BAIII?OPTOCTAH PECITY BJIMKANebI
M»CETJIE PAUOHBI
MYHULATIAJIb PAMOHBIHBI*

TEPPUTOPUAJIbBHAS
N3BUPATEJIBHAA KOMUCCUNA
MYHULIWIIAJIBHOI'O PAMOHA

MEYETJIMHCKUI PAMOH TEPPUTOPUAJIb NeAMJIAY
PECITYBJIMKU BAILIKOPTOCTAH KOMMCCHUSINeBI
PEHIEHHUE
08 wmroHg 2023 roma No51/1-5

C. BOJII)IHCYCTBI/IKI/IHCKOC

00 yrBep:kaennu IlpumMepHO HHCTPYKIUH 110 1eJI0NPOU3BOACTBY
B YYACTKOBOM M30UPaTEIbHOM KOMUCCHHA

B cootrBerctBum ¢ nyHkrom 10 cratem 23 ®enepanbHOro 3aKoHa
«O0 OCHOBHBIX TapaHTHSIX U30MpaTeIbHBIX IMpaB M IMpaBa Ha Y4yacTHE B
pedepenayme rpaxaan Poccuiickori deneparuny, gacteio 9 cratbu 20 Komekca
Pecny6muku bamkoproctan o BeiOOpax, pykoBOACTBYsiCh DenepanbHbIM 3aKOHOM
«O0 apxuBHOM Jnene B Poccuiickoit @enepauun», 3akoHoM PecrmyOnvku
bamkoproctan  «OO0 apxuBHom  gene B PecnyOnuke — bamkoproctan»
TeppUTOpHUaNbHas u3dupaTesbHas koMuccusi MedeTanHckoro paitona Pecry6nvku
bamkoprocran pemmuna:

1.YTBepauTp  MHCTPYKUHMIO 1O  JEJIONPOM3BOACTBY B  YYaCTKOBOM
n30UpaTeIbHOM KOMUCCUH (TTPUIIAraeTcs).

2.HampaBuTh HacTosillee IOCTAHOBJICHHE B YYaCTKOBBIE H30HMpaTEIIbHbIC
KOMMCCHHU.

3.KoHTpoJ1b 32 UCIIOJIHEHHEM HACTOSILIErO PELICHUS BO3JIOKUTh HAa CEKpeTaps
TEPPUTOPUAIBHOM  KM30MpaTeIbHOM  KOMUCCMM  MEYEeTIIMHCKOro  paiioHa

Pecny6muku bamkoprocran [Nanumosy C.T.

[Ipencenarens
TEPPUTOPHAITBPHON H30MPaATEIHLHON KOMHCCUHU I'.K. bukTramieBa

Cexperapb
TEPPUTOPHAIIBPHON H30MpPaATEIHLHON KOMHCCUHU C.T. 'asimumoBa



[Ipunoxenue

YTBEPXIEHA
Pemennem TepputopuanibHOM
M30UpaTeIbHOM
KOMHUCCHUU MEUETIMHCKOTO palioHa
Pecny6mnuku bamkoprocran

ot 08 urons 2023 roma Ne 51/1-5

WHCTPYKIHUA IO AEJOIPOU3BOACTBY
B YHACTKOBOU KOMHUCCHUHA

1. O01mue moJ10KeHus

1.1.MHCTpYKIIMS TIO JIETOTPOU3BOJICTBY B Y4YaCTKOBOW HW30UpaTeIbHOU
KoMUCCHH (anee — IHCTpyKIMs) yCTaHaBIMBAET MOPSAOK paOdOThI C JOKYMEHTAMH,
OCHOBHBIE ITpaBWJIa UX MOJTOTOBKU U O(QOPMIICHUS B Y4aCTKOBOW M30UpaTeIbHON
komuccuu (nanee-YHK).

WucTpykuus pazpaboTaHa Ha OCHOBaHUM (peliepalibHOTO 3aKOHa OT 12 HroHsS
2002 1. Ne67-®3 «OO0 OCHOBHBIX TapaHTHSX W30MpaATEIbHBIX MPaB M IpaBa Ha
y4yactue B pedepeHayme rpaxiaan Poccuiickoit denepariuny, MOCTaHOBICHUN U
MHBIX HOPMaTUBHBIX akTOB LleHTpanbHOI n30uparenbHol komuccuu Poccuiickoi
®enepanuu ¢ ucnons3oBanueMm ['OCTa P 7.0.97 - 2016 «HaunonanbHbli cTavaapt
Poccuiickoit ®eneparnuu. Cuctema craHaapToB 1o nHpopmaiuu, 6ubIMoTeYHOMY
U H3AaTesbcKoMy Jeny. OpraHu3aliOHHO — PaclopsauTeIbHAs JTOKYMEHTALMS.
TpebGoBanus k opopMiieHHIO JOKyMEHTOBY. [IpaBuna opopmieHus: TOKyMEHTOB U
HNOpSAZOK paboThl ¢ HUMH, NpeaycMoTpeHHble WHcTpykuuen, o0si3aTesbHbl AJis
yieHoB Y K.

1.2.Unensr YUK H0mKHBI OBITH O3HAKOMIJIEHBI I1OJ IOJIIMCH C TEKCTOM
NucTpyKIuu.

1.3.1lpencenarens YHMK ocymecTBiasieT METOOWYECKOE PYKOBOJICTBO IO
opranuzanuu naenonpousBojictBa B YUK, nokymeHtannmoHHoMy oOecredeHuto
3acenannii YUK, ydeTy M IpOXOKIEHUIO JOKYMEHTOB B YCTAHOBIIEHHBIE CPOKHU.
ObecrieunBaeT COXPAaHHOCTb JIOKYMEHTOB U I€pelady WX B BBIIIECTOSIILYIO
n30UpaTeIbHYI0 KOMUCCHUIO.

IIpencenarens YUK HenocpeACTBEHHO HECET OTBETCTBEHHOCTh 32 BEIICHUE
JEIONPON3BOICTBA.

Cexperapp YUK ocymectBiasier odopMieHHe TPUHATHIX Ha 3aceIaHUU
y4acTKOBOIM M30MpaTeIbHON KOMUCCUU PELLIEHUH, BEIET IPOTOKOJIbI 3aceJaHU.

1.4.1enonpon3BoACTBO B YYaCTKOBOM KOMHCCUM  OCYLIECTBISIETCS C
MCIIOJIb30BAaHUEM KYPHAJIOB PETUCTpAIlMU IOKYMEHTOB. PaboTa ocHOBBIBaeTCs Ha
MPUHIUIE OJTHOKPATHOW PEruCTpalluy JOKYMEHTA.



1.5.iHCTpyKMSI U1 U3MEHEHUsI, BHOCUMBIE B HEE, MPUHUMAIOTCS PELICHUEM
YHUK.
2. Ilpuem, perucTpanus U NPOXO0KIAeHNE MOCTYNAIIUX JIOKYMEHTOB

2.1.1lpuem wu perucTpalusi MNOCTYMAKOUUX JOKYMEHTOB MPOU3BOASITCS
IpecenaTeseM y9acTKOBOM KOMUCCHH JTUOO CEKpeTapeM y4acTKOBOUW KOMHUCCHH C
MCIIOJb30BAaHUEM KYpHAJIa PETHCTPAlMU BXOASAMIMX JIOKYMEHTOB (IPUIIOKEHUE
Nel).

2.2.1lpu BCKpPBITUM KOHBEPTOB IIPOBEPSIETCS MPABUIBHOCTH aJApPECOBAHMS,
KOMIUJIEKTHOCTh U IEJIOCTHOCTh JIOKYMEHTOB, HAJIMYUE MPUIOKEHUU, CBEPSETCS
COOTBETCTBHE HMX HOMEPOB YUYE€THBIM HOMEpaM, YyKAa3aHHbIM Ha KOHBEPTax.
HenpaBuinbHO agpecoBaHHbIE UM ONIMOOYHO BJIOKEHHBIC JIOKYMEHTHI HE
PETUCTPUPYIOTCS, MEPECBUIAIOTCA IO  HA3HAYEHWIO WJIM  BO3BPAIAIOTCS
OTIIPABUTEIIO.

2.3.Ecnu nipu BCKPHITUM KOHBEPTA OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB WIIH
WX OTHEIbHBIX JIUCTOB, TMPUJIOKEHHUHN, TMOBPEKIACHUE JOKYMEHTOB WM
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpAaM, YKa3aHHbIM Ha KOHBEpPTE, B
YYaCTKOBOM KOMHMCCHHM COCTaBJISIETCS aKT YCTaHOBJIEHHOM (OpMBbI B JIBYX
sk3eMIuIsIpax (npunoxenue Ne2). OiuH 3K3eMIUTSAp aKTa MOChLIAeTCs OTIPABUTEIIO,
JPYTOM MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.

Ha o06opoTHO# CTOpOHE TOCIEIHETO JHCTa MOBPEKICHHOTO TOKYMEHTa B
[IPaBOM HWKHEM YIUIy JENACTCs OTMETKA «JlOKYyMEHT IOJIy4eH B IOBPEKICHHOM
BUJIEY.

2.4.KoHBepThl OT MOCTYIHBUIMX JOKYMEHTOB HE YHHUTOXAKOTCS B CIy4ae,
€CIIM TOJIBKO 10 HUM MOKHO YCTaHOBHUTH aJIpeC OTIPABUTEIISI, 1aTy OTHPABKUA U
MOJTyYEHUSI TOKYMEHTOB, UJIM €CJIM OHU COJIEPKAT JOKYMEHTHI, KOTOPBIE MOCTYITUIN
n3-3a npenenaoB teppuropun Poccuiickon denepanuu, U3 CyJI0B, CICICTBEHHBIX
OpraHoB, IN0OO TOTOBOPHI, MPETEH3NHU, UICKOBBIC 3aBJICHMUS.

2.5.1Ipu peructpanuu MOCTYNHBIIETO JOKYMEHTa B JKypHaJ€ pPErucTpauuu
BXOJISIIIUX JJOKYMEHTOB 00s13aTEIHLHO MPOCTABIISIOTCS CIIEAYIONINE PEKBU3UTHI: J1aTa
MOJy4YEHHUs JOKYMEHTA, €r0 PErUCTPAMOHHBIN HOMEp, TAHHBIE O KOPPECTIOHACHTE
(anpecante) (amunusi, uMs, OTUYECTBO (DU3UUYECKOTO JIMIlA WM Ha3BaHUE
OpraHu3alui, MECTOHAXOXKJEHHUE OTMPABUTENA), HUCXOASAINIMA HOMEp U Jara
JOKYMEHTA, KPaTKOE COAEPKAaHUE JOKYMEHTA, PE30JIIOLHUs, CPOK HCIOJHEHHS,
OTMETKa 00 MCIIOJIHEHUH JIOKYMEHTA U CITUCAHUU €T0 B JIETIO.

Bxoasmuii Homep U AgaTa MpOCTaBISIOTCSA, KaK MNPAaBUIIO, B IPABOM HUKHEM
yIUIy JIMOEBOM CTOPOHBI IMEPBOTO JIUCTA 3aPErMCTPUPOBAHHOIO AOKyMeHTa. [Ipu
perucTpanyu BXOASIIHUX TOKYMEHTOB MOKET ObITh UCIIOJIb30BaH PETUCTPALIMOHHBIH
[ITaMIL.

Ha npunoxxenun npoctaBisieTcsi BXOASIIMN HOMEP JOKYMEHTa, K KOTOPOMY



OHO oTHocutrcs. Ilpm perucTpanum [OOKyMEHTa, SBISIOLIETOCS OTBETOM Ha
UCXOIAIIMN TOKYMEHT WJIM IIPUCIAHHOIO B JIONIOJHEHHUE K PaHEE HAIPABICHHOMY
JOKYMEHTY, B Tpade «PerucrpaiinoHHbIil HOMep» KypHasla perucTpalii BXOSIINX
JIOKYMEHTOB JIEJIAaCTCsA COOTBETCTBYIOLAS CCHLIKA.

K mnoBTOpHBIM JOKyMEHTaM TNpHUKIaabIBaeTca HUHQOpMalUMs O paHee
IIOCTYIMBIINX JOKYMEHTAX U PE3yJIbTaTaX UX UCIIOJHEHUS.

Hymepanuss  BXOISIIMX  JTOKYMEHTOB  OCYILIECTBIIIETCA B IIpeleliax
KaJICHJApHOI0 roja.

2.6.3aperucTpupOBaHHbIE JOKYMEHTBI PAacCMaTPUBAKOTCS MpeaceaaTeNIeM
Y4aCTKOBOW KOMMCCHUH, B XOJ€ MCIIOJIHEHUS TOKYMEHTAa IIPOU3BOIUTCS 3aIlIUCh 110
€ro UCIOJIHECHUIO B )XYPHAJIE PErUCTPALIUY.

2.7.ICIOJIHEHHBIE JOKYMEHTBHI CIUCBIBAIOTCS B JIEJIO TpEAcenaTesieM
Y4YaCTKOBOW KOMHUCCHUM U IOMELIAIOTCA B €0 B COOTBETCTBUM C HOMEHKJIATYpPOi
JIeJI Y4aCTKOBOW KOMHUCCHH.

3. OcHOBHBbIE TPeOOBAHUA K NMOATOTOBKE U 0(pOPMIICHUIO JOKYMEHTOB

3.1 HokymenTtsl odopmiisitoTcsi Ha OJlaHKaX YCTAHOBJICHHOW  (OpMBI
(npunosxxenne Ne 3).

3.2 B y4acTKOBOM KOMHMCCHUM MOTYT HCIIOJb30BaThCS CICAYIOIIUE BHJIbI
OJIaHKOB:

0JIaHK MTPOTOKOJIA 3aCeJaHUs Y4aCTKOBON KOMHUCCHH;

OJIaHK peleHus] y9acTKOBOW KOMHUCCHH;

0JIaHK MUChMa Y4aCTKOBOW KOMUCCHH.

3.3 JlokymMeHTBI O(GOPMIIIIOTCS B COOTBETCTBHUM C 1peOOBaHMSIMH K
JIOKYMEHTaM, U3TOTOBJISIEMBIM C TIOMOIIBIO M€YaTAONIUX YCTPOUCTB, U K (aiiiam
TEKCTOBBIX JIOKYMEHTOB (mpuiioxkeHue Ned), mpu OTCYTCTBUM TE€UYaTAIOIINX
YCTPOMCTB — B PYKOIIUCHOM BUJIE.

3.4 Ilpu moaroroBke U O(QOPMIICHUH JOKYMEHTOB JOJKHBI COOJIIOIATHCS
npaBuia oHOpMIICHHS] pEeKBU3UTOB IOKYMEHTOB, U3JI05KEHHBIE HIKE.

3.4.1. Jlata nOKyMeHTa.

JlaToif JOKyMeHTa SIBJII€TCS JaTa €ro MOJAMUCAHUS, YTBEPKICHUS, TIPUHSITHSL.
JlaToit mpoTOKOJIa SIBJISETCS J1aTa 3aceaHus, a aKTa — J1aTa COOBITHS.

Haty nokymenTta oGopMIsItOT apaOCKUMH IUPpamMu B MOCIEA0BATEILHOCTH:
JeHb Mecdla, Mecsdll, rof. Jlenp Mecaua u Mecsi opopMIISIIOTCS ABYMs MapaMu
apabckux 1udp, pa3zaeaeHHBIMU TOYKOW, TOJl — YEThIPbMs apabCKkumu 1udpamu,
HaIrpuMep:

17.01.2011
JlomyckaeTtcst ciioBecHO-1IIUGPOBOI crtiocod 0dhopMIIeHUS AThl, HAPUMED:
1 ssuBaps 2011 r.



17 suBaps 2011 rona

[Tpu odopmiaeHNH MPOTOKOJIOB M PEIICHUH yYacTKOBOM KOMHCCHHU, aKTOB
y4aCTKOBOM KOMHCCHUM HCHOJB3YEeTCs] TOJBKO CIOBECHO-IIU(PPOBON  crocod
HaIMCaHUsI JaThl.

3.4.2. PeructpaiimoHHbI HOMEP TOKYMEHTA.

JUid BXOASIIIMX JOKYMEHTOB — 3TO IOPSJIKOBBIA HOMEp, IS MCXOISIINX
JIOKYMEHTOB — MOPSIKOBBI HOMEP TOKYMEHTa U MHAEKC JeJia 0 HOMEHKIIATYpE,
gyepe3 KOCyIo 4epTy.

3.4.3. CcpulKka Ha HCXOAIIMNA PETUCTPALMOHHBIA HOMED U ATy JOKYMEHTA.

Ccbulka Ha MCXONAIUIMN PEruCTPALlMOHHBIA HOMEp W JaTy JIOKyMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OinaHka mnucbMa. Ccbulka Ha HCXOSIIAN
PEruCTPallMOHHBI HOMEpP W JaTy JOKYMEHTa MPOCTABISIETCS MPU MOATOTOBKE
MChMa-0TBETA.

3.4.4. Anpecar.

PekBu3uT «Anpecar» pacnosaraetcsi B IpaBOM BEPXHEM YTIIy.

JIOKYMEHTBI aJIpecyloTCs B BBIIIECTOSIIYI0 H30MpaTEeIbHYI0 KOMHCCHIO, B
OpraHu3allii, HMX CTPYKTYpPHBIE MOAPA3ACICHUS, JOLKHOCTHBIM JIMLIAM WIA
rpakjaHaM Mpud OTBeTe Ha uX oOpauieHus. HanmeHoBaHHWE BBILIECTOSIIEN
n30UpaTeNbHOM KOMHMCCHM, OpraHu3alii M CTPYKTYpPHOIO MOJApa3/ieleHus
YKa3bIBalOTCSA B UMEHHUTEIILHOM MaJIeKe, HAIpUMED:

AJIMUHUCTpalYs MYHHUIIUIIAIBHOTO paiioHa
Apxanrenbckuiil paiton Pecriybnuku bamkoproctan
OpraHu3almoHHO-IIPABOBOM OTEI

Ecau mokymeHT anpecyercs TpeaceaTeso BBIIECTOseH N30upaTeIbHON
KOMHUCCHH, PYKOBOJMUTEIIO OPraHU3alMU WM €r0 3aMECTUTEN0, HAMMEHOBAHUE
BBIIIECTOSIIEH HM30MpaTEeIbHON KOMHMCCHUM, OpPTaHM3allMM JIOJDKHO BXOJWTH B
HaMEHOBAHUE JIOJHKHOCTH ajpecaTa, U (paMuiIus, MHULMAJIBI JOJIKHOCTHOTO JIUIIA,
HaIpuMep:

[Ipencenaremnto
TePPUTOPUATBHON M30MPaATEILHON KOMUCCHHI

MP XaiiOynnunckuii paiion Pb
I"apuniosoit JI.P.

Ecnum  nmokyMeHT azapecyeTcss OpraHM3aldd, CHadaja YKa3blBaeTCs ee
HaVMCHOBAHHE, 3aTEM ITOYTOBBIH ajpec, HalpuMep:

NzbuparensHas komuccus KpacHomapckoro kpas
['mmuaznueckas yiu., 1. 30, r. Kpacuonap, Kpacunonapckuii kpai, 350000



JlomyckaeTcsi LEHTPUPOBAaTh KaXIyl0 CTPOKY pEKBU3HTA «Agapecar» II0
OTHOULIEHHIO K CAMOW JNIMHHOM CTPOKE.

JlomyckaeTcss  MCMONb30BaTh  OQUIMAIBHO  TMPUHATBIE  COKpAICHHBIC
HAaUMEHOBAaHUsS  OPraHOB  TOCYJAapCTBEHHOW  BIIACTH, OPraHOB  MECTHOIO
CaMOYIIPaBJICHUS, OPTaHU3ALIHIA.

[TouTtoBBI aApec YKa3bIBAETCS B MOCIEA0BATEIBHOCTH, YCTAHOBICHHOMU
[IpaBmitamMm OKasaHUs YCIyr IIOYTOBOM CBSI3H, YTBEPKICHHBIMU IPUKA30M
MuHucTepcTBa CBSI3M U MAacCOBBIX KOMMyHUKaluil Poccuiickoit ®denepanuu ot 31
utoiist 2014 r. N 234,

[Ipu anmpecoBannmu AOKyMeHTa (PU3MUECKOMY JIUI[y BHauaje YKa3bIBAIOTCS
(haMuTusl ¥ MHULIAAIIBI TTOTyYaTessl, 3aTeM TTOUTOBBIN aJipec, HanpuMep:

AreeBoii A.1.
KocmonaBtos yi1., 1. 42, r. [TonbicaeBo, KemepoBckast 06s1acth, 652560

3.4.5. I'pud yTBepkaeHns JOKYMEHTA.

3.4.6. JIOKyMEHT yTBEPXKIA€TCS JOJKHOCTHBIM JIMIIOM WM CIEUHaIbHO
M3/1aBaeMbIM JIOKyMEHTOM. [Ipu yTBepkKIeHUHM IOKyMEHTa OJDKHOCTHBIM JIUIIOM
rpud yTBepxkAeHUS JOoKeH coctoath K3 cinoBa Y TBEPXJIAKO 0e3 kaBbruek
MPONMCHBIMA OyKBaMH W Ha CIEAyIOIeld CTpOKe — HAaMMCHOBAHHE JIOJDKHOCTH,
TMO/INKCh, MHAITAATBI ¥ (DaMUIIHS JIMIIA, YTBEPIUBIIIETO JOKYMEHT, JIaTa YTBEPKICHUS,
Harpumep:

YTBEPXIAIO
[Ipencenarens y4acTKOBOM KOMUCCUU
n30upatenbHOro yqactka Nel23

JUYHAas MOANUCH, UHUIMAIBI, (paMuus
JlaTta

[Ipu yTBepkaeHUU AOKYMEHTa MPOTOKOJIOM, pelieHueM rpud yTBEpKIACHUS
coctout u3 cnoa YTBEPXJEH (YTBEPXJEHA, YTBEPXJEHbBI wunu
YTBEPXJIEHO) ©0e3 kaBblu€Kk MPONMUCHHIMU OyKBamMH, HaUMEHOBAHUS
YTBEPXKAAIOLIETO JOKYMEHTAa B TBOPUTEIBHOM IIAJIEKE, €ro JaTbl U HOMEDA,
Harpumep:

YTBEPX/JEH
pPELICHUEM Y4aCTKOBOW KOMUCCUU

n3buparenbHoro yyactka Ne 1054
ot 15 ¢deBpamnst 2013 1. Ne 28/35



['pud yTBEepxAE€HUA pacmonaraoT B IPaBOM BEPXHEM YTy JOKYMEHTA.

B rpude yrBepxkneHHs IOMMyCKaeTcsi LEHTPUPOBATH 3JIEMEHThI OTHOCHTEIILHO
CaMOU JJIMHHOM CTPOKH.

3.4.7. Yka3aHus 10 UCHIOJHEHUIO JOKYMEHTA (PE30IIOLHs).

VYKka3aHus 1O HMCHOJIHEHHMIO JIOKYMEHTa MOTYT OBbIThb HAIMCaHbl OT PYKHU
npejceaaTeaeM y4acTKOBOM KOMUCCUM Ha MOJUIMHHUKE JOKYMEHTa Ha CBOOOJHOM
OT TEKCTa MecTe WU o(opMIIeHbI Ha OT/AeIbHOM jucte gopmarta A6 (105x147),
OPUJIOKEHHOM K JIOKYMEHTY. YKa3aHHs IO HCIOJIHEHHUIO JIOKYMEHTa BKIIIOYAIOT
baMuwIMM W MHULMAIBl WCHOJHUTENEH, MpPU HEOOXOAMMOCTH — COJEp)KaHHe
NOpYYEHUs, CPOK HCIOJIHEHUS, MOANUCH MpeceaTeNsl y9acTKOBOM KOMUCCUU U
naTy, HarpuMmep:

CuzoBy A.IO. I'puropseBy B.C.

[Ipomry paccmoTtpets 1 nath oTBeT K 15.02.2013
JInunasg noAnuce npeacenaresns yuyacTkoBou komuccuu Jlara

3.4.8. 3arojoBOK K TEKCTY JOKYMEHTa (HAMMEHOBAaHUE TJOKYMEHTA).
3arojloBOK K TEKCTy AOKYMEHTa JOJKEH KPaTKO M TOYHO PACKPBHIBATH €ro
coJiep>KaHue U OBITh COTJIACOBAH C HANMEHOBAHUEM BHJIa JOKYMEHTA. 3aroJIOBOK K
TekcTy Gopmymupyetcs ¢ npeayorom "O" ("O06") u oTBeuaeT Ha BOIPoc «0 4eMm (0
KOM)?7», HalpuMep:
O co3ganuu Pabouelt rpynisl

3aroioBOK, COCTOSIIIMI W3 JIByX M Oojiee CTpOK, MeyaTaeTcs 4epe3 OJMH
MEXCTPOYHBIM HHTEpPBAJI, TOYKA B KOHIIC 3arojloBKa HE CTaBUTCS. 3arojOBOK
pacriojaraeTcsi Ha NEpPBOM JIUCTE€ HAJ TEKCTOM JIOKYMEHTa IO LEHTPY, a MpH
0o(opMIIECHUY TTUCHhMA — OT TPAHUIIBI JIEBOTO MOJISI.

3.4.9. TekcT NOKyMEHTA.

Texcr mokymeHTa OQOPMISIOT B BHUJAE CBSI3HOTO TEKCTAa, TAOJMIIBI HIIU
COEMHEHUS 3TUX CTPYKTYP.

TexkcT  JTOKyMEHTa  JOJDKEH  M3JlaraThCsd  KpaTko M SICHO,  OBITh
apryMEHTUPOBAHHBIM, oOO€cleYrMBaTh TOYHOE U OJHO3HAYHOE BOCHPUSITHE
coziepKalieiicss B HeM UH(QOpMaIIUu.

Tekcr 1oKyMeHTa JOJKEH, KaK IPaBUilo, COCTOATh U3 ABYX dacTer. B nepBou
YaCTU YKa3bIBAalOTCS MNPUYHMHBI, OCHOBAHUS, LEIM COCTABJICHUS JIOKYMEHTA, BO
BTOPOM — pelIeHUs1, BEIBOJIBI, MPOCKOBI, IPEIII0KEHHS, PEKOMEHIAINH.

TexkcT MOKyMEHTa MOXKET COJIepkKaTh TOJIBKO 3aKIIOUUTENIBHYK) 4YacTh
(HampuMep, MUCbMO, 3asBJICHHUE, MPOCHOY 0€3 MOSICHEHMUS).

B Ttekcre nOKymeHTa, MOJATOTOBJICHHOIO HAa OCHOBAaHWHU 3aKOHOJATEIbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3/IaHHBIX OPraHAMU BJIACTU U YIIPABIICHUS,
WK Poccum, mzbupartenpHOM KommccHuenl cyOwekra Poccmiickoni denepanum,



n30MpaTeNhbHOM KOMHUCCHEH MYyHHUIIMTIATBHOTO O0Opa3oBaHMs, YKa3bIBAeTCSA
HAaUMEHOBAaHUE BUJIA JOKYMEHTA, HAUMEHOBAHUE OpraHa, M3JaBIIETO JOKYMEHT,
JaTa MPUHSITUS WM YTBEPKICHUSI JOKYMEHTA, €r0 PErHuCTPAILMOHHBIM HOMED, a
TaKKe 3aroJI0OBOK JOKYMEHTA, 3aKJIFOUCHHBIN B KABBIUKHU.

TekcTbl JOKYMEHTOB OOJBIIOTO 00bEeMa MOTYT JEJIHUTHhCS Ha pasJienbl,
MO/Ipa3/ieIibl U MyHKTHI, KOTOPhIE HYMEPYIOTCS apaOCKUMU 1 pamMu, HalpuMmep:

1. Paznen
1.1.ITogpaznen
1.1.1.ITyHkT

AO3a11pl BHYTPH ITYHKTOB HE HYMEPYIOTCSI.

B nuchmax ucnons3yroT ciaeayomue GopMbl U3I0KEHUS:

ot 1-ro nuia MEHOkecTBeHHOTO uncia («[IpocuM HampaBUTh HHPOPMAITHIO. . .)»
H 1p.);

oT 3-ro JUIla €AWHCTBEHHOTO YHWcia («y4aCTKOBash KOMHCCHUS HE CUUTACT
BO3MOXHBIM. . .)», «Yy4acCTKOBast KOMUCCHUS npeajaraer PacCMOTPETh
BO3MOXHOCTb. ..»).

['padpr 1 cTpoKM TaOAMIBI [TOJDKHBI WMETh 3arojIOBKH, BBIPAKCHHBIC
CYIIIECTBUTEIILHBIM B WMEHUTEIbHOM majexe. [lomzaronmoBku rpad u CTpOK
JOJHKHBI OBITH COTJIACOBAHBI C 3aTOJIOBKaMH.

B  Tekcrax  JTOKyMEHTOB  YHMOTPEOJSIOTCS  TOJBKO  OOIICTIPHHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIeHus.

[Ipu ynotpebiienun B TeKcTe (PamMuIMii M MHUIIMAIIBI YKA3BIBAIOTCS TIOCIIE
bamunuu.

3.4.10. OT™MeTKa 0 HATMYUK NPUIIOKEHUMN.

OTMeTka 0 HAJIMYUU MPUIIOKEHUN PACIIONaraeTcs OT TPAHMIIbI JIEBOTO OIS
MOCJI€ TEKCTA Mepe]] MOAMUCHIO.

Ecnm mokyMeHT mMeeT MpHUIIOKEHHUs, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 HuX
Hallnuuu opopmMieTcs 1o ciieayronieit popme:

[Tpunoxxenue: Ha 15 1. B 3 7K3.

Ecnu noKyMeHT UMeeT NPUIIOKEHUS], HE HA3BAHHBIE B TEKCTE, NX HAUMEHOBAHUS
HEOOXOIMMO MEePEYUCTUTh MOCJIE TEKCTa JOKYMEHTA Mepel MOANUChIO ¢ YKa3aHUeM
KOJINYECTBA JINCTOB B KAYKIOM MPUIIOAKEHUH U KOJIMUYECTBA FIK3EMILISIPOB, IPU HATTUYUN
HECKOJIbKUX MPUJIOKEHUIM X HYMEPYIOT, HallpUMep:

[Ipunoxenue: 1. [Tonoxenne 06 DxcnepTHOM kKomuccur Ha 15 1. B 1 3K3.
2. [lpumepHast HOMeHKJIaTypa faen Ha 14 1. B 1 3k3.
Ecnu npunosxenust cOpoIopoBaHbl, TO KOJIMYECTBO JTUCTOB HE YKA3bIBACTCS.



Ecnm x JOKyMEHTy mnpwiaraercss Ipyrod JOKYMEHT, TakKe HWMEIOLUN
OPUIIOKEHUE, TO OTMETKAa O HAJIMYUU HPUIIOKEHUS OGOPMIISIETCS CIIEAYIOIUM
o0Opazom:

[IpunoxeHue: MMCbMO Y4aCTKOBOM KOMUCCHH M30UpaTeIbHOro yuacTtka No
oT 15.11.2012 Ne 01-21/450 u npunioxeHue Kk Hemy, Bcero Ha 12 1.

Eciu npuioxeHueMm sBisieTcsi 00OCOOJICHHBIM DJIEKTPOHHBIM HOCHTEIb
(KOMITaKT-AUCK, usb-(en-uakonuTeab 1 ap.):

[Tpunoxenue: CD B 1 3k3.

[Ipu »ToM Ha BKIajbIIIe (KOHBEPTE), B KOTOPHIA IMOMENIACTCS HOCHTEIb,
YKa3bIBAIOTCS HAMMEHOBAHUSI JIOKYMEHTOB, 3allMCAaHHBIX Ha HOCUTEIh, WMEHA
(baiinos.

[Ipy HamUYMM HECKOJbKHX TPUJIOKCHUA OHH HYMEPYIOTCS, HaIpuMep,
npunoxenue Ne 1, nmpunoxenue Ne 2 u tak ganee.

3.4.11. IToanuce JOJKHOCTHOTO JIUIIA.

B coctaB noamnucu BXOJAT: HAUMEHOBAHHUE JTOJDKHOCTH JIMIIA, TTOJITHMCABIIIETO
JIOKYMEHT, €r0 COOCTBEHHOPYYHAs MOJITUCH, KOTOpas OPOPMIISIETCS CUHUMHU WM
YEpHBIMU YEPHUJIAMH, paciii(poBKa MOAMUCH (MHUITUAIBI, (haMUTTUs ).

[Ipn moamucaHnu JOKyMEHTA YKa3bIBAIOTCS HCKIIOUHUTEIBHO (pakTHdecKas
JOJDKHOCTH JIMIA, TIOJAMHCABIIETO JTOKYMEHT, n ero (ammiusg. He momyckaercs
MOJMKUCHIBATh TOKYMEHTHI C MPEJIOTOM «3a» WJIW MPOCTABICHUEM KOCOW UYepTHI
nepe HAMMEHOBaHUEM JIOJHKHOCTH.

Ecnu noxymeHnT oopmiasieTcs: Ha OJaHKe y4acTKOBOM KOMHUCCHH, TO PEKBU3UT
BKJIFOYA€T HAMMEHOBAHUE JOJDKHOCTH JIMIIA, MOJIUCHIBAIONIETO JIOKYMEHT, €ro
COOCTBEHHOPYUYHYIO TOJIMUCH, pacii(DPOBKY MOAMUCH (MHUIHAIBI U (HaMUITHUIO),
HaIpuMep:

[Ipencenarens MM4Has MOANUCH HWHUIUAAIBI, (PaMUITUS

Ecnu noxkymeHT odopmiiseTcst He Ha OJaHKe, TO PEKBU3HUT COJIEPKUT MOTHOE
HAaUMEHOBAHUE JOKHOCTH JIMIIA, TTOJIUCABIIETO JOKYMEHT, €r0 JIMYHYIO OANKCH,
pactiGppoBKY MOANUCH (MHUIIUATBI U (haMUITUIO), HATTPUMED:

3aMecTUTEIb MPEICENATENS

Y4aCTKOBOW KOMUCCHUU

n30upaTenpbHOro ydacTka Ne  Jmu9HAs TOANMMCHh WHUALIAAIBI, (DamMuTas
OcoOEHHOCTH TIOANMMCAHUS PEIMICHWH YYacTKOBOM KOMHCCHH B Ciydae

OTCYTCTBHUS, UCTIOJITHEHUS 00s13aHHOCTEM npecenarens, 3aMECTUTES



npejceaaTens, CeKperaps Y4YacTKOBOM KOMHUCCHM ompenaesieHsl B 1. 5.2.4
HNHcTpyKiuy.

3.4.12. OTTHUCK ITeYaTH.

[TeuaTs 3aBepsET NOMIUHHOCTH MOJMUCH JOJKHOCTHOIO JIMIA HA JJOKYMEHTAX,
YIOCTOBEPSIIONINX  MPEAYCMOTPEHHBIE  IMPABOBBIMM  aKTaMHU  MOJHOMOYMS
JOJDKHOCTHBIX JIMI] WM (DUKCUPYIOMUX (DAKThI, CBS3aHHbICE C (PUHAHCOBBIMU
CpeICTBaMM, a TAK)K€ HA MHBIX JOKYMEHTAaxX, IMPEIyCMaTPUBAIOIIUX 3aBEPEHUE
MIOJUIMHHOM IO IITUCH.

[ledyath cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JIMUHOU
MOJIIMUCH JTOJDKHOCTHOTO Juiia. [leyaTs MOKET 3aXBaThiBaTh YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMIIA, MOMKUCABIIETO JOKYMEHT.

B nokymeHTax, MOJATOTOBJICHHBIX HAa OCHOBE YHU(MUIIMPOBAHHBIX (opM,
1evyaTh CTABUTCS B MECTE, 0003HAUYCHHOM OTMETKOH «MII».

3.4.13. OT™MeTKa 0 3aBEpEHUM KOIUH.

J{1s1 3aBepeHMs] COOTBETCTBUSI KOMMU JIOKYMEHTA MOJJTUHHUKY HUXKE PEKBU3UTA
«IToamuce» MPOCTaBISAETCS OTMETKA O 3aBEPEHUM KOMUHU — 3aBEPUTEIbHAS HAJINCh
«Komnwust BepHa» uin « BepHoy, T0JBKHOCTS JIMIIA, 3aBEPUBILIETO KOMHIO (ITpeAce1aTelb,
3aMECTUTENb MpeJceaaTelis, CEeKpeTaph Y4aCTKOBOM KOMUCCHH ), €T0 JIMYHAS MOITUCH,
pacmmdpoBKa MOAMKUCH, 1aTa U BpEMs 3aBEpEHUs, HalpUMep:

Bepno
[Ipencenarens y4acTKOBOM KOMUCCUM U30MPATEIHHOTO ydyacTKa No
JUYHAas MOANUCH/MHUIIUAIIBI, haMIITHS /faaTa, Bpems

OTMeTKa 0 3aBEpPEHUH KO MOKET OBITh JOTOJTHEHA YKA3aHUEM KOJIMYECTBA
JIMCTOB Komuu. JlomyckaeTrcs 3aBepsiTb OTMETKOW O 3aBEPEHUU KOIUU KaXkbI1 JIUCT
KOIHH JIOKYMEHTA.

[Ipu nepechbUike KOMUKU JOKYMEHTA B IPYTHE OPTaHU3alMK WUJIU BblJIaue €€ Ha
PYKH 3aBepUTEIIbHAS HAJIHUCh YIOCTOBEPSETCS MeYaThi0 Y4aCTKOBOW KOMUCCHH.

3.4.14. OrmeTrka 00 UCIIOTHHTEIIE.

OTtMmeTka 00 HCHONHHUTENE BKIIOYAET B Ce0S MHUIMANBI W (amMuinio
WCIIOJIHUTENIS JOKYMEHTa M HOMep ero TenedoHa ¢ xkomom paitona. OTMeTky 00
WCITOJTHUTEJIC PACIIONararT Ha JIMIIEBOU WM, TIPU OTCYTCTBUU MECTa, Ha 00OPOTHOM
CTOPOHE MOCIIEAHETO JINCTA TOKYMEHTA B JIEBOM HIKHEM YTy pazmepom mpudra 10
MyHKTOB, HAITpUMED:

B.JI. 3y6apen

(499) 356-85-31

3.4.15. OrmeTrka 00 UCIIOJIHEHUU IOKYMEHTA.

OtmeTKa 00 WCTIONHEHWH TOKYMEHTA W HAIlPaBICHUM €T0 B JENIO BKIIOYACT

CIIEyIONIME JlaHHbIC: KpaTKUE CBEACHUS OO0 WCHOJHEHUU JOKyMeHTa (mpu



OTCYTCTBUM HNOKYMCHTA, CBUACTCIILCTBYIOLICTO 00 I/ICHOJ'IHCHI/II/I), nary U1 HOMCEp
HMCHOIICTOCA JOKYMCHTA 00 HUCIIOJIHCHHNH, CJIIOBA «B ACJI0», HOMCD Ji€JId, B KOTOPOM
6y,Z[€T XPaHUTBCA JOKYMCHT, JaTa, IOAIINCH NPCACCAATCIIA y‘-IElCTKOBOfI KOMUCCHH.

4. Opranmszanusi padoThl ¢ HCXOASAIIMMH (OTIIPABJISIEMBbIMHU) JOKYMEHTAMU

4.1. Ucxonsaume JOKYMEHThl OQOpMISIOTCS Ha OJaHKaX YCTaHOBJIECHHOM
dbopmbI B cOOTBETCTBHH C TTostoxkeHussMu MucTpykiuu. [Ipu opopmnenun nucem u
TeJerpaMM UCIIOTHUTENb YKa3bIBAET MOJHBINA MOYTOBBIN (BKJIIOYAsi UHIIEKC) aapec
OpraHu3alvy WM I'PaKIaHUHA.

42. Ucxondmme mnucbMa HAOpPABISIIOTCA 33 IMOJIUCBIO  MpeaceaaTelis
(3amecTuTeNs peAceaaTesis, CeKpeTaps) y4acCTKOBOM KOMUCCUU Ha OJIaHKE MTUChMA.

43. UcxomsameMy JOKYMEHTY NPHCBAaWBAETCS HOMEp, KOTOPBIA COCTOMT M3
MOPSIAKOBOIO HOMEpa JOKYMEHTa M MHAEKCa [leJla 10 HOMEHKJAType Jed,
pa3leNeHHbIX KOcOoM uepTtou. Mcxonmsmmi HOMEp YKa3bIBa€TCS TAaKXKE Ha KOIHUHU
JOKYMEHTA, oOcCTamumencss B gene. Hymepamusa wucxomsmux JTOKYMEHTOB
OCYUIECTBJISIETCS B MPEJIENIAX KAJEHIAPHOTO TO/1A.

44. Ucxopsiue JTOKYMEHTbl PETUCTPUPYIOTCS B JKypHAJle pErucTpanuu
UCXOMSIIUX TOKYyMEHTOB (mpuiioxkenue Ne 5).

[Ipn peructpauuu UCXONSIIETO JTOKYMEHTa B JKypHAJIE MCXOIAIINX
JOKYMEHTOB ~ 00f3aTENIbHO  YKa3bIBAIOTCA  CIEAYIONIME PEKBU3UTHI:  JlaTa
OTMpABIICHUS] JOKYMEHTa, PEruCTPallMOHHBIM HOMEp, JaHHble 00 ajapecare
(pamunms, wMs, OTY4ECTBO (PU3UUECKOTO JIMIA WM Ha3BaHWE OPTaHMU3AIUH,
MECTOHAXO0KACHUE TOJIy4yaTes), KpaTKOEe COJIepKaHue JOKYMEHTa, a TAK:Ke KEM OH
VICTIOJIHEH U TTOJIITHUCAH.

45. Eciin  oTnpaBiisieMblid  IOKYMEHT SIBJISIETCSI OTBETOM Ha  BXOJAIIUN
JOKYMEHT, HEOOXOAMMO MPUOOIIUTH MOJJIMHHUK BXOJSIIETO JOKYMEHTA K KOMHUU
OTHPABJISEMOTO TIOKYMEHTA, OCTAIOLIEHCS B JEJIE.

Konmnu wmexopsumx JOKYMEHTOB IOMEMIAIOTCS B JI€J0 B COOTBETCTBUM C
HOMEHKJIATYpOH J€1 Y4aCTKOBOM KOMHUCCHH.

4.6. JIoKyMeHTBI, aJpEeCOBaHHBIE TPaXJAHUHY, MOTYT OBbITb BPYUYEHBI €MY
JUYHO, O YeM B IKypHaje pPETUCTpalliu OOpalieHud TpakKIaH JeIaeTcs
COOTBETCTBYIOIIAsA OTMETKA, COJIEpXKalllas IMOJNKWCh TpaxkJaHuHa. B ciydae
HEBO3MOHOCTH JINYHOT'O BPYYEHHUS JOKYMEHTOB Ipa)KJaHWHY OHH OTIIPABIIIOTCS
4yepe3 MOYTOBOE OTIEIEHUE CBSA3H MO JOMAIIHEMY apeECy.

5. IloaroroBka, o(popmJiieHHE, BBIILYCK, Y4eT IOKYMEHTOB, PACCMATPUBAEMBbIX
HA 3aCeJaHUSAX YYaCTKOBO KOMHCCHH'

! Mopsizok oopMiIeHHs IPOTOKO/IA YUaCTKOBOI KOMHUCCHH 06 HTOTaX FONOCOBAHUS YCTAHABIMBACTCS 3aKOHOAATENBCTBOM O BEIGOPAX 1
pedepentymax



5.1. TloaroroBka 1OKyMEHTOB I10 BOIPOCAM, BKJIIFOYEHHBIM B IPOEKT OBECTKU
JIHS 3aCEJlaHNs Y4aCTKOBO KOMHCCHH.

5.1.1. JlokyMeHTbl 1O BOIpOCaM, BKJIIOYEHHBIM B IIPOEKT MOBECTKU JHS
3aceaHus Y4YaCTKOBOM KOMMCCHH, TOTOBATCS IPEACEHNATENEM, 3aMECTUTENIEM
npeacenaTens, CEKpeTapeM Y4YacTKOBOM KOMHMCCHHM M YIEHAMH YYaCTKOBOW
KOMUCCHM C TIPaBOM PEUIAIOLIET0 rojoca, 3a KOTOPBIMH  3aKpEILICHBI
COOTBETCTBYIOLIME HAIIPABIICHUS JEATEIIBHOCTH.

5.12. TlpencraBisieMble K PacCMOTPEHHMIO JOKYMEHTBI JOJDKHBI BKJIHOYATH
03arjiaBjCHHbIA TPOEKT pEHIeHHs C MPUOOMICHHBIMH K HEMY MOJIMHHUKAMU
JOKYMEHTOB, IIOCIY’KMBIIMX OCHOBAHMEM JUISI PACCMOTPEHHUs BONpOCa Ha
3aCelaHUM Y4YaCTKOBOM KOMMCCHM, JIMOO TMPOEKT TMHUChMa, IOJIEKAIIErO
COTJIaCOBAaHUIO HA 3aceJaHUU Y4YaCTKOBOW KOMMCCHH, MPU HEOOXOJUMOCTH —
MOSICHUTENIBbHYO 3aIMCKY 10 PACCMaTPUBAEMOMY BOIIPOCY.

5.13. [IpoekThl AOKYMEHTOB (BKJItOUas MPUIIOKEHHS), TPEJCTABIsIEMbIE IS
pPacCMOTpPEHHsI Ha 3aceaHWM Y4YaCTKOBOW KOMHCCHH, BHU3UPYIOTCS JIULOM,
OTBETCTBEHHBIM 32 €ro NOJArOTOBKY.

5.14. JIuno, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTa pPEHIeHUs, 00eCIIeYnBaCT
KOMIUIEKTHOCTb BCEX JIOKYMEHTOB, 0003HAUEHHBIX KaK B IPOEKTE PEIICHHUS], TaK U B
MPUIIOKEHUSAX KHEMY.

5.15.Ha 3acegaHum y4YacTKOBOM KOMHUCCUHM BEIETCA MNPOTOKOJI U MOMKET
IIPOU3BOIUTHCS ayAHO3aIUCH (BUICO3AIUCH).

52.BbIllyCK  JOKYMEHTOB, PAaCCMOTPEHHBIX Ha 3aceJaHhd Y4aCTKOBOU
KOMUCCHH.

52.1. JIoKyMeHTbI, paCCMOTPEHHBIE HA 3aCE€IaHUU YYAaCTKOBOW KOMHCCHUHU, B
clly4ae, €CJIM B XOJI€ 3aCeJaHHsI BHOCHIIMCH U3MEHEHUS, TOJKHBI ObITh J0paboTaHbl,
a 3aTeM MOANKUCAHbI, 3aPETUCTPUPOBAHBI U, ECITH HEOOXOJIMMO, PA30CTIaHBI.

522. Ilpu nopaboTke JOKYMEHTA B €r0 TEKCT BHOCATCS COTJIACOBAHHBIE B XO/I€
3aceaHusl U3MEHEHUA. B ciydae NpUHATHS y4aCTKOBOW KOMHMCCHUEW PELICHHUS O
HEOOXOMMOCTH KOHTPOJISI UCTIOJIHEHUS PEIICHUS €T0 TEKCT AOMOJHSACTCS TyHKTOM,
B KOTOPOM HAa3HA4arOTCs JIMLA, OTBETCTBEHHBIE 332 WCIIOJIHEHHE, U ONpPEIEsAeTCs
CPOK HCITOJIHEHHS.

523. Tekct pemenust odopmiisercss Ha OJaHKE YCTaHOBIEHHOTO oOpasiia
(mputoxenue Ne 3).

524. PeuieHre MOANMUCHIBACTCS MPEACENATEIEM U CEKPETAPEM Y4YaCTKOBOM
KOMHUCCHH C YKa3aHUEM I1OJHOIO HAMMEHOBAHHUS JOJKHOCTEM.

Ecnm Ha 3acelaHMM  y4YacTKOBOM KOMHMCCHHM — NPEICENATEIbCTBOBAI
3aMECTUTENIb MpEACeAaTeNss Y4YaCTKOBOM KOMHUCCHUH, CEKpeTapb Yy4aCTKOBOMU
KOMHCCHH WJIH OJIMH M3 YJIEHOB YYaCTKOBON KOMHCCHHM C IPAaBOM PELIAOLIErO
roJioca, a TaKXXe €CJIM MOJTHOMOYHS CEKPETapsl y4aCTKOBOW KOMUCCUN OCYLIECTBIISII



OJIMH 13 YJIEHOB YYaCTKOBON KOMHUCCHUU C IPABOM PELIAOIIEr0 royioca, TO NOAMUCH
B IIPOTOKOJIE, HA PEIICHUU O(POPMIIAIOTCS CIAEAYIOUIIM 00pa3oM:

«3aMecTuTeNh MpeceaaTels y4acTKOBOM KOMUCCUU H30MPATEILHOTO YYacTKa
Noy — B cityuae BpeMEHHOTO OTCYTCTBUS MPEJICEIaTelNs YYaCTKOBOM KOMUCCHH;

«cnonusromuii  0053aHHOCTH  TMpeJceaTesis y4acTKOBOM  KOMHUCCHU
n30upaTenbHOro yyactka Noy — B ciiydae BpeMEHHOTO OTCYTCTBUS MpEACEeaAaTeNs U
3aMECTUTEIIA TPEACENATENs] YYACTKOBOM KOMHUCCHHM TIPU HAJW4YUU PELICHUS
YYaCTKOBOM KOMHCCHH O BO3JIOKEHUU Ha CEKpeTapsl Y4aCTKOBOW KOMHUCCHUU JTUOO
OJIHOTO W3 YJIEHOB YYacTKOBOM KOMHCCHHM C IPaBOM PEIIAIOIIEr0 roJyoca
MTOJJHOMOYMN MpeACEeNaTels y4aCTKOBOM KOMHUCCHH;

«cnonusrommii  00S3aHHOCTH ~ CEKpeTapsi  Y4acTKOBOM  KOMUCCHH
n30upaTenbHOro yyacTka Noy — B cliydyae HaJu4Ms peieHus] y4aCTKOBOM KOMHCCHUU
0 BO3JIO’KEHUHU HA OJIHOTO U3 WIEHOB YYaCTKOBON KOMHCCHUH C MIPABOM PELIAIOIIETO
roJjioca rnoJTHOMOYMI CeKpeTapsl y4aCTKOBOW KOMHUCCHUHU.

525. PemieHnsi y4acTKOBOM KOMHMCCHM HYMEPYIOTCS B XPOHOJOTMYECKOMN
NOCJIEIOBATEIBHOCTH B IIPEIENIaX OJHOIO 3aCEAAHMS yUaCTKOBOM KOMUCCHUHU.

Homep periennst coCTOUT U3 HOMEpa MPOTOKOJIA 3aceAaHusl U MOPSIKOBOIO
HOMEpa pelLIeHHs, pa3esIeHHbIX KOCOW 4epToit, Hampumep: 1/8.

526. Ilocne noanucanus pelieHrsl PETUCTPUPYIOTCS B )KypHAJE PETUCTPALIUU
pelieHni yuacTKoBOM KoMuccuu (rpusoxenue Neb).

527. Ilpencenatens MO0 CEKpeTaph YYaCTKOBOM KOMHCCHUU THUPAKUPYET
JIOKYMEHTBI B HE00X0IMMOM KosmuecTBe. Ha ka0l Kornuu T0KyMeHTa POCTaBIISETCS
1ieyarh, yJI0CTOBEPSIONIAs OANMCH MTPEACEAATENs] yYaCTKOBOM KOMUCCUU U CEKpeTaps
YYaCTKOBOM KomMuccHH (0€3 BOCIIPON3BEACHNS TTOIITUCEH ).

53. Konust penieHus: y4acTKOBOM KOMHCCHH HAaIPaBJISIETCS TPAXKIAHUHY (B TOM
Yyucii€ MNPEACTaBUTENI0O  MMApTUW, HAOMIOAATEN0 U HWHBIM  yYaCTHUKaM
n30MpaTeNbHOrO Mpolecca) B CiIyyae, €cClid ero oOpallleHHe B YYacTKOBYIO
KOMHUCCHIO TIOCTY’KHJIO OCHOBAaHUEM [JIs PACCMOTPEHMSI BOIIPOCA HA 3acelaHuu
Y4aCTKOBOW KOMUCCHH.

54. OdopmieHune IpoTOKOJIa 3aCeTaHms Y4aCTKOBON KOMUCCHH.

54.1. Tlpotokon 3acemaHusi y4aCcTKOBOW KOMHCCHHU O(opmiisieTcss Ha ONaHke
yCTaHOBJIEHHOHN (opMbl (mipuiioxkenue Ne 3).

542. TekcT mpoTOKONa 3acedaHusi y4aCTKOBOW KOMHMCCHHU COCTOUT M3 ABYX
yacTell — BBOJJHOU U OCHOBHOM.

543.B BBOAHOI YacTH MNPOTOKONA YKa3bIBAIOTCS (aMUIUS U HHUIUMAIBI
npejacenareias ydacTKOBOW KOMHUCCHM  (TIpeliceaTeNbCTBYIOUIEr0), a TaKke
MPUCYTCTBYIOIINX 3aMECTUTENS MPeJIcelaTelisl YUaCcTKOBOM KOMHUCCHUM, CEKpeTaps
Y4aCTKOBOW KOMHUCCHUU M YJIEHOB YYaCTKOBOW KOMHCCHH, B TOM YHUCJE C MPABOM



COBELIATEILHOIO T0JI0CA, JIHIL, IPUIIIAIIEHHBIX HA3aCelaHue”.

Jlomyckaercss odopmiieHHE MPUCYTCTBYIONIUX OTACIBHBIM CIUCKOM C
yKa3aHUEM WHUNUATIOB, GaMuwiuii u 1gopkHOocTed. CHnHMcok mpuiaraercs K
MPOTOKOJIY 3aceqaHusl.

544. IToBecTka AHS BKIIFOYAETCS B BBOJHYIO YacTh MPOTOKOIa. OHA COCTOUT U3
MIEPEUUCIICHUs BOIIPOCOB, KOTOPbIE OOCYKJAIOTCSI HA 3aCelaHuM, W 3aKperuisier
MOCJIE0BATEILHOCTD UX O0CYXKIEHUS U (aMUIIUU TOKJIQTIMKOB (BBICTYTAIOIINX ).

Kax b1l BOIIpoc MOBECTKH JAHS 3aCeIaHus HyMepyeTcs apadbckoii udpoii, ero
HauMEHOBaHUE (HOPMYIUPYIOT, HauuHas ¢ mpenoroB «O» umm «O6». [To kaxgomy
MYHKTY YKa3bIBa€TCS IOKJIATUUK.

545. OcHOBHas 4YacTh MPOTOKOJIA COJEPKHUT CTOJBKO pa3/esoB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B TIOBECTKY JIHS. B COOTBETCTBUM C HEN pa3leibl HyMEPYIOTCH.

Kaxnpiit pazaen coctout u3z tpex yacreit: «CJIVIIAJIN», « BBICTYITUIIN»,
«PEHINJIN», KOTOpbIE MNEYaTarOTCAd OT TPaHULBI JIEBOTO IOJIS ITPONUCHBIMU
OyKBamu.

B wactu «CJIYIIAJIM» KpaTko uznaraeTcsi TEKCT BBICTYIUIEHHUS JOKIaI4uKa.
Nuntmanet u  ¢daMunus JOKJIaT4MKa TIe4aTaroTCs C KpPacHOW CTPOKH B
MMEHUTEIPHOM TMaJieKe. 3amuch JOKJIaJa U3JIaraercss OT TPEThEro Juia
€IMHCTBEHHOTO YHCJIa U OTIENSETCS OT (PaMUIIMU THUPE.

Ecnu TekcT nokiana mpuiaraercss K MpOTOKOMY, TO HCIIOIb3YETCSl CChUIKA
«Texer noknana mpuiaraeTcs.

B wactm «BbBICTYIIMJIM» nepeyucnstorcss BBICTYNAIOIIUE W aBTOPBI
BOINPOCOB. MHuIManb! u (haMuivs BRICTYTIAOIIETO MIEYaTAIOTCS C KPACHOM CTPOKH B
MMEHUTEIbHOM Tmajexe. KpaTkas 3anmuch BBICTYIUIGHHS 1O  CYIIECTBY
paccMaTpUBaEMOI0 BOMPOCA U3JIaraeTcsi OT TPETHETO JIUIA €UHCTBEHHOTO YHCIIA.

Ecnu TekcT BBICTYIUUICHUS TTpUIaraeTcsi K MpOTOKOJIY, TO UCIIOJIb3YETCS CChIIKa
«TeKCT BBICTYIIJICHUS PUIIAraeTCs».

B uwactu «PEIIWJIN» oTpaxkaerca NpUHATOE pelleHue (pe3yabTaThl
roJIOCOBaHMS) MO KaXJAOMY BONPOCY TTOBECTKH JHS 3aceTaHusl.

Ecnu Bo Bpems oOCyX aeHHsS BOMPOCA YJIEH YYACTKOBOW KOMHCCHU C TIPABOM
PEIIAIOIIETo roJI0ca 3asiBISET O HAJTMYUHA 0COO0TO MHEHHS, TO OHO OPOPMIISIETCS UM
Ha OTJICJIbHOM JINCTE W MOMENIAETCS IOCJE PELICHUS, B CBS3U C KOTOPBIM 3TO
MHEHHE u3JI0KeHO. MHbopmalnus o Haaudud oco00ro MHEHHUS JIODKHA OBIThH
OTpa)KE€Ha B TEKCTE MPOTOKOIA.

546. [Iporokon 3acenaHus MNOANMUCHIBAECTCS IPEACENATEIbCTBOBABIIMM Ha
3aCelaHuM M CEKpeTapeM YYacTKOBOM KOMHUCCHM (WJIM YJIEHOM Y4YaCTKOBOW
KOMHUCCHUH, HCIOJHSBIINM OOS3aHHOCTA CEKpeTapsi y4acTKOBOW KOMHCCHH) C
yKa3aHHEM MOJHOTO HAUMEHOBAHUS JOJKHOCTEH.

2 Mpurnamenne Ha 3aceAaHUE MOXKET GbITh IEPEAHO 110 TeneoHy ¢ (HKCALHeii JaThl K BPeMEHH 3BOHKA B JKyPHAJIC WIH KAPTOUKE IPOH3BONILHOI
(opmbI



54.7. IIpoToKoisI 3acelaHui HYMEPYIOTCSA B XPOHOJIOTHYECKON
MOCJIEIOBATEIBHOCTH B IPEJEIaxX CPOKA MOJTHOMOYUN YHACTKOBO KOMHCCHH.

6. OcoOenHocTH padoOTHI C OOpaIIEHUSIMH TPAXKIAAH

OOpailieHus rpakJlaH — HamnpaBlICHHbIE B TOCYAApCTBEHHBIA OpraH, oprat
MECTHOTO CaMOYTPABJICHUS UIIH JOJDPKHOCTHOMY JIMITY B TMCbMEHHOM (hopMe WU B
dbopmMe IIMEKTPOHHOTO JOKYMEHTA TIPEJIOKCHNE, 3asIBICHUE WIH kKano0a, a TaKkKe
YCTHOE OOpaIlieHne rpakKIaHuHa.

[Toctymusmme B YUK obOpaiienust perucTpupyroTcs OTACIBHO OT JIPYTUX
BUJIOB JIOKYMEHTOB B JIeHb MX MOCTyIuieHus. Kak mpaBuiio, 1jis perucrpanuu
UCITIOJIB3YETCs JKypHAJl yueTa >kajiod (3asiBIeHHI) Ha HApyUIEeHUS] U30UPaTEeIbHOTO
3aKkoHoAaTenbcTBa  (0Opazerr No7). OOpaimieHuss TpaxkaaH MOTYT  OBbITh
MUChbMEHHBIMU JTUOO YCTHBIMH.

[TucemenHoe oOpaleHne J0HKHO COACPKATh:

- HAUMEHOBaHWE M30MPaTEIbHON KOMHUCCHH, TU00 (haMUIIUIO, UMSI, OTYECTBO
COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIIA, JTUOO JOKHOCTH COOTBETCTBYIOIIETO
JUIIA — TIOJTy4aTestsi o0palieHus;

- amunmio, UM, 0T4ECTBO (IIPU HAIMYMM) TpaXAaHUHA, OYTOBBIA aJipec,
10 KOTOPOMY JIOJKEH OBITh HAIPAaBJICH OTBET;

- U3JI0’KEHUE CYIIECTBA MPEJIOKEHUS, 3asIBICHUS HIIH Kal00bI;

- INYHYIO TIOJIMKCH, ATy COCTaBJICHUS OOpaIeHUS.

B oOpamenun, mnoctynuBmeM B (GopMe SIESKTPOHHOTO JOKYMEHTA,
TPaKJIAHUH B 00s3aTEIILHOM TMOPSIKE YKa3bIBA€T CBOM (DaMmIidio, UMs, OTYECTBO
(Tpu HATMYUN), aJIPEC AIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJIKEH OBITh HAIIpaBIICH
OTBET.

B ciaydae HeoOXOIUMOCTH B MOJTBEPKICHHUE CBOUX JIOBOJOB Tpa)KAaHUH
MOXET MPUJIOKUTH K TUCbMEHHOMY OOpaIlleHHUIO IOKYMEHTBI U MaTE€pHUaIbl MO0 X
KOITHH.

[Ipu BCKpBITUM KOHBEPTOB MPOBEPSETCS HAJIMUYKE BCEX BIOKEHUU. KoHBEpT
0053aTEIHLHO COXPAHSIETCS.

Ha oOparmienusix rpak/iaH Ha MEPBOM JIMCTE OOpaIlleHUs B MMPAaBOM HIDKHEM
yIJIy WA Ha CBOOOJTHOM OT TEKCTA MECTE MPOCTABIISAETCS PETUCTPALIMOHHBIN HOMED,
COCTOSILIMK U3 MOPSAKOBOTO HOMEpa, (POPMUPYEMOTO B MpeAesiax KaJleHIapHOTO
roja, 1aTbl ¥ BPEMEHU MOCTYILICHHUS.

Cpokyd UCHOJHEHHUS BXOMSIIUX JIOKYMEHTOB M OOpallleHud TpaxaaH
YCTaHaBJIMBAKOTCSl UCXOAS U3 CPOKOB, YKAa3aHHBIX B 3aKOHOJATEIbCTBE WJIM MHBIX
HOPMAaTUBHBIX MPABOBBIX AKTaX, C YYETOM CPOKOB, MPEJIAraéMbIX OpraHu3aluen
100 TpaXTaHUHOM, HAITPaBUBIIUMU TOKYMEHT. [1o 001ieMy npaBuity mucbMeHHOE
oOpailienre paccmarpuBaeTcsi B TedeHue 30 gHel co JIHS ero perucrpanuu (3a



WCKITIOUCHUEM OOpaIIeHH, CoAepKamux WH(OPMAIMI0O O HAPYIICHWH 3aKOHA,
noctynuBimx B YUK B nepruoa n3duparenbHOM KaMIIaHUN).

Ecim B oOpamenun oOxaiyeTcss CcylaeOHOe pelieHue, oOpalieHue
BO3BpallaeTCs IPaKJaHUHY B TEUCHHUE 7 IHEU CO JTHS PETUCTPALU C Pa3bSICHEHUEM
nopsiJika 00KaJlOBaHMSI TAaHHOTO Cy1€0HOTO PEIICHHUS.

[Ipyu nomyuyeHuu oOpalleHHs, COAEpKAIlero  HElEH3ypHbIe  JHOO0
OCKOpOUTENbHBIE BBIPAKEHMS, YIPO3bl JKW3HHU, 3J0POBBI0O U HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TAaKXe 4WIEHOB ero cembd, YUK Bmpase ocrtaBUTh
oOpareHre 6e3 0TBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB M COOOITUTH
TPKIAHUHY O HEJOIMYCTUMOCTH 3JI0YTIOTPEOICHUS TIPABOM.

B ciywae ecnm B THMCBMEHHOM OOpAIIEHUU COJEPKATCS CBEACHHUS O
MOATOTaBJIMBAEMOM, COBEPIIIAEMOM HJIU COBEPIIICHHOM MPOTHUBOIPABHOM JICSTHUH, a
TaKke O JIMIle, €r0 MOATrOTaBJIMBAIOIIEM, COBEPIIAIONIEM WU COBEPIIUBIIEM,
oOpallieHre MOJIJICKUT HAMPABJICHUIO B TOCYJAPCTBEHHBIN OpraH B COOTBETCTBUU C
ero KommnereHuueu. JlaHHble TpeOOBaHUSI OTHOCATCS TakKe K AaHOHUMHBIM
oOpallleHuSIM.

OOpameHus TpaxkaaH, COAEpIKallUe BOMPOCHI, pEIIEHHE KOTOPHIX HE
oTHOcUTCS K KomnereHiuu YUK, nepecbuiaroTcss B TEUEHUE CEMU KaJICHIapHBIX
JTHEW CO JHSI PErucTpaluy 1Mo KOMIIETEHITUH.

OOparnieHust rpaxJaH CUUTAIOTCA Pa3pelICHHBIMH, €CJIM PACCMOTPEHBI BCE
MOCTaBJICHHBIC B HUX BOIPOCHI, MPUHITHI HEOOXOAUMBIE MEPhI, aBTOpaM JaH OTBET
B MMCHbMEHHOMU WUJIU YCTHOU dopme.

[TucbMeHHBI OTBET HampaBiisieTcs aBTOpy Ha Onanke muckMa YUK 3a
MOJMKCHIO TIpeJIceiaTeNsi KOMUCCUU, 3aMECTUTEINS MpeceaaTelis Tu00 cekperaps
KOMUCCHHU.

B cnydae ecnu aBTOpy JaH yCTHBIM OTBET, HA CAMOM JIOKYMEHTE JIeJaeTCs
COOTBETCTBYIOIIasi OTMETKA.

YcTHbIe 00pallieHnsl MPUHUMAIOTCSL B X0JI€ JIUYHOTO TIpueMa rpaxiad. [Ipu
JUYHOM TIpUEME TPaXJaHWH MPEIbIBISET TOKYMEHT, YIOCTOBEPSIOIIMI €ro
auyHOCTh. Ha ycTHbie oOparieHus ¢ corjlacusi TrpakJlaHWHAa MOXET OBITh J1aH
YCTHBIM OTBET, B Clydae, €CJIM HM3JO0KEHHbIE B HUX (DaKThl U OOCTOATEIHCTBA
OUYEBHUJIHBI U HE TPEOYIOT OMOJHUTEIHHOM MPOBEPKHU. B OCTaNBbHBIX Clydasx
JTAETCSl MUCHMEHHBIN OTBET MO CYIIECTBY MOCTaBIECHHBIX B OOpAIlEHHH BOIPOCOB.
[lucbmeHHoe oOpaleHue, MPUHATOE B XOJ€ JUYHOTO TMpHUEMA, TOIJIEKUT
perucTpanyu U pacCMOTPEHUIO B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM, B
yactHocTH, PenepanbHbiM 3akOHOM OT 2 mas 2006 roga Ne 59-®d3 «O nopsake
paccMmoTpenus oOparieHuit rpaxaan Poccuiickoit deaeparum.

Taxoke nzbuparenu moryT oopatuthess B YUK ¢ ycTHbIMU 3asiBIEHUSAMH (B
TOM YHCJIC MO TeIePOHY) O HECOOXOAUMOCTH COACHCTBUS B PeaIM3allii aKTHBHOT'O
u3bupatenbHoro mpasa. [logoOHbIe oOpallleHus paccMaTpUBAIOTCA B TOPSIKE,



YCTaHOBJICHHOM 3aKOHOJIaTeIbCTBOM O BbIOOpax. Tak, Bce MOAAHHbBIC 3asBICHUS
(ycTHBIe OOpamieHus) O NPEIOCTABICHUU BO3MOXKHOCTH IIPOTOJIOCOBATh BHE
MOMEILEHUS JJIs TOJIOCOBAaHUSI PETUCTPUPYIOTCS B IEHb UX MOJA4U B CIIeLUaIbHOM
peecTpe, KOTOpbId MO OKOHYAaHWUU T'OJIOCOBAHUS XPAHUTCA BMECTE CO CIMCKOM
n3bupareneii. Ha OCHOBaHMM YCTHBIX H3BCIICHHM KOMHUCCUM O HaMEpeHUU
n30uparenss BOCIOJB30BAaThCA IOMOILBIO JJIsl  3alOJHEHHs OIOJUIETEHS B
COOTBETCTBYIOIIMX Tpadax CIHUCKa u3dupaTenaed ykas3bIBaroTCA (aMuuius, WM,
OTYECTBO, CEpUs U HOMEP NAacnopTa WIKA JOKYMEHTA, 3aMEHSIOIIEr0 NaclopT, JINLA,
OKa3bIBAIOLIETO MOMOILb U30UPATEITIO.

Pemenue, npunumaemoe YUK mno pesynabraram paccMoTpeHHs 0OpalieHus,
JOJKHO OBITh MOTHMBUPOBAHHBIM W odopmiisiercss B MUCbMEHHOM BHue. Kommus
peuieHusi, 3aBepeHHas JOJDKHBIM 00pa3oM, BBIJACTCS JIMIYy, Ybs KajioOa
(3as1ByICHKE) OBLIIM PACCMOTPEHBI.

Ha oOpamenue, B KOTOpOM He yKa3zaHbl (aMWiIds TpakJaHUHA,
HaIlpaBUBILErO0 OOpalleHUWEe WM TMOYTOBBIM aapec, MO0 KOTOPOMY JOJKEH OBITh
HaIpaBJIeH OTBET, OTBET HE Jaercsi. Takoe oOpalleHHe CIUCBIBAECTCA B JIEJIO
npejacenarenaeM (3aMecTUTENIEM IPEICENATENs], CEKPETAPEM) KOMUCCHH.

Ecnu tekcT oOpallieHust He MOAaeTcsl MPOYTEHUIO, OTBET Ha 0OpalleHue He
JTAeTCsl, O UeM B TEUCHHUE CEMU KaJEHAAPHBIX AHEH CO THS perucTpaiuy oopaeHus
cooOmIaeTcsl rpakJIaHuHy, HampaBUBILIEMY oOpaileHue (eciau ero daMuiaus u
MOYTOBBIN a/Ipec MOAJAI0TCS POUYTEHHUIO).

Ecnu B oOpallieHuu yka3aH aJipec 3J1€KTPOHHOM OYThI, TO OTBET IPAKIAHUHY
MOJKET OBITh HAIpPaBJICH IO AJIEKTPOHHON MOYTE, B BUJE AJIEKTPOHHOIO 00pasa
nokymeHTa B ¢opmare .pdf.

OOparienusi, B KOTOPBIX COJEPKATCS HELEH3YpHbIE MO0 OCKOPOUTEIbHBIE
BBIP@XEHUS, yTPO3bI )KU3HHU, 3J0POBbIO U IMYIIIECTBY JOJKHOCTHOTO JIMLIA, @ TAKXKE
YJIEHOB €r0 CEMbH, OCTalOTCAd 0€3 OTBETa IO CYIIECTBY IMOCTaBICHHBIX B HEM
BOIIPOCOB, a 3asBUTENSIM COOOIIAETCA O HEIOIMYCTUMOCTU 3JI0YNOTpPEOJICHUs
IIPABOM.

Ecniu B oOpameHun coOAepX UTCS BOMPOC, Ha KOTOPBIM TIpakJaHUHY
HEOJTHOKPATHO (1Ba pa3a U 0OoJiee) JaBaluCh TUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HANpaBJICHHBIMU OOpalICHUSIMH, U MPU 3TOM B OOpalleHHH HE
IPUBOJISATCS] HOBBIE IOBOJIBI M 0OCTOSITENBCTBA, TO MEPENUCKA 110 TaHHOMY BOIIPOCY
C IpaKJaHMHOM IIPEKPALLAETCS, O YEM EMY HAIIPABIIAECTCS YBEIOMIICHHUE.

[Ipy KONJIEKTUBHOM OOpAaIEHNH MHUCHbMEHHBIN OTBET HAIPABISIETCS JIUILY,
yKa3aHHOMY B OOpallleHWM B KadyecTBE MOJIydaTelsii OTBETa WM IPEICTaBUTEIS
KOJUIEKTHBA TpaXkJaH, MOJANUCcaBIIMX oOpameHue. Ecnum momywartens oTBeTa B
KOJUIEKTUBHOM OOpallleHHd HE ONpENeNeH, TO OTBET HaIpaBIAECTCA IEPBOMY
rpaX<I1aHUHY B CIUCKE 0OpaTUBIIMXCS (TOMUCABIIMXCS ), YKa3aBIIEeMy CBOH aJipec,
C MPEMIOKEHUEM JOBECTH €r0 COAEP/KAHHUE 10 CBEICHHSI OCTAIBHBIX aBTOPOB. B



cllydae ecju Mpoch0a O HAIPaBJIEHUU OTBETA BhIPAXKEHA BCEMU MO0 HECKOIbKUMU
TpaXJaHaM{, TOJMUCABIIMMHA KOJUIGKTUBHOE OOpaileHrne, KOMHUS OTBETa
HANpaBJIETCSA KAXAOMY U3 HUX I10 YKA3aHHBIM UMH aJPECaM.

Paccmompenue YUK oopawenuit (dcanod, 3asaenenuil) o HapywieHuu
3aKOH00amebCmea 0 6b160pPax 6 nepuood uzoupameIbHoOlu KAMRAHUU.

YUK o6s3ana B 1pefenax CBOed KOMIIETCHIIMHM  paccMaTpHUBaTh
MOCTYIHUBIINE K HEW B IEPUO]T U30MpATENbHON KaMIIaHUU 00palieHus 0 HapyIlIEHUU
3aKOHA, TPOBOJUTHL TMPOBEPKA MO HITUM OOpalieHusIM | JaBaTh JIAIAM,
HAIPaBUBIIUM OOpAaIlleHUsI, TUChbMEHHBIE OTBETHl B TSTHUIHEBHBIM CPOK, HO HE
NO3/HEE JHS, TNPEIIECTBYIOUIET0 JHIO TOJIOCOBAHMS, a MO OOpalleHUsIM,
MOCTYIHBIINAM B JICHb TOJIOCOBAaHMS WM B JICHb, CJICIYIOIIUN 32 JHEM FOJIOCOBAHHS,
- HeMmemieHHo. Ecmu  QaxTel, coxepxkammecss B oOpalleHHsX, TpeOyroT
JIOTIOJTHUTEJIbHON MPOBEPKH, PEIICHUS [0 HUM MPUHUMAIOTCS HE MO3/IHEE YE€M B
NECATUAHEBHBIN CPOK.

OOpaieHus TpaxaaH, B TOM 4ucie KainoObl (3asBJCHHs) HA HapyIICHUS
3aKOHA, NOCTYIUBIIUE A0 AHS I'OJIOCOBAHUS, PETUCTPUPYIOTCS YICHOM KOMHUCCHH C
MPaBOM pemarwoumero rojgoca B JeHb noctymieHus B YUK, Ilucemennoe
oOpamienue, npuHaroe wieHoMm YUK Ha u30OupaTenbHOM ydacTKe, BHOCHTCS B
KypHan oOpamenuid rpaxaan YUK, oOpamieHusi rpaxaaH perucTpupyrorcs B
OTZEJIBHOM JKypHAJe€.

XKanoObl (3asBlieHHsA) Ha HapyIIEHHE 3aKOHA, IOCTYIHMBIIWE B JICHb
rOJIOCOBaHMS O OKOHYAHUS MOJCYETa TOJI0COB M30MpaTesel, perucTpupyroTcs B
OTIIETTLHOM peecTtpe ydera noctynuBimmx B YUK xkano0 (3asBieHwuii), KOTOPHIA
PUOOIIAETCS K IepBOMY dK3eMIULsipy npotokoia YUK 06 urorax romocoBaHusl.

N30upaTesbHass KoMHCCHS He BIpaBe OTKa3aTb B MNPHHATHHU
oOpameHuii!

[Tpu obpamenun B YUK rpaxaanuna Poccuiickoit denepannu ¢ 3asiBJIeHUEM
O BKJIIOUCHHM €Tr0 B CIUCOK M30Hpartesiei, o 000 OMMOKe MM HETOUHOCTU B
CBEJICHUSIX O HEM, BHECEHHBIX B criicok n3bupareneit, YUK B Teuenue 24 yacos, a
B JICHb T'OJIOCOBAHUS B TEUEHHUE JIBYX YACOB C MOMEHTA OOpaIleHus, HO HE MO3/IHEe
MOMEHTA OKOHYAHHUS TOJIOCOBAHMS, 0053aHa MPOBEPUTH COOOIIEHHBIE 3asBUTEIIEM
CBEJICHUSI U TIPEJCTaBICHHBIC JIOKYMEHTHI, 3aT€M JMOO YCTpPaHUTh OIIUOKY WITU
HETOYHOCTh, JIUOO MPHUHATH pEIIeHHE 00 OTKJIOHEHWHU 3asBICHHUS C YKa3aHUEM
MPUYAH TaKOTO OTKJIOHEHHMS, BPYYHMB 3aBEPEHHYIO KOMHUIO 3TOTO PEHICHUS
3asBuTento. Pemenne YUK 00 OTKIIOHEHUH 3asBJIEHUS O BKIIOYEHUU TPakIaHUHA
Poccuiickoii @enepauuyu B CHOUCOK H30Uparesieil MOKET ObITh 00KajoBaHO B
BBIIIECTOAIILYI0O KOMHUCCHIO WK B cya (mo mecty Haxoxnaenus YUK), xoropswie
00s13aHBI PACCMOTPETH K00y (3asBICHKE) B TPEXTHEBHBIN CPOK, a 3 TPU U MEHEE
JIHSL 10 JHS TOJIOCOBAHUSI U B JIEHb T'OJIOCOBAHUs - HEMEWIEHHO. B ciyyae ecinu



MPUHATO pEIIeHne 00 YIOBIETBOPCHHUH KalOObl (3asBJICHHs), MUCIPABJICHUE B
cnucke uzbupareneit npousBoautcs YUK HemenneHHo.

Eciu  oOpamienue ykasplBaeT Ha HapyIIeHHE 3aKOHA KaHIMIATOM,
n30upaTebHBIM O0BETUHEHUEM, 3TOT KaHIUAaT, W30upareabHOe OO0bEIWHEHUE,
WIM €ro YIOJHOMOYEHHBIE MPEACTABUTENN JOJDKHBI OBITh HE3aMeIIUTEIbHO
OTOBEIIEHbl O TMOCTYMUBIIEM OOpalleHWH W BIIpaBe JaBaThb OOBSICHEHUS IO
CYIIECTBY OOpallleHus.

YUK paccmarpuBaer B mpejesiax CBOUX MOJHOMOYMMA KaT0O0bl (3asiBJICHUS)
Ha HapyIICHHE 3aKOHOATENhCTBA O BHIOOpAX, MHBIX 3aKOHOB W NMPUHUMAET TIO
yKa3aHHBIM Kajo0aM (3asBJICHUSIM) MOTUBUPOBaHHBIE perieHus. [lopsaok u cpoku
PacCMOTPEHHUSI YCTAaHOBJICHBI 3aKOHOIATENBCTBOM Poccuiickon depepauun o
BBIOOpAX.

Pemienust mo »xanobaMm, MOCTYNMBIIUM JI0 JHS TOJOCOBaHUS B TEPHUOJ
M30UpaTEIbHOW KaMITaHWH, MPUHUMAIOTCS B MSTHUIHEBHBIA CPOK, HO HE TO3/HEE
JTHSI, TIPEAIIECTBYIONIETO JIHIO TOJI0COBaHUs, a B JIEHh IOJIOCOBAHUSI WM B JICHbD,
CJIEIyIONTUH 3a JHEM TOJIOCOBaHMS, - HeMeyIeHHo. Ecnu akTei, comepkamuecs B
*anobax, TpeOyIOT JAOMOTHUTEIBHON MPOBEPKHU, PEIICHUS] IO HUM TPUHUMAIOTCS
HE T03/IHEE YEM B JECATUIHEBHBIN CPOK.

[Ipu paccmMoTpeHMM KOMHCCHEW >Xajlo0 (3asBlIeHMI), a TakKe B HHBIX
clydyasX, KOIjJla KOMHMCCHEM paccMaTpuBaeTCs BONPOC O  HapyUIEHUU
M30UpaTeNbHBIX TMpaB TpaxiaH, Ha 3aceJaHue KOMHCCUHU IMPHUIJIAIIAIOTCS
3asiBUTENM, a TakKe Jua, AeHCTBUA (0e31elCTBHE) KOTOPBHIX O0XKAIYIOTCS WA
ABJISIIOTCS] IPEAMETOM PACCMOTPEHUSI.

N3buparenu BmpaBe OOpaTUThCS C JKalobamMu Ha pelIeHUs, IeUCTBUS
(6e3neticteue) YUK, cBsi3aHHBIE ¢ yCTAaHOBJIECHHEM HMTOTOB T'OJOCOBAaHHS Ha TOM
M30UpATEIbHOM Y4YacTKe, Ha KOTOPOM OHU NMPUHUMAJIHM y4acTHe B BEIOOpAX.

YUK o0s3aHa paccMOTpeTh TNOCTYNMBIIHME B JI€Hb TOJOCOBaHUSA O
OKOHYAHHUS TIOJICU€Ta TOJIOCOB wu30upaTesnedl KamoObl (3asBJICHUS) JIUII,
MPUCYTCTBOBABIIUX TIPU TMOJICYETE TOJOCOB, U TMPUHITH COOTBETCTBYIOIINE
pelieHus.

ITocne mpoBemeHHs BceX HEOOXOAMMBIX JeWcTBUM M mojacueroB YUK B
00s3aTEIbHOM  TOpPSAKE TMPOBOJUT HWTOTOBOE  3acellaHhe, Ha KOTOPOM
paccMaTpHUBAIOTCS KaJIOObl (3asBIICHUS) O HAPYUICHUSX MPH TOJOCOBAaHUU U
MoJicueTe roJIoCOB M30upaTeneu, nocie yero nognuceiBaetcs nporokon YUK o6
UTOrax roJ0COBaHUsI.

Peectp yuwera »xamo0 (3asBi€HMI) Ha HapyllEeHUs HU30UPATEIBHOTO
3aKOHOJIATENbCTBA, NOCTynuBIIMX B YUK B fgeHb ronocoBaHus M A0 OKOHYAHUS
MOJICUeTa roJIOCOB U30MpaTeiel, MPUHATHIE IO YKA3aHHBIM OOpaIleHUsIM PelIeHUs
BMecTe ¢ 0ocoObiMu MHeHuMsiMU wieHoB YUK ¢ mpaBom pematomiero rosoca



MPUKJIAIBIBAIOTCS K MEPBOMY 3K3EMIUISIPY MPOTOKOJa 00 UTOrax rojJOCOBaHUS U
HE3aMeUIUTEIBHO NEPETAIOTCS B TEPPUTOPHAIBHYIO H30MPATEIbHYI0 KOMUCCHIO.

Konust peectpa BMecTe ¢ 3aBEpEHHBIMU KOIUSMU OCOOBIX MHEHUN UJICHOB
YUK ¢ npaBoM pemaroniero rojioca, 3aBEpeHHbIMU KONUAMU NOoCTynuBIIUX B Y UK
B JICHb TOJIOCOBAHUS U 10 OKOHYAHUS MOJICYETa TOJIOCOB H30HpaTenel oopalieHuii
U 3aBEPEHHBIMM KONUSAMHU IMPHUHATBHIX IO YKa3aHHbIM OOpallleHUsIM peLIeHUN
npruoOuaeTcss KO BTOPOMY SK3EMIULIpY MPOTOKOJAa 00 HMTOrax TroOJIOCOBAaHHS U
XpaHUTCS B JIOKyMEHTaX YYacTKOBOW HM30MpATENbHON KOMHUCCHUU 10 HCTCUCHHS
CpoKa €€ MOJIHOMOYMM, 3aTeM IMepeAaeTcsi B BBILIECTOSIIYI0 H30UPATEIbHYIO
KOMHCCHIO.

7. KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB U MOPY4YeHU M

7.1. KOHTPOJIIO UCTIOJHEHUS ITOIJIEKAT:

IIOPYYEHHUsI, CONEPIKAILNECS B MOCTAHOBJIEHUAX U Ipyrux nokymeHrax [{UK
Poccun, LlentpansHoil m30upatenbHOl Komuccuu PecnyOnuku bamkoprocTas,
TEPPUTOPUAIBHOM KOMHUCCHUU, H30UPATEIbHOM KOMHUCCHUU MYHHIIMIAIBHOIO
00pa3oBaHusi, OKPY>KHOU N30UpaTEIbHOM KOMUCCHH;

MOPYYEHHUS, COAEPKAIINECS B PEIICHUAX YYACTKOBOM KOMUCCHH; TMCbMEHHBIE
NOPYYEHUS NPEICENATENS] YHACTKOBOM KOMUCCUU; BXOISIINE TOKYMEHTHI;

NMCHbMa FPaKJIaH;

UCXOJSIINE JOKYMEHTBI, TpeOyIoIlIre OTBETa;

NOPYYEHMS], COAEPKALIMECS B IPOTOKOJIAX 3aCeAaHUil yHaCTKOBOM KOMHUCCHH.

7.2.KOHTpOJb HCHOJHEHUS JOKYMEHTOB, YyKa3aHHbIX B mnoapazaene 6.1
NHCcTpyKIIMM, 10 CYHIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYUIECTBIIAET
npeaceaaTenb y4aCTKOBOM KOMUCCHH.

7.3.CpOKM HUCNOJHEHHS MMOPYUYEHUH, COAEPKAIIMXCS B PELIEHUAX Y4aCTKOBOM
KOMHCCHH, THCbMEHHBIX TIOPYYEHHM TMpeAcenarenss Y4YacTKOBOM KOMHCCHU
ONPEIEISAI0TCS STUMHU IOKYMEHTAMH.

7.4.JIOKyMEHT HOJJIEAKUT UCHOJHEHHUIO B TeueHue 30 KaJeHJapHbIX JHEH co
JIHSL €70 PETUCTPALIMH, 32 HCKIFOUEHUEM CIIY4YaeB, IPEIYyCMOTPEHHBIX TOAPA3AEIOM
7.5 HacTosAIIEero pasaena.

Ecnu nocneanuii 1eHb UCHOJHEHUS MPUXOJUTCA HA HEpaOOuuid JIeHb, TO OH
MOJJICKUT UCTIOJTHEHUIO B MPEIECTBYIOMIMI eMy pabouuii 1eHb.

JlokymeHnTsl ¢ nomerkamu «Becbma cpouHO», «CpOYHO» HCHOJIHSIOTCS B
TPEXIHEBHBIN CPOK, JOKYMEHTHI C TOMETKON «OnepatnuBHO» — B 10-AHEBHBIN CPOK
CO JIHA yKa3aHUs N0 UCIOJHEHUI0. Eciy nociaeHuii 1eHb NCIIOHEHUS TOKYMEHTA,
coJiepKaliero MOMETKYy O CPOYHOCTH HCIOJIHEHHS, MPUXOAMUTCS Ha Hepabouuid
JI€Hb, TO OH MOJIJICKUT UCTIOJTHEHUIO B CIAEAYIOMIMM 32 HUM paOO4Hii 1EHb.

7.5.CpOKH HCHOJHEHHUsI BXOIAUIMX JOKYMEHTOB M OOpallleHUd TpakIaH
YCTaHABJIMBAIOTCSI MCXOJs M3 CPOKOB, MpeIjaraéMblx OpraHusaunudend amdo



IPaKJaHUHOM, HAIIPaBUBIIMMU JTOKYMEHT, MJIA CPOKOB, YKa3aHHBIX B MPUJIOKEHUH
Ne 8.

OTBeThl Ha OOpalleHUs] O HapyIIeHWU HU30UpaTeIbHOTO 3aKOHOAATEIbCTBA,
NOCTYIHUBIIME B YYAaCTKOBYIO KOMMCCHIO B IEpPHOJ HM30MpATEIbHON KaMIaHHH,
KaMITaHuu pedepeHIyma, J0JKHbI ObITh JaHbl B IATUIHEBHBINA CPOK, HO HE ITO3HEE
JIHS, IPEILIECTBYIOILETO JHIO roJ0coBaHusl. OTBEThHI HAa OOpalEeHNs], TOCTYIUBIINE
B JIEHb TOJIOCOBaHMS UM B JICHb, CIIEYIOIINN 32 JIHEM I'OJIOCOBAHMS, 1OJKHBI OBITH
JAHbl HEMEJIJIEHHO.

Ecnu ¢akrtel, copepxkaimiuecs B oOpallleHUsX, TPeOYIOT JOMOJHUTEIBHOMN
IIPOBEPKH, PELICHHMS 10 HUM IPUHUMAIOTCS HE [TO3/THEE YEM B JAECSTUIHEBHBIN CPOK.
Ecnu oOpaiienre yka3plBaeT Ha HapyIllIeHUE 3aKOHA KaHAMJATOM, N30UpaTeIbHbIM
o0beMHEHNEM, HWHUIIMATUBHOM TPYNNOM MO MNpoBelAeHUI0 pedepeHayma, 3Tu
KaHIU1aT, u30uparesbHoe 00beIMHEHNEe, UHUIIMATUBHAS TPYIINA MO MPOBEACHUIO
pedepenayma win ero (ee) yHmOJHOMOYEHHBIC MPEICTABUTENN JOJKHBI OBIThH
HE3aMEeJIMTEIbHO OMOBEUIEHbl O IMOCTYNHBIIEM OOpallleHUHW M BIIPaBe JaBaTh
OOBSICHEHHUSI 110 CYLIECTBY OOpallleHus.

7.6. JIOKyMEHT CuMTaeTcs HCIOJHEHHBIM W CHHMAETCS C KOHTPOJIA IOCIe
pellieHusI BCEX IIOCTABJICHHBIX B HEM BOIMPOCOB, COOOIIEHUS Pe3yJbTaTOB
PacCMOTPEHMS BCEM 3aMHTEPECOBAHHBIM JIULAM.

7.7. OCHOBaHMSMH Ul CHATUSA JOKYMEHTA C KOHTPOJIS SIBISIOTCS: pELICHUE
Y4aCTKOBOY KOMHUCCHH;

OTBET Ha BXOSIUI TOKYMEHT;

OTBETHl OT OpraHM3alHii, B KOTOpbIE JOKYMEHT ObLI HampaBieH s
PacCMOTPEHHUS 110 CYIIECTBY ITOCTABIEHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIO;

HalpaBlieHUE OOpalleHHs B Jpyrue OpraHu3alid [JIsi PacCCMOTPEHMsS IO
CYILLIECTBY MOCTaBJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOUIET0 MHPOPMUPOBAHUSA
aBTOPA O pe3yJIbTaTax paCCMOTPEHUS.

7.8. JIOKyMEHT HE CUATAETCS UCIIOJIHEHHBIM U OCTAE€TCSl HAa KOHTPOJIE:

€CJIM OH HAIIPABJISICTCS B IPyTHE OPraHbl WIM OPTaHU3aLUu IS pACCMOTPEHUS
C UENbI0 MOJYYeHHs] YYaCTKOBOW KoMHccHed WH(pOpMaluu, HEOOXOIUMOW MAJis
pPacCMOTpPEHHUs IO CYLIECTBY IIOCTaBJIEHHBIX B JOKYMEHTE BOIIPOCOB. B ciyuae
HEOOXOMMOCTH YYacTKOBasi KOMUCCHUSA MHPOPMUPYET 00 3TOM aBTOpa JOKYMEHTA;

€CJIM OH HAIIPABJISIECTCA B IPYTHE OPraHbl MU OPTaHU3aLUU 111 PACCMOTPEHUS
II0 CYLIECTBY IIOCTABJIECHHBIX B HEM BOIIPOCOB U OTBETA 3aBUTEIIIO C ITOCIIECTYOIINUM
MH(POPMUPOBAHUEM YUaCTKOBOW KOMHMCCUH O pe3yJIbTaTax UCIIOIHEHMS.

8. I/I3FOTOBJ'IeHI/Ie, XPaHCHHE X UCITOJb30BaHUE NI€YATH U IITAMITIOB

8.1. I[J'I?I YAOCTOBCPCHUA NMOAJIMHHOCTH AJOKYMCHTOB HJIM COOTBCTCTBUSA
KOITUI JOKYMCHTOB IIOJIMHHUKAM HCITOJIb3YCTCA I1CYaATh y‘-IElCTKOBOfI KOMHUCCHH.



JIns mpocTaBiieHHsT OTMETOK O MOJy4YeHUH, PErucTpanuyd TOKYMEHTOB B
Y4aCTKOBOW KOMUCCHH MOTYT UCITOJIb30BATHCS IITAMIIBI.

82. 3roToBiieHHWEe  N€YaTd W IITaMIIOB  YYaCTKOBBIX  KOMHCCUUI
ocymiectBisiercsi  LlentpanbHoit  u3OupaTenbHOM — komuccued — PecmyGnuku
bamkoproctaH B COOTBETCTBUM C 0Opa3lOM M ONMCAHUEM, YTBEPKICHHBIMU
noctanoBieHueM [IUK Poccun.

83. Ileuarp yyacTKOBOW KOMHUCCUM IPOCTABISIETCS HA MPOTOKOJIAaX 00 MTOrax
rOJIOCOBAHMS, HA KOIMAX PEUIEHUM YYaCTKOBOM KOMHMCCHM, Ha IAKETaxX IpH
OTIPaBKE JIOKYMEHTOB, MpU O(OPMIIEHUU JOKYMEHTOB Ha MpPHEM TOBAPHO-
MaTE€pUAJIbHBIX IEHHOCTEM.

84.Ileyatb y4acTKOBOM KOMHCCHM TOCJ€ OKOHYAaHUSA HW30MpaTeIbHOU
KaMITaHUH, KaMIIaHUU peepeHyMa JoJKHA XPaHUTHCS B HAJEKHO 3aKPbIBAEMOM U
OI1eYaThIBAEMOM Cei(e MM METAIIIMYECKOM 1IKa(y B TEPPUTOPUAIBHON KOMUCCHH.

85. Ilpencenarens y4acTKOBOM KOMUCCHM B MEPUOJ MPOBEJIEHUS BEIOOPOB U
(unmm) pedepeHayMa OCYIIECTBISET KOHTPOJIb 3a MPABUIBHOCTBIO XPAHEHUS U
VCIIOJIb30BaHMUs M€YaTH, 3aT€M MEPENAET NEeYaThb HA XPAHEHHWE B BBILIECTOSILYIO
KOMMCCHIO.

9. Benenue HOMEHKJIATYPBI AeJ1 U (POPMUPOBAHUE 1€

9.1. CocraBiieHHE U yTBEPKIECHNE HOMEHKIIATYPHbI JEJL.

Homenknatrypa npen mnpeaHazHaueHa Juisi (OPMHPOBAHUS MCIOJHEHHBIX
JOKYMEHTOB B Jl€Ja, CHCTEMAaTU3alMd M ydeTa JeJl, ONpPENEeIeHUs CPOKOB MX
XpaHEHUs.

B HOMeHkmaTypy JAen BKIIOYAKOTCSA 3aroJIOBKH JEN, OTPAKAKLIME BCE
JIOKYMEHTUPYEMBbIE YYaCTKU pabOThl y4aCTKOBON KOMHCCHH.

3aroJoBOK Jiejla JTOJDKEH YETKO OTPaKaThb OCHOBHOE COJIEP’KAHHE U COCTaB
nokymeHToB. He pomyckaercst ynorpeOsieHHEe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBO/IHBIX CJIOB M CJIOKHBIX O0OOPOTOB.

[Ipn cocTaBieHNM HOMEHKIIATYPBI A€ CIEAYET pPyKOBOACTBOBAThCA [lepeunem
TUIIOBBIX YNPABICHUYECKUX APXMUBHBIX JOKYMEHTOB, O0pa3yIOIIMXCS B MpoOIecce
JEATEIIBHOCTH T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABIICHUS U
OpraHM3alnii, C YKa3aHUEM CpPOKOB XpAaHEHMS, YTBEPKICHHBIM IPUKA30M
MunucrtepctBa KyiabTypbl Poccutickoi @enepannu ot 25 aBrycra 2010 romga Ne 558
(manee — Ilepedennb), mopsiKaMu XpaHEHUs U Mepefayd B apXUBbI TOKYMEHTOB,
CBSA3aHHBIX C IOATOTOBKOW W TMPOBEACHHEM BbIOOPOB, yTBepxAeHHbIMH [IMK
Poccun n UenmpansHoii n3bupatenbHoil komuccueil PecnyOmuku bamkoprocrtaH,
HOMEHKJIATypaMH JIeJ1 y94aCTKOBOW KOMMCCHH 3a NMPEAIIECTBYOIIUE TOBI.

HomenknaTtypa aen y4acTKOBOM KOMUCCHHM YTBEPKIAETCS TEPPUTOPHUATBLHON
n30upaTenbHOU KoMuccuen (mpunoxxenue Ne 8).



B cnydae BO3HUKHOBEHHSI HOBBIX JI€JI OHHM JOIMOJHUTEIBHO BHOCSTCS B
YTBEPKJIECHHYIO HOMEHKJIATYPY JIE].

[To OKOHYaHMM KaXJOr0 KaJ€HJApHOTO roja B KOHIIE HOMEHKJIATYpbl Hell
COCTaBJIIETCSI UTOTOBasl 3alUCh O KOJUYECTBE 3aBEICHHBIX €1 (TOMOB, YacTeil)
OT/EJIBHO MOCTOSSHHOTO ¥ BPEMEHHOT'O XPaHEHUS.

Cpok XpaHEHHs TOKYMEHTOB YKa3bIBA€TCS B HOMEHKIIATYPE AEN CO CCHUIKOM
Ha COOTBETCTBYIOLIYIO CTaThi0 IlepeyHs WM Ha MYHKT COOTBETCTBYIOLIETO
[Topsimka xpaHeHUs U Nepe/ladyd B apXUB JOKYMEHTOB, CBSI3aHHBIX C IIOJAITOTOBKOW U
MIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenne CPOKOB XpaHeHus JIOKYMEHTOB, 3aKOHYEHHBIX
JETIONPOU3BOJCTBOM B TEKYIIIEM TO/ly, HAUMHAETCS ¢ 1 SIHBaps CleAyIOIIEro roja.

9.2.0popmiieHre  JOKYMEHTOB,  3aKOHYEHHBIX  JCJIONPOU3BOJCTBOM,
dbopmMupoBaHUE Je] B y4aCTKOBOM KOMHUCCUHU. 3aKOHUYEHHBIE JEIOMPOU3BOICTBOM
JIOKYMEHTBI O0(GOPMIISIFOTCSI B COOTBETCTBUU C TpeboBaHusmMu MHucTpykuuw,
CITMCBIBAIOTCS MPEJICENATENIEM YUYACTKOBOM KOMUCCUU B AEJIO.

WcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBHHM C
YTBEPKACHHOW HOMEHKJIATYPOU JIE.

He nomyckaercs nmomenieHue B J€10 JOKYMEHTOB, COJAEpKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJOBKY J€Ea.

[Ipu BKIIOUEHHHU B JI€JI0 (pakcorpaMMBbl JeJaeTcs €€ KCEPOKOMMs, KoTopas
noAImuBaeTcs B Aeso. [logmmHHuK akcorpaMMbl YHUYTOXKAETCS C IPOCTABICHUEM
Ha KCEPOKOTMU OTMETKH 00 YHUUTOKCHUHU.

B neno BkIOYArOTCS BCE JHOKYMEHTHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JIOKYMEHTA.

[Ipy OTCYyTCTBMM TPUJIOKEHUH, YKa3aHHBIX B TEKCT€ JOKYMEHTa,
npejacenareab MO0 CEKpeTapb YYaCTKOBOM KOMUCCHM O0s13aH clienaTh 3aluch Ha
JIOKYMEHTE 00 X MECTOHAXO0XKICHUHU.

[IpoToKONBI 3aceNaHnii y4acTKOBOM KOMMCCHM DPACIOJIAraroTCs B JEJE 10
XPOHOJIOTMM B TIOPSIAKE BO3pacTaHWsi HOMEpPOB. JIOKyMEHThI K 3aceaHulo
Y4aCTKOBOW KOMHCCHH IMOMEIIAIOTCA IMOCIE COOTBETCTBYIOIIETO IPOTOKOJIA.

B nene «Ilepenucka» ncxoasuuii (OTBETHBIN) TOKYMEHT IMOMEIIAETCS MOCIIE
BXOJSIIETO.

OOpartieHus rpaxaaH U JTOKYMEHTHI M0 UX PacCCMOTPEHHUI0 (HOPMHUPYIOTCS B
OT/ICJIBHBIE JIETIA.

Kaxxnoe oOpailieHrne U Bce IOKYMEHTHI 10 €r0 paCCMOTPEHUIO COCTABJISIIOT B
JIeie CaMOCTOATENbHYIO0 TPYIIy M pacrlojiaralorcs B al(aBUTHOM MOPSAKE IO
nepBbIM OyKBaM (paMuIIHil aBTOPOB 0OpaIieHU .

3a COXpaHHOCTb JOKYMEHTOB W JI€Jl JI0 MEpelayd MX B TEPPUTOPHUATBHYIO
KOMHCCHIO OTBETCTBEHHOCTh HECET IMPEJICENATENb YYaCTKOBOM KOMUCCHH.



10. OTBETCTBEHHOCTH

OTBETCTBEHHOCTh 3a OpPraHU3alMI0 JAEJIONPOU3BOJICTBA B YYaCTKOBOM
KOMHUCCHH, OOeclieueHue KOHTPOJIsI HCIHOJHEHHUS JOKYMEHTOB, oOecredeHue
COXPAaHHOCTH JOKYMEHTOB M IE€pelady UX B TEPPUTOPUATIBHYIO KOMHUCCHIO HECET
npejceaareab y4acTKOBOM KOMHCCHUHM, KOTOPBI 0OecnednBaeT TaKkKe KOHTPOJIb
coOmroienus TpedoBanuii MHCTpyKIuu.

UiieHbl y4aCTKOBOM KOMHUCCUHM HECYT MEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
cobmonenne TpeboBaHuid MHCTpyKIMM, COXpPaHHOCTh HAXOAIIMXCA Y HHX
JIOKYMEHTOB.



[Tpunoxenue Ne 1
K [IpumepHON HHCTPYKIIMHK TIO
JIeTIONIPOM3BOJICTBY B y4aCTKOBOH KOMHUCCUHU

Pecny0iuka bamkoprocran

(naumenosanue MyHUYUNATLHO2O 0OPA306AHLSL)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCUSA UBBUPATEJ/IBHOI'O YHACTKA Ne

KypHaa peructpanuu BXoASIIINX JOKYMEHTOB

JaTa Homep/nara
Perucrpanuon KTo noanucan
NMOCTYMJIeHUS . MOCTYNHBIIETr0 Anpecart Kpatkoe conepikanue 10KyMeHTa Hcnosnurenan Homep nesna
HBIIl HOMeP TOKYMEHT
JOKyMeHTa TOKYMEHTA

[Ipencenarens (noonucy) (unuyuanel, pamuius)




[Ipunoxenune Ne 2
K [TpuMepHOI HHCTPYKIIMU 110
JIEJIONPON3BO/ICTBY B Y4aCTKOBOW KOMHUCCHH

AKT

MpbI, HUKETIOAITHCaBIITECS , COCTaBUJIH

aKT O TOM, YTO «___ » 20 I. IIPU BCKPBITUU ITAKETa

(Yka3zaHue HaMMEHOBaHMs MaKeTa (muchMa, 6aHIepOoIv U T.J1.), OT KOTO MOTyYeH)

B HCEM HE€ OKa3aJIOCh

Hacrosimuii akT COCTaBIIEH B IBYX DK3EMILUISIPaXx.

[Hommicu:




[Tpunoxenune Ne 3
K [TpuMepHOI HHCTPYKIIMH 110
JIEJIOTPOU3BOACTBY B YUaCTKOBOW KOMUCCUU

®OPMbI bJIAHKOB,
HCIIOJIB3YEMBIX B YYACTKOBOM KOMUCCHUU



PecnyOimka bamkoprocran

(HauMeHOBaHUe MYHUYUNATLHO20 00PA306AHUSL)

IPOTOKOJI Ne
3acelaHMsl Y4aCTKOBOM H30MPATEJIbHON KOMHCCUM
H30MPATEJbHOI0 Y4acTKa Ne

« » 20 roaa
Hauauo: 4acoB MHHYT
Mecto npoBeneHus:

IIpeacenareabcrBoBai (O.M.0.) — mpencenarens y4acTKOBOW W30MpaTeIbHOU
KOMHCCHHU.

IIpucyrcTBOBAMM: 3aMECTUTENb IPEACEnaresss KOMUCCHU ,
CEeKpeTapb KOMHUCCUU , WICHbl KOMHUCCHHM C TPaBOM PEIIAOIIETO
roJjioca ; IPU PACCMOTPEHUU BTOPOTO BOIPOCA MOBECTKU JHA -

INOBECTKA JIHSI
(HdoxnansiBaet: ©.1.0.)

N —

I'osmocoBanue mo moBecTke JHS: «3A) - ; «[TPOTHUB» — .

B XOJE 3ACEJJAHUSA

1 O... (HauMeHOBAHME BOOPOCA ITOBECTKHU JIHS)

(hamunuu u uHUYUATBL BBICIYRUSLUUX NPU OOCYIHCOCHUU BONPOCA)

YuyacTkoBas I/I36I/IpaTCJIBHaH KOMHUCCHA pCIInIa:

N —

['onocoBanue no epBoMy BONPOCY MOBECTKU IHS: «3A» - ; «[IPOTHUB» — .

20

[Ipencenarens
y4acTKOBOM M30MpaTEIbHON KOMUCCUU

(MHUIHATEL, (aMuITHs)

Cekpertapb
y4acTKOBOM M30MpaTeIbHON KOMUCCUU

(vHHULHANEL, hamMuITHs)



PecnyOimka bamkoprocran

(HauMeHOBaHUe MYHUYUNATLHO20 00PA306AHUSL)

YUYACTKOBASA UBBUPATEJIBHASA KOMUCCHUA
MN3BUPATEJIBHOT'O YYACTKA Ne _

PEIIEHUE

(mara)

(MecTO COCTaBJICHHS)

(HaMMEeHOBaHME PELICHHS)

Ha ocHOBaHuu crathu CDC,Z[CpaJ'IBHOI‘O 3akoHa «O0 OCHOBHBIX rapaHTusgax

n30upaTenabHBIX MpaB U MpaBa Ha yyacThe B pedepeHayme rpaxnan Poccuiickoii

denepanum» U CTATbU Kopekca Pecny6muku Bamkoproctan o BbiOOpax
y4acTKOBas n30upaTenbHas KOMUCCUS N30MpaTeabHOro yyactka Ne peumia:
1.
2.
[Ipencenarens (noonucy) (uHuyuansl, hamunus)

CekpeTapb (noonucw) (unuyuansl, pamunus)



PecnyOsmka bamkoprocran

(HaumeHoBaHUe MYHUYUNATLHO20 0OPA308AHUS)

YYACTKOBAS U3BUPATEJIBHASA KOMUCCUSA

MN3BUPATEJIBHOI'O YUHACTKA Ne _
3aku Banwmnau yi., 1. 46, bakansr ceno, 450008, Ten.: (34742) 2-11-22 daxc: 250-16-00

No

Ha Ne oT

®omuueny I1.1.
Beepnas yi., nom 15, k8. 10,
c. bakansl, Peciy6nka
bamkoprocran, 450057

YBaxaewmslii [letp IBanoBHY!

Hanpasnsem 3ampaliuBacMble Bamu CBEJICHUA 0

[IpunoxkeHue: MHUCBMO TEPPUTOPHATBHOM HU30MPATEIBHOM KOMHCCUU
MYHULIMNAIBHOTO paiioHa baiimakckuii paiion Pecnybnuku bamkoptoctan ot
15.12.2018 NeO1-21/4 n npuiioxkeHue K Hemy, Bcero Ha 15 1. B 1 9k3.

[Ipencenarens  .............. (noonucw)... ... ... (uHuyuansl, hamunus)



IIpunoxenne Ne 4
K [TpuMepHO#l MHCTPYKIIUH 110
JIEIOMPOU3BOACTBY B YUaCTKOBOM KOMUCCHUU

TpeGoBanus K JOKyMEHTAM, H3rOTOBJISAEMBIM € IOMOIIBI0 MEYATAIINX
YCTPOMCTB, U K (pailjiaM TEKCTOBbIX JOKYMEHTOB

1. Tekctel nOKyMeHTOB Ha OmnaHkax ¢opmara A4 mnevartarorcs depes 1,5
MEXCTPOYHBIX MHTEpBajia, Ha OnaHkax ¢dopmara A5 — uepe3 1 MeEKCTPOUHBIN
UHTEpBaI.

2. Ha3Banwue BuIa JOKyMEHTA TIEYATACTCS MPOTMTUCHBIMH OyKBaMH.

3. Ecnu 3arofioBoK K TEKCTy npeBbimiaeT 150 3HakoB (5 CTpoOk), AOMycKaeTcs
MPOJIJIEBATH €T0 IO TPAHUIIBI IPABOTO MOJIS. TOYKa B KOHIIE 3ar0JIOBKA HE CTABUTCAL.

4. PacummdpoBka noanucu B pekBusute «lloamuch» mnedaraercs Ha YpPOBHE
NocJieIHEH CTPOKM HAUMEHOBAHMS JOJKHOCTH C MCHOJIb30BaHHMEM KOMOWHALWMU
kiaui Shift — Ctrl — [Tpoben Mex iy nHUIManamMu U haMuIruei.

5. Coznanue, hopMaTUpOBaHKE U BBIBOJ HA Ne€YaTh JOKYMEHTOB IIPOU3BOAUTCS,
KaK TPaBWJIO, HAa KOMIBIOTEpAX C HCIOJIb30BAHUEM IMPOTPAMMHOIO MPOIYKTa
Microsoft Office Word (manee — MS Word).

6. [Ipu hopmaTupoBaHuy JOKYMEHTOB PEKOMEHIyeTCsl paboTaTh ¢ BKIIOYECHHOM
KHONKOM Y Ha manenu HacTpoiiku MS Word, 4ToObI BUAECTH Ha SKpaHe 0OTOOpaKeHHE
3HAKOB a03alI€B U JIPYTUX CKPBITHIX CUMBOJIOB (hOPMATUPOBAHUS.

7. [lpu popMaTtupoBaHUU TEKCTa JOKYMEHTOB HCIIOJIb3YETCS CTUIIb, KOTOPBIM
UMEET CJIeYIOIINe apaMeTphbl:

e Ilpudpr TimesNewRoman

e Pa3smep 14 nyHKTOB

e Orctyn cneBa 0cwm crpasa0cm

e Unrepsan nepen 0 nmyHkToB nocine O MyHKTOB

e MEXCTPOUYHBIM UHTEPBAJI  MOJIYTOPHBIN
o [lepBas cTpoka orctyn Ha 1,25 cMm
o BrIpaBHuBaHue 10 LIMPUHE

8. Ilpu dopmaTupoBaHuM TaOIUI] HEOOXOAUMO COOJIOAATh  CIEAYIOINE
TpeOOBaHMUS:
Ta0JIHIIa BCET 1A JOJIKHA IMETh Ha3BaHKE, KOTOPOE BHIPABHUBACTCS 110 ITPAaBOMY
TIOJTIO JIOKYMEHTA; Ta0IuIla BRIPABHUBAETCS 110 IIEHTPY JIUCTA;
3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS MO IEHTPY SUYCHKU; JTaHHBIC B
siueiKax TaOJIUIIB BEIPABHUBAIOTCS CBEPXY IO JIEBOMY KParo;



POJI0JKEHNE TaOIUIbI HA HOBOM JIUCTE BCEr/la HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOLIOB (UM HOMEPOB CTOJIOLIOB);

CTPOKHM TaOJHIIBI TMEPEHOCITCS Ha HOBBIM JIUCT JTOKYMEHTAa MCKIIOYUTEIHBHO
LEJIUKOM; LIMPUHA M BBICOTA TAOJMIBI HE JOJDKHBI MPEBBIMIATh pa3Mephl MOJeh
JIOKyMEHTA.

9. Pa3mepsl noJiel JOKyMEHTA JIOJKHBI UMETh CJIEIYIOLIUE TapaMeTphl:
e BepxHee 2,0cMm
e HmwkHee 2,0cMm
e JICBOC 3,0cm
e IIPaBo 1,5 cm
OT Kpas A0 KOJOHTUTYJIA:
e BepxHero 1,25 cm
e HIKHeEro 1,25cmMm

10. IIpu noAroToBKE JOKYMEHTOB UCHOJB3YIOT CIAEAYOIINE PEKBU3UTHI:
e HAaMMEHOBAHHE OPraHU3AlNY;
e HAaMMEHOBAHHE BHJA JIOKYMEHTA;
e CChUIKA HAa PErUCTPALIMOHHBII HOMEpP U ATy JOKYMEHTA,
e MECTO COCTABJICHUS WJIW U3IaHUS JOKYMEHTA;
e ajpecar;
e Tpud yTBEpKIACHUS TOKYMEHTA;
e  3aroJIOBOK K TEKCTY;
e TEKCT IOKYMEHTA;
e OTMETKAa O HAJIMYMU MPUIOKECHUS;
e TOJIHKCBH;
e rpud coriacoBaHus JOKYMEHTA;
e OTMETKa 00 UCTIOJIHUTEE

11.  PekBusutbl (KpoMe TEKCTa JOKYMEHTa U ajpecara), COCTOAIIUE U3
HECKOJIbKHX CTPOK, I1€YaTa0T CO CIETYIOUMMU apaMETPAMHU:
e Illpupr TimesNewRoman
e Pasmep 14 nmyHkTOB
e Orcryn cnesa 0 cm cpaBa 0 cm
e UurepBan nepen 0 nyHkToB nocie 0 myHKTOB
e MexCTpOouHbIM UHTEPBAI OJMHAPHBIN
e Ortcryn nepBoi CTPOKHHET
e BripaBHMBaHME 110 LEHTPY

12. PexBU3UT «AJpecaT» neyaTaroT CO CIEAYIOIUMY TapaMeTpaMu:



e Illpupr TimesNewRoman

e Pa3smep 14 nmyHkTOB

e Orcryn cneBa 7cm  cnpasa 0cMm

e MHurepBan nepen 0 myHkToB nociie () MyHKTOB
e MeEXCTpOUYHBIN UHTEPBAI OJMHAPHBIN

e Ortcryn nepBoi CTPOKHU HET

e BrIpaBHUBaHME IO LEHTPY

Ecmm coctaBHble dactum pekBU3MTOB «Anpecat»y, «['pud yTBepxkmeHus
nokymeHTtay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIWYAA
MIPWIOKEHUSD) HE YMEIIAIOTCS Ha OJTHOM CTPOKE, TO pa3phIB CTPOKHU B HY’)KHOM MECTE
MIPOU3BOJIUTCS C MOMOIIBIO CUMBOJIA «Pa3pbIB cTpokm» (komOuHanus kiaaBui Shift
— Enter).

[Ipn odopmiieHHH NOKYMEHTOB Ha JBYX U 0oJjiee CTpaHUIIAX BTOpas M
MOCJIEYIOUIME CTPAHMIIBI JOJKHBI OBITh TpOHyMepoBaHbl. Homepa cTpanuil
IIPOCTABJIIOT TIOCEPEIMHE BEPXHETO MO JOKYMEHTa Ha paccTossHuu He MeHee 10
MM OT BEPXHETO Kpas JiucTa apadckumu 1uppamu 0e3 3HaKOB NMPETUHAHMS.

Ecnu nokyMeHT uMmeeT mpuiio’KeHHe, TO OHO TeYaTaeTcs ¢ HOBOW CTPaHUIILI U
UMEET CaMOCTOSTENIbHYIO0 HyMEpaIMio CTPAHMUII.

13. JIyis BBISIBJICHUS W WCIIPABJCHUS BO3MOJXKHBIX OIIMOOK B INPABOIMCAHUU B
chopMHUpPOBaHHBIX (Daiylax PEKOMEHIYETCS OCYIIECTBIIATh ITPOBEPKY JOKYMEHTOB,
UCITIOJIB3YS CUCTEMBI IIPOBEPKH TIPABOTIHCAHUS.

14. Kaxaplii JOKYMEHT CO BCEMH NPWIOKECHHSIMH K HEMy IIOMENIaloT B
OTHENbHBIN (daia (ecnu MPUIOKEHUs CO3[IaHbl OJIHUM IMpolieccopoMm). BHyTpu
daiina cam TOKYMEHT U KaKJ0€ MPUII0KEHUE MOMEIIAIOT B OTACIbHbIE Pa3IeIbl.

15. Bce pekBU3UTHI TIOKYMEHTA OTAESIOT APYT OT Apyra OJHOM IMyCTON CTPOKOM,
obpazyemoii cumBosioM ab3amna (§ — knaBuma Enter). B Tekcte He M0KHO
BCTpeuaThcs 60Jiee IByX CUMBOJIOB ab3aria moapsi.

16. He nomyckaeTcss mucaTh ClIOBa C pa3psaKOM, BCTaBIsisA MPOOENbl MEXIY
OykBaMu B clioBax. He gomyckaercsi MCHosib30BaHUE TIPOOEIOB 1l 00pa30BaHUs
ab3arHorO OTcTyna (KpacHOW CTPOKM) WJIM MYCTHIX CTPOK. B TEeKCTe HE JOHKHO
BCTpEYAThCs MOAPsi OoJjiee OJHOTO CHMMBOJIa npobena. Pa3nenenne WHUIMAIOB U
dbaMunuu AemaeTcss ¢ UCIMOJIb30BAaHUEM HepasJesieMoro mnpobena (codyeTaHue
kiaui Shift — Ctrl — [Ipo6emn).

17. He nmomyckaeTcsi BKIIIOYaTh B TEKCT JOKYMEHTA pa3/eIUTEIbHBIC JTUHUH,
COCTaBJICHHbIE U3 1IEMOYEK CUMBOJIOB (*, =, -, — U 2Ip.).

18. He nomyckaercst HCIIOJIb30BaHUE B PYCCKUX CJIOBaX CXOIHBIX IO HAYEPTAHUIO
natuHcKux OykB (A, a, B, C,c,E, e, H, K, M, O, 0, P,p, 1, X, X, y).

19. He nomyckaeTcst UCIIOJIb30BaHWE CUMBOJIA TaOyIIsitiu (—) Jj1s1 0Opa3oBaHMUs



ab3aIHOTO OTCTyMa (KpacHOW CTPOKM) WM MYCTBIX CTPOK. AO3alHBIM OTCTYN
yCTaHaBIMBaIOT B MeHIO PopmaT/ AG3al] WIM C MOMOUIBI0 BEPXHEro JBUKKA Ha
TOPU30HTAJILHOM JIMHENKE.

20. He momyckaeTcst UCIIOJIb30BAHUE CUMBOJIA «-» JJi1 0003HAYEHHsI TepeHoca.
BmecTo Hero cnefyer HMCHoOJb30BaTh CHUMBOJ MSTKOrO IMepeHoca (KoMOuHanus
kiaui Ctrl —«-»).

21. 1nst HanucaHusl pUMCKUX IUGP JOJKHBI HCIIOJIB30BAaThCs 3arjaBHbIE OYKBBI
natuHckoro andasuta (I, V, X, C, D, L, M). Ucnionb3oBanue AJ1s1 3TOM 11eIH PyCCKUX
OykB 1 apabCKux mUQpP HE TOMYCKACTCS.

22. Bmecto OykBbl «E» nomkHa ynorpeOnarhes Oyksa «E» (Kpome HMeH
COOCTBEHHBIX TP HAJIMYUU TIOITBEPKIAIOIITUX JIOKYMEHTOB).

23. PexBusuThl «HanmMeHoBaHMEe BUa JOKYMEHTA JIOJKHBI ObITh BEIPOBHEHBI 1O
LEHTPY, U KaXKIbIM U3 HUX JOJHKEH PEICTaBIATh 000 0/1uH a0d3all, TO €CTh BHYTPU
TEKCTa KaKJOTO0 PEKBH3UTA HE JTOJDKHO OBITH cCMMBOA ab3ara. He momyckaercs
MCTIOJIb30BaHNE CUMBOJIA ab3a1ia JJisl MPephIBaHUS CTPOKU B MMPOU3BOJIIEHOM MECTE,
JUTSL TOTO CJEAyeT MCIOJIb30BaTh CUMBOJI pa3phiBa CTPOKU (KOMOMHAIIMS KITABUIII
Shift — Enter).



TTpunoxenne Ne 5

K [TpuMepHO HHCTPYKIIMH MO JETOTPOU3BOJICTRY

B y‘laCTKOBOﬁ KOMHCCHUHU
Pecny0iuka bamkoprocran

(naumenosanue MyHUYUNATLHO2O 0OPA306AHLSL)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCUSA U3BUPATEJ/IBHOI'O YHACTKA Ne

ZKypHaJ perucTpauuy HCXOAAIIMX JOKYMEHTOB

Hara Homep/nara
Anpecat JAOKYMEHTa, Ha
noanucanus/ | Perucrpanuo Kparkoe conep:xkanne KTo noanucan o
N (®.U.0., HaumeHOBaHUE HUcnoanurennb KOTOPBIH
OTHpAaBJICHUS | HHBII HOMep JAOKYMEHTAa AOKYMEHT
OpraHu3anMy, MeCTOHAXO0K/ICHHE) AaeTcs 0TBeT

JIOKYMeHTa

HNupexc gema,
Ky/ia oMelneHa
KONUS
HCXOASIIEro
JIOKyYMeHTa

IIpencenarens (noonucs) (unuyuansl, hamunus)




Pecny0iuka bamkoprocran

IIpunoxenue Ne 6
K [TpuMepHO HHCTPYKIIMU MO JE€TOTPOU3BOJICTBY
B Y4aCTKOBOM KOMHUCCHUU

(naumenosanue MyHUYUNATLHO2O 0OPA306AHLSL)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCUSA U3BUPATEJ/IBHOI'O YHACTKA Ne

KypHau perucrpauum pelieHHH, IPUHATHIX HA 3aCeJaHUH YYACTKOBON KOMHCCHH U30MPATEJbHOI0 Y4acTKA Ne

I[aTa MpoBEACHUA
3acCaaHuss KOMUCCHUU

Howmep 3acenanus
KOMHUCCUU

Howmep peenus,
MIPUHSTOTO Ha 3aCeaHUH

(peructpanoHHbI No Hazpanue pemenus Hcnonnurens IIpumeuanue
(mata mpuHATHS komuccuu (NempoTokoma/
MPOTOKOJIA 3aceaHus
pelIeHus) Nepemenust)
KOMMCCHH)
1 2 3 4 5 6

Cexperapb

(noonucs)

(unuyuanwt, hamunus)




Pecny0iuka bamkoprocran

TIpunoxenue Ne 7
K [TpuMepHO HHCTPYKIIMU MO JE€TOTPOU3BOJICTBY
B Y4aCTKOBOM KOMHUCCHUU

(naumenosanue MyHUYUNATLHO2O 0OPA306AHLSL)

YYACTKOBAS N3BUPATEJIBHASA KOMUCCUSA U3BUPATEJ/IBHOI'O YHACTKA Ne

KypHaa yuera kano0 (3asiBJIeHU)
HA HAPYLIEHUs] M30UPaATEJIHLHOI0 3aKOHOAATEJIbCTBA, MOCTYNMBIINX B Y4aCTKOBYIO H30HPaTeIbHYI0 KOMHUCCHIO

JaTta u Bpems Hoanucey Coaep:xanue OTMeTKa 00 UCTIOJITHEeHUH/
®damunns, ums, Anpec MecTa JlaTta/ Homep pemieHust
Ne i/ MOCTYIIJICHUS NPUHABUIET 0 JKAJTOOBI HMHAEKC Jesa, Kyaa
0TYeCTBO 3asIBUTEJISI JKHTEJbCTBA KOMHCCHH
ska100b1 (3aBJIeHHA) | K100y (3asiBJIeHHE) (3asiBJIeHMS) NoMelleH J0KYMEeHT
1 2 3 4 5 6 7 8
1
[Ipencenarens (noonucy) (unuyuanel, pamuius)
ML.IL.
CexkpeTapb (noonucv) (unuyuanel, pamunus)
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