TEPPHTOPHATLHA Y H3IEHPATE TbHA S
KOMHCCHA MYHHITHIIATTBHOT'O PAHOHA
IMMAPAHCKHWH PATOH
PECHOYEIAKH BAMKOPTOCTAH

BAIIKOPTOCTAH PECHYEIHKARRI
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MYHHITHIIATb PAHOHBIHBIH
TEPPHTOPHATTH hAHJIAY KOMHACCHARBL I

PEINIEHHUE

05 urons 2023 roga Ne 75/1-5
c.lllapan

O0 yrBep:xaenun UHCTPYKIUH 0 J€JIONPOU3BOACTBY B YYACTKOBBIX
H30MpaTeJbHBIX KOMHCCHAAX MYHUIIUNIAJIBHOTO pailoHa
Ilapanckuii paiion Pecmydsimkn bamkoprocran

B cootBerctBUM ¢ DepepanbHbiM 3aKOHOM «(O0 OCHOBHBIX TapaHTHUSAX
n30upaTeabHBIX MpaB W TMpaBa Ha ydyacTue B pedepeHaymMe TpaxkaaH
Poccuiickoii denepanun», Komekcom Pecnybmuku bamkoproctan o BbIOOpax,
3akoHom  PecnyOnmuku ~ bamkoprocran  «O06  apxuBHOM ~ jeine B
Pecniy6nuke bamkoprocTany, U pyKOBOACTBYSICH MTOCTaHOBICHHEM lleHTpanpHON
nzbuparenpbHot komuccuu PecnyOnuku bamkoprtocran ot 16 maprta 2023 rona
Nel8/3-7 «O06 yrBepxkaenuu [IpumepHOl MHCTPYKIUHU MO AETONPOU3BOJACTBY B
Y4aCTKOBOM M30MpaTellbHOW KOMHUCCUW», TeppUTOpUaibHas u30HpaTenbHas
KOMUCCHS MYHULIHUIIAIIBHOTO paiioHa [Tapanckuu paioH
PecniyOnuku bamkoprocTan pemmna:

. VYrtBepaute HHCTpyKIMIO 1O JEIONPOU3BOACTBY B YYACTKOBBIX
U30UpaTeabHbIX KOMHCCHUAX MYHULUINANbHOrO paifona Ilapanckuiti paiion
PecrryOnuku bamrkoproctan (mpumnaraercs).

2. HampaButh Hacrosiiee peuieHue B YYacTKOBbIE H30UpaTelibHbIE
KOMUCCUU MYHHUIUIIAIBHOTO parioHa [Tapancknii panoH
Pecnybnuku bamkoprocras.

3. KoHTpoJsib 3a BBINOJHEHUEM HACTOAILIETO PELICHUS BO3JIOKUTH Ha
CEKpeTapsi TEPPUTOPUATBHON N30UpaTEIbHON KOMUCCUN MYHULIMIIATBHOTO pailoHa

[Tapanckuii paiton Pecniyonuku bamkoptocran JlareimnoBy P.A.

[Ipeacenarens P.V. 3akupos

Cexkpetapb P.A. JlaTeimoBa



[Ipunoxenue
K PEIICHUIO0 TEPPUTOPUATILHOU
n30UpaTenbHOM KOMUCCUU
MYHUILIMTIAJIBHOTO paiioHa
[TapaHckuit paiioH
Pecniy6nuku bamkoproctan
ot 05 urons 2023 rona Ne75/1-5

HucTpykums
110 1eJIONPOU3BOACTBY B YYaCTKOBBIX M30MPAaTEIbHbIX KOMUCCHAX
MYHHIUNAJbHOTO paiioHa LHlapanckuit paiion Pecny0auku bamkoprocran

1. O0mue moJI0KeHUs1

1.1. UHCcTpyKUMs MO AENONPOU3BOACTBY B YYaCTKOBOM H30MpaTEIbHOMN
KomMuccun (manee — VHCTpykuusi) ycTaHaBIMBAeT TMOPSAOK pabOThl €
JIOKyMEHTaMH, OCHOBHBIC MPABHJIa UX MOATOTOBKA M OPOPMIICHUS B y4aCTKOBOU
n3buparenpHol komuccuu (nanee-Y UK).

WNuctpykuust paspaborana Ha ocHoBaHMM DenepanbHOrO 3aKkoHa OT 12
utoHs 2002 1. Ne67-®@3 «O0 OCHOBHBIX rapaHTHUSIX U30UpATENbHBIX MPaB U MpaBa
Ha ydacTue B pedepenayme rpaxkaan Poccuiickoit denepainy, moCTaHOBICHUHN U
WHBIX HOPMAaTUBHBIX akTOB LleHTpanbHOI n3buparensHOil komuccuu Poccuiickoi
Oenepanun ¢ ucnons3oBanuem ['OCTa P 7.0.97 - 2016 «HauuonanbHbIM
crangapt Poccuiickoit ®enepanuu. Cucrema cTaHAapToB 10 HWHGOpMAaINH,
ONOIMOTEUHOMY U M3JIaTeIbCKOMY feny. OpraHu3aluoHHO — pachopsauTeIbHas
JTOKyMeHTarusi. TpeboBanust K  odopmieHHI0O  TOKyMEHTOBY». lIpaBumia
oopMIIeHHS JOKYMEHTOB M TMOPAJOK pabdoTbl C HUMH, MPEAYCMOTpPEHHBIE
Wuctpykiuet, o0s3atenbhsl 11 uieHo Y UK.

1.2. Ynenst YUK nomkHbI ObITH O3HAKOMJIEHBI TOJ] TIOJIUCH C TEKCTOM
HNucTpykium.

1.3. [Ipencenarens YUK ocymiecTBIseT METOIUYECKOE PYKOBOJICTBO IO
opranuzauuu jaenornpousBojactBa B YUK, nokymeHTallMOHHOMY OO€CIEUEHHIO
3acenanun YUK, ydyeTy M mpoXOoxKIAEHUIO JOKYMEHTOB B YCTAHOBJICHHBIE CPOKHU.
OOecrnieunBaeT COXpPaHHOCTh JOKYMEHTOB M MepeJadyy HMX B BBIIIECTOSAUIYIO
n30MpaTeNbHYI0 KOMUCCHIO.

[Ipencenarens YUK HenocpeaCTBEHHO HECET OTBETCTBEHHOCTH 32 BEJICHUE
JEJONPON3BOICTBA.

Cexperapy YUK ocymectBisier opopmiieHHe NPUHATHIX Ha 3acedaHUH
y4aCcTKOBOM M30MpATETHbHON KOMUCCUU PEIICHHM, BEIET MPOTOKOJIbI 3aCETaHUM.

1.4. Jlenonpou3BOACTBO B YYAaCTKOBOM KOMMCCHHM OCYIIECTBISETCS C
UCIIOJIb30BAaHUEM KYPHAJIOB PETUCTPAIMK IOKYMEHTOB. PaboTa OCHOBBIBaETCS Ha
MPUHLINIE OJJHOKPATHOW PErUCTpaluy JOKYMEHTA.

1.5. UHcTpyKMS ¥ U3MEHEHHs, BHOCHMBbIE B Hee, NPUHUMAIOTCS
pemenuem Y UK.

2. Ilpuem, perucTpanus v NPOXoKIeHHE MOCTYNAKIIUX JOKYMEHTOB
2.1. Tlpuem U peructpanus MNOCTYMAIONIMX JOKYMEHTOB IPOU3BOMASTCS
npejceaaTeaeM y4acTKOBOM KOMHCCHH JIMOO CEKpeTapeM Y4acTKOBOW KOMUCCUU C
UCITOJIb30BAaHUEM JKypHAJIa PErMCTPAlMM BXOJSAIIUX JOKYMEHTOB (IPUJIOKEHUE



Nel).

2.2. Ilpu BCKpBITHM KOHBEPTOB IPOBEPSETCS MPABUIBHOCTH aJpecalluy,
KOMILJIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HaJIM4YHME NPHIIOKEHHI, CBEpAETCS
COOTBETCTBME HMX HOMEPOB YUYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HenpaBunbHo ajnpecoBaHHble M OHMIMOOYHO BJIOXKEHHBIE JOKYMEHTHI HE
PETHCTPUPYIOTCS, IEPECBUIAIOTCS [0  HA3HAYEHMI0 WJIM  BO3BpaLIalOTCsA
OTHPABUTEIIO.

2.3. Ecnu npu BCKpBITUU KOHBEPTAa OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB
WIM WX OTIEIbHBIX JIUCTOB, NPHIOKEHUH, MOBPEXKACHHE TOKYMEHTOB WIIU
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpPTE, B
YY4aCTKOBOM KOMHCCHM COCTABIJISIETCSI aKT YCTAHOBIEHHOM (OpMBI B JABYX
sk3eMIUIsipax  (mpuiiokeHue Ne2). OaguH  3K3eMIUIAp aKTa [OCBhUIAETCA
OTHPABUTEIIIO, IPYTOi MPUOOIAETCA K MPUHATHIM JOKYMEHTAM.

Ha 060poTHOI CTOpOHE TOCIIETHETrO JUCTA MOBPEKICHHOTO JTOKYMEHTA B
[IPaBOM HWKHEM YTIIy JENAETCS OTMETKA «J[OKYMEHT MOJIydeH B MOBPEXICHHOM
BUJIEN.

2.4. KoHBepTbl OT NOCTYNMBIIMX JOKYMEHTOB HE YHUYTOXAIOTCS B
ClIy4ae, €ClId TOJIbKO 10 HUM MOXXHO YCTAaHOBUThH aJpec OTIPABHUTENA, AATy
OTHPAaBKU M TIOJYYEHMS] JOKYMEHTOB, WJIM €CIM OHM COJAEpPXk AT JOKYMEHTHI,
KOTOpBIE TOCTYIIWJIM M3-3a NpEAeNnoB teppuropun Poccuiickon dPeneparuu, u3
CYJIOB, CJIEICTBEHHBIX OPraHOB, JINOO TOTOBOPbI, IPETEH3UHU, UICKOBBIE 3asBJICHHUS.

2.5. [lpu  peructpanmu TOCTYNHUBIIET0 JOKyMEHTa B  JKypHaJe
pPEruCTpalii BXOJAIIMX JOKYMEHTOB 00S3aTE€IBbHO MPOCTABIAIOTCS CIEAYIOIIHE
PEKBU3UTHI: JaTa MOJy4YEeHHsI JOKYMEHTA, €r0 pErUCTPALIMOHHBIA HOMED, TaHHBIE O
KoppecnoHaeHTe (aapecanTe) (dhaMummusi, UMsi, OTIECTBO (PU3UUECKOTO JIUIA WIIA
Ha3BaHUE OpPraHU3allMHM, MECTOHAXOXKIEHUE OTIPABHUTENISA), UCXOIALIMNA HOMEDP U
JaTta JOKyMEHTa, KpaTKO€ COJIEpXkKaHUE JOKYMEHTa, pEe30JIIOLMs, CpOK
UCIIOJIHEHUSI, OTMETKA 00 MCIIOJIHEHUH JOKYMEHTA U CIIMCAHUU €T0 B JIENO.

Bxopsmue HOMep U 1aTa MPOCTABIISIOTCA, KAK IPABUIIO, B IPABOM HUKHEM
yIily JIALEBOW CTOPOHBI IEPBOTO JMCTA 3apErMCTPUPOBAHHOrO AOKyMmeHTa. [Ipn
perucTpalMy  BXOJSIIMX  JIOKYMEHTOB  MOXET  OBITh  HCIIOJIb30BaH
PErMCTPAalMOHHBIN IITAMII.

Ha npwiokeHuHM MOpoCTaBIsSETCS BXOIAIIMNA HOMEpP JOKYMEHTa, K
KOTOPOMY OHO OTHOCUTCS. IIpu peructpanuu TOKyMEHTa, SIBISIOLIET0Cs] OTBETOM
Ha MCXOIAIIMI JOKYMEHT WJIM NPHUCIAHHOIO B JOINOJHEHHWE K paHee
HaIpaBJIEHHOMY JOKYMEHTY, B Trpade «PerucrpanioHHblii HOMEp» KypHala
pEerucTpauvy BXOASIINUX JOKYMEHTOB JIENAETCSI COOTBETCTBYIOIIAS CChUIKA.

K mnoBTOpHBIM JOKyMEHTaM MpUKIaAbIBaeTCs HHPOpManus O paHee
NOCTYIHBIINX JOKYMEHTAX U PE3YyJIbTaTaX UX UCIIOTHEHHUS.

Hymepamuss BXOOAIIMX JTOKYMEHTOB OCYILIECTBISIETCA B  IpeAesax
KaJICHJAPHOIO IroJ1a.

2.6. 3aperucTpupoBaHHbIE TOKYMEHTBI PAacCMaTpPUBAIOTCS IpenceaaTeneM
Y4aCTKOBOM KOMHCCHH, B XOJI€ UCIIOJIHEHUS IOKYMEHTa ITPOU3BOJAUTCS 3aIUCh 110
€ro UCIOJIHEHUIO B )KypHaJe pErucTpaLiH.

2.7. VcnomHeHHBbIE JOKYMEHTHI CHHCHIBAIOTCA B JENO IMpenceaarenemM
Y4aCTKOBOW KOMMCCHM M ITOMEUIAIOTCA B JI€JI0 B COOTBETCTBUM C HOMEHKJIATYPOU
JIeJ1 y4aCTKOBOM KOMHUCCHHU.



3. OcHOBHbIE TPeOGOBAHUS K MOATOTOBKE H 0OPMIIEHUIO TOKYMEHTOB

3.1 HoxymeHThl OGOpPMIISIOTCS Ha OJIaHKaX YCTAHOBJICHHON (OpMbI
(mputoxenue Ne 3).

3.2 B y4acTKOBOW KOMHCCHUHM MOTYT HMCHOJB30BAaThCS CIEIYIOUIUE BUIBI
0JIaHKOB:

0JIaHK MPOTOKOJIA 3aCEeIaHUsl YHaCTKOBON KOMUCCHUHU;

0JIaHK pelleHUs] yYaCTKOBOW KOMUCCHU;

OJlaHK MMChMa YYaCTKOBOM KOMHCCHH.

3.3 JlokyMeHTbI OGOpPMIISIIOTCS B COOTBETCTBHHM C TpeOOBaHHSAMHU K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C TTOMOIIBIO TEYATAIOIINX YCTPOICTB, U K (aitnam
TEKCTOBBIX JIOKYMEHTOB (mpuiioxkeHue Ne 4), mpu OTCYTCTBUU I€YaTAIOIINX
YCTPOMCTB — B pyKOIIICHOM BUJIE.

3.4 Tlpu noaroroBke u 0GOPMIICHUH TOKYMEHTOB JOJKHBI COOJIIOIAThCS
npaBuia 0HOpPMIICHHS PEKBU3UTOB IOKYMEHTOB, H3JI05KEHHBIE HIDKE.

3.4.1. JlaTta 1OKyMeHTa.

JlaToii JOKyMeHTa SIBISIETCS JaTa €ro TMOJIMNHCAHUS, YTBEPKIACHHS,
npuHaTus. J[aToit mpoToKoIa ABIISETCS AaTa 3aceJaHus, a akTa — JaTa COOBITHSI.

Hary JIOKYMEHTA ohOopMIISIOT apabCKUMH uudpamu B
NOCJIEIOBATEIbHOCTH: JI€Hb Mecsila, Mecsl, roia. JleHb Mecsma u Mecsl
oQopMIISIIOTCSL IBYMsI Mapamu apaOckux mudp, pa3aeneHHbIMA TOYKOW, TOA —
YEThIPbMsI apaOCKUMHU LUPpaMU, HaIpUMED:

17.01.2023

JlomyckaeTtcst ciioBecHO-IIUGPOBOI crtocod ohopMIIeHUS aThl, HAPUMED:

1 ssuBaps 2023 r.

17 suBaps 2023 roga

[Tpu odopmiieHUN TIPOTOKOJIOB M PEIICHUA YYaCTKOBOH KOMHUCCHH, aKTOB
Y4aCTKOBOM KOMHCCHHM HCIOJB3YyeTCS TOJBKO CJIOBECHO-IIM(PPOBOI crocod
HATMCAHMS JIATHI.

3.4.2. PeructpanronHslii HOMep TOKyYMEHTa.

JIst BXOASAIIMX JOKYMEHTOB — 3TO TOPSJIKOBBIA HOMED, JUTSI UCXOJISIINX
JIOKyMEHTOB — TIOPSIKOBBI HOMEDP TIOKYMEHTa M MHJEKC Jiejia IO HOMEHKJIATYpeE,
gyepe3 KOCyIo uepTy.

3.4.3. Ccblika Ha HUCXOASUIMM PErUCTPAllMOHHBIA HOMEp U JaTy
JIOKyMEHTA.

Cchulka Ha HUCXONANIUMNA PETUCTPAIMOHHBIM HOMEpP M JaTy JOKyMEHTa
BKJIFOYAETCSI B COCTaB PEKBU3UTOB OyiaHka mnuchMma. CChUIKa HA HCXOMSIIUN
PETUCTPAllMOHHBIN HOMEP M JaTy JOKYMEHTa MPOCTAaBISETCS MPU TMOJATOTOBKE
MChMa-0TBETa.

3.4.4. Anpecar.

PexkBu3uT «Aapecar» pacnoyiaraeTcs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aJIpeCyIOTCs B BBIIIECTOSIIYI0 N30HMpaTeNbHYI0 KOMUCCHIO, B
OpraHW3alWK, WX CTPYKTYpHBIE TOJpa3JeieHNs, TOJDKHOCTHBIM JIUIAM WA
rpaxaaHaM TIpH OTBETE Ha WX oOpameHus. HanMeHOBaHHWE BBIIECTOSIICH
n30UpaTebHOM KOMMCCHHM, OpraHu3all W CTPYKTYPHOTO TMOJApa3/ieNeHus
YKa3bIBAIOTCSI B UMEHUTEIILHOM TaJIeKe, HallpUMeEp:



AZIMUHUCTpaLHs MyHULMITAJIBHOTO paliOHa
Hlapanckwuii paiton PecrryOnuku bamkoproctan
WNupopmalinoHHO-aHAIUTUYECKUH OTeN

Ecnu nokyMeHT azipecyercst mpeceaTesto BHIIIECTOSIIEeH H30upaTeIbHON
KOMHCCHUH, PYKOBOJUTEIIIO OPraHU3ALMU WA €r0 3aMECTUTEII0, HAMMEHOBAHUE
BBIIIECTOAIEH H30MpPATETbHON KOMHUCCHHM, OpPraHU3alMM JOHKHO BXOIUTH B
HAaMMEHOBAaHUE JIOJDKHOCTU ajpecaTta, W (QamMuius, WHULHUAIBL JOHKHOCTHOTO
Jv1iia, HallpUMeEp:

[Ipencenaremnto

TEPPUTOPHAITBHOM H30MPaTEILHON KOMUCCUHI
MYHHUIUIIAIBHOTO paiiona lllapanckuii paiioH
Pecny6niuku bamkoprocran

3akupoBy P.Y.

Ecnn AOKYMCHT aApeCyCTCA OpraHu3alnu, CHadalla YKa3bIBACTCA €C
HaAanMMCHOBAHUE, 3aTEM IIOYTOBBIMN aapec, HaIIpuMcEp:

NzbuparensHas komuccus KpacHomapckoro kpast
I'mmuaszuueckas yi., a. 30, r. Kpacnonap, Kpacnonapckuii kpaii, 350000

JlommyckaeTcsi LIEHTPUPOBAaTh KAXKIYK CTPOKY PEKBU3HTA «Anpecar» IO
OTHOLIEHHMIO K CAMOW JUIMHHOM CTPOKE.

JlommyckaeTcsi MCMONb30BaTh O(QUIMAIBHO TPUHATBIE COKpAlllEHHBIE
HAaUMEHOBAaHHUsA OpPraHOB TIOCYJAapCTBEHHOM  BJIACTH, OPraHOB  MECTHOIO
CaMOYITPABJICHUS, OpPraHU3alNi.

IToyToBBIN ajgpec yKa3blBA€TCSA B IIOCIEAOBATEIBHOCTH, YCTAHOBJIICHHOU
[IpaBmiiamMu  OKa3aHWs YCIyr IIOYTOBOM CBSI3H, YTBEP)KICHHBIMHU IIPUKA30M
MuHucTEepCTBa CBSI3M M MAacCOBBIX KOMMYyHUKalnii Poccuiickoit @enepanuu ot 31
utoist 2014 r. N 234,

[Ipu anmpecauuu JoKyMeHTa (U3MUECKOMY JIMIy BHayajle YKa3bIBalOTCA
(bamMuIMs ¥ MHUIMAIIBI TI0JTy4aTess, 3aTeM IMOYTOBBIHN aapec, HapuMep:

Areesont A.1.
KocmonaBToB yi1., 1. 42, r. [TonbicaeBo, KemepoBckast 06s1acts, 652560
3.4.5. ['pud yTBepx’A€HUSA JOKYMEHTA.
3.4.6. JIOKyMEHT  yTBEpXKAAETCS  JOJDKHOCTHBIM  JIULIOM WM

CHEUHUAJbHO  HW3/1aBaeMbIM  JOKyMeHTOM. [lpu  yTBepXkIAeHUM JIOKyMEHTa
JTOJDKHOCTHBIM ~ JIMLIOM TpUd  YTBEPXKACHHUS JOJKEH COCTOSITh U3 CJIOBA
YTBEPXJIAIO 6e3 kaBbluek MPOMUCHBIMUA OyKBaMHM M Ha CJIEAYIOIICH CTPOKE —
HAaMMEHOBAaHUE JTOJKHOCTH, MOJMUCh, MHULAAIBL U (paMUJIUS JIMIIA, YTBEPAUBIIETO
JIOKYMEHT, JlaTa YTBEPKJICHUsI, HApUMeED:

YTBEPXIAIO
[Ipencenarens y4acTKOBOM KOMUCCUU
n3buparenabHoro yuactka Nel23
JUYHAs MOAMUCH, HHUIUAIBI, (haMUIHs
ara



[Ipu  yTBepkIeHMH  JOKYMEHTa MPOTOKOJOM, pelIeHueM rpud
yrBepxkaenuss  coctoutr w3 cioa  YTBEPXKXJIEH  (YTBEPXJEHA,
YTBEPXIAEHbBI nwiun YTBEPXJIEHO) 6e3 kaBbluek HpONUCHBIMH OyKBamH,
HAaMMEHOBaHHUs YTBEPKIAIOILIErO TOKYMEHTA B TBOPUTEIBHOM IAJI€Ke, €ro AaThl U
HOMEpA, HaIlpuUMeEp:

YTBEPXIEH

PELIEHUEM YUYACTKOBOW KOMUCCUU
n3buparenbHoro yyactka Ne 3361
ot 15 denpans 2023 r. Ne 28/35

['pud yTBepKACHHS pacronaraloT B MPaBOM BEpXHEM yTiIy JOKYMEHTA.

B rpude yrTBepkmeHus JOMyCKAaeTcs  ICHTPUPOBATH  DJIEMEHTHI
OTHOCHUTEIBHO CaMOM JJIMHHOM CTPOKH.

3.4.7. VYkazaHus Mo UCMOJTHEHUIO IOKYMEHTA (PE30JIIOLIHS ).

VYkazaHus MO UCIMOJHEHUIO JOKYMEHTAa MOTYT OBITh HANUCaHbI OT PYKHU
npejcenareyaeM y9acTKOBOM KOMUCCUM Ha TIOJIMHHUKE TOKyMEHTa Ha CBOOOHOM
OT TEeKCTa MecTe Win oopmiieHbl Ha OTAeIbHOM Jucte dopmata A6 (105x147),
MPUJIOKEHHOM K JIOKYMEHTY. YKa3aHUs IO HUCIOJHEHUIO JOKYMEHTa BKIIFOYAIOT
baMwIMM ¥ WHULMKAIBl HCIOJHUTENEH, MPU HEOOXOIUMOCTH — COJIepKaHue
MOPYYEHHUsI, CPOK UCIIOJTHEHUS, TOAMUCh TpeAceaaTeNsl Y4aCTKOBOM KOMUCCUU U
JaTy, Harpumep:

CuzoBy A.IO. I'puropseBy B.C.
[Tpomry paccmoTtpets u 1ath oTBET K 15.02.2023
JInuHas moAnMch mpeacenarens yuyacTkoBor komuccuu Jlara

3.4.8. 3arojo0BOK K TEKCTY JJOKYMEHTa (HAMMEHOBAaHHUE JOKYMEHTA).
3arojloBOK K TEKCTY JOKYMEHTA JIOJDKEH KPaTKO W TOYHO PaCKPBIBATH €ro
coJiepkaHue U OBITh COTJIaCOBaH C HAMMEHOBAHHMEM BHJIa JOKYMEHTA. 3aroJIoBOK K
TekcTy dhopmynupyercs ¢ npeaiorom "O" ("O6") u oTBe"aeT Ha BOMPOC «O 4eM (0
KOM)?», HallpuMep:
O coznanuu Paboueit rpynibl

3aroi0BOK, COCTOSIIIIMIA W3 JIBYX M 0O0JIe€ CTPOK, IMedaTaeTcs 4epe3 OauH
MEKCTPOUHBIM HMHTEpBajJ, TOYKA B KOHIE 3arojOBKa HE CTABUTCA. 3aroJIOBOK
pacrojaraeTcss Ha HEpPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO ILIEHTPY, a MOpH
0(pOpMJIIEHUU TUChMa — OT T'PaHULIBI JIEBOTO TOJIS.

3.4.9. TekcT nokymeHTa.

Texcr moxkymeHTa OQOpPMISIIOT B BUJIE CBA3HOIO TEKCTa, TAOJHULBI WM
COCIMHEHUSI DTUX CTPYKTYP.

TexkcT JOKyMeHTa JOJKEH WM3jaraThCsi KpaTKo M sCHO, OBITh
apryMEHTHUPOBaHHBIM, oOOecleunBaTh TOYHOE U OJHO3HAYHOE BOCHPUSITHE
cojieprkaiieics: B HeM UHGOpMaIuu.

TekcT nOKyMeHTa IOJKEH, KaK IPaBWIJIO, COCTOATh M3 JBYX 4dacTeu. B
MEPBOM YaCTH YKa3bIBAKOTCS MPUYHHBI, OCHOBAHUS, 1I€JIM COCTABIICHUS JOKYMEHTA,
BO BTOPOU — PEIICHHUS, BBIBOJIbI, POCKOBI, IPETIOKEHUSI, PEKOMEHIAITUH.

TekcT MOKyMEHTa MOKET COJEp’KaTh TOJIBKO 3aKIIOYUTEIBHYIO 4YacTb
(HampuMep, MUCbMO, 3asiBJIEHUE, TPOCHOY 0€3 MOSICHEHHS).

B Tekcre noKymMeHTa, MOATOTOBIEHHOIO Ha OCHOBAaHUM 3aKOHOJATEIbHBIX,



MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, M3JAHHBIX OpraHaMH BJIACTH U YIIPABJICHUS,
MUK Poccuu, uszbupatenpsHoil komuccueit cyonekta Poccuiickoit denepaumu,
U30UpaTeabHOM  KOMHUCCHEH MYHUIMIAIBHOTO 00Opa3oBaHMs, YKa3bIBaeTCs
HAaUMEHOBAaHME BHJIa JOKYMEHTa, HAUMEHOBAHME OpraHa, M3AaBIIETO JTOKYMEHT,
JaTa TMPUHATHS WIM YTBEPKACHUS JTOKYMEHTA, €ro PErMCTPallMOHHBIA HOMEp, a
TaK>Ke 3ar0JI0BOK JJOKYMEHTA, 3aKJIIOYEHHBIN B KaBbIUKH.

TexcTbl JTOKYMEHTOB OOJBIIOTO 00bEMa MOTYT JENIUTHCS Ha pa3fensbl,
MOJIpa3elibl U MyHKTHI, KOTOPbIE HyMEPYIOTCS apaOCKuMu udpaMu, HampuMep:

1. Pa3znen
1.1.ITogpaznen
1.1.1.ITyHkT

AG3a11bl BHYTpH IMYHKTOB HE HYMEPYIOTCS.

B nuchmax Ucnosb3yroT ciaeayromue GopMbl U3ITO0KEHUS:

or l-ro ummma MHOXecTBeHHOro uyucia («IIpocum  HampaBuUTH
uH(pOpMAIHUIO. .. » U Ip.);

OT 3-TO JuIa €JUHCTBEHHOTO YMcia («y4acTKOBas KOMHCCHUS HE CUHTAET
BO3MOXXHBIM. .. », «y4acTKOBast KOMUCCHS npeiaraeT  pacCMOTPETH
BO3MOXHOCTb. ..»).

I'padbl u cTpoku TaOMUIBI OJDKHBI MMETh 3aroJIOBKH, BBIPa)KEHHBIE
CYIIECTBUTEIILHBIM B HMEHUTENbHOM manexe. [lomzaronoBku rpad u CTpok
JIOJKHBI OBITH COTJIACOBAHBI C 3aT0OJIOBKAMH.

B Tekcrax MOKyMEHTOB yHOTPEOMNSIOTCS TOJNBKO  OOIICTIPUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIieHusl.

[Ipu ynotpebneHun B TekcTe (HaMUIUN JUI] WHHUIMAIBI YKa3bIBAIOTCS
nocie paMUInH.

3.4.10. OTMeTKa 0 HaTUYUU PUIIOKEHUH.

OTMmeTKa O HaJIMYUU MPWIOKEHUH pacrojiaraercs OT TpaHHUIbl JIEBOTO
0JIs1 TIOCTIE TEKCTa Mepel MOAMUCHIO.

Ecnu 1oKyMeHT UMeeT NpusIoKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 UX
HaJu4uuu 0OpMIISETCS T10 CaeayroIIei hopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecnu 1OKyMEHT HMeeT NpUIIOKEHHsS, HE Ha3BaHHbIE B TEKCTE, HX
HAaUMEHOBAHMUS HEOOXOJMMO TEpPEUYUCIUTh TOCie TEeKCTa JOKyMEHTa IMepen
NOJANKCHIO C YKA3aHUEM KOJIMYECTBA JIMCTOB B KAYKJIOM MPUIIOKEHUH U KOJIMYECTBA
AK3EMIUISIPOB, IPU HAIMYUU HECKOJIBKHUX NPHIIOKEHUN UX HYMEPYIOT, HAIlpUMED:

[Ipunoxenue: 1. [Tonoxxenne 06 DxcnepTHOM kKoMuccuu Ha 15 1. B 1 9K3.

2. IlpumepHas HOMeHKIaTypa fen Ha 14 1. B 1 3Kk3.

Ecniu mpunoxenuss cOpOIIIOpPOBaHbI, TO KOJUYECTBO JIMCTOB HE
yKa3bIBa€TCH.

Ecmn k noxkyMeHTy nipuiaraercss APYrod TOKYMEHT, TAaKKE€ HMMEIOLIUN
NPWIOKEHUE, TO OTMETKA O HAJUYMM TMPUIIOKEHUS O(POpMIISIETCS ClEeAyIOLIUM
obpazom:

[IpunoxkeHue: MUCbMO Y4aCTKOBON KOMUCCHH U30UpaTEIbHOrO yyacTka Ne



ot 15.11.2012 Ne 01-21/45 u npunoxeHue kK Hemy, Bcero Ha 12 1.

Ecnu mpunoxenneM siBisieTcsi 000COOJIEHHBIN SJE€KTPOHHBIM HOCHUTEINb
(KOMITaKT-AUCK, usb-hen-HakomuTeb 1 Jp.):

[Tpunoxenue: CD-nuck B 1 3k3.

[Ipu sTOM Ha BKJIazpimie (KOHBEPTE), B KOTOPBIM MOMENIAETCS HOCUTEID,
YKa3bIBAIOTCS HAMMEHOBAHUSI JTIOKYMEHTOB, 3alMCAaHHBIX HAa HOCUTEIh, HWMEHA
¢aitnos.

[Ipy HamMYUMM HECKOJIbKUX MPHIOKEHUH OHU HYMEPYIOTCS, Hamlpumep,
npunoxenne Ne 1, npunoxxenue Ne 2 u tak ganee.

3.4.11. [Moamnucey JOKHOCTHOTO JIUIIA.

B cocra monamucu BXOMAT: HAaWMMEHOBAHHWE JOJDKHOCTH  JIWIIA,
MOJAMKCABIIETO  JOKYMEHT, €ro COOCTBEHHOpPYYHAas IOJIMHCH, KOTopas
obopMIIeTCsT CUHUMH WJIM YEPHBIMHA YEpHUJIAMH, pacimppoBKa TOIMHUCH
(MHUIMANTBI, (haMUITHS).

[Ipu moanmucannuy TOKYMEHTa YKa3bIBAKOTCS UCKIIOYUTENHHO (haKTHIeCKas
JOJDKHOCTH JIUIIA, TOJITUCABIIEro JOKYMEHT, U ero (amwmims. He momyckaercs
MOJMKUCHIBATh JJOKYMEHTHI C TIPEIJIOTOM «3a» WJIM MPOCTAaBICHUEM KOCOH 4YepThl
nepe HAMMEHOBAaHUEM JIOJKHOCTH.

Ecnu moxymenT odopmisiercss Ha OJlaHKE YYacTKOBOM KOMHCCHH, TO
PEKBU3HUT BKIIOYAeT HAWMEHOBAaHWE JIO/DKHOCTH JIMIIA, TIOJIMHACHIBAIOIIETO
JIOKYMEHT, €ro COOCTBEHHOPYYHYIO TIOINKCH, PACIIH(PPOBKY TMOAMUCH (MHUITAATIBI
U (haMuIInIO), HapUMeED:

HpCHC@HaTeHB JU4YHasi IoAIIMCh HWHHIHMAJIBI, (1)aMI/IJ'II/I$[

Ecnu nmoxkymeHnT odopmisieTcs He Ha OJaHKE, TO PEKBU3UT COIECPKHUT
MOJTHO€ HAaWMMEHOBAHME JOJHKHOCTH JIMIIA, MOATHMCABIIETO JOKYMEHT, €r0 JTUYIHYIO
MOAMHUCH, paciIu(POBKY MOAMUCH (MHUITUAIBI U (PaMUITHIO), HAIIPUMED:

3amecTuTeNb NpeaceaaTess

Y4aCTKOBOW KOMHUCCUU

u30uparenbHoro yuactka No  juyHas HOANUCH MHULIMAIBI, (haMUIHS

OcoOeHHOCTH TOMAMUCAHUSl PELIEHUN YYacTKOBOW KOMHCCHUHM B Cllydae
OTCYTCTBHS,  WCHOJHEHHS  OOsI3aHHOCTEH  mpejcenarens,  3aMeCcTHTels
npeacenarens, CEKpeTaps Y4YacTKOBOM KOMMCCHUM OIpefeseHsl B 1. 5.2.4
NHcTpyKImum.

3.4.12. OtTHCK neyaTu.

Ileyatp 3aBepseT MOJJIMHHOCTH MOANUCHA JOJDKHOCTHOIO JIMIA Ha
JOKYMEHTaX, YAOCTOBEPSIOIIUX NPEAYCMOTPEHHBIE  IPABOBBIMM  aKTaMH
MOJIHOMOYHS JTOJDKHOCTHBIX JIMI WJIM (UKCUPYIOIIUX (PaKThl, CBA3aHHBIE C
(MHaHCOBBIMU CpPEACTBAMU, & TAKKE HA MHBIX JTOKYMEHTaX, IPeayCcMaTPUBAIOIINX
3aBEPEHUE MTOIJIMHHON MOAIHUCH.

[leyatb cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaTbIBasl JIMYHOU
IOANMCHU JOJDKHOCTHOIO juua. Ileyats MoxkeT 3axBarTsiBaTh 4aCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, TIOANHACABLIETO JOKYMEHT.

B nokymeHTax, MOJIrOTOBJIEHHBIX Ha OCHOBE YHU(PHUIIMPOBAHHBIX (QoOpM,



IeYaTh CTABUTCI B MECTE, 0003HAYEHHOM OTMETKOM «MID».

3.4.13. OTMeTKa 0 3aBEpEHUU KOIHH.

Jlns 3aBepeHMsT COOTBETCTBHS KONHWM JOKYMEHTa NOJJIMHHUKY HUXKE
pekBusutra «lloanmucek» mpocTaBiIAeTCS OTMETKA O 3aBEPEHUM KONUUA —
3aBeputenbHas Haanmuch «Komust BepHa»y wunum «BepHO», HOMKHOCTH JHIIa,
3aBEPUBIIETO KOMHIO (IIpeAcenaresb, 3aMECTUTENb IPEACenaress, CEKpeTapb
Y4aCTKOBOM KOMHCCHUHM), €r0 JIMYHAsl MOAMNKCH, paciiu(poBKa MOANUCH, JaTa U
BpEMsI 3aBEPEHUS, HAIIPUMED:

Bepno

[Ipencenarens y4acTKOBOM KOMUCCUM U30UpaATEIbLHOTO yyacTka No

JUYHAas TONUCh/MHUINAIBI, (paMUiIus /aaTa, BpeMs

OTMmeTka O 3aBEepPeHMHM KOIHUU MOXKET OBITh JOMOJHEHAa YKa3aHHEM
KOJIMYECTBA JIUCTOB Komuu. Jlomyckaercs: 3aBepsiTh OTMETKONW O 3aBEPEHUU KOIHUU
KQKJIBIH JIUCT KOMUU JJOKyMEHTA.

[Ipu mepechuIKe KOMUKM JOKYMEHTA B IPYTUE OPTaHMU3AIMU WM BbIJaue ee
HAa PYKd 3aBEpUTENIbHAs HAJNUCh YAOCTOBEPSETCS IE€YaThi0 Y4YaCTKOBOM
KOMUCCHUH.

3.4.14, OtmMmeTKka 00 UCTIOJTHUTENE.

OtMmeTka 00 HCMOJTHUTENE BKIIOYAET B ce0S MHULMAIBI U (amMuinio
UCIIOJHUTENSI JOKYMEHTa U HOMep ero TenedoHa ¢ KojaoMm paitoHa. OTMeTky 00
UCTIOTHUTENIC pACIONIaraloT Ha JUIEBOM WM, MPH OTCYTCTBUM MeECTa, Ha
000OpPOTHON CTOpPOHE TMOCIEAHETO JHCTAa JOKYMEHTa B JIEBOM HIDKHEM YIUIY
pasmepom mpudra 10 myHKTOB, HarpuUMeEp:

B.JI. 3ybapes

(499) 356-85-31

3.4.15. OTtMeTKa 00 UCTIOJITHEHUHU JOKYMEHTA.

OtMmeTKka 00 UCTIOJIHEHUH JIOKYMEHTA U HaIllPaBJICHUH €T0 B JIEJI0 BKIOYACT
CIeNyIONIMe JaHHBIC: KpaTKHWE CBEIACHUS OO0 WCIONHCHWH JOKyMeHTa (Tpu
OTCYTCTBHH JOKYMEHTA, CBUACTCIBCTBYIOIIETO 00 WCIOJHEHWH), JaTy W HOMEP
UMEIOIIErocsl JOKyMeHTa 00 HWCIOJHEHWH, cioBa «B paemo», HoMmep nerna, B
KOTOpOM OyAET XpaHWUThCS MOKYMEHT, JaTa, MOAMUCH MpeaceaaTesis y4acTKOBOU
KOMHCCHH.

4. Opranusanusi padoThl ¢ HCXOASAIIMMU (OTIIPABJISIEMbIMHU)
AOKYMEHTAMU

4.1. Ucxopsume NOKyMEHThI 0OPMIISIOTCS Ha OJIaHKaX YCTaHOBJICHHOM
(dbopMbI B COOTBETCTBUU ¢ TIosioxkeHus MU UHcTpykuuu. [Ipu opopmiaenun nucem u
TeJerpaMM UCIIOJTHUTEh YKa3bIBACT MOJIHBIA MOYTOBBIM (BKJIIOUAs UHICKC) apec
OpraHu3alliy WK rpakIaHUHA.

4.2. Vcxopsamme muchbMa HANPABISIIOTCSA 3a MOAMKMCHIO TIPEacenaTess
(3amecTuTeNsl TpencenaTens, CEeKpeTaps) Y4YacTKOBOW KOMHCCHM Ha OJIaHKe
NMchMa.

4.3. UcxomsmieMy AOKYMEHTY MPUCBAMBAETCS HOMEP, KOTOPHIA COCTOUT
U3 TOPSAKOBOIO HOMEpa JOKYMEHTa M HHJEKCa Jiejia MO0 HOMEHKJIAType e,
pa3zeIeHHbIX KOCOM 4yepTor. Mcxomsimmi HOMEpP YKa3bIBACTCS TAKKE HA KOIUU
JOKyMEHTa, ocTtatrouieiics B gene. Hymepanusa HCXOAAIUX JOKYMEHTOB



OCYILIECTBIISIETCA B MpeJiesiax KaJIeHIapHOIO rojia.

4.4. Hcxopsume TOKYMEHTbl PETHCTPUPYIOTCA B KypHaJle PErucTpalvu
UCXOIAIIMX TOKYMEHTOB (TpritokeHue Ne 5).

[Ipu peructpaniui UCXOASIIETO JOKYMEHTAa B KypHaJle HCXOMSIINX
JIOKyMEHTOB ~ OOSI3aTENIbHO  YKa3bIBAIOTCS  CICAYIONIME  PEKBU3UTHI:  J1aTa
OTMpaBIIeHUs JOKYMEHTa, PETUCTPAIMOHHBIA HOMEp, MJaHHbIE 00 ajapecare
(bammiusi, uMs, OTYeCTBO (HDU3UYECKOTO JMIla WIM Ha3BaHUE OpraHU3alluu,
MECTOHAXOXKACHUE TOJIydaTess), KpaTKoe COJAEp)KaHHe JTIOKYMEHTa, a TaKXe KeM
OH MCIIOJIHEH Y TOJIMKICaH.

4.5. Ecnu oTHpaBiseMblii JOKYMEHT SIBISIETCS OTBETOM Ha BXOJSIIHMA
JIOKYMEHT, HEOOXOAMMO MPHUOOUTUTH MOJJIMHHUK BXOJSIIETO JOKYMEHTA K KOIHH
OTHPABIISIEMOT0 IOKYMEHTA, OCTAIOIIEHCS B JIETIC.

Konuu ucxoasimux TOKYMEHTOB MOMENIAIOTCS B JIEJI0 B COOTBETCTBUM C
HOMEHKJIATYPOU J1eJ1 Y4aCTKOBOM KOMHUCCHHU.

4.6. JIOKyMEHTHI, afpeCOBaHHbIC TPAXKIAHUHY, MOTYT OBITh BPYYCHBI EMY
JUYHO, O YeM B IKypHaje perucTpanuu oOpamieHuil TpaxaaH aenaercs
COOTBETCTBYIOIIAsl OTMETKa, COJeprKalllasg MOJANKHCh TpaxkaaHuHa. B ciyyae
HEBO3MOXHOCTH JIMYHOTO BPYUYEHHUS TOKYMEHTOB IPAXXIAHUHY OHU OTIIPABIISIOTCS
4yepe3 MOYTOBOE OTJIETIEHUE CBS3H MO JOMAIIHEMY aJIpECYy.

S. IloaroroBka, ogpopmMiieHUEe, BHINYCK, Y4€T JOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUSIX YYACTKOBOH KOMHUCCHH

5.1. IloaroroBka JOKYMEHTOB II0 BONPOCaM, BKJIIOUEHHBIM B IIPOEKT
MOBECTKH JTHS 3aCEIaHHS YYACTKOBOM KOMHUCCHUHU.

5.1.1. JIOKyMEHTBI IO BOIIPOCaM, BKJIFOYEHHBIM B IIPOEKT ITOBECTKU
JTHSL 3aCE/IaHNsl Y4aCTKOBOM KOMHUCCHH, TOTOBATCA MPEACEAATENEM, 3aMECTUTEIEM
npejacenaresns, CEKpeTapeM YydaCTKOBOM KOMHMCCHMM W WIEHAMHM Y4YaCTKOBOM
KOMHCCHM C [PaBOM pPEHIAlONIEro TroJioca, 3a KOTOPBIMU  3aKpEIJICHBI
COOTBETCTBYIOILIME HAIIPABJIECHUS JEATEIBHOCTH.

5.1.2. [IpencraBisieMple K pPAacCMOTPEHUIO JOKYMEHTHI  JTOJKHBI
BKJIIOYATh O3arjaBj€HHBbIA MPOEKT peIIeHUus ¢ NPUOOHIEHHBIMH K HEMY
NO/JIMHHUKAMU JIOKYMEHTOB, IOCIYXHUBIIMX OCHOBAHHMEM [UJISl PACCMOTPEHUS
BOIIPOCA HA 3aCENaHUMd YYAaCTKOBOM KOMHMCCHHM, JIMOO TMPOEKT MHUChMa,
MOJJICKAIIET0 COIVIACOBAHMIO Ha 3acelJaHud YYacTKOBOM KOMUCCHUH, MpHU
HEO0OXOMMOCTH — MOSACHUTENIbHYIO 3aMCKY MO0 PaCCMaTPpUBAEMOMY BOIIPOCY.

5.1.3. [IpoexThl JOKYMEHTOB (BKIIFOUAst MIPUJIOKEHMUS),
IPEACTABIIIEMBIE JUISI PAacCCMOTPEHMS Ha 3aceJaHUU YYacTKOBOM KOMUCCHH,
BU3UPYIOTCS JINLIOM, OTBETCTBEHHBIM 32 €r0 NOATOTOBKY.

5.1.4. JIuio, OTBETCTBEHHOE 3a MOJATOTOBKY IIPOEKTAa PELICHUS,
o0OecrneyrBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB, 0003HAUEHHBIX KaK B IPOEKTE
peuIeHus, TaK U B IPWIOKEHUAX K HEMY.

5.1.5. Ha 3acemaHuu y4yacTKOBOW KOMMCCHM BEHETCS IPOTOKON H
MO>KET MPOU3BOJUTHCS ayAH03aUCh (BUACO3AIUCH).

5.2. BrIllyck JOKYMEHTOB, PacCMOTPEHHBIX Ha 3acElaHUU YYacCTKOBOU
KOMUCCHH.

5.2.1. JIOKyMEHTBI, PACCMOTPEHHBIE HA 3aCEJaHWHd YYACTKOBOU
KOMHCCHH, B Cllydae, €Clii B XOJE 3acelaHHsl BHOCHUIUCh M3MEHEHHUS, JOJDKHBI



ObITh OpabOTaHbl, a 3aTEM MOJIMUCAHBI, 3aPETUCTPUPOBAHBI U, €CIIM HEOOXOANMO,
pa3ociaHsbl.

5.2.2. [Ipu npopaboTke JOKYMEHTa B €ro TEKCT BHOCATCS
COIJIaCOBaHHBIE B XO/I€ 3aceJaHusl U3MeHeHus. B ciaydyae mMpuHSATHS y4acTKOBOM
KOMHUCCHEH pelleHuss 0 HeOOXOAMMOCTH KOHTPOJS HCIIOJHEHHUS PEUICHHs €ro
TEKCT JOTOJHSETCS MyHKTOM, B KOTOPOM HAa3HAYaIOTCs JIMIA, OTBETCTBEHHBIE 32
UCTIOJIHEHUE, U OIIPEIeNIeTCs] CPOK UCTIOTHEHMUS.

5.2.3. Texcr pemenus odopmisieTcs Ha OJaHKEe YCTaHOBJIEHHOTO
obOpasna (npuioxxenue Ne 3).
5.2.4. Pemienne mnoanuceiBaeTca MpeAceaTeeM M - CEKpeTapeM

Y4aCTKOBOIM KOMHCCHU C YKa3aHUEM MOJTHOTO HAUMEHOBAHHMSI TOMKHOCTEH.

Ecin ©Ha 3acemaHuM yd4acTKOBOM KOMHUCCHHM IpelCeaTelbCTBOBAI
3aMECTUTENb TIpe/ceaTeNii yYacTKOBOM KOMHCCHH, CEKpeTaph Y4YacTKOBOU
KOMHUCCHUHM WJIM OJUH U3 UYJICHOB YYaCTKOBOW KOMMCCHUU C IPAaBOM PEIIAIOIIErO
rojioca, a TaKXKe €clid TOJHOMOYMS CEKpeTaps YYacTKOBOM KOMMCCHUU
OCYILECTBISUI OJUH W3 YJICHOB YYacTKOBOW KOMMCCHUU C TMPABOM PEILAIOLIETO
rojoca, TO MOAMHUCH B MPOTOKOJE, Ha PEIIEHUU OQPOPMIISIIOTCS CIETYIOIIUM
obpazom:

«3amMecTUTeNb IMpejacenaTesiss y4acTKOBOM KOMHUCCHHM HM30MpaTeIbHOIO
yuactka Ney — B cllydae BPEMEHHOTO OTCYTCTBHsSI MpeacenaTelns Y4acTKOBOU
KOMUCCHH;

«Mcnonusomuii  0043aHHOCTH  TIpeAcenareiss Yy4acTKOBOM KOMMCCHH
n30uparenbHOro yaactka Noy — B ciydae BpeMEHHOTO OTCYTCTBHSI MPEACEIATENS U
3aMECTUTENS TpeAceaTeNis yYacTKOBOM KOMHCCHM TIPH HAJIWYUHM PEIICHUS
Y4aCTKOBOM KOMHCCHU O BO3JIO)KEHHH HA CEKpeTapsl y4aCTKOBOW KOMHCCHUU JTHOO
OIHOTO M3 YJICHOB YYaCTKOBOM KOMHCCHM C TPABOM PEMIAIOIIEro Tojoca
NOJIHOMOYMII MpeiceaTelis y4acTKOBOM KOMUCCHUY;

«Ucnonusaromuii  00S3aHHOCTH  CEKpeTapss  Y4acTKOBOM  KOMMCCHUU
n30buparenbHoro ydactka No» — B cilyyae Halu4Msl pEIICHUS Y4YacTKOBOMU
KOMHUCCHH O BO3JI0KEHHM Ha OJIHOTO M3 YJIECHOB Y4aCTKOBOM KOMHMCCHH C IIPaBOM
PEILIAOIIETro roJ0ca NOJHOMOYMM ceKpeTapsl y4aCTKOBON KOMHCCHHU.

5.2.5. Pemenus y4aCTKOBOMU KOMUCCHUHU HYMEPYIOTCS B
XPOHOJIOTUYECKOW  MOCJIEOBATEIbHOCTH B  MpeAeNaX OJHOTO  3acelaHus
Y4aCTKOBOW KOMHUCCHH.

Howmep pemienust COCTOMT U3 HOMEpa MPOTOKOJIA 3acelaHus U TIOPSAKOBOTO
HOMEpa pelIeHHs, pa3esIeHHbIX KOCOW 4epToit, Hampumep: 1/8.

5.2.6. [Tocne moamucanusi pemIeHUsT PETUCTPUPYIOTCA B KypHAJe
pEruCTpalyy PEMIEHUI Y4aCTKOBOM KoMuUcCCUU (TipritoskeHre Neb).
5.2.7. [Ipencenarens MO0 CEKpeTapp yYacCTKOBOW  KOMHUCCUH

TUPOKUPYET JOKYMEHTHI B HEOOXOAMMOM KoinmdecTBe. Ha kaxmolt kommu
JIOKYMEHTa TMPOCTABISETCS Te4YaTh, YJOCTOBEPSIONIas MOMANUCH TPEACEaaTeNs
Y4aCTKOBOM KOMHCCHH U CEKpeTapsi y4acTKOBOW KOMHUCCHUH (0€3 BOCIIPOU3BEACHUS
MOITUCEH ).

5.3. Konust pemieHns yd4acTKOBOW KOMMCCHHM HAIPaBiISETCS TPaKIaHUHY
(B TOM 4YHCIE TPEACTABUTENIO IMAPTHUH, HAOIIOJATEII0 W WHBIM ydYaCTHHUKAM
n30UpaTeNbHOTO TMpoIlecca) B clydae, €ClIM €ro oOpalleHHe B YYaCTKOBYIO
KOMHUCCHUIO TIOCITYXXHJIO OCHOBAaHHMEM ISl PACCMOTPEHHUs BOMPOCAa HA 3acelaHuu



Y4aCTKOBOW KOMHUCCHH.
5.4. OdopmiieHre MPOTOKOJIA 3aCEAHUS YIaCTKOBOM KOMHCCHH.

5.4.1. [IpoTokon 3acegaHus y4acTKOBOM KOMHUCCHH O(GOpMIISIETCS Ha
OJlaHKE yCTaHOBJIEHHOM (opMbl (mpuiokenue Ne 3).

5.4.2. TekcT MpoToKoJIa 3acelaHns y4aCTKOBOM KOMHCCHH COCTOUT U3
JIBYX 4acTe€! — BBOJHOM U OCHOBHOM.

5.4.3. B BBOIHON YacTW NPOTOKOJNA YKA3bIBAIOTCS (aMUIus MU

WHULMAJBl TpeceaTeNsl y4acTKOBOW KOMHUCCUU (IIpelceNaTelbCTBYIOUIEro), a
TaK)K€ TPUCYTCTBYIOUIMX 3aMECTUTENsl TMpelceaTeNsl Y4acTKOBOM KOMHCCHH,
CeKpeTaps y4acTKOBOW KOMUCCUU U WIEHOB YYaCTKOBOM KOMHCCHM, B TOM YHCIIE C
IIPaBOM COBEIATEIBLHOTO TOJI0CA, JUIL], IPUTJIAIICHHBIX Ha 3aCEIaHHE .

Jlonmyckaetrcst opopMiieHHE NPUCYTCTBYIOUIUX OTIEIBHBIM CIIUCKOM C
yKa3aHUEM HWHULUAIOB, GaMuiuii U JoipkHocTedl. Chnucok mnpuiaraercss K
IPOTOKOJY 3aCEIaHMS.

5.4.4. IToBecTka AHS BKJIIOYAETCS B BBOJHYIO 4acTh MpoTokona. OHa
COCTOUT U3 MEpPEUHCIEHUsI BOIPOCOB, KOTOpPhIE OOCYKIAIOTCS Ha 3acelaHuu, U
3aKpeIJIsieT MOCJIe0BAaTeIbHOCTh MX OOCYKIEHUS M (amMHIMU JOKJIAJUYUKOB
(BBICTYTAIOIIIUX ).

Kasxp1i1 BOrpoc MOBECTKHU JIHSI 3acellaHus HyMepyeTcsi apaOCKoi nudpoi,
€ro HauMeHOBaHUE (OPMYIHMPYIOT, HauMHas ¢ npemioroB «O» umm «O6». Ilo
KQKJIOMY IMYHKTY YKa3bIBAECTCS TOKJIAIUHK.

5.4.5. OCHOBHAsi 4acThb MNPOTOKOJA COJEPKUT CTOJBKO Pa3AeioB,
CKOJIbKO TYHKTOB BKJIFOYEHO B TMOBECTKY JHSA. B COOTBETCTBUMU C HEW pa3jeibl
HYMEPYIOTCS.

Kaxnprii  pasmen  coctour w3 Tpex yacreid: «CIIYIIAJIN,
«BBICTYIINJ/IN», «PEILINJINY», KOoTOpBIE MeYaTaloTCsl OT TPAHULIbI JIEBOTO TMOJIs
MPOMUCHBIMU OYKBaMHU.

B uwactu «CJIVIIAJIM» KkpaTkO wu37Mara€rcsa TEKCT BBICTYIUICHUS
nokiaaurka. Maummans! u GamMuins 10KIaquuKa neyaTaroTcs ¢ KpaCHONW CTPOKH B
MMEHUTEIBHOM TMaJeke. 3aluch JOKJIAJa HW3JIaraercss OT TPEThEro Jnia
€IMHCTBEHHOTO YMCJIa U OTIEISETCS OT (paMIiIuK TUPE.

Ecnu TekcT moknana mpuiiaraercs K MPOTOKOIY, TO MCIOJIB3YETCS CChLIKA
«Texer noknana mpuiaraeTcs».

B uyactu «BBICTYIIWJIM» mnepedncnsitorcsl BBICTyHAlOUIME W aBTOPBI
BONpocoB. MHummaner 1 GpaMuins BHICTYIAIONIETO MEYATAIOTCS ¢ KPACHOM CTPOKU
B HMEHUTEIbHOM Ianeke. Kparkasg 3anuch BBICTYIUIEHHS IO CYLIECTBY
paccMaTpUBaEMOI0 BOIPOCA U3J1AraeTcsl OT TPETHETO JIMIA EAUHCTBEHHOTO YUCIIA.

Ecmu TekcT BBICTYIUICHUS MPUIAraeTcsi K MPOTOKOJY, TO HCIIOJIb3YETCS
ccblIKa «TeKCT BBICTYIUICHUS PUIIATAETCSD).

B uwactu «PEIIWJIN» oTpaxaercs HpuHITOE pelieHrue (pe3ysbTaThl
TOJIOCOBAHMS) 10 KaXKJOMY BOIIPOCY MOBECTKU JTHS 3aCEIaHMUs.

Eciu Bo Bpemsi oOCyXJ€HHsSI BOMNpPOCa WIEH YYaCTKOBOM KOMHUCCUU C
IIPaBOM PEIIAIOIIET0 TroJIoca 3asBiIsSeT O HAJIWYUU OCOOOT0 MHEHHS, TO OHO
opopMIIsieTCs UM Ha OTJIIEJIBHOM JIUCTE U MOMEIAETCS MOCHE PEIICHMs], B CBSI3U C
KOTOPBIM 3TO MHEHHE u3JokeHo. Mudopmaius o Haauuuu 0co0O0ro MHEHUs
JOJDKHA OBITH OTPa)KE€HA B TEKCTE MPOTOKOJIA.

5.4.6. [Iporokon 3acelaHus MOJIHUCHIBACTCS



IpeaceaTeIbCTBOBABIIMM Ha 3aCEIaHUM U CEKPETapeM YYacTKOBOW KOMHUCCHU
(UM Y4JIGHOM YYacTKOBOW KOMMCCHHM, HUCIOJHSBIIMM OOS3aHHOCTH CEKpeTaps
Y4aCTKOBOM KOMHMCCHH) C YKa3aHUEM ITOJIHOI'O HAMMEHOBAHHUS JIOJKHOCTEH.

5.4.7. IIpoTokonsl 3acenaHuil HYMEPYIOTCS B  XPOHOJIOTMYECKOU
NOCJIEIOBATEIBHOCTH B IPEJENIaxX CPOKa MOJHOMOYNN y4aCTKOBOM KOMUCCHH.

6. OcobeHHocTH PadoTHI C OOpANIEeHUSIMH TPAKIAH

OOpaileHus rpaxkJian — HanpaBJeHHbIE B IOCY/IapCTBEHHBIN OpraH, Opra
MECTHOTO CaMOYIPABIEHUS WU JOHKHOCTHOMY JIMIY B TUCBMEHHOM (hopme HIin
B (opMe DJIEKTPOHHOTO JOKYMEHTa MpEMJIOKEHHUE, 3asBICHHE WIM XKanoba, a
TaK)Ke YCTHOE 0OpallleHHe Ipax/JaaHrHa.

[Tocrynusimue B YUK oOpalieHus perucTpupyroTcsi OTAEIbHO OT JIPYTHX
BUJIOB JOKYMEHTOB B JIeHb HX NOCTyIUieHus. Kak mpaBwio, ais perucrpauuu
UCIIOJIB3YETCsl KYypHAN yueTa »Kano0 (3asBlieHUI) Ha HapylIeHUs: U30HPaTEIbHOTO
3akoHomarenscTBa (oOpaserr Ne7). OOpamieHuss TpaxmaaH MOTYT  ObITh
NUCHbMEHHBIMU JIUOO YCTHBIMHU.

[TucbmenHoe oOpaleHue A0HKHO COAePKATh:

- HaMMEHOBaHME W30UpaATENbHOW KOMHCCUHU, JHOO0 damMuinuio, uMsl,
OTYECTBO  COOTBETCTBYIOLIErO  JODKHOCTHOTO — JIMIA, JMOO  JIOJKHOCTH
COOTBETCTBYIOILIETO JIMIIA — OJy4YaTess oOpalieHus;

- (haMuUIUI0, UM, OTYECTBO (ITPU HATMYMK) TPaK/IaHWHA, IOYTOBBIN aJIpec,
10 KOTOPOMY JIOJIKEH OBITh HaIlpaBJIEH OTBET;

- U3JI0’KEHUE CYIIECTBA MPEUI0KEHUS, 3asIBICHUS WIH KaJIOObI;

- IMYHYIO TOJIUCH, 1aTy COCTABJICHUS 00pallleHusI.

B oOpamenun, mnoctynuBmeM B (opMe SIEKTPOHHOTO JIOKYMEHTa,
IpaXXAaHUH B 0053aTEIbHOM IOPSIKE YKa3bIBa€T CBOU (DaMUIIUIO, UMS, OTYECTBO
(mpu HaAJIWYMM), aApeC DJIEKTPOHHOM TMOYTHI, MO KOTOPOMY JIOJKEH OBbITh
HaIIpaBJIEH OTBET.

B ciyyae HE0OX0AMMOCTH B MOATBEPKIACHUE CBOMX JOBOJOB I'Pa)KAaHUH
MOKET MPUJIOKHUTh K MUCbMEHHOMY OOpalI€HUIO TOKYMEHThl U MaTepHabl 100
UX KOIHH.

[Ipy BCKpBITMM KOHBEPTOB IMPOBEPSIETCS HAJIWYUE BCEX BIIOKEHUMU.
KouBepT 00s13aTENbHO COXpaHseTcs.

Ha oOpamenusx rpakaH Ha IEPBOM JIHCTE OOpAIICHHS B TTPAaBOM HUKHEM
yIriay WM Ha CBOOOJHOM OT TEKCTa MECTE€ MPOCTABISIETCA PErHCTPAlMOHHBIN
HOMEp, COCTOSIIMK M3 TMOPSAKOBOTO HOMEpa, GOopMHpyeMoro B Mpejenax
KQJICHIAPHOIO rofa, 1aThl U BPEMEHU MOCTYIICHUS.

Cpoky UCHOJIHEHUS BXOMSAIIUX JIOKYMEHTOB M OOpallleHud TpaxaaH
YCTaHABIIMBAIOTCS UCXOAS U3 CPOKOB, YKAa3aHHBIX B 3aKOHOJATEIbCTBE WM MHBIX
HOPMAaTUBHBIX MMPABOBBIX AKTaX, C YYETOM CPOKOB, MpEJIaraéMbIX OpraHu3anuen
aM00 TpaxJAaHUHOM, HaNpaBUBIIMMHU JOKyMeHT. [lo oOmemy mnpaBuiy
NUCbMEHHOE oOOpaileHue paccmartpuBaercss B TedeHue 30 AHell co JHA ero
peructpauuu (3a HCKIIOUEHHEM OOpalleHui, coaepkaumx HHGOPMAIUI0 O
HapyLIEeHUH 3aKkoHa, noctynuBmnx B YUK B neproa nzdupartebHON KaMIaHUH ).

Ecnim B oOpamenun oOxamyercs cyneOHOe perieHue, oOpaiieHue
BO3BpallaeTCsd TpaXJaHWHY B TEYeHUE 7/ JHEW CO JHA perucrpauuu c
pa3bsCHEHUEM MOPsIIKa 00KaJOBaHUsI JAHHOTO Cy1e0HOTO PEIICHUS.



[Ipu momydeHum oOpamieHusi, COAEPXKAIIET0 HEeIEeH3ypHbIe JHO0
OCKOpOWTEIbHBIC BBIPAKCHHS, YIPO3bl JKU3HHU, 3J0POBBI0O W HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TAaKXKe WICHOB ero cembd, YHK Bmpase ocraBuUTh
oOparieHre 6e3 0TBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOMPOCOB U COOOIIUTH
TPKJIAHUHY O HEJOMYCTUMOCTH 3JI0YTIOTPEOICHUS TIPABOM.

B cnywae ecnu B THCBMEHHOM OOpAIICHUHM COJAEPIKATCS CBEACHHUS O
MOATOTaBJIMBAEMOM, COBEPIIIAEMOM WJIM COBEPILICHHOM MPOTHUBONPABHOM JCSHUU,
a TaK)Ke O JIMIE, ero MOATrOTaBIMBAIOIIEM, COBEPLIAIOIIEM WM COBEPLIMBLIEM,
oOpallieHre TOIJICKUT HAMPABJICHUIO B TOCYIAPCTBEHHBIN OpraH B COOTBETCTBUH C
ero KommeTeHuueu. JlaHHble TpeOOBaHUSI OTHOCATCS TakKe K AHOHUMHBIM
00OpaIleHUSM.

OOpamieHust rpaxiaaH, COJAEp)Kalllhe BOIPOCHl, PEIICHUE KOTOPHIX HE
oTHocuTcs K kommneTteHiuu YUK, mepechlnaloTcss B TEUCHHE CEMU KaJleHJapHBIX
JTHEW CO JHSI PETUCTpAIUU 110 KOMIIETCHIUU.

OOpaiiieHns TpakJaH CUUTAIOTCS Pa3pEIICHHBIMU, €CIIM PACCMOTPEHBI BCE
MOCTAaBJICHHBIC B HUX BOIPOCHI, TPUHSATHI HEOOXOUMBIE MEPHI, aBTOPAM JI1aH OTBET
B MMCbMEHHOMW WJIM YCTHOU opme.

[lucbMeHHBI OTBET HampaBisieTcss aBTOpy Ha Onanke muchkma YUK 3a
MOJMKCHIO TIPe/iceiaTessi KOMUCCHUU, 3aMECTUTEINS MpeceaaTelNs Ju00o cekperaps
KOMUCCHHU.

B ciyuae eciiv aBTOpY /1aH YCTHBIA OTBET, HA CAMOM JOKYMEHTE JI€TAeTCs
COOTBETCTBYIOIIAsI OTMETKA.

YcTHbIEe 00pallieHus: MPUHUMAIOTCS B X0/1€ JINYHOTO Mprema rpaxkaad. [lpu
JUYHOM TIPUEME TPAXJAHUH MPEIBIBISET JOKYMEHT, YIOCTOBEPSIOIIMI €ro
auaHOCTh. Ha ycTHBIE oOparieHus ¢ corjlacus TpakIaHWHA MOXET OBITh JaH
YCTHBIM OTBET, B Clydae, €CIM H3JI0KCHHbIE B HHUX (DaKThl U OOCTOATEIHCTBA
OYEBHUJHBI U HE TPEeOYIOT TOMOJHUTEIHLHOM TpPOBEpKH. B ocTaibHBIX ciydasx
JTAeTCSl MUCHMEHHBIN OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpAIllEHUH BOIIPOCOB.
[lucbemenHoe oOpailleHre, OPUHATOE B XOAE JUYHOrO TpPHUEMA, MOMJICKUT
pErucTpalvy U pacCMOTPEHUIO B MTOPSAAKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM, B
yacTHOoCcTH, DeaepanbHbiM 3akoHOM OT 2 Masg 2006 roga Ne 59-@3 «O nopsiake
paccMoTpeHus oOpalieHuit rpaxaad Poccuiickoit deneparum.

Taxxe uzbuparenu moryt ooparutbes B YUK ¢ ycTHbIME 3asBreHUsIMU (B
TOM YHCJIE IO TeJe(OoHY) O HEOOXOIUMOCTH COJICUCTBUS B peau3allii aKTUBHOTO
u3buparenbHoro mpasa. [logoOHBIE OOpaleHUs paccMaTPUBAIOTCA B MOPSJIKE,
YCTAHOBJIEHHOM 3aKOHOJATE€IbCTBOM O BblOOpax. Tak, Bce MOJaHHbIC 3asiBJICHUS
(ycTHBIE OOpamieHus) O TPEIOCTaBICHWH BO3MOXKHOCTH MPOTOJIOCOBATH BHE
MOMEIIEHHUS 1JIsl TOJIOCOBAHUS PETUCTPUPYIOTCA B JI€Hb UX MOJAa4U B CHEI[MAIbHOM
peecTpe, KOTOPhIM MO OKOHYAHWM TOJOCOBAHUSI XPAHUTCS BMECTE CO CIIUCKOM
n3oupareneil. Ha OCHOBaHMM YCTHBIX HW3BEHICHUMI KOMHCCHMM O HaMepeHUU
nu30upaTenst BOCIOJb30BAaTHCA MOMOILIBIO JUIsl  3aloJIHEHUsA OIOJUIETeHS B
COOTBETCTBYIOIIMX Tpadax cCIHUcKa u30dupaTresied yka3blBaroTCA GhaMuius, UM,
OTYECTBO, CEpHUs M HOMEp IacrnopTa WM JOKYMEHTa, 3aMEHSIONIEro MacropT,
JIMIA, OKAa3bIBAIOILIETO MOMOIIb U30UPATEITIO.

Pewmenue, npuaumaemoe YK no pesynbraTtaM paccMOTpeHus: oOpauieHus,
JIOJDKHO OBITh MOTHMBHPOBAaHHBIM M OhOpMIISIETCsl B MUChbMEHHOM Buiae. Komus
pelieHus, 3aBepeHHasl JOHKHBIM 00pa3oM, BBIAACTCS JHIy, 4Ybsi >Kajmoba



(3asBIeHME) OBLIM PACCMOTPEHBI.

Ha oOpamenue, B KOTOpOM He YyKa3zaHbl (amMuiusi TrpaxIaHuHa,
HaAIpaBHUBILIEro OOpallleHWe WM MOYTOBBIM ajgpec, MO KOTOPOMY IOJIKEH OBITh
HaIpaBJIeH OTBET, OTBET HE Jaercs. Takoe oOpalleHHe CHUCBHIBAETCA B JIEJI0
npejceaarenaeM (3aMecTUTENIeM MpeiceaTelisl, CeKpeTapeM) KOMUCCHUU.

Ecnu tekcT oOpallieHus He MOJAAeTCs MPOUYTEHUIO, OTBET Ha OOpalleHue
HE JaeTcs, 0 4eM B TEUYCHHE CeMH KaJeHAApHBIX JHEH CO THS PETUCTpaIud
oOpailieHust cooOIIaeTcsl TpaXKJaHWHY, HaMpaBUBIIEMY oOpalieHue (eciu ero
dbamMuIHs ¥ TOYTOBBIN aAPEC MOIAFOTCS MPOUTEHHIO).

Eciu B oOpameHun ykazaH aipec ODIEKTPOHHOHW TOYTHI, TO OTBET
TPXTAaHUHY MOXET OBITh HAmNpaBJIeH MO0 OJJIGKTPOHHOW TMOYTe, B BHJC
ANIEKTPOHHOTO 00pa3a nokymeHTa B opmare .pdf.

OOpaieHus, B KOTOPBIX COJIEpKATCs HELIEH3YpHBIE JTHO0 OCKOPOUTETbHBIE
BBIPQXEHUS, YIpO3bl >KM3HH, 37A0POBbI0 M UMYILIECTBY JIOJDKHOCTHOTO JIMIA, a
TaK)K€ YJICHOB €r0 CEMbH, OCTAIOTCsA 0€3 OTBETa IO CYIIECTBY MOCTaBJICHHBIX B
HEM BOIPOCOB, a 3asBUTESIM COOOIIAETCA O HEJOIMYCTUMOCTHU 3JI0YNOTPeOIeH s
IIPABOM.

Eciu B oOpalieHuu CconepXUTCS BOIPOC, HA KOTOPBIM TIpakIaHUHY
HEOJITHOKPATHO (ABa pa3a U 0oJjiee) AaBaCh MUCbMEHHbBIE OTBETHI IO CYLIECTBY B
CBSI3M C paHee HAMpPaBICHHBIMH OOpAalICHUSIMH, W TPU 3TOM B OOpaIIleHUHd HE
NPUBOJISITCS HOBBIE JOBOJABI W OOCTOATENBCTBA, TO IMEpEMHCKa IO JaHHOMY
BOTIPOCY C TPaKIaHWHOM IMPEKPAIAETCs, O YeM €My HalpaBisieTcsl YBEAOMIICHHE.

[Ipu KOIJIEKTUBHOM OOpAaIlIEHUH MUCHMEHHBIA OTBET HAMPABISETCS JIMILY,
yKa3aHHOMY B OOpallleHHd B Ka4yeCTBE MOJy4yaTesis OTBETa WM MpPEICTaBUTEIS
KOJUIEKTHBA TpaXkJaH, MOJANMUCABIINX oOpameHue. Ecnum momydarens oTBeTa B
KOJUIEKTUBHOM OOpallleHnd HE ONpEIeNeH, TO OTBET HAIPABIAECTCA IEPBOMY
IpaXJaHUHY B CIHCKEe oOpaTuBIMXCSA (TIOJNUCABIIMXCS), YKa3aBIIEMY CBOMU
azpec, C MPEAJIOKEHUEM JIOBECTH €ro COJAEpKaHHME [0 CBEIEHHUS OCTAJIbHBIX
aBTOpOB. B cilydae ecnu npocb0a 0 HanpaBlI€eHUH OTBETa BbIpaXKEHAa BCEMHU JIMOO
HECKOJIBKUMH TpakJaHaMH, NOJNUCABUIMMM KOJUIEKTUBHOE OOpalleHHe, KOIHUs
OTBETA HAIPABIIAETCS KaXAOMY U3 HUX I10 YKa3aHHBIM UMH aJpecaMm.

Paccmompenue YUK oopawenuii (»canood, 3anaenenuit) o HapyuwieHuu
3AKOHO0amMenbCmaea 0 6blO0Pax é nepuood uzdupameabHou KAMRAHUU.

YUK o06s3ana B 1mpenenax CBOEM KOMIIETEHIIMU paccMaTpUBATh
NOCTYNUBIIME K HEH B MepHoJ HU30MpaTeabHOW KaMIIaHUKU OOpalieHus o
HapyILICHUU 3aKOHA, MPOBOJUTH MPOBEPKU IO ITUM OOpAILCHUSIM U JaBaTh JIULIAM,
HAIpaBUBIIUM OOpAIlEHUsl, MUCbMEHHbIE OTBETHl B IMSATHIHEBHBIM CPOK, HO HE
NO3/HEE JHS, NPEIIIECTBYIONIET0 JHIO TOJIOCOBAHMS, a MO OOpallleHusIM,
NOCTYNHUBIIMM B JE€Hb TOJIOCOBaHWS WIM B JE€Hb, CIEAYIOIMIMI 3a JHEM
rojocoBanusi, - HememiaeHHO. Ecmu ¢dakTsl, conepxkamyecss B 0OpallleHUsIX,
TpeOyIOT IONOJHUTENBbHOM MPOBEPKH, PEILICHHUS IO HUM IPUHUMAIOTCS HE TIO3/IHEE
YeM B JECATUAHEBHBIN CPOK.

OOpaileHus rpaxxaaH, B TOM 4YMCIie KaloObl (3asBJICHUSI) HA HAPYILICHUS
3aKOHA, MOCTYMUBIINE 10 AHS TOJIOCOBAHUS, PETUCTPUPYIOTCS YWIEHOM KOMUCCUH C
IIPaBOM pEIIAKOIIEro rojioca B JeHb mnoctymieHuss B YUK, IlucemeHHoe
oOpauienue, npunaroe wieHom YMWK Ha m3OuparenbHOM ydacTKe, BHOCUTCS B



KypHan oOpamenuii rpaxaan YUK, oOpamieHus rpaxiaH perucTpupyroTcs B
OT/ICJIBHOM >KYypHAJle.

KanoOb1 (3asiBIeHHS) HaA HapylIeHWE 3aKOHA, MOCTYIHUBIINE B JCHBb
TOJIOCOBaHUS O OKOHYAHUS TIOJICYETa TOJIOCOB M30UpaTesiell, perucTpupyroTCs B
OTHeNpHOM peecTpe ydera moctynuBiux B YUK kxano0 (3asBieHmil), KOTOPHIN
pUOOIITAETCs K IepBOMY dK3eMILIsipy mpotokoia YUK 06 urorax rosocoBanusl.

H3oupamenvhana Komuccusa He 6enpage OmKazamov 6 NPUHAMUU
oopawenuit!

[Ipu oOpamennn B YUK rpaxganuna Poccuiickoit ®enepanuu c
3asiBJICHMEM O BKJIIOUEHHWU €ro B CIHMCOK H30upareneil, o Jo00i omudke Hin
HETOYHOCTH B CBEJCHUAX O HEM, BHECEHHBIX B cmucok u3oupatenei, YUK B
TeueHue 24 4YacoB, a B JICHb T'OJIOCOBaHHUS B TEUECHHE JIByX YacOB C MOMEHTa
oOpamnieHusi, HO HE IIO3HEE MOMEHTa OKOHYaHHs TO0JIOCOBaHUA, 0OO0s3aHa
MIPOBEPUTH COOOIIICHHBIE 3asIBUTEIIEM CBEIACHUS W IMPEACTABICHHBIC JOKYMEHTHI,
3aTeM JM00 YCTpPaHUTh OIIMOKY WJIM HETOYHOCTh, JHOO TPHUHATH pelieHue 00
OTKJIOHEHWU 3asBIICHUS C YKa3aHUEM I[IPUYUH TaKOro OTKIOHEHHUS, BpPYYUB
3aBEPEHHYIO KOIMHIO 3TOro pemreHus 3asButento. Pemenne YUK 06 oTkiioHeHnH
3asBJIEHUS. O BKJIIOUECHUM TpaxnaaHuHa Poccuiickon @Penepanuud B CIHUCOK
n3buparesel MoKeT ObITh 00)KaJlOBAaHO B BBIIIECTOSIIYI0O KOMHUCCHIO WIJIH B CY/I
(mo wmecty HaxoxaeHus YUK), kotopeie 00s13aHBI PACcCMOTPETh KajloOy
(3asBJIcHUE) B TPEXJAHEBHBIN CPOK, a 32 TPU U MEHEE JIHS JI0 JTHS TOJIOCOBAHUS U B
JI€Hb TOJOCOBAaHMS - HEMEJIEHHO. B ciyyae ecim NOpHHATO pelieHue 00
yIOBJIETBOPEHUH >KajJoObl (3asBJIEHUS), WCIpPABIECHUE B CIHCKE HU30MpaTenen
npousBoautcs YK HememneHHo.

Ecmm oOpamenue yka3piBaeT Ha HApPyIICHHE 3aKOHA KaHAWIATOM,
n30MpaTebHBIM OO0BETUHEHNEM, 3TOT KaHIUAAT, W30WpaTeabHOe OOBEIUHEHUE,
WIM €ro YINOJHOMOYEHHBIE MPEACTABUTENN JOJDKHBI OBITh HE3aMeIIUTEIbHO
OTIOBEIIEHbl O TMOCTYNUBIIEM OOpallleHWH W BIpaBe J1aBaThb OOBSICHEHUS IO
CYILIECTBY OOpalieHusl.

YUK paccmarpuBaer B npejenax CBOMX MOJTHOMOYUMN KanoObl (3asiBJICHU)
Ha HapyllIeHHE 3aKOHOAATENIbCTBA O BHIOOpAX, MHBIX 3aKOHOB W MPUHUMAET IO
yKa3aHHBIM >kajo0aM (3asBJICHHSIM) MOTHUBHpPOBaHHbIE pemieHus. [lopsimok u
CPOKHM pacCMOTPEHUSI YCTAHOBJICHBI 3aKOHOAATENBCTBOM Poccuiickorn denepannn
0 BBIOOpAxX.

Pemenus mo >xamo6am, MOCTYNUBIIUM IO JHS TOJIOCOBAHUS B TIEPHOJ]
n30MpaTeIbHOW KaMIaHWH, MPUHUMAIOTCS B TISATUIHEBHBIA CPOK, HO HE TO3/IHEE
JIHS, TTPEAIIECTBYIOIIETO JIHIO TOJI0COBaHUs, a B JIEHb FOJIOCOBAHUSI WM B JICHbD,
CIIeMYIONINI 3a THEM TOJIOCOBaHUS, - HeMeIeHHo. Ecnu (akTel, comepkamuecs B
*Kanobax, TpeOYIOT JAOMOIHUTEIBHON MPOBEPKHU, PEIICHUS] IO HUM TPUHUMAIOTCS
HE TTO3/IHEE YEM B JECATUIHEBHBIN CPOK.

IIpu paccMOTpeHUH KOMHUCCHEH >Kallo0 (3asBJICEHMI), a TakKe B HHBIX
Cay4yasx, KOrjga KOMHMCCHEW pacCMarpuBaeTCs BONPOC O  HAPYLIEHUU
n30UpaTeNbHBIX TIpaB TpaxkaaH, Ha 3acelaHrue KOMHUCCHUHM IPUTJIAIIAIOTCS
3asBUTEHM, a TaKXKe Jua, AeHCTBUA (0e3/1eCTBUE) KOTOPBIX OOXKAIYIOTCS WU
SIBJISIIOTCS] TIPEIMETOM PAaCCMOTPEHHUSI.

N3buparenu BmpaBe 0OpaTUTHCA € JKajoOaMu Ha peIieHHs, JCUCTBUS
(6e3meiictBue) YUK, cBsizaHHBIE C YCTAaHOBJICHHEM HUTOTOB T'OJIOCOBAaHHUS HA TOM



n30MpaTeIbHOM YYaCcTKE, HA KOTOPOM OHU MTPUHUMAJIH YIacTHE B BEIOOpax.

YUK o006s3aHa paccMOTpeTh TOCTYNUBIIME B JICHb TOJIOCOBAHHS [0
OKOHYAHUS TIOJICYeTa TOJOCOB wW30upareneil KajaoObl (3asBIICHUS) JIUII,
MPUCYTCTBOBABIIUX IIPU TMOJICYETE TOJOCOB, U TMPHUHITH COOTBETCTBYIOLIUE
pelieHus.

ITocne mpoBeneHUs BceX HEOOXOMMMBIX aecTBHid M mojcueroB YUK B
00s13aTeIbHOM  TIOpSJIKE MPOBOJAUT WUTOrOBOE  3acelaHue, Ha  KOTOPOM
paccMaTpuBalOTCs KajnoObl (3asBJICHMS) O HAPYLIEHUAX IPU TOJOCOBAHUU H
MojICYeTe T'0JIOCOB M30MpaTesel, mocjae yero noanuceiBaercst mporokosn YUK 06
UTOrax roJ0COBaHUsI.

Peectp yuera >xano0 (3asBieHWI) Ha HapylleHUd HW30UPATEIHLHOTO
3aKOHOAATEeNbCTBA, MoCcTynuBIIMX B YUK B NIeHh rosiocOBaHUS M 10 OKOHYAHUS
nojicyeTa rojIoCOB U30upaTesieil, MPUHATHIE M0 YKa3aHHBIM OOpaIEHUSIM PEIICHUs
BMecTe ¢ ocoObiMu MHeHuMsiMH wieHoB YUK ¢ mpaBom pematomiero rosoca
MPUKIIAABIBAIOTCS K MEPBOMY JK3EMIUISIPY MPOTOKOJA 00 UTOrax TOJOCOBAaHUS U
HE3aMeJIMTEIBHO MePEAatOTCs B TEPPUTOPHATBHYIO H30UPATENHbHYI0 KOMUCCHIO.

Komust peectpa BMecTe ¢ 3aBepEHHBIMU KOTUSIMUA OCOOBIX MHEHUH UYJICHOB
YUK ¢ mpaBom pemarmero roJjioca, 3aBEPEHHBIMH KONUSMH IOCTYIUBIIUX B
YUK B neHb rojocoBaHUS W J0 OKOHYAHHUS IOACYETa TOJIOCOB H30HMpaTeleu
oOpallleHU ¥ 3aBEPEHHBIMU KOMUSIMHU TMPHUHATHIX MO YKa3aHHBIM OOpaIlCHUSIM
pelieHuid TpUOOIIAeTCS KO BTOPOMY SK3EMIULSIpY MPOTOKOia 00 uTOorax
TOJIOCOBAHUSI U XPAHUTCSA B JIOKYMEHTaX Y4aCTKOBON M30MpATEIbHOM KOMHUCCHH
JI0 HUCTEUYEHHUS CpOKa €€ IOJHOMOYHMN, 3aTeM IMEpelaeTcsi B BbHIIICCTOAIILYIO
n30UpaTeIbHYI0 KOMUCCHIO.

7. KoHTpOJIb HCIIOJIHEHHS IOKYMEHTOB U NMOpPYy4eHHUil

7.1. KoHTpoJt0 MCIIOJIHEHUS MTOJIEKAT:

MOPYYEHUS, COJEpXKAIIMECS B IOCTAHOBJIEHUSAX M JIPYTUX JIOKYMEHTax
UK  Poccum, llentpanbHoit  u3bupaTenbHOil  komuccun  PecryOmuku
bamkopTtocTan, TeppUTOpPHATBLHOM  KOMHUCCHUM, H30UpaTeIbHOM  KOMHCCUU
MYHHUIIMIIAJIBHOTO 00pa30BaHusl, OKPYKHON U30MpaTEIbHON KOMUCCHH;

MIOPYYEHHUS], COJEpkKaIMecs B PEIICHHUSIX YYaCTKOBOM KOMHCCHUU;
NMCbMEHHbIE TOPYYEHUs TNpelcenaTenasi y4acTKOBOM KOMHUCCHM; BXOJSIINE
JIOKYMEHTBHI;

MMCbMa IPaXK/iaH;

UCXOSIINE JOKYMEHTHI, TpeOyIoIIue OTBETA;

MIOPYYEHUs, COJEpXKAIIMECS B MPOTOKOJIAX 3aCENaHUA  y4aCTKOBOH
KOMUCCHH.

7.2. KoHTpob WCIONMHEHHUS JTOKYMEHTOB, YKa3aHHBIX B mojpasaeine 6.1
WMHCTpyKIMK, 1O CYIIECTBY 3aTPOHYTBIX B HHX BOINPOCOB OCYILIECTBISET
npesceaTeab y4aCTKOBOM KOMUCCHH.

7.3. CpoKM WUCHOJIHEHUS] TOPYUYECHHUM, COJEpPKAIUXCS B PEIICHUSIX
YYaCTKOBOW KOMHMCCHH, THCBMEHHBIX IOPYYEHHW TMpeIcenaresiss y4acTKOBOU
KOMHUCCHUH ONPENENSAIOTCS 3TUMH TJOKYMEHTaAMU.

7.4, JIoKkyMEHT NOJJICKUT UCIIOIHEHUIO B TeueHne 30 KaJleHJapHbIX JHEH
CO [OHSA €ro pETUCTPAlMHM, 33 MWCKIIOUYEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX
MOAPA3AEIOM 7.5 HACTOSAILIErO pas3aeia.



Ecnu mocnenHuii AeHs MCTIOTHEHUS! TPUXOAUTCS HA HEpaOOuWii JACHb, TO
OH TOJJICKUT HUCIIOTHEHUIO B MIPEANICCTBYIONMINNA eMy paboyurii IeHb.

JlokyMeHTBl ¢ moMeTKkamu «BecbMa cpounoy», «CpouyHO» HCHOJHSIOTCS B
TPEXTHEBHBIN CPOK, JOKYMEHTHI ¢ TOMETKON «OnepatnuBHO» — B 10-AHEBHBIN CPOK
CO JHS YyKa3aHUs MO HCHOJHEHUt0. Eciu mnocineqHuid JIeHb MCHOJHEHUS
JIOKYMEHTa, COAEPKAILEro MOMETKY O CPOYHOCTH HUCIOJHEHUS, MPUXOJIUTCS Ha
HepabouMil JIeHb, TO OH MOJJICKUT UCIOJHEHUIO B CJICIYIOMUM 3a HUM pabouuit
JIeHb.

7.5. CpokH HCHOJIHEHUSI BXOISIIUX JOKYMEHTOB M OOpaIlleHUI TpakKIaH
YCTAHABJIMBAIOTCSL HCXOJsl M3 CPOKOB, IMpeJjaracéMbIX OpraHuzaiueid amoo
rpakJIaHUHOM, HAMpPABUBIIUMH JTOKYMEHT, WJIM CPOKOB, YyKa3aHHBIX B
npuinoxeHuu Ne 8.

OTBeThI HA OOpalleHUs O HApYIIEHUU U30UPATEIbHOIO 3aKOHOaTEILCTBRA,
MOCTYIUBIINE B YYaCTKOBYIO KOMHCCHIO B TEPHOJ HU30MpATEIHbHON KaMITaHWUH,
KaMrnaHuu pedepeHayma, MOJDKHBI ObITh JaHbl B ISITHAHEBHBIM CPOK, HO HE
MO3JIHEE [HS, MPEIIECTBYIOMIETO JHIO TonocoBaHus. OTBETh Ha OOpalleHus,
MOCTYNUBIIKE B JEHb TOJIOCOBaHHMS WJIM B JE€Hb, CIEAYIOIIUA 3a JHEM
TOJIOCOBAHMS, JIOJKHBI OBITh JJAHBI HEMEIJIEHHO.

Ecnu daktel, conepxamuecs: B oOpaiieHus X, TpeOyrOT IOMOJHUTEIbHON
MPOBEPKU, PEIICHUS MO HUM NPUHUMAIOTCS HE TO3JHEEC YeM B JIECSTUIHEBHBIN
cpok. Ecnu oOpamieHue yka3plBaeT Ha HApYUIEHHUE 3aKOHA KaHJIUJIaTOM,
M30UpATENIbHBIM  OObEIMHEHUEM, HWHUIMATUBHOM TPYyNIONd MO MNPOBEACHUIO
pedepenayma, 3T KaHAUAAT, U30MpaTelbHOEC OOBEIWHEHHE, WHUIIMATUBHAS
rpynmna 1o TpoBeAeHUuI0 pedepeHayMa win ero (ee) YIOJTHOMOYECHHBIC
MPEJACTABUTENIN JOJKHBI OBITh HE3aMEUIMTENIBHO OMOBEHIEHBI O MOCTYMHBIIEM
oOpallleHuH 1 BIpaBe AaBaTh OOBSICHEHHUS MO CYIIECTBY OOpaIieHusl.

7.6. JIOKyMEHT CUMTAETCs UCIOJIHEHHBIM M CHUMAETCS C KOHTPOJIS MOCIe
pelieHus BCEX TIOCTABIICHHBIX B HEM BOIIPOCOB, COOOIICHHS PE3YJIbTATOB
paccMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

7.7. OCHOBaHMSIMU JUIsI CHSTHS JOKyMEHTa C KOHTPOJIS SIBJISIFOTCS:
pELIEHUE YYaCTKOBON KOMHUCCHH;

OTBET HA BXOJSAIIUN JOKYMEHT;

OTBETHl OT OpraHu3aluid, B KOTOpPbIC JOKYMEHT ObLI HampaBieH s
pPacCMOTPEHUS O CYIIECTBY MTOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HarpaBJeHUuEe OOpaleHusi B IPyrue OpraHu3aIiuu ISl paCCMOTPEHHS 10
CYIIIECTBY TTOCTaBJICHHBIX B HEM BOIIPOCOB M TOCIEIYIOIIETO WH()OPMUPOBAHUS
aBTOpa O pe3yJibTaTax pacCMOTPEHHUS.

7.8. JIOKyMEHT HE CUUTACTCS UCIIOTHCHHBIM U OCTACTCS HAa KOHTPOJIE:

€CJIM OH HampaBisieTcsl B JAPYrde€ OpraHbl WM OpraHu3aluu s
pacCMOTpPEHMsI C LEIbI0 TOJYy4YEHUs YYacTKOBOM KoMHccHer uHopMaluu,
HEOOXOAMMOW JIJIi PACCMOTPEHHUs IO CYIIECTBY IOCTaBIEHHBIX B JIOKYMEHTE
BOIIPOCOB. B cilydyae HEOOXOIMMOCTH y4acTKoBas KOMHUCCUS HMHGOPMUPYET 00
ATOM aBTOpa JJOKYMEHTA;

€CJIM OH HampaBiseTcsl B JAPYrde OpraHbl WM OpPraHu3alud s
PacCMOTPEHHUS 10 CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIIO
C TOCIEIYIONUM HHPOPMUPOBAHUEM YYaCTKOBOM KOMHCCHH O pe3yJbTaTax
WCIIOJTHEHUS.



8. H3roroBjieHHne, XpaHeHHeE U HCNOJb30BaAHHE MEYATH U IITAMIIOB

8.1. lna yaocTroBepeHus MOAJUHHOCTU JOKYMEHTOB WJIM COOTBETCTBUS
KOIINI JOKYMEHTOB IOJUIMHHUKAM HUCIIOJb3YETCS II€4aTh Y4aCTKOBOM KOMUCCHUU.

JUIs mIpoCTaBlIEHHs OTMETOK O IIOJIY4EHHMH, PETUCTPALMU TOKYMEHTOB B
Y4aCTKOBOW KOMMCCUH MOTYT HCIIOJIb30BATHCS IITAMIIBI.

8.2. MzroroBneHwe mneyaTd MW LITAMIIOB  YYaCTKOBBIX  KOMMCCHM
ocymectBisiercs  LlenTpanbHoit  u3buparenbHOM — komuccued — PecnyOnmku
bamkopTocTan B COOTBETCTBUM € OOpa3loOM M ONUCAHUEM, YTBEP)KICHHBIMU
nnoctanosnenuem LUK Poccun.

8.3. Ileuarp y4acTKOBOM KOMHMCCHM IPOCTaBISI€TCS Ha MPOTOKOIAX 00
UTOTax TOJOCOBAHMUS, HAa KOIUAX PEIICHUH y4aCTKOBOM KOMUCCUY, HA MMAKETaX MpU
OTIIPaBKE JOKYMEHTOB, IpU O(OPMIEHUH JOKYMEHTOB Ha IPHUEM TOBAPHO-
MaTe€pHUaJIbHBIX IEHHOCTEH.

8.4. IleuaTh y4yacTKOBOW KOMHCCHUU TIOCIIE OKOHYAHMSI M30UpaTeIbHOU
KaMITaHWH, KaMITaHuU pedepeHiyma J0KHA XPAHUTBCSA B HA/IEKHO 3aKphIBAEMOM
U OIeYaTblBaeMOM celpe WIM MeTaUIM4ecKoM Iukady B TEPPUTOPHATBHOU
KOMUCCHUHU.

8.5. Ilpencenmatens y4yacTKOBOM KOMHCCHM B TIEPHOJ TMPOBEACHUS
BBIOOPOB M (WJK) pedepeHaymMa OCYUIECTBISET KOHTPOJIb 3a MPAaBUIBbHOCTHIO
XpaHEHUs] U MCIOJIb30BaHMUS I€YaTH, 3aTEM IepeJaeT IeyaTh Ha XPAHEHHE B
BBIIIECTOALLYI0 KOMUCCHIO.

9. BeneHue HOMEHKJIATYPBI AeJ1 M (POPMHUPOBAHUE /1€

9.1. CocTtaBneHue 1 yTBEpKACHUE HOMEHKIATYPBI €.

Homenknatypa gen mnpenHazHadeHa Juisi (pOpMHPOBAHUS HCIIOJIHEHHBIX
JOKYMEHTOB B Ji€Jla, CUCTEMAaTH3allud M YYeTa JeJl, ONpEAeNCHUs CPOKOB MX
XpaHEHUsl.

B HOMeHKnaTypy Jen BKJIIOYAIOTCS 3arojIOBKU JIEJ, OTpa)karollhe BcCe
JIOKYMEHTUPYEMBbIE YYACTKHU PaOO0Thl YHaCTKOBON KOMHUCCHUHU.

3aroioBOK Jieia JOJKEH YE€TKO OTpa)kaTh OCHOBHOE COJAEPKAaHUE U COCTaB
nokymeHToB. He pomyckaercst ynotpeOiieHHEe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIOKHBIX 00OpPOTOB.

IIpn cocraBieHMM HOMEHKJIATYPBI M€ CIEAYeT PYKOBOJICTBOBATHCS
[lepeuyHeM TUIOBBIX YIPaBICHUECKUX APXHUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B
nporecce  AeATEIbHOCTH TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U OPraHU3alUi, C YKa3aHUEM CPOKOB XpPaHEHUS, YTBEPKICHHBIM
npukazoM MuHuctepcTBa KylnbTypbl Poccuiickoin @enepanuu ot 25 aBrycrta 2010
roga Ne 558 (manee — Ilepedenn), mopsakaMu XpaHEHUS U IMEpPEladyd B APXHUBbI
JIOKYMEHTOB,  CBSI3aHHBIX C MOJATOTOBKOM M  MPOBEAEHUEM  BHIOOPOB,
yrBepxkaeHHbiMu LIMK Poccun u llenTpasbHON H30HMpaTeabHON KOMUCCHEN
PecnyOnnku bamkopTocTaH, HOMEHKJIATypaMH €]l y4aCTKOBOW KOMMCCHM 32
IPEALIECTBYIOLINE TOIbI.

Homenkinatypa hi(Sh) Y4aCTKOBOM KOMHCCHH yTBEpKJaeTcs
TEPPUTOPHATBHON N30UpaATENBHOU KOMHCCHEM.

B cinydae BO3HMKHOBEHHs HOBBIX J€JI OHHU JIOIOJIHUTEIBHO BHOCSTCS B
YTBEPKJICHHYIO HOMEHKJIATypy €L



[To OKOHYaHMM KAXXJOT0 KaJEHJApHOIrO T'0Jla B KOHIE HOMEHKIATYPBI €T
COCTaBJIIETCSl UTOTOBasi 3alUCh O KOJIWMYECTBE 3aBEICHHBIX J€d (TOMOB, YacTeil)
OTAEIBHO MOCTOSIHHOI'O U BPEMEHHOT'O XPAHEHUS.

Cpok xpaHEHHUs JOKYMEHTOB YKa3bIBa€TCSi B HOMEHKIAType el CO
CCBUIKOM Ha  COOTBETCTBYIOIIYKO  cTarbl0 IlepeuyHd wiaM  Ha  IyHKT
cooTBeTcTBYyromiero llopsinka XpaHeHuss W nepegayd B apxXuB JIOKYMEHTOB,
CBSI3aHHBIX C TTOATOTOBKOM M MPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Ucuncnenue CPOKOB XpaHEeHUS JOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOJICTBOM B TEKYILIEM 'Oy, HAUMHAETCS C | sTHBaps CIEAYIOLIETO roja.

9.2. OdopmieHne AOKYMEHTOB, 3aKOHYEHHBIX JIEJIOMPOU3BOJICTBOM,
dbopMupoBaHUE JIe]1 B Y4ACTKOBOM KOMHUCCHHU. 3aKOHYEHHBIE JEI0MPOU3BOICTBOM
JOKYMEHTBl O(QOpPMIISIIOTCS B COOTBETCTBHUU ¢ TpeOoBaHusiMu WMHcTpykumw,
CIHMCBHIBAOTCS MPEACEIATEIIEM YYaCTKOBOM KOMUCCHUU B JIEIIO.

HcnionHeHHble JOKYMEHTHI (POPMUPYIOTCS B Jelda B COOTBETCTBUU C
YTBEPKIAECHHOW HOMEHKJIATYPOU JIE.

He nomyckaercs nmomeunieHue B €710 JOKYMEHTOB, COAEPKAHUE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY Jea.

[Ipu BrItOUEHUU B A€NI0 (haKCOrpaMMBbl JIENIAETCA €€ KCePOKOMHUs, KoTopas
noammuBaercss B jgeno. [lommuHHUK — dakcorpamMMbl  YHHUTOXKAETCS €
MPOCTABJICHUEM Ha KCEPOKOMMUHU OTMETKHU 00 YHUYTOKECHUHU.

B neno BkiIOYarOTCS BCE NJOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKECHUSIMH, YKa3aHHBIMU B TEKCTE JJOKYMEHTA.

[Ipy oOTCYyTCTBMHM TPUIIOKEHHM, YKa3aHHBIX B TEKCTE JOKYMEHTA,
npeacenareshb MO0 CeKpeTaph YYaCTKOBOW KOMHCCHU 00sI3aH CENaTh 3alUCh Ha
JTOKyMEHTE 00 MX MECTOHAXOXKICHUH.

[IpoTokoiibl 3aceqaHnii y4aCTKOBOM KOMMCCHM PACIIOJIAratoTCsl B JEJE MO
XpPOHOJIOTUM B TMOPSJAKE BO3pACTaHUS HOMEpPOB. JIOKYMEHTBI K 3aCEIaHHIO
Y4aCTKOBOW KOMUCCHUH MMOMEIIAKOTCA MOCIE COOTBETCTBYIOMIETO MTPOTOKOIA.

B nene «llepenucka» ucxomsiuii (OTBETHBIN) JOKYMEHT ITOMEIIACTCS
MIOCJIE BXOJSILETO.

OOpaiiieHus rpax/iad U JOKYMEHTBI [0 UX PACCMOTPEHHIO (POPMUPYIOTCS B
OT/ICJIbHBIC JIETIA.

Kaxnoe oOpaiiieHre u Bce TIOKYMEHTHI IO €r0 PACCMOTPEHUIO COCTABIISIIOT
B JICJIC CaMOCTOATEILHYIO TPYMIy W PacrojararoTcs B al(aBUTHOM TMOPSIKE IO
nepBbIM OyKBaM (GaMuIIni aBTOPOB OOpAILCHUA.

3a COXpaHHOCTh JOKYMEHTOB U JIe]l JO MEePeladyd UX B TEPPUTOPUATILHYIO
KOMUCCHIO OTBETCTBEHHOCTh HECET PEACENATENb YUACTKOBON KOMUCCHH.

10. OTBEeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a OpraHU3alui0 JEJIONPOU3BOACTBA B YYaCTKOBOU
KOMHUCCHUM, OOECIEYeHUE KOHTPOJISI HCIOJHEHHS JOKYMEHTOB, oOOecreueHue
COXPaHHOCTH JOKYMEHTOB M Tepefady UX B TEPPUTOPUATHLHYIO KOMHCCHIO HECET
npejacenareab y4acTKOBOM KOMUCCHM, KOTOPBIM 00€CIeUnMBAET TAKXKE KOHTPOJIb
cobmoenus TpedoBannii MaCTpyKIIUH.

UYJteHbl y9aCTKOBOW KOMHCCHHM HECYT TIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
cobmoaeHue TpeboBaHui WHCTPYKIIMU, COXPAaHHOCTh HAXOMSAIIMXCS Y HHUX
JIOKYMEHTOB.



ITpunoxenne Ne 1
K NHCTPYKLIMH 110 IEIOIPOU3BOJACTBY
B Y4aCTKOBOM KOMUCCUU

PecnyOimmka bamkoprocran
MYHULMNAJIbHBIA paiioH llapanckuii paoH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

KypHaJ peructpauuu BXOISIIUX IOKYMEHTOB

Jara Homep/nara
Perucrpanuon Kto mognuca
NMOCTYNJIeHHUS . MOCTYNHBIIET0 Anpecar Kparkoe conep:kaHne 10KyMeHTa Hcnoanntean Homep nesna
HbIil HOMep TOKYMEHT
JOKYMeHTa JTOKYMeHTa

[Ipencenarens (noonucs) (unuyuanvl, amunus)



[Ipunoxenne Ne 2
K HHCTPYKIIMH IO IE€IOIPOU3BOIACTBY
B Y4aCTKOBOW KOMHUCCUU

AKT

Mpb1, HUKEMOANMCABIINECS , COCTaBUJIH
aKT O TOM, 4TO «___ » 20 I. [IPY BCKPBITUHU ITAKeTa

(Yka3zaHue HaMMEHOBaHMs MakeTa (michMa, 6aHIepOoIv U T.1.), OT KOT'O MOJTYYEH)
B HEM HE 0Ka3ajiocCh

Hacrosimuii akT cCOCTaBlIeH B ABYX IK3EMIUISIPAX.

IToamucu:



[Ipunoxenne Ne 3
K HHCTPYKIIMH IO IEIOIPOU3BOIACTBY
B Y4aCTKOBOW KOMHUCCUU

®OPMEI BJTAHKOB,
HCITIOJIb3YEMBIX B VYACTKOBOI KOMHUCCHUN



Pecny0iuka bamkoprocran
MYHUIMIIAJIbHBINA paiioH Ilapanckuii paiioH

MPOTOKOJI Ne
3acelaHMsl YY4aCTKOBOM H30MPATeJIbHON KOMHCCUH
U30MPATEJbHOI0 Yy4acTKa Ne

« » 20 roaa
Hauauro: 4acoB MHUHYT
Mecto npoBeneHus:

IIpeacenareancrBoBana (O.1N.0.) — mpeacenarens y4acTKOBOM W30MpaTebHON
KOMHCCHHU.

IIpucyrcTBOBaIM: 3aMECTUTENh NPEACENATENs] KOMHUCCUU ,
CeKpeTapb KOMHUCCUU , WICHbl KOMHCCHUU C TPABOM PEUIAIOIIETO
rojoca ; TIPU PacCMOTPEHUU BTOPOTO BOIpPOCAa MOBECTKU AHS -

HOBECTKA JHA

[E—

(doxnageiBaet: @.1.0.)

['onmocoBanue 1o moBecTKe AHS: «3A» - ; «I[TPOTHB» — :

B XO/IE 3ACEJAHMS

1 O... (HaI/IMCHOBaHI/IC BOIMpOCa IMOBECTKHU ,Z[H}I)

(pamunuu 1 MHULMAIBI BRICTYIHBLINX IIPH 00CYXKICHUH BOIIPOCA)

VYyacTkoBas n3OuparenpbHasi KOMUCCHsI pelIna;
1.
2.

["onocoBaHue o nepBoMy BOIIPoOCy MoBecTKU AHS: «3A» - ; «[IPOTUB» — .

20

[Ipencenarens
y4acTKOBOM M30HMpaTeIbHON KOMHCCUU

(MHUIHATEL, (aMUITHS )

Cexkperapb
y4acTKOBOM M30MpaTETHLHON KOMUCCUU

(vHuLHATEL, hamuTms)



Pecny0iuka bamkoprocran
MYHUIMIIAJbHBINA paiioH Ilapanckuii paiioH

YUYACTKOBASA U3BUPATEJBHASA KOMUCCUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEHIEHUE

(mara)

(MeCTO CoCTaBIICHYS)

(HauMeHOBaHUE PELICHUS)

Ha ocHoBanunm crarteu ®enepanpHoro 3akoHa «OO0 OCHOBHBIX
rapaHTHsX W30MpaTeIbHBIX TMpaB W MpaBa Ha ydacTue B pedepeHayMe rpakiaH
Poccuiickont denepauum» U CTaTbu Konexca PecnyGiauku bamikoproctan o

BbIOOpax yuyacTKoBash u30upareiabHass KOMHCCHS HM30MpaATEeIbHOTO y4yacTKa

No peluia:
1.
2.
[Ipencenarens (noonucy) (uHuyuansl, pamunus)

CekpeTapb (noonucy) (unuyuansl, pamunus)



Pecny0siuka bamkoprocran
MYHUIMIIAJIbHBINA paiioH Ilapanckuii paiioH

YUYACTKOBASA U3BUPATEJBHASA KOMUCCUSA

MN3BUPATEJIBHOI'O YHACTKA Ne
[ponerapckast yi1., 1. 1, Hlapan ceno, 452630, Ten.: (34769) 2-24-05 daxc: 2-23-39

No

Ha Ne oT

NBanosy I1.1.
Panyxnas yn., tom 15, kB. 1,
c.lllapan, Pecnybnuka
bamkoproctan, 452630

VYBaxaewmsiii [lerp MIBanoBuY!

Hanpasnsem 3amnpalBacMble Bamu CBEICHHUS 0

[TpunoxkeHne: NUCBMO TEPPUTOPUATBHON M30MpPATENbHOH KOMHUCCHU
MyHunumnagbHoro paiiona Illapanckuii paiton Pecnybnuku bamkoproctan ot
15.12.2018 Ne01-21/4 u npunokeHue K HemMy, Bcero Ha 15 1. B 1 3k3.

[Ipencenarens  .............. (noonucw)... ... ... (unuyuansl, hamunus)



[Ipunoxenne Ne 4
K NHCTPYKILIMH 110 IEIOIPOU3BOJACTBY
B Y4aCTKOBOM KOMUCCUU

TpeOdoBaHus K JOKYMEHTAM, U3TOTOBJIAEMbIM € MOMOIIbIO NEYATAKOIUX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX IOKYMEHTOB

1. Tekctsl JOKYMEHTOB Ha Osankax (opmarta A4 nevararorcs yepes 1,5
MEXCTPOYHBIX WHTEpBaia, Ha OmaHkax (opmara A5 — depe3 1 MEKCTPOUHBIN
WHTEPBaJI.

2. Haszanwue BUga TOKyMEHTA MI€YATACTCS MPOMUCHBIMHU OYKBaMHU.

3. Ecmu 3aromoBok K TekcTy mpeBbimaer 150 3HakoB (5 cTpoK),
JOTyCKaeTCsl TPOJyIeBaTh €ro J0 TpaHHIlbl MPaBOro TmoJyid. Todka B KOHIIE
3aroJ0BKa HE CTaBUTCH.

4. PacmmdpoBka mnonanucu B pekBusute «lloamuck» meuaraercs Ha
YpOBHE TIOCIIETHEH CTPOKM HAMMEHOBAHUS JIOJDKHOCTH C  HUCIIOJIb30BAaHUEM
komOuHanuu kinasui Shift — Ctrl — TIpoden mexay nHuIManamMu U haMUIHCH.

5. Co3panue, ¢opmaTupoBaHUE€ W BBIBOJ Ha Te4aTh JOKYMEHTOB
IPOU3BOMTCS, KaK MPaBUJIO, HA KOMITBIOTEPAX C UCIOJb30BaHUEM MTPOTPAMMHOTO
npoaykra Microsoft Office Word (naee — MS Word).

6. Ilpm dQopmatupoBannn HOKYMEHTOB pEKOMEHIyeTcss paboTath C
BKJIFOUEHHOW KHOmNKOW Y Ha manenu HacTpoiiku MS Word, yToObl BUAETH Ha
9KpaHe OTOOpaKeHHWE 3HAKOB a03alleB W  JIPYTUX CKPBITBIX CHUMBOJIOB
dbopmaTupoBaHus.

7. Tlpu ¢dopmaTupoBaHHM TEKCTa JOKYMEHTOB HCIOJIb3YETCS CTHUJIb,
KOTOPBIN UMEET CIICTYIONTUE TapaMeTphI:

 Ilpudr Times New Roman

*  Pasmep 14 myHKTOB

e Orcryn cieBa 0 cm crpaa 0 cMm

e  HUurepBan mnepen O myHkTOB nocie O MyHKTOB

*  MeXCTpOUHBIN UHTEPBAI IOy TOPHBIN
* Ilepsas cTpoka orctyn Ha 1,25 cm
*  BeIlpaBHUBaHuE 10 IIIUPUHE

8. Ilpu popmarupoBanuu TaOIUIl HEOOXOAUMO COOJIFOAATH CIEAYIOITHE
TpeOOBaHMUS:

TabJMIla BCer/a JOJHKHA MMETh Ha3BaHHE, KOTOPOE BBIPABHUBAETCS IO
IIPaBOMY ITOJIO IOKYMEHTA; Ta0JInIla BEIpaBHUBAETCS 110 LIEHTPY JIMCTA;

3aroJIOBKM CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS 0 LIEHTPY SYCHKHU; TaHHBIC
B sTYCKaX TaOJIMIIBI BRIPABHUBAIOTCS CBEPXY I10 JIEBOMY Kpalo;

MPOAOKEHHE TaOJIUIIBI HA HOBOM JIMCTE BCET/1a HAUMHAETCS C 3ar0JIOBKOB
ee CTOJIONOB (KM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJUIIBI IEPEHOCATCS] HAa HOBBIM JINCT IOKYMEHTA UCKIIFOUUTEITHHO
IIEJTMKOM; IIMPUHA W BHICOTA TAOJMIBI HE JOJKHBI MPEBHINIATh pa3Mepbl TMoJieh
JTIOKYMEHTA.



9. Pa3mepsl noneit JOKyMeHTa AOKHBI UMETh CIEIYIOIINE apaMeTpPhI:
* BepxHee 2,0cMm

*  HIDKHEE 2,0 c™m

e  JIEBOC 3,0 cm

*  T1paBoe 1,5 cm

Ot Kpas 0 KOJIOHTUTYJA:

e BepxHero [,25cm

. HwxkHero 1,25 cm

10. IIpu moAroTOBKE JOKYMEHTOB HCIOIB3YIOT CIEAYIOUINE PEKBU3UTHI:
*  HaWMEHOBaHHE OpraHU3aIlNU;

*  HaMMEHOBaHHE BHJA JOKYMEHTA,;

*  CChUIKA Ha PETUCTPALIMOHHBIA HOMEp U JaTy JOKYMEHTa,;
*  MECTO COCTaBJICHUS WIM U3/1aHUS JOKYMEHTA;

*  ajpecar;

*  rpud yTBEp>KICHUS TOKYMEHTA;

*  3aroJIOBOK K TEKCTY;

*  TEKCT JOKYMEHTa,;

e  OTMETKa O HAJIMYUU NPUIIOKEHMUS;

*  TOJIKCH;

e rpud cornacoBaHusi JOKYMEHTAa;

*  OTMETKa 00 UCIOJHUTENE

11. PexBu3uthl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE W3
HECKOJIBKHAX CTPOK, EYATAIOT CO CIEAYIOIMMHU MapaMeTpaMu:
 Ipudr TimesNewRoman

*  Pasmep 14 nyHkTOB

e  Orcryn cnesa 0 cM cripaBa 0 cm

e Hurepan mnepen 0 myHkTOB nocie O MyHKTOB
e MeXCTpOYHBI UHTEPBAII OJIMHAPHBIN

Orcryn nepBoil CTpOKU HET
BrelpaBHUBaHUE IO LEHTPY

12. PexBu3uT «AnmpecaTy MmevaTarT cO CICIYIONUMMHA TapaMeTpaMHu:
 Ipudr TimesNewRoman

Pasmep 14 myHKTOB

e  Orcryn cneBa 7cM  cmpasa 0 cm

e HurepBan mnepen O nmyHKTOB rocie 0 mMyHKTOB
*  MeXCcTpOouHbIi HHTEPBAI OJIMHAPHBIN

*  Otcryn nepBoil CTpOKU HET
*  BelpaBHUBaHUE IO LEHTPY

Ecnu coctaBHBIE 4YacTH PEKBU3UTOB «Agmpecat», «['pud yTBep:KIAeHUS
nokymeHTa», «['pud cormacoBanus gOKymeHTa», «OTMETKa O HAJIUYUU
IPUIOKEHNS» HE YMEMIAIOTCS Ha OJHOM CTPOKE, TO Pa3phlB CTPOKHA B HY)KHOM
MECTE TMPOU3BOJUTCS C TOMOIIbI0 CUMBOJA «Pa3pbiB CTPOKH» (KOMOMHAIIHS
knasuin Shift — Enter).



[Ipu odopmneHnn TOKYMEHTOB Ha JIBYX M Oojee CTpaHMLaX BTOpas U
NOCHEAYIOIUE CTPaHUIIBl JOJDKHBI OBbITh NpoHyMepoBaHbl. Homepa cTpanun
IPOCTABJISIOT IOCEPEIUHE BEPXHETO MOJIsI TIOKYMEHTa Ha pacCTOSHUU He MeHee 10
MM OT BEPXHET0 Kpas JiucTa apadckuMu 1udppamu 0€3 3HAKOB NMPEITUHAHMS.

Ecnu noxkyMeHT wuMeeT IPUIOKEHME, TO OHO IIeYaTaeTcs C HOBOWU
CTPaHMIIBI U UMEET CAMOCTOSITEIIbHYIO HyMEpaIuio CTpaHuIl.

13. Jns BbISBIEHUS W UCHOPABJICHHS  BO3MOXHBIX  OLIMOOK B
NPaBOMMCAaHUU B CHOPMHUPOBAHHBIX (Qaillax PEKOMEHIYETCS OCYIIECTBISATH
IPOBEPKY TOKYMEHTOB, UCTIOJb3Ys CHCTEMBI IIPOBEPKH MPABOTTCAHMS.

14, Kaxnpii TOKYMEHT CO BCEMH NMPUJIOKCHHUSIMH K HEMY IMOMEMNIAIOT B
OTHIENbHBIN (aiin (eciyu MPUIOKEHUs CO3[IaHbl OJIHUM IpolieccopoMm). Buyrpu
daitna caM JOKyMEHT U KaKJ0€ MPHJIOKEHNE TTIOMEIIAIOT B OT/EIbHBIE pa3/ebl.

15. Bce pexkBH3UTHI JOKYMEHTa OTACISAIOT IPYT OT JApYyra OJHON MyCTON
CTpOKOIi, oOpaszyemoil cumBosiom ab3ama (§ — knmaBuma Enter). B Tekcte He
JIOJDKHO BCTpeUaThes 0oJiee IBYX CUMBOJIOB ab3aria moapsi.

16. He nmomyckaercs mmcath CJIOBa C pa3ps/IKOW, BCTaBIsIST MPOOEbI
Mexay OykBamMu B cioBax. He momyckaercs HMCHOJIb30BaHUE MPOOENIOB IS
oOpa3oBaHus a03aIHOTO OTCTYIA (KpaCHOW CTPOKHM) WM MYCTHIX CTPOK. B TekcTe
HE JIOJDKHO BCTpedarbes MoApsan Oojiee OJHOrO cMMBOia mpodena. Paznenenue
UHUIMAIOB W (paMHUIuM AenaeTcsl ¢ MCIOJb30BaHHWEM Hepas3ieisieMoro mpobena
(coueranue knasumn Shift — Ctrl — TIpoGen).

17. He pomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3e/uTEIbHbBIC
JIMHUM, COCTABJICHHBIC U3 1IETIOYEK CUMBOJIOB (¥, =, -, — 1 1Ip.).

18. He nomyckaercs HMCHOJIB30BaHHWE B PYCCKUX CIOBaX CXOAHBIX IIO
HadyepTaHUIo JJaTUHCKUX OYKB (A, a, B, C,c,E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaercsi WCIOJIB30BaHWE CHUMBOJA TaOymsamuu (—) s
oOpa3zoBaHusi ab3alHOTO OTCTyna (KpacHOM CTPOKM) WJIM TYCTBIX CTpOK.
AO3alHBIA OTCTYIl yCTaHaBIMBalOT B MeHIO Dopmar/ AG3ail Uiu C MOMOUIBIO
BEPXHETO0 JBUKKA HA TOPU30HTAIBHON JTUHEHKE.

20. He nomyckaeTcsi MCIOJIB30BAHME CHUMBOJA «-» I 00O3HAUCHUS
nepeHoca. BmecTo Hero ciemayeT HCHONB30BaTh CHUMBOJI MSTKOTO IIEpeHOca
(xomOuHarus kiaaBuin Ctrl — «-»).

21. Jlns mamucaHus PUMCKHX IHU(P TOHDKHBI UCIOJIB30BATHCS 3arjaBHBIC
oykBel nmatuHckoro andasuta (I, V, X, C, D, L, M). Ucnons3oBanue st 3TOM
IIEJIM PYCCKUX OYKB M apaOCKuX 1udp HE AOMyCKaeTCsl.

22. Bwmecto 6ykBbl «E» nomkHa ynorpebnarscs Oyksa «E» (kpoMme MMeH
COOCTBEHHBIX TP HATMYUH TIOITBEPKAAONTNX TOKYMEHTOR).

23. PexBusuthl «HamMeHoBaHHME BHUIA JTOKYMEHTa» JOJDKHBI OBIThH
BBIPOBHEHBI 0 IEHTPY, M KKIBIM W3 HUX JIOJDKEH MPEJCTaBIsATH COOOM OJMH
ab3al, TO €cTb BHYTPH TEKCTa KaXKJIOTO PEKBU3UTA HE JIOJDKHO OBITh CHMBOJIA
ab3ana. He pomyckaercs uWCMonb30BaHWE CHUMBOJIA ab3ama s MpepbIBaHUS
CTPOKM B TIPOM3BOJILHOM MeECT€, JJI1 OSTOTO CJEIYyEeT HCHOIb30BaTh CHUMBOII
pa3pbiBa cTpokH (komOuHanus kiaBui Shift — Enter).



IIpunoxenue Ne 5

K UHCTPYKIIHUHU MO JIETONPOU3BOJCTBY

B Y4aCTKOBOM KOMUCCUU

PecnyOimka bamkoprocran
MYHULMNAJIbHBIA paiioH lapanckuii paoH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

KypHaJ perucTpauMu UCXOAAIIMX JOKYMEHTOB

Jara Homep/nara
Anpecat JAOKYMEHTa, Ha
noanucanus/ | Perucrpanmo Kparkoe conep:xkanne KTo nognucan o
. (®.N.0., HaumeHOBaHUE HUcnoanurennb KOTOPBIH
OTNpABJICHHs | HHBII HOMep JAOKYMEHTAa AOKYMEHT
OpraHu3alMM, MeCTOHAXO0K/ICHHUE) JaeTcs OTBeT

AOKYMEHTA

HWnpekc neaa,
Ky/a noMenieHa
KONHUSA
HCXO/SIEro
JOKyMEHTa

IIpencenarens (noonucs) (unuyuansl, hamunus)




[Tpunoxenne Ne 6
K NHCTPYKIIMH IO IEIOIPOU3BOICTBY
B Y4aCTKOBOM KOMUCCUU

PecnyOimka bamkoprocran
MYHULMNAJIbHBIA paiioH lapanckuii paioH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

ZKypHaJu perucrtpanmu pemieHuii, MPUHATHIX HA 3aCeJAHUN YYACTKOBOMH KOMHMCCHUH M30MPATEIBHOI0 YU4acTKa Ne

Howmep 3acenanus

I[aTa MMpOBEACHUSA
KOMHCCHHU

3aCcaHusl KOMUCCUN

Howmep pewienus,
MIPUHATOTO Ha 3acedaHuu

(perucrparoHHBIN Ne HazBanue pemenus Hcnonaurens IIpumeuanue
(mara npuHsATUS komrccuu (NermpoTtokosa/
IIPOTOKOJIA 3aceJaHUs
pelieHust) Neperenns)
KOMHCCHN)
1 2 3 4 5 6

Cekpertapnb (noonucv) (unuyuansl, pamunus)




PecnyOimka bamkoprocran

MYHULMNAJIbHBIA paiioH Lllapanckuii paoH

IIpunoxxenne Ne 7

K UHCTPYKIIUHU IO JIETOMPOU3BOJCTBY

B Y4aCTKOBOM KOMUCCUU

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

KypHau yuera xkayi00 (3asiBJIeHUIl)
HA HAPYILIEHUA N30UPaATEJIbHOI0 3aKOHOIATEJIbCTBA, MOCTYNMBIIUX B YYACTKOBYI0 H30UPATEJIbHYI0 KOMUCCUIO

Jarta u Bpems
Moanuce Copepxanue OtMmeTka 00 MCIIOJTHEHUH/|
NOCTYIVICHUS ®amunns, ums, Anpec Mecta JlaTta/ HoMep pelieHUs!
Ne m/m NPUHABLIIET0 JKAJI00BI HMHAEKC Jesa, Kyaa
JKAJI00bI 0TYeCTBO 3asIBUTEJISI JKUTEJbCTBA KOMHCCHH
K100y (3asiBJIeHUE) (3asiBJ1€HMA) TMOMeIIeH JOKYMEHT
(3asiBJ1eHMS)
1 2 3 4 5 6 7 8
1
[Ipencenarens (noonucs) (unuyuanel, pamuius)
M.IL
Cekperapb (noonucw) (unuyuanel, pamuius)
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