TEPPUTOPUAJIBHAS N3BUPATEJIbHAA BAIITKOPTOCTAH PECIIYBJIMKAhBI
KOMHACCHA MYHUIIATTAJIBHOT'O PAHOHA _ 696 PAUOHBI MYHHIIUITAJIBD
YO®AMCKHUIN PAOH PECITYBJIAKA PAUOHBIHBIH TEPPUTOPHAJIb hAWIAY
BAIIKOPTOCTAH KOMUCCHUShbI

PEIMEHWUE

14 wronsa 2023 rona Ne 67/5-5

r. Yoa

OO0 yTrBep:KIeHHMH HHCTPYKIHUH 110 AeJI0NPOU3BOACTBY
B YYACTKOBOM M30MpPaTeJIbHONH KOMHCCHHU

B coorBerctBuM ¢ myHkTOM 9 cratbu 26 ®DepepanbHoro 3akoHa «O0
OCHOBHBIX T'apaHTHUSAX M30MpaTENbHBIX MpPaB W MpaBa HAa yyacTue B pedepeHayme
rpaxaan Poccuiickoit deneparun», yacteio 5 ctathu 25 Komekca PecryOnmku
bamkopTroctan 0 BbIOOpax, PYKOBOJCTBYSCh MOCTaHOBIeHUEM lleHTpanbHOI
n30upatenbHoil komuccun PecnyOnuku bamkoproctan Nel8/3-7 ot 16 mapra
2023 roga «O0 yTtBepxkaeHUH MHCTPYKIMU 1O JACIONPOU3BOJICTBY B y4aCTKOBOU
n30MpaTeNbHOM  KOMHUCCUU»  TEppUTOpUANIbHAs  HM30MpaTelbHas  KOMUCCHUS
MYyHHUITUTIATBHOTO paiioHa Y pumMckuit paiion PecryOnuku pemuia:

. VYTBepauTh HHCTPYKIMIO MO JEJIONPOU3BOJACTBY B Y4YaCTKOBOM
M30UpaTEIbHON KOMUCCHUH (TIPUIIAraeTCs).

2. HampaButh Hacrosiliee penieHHE B YYACTKOBBIE M30MpATEIbHBIC
KOMHCCHH.

3. KoHTponb 3a HCHOJHEHHEM HACTOSILEr0 PELIEHUS BO3JIOXKHUTH Ha

CeKpeTapsi TeppuTOpUaIbHON n3ouparensHoil komuccuu AmunoBy O.111.

IIpencenarens C.A. Xyxkos

CexkpeTtapb @.I1I. AMuHOBa



IIpunoxenue
YTBEPXIEHA

peLIeHuEM TEPPUTOPUAIIBHON
n30UpaTeIbHON KOMHCCHEH
MYHUIIUTIATBHOTO paiioHa Y puMcKkuit

pation Pecny6nuku bamkoprocran
ot 14 urons 2023 r. Ne 67/5-5

HHCTPYKIIHS 1O JEJIOITPOU3BOJICTBY
B YYUACTKOBOM KOMUCCHUHU

1. O01me MoJI0KeHU s

1.1. MHcTpyKuus 10 AEI0NPOU3BOACTBY B yUaCTKOBOM M30MpaTeIbHON KOMUCCUU (Jlanee —
WHucTpyKiusl) ycTaHaBIUMBaeT MOPAJOK pabOThl C JOKYMEHTaMH, OCHOBHBIE IpaBHJIA HX
MOJITOTOBKU ¥ O(hOPMIICHHS B y4aCTKOBOM M30HMparenbHoi komuccuu (manee-YUK).

Wuctpykius pazpaboTtana Ha ocHOBaHUU (enepanbHOro 3akoHa ot 12 urons 2002 1. Ne67-
®3 «O0 OCHOBHBIX TrapaHTUAX H30MpATENbHBIX IMpaB M MpaBa Ha y4yacTHe B pedepeHayme
rpaxkaan Poccuiickoit denepaiumy», NOCTaHOBICHUN U MHBIX HOPMATUBHBIX akTOB LleHTpasibHOI
u3buparenbHoit komuccun Poccuiickoit @eneparun ¢ ucnonp3oBanuem 'OCTa P 7.0.97 - 2016
«Hanmonaneneiit cranmpapt Poccmiickoit denepanuu. CucreMa craHIapTOB MO WHGOpPMAIUH,
OoubnmmoreyHoMy ¥ W3maTenbcKkoMmy  Aeny. OpraHm3allMOHHO —  paclopsauTeTIbHas
nokymenranus. TpeboBanus Kk ohopMIIeHHIO TOKYyMEHTOBY. [IpaBmiia oopmiteHUs! JOKYMEHTOB
U TIOPSOK paboThI ¢ HUMH, MTpeaycMOoTpeHHble MHCTpyKIeit, o0s3arensHbl ams wienoB Y UK.

1.2. Unenst YUK 10mKHBI OBITH 03HAKOMIIEHBI TIOJ] TOAMKCH ¢ TEKCTOM MHCTpyKIUU.

1.3. Ipeacenatens YUK ocymiecTBiser METOAMYECKOE PYKOBOACTBO MO OPTaHU3AlUU
nenonpousBoactBa B YUK, nokymentanmonnomy obecrneuenuto 3acenanuii YUK, ydery u
IIPOXOXKACHUIO JOKYMEHTOB B YCTaHOBJIEHHBIE CpOKU. OOecreunBaeT COXpaHHOCTh JOKYMEHTOB
U Tiepejady UX B BBIIIECTOSIIYIO H30MPaTEIbHYIO0 KOMUCCHIO.

IIpencenarens YHWK  HemocpeacTBEHHO  HECET  OTBETCTBEHHOCTh  3a  BEJICHUE
JIeJIONPOU3BO/ICTBA.

Cekperapp YUK ocymectBiaser odopMieHHe MNPUHATBIX Ha 3aceJaHUM Y4acTKOBOM
n30MpaTeTbHON KOMUCCUM PEILICHHUH, BE/IET MPOTOKOJIbI 3aCeIaHu.

1.4. JTenonpou3BOACTBO B YYaCTKOBOH KOMMCCHM OCYIIECTBIISETCS C MCIOJIb30BaHHEM
JKYPHAJIOB PETUCTPAllUU JOKYMEHTOB. PaboTa OCHOBBIBaeTCS Ha MPUHIMIE OIHOKPATHOU
perucTpamum 10KyMeHTa.

1.5. MHCcTpyKUMs ¥ M3MEHEHHUs, BHOCUMBbIE B Hee, TpUHUMatoTcs pemenneM Y UK.

2. le/IeM, perucrpanusi M MpoxosKICHUE MOCTYNMAKIUX JOKYMEHTOB

2.1.Tlpuem u perucrpanms MOCTYNAMOIIMX JOKYMEHTOB IIPOU3BOIATCS IIPECENaTENEM
YYaCTKOBON KOMHCCHM JHOO CEKpeTapeM y4acTKOBOH KOMHCCHM C HCIIOJIB30BaHMEM >KypHaia
perucTpanmy BXOISAIMINX JOKyMEHTOB (puioxxenue Nel).

2.2.T1py BCKPBITUM KOHBEPTOB MPOBEPAETCS MPABHILHOCTh aIPECOBAHMS, KOMILUIEKTHOCTh
U LEJOCTHOCTh JOKYMEHTOB, HAJIN4YME IPUIIOKEHUH, CBEPSIETCS COOTBETCTBUE HMX HOMEDPOB
YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HempaBuibHO ajpecoBaHHBIE M OHIMOOYHO
BJIO’KEHHbIE JIOKYMEHTbl HE PpEerucTpUpPYIOTCS, TEpPEechUIAlOTCA [0 HAa3HAUYEHUIO WIIU



BO3BpPAIIAI0TCsI OTIPABUTEIIIO.

2.3.Ecniu mpu  BCKPHITHM KOHBEPTa OOHApYXKEHO OTCYTCTBHE JOKYMEHTOB WJIHM HX
OTJIE/IbHBIX JIMCTOB, MPUJIOXKEHHUH, NOBPEXKAECHUE OKYMEHTOB MM HECOOTBETCTBUE HOMEPOB
JIOKyMEHTOB HOME€paM, yKa3aHHbIM Ha KOHBEPTE, B Y4aCTKOBOH KOMHCCHUM COCTaBIISIETCSI aKT
YCTAHOBIICHHON (OopMBI B JBYX dK3emIusipax (mpuioxkenue Ne2). OmuH 5K3eMIUIp aKTa
IIOCBUIAETCS OTIIPABUTEIIO, PYTOM NPUOOIIAETCS K MIPUHATHIM JOKYMEHTaM.

Ha 060poTHO# CTOpOHE MOCIIEIHEro JINCTA MOBPEXKIEHHOIO JOKYMEHTA B IIPAaBOM HUKHEM
YTy J1e1aeTcsl OTMETKA «J{0OKyMEeHT IoJIyueH B OBPEXKICHHOM BHUIE».

2.4.KonBepThl OT IIOCTYNHMBIINX JOKYMEHTOB HE YHHUTOKAIOTCS B CIIyYae, €CIIH TOJIBKO 110
HUM MOKHO YCTaHOBUTb aJ[pec OTIPAaBUTENs, JaTy OTIPAaBKU U IOJyYEHHs] JOKYMEHTOB, WU
€CIIM OHM COZEP)KaT JOKYMEHTBI, KOTOpbIE MOCTYIMIIN U3-3a MIpeaesioB Teppuropun Poccuiickoi
denepanum, U3 CyAOB, CIEACTBEHHBIX OpPraHoB, JUOO JOTOBOPHI, IPETEH3UH, HCKOBBIE
3asBIICHHUSL.

2.5.1Ipu perucrpanuy TOCTYIHMBIIETO JOKYMEHTA B JKYpPHAJIE PETMCTPAIMH BXOJISLIMX
JOKYMEHTOB ~ 00sI3aT€TIbHO TPOCTABISIIOTCS ~ CIEAYIONIME PEKBH3UTHI: JlaTa MOJYYCHUs
JOKYMEHTa, €T0 PETUCTPAIlMOHHBII HOMEp, TaHHBIE O KoppecnoHaeHTte (aapecante) (pamummms,
UMs, OTYECTBO (DM3MYECKOTO JUIAa WJIM Ha3BaHWE OpraHW3alld, MECTOHAXOXKICHHE
OTIPABUTEJNSI), UCXOIAIIMA HOMEpP M Jara JOKYMEHTa, KpaTKoe COJEpkKaHHE JIOKYMEHTa,
PE30JIIOLMS, CPOK MCTIOJIHEHHSI, OTMETKA 00 HCIOIHEHUH IOKYMEHTA U CIIMCAHUH €0 B JIEII0.

Bxopgsmuit HoMep 1 1ata npocTaBisSIOTCS, Kak IPaBUio, B IPAaBOM HUXKHEM YTy JIMLIEBOM
CTOPOHBI IEPBOr0 JIMCTa 3apPErMCTPUPOBAHHOrO JIOKyMeHTa. [Ipu perucrpanuu BXOASLIMX
JIOKYMEHTOB MOKET OBbITh HCIOJIb30BAH PErMCTPALIMOHHBIN LITaMII.

Ha mnpunoxenun mnpocraBiseTcss BXOJAIIMH HOMEp JOKYMEHTa, K KOTOPOMY OHO
otHocuTcs. [Ipu peructpanuu J0KyMeHTa, SIBJISIOIIErOCs OTBETOM Ha UCXOAALIMNA JOKYMEHT WIN
IIPUCIAHHOTO B JIONIOJIHEHUE K paHee HANpaBICHHOMY JOKYMEHTY, B rpade «PeructpannoHHbIN
HOMEp» XKypHaJla PETUCTPALMU BXOJAIINX JOKYMEHTOB JI€IAa€TCsl COOTBETCTBYIOIAs CChLIKA.

K mMOBTOpHBIM JOKyMEHTaM TPHUKJIAIbIBACTCS HHPOPMALUS O paHee IOCTYIMHBIIUX
JIOKYMEHTaxX U pe3yJbTaTax UX UCIIOJHEHNUS.

Hymepanus BXOAAIMX JOKYMEHTOB OCYLIECTBIIIETCS B IIPEJIENax KaJeHIapHOoro roja.

2.6.3aperucTpupoBaHHble JTOKYMEHTBHI PacCMaTpUBAIOTCA IIpeceaaTeeM Yd4acTKOBOi
KOMHCCHH, B XOJI€ UCIIOJTHEHUS JOKYMEHTA IIPOU3BOIUTCS 3aIIMCh 110 €r0 UCIIOJIHEHUIO B KypHaJIe
pETUCTPALUH.

2.7 .VcrionHeHHble JOKYMEHTBHI CHMCBIBAIOTCS B €O HpejcenaTe]eM yd4acTKOBOM
KOMMCCUH U TOMEIIAIOTCS B JIEJIO B COOTBETCTBUU C HOMEHKJIATYpOU J€]T y4aCTKOBOW KOMHUCCHH.

3. OcHOBHBIE TpeﬁoBaHHﬂ K IIOJATOTOBKE " 0(1)0pM.11eHmo AOKYMCHTOB

3.1 ToxymenTsl opopMistoTcs Ha 61aHKax ycTaHOBJIEHHOM GopMbl (mpunoxenue Ne 3).

3.2 B y4acTKOBOH KOMHMCCHH MOTYT MCHOJb30BaThCS CIIEAYIONINE BHIbI OJaHKOB:

OJIaHK TIPOTOKOJIA 3aCEeJaHHs Y4aCTKOBOW KOMHUCCHU;

OJIaHK pelIeHns] y4aCTKOBOW KOMHUCCHUY;

OJIaHK TIMChMa Y9aCTKOBOW KOMHCCHH.

3.3 JlokyMeHTBI O(GOPMISIIOTCS B COOTBETCTBUM C TpeOGOBaHMSAMH K JOKYMEHTaM,
M3TOTOBIISIEMBIM C TIOMOINBIO TTEYATAIONINX YCTPOWCTB, M K (paiiiaM TEKCTOBBIX JTOKYMEHTOB
(mpunoxenue Ne4), mpu OTCYTCTBUHU MEUATAIONIUX YCTPOICTB — B PYKOIIMCHOM BUJIE.



3.4 Tlpu mnoarotoBke ¥ OQOPMIECHHMM JOKYMEHTOB JOJUKHBI COOMIONATHCS IIpaBUia
o(opMIIEHNS PEKBH3UTOB JOKYMEHTOB, U3JI0’KEHHbIE HUXKE.

3.4.1. Jlara noxymenra.

JlaToii JOKyMeHTa SBIAeTCs JaTa ero MOANHCAHHs, yTBEpKJAeHMs, NpuHsATHdA. JlaToii
IIPOTOKOJIA ABIISETCS 1aTa 3aCeIaHUs, a aKTa — JaTa COOBITHS.

Jlaty 1oKyMeHTa oGopMISIOT apabCKUMK HU(PaMH B I10CIEN0BATENLHOCTH: JIeHb MecsIla,
Mecsal, roa. JleHp Mecsna U Mecan oQOpPMISIOTCS AByMS HapamMu  apabckux Hudp,
pa3/eseHHBIMU TOYKOMU, TO/l — YETHIPHMsI apaOCKUMU [H(paMu, HAPUMED:

17.01.2011
Jomyckaetcs cnoBecHO-1IU(GpoBOi criocod odopMiIeHHs JaThl, HAIIPUMED:
1 ssuBaps 2011 r.
17 suBaps 2011 rona

[Tpu odopMiIeHHNN TPOTOKOJIOB M PEHICHWH YYaCTKOBOW KOMHCCHH, aKTOB Y4YaCTKOBOM
KOMHCCHH UCIIOJIB3YETCS TOJIBKO CIIOBECHO-IIU(PPOBON CIIOCOO HAMMMCAHUS IATHI.

3.4.2. PerucrpannoHHbI HOMEpP JOKYMEHTA.

Jns BXOAAMUX JOKYMEHTOB — 3TO IOPSAKOBBIM HOMED, UIsI UCXOMSIIHUX JOKYMEHTOB —
IIOPSIIKOBBIM HOMEP JOKYMEHTA U HHJEKC Jejla 10 HOMEHKIIAType, Yepe3 KOCYIO 4epTy.

3.4.3. Cchlika Ha MCXOASIIMIA PErMCTPALMOHHBINA HOMED U JIaTy JOKyMEHTA.

Ccbulka Ha HCXOAAIMN PETUCTPALlMOHHBIA HOMEP U 1aTy TOKYMEHTA BKJIKOYAETCS B COCTAB
pekBu3uTOB OslaHka nucbMa. CchlIKa Ha MCXOMSIMHA PErMCTPALIMOHHBIM HOMEp M JaTy
JIOKYMEHTA IPOCTABJIAETCS IIPU IIOATOTOBKE IUChbMa-0TBETA.

3.4.4. Anpecar.

PexBusnt «Anpecar» pacnosiaraercsi B IpaBOM BEPXHEM YIITy.

JIOKyMEHTBI a/IpeCyIOTCsl B BBILIECTOSIYI0 M30UpPATEIbHYI0 KOMHUCCHIO, B OpraHMU3alluy,
UX CTPYKTYPHBIE MOJpa3/IEICHUs, JOJDKHOCTHBIM JIMIAM WIHM TpaKJaHaM IMPH OTBETE HA MX
oOpaiienus. HammeHoBaHue BbllIecTOSsIIEH W30UpPATEIbHOW KOMHUCCHM, OpraHM3alud U
CTPYKTYPHOTO ITOAPA3ACIICHNS YKa3bIBAIOTCSI B UMEHUTEIBHOM I1a/1€5K€, HAllpUMeED:

AJIMAHHCTpanys MyHULIAIIAJIBHOTO pailoHa
VY dumckuii paiion Pecniy6nuku bamkoprocran
OpraHu3aloHHO-IIPaBOBOM OT/EN

Ecnn noxkyMeHT ajpecyeTcsl MpeicelaTeNio BbIIIECTOsAlEeH H30upaTreabHOW KOMHCCHUH,
PYKOBOJIMTENIO OpraHu3allid WIM €ro 3aMECTUTENI0, HaWMEHOBAaHHE BBILIECTOSIIEH
n30upaTeabHOM KOMHCCHUH, OpraHU3allid JIOJDKHO BXOAWTh B HAMMEHOBAaHUE JIOJDKHOCTHU
aapecata, v (aMuINs, HTHULIKAAJIB! JOJPKHOCTHOTO JIMIIA, HAIIPUMED:

IIpencenaresnto
TEPPUTOPUATBHOMN N30UpaTeNbHOW KOMUCCUT
MP V pumckuii paiton Pb
Kyxosy C.A.

Ecnu mokyMeHT azmpecyeTcsi opraHu3aiiy, CHavajla yKa3bIBaeTCsl €€ HaMMEHOBAHHE, 3aTEM
MOYTOBBIN ajpec, HAIpUMED:

Nz0uparensHas komuccus KpacHonapckoro kpas



I'mmuazuueckas yi., 1. 30, r. Kpacnonap, Kpacnomapckuii kpait, 350000

JlommyckaeTcss LHEHTpPUPOBAaTh KAKIAYIO CTPOKY PEKBH3UTA «AIpecar» IO OTHOLICHUIO K
CaMOM JITTMHHOM CTPOKE.

JlomyckaeTcss HCHOJB30BaTh O(GULMANIBHO IPUHATBIE COKPALLCHHbIE HAaUMEHOBaHMS
OpPraHOB I'OCYAApCTBEHHOU BJIACTH, OPTaHOB MECTHOI'O CaMOYIIPABIICHUs, OPraHU3aU.

IlouToBBI anpec yKa3bIBAa€TCsA B IIOCIEAOBATEIBHOCTH, YCTaHOBIJIECHHOM IIpaBunamu
OKa3aHHUs YCIIyT IOYTOBOM CBSI3U, YTBEP)KIAEHHBIMU IPUKa30M MUHMCTEPCTBA CBSI3U U MACCOBBIX
komMmyHuKaluil Poccuiickoit @enepaunn ot 31 urons 2014 r. N 234.

[Ipu axpecoBaHnM JOKyMeHTa (U3UYECKOMY JIMIly BHAYaje YKa3bIBAIOTCA (aMHIUS H
WHUIMAJIBI [10J1y4aTeIs, 3aTeM ITIOUYTOBBIN agpec, HalpuMep:

Areesoii A.U.
KocmonaBtoB yi., 1. 42, r. [ToneicaeBo, KemepoBckas o61acts, 652560

3.4.5. T'pud yrBepKaeHUs JOKYMEHTA.

3.4.6. JIOKYMEHT yTBEpKIaeTCsl OKHOCTHBIM JIMIIOM WJIM CHEUHUAIBHO W3/1aBAa€MbIM
nokymeHToM. [Ipu yTBep)KAeHHM JOKyMEHTAa JTOJDKHOCTHBIM JIMIIOM TpH( yTBEpXKIEHHS IOJKEH
coctosTh u3 cioBa Y TBEPXKIAKO Ge3 kaBbluek MponucHbIMU OyKBaMU U Ha CIEIYIOIIEH CTPOKE —
HaMMEHOBAHUE JOJDKHOCTH, MOJIHUCh, HHUIMABI U (DaMIITUS JIMLIa, YTBEPAMBIIETO JOKYMEHT, Jata
YTBEPKACHHUSI, HAIIPUMED:

YTBEPXIAIO
[pencenarens yuacTKOBOW KOMUCCHUU
n30uparenabHoro yuyactka Nel23

JMYHAS TIOITUCH, HHALIAABI, (PaMITHS
JlaTa

[Tpu yTBep)KACHUH TOKYMEHTa MPOTOKOJIOM, pelleHHeM Tpud yTBEPKIEHUS COCTOUT U3
ciosa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJIEHBI win YTBEPXJIEHO) 6e3 kaBbruex
MPOMUCHBIMUA OyKBaMU, HAMMEHOBAHHUS YTBEPIKIAIOMIETO JOKYMEHTA B TBOPUTEIHHOM IAJIeKe,
€ro JIaThl K HOMEpa, HalpuMep:

YTBEPXIEH
pELIEHHEM y4aCTKOBOW KOMUCCHUU

u3bupatenbHoro ygactka Ne 1054
ot 15 despans 2013 1. Ne 28/35

['pu yrBepkneHus pacronaraioT B IpaBOM BEPXHEM YTy JOKYMEHTA.

B rpude yrBepxeHus 10MycKaeTcsi IEHTPUPOBATH 3IEMEHTBI OTHOCUTEIBHO CaMOW JUTMHHOM
CTPOKH.

3.4.7. Yxazauus 1o MCIIOJHEHHIO TOKYMEHTa (Pe30IIOIHs).

VYKa3zaHusi MO MCIOJHEHUIO JOKYMEHTa MOTYT OBITh HAIMCaHbI OT PYKH MpeicenareiaeM
YYaCTKOBOM KOMHCCHM Ha TOJUIMHHHMKE JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MeCTe WU
odopmiensl Ha oTnenbHOM nucte (opmara A6 (105x147), mpuIOKEHHOM K JOKYMEHTY.
VYkazaHus 10 MCIOJIHEHUIO JOKYMEHTA BKJIIOYAOT (aMUIMK M MHUIMAIBl UCIIOIHUTENEH, npu
HEOOXOJUMOCTH — COJEp)KaHHUE TOpPYUYEHUS, CPOK HCIIOJIHEHUs, MOJNUCH IpeJceaaTesns
y4acTKOBOM KOMHMCCHU U JIaTy, HallpUMep:



CuzoBy A.IO. I'puropreBy B.C.
[Ipoury paccmotpets u aath otBeT K 15.02.2013
JIvnuHast noanuce npeacenarens y4acTkoBoil komuccuu lata

3.4.8. 3aronoBok k TeKCTy JOKyMEHTa (HAMMEHOBAaHHUE JOKYMEHTA).
3aroJ0BOK K TEKCTY JOKYMEHTA JIOJDKCH KPaTKO M TOYHO PACKPBIBATH €ro COACpIKaHUE U
OBITH COTJIACOBAaH C HAMMEHOBAHHWEM BHA JIOKYMEHTA. 3arojioBOK K TEKCTY (HhOPMYITHpPYETCs C
npemtoroM "O" ("O6") u oTBeYaeT Ha BOIPOC «O 4eM (0 KOM)?», HalpuMep:
O co3nanuun Paboueil rpynmsl

3aroj0BOK, COCTOSIIIMI M3 JABYX M 0ojee CTPOK, IeuaTaeTcsi yepe3 OJUH MEXCTPOUHBIHI
MHTEPBAJI, TOYKA B KOHIIE 3aroJIOBKa HE CTAaBUTCS. 3arojOBOK pAcIoJlaraeTcs Ha IEPBOM JIMCTE
HaJI TEKCTOM JIOKYMEHTA 110 LIEHTPY, a PH 0(hOPMIIEHUH NMHUChMa — OT TPAHUIIBI JIEBOTO MOJIS.

3.4.9. Tekcr nokymenra.

Tekct mokymMeHTa OGOPMIISIOT B BUIE CBSA3HOTO TEKCTA, TAOJIHIIBI MJIM COSAMHEHUS 3TUX
CTPYKTYP.

Tekcr NOKyMEHTa [JOJDKEH H3JlararbCsi KpaTko M sSCHO, OBITh apryMEHTHPOBAHHBIM,
o0ecreynBaTh TOYHOE M OJIHO3HAYHOE BOCIIPUATHE COZEpIKaIlelcss B HeM HH(OpMaIUH.

Tekcr nOKyMEHTa JOJDKEH, Kak IIPaBWIIO, COCTOATH M3 ABYX dacTed. B mepBoi uactu
YKa3bIBAIOTCSl NPUYMHBI, OCHOBAHMS, LIEJIM COCTABJIICHHs JOKYMEHTAa, BO BTOPOH — pELICHMS,
BBIBO/IbI, POCKOBI, PEI0KEHUS, PEKOMEH I H.

TekcT ToOKyMeHTa MOXKET COJepKaTh TOJIbKO 3aKIOUYUTENbHYIO YacTh (Hapumep, MMChbMO,
3asiBJIEHUE, IPOCHOY O€3 MOsSCHEHUs).

B Tekcre npoxkymeHTa, IOArOTOBJIEHHOTO HA OCHOBAHMM 3aKOHOAATEIbHBIX, HHBIX
HOPMATHBHBIX IPAaBOBBIX aKTOB, M3JAaHHBIX OpraHamu Biacth u ynpasiieHus, [IUK Poccun,
nu30uparenbHol Komuccuel cyOwbekTa Poccuiickoin ®epepanuu, u30MpaTeabHOM KOMHCCHEH
MYHUIUIAIBLHOIO 00pa30BaHus, YKa3bIBAeTCS HaMMEHOBAaHUE BUJA JOKYMEHTa, HAUMEHOBAaHUE
OpraHa, W3JaBIIEr0 JOKYMEHT, JaTa [pUHATHS WM YTBEPXKACHHUS JOKYMEHTa, €ro
PETUCTPALIMOHHBIA HOMED, a TAKXKE 3ar0JI0BOK JJOKYMEHTA, 3aKJIIOYCHHBIN B KABBIYKH.

TekcTbl TOKyMEHTOB OO0JbIIOr0 00BEMa MOTYT JEMUTHbCS Ha pasflelibl, MoJApa3fieibl U
MYHKTBI, KOTOpblE HyMEPYIOTCs apabCKUMU LIU(ppamMu, HapuMep:

1. Pa3nen
1.1.ITogpaznen
1.1.1.ITyHkT

AG3a11pl BHYTPU IIYHKTOB HE HYMEPYIOTCH.

B nuceMax ucnonb3yroT cieayromniue GopMbl U3IT0KCHUS:

oT 1-ro numa MmHokecTBeHHOTO uncia («[Ipocum HampaBuTh HHDOPMAIUIO. .. » U JIp.);

OT 3-TO JUIa eIMHCTBEHHOTO Yncia («y4acTKOBasi KOMUCCHS HE CYMTAET BO3MOXKHBIM. ..,
«y4acCTKOBasi KOMUCCHUS IPEJIJIaraeT pacCCMOTPETh BO3MOKHOCTb. .. »).

['padbl u cTpokH TaOIUIIBI JOMKHBI HIMETh 3ar0JIOBKH, BHIPAKEHHBIE CYIIECTBUTEIHHBIM B
UMEHUTEeNbHOM Tanexe. l[logzaronoBku rpad ©U CTPOK JIOJDKHBI OBITh COTJIACOBAHBI C
3aroJ0BKaMH.

B Tekcrax MOKYMEHTOB YIOTPEOJSIOTCS TOJIBKO OOIICTPUHSATHIE a0OpeBHATYPHI H
rpaguvYecKrue COKpaIieHusl.

[Ipu ynotpebnennn B TeKCTe (haMUTUH JIMI] MHUIHAIIBI YKA3bIBAIOTCS TI0CIe (DaMIIIAH.



3.4.10. OTmerka 0 HATMYUK MPUTOKEHHUIA.

OTMeTKa 0 HAaIM4UM NPUIIOKEHHMI PACcHIoNaraeTcs OT TPaAHHIbI JIEBOTO TOJIS MOCIE TEKCTA
Tepes1 HOMHCHIO.

Ecin AOKYMCHT HMMCCT MNPUIIOKCHHUA, HA3BAHHBIC B TCKCTC, OTMCTKaA 06 X HaJIU4Yuun
odopmItsieTcs o cheayromiei Gopme:

[Ipunoxxenue: Ha 15 1. B 3 3K3.

Ecnu nokymeHT MMeeT npuiio)KeHus1, He Ha3BaHHbIE B TEKCTE, NX HAUMEHOBAHHS HEOOXOIMMO
HePEUYUCITUTH ITOCIIE TEKCTA JJOKYMEHTA IePe/I MOIUCHIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KXKIIOM
MMPUIIOKCHHUU U KOJIMYCCTBA SK3CMIUIAPOB, IMPU HAJTMYHMKU HCCKOJIBKUX HpI/IJIO)KeHI/Iﬁ HUX HYMCPYIOT,
HanpuMep:

[Tpunoxenue: 1. Ilonoxenne 06 DxcnepTHOH Komuccun Ha 15 1. B 1 3K3.
2. [IpumepHas HOMeHKIIaTypa aei Ha 14 1. B 1 3k3.
Ecnu npunosxeHus: cOpOIIopoBaHbl, TO KOJIUYECTBO JHCTOB HE YKA3bIBACTCH.

Ecau JAOKYMCHTY HpHJIaracTcs ,Z[perfI JOKYMCHT, TaK¥XKC UMEIOIIN T MMPHUIIOKCHUEC, TO
OTMCTKA O HAJINYUHU ITPHUITIOKCHUA OQ)OpMHHCTCH CJICAYIOIIUM 06pa30M:

[IpuiioxxeHue: MUCbMO y4acTKOBOM KOMUCCUM M30uparenpbHoroydactka Ne  oT
15.11.2012 Ne 01-21/450 u mpusnosxeHue K Hemy, Bcero Ha 12 1.

Ecnn npunoxxenuem sBisieTcsi 000COOJEHHBIM 3JIEKTPOHHBIN HOCHUTENb (KOMIIAKT-IUCK,
usb-duren-HaKOMUTENb U Ip.):

[Ipunoxenue: CD B 1 3k3.

[Tpu 3ToM Ha BKJIajblle (KOHBEPTE), B KOTOPBIA MOMEIIAETCS HOCUTENb, YKa3bIBAalOTCA
HAaUMEHOBAHUS JOKYMEHTOB, 3alIMCAHHBIX HAa HOCUTENb, UMEHa (ailyioB.

[Tpy HaNMYUU HECKONBKUX MPUIIOKEHUN OHU HYMEpYIOTCS, Hanpumep, npruiioxenue Ne 1,
npuitoskeHue Ne 2 1 Tak ganee.

3.4.11. Tloamuck TOHKHOCTHOTO JIMIIA.

B cocraB noanucu BXOAT: HAUMEHOBAaHUE JOJDKHOCTH JIULA, IOJIMCABLIETO JOKYMEHT, ET0
COOCTBEHHOpYYHasl TMOAMUCH, KOTOpass OQOpMIIeTCS CHUHHMH WJIM 4YEepHBIMH YEpHUJIAMH,
pacm@poBKa MOANUCH (MHULMAIBI, PaMUIIHS).

[Tpy moanucaHuM JOKYMEHTa YKa3bIBaIOTCA HCKIIOUUTENBHO (hakTHdeckas IOJKHOCTh
JuIa, MOANKUCABIIEro JOKYMEHT, U ero ¢amunus. He gomyckaercss moanuchiBaTh JOKYMEHTHI €
MPEJJIONOM «3a» WM NMPOCTaBICHUEM KOCOM YepThl Iepe]] HAMMEHOBAHUEM JIOJKHOCTH.

Ecnn nokymeHT odopmiisiercss Ha OJaHKE y4aCTKOBOW KOMHUCCUH, TO PEKBU3UT BKJIIOYAET
HAaUMEHOBAHMUE JOJDKHOCTH JIMIA, MOANUCHIBAIOUIETO JIOKYMEHT, €ro COOCTBEHHOPYYHYIO
HOJNKCh, pacIn(POBKY MOAMUCH (MHUIMAIBI U (paMUIINIO), HATTPUMED:

HpCI[CC,Z[aTCJ'IL JIUYHas ImoAIIHNCh WMHHUIIHUAJIBI, (I)aMI/IJ'II/IH

Ecin nokymeHnT odopmisercs He Ha OJaHKe, TO PEKBU3HT COJAEPKHUT IOJIHOE
HAaUMEHOBAHME JIOJDKHOCTU JIMLA, TMOANMCABIIEr0 JOKYMEHT, €ro JIMYHYI0 MOJIKUCH,
pacin@poBKy NoANUCH (MHUIHABI U (PaMUIIHIO), HAaITpUMeEp:



3aMecTuTeNb npeaceaaTens
Y4aCTKOBOM KOMUCCUU
n30upaTeapbHOTO yyactka No  JIMYHas MOANMUCH HHUIIAAIBI, (hamMuimst
OcoOCHHOCTH TIOJINMCAHUS PEIICHUH YYaCTKOBOH KOMHCCHHM B Clydae OTCYTCTBHS,

UCIIOJTHEHUS 00s3aHHOCTEH MpejcenaTessi, 3aMECTUTENs Mpeceaarens, CeKpeTapss y4acTKOBOMI
KOMMCCHH ONpeeeHbl B I1. 5.2.4 UHCTpyKIIUU.

3.4.12. Orruck nevaru.

[leyatr 3aBepseT NOUIMHHOCTh MOAMHCH JODKHOCTHOTO JIMIIA HA JIOKYMEHTax,
YIOCTOBEPSIONIUX MPEAYCMOTPEHHBIEC MPABOBBIMU aKTaMU MTOJIHOMOYUS JOJKHOCTHBIX JIUI] WIIH
bukcupyomux (GakThl, CBsI3aHHBIC ¢ (PUHAHCOBBIMU CPEJICTBAMHU, a TAK)KE HA UHBIX JIOKYMECHTAX,
[IpelyCMaTPUBAIOLINX 3aBEPEHUE TIOUIMHHOM IOIITUCH.

[leuaTh cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axBaThbIBas JMYHOW MOJIUCH
JOJDKHOCTHOro Jsivna. Iledarb MokeT 3axBaThlBaTh 4acTh HAaWMEHOBAHMS JOJDKHOCTH JIMILIA,
MOJMUCABIIETO IOKYMEHT.

B nokxymMmeHTax, MoAroTOBJICHHBIX HA OCHOBE YHU(PHUIIMPOBAHHBIX (OPM, IIeUaTh CTABUTCS B
MecTe, 0003HaYeHHOM 0TMETKON «MID».

3.4.13. Ormerka 0 3aBepeHUH KOIIUH.

Jls 3aBepeHus COOTBETCTBHS KOMUU TOKYMEHTa MOMJIMHHUKY HIbKe pekBuzuta «lloamucey
MPOCTaBJISIETCS. OTMETKAa O 3aBEPEHHM KOMHMU — 3aBepuTesbHas Haamuch «Komus BepHa» WU
«BepHO», MOMKHOCTH JMIIA, 3aBEpPHUBILEr0 KOMUIO (Mpeicenaresb, 3aMecTUTeNb MpeaceaaTes,
CeKpeTapb Y4aCTKOBOM KOMHCCHH), €TO JINYHAS TOANKCH, pacim(ppoBKa MOJIUCH, 1aTa U BPeMs
3aBEpEHUs], HAlIpUMED:

BepHno
[Tpencenarens y4acTKOBONW KOMUCCHU M30MPATENBbHOTO yyacTka No_
JAWYHAsK TOAMUCH/MHALIUAIIBL, (haMIITUS /1aTa, BpeMs

OTMeTKa O 3aBepeHMM KOIMH MOXKET OBbITh JIONOJIHEHA yKa3aHMEM KOJHMYEeCTBA JIMCTOB
konuu. JlonmyckaeTcs 3aBepsTh OTMETKOI O 3aBepeHUH KOIMUH KaXAbli JTUCT KOMUU JOKYMEHTA.

[lpn mepechiIKe KOMHMM JOKYMEHTa B Jpyrue OpraHU3allMi WM BbIJa4e €€ Ha PYKH
3aBepHUTEIbHAS HAMUCH YIOCTOBEPSETCS MeYaThi0 Y4aCTKOBOH KOMHUCCHH.

3.4.14. Ormerka 06 ucroHUTENE.

OTtmeTka 00 WCIONHUTENE BKIIOYAET B €e0S WHHUIMAIBI M (aMIJIUIO HCTIOJTHUTEIS
JIOKYMEHTa U HoMep ero TenedoHa ¢ KojoM pailoHa. OTMETKY 00 UCIIOJHUTENE paclojaraiT Ha
JIMIIEBOI WIH, TIPU OTCYTCTBHH MeCTa, Ha 0OOPOTHOH CTOPOHE IOCIIEAHETO JINCTa JOKYMEHTA B
JIEBOM HID)KHEM YTy pazMepoM mpudra 10 myHKTOB, Hanmpumep:

B.JI. 3ybapeB

(499) 356-85-31

3.4.15. Ormerka 06 MCTIOJIHEHNH IOKYMEHTA.

OTmeTka 00 MCIIOTHEHWW JOKYMEHTA M HANpaBJICHUH €r0 B JIEJO0 BKIIOYACT CIEIYIONIHE
JAHHBIE: KpaTKUE CBEJCHHUS OO0 WCIOJHEHHH JOKyMEHTa (IIPH OTCYTCTBUH JIOKYMEHTA,
CBHUJICTEIILCTBYIOMIETO 00 WCIOJHEHUH), JaTy W HOMEP HWMEIIIETocs JOKYMeHTa 00
UCTIOIHEHUH, cioBa «B memo», HOMep jaena, B KOTOpOM OyIeT XpaHHWThCS IOKYMEHT, JaTa,
HOAMNUCH MPECEAATENs] YIaCTKOBOW KOMHCCHH.

4. OpPaHI/ISaHHH paGOTLI C UCXOJAITNMUA (OTHpaBJBIeMLIMI/I) JAOKYMCHTaMU



4.1, Vicxonsie  OKYMEHTBI  OQOPMIISIOTCS Ha OJIaHKaX YCTaHOBJIEHHOHW (OpMBI B
cooTBeTcTBUU ¢ nonoxeHnusmu Muctpyknuu. [lpu  odopmieHun mnuceM U TellerpaMm
UCIIOJTHUTENIb YKa3bIBA€T IOJHBIA IMOYTOBBIM (BKJIOYAs HWHACKC) aApec OpraHu3alud WId
rpakJIaHUHA.

4.2. Vicxopsimye NKMChbMa HAMPABISAIOTCS 33 IOANMCHIO Mpejcenarens (3aMecTUTeNs
npeJceaarens, ceKperaps) yuacTKOBOM KOMUCCHH Ha OJIaHKe MUChMa.

4.3. UcxonsieMy JOKYMEHTY MPHCBAHUBAETCS HOMEpP, KOTOPHIA COCTOUT U3 MOPSAKOBOIO
HOMEpAa JOKYMEHTa M HHJEKCa Jela MO0 HOMEHKJIAType Jel, Pa3[eleHHBbIX KOCOW 4YepTOoH.
Hcexonsammii HoMep yKa3bIBaeTCsl TAK)KE€ Ha KOMMHU JIOKYMEHTa, ocTaroleics B nene. Hymepanus
HCXOJIAIIMX JTOKYMEHTOB OCYILECTBIISIETCS B Mpe/ieax KaJleHIapHOTo roja.

44. Vcxonsaumme IOKYMEHTbI PETMCTPHPYIOTCS B JKypHAlEe PETMCTPALMU  HCXOIAIINX
JTOKYMEHTOB (mipuiioxenue Ne 5).

[Ipu perucrpanuum UCXOIAIIETO JOKYMEHTa B IKypHaje MCXOJALIIUX JIOKYMEHTOB
00s13aTeIbHO  YKa3bIBAIOTCA  CJICAYIOIIME PEKBU3WUTHI: J1aTa OTMIPABICHUS JTIOKYMEHTA,
PETHCTPAIMOHHBIN HOMEp, JaHHbIe 00 aapecate (pamuiivs, UMs, OTIECTBO (U3MUECKOTO JIHIIA
WM Ha3BaHUE OpPTaHU3alMK, MECTOHAXOK/ICHHE MOTyJaTess), KpaTkoe co/iep:KaHnue JOKYMEHTa,
a TaK)K€ KeM OH MCIIOJIHEH U MOJIIUCaH.

45. Ecim OTHPABISAEMBIA JIOKYMEHT SIBJSIETCS OTBETOM HA BXOJSIIUNA JOKYMEHT,
HEOOXOMMO TPUOOIIUTh TOJIMHHUK BXOJAIIETO0 JOKYMEHTa K KOMHMHU OTIPAaBISIEMOIO
JIOKYMEHTA, OCTaIOILIEHCs B eIe.

Konuu uexoasmmx JOKYMEHTOB MOMEIIAIOTCS B J€JI0 B COOTBETCTBUM C HOMEHKJIATYPOU
JIeJl yYaCTKOBOW KOMUCCHH.

4.6. JIokyMeHTBI, aJpecoBaHHbIE TPAXKIAHUHY, MOTYT OBITH BPyYeHBI €My JIMYHO, O YEM B
KypHaJIe pErucTpanuu OoOpalieHnii TpakAaH JelaeTcsi COOTBETCTBYIONIAs OTMETKa,
coJiepskaliasi MOJANUCh IpakJaHuHa. B ciayyae HEBO3MOXKHOCTH JIMYHOTO BPYUYEHUS JJOKYMEHTOB
IpakJJaHMHY OHU OTIPABJISIFOTCS YePE3 MOYTOBOE OTAEICHHE CBSA3U 10 JOMAIIHEMY aJIpecy.

5. TloaroroBka, opopMieHHE, BBIITYCK, YU€T TOKYMEHTOB, pacCCMaTPUBAEMBbIX Ha 3aCEIaHUSIX
yuacTKoBOl komuccun®

51 HOI[FOTOBKa AOKYMCHTOB IIO BOIIpOCaM, BKJIKOUCHHBIM B IIPOCKT IIOBECTKU JOHA
3accaaHus y‘IaCTKOBOI\/'I KOMUCCHH.

511 JlokymMenTEl noO BOmpocaM, BKJIIOYEHHBIM B IIPOEKT IMOBECTKHM JHS 3acelaHus
YU4aCTKOBOM KOMHCCHH, FOTOBSTCS IIPEJCENaTeNieM, 3aMeCTUTENeM MpeaceaaTels, ceKpeTapeM
YYaCTKOBOM KOMHCCHU M YIE€HAMH YYaCTKOBOM KOMMCCHHM C MPAaBOM DEINAONIEro rojoca, 3a
KOTOPBIMH 3aKPEIIEHBI COOTBETCTBYIONINE HAIIPABICHHS IESATEILHOCTH.

512. TlpencraBnseMble K pacCMOTPEHUIO JOKYMEHTHI JOJKHBI BKIIIOUATh 03aIJIaBIeHHbBIH
IPOEKT PELIEHUS C NPHOOMIEHHBIMH K HEMY MHOMIMHHUKAMM JOKYMEHTOB, IIOCIYKHBIIHX
OCHOBAaHHMEM JJIsl PACCMOTPEHHUS BOIIPOCA HA 3aCENAaHUM YYaCTKOBOM KOMHCCHMH, JHOO MPOEKT
NHCHbMa, IMOMIEKAIEr0 COINIACOBAHMIO HA  3aCeJaHMM  y4acTKOBOM KOMHCCHM, IpH
HEOOXOUMOCTH — HOSICHUTEILHYIO 3aIIICKY [0 paCCMaTPUBAEMOMY BOIPOCY.

! Topsinox odopmiteHnst TPOTOKOIIA y4aCTKOBOI KOMHUCCHH 00 NTOTaX IOJIOCOBAHHS YCTaHABIMBAETCS 3aKOHO/IATENBCTBOM O BEIOOpax 1
pedepennymax



513 Ilpoektsl  1OKyMeHTOB  (BKIIOuYas  INPUIIOKEHHs),  IIPEJACTAaBIAEMble IS
PaccMOTpeHHs Ha 3acelaHUM yYaCTKOBOM KOMMCCHM, BU3MPYIOTCS JIMIIOM, OTBETCTBEHHBIM 34
€ro MOJIrOTOBKY.

514. Jluno, oTBETCTBEHHOE 3a MHOATOTOBKY INpPOEKTa pelleHHs, 00ecrHedrBaeT
KOMIUJICKTHOCTL BCCX ITOKYMCHTOB, 0603HaquHBIX Kak B TIIPOCKTC pCHICHUA, TaK U B
MMPUIIOKCHUAX KHCMY.

5.15. Ha 3acenanun y4acTKOBOM KOMHCCHM BEJETCS NMPOTOKOJI U MOXKET MPOU3BOIUTHCS
ayZM03anuch (BUIE03aINCh).

52 BBIHYCK JOKYMCHTOB, PACCMOTPCHHBIX Ha 3aCCIaHUU yqaCTKOBOﬁ KOMHCCHH.

5.2.1. JlokyMeHTBI, pacCMOTPEHHBIE HA 3aCEJaHUU yIaCTKOBOM KOMUCCUHM, B CIIydae, €CJIU B
XOZIe 3aceaHusl BHOCWJIMCH W3MEHEHUSs, JTOJDKHBI OBITh JOpabOTaHbl, a 3aTeM IOJIMUCAHBI,
3aperuCTPUPOBAHBI U, €CIIM HEOOXOIMMO, pa30CIaHbl.

5.2.2. Tlpu 10paboTKE JOKyMEHTA B €O TEKCT BHOCATCS COTJIACOBAHHBIE B XOJIE 3aCEIaHNUs
U3MEHEHUs. B cilydae MpuHATHS y9aCTKOBON KOMHUCCHEH pelIeHUs] 0 HEOOXOUMOCTH KOHTPOJIS
UCIIOJIHEHUS] PEIIEHUsI €ro TEeKCT JOINOJIHAETCS IIYHKTOM, B KOTOPOM Ha3HayaroTcs JHIia,
OTBETCTBEHHBIE 32 MCIIOJIHEHHE, U ONPEAEISETCS CPOK UCIIOTHEHNUS.

5.2.3. Teker pemenus odopmiisieTcs Ha 61aHKe yCTAHOBJIEHHOIo 00pasila (mpuiosxkenue No
3).

524. Penenyie MoANMCHIBAETCS IPECENATENEM M CEKPETAPEM YYaCTKOBOM KOMMCCHHU C
yKa3aHHEM IOJHOI'0 HAMMEHOBAHUS JOJDKHOCTEH.

Ecnmn Ha 3acegaHum  ydyacTKOBOM KOMMCCHUM — IIpeJCeNaTelbCTBOBAl — 3aMECTUTEIb
npezcenaTessl y4acTKOBOM KOMMCCUM, CEKpeTaph y4aCTKOBON KOMHMCCHUU WM OAMH U3 YJIEHOB
YYaCTKOBOI KOMHCCHU C IIPABOM PEIIAIOIIEr0 T0JIoca, a TaKXKe €ClIU MOJHOMOYUS CeKpeTaps
Y4aCTKOBOM KOMHCCHUHM OCYIIECTBJISUI OJMH M3 YJICHOB YYacTKOBOM KOMHUCCHMH C IIPaBOM
pEIIaronIero Toyioca, TO MOINUCH B MPOTOKOJIE, HA PEHICHUH O(OPMISIFOTCS CIETYIOUTIM
o0OpazoM:

«3amMecTUTeNb NpeacenaTeNs y4acTKOBOW KOMHMCCHUM HM30MpaTesbHOro ydactka No» — B
CJIy4ae BpEMEHHOT'O OTCYTCTBUS IIPEICEAATENS Y4aCTKOBOM KOMUCCHUH;

«Hcnonusromuit  00s3aHHOCTH TpeAceaaTeNst y4acTKOBOM KOMHCCHH H30MpPaTeNbHOTO
yuactka Ne» — B cilydae BPEMEHHOI'O OTCYTCTBHS INpEACENaTelNsl U 3aMECTUTENS MpeaceaaTels
Y4aCTKOBOM KOMHMCCHM TP HAJIWYUM PEUIEHHUS Y4YacTKOBOM KOMHCCHUHM O BO3JIO)KEHHU Ha
CeKpeTapsi y4aCTKOBOH KOMMCCHUHM JIMOO OJHOTO U3 YJIEHOB YYaCTKOBON KOMHCCHM C IPAaBOM
PpeIIaoIIero rojaoca NOJHOMOYMM NpeacenaTelNs y4acTKOBOM KOMUCCUU;

«McrionHsiromuii 00513aHHOCTH CEeKpeTaps y4acCTKOBOM KOMHCCHH MU30UpATEIbHOTO y4acTKa
Ney — B ciyuae Hamu4Ms pelIeHHs y4aCTKOBOM KOMHCCHU O BO3JIOKEHUHM Ha OJTHOTO M3 YJICHOB
YY4aCTKOBOM KOMMCCHU C IIPABOM PEIIAIOIIETO T0JIOCA ITOJTHOMOYMN CEKpeTapsl y4acTKOBOM
KOMHCCHH.

525. Pemenns  yyacTKOBOW ~ KOMHCCHMH ~ HYMEPYIOTCS B XPOHOJOTHMYECKOM
MIOCJIE0BATENBHOCTH B IIPEIeax OQHOIO 3aCeJaHHsl yUaCTKOBOM KOMUCCHH.

Homep pemenus cocTouT M3 HOMEpa NPOTOKOJIA 3aceJaHus U TOPSAKOBOIO HOMeEpa
peleHus, pa3/ielIeHHbIX KOCOi 4epTol, Hanmpumep: 1/8.

5.26. Tocne nmoanucanusi PelIeHUs] PETUCTPUPYIOTCS B JKypHAJE PETUCTPALUH PElICHHI
Y4aCTKOBOW KoMHUCCHH (TIpuitoskeHue Ne6).

5.2.1. Tlpencenarens MO0 CEKPETaph yYaCTKOBOW KOMHCCHM THP&KUPYET JIOKYMEHTBI B
HeoOX0MMOM KonmuecTBe. Ha ka0l Koy TOKyMEHTa MPOCTABIISETCS MeYarh, YI0CTOBEPSIOIIAsT



NOINUCH TIPEJCENaTels YyYacTKOBOM KOMHCCMM M CEKpeTaps Y4acTKOBOil komuccuu (6€3
BOCIIPOM3BEICHUS ITOIITNCEN).

53. Komusi pemieHusi y4acTKOBOM KOMMCCHMM HAlpaBIISeTCs TIPAXIAHMHY (B TOM 4HCIIE
TIPEeJCTaBUTENIO0 TApPTHH, HAOGIIONATENI0 W MHBIM YYaCTHHKAM HM30MpaTe]bHOTO Hpolecca) B
cillydae, €COM €ro oOpallleHHe B yYacTKOBYIO KOMMCCHIO IOCIY/KHIO OCHOBAHHEM JUIs
paccMOTpEHHs BOIPOCA Ha 3aCEIaHUU YYaCTKOBOM KOMUCCHH.

54. Opopmuenre NpoToKoa 3aceIaHks Y4aCTKOBOM KOMUCCHH.

54.1. Tlporokon 3aceqaHus  yd4acTKOBOM  KomuccuM — odopmisieTcss Ha — OIaHKe
yCTaHOBJICHHOH Gopmbl (ripuiioxenue Ne 3).

54.2. TexcT mpOTOKONA 3aceqaHMsl yYacTKOBOH KOMHMCCMH COCTOMT M3 [BYX 4YacTeil —
BBOJIHOM M OCHOBHOM.

54.3. B BBOAHOI1 YacTH MPOTOKOJA YKA3BIBAIOTCSA (DaMMJIMA M MHMIUANBI [PEACENATeNIs
Y4acTKOBOM KomHccuH (IpEeAceNaTeNIbCTBYIOUIET0), a TAKXKE MNPUCYTCTBYIOLUIUX 3aMECTUTENS
npeacenaTesiss y4aCTKOBOM KOMUCCHH, CEKPETAPs YYaCTKOBOM KOMHUCCUHU U YJIEHOB YYaCTKOBOM
KOMHCCHH, B TOM YHCJIE C IPABOM COBEIIATENHLHOTO TOJI0Ca, JIHII, IPUTJIAMIEHHEIX Ha3ace aHne’,

JomyckaeTcss oQopMIeHHE MPUCYTCTBYIOIIMX OTAEIBHBIM CIHCKOM C YyKa3aHUEM
WHUIHAIIOB, paMIIui U 1opKHOCTeH. CIIMCOK MpuilaraeTcsl K IpOTOKOY 3aceqaHusl.

544. TlosecTka aHA BKIIOYAEeTCSs B BBOAHYIO 4YacTh HPOoTOKona. OHA COCTOMT W3
MEPEYUCIICHUs  BOMPOCOB, KOTOpbIe OOCYXJaloTca Ha  3aceJaHuu, U  3aKperviseT
MOCIIEA0BATEIHHOCTh UX 00CYKIEHUS U (aMHUIINU JOKIATUYUKOB (BBICTYAOIIUX ).

Kaxaplii BOmpoC TOBECTKH JIHS 3acelaHusl HyMmepyercs apabckodd 1udpoi, ero
HaMMEHOBaHHE (OPMYIUPYIOT, HauuHas ¢ npenoroB «O» wim «O0». Ilo KaxaoMy MyHKTY
YKa3bIBAECTCS TOKJIATUUK.

545. OcHoBHass 4YacThb HPOTOKOJNA COAEPKHUT CTOJLKO PAa3[eNoB, CKOILKO IYHKTOB
BKJIFOUEHO B MOBECTKY JIHS. B COOTBETCTBUU C HEM pa3eibl HyMEPYIOTCA.

Kaxnerit  pasmen cocroutr wu3 Tpex uacrei: «CIIYIHAJIN», «BBICTYIINIIN»,
«PEIINJIN», KOTOpbIE MEeYaTaIOTCs OT FPAHULIBI JIEBOTO 0JIsI IPOMMCHBIMU OYKBaMH.

B yvactu «CJIIYIHAJIN» kpaTko u3naraercsi TEKCT BBICTYIUICHUS JOKJIaquuka. MHunumansl
U (aMuIus JOKJIaJYUKa TEeYaTaloTcs ¢ KPacHOW CTPOKM B MMEHHTEIHHOM IMajeke. 3aIuch
JIOKJIaJa U3JiaraeTcs OT TPEThEro JUIa €IMHCTBEHHOTO YKCIIA U OTAENsIeTcs OT (paMUIIuu TUpeE.

Ecnu Teker noknana npuaaraercs K MpoTOKOITy, TO HCIIOIb3YETCs CcChlIKa « TeKCT Aoknana
IIPUIIAraeTCs».

B uactu «BBICTVYIIUJIM» mnepedncinsioTcss BBICTYMAIONIME U aBTOPHI BOIPOCOB.
Nuunmane! 1 pamMuins BRICTYIAIONIETO IeYaTatoTCs C KPAaCHOM CTPOKU B UMEHUTEIHHOM TaJIEXKe.
Kparkass 3anuch BBICTYIUIEHHSI MO CYIIECTBY paccMaTpUBAEMOIO BOIpPOCA H3Jaraercs OT
TPETHEro JUIA €AMHCTBEHHOI O YHCIIA.

Ecnu TekcT BBICTYIUIEHUsI MpUIIAraeTcsi K MPOTOKONY, TO UCIHOJb3yeTcsl ccbuika «TekcT
BBICTYIUICHUSI IPUIIAraeTCS».

B wactu «PEHINJIN» oTpaxkaeTcsi MpUHITOE pelIeHne (Pe3ysbTaThl TOJOCOBAHUS) IO
Ka)XKJIOMY BOIPOCY TOBECTKH JIHSI 3aCEIaHUSI.

Ecnu Bo Bpemsi 00cyk/1eHHs BOMpoOca WIEH Y4acTKOBOW KOMUCCHM C MPaBOM PEIIAIOLIETO
rojioca 3asBIISeT O HAJIMYUU 0COOOTr0 MHEHUS, TO OHO OOPMIISIETCSI UM Ha OTJEIbHOM JIUCTE U

2 [purnanienne Ha 3aceaHHe MOXKET OBITh HepemaHo mo TeledoHy ¢ (ukcammeldl OaThl U BPEMEHH 3BOHKA B JKypHAJle MM KapTOUKe
TIPOM3BOJILHOM (HOPMBL



MIOMEIAETCS MOCNE PEIIEHHsS], B CBA3M C KOTOPBIM 3TO MHEHHE H3NokeHo. Mudopmanus o
HAIIMYUH 0COOOT0 MHEHHMS JI0JKHA OBITH OTPaYKEHa B TEKCTE MPOTOKOJIA.

54.6. TIporokon 3acenaHus MOINUCHIBAECTCS NPECENATENbCTBOBABIINM HA 3acElaHMU U
CEKpeTapeM y4acTKOBOM KOMMCCHHM (WJIM 4JIEHOM YYaCTKOBOH KOMHCCHH, HCIOJHSBIIMM
O0S3aHHOCTH  CEKPETaps y4acTKOBOM KOMHMCCHM) C YKa3aHHEM IIOJHOTO HaMMEHOBaHHs
JOJDKHOCTEH.

54.1. TIpoTokonbl 3aceanuii HyMEPYIOTCS B XPOHOJIOTHYECKOM IMOCIIEN0BATENBHOCTH B
IIpezeliax CpoKa IOJTHOMOYUHM y4aCTKOBOM KOMUCCHH.

6. OcoOeHHOCTH pabOThI ¢ OOpAICHUSIMHU TPAKIaH

OOpatenust rpaxaH — HalpaBJIEHHbIE B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO
caMOYyIIpaBJIEHHs WIH JO0JKHOCTHOMY JIMIY B MUCbMEHHOH (hopMe uian B popme 3JIEKTPOHHOTO
JOKYMEHTa MpeATIOKEHHE, 3asBICHUE WITH JKa00a, a Takke yCTHOe 00palieHne TpaskJaHuHa.

[TocrynuBme B YUK oOpaiieHuss perucTpupyrorcs OTAEIbHO OT JAPYTUX BHJIOB
JIOKYMEHTOB B JIEHb MX NocTyruieHus. Kak nmpaBuiio, A perucrpanyy UCHOIb3yeTCs >KypHa
ydeTa xano0 (3asBIICHUI) HA HapyIICHUS M30MPATEIBHOTO 3aKOHOMAATeNbCTBa (00paszen Ne7).
OOparueHus rpaxiad MOT'YT ObITh MMCbMEHHBIMH JIMOO YCTHBIMH.

ITucbmMeHHOe 00OpaleHne JOIKHO COJepPKATh:

- HauMEHOBaHWE W30UpaTENbHOM KOMHUCCHH, JIMOO (aMHIUIO, HMS, OTYECTBO
COOTBETCTBYIOLLIETO JOJUKHOCTHOTO JIMIA, JIMOO JIOJDKHOCTh COOTBETCTBYIOILEIO JiMIA —
noJryyaTesis oOpalieHus;

- amMmInI0, UMsl, OTYECTBO (IIPU HAJIMYMH) FPAXKAAHUHA, IOUYTOBBINA aJIpec, 10 KOTOPOMY
JIOJKEH OBITh HAIpaBJICH OTBET;

- U3JI0)KEHUE CYILIECTBA NPEIJIOKEHHUS, 3asBIICHUS WIN KaJI0ObI;

- IMYHYIO HOJIKCh, 1aTy COCTaBJIECHUS O0OpaIleHus.

B oOpamenun, noctynuBmeM B (GopMe 3JIEKTPOHHOIO JIOKYMEHTa, TpaXJaHUH B
00s13aTeIbHOM TOpPS/IKE yKa3blBaeT CBOM (paMuiIMio, MMsl, OT4ECTBO (NPH HAIMYHMM), aJpec
3JIEKTPOHHOM MOYTHI, IO KOTOPOMY JI0JIKEH OBITh HAIIPABIJIEH OTBET.

B ciayyae HeoOXOAMMOCTHM B NOJTBEP)KJIEHUE CBOUX JOBOAOB TPaXXKTaHUH MOXKET
IPWIOKUTH K TUCbMEHHOMY OOpaIeHHUIO JOKYMEHTBI U MaTepHallbl INOO UX KOIHUU.

[Ipu BCKpBITUM KOHBEPTOB IIPOBEPSIETCS HATMUKE Beex BioxkeHuil. KoHBepT 00s3aTenbHO
COXpaHseTCsl.

Ha oOpamienusx rpax/iaH Ha IepBOM JINCTE OOpallleHUsl B IPaBOM HMXKHEM YIIIy WM Ha
CBOOOJTHOM OT TEKCTa MeCTe MPOCTABIAETCS PETUCTPALlMOHHBI HOMEp, COCTOSALIMHA U3
HOPSIKOBOTO HOMepa, (hOpMUPYEMOTo B Ipelenax KaJleHJapHOro roja, JaTbl U BpEeMEHU
MOCTYIUICHUS.

CpokH HCTIOJIHEHHsI BXOASIIUX JOKYMEHTOB M OOpallleHUH TpakAaH YCTaHABIUBAIOTCS
UCXOJSl U3 CPOKOB, YKa3aHHBIX B 3aKOHO/IaTEIbCTBE UM MHBIX HOPMATUBHBIX PABOBBIX aKTaX, C
YY4ETOM CPOKOB, MpEe/UIaraeMbIX OpraHuzanuei Jubo rpakJaHuHOM, HalpaBUBIIMMU JIOKYMEHT.
[To obmemy npaBuiTy THCBEMEHHOE OOpalieHne paccMarpruBaetcs B Teuenne 30 1Hel co THS ero
perucTpanu (3a UCKIFYCHUEM OOpaIlleHN, COJEPKaAIUX HHPOPMAIIMIO O HAPYIIICHUH 3aKOHA,
noctynuBiumx B YUK B nepuo n3dbupareabHOil KaMIIaHUH).

Ecnmu B oOpamenun o0xanyercs cyneOHOe pelieHue, oOpallieHHe BO3BpaIlaeTCs
IpaXJaHUHY B T€YEHHE 7 THEH CO JHS PEerHUCTpalMM C Pa3bsCHEHHEM IOpsaKa 00XaloBaHUs
JAHHOTO Cy/IeOHOTO PEIIeHUS.



[Ipu mnomyueHun oOpaIIeHus, COJACPXKAILIEr0 HELUEH3YpHble JTHOO0 OCKOpPOUTEIbHBIC
BBIPAXEHUSI, YIPO3bl )KM3HH, 3J0POBbI0 U HMYILECTBY AOJKHOCTHOIO JIMIIA, a TAK)KE YIEHOB €T0
cembu, YUK BmpaBe octaBuTh oOpaiieHue 0e3 OTBeTa IO CYLIECTBY IOCTABJICHHBIX B HEM
BOIIPOCOB U COOOILIUTH MPAXXJAHUHY O HEJOMYCTUMOCTH 3JI0YIOTPEOICHHUS TIPABOM.

B cnyyae ecinu B MUCbMEHHOM OOpAILEHUU COJEPKATCA CBEJCHUS O MOArOTaBINBAEMOM,
COBEpLIAEMOM WJIM COBEPIICHHOM IIPOTUBOIPABHOM [JESHUHM, a TakKkKe O JHMLE, €ro
IOJrOTABJIUBAIOIIEM, COBEPILAOLIEM HIIM COBEPLIMBIIEM, OOpaIlleHHe MOAJIEKUT HAIPABICHUIO
B TOCYAApCTBEHHBI OpraH B COOTBETCTBMM C €ro KommereHuuen. [lanHble TpeOGoBaHus
OTHOCATCS TAK)K€ K aHOHUMHBIM OOpaleHUSIM.

OOpamenust rpaxaaH, COICPIKAILINE BOMPOCHI, PEIIEHHE KOTOPHIX HE OTHOCUTCS K
koMmriereHimu YUK, nepecbutaroTcss B Te4EHUE CEMHU KaJICHAAPHBIX JAHEM CO JHs pPEerucTpauuu
110 KOMIIETEHIUH.

OOpameHust  rpaxaaH CUMTAIOTCA  Pa3pelIeHHBIMH, €CJIH  PacCMOTPEHBI  BCe
IIOCTaBJICHHbIE B HHUX BOIIPOCHI, HPHUHATBl HEOOXOAMMBIE MEpbI, aBTOpPaM [JaH OTBET B
MMMCbMEHHOW WJIM YCTHOH hopme.

ITucbMeHHBI OTBET HampaBisieTcss aBTopy Ha Onanke nucbma YUK 3a moamucero
npezcenaTesnsi KOMUCCHM, 3aMECTUTENIS IpeiceaaTens JM00 cekpeTapsi KOMUCCHH.

B cnywyae ecnum aBTOpy JaH YCTHBIM OTBET, Ha CaMOM JIOKYMEHTE JIelaercs
COOTBETCTBYIOIAsl OTMETKA.

VYcTHBIE OOpamieHus: MPUHUMAIOTCS B XOJE JIMYHOTO IMpHeMa rpaxnaad. [Ipu amaHOM
IpUEME TPaKJIaHUH MPEABbABIAET JOKYMEHT, YIOCTOBEPAIOIIMNA €ro jaudHocTb. Ha ycTHbIe
oOpalleHuss C corjacusi IpaKJAaHWHA MOXKET ObITh JaH YCTHBIH OTBET, B Cllyyae, €clu
U3JI0KEHHbIE B HHMX (DaKThl M OOCTOSTENbCTBA OYEBUJIHBI U HE TPEOYIOT JONOJHUTEIbHON
IIPOBEPKU. B OCTanpHBIX Cilydasx AaeTcs NMUCbMEHHBIM OTBET IO CYIIECTBY IIOCTABIEHHBIX B
oOpamieHnn BonpocoB. IInceMeHHoe o0OpalieHre, IPUHATOE B X0€ JJMUYHOTO MPHEMa, TOJICKUT
perucTpani U pacCMOTPEHHUIO B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJIATEJIbCTBOM, B YaCTHOCTH,
®enepanbHbIM 3aKk0HOM 0T 2 Mas 2006 roga Ne 59-d3 «O nopsiake paccMOTpeHHs] 0OpalieHui
rpaxaaH Pocculickon @enepanum.

Taxxe nzdbuparenu moryt ooparutbes B YUK ¢ ycTHbIME 3as1BIEeHUSIMU (B TOM YHUCIIE 110
TesnepoHy) O HEOOXOAMMOCTU COJICHCTBHS B pealu3allid aKTUBHOIO M30MPATENILHOTO IpaBa.
[TonoGHBIe OOpalieHus paccMaTpUBAIOTCS B MOPSIKE, YCTAaHOBJICHHOM 3aKOHOAATEIbCTBOM O
BbIOOpax. Tak, Bce TmojmaHHBbIE 3asBieHUs (yCTHbIE OOpalleHus) O MpeloCTaBICHUN
BO3MO>KHOCTH IIPOT0JIOCOBAaTh BHE MOMEILEHUS AJI TOJIOCOBAHMSI PETUCTPUPYIOTCS B JEHb HUX
N0JIa4M B CIELUAIBHOM PEECTpe, KOTOPBIM IO OKOHYAHHUU TOJIOCOBAHMSI XPAHUTCA BMECTE CO
CIucKOM u3bupareneil. Ha ocHOBaHMM YCTHBIX M3BELICHUM KOMHCCUU O HAMEPEHUU M30uparens
BOCIIOJIb30BaThCSl MTOMOIIIBIO Ul 3alIOJHEHHS OIOJIJIETEHSI B COOTBETCTBYIOIIMX Tpadax CIucKa
n30uparesneil yka3plBatoTCsl pamMmiins, UMs, OTYECTBO, CEPUSI 1 HOMEP MACIopTa WM TOKYMEHTA,
3aMEHSIIOIIET0 MachopT, JIMIA, OKa3bIBAIOIIET0 TOMOIIL U30UpATEIIO.

Pemenune, npunumaemoe YUK mo pesynpTaTaMm paccMOTpeHMsI OOpalleHHs, JOJKHO
ObITh MOTHUBHPOBAHHBIM U OodopmiIsieTcsi B NMUCbMEeHHOM Buje. Komusi perieHus, 3aBepeHHas
JOJDKHBIM 00pa30M, BBIIAETCS JIUILY, Ubs jKanoba (3asBieHue) ObUIH PACCMOTPEHBI.

Ha oOpamenue, B KOTOpOM He YyKa3zaHbl (GaMHIUs TpaxKJIaHUHA, HalpaBUBILETO
oOpallleHne WU TOYTOBBIM aJpec, MO0 KOTOPOMY JIOJDKEH OBbITh HAmpaBlieH OTBET, OTBET HE
naercsi. Takoe oOpallieHre CIUCBIBAETCS B JIEJI0 IpezcenaTeneM (3aMecTUTENEM MpeAceaaTens,
CeKpeTapeM) KOMHUCCHUH.



Ecnu TekcT oOpaleHus He MOAJaeTcs MPOYTEHUIO, OTBET Ha OoOpalleHHe He IaeTcs, O
YeM B TEYEHHE CEMHM KAJICHAAPHBIX JHEH CO JHS pEerucTpanu oOpalieHus coodmaercs
rpaXJIaHHHY, HalpaBUBIIEMYy oOpalieHue (eciu ero GpamMuius W MOYTOBBIN ajpec MOAAAI0TCA
IIPOYTEHHUIO).

Ecnu B oOpaieHMH ykas3aH aJpec 3JIEKTPOHHOW IOYThI, TO OTBET I'PaXXJAHUHY MOXKET
OBbITh HAIIPABJICH I10 3JIEKTPOHHON IOYTE, B BUJE AJIEKTPOHHOIO 00pasa JOKyMeHTa B dopmare
.pdf.

OOparieHusi, B KOTOPbIX COAEPIKATCS HELEH3ypHbIE MO0 OCKOPOUTEIbHBIE BBIPA)KEHUS,
YIpO3bl JKH3HH, 3J0POBBI0 M HUMYLIECTBY JOJDKHOCTHOIO JIMIA, & TAK)KE YJICHOB €r0 CEMBH,
ocTaroTcsi 6e3 OTBeTa IO CYLIECTBY MMOCTABICHHBIX B HEM BOIPOCOB, a 3asBUTEISIM COOOIIAETCs
0 HEJIOMYCTHUMOCTH 3JI0YIIOTPEOICHHS ITPABOM.

Ecnu B oOpaiieHun coiep>KuTcst BONPOC, Ha KOTOPBIN TpaKIaHWHY HEOJHOKPATHO (IBa
pasza u OoJiee) 1aBaNIKCh MUCHMEHHBIE OTBETHI 10 CYHIECTBY B CBSI3U C paHEe HAIpPaBICHHBIMU
oOpalleHNusMH, U IIPU 3TOM B 0OpallleHMH HE MPUBOJATCS HOBBIE JJOBOJBI U 0OCTOATENbCTBA, TO
IIEpENNCcKa 0 JaHHOMY BOIIPOCY € IPAKIAHWHOM IIPEKPAILaeTCs, O 4eM €My HalpaBJIsaeTCs
YBEIOMJICHHUE.

IIpu KOJUIEKTUBHOM OOpaIlleHUH MMCbMEHHBIN OTBET HAIPABISAETCS JIUILY, YKa3aHHOMY B
oOpallleHud B KauecTBE IOJyyaTesss OTBETa WJIM NPEJICTaBUTENs KOJUIEKTHBA TIPa)aaH,
noanucaBmmx oOpamenue. Ecnum momydatens oOTBeTa B KOJUICKTHBHOM OOpalieHUH HE
ONpejeNieH, TO OTBET HalpaBiseTcss IEpPBOMY TIpaXJIaHUHY B CHHCKE OOpaTHBIIMXCS
(moAMUCaBIINXCS), YKa3aBIIEMYy CBOM ajapec, ¢ MPEIJOKEHHEM JTOBECTH €ro COJCpXKaHue 10
CBEJIEHUS OCTaJIbHBIX aBTOPOB. B citydae ecnu npockba 0 HarpaBlieHMH OTBETA BhIpaykeHa BCEMU
a100 HECKOJIBKUMH TpakJaHAMH, MOJIMHUCABIIMMH KOJJIEKTMBHOE OOpallleHHe, KOIUS OTBeTa
HaIPAaBJIAETCS KaXA0MY U3 HUX 110 YKa3aHHBIM UMH aJpecaMm.

Paccmompenue YUK obpawenuii (scanob, 3asenenuti) o HapyuleHuy 3aKo0H00ameibcmed
0 8bIOOPAX 8 NEPUOO UBOUPAMETLHOU KAMNAHUU.

YUK o06s3aHa B mpenenax cBOed KOMIIETEHIMH paccMaTpUBaTh MOCTYNHMBLIME K HEW B
nepuoj “30upaTenbHON KaMImaHuy oOpallleHusl O HapyIIEHWH 3aKOHA, POBOJUTH MPOBEPKH 10
3TUM oOOpallleHusIM M JaBaTh JIMIAaM, HAalpaBUBLIMM oOOpallleHus, MHUCbMEHHbIE OTBETHI B
IATUAHEBHBIA CPOK, HO HE IIO3/HEE [HS, NPEAIIECTBYIOLIETO J[HIO TOJIOCOBAHMS, a IO
oOpalieHusM, MOCTYNUBLUIMM B J€Hb TIOJIOCOBaHMS WM B JIeHb, CIEAYIOIIMN 3a JHEM
rojocoBaHusi, - HeMemneHHo. Ecmum ¢axTsl, coxepxamuecss B oOpaleHUsX, TpeOyroT
JIOTIOJTHUTEIIbHON ITPOBEPKHU, PELIEHUS TI0 HUM IPUHUMAIOTCS HE NO3HEE YEM B 1€CATUIHEBHBIN
CPOK.

OOpamieHusi TpaxJaaH, B TOM 4YHCIE >XanoObl (3asBICHUS) Ha HapyLIEHUS 3aKOHA,
MOCTYMUBIINE JI0 JHS FOJIOCOBAHUS, PETUCTPUPYIOTCS WIEHOM KOMHCCHHU C MPABOM PEIIAIOIETO
rojoca B AeHb nocrymieHuss B YUK. IluceMenHoe oOpamienue, npunstoe wieHoM YUK Ha
n30upaTeIbHOM y4yacTKe, BHOCUTCS B XKypHan oOpateHuil rpaxaan YUK, oOpaienus rpaxiaH
PETUCTPUPYIOTCS B OTACIBHOM JKypHAJIE.

XKanoObl (3asBIeHUs]) Ha HapyLIeHHWE 3aKOHA, MOCTYNHUBIIME B JI€Hb TI'OJOCOBAHUS [0
OKOHYaHHUsI MOJICUeTa TOJIOCOB H30MpaTesieil, perucTpupyloTcs B OTIEIBHOM peecTpe ydera
noctynuBimmx B YUK xano6 (3asBieHuil), KOTOphlii MpUOOIIAETCS K MEPBOMY 3K3EMILISPY
nporokona YUK 06 urorax romocoBaHusl.

N30uparenpHas KOMHUCCHSI HE BIIpaBe OTKa3aTh B IPUHATUU oOpaleHuit!

IIpu ob6pamenun B YUK rpaxnanmna Poccuiickoit ®denepauuu ¢ 3asBIeHUEM O
BKJIFOUEHUU €T0 B CIHCOK M30HpaTeneil, o 1000 omnOKe UM HETOYHOCTH B CBEACHUSIX O HEM,



BHECEHHBIX B CIUCOK m3bupareneii, YUK B TeueHue 24 4acos, a B IeHb TOJIOCOBAaHUS B TCUCHUE
JIBYX 4acOB C MOMEHTA oOpalleHus, HO He MO3JHEE MOMEHTa OKOHYAHUS T'OJIOCOBAHUS, 00s3aHa
MPOBEPUTH COOOINCHHBIC 3asBUTEIEM CBEACHHUS M TPEICTABICHHBIE JOKYMEHTHI, 3aTeM JIHOO
YCTPAHUTh OMIMOKY WM HETOYHOCTh, JIMOO TPHUHATH peuieHHe 00 OTKIOHCHWU 3asBICHUS C
yKa3aHWEeM TMPUYUH TaKOr0 OTKJIOHEHHs, BPYYHB 3aBEPEHHYIO KONHUIO 53TOTO pelIeHUus
sasBuTento. Pemenne YUK 00 oTKIIOHEHMH 3asBJICHUS O BKIIOUCHHUH T'pakaaHuHa Poccuiickoi
®enepalliil B CIIHCOK U30MpaTeneil MoKeT ObITh 00KalOBAaHO B BBIIIECTOSIIYI0O KOMUCCHIO WU
B cyn (mo mecty HaxoxaeHus YUK), koropeie 00s13aHBI pacCMOTPETh KalloOy (3asBIICHHE) B
TPEXTHEBHBIA CPOK, a 3a TpU U MEHee JHA JO JHSA TOJOCOBaHHS U B JIEHb TOJIOCOBAHMS -
HEMeIeHHO. B ciydae eciauw mpuHSATO pemieHue 00 YIOBIETBOPEHUHU KaloObl (3asiBICHUSA),
UCIpaBJIeHUE B criMcke u3dbupareneit npouszsoautcs Y MK nemenienso.

Ecimu oOpamieHne yka3blBaeT Ha HapYIICHHE 3aKOHA KaHIUIATOM, W30MpaTelbHBIM
o0BeIMHEHUEM, JTOT KaHIWAAT, W30uparenbHOoe OOBEAWMHECHHE, WIH €ro YIOJTHOMOYCHHBIE
MPEJICTABUTENN JOJHKHBI OBITh HE3aMEIJIUTENIbHO OIMOBEIICHBI O MOCTYMHBIIEM OOpalleHud U
BIIPaBE J1aBaTh OOBACHEHUS 10 CYILIECTBY OOpaIIeHHs.

YUK paccmatpuBaeT B Ipeneiax CBOUX IIOJHOMOYUHM KamoObl (3asBiCHHs) Ha
HapylIeHWe 3aKOHOJATEeNbCTBA O BHIOOpAX, MHBIX 3aKOHOB W TPUHUMAET IO YKa3aHHBIM
)ajobaMm  (3asBICHUSIM) MOTHBUpPOBaHHBIC pemieHUs. [lopsSIoKk W CPOKH PacCMOTpPEHUS
YCTaHOBJICHBI 3aKOHO1aTeIbCTBOM Poccutickoii denepannu 0 BIOOpax.

Pemenus mo sxamo6am, MOCTYNMHUBIINM 0 JHS TOJOCOBAaHUS B MEPUOJ U30MpPATEITHHOMN
KaMIaHu¥, TPUHUMAIOTCS B TSATHUIHEBHBIA CPOK, HO HE MO3HEE JHS, MPEAIISCTBYIONIECTO JTHIO
rOJIOCOBaHUS, a B JCHb T'OJIOCOBAaHUS WM B JCHb, CICAYIOIIUNA 3a JHEM TOJOCOBaHUS,
HememneHHo. Ecnu QaxTel, comepxamuecs B jkano0ax, TpeOyrOT JOMOIHUTEILHOW MPOBEPKH,
pelleHus 0 HUM MPUHUMAIOTCS HE TI03/IHEE YEM B JICCATHUIHEBHBIN CPOK.

[Ipu paccmoTpeHHH KOMHCCHUEH >kano0 (3asBJICHMIT), a TaKKe B MHBIX CIy4asX, Korja
KOMHUCCHEH pacCMaTpUBAacTCS BOMPOC O HAPYIICHUW W30MpATEIbHBIX NpaB TpaxkaaH, Ha
3acelaHie KOMUCCHUM TPUTJIAIIAIOTCS 3asBUTENM, a TaKXkKe JuIla, ACHCTBUs (Oe3nercTBHE)
KOTOPBIX 00KAITYIOTCS HIIU SBJISIFOTCS TIPEAMETOM PACCMOTPEHHS.

N30uparenu BopaBe 0oOpaTHTHCS € kKajlobamMM Ha peuieHus, aeicTBus (Oe3neiicTBue)
YUK, cBsizaHHBIE C YCTAaHOBIEHHEM WTOTOB TOJOCOBAHMS Ha TOM HM30MpaTeIbHOM y4acTKe, Ha
KOTOPOM OHU MPUHUMAIH Y4acTHE B BBIOOpax.

YUK o06s13aHa paccCMOTPETh MOCTYMHUBIIKE B IEHh TOJOCOBAHUS IO OKOHYAHHS MOJICUETa
TOJI0OCOB M30MpaTeneil xkano0bl (3asBIEHUS) JHUI, TPUCYTCTBOBABIINX MPH MOJACYETE TOJIOCOB, U
MPUHATH COOTBETCTBYIOIIUE PEILICHUS.

[Tocne mpoBeneHust Bcex HEOOXOAMMBIX AeicTBuil u noacueroB YUK B oOs3aTensHOM
MOPSIIKE MPOBOJUT UTOTOBOE 3ace/laHne, Ha KOTOPOM PacCMaTPUBAIOTCS JKajloObl (3asBJICHUS) O
HapyIIEHUAX TP TOJIOCOBAHUU M TOJICYETE TOJIOCOB M30MpaTeiei, TOCIe Yero MO IMUChIBAETCS
npotokos YUK 06 urorax rosocoBaHusl.

Peectp ydera xano6 (3asBieHMII) HA HapyIIeHUs U30UPATENHLHOTO 3aKOHOJATENbCTBA,
noctynuBimx B YMK B JeHb ToIOCOBaHUS M 0 OKOHYAHHUS TOJCYETa TOJIOCOB M30MpaTeNeid,
MPHUHSTHIE TI0 YKa3aHHBIM OOpAaIEHUSM pellieHus: BMecTe ¢ 0coObiMu MHeHUsIMU wieHoB YUK ¢
MPABOM PEIIAIOIIETO T'0JI0ca MPUKIAIBIBAIOTCS K MEPBOMY JK3EMIULIPY MPOTOKOJIA 00 HTOTrax
TOJIOCOBAaHUS W HE3aMEIMTEIBHO TIEPENaloTCsl B TEPPUTOPHAIBHYIO H30MpATEIbHYIO
KOMHCCHIO.

Konust peectpa BMecTe ¢ 3aBepeHHBIMH KOMUSMHU OCOObIX MHeHHH uwieHoB YUK c
IIPaBOM pEMIAOIIEr0 To0JIOCA, 3aBEPEHHBIMM KomusaMmHM mnoctynuBmmux B YUK B geHs
roJOCOBAaHUS U IO OKOHYAHMs TOJCYETa rojOCOB M30HMpaTeneil oOpalleHuil U 3aBepeHHBIMU



KONUSIMU TPUHATBIX IO YyKa3aHHbIM OOpallleHHusM peleHudl Mnpuoliaerca KO BTOPOMY
SK3EMIUIAPY MPOTOKOIAa 00 MTOraXx TroJIOCOBAaHMA M XPAaHUTCS B JIOKYMEHTaX Y4acCTKOBOH
n30upaTeIbHOM KOMHCCHM [0 HMCTEUEHHS CpOKa €€ TOJHOMOYMIA, 3aTeM Iepelaercs B
BBILIECTOSIIYIO H30UPATEIBbHYIO KOMUCCHIO.

7. KoHTpoJIb HCIIONHEHUS JOKYMEHTOB U IIOPYYEHUN

7.1. KoHTpOJII0 UCTIOIHEHHS OIEKAT:

[OPYYEHUs, COJAEPIKAIUECS B IIOCTAaHOBIEHUAX M Apyrux gokymenrtax LMK Poccun,
IlenTpanpHOW wW3OMpaTenpbHON KomuccuM PecnyOnuky bamkopTocTan, TEppUTOPHAIBHON
KOMHUCCUHM,  M30MpaTeJIbHOM  KOMHUCCHMM  MYHULUIAILHOTO  OOpa3oBaHUsA,  OKPYXKHOU
n30upareabHOU KOMUCCHH;

MOpYUYEHUS, COJIEPKALINECs B PEIICHUAX YYaCTKOBOM KOMUCCHH; MUCbMEHHbBIE TOPYUYCHUS
npeJjceaaTens y4acTKOBOW KOMUCCUH; BXOASIINE JOKYMEHTHI;

IMChbMa Ipak/JaH;

UCXOJAIINE JOKYMEHTBI, TPEOYIOIINE OTBETA;

MOpYYEHUs, COAEpKAIIUECS B IPOTOKOJIAX 3aCEAaHUN yYaCTKOBOM KOMUCCHUHU.

7.2.KoHTpONIb HCHOIHEHMS JOKYMEHTOB, YKa3aHHBIX B mozpasaene 6.1 MHcTpykuuu, no
CYIIECTBY 3aTPOHYTHIX B HUX BOIIPOCOB OCYILECTBIISET NMPEACEIATENb YUaCTKOBONH KOMUCCHH.

7.3.Cpoky MCHIONHEHHUs TOPYYEHHUH, COIEPKAIIUXCSA B PENIEHUAX y4aCTKOBOH KOMHCCHH,
IUCbMEHHBIX IOpPYYEHUH IMpejacenareiss y4acTKOBOM KOMHCCHUU — ONPEAENSAIOTCS 3TUMHU
JIOKyMEHTaMH.

7.4, JoKxyMeHT NOUIEKUT HMCIONHEHUIO B TedeHne 30 KaleHIapHBIX JHEH CO JHSA €ro
perucTpanmy, 3a HUCKIYEHUEM CIy4yaeB, MPEeIyCMOTPEHHBIX MOAPAa3IeaoM /7.5 HaCTOSIIEro
paszznena.

Ecnu nocneaHuii 1eHb MCIOMHEHUS NPUXOAMTCS HA HEpaOOUYMH JEHb, TO OH IMOAJIEKUT
UCIIOJIHEHUIO B NIPEILIECTBYIOMUI eMy paOouuii AeHb.

JlokymeHnThl ¢ nomeTrkamu «BecbMa cpouHo», «CpoyHO» HCHOIHSIOTCS B TPEXJIHEBHBIN
CPOK, JOKYMEHThI ¢ moMeTkod «OmepatuBHO» — B 10-AHEBHBIH CpOK CO JHS YyKa3aHHUS IO
UCIIONIHEHUIO. Eciim mocieqHuil JeHb HCIOJHEHUs JOKYMEHTA, COJAEpKAUIero IOMETKY O
CPOYHOCTH HCIIOJIHEHUS, MPUXOJUTCS Ha HEpabO4Mil JEeHb, TO OH MOJJIEKUT HCIIOJHEHUIO B
CJIEYIONINN 32 HUM paO0unii IeHb.

7.5. Cpoku HCHIONHEHHS BXOASIIMX JOKYMEHTOB U 00pallleHuii TpaXkI1aH YCTaHABINBAKOTCS
UCXOJI M3 CPOKOB, TMpeJUlaraéMbIX OpraHu3anueil J1ubo TpakJaHWHOM, HalpaBUBIINMU
JOKYMEHT, UJIM CPOKOB, YKa3aHHBIX B MpuiiokeHnu Ne 8.

OTBeTbl Ha 0OpalleHus 0 HapyIIEHUU U30UPATENbHOTO 3aKOHOJATEIbCTBA, IOCTYIHUBILHUE B
YYaCTKOBYIO KOMHCCHUIO B IIEPUOJT N30MpaTebHON KaMIIaHUH, KaMIIaHUU pedepeHiyMa, JOKHbI
OBbITH J1aHbl B MATUJAHEBHBIA CPOK, HO HE TMO3JHEE THS, MPEALIECTBYIOIIEro AHIO TOJOCOBaHMUS.
OTtBeThl Ha 00palleHus, NOCTYNHUBIINE B JIEHb OJOCOBAaHUS WIN B JIEHb, CIEAYIOUUN 32 THEM
rOJIOCOBaHUS, IOJKHBI OBITh JaHbI HEMEJIJICHHO.

Ecin daxtel, comepxamuecs B oOpalieHHsX, TPeOYIOT IOMOJHUTENbHON MPOBEPKH,
pellleHuss MO0 HUM NPUHUMAIOTCS HE TO3/Hee 4YeM B JECSITHJIHEBHbIN cpok. Eciau oOpamieHue
yKa3bIBaeT Ha HAPYIICHNE 3aKOHA KaHUJIaTOM, N30UpaTeIbHbIM 00beIMHEHNEM, HHUIIUATUBHOM
TpyNIoil 1o mpoBeleHHI0 pedepeHayMa, 3TH KaHAMOAT, H30UparenbHOEe OObEIUHEHUE,
UHHUIMATHUBHAs TpyINIa [0 TNpoBeleHHI0 pedepeHaymMa MM ero (ee) yIOoJIHOMOYEHHBIE
NPEJCTaBUTENN JIOJKHBI OBITh HE3aMEIJIUTEIbHO OMOBEIICHBI O MOCTYMUBIIEM OOpallleHUH U
BIIpaBe J1aBaTh 00OBSCHEHUS MO CYHIECTBY OOpaIlleHusl.



7.6. JIokyMeHT cuuTaeTcs MCIOJHEHHBIM U CHUMAETCS C KOHTPOIS IOCIE PEHICHHs BCEX
MOCTAaBJIEHHBIX B HEM  BOIPOCOB, COOOIIEHHS  PE3YJIbTAaTOB  PACCMOTPEHHS  BCEM
3aMHTEPECOBAHHBIM JIUIIAM.

7.7. OcHOBaHMAMY ISl CHATHS TOKYMEHTA C KOHTPOJIS SBJISIOTCS: PENIEHUE y4aCTKOBOM
KOMUCCHH;

OTBET Ha BXOI[SIH_[I/If/'I HAOKYMCHT;,

OTBEThI OT opraHmaunﬁ, B KOTOPBIC JOKYMCHT OBLI HaIlpaBJICH JIA paCcCMOTPCHUA I10
CYHICCTBY IMOCTABJICHHBIX B HCM BOIIPOCOB U OTBCTA 3adBUTCIITO,

HafpaBjieHue OOpalleHus B Jpyrue OpraHu3aluu Uil PacCMOTPEHMs IO CYLIECTBY
IIOCTaBJIIEHHBIX B HEM BOIIPOCOB M MOCIEIYIOUIEr0o MHPOPMHUPOBAHUS aBTOpa O pe3ysbTaTax
paccMOTpEHHUS.

78 I[OKYMCHT HC CUHUTACTCS UCIIOJIHCHHBIM U OCTACTCA Ha KOHTPOJIC!

€CIIM OH HaIIPaBJseTCA B JPYrMe OpraHbl WM OPraHU3alUM JJIsl PACCMOTPEHUS C LEIIbIO
IOJY4YEeHUsl YYacTKOBOM KomMccuedl uHpopMmanuu, HEOOXOIUMOM Al paccMOTpPEeHHs IO
CYILECTBY IIOCTABJICHHBIX B JOKyMEHTE BOIPOCOB. B cilyuae HEOOXOIMMOCTH Yd4acTKOBas
Komuccust UHpopMupyeT 00 ITOM aBTOpa IOKYMEHTA;

C€CJIM OH HAIIPaBJIICTCA B JAPYIru€ OpraHbl WKW OpraHu3alvu Jid pacCMOTPCHUA 110
CyHIECTBY IIOCTABICHHBIX B HEM BOIPOCOB M OTBETA 3asABUTEII0 C IOCIEAYIOIIUM
UH(GOPMHUPOBAHUEM YYACTKOBOM KOMHUCCHHU O PE3yIbTAaTaX MCIIOJIHEHHMS.

8. I/I3FOTOBH6HI/IG, XPaHCHUC U UCITIOJIb30BAHUEC I1€YATHU U ITAaMIIOB

8.1 g ynocroBepeHus INOMJMHHOCTH JOKYMEHTOB WM COOTBETCTBMSI KOIHMH
JIOKYMEHTOB ITOUIMHHUKAM HCIIOJIb3YETCs 11€9aTh y4aCTKOBOU KOMUCCHUMU.

Jns mpocTaBieHus OTMETOK O IIOJYYEHMH, PErMCTPAlMM JIOKYMEHTOB B Y4aCTKOBOU
KOMHCCHH MOTYT HCIIOJIb30BATHCS IITAMIIBIL.

8.2. UsroToBnenne me4aTH W IITAMIIOB  Y4acTKOBBIX KOMMCCHH OCYIIECTBIISETCS
[lenTpanbHOil M30MpaTenbHOM Komuccuerd PecnyOnuku bamkoproctaH B COOTBETCTBUH €
00pa31oM U onKrcaHueM, yTBepk1eHHbIMU nocTaHoBienneMm LUK Poccun.

8.3. Ileuath y4yacTKOBOM KOMHCCMM MpPOCTaBIsETCSs Ha IPOTOKOJAX 00 HTOrax
rOJIOCOBaHUS, HAa KOMMAX PEHICHUWH Y4YaCTKOBOW KOMHCCHM, Ha IIAKeTax IIPU OTIPAaBKE
JIOKYMEHTOB, ITPH 0OPMIICHHH JJOKYMEHTOB Ha IIPUEM TOBapHO-MaTepHaJIbHBIX [ICHHOCTEH.

84. IMeyath y4acTKOBOIl KOMMCCHMM TIOCJE OKOHYAHMS M30MpATENbHONH KaMIIaHHH,
KaMIaHuM pedepeHayma T0JhKHA XPaHUTHCS B HAJISKHO 3aKPbIBAEMOM M OIleyaThIBaeMOM celide
WA METAITMYECKOM KAy B TEPPUTOPHATIBHON KOMUCCHH.

8.5. Ipencenarens y4acTKOBOW KOMHCCHM B IEPHOJ IIPOBEICHHS BHIOOPOB M (WMJIH)
pedepeniyMa OCyIIeCTBISIET KOHTPOJIb 32 MIPABUIBHOCTHIO XPAaHEHHUS U UCIIOJIb30BAaHUS TeYaTH,
3aTEM IEPEIaeT Ne4YaTb Ha XPaHEHHUE B BBILLIECTOSILYI0 KOMUCCHIO.

9. Benenue HoOMeHKIATYyphl Aed U (GOPMUPOBAHHE 1€
9.1. CocraBnenue u yTBepKI€HHE HOMEHKIIATYPBI €.

HOMeHKHaTypa ACT MIpcAHasHa4YCHa IJIsd (I)OpMPIpOBaHI/IH HCIIOJIHCHHBIX JTOKYMCHTOB B
Acia, CUCTEMaTU3aln U yueTa ACII, OMPCACIICHUA CPOKOB UX XPAHCHUS.



B HOMeHKnaTypy Jea BKJIIOUAIOTCS 3ar0JIOBKH JI€Jl, OTpaXkaroluue BCe JOKYMEHTHPYEMbIe
y4acTKH paboThl y4aCTKOBOW KOMHUCCHH.

3aroyIoBOK Jiejla JOJKEH YETKO OTPayKaTh OCHOBHOE COJEP)KaHUE U COCTaB JOKYMEHTOB.
He nomyckaercs ymoTpebiieHHE HEKOPPEKTHBIX (OPMYIMPOBOK, BBOJHBIX CJIOB M CIIOYKHBIX
000pOTOB.

[Ipu cocraBiieHMM HOMEHKJIATYpPbI JEN CIEAYEeT PYKOBOJACTBOBAThCA llepeuHeM THIIOBBIX
VIPaBICHYECKUX apPXMBHBIX JOKYMEHTOB, OOpa3yloluXcs B Ipolecce AeSITeIbHOCTU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABICHHS U OpraHU3aLMM, C yKa3aHUEM
CPOKOB XpaHEHHUs, YTBEpXKJCHHBbIM IpuKazoM MuHucrepcTtBa KyibTypbl Pocculickoit
Oepnepaunun ot 25 aprycta 2010 roga No 558 (manee — Ilepedensn), mopsakamMu XpaHEHHUS U
nepefaayd B apXMBBI JIOKYMEHTOB, CBSI3aHHBIX C TIIOJITOTOBKOM M TIPOBEIEHHEM BBIOOPOB,
yrBepkaeHHbiME  [IUK Poccum u  LempamsHoii m30upatensHOl  Komuccueidl  PecryOnmuku
bamikoprocran, HOMEHKJIaTypaMHy JI€J1 y4aCTKOBOM KOMUCCHH 3a MTPEAIIECTBYIOIINE TOJIBL.

Homenkiatypa gen y4aCcTKOBOM ~ KOMHCCHUU  YTBEPKIAETCA  TEPPUTOPUATBHOU
n3bupateapHON KoMuccueh (mpunosxkerue Ne 8).

B ciyyae BO3HMKHOBEHHUS HOBBIX JI€Jl OHHM JOIOJHHUTEIBHO BHOCATCS B YTBEPKICHHYIO
HOMEHKJIATypy Jell.

[To oxkOHUaHUM KAXKIOr0 KaJeHJApPHOI'O rojia B KOHLE HOMEHKJIATYpbl JI€JI COCTaBIISIETCS
UTOrOBasl 3allUCh O KOJMYECTBE 3aBEACHHBIX Jie1 (TOMOB, HacTeil) OTJENBbHO IMOCTOSHHOTO U
BPEMEHHOI'O XPaHEHUSI.

Cpok XpaHeHHs JIOKYMEHTOB YKa3blBA€TCSI B HOMEHKJIATYpe JIeJ CO CCBUIKOM Ha
COOTBETCTBYIOIIYIO cTaThio [lepeuns unm Ha myHKT cooTBeTcTBYrowero llopsnka xpanenus u
nepefauyd B apXWB JOKYMEHTOB, CBSI3aHHBIX C IOJATOTOBKOW M IPOBEIEHHEM KOHKPETHBIX
BBIOOPOB.

Hcuucnenne CpokoB XpaHEHUS JOKYMEHTOB, 3aKOHUEHHBIX JIEJIOMPOU3BOJCTBOM B TEKYIIEM
rojly, HauMHaeTcs ¢ 1 sHBapsi ciaeaAyIoLEero roja.

9.2.0¢opmiieHue TOKYMEHTOB, 3aKOHUYEHHBIX AETIOMPOU3BOICTBOM, (POPMHUPOBAHUE JIE]T B
YY4aCTKOBOW KOMHUCCHUHU. 3aKOHYEHHBIC JEJIONPOU3BOACTBOM JOKYMEHTHI O(QOPMISIOTCS B
COOTBETCTBUU C TpeboBaHMsIMH WHCTpYKIMM, CHUCBIBAIOTCS MpeAcenareIeM Y4acTKOBOU
KOMMCCHUH B JIEIIO.

VcnonHeHHble JAOKYMEHTHl (OpMUPYIOTCSI B Jiela B COOTBETCTBUM C YTBEPXKIEHHOU
HOMEHKJIATYpOU JIelL.

He nonyckaercs nomemieHue B Aej10 JOKYMEHTOB, COAECPKaHUE KOTOPBIX HE COOTBETCTBYET
3aroJIOBKY Jiena.

[Tpu BKIIOYEHHUH B J€7I0 (paKCcorpamMMBbl JIEIAETCs €€ KCEPOKOMHUsI, KOTOpasi MOIINBAETCS B
neno. [loanuuHuk akcorpaMmbl YHUUYTOXKAETCS ¢ MPOCTABJIEHUEM HAa KCEPOKOIMU OTMETKH 00
YHUYTOXEHUHU.

B neno BxiroyaroTes Bce JOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C IIPUIIOKEHUSIMH,
YKa3aHHBIMH B TEKCTE JOKYMEHTA.

[Ipu oTcyTcTBUM MPUIOKEHHM, YKa3aHHBIX B TEKCTE JOKYMEHTa, Mpelacefarens JIudo
CeKpeTapb Yy4YacTKOBOM KOMHMCCHMU 00f3aH cJenaTh 3aluch Ha JIOKyMeHTe 00 uXx
MECTOHAXOKICHHH.

[TpoToKOBI 3aceqaHnii yYaCTKOBOM KOMMCCHH PacCIiojaratoTcsl B JIeJIe 10 XPOHOJIOTHH B
MOpsJIKE BO3pacTaHUsI HOMEPOB. JJOKyMEHTHI K 3aC€aHUI0 YYaCTKOBOM KOMHCCHU MTOMEIIAIOTCS
MOCJI€ COOTBETCTBYIOIIETO MPOTOKOJIA.

B nene «Ilepenurckay ucxoasmuii (OTBETHBIN) TOKYMEHT MTOMENIAETCS MOCTIe BXOSIIETO.



OOpartenust TpaXKaaH U JOKYMEHTBI TI0 UX PACCMOTPEHHIO (POPMHUPYIOTCS B OTAEIbHBIC
nena.

Kaxmoe oOpamienne W Bce JOKYMEHTHI 1O €ro PAacCMOTPEHHUIO COCTAaBISIIOT B Jelie
CaMOCTOSITENILHYIO TPYIIy W PAacHoJiararoTcsl B al(aBUTHOM TOPSAKE IO TMEPBBIM OyKBaM
(dhaMunii aBTOPOB OOpAIIICHUH.

3a COXpaHHOCTh JOKYMEHTOB W JIEJI JI0 Tepeiaydl UX B TEPPUTOPUATBHYIO KOMHCCHIO
OTBETCTBEHHOCTh HECET TpeiceaTelb YIaCTKOBOW KOMHUCCHUH.

10. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a OPraHMU3alMIO0 JEJIONPOU3BOJCTBA B Y4YaCTKOBOW KOMHUCCHH,
obecrieueHre KOHTPOJIS UCTIOTHEHHs JTOKYMEHTOB, 00€CIeYeHHe COXPAHHOCTU JOKYMEHTOB M
nepefayy MX B TEPPUTOPUANBHYIO KOMHCCUIO HECET IMpelcefarellb Y4acTKOBOW KOMMCCHH,
KOTOPBI o0ecreunBaeT TakKe KOHTPOJIb coOmtoieHus TpedoBanuit UHCTpyKUIuu.

UsieHbl y4acTKOBOM KOMHCCHH HECYT IEPCOHATIBHYIO OTBETCTBEHHOCTD 3a COOJII0/ICHNE
TpeboBaHuil HCTPYKIIMH, COXPAaHHOCTh HAXOISIINXCA Y HUX TOKYMEHTOB.






IIpunoxenue Ne 1
K [TpumMepHO#l HTHCTPYKIIMHU IO
JICTIONPOU3BO/ICTBY B y4aCTKOBOM KOMUCCHH
Pecny6nuka bamkoproctan

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308AHUS)
YUYACTKOBAS N3BUPATEJIbBHAA KOMUCCHUA U3BUPATEJIBHOI'O YHACTKA Ne

Kypnai perucrpanuy BXOASAIIMX JOKYMEHTOB

Jara Howmep/nara
noctyrienu | Perucrpanuo | moctynusiier Kro noanucan | Hcnonnuren
. Anpecar Kpatkoe conepxanue 10KyMeHTa Howmep nena
A HHBIM HOMCD O JOKYMCHTA JAOKYMCHT b

JAOKYMCHTA

[Ipeacenarens (noonucy) (uHuyuanvl, pamunus)







[Tpunoxenue No 2
K MHCTpyKLIMM 1O JEI0NPOU3BOJICTBY B
Yy4aCTKOBOH KOMHCCUU

AKT

MBI, HWKETIOAIIMCaBIINECS , COCTaBHUJIM aKT O TOM,

4TO «_ » 20 I. TIPY BCKPBITUH TaKeTa

(Yka3aHre HaMMEHOBaHMsI MMakeTa (muchbMa, 0aHAEepPOIU U T.1.), OT KOrO MOJIYYeH)

B HCM HC OKa3aJlIoCh

Hacrosumii akT cocTaBiieH B ABYX 3K3CEMIIISIpax.

Ilonnucwu:




[Tpunoxenne Ne 3
K MHCTpyKLIMM 1O JEI0NPOU3BOJICTBY B
Yy4aCTKOBOH KOMHCCUU

®OPMbI BJIAHKOB,
HUCIHOJIB3YEMbBIX B VHACTKOBOM KOMUCCUH



Pecny6nmka bamkoproctan

(HauMeHOoB8aHUe MYHUYUNATIbHO20 00PA308aHUL)

IMPOTOKOJI Ne
3ace/laHNs YYaCTKOBOM N30MpaTebHON KOMUCCUH
n30upareabHOro yuyactka Ne

« » 20 roga
Hauaino: 4acoB MUHYT
Mecto npoBeneHus:

[TpencenarenscTBoBal (®.1.0.) — mpencenarens y4acTKOBOK N30MpaTEIbHON KOMUCCHH.

[TpucyTcTBOBaNM: 3aMeCTHTENb MpeIceAaTeNis KOMUCCHUU , CEKpeTapb
KOMMCCHH , WICHBI KOMHCCHH C ITPABOM PEIIAOIIET0 rojioca ; IpU
PacCMOTPEHHH BTOPOTO BOIIPOCA MTOBECTKH JIHS -
I[TOBECTKA JAHS
1. (HdoxmaneiBaer: ©.1.0.)
2
I'onocoBanue Mo noBecTKe AHA: «3A» - ; «[ TIPOTHUB» — .
B XOJIE 3ACEJJAHIM A
1 O... (HmamMeHOBaHME BOIIPOCA IOBECTKHU JHSI)
(Ghamunuu u UHUYUATBL BLLICIYRUSUUX NPU 0OCYICOCHUU 80NPOCA)

VY4acTkoBas n30upaTesibHasi KOMUCCHSI PEeInIa;
1.
2.

['onocoBanue o mepBomMy Borpocy noBectku AHs: «3A» - ; «[IPOTUB» — __.

20

[Ipencenarens
Y4aCTKOBOM M30MpaTENbHON KOMUCCUN

(MHHUIHAITBL, (aMHITIS)

Cekperapb
Y4aCTKOBOM HM30MpaTeIbHOW KOMUCCUU

(urunmansy, Gamus)



Pecny6nuka bamkoprocran

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308AHUS)

YYACTKOBAA U3BMPATEJIBHA A KOMUCCUA
N3BUPATEJIBHOI'O YHACTKA Ne

PEIIEHNE
Ne
(mara)
(MecTO cocTaBieHUs)
0]
(HaMMEHOBaHUE PEIICHHUs)
Ha ocHoBaHum cratbu CDe,Z[epaJ'IBHOFO 3akoHa «OO0 OCHOBHBIX rapaHTHUAX

n30MpaTeIbHBIX NIPAB | MMpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoin @eaepanun» u

CTaTbu Konekca PecnyOnuku bamkoproctan o BbhIOOpax ydyacTKoOBas M30HMparenbHas
KOMUCCHS H30HpaTeNbHOro yyactka No pemmna:
1.
2.
[Ipencenarens (noonucw) (unuyuanvl, pamunus)

CexkpeTtapb (noonucs) (unuyuanvl, pamunus)



Pecny6nuka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA308AHUL)

YUACTKOBAS U3BUPATEJIbBHASI KOMUCCHUS
MN3BUPATEJIBHOI'O YYUACTKA Ne
3aku Banmunu yi., 1. 46, bakansr ceno, 450008, Ten.: (34742) 2-11-22 daxkc: 250-16-00

Ne

Ha Ne oT

®omuueny I1.1.
Beepnas yi., nom 15, xB. 10,
c. bakansl, Pecybnuka
bamkoproctan, 450057

VYBaxkaemsbiii [letp MIBanoBHu!

Hanpagisiem 3aIpanuBacMble Bamu CBEJICHUA 0

[TpunokeHue: MUCBMO TEPPUTOPUATILHONW HM30MpPATEIbHOM KOMUCCHU MYHHIIUIAIHLHOTO
paiiona baiimakckuii paiioH PecmyOomukm bamkoproctan ot 15.12.2018 Ne01-21/4 w
MPUIOKEHUE K HEMY, Bcero Ha 15 1. B 1 3k3.

[Ipencenatens  .............. (noonucw)... ... ... (uHuyuanvl, pamunus)



[Tpunoxenue Ne 4
K MHCTpyKLIMH MO IeI0NPOU3BOJICTBY B
y4acTKOBOM KOMHCCUU

TpeboBaHMs K TOKYMEHTaM, H3TOTOBJISIEMBIM C TIOMOIIBIO TIEYATAIONIUX YCTPOMCTB, U K (aiiiam
TEKCTOBBIX JOKYMEHTOB

1. Tekcrel mokymenToB Ha OnaHkax (opmara A4 medatarorcs depes 1,5 MEKCTPOUHBIX
MHTEpBaJia, Ha OJaHkax ¢opmara AS —dyepe3 1 MEXCTPOUHBIN HHTEPBAJL.

2. Haspanue BH/Ia JOKYMEHTA [1EYATAETCS IIPONMCHBIME OYKBAMH.

3. Ecnu 3aronoBok k Tekcty npesbimaeT 150 3HakoB (5 cTpok), 10MycKaeTcs NpouleBaTh €ro
JI0 TPaHMIIBI IPABOTO MO, Touka B KOHIIE 3ar0JI0BKa HE CTABUTCSI.

4. PacumgpoBka moanucu B pekpusutTe «lloAnmce» IedaTaeTcs Ha YpOBHE IOCIEIHEH
CTPOKM HAaMMEHOBAHMsI JOJDKHOCTH C HCIOJb30BaHHeM KomOuHaruu kiaBum Shift — Ctrl —
[TpoGen Mexny MHULIMAIaMu U (paMuiueil.

5. Cosnanne, (GOpMAaTHPOBAaHME W BHIBOJ HA Ie4aTh JTOKYMEHTOB IPOM3BOAMUTCS, Kak
NPaBUJIO, HA KOMITBIOTEpAX ¢ MCIOJIb30BaHUEM IporpamMmHuoro npoaykra Microsoft Office Word
(maree — MS Word).

6. Ipu GopmMaTHPOBaHUM TOKYMEHTOB PEKOMEHyeTCs paboTaTh ¢ BKIIOUEHHOH KHOMKOH 9
Ha maHenu Hactpoiiku MS Word, 4roObl BHIETh Ha SKpaHe OTOOpakeHHE 3HAKOB a03alleB W
JIPYTUX CKPBITBIX CUMBOJIOB ()OpPMATHUPOBAHUSI.

7. lIpu (popMaTUPOBAaHMM TEKCTA JOKYMEHTOB HCHOIB3YETCS CTHJIb, KOTOPBIA HMMEET
CIEeyIOIINE MapaMeTPhl:

o lpudr TimesNewRoman

e Pasmep 14 nmyHkTOB

e Orcryn cieBa 0 cwm crpasa 0 cm

e UnrepBan mnepen O myHkToB nmocie 0 MyHKTOB

e  MeXCTpOUHBIN UHTEPBAI IOJIYTOPHBIN
e Ilepsas cTpoka orctyn Ha 1,25 cm
e BrIpaBHUBaHuE 0 IIUPUHE

8. IIpu popmaTHpoBaHUM TaOIHI HEOOXOIUMO COOMOIATH CilEAyIOLINE TPEOOBAHUS:

TabNMIa BCET/ia MOJDKHA MMETh Ha3BaHHME, KOTOPOE BHIPABHHBAETCS IO IPABOMY TIOJIO
JOKYMCHTA, Ta6n1/1ua BBIPABHUBACTCA 110 HCHTPY JIMCTA,

3aroJIOBKn CTOJ'I6IIOB U CTPOK BBIPABHHUBAIOTCA IO LCHTPY ﬂqeﬁKH; JaHHBIE B ssUeiiKkax
TaOJIUIIBI BBIPABHUBAIOTCS CBEPXY I10 JIEBOMY KPalo;

NPOIOJDKEHUE TaOJIMIbl HA HOBOM JIMCTE BCErJa HAUMHAETCS C 3arojlOBKOB €€ CTOJIOIOB
(M7 HOMEPOB CTOJIOIOB);

CTPOKHM TaOJUIbl MEPEHOCATCS HAa HOBBIM JHMCT JOKYMEHTa MCKIIOYUTEIBHO IETUKOM;
HpPpHUHA U BBICOTA Ta6HHHI)I HC JOJIKHBI ITPEBBINIATE pa3MEPbl nojen JOKYMCHTA.

9. Pasmeps! noseii JoKyMeHTa TOJKHBI UMETh CIEAYIOIHME TAPaAMETPBhL:
® BEpXHEe 2,0 cm



® HIDKHCE 2,0 cMm

nesoe 3,0 cMm

npaso 1,5 cm

Ot Kkpast 10 KOJIOHTUTYJIA:
e BepxHero 1,25 cm
® HIDKHETO 1,25 cm

10. IIpu noaroToBke HOKYMEHTOB MCIOIB3YIOT CIIEAYIOIIUE PEKBUSUTHL:
® HaMMCHOBaHHME OpPTraHU3AIIH;
® HAMMCHOBaHHE BH/A IOKYMCHTA,
® CChUIKA HA PErUCTPALMOHHBIA HOMEP U JaTy JJOKYMEHTa,
® MECTO COCTaBJICHHS WM M3JIaHUsI IOKYMCHTA,
e ajpecar;
e rpud yrBep:KACHHS JOKYMEHTA,
® 3aroJIOBOK K TEKCTY;
® TEKCT JIOKYMCHTA,
® OTMETKa O HATMYHMH IPUIIOKCHHS
® [IOJIMHUCH;
e rpud corimacoBaHus JOKYMEHTA;
e OoTMeTKa 00 UCTIOIHUTEE

11. PexBusuthl (KkpoMe TeKkcTa JOKYMEHTA U aJpecara), COCTOSIINE U3 HECKOJIBKUX CTPOK,
[IEYaTalo0T CO CIEAYIOIUMH TapaMeTPaMHu:

o Illpudr TimesNewRoman
e Pasmep 14 mynkTOB
e Ortcryn cieBa 0 cm cripaBa 0 cMm

e UHrepsan nepen 0 myHKTOB nociie 0 MyHKTOB
e MeXCTpOUYHBIM UHTEPBAI  OJMHAPHBIN

e OtcTyn nepBoi CTPOKU HET

e BripaBHUBaHME 10 LIEHTPY

12.  PexBu3UT «AnpecaTy MeyaTaroT CO CIEIYIOUMMHU TapaMeTpaMu:

o [lpudt TimesNewRoman
e Pasmep 14 nynkToB
e Orcryn cieBa 7/cm  cmopasa 0cm

e UHrepsan nepen O myHkTOB mocie O MyHKTOB
e MeXCTpOUYHBIM UHTEPBAI  OJMHAPHBIN

e OtcTyn nepBoi CTPOKU HET

e BripaBHHBaHUE T10 IIEHTPY

Ecnu cocraBHbIe 4acTu peKBU3UTOB «Ajpecary, «['pud yTBepkAcHUsS TOKyMeHTa», «[pud
COIJIACOBaHUS JIOKyMeHTa», «OTMeTKa O HAJMYMK TPUIOKCHHUS» HE YMENIAITCS Ha OIHOMN
CTPOKE, TO pa3pblB CTPOKH B HYKHOM MECTE MPOW3BOAMUTCS C MOMOIIBIO CHMMBOIA «Pa3phiB
cTpoku» (komOuHarus kirasumn Shift — Enter).



[lpu odopmieHHH MOKYMEHTOB Ha JBYX H 0Ojee CTpaHUIAX BTOpas W TOCICAYIOIINE
CTpaHUIIBl JOJDKHBI OBITh TPOHYMEpOBaHBL. Homepa cCTpaHUI] MPOCTaBISIOT IMOCEPEIUHE
BEPXHETO IMOJIsI IOKYMEHTA Ha pacCTOSHUU He MeHee 10 MM OT BepXHero Kpas JTUcTa apaOCKUMU
udpamu 0e3 3HAKOB MPETTMHAHUSL.

Ecin JMOKyMEHT WMeeT MPUIOKEHHE, TO OHO IeYaTaeTcs C HOBOH CTpPaHWIBI M HUMEET
CaMOCTOSITEIIbHYI0 HyMEPAIIUIO CTPAHMUII.

13. Jlns BBIABICHHUS W UCIPABJICHUS BO3MOXHBIX OIMMOOK B MPAaBONHCAHUH B
chopMHUPOBaHHBIX (ailylax PEKOMEHIYETCS OCYHIECTBISTH MPOBEPKY TOKYMEHTOB, HCIIOJIB3YS
CHCTEMBI IPOBEPKH MTPABOITHCAHUSI.

14. Kaxnplii JOKYMEHT CO BCEMH NPHUIIOKEHUSMH K HEMY MOMEMIAIOT B OTIEIBbHBIN (aili
(ecu MPUITOKEHHS CO3[aHBI OJTHUM TIporieccopoM). BHyTpu (aiina cam JOKYMEHT M KaXKI0e
MPIIOKEHUE TIOMEIIAIOT B OTACIIbHBIC Pa3/IeIbI.

15. Bce pexkBU3HUTBI JOKyMEHTa OTIENAIOT JAPYr OT JApyra OJHOH IIyCTOW CTpPOKOH,
obpaszyeMoii cumBoJiom aO3amna (f — kiasumra Enter). B Tekcre He moimpKHO BeTpedarhbes: Oosiee
JIBYX CUMBOJIOB a03al1a Mmoapsii.

16. He nomyckaercsi mucaTh CJIOBa C pa3psiiKOi, BCTaBIsisA MpoOeibl MEXAy OyKBaMH B
cioBax. He monyckaercss mcnoib3oBaHHe MpoOENoB Juisi 0Opa3oBaHUsi a03alHOTO OTCTYIA
(KpacHO# CTPOKH) WM IyCTBIX CTPOK. B TekcTe HE TOJDKHO BCTpeUYaThCs MOAPs] OoJiee OJHOTO
cumBoJia TpobOena. PazmencHue wWHUIMAIOB W (DaMHIUU JIeTAeTCS C  HCIOJIb30BAHUEM
HepasjienseMoro npobena (coueranue kinasuin Shift — Ctrl — TIpo6en).

17. He nomyckaercsi BKIIFOYAaTh B TEKCT JIOKYMEHTA pa3Je/InTEIbHBIC JTHHUH, COCTABIICHHBIC
U3 [eTOYeK CUMBOJIOB (¥, =, -, — 1 1Ip.).

18. He nmomyckaetcs HCIOIb30BAHUE B PYCCKUX CJIOBaX CXOHBIX 110 HAUYEPTAHHIO JIATHHCKHX
oyks (A, a, B,C,c, E, e,H, K, M, 0,0,P,p,rX, X, Y).

19. He pomyckaeTcsi HCMONB30BAaHUE CUMBOJA TaOymsiiuu (—) Juis 0Opa3oBaHus ab3aIlHOTO
orcTyna (KpacHOW CTPOKH) HJIM IYCTBIX CTPOK. AO3aIHBI OTCTYN YCTAHABIMBAIOT B MEHIO
®dopmat/ Ab3all WK C IIOMOIILI0 BEPXHETO JBUKKA HA TOPU3OHTAILHOM JIMHEHKE.

20. He momyckaercst HCIIONB30BaHUE CHMBOJIA «-» IS 0003HAYEHUs repeHoca. Bmecro Hero
CIIeZIyeT UCIOB30BaTh CUMBOJI MATKOrO nepeHoca (komounarus kiasuir Ctrl —«-»).

21. JInst HamucaHUS PUMCKUX UG JODKHBI UCIOJB30BATHCS 3arjlaBHBIC OYKBBI JIATHHCKOTO
andasura (I, V, X, C, D, L, M). Ucnonb3oBanue a7 3TOU eI pycCKUX OyKB U apaOCKuX UQp
HE JIONyCKaeTCs.

22. Bmecto OykBbl «E» nomkHa ynotpebasaThes 6ykpa «E» (KpoMe UMeH COOCTBEHHBIX MpHU
HAIMYUU TOATBEPKIAOIINX JOKYMEHTOB).

23. PexBusuthl «HamMmeHOBaHME BUA JOKYMEHTA» JOJDKHBI ObITh BRIPOBHEHBI IO TIEHTPY, U
KOKIBIA U3 HUX JIOJDKEH TPEICTABIATH COOON OauH ab3al, TO €CTh BHYTPH TEKCTa KaXIOTO
PEKBH3UTA HE JIOJDKHO OBITH CHMBOJIA ab3ama. He jpomyckaercs MCOIb30BaHUE CUMBOJIA a03ara
JUTSL TIPEPBIBAHUS CTPOKH B TIPOU3BOJIBHOM MECTE, JIJISI ITOTO CIEAYyeT HCIOIh30BaTh CHUMBOII
pa3psiBa cTpoku (komOuHaus kinasum Shift — Enter).






ITpunoxenne Ne 5
K MHCTpyKLIMM MO AeI0NPOU3BOACTBY
B Y4aCTKOBOM KOMHUCCUU
Pecny6nuka bamkoproctan

(HaumeHo8aHUE MYHUYUNATLHO20 00PA308AHUS)
YUYACTKOBAS N3BUPATEJIbBHAA KOMUCCHUA U3BUPATEJIBHOI'O YHACTKA Ne

JKypnau perucrpaniuy HCXOASIIUX JOKYMEHTOB

Jlara Howmep/nata | Wnnekc nena,
Anpecar JTOKyMEHTa KyJa
noanucanu | Perucrpanm Kro o
a /oin . OHHIEIZH (®.1.0., HaumeHOBaHME Kparkoe conepxanue HomICan Venomunrens | & KOTOPEIH noMeleHa
HIEH HoMe OpraHM3aLHH, JTOKyMEHTa OKYMEHT JIaeTCst OTBET KOTIHS
p MECTOHAXO0XK/ICHUE) y HCXO/ISIIETO
JTOKYMEHTa
JOKYMEHTa
[Ipeacenarens (noonucy) (unuyuanvl, pamunus)




[Tpunoxenue Ne 6
K MHCTpYKIIMK TIO AETIOMIPOU3BOICTBY
B y4aCTKOBOM KOMHUCCHUHU
PecnyOnuka bamkoprocran

(HauMeHOB8aHUe MYHUYUNATIbHO20 00PA308aHUL)

YYACTKOBA U3BUPATEJIbHA L KOMUCCHUA U3BUPATEJIBHOI'O YHACTKA Ne

>KypHaJ'I perucrpanuu peH.IeHHfI, IPUHATBIX HA 3aCCAaHUN yqaCTKOBOﬁ KOMHCCHUU H36I/IpaTeJ'ILHOFO ydqacCTKa Ne

Jara poBenenust | Homep 3acenanus Howmep pemienus,
3acelaHus KOMHCCHH IIPUHATOTO Ha
. Ha3Banue pemenus Hcnonnurens [Ipumeuanue
KOMUCCHH (aTa |(perucTpalioHHbIi| 3acelaHuu KOMUCCHH
TPUHATHS Ne mpoTokona (Nemporoxomna/
1 2 3 4 o) 6

CexkpeTtapb (noonucw) (uHuyuanvl, pamunus)




[Tpunoxenue Ne 7
K MHCTpYKIIMK TIO AETIOMIPOU3BOICTBY
B Y4aCTKOBOW KOMHCCUU
PecnyOnuka bamkoprocran

(HauMeHOoB8aHUe MYHUYUNATIbHO20 00PA308aHU)

YYACTKOBA U3BUPATEJIbHA L KOMUCCHUA U3BUPATEJIBHOI'O YHACTKA Ne

Kypuan ydera xanob (3asBieHuit)
Ha HapyIIeHUs U30MPaTeIHbHOTO 3aKOHOAATEILCTBA, IOCTYITUBIIUX B YYaCTKOBYIO N30UPATEIHHYIO KOMUCCHIO

Jlata u Bpems [Hoanuce OtmeTtka 00
Coneprxanue
No /| TOCTYILICHHS MIPHUHSBIIETO damunus, ums, Anpec mecta ATOBLL Hara/ HOMep WCTIOJTHEHU W/ MHJICKC
B KaITOOBI KaoOy OTYECTBO 3asiBUTENsI|  JKUTEIbCTBA (sasBeHmz) peleHust KOMUCCHH | Jieia, Ky/ia TOMEIICH
(3aByeHUs) (3asBJICHHE) JOKYMEHT
2 3 4 5 6 7 8
[Ipeacenarens (noonucy) (uHuyuanvl, pamunus)
M.IL

Cekperapb (noonucw) (unuyuanvl, pamunus)







[Tpunoxxenne Ne 8
K MHCTpyKLIMHK 11O 1€710IIPOU3BOJICTBY B
y4acTKOBOM KOMHCCUU

[TPUMEPHA I HOMEHKJIATYPA JIEJTI VYACTKOBOM KOMUCCUM

YTBEPXIEHA
peleHueM TEpPUTOPUAIBHOU
n30HUpaTeIbHON KOMUCCUEH

« » 2023 roma Ne /
YyactkoBast u3bupaTesbHas KOMUCCHS H30MPATEIILHOTO ydacTka Ne
HOMEHKIJIATYPA IEJI HA roa
Cpoxk
HNunexc Kon-Bo XpaHEHUs
nena 3arojoBoOK jena e NoNe crateit [Ipumeuanue
10 TIEPEUHIO
1 2 3 4 5
1. Opranu3zanuonHas pa6ora’
01-01 [IpoTokosbl  3acenaHmii, pelIECHUs 6 et
YUK 1 10KyMEHTBI K HUM
01-02 [Tepemucka VYUK 1o Bompocam 5 et OIIK
OCHOBHOM JI€ATEITbHOCTH cT. 33
B ciyuae
[Tepenncka YUK ¢ rpaxkmaHamu mo HEOMHOKPATHOTO
01-03 | Bompocam PaccMOTpEHHS 1504 > ziet obpamenma — 5
. ct. 1836, B JIeT TIocye
oOpareHui
MOCJIETHETO
paccMOTpeHUst
10. JlokyMEeHTaIIMOHHOE 00ECTIeUeHNE YIaCTKOBOM N30MpaTeIbHOW KOMUCCUH
10-01 HHCcTpyKIIKS MO IET0MPOU3BOJICTBY B 6 netr’
YUK
6 net®
10-02 | Homenkmnarypa nen YUK
10-03 Kypnan  perucrpauuu  peuieHUn 5 ner
NpUHATHIX Ha 3acenanusx YUK cT. 258 1
10-04 Kypuan peructpauuu BXOJISIINX 5 ner
JIOKYMEHTOB cT. 258 T
10-05 KypHan peructpanuu HCXOIAIINX 5 net
JIOKYMEHTOB cT. 258 T
Kypnan ydera xano0 (3asBIICHHIA) 5 et
10-06 | Ha HapymeHus  U30MPATETBLHOTO . 258 1
3aKOHO/IATENbCTBA, MOCTYNUBILIUX B

3 Pasnensl NeNe 02. — 09. HOMEHKJIATYPbI BHOCATCS 110CJIE IIPUHSATHS COOTBETCTBYIONIETO PEIICHUs OPraHU3YHOIIEil
BBIOOPBI KOMHUCCHEH.

4 Cpok XpaHeHHsI - OfIUH ToJ| co JHs JOPMHUPOBAHHS HOBOIO COCTABA.

5 Toxe.

® Toxe.



Y4aCTKOBYIO n30UpaTenbHyIo
KOMUCCHIO

Cexkperapb

Yy4aCTKOBOU HM30MPATEIIbHON KOMHCCUN

n30upaTeaIpHOTO yyacTka No (noonucw) (uHuyuanol,
Gpamunus)

«_ » 2023 1.

HToroBasi 3ammuch O KaTeropusx M KOJUYECTBE JEJ, 3aBEICHHBIX B roly B y4aCTKOBOM
n30UpaTeIbHOM KOMUCCUHU

B Tom gucne
MEePeXOASAIIUX ¢ otMeTKOoi «OITK»

Ilo cpoxam xpaHeHus Bcero

1 2 3 4

TlocTostHHOTO

Bpemennoro
(cBbimie 10 er)

Bpemennoro
(1o 10 neT BKIHOYUTEIBHO)

HNTOI'O:

CekpeTapb y4aCTKOBOMH
U30MpaTEILHON KOMHUCCUH

(noonucs) (pacwugposka noonucu)

« » 20 .




