TEPPUTOPUAJIBHAS BAIIKOPTOCTAH PECIIYBJINKAHBI
MU3BUPATEJIbBHASI KOMUCCHUS BY3/10K PAMOHbBI
MYHUILUIIAJIBHOI'O PAMOHA MYHUIIUIIAJIb PATOH

BY3JISIKCKHIA PAMOH - _ TEPPUTOPHAJIL

PECIIYBJIMKU BAIIKOPTOCTAH HAMJIAY KOMUCCUSIHBI
PEINEHMUE
14 gaBaps 2021 roma No 2/6-5
¢. bysnsax

00 yrBepxaennu MHCTpYKIIUY 110 [1€J10NIPOU3BOICTBY
B TePPUTOPHUAIBHON M30MPaTEeIbHON KOMHCCHHI
MYHULMNAJIBHOrO paiioHa by3aaKcKuil paoH
Pecny0simkn bamkoprocran

B coorBercTBUM ¢ mnyHKTOM 9 crateu 26 ®DenepasbHOTO 3aKOHA
«O0 OCHOBHBIX TapaHTUSAX U30MpaTEIbHBIX TpPaB W IIpaBa Ha Yy4yacThe B
pedepennyme rpaxkaan Poccuiickoit ®@eneparuny, yactbio 9 crateu 20 Komekca
Pecniy6niuku bamkoprocTan o BeIOOpax, pyKOBOJACTBYACh DeepanbHbIM 3aKOHOM
«O6 apxuHoMm jnene B Poccuiickoit dDeaeparun», 3akoHoMm PecrnyOnuku
bamkoprocran «OO6 apxuBHOM Jnene B PecnyOnmke bamikoproctan», BO
VCIOJIHEHHE  MOCTAaHOBJICHUS LlenTpansHoli  M30MpaTeNbHOW  KOMHCCHUU
Pecniy6onuku bamkoproctan or 16 gexabpst 2020 roma Ne 165/8 — 6 «O06
yTBepxkAeHun  [IpumepHoi UHCTPYKIIMM N[O  JEJONpPOU3BOACTBY B
TEPPUTOPUATIBHON W30MpATEbHOW KOMHCCUU U HM30MpaTEeTbHONM KOMHUCCHUH
MYHHUITUTIATBHOTO 00pa3oBaHUs», TEPPUTOpPUATbHAS W30UpaTeNbHAass KOMHCCHS
MYHHUIIUNIATBHOTO paiioHa by3askckuit paiton PecnyOmuku bamkoproctan
permunia:

1. VtBepaute WHCTpYyKIMIO 1O JEIONPOU3BOACTBY B TEPPUTOPUATIBLHOU
n30UpaTeNbHOW KOMHCCHUM  MYHUIIMNIATBLHOTO pailoHa bBy3makckuii  paiioH
Pecnybnuku bamkoprocTtan (mpuiaraercsi).

2. [Ipy3HaTh yTpaTUBIIMM CHITY PEIICHHUE TEPPUTOPHATBHON M30UpPATEITbHON
KOMHCCUM  MYHHUIIMNAJIBHOrO  pailoHa  by3askckuil  paiion  PecnyOnuku

bamkoprocran ot 18 saBapst 2019 r. Ne 111/3.



3. KouTponp 3a UCHNOJHEHUEM HACTOAIIETO PEIICHUS BO3JIOKUTH Ha
npejcenaTeas TEPPUTOPUATBHON H30MpPATENbHOM KOMHUCCHUM MYHUIIUIATBLHOTO

paiiona by3askckuii paiion Pecniyonuku bamkoproctan Kapumosa P.P.

IIpencenarens P.P. Kapumos

Cexkperapb A.T'. AxmeToBa



IIpunoxenue
VYTBepKaeHa PELICHUEM
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
MYHHULUIIAJIBHOTO paiioHa by3nsakckuil paiioH
PecnyOnuku bamkoprocran
ot «14» stuBapst 2021 r. Ne 2/6-5

HNHcTpyKums no 1e10npou3BoICTBY
B TEPPUTOPHUAIBHON M30MPAaTEIbHON KOMHCCHHI
MYHMIUIIAJBHOIO paiioHa By3aKCKuil paioH
Pecny0simkn bamkoprocran

1. O01ue MoI0KEeHUSA

1.1. MHWuctpykumss 1O  JEJIONPOM3BOJACTBY B  TEPPUTOPHAIBHOM
n3buparenbHO Komuccuu (nanmee — WHCTpyKmusl) ycTaHaBIMBAET TMOPSAOK
paboThl C JIOKYMEHTaMH, OCHOBHBIC TpaBWJia UX MOATOTOBKH W OGOPMIICHUS B
TEPPUTOPUATIBHOW  M30MPATEIbHOM  KOMHUCCHM  MYHHIIMIIAJILHOIO  paiioHa
Bby3nsakckuii paiton Pecriyoauku bamikoprocran (ganee — THUK).

Nuctpykmust  pa3paboTtaHa Ha  OCHOBaHWUU  (efepalbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUAX HW30MpaTENbHBIX IpaB W IpaBa Ha ydacThe B
pedbepennyme rpaxaan Poccuiickoit ®enepanuny, «OO0 apXuBHOM Jiejie B
Poccuiickoit depeparun», «O MOpsAaKe pacCMOTpEeHHS OOpaleHuid TrpaxkaaH
Poccuiickoit ~ ®enepanun», noctaHoBieHus IIpaBurensctBa  Poccuiickoit
Oenepanuu oT 3 HOsOps 1994 roma Ne 1233 «OO0 yrBepknenuu Ilonoxxenus o
nopsiike  oOpalieHuss co  CIy)keOHoM — mHbOpManuer  OrpaHUYEHHOTO
pacnpocTpaHeHusi B  (denepaibHBIX OpraHax HWCIOJHUTEIbHONW BIAaCTH U
YIOJHOMOYEHHOM OpraHe€ YIpaBJICHUS HCIOJb30BAHUEM AaTOMHOW JHEPrUU U
YIOJHOMOYEHHOM OpraHe MO0 KOCMHUYECKOW [EeATEeNIbHOCTH» (B pelakuuu
noctanHoBieHut IlpaButensctBa Poccuiickoin denepanun ot 20.07.2012, No740,
or 20.02.2016 Nel123, ot 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
Pecniy6nuku bamkoproctan «O0 apxuBHoM nene B PecryOnuke bamkoproctany,
WHBIX 3akoHOB PecmyOmuku bamkoprocran, I[lpaBun nemompou3BojcTBa B
rOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPAaBIICHUS, YTBEPKICHHBIX
npukazom @eaepanpbHOro apxWBHOro areHrctBa oOT 22 wmag 2019r. Ne7l,
MOCTAHOBIICHUA W WHBIX HOPMATHBHBIX akToB [leHTpanmpHOW wu30MpaTenbHOM
komuccuu Poccuiickoit @enepanun  (manee — HUK Poccuun), moctaHoBieHuil u
JIpYTHX HOPMATHUBHBIX akTOB lleHTpanbHOW  M30MpaTeNbHOW  KOMHCCHH
Pecnnyonuku bamkoproctan (nanee — [IUK PB), pernamenTta tepputopuaibHON
Komuccud, ¢ ucnonszoBanuem 'OCTa P 7.0.97 - 2016 «HaunonanbHbIl CTaHAAPT
Poccuiickoit ®enepannn. CucrteMa cTaHIapTOB 10 UHGOPMALUU, OUOIHOTEUHOMY
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H U3JaTCIILCKOMY ACITY. OpFaHI/ISaHI/IOHHO — pacnopsaauTciibHasd JOKYMCHTAIWAA.

TpeGoBanuss k odopMmieHUI0 JTOKyMEHTOB» (B penakiuu M3menenust Nel,
yTBepxkaeHHoro IIpukasom Poccrangapra ot 14.05.2018 Ne244-cT).

1.2. IlpaBuia noAroTOBKH, OPOPMIIEHUS JOKYMEHTOB U MOPSAOK pabOThI C
HUMH, TpeAycMoTpeHHble  WHcTpykuued,  o0s3aTeNbHBI Uil YJICHOB
TEPPUTOPUATIBHOM KOMHUCCHUU U TOCYAApPCTBEHHBIX TpaXAaHCKUX CIYy>KallUX
TEPPUTOPUATIBHOM KOMHUCCHM (fajee — TpaxJaHCKUE CHyXKallue) | JIuIl,
3aMeNIaoNUX JIOJDKHOCTH, HE SIBJSIOMIMECS JOJDKHOCTSAMHU TOCYJIapCTBEHHOM
TPKJIAHCKON CIIYXKOBI, a TaK)Xe JIMII, IPUBIEKAEMBIX MO TPaXKJaHCKO-TIPAaBOBBIM
JIOTOBOpaM.

1.3. UneHbl KOMHUCCHUM, TpaXJaHCKUE CIIyXallue, a TakkKe JIHIIA,
NpPUBJIEKAEMbIE TI0  TPAXKIAHCKO-TIPABOBBIM  JOTOBOpaM,  JIOJDKHBI  OBITh
03HAKOMJICHBI O] TOAMHUCH ¢ TeKCTOM MHCTpyKIIUHU.

1.4. Benenue Aenonpon3BOICTBA, OTBETCTBEHHOCTh 32 €r0 OPTraHU3alluio0 B
TEPPUTOPUATIBHONW KOMHUCCHHU, 00ECIICUeHUE COXPAHHOCTH JJOKYMEHTOB U TIepeady
UX B BBIIIECTOSAIIYIO HM30MPATEIBHYI0 KOMHUCCHIO, KOHTPOJb 3a COOJIOJICHUEM
TpeboBanuit MHCTPYKITMU OCYIIECTBIISET CEKPETaph TEPPUTOPHUATBLHON KOMUCCHH.

1.5. Ilpu pabore ¢  JAOKyMEHTaMH, 3apPETUCTPUPOBAHHBIMU B
YCTAHOBJIEHHOM TIOpAJIKE, HE pa3pellaeTcsi BHOCUTh B HUX IIONPABKU U JI€NIaTh
OMETKH, KPOME IIPEAYCMOTPEHHBIX HCTpyKLIHME.

1.6. Jlemompou3BOACTBO B TEPPUTOPUATIHLHON KOMHUCCUU OCYIIECTBIISETCS
C UCIIOJIb30BAHUEM KYPHAJIOB PETUCTPALIUH IOKYMEHTOB.

1.7. B cnydae yxoma B OTHYCK, BbIe3Jla B KOMaHIUPOBKY, OOJIC3HH,
YBOJIbHEHUS  UCIIOJHUTENS  JOKYMEHTOB  MpEACENaTellb TEPPUTOPUATBHON
KOMHCCUM [Ia€T YyKa3aHWE IMepefaTh HEUCIOIHEHHbBIE JIOKYMEHTBI JpYromy
UCITOJIHUTEIIIO.

PaGota ¢ moxkymeHTamMu TEppUTOPUATBLHON KOMHUCCHU OCHOBBIBAE€TCS HA
MIPUHIIMIIE OJHOKPATHOW PErUCTpaIliU JOKYMEHTA.

1.8. HWHcTpykumss u W3MEHEHUS, BHOCHMBIE B HEe, NPUHUMAIOTCS
pEILIEHUEM TEPPUTOPUATIBHON KoMUccHU TTocie cornacoBanus ¢ [{K Pb.

1.9. B HHCcTpyKIIMU UCTIONIB3YIOTCS CIEAYIONTUE TEPMHUHBI U OTIPEICTICHHUS:

OJlaHK JOKyMEHTa — JUCT OyMard WIA OJJEKTPOHHBI 1Ia0JIOH C
PEKBH3UTAMU, UACHTHPUITUPYIOMUMHA aBTOPa OPUITHATHHOT 0-TOKYMEHTA;

BHYTPEHHUN JIOKYMEHT — JOKyMeHT, noaroroBieHHsldi B THUK, He
BBIXOJISAIIINIM 32 €€ Mpe/ebl;

BXOJISIIIUNA TOKYMEHT — TOKYMEHT, noctynuBmui B TUK;

JI€J0 — IOKYMEHT WUJIM COBOKYIHOCTbh JOKYMEHTOB, OTHOCSIIHMXCSI K OJTHOMY
BOIIPOCY U MOMEIIIEHHBIX B OTJAEIBHYIO O0JI0KKY;
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ACJIOIPOU3BOJACTBO — ACATCIBHOCTD, O6CCHC‘-II/IB3.IOHI35[ AOKYMCHTHUPOBAHUC,

JOKYMEHTOOOOPOT, ONEPATUBHOE XPAHEHHUE U UCIOJIb30BAHUE TOKYMEHTOB,;

JoKnanHas (ciaykeOHasl) 3almucKa — BHYTPEHHUN JOKYMEHT, aJIpeCOBaHHBIN
BBILIECTOSINIEMY JOJDKHOCTHOMY JIMIY OT HMKECTOSIIEro JOJKHOCTHOTO JIMIA U
coliepKaliuii 00CTOSATENBHOE HM3JI0KEHHE KaKOro-aiubo BOIpPOca C BBIBOJAMU U
MIPEVIOKEHUSIMU COCTABUTEIIS,

JOKYMEHT — 3a(pUKCUpOBaHHAasl Ha HOCUTeNle MHPOPMALMs C PEKBU3UTAMU,
MO3BOJISIIOLIUMU €€ UACHTU(PUIUPOBATD;

JOKYMEHTHpOBaHWEe — (ukcauus HHPOpMaUM HA  MaTepUATbHBIX
HOCHUTEISIX B YCTAHOBJIEHHOM IOPSAKE;

JOKYMEHTOOOOPOT — ABUKEHHE TOKYMEHTOB B U30MpPATEIbHOM KOMHUCCHUU C
MOMEHTa HX CO3JaHMs WIM TOJYYEHHUs JO 3aBEpUICHUS WCIOJHEHUS WU
OTIIPaBKH,

OyOauKaT JOKYMEHTA — MOBTOPHBIN IK3EMIUISP MOAJIMHHUKA IOKYMEHTA,;

3aBEpEHHas KONWsS JOKYMEHTa — KONHUS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBMM C YCTAaHOBJICHHBIM TOPSIKOM MPOCTaBIEHB HEOOXOIUMBbIE
PEKBHU3UTHI, 0OECTICUUBAIOIINE €€ IOPUANUECKYIO 3HAUYMMOCTb;

UCXOISIIMN TOKYMEHT — IOKyMEHT, oTipasisieMslil u3 THUK;

KOHTPOJb  MCIIOJHEHUS JOKYMEHTOB —  COBOKYIHOCTb  JIEHCTBHI,
o0ecneunBaoIuX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KOIUS JTOKYMEHTa — 3K3EMILULIP JOKYMEHTA, IIOJHOCTHIO BOCIIPOU3BOIAIINN
MH(POpPMAIUIO OUIMHHUKA TOKYMEHTA;

HOMEHKJIaTypa €]l — CUCTEMATU3UPOBAHHBIN IEpEUYEHb 3aroJOBKOB M€, C
yKa3aHHEM CPOKOB UX XpaHEHUS;

HOPMAaTUBHBIE JTOKYMEHTbI — COBOKYIIHOCTb MHCTPYKTMBHBIX MaT€pHaJIOB,
pPacCUMTAaHHBIX Ha IIOCTOSHHOE WJIM MHOTOKpPaTHOE JEWCTBHE M COJEpIKaIIMX
Kakue-1100 HOpMBbI, paBuiIa, MPeANuCaHus;

HOCUTENIb MHPOpPMAIMK — MaTepUalbHbI OOBEKT, NMpeAHA3HAUEHHBIA IS
3aKpeIUICHUs, XpaHEHWs (M BOCIPOM3BEACHUS) pEUYEBOM, 3BYKOBOW HJIU
n300pa3uTeNbHON HH(POpMAIUH;

opuIMaTbHBIA JTOKYyMEHT — JIOKyMEHT, CO3JaHHBbIi OpraHoOM BIIACTH,
OopraHu3anyel, JOJUKHOCTHBIM JIMIIOM WM TPaXIaHHMHOM, O(QOPMIICHHBIM B
YCTaHOBJICHHOM ITOPSIKE;

oopmiieHHe TOKyMEHTa — IMPOCTaBJICHHE Ha JOKYMEHTE HEO0OXOIUMBIX
PEKBU3HTOB,

NUCBbMEHHOE O0OpallleHNe — HAPaBJIEHHOE B FrOCYAapCTBEHHBIM OpraH, OpraH
MECTHOT'O CaMOYNPABJICHUS WIH JOJDKHOCTHOMY JIMIlY THCBMEHHOE NPEJIOKEHUE,
3asBJICHHUE WJIH 7KaJio0a;
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MUCBMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX [0 COAECPKAHUIO TOKYMEHTOB,

CITy’KaIlUX CPEICTBOM OOIICHUS MEXKTy OPTaHHU3AIUSIMH, TPAKIaHAMU;

MOJJIMHHUK JOKYMEHTa — TIePBBIM WM EIUHCTBEHHBIM DK3EMIUIIP
0(pHUIIUATIBHOTO TOKYMEHTA;

MOpYYCHHE — JIOKYMEHT, NPEINUCHIBAIOIINA BBITTOJIHCHHE TEX WM WHBIX
3aJaHMH;

perucTpaius JAOKyMEHTa — TPHUCBOCHHE JOKYMEHTY PETHCTPAIMOHHOTO
HOMEpPA U BHECCHHE CBEJICHHUM O JOKYMEHTE B PETUCTPAIIMOHHO-YUYETHYIO (popmy;

perucrpanmonHas (GopmMa — CHUCTeMa perucrparuu, ucrnoiasyemas B THUK
NP PETUCTPaAIliU JOKYMEHTOB (GKypHa);

PEKBH3UT JOKYMEHTA — DJICMEHT 0()OPMJICHHS IOKYMCHTA;

CKaHUPOBAaHUE JIOKYMEHTa — MOJyUYeHHE DJIEKTPOHHOTO 00pa3a JOKyMEHTa
(37IEKTPOHHOIO IOKYMEHTA);

CPOK WCIIOJHEHUS JIOKYMEHTa — CpPOK, YCTAHOBJICHHBIM HOPMATHBHBIM
IIPABOBBIM aKTOM, OpraHU3aIMOHHO-PACIIOPSIUTEIIBHBIM JOKYMEHTOM, YKa3aHUIMHU
10 WCIIOTHCHHIO JJOKYMEHTA WJTU TIOPYYCHHUEM;

yKa3aHMS 110 UCTIOJHECHUIO JIOKYMEHTA — PEKBH3UT, COCTOSIIMA U3 HAJIUCH
Ha JIOKyMCHTC WJIM Ha OTACIBHOM JINCTEC YCTAHOBJICHHOW (DOPMBI, ClICTaHHOM
JOJIKHOCTHBIM JIUIIOM;

y4eT JOKYMEHTOB — (¢ukcaus ¢akra TMOoIydeHus JOKYMEHTOB 0e3
IPOCTABJICHUS HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

dbopMupoBaHue Aena — rpyninupoBaHUE UCIIOJIHEHHBIX IOKYMEHTOB B JIENIO B
COOTBETCTBMM C HOMEHKJIATYpPOW el U CHUCTeMaTH3alus JOKYMEHTOB BHYTpPH
nena;

AKCIIEPTU3a IEHHOCTH JTOKYMEHTOB — M3y4YeHHE JTOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB WX IIEHHOCTH B LIETSAX OMPEEICHUS CPOKOB XpaHEHHUS JOKYMEHTOB U
otOopa uX JIJIsl BKIIOUEHUS B cOcTaB ApxuBHOTo ¢oHaa PD;

ANIEKTPOHHAS KOMUA JIOKYMEHTAa — KOMHUS JOKYMEHTa, CO3JaHHas B
AIEKTPOHHOU opMme;

ANIEKTPOHHBIN JOKYMEHT — TOKYMEHT, HHGOpMAIHs KOTOPOTO MPEACTABICHA
B JJICKTPOHHOM (opme, HOCUTEIIMU HWHOOPMAIUU I KOTOPOTO SIBIISIFOTCS
HOCHTEIIN, UCTIOJIB3yEMbIC B AJICKTPOHHO-BBIYMCIUTEILHON TEXHUKE;

ANEKTPOHHBIM 00pa3 MOKYMEHTa — DJEKTPOHHAs KOMHs JOKYMEHTA,
M3TOTOBIICHHAS Ha OyMaKHOM HOCHTEIIE.

2. Ilpuem, perucTpanusi ¥ NPOXOK/AeHNE MOCTYNAIIIMNX JOKYMEHTOB

2.1. Jloxymentsl B TUK mocTaBmsitoTcs depe3 OTIelCHHE CBS3U (ITOYTOM,
tenerpadom), Qeapaberepckoil WIM CHEIUAIBbHOM CBS3bIO, HAPOYHBIM HIIH
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NepeaaroTcsl MpecelaTelNlio (3aMECTUTEII0 MpeCceIaTelisl, CEKpeTaplo, YICHaM)

THK BO BpeMs IMYHOTO NpUEMA.

JlokymeHnTsl moryT noctynars B THUK mo kananam cBsasu I'ocynapcTBeHHON
aBTOMaTU3MpoBaHHOM cucteMbl Poccuiickoit @enepaunu  «BpiOopb», Ha
opurnmanbubii mouyToBbld sk THUK B cetm WHTepHET M 1o (hakCUMUIBHOM
CBSI3U.

2.2. llpuem, mnepBuyHass o00pabOTKa M PETUCTpALMS MOCTYHAIOLIUX
JOKYMEHTOB NMpou3BosATcs npeacenareneM (cekperapem) TUK ¢ ucnonb3zoBanuem
KypHanbpHO# (mpuioxxeHue Nel) ¢hopmbl perucTpaiu JOKYMEHTOB €XKEIHEBHO B
yacsl paboTel TUK, kpoMe BBIXOJIHBIX U HEPAOOUUX MPa3THUYHBIX JTHEH.

Bpems mnpuema J0KyMEHTOB B pabo4Mii JIeHb, MpeAlIeCTBYIOUINN
HepaboueMy Mpa3HUYHOMY JHIO, COKpAIlaeTCs Ha OJUH Yac.

[lopsiAok MOJMy4eHUST W PETUCTPALMU JTOKYMEHTOB I10CJIE€ OKOHYaHMS
paboyero JHs, B BBIXOJHbIE M HepaOouwe TMpa3AHUYHbIE JHH, B TEPHOJ
NOJrOTOBKM W  TMPOBEJACHUS M30MpATENbHBIX KaMIIAHWW YCTaHaBIMBACTCS
npeacenatenem TUK nu6o onpenensercs pemennem THUK.

2.3. TloctynuBiine JOKYMEHTHI MOJPAa3JEiSIOTCS HAa PErUCTpUpyEMble U
HE MOJIJICKAIINE perucTpanuu (mpuioxenue Ne2).

2.4. Ilpu BCKpBITMM KOHBEPTOB, MOCTYNAIOMIMX CHEIUAIBHONW CBA3BIO WU
[0 II04YTe, IIPOBEPSAETCS IPABUIBHOCTh AJPECOBAaHUSA, KOMIUIEKTHOCTb W
LEJIOCTHOCTh JIOKYMEHTOB, HaJU4M€ IPUIIOKEHHUN, CBEPAETCS COOTBETCTBUE HX
HOMEpPOB Y4YETHBIM HOMEpAaM, YKa3aHHbIM Ha KOHBepTrax. HempaBuiabHO
aJIpeCOBAHHbIE U OIIMOOYHO BIIOKEHHBIE JOKYMEHTHl HE PpErucTpHpYyIOTCS,
NEPECHUIAIOTCS 110 HA3HAYEHUIO WM BO3BPALIAIOTCS OTIPABUTEIIO.

2.5. Ecnun npu BCKphITMM KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIH WX OTACIBHBIX JIMCTOB, INPUIOKEHHUH, IOBPEKICHUE JIOKYMEHTOB WIH
HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpaM, YyKa3aHHbBIM Ha KOHBEPTE,
npencenarenem (cexperapem) TUK coctaBnsieTcss akT ycTaHOBICHHOW (DOpMBI B
IByX HsK3eMiuigpax (mpuioxkeHue Ne3). OmguH 53K3eMIUISIp aKTa MOChUIAeTCS
OTIIPABUTENIO, APYroil mpruoOIIaeTcs K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# cTOpoHE MOCIETHEro JUCTa MOBPEXKIECHHOTO JOKyMEHTa B
IIPAaBOM HM)KHEM YIUIy JIE€JIA€TCs OTMETKA «/{OKYMEHT IOIydYeH B IOBPEKICHHOM
BHJIE».

2.6. KouBepTbl OT MNOCTYNUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCS B
ClIy4yae, €CIM TOJIbKO II0 HUM MOJYKHO YCTaHOBUTH aJIpeC OTIPAaBUTENA, ATy
OTNPABKH U ITOJYYEHHs TOKYMEHTOB, €CIIM OHU COJIEPKAT JOKYMEHTBI, KOTOPbIE
MIOCTYIWIM W3-3a NMpeAenaoB Tepputopun PP, u3 cynoB, CIEICTBEHHBIX OPraHOB,
aM00 JOrOBOPBI, NPETEH3UH, WCKOBBIE 3asBJICHUSA, JOKYMEHTBI, CBS3aHHBIE C
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OCYIIECTBIEHHMEM  3aKylOK TOBapoB, paboT, yciyr g oOecreyeHus

rOCY/IapCTBEHHBIX HYK]I.

2.7. KoHBEepTHI YYaCTHHKOB 3aKyIOK TOBAapOB, PabOT, YCIAYT, MOCTYIMUBIINE
M0 TOYTe, MPUHUMAIOTCS OTBETCTBEHHBIM 3a BEACHHE JCIONPOU3BOJICTBA, HE
BCKPBIBAIOTCS, YYHMTBIBAIOTCS TI0 TAKETHOMY OKypHaly U  TIEpeIaroTcs
OTBETCTBEHHOMY OCYIIECTBIICHUE 3aKYyIIOK IO TIOJIITHCH.

KoHBepThl ¢ 3asBKaMH yYacCTHUKOB 3aKyIlOK TOBapoB, padoOT, YCIYT,
MOCTYIUBIAE HAPOYHBIM, MPUHUMAIOTCS OTBETCTBCHHBIM 3a OpraHU3AIUIO
TOPTOB, HE BCKPBIBAIOTCS M YYUTHIBAIOTCS B JKYPHAJIC B COOTBETCTBHH CO CTAThCH
51 ®enepanbHoro 3akoHa ot 5 ampens 2013 roga Ne 44-®3 «O KOHTpaKTHOMU
cucteMe B cdepe 3aKymoK TOBapoB, paboT, yciayr s oOecreueHus
rOCY/apCTBEHHBIX M MYHUIIMITAJIBHBIX HYXI.

2.8. TlakeTsl ¢ MOMETKOM «JIMYHOY» YUUTHIBAIOTCS IO IMAKETHOMY KYpPHAIY
U TICPEJIat0TCs aJipecaTaM B 3aKPBITOM BHUJIC ITO]T TIOJIITHCH.

2.9. Tlpu peructpamy IOCTYNHMBIIETO JOKYMEHTAa B PETHCTPAIIMOHHOM
dopMe 00s3aTCIIBHO BBOJATCS CIICIYIONINE PEKBU3WUTHI: BHJ JIOKYMEHTa, €ro
UCXOJIAIIMA HOMEp M JaTa, JIaHHbIe O KoppecrnoHjaeHTe (aapecante) (dhamumus,
UMsI, OTYECTBO (PU3MUECKOTO JINIA WU Ha3BaHKWE OPTaHU3aIlii, MECTOHAXO0XKICHUE
OTMpPABUTENA), a TaKXKe KpaTKoe COJep)KaHHEe TOKYMEHTa, KOJIMYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTA U JIUCTOB MPUIIOKEHUS, KOJTUYECTBO IK3EMILISPOB.

PeructpaniioHHBI IITaMI ¢ yKa3aHUEM BXOJNSIIETO HOMEpa, AaThl M
BPEMEHHM PETHUCTPAllMM TPOCTABISIETCS, KaK MPAaBWIO, B MPABOM HIDKHEM YIIy
JUIIEBOM CTOPOHBI TIEPBOTO JIMCTAa 3apETUCTPUPOBAHHOTO JOKyMeHTa. [lpum
HEOOXOAMMOCTH YKa3bIBaCTCS BpeMs perucTparuu (4ackl W MUHYTHI). Ha
MPWIOKEHUH TIPOCTABISIETCS BXOJAIIUA HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xomuum nokymeHTa BXOJISIINNM HOMEp MPOCTABISACTCS B IMPABOM HIDKHEM
YTIIy JIMIIEBOM CTOPOHBI IIEPBOTO JIUCTA.

I[Ippy  mocTymieHMH  JOKYMEHTa C  COINPOBOJMTEIIBHBIM  IMTHCHMOM
PETUCTPAITMOHHBIN IIITAMII IIPOCTABISAETCS HA COMPOBOAUTEIILHOM ITHCHME.

Hymepanuss mocTynmuBIIMX JOKYMEHTOB OCYIICCTBISCTCS B TIpeaesiax
KaJICHIAPHOTO roja.

IIpu perucTparuu JOKYMEHTa, SIBJISIOIICTOCS OTBETOM Ha HWCXOSIIUN
JOKYMEHT WJIM TIPUCIAHHOTO B JIONOJIHCHUE K paHee HAMpPaBICHHOMY JIOKYMEHTY,
B JKypHAJIE JIeJIaeTCsl COOTBETCTBYIOMIAS CChIIKA.

K moBropHOMY HOKYMEHTY TIpUKIaabIBaeTcsl HWHpOpMAIUsS O paHee
MMOCTYNUBIINX JOKYMEHTaX M PEe3yjibTaTax MX HCIIOJIHEHUS, KOTOpas IepeaacTcs
OTBETCTBCHHOMY 3a HCIIOJIHCHUE IOKYMEHTA.
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2.10. 3apeructpupoBaHHbBIE JOKYMEHTHI PAacCMaTPUBAIOTCA IpEAcenaTeIeM

TUK, 3areM NOpoOM3BOAUTHCS 3aMUCh IO HMCIOJHEHUIO JOKYMEHTa B >KypHale
pEerucTpanuu 1 NepeatoTcsi HCIOIHUTENSIM O/ MOAIHCH.

2.11. HcnonHeHHblE TOKYMEHTBHI CHUCBIBAIOTCS B JI€J0 IpelacenareiaemM
(cexperapeM) THUK n nomemarorcs B 1€710 B COOTBETCTBUN C HOMEHKIIATYpOU el
TUK.

2.12. OGpaiuenus rpaxk/iaH perucTpupyroTcsi B OTAEIBHOM >KypHaJIe.

3. OcHoBHbIE TPeOOBAHNS K NOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. JlokyMeHTBI, cO3/1aBaeMble B U30UpaTEIbHON KOMUCCUH, OPOPMIISIFOTCS
Ha OJIaHKaX, Ha CTaHJAPTHBIX JucTax Oymaru gopmara A4 (210 x 297 mm) unu AS
(148 x 210 mMM) nmubOo B BHUAE DSJEKTPOHHBIX JOKYMEHTOB M JOJIKHBI HMETh
YCTaHOBJICHHBIN COCTaB PEKBU3UTOB.

JlokymeHTbl  O0OpMIISIFOTCST Ha  OJIaHKaX  YCTaHOBJIICHHOW  (hOpMBI,
U3TOTOBJICHHBIX THUMOTPA(PCKUM WM KOMIBIOTEPHBIM CTHOCOOOM (TMPUIIOKEHUE
Ned).

3.2. B THUK MoryT ObITh YCTaHOBJICHBI CJICIYIOIINE BUIbI OJIAHKOB:

Osrank npoTokouia 3acenanust TUK;

omank pemenus TUK;

6mank nucema TUK.

JlokyMeHTBl ~ 0hOPMIIIIOTCST B COOTBETCTBUU ¢ TpeOoBaHMsIMHU K
JOKYMEHTaM, M3TOTOBJISIEMBIM C TIOMOUIBIO MEYaTAIOUIUX YCTPOUCTB, U K (haiaam
TEKCTOBBIX JIOKyMEHTOB (Tipuiiokenue Ne 5).

[Ipu moaroroBke u odopmiiennu nokymeHTOoB wieHbl TUK u rpaxkmanckue
CIIyXalue, a TakKe JUla, IPUBJIEKAEMbIE 10 TPaKJaHCKO-TIPABOBBIM JOrOBOpaM,
JIOJKHBI ~ cOOMIOAaTh  TpaBuiaa  OPOPMIICHUS  PEKBU3UTOB  JOKYMEHTOB,
M3JI0KEHHBIE HUXKE.

CocrtaB pPEeKBU3UTOB JOKYMEHTa OMPENENAECTCS €ro BHIOM M Ha3HAUEHUEM.
PexBusnTamu TOKyMEHTOB, CO3/1aBaEMbIX B M30MPATEIHLHOM KOMUCCHH, SIBIISIOTCS :

I'ep6 Pecnybnuku bamkoprocTan;

HAaMMEHOBaHUE KOMUCCUU;

HAaMMEHOBAaHUE BHUJIA IOKYMEHTA;

MECTO COCTaBJICHUS WU U31aHUsl TOKYMEHTA;

JlaTa 1 HOMEp JOKYMEHTa;

3aroJ0BOK K TEKCTY;

MOAIHUCH;

rpud yTBEPXKIACHUS.
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3.3. Ha OnaHkax JOKYMEHTOB IIOMEILAETCS OJIHOI[BETHOE H300pakeHue

IN'ocynapctBenHoro rep6a Pecny6nuku bamkoprocTtan B Mopsiike, OnpeaeIeHHOM
3aKOHO/IaTEIbCTBOM W WHBIMH HOPMATHUBHBIMU IMPABOBBIMHU akTaMu PecmyOnuku
bamkoprocras.

N3o06paxkenne repba (3mM0O1eMbl) MOMEIIAETCS 10 CEPeANHE BEPXHEro MOJs
OnmaHKa JOKyMEHTa HaJ PEKBHU3UTAMU OpTraHM3aluu, Ha pacctosHuu 10 MM OT
BEPXHETro Kpas JIMCTA.

3.3.1. HaumenoBanue TUK mneuataroT Ha TroOCyJapCTBEHHBIX S3bIKaX
PecniyOnuku bBamkoprocTan, KOTOpbIE pacrojararoTcs CIEAyIIUM 00pa3oM:
cleBa - TEKCT Ha PYCCKOM $3bIKe, CIpaBa - TEKCT Ha OAlIKUPCKOM SI3bIKE U
BBITIOJTHAIOTCSI OJMHAKOBBIMU TI0 pa3Mepy OyKBaMH, HaIlpUMep:

TEPPUTOPHUAJBHAS U3BUPATEJIbHASI
KOMUCCHSI MYHHUIIIAJIBHOI'O PAOHA
BY3/ISIKCKUI PAMOH
PECIIYBJHUKH BAIIKOPTOCTAH

BAII'KOPTOCTAH PECITYBJIUKAhDI
BY3/0K PAMOHBI
MYHUILMITIAJIb PAMOHBIHBIH,
TEPPUTOPUAJb hAMJIAY KOMUCCHUSIhbI

452710, c. by3nax, yin. Jlenuna, 7 452710,by3nsk aybutsl, JleHuH ypamsl, 7
Ten.: (347) 733-04-40, daxc.: (347) 733-08-04 Ten.: (347) 733-04-40, ®akc.: (347) 733-08-04
e-mail: tikbuzdyak@mail.ru e-mail: tikbuzdyak@mail.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.

KoHTposb 3a mpaBUIIBHBIM HCIOIB30BAaHUEM OJIAHKOB M WX COOTBETCTBHEM
YCTaHOBJIICHHBIM  00pa3liaM OCYIIECTBISCTCS OTBETCTBCHHBIM 32  BEICHUC
JEIIOTIPON3BOJICTBA.

3.3.2. HaumeHoBaHKe BHUJA M3/1aBa€MOT0 JOKyMEHTa (perieHue, MpOTOKOI
3ace/jaHus ) BKIIFOUASTCS B OJJAHK COOTBETCTBYIOIIETO BUIA IOKYMEHTOB.

B nmnmceMax HamMeHOBaHWE BHAA ¥ Pa3HOBUIHOCTH JOKYMEHTa HE
YKa3bIBa€TCS.

3.3.3. CnpaBouHble JaHHBIE 00 M30UPATENHFHON KOMHCCHHM YKa3bIBAIOTCS B
OJIaHKaX MCEM:

Jlennna ym., n.7, cemo by3msak, 452710, renedon (34773) 3-04-40, daxc

(34773) 3-08-04, e-mail: tikbuzdyak@mail.ru

3.3.4. Jlara noKyMeHTa.

JlaToli nOKyMEHTa SIBIIIETCS JaTa €ro IMOANWCAHUSA, yTBEpKIAcHUSA. JlaToi
MIPOTOKOJIA SIBJISIETCS JIaTa 3acCeIaHms, a aKTa — J1ata COOBITHS.

JlaToil MOKyMeHTa, U3JaHHOTO COBMECTHO JIBYMsI U Oojiee OpraHu3alusiMu,
ABJISIETCS laTa OoJiee MO3AHEN MOAIUCH.
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Haty nokymeHTa opopMIIsIIOT apaOCKUMU LU(ppaMU B MOCIEI0BATENBHOCTHU

JeHb Mecsiua, Mecsl, roa. Jlenp mecsua U Mecsy opOpMIISIIOTCS ABYMs HapaMu
apaOCKkux HUQpp, pa3faeJIeHHbIMU TOYKOM, FOJl — YEThIpbMS apaOCKUMH Ludpamu,
HaIpumep:

07.01.2018

Jlonyckaetcs ciioBecHO-IIMGPOBOI criocod oopMIIeHUS 1aThl, HAIPUMED:

7 auBaps 2018 1.

3.3.5. PerucrpannoHHblii HOMEp JTOKYMEHTA.

Jlnst BXOAAMIMX JOKYMEHTOB — 5TO HOPSIKOBBIA HOMED , JUISl UCXOAAIIUX
JIOKYMEHTOB — TIOPSJIKOBBI HOMEp JOKYMEHTa M MHJIEKC JieJia TI0 HOMEHKJIaType,
gyepe3 KOCYIo UepTy.

3.3.6. Cchulka Ha HUCXOIANMHA PETHCTPAIMOHHBIA HOMEp U JaTy
JOKYMEHTAa BKJIIOYACTCSd B COCTAaB PEKBU3UTOB OjaHka mnuchMma. CchUika
NPOCTABJISCTCS UCIIOJIHUTEIIEM TIPH IMOJATOTOBKE MMChMa-OTBETA.

3.3.7. Mecto coctaBieHus (M31aHKs) TOKYMEHTA

Mecto coctaBnenus (M3aHUsI) TOKYMEHTa yKas3bIBaeTcs Ha oOIeM OliaHke
U OJIaHKe KOHKPETHOTO BHJIa JIOKyMeHTa. B OnmaHkax muceM CBEICHHS O MeCTe
co3JaHusl JOKYMEHTa cojepkarcsi B pekBuzuTe «CrIpaBouHble JaHHBIE 00
U30MpaTeIbHON KOMUCCUI.

Mecto cocraBieHus (M3gaHMs) JIOKYMEHTa YKa3bIBAGTCA C YYETOM
IPUHSITOTO aIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JCIICHHUS.

[Ipu npomoABHOM PaACHOIOKEHUH PEKBU3UTOB OJIaAHKA MECTO COCTAaBJICHUS
WIM W3JaHus JIOKYMEHTa YKa3bIBaeTCsl B CEPElMHE CTPOKUM MEXKIy AaTod H
PETHCTPAIIMOHHBIM HOMEPOM JOKYMEHTa, a TMpPU YIJIOBOM PACIOJIOKEHUU
PEKBH3UTOB — TIOJl AATOW W PETUCTPAIMOHHBIM HOMEPOM JIOKYMEHTa, OT Kpas
JIEBOTO TIOJIA.

3.3.8. I'pud orpannuenus qoctyna K JOKyMEHTY.

OtmeTka 0 KOHOUIACHIIMATHHOCTA Ha  JOKyMEHTaX, COJAEpXkKaIIuX
uH(pOpMAINIO, OTHOCUMYIO K CIIyKeOHOW TaitHe, uMmeeT BuA « [l ciayxeOGHOTO
nmoJyib3oBaHus», «KoH(bUIEHIINATFHO» U MPOCTABISIETCS B BEPXHEM IMPABOM YTITY
JUIIEBOM CTOPOHBI IEPBOTO JINCTA JOKYMEHTA Ha TPAHUIIE BEPXHETO MOJIS.

3.3.9. Anpecar.

PexBusut «Anpecar» pacnosaraercsi B qpaBOM BEPXHEM YIITy.

JIOKyMEHTBI aipecyIOTCs B OpraHU3allid, UX CTPYKTYpPHBIC MOAPA3ICIICHNUS,
JTOJPKHOCTHBIM ~JIMIIaM WM TpakAaHam TIPU OTBETe Ha WX OOparieHusl.

“ Bxonsmuii HoMep MoxkeT GOPMHUPOBATHCS AHAIOTUYHO HCXOISIIEMY.
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HanmeHnoBanne opraHusalid M CTPYKTYPHOIO TMOAPA3JAEICHUsS YKa3bIBAIOTCS

B UMCHUTCIILHOM ITaJICKEC, HAIIPUMEDP:

AIMHUHHUCTpALU MYHULIMIIAIBHOTO paiioHa
by3nsakckuii paiton Pecnny6nuku bamkoprocran
YnpaBiieHHUE CEJIbCKOTO X035KUCTBA

Ecnim  nmokymeHT anpecyeTcs JOJDKHOCTHOMY JIMIY, HauMEHOBaHHUE
OpraHU3aIMy YKa3bIBA€TCSl B UMEHUTEILHOM MMAJIeKe, a TOJDKHOCTD U haMUIIUs — B
nateiabHoM. [Ipu ATOM MHUIIMATBI YKa3bIBAIOTCS TOCe (paMUIuuU, HApuMep !

baimkupckuii rocy1apCTBEHHbIM YHUBEPCUTET
3aBenytomeMy Kapeapoi
Ilerposy IL.IL

Ecmu JOKYMCHT aApCCyYCTCAd PYKOBOAUTCIIIO OpraHU3alluu UM Cro
3daMCCTUTCIIIO, HAMMCHOBAHNUC OpPraHU3alluMd OOJDKHO BXOJAHWTH B HAUMCHOBAHUC
HOJDKHOCTH aJipE€CaTa, HAIIPUMCP:

3aMEeCTHUTENIO TJIABBI
AJIMHUHHUCTpAIIMU MYHULIUIIAIIBHOTO pailoHa
by3nsikckuit paiion
Pecnybnuku bamkoproctan
NBanory U.N.

Ecnim nmokymeHT azapecyercss OpraHu3aldd, CHayajga YKa3blBaeTCsl €€
HAaMMEHOBAaHUE, 3aTEM MIOYTOBBIN aJpec, HaIpUMeEp:

Ynpasinenue OenepanbHOU
PErUCTPaIMOHHOM CITY>KOBI 110
Pecnybnuke bamkoproctan
[Mropymsl yi., a. 13, Yda, 450008

JlonmyckaeTcs UEHTPUPOBATh KaXKIYK CTPOKY pPEKBU3MTa «Anpecar» IO
OTHOIICHUIO K CAMOM JIJIMHHOM CTPOKE.

JlommyckaeTrcss  MCIONBb30BaTh  OMUIIMATIBHO TMPUHATHIE  COKpAICHHBIC
HAaNMEHOBAaHUs OPraHOB T'OCYJAPCTBEHHOM BIJIACTH, MECTHOI'O CaMOYIIPABIICHUS,
OpraHU3aIUH.

[TouToBBIN aapec yKa3blBa€TCA B IOCIEAOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamMu oka3aHHs yCIyr MOYTOBOM CBSI3M, YTBEPKIACHHBIMU IOCTAHOBICHUEM
[TpaButenscTBa PD ot 15 ampens 2005 1. Ne221 «OO0 yTBEpKICHHH TPaBHII
OKa3aHMs yCIYT MOYTOBOU CBA3N.
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Ecmu JOKYMCHT OTHPABIIACTCA B HCCKOJIBKO OAHOPOAHBIX IT'OCYAApPCTBCHHBIX

OpraHoOB MJIM OPTaHU3aLMM, UX CIIEYEeT YKa3blBaTh 0000ILEHHO, HAIPUMED:

[IpencenarensiM y4aCTKOBBIX KOMUCCUU

JIOKyMEHT HE JOJDKEH conaepkartbh Ooisiee ueTbipex azapecaToB. CloBoO
«Konusy» nepen BTOpbIM, TPETBUM, YETBEPTHIM aPECATOM HE YKa3bIBAETCS.

IIpu HampaBiieHUM NOKyMEHTa 0ojiee 4YeM B YEThIPE aJpeca COCTaBISIETCA
CIIMCOK PACCBUIKM YCTaHOBJIIEHHOW (Gopmbl (mpwiokeHue Ne8), KOTOpBIii
noanuceiBaercs npeacenarenem THUK.

[Ipu agpecoBaHuM IOKyMEHTa (pU3MYEeCKOMY JIMIy BHaydajie yKa3bIBarOTCS
(baMuIMs ¥ MTHUIMAIBI TIOJTy4daTesi, 3aTeM IMOYTOBBIN aJpec, HalpUMeED:

Edrpadory U.H.
[TpaBae! yi., 1. 50, c. By3msik,
by3nskckui panoH,
Pecny6siuka bamkoprocran, 452710

[Ipu ormpaBke MHCHbMa IO S3JEKTPOHHOW TOYTe WM 1O (PaKCUMUIBHOM
cBsi3u (0e3 JOCBUIKM TIO II0YT€) TIOYTOBBIM ajapec He ykaswpiBaercs. [lpwu
HEOOXOJMMOCTH  MOXET OBITh  yKa3aH JJIGKTPOHHBIH  ampec  (HOMep
TenedoHa/pakca), HampuUMep:

Bcepoccuiicknit HaydHO-
UCCIIEN0BATENBCKUIT UHCTUTYT
JOKYMEHTOBEICHUS U apXUBHOTO JIeJ1a
mail@vniidad.ru

3.3.10. T'pud yrBepxaeHus TOKyMEHTA.

JIOKyMEHT  yTBEpKIaeTcs JIOJDKHOCTHBIM  JIMIIOM WM CHEIUATBHO
M3]1aBa€MbIM JTOKYMEHTOM.

[Ipu yTBEepXIEeHUU TOKYMEHTa JOJKHOCTHBIM JIUIOM TpU( yTBEpKIACHUS
nomkeH coctosTh u3 ciioBa Y TBEPXKIIAFO (6e3 kaBbIuek) MPONMMCHBIMEA OYKBaMU
W Ha CIEAyIIel CTPOKe — HAWMEHOBAaHWE JOJDKHOCTH, TOJIMUCH, WHHUITHAIBI
u  Gdamunus  Juna,  YTBEPAMBIIETO  JOKYMEHT, Jara  YTBEP)KICHUS,
HaIpumMep:

YTBEPX/IAIO
[Ipencenarens TEpPUTOPUATIBHOM
n30MpaTeIbHON KOMUCCUN MYHHUIIATIATEHOTO
paiioHa by3asikckuil panioH
PecnyOnuku bamkoproctan
JIMYHAS TTOJMUCh WHUITHAIIBI, (haMUITHIS
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JlaTta

[Ipu yTBEep)KIEeHUM NOKYMEHTA MOCTAHOBJIECHUEM, IPOTOKOJIOM, PELICHUEM,
pactiopsikeHueM Tpud  yTBepxkaeHus coctout u3 cioBa Y TBEPXJIEH
(YTBEPXXJEHA, YTBEPXIEHBI waun VYTBEPXIEHO) (0e3 kaBbIuek)
MPOMUCHBIMU ~ OyKBaMM, HAWMEHOBAHUsI  yTBEpKJAlOUIEro JOKyYMEHTa B
TBOPUTEIIBHOM MaJEKE, €ro JaThl U HOMEpPA, HAIIPUMED:

YTBEPX/IEH
peLIeHUEM TEPPUTOPUAIIBHOMN
n30upaTeslbHON KOMUCCUU
MYHHULIMIIAJIBHOTO palioHa
by3nskckuy panoH

PecnyOnuku bamkoproctan
ot 14 despans 2021 r. Ne25/7-5

I'pud yTBepkaeHus pacrosiararoT B MPaBOM BEPXHEM Iy JOKYMEHTA.
B rtpude yTBepxkaeHUS MOMyCKaeTCs LEHTPUPOBATH AJIEMEHTHI OTHOCUTEIIHHO
CaMOM JUIMHHOW CTPOKH.

3.3.11. Vka3zaHus 1o UCIOJTHEHUIO JOKYMEHTA (PE30IOIIHNS ).

VYKkazaHusi 10 HWCIOJHEHUIO JOKYMEHTa MOTYT OBITh HAmUCaHbl OT PYKH
npeacenarenem THUK Ha otnenpHOM srcte hopmara A6 (105x147), npunokeHHOM
K JOKYMEHTY. YKa3aHds MO HCIIOJHEHHUIO JIOKYMEHTa BKJIIOYAIOT (aMUIIUU |
WHUIMANBl UCTIOHUTENICH, TPU HEOOXOAMMOCTH — COJIEp)KaHHe TOPYUYEHUs, CPOK
UCIIOJIHEHUS, TOANUCH PYKOBOAUTENS U JaTy, HAIpUMeEp:

ApcnanoBy A.M.
Caiipynnuny C.P.

[Ipomry paccMOTpeTh U JaTh OTBET
K 25.12.2021

JIngnas moamuce

Jlara

VYkazaHus 1o UCTIOJTHEHUIO JOKyMEHTa, O(DOpMIICHHBIE HA OT/IEJILHOM JIUCTE,
MPUKPETUISIOTCS K JOKYMEHTY, K KOTOPOMY OHHU OTHOCSITCS, U BMECTE€ C HHUM
MOMIIIINBAIOTCS B JEIIO.

3.3.12. 3aromoBOK K TEKCTY JOKYMEHTA.

3aroyioBOK K TEKCTYy JOKYMEHTa JMOJDKEH KPAaTKO W TOYHO PACKPHIBATH €TO
coliepkaHue U OBITH COTJIACOBAaH C HAMMEHOBAHHEM BHJA IOKYMEHTA. 3aroJIOBOK
MOXXET OTBEYaTh Ha BOMPOCHI:

«0 4yeM (0 KoM)?», HapuMep:
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PEILIEHUE

O pacnpeneneHnu 0053aHHOCTEN YICHOB .....
«4ero (Koro)?», Hanpumep:

JIOM>KHOCTHOM periaMeHT Beayllero Koncynbranta B.B. 3Be3noukunna
AKT — O06 yHUYTOXXEHUH TOKYMEHTOB C UCTEKIIMMH CPOKAMU XPAHECHHUSI

3aroyioBOK COCTaBJISETCS JIMIIOM, TOTOBAILUM MPOEKT TOKYMEHTA.

JlokyMeHTbl, odopmieHHble Ha OnaHkax Qopmara AS, yka3zaHusg 10
UCIIOJIHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arjiaBIMBaIOTCS.

3aroyioBOK, COCTOSIIMI W3 JBYX M 0oJjiee CTPOK, MeyaTaeTcsl yepe3 OJuH
MEXCTPOUYHBIA WHTEpBaJl, TOYKA B KOHIIE 3aroJioBKa HE CTAaBUTCA. 3arojoBOK
pacrnojiaraeTcsi Ha IEPBOM JIMCT€ HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpH
oopMJIEHUH MHUCbMA — OT IPaHMIIbI JIeBoro noiis. [Tucema, cocrosiimue U3 0HOTO
ab3ara, cozmeprkalero He 0osiee 5 CTPOK, HE 03arJIaBINBAIOTCA.

3.3.13 OTmeTKka 0 KOHTpOJIE

OTMeTKa 0 KOHTpOJIE MPOCTABISICTCS HAa JIOKYMEHTaX, IMOCTaBJICHHBIX Ha
KOHTPOJIb, C UCIOJIb30BaHMEeM ImTamma «KoHTposb» (MM MHBIM CIOCOOOM) Ha
BEPXHEM II0JIe JIOKYMEHTa cIipaBa, JIMOO Ha OJlaHKEe yKa3aHWs 110 WCIOJHEHUIO
JTOKYMEHTA.

3.3.14. TekcT nOKyMeHTa.

Texcr nokymeHTa MOXKET OBITh OGOpPMIIEH B BHJIE CBS3HOTO TEKCTa,
TAOIHUITBI HIIH COCTMHEHUS ATUX CTPYKTYP.

Texcr nmokyMeHTa JOJDKEH  M3JaraThbCsl KpaTKO H  SICHO, OBIThH
apryMEHTHPOBAHHBIM, OOCCIIEYMBATh TOYHOE M OJHO3HAYHOE BOCIPUSITHE
coJieprKaleicst B HeM HHPOpPMaITUH.

TekcT MOKyMEHTa JOJDKEH, KakK IPaBUJIO, COCTOATh H3 JIBYX YacCTEW.
B nmepBoii yacTh yKa3pIBAIOTCS NPUYMHBI, OCHOBaHMS, ILEJIH COCTaBICHUS
JOKYyMEHTa, BO BTOPOM — PpEIIEHUs, BBIBOABL, MPOCHOBI, MPEMIOKEHUS,
pPEKOMEHIaIuu.

TexkcT JOKyMEHTa MOXKET COJEpXkKaTh TOJBKO 3aKJIIOUUTENIbHYI0 YacTb
(Hampumep, pacrnopsiKEHUEe — PACHOPAIUTENbHYIO 4acTh 0€3 KOHCTaTUPYIOUIEH,
MACHMO, 3asBJICHHE — MMPOCKOY 0€3 MOsSICHCHMS ).

B TekcTe mokymeHTa, MOJATOTOBJIEHHOTO HAa OCHOBAHUU 3aKOHOJATEIbHBIX,
MHBIX HOPMATHUBHBIX MPaBOBBIX AKTOB, MU3/IaHHBIX OopraHamu Biactu Poccuiickoi
®epnepanuu, UHbIMU (elepaabHbBIMU TOCYJAPCTBEHHBIMH OpraHaMu, OpraHamu
rocy/IapCcTBeHHOM BiacTu cyObekToB Poccuiickoit denepanmu, MK Poccun,
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UK Pb, TeppuTOpHaJbHOM KOMHUCCHEM, YKAa3bIBa€TCs HAMMEHOBAaHHME BHUJA

JOKYMEHTa, HAUMEHOBAaHUE OpraHa, M3JaBLIEr0 JOKYMEHT, JaTa NMPUHATUA WIH
YTBEPKJIEHUS JOKYMEHTa (CIOBECHO-IIM(POBBIM CrIOCOOOM, Hampumep: | siHBaps
2018 r.), ero perucTpallMOHHBIA HOMEpP, a TaKXKe€ 3aroJiOBOK JOKYMEHTa,
3aKJIIOYEHHBIA B KaBBIUKHU.

TexcTel JOKyMEHTOB OoibIIOro o00beMa, Hampumep, HHCTPYKLHUM,
METOIMYECKUX PEKOMEHJALUA, MOTYT JEIUThCS Ha pas3fenbl, MOApa3aeibl U
MYHKTBI, KOTOPbIE HYMEPYIOTCA apaOCKUMHU LIU(PpaMU, HAIpUMED:

1. Pazgen
1.1. ITonpa3znen
1.1.1. ITyHKT

A03a11bl BHYTPHY IMTYHKTOB HE HYMEPYIOTCS.

B nucbMax UCmonib3yroT Ciieyroniue GopMbl U3IT0KCHHS:

or l-ro mma MHOXecTBeHHOro uymcia («[IpocuMm  HampaBUTH
uHpopMaImio...», «Hanpapnsem Ha 3aKII0YCHHUE MTPOEKT...» U JIp.);

OT 3-TO JuIla €AWHCTBEHHOTO 4YHCIa («TEPPUTOPHAIIBHAS KOMHUCCHS HE
CUUTAET BO3MOXKHBIM...», «TEPPUTOPHUATbHAS KOMHCCHUS TIpeJiaracT pacCMOTPETh
BO3MOYHOCTb...»);

Ha OJaHKax MOJDKHOCTHBIX JIMI[ — OT 1-rO JMIa €IMHCTBEHHOI'O YHCIIa
(«IIpomry Bac mpeactaBuTh gaHHbBIE O...», «CUUTal0 BO3MOXKHBIM MIPUHSATH y4acTHE
B...»).

B Tekcrtax JOKYMEHTOB  yMNOTPEOJAIOTCS  TOJBKO  OOUICIPUHSITHIC
a00peBuaTyphl U TpaUIECKUE COKPAIICHUS.

[Tpu ynotpebiennn B TeKcTe (hamMuInii JIUI MHUIIMATIBI YKa3bIBAIOTCS TOCIIE
dbamuuu.

I'padpr 1 cTpoku TAOMUIBI AOHKHBI MMETh 3aroJIOBKH, BBIPAKEHHBIE
CYIIECTBUTEIBHBIM B HMMEHUTENbHOM Tmanexe. [lom3aromoBku rtpad u CTpok
JIOJKHBI OBITH COTJIACOBAHBI C 3arojoBKamu. [IpomomkeHue TaOIUIBI HA HOBOM
JUCTE BCETJa HAYMHAETCS C 3arojiOBKOB €€ CTOJOIOB (WM HOMEpOB Tpad B
ciydae, ecnu rpadsl TabIUIIBI HA IEPBOM JIUCTE IPOHYMEPOBAHBI ).

3.3.15. OrtmeTtka 0 MPUIOKECHHUH.

OTMeTKa 0 HaIMYUU MPUIOKEHUN pacIioaraeTcs OT TPaHUIlbl JIEBOTO OIS
MOCJIE TEKCTa MEPEe]T TOIITUCHIO.

Eciii TOKYMEHT MMEET NMPHIIOKCHUS, Ha3BaHHbIC B TEKCTE, OTMETKA 00 MX
HaJIu4Iuu 0OPMIISICTCS TI0 CISAYIOIIeH dhopme:

[Tpunoxenue: Ha 17 1. B 3 3K3.
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Ecmu JOKYMCHT HMMCCT IIPWIOXKCHHA, HC HAa3BAHHBIC B TCKCTC, HX

HAaUMEHOBaHUsA HEOOXOAMMO TEPEUYUCTUTh TMOCIe TEKCTa JIOKYMEHTa TMepen
MOJIHUCHIO C YKa3aHUEM KOJIMYECTBA JINCTOB B KAXKJIOM MPUI0KEHUH U KOJIMYECTBA
AK3EMIUISIPOB, P HATUYUN HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. Ilonoxxenue 06 skcnepTHOM KoMuccuu Ha 10 1. B 1 3K3.
2. IlpumepHas HOMeHKIIATypa aes Ha 25 1. B 1 9K3.

Ecniu npunoxenuss cOpoUIIOpoBaHbl, TO KOJMWYECTBO JIUCTOB  HE
yKa3bIBAETCA.

Ecnu npunokeHue HampaBisieTcss HE BO BCE YKa3aHHbIE B JIOKYMEHTE
azpeca, To OTMETKa 0 HAJIMYUU TPUIIOKEHHS oopMIIsieTcs o cleayromien popme:

[Tpunoxenue: Ha 15 1. B 3 3K3. TOJABKO B MEPBBII aapec.

Ecnim x mokymeHTy mnpuiaraercs JIpyrod JOKYMEHT, TaKXe HWMEIOIIUi
MPWIOKEHUE, TO OTMETKa O HAJIWYUU TPUIOKECHHS OGOPMIIIETCS CIEIYIONUM
obpazom:

[Ipunoxxenne: THUCHMO LlenTpanbHoOU U30HUpaTeIbHOM KOMHUCCUH

Pecnyoauku Bamkoproctan ot 05.11.2015 Ne745/01-08 u
MIPUJIOKEHUE K HEMY, BCero Ha 12 1.

Ecnu npunoxennem siBisieTcs 00OCOOJEHHBIA 3JIEKTPOHHBIA HOCUTEIH
(KOMTIaKT-TUCK, usb-(ien-HakomuTeNIb | Jp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu »TomM Ha BKJIaabIIe (KOHBEPTE), B KOTOPBIM MOMEIIAETCS HOCHUTEIb,
yKa3bIBAIOTCS HAUMEHOBAaHMS JTOKYMEHTOB, 3allMCAHHBIX HA HOCUTENIb, HUMEHA
daiinos.

B moctaHOBNEHHSIX M PACTIOPSHKEHUAX CBEICHUS O HAJUYUM TPUIIOKEHUHN
YKa3bIBAIOTCS B TEKCTE, HAIIPUMED:

«Pazpaborate ¥ mpencTaBUTh NPOEKT IUIaHa 10 (opme, yKa3aHHOU
B npusoxxeHun Noly.

Ecim B 1mokymMeHTe, K KOTOPOMY OTHOCHUTCS TPHWIOXKEHHE, OHO
HE YTBEPKIAETCS, a MMPOCTO COACPKUTCS CChUIKA HA HEro, TO B MIPABOM BEPXHEM
VIITy YKa3bIBaETCS, K KAKOMY PEIICHHUIO TPHIJIOKEHUE OTHOCUTCSI, HAIIPUMED:

[IpunoxeHne K peleHuo
TePPUTOPHUATIBHON M30MpaTETbHOU KOMUCCHUU




16
MYHULIUIIAJIBHOIO palioHa by3asKckuil palioH
Pecny6nuku bamkoprocran
ot 11 staBaps 2015 r. Nel15/3 - 4

[lpy HaMUYMKM HECKONBKHX TMPHIOKEHUH OHU HYMEPYIOTCS, HaIlpHuMep,
npunoxenue Nel, npunoxenue Ne2 u tak nanee.

3.3.16. Tloamuce.

B cocra moammcu  BXOASAT: HAaMMEHOBAaHWE  JIOJDKHOCTH  JIWIIA,
MOJIITMCABIIETO JOKYMEHT, €r0 JIMYHas TMOJIUCh, KOTopas oGOopMIISIETCS] CHHUMHU
WJIM YePHBIMU YePHUIAMH, pacinpoBKa MOANHCH (MHUIIUAIIBI, (PaMIIThs ).

Ecmun moxymeHT odopmisieTcss Ha OJaHKE TEPPUTOPHUATBLHOW KOMHCCHH, TO
PEKBU3HUT BKJIIOYA€T HAMMEHOBAaHUE JOJHKHOCTH JIMIA, TOIHMCHIBAIOIIETO
JOKYMEHT, €ro JHYHYI TMOJINCh, paciu@pOBKYy TMOAMUCH (WHHULIUATBI U
(bamMumnio), HapuMmep:

Hpe,ZICGJIaTGHB JJMYHas IMoAIMrCh HMHHUIINAJIbI, q)aMI/IJ'II/ISI

Ecnmu mo/mKHOCTHOE U0, TOJAIMUCH KOTOPOTO 3aroTOBJICHA HAa TIPOCKTE
JTOKYMEHTa, OTCYTCTBYET, TO TOKYMEHT TOJIUCHIBACT €r0 3aMECTUTENb WM WHOE
JMII0, UCTOJHSIONIee ero O0s3aHHOCTH. [Ipu 3TOM 00s3aTENBHO YKa3bIBAIOTCS
dakTudeckass IODKHOCTH JIUIA, TOJIMUCABIIETO IOKYMEHT, €ro HWHHIIHAIBI |
bamuus.

He nomyckaeTcss mMOANMMCHIBATH AOKYMEHTBI C TIPEUIOTOM  «3a» WIIH
MPOCTaBICHUEM KOCOW YepTHI Mepe]l HANMEHOBAHUEM JIOJDKHOCTH.

Ecmu nokymeHT oopmiisieTcss He Ha OJIaHKe, TO PEKBU3HUT COACPIKHT MOJTHOE
HaNMCHOBAaHUE JOJDKHOCTH JIMIA, TIOJIKCABIIETO JOKYMEHT, €ro JIHYHYIO
TIOJIITUCH, paciIiu(POBKY MOANMKUCH (MHUIIHAIBI U (PaMUITHIO), HAlPUMeED:

3amecTuTenp npeaceaaTens
TEPPUTOPHUATIEHON H30MPaTEeIIHHOM
KOMMCCUU MYHULIUNIAIBHOTO pailoHa
by3nsikckuit pailon JIMYHAas! TIOATIUCH WHULAAIIBI, (haMIITHS
Pecny6muku bamkoproctan

[Ipn noanucanuym NOKYMEHTa HECKOJBKHMH JOJDKHOCTHBIMHM JIMIIAMH HMX
MOAIKUCU  PAcIlojararTcs OAHAa IO JPyrod B  IOCJIENOBATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM JIOJKHOCTH, HAIIPUMED:

Hpez(cez[aTem, JU4YHas1 IIOAIINCh HWHHUIINAJIbI, (1)aMI/IJ'II/I$I
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['maBHbI OyxTantep JUYHas TOANHUCH WHULHUAIIBI, (haMIIHS

IIpy mnoamucaHuu [OOKYMEHTa HECKOJBbKMMHU JIMLAMHU, 3aHUMAIOUIUMHU
paBHBIE  JOJDKHOCTM, WX IIOAIMCHU  pacCIlojlaraloT Ha  OJHOM  YPOBHE.
Hanpumep:

3aBenyIONIUi MPaBOBBIM OTIEJIIOM 3aBenyronun
OpPraHU3aIMOHHO-METOANYECKUM
OTIIEIIOM

JJMYHAas NMMoAIINCh HWHHUIIHAJIBI, (I)aMI/IJII/IH JJMYHasi IMoAIMrMcCh HMHUIIHUAJIBI, (I)aMI/IJ'II/ISI
B AJOKYMCHTC, IIOATOTOBJICHHOM KOMHCCHeﬁ, IMOAIMMCH PACIIOIararoTCs Oo4Ha

o1 }IPYFOﬁ. HepBLIM YKa3bIBACTCA MPCACCAATC]Ib KOMHUCCHH, A (1)aMI/IJII/II/I YJICHOB
KOMHCCHH PACIIOJIararOoTCA B aﬂ(i)aBI/ITHOM MMOpAAKE, HAIIPUMCP:

[Ipencemarens TUK JIMYHAs OAIUCH WHULHAIIBI, (haMIITHS
Ynensr TUK JIMYHAas ITOIITHUCH WHULAAIIBI, (haMIITHS
JIMYHAs NOAITNCH WHULAAIIBI, (haMIITHS

3.3.17. T'pud¢ cornacoBaHus.

I'pud cornacoBanus coctout u3 cioBa COI'JTACOBAHO (6e3 kaBbIYCK)
NPOMUCHBIMU ~ OyKBaMM, HAaWMMEHOBAHHUS JOJDKHOCTH JIMIIA, C KOTOPBIM
COTJIaCOBBIBAETCS IOKYMEHT (BKJIIOYAsi HAMMEHOBAHUE OPTaHU3AIIMH), €TO JIMYHOU
MOJIMUCH, pacIIU(GPOBKU MOANUCH (MHUIIUANBI, ()aMUIIUs) U J1aThl COTJIAaCOBaHUS,
HaIpuMep:

COI'JTACOBAHO

npeaceaaTeab TEpPPUTOpUATbLHON
n30UpaTebHON KOMUCCUU

MYHHUIMITAJIIBHOTO pailoHa by3asKCKuil palioH
Pecniy6nuku bamkoproctan

JUYHAS TTOAIUCh WHHIMAIBI, (DaMUITUS
JlaTa

Ecnu cornacoBaHue OCYIIECTBIISIETCSI MPOTOKOJIOM, MUCBMOM WM APYTUM
JOKYMEHTOM, TO COTJIaCOBaHHE O(POPMIIIETCS CICAYIOMHIM 00pa3oM:
COI'JTACOBAHO
MPOTOKOJI 3aC€JaHusl DKCIEPTHOM KOMUCCUU
TePPUTOPHATIBHOM N30MpPaTEIbHON KOMUCCUU
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ot 06 despansa 2015 r. Ne2

uiun:

COI'JTACOBAHO
nuceMo Pocapxusa
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cornacoBanus pacmnonaraercs noj pekBuszutom «lloamnuce» B jeBOM
HUKHEM T10JIe JJOKYMEHTA.

3.3.18. Bugza.

BuyTtpennee coriiacoBaHue mpoeKkTa JOKyMeHTa oOQOpMIIsieTCs BH30M.
Buza BritouaeT moAmuch BU3UPYIONIEro, pacuin@poBKY MOAMHUCH (MHUIUATBI,
dbamuius) W nary, npu HEOOXOAUMOCTH MOXKET OBbITh YKa3zaHa JOJDKHOCTD
BU3UPYIOIIETO, HAPUMED:

PykoBoautens KoHTpoIbHO-PEBU3MOHHOMN CITYXKOBI
JIMYHas OAIUCH WUHUIMANbI, aMUTUs
JlaTa

[lpu Hanwuuu 3aMe4aHUid K JOKYMEHTY BH3a OGOPMIISICTCS CIEAYIOIUM
obpazom:

3ameyaHus MPUJIararTCs
PykoBonurens KoHTpOJIBbHO-PEBU3NOHHOMN CITYKObI
JUYHAas MOAIUCH WHUIMANB, (haMUITUs

Jlara

3ameyaHusi  UM3JIAralTCs HAa  OTACJIBHOM  JIUCTE, MOANHUCHIBAIOTCS
U IIPUJIAratoTCs K JOKYMEHTY.

JlonyckaeTcs NOJMCTHOE BU3UPOBAHHUE TOKYMEHTOB U MPUII0KEHUN K HUM.

Ecny noammHHUK TOKYMEHTA OCTAETCS B TEPPUTOPUAIIBHON KOMUCCHH, BU3BI
MPOCTABIISAIOTCS B HIDKHEW 4YacTH OOOPOTHOM CTOPOHBI TIOCIHEAHETO JHCTa
MOJJIMHHUKA IOKYMEHTA.

Ha nmokymeHnTte, mNOMIMHHUK KOTOPOro mojjexur otipaBke u3 THUK, Bu3zbl
MPOCTABIISIFOTCS. B HUKHEW YacCTH JIULEBOW CTOPOHBI ITOCIEAHErO JUCTAa KOIUH
OTHPABJIIEMOIO JOKYMEHTA.

[Topsimok BH3MpPOBaHUS ITOCTAHOBJIEHUW W PACHOPSKEHUN NpPeAceaaTelis
n30UpaTeNbHOW  KOMHCCHMM  YCTAaHOBJIEH B  COOTBETCTBYIOIIMX  pasjeiiax
NucTpykumm.

3.3.19. TIleuars.

[Teyatp 3aBepsgeT NOMIMHHOCTH MOANUCH JOJDKHOCTHOTO JIMIA HaA
NOKYMEHTaX, YAOCTOBEPAIOIINX MPEAYCMOTPEHHBIE  IPABOBBIMH  aKTaAMU
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IIOJJHOMOYHA JOJDKHOCTHBIX JIMI MU (1)I/IKCI/IPYIOI]_[I/IX (baKTBI, CBA3AaHHBIC C

(MHAHCOBBIMM CPEJICTBAMM, a TAKXKE Ha MHBIX JOKyMEHTaX, MPeyCMaTPUBAIOIINX
3aBEPEHUE MTOJJIMHHOM MOAHUCH.

[leyaTh cTaBUTCS Ha CBOOOAHOM OT TEKCTAa MECTE, HE 3aXBaThbIBas JTUYHOU
MIOAIIACHU JTOJDKHOCTHOrO jauua. [leyats MOXKeT 3aXBaTbIBaTh YaCTh HAUMEHOBAHUSA
JNOJKHOCTH JIMLA, IIOANMUCABIIETO JOKYMEHT.

B noxymeHTax, MOJATOTOBJIEHHBIX HAa OCHOBE YHU(PUUMPOBAHHBIX (OpPM,
neyaTb CTaBUTCS B MeCTe, 0003Ha4Ye€HHOM OTMeTKOoU «MID» uinm uabiM oOpazom.

3.3.20. OtmeTKa 0 3aBEpEHUU KOIHUU.

JIna 3aBepeHUs COOTBETCTBUs KOIMHU JOKYMEHTA IIOJJIMHHUKY HUXKE
pekBusuta «lloamuce» nmpocraBiseTcss OTMETKA O 3aBEPEHUM KONMU  —
3aBEpUTEIIbHA HAANUCHh «BepHO», MOMKHOCTH JMLA, 3aBEPUBLIETO KOIHIO, €0
JUYHAS MOJMUCH, paciin(poBKa MOANUCH U JaTa 3aBEpeHUs], HAlpUMep:

Bepno

[Ipencenarens TeppuTOpUaIBLHON U30MPATEITHHON KOMUCCUH
bysnsakckuii paiton PecnyOmnuku bamkoprocran

JIMYHAs IOAIUCH UHUIMANbI, haMUIus

JlaTa

[Ipy HEOOXOTUMOCTH TpPU 3aBEPEHUM KOMHUHU JOKYMEHTa MOXET ObITh
IIPOCTABJICHO BpeMsl 3aBepeHus (HanpuMmep, Mpy 3aBEPEHUN KOMHM IPOTOKOJIOB 00
UTOTrax roJIOCOBaHUs, pe3yJibTaTax BEIOOPOB).

IIpu nmepecbUIke KONMUU JOKYMEHTA B JPYrUe OpraHU3allud WM BbIIAUe €€
Ha PYKU 3aBEPUTENIbHAS HAJIKUCh yIOCTOBEPSAETCS MEYaThIO.

JIMCTBI MHOTOCTPAHUYHBIX KOMHUM MOTYT OBITh MPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUH KOMUU MOXKET OBITh JOMOJIHEHA YKa3aHUEM KOJIMYECTBA JIMCTOB KOMHUHU.
JlommyckaeTcsa 3aBepATh OTMETKOM «BepHO» KaXIbld JMCT MHOTOCTPAaHHUYHOMU
KON JOKYMEHTA.

Ecnm xomwms Bblgaercss sl OPEACTaBICHUS B JIPYTYK) OpPraHU3aluIo,
OTMETKa O 3aBEPEHUU KOIIMM JOMOJIHSAETCS HAAMUCBI0 O MECTEe XPaHCHUs
JIOKYMEHTa, C KOTOpOro Oblja M3TOTOBIIEHA Komus, Hampumep: «l[loamuHHuk
nokymenta Haxogutrcss B THUK MP  by3nakckuii pailion Pecny0Onuku
bamkoprocran B nene Ne ... 3a ...roa» u 3aBepsieTcs NEYATHIO.

3.3.21. OTmeTKka 00 HCTIOTHUTEIIE.

OtMeTka 00 HMCHOJIHUTENE BKJIIOYAaEeT B ce0d (pamMuiauio, uMs U OTYECTBO
WCIIOJTHUTENS, HOMEp ero TenedoHa ¢ KoaoM peruona. OtMerka 00 UCIOJIHUTEIE
MOXET JIOMOJIHATHCA HAWUMEHOBAaHUEM JOJDKHOCTH M 3JIEKTPOHHBIM aJIpecoM
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ucnonHurenss. OTMETKY 00 HCIOJIHUTENE paclojiararoT Ha JIMLIEBOM WM, NpU

OTCYTCTBHM M€CTa, HA O0OPOTHON CTOPOHE MOCIIEIHETO JIUCTAa JOKYMEHTA B JIEBOM
HIKHEM Yy pa3MepoM mpu@rta 10 myHKTOB, HAaIpUMep:

JIrotukoB Cremnan HI/IKOJ'IaeBI/I‘-I, TJI.CIICHHUAJIMCT OTACTIa 9KOHOMHUKH

(34773) 3-01-00 Lutikov@ggg.ru

3.3.22. OT™meTKa 00 UCTIOJTHEHUH JTOKYMEHTA.

OtmeTka 00 WCNOMHEHUM JIOKYMEHTAa W HANpaBICHUH €ro B JeJ0
BKJIIOUAET CIEAYIOIIMe JaHHbIe: KpaTKUE CBEAEHUS OO0 MCIOIHEHUH JOKYMEHTa
(mp1  OTCYTCTBMHM JIOKYMEHTA, CBHUJETEJIbCTBYIOLIEIO OO0 WCIOJHEHUH), HaTy
U HOMEp MMEIIErocs JOKyMEeHTa 00 HCIIOJIHEeHuHu, cinoBa «B genow, nary,
NOJIUCH MPECeaTeNsl TEPPUTOPUATIEHON KOMUCCHUHU.

4. Opranusanusi paéoThl ¢ OTIIPABJIAEMbIMH
(McxoasiMMu) JOKyMEHTAMH

4.1. Pabora ¢ otnpaBisieMbIMU (MCXOIAIIMMU) U3 U30UpATETLHON KOMUCCUU
JOKYMEHTAMH BKJIFOUAET WX PETUCTPALINIO, TPOBEPKY MPABUILHOCTH OPOPMIICHUS,
B TOM YHCIJIE HAJIMYME IOJHOTO aJpeca U €ro TOYHOCTh, HAIMYWE MOIIUHHOM
noanucu (A 3JIEKTPOHHOTO JOKYMEHTa — MPOBEpKa MOMJIUHHOCTH 3JIEKTPOHHOM
NOAMKUCHU), BHU3 KOOPAWHATOPA, WCIOJHUTENSI M COUCIOJIHUTENEH, APYTrUux
HEOOXOIUMBIX 3JIEMEHTOB O(DOPMIICHHS, YKA3aHHBIX MPUIIOKEHUM, U OTIPABKY.

OTBETCTBEHHOCTHh 32 MPAaBWIBHOCTh YyKa3aHUs B NUCbME (B TOM YHCIE
CONPOBOJUTENILHOM) WM  CIHCKE  PAaCCBUIKM  PEKBU3UTOB  IOJy4YaTelIs
KOPPECIIOH/ICHIINHN, @ B HEOOXOAMMBIX CIydasX €ro Mmo4TtoBoro (tenerpadHoro)
azpeca HECeT UCIIOIHUTENb JOKYMEHTA.

4.2. OrnpaBka gokymentoB 3 TUK ocymecTtBisercs denbaberepckoi
CBs3BIO, MOYTOM, MO Tenerpady, kaHamam cBsizu ['AC «BpeiGopei», cpencrBamu
ANIEKTPOHHON TMOYTHI, KaHajmaM (aKCUMIIBHOW CBsI3M, ceTh HHTepHeT win
HAapOYHBIM.

Pemenue o cmocobe JOCTaBKM JOKYMEHTa, a TaKkKe O HEOOXOIUMOCTH
JOCBUIKM aJipecaTy MOJJIMHHUKA JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE B cCllydae
OTIIPaBKHU JIOKYMEHTa CPEJICTBAMH IJICKTPOHHON TMOYTHI, TTO (PAaKCUMUIBHOUN CBSI3H
i cetu VHTEpHET NpPUHUMAET HCHOJHUTENb IO  COIJIACOBAHUIO €
PYKOBOJIUTENEM H30UpATEIbHON KOMHUCCHUM, OTBEYAIOIIMM 33 HCIIOJIHEHUE
JOKYMEHTA.


mailto:Lutikov@ggg.ru
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4.3. Ilpu odopmiieHMH OTHpaBIsEMbIX (MCXOMSIINX) MUCEM U TEJIErpamMm

WCIIOJTHUTENh yKa3blBa€T TOJHBIA MOYTOBBIM  (BKJIIOYAsh HWHIEKC) ajapec
OpraHu3aluy WA IPaKJaHNHA.

4.4, Vcxopsimue mnuchbMa HAIMpaBISIOTCA 32 MOANMCBHIO MpeaceaaTess
THUK, B ero oTCyTCTBHE — 3a MOAMUCHIO 3aMECTUTENSI MPEAcEeAaTeNss WIHM UHOTO
yiena TUK, ucnonusroniero 00s3aHHOCTH TIpeceaaTeNs, Ha OJIaHKe MUChMa.

4.5. TloanmucaHHbIe TTUCHMA W TEJIETPAMMbl PETUCTPUPYIOTCS B KypHaje
HCXOASIIEN KOPPECITOHICHIUU.

Ecnun  ortnpaBnsiembrit  (MCXOISIINNM) JOKYMEHT SIBJISIETCS OTBETOM Ha
BXOJSIIIIUN  JOKYMEHT, HEO0OXOJUMO TMPUOOIIUTh TOJJIUHHUK  BXOJSAIIETO
JTOKYMEHTa K KOIHUHU OTIPABIIEMOI0 TOKYMEHTa, OCTAIOIIEHCS B JIETIe.

4.6. JlokymeHTaM MNPUCBAUBACTCS HCXOJSAIIUNA HOMEP, KOTOPBIH COCTOUT
U3 TOPSAJKOBOIO HOMEpa JIOKYMEHTAa M HHJIEKCA Jejla M0 HOMEHKJIaType Jell,
pas3aeneHHbIX Kocol uepTtoil. Mcxondmuii HOMEp yKas3bIBA€TCsl TaKkKEe HAa KOMHUHU
TOKYMEHTa, ocTtatomieiics B gene. Hymepauuss ucCXoadmux JOKYMEHTOB
OCYLIECTBIISIETCS B MpeeIax KaJeHIapHOT O roja.

[Ipu peructpanuu HUCXOASIIETO JOKYMEHTa B IKypHalie o0s3aTelbHO
YKa3bIBAIOTCS CJCAYIOIINE PEKBU3UTHI: JIaHHBIE 00 anpecate (damwius, UM,
OTYECTBO (U3MUECKOr0 JIMIa WM Ha3BaHUE OpraHU3allid, MECTOHAXOXICHHE
HoJIy4yaTensi), a TaKKe KpaTKOe COAEepKaHWE JTOKYMEHTa, KOJWYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTa M JIUCTOB MPUIIOKEHUSA, KOJIUYECTBO 3SK3EMIUISIPOB,
UCIIOJIHUTENb JIOKYMEHTA, €r0 COMUCIIOJHUTENH, KEM OH NOJANHCAaH, a TakKke
OTMETKa 00 UCTIOJIHEHUHU JOKYMEHTA.

4.7. OrtnpaBka ucxomsamux aokymeHntoB B MK Poccuu, IIUK Pb mno
kaHanam cBs3u ['AC «BpIO0OpsD» OCylIecTBIsIeTCsl MpeacenareneM (CeKpeTapem)
THK wnm OTBETCTBEHHBIM 32 BEJICHUE JEIONPOU3BOICTBA.

JIOKyMEHTBI o BOIIpOCaM dhopmupoBaHuUs YUK
U OCYIICCTBJICHHUS HMX (MHAHCUPOBAHUS, HATPAKICHUS U TIOOMIPEHHsS UJICHOB
YUK, cBeneHuss O YHCICHHOCTH U30WpaTeNneil, y4acTHHKOB pedepeHayma B
00s13aTEIPHOM TIOPSAJIKE HAMPABISIOTCS (PENbIBErePCKO CBS3bIO, TMOYTOW WU
HapOYHO.

WNubie MOKyMEHTBI MOTYT OBITh OTHPABJICHBI (ETbIBETEPCKON CBSI3bIO WU
oYTOM 1o ykazanuto npeacenarens THUK.

4.8. ]Jlns mepemadud MCXONAIMIETO MOKyMeHTa 1Mo KaHamam cBsizu ['AC
«BBIOOPB» WM ANIEKTPOHHOM TOUTOM ceT VMHTepHeT, OTHpaBIseMblid TOKYMEHT
opopmisieTcss B COOTBETCTBHM ¢ TpeOoBaHusamu WHCTpyKnmmM Tmocie ux
perucTpanum.

4.9. Tlpm otmpaBke TenerpaMmbl  Oojee dYeM B YeThIpe ajpeca
opopmiisieTcss TOMJMHHUK, KOMHUS W JBa SK3EeMIULSIpa MOJMNHUCAHHOTO CIUCKa
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PACCBUIKU C YKa3aHUEM MOJIHBIX MOYTOBBIX (BKJIIOYas TOUYTOBBIA MHACKC) aJIpECOB.

Ha tenerpad nepenaroTcs MOJIMHHUK C OJTHUM 3K3EMIUISIPOM CIIMCKA PACCHUIKH U
KOIUS TeJIerpaMMbl, KOTOpas ¢ OTMETKOM O mepeaye TejaerpaMMbl BO3BpAIIACTCs
B THUK u BMecTe cO BTOpPBIM 3K3EMIUISIPOM CIHCKA PACCBUIKH MOAIIMBAETCS B
JENO.

4.10. Ilpu ornpaBke muchbMa 0Ooyiee 4eM B YETHIpE aJpeca COCTaBISAETCS
CIIMCOK pAacChbUIKM YyCTaHOBIEHHOW (opmbl (mpunoxkenue Ne 8), KoTopbIi
MOJNKCHIBAETCA MPECEATENEM, B €r0 OTCYTCTBUE — 3aMECTUTENEM IpeicenaTens
i unabIM wieHoMm TUK, ucnonnsitonum o6s3annoctu npeacenarens TUK. Tloce
perucTpaiuu  MUCbMO  THUPAXHUPYETCS B  HEOOXOJUMOM  KOJUYECTBE U
OTIIPABIISETCA.

Ecnu nuceMo unu TenerpaMma HampamisieTcss He 0Oojiee 4yeM B YeThIpe
azpeca, TO MOJAIMUCHIBACTCS KaX bl SK3EMILISP.

4.11. OrmpaBka JOKYMEHTOB IMPOU3BOAMUTCS €XKEIHEBHO B Yachl pabOTHI
TUK, kpome BBIXOAHBIX U HEPAOOUUX MPa3THUYHBIX THEH.

[lopsaiok OTIpaBKU MCXOIAUIUX JAOKYMEHTOB IMOCJE OKOHYAaHMs paboyero
IHSI, B BBIXOJHBbIE M HepaOouue Npa3gHUYHbIC JHU, B TMEPUOJ TOATOTOBKH U
NpoBeJieHUs M30MpaTenbHBIX KaMMaHWi ycTaHaBinuBaetcsl npencenatenem TUK
60 onpenensercs pemennem THUK.

4.12.  JIOKyMEHTBI C OTMETKOW O CPOYHOCTH JOCTaBkU «Becbma cpoyHO»
1 «CpoyHO» 0(OPMIIAIOTCS HE3aMEMIUTEIbHO, OTIPABISIOTCA 10 KaHalaM CBSI3H
I'AC «Bo16opsbi», kaHanam (HakCUMUIBHOM CBsI3U, ceTu IHTepHEeT, HAPOUHBIM WU
NepeatoTcs B OTAEN PeNbIberepCKoi CBSI3U JIsl TOCTABKH.

4.13.  JlokymeHTHI 0€3 OTMETOK O(GOPMIISIIOTCS MO Mepe MOCTYIUICHUS U
otnpaBisitores mo kaHanam cBsizu ['AC «BwiOopbl» wiM mepefaroTrcs B OTHENT
JIOCTaBKU (PENIbILETEPCKON CBSA3M, II€ OTHPaBKa OCYIIECTBISETCS B COOTBETCTBUU
¢ TpaUKOM BBITIOJIHEHHSI MapIIPYTOB B ONTUMAIBHBIE CPOKH.

4,14,  JloKyMeHTBI, HampaBiseMbIe TpakJaHaM IO JOMAIlHEMY ajapecy,
OTIPABISAIOTCS YEpe3 MOYTOBOE OTIEIEHUE CBS3M MPOCTBIMH IOYTOBBIMH
OTMPABJIICHUSIMH WJIA 3aKa3HBIMU MHUCbMaMH.

4.15. JIOKyMeHTBI, Tiepe/laBaeMble MO KaHaiaMm (PaKCUMHIBHON CBSI3H,
PETHCTPUPYIOTCS B IOPSKE, YCTAHOBJICHHOM ISl UCXOASIIMX JOKYMEHTOB.

4.16. OrmpasisieMble  (MCXOZSIIME) JOKYMEHTBI, OQOPMJICHHBIE C
HapyuieHueM TpeOoBaHui WHCTpyKIMM, K OTIpPaBKE HE MPUHUMAKOTCS M
BO3BpAILlalOTCAd UCHOJHHUTENSAM Ha JopaboTKy. KoppecnonaeHus HecitykeOHOTo
XapakTepa, B TOM YHCJIE JIMYHAsI KOPPECIIOHAEHIUS, K OTIPABKE HE TPUHUMAETCS.

4.17. Bu3oBBIE KOMUU HUCXOMSIINX JOKYMEHTOB MOMEIIAIOTCA B JIEJIO B
COOTBETCTBHH C HOMEHKJIATypOH A€l TEPPUTOPHATIBHON KOMUCCHUH.
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5. OcoGenHocTn padoThl ¢ 00palIECHUAMH TPAXK/IAH.
Opranu3anusi JUHYHOTO mpuema’

5.1. Opranuzauus paboTbl ¢ OOpalICHUSIMU TPAXKIAH OCYLIECTBISETCS
B COOTBETCTBUU C pazfeiaoM 2 MHCTpYKIUU ¢ y4eTOM OCOOEHHOCTEH, YKa3aHHBIX B
JaHHOM pa3Jienie.

5.2. IlucemeHnHble oOpailieHus TpaxkIaH (mamee —  oOpamieHus),
noctrynusire B TUK, peructpupyrorcs ¢ UCHojib30BaHUEM KypHaJla OTAEIbHO OT
JIPYTUX BHJIOB JOKYMEHTOB HE MO3JHEE TpeX JHEeW C MOMEHTa IMOCTYIUICHUS.
OOpaienus, Kacawluecss HapyluleHUH U30UpaTeNbHbIX MpaB rpaxk/iaH B MEPUOJL
MOJATOTOBKH M MPOBEICHUSI BHIOOPOB M pedepeHayMOB, PETUCTPUPYIOTCS B JCHb
noctymienus B TUK.

5.3. Tlpu BCKpBITUHM KOHBEPTOB IPOBEPSETCS HAIUYUE BCEX BIIOKEHUM.
KoHBepT 00s3aTeIbHO COXpAHSIETCH.

OOpaienus, conepkamue B aAPECHOM 4YacTH TMOMETKY «JIuuHop,
paccMaTpHUBalOTCS B 00IIEM MOPSIKE B COOTBETCTBUU ¢ MHCTpyKIMei.

I[Ipu  peructparuu  MOBTOPHBIX  OOpaIllleHWH UM  NIPHCBAHWBACTCS
OuYepeTHON PETUCTPALIMOHHBIM HOMED, B )KypHaie Aenaercss oTMeTka «[IoBTopHOY.

Eciu oOpamienue mocTynmuiio OT KOJUIEKTHBA 3asBUTENEH, TO TMIpH
pErucTpaIuu B perucTpaiuoHHon popme crtaButcss oTMeTKa «KOoJeKTUBHOEY.

5.4. PeructpallMOHHBI IITaMIl, COCTOAIIMA W3 TOPSAKOBOTO HOMEpPA
oOpalieHusi U JaTbl PErucTpalid, CTAaBUTCA, KaK MPaBWJIO, HAa TEPBOM JIUCTE
oOpalieHus B IpaBOM HIKHEM YTIy WM Ha CBOOOJTHOM OT TEKCTa MECTe.

Hymepanust mocTynmuBmIX OOpamieHud OCYIIECTBISIETCS B Tpenenax
KaJICHJIapHOTO ToJ1a.

5.5. 3apeructpupoBaHHbIE OOpaIIeHUs] PacCMAaTPUBAIOTCS MpecenaTeaemM
THK, 3atem mociie NeEpEeHECeHUsT YKa3aHUsl 110 UCTIOJTHEHUIO JOKYMEHTA B KypHall
MePEeat0TCs] UCTIOTHUTENSIM.

5.6. OOpamenus, aapecoBannbie wieHam THUK, peructpupyrorcs B
YCTaHOBJIEHHOM TIOpsiAKE, AOKJanbiBatorcss mnpexnceparento THUK, 3arem mnocie

* Pabora ¢ oOpalleHMsMH M OpPraHM3alds JMYHOrO INPHEMa IPaXkJaH MOIYT perlaMEHTHPOBATHCS
OTJENBHBIM JIOKyMEHTOM (MHCTPYKIIMEH, MOIOKEHNEM, TOpsiIKoM W T.a.). He sBnsercs obOpamieHuem
TEKCT, HE WMEIOIMK CcMbIcia (OeccomepKaTeNbHbI), TUO00 HANpaBIsSEeMbIN [UIS O3HAKOMIICHUs, JTHOO
CoJlep XAl TI03/IpaBJIEHUE, COOONE3HOBAaHNE WM OILEHKY JeITENbHOCTH M HE COOTBETCTBYIOIIUIN
TpeOOBaHUM, NpeNbsBIsieMbIM (hernepanbHbIMU 3aKoHaAMU «O0 OCHOBHBIX T'apaHTHSX H30MpaTENbHBIX
mpaB M TpaBa Ha ywactue B pedepernyme rpaxnaH Poccuiickoit Denepanum», «O mopsake
paccMoTpeHusi obOpamieHuidi rpaxaaH Poccuiickori ®Denepanumn», «O0 o0ecredyeHHUH JOCTyMa K
WH(POPMALIUK O JIESITENbHOCTH T'OCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIPaBICHUS» K
3arpocaM UH(POPMALHH.
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MNEPCHCCCHUA YKa3aHWsA 110 HCIOJHCHHUIO AJOKYMCHTA B JKYpHall IICPCAAIOTCA

UCIIOJIHUTESIM.

OOpaieHuss paccMaTpuBalOTCST B COOTBETCTBUM C  YKa3aHUSMHU 10
UCIIOJIHEHHIO JOKyMeHTa npeaceaarenss THUK B nopsnke, yCTaHOBIEHHOM
3aKOHOaTesbcTBOM Poccuiickoit denepanuu.

5.7. OOpamieHusi, cojaepKalile BOMPOCH, pEIIEHWE KOTOPhIX HE
otHocutcs Kk komnerenunn TUK, moxmaneiBarores npeacenarento TUK u no ero
MOPYYEHHUIO B TEUYCHUE CEMHU KaJeHJapHbIX JHEW CO [HS perucTparuu
HAIPaBJISIOTCS C  CONMPOBOJMTENIBHBIM  MHUCHBMOM 32 €ro TMOJAMUCHIO B
COOTBETCTBYIOIIMIA OpraH WM COOTBETCTBYIOUIEMY JOJKHOCTHOMY JIUIY, K
KOMIIETCHIIMM KOTOPBIX OTHOCUTCSI pElIeHHWE TIOCTaBJIICHHBIX B OOpalleHUun
BOMPOCOB, C VYBEJOMJIICHHEM 3asBUTENs O IMepeajpecanuu oOpaumieHui. B
COMPOBOJIUTEIILHOM MHUCbME OrOBapUBAETCs MOPSIOK HAMIPABIICHUS OTBETA aBTOPY
oOpaiieHusi, a Ipy HEOOXOAMMOCTH — M B U30UPATETBbHYI0 KOMUCCHUIO.

Ecnu pemienne mnocTaBieHHBIX B OOpallleHUHM BOMPOCOB OTHOCHUTCS K
KOMIIETCHIITUM HECKOJIbKUX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTPaBJICHUS WIH COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMII, KOTIUSI OOpaIlleHHs B
TEUECHUE CEMHU KaJeHJApHBIX JHEH CO JIHS PErucTpaly HampaBisIeTCs B
COOTBETCTBYIOIINE OPraHbl MJIK COOTBETCTBYIOLIUM JIOJKHOCTHBIM JIMLIAM.

5.8. 3ampemiaercs ~ HampaBiATh ~— OOpallleHHE  HAa  PacCMOTpPEHHUE
B F'OCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABIECHHS WU JOJKHOCTHOMY
ULy, pelieHue win JedctBue (Oe3deiicTBHE) KOTOPBIX OOXKalyeTcs, 3a
UCKIIIOYEHUEM CIlydaeB, yKa3zaHHbIX B 1.6 cT.75 ®enepanbHoro 3akoHa «00
OCHOBHBIX TapaHTHUSAX M30UpaTENbHBIX MPaB W MpaBa HA ydyacTHe B pedepeHayme
rpaxaan PDy.

5.9. Ecim B COOTBETCTBUH C 3alpeToM, YKa3aHHBIM B mojpasjaeie 5.8
WHCTpyKIIMM, HEBO3MOXKHO  HalpaBUTh  OOpalieHWe Ha  PacCMOTPEHHE
B FOCY/IapCTBEHHBII OpraH, OpraH MECTHOI'O CaMOYTPABICHUS WU JTOJKHOCTHOMY
JUIY, B KOMIIETCHIIMIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B OOpalleHUU
BOIIPOCOB, OOpaIleHrue BO3BpAIACTCs 3asBUTENIO C PA3bsICHEHHWEM €ro IpaBa
00’KaroBaTh COOTBETCTBYIOIIEE PEIICHWE WIA JICUCTBHE B YCTAaHOBICHHOM
MOPSAJIKE B CYyJE.

5.10. Oopamenus, nocrynusmue B THUK, paccmaTpuBaroTcsi B CpOKH,
YCTaHOBJIEHHBbIE NoApa3aenaMu 8.5 u 8.6 MHcTpykuum.

B mepuon moaroToBkuM W TMpoBeneHUS BBHIOOPOB W pedepeHAYMOB CPOKH
WCIIOJIHEHUs OOpalleHUd YCTaHABIMBAIOTCSA B COOTBETCTBUM C 3aKOHOAATEIHLCTBOM
P®, Pb o BeIOOpax u pedepeHymax.

Ecaim  HeoOXomuMo  mpoIiiUTh  CPOK  pacCMOTpPEHUsi  oOpauieHus,
WCIIOJHUTENb HE MO3HEE YEM 3a TPH JHS 10 UCTEUEHUSI CPOKA MOJATOTOBKH OTBETA
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npexacrasiser Ha uMms npenceaarens TUK poknagHyro 3anucky ¢ 0ObSICHEHHEM,

M0 KakoW TMpUYMHE HEBO3MOXKHO [1aTb OTBET B YCTAaHOBJIEHHBIA CpPOK.
MakcumalbHOE TPOJIEHHE CpOKa paccMoTpeHust oOpamieHus cocrapiser 30
KaJICHJAPHBIX JHEU.

3asiBUTEINIO HANPABISAETCA YBEJAOMJIEHUE O MPOAJIEHUN CPOKAa PACCMOTPEHUS
ero ooparieHusl.

OOGparieHusi, Ha KOTOPBIE JAIOTCS MPOMEXKYTOUHBIE OTBEThI, C KOHTPOJIS HE
CHUMAIOTCA.

5.11. B mnepuon wuszbuparenbHONW KaMIlaHWW, KamIaHuu pedepeHayma
MUCbMEHHBIE OTBETHI HA OOpAIEHUs O HAPYIICHUH 3aKOHA JAOTCS B TSI THIHEBHBIM
CpPOK, HO HE TOo3AHee JHS, MPEAlIECTBYIONIEr0 JHIO TOJIOCOBaHUA, a IO
oOpallleHusiM, MOCTYNUBIIMM B JI€Hb TOJIOCOBAHUSI WM B JICHb, CICAYIOIIMN 3a
JTHEM TOJIOCOBAHUsA, - HEMEJICHHO.

Ecnmu daxtel, comepkamiuecss B 0OpallleHUsAX, TPEOYIOT JOMOJHUTEIbHON
IIPOBEPKHU, PEIICHUs] 10 HUM NPUHUMAIOTCS HE MO3JHEe 4YeM B JCCATUIHCBHBIM
CPOK.

Ecnu oOpamienve yka3plBaeT Ha HapylIeHHWE 3aKOHAa KaHIUIATOM,
n30UpaTrenbHbIM  OOBEIUHCHUEM, WHHUIIMATUBHOM TPYIIOH MO TPOBEACHUIO
pedepenayMa, ST KaHIWJAT, H30UpaTelbHOE OObEeIWHEHWE, WHUIIMATHBHAS
rpynna Tmo TMpoBeleHuto pedepeHaymMa Wik ero (ee) YHOJTHOMOYEHHBIE
NPEICTABUTENN JOJKHBI OBITh HE3aMEIJIUTENHHO OIMOBEIIEHBl O MOCTYMHUBIIEM
oOpallleH’H U BIpPaBe 1aBaTh OOBSICHEHUS IO CYIIECTBY OOpaIlieHusI.

THUK BmpaBe, B TOM 4YHCJIE€ B CBS3M C IIOCTYNHUBIIUMH OOpaIeHUSIMH,
oOpamiarbcsi ¢ MPEACTABICHUSIMHU O MPOBEACHUN COOTBETCTBYIOIIUX MPOBEPOK H
NPECeUCHUN HapyIIeHUH 3aKoHAa B MPABOOXPAHUTEIBHBIE OPTaHbl, OPTaHbI
UCIIOTHUTEIFHON BIIaCTU. YKa3aHHBIE OpTaHbl OOsS3aHbl B TSTHIHEBHBIM CPOK,
€CJIM MPECTABICHHUE MOTYUYEHO 3a TSTh U MEHEee JHEH 0 JHS roJIOCOBaHUS, - HE
MO3/IHEE JIHSI, MPEIUIECTBYIOIIETO AHIO FOJIOCOBAHMS, a €CJIM B JIEHb T'OJOCOBaHUS
WU B JIEHb, CIEAYIOIIHI 3a JHEM T'OJIOCOBAHHUS, - HEMEIJICHHO MPUHATH MEPHI MO
MPECEUCHUIO JTUX HAPYIIEHUH H HE3aMEMIUTEIbHO TPOUH(POPMUPOBATH O
pesynbratax oOpartuBIIylocs Komuccuio. Ecmu (axTel, copepikammecs B
MpEACTAaBICHUN, TPEOYIOT JONOJHUTEIBHON MPOBEPKH, YyKa3aHHbIE MeEphI
MPUHUMAIOTCA HE MO3HEE YEM B JIECSITUIHEBHBIN CPOK.

5.12. Obpamenus, nocrynuBmue B TUK BHe n3buparenbHOW KaMIaHUH,
paccMaTpuBarOTCsT B CpPOKH, YycTaHOBieHHble DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsigke paccMOTpPEHHS OOpameHuid TpaxaaH
Poccuiickoit @enepanum».

Ecaim  HeoOXoguMo  mpOIJUTh  CPOK  pacCMOTpEHUsi  oOpauieHus,
WCIIOJHUTENb HE MO3HEE YEM 3a TPH JHS 10 UCTEUEHUSI CPOKA MOJATOTOBKH OTBETA
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npexacrasiser Ha uMms npenceaarens TUK poknagHyro 3anucky ¢ 0ObSICHEHHEM,

0 Kakoi MpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAaHOBJIICHHBIA CpOK.
MakcuMmallbHOE TPOAJICHHE CpOKa pacCMOTpeHHs oOpaiueHus coctaiser 30
KaJICHJAPHBIX JHEU.

3asiBUTEINIO HANPABISAETCA YBEJAOMJIEHUE O MPOAJIEHUN CPOKAa PACCMOTPEHUS
ero ooparieHusl.

OOpaieHus, Ha KOTOpbIE AalOTCSI MPOMEKYTOYHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCA.

5.13. B cnyuae nocrymnenus B TUK B ycTaHOBJIEHHOM MOpPsIKE 3arpoca
rOCy/IapCTBEHHOTO ~ OpraHa, oOpraHa MECTHOTO  CaMOYIpaBJICHUS  WIH
JOJKHOCTHOTO JIMIA, pacCMaTpUBAIOUIUX OOpallleHHue, TOKYMEHThl U MaTepHallbl,
HEOOXOUMBIE JII PACCMOTPEHHUs OOpallleHMs], MPEACTaBISAIOTCS B TeueHue 15
KaJICHAApHbBIX JTHEH.

5.14.  OtBer Ha oOpalieHue, B KOTOPOM HE yKazaHbl (pamMuiins 3asiBUTEIS
WM €ro MOYTOBBIN ajpec (aapec AJIEKTPOHHON MOYTHI), MO KOTOPOMY OJKCH
ObITh HampaBjieH OTBET, He Jaercsa. lakoe oOpalleHHe CHHUCHIBACTCS B JENO
npencenarenem THUK. B cnyuae ecnu B oOpalieHuu COAEpKATCsA CBEACHUS O
MOJICOTABIIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM MPECTYIUICHUH, a TaKXKe O
JUIE, €r0 MOJATOTaBIMBAIOIIEM, COBEPIIAIOIIEM HIIM COBEPIIUBIIEM, OOpalieHue
no  ykaszanuro — npeaceparens — THUK — moanmexuT — HampaBieHHIO B
IPaBOOXPAHUTEIbHBIE OPTaHBI.

Ecnu Texcr obpaiieHus He MojaaeTcsl MPOYTEHHI0, OTBET Ha 0OpallieHre He
JaeTcs, W OHO HE  TOJUISKUAT  HAMNpaBIEHUI0O HA  PacCMOTpPEHHUE
B FOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU JOKHOCTHOMY
JUITy B COOTBETCTBHH C MX KOMIIETCHIIMEH, O YeM B TEUCHHE CEMM KaJCHIApHBIX
JTHEN CO JHS perucTpanuy oOpalleHHs] cOOOIIaeTcs 3asBUTENI0, HAIPaBUBIIEMY
oOparienue (ecau ero (aMuiIns U MOYTOBBIN aipec MOATAI0TCA MPOUTEHUIO).

Ecnu B oOpallieHnn ykaszaH ajgpec 3J1eKTPOHHON MOUTHI, TO OTBET 3aABUTEIIO
MOJKET OBITh HAIpaBlieH MO 3JEKTPOHHOM MOYTe, B BUJAE DJEKTPOHHOrO oOpasza
nokymeHnTa B ¢popmate .pdf.

B ciygae, eciu TekCT MMCHbMEHHOTO OOpAIEHUS] HE MO3BOJIAET ONPEACIUTh
CYTh NPEAJIOKEHUS, 3asIBICHUS WU KalIoObl, OTBET Ha OOpalleHue He JaeTcs, U
OHO HE NOJJIEKHUT HAIPAaBJICHHUIO HAa PAacCMOTPEHHE B IOCYJApPCTBEHHBIM Opra,
OpraH MECTHOT'O CAMOYIPABJICHUS WU JTOJPKHOCTHOMY JIMILY B COOTBETCTBHH C MX
KOMIIETEHIIUEH, O YeM B TE€YCHHE CEMM THEH CO JHSA pEerucTpanuu oOpaiieHus
cooO1aeTcs rpaxJaaHruHy, HallpaBUBIIEMY OOpaleHue.

5.15. OOpamienusi, B KOTOPBIX COAEPKATCS  HELEH3YpHBbIE JHOO
OCKOpOUTENIbHBIE BBIPAKEHUS, YrpO3bl JKU3HHU, 3/J0POBBI0O U HMYLIECTBY
JOJDKHOCTHOTO JIMIAa, a TaKKe YIEHOB €ro CEMbHM, OCTalTcs 0e3 OoTBeTa II0
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CYLIECTBY IIOCTABICHHBIX B HEM BOINPOCOB, a 3asBUTENSIM COOOIIAETCS O

HEJOMyCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

5.16. OOpareHue, B KOTOPOM 00KanyeTcs: cyaeOHOe pelieHne, B TeUeHUe
CeMH KaJCHJApHbIX JHEW CO JHSA PETUCTPAllMM BO3BPAIACTCS 3asBUTEIIIO,
HaIpaBUBIIEMY OOpallleHHe, C pa3bsCHEHHEM TMOopsAaKa 00XKaJOoBaHHUS JaHHOTO
CyZ1IeOHOTO pelIeHuUs.

5.17. Ecnu B 00pallleHuu COAEPMUTCS BONPOC, Ha KOTOPHIMA 3asBUTEIIO
HEOJHOKpATHO (7Ba pa3a u 0oJiee) aBajiuCh MMCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAMpaBICHHBIMH OOpAaIICHUSMH, U TPU 3TOM B OOpaIleHUH He
NPUBOASTCS HOBBIC JOBOABI M OOCTOSITENBCTBA, TO TMEPENUCKa MO JaHHOMY
BOTIPOCY C 3asBHUTENEM IMPEKPAIaeTcsi, O YeM €My HampaBIseTCs YBEIOMIICHUE.
[Tpu sTom B PK oOpaiienust nenaercst 3amich (OTMETKAa) O TOM, YTO HEperucKa ¢
yKa3aHHBIM 3asIBUTEIIEM CUUTAETCS 3aBEPILICHHOM.

Ecnmu ot 3asBuTENsA, ¢ KOTOPHIM TEepenucka Obula MpeKpalieHa, mocTynaeT
ouepeqHoe oOpallleHHe 1O TOMY K€ BONPOCY, TO TMHCHMEHHBIM OTBET Ha HETO
MOJKET HE J]aBaThCs, a CaMO oOpallleHe HaNpaBseTcs B 0.

5.18. OoOpamenusi, nocrynuBiiue Ha oduuuanpHeii cailt TUK B cetn
WHTEepHET, PETUCTPUPYIOTCS C HWCIHOJIB30BAHUEM PETUCTPAMOHHBIX (OpM |
paccMaTpHUBAaIOTCS B YCTAaHOBJICHHOM Tmopsiake. OTBeThl Ha TakHe OOpalleHus
HANPABJIAIOTCS MO TOYTOBBIM HWJIM DJIEKTPOHHBIM ajpecaM, YKa3aHHBIM B
oOpalleHusIX.

dopma mpenocTaBieHuss HHGOPMAIIMK ONpEAeNIeTcs aBTOPOM 3ampoca. B
clyyae €cClIu TpeaocTaBieHHMe WHGOpManMK B  3ampamuBaeMoir  (gopme
HEBO3MOXXHO, OHa TpeaocTaBisieTcss B Toh (opme, B Kakoil HMeeTcs B
n30UpaTebHOW KOMHUCCHH.

B cnyuae ecnu 3ampamuBaemasi uHGOpMAIIMs OMyOJIMKOBaHA B CPECTBAX
MaccoBor umHpopManuu JUOO0 pasMmenieHa B cetn VHTepHeT, m30upaTeibHas
KOMHCCHSI B OTBETE Ha 3alpOC MOXKET OTPAaHUUYMUTHCA YKa3aHHEM Ha3BaHUS, JaThl
BbIXOJIa U HOMEpa Cpe/cTBa MaccoBOM MH(pOpMaIUU, B KOTOPOM ONMyOJIMKOBaHa
3ampanimBaeMas nHpopMmaIus.

5.19. Opranu3zanus TMYHOTO MpUEMa.

5.19.1. Jluyneli mTpueM BeAETCS  TpencenaTeneM  (3aMecTUTETIEM
npenaceaarens, CeKpeTapeM, WIeHaMH) TepPPUTOPHAIbHON  KOMHCCHUHU IO
NpeIBapUTEeIbHON 3amucu 1o TpaduKy, YTBEpXKIAaeMOMY IMpelcedaTeneM
TEPPUTOPHUATIBHON KOMUCCHH.

3anuch Ha MPUEM MOKET OCYIIECTBIATHCS MO TeIe(POHY U MO MUCbMEHHOMY
3asBJICHUIO, TIOJJAHHOMY B YCTaHOBJICHHOM TIOPSJIKE.
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Ilo HambOomnee croXHBIM BOMIPOCAM, IMOUJICKALIUM PACCMOTPEHHUIO B XOJ€

JUYHOIO TMPHUEMA, MOTYT MPEABAPUTEIHLHO MPUHUMATHCA TMOSICHEHUS KakKk B
MMCBMEHHOM, TaK U B JJIEKTPOHHOM BUJIE.

Wudopmaruss o0 mnopsanke nOpueMa pa3MellaeTcss Ha caiTe WiIH
uHpopmarmonnom crenae TUK.

5.19.2. Ilpu nuyHOM mHpUeMe 3asBUTENb MPEABABISAECT JIOKYMEHT,
YAOCTOBEPSIOLINHN €0 JIMYHOCTb.

Benenve nuYHOro mnpueMa MOXET COMNPOBOXKIATHCA ayauo- U (WUJIn)
BUJICO3AIUCHIO, O YEM 3asBUTEIb YBEJAOMIISIETCA 10 Havajaa mpuema.

5.19.3. B xonme mnpuema BeneTcs JKypHaJl ydeTa, B KOTOPBIM BHOCSTCS
JaHHbIE O 3asBUTENIC, KpaTKOE COJEp)KaHue OOpalleHusi, pe3yJabTaT €ero
pPaccMOTpEHUs, a TakXKe JOJKHOCTb U (DaMHIIUs U1, TPOBOASIIETO IPUEM.

Ecnu wu3noxeHHele B yCTHOM oOpamieHuud  (GakTbl He TpeOyroT
JIOTIOJTHUTENIBHON MPOBEPKHU, OTBET Ha OOpalleHHe C COracHs 3asiBUTEIS MOXKET
OBITh JJaH YCTHO B XOJIe¢ JIMYHOTO MpHEeMa, O YeM JeJIaeTCs 3aluCh B >KypHale
yueta. [lo nmpocsbe 3asiBUTEINS, U3IOKEHHON B XOJI€ MpUEMa, JTAHHBI €My OTBET
MOKET OBITh HalpaBlieH 3asBUTENI0 B MHUCbMEHHOW ¢GopMe C CcOoOM0AeHUEM
CPOKOB, ycTaHOBIeHHBIX MHCTpykimeil. Ecinu u3noxeHHble B yCTHOM 0oOparieHuu
(GakTel TpeOyIOT MAONOJHUTEIBHON NPOBEPKH, 3asiBUTENb B XOJ€ IpHEMa
UHPOPMUPYETCSI O TOM, YTO IUCBMEHHBIH OTBET Ha oOOpaiieHue Oyner emy
HarpapJIeH B YCTAHOBJICHHOM IOPSIKE.

Ecin B ycTHOM oOpallieHuu cojeprKaTcsl BOIPOCHI, PELIEHHUE KOTOPBIX HE
BXOAUT B KOMIETCHIMIO M30UpaTEeNbHOM KOMHUCCUM, 3asBUTENIO  JAeTCs
pa3bsICHEHHE O TOM, KyJla U B KAKOM MOPSIIKE EMY ClIelyeT OOpaTUThCS.

B xozne nuyHOro mpremMa 3asBUTEII0 MOXET ObITh OTKa3aHO B JaJbHEHIIEM
pacCMOTPEHHUU OOpallleHusl, €CIM €My paHee OblI JlaH OTBET IO CYLIECTBY
IOCTaBJICHHBIX B 00OpaIlleHNH BOIPOCOB.

B cnyuae rpy6oro, arpeccHBHOTO NOBEICHHUS 3asBUTEIS IPUEM MOKET OBITh
npekpauie. [Ipy He0OXOAMMOCTH MOXKET OBITh BBI3BaH COTPYIHUK OXPAaHBI WU
NPaBOOXpPAHUTEIbHBIX OpraHoB. VHdopmamus o NOBeAeHUH  3asBUTENs
OTpaXkaeTcsl B )KypHaJe ydeTa.

5.19.4. TlepenaHHbple Ha IPUEME 3aSIBUTCIISIMH OOPAIICHHUS PETUCTPUPYIOTCS
C MHCIIOJIb30BAaHWEM PETHCTPAIMOHHBIX (OPM M paccMaTpUBAIOTCA B TOPSJIKE,
YCTaHOBJICHHOM HAaCTOSIIIMM Pas3/iesioM.

6. [loaroroBka, ogopMmiaeHne, BbIMYCK, y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceIaHUAX TEPPUTOPHAIBbHON KOMHUCCHH

6.1. dopmupoBaHme npoekTa moBecTKH AHs 3acemanus THUK.
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6.1.1. TIlpoekr moBectkn aHs 3acemanuss THUK  dopmupyercs

npeacenareneM (cexperapem) (mpuwioxkenne Ne 19 «OGpazeny odopmiieHus
npoekTa noBecTku JHA 3acenanus THUK») teppuTopuanbHO KOMUCCUU B CPOKH,
ycTaHoBlieHHble perinameHToM TUK, Ha OocHOBaHMHM IUIAHOB pabOTHI M pELICHUMN
THUK, nopyuenuit npeaceaarenss TUK, nocTynuBmmux J0KyMEHTOB.

6.1.2. Ynenst THUK BnpaBe npeasioXKUThb BHECTH B MPOEKT MOBECTKU JTHS
3acelaHus BOIPOCHI, HE MPEyCMOTpPEHHbIE TuIaHaMu padoThl U pemeHusiMu THUK,
IIPU YCJIIOBUM HAJIIMYHS IOATOTOBJIEHHBIX 110 3TOMY BOIPOCY JOKYMEHTOB.

JlaHHBIE BONPOCHI BKJIIOYAKOTCS B MPOEKT MOBeCTKH AHA 3acenanus THUK
npu nucbMeHHOM oOpamenuu uineHa THUK, mo wmHuUnmaTMBe KOTOPOro BOIPOC
BBIHOCUTCSI Ha 3acefaHue, Ha uMms npencenarens THUK, B koTopoM ykasbiBaeTcs
Ha3BaHUWE BOIpPOCa, JOKIAJYUMK M JaTa MEPENadyd COIJIACOBAHHOIO MPOEKTa
pEeUIeHNs U MaTEPUAJIOB K HEMY CEKPETAPIO TEPPUTOPUATILHON KOMHUCCHHU.

6.1.3. CornacoBaHHBI C MpeaceaaTeNieM TEPPUTOPUATBHOM KOMUCCUU U
noanucanHbii  cexkperapeM THUK mnpoexkr mnoBectkn paHs 3acenanus THUK
TUpaxxupyercs 1 paccbliku wieHaMm THUK.

6.1.4. Unenam THUK c mnpaBom pemaromero rojoca, wienam TUK c
IPaBOM COBEIIATENIBHOTO TrOJ0CA W MPEACTABUTENSAM MOJUTHYECKUX MapTUN
npoekT noBecTku aHs 3acenanus TUK mosxer ObITh pa3ociaH Ha yKa3aHHbIE UMHU
ANIEKTPOHHBIE TIOYTOBBIE aJipeca B ceTH MHTEpHET.

IIpoext moBectkn naHSA 3acemanuss THK woxker OBITh pa3MmelieH Ha
odpunuansaoMm caiite THUK.

6.2. IToaroroBka JOKYMEHTOB IO BOIIPOCaM, BKIFOYEHHBIM B ITPOCKT
nmoBecTku nus 3acemanus TUK.

6.2.1. JlokyMeHTHI MO BOMpPOCaM, BKJIIOYEHHBIM B MPOEKT MOBECTKU ITHS
3acenanuss TUK, roroBsarcs wienamu TUK, 3a KOTOphIMH 3aKpeIUICHBI
COOTBETCTBYIOIINE HAIPABJIECHUS JIEITEIBHOCTH,

6.2.2. IlpeacraBnsgemMbie K PaCCMOTPEHHUIO JOKYMEHTHI JOJDKHBI BKITIOYATH
O3arjaBlICHHbIM TMPOEKT peuleHHs C MNPUOOIIEHHBIMU K HEMY IOUIMHHUKAMHU
JOKYMEHTOB, IIOCIYKMBIIMX OCHOBAaHHUEM JUIsI PAaCcCMOTPEHHUs BOIPOCa Ha
3acenanun THK, nubo0 mnpoekT mnuchMa, MOMJEKAIIETO COTJIACOBAHUIO Ha
3acelaHuu THUK, pU HEO0OXOAMMOCTH — TOSICHUTENIbHYIO 3aITUCKY 10
paccMaTpuBacMoOMy BOIIPOCY.

6.2.3. IIpoekTbl JOKyMEHTOB (BKJIOUas MPUIIOKEHHS) I BU3UPOBAHUS
JOJKHBI TIPEACTABISITECS B CPOKHM, yCTaHOBIEHHbIE npencenarenem THUK. Bussl
MPOCTABJISIOTCS B KOHIIE TEKCTa MPOEKTa pelIeHHs MO0 Ha 0OOPOTHOM CTOpOHE
MOCJIETHETr0 JIUCTA MPOEKTa JOKYMEHTA (BKJIIOYask IPUIIOKEHUS).

6.2.4. Ucnonuutenp oOecneyuBacT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAaYEHHBIX KAaK B IPOEKTE PEUICHUS, TAK U B IPUIIOKEHHUSIX K HEMY.
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6.2.5. Tlanku ¢ JOKyMEHTaMH, MOJJIEKAIIUMUA PACCMOTPEHUIO Ha

3acelaHNM, KOMIUIEKTYIOTCS B COOTBETCTBUH C MPOEKTOM MOBECTKH JHS 3aceAaHUA
THUK u pasgarorcs wienam THUK B cpok, yctanoBieHHsbI pernamentom THK.

Ecnim wunen TeppuTOopHalbHOW KOMHMCCHUM  HAaXOAWTCS B OTIYCKE,
KOMAaHJIUPOBKE WJIM OTCYTCTBYET IO 00JIE3HU, MpeIHA3HAUEHHAsI JJIsl HEeTO Tarka ¢
JOKYMEHTAMHM OCTAE€TCS 10 €ro BO3BPAILEHHS Yy OTBETCTBEHHOI'O 3a IOATOTOBKY
3aceaHusl.

Unenam THUK ¢ mnpaBoM COBEIIATENBHOIO TOJIOCA, MPEICTABUTEISAM
MOJIMTUYECKUX MapTHM MaTepuaibl MOTYT TepelaBaThCsi Ha YKa3aHHBIC WMHU
AJIEKTPOHHBIE MOYTOBBIE aJpeca B CETH MIHTEpHET M mepea HadajaoM 3acelaHus, a
JIYIIaM, TIPUTJIAIICHHBIM Ha 3ace/laHue, MaTepualibl 0 BONPOCY, HA KOTOPBIA OHU
NPUTJIALLIEHB], TEPEAAIOTCS MIEPE] HAYAJIOM 3aCeAaHusl.

6.2.6. Ilepen HawasoM 3acellaHus OCYILECTBISAETCS PpPErUCTpaLlUs
NpUIJIAIIEHHBIX HA 3acelaHue JIMI, CIUCOK KOTOPBIX IPEACTaBISETCS
IpeNCcenaTeNto U CEKPETapo TEPPUTOPUATIBLHON KOMUCCHH.

6.2.7.  Ha 3aceganuu TeppUTOpPUATBLHON KOMUCCHUHU BEACTCS MPOTOKON U
MOET NPOU3BOAUTHCS ayAHO3amuch (BUAEO3amuCch). B ciaydyae mpousBoacTBa
aynuo- wim (Buzaeo) 3amucu uwieHbl TUK u mpurinamieHHble yBEAOMIISIIOTCS 00
ATOM JI0 OOBSIBIICHUS MOBECTKH JTHS 3aCEeTaHMUS.

Aynuosanuchk (BHUIEO03aIUCh), ocyimecTBisercss cekperapem TUK nmbo
onanM u3 uneHoB THUK ¢ mpaBoM pemaromiero rojoca, HTPUBICYEHHBIM
crnenuascroM no pemrenuto THUK, ykazanuro nipencenarens THUK.

IIpu weobxomumoctu 1o pemenuto TUK, ykazanuio mnpencemarens THUK
IPOU3BOAUTCS pacminpoBKa ayauo3anucu (Buaeo3anucH) 3aceaanus TUK

Aynuozanuch (Buaeosamnuch) 3acegannidi TUK u MHBIX MeponpusTUMl mociie
opopmiieHUS pacMPOBKA 3amdCH Ha OyMaKHOM HOCHUTEJIE XpaHATCS II0
MUHOBaHUU HAJOOHOCTH, THOO HE paHee YeM uepe3 TPUALATh THEH, CTUPAIOTCS.

6.3. Brimyck 10KyMeHTOB, paccCMOTpeHHbIX Ha 3acegannu TUK.

6.3.1. JlokymenTsl, paccmoTpeHHbie Ha 3acenanun THUK, B ciydae, ecnu B
XOJIe 3aceaHusl BHOCWJINCH W3MEHEHUS, NTOJDKHBI OBITH J0paboTaHbBl, a 3aTeM
MOAMCAHBI, 3aPETUCTPUPOBAHBI U Pa30CIIAHBI.

6.3.2. Cpox nmopaboOTKh JOKYMEHTOB HE JIOJDKEH TPEBBIIIATh TPEX
pabouux JHEH Tmocie [JHS 3acelaHus, €eCJIU HWHOW CpOK He OIpeselieH
denepanbHbIM 3aKk0HOM U (WH) 3akoHOM Pb, pernmamentom TUK nnu He oroBopeH
Ha 3aceJaHuU.

6.3.3. Ilpu nopaGoTke JOKyMEHTa WCIOJHUTEIh BHOCHT B TEKCT
COTJIaCOBaHHbIE B XOJ€ 3acelJaHus U3MeHeHus. B ciaydae npuHATUA
TEPPUTOPUATIBHOM KOMHCCUEH pelIeHHs] O HeoOXOAMMOCTH KOHTpPOJs 3a
BBITIOJIHEHUEM PEHICHUST €ro TEKCT JOMNOJHSETCS MYHKTOM, B KOTOPOM
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HasHA4YaroTCA Jinla, OTBCTCTBCHHBLIC 3a MCIIOJHCHUC, W OIPCACIIEICTCA CPOK

WCTIOJIHCHUSL.

6.3.4. Ilpu HeoOXOIMMOCTH, B CIy4ya€ BHECEHUS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aCENaHUM HU3MEHEHHWW, OH Bu3upyercs y uwieHoB TUK,
BHECHIMX B XOJI€ 3aC€/IaHUSI COOTBETCTBYIOIINE MPEAJIOKECHUS.

Busbl mpocraBisitoTcss Ha  OOOPOTHOM  CTOpPOHE TMOCIEIHEro JINCTa
JIOKyMEHTa (perieHusl, MPUI0KECHHUS ).

6.3.5. Ecmu Bompocsl, coaepxamuecss B pemenun THUK, kacarorcs
NEATEIbHOCTA OJHOM WJIM HECKOJBKUX CTOPOHHMX OpraHu3aluil, K JTOKYMEHTY
NpUJIAraeTcsl JIMCT COIVIAaCOBAaHMWS, B KOTOPOM YKa3bIBAaETCd HAWMEHOBAHUE
OpraHu3aly, JOHKHOCTh, WHULMAIBI W ¢GaMmids JOJDKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JOKYMEHT COIJIaCOBaH, M CTABUTCS €T0 JIMYHAs TOAIHUCH.

CornacoBanue MoxeT 0hopMISITECA Ha nociieanemM nucte pemienust THUK.

6.3.6. K odopmiaenHomy sl TOANUCAHUS PEIICHUIO HCIOJHUTEIb
mpuiaraeT CHUCOK JOJDKHOCTHBIX JIMI[ (OpraHu3aiuii), KOTOPbIM HaIpaBiseTcCs
pemenne TUK (mpunoxenne Ne 9).

B cniucok BrIO4aroTCs Jinia, KOTOpble OyAyT 3a7eCTBOBAHbI B peaanu3aliuu
OPUHATOTO JOKYMEHTAa WM JIOJDKHBI OBITh MPOMH(POPMHUPOBAHBI O €ro
COJIep>KaHUH M KOTOPBIM 3TOT TIOKYMEHT JAOJKEH ObITh pa3oCiiaH.

Coucok pacChUIKM  JTOKYMEHTOB NOJNMUCBHIBAETCS  HCIOJHUTEIEM U
yTBepxkaaercsa npeacenarenem THUK.,

6.3.7. Pemenne noanuceiBaercs npeacenarenem u cekperapem THUK.

Ecmn na 3acegannu TUK mnipencenarenbCTBOBAI 3aMECTUTEND ITPEICENATEIIS
THUK, cexperaps THUK wnu onun u3 unenoB THUK ¢ mpaBom pemraromiero roioca, a
Takxke ecii nojsiHomouuns cexkperapsa TUK ocymectsisn onun u3 uinenoB THUK ¢
IpaBOM pELIAKIIEro Trojoca, TO TNOANHCH B NPOTOKOJE, HAa PEIICHUU
0(OPMIISIFOTCS CIISTYIOIIUM 00pa3oM:

«3amectutens npexaceaarenss THUK» — B cilydyae BpEMEHHOTO OTCYTCTBHSI
npencenarens THUK;

«Hcnonmustromuii 06s3aHHOCTH Tipeacenarenss TUK» — B ciaydae BpeMeHHOTO
orcyrctBus 3amecturens npencenarenss THUK npu nammuumm pemenus THUK o
Bo3nokeHMU Ha cekpetaps THUK nub6o omgnoro u3 unenoB TUK ¢ mpaBom
pemaroniero rojoca nojsuomouni npeaceaaress THUK;

«Hcnonusromuii  o6s3aHHOCTH cekpetaps THUK» — B ciiyyae Hamuuust
pacriopsikenus  npenacenarenss THMK  wnm ucnonHsomero  00s3aHHOCTH
npencenarenss THUK o Bo3noxenun Ha oaHoro u3 wieHoB TUK ¢ mpaBom
pematoiiero roioca noiaHomounit cexperaps TUK nubGo nmpu Hanuuuu peuieHus
THUK o BozyoxkeHnu Ha oaHoro u3 wieHoB THK ¢ mpaBom pemiaromiero rosoca
nonHoMouni cexperaps TUK.
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6.3.8. Ilocne noamucaHusi pelIeHUs PETUCTPUPYIOTCS MpeacenareaemM

(cexperapem) THUK. Ha nokymeHTax M CHHUCKaX pPacChUIKM MPOCTABISAETCS
PErucTpaliMOHHbIA HOMED.

6.3.9.  PemeHuss HyMepyrTCs B XpPOHOJOTHUYECKON MOCIEI0BATEILHOCTU
B IIpefesax CpoKa IIOJHOMOYMM TEppUTOpHUAIbHOM Komuccuu. Homep peuienus
COCTOUT W3 HOMEpa IPOTOKOJIA 3acelaHus WU MOPSAKOBOIO HOMEpa PpEIICHMS,
pa3fe’eHHbIX KOCOM 4YepTod U OTAENeHHOM oT Hux JeducoMm uudpsl,
o0o3Hayvaroed TMOPSJAKOBBIM HOMEpP COCTaBa H30MPATEIILHOM  KOMHUCCHH
(narmpumep: 1/8-5)

6.3.10. VYkazaHHble BbIIIE PEKBU3UTHI BHOCATCA B PETUCTPALMOHHYIO
dbopmy.

6.3.11. Pazpemienve Ha THUpPaXUPOBAHHE JIOKYMEHTOB B HEOOXOIUMOM
konudyectBe  jgaer  npeacenarens  THUK.  JIOKyMEHTBI  THUPaKUPYROTCS
OTBETCTBEHHBIM 32 MOJATOTOBKY 3aC€JaHNs B COOTBETCTBUM CO CIIMCKOM PACCBUIKH,
Ha Ka)XJI0M KONMU JOKYMEHTa MPOCTABJISAETCS ME€YaTh, YAOCTOBEPSIOIAs MOAIMUCH
npencenarenss TUK u cexperapst TUK (6e3 BoctiponsBeeHUS TIOAMUCEN).

6.3.12. Komnus pemenus TUK nanpapniseTcs rpaxJIaHuHy B cliydae, €CJIH
ero obpamenue B TUK mocinyXujio ocHOBaHUEM JIJIsi paCCMOTPEHMsI BOIIPOCca Ha
3acenannu TUK.

6.4. Odopmienue nmpotokosa 3acenanus THUK.

6.4.1. TIlporokon 3acemanusi TUK odopmisiercs Ha OnaHke (IPHIIOKEHUE
Neo 4) B cpok, ycranoBneHnHsiil periiamentom THUK.

6.4.2. Tlporokon 3acenanuss MOKET 0QOPMIISTHCS B TTOJTHOW WIIM KPAaTKOM
dbopwme.

6.4.3. Tekcr mpotokona 3acemanuss THUK cocrour u3 aByx uacteit —
BBOJHOI Y OCHOBHOM.

6.4.4. B BBOAHOU YacTH MPOTOKOJIA YKA3BIBAIOTCS (haMUINs U MHUITHAIIBI
npeacenatenss TUK (mpeacenaTenbCTBYIOIIET0), a TakKKe MPUCYTCTBYIOIIKX
3amectutens npenacenarens THUK, cekperaps TUK u winenos THUK, B Tom uucie ¢
IIPaBOM COBEILIATEIBHOIO TOJIOCAa W JIML, [PUIJIAIIEHHBIX HA 3acelaHue, B
an(aBUTHOM TOPSIIKE.

Homyckaercs oQopMIIEHUE MNPUCYTCTBYIOUIUX OTAEIBHBIM CIHCKOM C
yKa3aHWEM WHUIMAIOB, ¢GamMmwinid u AomkHocTed. CHHCOK mpuiaraercs K
IIPOTOKOJTY 3aCeNaHusl.

6.4.5. TloBecTka mHS BKIIOYAaEeTCA B BBOJHYIO YacTh MpoTokona. OnHa
COCTOMT H3 IEPEUYHUCICHHUS BOIPOCOB, KOTOpbIE OOCYXAAIOTCA Ha 3acelaHHH
U 3aKpeIuIsAeT IOCJIEI0BATEIbHOCTh MX OOCYXJIEHUS U (pamMWIMKM JTOKIAAYUKOB
(BBICTYMAIOUIUX ).



33
Kaxxzp1il Bonmpoc MOBECTKH JHS 3acelaHus HyMepyeTcs apaOckoi Hu@poi,

ero HauMmeHoBaHue (opmynupyrT c npemiora «O» man «O0». [lo kaxmomy
MYHKTY YKa3bIBaeTCs NOKIaAYuMK U (opMa MpeACTaBICHUs Borpoca (IOoKIa,
oTueT, coodiIeHue, nHhopmanus).

6.4.6. OcHOBHas d4acTb TMPOTOKOJA 3aCENaHUsl COAEPKUT CTOJBKO
pa3liesioB, CKOJbKO IYHKTOB BKJIFOUEHO B IOBECTKY JHS. B COOTBETCTBUM C HEW
pa3zesbl HyMEPYIOTCHI.

Kaxnelii  pasmen  cocrour u3  Tpex yactel:  «CJIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpbIE MEYATAIOTCS OT IPaHUILIbI JIEBOTO MOJIA
MPOMKUCHBIMU OYKBaMHU.

B wactm «CJIIYIOAJIM» kpaTko w3naraercss TEKCT BBICTYIUICHUS
noknanuuka. Maunmanel 1 paMunust JOKIaA4MKa MedaTaroTcsl ¢ KPacHOM CTPOKH
B HUMEHUTEIBHOM TMaJeKe. 3amuch JOKJIaAa M3JaraeTcsa OT TPEThEro Jnia
€AMHCTBEHHOT'O YHCIIa U OTJESETCS OT (PaMUIIMK TUPE.

Ecnam tekcr poknana mpuiaraeTcs K MPOTOKONY, TO HCIOJIb3YETCS CChUIKA
«TexcT noknaga nmpuiaraeTcs».

B wyactu «BBICTYIIMJIM» mnepedyucnstorcss BBICTYMNAOIIME W aBTOPHI
BOMpocoB. MHuUIMANI U paMUIIUs BHICTYHAIOILIETO TIeYaTaloTCsl ¢ KPACHOM CTPOKHU
B HMEHUTENbHOM maaexe. Kparkas 3amuce BBICTYIUIEHUS 10 CYILIECTBY
paccMaTpuBaeMoOro Borpoca (10 pelIeHHI0 MPEeACceNaTeIbCTBYIONIET0) U3IaraeTcs
OT TPETHETO JIMLA €AUHCTBEHHOI'O YHCIIA.

Ecnu TekcT BBICTYIUIEHMS MNPUWIAraeTcss K HPOTOKONIY, TO HCIIOJIb3YETCs
ccbUIKa « TeKCT BBICTYIUICHUS MIPUIIaraeTCcs».

B yactu «PEIIWJIN» oTpakaeTcss MPUHATOE PEIICHHE MO 00CYKIaeMOMY
BOIIPOCY.

Cognepxanue 0coOOTO0 MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYKIEHUS,
3aIlMCBIBAETCA B TEKCTE IIPOTOKOJA IIOCJIE COOTBETCTBYIOLIETO PEIICHUS WIIN
oopmiisieTcss Ha OTIECIBHOM JIMCTE M IOMEIIAETCS IOCJIE€ COOTBETCTBYIOLIETO
peLeHus.

6.4.7. TlpoTokon 3acemaHusi TMOIMUCHIBACTCS MPEICEAATEIHCTBOBABIINM
Ha 3acenanuu u cekperapeM TUK (wmm wienom TUK, ucoaHIBIIEM 00513aHHOCTH
cekperaps TUK).

6.4.8. TIlocne MO CAHUS MIPOTOKOJIBI PETUCTPUPYIOTCS v
WCIIOJIb30BAaHUEM peTUCTPAMOHHBIX (hopm. [IpoToKoIBI 3aceanmii HyMepyroTCs B
XPOHOJIOTMYECKOM MTOCIEI0BATENBHOCTH B IIpeesiax cpoka noHomounit TUK.

6.4.9. TIlporokomnbr 3acemanuii THUK, npuoOmieHHbIE K HUM pPEIICHHS
BMECTE C MaTepuagaMu, MOCIYKUBIIUMHU OCHOBAHUEM JIJISl KX MIPUHATUS, OCOOBIMU
MHeHusiMu wiieHoB TUK xpansTcst y npeacenarens (CeKpeTapsi Wid rpaxaaHCKOro
CIIyXallero, OTBETCTBEHHOTO 3a BeleHue penonpousBojctBa) THUK, a 3atewm,
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oopMJIEHHBIE B COOTBETCTBHM C TpeOoBaHMsAMU MHCTpykumu, nepenarorcs B

apXuB.

7. OdopmiieHHe POTOKOJIOB 3acefanuii padounx rpynn TUK

7.1. IlpoTtokonsl 3aceqanuii padounx rpynn TUK odopmisitoTes: cexperapem
paboueit rpynnel (mpuioxenue Ne 20 «OOpaszen odopmieHus NPOTOKOJA
3aceaHus pabouyei rpynmb»)

7.2. IIpotokod 3aceganus pabodeit rpymnnbl MOANUCHIBAETCS MPece1aTeNIeM U
CEKpeTapeM 3ace/laHusl.

7.3.  Ilporokonbl  3acemanuii  pabodeil  rpynmbl  HYMEpPYIOTCS B
XPOHOJIOTUUECKON MOCIIEIOBATEIBHOCTH B MpeEJeNnax KaJleHJapHOro roja, jaubdo
CpOKa JleaTeIbHOCTH pabouelt rpymmbsl (Hampumep, mpotokon NeS ot 21 HosiOps
2018 rona).

7.4. TIpoTokonbl 3acelaHuii M pelIeHus padodeil TpyMNIbl BKIOYAIOTCS B
HOMEHKJIATYPY JIe] U30UpaTenbHON KOMUCCU.

7.5. B cmydae paccMmoTpenus Bompoca Ha 3acemanuun THUK momniuHHBIC
AK3EMIUISIPbl IPOTOKOJIOB M pEIIeHuH pabouell Tpymnnbel NpuoOLIArOTCS K
JOKYMEHTaM 3acelaHus, a B Jena paOodell TIpynmbl INOMEHIAIOTCS KOIHMH
yKa3aHHBIX JTOKYMEHTOB.

8. KOHTPOJIb UCTIOJIHEHN Sl IOKYMEHTOB M MOPYYEeHU H

8.1. KoHTpoto UCTIOTHEHUS TOIJIeXKAT:

MIOPYYEHHUS, COACPIKAIIMECS B MOCTAHOBICHUAX U APYrux gokymenrtax LMK
Poccun, [IUK Pb, B pemenusix TUK;

nopydenus, cojaepxamuecs B pemenusx THUK;

NUCbMEHHBIE TMOPYYEHHUS Mpeacenarens (3aMecTuTeNss MpeacenaTens,
cekperaps) TUK;

BXOJSIIIINE JOKYMEHTBhI, B TOM YHCJIE€ MUCbMEHHbIE OOpalleHUsl TpaxiaH,
ykazaHHble B [lepeuHe nojexammux KOHTPOIK JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnoiaHeHus (nmpuioxenue Ne 10), B COOTBETCTBUU € YKa3aHHUSIMU 110 UCTIOTHEHHIO
JNIOKyMEHTa Npejcenarens (3amecturens npeacenarens, cekperaps) TUK;

UCXOJIAIINE TOKYMEHTHI, TPEOYyIOLIMEe OTBETA;

MOpyYeHUs1, cojaepxkaiuecss B npotokojax 3acegannii TUK u pemenusix
pabouux rpym;

IJIAHBI MEPONPHUSATUM.
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8.2. KoHTposb MCHONHEHUS AOKYMEHTOB, yKa3aHHbIX B mojpaznene 8.1

WHCTpyKuu (32  MCKIIOYEHHEM HMCXOASIIMX JOKYMEHTOB), IO CYLIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYHIECTBISAET npeacenarens (cekperapp) TUK.

8.3. KoHTposb HCHOTHEHUS HCXOASAIIMX JOKYMEHTOB, B TOM 4YHCIE 3a
CBOEBPEMEHHOCTBIO TOJy4eHUsI OTBETOB Ha 3ampocel TUK, ocymiecTBisior
pPabOTHUKHU, OTBETCTBEHHBIE 32 MOJTOTOBKY JAHHBIX TOKYMEHTOB.

8.4. Cpoku HCMONHEHUS NOpydeHHH, coaepxaumuxcs B pemeHusx TUK,
pacniopsikenusax npeacenarens THUK, muCeMeHHBIX NOpy4YEeHUH Mpeacenaresns
(3amectutenst  npeaceaarens, cekperaps) THUK  omnpenensitorcs  3TUMHU
JNOKYMEHTaMH.

8.5. JIoKyMeHT MOJIeKUT UCIOJHEHUIO B TeueHue 30 KaJlleHJapHbIX JTHEH
CO JHSA €ro pPErucTpalud, 3a HCKIIOUYEHHEM CIy4aeB, MPEIyCMOTPEHHBIX
noApa3AesoM 8.6 HaCTOSIIETO pa3ea.

Ecnu nocnennuii 1eHb UCNIONHEHUS TOKYMEHTA MPUXOAMUTCS HAa Hepabouuit
JI€Hb, TO OH MOJIICKUT UCTIOJIHEHUIO B TIPEAIIECTBYIONIUN eMy pabounii IeHb.

JoxymeHnTel ¢ mnomerkamu «He3zamemnurenbHo», «BeceMa cpoyHO»,
«CpOYHO» UCIHONHSAKOTCS B TPEXIHEBHBIM CPOK, JOKYMEHTBI C IOMETKOM
«OnepaTuBHO» — B JECATUAHEBHBIM CpOK. CpOK HCIOIHEHUS HCUUCIAETCS B
KaJICHIApHBIX THAX OT JAaThl MOJIKCAHUS YKa3aHHs MO WCIIOJHEHUIO TOKYMEHTa
00 perucTpanuu J0KyMEHTa.

Ecnu mocnenHuii 1eHb WCHOJNHEHHS TOKYMEHTA, COJEPKALIEro MOMETKY O
CPOYHOCTHU HCITIOJTHEHUS, MPUXOAUTCS Ha Hepabouyuil JeHb, TO OH MOJIJIEKHUT
UCITOJTHCHUIO MPEIIIESCTBYIONIUN eMy pabouunii 1eHb.

8.6. CpokH HCIOJHEHUS BXOJAIMIMX JOKYMEHTOB M OOpalleHUN TpakIaH
YCTAaHABIMBAIOTCA HCXOJlI U3 CPOKOB, IMpeJiaraéMbIX oOpraHu3ainue amudo
rPOKIAaHUHOM, HAalpaBUBIIMMU JOKYMEHT, WJIM CpPOKOB, YKa3aHHBIX B
npuiioxenun Ne 10.

OOpaienns 1Mo BoOMpocaM BBIOOPOB U pedepeHayMOB, MOCTYNUBIIHNE B
nepuoJ; M30MpaTeIbHON KaMITAaHWH, WCIOJHAIOTCS B CPOKH, YCTaHOBJICHHBIC
denepanbHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHSAX M30MpaATENbHBIX MPaB U MpaBa
Ha yyacTue B pedepeHayme rpaxaan POy.

8.7. OTBETCTBEHHOCTh 32 CBOECBPEMEHHOEC ¥ TIOJHOE BHECCHHE B
PETUCTPAIMOHHYI0 (POPMY CPOKOB HMCHOJHEHUS JOKYMEHTOB M HHGOpPMALUUA O
COCTOSIHMM UCITOJHEHHS] JOKYMEHTOB, KOHTPOJIb CPOKOB MCIIOJHEHUS JOKYMEHTOB
BO3JIAralOTCsl HA OTBETCTBEHHOI'O 34 BEJICHHE JIEJIONIPOU3BOCTBA.

8.8. B mmanmax wmepompusTHi, yTBepKaeHHbIX pemenusmMu THUK,
pacnopsbkeHusiMu nipeacenaresst THUK, KOHTposto moajiexar CpoKH HCHOJHEHUS
OTJEJBHBIX €r0 MyHKTOB.
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8.9. [Ipy HEoOXOAMMOCTH MPOJJIEHUS CpPOKa HUCIHOJHEHHUS JOKYMEHTa

OTBETCTBEHHBIN 32 UCIIOJIHEHUE, HE MO3AHEE YEM 3a TPU JHSA 10 UCTEUYCHHS CpOKa
WCIIOJHEHUs JOKYMEHTa mpenacrasiseT Ha ums npencenarens THUK moxmagHyro
3aMKMCKy C MOTUBUPOBAHHOM MPOCKOO O €ro MpoIeHUH.

8.10. JlokyMeHT cuMTaeTcss HCIOJHEHHbIM W CHHUMAETCS C KOHTPOJIA
MOCJI€ PEIICHHs] BCEX MOCTABJICHHBIX B HEM BONPOCOB, COOOIIECHMS pPE3yJIbTaTOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JINLIAM.

8.11. OcHoBaHMSAMU HJI CHATHS TOKYMEHTA C KOHTPOJIS SIBISIOTCS:

JOKJIaJIHas 3alUCKa O CHATUU JIOKyMEHTa (MM OTIENbHBIX €ro IMMYHKTOB) C
KOHTpOJs Wik o0 UCHNOJHeHUH JoKymMeHTa Ha wumsa npexacenarens TUK,
NOJICOTOBJICHHAsl OTBETCTBEHHBIM 32 UCMONHeHWe ¢ oTMeTkoll  («Cornacen»,
«Paccmotpeny, «Ilpunsro») npencenarens TUK o npuHATHN UCTIOTHEHUS;

pemenne THK, pacnopsxenne mnpeacenarenss THUK mno pesynpraTtam
UCITOJIHEHUS TOKYMEHTA;

OTBET Ha BXOASUIUN JOKYMEHT;

OTBETHl OT OpraHu3alliii, B KOTOpbIE JOKYMEHT ObUI HampaBlieH s
pPaccMOTPEHUS 110 CYIIECTBY NIOCTABIEHHBIX B HEM BOIPOCOB U OTBETA 3aBUTEINIO;

HalpaBJICHUE OOpallleHUsT B JIPyrMe OpraHU3alMH JJIsi PACCMOTPEHHS IO
CYLIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB U IOCJIEAYIOIIEr0 MH()OPMHUPOBAHMS
aBTOpa O pe3yjbpTaTax pacCCMOTPEHHS.

8.12. JIOKyMEHT HE CUMTAETCs] UCTIOJHEHHBIM U OCTaeTCs Ha KOHTPOJIE:

€CIM OH HaIpaBJseTcs B JPYrHE OpraHbl MWW OpraHu3aluu Ui
PacCMOTpPEHHUSI C LEJIbIO TOJIyYEHUS! TEPPUTOPUATILHON KOMHUCCHENW HH(OpMaluH,
HEOOXOAMMOM MJii PacCMOTPEHHUs IO CYIIECTBY IIOCTaBJICHHBIX B JIOKYMEHTE
BOINpOCOB. B ciyyae HEOOXOAMMOCTH TeppUTOpHANIbHAS KOMHUCCUS MH(POPMUPYET
00 9TOM aBTOpa JOKYMEHTA;

€CIM OH HaIpaBJseTcs B JPYrM€ OpraHbl WM OpraHu3aluy Ui
pacCMOTPEHUs IO CYLIECTBY IIOCTABIECHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO
¢ nocnenytoruMm uHpopMupoBanueM THUK o pesynbprarax MCHOTHEHUS; €clid Ha
HeM He ctout otMmeTka npeacenaresss TUK o nmpuHsTUM nenoiHeHus.

9. U3roToBJIeHHE M UCMOJL30BAHNE MeYaTed U IITAMIIOB

9.1. Jns ynocToBepeHus: NOMIMHHOCTHA JTOKYMEHTOB MJIM COOTBETCTBUS
KONUM JOKYMEHTOB IIOJJIMHHHUKAM, IPOCTAaBJICHUS OTMETOK O IIOJyYECHUH,
peructpanuu  AokyMeHTOB B THK wncnons3yroTcs mnedaTb TEppUTOPHUAIIBHOMN
KOMUCCHH Y IITAMIIBI.
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9.2. H3roroBiieHHE II€YaTH OCYLIECTBISETCS B COOTBETCTBUU C 00pa3LoM

U omnMucaHueM, yTBepkAeHHbIMU mnoctaHoBiaeHueM LMK Poccum mo pemenuto
MK Pb, nzroronenune mramnoB — 1o pemennto THUK.

9.3. Ilewatp THUK mpocraBngercs Ha (PUHAHCOBBIX JIOKYMEHTaX,
FapaHTUMHBIX MHCbMax, JIOrOBOPax, T'OCYJIAPCTBEHHBIX KOHTPAKTaX W B JAPYTUX
MPEyCMOTPEHHBIX 3aKOHOAATEIBLCTBOM CIydasixX.

9.4. Ha paccemaembix konusix pewmenudt THUK, pacnopspkenuit
npeacenatens TUK, Ha makerax mpu oTHpaBKe JOKYMEHTOB, MpU OPOPMIICHUU
JOKYMEHTOB Ha MPUEM TOBAPHO-MATEPHUATbHBIX IEHHOCTEW MPOCTABIISIETCA NI€YATh
THUK.

9.5. [TIlewatw W mITamnbl MOJJIEKAT PETUCTPAIMU B OTACIBHOM KypHaJe
ydyeta nevated W mrammnoB. [ledatm W mTamnbl BBIJAIOTCS TM0J MOAMNUCH B
KypHaje ydera nedareil u mrammnoB. Ha »xypHane npocrtasisiercss moMmeTka «/[ms
CIIYy)K€OHOTO  TIOJIb30BAaHMS», €ro JIMCTBI HYMEPYIOTCS, TMPOIIMBAIOTCA U
OTEYaThIBAKOTCS.

9.6. IlewaTw w mTaMmbl JOJDKHBI XPAaHUTHCA B HAJEKHO 3aKPHIBAEMBIX
U OTIeYaThIBaeMbIX B Hepabouee BpeMs cerpax uim MeTaTMIeCKUX mKadax.

9.7. Tlpencemarens THUK ocymecTBiser KOHTPOIb 3a MPaBHILHOCTHIO
XpaHEHMS U UCTIOJIb30BaHUs eYaTel U IITaMIIOB.

CBepka HalIM4yug NeYaTel W IITAMIIOB OCYIIECTBISIETCS NpeAceaaTesieM
THUK onun pa3 B roa.

9.8. Ilpumenmve B HErOAHOCTH MEYATH U IITaMIbl Hanpasistores B [IUK
Pb nns yHW4YTOXEHHS, O 4€M COCTaBIAECTCS akT. B KypHayie ydeTa medared u
LITAMIIOB JE€JAeTCsl COOTBETCTBYIOIIAS OTMETKA.

10. dopmupoBaHue e U Nepeaadya uxX B apXuB

10.1. CocraBieHue u yTBepKACHIUE HOMEHKIATYPHI JIE.

Homenknatypa gen mnpeaHazHadeHa i (OPMUPOBAHHUS MCIIOJHEHHBIX
JOKYMEHTOB B Ji€Jla, CUCTEMAaTH3allMk W y4yeTa JAel, ONpPEAENICHUS CPOKOB HUX
XpaHEHUsI U SIBISIETCS OCHOBOWM JJISI COCTABJIEHHUS OIMKCEH A€l MOCTOSIHHOTO U
BpeMeHHoro (10 net u 0osee) XpaHeHHUs.

B HoOMeHknaTypy el BKJIIOYAIOTCS 3arojiOBKHU J€Jd, OTpakarolue BCe
NOKyMeHTHUpyeMble yuyacTku padotsl TUK.

3arojoBOK Jiefla JI0JKEH YETKO OTpa)kaThb OCHOBHOE COJIEp’KaHHME U COCTaB
nokymeHToB. He pomyckaercst ymnoTpeOlieHHE HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBO/JIHBIX CJIOB U CJIIOXHBIX 00OPOTOB.
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HpI/I COCTaBJICHUM HOMCHKIIATYPbI A€ CICAYCT PYKOBOACTBOBATHCA

permamentom TUK, IlepedyHeM TUIIOBBIX yIpaBIEHYECKUX ApXUBHBIX JOKYMEHTOB,
oOpa3yromuxcsi B MpOLEcce AEATENbHOCTH T'OCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPABJIEHUS W OpPraHu3alMii, ¢ YKAa3aHHEM CPOKOB XpaHECHWS,
(nanee — Ilepedenn), mopsnKaMu XpaHEHUs W NEpelayd B apXUBbl JTOKYMEHTOB,
CBS3aHHBIX C MOATOTOBKOM M MpoOBeAeHUEM BbIOOPOB, yTBepkaeHHbIMU [[UK
Poccun u LMWK Pb, HomeHknaTtypaMu [ejl TEPPUTOPUAIBHON KOMHUCCHHM 3a
MIPEAIIECTBYIOIIHE TOBI.

[Ipy moAroToBKE HOMEHKIATYpPHI J€d HEOOXOJMMO YYMTHIBATH XapakTep
BbIOOPOB, MPOBOJIUMBIX B MPEJCTOSIIEM TOIY.

Homenknarypa nen TUK Ha npencrosmuii KaJleHIapHBIN rOJ COCTABIISETCS
B IIOCJIIEIHEM KBapTaje TEKylero roaa, yreepxnuaercs npenacenareaem THUK u
BBOJIUTCS B JIecTBUE C 1 siHBaps cienyroniero roja (mpuioxenue Ne 11 «®Dopma
HoMeHKnaTypsl aei1 TUK»).

Homenknatypa nen TUK He pexke oqHOTO pa3a B IATh JIET COTJIaCOBBIBACTCS
C ApXUBHBIM OTJEJIOM aJMUHUCTPAllMd MYHUUHUIAIBHOrO palioHa (TrOpOoJCKOro
OKpyTa).

B ciiyyae BOZHMKHOBEHMSI B TE€UECHHE roJa HOBBIX JI€Jl, OHU JOTOJIHUTEIBHO
BHOCSITCSI B YTBEPKICHHYIO HOMEHKIIATYpy JeJ 110 yKazaHuto npencenarens THUK.

[lo OKOHYaHMM KaJ€HJApHOrO TIoJa B KOHIIE HOMEHKJIATypbl el
COCTAaBIIIETCA WUTOTOBas 3alKCh O KOJIMYECTBE 3aBEICHHBIX 1€l (TOMOB, 4acTei),
OT/EJIbHO ITOCTOSSHHOTO U BPEMEHHOT'O XPaHEHUS.

Cpok XpaHeHHs] JOKYMEHTOB YKa3bIBA€TCSl B HOMEHKIIATYPE JIE€] CO CChUIKOM
Ha ctaThio Ilepeuns. Cpok XpaHeHUSI AOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
NepeyvHe, ycraHaBiauBaercs 1o coriiacopanuio ¢ [{1K Pb.

Ucuncnenue CPOKOB XpaHEHHUs JIOKYMEHTOB, 3aKOHUYCHHBIX
JEJIOMPOU3BOICTBOM B TEKYILIEM Oy, HAUMHAETCS ¢ | STHBaps CIIEYIOLIEro roja.

10.2. OdopmieHne AOKYMEHTOB, 3aKOHYCHHBIX JEJIOMPOU3BOACTBOM,
dbopmupoBanue u Tekymee xpanenue jnen B TUK.

3aKOHYEHHBIE JEI0NPOU3BOACTBOM JOKYMEHTBI oopmisroTes
B COOTBETCTBUU C TpeOoBaHusiMu HMuctpykuuu. Ilpu sToM B HWKHEH dacTu
JULEBOM CTOPOHBI MEPBOrO JKMCTA JOKYMEHTa HAa CBOOOJHOM OT TEKCTAa MECTE
CTaBUTCSI OTMETKA O €r0 UCTIOJHEHHUH, paciin(pOBBIBAETCS OAMUCH MPECeaaTeNs
THK, yka3piBaeTcst HOMep Jieia no HoMmeHkinarype. [Ipu HeoOXoauMOCTH OTMETKA
00 HCTIOJHEHWU MOKET OBbITh c/elaHa Ha OOOpPOTHOM CTOPOHE IMEPBOTO JHUCTA
JOKYMEHTA.

HcnonHeHHble JOKYMEHThl (OPMHUPYIOTCS B JieJa B COOTBETCTBHHU C
YTBEPKICHHON HOMEHKJIATYypOU JIE]L.
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Jleno cuMTaeTcs 3aBENCHHBIM C MOMEHTa BKJIIOYEHHSA B HEr0 IEPBOIO

HCIIOJTHEHHOTO JOKYMEHTA.

I[Ipu ¢dopmupoBaHumM nena MNPOBEPSETCS MPABWIBHOCTh OTHECEHUS
JIOKYMEHTOB B JIaHHO€ J€J0, KayecTBO O(opMieHUs U KOMIUIEKTHOCTb
JIOKYMEHTOB, HAJIMUWE MOJIUCEH, BU3, PETUCTPAIMOHHBIX HOMEPOB, CIPABOK WU
OTMETOK 00 WCIOJHEHMHM, CIOUCAHMM B JeJI0 U JApyrux. HemnpaBuiibHO
o(OpMIICHHBIE JIOKYMEHTHI JOJDKHBI OBITH 100(GOPMIICHBI, a 3aTE€M IMOMEIIEHBI B
IeJ10.

He nomyckaetcs momereHre B €JI0 IOKYMEHTOB, COAEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY JeJa.

[Tpu hopmupoBanuu fen COOTIOAOTCS CIEIYIONNE TPEOOBAHUS:

JIOKYMEHTBI TOCTOSTHHOTO M BPEMEHHOI'0 XpaHeHHs (opMuUpyroTcs B Jena
pa3zieNbHO;

B JIEJO BKJIIOYAIOTCS TOJBKO MCIOJHEHHBIC, MPABHIBHO OGOPMIICHHBIC
JIOKYMEHTHI B COOTBETCTBHU C 3ar0JIOBKaMU JIe]I B HOMEHKIIATYPE;

BCE JOKYMEHTBI, OTHOCSIIITUECS K PEIICHUIO OJHOTO BOMpoca, GOpMHUPYIOTCS
B OJHO JIEJIO;

B CJydae, €Clid MOoJ0OpKa JOKYMEHTOB IO OJTHOMY BOIIPOCY HACUUTHIBACT
6omnee 100 nmucToB, OHa MOXKET OBITh BBIJIEJIEHA B CAMOCTOATENHHOE JIETIO;

JOKYMEHTBI, TIOJIJIeKAIIIUE BO3BPATY, B J€JIO HE TTIOMEIIAIOTCS;

B JIJIO TIOMEINIAETCS TOJBKO OJMH 3K3EMIUIAP JOKYMEHTA, YEPHOBHKU U
BapHaHThI MPOEKTOB IOKYMEHTOB B JIEJIO HE MOJUINBAIOTCS (32 UCKIIOYEHHEM TEX,
Ha KOTOPBIX UMEIOTCS BU3bI, YKa3aHUS MO HCIOJHEHUIO JOKYMEHTOB M IpyTHe
OTMETKH, TIOTIOJTHSIOIINE TTEPBbIN IK3EMILIAP);

B JIETI0 BKIJIFOYAIOTCS, KaK MPABWIIO, TOKYMEHTHI OJHOTO KaJIEHJapHOTO Toja
(MCKJIIOUEHME COCTABJISIOT MEPEXOAAIINE JIIIa);

KaXXJ0€ J1eJ0 He JOJKHO MpeBbimath 250 JUCTOB, MpU OOJbIIEM 00BeMe
JIOKYMEHTOB B JieJie (POPMHUPYETCSI HECKOJIBKO TOMOB (YacTeid).

B neno BKIIIOYAIOTCS BCE MOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHHUSIMU, YKa3aHHBIMU B TEKCTE JTJOKYMEHTA, IPU OTCYTCTBUU MPUIOKEHUM,
VKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENIb O0s3aH CHAeNaTh 3aluch Ha
JOKYMEHTE 00 MX MECTOHAXOK/ICHHH.

JIOKyMEHTbl BHYTPU Jejla paclojiaralorcsi B XPOHOJOTMYECKOW WU
BOIIPOCHO-JIOTMYECKOMN MOCIEA0BATEIbHOCTH, MIIM UX COUETAHUM.

HopmaTuBHbleE ¥ OpraHU3allMOHHO-PACHOPSAUTENIbHBIE  JOKYMEHTHI
C OTHOCAIIMMHCS K HUM MPUIIOKEHUAMHU TPYIIUPYIOTCS B Jiejla MO BUIAM
JIOKYMEHTOB U 110 XPOHOJIOTHUH.
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IIpoToKOIBI 3aceaHuil TEPPUTOPUAIBHON KOMUCCUH PACIIONIATalOTCs B JIENIe

10 XPOHOJIOTUHU B MOPSIAKE BO3pacTaHusi HOMepoB. JlJokyMeHThI k 3acenanuio THUK
MOMEIIAIOTCS MTOCIE COOTBETCTBYIOMIETO MPOTOKOIA.

[Tonoxenus, MHCTPYKIIHH, YTBEPKACHHbIC pacnopsIUTEIbHBIMA
TOKYMEHTaMH, SIBJISIFOTCS TMPWIOKEHUSMUM K HUM W TPYNINUPYIOTCS BMECTE
C YKa3aHHBIMU JJOKYMEHTaMH.

[InaHoBas ¥ OTYETHAA JOKYMEHTAIMS HE3ABUCUMO OT JIaThl €€ COCTABJICHUS
BKJIFOYAETCS B JEJIO0 TOTO T'0J1a, K KOTOPOMY OHAa OTHOCHUTCH.

B nene «llepenucka» wucxonsmuii (OTBETHBINM) JOKYMEHT IOMEIIACTCS
nocyie Bxozsuiero. [Ipu Bo30OHOBIEHUM MEPENHUCKU MO BOMPOCY, HavyaBIIEHCS B
OpeabIAYIIEM TOAy, JAOKYMEHThl BKJIIOYAIOTCS B JIE€JI0 TEKYLIEro roja u
YKa3bIBAETCA HMHAEKC TOrO Jeja MO HOMEHKIAType JeJl MpeAblayllero rojaa, B
KOTOPOM HaXOJATCS MPEIIECTBYIOMINE JOKYMEHTBI IO 3TOMY BOIPOCY.

OO6parieHust rpakjaaH U JOKYMEHTBHI MO0 MX PACCMOTPEHUIO (HOPMUPYIOTCS
B OoTHeNbHbBIC fena. Kaxmoe oOparieHne u Bce JOKYMEHTHI 110 €ro PacCMOTPEHUIO
COCTABJISIIOT B JIeJIe CAMOCTOSITEJILHYIO TPYIIY W PacrloJiaraloTcsl B aju(paBUTHOM
MOPSI/IKE TI0 TIEPBLIM OyKBaM (aMHIIU aBTOPOB OOpaIieHUH.

B nenax, Haxoagmuxcsi B JEJONPOU3BOJICTBE, JOKYMEHTHI TEKYILETO roja
pacrojiararorcs II0 XpOHOJIOTMM CHU3Y, BBEpPX IO Mepe mnoctymieHus. llpu
IIOATOTOBKE K CJaye B apXWB Jejla ¢ JOKYMEHTaMHU IOCTOSHHOTO U BPEMEHHOI'O
(10 nmer u Oomnee) xpaHeHHs MepedOPMUPOBHIBAIOTCS B OOpPATHOM MOPSIKE:
JOKYMEHT, MOCTYNHUBIINN B KaJ€HIAPHOM IOy MOCIEIHUM, JOJKEH OBITb BHHU3Y
J1eJ1a, a MEPBBIM JOKYMEHT KaJICHAAPHOTO rojia — BBEPXY, IIEPBBIM.

10.3. Tekymiee xpaHneHue aei.

Jlena ¢ MOMEHTa UX 3aBEJCHUS U 10 IIepeladyr B ApXUB WA YHUUYTOKECHUS B
CBA3U C MCTEUEHUEM CPOKOB XPAaHEHMS HAXOAATCA Yy Mpejncenareinis (cexperaps)
THUK.

[Iporokoner 3acepmanmii, pemenus THUK, couckn npuriameHHbIX,
IpujlaraéMple K  [POTOKOJY  IOJJMHHBIE  SK3EMIUIIPbl  PELICHUHM  C
COOTBETCTBYIOIIMMH TPUIOKECHUSMH, HPOTOKOJIBHBIE NOPYYECHUS, JOKYMEHTHI,
MIOCIYKUBIIIME OCHOBAaHWEM ISl PacCMOTpeHus Bompoca Ha 3acenanunm TUK,
pacmdpoBaHHAs ayIHO3aNKCh 3aceaaHus (MpU €€ HAIWYUH), CIIUCKH PACCHUIKA
MIOCTAHOBJICHUW 1O TMepe/layd B apXWMB HAXOMATCS y mpeacenaTtens (cexperaps)
THUK.

3a COXpPaHHOCTb JOKYMEHTOB U J€J OTBETCTBEHHOCTb HECET CEKpEeTaph
THUK.

Jlena JOJKHBI HAXOIUThCS B pabodel KOMHAaTe WIM B CHEHUAIBHO
OTBEJACHHOM ISl 3TOM 1LIETTM TOMEIICHUU U XPAHUTHCS B 3aMUPAIOIIUXCS IKadax,
MPEIOXPAHAIONNX JOKYMEHTBI OT IBUIM U BO3IEHUCTBHUS COJIHEYHOTO CBETA.
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B nensax oOecrieueHus OIICPATUBHOI'O IMOHMCKa JOKYMCHTOB  [ACJIa

pacrojlararoTcss B COOTBETCTBUM C HOMEHKJIATypOW [eJI, KOIHS KOTOPOU
MOMENIAeTCS Ha BHYTPEHHEN CTOPOHE JIBEPIIbI MiKada.

Ha Topmax oOnoxkexk  Jena  yKa3blBalOTCS ~ MHACGKCHl  Jed 1O
HOMEHKJIaType el

Jena, HaxopasiIuecss Ha TEKYyIIEM XpaHEeHWH, noayiexar yuety. llepen
nepenadyei  JOKYMEHTOB B apXuB  IPOBOAUTCS  MPOBEpKA  HAIWMYMSA
U COCTOSIHUSI IOKYMEHTOB M Jie] B LIENSAX YCTAaHOBJICHUS (PaKTUYECKOrO HaWYus
JI€7T 1 COOTBETCTBUS UX KOJUUYECTBY, YUCISAIIEMYCS 10 HOMEHKIIATYPE JIEII.

[IpoBepka HanM4yMg W COCTOSIHUSI JOKYMEHTOB M JIeJ1 MPOBOAUTCA IIPHU
nepeMeNIeHUH Jie1, Bo3Bpate Aei, cMeHe npeacenarens TUK.

[IpoBepka mNpPOBOAMTCS IYTEM CBEPKHM CTaTe HOMEHKIATypbl Jiell
C ONMCAHUEM JIeN Ha 00JI0KKE, a (PU3NYECKOE COCTOSIHUE JIeJT ONpeesieTCs MyTeM
UX BHU3yaJbHOTO TMpocMOTpa. Bce oOHapykeHHbIE HEAOCTaTKU (HUKCUPYIOTCS
B AKTE€ MPOBEPKU HAIMYUSA U COCTOSIHUS JIEII.

B cnydae yTpaThl TOKYMEHTOB U Jie] MPOBOJAUTCS CIy)KeOHasi MpoBepKa, 1o
pe3ysibTaTaM KOTOPOW JIMII0, BUHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTh B
YCTAHOBJICHHOM TOPSJIKE.

Ecnm otrnenpHble JOKYMEHTBI, YK€ BKJIIOYEHHBIE B JI€JI0, BPEMEHHO
TpeOyroTCsl ajisi pabOThl, OHU MOTYT OBITh BBIAAHBI M3 JieNla, & Ha HUX MECTO
BKJIQJIBIBAETCS JINCT-3aMECTUTENIb C YKa3aHUEM, KOrja, KOMy M Ha KakoOW CpOK
BbIJIaH JTOKYMEHT.

10.4.  Dxcneprtr3a IIEHHOCTH TOKYMEHTOB.

DKcrepTu3a LEHHOCTM JOKYMEHTOB NPOBOJAUTCS JUIsl  YCTAHOBIICHUS
HAYy4YHOM, HUCTOPHUYECKOM H  NPAKTUUYECKOM  3HAYMMOCTH  JIOKYMEHTOB,
oOpazoBaBmuxcss B mnpornecce aesrenbHoctd TUK, ¢ mensio orbopa ux s
JNadbHENIIEro0 XpaHEHUS WIIH YHUUTOKEHUS.

DKcrepTu3a I1EHHOCTU JIOKYMEHTOB IMPOBOAMUTCS TIPU  COCTABICHUHU
HOMEHKJIATYphI Jel, B mporecce (GpopMupoBaHHs e, MPU MOATOTOBKE OEN K
repeiaye B apxuB.

JIns paccMOTpeHUsl MPOEKTOB HOPMAaTUBHO-METOAUYECKUX JOKYMEHTOB I10
BOIIPOCAM JIEJIONPOM3BOACTBA W ApPXMBHOTO JI€JIa, OMUCEU JeJN MOCTOSSHHOTO H
BpeMmeHHoro (10 ner m Oonee) XpaHEHHs, aKTOB Ha YHUYTOXKEHHUE [l U
JOKYMEHTOB, HE€ HMEKOIIMX HAYYHOM ILEHHOCTH WM NPAKTUYECKOrO 3HAYECHUS,
pemenueM TUK wimm pacnopsoxenuem npencenarens THUK co3maerca skcriepTHas
komuccus (ganee — JK).

B ee ¢yHKkuMM BXOIUT pacCMOTPEHUE U OJOOPEHHE HOMEHKIIATYpPBI I
TUK.
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B cocraB OK Bxirouatorca uinensl TUK, mo cornacoBanuio — paOOTHUKH

apXMBHOTO OTJAENAa aJMUHUCTPAllMUd MYHUIUMIAIBHOIO paiioHa (TOpOJCKOro
OKpYyTa).

[Ipu mnpoBeneHUM SKCHEPTU3BI LEHHOCTH JOKYMEHTOB OCYIIECTBISETCS
oTOOop nen noctostHHOro u BpemeHHoro (10 et u Oosee) xpaHeHusi, 0TOOp 1€ ¢
BPEMECHHBIMH CpPOKaMM XpaHCHUS, TMOJICKAIINX XPAHEHHUIO, BBIJCICHUE K
YHUYTOXKEHUIO JIeJI 3a TPEABIAYIINE TOJbl, CPOKH XPAaHEHUS KOTOPBHIX HCTEKIIU.
[Ipu 5TOM OTHOBPEMEHHO MPOBEPAIOTCA KAYECTBO U MOJHOTA HOMEHKJIATYPHI JIeT,
PaBUIILHOCTD OMPEACICHUSI CPOKOB XpaHEHUSI JICII.

DKcrepTu3a LEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS MYTEM IOJUCTHOTO
npocmotpa aen. He pgomyckaercs oTOOp MOKYMEHTOB [UJisi XpaHEHUS WIH K
YHUYTOXKEHHIO TOJIbKO Ha OCHOBAHHUH 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIINE NPAKTUUECKOE 3HAYEHHWE UM HE UMEIOIINe
UCTOPUYECKON WM HAYYHOW IEHHOCTH, MO HCTCUCHUHM YCTAHOBJIEHHBIX CPOKOB
XpaHEHUS MOJIC)KAT YHUUTOKEHHUIO TI0 aKTY.

AKTBI O BBIICJICHUM K YHUYTOXKCHHIO JeT U JJOKYMEHTOB pacCMaTPUBAIOTCS
Ha 3acemanusix OK OJHOBpEMEHHO C ONHCSAMU Jel. YHUUYTOXXCHHE el |
JIOKYMEHTOB JI0 YTBEPKJACHUSI aKTOB 3anpeiiaeTcs. BeijeeHHbIe K YHUUTOXKEHUIO
Jena U JOKYMEHTBbl YHUUYTOXKAIOTCA IyTEM HW3MENIbYeHUsl, NepepadOTKu WIH
JIPYTMMH YCTaHOBJICHHBIMH CTIOCOOAMH.

[lo pe3ynpraram SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHHUE JEJIONPOU3BOJICTBA €KETOJHO COCTABJISIOTCS ONUCH AEJ MOCTOSHHOTO H
BpemeHHoro (10 net u 6onee) xpanenus (mpuiokerust Ne 12, 13), a Takxke akThl 0
BBIJICJICHUU K YHUUTOXEHUIO JCJI, HE MOJIeKAIINX XpaHeHuto (mpuioxkenne Ne 14
«Dopma akTa 0 BBIJICJICHUU K YHUUYTOKEHUIO TOKYMEHTOBY).

Onucu nen moctossHHOro W BpemeHHoro (10 ner m OGojee) XpaHeHHs, a
TAaK)K€ aKThl O BBIIEICHUM K YHUYTOXKEHHIO 3TUX JieJl paccMmarpuBarorcs Ha DK
U YTBEPKAAOTCS MpeiceIaTeNIeM TEPPUTOPUATBHON KOMUCCHH.

Onucu fen MOCTOSSHHOTO XPaHEHUSl MOJJIEkKAT YTBEPIKICHHIO 3KCIEPTHO-
MIPOBEPOYHOM KOMHCCHEW YTpaBJieHHUs IO JAenaM apxuBoB Pb uyepe3 apXxuBHBIN
OTZIe]l aIMUHUCTPALIMU TOPOJICKOTO OKpyTa.

[Tpu YHUYTOXEHUU JIOKYMEHTOB co CPOKOM XpaHEeHUs
«Jlo muHOBaHMS HamoOHOCTH», «1 Tom», «3 Toma», «5 JeT» COCTABIACTCS aKT,
KOTOpBIM MOANMUCHIBAaeTCs HEe MeHee uem AByMs uieHamu THUK u yrBepxkmaercs
npeacenatenem THUK nocne paccmorpenus Ha OK.

Cpox xpaneHus: «Jlo MUHOBaHUS HaIOOHOCTW» HE MOXET OBITH MeHee |
roja.

UepHOBUKM W  PYKONHCH MOJTOTABIMBAEMBIX JOKYMEHTOB, KOIHUHU
MHQOPMALIMOHHBIX M JAPYIMX MaTEpPUAIOB, HE MOJJEKAIIUX BKIIOYEHUIO
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B HOMEHKJIATypy €], IO MUHOBAHUH B HUX HAaJOOHOCTH MOTYT YHUUYTOXKAaThCs O€3

COCTaBJICHUS aKTa.

BpomrtopoBka Aen Opou3BOAMUTCS TOJIBKO TOCHE MPOBEICHUS SKCIEPTU3BI
IIEHHOCTHU JJOKYMEHTOB.

10.5. Odopmiienue aein.

Jlena, momyexaiiue Tmiepefadye Ha XpaHEHHWE B apXuB, JOJDKHBI OBITh
0(OpMIIEHBI COOTBETCTBYIOIITUM 00Pa30OM.

Odopmnenue gema BKIOYaeT B ce0s MPOBEPKY CUCTEMATHU3ALUU
JIOKYMEHTOB BHYTPH Ji€jla, HyMEepaIlyio JUCTOB, COCTABJICHUE BHYTPEHHEU OMHUCHU
JOKyMEHTOB jena (npuioxkeHnue Ne 15), nucrta-zaBeputens nena (MPUIOKEHUE
Ne 16), odbopmitenre pekBU3UTOB 00JI0KKH, MOJIIUBKY (TIEeperieTeHue) ena.

B 3aBucHUMOCTH OT CpPOKOB XpaHEHHS MPOBOJIUTCS MOJTHOE WM YaCTUYHOE
odopmiIeHUE JIEII.

Jlena TOCTOSTHHOTO XpaHEHMs TMOoIexar moiHoMmy odopmienuto. IlomHoe
opopmIIeHHE JleNla MpeIycMaTpuBaeT MPOBEPKY CHUCTEMATH3alMH JOKYMEHTOB
BHYTPH JieJia, IPABUILHOCTH X 0OpMIICHUS (HAIMYUE HEOOXOIUMBIX MOJIUCEH,
BU3, OTMETOK O PETUCTPAIlMU U UCTIOJHEHHH, TPUIOKEHU), HyMEpaIuo JINCTOB,
COCTaBJICHHWE BHYTPEHHEW ONHWCH JOKYMEHTOB JieJla, COCTaBJIGHUE JIMCTa-
3aBepuTens jena, opopmiIeHre PEKBU3UTOB OOJI0KKH, TOAIMIUBKY (TIEeperyieTeHUE)
nena.

Hena BpemenHoro (mo 10 meT BKIIOYWTENIBHO) XpaHEHUS MOIJIEKAT
YaCTUYHOMY O(QOPMJICHHUIO: JIOMYCKAETCSd HE NPOBOAUTH CHUCTEMaTH3AIIUIO
JIOKYyMEHTOB B JIeJie, JIUCTHI Jiejla HE HyMepOBaTh, 3aBEPUTEIIbHBIC HAAMHCH HE
COCTaBIIAATh.

O610xKa nena odopmiseTcs 1o YCTaHOBJICHHOM bopme
(mpunosxenue Ne 17). CBezeHust Ha 0OJIOKKY MEPEHOCSATCS U3 HOMEHKJIATYPHI 1€
C YTOYHEHHUSMH, OTPAKAIOUUMHU (PAKTUUECKUM COCTaB IOMEHICHHBIX B JEJI0
JOKYMEHTOB.

OO6noxKa nenma HAIMUCHIBACTCS YEPHBIMH CBETOCTOMKMMH YEpPHUIIAMHU,
pazbopurBo, 6€3 COKpaICHUH.

Ha oGnoxke menma ykasbIBalOTCs clieayroniue pekBu3uThl: HazBaHue TUK,
JETTOTIPON3BOICTBEHHBIN HOMEp (MHIEKC) Jieia, 3arojoBOK Jiefia, gaTa jaena (Toma,
YacTH), KOJIMYECTBO JIUCTOB B JI€JI€, CPOK XPAHEHHUS Jejia, apXUBHbIN mudp aena.

PexBusuthl, mpocTaBisieMbie Ha 00JIOKKE Jiena, OPOPMIISIOTCS CIEIYIONTUM
obpazom:

Ha3Banue THUK ykaseiBaetcs B coorBerctBuM ¢ pernameHTtom TUK. Ilpwm
n3MeHeHnn Ha3Banusa THK B TedueHue mepuoja, OXBAaTHIBAEMOIO JIOKYMEHTAMU
nena, Ha 00JI0KKE K CTapOMY Ha3BAHUIO ITPUIMCHIBAETCS HOBOE;
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JIEJONPOU3BOICTBEHHBI HOMEp (MHJIEKC) Jiesia — MpOCTaBiseTcs udpoBoe

o0o3HaueHue (MHACKC) Jeja 0 HOMEHKIIAType JIeT;

3aroJIoBOK (HaMMEHOBaHMWE) Jeia MEPEHOCUTCS W3 HOMEHKIATyphbl 1ed (B
HEOOXOJMMBIX CIIy4asiX B 3ar0OJIOBOK BHOCSITCSI YTOUHEHUA );

Jata gena — Ha OOJOXKKE Jiena YKa3blBaloTCAd JBE JaThl, KOTOpPbIE
Ha3bIBAIOTCS KPAaHUMU JaTaMU U COOTBETCTBYIOT JTHIO, MECAILY, TO/1Y 3aBEJICHUS U
OKOHYAHHUA Jiena JJIsl JIeJl MOCTOSTHHOro xpaHeHus. HawanbHas narta — 3to nara
CaMOro paHHEro, a KOHe4Has JaTa — JaTa CaMOro HO3JHEro JOKyMEHTa B JIeJe.
[Tpu 5TOM yYUTBHIBAIOTCS JAThl BXOASIINX U UCXOMSIINX JIOKYMEHTOB (B clly4ae UX
OTCYTCTBUSI — JaThl PETUCTpPAllUM JOKYMEHTOB), W HE YUYUTHIBAIOTCA JaThI
CIIUCaHMs JOKYMEHTOB B JI€JIO, YKa3aHUM MO UCIIOJHEHUIO JOKYMEHTOB, OTMETOK
UCIIOJHUTENS (32 HMCKJIOYEHUEM CIIy4yaeB, KOTJa Ha JOKYMEHTax He HMeercs
JIPYTUX AT, KPOME MEPEUUCIICHHBIX ).

[Ipu HanucaHum KpaHUX JaT HA OOJIOKKAaX JIeJI TMOCTOSIHHOTO XpaHCHHS
YHUCJIO W TOJ MPOCTABISAIOTCS apaOCKUMH Iu]pamMu, a Ha3BaHUE MeECAIA MUIICTCS
npornucklo  0e3 cokpameHus. Ha o0noxkkax el BpPEMEHHOTO XpaHEHHs
yKa3bIBA€TCS TOJIBKO TOJ.

Ha oOmoxkax pdeda, COCTOSIIMX W3 HECKOJbKHX TOMOB (4acrteil),
IPOCTABJISIOTCS KpallHUE AAaThl KaXXA0ro ToMa (4acTu).

KonnuecTBO NmpoHyMEpPOBaHHBIX B JEJ€ JINCTOB MPOCTABISIETCS C JUCTa-
3aBEpUTEINS Aea.

Cpox XxpaHeHUsI IEPEHOCUTCSI Ha O0JIOXKKY Jiefila U3 HOMEHKIATypsl nei. Ha
Jenax MoCcTOSTHHOro XpaHeHus numetcs: «[locTosHHOY.

ApxuBHBIN mUdp 1eJa COCTOUT U3 HoMmepa GoHAa, HOMEpa OIMUCH, HOMEepa
JIeJa 1o OMKCH, B MyHUITMTIATFHOM apXUBe MPOCTaBisieTcss HoMep GhoHaa.

Ha Topue pena ykas3blBaloTCsl 3arojioBOK Jena, HWHAEKC Jella 10
HOMEHKJIaType, AaTa Jejia U CPOK XPaHEHUS.

B mensx obOecniedeHHss COXPAaHHOCTH M 3aKPEIUICHHS  MOPSAKa
pPaCIONOKEHHST JTOKYMEHTOB, BKJIIOYEHHBIX B JE€JI0 YHCThIE JHUCTHI U3 Jeia
u3bIMaroTca (0€3 MOBPEXKIAEHUS LETOCTHOCTU Jena). Bce nmucTel, Kpome aucTa-
3aBEpUTEIS Jeja U JINCTOB BHYTPEHHEH OMKMCU HYMEPYIOTCS B PA3BEPHYTOM BHUIE
apabckumu 1mudpaMu BaJOBOM Hymepauueu. JIMCTBI HyMepyloTcs MPOCThIM
KapaHJallloOM CBEpPXY BHHU3 B BO3pacTalolIeM IMOPSJIKE HOMEPOB HayWHAs C
nepBoro. [ludpsel mpocTaBistoTcs B MpaBOM BEpXHEM yrioy aucta. Hymeparus
LBETHBIMM KapaHJalllaMH, YEpHUJIAMU U HyMepaTOpaMu HE JOMYCKaeTCs.

JIOKyMEHTBI ¢ COOCTBEHHOW HyMepalleil JUCTOB, B TOM YHUCJE IEYaTHbIE
W3aHUsl, HYMEPYIOTCA B OOIIEM TMOPSAJKE WIM COXPaHSAIOT COOCTBEHHYIO
HyMEpaluil, €clii OHAa COOTBETCTBYET MOPSAKOBOMY pPAacCIOJO0XKEHUIO JIMCTOB
B JIETIE.
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Cnoxennbiii juct Oonbmoro ¢opmata (A2, A3) pa3zBopauuBaeTcs

U HyMEpYeTCsS B TPABOW YACTH BEpPXHETO Mo Jmcta. [Ipu 3TOM JUCT TH000TO
dopmMara, TOMMIUTHIA 3a OAWMH Kpail, HyMepyeTcs KaK OJWH JIUCT, a JIUCT,
CJIOKEHHBIA W TIOJIIITUTHIA 32 CepearHy, TOIJICIKUT MEPEITUBKE U HYMEPYETCS KaK
OJIMH JIUCT.

Ecim B nene ecTb KOHBEPT C BIIOKCHUSMH, TO CHadajga HyMEpyeTcs
KOHBEPT, a 3aTeM OYepPEIHBIM HOMEPOM KaXKJI0€ BIOKEHUE.

dororpadbuu U apyrue WILIIOCTPATUBHBIE MaTepHalibl HYMEPYIOTCS Ha
00OpPOTHOI CTOPOHE B JIEBOM BEPXHEM YTITY.

JIMCT ¢ Hariayxo HaKJICCHHBIMHU JOKYMEHTaMU (BbIpe3kaMmHu, (hoTorpadpusMu)
HYMEpYyeTCsl KaK OJIMH JINCT. Eciu K TOKYMEHTY TOJIKJICCHBI OJHUM KpaeM JApyTHe
JOKYMEHTBI (BCTaBKHM TEKCTA, TIEPEBO/IbI), TO KaXK/IBIH JIUCT HYMEPYETCS OTACIBHO.

[lpunoxxeHue K Jeiy, COCTaBISIONIEe OTACIBHBIA TOM, HYMEpYeTcs
OTJENBHO.

[Ipy HamUYMKM OTACIBHBIX OIMMOOK B HYMEpallMHM JIKCTOB B JIeNIax IpH
MOJIOTOBKE HMX K CJade B apXuB JOIMYCKAeTCS 110 COTJIACOBAHUIO C HHM
yIoTpeOIeHne JTUTEPHBIX (C OYKBEHHBIMU JOIOJTHCHUSIMU ) HOMEPOB JINCTOB.

B 1enax TOCTOSHHOTO XpaHCHHS IS ydeTa M TIOMCKa JOKYMEHTOB
B HauaJie Jiejia MOXKET MOMEIAThCsl BHYTPEHHSISE OHCh (TpritoskeHue Ne 15).

JIucThI BHYTPEHHEW OMMMCH HYMEPYIOTCS OTACIIBHO.

Kaxmoe neno 3akaHUMBaeTCS JHCTOM-3aBEPUTENIEM YCTaHOBICHHON (OPMBI
(mpunoskenue Ne 16).

B nmucre-3aBeputene nena nudpamMu U MPOMHKCHI0 YKa3bIBaeTCs (PaKTHUECKOE
KOJIMYECTBO JIUCTOB B JAHHOM JIeJIe, & TAaKXKe HAIMYHNE JINTEPHBIX U MPOITYIIICHHBIX
HOMEPOB JIUCTOB, KOJHMYECTBO JIMCTOB BHYTPEHHEW ONWUCH W HAIWYHE CPEIH
JIOKYMEHTOB Ta3eT, KHHT, Opomrop, deprexei, (ororpaduii, pucyHKOB U T.1.,
CTaBHUTCS JlaTa M TOAMNKCH paOOTHUKA, COPMHUPOBABIIEIO N0, W YKa3bIBACTCS
€ro JOJKHOCTb, WHUIMANB U (amwmiug. Eciam KomuyecTBO IMCTOB B Jeie
WU3MEHSETCS, 3aBepUTEIbHAS HAAMKICH COCTABIISCTCS BHOBD.

[Tpu moATroTOBKE /€N K MOIIIMBKE (MEPEIUIETY) MPOBEPSIETCS MPABUILHOCTh
ux QopmupoBaHus, 0hOpMICHHUS, METAUIMUYECKHE CKPETUICHUS U3 JOKYMEHTOB
YAAISIOTCS.

JIOKyMEHTBI TIOJIINBAIOTCS TAKUM 00pa3oM, 4TOOBI MOKHO OBLTIO CBOOOIHO
MPOYUTATh TEKCT KaXJOro JOKYMEHTa, BHU3bl W YKa3aHHWS [0 HCIIOJHECHUIO
JTIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepemaua men  TOCTOSHHOTO XpaHEHHS B apXUB  OCYIIECTBISCTCS
MOCTMHUYHO M0 YTBEPKIeHHBIM DK omucsM el mOCTOSHHOTO XpaHEHHS.
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[IprieM TOKYMEHTOB Ha MMOCTOSHHOE XpaHEHHE O(POPMIISIETCS] aKTOM IpUeMa-

nepenadn JOKyMeHTOB (nmpuiioxkeHue Nelg).

IIpu mepenade nen Ha BCEX OJK3EMIUIApaX OMUCH [ IPOTHB KaXKIOIo
BKJIFOYEHHOT'O B Hee Jena B rpade «IIpuMeuanue» CTaBUTCS OTMETKA O HAJTUYHMH
nena. B KOHIE KaXIOro »5SK3eMIULIpa OMNMCH el YKa3blBalOTCA Luppamu
U TPOIHUCHIO KOJIMYECTBO (DAKTUYECKU MPUHATHIX (MEpPEeIaHHbIX) B apXuB Jed,
MHULMANBI U (PaMUTTUU JIUL], OCYLIECTBIISIIOUIUX MpUeM-Tiepeady e, CTaBATCA UX
MOJANKCH U JaTa.

[Ipu nmpueme nen B apxuBe NPOBEPSAETCA MPABHIBHOCTH UX OGOPMIICHUS.
Hena, odopmiileHHbIE C HapylIeHHEM MpaBWi, YCTaHOBJIECHHbIX WHCTpyKIueH,
Bo3Bpamiatorcs B TUK ¢ ykazanueM HeJOCTaTKOB AJI UX YCTPAHEHUSI.

N30upaTenbHass KOMHCCHSI UMEET MPUOPUTETHOE MPABO HA HCIOIb30BaHUE
JOKYMEHTOB, TIEPE/IaHHbIX €0 Ha FOCYJapCTBEHHOE XPaHEHHE, B TOM YHCIIE HA UX
NEPBYIO MyOIMKALIKIO.

11. OTBeTCTBEHHOCTH

11.1. Ynewst THK HecyT NEpCOHAIBHYIO OTBETCTBEHHOCTh  3a
cobOmonenne TpeboBaHuit MHCTpyKIIMHM, COXpaHHOCTh HAXOASIIMXCA Y HHUX
JOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a oOpra"uszanuio aenonpousBoacta B TUK,
BHEJIPEHNE aBTOMATU3HPOBAHHBIX (KOMIIBIOTEPHBIX) TEXHOJOTHI MOJATOTOBKH H
00paboTKH TOKYMEHTOB, 00€CTICUeHIE COXPAHHOCTH JIOKYMEHTOB U Tepeiavy uX B
apXuB, KOHTPOJb 3a coOmogeHueM TpeOoBaHui WHCTPYKIIMM OCYIIECTBIISIET
npencenarens THUK.



[Tpunoxxenue Ne 1
K MHCTpyKIMHK 110 JEeJIONIPOU3BOACTBY
B TEPPUTOPUAIILHON U30MpATEIIbHON KOMUCCUU
MYHHUIMIIAJIBHOTO paiiloHa By3nskckuil paiioH
PecnyOnuku banikoprocran

dopMa perucTpauOHHOIO0 KYPHAJIAa BXOASIIUX JOKYMEHTOB

)IaTa MNOCTYIJICHUSA KoppecnonneHT, aaTra u peFHCTpaHHOHHBIﬁ HOMED KpaTKOC Pe3oaronus nian KOMY OTtMeTKa 00
H peFHCTpaHHOHHbIﬁ HOMED MOCTYIIMBIIECTI0 TOKYMEHTA CoaepKaHue HanmpaBJICH JOKYMCHT HCITIOJTHCHUUN

dopmMa perucTpauMOHHOIO0 KYyPHAJIAa UCXOASIIIUX TOKYMEHTOB

Hdara n

N Koppecnongenr Kpatkoe conepsxanue OTMeTKa 00 MCTIOJTHEHU U
perucTpanuoOHHbIIi HOMeEp




1
2
3.
4
5
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[Tpunoxenne Ne 2
K MHCTpyKIIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPUATIEHON N30MpaATETbHON KOMUCCHH
MYHHULUIIAJIBHOTO pailoHa
by3nsakckuii paiioH
PecniyOnuku bankoprocran

IHEPEYEHD
AOKYMEHTOB, HE IOJICKAINMX PerucTpanuu

Coo01ieHus 0 3aceaHNsIX, COBELIAHUSIX U MIOBECTKAX JIHS.

VY4eOHble TPOrpaMMBbl, MJIaHBI.

PexiiamMHbIe U3BEIIEHUS, TJIAKATHI (32 UCKIIOUYEHUEM arUTallHOHHBIX).
[ToznpaBuTeENbHBIE MUCHMA U TEIETPAMMBI.

HpI/II‘J'IaCI/ITGJII)HI)IC 6I/IJICTI)I, MMPUTJIAICHUS Ha PA3JIMYHBIC MCPOIIPpUATHUA, HC

COACPKAMNEC HAMJICKAIINX PCKBU3UTOB ITUCbMA.

6.
7.
8.

Byxrantepckue 10KYMEHTHI.
[leyaTHble U3MAHMUSL.

OneparuBHass uHboOpMmalus, nocTynaromas Mo kaHadam cBsizu [AC

«BBIOOPBIY.
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[Tpunoxenne Ne 3
K MHCTpyKIIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIUIIAJIBHOTO paiioHa by3nskckuil palioH
PecnyOnuku bamkoprocran

AKT
Mpbl1, HHKETIOAMCABIINECS
]
COCTaBUJIM aKT O TOM, 4YTO « » 20 r. mpu
BCKPBITHUM TaKeTa B HEM He

OKa3aJIOCh

HaCTOHIIII/Iﬁ aKT COCTABJICH B IBYX OK3CMILJIApaAX.

Ionmucu:
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[Tpunoxxenne Ne 4
K MHCTpyKIIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIUIIAJIBHOTO paiioHa by3nskckuil palioH
PecnyOnuku bamkoprocran

ITPOTOKOJI Ne
3ace/laHMsl TEPPUTOPHAIBHON N30UPaTEIHLHOH KOMUCCUU
MYHHMUIUIIAJIBHOIO paiioHa By3asiKCKuil pailoH
Pecny0simku bamkoprocran

« » 20 rojaa
Hauaio: 4acoB MHUHYT
MecTo npoBeaeHus:

IlpencenarenbcrBoBan (®.MN.0.) — mpeacenarenb  TEPPUTOPUATIBHOU
n30upaTesbHON KOMUCCHUHU.

IIpucyTecTBOBANN: 3aMeCTUTENb MpeAcenaTeNss KOMUCCHU ,
CEKpeTapb KOMHUCCHH , WIEHbl KOMHCCHM C MPABOM PEIIAIOIIETO
rojoca ; WIEHbl KOMHCCUM C TMPaBOM COBEIATEILHOIO TroJjioca
, IPU PACCMOTPEHUU BTOPOTO BOIPOCA MOBECTKU JHS -

ITOBECTKA AHA

=

I'onocoBaHue mo noBecTke AHS: «3A» - ; «[TIPOTUBY — .

B XO/IE 3ACEJAHUS

1 O... (HauMeHOBaHHE BONPOCA MOBECTKH JIHH)
(hamunuu u UHUYUATILL BLICMYNUBUUUX NPU 0OCYIHCOCHUU BONPOCA)
TepputopuanbHas n3dupaTeabHas KOMUCCHS PEIINIA;

1.
2.

I'osocoBanue no nepBoMy Bompocy nMoBecTkH aHs: «3A» - ; «[IPOTUB» — .

2.0

[Ipencenarens
TePPUTOPHUATIBHON M30UPATEITHLHON KOMUCCUU

(MHUTATEL, (haMITHS)

Cexkperapb
TepPUTOPHATIBHON M30UpaTEIbHON KOMUCCHUU

(MHULIHATBI, (AMUITHS)
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[Tpunoxxenue Ne 5
K MHCTpyKIIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHHUIUIIAJIBHOTO paiioHa by3nskckuil palioH
PecnyOnuku bamkoprocran

TEPPUTOPUAJIBHASI U3BUPATEJIBHAS
KOMHUCCHUSI MYHULIUITAJIBHOT'O PAMOHA
BY3/ISIKCKHUA PAHOH
PECIYBJIMKH BAIIKOPTOCTAH

BALII'KOPTOCTAH PECITYBJIUKAQbBI
BY3/I9K PAMOHBI
MYHULUIIAJIbD PAHOHBIHBIH,
TEPPUTOPHUAJIb hANJIAY KOMUCCHUSThbI

PEINIEHMUE

15 suBapss 2021 rona Ne 25/5-5

C.by3msxk

(HanMeHOBaHUE PEIICHUS)

Ha ocHoBanum crateu ®denepanbHoro 3akoHa «O0 OCHOBHBIX TapaHTUSX
n30upaTeNbHbIX MIPaB U NpaBa Ha ydacTHe B pedepeHayme rpaxaan Poccuiickoit
Oenepaunn» M CTaTbU Konekca Pecnybnmuku bamkoprtoctan o BeiOOpax

TEppUTOpHATIbHAS U30UpaTeIbHAsS KOMUCCHS PecniyGnuku

bamkoprocran pemmna:
1.
2.

[Ipencenarens
TEPPUTOPUATIBHON N30UpPATEITHLHON
KOMUCCHU (MHUTIAITBI, (aMUITHS)

Cexkperapb
TePPUTOPHATIBHOMN N30MpaTEILHOU
KOMUCCHU (MHULMATBI, (aMUITHS)
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[Tpunoxenne Ne 6
K MHCTpyKIMHK 110 JEIOIPOU3BOACTBY
B TEPPUTOPUATIEHON N30MpaATETbHON KOMUCCHH
MYHMIMIIAIBHOTO paiioHa by3nskckuil pailoH
PecniyOnuku bankoprocran

P

TEPPUTOPHAJBHAS UBBUPATEJIbHASI KOMUCCHSI ' BAII'KOPTOCTAH PECITYBJIMKAhBI
MYHUIANAJIBHOI'O PAMOHA ” N BY3/19K PATOHBbI
BY3JISIKCKHI PAMIOH MYHULMUIIAJIb PAMOHBIHBIH
PECIYBJIMKUA BAINIKOPTOCTAH TEPPUTOPUAJb hAJIAY KOMUCCHUSThbI
452710, c. by3nax, yi. Jlenuna, 7 452710,by3nek aybutsl, JlenuH ypamsl, 7
Ten.: (347) 733-04-40, daxc.: (347) 733-08-04 Temn.: (347) 733-04-40, ®akc.: (347) 733-08-04
e-mail: tikbuzdyak@mail.ru e-mail: tikbuzdyak@mail.ru
Ne OT « » 20
Ha Ne OT « » 20 T.
Yurnuuueny E.A.

3aBojckas yi., 1oM 7, kB. 12,
c. by3nsk, PecryOnmka
bamkoprocran, 452710

VYBaxaemsiii [lerp MBanoBuu!

Hanpasnsito 3arpaliuBacMbie Bamu CBEJCHUS 0

[Ipunoxkenue: NUCBMO TEPPUTOPHAIBHON HU30MpaATEIbHON KOMHUCCHU
MYHHUITUTIATBHOTO paiioHa bysnakckuii paiton Pecmybmukum bamkoproctan ot
15.12.2020 Ne01-21/4 u mpusnoxxenue K Hemy, Bcero Ha 15 1. B 1 9k3.

C yBaxxeHHeM
[Ipencenarens (MHATIMAITBI, (haMUTTHS)
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[Tpunoxxenne Ne 7
K MHCTpyKIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPUATIEHON N30MpATETbHON KOMUCCHH
MYHHUIMIIAJIBHOTO paiiloHa by3nskckuil palioH
PecniyOnuku bamkoprocran

TpeOoBaHus K JOKyMEHTaM, H3r0TOBJIsIEMbIM C IIOMOLILIO
eYaTawiinx yCTPOUCTB, M K (paili1aM TEKCTOBLIX JOKYMEHTOB

1. Texkctel nmokymeHTOB Ha Osankax c¢dopmata A4 medararoTcs uepes
1,5 MEXKCTPOUHBIX HHTEpBaJIa, Ha OjaHkax gopmara A5 — uepe3 1 MEKCTPOUHBIH
WHTEPBAJL.

TekcThl JOKYMEHTOB, MOJTOTaBIMBACMBIX K THIOTPadCKOMY H3JaHUIO,
IICYaTAOTCS Yepe3 JIBa MEKCTPOUYHBIX HHTEPBAIA.

2. Ha3BaHue BHJIa TOKyMEHTA I€YaTACTCS MPOIMMMCHBIMUA OyKBaMH.

3. Ecnum 3aromoBok Kk Tekcty mnpesbimaer 150 3HakoB (5 cTpok),
JOIyCKaeTcss TPOJyIeBaTh €ro J0 TPaHUIlBl MpaBoro ImoJis. Toyka B KOHIIE
3aroJjI0BKa HE CTaBUTCA.

4. PacmmdpoBka mnonmucu B pekBusute «llommuce» medataercs
Ha YpPOBHE MOCJEAHEH CTPOKM HAMMEHOBAHUS JOJKHOCTU C HCIOJIb30BAHUEM
xomOuHanuu kiaauin Shift — Ctrl — IIpobGen Mexay nHuManaMu U paMuIuei.

5. Cosznmanume, ¢opmatupoBaHUE U BBIBOJ Ha I[e4aTh JIOKYMEHTOB
IPOU3BOJIUTCA Ha KOMIIBIOTEpAaX C HMCMOJIB30BAHHEM TEKCTOBOIO IMpolleccopa
MS Word. Baeapenue 5>IeKTpPOHHBIX TaOJHIl, CO3MaHHBIX B TaOJUYHBIX
nporeccopax, B mokymeHtel MS Word nHe nmomyckaercs. JlomyckaeTcs, mpu
HEOOXOAUMOCTH, co3daHue, (QopMaTHpoBaHWE W BBIBOJ Ha Iie4aTh TaOJIMII
OCPeICTBOM TabmuHoro npoueccopa MS Excel.

6. Ilpm ¢opmaTupoBaHMM JOKYMEHTOB 00s3aTeIbHO paboTaTth C
BKJIFOUCHHOHN KHOIIKOH 9, 4TOOBI BUJETh Ha SKpaHE BCE CIy>KEOHBIC CUMBOJIHI.

7. Tlpu dopmaTupoBaHUM TEKCTa JTOKYMEHTOB WCIIOJIB3YETCS CTHIIb,
KOTOPBIN UMEET CIICTYIOIINE MapaMeTphl:

o Ipudt TimesNewRomanCyr

o Pazmep 14 nynkToB

o Otcryn cieBa 0 cm cnpaa  Ocm

. NuTepBan nepen 0 mynktoB nocie O myHKTOB

. MeXCTpOUHBIM UHTEPBAII MOy TOPHBIN

o [lepBas cTpoka orctyn Ha 1,25 cm

o BripaBuuBanue MO IIMPUHE

8. Ilpm dopmatupoBanum TaOIHII HEOOXOAMMO COONIONATH CIEAYIONINE
TpeOOBaHUS:

Tabnuia Bcerna JAOKHA HMETh Ha3BaHHME, KOTOPOE BBIPAaBHUBAETCS
T10 MPaBOMY MOJIIO IOKYMEHTA;
Ta0JIMIa BEIPABHUBAETCS 110 LIEHTPY JIUCTA;
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3aroJIOBKM CTOJIOLIOB U CTPOK BBIPAaBHUBAIOTCS MO LEHTPY SYEHKH;
JAHHBIE B siYelKaxX TaOJIMIIbI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;
MPOJOJKEHUE TaOJIUIbl HA HOBOM JIUCTE BCEIr/la HAUMHAETCS C 3ar0JIOBKOB

ee crosiOuoB (WM HOMEpPOB rpad B ciaydae, eciid rpadbl TaOIUIBI HA TIEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH Ta6JII/II_[BI MCPCHOCATCA Ha HOBBIM JIUCT JAOKYMCHTA UCKIIIOYUTCIIBHO

LIETTUKOM;

JIOKyMEHTA.

MUpUHA W BBICOTA TAOMWIBI HE JOJDKHBI TPEBHINIATH pa3Mephl MoJei
9. Pasmepsl noneit 1oKkyMeHTa JOHKHBI UMETh CIEAYIOLIME TapaMeTphI:

o BEpXHEE 2,0 cm

° HIDKHEE 2,0 c™m

o 1eBOe 3,0 cMm

o paBoe 1,5cm

OT Kpast 10 KOJIOHTUTYJA:

o BEPXHETO 1,25 c™m

° HIKHETO 1,25 cMm

10. IIpu moAroTOBKE JOKYMEHTOB UCIOIB3YIOT CIAEAYIOIINE PEKBU3UTHI:
HAaUMEHOBaHUE OpPraHU3allUU;

HAaUMEHOBaHUE BUJIA JJOKYMEHTA,

CCBUIKA Ha PErUCTPAIMOHHBIN HOMED U JIaTy TOKYMEHTA;

MECTO COCTAaBJICHUS WJIM U3IaHUS JOKYMEHTA;

azpecar;

rpud yTBEepKICHHS TOKYMEHTA;

3aroJIoBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKA O HAJTUYMH MPUIIOKEHHUS;

IOJIIUCH;

rpud coriiacoBaHus TOKYMEHTA;

OTMETKa 00 MCIIOJIHUTETIE.

11. PexBu3uthl (KpoMe€ TEKCTa JOKYMEHTa MW ajapecara), COCTOSIINE

N3 HCCKOJIBKHX CTPOK, IICYaTa0OT CO CICAYIOMIMMH IIapaMCTpaMHU:

o Ipudt TimesNewRomanCyr

o Pazmep 14 nynkToB

o Otctyn cjeBa 0 cMm cipasa 0 cM

o Nurtepan nepes 0 myHKTOB nociie 0 myHKTOB
. MeXCTpOUYHBIM UHTEPBAI OJIMHAPHBIN

o OtcTyn nepBoi CTPOKHU HET

o BripaBuuBanue 0 IIEHTPY

12. PexBu3uT «Ampecary» MedaTarT cO CICAYIONUMHU MapaMeTPaMH:

o Mpudt TimesNewRomanCyr

o Pazmep 14 nynkToB
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o OtcTyn cieBa [ cM cnpaa 0 cm

o HNuTepBan nepen 0 myHKTOB TOCHE 0 myHKTOB
. MexXCTpOUYHBIN UHTEPBAI OJIMHAPHBIN

o OtcTyn nepBoy CTPOKHU HET

o BripaBHUBaHME 0 LIEHTPY

Ecnu coctaBHBIC 4YacTH PEKBH3UTOB «Anpecar, «['pud yTBepkIcHUs
nokymentay, «['pud cormacoBanus JokyMeHTa», «OTMeTKa O HaJIUYHH
NPUJIOKEHHUS» HE YMEIIAOTCS Ha OAHOM CTPOKE, TO Pa3phiB CTPOKH B HYKHOM
MECTE MPOU3BOJUTCS C IOMOIIBIO CHMBOJAa «Pa3pbiB CTpokn» (KOMOHMHAIUS
kiaasuin Shift — Enter), mHampumep:

COI'JTACOBAHO
HavyanbHUK apXUBHOIO OTAENA
aIMHUHUCTPALIUY MYHHULIUIIAJIIEHOTO
paiioHa by3IsKCKuUii pallOH
Pecny6nuku bamkoproctan
A.P.MacsryroBa

13. Tlpu odopmieHun NOKYMEHTOB Ha JBYX M 0oJjiee CTpaHUIaX BTOpas
U TIOCJIEIYIONINE CTPaHMIIBI OJDKHBI OBITH MpOHyMepoBaHbl. Homepa crpanuil
IPOCTABIISIIOT TIOCEPEIMHE BEPXHEro MOJIsI JOKYMEHTa Ha PAaCCTOSSHUM HE MEHEe
10 MM OT BepXHETO Kpas JucTa apadCKUMH 1 pamMu 63 3HAKOB MPENUHAHUS.

Jlomyckaercst co3fjaHue JTOKYMEHTOB Ha JIMIIEBOM M OOOpOTHOM CTOpOHAX
nucta. Ilpu ABYCTOPOHHEM CO3J1aHUU JOKYMEHTOB IIMPHWHA JIEBOIO IOJISI Ha
JUIEBOM CTOPOHE JINCTA W MPABOTO IMOJISI Ha 000POTHOM CTOPOHE JINCTA JOJHKHBI
OBITH PaBHBI.

Ecin noKkyMeHT wWMeeT NPWIOKEHHE, TO OHO Ie4aTaeTcsi C HOBOH
CTpaHULBI.

14. JIns BBISIBICHHS M MCIIPABIICHHS] BO3MOYKHBIX OIIMOOK B MPaBOTTMCAHUU
B copmupoBaHHBIX (alIax PEKOMEHAYETCS  OCYIIECTBISATH IMPOBEPKY
JOKYMEHTOB, UCHOJIb3YysI CACTEMBI TPOBEPKH MPABOMKHCAHUS.

15. Kaxnaplii HOKYMEHT CO BCEMHM MNPWIOKEHUSMH K HEMY MOMEIIAIOT
B OTJENBHBIN (aiii (ecau MPUIIoKEHUS CO3AaHbl OJHUM MpoIieccopom). BayTpu
daiina cam TOKyMEHT U Ka)X10€ MPUIOKEHUE TTOMEIIAIOT B OTACIbHBIC Pa3/Ieibl.

16. Bce pexkBU3UTHI TOKYMEHTa OTIEISIOT APYT OT JIpyra OJHON MyCTOM
CTpOKOH, oOpazyemoii cuMmBoioMm abO3ama (f—xmaBuma Enter). B Tekcrte
HE JIOJKHO BCTpEYaThCs OoJiee ABYX CUMBOJIOB ab3aria moapsij.

17. He nmomyckaetrcs mucaTh CIIOBA C pa3psAaKOW, BCTAaBISIL MPOOEIBI
Mexy OykBamu B cioBax. He momyckaercsi UCHOIb30BaHUE MpPOOENOB st
oOpa3oBaHus a03aITHOTO OTCTYyMa (KPaCHOW CTPOKH) WIIH ITYCTHIX CTPOK. B TekcTe
HE JIOJDKHO BCTpedYaThbesl MoApsa 0ojiee OJHOTrO cuMmBoJia npobena. Pasnenenue
WHUIINAJIOB
u pamunuu. CumBosa Ne U yucia, NOPsSIIKOBOIO HOMEpa CTaThbH, YaCTH, MMYyHKTA
WJIU TIOJIMMYHKTAa MPAaBOBOTO aKTa, YMcliia Mecsiiia U Ha3BaHUsl Mecdlla, Yuciia roja
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U CJIOBA «TOJ», JIFOOBIX YHCIIOBBIX 3HAYCHWH W SAWMHUI] U3MCHCHUS JENacTCs C
UCIIOJIB30BAaHUEM Hepas3aeauMoro mpobena (coueranue kimasuin Shift — Ctrl —
[TpoGen).

18. He nomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3eiIUTCIIbHBIC
JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — ¥ ApyTHeE).

19. He nomyckaercs HCMONb30BAaHME B PYCCKUX CJIOBAX CXOJHBIX I10
HavepTaHuio JaTuHCKUX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, ).

20. He pnomyckaeTcsi UCIOJIB30BaHUE CHUMBOJIA Talynauu (—) s
oOpa3zoBaHus a03alHOTO OTCTyMa (KpacHOW CTPOKM) WM MYCTBIX CTPOK.
AO3anHBIH OTCTYN yCTaHaBIMBAaIOT B MeHIO Dopmatr/A03am WM C TOMOIIBIO
BEPXHETO JIBI)KKA Ha TOPU30HTAJILHOM JIMHEHKE.

21. He nmomyckaeTcsi HWCIIONB30BAaHWE CHMBOJIA «-» JIJII OOO3HAYCHHUS
nepeHoca. BmecTo HEro cieayer HCIOIb30BaTh CHUMBOJ MATKOTO TIEpEeHOCA
(xomOunarms knapui Ctrl — «-»),

22. Jlns HanmucaHWs PUMCKHUX IUQP JOJKHBI HUCIIOJIB30BATHCS 3aryIaBHBIC
oykBbl natuackoro andasura (I, V, X, C, D, L, M). HUcnonp3oBanue s 31Ol
IIEJTM PYCCKUX OYKB U apaOCKuX UQP HE JOMYCKACTCH.

23. Bmecto 6ykBhl «E» n0mkHa ynoTpednaThes OykBa «E» (Kpome MMeH
COOCTBEHHBIX MPU HAJIMYHUH MTOATBEPKIAIOIINX JOKYMECHTOB).

24. PexBu3uthl «HanMeHOBaHHME BHJA JIOKYMEHTOB» JIO/DKHBI OBIThH
BBIPOBHEHBI 110 LEHTPY M KaXKIbI M3 HUX JOJDKEH MPEICTaBISATh COOOH OIWH
ab3a1], TO ecTh BHYTPH TEKCTa KaXKJIOTO PEKBH3UTA HE JIOJDKHO OBITH CHMBOJIA
ab3ama. He momyckaeTcst Wcmonp3oBaHWEe CHMBOJAa ab3ama s TpepbIBaHUs
CTPOKH B MPOW3BOJBRHOM MeECTE, IJII STOrO CJEAYyeT WCIOIb30BaTh CHMBOJI
pa3pbiBa CTpokHu (komOuHarus kiasuin Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTpyKIIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPUAIIEHON N30MpATETbHON KOMUCCHH
MYHHUIUIIAJIBHOTO paiiloHa by3nskckuid palioH
PecniyOnuku bankoprocran

Chnucox PACCBUIKH UCXOAAIIMNX JOKYMECHTOB

Ne HaumeHnoBaHue oprana . .
ITosHBIN MOYTOBBIN agpec
n/n (opranmszanmm)
[Ipencenarens

TEPPUTOPUATIBHON KOMUCCUHU

Hcnionuurens

« » 20 rT.
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[punoxenne Ne 9
K MHCTpyKIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPUATIEHON N30MpaATETbHON KOMUCCHH
MYHHULUIIAJIBHOTO pailoHa
by3nskckuit paiioHn
PecniyOnuku bamkoprocran

YTBEPXJIAIO
[Ipencenarens (3aMmecTUTENb IpECEAATENS,
CeKpeTaph) TEPPUTOPUATILHON N30UpaTEIHLHOM
KOMMCCUHM MYHULIMIIAJIIBHOTO palioHa by3askcKkui
paroH
PecnyOnuku bamkoprocran
WMHULMANbI, paMunus

noAIuCh

« » 20 I.

CIIMCOK
AOJKHOCTHBIX JIMI (OPraHu3anuii), KOTOPbIM HANPABJIsIeTCS
pellieHre TEPPUTOPHAIBHON M30MPaTeIbHON KOMUCCUU
0T « » 20 roma Ne

(yxazatTp 3ar0JIOBOK)

i HawnmenoBanwme oprana (OpraHu3aITim) Komn-Bo 3k3. | Ilpmmedanune

Ucnomaurenp

« » 20  rona
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[Mpunoxenne Ne 10
K MHCTpyKIMHK 110 JEJIOIIPOU3BOACTBY
B TEPPUTOPUAIIEHON N30MpATETbHON KOMUCCHH
MYHHUIUIIAJIBHOTO paiiloHa by3nskckui palioH
PecniyOnuku bankoprocran

IHEPEYEHD
MOVIEIKALUX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHEHHS

1. ®denepanbHble KOHCTUTYIIMOHHBIC 3aKOHBI, (eliepaabHble 3aKOHBI
Poccuiickoit Penepanuu — COrIACHO YKa3aHHOMY B HUX CPOKY.

2.  VYxka3ssl [Ipesunenra  Poccuiickou Oenepauuy, [Ipe3unenra
PecnyOnuku bankoproctaHn — COTJIacCHO yKa3aHHOMY B HUX CPOKY.

3. Pacmopsoxkenuss [Ipesumenta Poccuiickori  ®enepamnuu, [maBb
PecnyOnuku banikoproctaHn — COTJIacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenusi, pacnopsokenus  IlpaButenbctBa  Poccuiickoi
denepaliiu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonwsl PecnyGnuku bamkopTrocTaH — COrjlacCHO yKa3aHHOMY B HHUX
CPOKY.

6. Iloctanosnenus, peumenus ['ocymapcrBeHHoro Cobpanus — Kypynras
Pecniy6niuku bamkopTocTan — cOrIacHO yKa3aHHOMY B HUX CPOKY.

7. TloctanoBnenuss IlpaBurenbctBa Pecnybmuku bamkoprocran —
COTJIACHO YKa3aHHOMY B HUX CPOKY.

8.  Pacmopsikenus ['nmaBel PecmyOnukm  bamkoproctaH — corjacHO
YKa3aHHOMY B HUX CPOKY.

9. [Ilapmamentckue 3ampockl CoBeta Denepanuun DeneparbHOTO
CobOpanus Poccuiickoii ®enepanuu, ['ocymapctBennonr [{ymber denepanbHOro
CoOpanus Poccuiickoit ®@enepaniuun — HE IMO3JHEE 4eM 4Yepe3 15 KajneHaapHBIX
JIHEW CO JHS MOJIyYEHHUs MapIAMEHTCKOrO 3ampoca WIM B MHOM YCTAHOBIICHHBIN
cooTBeTcTBYIOmEeH manaron DenepansHoro Cobpanusi Poccuiickoit Denepanmu
CPOK.

10. 3anpocer unenoB CoBera Denepanuu DenepanbHoro CobOpanHus
Poccuiickonr ®enepaunu, nenyratoB [ocymapcrBeHHou [ymsl DenepanbHOTO
CoOpanust Poccuiickoit Deneparuu — He mo3gHee yeM udepe3 30 KaleHIapHBIX
JTHEW CO JIHS €ro MOJYyYEeHUs WM B HHOW COIVIAaCOBAHHBIM ¢ MHUIIMATOPOM 3amnpoca
CPOK.

11. Oopamenns uneHoB Copera Depeparuu DenepanpHoro CoOpaHus
Poccuiickont ®enepaunu, nenyratoB [ocymapcrBeHHou Jlymbl ®DenepanbHOTO
CobOpanus Poccuiickoit @enepaudd 1O  BONpOCaM, CBS3aHHBIM C  UX
NEeATeNbHOCTbIO, — Oe3oTiaraTeabHO (2 mMpu HEOOXOAMMOCTH TMOJTy4YECHUSs
JOMIOJTHUTENBHBIX MATEpUAIOB — HE Mo3AHEe uyeM uepe3 30 KaleHIapHBIX JHEU
CO JIHSI TIOJIy4eHUSI OOpaIllCHHUS]).
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12. OoOpamenus nenyratoB ['ocymapctBenHoro CoOpanus - Kypynras
PecnyOnuku bBamkopTtocTaH — B CpPOK, YCTAHOBJICHHBIA 3aKOHOAATEIHCTBOM
Pecny6ninku bamkoprocTaHn.

13. Ilucema u3 Anmunuctpauuu Ilpesunenta Poccuiickoin ®denepanum,
IIpaBurensctBa Poccuiickoit @enepaunn, Koncrurynnonnoro Cyna Poccuiickoit
Oenepaunu, BepxoBHoro Cyna Poccuiickoit  ®@enepauuu, ['eHepanbHOU
npokyparypsl Poccuiickon ®@enepaunu, anmuauctpanuu ['nassl u [IpaBurenscrsa
Pecnyonukn bamkopTtoctan, BepxoBHoro Cyaa Pecnybnuku bamkoprocras,
[Ipoxypatypsl PecnyOnuku bamkopTocTaH, opraHoB MECTHOTO CaMOYIpPaBIICHUS,
pPalilOHHOTO CyJa — B COOTBETCTBUU C YKA3aHMSIMHU IO HCIIOJTHEHUIO JOKYMEHTA
npeaceaaTens TEpPUTOPUAIbHOM KOMUCCHHM, €CJIM B HHUX HE YKa3aH CPOK, — HE
no3aHee yeM uepes 30 KaneHJapHbIX JHEW.

14. TIporect nmpokypopa — He no3aHee yeM yepe3 10 kaneHJapHbIX THEH.

15. TlpencraBieHue mpoKypopa — He nmo3aHee yeM uepe3 30 KaleHIapHbIX
JTHEH.

16. Tlucbma u3buparenbHbIX KOMHUCCH - 30 AHEH, B MEpHO/ MOATOTOBKH U
NpOBeJIeHUs BEIOOPOB - B cOOTBETCTBUU ¢ DeiepanbHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTusax M30UpaTeNbHBIX MpPaB M MpaBa Ha ydyacTHe B pedepeHayme TrpakiaaH
Poccuiickoit @enepannun

17. OO6pamienus TpaxaaH MO BOIpocaM BBIOOPOB U pedepeHIyMOB —
10 30 kaneHIapHBIX THEH, a TOCTYNUBIINE B MEPUOJ U30UpATEIIbHON KaMIIaHUU —
B cooTBeTcTBUM ¢ DenepanbHbiM 3aKOHOM «OO0 OCHOBHBIX TapaHTHIX
n30MpaTeNbHbIX MpPaB U MpaBa Ha ydacTue B pedepenayme rpaxnan Poccuiickoit
denepanumny.

18. Tlepechinka oOpalleHUN Tpak[IaH, COJEPXKAIIUX BOMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCHUTCA K KOMIIETEHUUH TEPPUTOPUAIBHON KOMHUCCUH,
OCYILIECTBIIIETCS B TEUEHUE CEMU KAJICHIAPHBIX JTHEU.

19. OOpamenuss cpeacTB MaccoBoid uHGOpPMAIMM IO  BOIIpOcaM
npenocTaBieHus] MHPOpPMAIMM — CEeMb KajeHAapHbIX nHed. Eciu Tpebyembie
CBEJICHUSI HE MOTYT OBITh IPEIOCTaBICHBI B YKa3aHHBIM CPOK, TO JOMYCKAaeTCs
OTCpPOYKa B TMPEAOCTABICHUM 3allpaliuBaeMoil HMH(OpMalUu C BpyYECHHUEM B
TPEXJAHEBHBI CPOK €O JHS TNOJY4YeHHsS IHUCBMEHHOrO 3ampoca HHQOpMaIiu
YBEJOMIIEHH 00 OTCPOYKE MPEACTABUTEIIO PENAKIUH, B KOTOPOM YKa3bIBAIOTCS
OpUYMHa OTCPOYKH, JaTa, K KOTOpoil OyneT MpeAocTaBieHa 3ampaliuBacMas
uHbopMaIus, JOKHOCTHOE JIMIO, YCTAaHOBMBILIEE OTCPOUYKY, JaTa MPHUHITHS
peuieHus 00 OTCpOUKe.

20. 3ampoc rocyaapcTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYIpaBJICHHUS
WIM JOJDKHOCTHOTO JIMIA, PacCMaTPHUBAIOLIEr0 OOpallleHHe TpakJaHWHA,
JOKYMEHTBl W MaTepHalibl, HEOOXOJUMBIE I PAacCMOTpPEHHUs OOpanieHus,
IIPEOCTABIAIOTCS B TedeHue 15 pJHel, 3a WCKIIOYEHHEM JIOKYMEHTOB U
MaTepraiOB, B KOTOPBIX COAEPKATCS CBEICHMS], COCTABIIAIOIINE FOCY1apCTBEHHYIO
WIM UHYK OXpaHsieMyr (QenepaqbHbIM 3aKOHOM TalHy, M Il KOTOPBIX
YCTaHOBJIEH 0COOBIN NOPSAIOK MTPEAOCTABICHUS.



N3buparenpHas KOMUCCHS,

TeppUTOpUaIbHas U30HUpaTebHas KOMUCCHUS
MYHULMIIAJIBHOTO pailoHa by3asKckuii palioH
PecnyOnuku bamkoprocTtan

HOMEHKIIATYPA JIEJI

No
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[Ipunoxenue Ne 11
K MHCTpyKIIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPUAIIEHON N30MpATETbHON KOMUCCHH
MYHHUIUIIAJIBHOTO paiiloHa by3nskckuid palioH
PecniyOnuku bankoprocran

YTBEPXIAIO

IIpencenarens
TEPPUTOPUATHHON N30MPATEITHHON KOMUCCHH
MYHHUIMIIAJIBHOTO pailoHa By3msakckuii
paroH
PecnyOnuku bamkoprocran

(MecTo cocTaBIIeHUS) [Toanuck Nuunmanel, pamumus
Jara
Ha roj
HNuaexc Cpoxk xpaHeHus JaeJia
e 3aroJioBoOK Jeja Koa-Bo nexn p P a Mpumeuanue
aeJia U Ne cTaTbM 1O NMEPeYHI0
1 2 3 4 3)
HazBanue pasaciia
HaumeHnoBaHue 10KHOCTH COCTaBUTENS [Toanuce Wuunumanel, pamunus

HOMEHKJIATYPBI
Hara
COI''TACOBAHO
IIporokon OK
oT Ne

COI'JTACOBAHO
IIpOoTOKOJI 3KCIIEPTHO-TIPOBEPOYHON KOMUCCHUH
apXUBHOTO OT/eNa AIMUHUCTPALIUA
MYHHUIUIIAJIBLHOTO paiioHa by3nsakckuil paiioH
Pecnyonuku Bamkoprocran

oT Ne

HToropas 3ammce o KaTCropugax U KOJINYCCTBEC
TeppHTOpHaHLHOﬁ KOMUCCHH

A€, 3aBCICHHBIX B roay B
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B ToM uucie

[To cpokam xpaHeHus Bcero HEDEXO X C OTMETKOM
PEXOJIAI «IIK»

1 2 3 4
[TocrostHHOTO
Bpewmennoro (cBbie 10 ser)
Bpemennoro (10 10 net BKIIIOUUTENBHO)

HUTOroO:

HanmenoBaHnue TODKHOCTH COCTABHUTEIS IToamuce HNuanimansl,
HOMEHKJIaTypPhI bamumnus

Hara




63

[Tpunoxenne Ne 12
K MHCTpyKLIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPUAILHON U30MpaTENbHON KOMUCCUU
MYHHULUIIAJIBHOTO pailoHa
by3nsakckuii paiioH
PecniyOnuku bamkoprocran

TeppuropuanibHas n30upareibHasi KOMUCCUS YTBEPXIAIO
MYHULHUIIAJIBHOTO pailoHa by31aKkckuil paiioH

Pecnyonmuku Bamkoprocran

DOOHJI Ne [Ipencenarens

TEPPUTOPUATHLHON U30MPATEIbHON KOMUCCUU

OITUCDH Ne MYHHUIMIIAJIBHOTO paiioHa bBy3asdkckuil paiioH
JIEJT TIOCTOSTHHOTO XPaHEHUs PecnyOnuku bamkoprocran

3a rox [Toanuce Wuunumanel. pamunus

Hara
Ne HNunpexc Kpaiinue | Koja-Bo
3aro/i0BoK aesia IIpumeuanue
n/n aena AaThl JINCTOB
1 2 3 4 5 6
B nanHBII pa3nen onucy BHECEHO
(1mdpamu ¥ TPOMHUCHIO)

c Ne 1o Ne , B TOM YHCJIE:
JIUTEPHBIE HOMEPA:
IIPOIYILEHHBIE HOMEDA:
HanmenoBaHue TOJKHOCTH COCTABUTEIS [Tonnuce WNunnuansl, GaMuius

OITKUCH

Hara
COI''TACOBAHO
[IpoTokon DK
oT No

YTBEPXIEHO
ITpoTOKOJI SKCIIEPTHO-IIPOBEPOYHON
KOMHUCCUU apXUBHOTO OTZENa
aJMMHHMCTpALMM MyHULMIIAIILHOTO palioOHa
By3nakckuii paiion
Pecnybnuku Bamkoprocran

oT Ne
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[Mpunoxenne Ne 13
K MHCTpyKLIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPUAIIEHON N30MpPATETbHON KOMUCCHH
MYHHULUIIAJIBHOTO pailoHa
by3nsakckuii paiioH
PecniyOnuku bamkoprocran

TepputopuanbHas n3dupareiabHasi KOMUCCHUS YTBEPXJAIO
MYHULHUIIAJIBHOTO pailoHa by3nsakckuit
paiion Pecrrybnuku bankoprocran

DOOHJI Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATEHON U30MPATEIbHON KOMUCCUH
nen BpeMeHHoro (cBbie 10 jeT) XxpaHeHus MYHUILIMTNIAJIBHOTO paiiloHa by3IaKCKui palioH
PecnyOnuku bamkoprocran
3a ron [Toanuce Wuunmanel. pamunus
ara
Ne HNupexc Kpaiinue | Kou-Bo Cpoxk IIpumeyanu
3aro/10BOK J1eJ1a
n/n aena AAaThI JHUCTOB | XpaHeHUs e
1 2 3 4 5 6 7

B nanHBII pa3nen onucy BHECEHO

(dpamMu ¥ TPOITHCHIO)
¢ Ne mo Ne , B TOM 9HCJIE:

JUTEPHBIE HOMEpa:

MIPOIYIIEHHbIE HOMEpA:

HaunmeHnoBaHue TOJKHOCTH COCTABUTEIS [Toanuch Nuunmanel, hamumus
OIUCHU
Hara

COI''TACOBAHO

[IpoTokon DK
oT Ne
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[Tpunoxxenne Ne 14
K MHCTpyKLIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPUAIIEHON N30MpATETbHON KOMUCCHH
MYHHULUIIAJIBHOTO pailoHa
by3nsakcknii paiioH
Pecniy0Onuku bankoprocran

TeppuropuaibHas n30upareibHasi KOMUCCUS YTBEPXAO
MYHHUIMIIAJIBHOTO paliloHa MyHULIUIIAIbHOTO
paiioHa By3askckwuil pailon
PecniyOnuku bamkoprocran
AKT IIpencenarens
TEPPUTOPUATEHON U30UpaTEeIbHON
Ne KOMMCCUHM MYHHUIIMIIAJIIBHOTO palioHa
by3nsakckumii paiioH
__c.Kapmackansl PecnyOnuku bamkoprocran
(MecTo cocTaBieHHs) HOJIHI/ICB I/IHI/IIII/IaJ'IBI,
bamumnus

O Bblle/IeHUM K YHUYTOKEHUIO IOKYMEHTOB, He JlaTa
NOAJIEKAMX XPAHEHHIO

Ha ocHoBannu IlepeyHsi TUIOBBIX yIpaBIE€HYECKUX apXHWBHBIX JOKYMEHTOB,
o0Opa3yroluxcsi B MPOIECCe NEATEIPHOCTH TOCYJAapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOI'O CaMOYIIPABICHUS W OPraHU3allvii, C yYKa3aHHEM CPOKOB XpaHEHUS W
HOMEHKJIATYPBI Jen TEPPUTOPUATILHON n30upaTenbHON KOMHCCHUU
MYHHUIIMIIAJIBHOTO paiioHa by3askckuii paiion  PecnyOmmku  bamkoproctan
OTOOpaHbl K YHUUTOKCHHUIO KaK HE MMEIOIINE HAYYHO-UCTOPUYECKON IIEHHOCTH U
yTPAaTUBUINE MPAKTUUYECKOE 3HAUCHUE JOKYMEHTHI.

3aro10BoOK aesa HNupexe gesaa no
N . Cpoku xpaHeHus1
Ne WU TPyNnoBoii Kpaiinue HOMEHKJIAType Kous-Bo . Mpume-
H HOMEpa CTaTen
n/n 3aroJJoBOK JAThbl HJIM HOMEDP JeJ1a e1. xXp. yaHue
mo nepevHro
JOKYMCHTOB 10 OIMUCH
1 2 3 4 5 6 7
Hroro: €a. Xp. 3a roabl
(undpaMu 1 NPONUCHIO)
Omnucu Aen nNoCTOSHHOTO XpaHCHUS 3a Toabl YTBEPKACHEI, 110 IUYHOMY COCTaBYy
corytacoBanel ¢ OK APXUBHOT'O OTACTIAa aAMUHUCTPALIU MYHUIIUIIAJIBHOT'O paﬁOHa By3I[5IKCKHI>i
paﬁOH PeCHY6J'II/IKI/I BaI_HKOpTOCTaH (HpOTOKOJ'I OT « » r. No )
(HanMeHOBaHUE AODKHOCTH JIHI[A, IIPOBOAMBIIIETO SKCIEPTH3Y EHHOCTH JOKYMEHTOB)
(moamuce) (MHULIMATBI, (HaMUITHST)

Harta
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[Tponomxenue npunoxenus Ne 14

COI''TACOBAHO
[IpoToxon DK TepputopralibHON N30MpaTEIHHOM
KOMHCCUU MYHUIIMIIAIIBHOTO paiioHa
by3nsaxckuil paiioH
Pecnybnmuku Bamkoprocran

oT Ne
I[OKYMGHTI)I B KOJIMYECTBEC JA€J1, TOMOB
BECOM KT" CIaHBbI B
(HauMEHOBaHUE OPraHU3alLum)
Ha nepepaboTKy MO MPUEMOCAATOYHON HAKIIATHOW OT Noe

(nara)

HanmenoBaHue HOIKHOCTH
rpaXkJaHCKOTO CITYXaIlero,
CIABILIETO JOKYMEHTHI

Jara [Tonnuce Wuunumanel. pamunus
W3meHeHust B yueTHbIE JOKYMEHThI BHECEHbI

HauMeHnoBanue nOKHOCTH

IPaXkIaHCKOTO CIIYXKaILEero,

BHECILIETO U3MEHEHUS B YUETHbBIE

JOKYMCHTBIL

Hara IMoamnuce Nuunmanel, pamumus



BHYTPEHHSASA OIIUCH
JAOKYMEHTOB jeJjia Ne
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[Tpunoxxenne Ne 15

K MHCTpyKIIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPUAIIEHON N30MpATETbHON KOMUCCHH
MYHHUIUIIAJIBHOTO paiiloHa by3nskckuid palioH
PecniyOnuku bankoprocran

Ne HNupexc Hara Homepa
3aroJioBOK J10KyMEHTA Ipumeuanue
n/n JOKYMEHTa | JTOKYMEHTa JINCTOB Jejia
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

KonndecTBo TMCTOB BHYTPEHHEHW OMUCH

HaumenoBanue JOJDKHOCTH JINILIA,
COCTaBHUBIIIETO BHYTPEHHIOIO OIHCh

JOKYMCHTOB JICJIa

Hara

(TmudpamMu 1 IPONHUCHIO)

(mudpamMu ¥ TPOITHCHIO)

IMoamuce

Nuunmanel, hamumus
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[punoxenne Ne 16
K MHCTpyKLIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPHAIILHON N30MpATETbHON KOMUCCHH
MYHHULUIIAJIBHOTO pailoHa
by3nsakckuii paiioH
Pecniy0Onuku bamkoprocran

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noammro u npoHyMepoBaHO JIUCTOB(a),
(rdpamMu ¥ TPOIUCHIO)

B TOM YHCJIE:
JUTEPHbIE HOMEPA JTUCTOB
MPONYIIeHHBIE HOMEPa JINCTOB
+ IMCTOB BHYTPEHHEN ONHCH

OcobeHHOCTH (PU3NYECKOTO COCTOSTHUS U Homepa

(dhopmupoBaHus Aena JIUCTOB
1 2

HaumenoBanue 10KHOCTH [Toamnuce Wuunmanel, pamunus

Hara
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[Tpunoxxenne Ne 17
K MHCTpyKIIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPHATIEHON N30MpATETbHON KOMUCCHH
MYHHULUIIAJIBHOTO pailoHa
by3nsakckuii paiioH
Pecnybnuku bamkoprocran

Donn
Ormuce

7z 7 7

Heno

APXUBHbBIN OTJEJ AIMAHUCTPAILIUA
MYHUIIUITIAJIBHOT' O PAMOHA BY3JSIKCKHM PAVIOH
PECIIYBJIMKU BAIIIKOPTOCTAH
TEPPUTOPUAJIbHASI UBBUPATEJIBHASI KOMUCCHUS
MYHUIUIAJIBHOI'O PAMOHA BY3JISIKCKHUH PAMOH
PECITYBJINKHU BAIIIKOPTOCTAH

JAEJIO Ne Tom Ne

(3aroJyIoBOK zerna)

(kpaitHue naThl)

Ha JIACT
XpaHUTh




YTBEP/XKJIAIO
[Ipencenarens
TEPPUTOPUATBHOMN
n30UpaTeTbHON KOMUCCUU
MYHUILHUIIAJIBHOTO pailoHa
by3nakckuil paiioH
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[punoxenne Ne 18
K MHCTpyKLIMU 1O 1€101POU3BOJICTBY
B TEPPUTOPUATIEHON N30MpaATETbHON KOMUCCHH
MYHMIIMIIAIBHOTO paiioHa
by3nsakcknii paiioH
PecniyOnuku bamkoprocran

YTBEPX/JIAIO
(HaMMEHOBaHUE JI0JKHOCTU
PYKOBOJIUTEINS OpraHU3auu-
MPUEMILIIKA)
MOJINCH
Wuunmanel. pamunus

MHOJITNCE
Nuunmanel, hamunus
ara [Teuats Hara [Teuatp

AKT Ne

IpueMa-Iepe1adn apXuBHBIX
JOKYMCHTOB Ha XpaHCHUEC
(ocHOBaHME TIeperayun)
(na3zBanue nepenaBacMoro hoxza)
caal,
(HanMEeHOBaHHE OPraHNU3ALMH-CIATINKA)
IIPHUHSI

(HauMEHOBaHUE OpraHU3ALU-TIPUEMIIIIKA)

JOKYMEHTBI Ha3BaHHOTO (POH/Ia U HAYYHO-CIIPABOYHOTIO arlfapaTa K HUM:

KoanuecTBo
Ne i/ Ha3Banue, HoMep onucu IK3EMILISIPOB Koauuecrso Mpumeuanue
ONHCH 1. Xp-
1 2 3 4 5
Htoro npunsto ea.Xp.
[lepenauy npoussenu:
JIOJKHOCTB [loamuce PacmudpoBka  J[omKkHOCTD Ilonnuce MHunuanel,
bamunus
Jara JlaTa
®onay nmpucBoeH Ne
N3meHeHus B yueTHbIe TOKYMEHTBI BHECEHBI
JIOKHOCTB Iloanuce Wuunmanel, pamunus

Harta
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[Mpunoxenne Ne 19
K MHCTpyKIIMHK 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPUATIEHON N30MpPATETHHON KOMUCCHH
MYHUIIMIIAIBHOTO paiioHa by3makckuil paiioH
PecniyOnuku bamkoprocran

IIpoekr
IHOBECTKA JHA
3acelaHUs TEPPUTOPHUAIBbHOI M30MPaTEJIbHON KOMUCCUH
MYHHMUIHMIAJIBHOIO paiioHa by3asikcknili panoH
Pecny0simkn bamkoprocran
« » 20 roga
Hauano: 4acoB MHHYT
1. O pe3yibpraTax JOITOJTHUTEIIbHBIX BBIOOPOB Jernyrara
0 OJHOMAHJIATHOMY W30UpaTEIHLHOMY
okpyry Ne 17
Heanoesa A.C.
2.

(Haumenosanue 60npoca, 6KIIOUEHHO20 6 NPpoeKkm nosecmku Ous 3aceoanus TUK)

(ucnonnumens npoekma OOKymeHma, OOKIAOYUK NO 60NPOCY, BKIIOYEHHOMY 8 npoekm nogecmku OHs saceoanusi TUK)

[Ipencenarens
TEPPUTOPUATIEHON M30UPATEIHLHON KOMUCCUT (vHUIATBI, (aMUTTIS)
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[Mpunoxenne Ne 20
K MHCTpyKIIMU 1O 1€101POU3BOJICTBY
B TEPPHUTOPUAIIEHON N30MpPATETHHON KOMUCCHH
MYHMIIMIIAIBHOTO paiioHa
by3nsakcknii paiioH
PecniyOnuku bamkoprocran

IMPOTOKOJI
3aceaHus padouyeid rpynnbl TEPPUTOPUAIBLHOM N30UPATEILHON KOMUCCHHA
MYHHMIMIIAJIBHOIO paiioHa By3aKCKuil paiioH
Pecny0simkn bamkoprocTan mo MH(pOPMAaLMOHHBIM CIIOPaM

« » 20 roja
Hauano: 4acoB MHHYT
MecTo npoBeaeHus:

IIpencenarenbcrBytomuii — Maunmanel, pamumus
Cexpetapp — Mauimnansl, paMunus
IpucyrcrBoBasm: 10 yenoBek (CIUCOK MPUIIATaeTcs).

ITOBECTKA AHA

1.
2.

1.CIIVIIAJIN:
BBICTYIINJIN:
PEIINJIN:

2.CJIIVIIAJINA:
BBICTYIINJINA:
PEILNJIN:

[Ipencenarens (uHULKATBI, (aMUITH)

Cexpetapb (vHUIIAITB, (aMUTTHIS)
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