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TEPPUTOPUAJIbBHAS U3BUPATEJIBHAS
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c.bypaeso

OO0 yTBepKIeHUN MHCTPYKIMH 110 [1eJI0NPOU3BOJACTBY TEPPUTOPHAIbHOM
U30MpaTeIbHOM KOMUCCUN MYHUIIUIIAJIBLHOIO paiioHa
BbypaeBckuii paiion Pecnny0siukn bamkoprocran

B coorBerctBuu ¢ nynktom 10 crarbu 23 ®DenepanbHoro 3akoHa «OO0 OCHOBHBIX
rapaHTHAX U30MpaTeNbHBIX IIPaB U IpaBa Ha yyacTue B pedepenayme rpaxiaan Poccuiickoit
Oenepannny, yacteio 9 crtathu 20 Komekca PecnyOmuku bamikoproctan o BbIOOpax,
pykoBocTBYsich DenepanbHbIM 3akoHOM «O0 apxuBHOM zene B Poccuiickoit @enepanuny,
3akonoMm PecnyOnuku bamkoprocran «O6 apxuBHOM nene B PecnyOnnke bamkoprocran»
TeppUTOpUaIbHas U30uparenbHas KOMUCCUS MYHUIIMIAIBHOTO paiioHa bypaeBckuil paiion
Pecnybnuku bamkoproctan pemmia:

1. VTBepauTh  HMHCTPYKIMIO MO  JACJIONPOU3BOJACTBY  TEPPUTOpPUATBHON
n30upaTenbHO KOMHUCCHM MYHMIIMIAIBHOTO pailioHa bypaeBckuil pailon PecnyOnuku
bamkoprocTan (nmpuiiaraercs).

2. HampaBuTh HacTosIee pelIeHne A YTBEPKIECHUS U COTIaCOBAHUS C apXUBHBIM
OTJIEJIOM MYHMIIMITAILHOTO paiioHa bypaeBckuii paiion PecmyOnuku bamkoprocran mms
KOHKpeTHOW WHCTPYKIIMU TIO0 JIEIONPOU3BOJICTBY TEPPUTOPUATLHON M30MpaTEIbHON
KOMHCCHH.

3. KoHTponp 3a HCHOJHEHHEM HACTOSIIETO PELICHHs BO3JIOKUTh Ha CEKpeTaps
TEPPUTOPUATILHON U30UPATETbHON KOMUCCUN MYHHUIIMNATLHOTO pailoHa bypaeBckuil paiion
Pecny6nuku bamkoprocran Myrannumoy JII.

IIpencenarens
TEPPUTOPUATILHON U30MpaTETHHON
KOMHUCCUU A.P.@aiizpaxmMaHOB

Cekperapb
TEPPUTOPUATILHON U30MpaATETHHON
KOMHUCCHUH JL.A.MyramummoBa



YTBepxkIcHa peleHueM
TEPPUTOPUATBHON N30MpaTEIbHON KOMUCCUU
MYHULIMIIAJIBHOTO paiioHa bypaeBckuii paiioH

PecniyOnuku bamrkoprocTtan
OT «__ » 20 1. Ne

HNucTpyKuus no AeJIonNpou3BoACTBY
B TEPPUTOPHAIBLHON M30MPATEIbHON KOMUCCHUHA MYHHIIUNIAJIBHOIO pailoHa
BypaeBckmuii paiion Pecny0simkn bamkoprocran

1. O0ue mMoJI0KEeHUS

1.1. HWacTpykuus 1o JEIOMPOU3BOACTBY B TEPPUTOPHUATBHOM
n30upaTenbHON Komuccuu (nanee — MHCTpyKIMs) ycTaHABIMBAET MOPSAO0K pabOTHI €
JOKyMEHTaMH, OCHOBHbIE TpaBWjia HX MOATOTOBKM H  O(QopMiIeHUS B
TEPPUTOPHUATBHON M30upaTenbHON Komuccuu (nanee — THK).

Wuctpyknust  pa3paboTaHa  Ha  OCHOBaHMM  (elepalbHBIX  3aKOHOB
«OO0 OCHOBHBIX TapaHTUAX W30MpATENbHBIX MPAB U MPaBa HAa y4acTHe B pePepeHyme
rpaxaan  Poccuiickoit  ®enepamuuy, «O0 apxuBHOoM gene B Poccuiickoi
Oenepanun», «O mopsake paccMoTpeHus oOparieHuil rpaxnan Poccuiickoi
deneparuny, mocranopieHus [IpaBurenbcrBa Poccutickoit @eneparuu oT 3 HOSOPS
1994 roma Ne 1233 «O0 ytBepxnaenun IlomoxeHuss o mopsjake oOpalieHusi co
ciykeOHol uH(pOpMaIeil OrpaHUYEHHOTO pacHpoCTpaHEHUs B (eaepabHbIX
opraHax MCIHOJIHUTEIbHOM BJIACTU MW YIOJHOMOYEHHOM OpraHe yIpaBJieHUs
UCIIOJIb30BAHUEM ATOMHOM SHEPrUd M YMOJHOMOYEHHOM OpraHe MO0 KOCMHYECKOU
JIeaTellbHOCTH» (B pemakuuu noctaHoBieHud IIpaBurenbctBa Poccuiickoi
®enepauun ot 20.07.2012, Ne740, ot 20.02.2016 Nel23, ot 18.03.2016 Ne214, or
06.08.2020 No1186), 3axona Pecrnybmuku bamkoproctan «O0 apXxuBHOM nene B
Pecniy6iuke bamkoprocran», uHbIX 3akoHOB Pecrybnuku bamkoprocrtan, [pasun
JEJONPON3BOACTBA B TOCYJApCTBEHHBIX  OpraHax, OpraHax MECTHOTO
caMOYIIpaBJIEHUsl, yTBEPKAEHHBIX Mpuka3zoMm denepanbHOro apXMBHOTO areHTCTBa OT
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22 mas 2019r. Ne71, mocTaHOBJIEHUM M MHBIX HOPMATUBHBIX akTOB LleHTpanbHOMU

n3ouparenbHoi komuccuu Poccuiickoit ®depeparuun (manee — I[UK Poccun),
MOCTAHOBJIICHUM M JPYrUX HOPMATUBHBIX akToB lleHTpanbHOW u30UpaTenbHON
komuccun Pecnyonmuku  bamkoproctan (mamee — LUK PB), pernamenra
TEPPUTOPUANBHON KoMHccUU, C wucnoias3oBanueM ['OCTa P 7.0.97 - 2016
«Hanuonaneueiii crangapt Poccuiickoit ®depepanmu. Cucrtema CcTaHIapTOB MO
uHbopMaluy, OHOIMOTEYHOMY U U3JATeNbCKOMy aeny. OpraHu3alioHHO —
pacniopsiiutensHas JokymeHTalus. TpeboBaHus K O(OPMIICHHIO JTOKYMEHTOB» (B
penakiuu M3menenus Nel, yreepxkaennoro IIpukazom Poccranmapra ot 14.05.2018
Ne244-cr).

1.2. IlpaBmia moAroTOBKH, OQPOPMIICHUS JOKYMEHTOB U MOPAIOK PabOTHI C
HUMMU, npenycMoTpennbie  MHCTpykiume#t,  oOs3aTenbHbl 11 YICHOB
TEPPUTOPUAIBHOM KOMHUCCHUM U TOCYAAPCTBEHHBIX TIPAXIAHCKUX  CIY)KAIUX
TEPPUTOPUAIBHOM KOMHUCCHM (Jajee — TpaXkAaHCKHUE CHyXKaluue) | Jul,
3aMEIAIOIIMNX JIOJDKHOCTH, HE SBISIOIIMECS JODKHOCTAMM TOCYAapCTBEHHOU
IPaXIaHCKOM CIYXObl, a TakXKe JMI, MPUBJICKAEMBIX IO TI'PakJaHCKO-IPABOBBIM
JIOTOBOPAM.

1.3. YneHsl KOMHUCCHUHM, TpaXIAHCKHE CIyXKallhe, a Takxke JIUIa,
IPUBJIEKAEMBIE 110 TPAXKAAHCKO-TIPABOBBIM JOTOBOPAM, JOKHBI OBITh 0O3HAKOMJIEHBI
1oJ1 MOAMKUCH C TeKCTOM MHCTpyKIMH.

1.4. Bepnenue nemonpou3BOJICTBA, OTBETCTBEHHOCTh 33 €r0 OPraHU3alfio B
TEPPUTOPUATBHON KOMHMCCHUU, OOECIIEYEHNE COXPAHHOCTH JOKYMEHTOB M Iepenavy
UX B BBIIIECTOALLYI0 H30MPATENIbHYI0O KOMHUCCHIO, KOHTPOJb 3a COOJIOJCHUEM
TpeboBanuii  MHCTPYKIIMM  OCYIIECTBISIET  MpeJceAaTelib  TepPUTOPUATIBLHOM
KOMUCCHUHU.

1.5. TIlpu pabote ¢ TOKyMEHTaMH, 3apErUCTPUPOBAHHBIMUA B YCTAaHOBICHHOM
MOPSIJIKE, HE pa3peliaeTcs BHOCUTh B HUX MOIMPAaBKU M JAENaTh MOMETKH, KpOMe
npeaycMOTpeHHbIX NHCTpyKInen.

1.6. Jlenonpou3BOACTBO B TEPPUTOPUATBHON KOMHUCCUU OCYIIECTBISETCS C
UCITOJIb30BAHUEM KYPHAJIOB PETUCTPALMH TOKYMEHTOB.

1.7. B cmywyae yxoma B OTIYCK, Bbl€3/la B KOMaHAHPOBKY, OOJIC3HH,
YBOJIBHEHMS HUCIIOJIHUTENS JTOKYMEHTOB NPEACEAATeNb TEPPUTOPUATIBHON KOMUCCHU
JaeT yKa3aHHe NepeaaTb HEMCIOIHEHHbIE IOKYMEHTHI IPYroMYy UCIOTHUTENIO.

PaGota ¢ JoKyMmMeHTaMu TEPPUTOPUATIBLHONM KOMHCCHUM OCHOBBIBAETCS Ha
MPUHITUIE OJHOKPATHOM PErvuCcTpalliy TOKYMEHTA.

1.8. MHucTpyKkuus U M3MEHEHUs, BHOCUMbIE B HEe, IPUHUMAIOTCS PELICHUEM
TePPUTOPHUAITIBLHOMU KoMHUccuu nocie coriacoBanus ¢ LK Pb.

1.9. B HHcTpyKIuM UCTIONB3YIOTCS CIAEAYIOUINE TEPMUHBI U OTIPEACTICHUS:

OJIaHK JIOKyMEHTa — JTJUCT OyMaru WA 3JEKTPOHHBIN 11a0JI0H C PEKBU3UTAMH,
UAECHTUGULIMPYIOMIMMHI aBTOpa 0QULIUATBEHOTO-IOKYMEHTA;



4
BHYTPEHHUU JOKYMEHT — IOKYMEHT, moArotoBiaeHHbId B TUK, He BhIXOAAIINIA

3a €€ Mpeebl;

BXOJIAIINI JOKYMEHT — IOKYMEHT, noctynupiuii B TUK;

JENI0 — JOKYMEHT WA COBOKYMHOCTH JIOKYMEHTOB, OTHOCAIIMXCS K OJHOMY
BOIIPOCY ¥ TIOMEIIECHHBIX B OTACIBHYIO 00JIOKKY;

JIEONIPOU3BOACTBO — JCSATEIBHOCTh, OOECIEeYMBAIONIas JOKYMEHTHPOBAHUE,
JIOKyMEHTOOOOPOT, ONIEPATHBHOE XPAaHEHUE U MCIIOIB30BAHUE IOKYMEHTOB;

noknanHas (cimykeOHasi) 3amucKka — BHYTPEHHHUM JTIOKYMEHT, aJpeCOBaHHBIN
BBILIECTOSIEMY JOJDKHOCTHOMY JIMIY OT HHMXKECTOSIIIETO JOHKHOCTHOTO JIMLA U
coJiep Kaliuii OOCTOSITENIbHOE M3JI0KEHHWE KaKoro-mmbo BOMpoca € BBIBOJAMU U
MPEIIOKEHUSIMHA COCTABUTES;

JOKYMEHT — 3adUKCHUpPOBAaHHAs Ha HOcUTelde WHGOpMAIUS C PEKBU3UTAMU,
MTO3BOJISIONINMU €€ UACHTU(DHUITUPOBATH;

JTOKYMEHTHpOBaHue — pukcarus nHGopMaIlluid Ha MaTepPUAIbHBIX HOCUTEIISIX B
YCTaHOBJIEHHOM HOPSIKE;

JIOKYyMEHTOOOOPOT — JBMKEHHE JOKYMEHTOB B M30MpPATENbHON KOMHCCHH C
MOMEHTA UX CO3JaHUs WIH ITOIYyUYECHUS 10 3aBEPILICHUS UCTIOJIHEHUS UJIN OTIIPABKY;

nyOJIMKAT JOKYMEHTA — MMOBTOPHBIN SK3EMIUISIP MOAJIMHHUKA IOKYMEHTA,

3aBEpEHHAs KOMHS JOKYMEHTAa — KOMNHWS JOKYMEHTa, Ha KOTOpPOM B
COOTBETCTBHH C YCTAHOBJICHHBIM MOPSIAKOM MPOCTABICHBI HEOOXOIUMbIE PEKBU3UTHI,
o0ecrnieunBaroNIne ee IOPUINIECKy0 3HAYUUMOCTb;

UCXOJSIIINI TOKYMEHT — IOKYMEHT, otnpasisieMbii u3 TUK;

KOHTPOJIb ~ MCIIOJIHEHUS  JOKYMEHTOB  —  COBOKYIIHOCTb  JIEMCTBHH,
00eCIeunBaOIINX CBOEBPEMEHHOE UCTIONHEHNE JOKYMEHTOB;

KOMUSA JOKYMEHTA — JK3EMIUISIP JOKYMEHTA, MOJTHOCTHIO BOCIPOU3BOJISIINN
HH(pOpMAIINIO MOUTMHHUKA TOKYMEHTA;

HOMEHKJIaTypa A€l — CUCTEMAaTU3UPOBAHHBIM MEPEYEHb 3aroJIOBKOB €N, C
YKa3aHUEM CPOKOB MX XPaHECHUS,

HOPMATHBHBIE JIOKYMEHTBI — COBOKYIIHOCTb WHCTPYKTHMBHBIX MaTE€pHUAJIOB,
PACCUMTAHHBIX Ha MOCTOSIHHOE WJIM MHOTOKPATHOE JECUCTBUE U COJEPKAILIUX KAKHE-
100 HOPMBI, IPABUIIA, TIPEATTMCAHMUS;

HOCHUTENIb MH(POPMAIUU — MaTepUaNbHBIN OOBEKT, MpeaHA3HAUYCHHBIA IS
3aKperyieHus, XpaHeHus: (M BOCIPOU3BEACHUS) PEUYEBOM, 3BYKOBOM WM
n300pa3uTenbHON HH(pOpMaALUK;

opUIIMAIBHBIA  JOKYMEHT — JOKYMEHT, CO3JaHHbI OpraHoM BJIACTH,
OpraHu3anuel, AOHKHOCTHBIM JIMIIOM WJIH TPaKIAaHUHOM, OGMOPMIICHHBIA B
YCTaHOBJIEHHOM MOPSIIKE;

opopMieHHE JOKYMEHTa — TMPOCTABJICHHE HA JOKYMEHTE HEO0OXOIMMBIX
PEKBHU3UTOB,
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IMHUCBMCHHOC O6paH_I€HI/IC — HaIIpaBJICHHOC B FOCYI[apCTBCHHLIﬁ OpraH, opraxn

MECTHOTO CaMOYIPABJICHUS WINA JOJDKHOCTHOMY JIMIy MUCBMEHHOE IPEIIIOKECHHUE,
3asBJICHUE WIN Kaslo0a;

MMCbMO — O0OOILIEHHOE HA3BaHHWE PA3IMYHBIX MO COAECPKAHUIO JIOKYMEHTOB,
CIIy’KallluX CPEJACTBOM OOIICHHS MEX/y OPraHU3alUsIMHU, FPAKIAHAMU;

MO/UVIMHHUK ~ JOKYMEHTa — TEpBbIA WIM €IUHCTBEHHBIA  3K3EMILIIP
Oo(pHUITMATHHOTO TOKYMEHTA,;

NOpY4YEHHE — JOKYMEHT, IPEANHCHIBAIOIIMKM BBINOJHEHUE TEX WM HHBIX
3aJaHM;

perucrpanys JOKyMEHTa — IPUCBOCHHE JOKYMEHTY pPErMCTPallMOHHOTO
HOMEpa M BHECEHUE CBEJCHHUM O IOKYMEHTE B PETUCTPALIMOHHO-YUETHYIO (GOopMYy;

peructpanonHas gpopma — cucrteMa perucrpaiuu, ucnoiaszyemas B TUK npu
perucTpauuu JOKyMEHTOB (JKypHal);

PEKBU3UT JOKYMEHTA — 3JIEMEHT O(POPMIICHUS TOKYMEHTA;

CKaHUPOBAHUE JIOKYMEHTa — IOJy4YEHHUE 3JIEKTPOHHOro o0pas3a JOKYMEHTa
(37IEKTPOHHOTO IOKYMEHTA);

CPOK MWCIOJIHEHUS JOKYMEHTAa — CpOK, YCTaHOBJIEHHBIA HOPMAaTHUBHBIM
IIPABOBBIM AKTOM, OPraHU3aLMOHHO-PACHOPSAUTENbHBIM JTOKYMEHTOM, YKa3aHUSIMH
110 UCTIOJHEHUIO TOKYMEHTA WIH MOPYYEHUEM;

yKa3aHus 10 MCIOJHEHUIO TOKYMEHTa — PEKBU3UT, COCTOSAIIUN U3 HAIIUCH HA
JOKYMEHTE WM Ha OTJAEJIbHOM JIUCTE YCTAaHOBJIEHHON (OpPMBI, CIeIaHHOMN
JOJDKHOCTHBIM JIULIOM;

yuyeT JOKYMEHTOB — (ukcauus ¢akra IMOJy4eHUs JIOKyMEHTOB 0e3
IIPOCTABJICHUS HA HUX PETUCTPALIMOHHBIX LITAMIIOB;

(dopMHpoBaHue Jefa — TPYNNUPOBAHUE UCIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBHM C HOMEHKJIATYpOU J€]I U CUCTEMATU3AIUs JOKYMEHTOB BHYTPH JI€71a;

SKCHEepPTH3a LIEHHOCTH TOKYMEHTOB — U3Y4Y€HHE IOKYMEHTOB Ha OCHOBAaHUHM KPUTEPHUEB MX LIEHHOCTU B LEAX
OTpeIeIICHUs] CPOKOB XPaHEHHsI TOKYMEHTOB M 0TOOpa MX ISl BKIIFOUCHHSI B cocTaB ApxuBHOro ¢onaa PD;

OJICKTPOHHAsA KOIIMA JOKYMCHTAa — KOIIMA JOKYMCHTA, CO3JaHHasd B
AJIEKTPOHHOU (opMme;

DIIEKTPOHHBIM JokymeHT — JJOKYMCHT, I/IH(I)OpMaLII/IH KOTOPOIro IIpcacCTaBJICHA B
BHGKTPOHHOﬁ (bopMe, HOCUTCIISIMU I/IH(bOpMaLII/H/I AJIs1 KOTOPOro ABJIAIOTCA HOCUTCIIH,
HCIIOJIb3YyCMBIC B C—)JIeKTpOHHO-BBI‘IPICJ]I/ITGJ]BHOIZ TEXHUKE,

3H€KTpOHHBII>'I O6p8.3 JOKYMCHTAa — DOJICKTPOHHAasA KOIIMA JOKYMCHTA,
HU3TOTOBJICHHAA Ha 6YM3_>KHOM HOCHTCIJIC.

2. Ilpuem, perucTpanus v NPoOXo:KIeHUe MOCTYNAINIUX JOKYMEHTOB

2.1. Joxymentsl B TUK nocraBistorcs uyepe3 OTAeNEHUE CBA3U (MOYTOM,
tenerpadoM), (Qenpaberepcko WM  CHEHHAIBHOW CBSI3bIO, HApPOYHBIM  HWJIU
nepeIatoTCs MpeAceIaTeNto (3aMeCcTUTENIO Mpeceaaress, cekperapto, wieHam) THUK
BO BpeMs JIMYHOTO MpUeMa.
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JoxkymenTtsl MoryT noctynath B TUK mo kanamam cBsizu ['ocymapcTBeHHOM

aBTOMATH3UpPOBaHHOW  cucTeMbl  Poccuiickoit  ®eneparuun  «BpiOopsl», Ha
odunnanbHbiid mouToBkii sk TUK B cetn MHTEepHET 1 110 (haKCUMMIIBHOM CBSI3H.

2.2. Ilpumem, mnepBuuHass o00paboTka ¥ pErHCTpals MOCTYMAIOIIUX
JIOKYMEHTOB Mpou3BojsiTca npeacenarenem (cekperapem) TUK ¢ ucnons3oBaHueM
KypHanbHOU (mpunoxenne Nel) (opMbl perucrpanuu TOKyMEHTOB €XKETHEBHO B
yacel padoTel TUK, kpome BBIXOAHBIX U HEPAOOUUX NPA3AHUYHBIX THEH.

Bpems npuema 10KyMEHTOB B pabO4Mil J€Hb, IPEIIIECTBYIOLUIUN HeEpabouemy
IIpa3JHUYHOMY JHIO, COKPAIAETCs HAa OJIMH Yac.

[Topsok MoJyd4eHUs: U PETUCTPALlMU JOKYMEHTOB IIOCJIE OKOHYaHUS paboyero
IHS, B BBIXOJIHbIE W HepadouHMe Npa3gHUYHbIE [IHHU, B IEPUOJ MOATOTOBKH H
IpOBEJCHUS N30MpaTENbHBIX KaMITaHUW ycTaHaBnuBaeTcs npeaceaarenem TUK 6o
onpexaensiercs pemennem TUK.

2.3. TloctynuBiime TOKYMEHTHI MOJPA3CNAIOTCS HAa PETUCTPUPYEMbIE U HE
HOJIeKAIINE perucTpanuu (npuiokerune Ne2).

2.4. Ilpu BCKpBITUU KOHBEPTOB, MOCTYMAOLIUX CIIELUAIbHON CBI3bI0 WIH 110
[I04YTe, NPOBEPSAETCS IMPABUIBHOCTh AJPECOBAHUS, KOMIUIEKTHOCTH U ILEJIOCTHOCTH
JOKYMEHTOB, HAJTMYHUE TPHUIIOKEHUM, CBEPSAETCS COOTBETCTBUE UX HOMEPOB YUETHBIM
HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HemnpaBuibHO aJpecoBaHHbIE W OMIMOOYHO
BJIOKEHHBIE JOKYMEHTBI HE PETHUCTPUPYIOTCS, NEPECHUIAIOTCSA 10 HA3HAYEHUIO WIH
BO3BPALAIOTCs OTIPABUTEIIO.

2.5. Ecnu npu BCKpHITUM KOHBEpPTa OOHApYKEHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTHEIBHBIX JINCTOB, IPUIOXKEHUN, IOBPEXKICHHE JOKYMEHTOB WIH
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha KOHBEPTE,
npencenarenem (cekperapem) TUK cocrapisiercs akT ycTaHOBIEHHOM (OpPMBI B IBYX
sk3eMIuIsipax (mpunoxkenure Ne3). OnuH AK3EMIUISIp aKTa MOChUIAETCS OTIPABUTEINIO,
JIPYrou MpuoOIaeTcs: K MPUHATHIM JOKYMEHTAM.

Ha 000poTHOII CTOpPOHE MOCIETHEro JUCTa IMOBPEKICHHOIO JOKYMEHTa B
IIPaBOM HWKHEM YTJIy JENaeTcsi OTMETKa «J{OKyMEHT IOJIy4eH B IOBPEXICHHOM
BUJIEN.

2.6. KoHBepTbl OT NOCTYNUBIIMX JOKYMEHTOB HE YHUUTOXKAIOTCSI B CIyyae,
€CJIM TOJIBKO 110 HUM MOKHO YCTAHOBHUTH aJpEC OTIPABUTENSA, ATy OTIPABKUA M
ITOJIYYEHHUSI JOKYMEHTOB, €CJIM OHU COAEPKAT TOKYMEHTBI, KOTOPBIE MTOCTYIHIIN U3-3a
npenenoB tepputopun P, u3 cynoB, ClIeACTBEHHBIX OPraHoB, JIMOO JOTOBOPHI,
NPETeH3UH, HWCKOBBIC 3asBJICHUS, ITOKYMEHTBI, CBSI3aHHbIE C OCYIIECTBICHHEM
3aKyIOK TOBapOB, paboT, YCIyT JJIsl 0OecTieueHus TOCYJapCTBEHHbBIX HYX/I.

2.7. KoHBepThl y4aCTHUKOB 3aKyIOK TOBapoOB, padOT, YCIYyT, HOCTYHUBIINE 110
noure, IPUHUMAIOTCS OTBETCTBEHHBIM 3a BEICHUE JCIIONPOU3BOJACTBA, HE
BCKPBIBAIOTCS,  YYMTBIBAIOTCS IO MAaKETHOMY JKypHaly M  IEepelarTcs
OTBETCTBEHHOMY OCYILIECTBIICHUE 3aKyTNOK MO MOAIHKCH.



;
KonBepThl ¢ 3asiBKaMM Y4YaCTHMKOB 3aKylNOK TOBapoB, padoOT, YCIYT,

MOCTYNUBIINE HAPOYHBIM, IPUHUMAKOTCSI OTBETCTBEHHBIM 32 OPraHU3alli0 TOPIOB,
HE BCKPBIBAIOTCA M YYMTHIBAIOTCS B JKYpHalle B COOTBETCTBUM €O cTaThed Sl
®epnepanbHOro 3akoHa ot 5 anpens 2013 roga No 44-D3 «O KOHTpaKTHON CHCTEME B
chepe 3aKymoK TOBAapOB, paboOT, yciayr misg oOeCleueHUs TOCYAapCTBEHHBIX U
MYHULIMIATBHBIX HY XK.

2.8. IlakeTsl ¢ MOMETKON «JIMYHO» YUUTHIBAIOTCS IO MAKETHOMY JKYpPHAITY H
MepearTcs aapecaTaM B 3aKPbITOM BUJIE MO OATHKCH.

2.9. Ilpu perucrtpanvd NOCTYNUBIIETO JOKYMEHTa B PETUCTPAIMOHHOU
dbopme 00s3aTeIbHO BBOJATCS CJEAYIOIIME PEKBU3UTHI: BUJ JIOKYMEHTa, €ro
UCXOJISAIUN HOMEp | JaTa, TaHHbIE 0 KoppecnoHaeHte (aapecante) (pamwmms, uMms,
OTY4eCTBO (U3MYECKOTO JIMIAa WM Ha3BaHWE OPTraHU3aIlid, MECTOHAXOXKIICHUE
OTHpPABUTENS), a TaKXKe KpAaTKOE COJECpkKaHUE JIOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOTO JJOKYMEHTA U JINCTOB MPUIIOKEHUSI, KOJIMUECTBO IK3EMILISIPOB.

PerucrpaniioHHblil IITAMIT ¢ YKa3aHUEM BXOJSILIETO HOMEpA, AaThl U BPEMEHU
pErucTpali MPOCTABISETCS, KaK IPaBWJIO, B IMPABOM HIKHEM YIUIy JIMIIEBOM
CTOPOHBI TIEPBOTO JIMCTA 3apPETHCTPUPOBAHHOTO JIOKyMeHTa. [Ipu HeobxoaumocTu
YKa3bIBa€TCsl BpeMsl peructpainuu (4ackl 1 MUHYTHI). Ha npuioxeHun npocTaBiisieTcs
BXOJSIIIUNA HOMEP JOKYMEHTA, K KOTOPOMY OHO OTHOCHTCS.

Ha xonuu goxymeHTa BXOMSIIMI HOMEpP MPOCTABIISIETCS B MPABOM HIKHEM
YTJIy JIMIIEBOM CTOPOHBI MIEPBOTO JIUCTA.

I[Ipy  mocTymieHuM  JOKYMEHTa  C  CONPOBOAUTEIBHBIM  MHCHMOM
PETUCTPALMOHHBIN ITAMII POCTABIIAETCS HA CONIPOBOIUTEIIBHOM MUCHME.

HyMmepauusi noCTynMBIIMX JOKYMEHTOB OCYIIECTBISIETCS B  Mpelenax
KaJIEHJAPHOI0 roja.

[Ipu peructpanuu JOKyMEHTa, SIBJSIONMIETOCS OTBETOM Ha HWCXOJSIIHIMA
JIOKYMEHT WIH MPUCIIAHHOTO B JIOMOJHEHUE K paHee HAMpaBICHHOMY JTOKYMEHTY, B
JKypHaJIe IeJIaeTCsl COOTBETCTBYIONIAs CCHLIKA.

K mnoBTOpHOMY HOKYMEHTY TMpUKIaibIBacTCs UWHMOpMaIus O paHee
MOCTYNUBIIUX JOKYMEHTaX M PE3yibTaTax WX HCIOJIHEHHs, KOTOpas IepeaaeTcs
OTBETCTBEHHOMY 32 UCIIOJHEHUE IOKYMEHTA.

2.10. 3aperucTpupoBaHHBIE JTOKYMEHTBHI PAaCCMATPUBAIOTCS MpeceaaTesieM
THUK, 3areM nOpOU3BOAUTHCS 3alKUCh MO HWCHOJHEHUIO JIOKYMEHTA B JKypHale
perucTpaluyu U nepearoTcss UCIIOTHUTEIISM MO/ TTOATHUCH.

2.11. HcnonsHeHHbIE JOKYMEHTHI CHHCBIBAIOTCS B JIeJI0 TMpejceaaTeaeM
(cexperapem) THUK u momemiaroTcss B A€l10 B COOTBETCTBUM C HOMEHKJIATYypOU AEI
THUK.

2.12. OGpartenust rpakJiaH pETUCTPUPYIOTCS B OTACTBLHOM KypHAJIE.
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3. OcHOBHbIE TPeOOBAHNS K MOATOTOBKe U 0()OPMJIEHUIO IOKYMEHTOB

3.1. JlokymMeHTBI, cOo3AaBaeMble B M30UpATENbHON KOMHCCHH, OGOPMIISIOTCS
Ha OnaHKax, Ha CTaHJAAPTHBIX JucTax Oymaru ¢opmara A4 (210 x 297 mm) unu AS
(148 x 210 mm) nubGo B BHIE DJIEKTPOHHBIX JIOKYMEHTOB U JOJDKHBI HMETh
YCTaHOBJICHHBIN COCTAaB PEKBU3UTOB.

JlokymenTsl  oopMmisitoTcss  Ha  OJaHKax  yCTAaHOBJIEHHOW  (OpMBI,
U3TOTOBJICHHBIX THIIOTPA(CKUM MM KOMITBIOTEPHBIM CIIOCO00M (mipuiioxenue Ned).

3.2. B TUK moryT ObITh yCTaHOBJICHBI CIEAYIONINE BUIbI OJIAHKOB:

Osank mpotokoina 3acenanus TUK;

onank pemenust TUK;

6nank nucema TUK.

JlokyMeHTBl 0(hOPMIIIIOTCS B COOTBETCTBUM C TpeOOBaHUSAMU K JOKyMEHTaM,
U3TOTOBJISIEMBIM C IOMOIIBIO II€YATAIOLIUX YCTPOWCTB, M K (paillaM TEKCTOBBIX
JTOKYMEHTOB (mipuiioxkeHue Ne 5).

[Ipu noarotoBke m odopmiieHHH TOKyMeHTOB wieHbl TUK wu rpaxnanckue
CIIy’Kalllie, a TaKXe JIMIA, MPHUBJICKaeMble MO TPaXIaHCKO-TIPABOBBIM JOTOBOPAM,
JOJKHBI COOJIIONIaTh TMpaBuiia 0QOpMIICHHUS PEKBU3UTOB JOKYMEHTOB, M3JI0KEHHBIC
HIDKE.

CocTaB pEKBU3UTOB JOKYMEHTa OIPEAENSETCS €ro BUJAOM M Ha3HAUCHUEM.
PexkBu3uTamu 10KyMEHTOB, CO3/1aBA€MbIX B U30MPaTEIbHON KOMUCCUH, SIBIISIFOTCSL:

['ep6 Pecnybnuku bamkoprocras;

HaUMEHOBaHNE KOMUCCHH,

HAaUMEHOBAaHHE BUJA TOKYMEHTA,

MECTO COCTaBIICHUS WIIM U3JaHUS TOKYMEHTA;

JaTa U HOMEp JOKYMEHTA,

3aroJIOBOK K TEKCTY;

HOJIITHUCH;

rpud yTBepKICHHUS.

3.3. Ha Onankax [OKyMEHTOB TIOMEIIAeTCs OIHOIBETHOE HW300paKeHUE
['ocynapctBenHoro rep6a PecmyOnuku bamkoprocTtan B mopsiike, OMpeaeICHHOM
3aKOHO/JATEIHCTBOM W HMHBIMH HOPMATHBHBIMH TPAaBOBBIMH akTamu PecrmyOnmuku
bamkoprocras.

N3obpaxkenne repba (3MOJIEMBI) MOMEIIAECTCS TI0 CEPEIMHE BEPXHETO IO
OnmaHKa JOKyMEHTa HaJl PEeKBHU3WTAaMU OpraHu3aluu, Ha pacctosHud 10 MM oT
BEPXHEro Kpas JIUCTa.

3.3.1. HawumenoBanme TUK, mneuataroT Ha TrOCYIapCTBEHHBIX S3bIKax
Pecny6iinku bamkopTocTaH, KOTOpbIE paclojaratoTcsl CieIyomuM 00pa3oM: cieBa
- TEKCT Ha PYCCKOM S3bIKE, CTpaBa - TEKCT Ha OAIIKUPCKOM SI3BIKE W BBITIOTHSIIOTCS
OJIMHAKOBBIMH IO pazMepy OyKBamu, Harpumep:




TEPPUTOPUAJIBHAS U3BUPATEJIBHASI KOMUCCHUS BAII'KOPTOCTAH PECITYBJIMKAhbI 606 KAJIAhBI
OKTSIBPBCKOI'O PAMOHA T'OPOJICKOI'O OKPYT'A 'KAJIA OKPYI'bl OKTSIEPh PAMOHBIHBIH
rorPOJl Y®A PECITYBJIMKU BAIIKOPTOCTAH TEPPUTOPHUAJIb hAUJIAY KOMUCCHShbI
3aku Bamumu yo., 1. 46, Ya, 450008 3oku Bonmunu ypamsl, 46, Ode kanahsr, 450008
Temn.: (347) 218-11-22 daxc: 250-16-00 Ten.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru

Ne OT « » 20 I.

Ha Ne OT « » 20 I.

KoHTposnb 3a mpaBUIBHBIM HCIIONH30BAHHEM OJIAHKOB M UX COOTBETCTBHEM
YCTaHOBJICHHBIM  O0OpasllaM  OCYIIECTBISACTCS  OTBETCTBEHHBIM 32  BEACHHE
JIEIIONPOU3BOICTBA.

3.3.2. HammeHnoBaHve BHJa H31aBAEMOTO JTOKyMEHTa (peIieHue, MPOTOKOJ
3ace/laHus) BKJIIOYAEeTCs B OJIaHK COOTBETCTBYIOIIETO BUIA TOKYMEHTOB.

B nmnuchbmMax HauMEHOBaHHME BHJA W Pa3HOBUIHOCTH JIOKYMEHTa HeE
yKa3bIBaeTCsl.

3.3.3. CropaBouHble JaHHBIE 00 W30UpaATEIHHOW KOMHUCCHU YKa3bIBalOTCS B
OJIaHKaX MUCEM:

Jlyromas yn., 1.72, ropox Cubaii, 629008, tenedon (34700) 4-77-96, 4-51-75,

daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlata moKyMmeHTA.

JlaToll HOKyMEHTa SBJSETCS Jaara €ro IMOAIMCAaHMs, YTBEpKAcHUA. JlaToun
IPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — J1aTa COOBITHS.

JlaToll TOKyMeHTa, M3JaHHOIO COBMECTHO JByMs M Oojiee OpraHu3alsIMH,
SBJISIETCS 1aTa OoJjiee MOo3JHeH MOoANNCH.

Haty nokymeHTa oopmiIsitOT apabCKMMHM LHM(paMu B MOCIEIOBATEIbHOCTH:
JeHb Mecdla, Mecdl, roia. JleHb mecsiua u Mmecsal opOopMIIIOTCS ABYMs Hapamu
apaOckux uudp, pa3AeeHHbIMU TOYKOW, TOJ — YEThIPbMs apaOCKUMH LHU(pamH,
HaIpumep:

07.01.2018

Jlonyckaetcst ciioBecHO-IIUGPOBOH criocod oopMIIeHHUsI 1aThl, HAPUMED:

7 saBapst 2018 T.

3.3.5. PerucTtpanvoHHBII HOMEp JOKYMEHTA.

JUist BXOJSAIIMX JOKYMEHTOB — 3TO MOPSIAKOBBIA HOMEp, AJII HCXOISAIIUX
JIOKYMEHTOB — MOPSAKOBBII HOMEpP JOKYMEHTa M HHJEKC JieJla IO HOMEHKJIAType,
yepe3 KOCYyo UepTy.
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3.3.6. Ccpblnka Ha UCXOSIIMNA PETUCTPAIIMOHHBIA HOMEp U JaTy JTOKYMEHTa

BKIIIOUAETCSI B COCTaB PEKBU3UTOB OjaHka mucbMa. CchUTKa TPOCTABISIETCS
UCTIOJTHUTEIIEM TIPH MTOATOTOBKE MMChMa-OTBETA.

3.3.7. Mecro cocraBnenus (M31aHusI) JOKyMEHTa

Mecto coctaBieHus (M37aHUs) JOKYMEHTA YKa3bIBA€TCA Ha OOIIeM OJIaHKe U
OlaHKe KOHKPETHOTO BHJIa JOKYMEHTAa. B OslaHKax mHceM CBEIECHUS O MECTe
CO3MaHMusl JIOKYMEHTa conaepxkarcsi B pekBusute «CrpaBodyHbie JaHHBIE 00
U30UpaTeIbHON KOMHUCCHI.

Mecto cocraBnenus (M31aHUsA) TOKYMEHTA YKa3bIBACTCS C YYETOM MPHHSITOTO
aJIMUHHCTPATUBHO-TEPPUTOPHATILHOTO JICTICHUS.

[Tpu ipo10JIEHOM PACTIONIOKEHUH PEKBU3UTOB OJJaHKA MECTO COCTABJICHUS WITH
W3IaHUS JOKYMEHTa YKa3bIBaeTCA B CEpeAWMHE CTPOKA MEXKAy JaTod U
PETHCTPAIIMOHHBIM HOMEPOM JIOKYMEHTA, a TIPH YTJIIOBOM PACIIOJIOKEHUN PEKBU3UTOB
— TI0JT JATOW U PETHCTPAIIMOHHBIM HOMEPOM JIOKYMEHTA, OT Kpast JIEBOTO TTOJIS.

3.3.8. I'pud orpannueHus 10cTyma K JTOKYMEHTY.

OTmeTka O  KOH(MUICHIMAILHOCTH Ha  JOKYMEHTaX, COJEp Kallux
uH(pOpMaIMIO, OTHOCUMYIO K CIYy)KeOHOU TaitHe, mMeer Bui «/is ciyxeObHOrO
MOJIb30BaHusD», «KOHGUACHIIMATRHO» W TMPOCTABISAETCS B BEPXHEM IIPABOM YTy
JIUIIEBOM CTOPOHBI IEPBOTO JINCTA JOKYMEHTA Ha TPaHUIIE BEPXHETO TOJIS.

3.3.9. Anpecar.

PexBu3uT «AmpecaTy pacmosiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKYMEHTBI aJIpeCylOTCsl B OpPTaHU3AIMH, WX CTPYKTYPHBIC IMMOApA3ICICHHUS,
JNOJDKHOCTHBIM ~ JIMIIaM WM TpaXKJIaHaM TIpd OTBETe Ha WX OOpamieHHUs.
HammeHoBaHWe OpraHm3aliii W CTPYKTYPHOTO TIOJPA3JCICHUS YKa3bIBAIOTCS
B IMCHUTEILHOM TaJIeKe, HAIIPUMED:

AJIMUHUCTpaUYs MyHUIIMIIAJIBHOTO paioHa
Ayprasunckuii pailon PecnnyOnuku bamkoprocTan
VYrpaBiieHHE KyIbTypbl

Ecmn  nmokymeHT agpecyercss  JOJDKHOCTHOMY — JIMILY, HAauMEHOBAaHHUE
OpraHu3allii YKa3bIBAETCS B MMEHUTEIHHOM MaJiekKe, a JOJKHOCTh U (haMUiusi — B
natenbHOM. [Ipu 3TOM MHUIIMATIBI YKAa3bIBAIOTCS MOCIE (haMUIINH, HAIPUMED:

bamkupckuil rocy1apCTBEHHBIN YHUBEPCUTET
3aBenytoiemy kadenpoit
ITerposy IL.IL

Ecnmm  mokymMeHT azapecyercss PYKOBOJWTENIO OpraHU3alMM WU €T0
3aMECTHUTENII0, HAaWMECHOBAHHWE OpPTaHM3aIlMU JIOJDKHO BXOJIWTh B HAaWMCHOBAaHHE
JIOJDKHOCTH aJipecara, HalpuMep:

3aMeCTHUTEIIO IJIaBhI
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AJIMUHUCTpAIlMd MYHUIIMTIATLHOTO paioHa

Y dumckuii paiton Pecriyonuku bamkoproctan
NBanosy U.N.

Ecmn nmokymeHT ajgpecyercs OpraHusaludM, CHayaja yKa3blBaeTcs e
HAaMMEHOBAHHUE, 3aTEM MTOYTOBBIN aJIpEC, HATPUMED:

VYnpasnenne OeneparbHON
PETUCTPALIMOHHON CITY>KOBI 110
PecnyOnuke bamkoprocran
[Mropymsr yi., 1. 13, Yda, 450008

JlomyckaeTcsi IEHTpUpOBaTh KaXIYyl0 CTPOKY pEKBU3UTa «Ajpecar» IO
OTHOLIEHUIO K CAMOU JUIMHHOM CTPOKE.

JlommyckaeTcsi  UCIOJIb30BaTh  O(MUIMAIIBHO  MPHUHATHIE  COKpAllleHHbIE
HAaUMEHOBAHUSI OPTraHOB TOCYAAapCTBEHHOW BJIACTH, MECTHOTO CaMOYIpPAaBJICHUS,
OpraHu3aIuu.

[TouToBBIll aapec yka3bIBaeTCs B IMOCIEAOBATEIBLHOCTH, YCTAHOBJICHHOMN
[IpaBunamMu oOKa3aHWs YCIYT TIOYTOBOM CBSI3HM, YTBEP)KICHHBIMH TIOCTAHOBIICHHUEM
[IpaButensctBa P® ot 15 ampens 2005 r. No221 «OO6 yTBepKIeHHHM TPaBUII
OKa3aHMsI YCIYT TTOUYTOBOM CBSI3H.

Ecnu nokyMeHT OTmpaBisieTcsi B HECKOJIBKO OJHOPOJHBIX TOCYAapCTBEHHBIX
OpraHOB WJIM OPTaHU3ALMMI, UX CIEIYET YKa3blBaTh 0000IIEHHO, HATPUMED:

Hpezlcez[aTeﬂ;IM Y4aCTKOBBIX KOMHCCHUI

JIOKYMEHT He JIOJKEH coliepkaTh Oosiee yeThipex aapecaTto. CnoBo «Konus»
nepesa BTOPbIM, TPETHUM, YETBEPTHIM aJpECaTOM HE YKa3bIBAETCH.

[Ipun HampaBieHUM JOKyMEHTa OoJjiee 4yeM B YEThIpE aJpeca COCTaBIISIETCS
CIIHCOK PACChUIKM  yCTaHOBJIICHHOW Qopmbl  (mpuioxenue No8), KOTOpHIH
noanuceiBaercs npeacenarenem TUK.

[Ipu anpecoBaHuMM AOKyMEHTa (U3NYECKOMY JIMIy BHayajle YKa3bIBAIOTCS
(bamMuIMs 1 MHULMAIIBI TI0JTy4aTessl, 3aTeM IMOYTOBBIHN aapec, HapuMep:

CaxabytnunoBy B.T.
[ToGens yi., 1. 42, ¢. BrxOysK,
brxOynskckuil paiioH,
Pecnybnuka bamkoprocran, 452040
[Ipu oTnpaBke MUChbMa MO 3JAEKTPOHHOW MOYTE WM MO (PAKCUMUIIBLHON CBA3U

(6e3 MOCHUIKM TIO TIOYTE) MOYTOBBIM aapec He ykasbiBaeTcs. Ilpu HeoOXomumocTh
MOKET OBITh YKa3aH AJIEKTPOHHBIN aapec (HoMmep Tenedona/dakca), HampuMep:

Bcepoccuicknil Hay4HO-
MCCIIEI0BATEIIbCKUN UHCTUTYT
JOKYMEHTOBEICHUS U apXUBHOIO JIea
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3.3.10. T'pud yTBEepXaeHUS JOKYMEHTA.

JIOKYMEHT yTBepK1aeTCsl JOKHOCTHBIM JIMIIOM WM CIIEITUABHO M3aBacMbIM
JOKYMEHTOM.

[Tpu yTBepkKIeHHH IOKYMEHTa MIOJKHOCTHBIM JIMIIOM TpU( yTBEPKICHHS
nomkeH coctosth u3 cinoBa Y TBEPXKJIAIO (6e3 kaBbIYeK) MPOMHUCHBIMU OyKBaMH U
Ha CIEIYIMmEeld CTpOKe — HAWMEHOBAaHUE JIOJDKHOCTH, TOJIMUCh, HWHHIIHAJIBI
u  dammaus W@, — yTBEpAMBIIETO  JOKYMEHT,  JlaTa  YTBEPXKICHUS,
HanpuMep:

YTBEPXIAIO
[Ipencenarens TeppUTOPUATIBHON U30MpaTEIBLHON
KOMMCCUY MYHHLIMIIAIBHOTO paiioHa benopenkuit
paiioH
JUYHAS TIOJMUCh HWHUIUANbBI, (haMUITUS
Jlarta

IIpu yTBEpkKIAECHUM NOKYMEHTA ITOCTAHOBJIEHHUEM, IPOTOKOJIOM, PEUICHUEM,
pacniopsbkeHreM  Tpud  yTBepxkaeHuss coctouT w3 cinoa Y TBEPXJIEH
(YTBEPXKXJIEHA, VYTBEPXJIEHbI wm VYTBEPXJIEHO) (0e3 kaBbIuek)
NPOMUCHBIMU ~ OyKBamMH, HauWMEHOBAaHUSI  YTBEPXKJAIOLIEr0o  JOKYMEHTa B
TBOPUTEIBLHOM MAJEXKe, €r0 JaThl U HOMEpPA, HAITPUMED:

YTBEPXJIEH
pPELICHUEM TEPPUTOPUATBLHON
M30MpaTEeIbHON KOMUCCHH

ropoJIcKoro okpyra ropoja Crepauramax
ot 15 ¢espans 2015 1. No28

I'pud yTBepkaeHUS pacmojararoT B MPaBOM BEPXHEM YIy JTOKYMEHTA.
B rpude yTBepkaeHHs JOMYyCKaeTcsl LIEHTPUPOBATh 3JIEMEHThI OTHOCUTENILHO CaMOM
JUIMHHOM CTPOKHU.

3.3.11. VYka3zaHus 10 UCTIOJHEHUIO TOKYMEHTA (PE30JTIOIIHS ).

VYkazaHusi 1Mo HCHOJHEHUIO JOKYMEHTa MOTYT OBbITh HamHucCaHbl OT PYKH
npencenarenem TUK na otnenpHOM sucte dpopmara A6 (105x147), mpriioxKeHHOM K
JOKYMEHTY. YKa3aHus [0 WCIOJHEHUIO JOKyMEHTa BKIIOYAIOT (GaMUIUU |
WHUIIMATBl UCTIOJIHUTENEH, TPU HEOOXOJAMMOCTH — COJIEpP)KaHHE TMOPYUYEHUs, CPOK
WCIIOJTHEHUSI, TIOJIIUCh PYKOBOJUTEIS U JIaTy, HAIPUMED:

l'apunosy P.3.
Axynosy P.A.

[Ipomry paccMOTpETh M 1aTh OTBET
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K 25.12.2015

JInunag nmoanuch
JlaTta

VYka3aHusi 0 UCTIOTHEHHUIO TOKYMEHTa, 0()OpMJICHHBIE Ha OTACIBHOM JIHCTE,
MPUKPEIUBIIOTC K JOKYMEHTY, K KOTOPOMY OHH OTHOCSTCS, MU BMECT€ C HUM
MOJIIITMBAIOTCS B JIETIO.

3.3.12. 3aroyioBOK K TEKCTYy JOKYMEHTA.

3aroioBOK K TEKCTY TOKYMEHTa JOJDKEH KPaTKO M TOYHO PACKpPhIBATh €ro
coJiepkaHre U ObITh COTJIacOBaH C HAMMEHOBAaHMEM BHUJA JIOKYMEHTA. 3arojioBOK
MO>KET OTBEYaTh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HanpuMep:

PEIIEHUE
O pacnpeneneHnn 00sS3aHHOCTEN YJICHOB .....

«uero (koro)?y», HanpuMep:

JIOMKHOCTHOM perilaMeHT BeAyIIero KoHcynpTanTa B.B. 3Be3noukuna
AKT — O06 yHUYTOXEHUH TOKYMEHTOB C HCTEKIIIMMHU CPOKAMH XPaHEHUS

3aroJIOBOK COCTaBJISICTCS JIUIIOM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.

JlokyMeHTBI, odopMIIcHHbIE Ha OjaHkax Qopmara A5, ykazaHusa 110
HCMOJIHEHUIO JOKYMEHTA, TeJIerpaMMbl HE 03arjlaBJIMBatOTCS.

3arojoBOK, COCTOSIIIMN U3 JBYX M 0Oojiee CTpOK, MedaraeTcss 4epe3 OJUH
MEXKCTPOYHBIM HWHTEpPBaJ, TOYKA B KOHIIE 3arojoBKa HE CTaBUTCA. 3aroJioBOK
pacriojaraeTcsi Ha TEpPBOM JIUCTE HAJ TEKCTOM JIOKYMEHTa IO IEHTPY, a MpH
oopMIJICHMU MHUChbMa — OT TPaHMIIBI JeBoro moss. [lucema, cocrosinue U3 OJAHOTO
a03aI1a, cozieprkaliero He 6oyiee 5 CTpOK, HE 03arjIaBIUBaOTCS.

3.3.13 OTmeTKa 0 KOHTpOJIe

OTMeTKa O KOHTpOJiE MPOCTAaBJISAETCS HA JOKYMEHTAaX, IOCTaBJIEHHBIX Ha
KOHTPOJIb, C MCHOJIb30BaHWEeM IuTtamna «KoHTposib» (WM HMHBIM CHOCOOOM) Ha
BEPXHEM TIOJie JOKYMEHTa cIipaBa, JUOO Ha OJlaHKE YKa3aHUS 110 MCIIOJIHEHUIO
JOKYMEHTA.

3.3.14. TekcT fOKyMEHTAa.

TekcT gJoKymMeHTa MOXET ObITh OPOPMJIEH B BHJIE CBS3HOI'O TEKCTa, TaOJIHUIIbI
WJIU COEAMHEHUS 3TUX CTPYKTYP.

Texcr  mOKyMeHTa  JOMKEH  W3JIaraThCsi  KpPaTKO H  SICHO,  OBIThH
apryMEHTUPOBAHHBIM, OOECMeYMBaTh TOYHOE H  OJHO3HAYHOE BOCIPHUATHE
coJieprKallieiicsi B HeM UH(pOpMaInu.
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Tekcrt JOKYMCHTA JOOJDKCH, KaK IIpaBUJIO, COCTOATbL M3 [JIBYX JacTeu.

B nepBoil yacTu yka3blBarOTCS NPUYUHBI, OCHOBAHMS, LIEJIM COCTABICHUS JOKYMEHTA,
BO BTOPOM — pEIICHHUS], BBIBOJIbI, IPOCKOBI, MPEIJIOKEHUS, PEKOMEHIAIIUH.

TekcT HOKyMEHTa MOXET COJEpXkKaTh TOJBKO 3aKIIOYUTENIBHYIO 4YacTb
(HampuMep, pacnopsKEHHE — pacHopsAIUTENbHYI0 YacTh 0€3 KOHCTaTUPYIOLIEH,
MUCHMO, 3asBIIEHUE — IPOCHOY O€3 MOSICHEHN).

B Tekcre AOKYMEHTa, MOATOTOBJIEHHOTO HAa OCHOBAHMM 3aKOHOJATEIbHBIX,
WHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB, M3JAHHBIX OpraHaMH BiacTu Poccuiickoi
denepany, WHBIMH (eAepalbHBIMU TOCYIAPCTBEHHBIMU OpraHaMu, OpraHaMu
rocyJapcTBeHHOM BiacTu cyobekToB Poccuiickoit deneparuu, [IUK Poccun, [TUK
Pb, teppuropuanbHOM KOMHCCHEW, YKa3bIBa€TCsl HAMMEHOBAHME BHAA JTOKYMEHTA,
HAaMMEHOBAaHHWE OpraHa, M3JaBIIEro JOKYMEHT, JaTa NPUHATHS WM YTBEPKICHUS
TOKyMeHTa (CIIOBECHO-IIMGPOBBIM criocoboM, Hampumep: 1 saBapst 2018 r.), ero
pPErHCTPAllMOHHBIA HOMEpP, a TakKKe 3arojioBOK JIOKYMEHTa, 3aKJIIOUYECHHBIA B
KABBIUKH.

TekcThl  JOKYMEHTOB  OosbIIOTO  00bEMa, HAOpUMEp, MHCTPYKIIMM,
METOJIMYECKUX PEKOMEHIALUN, MOTYT JIEJIUTHCS Ha pa3leisbl, IOAPA3AEIIbl U ITyHKTHI,
KOTOpbIE HYMEPYIOTCS apaOCKUMU LU(ppaMu, HapuMep:

1. Pa3nen
1.1. Iloppaznen
[.1.1. ITyHkT

A03a1pl BHYTpH ITYHKTOB HE HYyMEPYIOTCS.

B muchmax ucnons3yior ciaeayromuye GopMbl U3IO0KEHUS:

ot 1-ro nuita MHOXKecTBeHHOTO yncia («[Ipocum HampaBuTh HHPOPMALIHIO...»,
«Hampasnsem Ha 3aKTI0Y€HUE TTPOEKT...» U JIp.);

OT 3-TO JUIa SAMHCTBEHHOTO YHCIA («TEPPUTOPHATbHAS KOMUCCHUS HE CUUTACT
BO3MOXHBIM...»,  «TEPPUTOpHAIIbHA  KOMHCCHSI  TpEeIJIaraeT  pacCMOTPETh
BO3MOJKHOCTb...»);

Ha OJIaHKaxX JOJDKHOCTHBIX JIMII — OT |-ro JMIa eJMHCTBEHHOTO YHCIIa
(«[Ipomry Bac mpeactaBuTh JIaHHbIE O...», «CUUTal0 BO3MOKXHBIM MPUHSATH y4acTHe
B...»).

B Tekcrax  JOKYMEHTOB  YNOTPEONSIOTCS  TOJNBKO  OOIIETPUHATHIE
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

[Ipu ymoTpebnenun B TekcTe (haMHIMK JIMI] HHUIHAIBI YKA3bIBAIOTCS ITOCIC
bamunuu.

I'padpr m cTpokM TAOMWIEI JODKHBI WMETh 3aroJIOBKH, BBIPaKCHHBIC
CYIIIECTBUTEILHBIM B UMEHHUTEILHOM majiexe. [1o13aronoBku rpad u CTpOK JOTKHBI
OBITH COTJIACOBaHbBI C 3aroyioBKamMu. [IpogomkeHue TabauIbl HA HOBOM JIUCTE BCET/Ia
HAYMHAETCS C 3ar0JIOBKOB €€ CTOJOIOB (MJIM HOMEPOB Tpad B ciydae, eciiu rpadsl
TaOIHIIBI HA TIEPBOM JIUCTE TPOHYMEPOBAHBI).
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3.3.15. OrMeTKa 0 IPWIOKESHUH.

OTMeTKa 0 HAJIMYMM MPUIIOKEHUN PaCIionaraeTcsi OT TPaHUIbl JIEBOTO IO
MOCJIE TEKCTA Mepe]] MOAIMUCHIO.

Ecnu noxkymMeHT vMeeT MpUIOXKEHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 HX
Hau4auu oopmiIsieTcs Mo cieayrouen popme:

[Tpunoxxenue: Ha 17 1. B 3 3K3.

Ecan AOKYMCHT HMMCCT TIIPWIIOKCHHA, HC Ha3BAaHHBIC B TCKCTC, HX
HAaMMCHOBAaHHUA HCO6XOI[I/IMO MNEPCUUCIINTL TII0CJAC TCKCTAa JOKYMCHTaA IICPCH
IMOAIMHNCHIO C YKA3daHUCM KOJIMYCCTBA JIMCTOB B KaXKIOM IIPHUIIOKCHHH W KOJIHNYCCTBA
9K3CMIIIAPOB, IIPU HAJIMINH HECCKOJIbKHX HpI/IJ'IO}KeHI/Iﬁ NX HyYMCPYIOT, HAIIpUMCED:

[Tpunoxenue: 1. Ilonoxenue o0 sxcrnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. IlpumepHas HOMEHKIATypa jen Ha 25 1. B 1 3K3.

Ecnu npunosxennst cOpOIIOpoBaHbl, TO KOJTMYECTBO JTUCTOB HE YKA3bIBACTCH.
Ecnu mpunoskeHre HampaBIsieTCsi HE BO BCE YKa3aHHBIE B JIOKYMEHTE ajpeca,
TO OTMETKA O HAJIMYUU NMPUJIOKEHUST 0opmIIsieTes 1Mo cheayroniei Gpopme:

[Tpunoxxenue: Ha 15 1. B 3 5K3. TOIBKO B IIEPBBIN aapec.

Ecnmm x [OKyMEHTy npwiaraercs JIpyro JOKYMEHT, TaKKe HMEIIUN
OPUJIO’)KEHUE, TO OTMETKa O HAJIMYUU MPWIOKEHHUS OQOpPMIIAETCS CIEAYIOINUM
o0Opazom:

[IpunoxxeHue: NHUCHMO IlenTpanbHOU n30upaTenbHON KOMUCCUHU

PecnyOonmuku Bamkoproctan ot 05.11.2015 Ne745/01-08 u
IIPUJIOKEHUE K HEMY, BCETO Ha 12 1.

Ecin mnpunoxenueM siBisieTcss 000COOJEHHBIM 3JEKTPOHHBIM HOCUTEIH
(KOMIaKT-IUCK, Usb-(uieln-HaKkomuTeb 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu sTOM Ha BKiIaJbIIEe (KOHBEPTE), B KOTOPBIM IMOMENIAETCS HOCHUTEID,
YKa3bIBalOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allMCAHHBIX HA HOCHUTENb, HMEHa
Gbaiinos.

B mocTtaHOBiEHUSIX W PACHOPSKEHUSIX CBEACHUS O HAIWYUU MPUIOKEHUI
YKa3bIBAIOTCS B TEKCTE, HAIPUMED:

«Pa3zpabotath u TpeACTaBUTH TMPOEKT TuIaHa 1o (opme, YyKa3zaHHOUN
B NpuiiokeHun Nely.
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Ecan B JOKYMCHTC, K KOTOpOMY OTHOCHUTCA IMPHUIIOKCHHUC, OHO

HC YTBCPKIAACTCA, a ITPOCTO COACPIKHUTCA CChIJIKA HAa HECTO, TO B IIPABOM BCPXHEM YTIIIY
YKa3bIBACTC:A, K KAKOMY PCHICHUIO IIPUJIOKCHUC OTHOCUTCA, HAIIPUMCP:

[IpunoxeHue K permeHnto
TEPPUTOPUATBHON U30UPaATEIHLHON KOMUCCUU

PecnyOnuku baikoprocran
ot 11 staBapst 2015 r. Nel15/3 - 4

[Ipy HaMMYMKM HECKOJBKUX MPUIOKEHUH OHH HYMEpYIOTCs, Hampumep,
npunoxenue Nel, mpunoxxenue Ne2 u tak ganee.

3.3.16. Iloamucs.

B cocraB moamucu BXOAST: HAMMEHOBAHUE JOJHKHOCTH JIMIIA, MOAMMCABIIETO
JOKYMEHT, €ro JIM4Hasl MOJIHUCH, KOTopas O(OpPMIISETCS CHUHHUMHU WU YEPHBIMU
YepHUJIaMH, paciiipoBKa MOAMUCH (MHUITHAIBI, (haMUITus).

Eciu pgokymeHT odopmiisiercs Ha OJaHKE TEpPUTOPHAIBHOM KOMHCCUH, TO
PEKBU3HT BKIIOYACT HAMMEHOBAHUE JTOMKHOCTH JIUIIA, TIOIUCHIBAIOIIETO TOKYMEHT,
€ro JIMYHYIO MOANKUCH, paclin(pOBKY NOANUCH (MHULKAIBI U (PaMUIIHIO), HAIPUMED:

[Ipencenarens JIMYHASA TOAINUCH WHULM AL, (DaMUIIHs

Eciu n0MKHOCTHOE JIMIO, MOAMHMCH KOTOPOrO 3aroTOBJIEHA HA IIPOEKTE
JIOKyMEHTa, OTCYTCTBYET, TO JOKYMEHT MOJIUCHIBAET €r0 3aMECTHTENIb WJIM WHOE
JMIO, WCIONHSIOMEe ero o0s3aHHOCTH. IIpu 3TOM 00s3aTENIbHO YKa3bIBAIOTCS
dakTuyeckass JODKHOCTh JIMIIA, TMOMAMWCABIIETO JOKYMEHT, €ro HWHHIHMAIbl U
bamumnus.

He pomyckaeTcss moOANMCHIBaTH JOKYMEHTHI C TMPEAJIOTOM «33» WA
MPOCTABJICHUEM KOCOM YepPThI Mepe]l HANMEHOBAHUEM JIOJKHOCTH.

Ecnu nokyment odopmiisieTcss He Ha OlaHKe, TO PEKBU3UT COJIEPKHUT MOJHOE
HAaMMEHOBAHUE JIOJDKHOCTH JIUIA, TTOAMKUCABIIETO JOKYMEHT, €r0 JUYHYIO MOJIMKCH,
pactppoBKY MOAMUCH (MHUITHAIBI U (PaMUJIUIO), HATIPUMED:

3aMeCTUTEIb NpeaCcCeaaTes
TEPPUTOPUATBHOU U30UpaTEILHOMN

PecnyOnuku bamikoprocran JIMYHAS TTOAHUCH WHULMANBI, (haMUITHS

IIpy mnoamucanuu AOKYMEHTAa HECKOJBKAMH JIOJDKHOCTHBIMHU JIULIAMH X
MOAINKUCH  pPAcCIONararTCs  OJHA IOJ  JAPYyrod B IOCJIEA0BATEIBHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOW JI0JKHOCTH, HAITPUMED:
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[Ipencenarens JINYHAs MOJIINCH WHULHABI, (DaMUIIHS

['naBHbIN OyxTantep JUYHAs TOJMUCH UHUIMAJBI, (haMuIns

HpI/I MoANMCaHNKU NOKYMCHTA HCCKOJIbKMMH JIMIIAMH, 3aHUMAIOIIUMHU PABHBIC

JOJKHOCTH, 170:¢ HNOATIUCH pacroJiararor Ha OJTHOM YPOBHE.
Hamnpumep:
3aBeAyIOIINNA TPABOBBIM OTIEIOM 3aBeqyIOIMi

OpraHu3alMOHHO-MCTOANYICCKHUM
OTACIIOM

JJUYHasda IMOAINNCh HWHHIIHWAJIIBI, CbaMI/IJ'II/I}I JJU4YHas IoAIIMCh HHUIHUAJIIBI, CI)aMI/IJ'II/IH
B JOKYMCHTC, IIOATOTOBJICHHOM KOMHCCHeﬁ, IIOAIINCHU PACIIOJIAraroTCAa OJdHa

1o g z[pyroﬁ. HepBBIM YKa3bIBACTCA IIPCACCAATCIIb KOMHCCHH, a (1)aMI/IJ'II/II/I YJICHOB
KOMHCCHH PaCIIOIararoTcC:Aa B aﬂ(baBI/ITHOM IMOPAAKE, HAIIPUMCP:

[Ipencenarens TUK JIMYHAasi NOJIUCh WHULUANBI, (haMIIHS
Ynensr TUK JIMYHAas NOJIUCh WHULUANBI, (haMIIHs
JIMYHAS ITOAIHCH WHULUANBI, (haMIIHS

3.3.17. T'pud cormacoBanws.

I'pud cornacosanust cocrout u3 cioa COI'NTACOBAHO (6e3 kaBbIuek)
MPOMUCHBIMUA ~ OyKBaMH, HAMMEHOBAHHUS  JOJDKHOCTH  JIMIIA, C  KOTOPHIM
COTJIaCOBBIBACTCS JOKYMEHT (BKJIIOYAash HAaWUMEHOBAHHWE OpPTaHU3AIMH), €r0 JUYHOU
MOJAMKUCH, PACIIU(PPOBKU TOANMUCH (MHULIUAIBI, (amMuins) U JaThl COTJIACOBAHMS,
HanpuMep:

COI'JTACOBAHO

npecenaTe b TEPPUTOPUATIBHOM
M30UpATEIbHON KOMUCCUU

Pecny6nnku bamkoprocran

JUYHAS TOJMUCh WHUIUAIBI, (haMUITUs
JlaTta

Ecau cornacoBanue OCYHICCTBIACTCA IIPOTOKOJIOM, IMHUCbMOM WK APYI'UM
JAOKYMCHTOM, TO COTJIACOBAHUC O(I)OpMJ'I?ICTC?I cdiIeayroamm O6p330M:

COI'JTACOBAHO
IIPOTOKOJI 3aCe€NaHus JKCIIEPTHON KOMUCCHH
TEPPUTOPUATHLHON U30UpPaATETHLHON KOMUCCUU

ot 06 depaiist 2015 r. Ne2
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HIIN.

COT'JTACOBAHO
nrcbMo PocapxuBa
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cormacoBanms pacmomyaraercss moj pekBuzuToMm «lloamuck» B JIeBOM
HUKHEM T10JIe IOKYMEHTA.

3.3.18. Busza.

BHyTpeHHee corylacoBaHWe IIPOCKTa JIOKYMEHTa OQOpPMIISETCS BH3OM.
Bu3za BKIIIOYaeT MOJNMUCH BU3HMPYIOMIETO, pacHM(pPOBKY IMOINUCH (MHHUIIHAIIBI,
dbaMuus) W Jary, NOpd  HEOOXOJMMOCTH MOXKET OBITh YyKa3aHa JOJDKHOCTH
BHU3HUPYIOIIET0, HAIlPUMED:

PykoBoautens KoOHTpOIbHO-PEBU3MOHHOM CITYKOBbI
JUYHAS NOANUCh  WHULUAIBL, (pamMuins
Jlata

[Ipy Hanmuuuu 3amMedyaHuii K JOKYMEHTY BH3a O(QOPMISIETCS CIEAYIOIIUM
obpazom:

3aMedaHus MPUIararoTcs
PykoBoautens KoHTpOJIBHO-PEBU3NOHHOMN CITY>KObI
JIMYHAas MOAMIUCH WHULHANBI, haMUITHS
[laTta
3aMcUaHMsI ~ HM3JIAraloTCd  Ha  OTJACIBHOM  JIMCTE,  ITOJMIHCBIBAIOTCS

Y TIPUJIATAtOTCS K JOKYMEHTY.

JlomyckaeTrcst HOJIMCTHOE BUBMPOBAHUE JOKYMEHTOB U MPUJIOKEHUN K HUM.

Ecny noanmvHHMK TOKYMEHTa OCTAE€TCS B TEPPUTOPUAIBHOM KOMHUCCHH, BU3bI
IOPOCTABJISIIOTCS B HW)KHEM dYacTh OOOPOTHOM CTOPOHBI TOCIEAHEro JIMCTa
MOJJIMHHUKA IOKYMEHTA.

Ha poxymenrte, mommmHHUK KOoTOporo mnojiexur ornpaBke u3 TUK, Bussl
MIPOCTABIISIIOTCA B HIJKHEM 4YacTH JIMIEBOM CTOPOHBI IOCIETHEr0 JMCTa KOIMUHU
OTHPABISAEMOrO IOKYMEHTA.

[lopsimox BU3MPOBaHUSA TNOCTAHOBJIEHUW M PACHOPSIKEHWW NpeAcenaTens
n30MpaTeNbHOM KOMUCCHH YCTAHOBJIEH B COOTBETCTBYIOIIUX pa3zjaenax MHCTpyKuu.

3.3.19. TIleuyars.

Ileyats 3aBepsieT MOIMHHOCTD MOANMCH TOJKHOCTHOTO JIMIA HA TOKYMEHTAX,
YAOCTOBEPSIOIINX  NPEAYCMOTPEHHBIE  IIPABOBBIMM  aKTaMHM  ITIOJJHOMOYMS
JOJDKHOCTHBIX JIMII WU  (UKCUpPYIOIIMX (aKThl, CBA3aHHbIE C (PUHAHCOBBIMU
CPEACTBAMH, a TaKXe Ha HHBIX JOKYMEHTAX, NPEAYyCMAaTPUBAIOIIMX 3aBEPEHUE
MOJJIMHHOM ITOJANUCH.



19
Ileyats cTaBUTCS HaA CBO60,Z[HOM OT TEKCTa MECCTC, HC 3axXBaThIBad JIMYHOM

MOANMUCU JTOJKHOCTHOrO Jnna. IleyaTe MOeT 3axBaThIBaTh 4aCTh HAWUMEHOBAHUS
JOJKHOCTH JIMLA, MOAIMUCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBIEHHBIX HA OCHOBE YHU(PHUIMPOBAHHBIX (HOPM,
neJyaTh CTAaBUTCS B MecTe, 0003HaueHHOM OTMeTKoM « MID» v uHBIM 00pazoMm.

3.3.20. OrtmeTKa 0 3aBEPEHUU KOHH.

JIns  3aBepeHHMs] COOTBETCTBUS KOIHWHM JOKYMEHTAa IOJIMHHUKY HHUXKE
pekBu3uTa «lloanuce» mpocTaBisieTcsl OTMETKA O 3aBEPEHUN KO — 3aBEPUTEIIbHAS
HaJmnuch «BepHO», JOJKHOCTH JIMIIA, 3aBEPUBILETO KOIHIO, €r0 JIMYHAs MOMINMUCH,
pacudpoBKa MOAMKUCH U JJaTa 3aBEPEHUs, HAIIPUMED:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30UPATEIHLHON KOMUCCUI
Pecny6ninku bamkoprocran

JUYHAs TOIUCH WHULKAJBL, (pamMuins

JlaTa

[Ipy HEOOXOAMMOCTH NpPH 3aBEPEHUM KOMHM JIOKYMEHTa MOXKET ObITh
IPOCTABJICHO BpeMs 3aBEpeHUs (HampuUMep, NP 3aBEPEHUU KOIMUN MPOTOKOJIOB 00
UTOTaX roJ0COBaHUs, pe3yJIbTaTax BHIOOPOB).

[Ipn nmepecbuike KONMUU AOKYMEHTA B IPYTHE OPraHU3AlMU WIM BbLAAYE €€ Ha
PYKH 3aBEpUTEIIbHAS HAJAIUCH YAOCTOBEPSIETCS I1EYATHIO.

JIMCTBI MHOTOCTPAHMYHBIX KOMUUA MOTYT OBITH IPOHYMEPOBAaHBI, OTMETKA O
3aBEPEHUH KOMHMH MOXET OBITh JOMOJIHEHA YKa3aHUEM KOJIMYECTBA JIMCTOB KOIHH.
Jlomyckaercs 3aBepATbh OTMETKOM «BepHO» Ka)Iblil JTUCT MHOTOCTPAHUYHOU KOITUU
JOKYMEHTA.

Ecnu xonus BbLAAaeTCs IS IPEACTABICHUSI B IPYTYIO OPTaHU3aLUI0, OTMETKA O
3aBEPEHUU KOIIMM JOMOJIHAETCA HAIANUCBI0 O MECTE€ XPaHEHUSA JOKYMEHTa, C
KOTOPOro ObliIa U3rOTOBJIEHA Konusl, Harpumep: «I[oJIMHHUK JTOKyMEHTa HaXOIUTCs
B TUK MP baiimakckuii paiton PecnyOnuku bamkoproctan B aene Ne ... 3a ...roa»
Y 3aBEpSAETCS MEYATHIO.

3.3.21. OtmeTka 00 UCTIOTHUTEIIE.

OtMmeTka 00 HCMONHUTENE BKIIOYaeT B cels (aMuiInio, UM U OTYECTBO
UCIIOJIHUTENSA, HOMEp ero TenedoHa ¢ KoJoM pernoHa. OTmerka 00 HCHOJHUTENE
MOXET JIONOJIHATHCSI HAUMEHOBAaHHWEM [JOJDKHOCTH M JJIEKTPOHHBIM  aJpecoM
ucnonHuTensd. OTMETKy 00 HCIIOJIHUTENE pacloyiaraloT Ha JIMUEBOM WM, Tpu
OTCYTCTBHHM MECTa, Ha OOOPOTHOI CTOPOHE MOCJEIHEro JUCTa JOKYMEHTa B JIEBOM
HUKHEM YTy pa3mepoM mipudra 10 myHKTOB, HarpuMmep:

IOcymnoB Unbimar A¥ipatoBud, Ti1.CIIENUAINCT OTAeIa HHGOpMaLuK

(3473) 56-85-31Jusupov@gqgg.ru
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3.3.22. OTmeTKa 00 UCTIOTHEHUH JTOKYMEHTA.

OrmeTrka 00 WCHOMHEHUH JOKYMEHTa M HampaBiIeHUM €ro B JIEJO
BKJIIOUAET CJICAYIONINE JaHHbIC: KpAaTKHEe CBEIECHUsI 00 MCTIONHEHUH JOKyMeHTa (Tipu
OTCYTCTBHHM  JOKYMEHTAa, CBHUJICTEILCTBYIOIIET0 00  WCIONHEHWH), JaTy
¥ HOMEp MMEIOIIErocs JOKyMeHTa 00 MCIIOTHeHHH, cioBa «B aemo», aaTy, moamuch
npeacenaTess TeppUTOPUaTbHON KOMUCCHH.

4. Opranuszanus padoThbl ¢ OTIPABJIAEMbIMU
(ucxoasimMMHU) JOKYMEHTAMH

4.1. PaboTa c oTnpaBisieMbIMU (MCXOJAIIMMH) U3 U30UpATEILHON KOMUCCUU
JIOKyMEHTaMH BKJIIOYAET UX PETUCTPAINIO, TPOBEPKY MPABMIHLHOCTH OPOPMIICHUS, B
TOM YHCJI€ HAJTUYHUE MOJHOTO aIpeca U €ro TOYHOCTh, HATUYHE MOJJIMHHON MOANUCH
(I71s1 DIIEKTPOHHOTO JTIOKYMEHTa — MPOBEpKa MOJIMHHOCTU DJIEKTPOHHOM TMOAIMKCH),
BU3 KOOPJUHATOPA, WCIHOJHUTENSI U COUCIOIHUTENCH, JPyrux HEO0OXOIUMBIX
AJIEMEHTOB 0()OpPMIICHUS, YKa3aHHBIX PWIOKEHUM, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh YKa3aHUsl B MHUCbME (B TOM 4YHUCIE
CONPOBOJAMTEILHOM)  WJIM  CIUCKE  pACChUIKM  PEKBU3UTOB  MOJIydaTess
KOPPECIOHCHIIMU, a B HEOOXOJMMBIX CIIy4asX €ero IodToBoro (TenerpadHoro)
azpeca HECET UCIIOTHUTEb JOKYMEHTA.

4.2. OrtnpasBka nokymentoB u3 TUK ocymectBisercs denbaberepckoit
CBs3bIO, TOYTOM, To Tenerpady, kanaiam cBsizu ['AC «BwiOopb», cpenctBamu
AIIEKTPOHHOM TOYTHI, KaHajlaM (aKCUMWIbHOM CBsi3U, cetu MHTepHer wim
HapOYHBIM.

Pemienne o crocobe AOCTaBKM JOKYMEHTa, a TakKe O HEOOXOAUMOCTH
JOCBUTKA aJpecary MO/JJIMHHUKA JTOKYMEHTa Ha OyMa)XKHOM HOCHUTEJNE B Cllydae
OTIPABKU JOKyMEHTa CPEJCTBAMHU DJICKTPOHHOW IMOYTHI, MO (PAKCHUMUIBLHOU CBSI3U
uinu cet HTepHET NPUHUMAET UCIOJHUTEND [0 COrIaCOBAHUIO C PYKOBOJHTEIIEM
n30MpaTeIbHOM KOMUCCHH, OTBEYAIONTUM 32 UCIIOTHEHUE TOKYMEHTA.

4.3. Tlpu odopmiIeHUH OTHPABISIEMBIX (MCXOASIIMX) TMHUCEM M TelerpamMm
WCIIOJTHUTENb YKa3bIBACT IMOJHBIN MOUYTOBBIN (BK/IIOUYAs UHICKC) aApec OpraHu3aiuu
WJIU TPaKJIaHWHA.

4.4. Hcxopsume nuchMa HampaBIIsitOTCs 3a noanuckio npeacenarens TUK, B
€ro OTCYTCTBHE — 3a MOANMCHIO 3aMECTUTENA Npeacenarens win nHoro wieHa THUK,
WCITOJTHSIOIIETO O0S3aHHOCTH TMpEJCceaaTeNs, Ha OJIaHKe MIChMa.

4.5. TloanmucanHble TUCbMa W TeJIETPAaMMbl PETUCTPUPYIOTCA B KypHase
UCXOJISIIEH KOPPECTIOHICHITUH.
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Ecnu otnpaBnsiemblid (MCXOAAITUN) JOKYMEHT SIBISETCS OTBETOM Ha BXOASIIUN

JOKYMEHT, HEOOXOIUMO NPUOOIIUThH MOAJUHHUK BXOSILErO JTOKYMEHTAa K KOIHHU
OTIIPABIIIEMOI0 JOKYMEHTA, OCTAOLIEHCA B JIEIE.

4.6. JloKyMeHTaM MpPHUCBAaMBACTCS UCXOMASIIMNA HOMEP, KOTOPBIM COCTOUT U3
MOPSIAKOBOIO HOMEpA JOKYMEHTa W HHJAEKCa Jejla II0 HOMEHKIAType Jed,
pa3leNIeHHbIX KOCOM yepTou. Mcxomsmmi HOMEp YKa3blBaeTCA TAKKE Ha KOIUU
NOKyMEHTa, oOcramoniercas B aene. Hymepamus ucxomsmmx — JTOKYMEHTOB
OCYLIECTBJISIETCS B IIPe/eIIax KaJeHAApHOTO To/a.

[Ipu peructpanum MCXOASLIEIO0 JOKYMEHTa B JKypHaje o00s3aTelbHO
YKa3bIBAIOTCS CIEAYIOIIME PEKBU3UTHI: JaHHble 00 ajpecare (damMuius, uMms,
OTYECTBO (PU3MUYECKOTO JIMIAa WM Ha3BaHHWE OPraHu3allid, MECTOHAXOXKJICHUE
[oJIy4aresisi), a TakKe KpaTKOe COJEp)KaHHE JOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTA H JIUCTOB IIPWJIOXKEHUSA, KOJHWYECTBO OSK3EMIUISPOB,
VCIIOJIHUTENb JOKYMEHTA, €r0 COUCIOJNHUTENN, KEM OH MOJIKCAH, a TAKKE€ OTMETKA
00 MCHOJIHEHUH JOKYMEHTA.

4.7. Ornpaska ucxomsanmx aokymentoB B [[UK Poccun, LMK Pb mno
kaHanam cBs3u ['AC «Bb1iOopsl» ocyliecTBiIseTCs NpeacenaTesneM (CeKpeTapem)
THUK nin OTBETCTBEHHBIM 32 BEJCHHUE AEIONPOU3BOJICTBA.

JIOKyMEHTBI 10 BOIIPOCaM (bopmupoBaHUS YUK
U OCYIIECTBICHHUS WX (PUHAHCHUPOBAHUSA, HATPAXACHUS U TOOUIPEHHS YICHOB
VYUK, cBeneHus O YHCICHHOCTHM H30HMparened, Y4YacTHUKOB pedepeHayma B
00s13aTE€IbHOM TIOPSAKE HAIpPaBISIIOTCS  (PENbABETEPCKON  CBSA3bIO, IMOUTOM WM
HAapOYHO.

WHble TOKyMEHTBI MOTYT OBITh OTIIPABIICHbI (ENbIBErepCKOl CBSA3bIO WIH
MoyTOM 10 ykazanuto npeacenarens TUK.

4.8. Jlna mepemaud WUCXOMSIIETO JOKyMeHTa Mo KaHamam cBsizu [AC
«BpIOOpBI» WM 3NEKTPOHHOM MOUYTON cetn VHTepHeT, OTnpaBisieMbld JOKYMEHT
oopMIIsieTcss B COOTBETCTBUU C TpeOoBaHUSAMU HCTPYKIMU MTOCIIE UX PETUCTPALIIH.

4.9. Tlpm ortnpaBke TejaerpaMmbl 0ojiee 4eM B YeThIpe ajpeca opopmiseTcs
IIOUIMHHUK, KOIIUA U J1BA DK3EMIULIPA MOANMCAHHOIO CIIMCKA PACCBUIKU C YKa3aHUEM
MOJIHBIX MOYTOBBIX (BKJIOYAsi MOYTOBBIM MHIIEKC) aapecoB. Ha Tenerpad nepenarorcs
IIOUVIMHHUK C OJTHUM JK3EMIUIAPOM CIIMCKA PACCBUIKHU M KOIHS TEJIETPaMMBbl, KOTOPast
C OTMETKOW O mepenade Tenerpammsl Bo3Bpamaercss B TUK u BMecTe co BTOpbIM
DK3EMIUIIPOM CIIHCKA PACCHUIKHU MTOAIINBAETCS B AEJIO.

4.10. Ilpu ormpaBke muchMa OOJee YeM B YEThIpE aJpeca COCTaBISIETCS
CIIUCOK PACCHUIKM YCTaHOBJCHHOU ¢opmbl (mpuioxkenue Ne 8), KoTOpbId
IIOANMCBHIBACTCS NPEACENATENEM, B €r0 OTCYTCTBHE — 3aMECTUTENEM IIpeAcenaTess
niu uHeIM wieHoM THUK, ucnomsstommm o6s3anHocTH npencenarens THUK. TTocme
PErucTpalyuy NTUCHMO TUPAKUPYETCS B HEOOXOAMMOM KOJIMYECTBE M OTIPABIISETCS.

Ecnu nucbMo wiu Tenerpamma HampaBiisieTcs He Oosiee YeM B YEThIpe ajpeca,
TO MOAMMUCHIBACTCS KAXIbIN IK3EMILISP.
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4.11. OrnpaBka JOKYMEHTOB IPOM3BOJIUTCS €XETHEBHO B 4Yachl PabOTHI

THUK, xpome BBIXOIHBIX U HEPAOOUUX TPA3THUYHBIX JHEH.

[Topsiiok OTpaBKU UCXOMA[IIUX JOKYMEHTOB IMOCJIE OKOHYAaHUS pabovero JHs,
B BBIXOJIHbIE M HEpaboure Mpa3JHUYHbIE JHU, B MEPUOJ MTOATOTOBKU U IPOBEICHHUS
u30upaTenbHBIX  KaMIIaHWW  ycTaHaBnuBaeTcs mpencemarenem THUK  nubo
onpexaensiercs pemennem TUK.

4.12.  JIoKyMEeHTBI C OTMETKOI O CPOYHOCTH JIOCTaBKU «BecbMa CpodHO» U
«CpouHO» 0POpPMIISIOTCA HE3aMETTUTENbHO, OTIPaBIsAoTCA o kKaHanaM cBsizu ['AC
«Bp1OOpBI», KaHamaMm (HAKCUMUIBHON CBsi3U, ceTH VIHTepHET, HAPOYHBIM WM
nepeaaoTcs B 0TaeN GeababerepcKoi CBS3M sl JOCTABKHU.

4.13. JlokymeHTBI 03 OTMETOK O(OpMIIAIOTCA MO Mepe MOCTYIUICHUS U
ornpasistorcss no kaHanmam cBsi3u ['AC «BwiOope» wim mepenaroTcss B OTAEIH
JIOCTaBKH (PeNbIbETepCKOi CBA3H, T/I€ OTIPABKA OCYIIECTBISIETCA B COOTBETCTBUU C
rpa(uKOM BBINOJHEHUS MAPUIPYTOB B ONITUMAJIBHBIE CPOKH.

4.14.  ]JlokyMeHTbI, HampaBisieMble TpaxkJaHaM II0 JOMalIHEMY aJpecy,
OTIPABISIIOTCSL  4Y€pe3 IOYTOBOE OTIEICHUE CBSI3M IPOCTBIMU  IOYTOBBIMU
OTIIPABJICHUSMH WJIM 3aKa3HBIMU [TMUCbMAMH.

4.15. JIoKkyMeHThI, TepeAaBaeMble O KaHajgaMm (HPaKCUMUIBHOW CBSI3H,
PETHCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM JJISl HCXOASAIIMX JOKYMEHTOB.

4.16. OrnpaBiasiemble  (MCXOJAIIME)  JTOKYMEHTHI, O(OpMIIEHHBIE C
HapylieHueM TpeOoBaHui WMHCTpyKUMH, K OTIpaBKE HE MPUHUMAIOTCS U
BO3BpAIIAIOTCS] UCIOJHUTEISIM Ha A0paboTKy. KoppecnonnaeHuuss Hecmy:keOHOTo
XapakTepa, B TOM YHCIIE JIMYHAsA KOPPECTIOHIEHINS, K OTIIPAaBKE HE IPUHUMAETCS.

4.17. Bu30BbI€ KOMWUU MCXOMSIIMX JOKYMEHTOB TIOMENIAIOTCS B JIEJ0 B
COOTBETCTBUM C HOMEHKJIATYpOU J€Jl TEPPUTOPUATIBHON KOMHUCCHUHU.

5. OcoGeHHoCTH PadOTHI C OOPAlIEHUSIMU TPAKIAH.
Opranuzanus JUYHOTO pUeMa

5.1. Opranuzanuss paboTel C OOpalICHUSIMU TPaKIaH OCYIIECTBISACTCS
B COOTBETCTBUU C pa3zesioM 2 MHCTPYKIMH C Y4ETOM OCOOEHHOCTEH, YKa3aHHBIX B
JTAaHHOM pasJere.

5.2. Ilucemennwsie  oOpameHuss TpaxaaH (mamee —  oOpaieHus),
noctynuBime B THUK, peructpupyroTcss ¢ UCHOIB30BaHUEM JKypHala OTACIHHO OT
JIPYTHX BHJIOB JOKYMEHTOB HE TO3/HEE TpeX JHEH C MOMEHTa MOCTYIUJICHHUS.
OOpaieHus, Kacarouuecs HapylIeHUH H30MpaTeNbHbIX MpaB TpaxaaH B MEPUOA
MOJIFOTOBKA W TPOBEJCHHUS BBIOOPOB M pedepeHIyMOB, PETUCTPUPYIOTCS B JCHb
nocryruienus: B TUK.

5.3. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSAETCS HAIWYHE BCEX BIIOKEHUH.
KonBepT 00s13aTeIbHO COXpaHsieTCs.
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OOGpamieHusi, cojaepKallue B  aIpPeCHOM YacTH TMOMETKY «JIuuHo,

paccMaTpuBarOTCs B OOLIEM MOPSJIKE B COOTBETCTBUU ¢ MHCTpYKITUEH.

[Ipu  peructpanuu  MOBTOPHBIX  oOOpamieHMi UM NPUCBAMBACTCS
OYEpPETHON PETUCTPALMOHHBIN HOMED, B )KYpHAJIE enaeTca oTMeTKa «lIoBTOpHOY.

Ecnu obparienre mocTynmio oT KOJUIEKTHBA 3asBUTENICH, TO TIPU PETUCTPALIUU
B PETHCTPAIMOHHON popMe cTaBUTCS OTMETKA «KOIEKTUBHOEY .

5.4. PeructpallMOHHBIA IITaMIl, COCTOSIIMA W3 MOPAIKOBOTO HOMEpPaA
oOpamieHusi U JaThl PETUCTpalldd, CTAaBUTCS, KaK NPaBWJIO, HAa IEPBOM JIUCTE
oOpalieHus B IpaBOM HMKHEM YTJIy HJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanuss mnocTtynuBImIMX OOpallleHH  OCYIIECTBISETCS B Mpeiesax
KJIEHIAPHOIO roja.

5.5. 3apeructpupoBaHHbIe OOpallleHUS pPacCMATPUBAIOTCS MpeaceaaTeNeM
THUK, 3aTtem mocie nepeHeceHusl yKa3aHHs M0 UCIOJHEHUIO JTOKYMEHTa B KypHal
MIEPENAIOTCS UCITOJTHUTENSM.

5.6. OoOpamenus, anpecoBanHele uneHam TUK, peructpupyrorcs B
YCTAaHOBJICHHOM IIOpsJIKE, JOKiaabiBatoTcs mnpencenarentro TUK, 3arem mnocne
IIEPEHECEHUSI YKAa3aHUs [0 MCIHOJHEHHIO JOKYMEHTa B JKypHal IepefaroTcs
VICTIOJTHUTEIISIM.

OOpaiieHns paccMaTpuBalOTCS B COOTBETCTBUM C  YKa3aHUSIMH 11O
UCIIOJHEHNIO JOKyMeHTa mnpencemarens THUK B mopsake, yCTaHOBIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.7. OO0pamuienusi, coaepxKalirie BOIPOCHI, PEIIEHNE KOTOPBIX HE OTHOCUTCS K
xomriereHunn THUK, noxnazasiBarorcs npencenarento TUK m mo ero mopydeHuro B
TEYEHUE CEMU KaJCHJAPHBIX JHEW CO [JHA PpErucTpaluy HaIpaBisSloTCI C
CONPOBOJIUTENIBHBIM MHCBMOM 3a €ro MOJIMCHI0 B COOTBETCTBYIOIIMN OpraH WIH
COOTBETCTBYIOILIEMY JOJDKHOCTHOMY JIMILY, K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCS
pELICHHE TOCTAaBIEHHBIX B OOpalIEeHUU BOMPOCOB, C YBEAOMIICHUEM 3asBUTEINS O
nepeaapecanuu oopaileHuii. B conpoBoAUTENTbHOM MHUCHbME OIOBAPUBAETCS MOPSIOK
HaIpaBJICHUs OTBeTa aBTOpy oOpallleHus, a TMpu HEOOXOIAMMOCTM — U B
n30MpaTebHYI0 KOMUCCHIO.

Eciu pelieHue mnOCTaBICHHBIX B OOpalleHUH BONPOCOB OTHOCUTCA K
KOMIIETEHIINM  HECKOJBKMX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIIPaBJIEHUSI WM COOTBETCTBYIOUIMX JTOJDKHOCTHBIX JIMII, KOIMHUS OOpalleHus B
TEYEHUE CEMHM KaJCHJApHBIX JHEHM €O [JIHA perucTpaluud HamnpaBiseTcsl B
COOTBETCTBYIOIHME OPraHbl MJIM COOTBETCTBYIOLIUM JTOJPKHOCTHBIM JIULIAM.

5.8. 3ampemraercs HaIlpaBJISITh oOparieHue Ha paccMOTpeHue
B TOCYJApCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYNPABJICHHS WU JTOJKHOCTHOMY
Uy, pelieHue wunu  JedctBue  (0e3neicTBHE) KOTOPBIX — OOKalyeTcs, 3a
UCKJIIIOYEHHEM CIIy4aeB, YKa3aHHBIX B 1.6 cT.75 @enepanbHoro 3akoHa «O0
OCHOBHBIX TapaHTHUSX HM30MpATENbHBIX NpPaB W MpaBa Ha ydyacTHe B pedepeHayMe
rpaxzaaH POy.
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5.9. Ecnum B COOTBETCTBUMM C 3alpeToM, YKa3aHHbIM B mojpasjaene 5.8

WHcTpykiuu,  HEBO3MOXXHO  HampaBuTh  oOpalleHHWe Ha  pacCMOTpEHHuE
B TOCY/JIApCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYMPABJICHUS WU JTOJKHOCTHOMY
JUITy, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHHUE IMOCTABJICHHBIX B OOpaIlCHHUH
BOIIPOCOB, OOpAaIlICeHHE BO3BPAIIACTCS 3asgBUTEIIO0 C PAa3bsICHEHWEM €ro TpaBa
00’aoBaTh COOTBETCTBYIOIIEE PEIICHUE MWW JCHCTBHE B YCTAHOBICHHOM IOPSIKE B
cyle.

5.10. OOpamenus, nmoctynuBmme B THUK, paccmaTpuBaroTcss B CpOKH,
YCTaHOBJIEHHBIE Mopa3aenamMu 8.5 u 8.6 MHCTpyKuuu.

B nepuon moAroToBKM M MNpPOBENEHUS BBIOOPOB M pePEepeHIlyMOB CPOKHU
WCITOJTHCHUSI OOpAIleHUH YCTaHABIMBAIOTCS B COOTBETCTBUHU C 3aKOHOAATEIIHCTBOM
P®, Pb o BeIOOpax u pedepenaymax.

Ecnu HeoOXoaumMo MPOMIIUTE CPOK PACCMOTPEHHSI OOpaIleHUs, UCTIOTHUTEITh
HE TIO37HEE YeM 3a TPU JHS JO UCTECUYCHHS CPOKA MOATOTOBKHA OTBETA MPEICTABIISICT
Ha umsa npeacenatens TUK nmoknaaHyro 3amucky ¢ 0ObsSICHEHUEM, 10 KaKOW MPUYHHE
HEBO3MOXKHO JIaTh OTBET B YCTAHOBJICHHBIN CpOK. MaKcUMalbHOE MPOJIJICHUE CPOKa
paccMoTpenust oopatienust coctaisieT 30 KalleHJapHBIX JTHEH.

3asgBUTEITIO HAMPABIISICTCS YBEAOMIICHHE O MPOJJICHUH CPOKAa PacCMOTPEHUS
ero ooparieHusl.

OOparmeHrs, Ha KOTOPBIC JAOTCSA MPOMEKYTOUYHBIC OTBETHI, C KOHTPOJS HE
CHUMAIOTCS.

5.11. B mnepuon wu3OMparenpbHON KaMIlaHWM, KaMmmaHuu pedepeHayma
MMCbMEHHBIE OTBETHI Ha OOpaIleHHs] O HAPYIICHUH 3aKOHA JTalOTCS B MATHIHEBHBIN
CPOK, HO HE TO3/IHEE JIHSI, MPEIIECTBYIONIETO THIO TOJIOCOBAHUSA, a TI0 OOpAIICHUSM,
MOCTYIUBIIIMM B JICHb TOJIOCOBAHUS WM B JICHb, CICAYIONINN 3a JTHEM TOJIOCOBAHWSI,
- HEMEIJICHHO.

Ecnu daxtel, comepikaiuecss B 0OpallleHUs X, TPeOyIOT TOMOJTHUTEIbHOMN
MIPOBEPKH, PEIICHUS TI0 HUM MMPUHUMAIOTCS HE TO3/THEE YeM B JCCATUIHEBHBIN CPOK.

Ecnin  oOpamenne ykasplBaeT Ha HapylleHHWE 3aKOHAa  KaHAWJIATOM,
n30upaTebHbIM ~ OOBEUHEHUEM, WHHUIIMATUBHOM TPYNION IO MPOBEIACHUIO
pedepeHyMa, 3TH KaHIWIAT, U30UpaTelbHOe O0BEIMHCHUE, HHUIIMATHBHAS TPYIIIa
no TpoBeneHUI0 pedepeHayMa Wid ero (ee) yMOJTHOMOYEHHBIE MPEICTaBUTENN
JOJDKHBI OBITH HE3aMEJTUTEIIEHO OTIOBEIICHBI O MOCTYIMHUBIIIEM OOpaICHUH U BIIpaBe
JaBaTh OOBSICHEHUS TI0 CYIIECTBY OOpaIeHusI.

THUK BmpaBe, B TOM 4YHCIE B CBS3M C IOCTYIHUBIIMMH OOpaIcHUSIMH,
oOpamarbCcsi ¢ TMPEJACTABICHUSIMHA O TPOBEICHUU COOTBETCTBYIOIIUX IPOBEPOK U
MPECEUCHUH HaApYIIEHWHW 3aKoHa B TPABOOXPAHUTEIBHBIE OpPTaHbl, OpTraHbI
WCIIOJITHUTEIILHON BIACTH. YKa3aHHBIE OpPTaHbl 00s13aHbI B MATHIHEBHBIA CPOK, €CIH
MIPE/ICTABJICHUE TIOJYYEHO 32 ISITh U MEHEE JTHEH JI0 THS TOJIO0COBaHUS, - HE TIO3HEE
JTHSI, TIPEANICCTBYIOIIETO JHIO TOJIOCOBAHMS, a €CJIM B JICHb TOJIOCOBAHUS WM B JICHb,
CJICIYIONTUH 3a JTHEM T'OJIOCOBAHMS, - HEMEJICHHO TPHUHITH MEPHI 10 MPECEUYCHUIO
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TUX HApyUIEHUH M HE3aMeMJUTENbHO NPOMH(DOPMUPOBATH O pe3yibTaTrax

oOpatuBlIytocsi kKoMmuccuro. Ecmu  (dakThl, coaepxamigecss B IPEACTABICHUH,
TpeOYIOT JOMOTHUTEILHON MPOBEPKU, YKa3aHHBIE MEphl MIPUHUMAIOTCS HE TO3/IHEE
YeM B JECATUAHEBHBIN CPOK.

5.12.  O6pamenus, nocrynuBmme B TUK BHe n3bupaTtenbHOl KammaHHH,
paccMaTpUBaIOTCS B CPOKH, ycTaHOBJIeHHbIE DenepanbHbiM 3akoHOM OT 02.05.2006
Ne 59-®3 «O mopsake paccMOTpeHHs oOparieHuit rpaxkaaH Poccuiickoit
denepauumny.

Ecnu HeoOXoaumo MpoaiiuTh CPOK PACCMOTPEHHUs OOpalleHusi, UCIOJIHUTEIh
HE TMO3/HEE YeM 3a TPHU JHS J0 UCTECUEHHS CPOKa MOATOTOBKU OTBETA MPEICTABIISCT
Ha ums npenceaarens TUK noxmannyro 3amucky ¢ 0ObsICHEHHEM, 10 KaKOW MPUYKUHE
HEBO3MOJKHO J1aTh OTBET B YCTAHOBJIEHHBIN CPOK. MaKCUMaJIbHOE MPOJJIEHUE CPOKA
paccMoTpeHust oopaiieHus coctapisieT 30 KaleHaapHbIX JHEH.

3asBUTENIO0 HANpAaBIAETCS YBEAOMJIEHHE O MPOJJIEHUH CPOKA PacCMOTPEHUS
€ro oOparicHusI.

OOparteHus, Ha KOTOpPbIE JAIOTCS MPOMEXYTOUHBIE OTBEThI, C KOHTPOJS HE
CHUMAIOTCH.

5.13. B cayuae nmoctymienus B TUK B ycTaHOBIEHHOM TOpSIIKE 3ampoca
roCyJapCTBEHHOI0 OpraHa, opraHa MECTHOI'O CaMOYIPABJIEHUS WIH JOJKHOCTHOIO
JUIA, paccMaTpUBaOUUMX OOpalieHue, JOKYMEHTBl U MaTepualibl, HEOOXOIUMBIE JIs
paccMOTpeHUs 00palleHus, PEACTABIAIOTCSA B TEUCHHUE 15 KaJleHIapHbBIX THEH.

5.14.  Ortger Ha oOpalleHue, B KOTOPOM HE yKa3aHbl (pamMiinst 3assBUTEIS UITU
ero MOYTOBBIA angpec (agpec 3MEKTPOHHOW TMOYTHI), IO KOTOPOMY HOJDKCH OBITH
HaIpaBJieH OTBET, He aeTcs. Takoe oOpallleHrne CIUCBHIBAETCS B JI€JI0 MpeceiaTeleM
TUK. B cayyae ecnu B 0OpallleHUH COAEPKATCA CBEACHHUS O MOJATOTABIMBAEMOM,
COBEpPIIAEMOM MWJIM COBEPUICHHOM TMpPECTYIUIEHWH, a TakXke O Jule, €ro
MOATOTABIMBAIOILIEM, COBEPILAIOIIEM WJIM COBEPIIUBILEM, OOpalIeHUE MO YKa3aHUIO
npeacenarens TUK nomymexxnut HanpaBieHUIO B IPaBOOXPAHUTEIbHBIE OPTaHBbl.

Ecnu TekcT obOpaleHust He MOAJNAeTCsl MPOYTEHHUIO, OTBET Ha oOpallleHue He
Jaercsi, M OHO  HE  NOMISKHUT  HANpPaBICHUIO  HAa  PacCMOTPEHHE
B TOCY/JApCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYNPABJICHHS WU JTOJDKHOCTHOMY
JUIy B COOTBETCTBUM C MUX KOMIETEHIMEN, O YEM B TEUEHHE CEMM KaJCHIApHBIX
JHEH CO JHS perucrpauuu oOpalleHHs COOOLIAETCS 3asBUTEN0, HAIpaBUBLIEMY
oOpaitieHue (eciy ero paMuiiis U MOYTOBBIN apec MOJIIAI0TCs TPOUTECHHUIO).

Ecnu B oOpaiieHnn yka3zaH ajpec 3JIEKTPOHHOM MOYTHI, TO OTBET 3asIBUTEINIO
MOKET OBITh HAampaBjieH MO JJEKTPOHHOHM MouTe, B BHUJAE 3JIEKTPOHHOTO oOpasza
nokymenra B ¢popmare .pdf.

B cnyuae, eciu TEKCT MUCbMEHHOTO OOpallleHUS HE MO3BOJIAET OMPEICIHUTH
CYTh MPEAJIOKEHHUS, 3asIBJICHUSI WX 5Kajlo0bl, OTBET Ha OOpalleHNe HE JaeTcsl, 1 OHO
HE MOJUIeKUT HANPABJICHUI0 HA PACCMOTPEHUE B TOCYJApPCTBEHHBIM OpraH, oprax
MECTHOTO CaMOYIpPaBJICHUS WM JOHKHOCTHOMY JIMIy B COOTBETCTBHUM C UX



26
KOMIIETEHIIMEeH, O YeM B TEUYEHHE CEMHU JIHEW CO JIHS perucTpanuud oOpaiieHus

coO0IIaeTCs rpakIaHuHy, HAlIPaBUBLIEMY OOpallieHue.

5.15. OOpameHnus, B  KOTOPBIX  COJAEpPXKAaTCs  HEIEH3ypHbIe  JUOO
OCKOpPOUTETbHBIC  BBIPDAKEHUS, YIPO3bl JKU3HH, 3J0POBBI0O M  HMYIIECTBY
JOJKHOCTHOTO JIMI[A, a TAK)KE YJICHOB €r0 CEMbH, OCTAIOTCs 0€3 OTBETA IO CYIIECTBY
MOCTABJICHHBIX B HEM BOIIPOCOB, a 3asBUTENIAM COOOIIACTCS O HEIOMYCTUMOCTHU
37I0yHOTPEOJICHUS IPABOM.

5.16. OOpaieHue, B KOTOPOM oOXKallyeTcsi CyAcOHOE pellleHue, B TCUCHHUE
CEMHU KaJEHJApHbIX JHEH €O JHS pEerucTpaluud BO3BpallaeTcsl 3asBUTEINIO,
HaIlpaBUBILIEMY OOpalleHue, C pa3bsICHEHUEM IMOpsiaKa O0XKalOBaHUSA JTAHHOTO
CyZIeOHOTO pEeIIeHUSI.

5.17. Ecmu B oOpamieHHH COJEPKUTCS BOMPOC, HA KOTOPBIA 3asiBUTEIIO
HEOJTHOKPATHO (7Ba paza u OoJiee) aBaauCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HamnpaBlICHHBIMUA OOpAIIEHUSIMU, W TPH STOM B OOpaIIeHUH HE
IPUBOJATCS HOBBIE 1I0BO/IBI M OOCTOATEIBCTBA, TO MEPENUCKA MO0 JTAHHOMY BOIPOCY €
3asBUTEJIEM IMIPEKpaIaeTCs, 0 UYeM eMy Hampasisiercs yBegomiieHnue. [Ipu stom B PK
oOpaiieHust Jenaercs 3amuch (OTMETKAa) O TOM, 4YTO IMEpenHcKka C YKa3aHHBIM
3asBUTEJIEM CUUTACTCS 3aBEPLIEHHOM.

Ecimu ot 3asBuTENA, ¢ KOTOpHIM Tepenucka Oblaa MpeKpalieHa, MOCTymaeT
ouepesHOe OOpaleHNe 0 TOMY e BOIPOCY, TO MMCbMEHHBIA OTBET Ha HETO MOXKET
HE J1aBaThCsA, @ cCaMo OOpallleHNe HAMPaBISIeTCS B JIEINO.

5.18. OOpamenusi, nocrynuBmme Ha odunuansubeiii caiit TUK B cetn
WHTEepHET, pPErucTpupyroTcsi C UCHOJIb30BAHUEM PETUCTPALMOHHBIX (OpM U
paccMaTpuBaIOTCS B YCTAHOBJIEHHOM Tmopsake. OTBETbl Ha Takue OOpalieHUs
HANpaBISIOTCA TI0 TOYTOBBIM WJIM DJIEKTPOHHBIM  ajpecaM, YKa3aHHbIM B
oOpaleHusIX.

dopma mpenocTaBieHus HHGOPMAIUN OMpEIeNsIeTcs aBTOpOM 3ampoca. B
cllydae eclid MpeJocTaBlIeHre HH(GOpMaIMK B 3amparirnBaeMor ¢opMe HEBO3MOXKHO,
OHa MPEJI0CTABISIETCS B TOU (DopMe, B KaKOW UMEETCs B M30MPATETLHON KOMUCCHUH.

B caywae ecnu 3ampammBaemasi wHGopMainus OnmyOJMKOBaHAa B CPEICTBAX
MaccoBoil uHpopmanuu JmO0 pasmenieHa B ceTtd HWHTepHeT, u3OMparenbHas
KOMHUCCUSI B OTBETE€ Ha 3allPOC MOXKET OTPaHUYHUTHCS YKa3aHHUEM Ha3BaHUS, JAThI
BBIXO/Ia M HOMEpa CpeACTBa MaccoBOM HWH(pOpPMAaIMU, B KOTOPOM OIyOJWKOBaHA
3anpaimuBaeMasi HHpopMalus.

5.19. Opranu3zanus JTUYHOTO MpUEMa.

5.19.1. JInunerit npuemM BeneTcs npejaceaaresieM (3aMecTUuTeNIeM IpeicenaTers,
CEeKpeTapeM, YieHaMH) TePPUTOPHAIBHONW KOMHCCHH TIO0 MPEIBAPUTEIHHOM 3aIlnch
1o rpaduky, yTBepK1aeMoMy IpeceaareaeM TepPUTOPUATbHON KOMUCCHH.

3anuch Ha TPUEM MOXKET OCYIIECTBISATHCS MO TeAEPOHY U MO MUCbMEHHOMY
3asBJICHUIO, TIOJJAHHOMY B YCTAHOBJICHHOM TIOPSIZIKE.



27
[To Hambonee CI0KHBIM BOIIpoCaM, IOJJICKAIIMM PACCMOTPCHUIO B XOJ€

JUYHOTO TpHeMa, MOTYT TMpeABAPUTENIbHO MPUHUMATHCS TMOSICHEHUS Kak B
MMCbMEHHOM, TaK U B DJIEKTPOHHOM BHUJIE.

Nudopmanus o mopsiake TpueMa  pa3MemiaeTcs  Ha - cailiTe  Win
uHpopmarmonnom cterne TUK.

5.19.2. Tlpm 1uyHOM TpUEeME 3asABUTEIb TPEABIBISICT JTOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JINYHOCTb.

Benenne nauYHOrO mpHeMa MOXKET COMPOBOXKIAThCSA ayauo- U (WIK)
BU/JIC03aIMCHIO, O YEM 3asBUTEIIb YBEAOMIIAETCS JI0 Havaja mpuema.

5.19.3. B xozae npuema BefeTcs )KypHal yyeTa, B KOTOPbIA BHOCATCS JIaHHBIE O
3asiBUTENIC, KPaTKOE coliepkaHue oOpaIeHus, pe3ybTaT ero pacCCMOTPEHUS, a TAKKe
TOJDKHOCTH ¥ (paMUJIHS JIUIIA, TTPOBOISAIIETO TTPUEM.

Ecnim  wm3noxeHHele B yCcTHOM  oOpamieHur  (akThl HE  TPeOYIOT
TOTIOJTHUTEIPHOW TPOBEPKH, OTBET HA OOpAIICHHWE C COTJIACHS 3asABUTEIS MOXKET
OBITH JIaH YCTHO B XOJI€ JIMYHOTO MPUEMa, O YeM JEJIAeTCs 3alKCh B )KypHaJe ydera.
[To mpochbe 3asBUTENSA, U3JT0KEHHON B XOJ€ MpHEMa, JaHHBIM €My OTBET MOXKET
ObITh HamNpaBJieH 3asBUTEII0 B NHUCHBMEHHOM (opmMe C COONIOACHHUEM CPOKOB,
ycTaHOBJICHHBIX MHCTpyknmei. Ecnu m3nokeHHBIE B YCTHOM OOpameHuu (haxTel
TPeOYIOT MOTOJHUTEIHLHON MPOBEPKHU, 3asIBUTETH B X0/ TIprieMa HHHOPMHUPYETCS O
TOM, 9YTO TUCHMEHHBIN OTBET Ha OOpaleHrne OyIeT eMy HalpaBJICH B YCTAHOBJICHHOM
TOPSIZIKE.

Ecnu B ycTHOM oOpalieHuu coJepikKarcs BOMPOCHI, pPEHIEHHE KOTOPBIX He
BXOJIUT B KOMITETCHIIMIO U30MPATETbHON KOMUCCHUHU, 3aSBUTEIIO JACTCS Pa3bsCHEHUE
O TOM, Ky/Ia U B KAKOM TIOPSIJIKE €My CJIeayeT 0OpaTUTHCA.

B xoxe nmuuHOTO TIpHieMa 3asSBUTENIO0 MOXKET OBITh OTKA3aHO B JajbHEHIIIEM
paccMOTpeHUU OOpalleHus, €CJiM €My paHee ObUI JaH OTBET IO CYIIECTBY
MTOCTABJICHHBIX B 0OpaIiCHNH BOTIPOCOB.

B cnydae rpy0oro, arpecCMBHOIO TMOBEICHUS 3asgBUTENST IPUEM MOXKET OBITh
npekpainieH. [Ipy HeoOXOAMMOCTH MOXET OBITh BBI3BAH COTPYAHHK OXPaHbl WM
MIPaBOOXPAHUTENIbHBIX OpraHoB. MHbopmalns o moBeeHnr 3asBUTENST OTPAKACTCA B
KypHaje yJyerTa.

5.19.4. TlepenanHble HAa TpUEME 3asIBUTCIIIMH OOpAIICHUS PETUCTPUPYIOTCS
C WCIIOIB30BAaHWEM PETUCTPAIMOHHBIX (OPM W PaCCMaTPUBAIOTCS B TIOPSIKE,
YCTaHOBJICHHOM HACTOSIIIM Pa3ciioM.

6. IloaroroBka, ogopmiieHue, BHINTYCK, Y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeJaHUAX TEPPUTOPHAIBHON KOMUCCUH

6.1. dopmupoBaHue IpoeKTa MoBecTKU aHs 3aceqanus THUK.
6.1.1. TIlpoext moBectku nHsa 3acenanus TUK ¢opmupyercs npencenarenem
(cexperapem) (mpuioxkerue Ne 19 «O6pazen opopMIICHHS MPOSKTa MOBECTKH JTHS
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3acenanus THUK») TeppuropralibHOM KOMUCCMHM B CPOKH, YCTAHOBJICHHbBIC

pernamentoM THUK, Ha ocHoBaHuu 1miaHoB pabotel u pemienunit TUK, nmopydenuit
npeacenarens TUK, noctynuBmmx 10KyMEHTOB.

6.1.2. Unenst THUK BmpaBe mpemioXUTh BHECTH B MPOEKT MOBECTKU JHS
3acellaHrs BOIIPOCHI, HE MPEIyCMOTPEHHbIE IIaHaMH padoThl U pemeHusmMu THUK,
IIPU yCJIOBUM HAJIMYMS NOATOTOBJIEHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOIIPOCHI BKJIKOYAKOTCS B MPOEKT NoBeCTKM 1HA 3acenanus THUK mpu
nucbMeHHOM oOpatmennn wieHa THUK, no nuHunmaTuBe KOTOPOro BOIPOC BEIHOCUTCS
Ha 3acefganue, Ha ums npexaceaarenss THUK, B KOTOpoM yKa3bIBaeTCS Ha3BaHUE
BOIIPOCa, JOKJIAMYMK M Jara MEPEeNadyd COrJAaCOBAHHOTO MPOEKTA PEIICHUS H
MaTepUAIIOB K HEMY CEKPETAPIO TEPPUTOPHATBHON KOMHUCCHUH.

6.1.3. CornacoBaHHBIIl C TMpeaceaaTeNieM TEPPUTOPUATHHON KOMUCCHUU U
noanucanubld - cekperapeM THUK npoexkr mnoBectkn pgHa 3aceganus THUK
THpaXUpyeTcs 11 pacchuiku wieHam THUK.

6.1.4. Unenam TUK c¢ mpaBom pematomiero rojoca, uieHam THUK ¢ npaBom
COBELIATEIBHOIO TIO0JIOCA M NPEACTABUTEISAM IIOJUTUYECKUX IAPTUA IPOEKT
noBecTku nHA 3acenaHuss THUK Moxker ObITh pa3ociaH Ha yKa3aHHbIE WMU
AJIIEKTPOHHBIE IOYTOBBIE aJipeca B ceTH MIHTepHeT.

[Ipoexkt mnoBectkn pAHsA 3acemanuss THUK Moxker OBITh pa3MellleH Ha
odpunuansHoMm caiite TUK.

6.2. [loaroroBka IOKYMEHTOB MO BOIIPOCaM, BKIIOUYEHHBIM B IPOEKT
noBecTku qHs 3aceqanusa THK.

6.2.1. JIoKyMeHThl IO BOINPOCAM, BKJIIOYEHHBIM B IMPOEKT IMOBECTKU HS
3acemanuss  TUK, roroBsarcs wuneHamum THUK, 3a koTopeiMH 3aKperuieHbl
COOTBETCTBYIOILIME HAIPABJIEHUS IEATEIBHOCTH,

6.2.2. ITlpeacraBisieMble K PAacCMOTPEHHUIO IOKYMEHTHI TOJKHBI BKIIFOUATh
O3arJIaBJICHHbI TMPOEKT PEIIeHUs] C MNPUOOIIEHHBIMU K HEMY MOJIMHHUKAMU
JOKYMEHTOB, ITOCITYKMBIIMX OCHOBAHHMEM JUJISI PACCMOTPEHUS BOIIPOCA HA 3aCEIAHUUN
THUK, mi6o mpoekT nmuchMa, MojyIeKaliero coriiacopanuto Ha 3acemannu TUK, mpu
HEOOXOMMOCTH — MOSICHUTENBHYIO 3aIIUCKY 110 pacCCMaTpUBa€MOMY BOIIPOCY.

6.2.3. IIpoekThl JOKYMEHTOB (BKJIOUas NPUIOKECHHS) JUIsl BU3UPOBAHUS
JIOJKHBI TIPEACTABIATBCS B CPOKH, ycTaHOBJIeHHbIe mpenceaareneMm TUK. Busbl
MPOCTABJISIIOTCS B KOHIIE TEKCTa MPOEKTa pElIeHUs JU00 Ha 0OOPOTHOM CTOpOHE
MOCJIETHETO JIUCTA MPOEKTA JOKyMEHTA (BKIIOYAsk TPUIIOKEHUS ).

6.2.4. Hcnonuurenp oOecnieunuBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOEKTE PEIICHHUS, TaK U B MPUIOKEHHUIX K HEMY.

6.2.5. Tlamku ¢ TOKyMEHTaMH, MOJICKANTUMHU PACCMOTPEHHUIO HA 3aCeAaHNH,
KOMIUIEKTYIOTCSI B COOTBETCTBHM C MPOEKTOM NOBECTKH JHsS 3acemanusa TUK wu
pasnarorcs uieHam THUK B cpok, yctaHnoBneHHbid pernamentom THUK.
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Ecan unen TCppHTOpH&HBHOﬁ KOMHUCCHH HAXOJUTCA B OTIIYCKC, KOMaHAUPOBKE

WIH OTCYTCTBYET IO OOJIE3HM, IpEIHA3HAUCHHAas I HEro namka ¢ JOKyMEHTaMHU
OCTaeTCs 10 €r0 BO3BPALICHHUS Y OTBETCTBEHHOIO 3a MOJArOTOBKY 3aCEIaHHUS.

Unenam THUK ¢ mpaBoM COBEIIATENBHOrO TOJIOCA, MPEACTABUTENISAM
NOJINTUYECKUX TMapTUH Marepuanbl MOTYT I[EpefaBaTbhCid Ha YKa3aHHbIE HWMU
AIIEKTPOHHBIE MOYTOBBIE ajpeca B CETH VHTEpHET W mepea HayajaoM 3acelaHdus, a
JULAaM, TPUTJAlIeHHbIM Ha 3aceJaHue, MaTephasibl MO0 BONPOCY, HAa KOTOPBIA OHH
IIPUTIIALIEHBL, IEPENAOTCS TIEPE]l HAYaJIOM 3aCEIaHMUs.

6.2.6. Ilepen HauagoM 3acefaHMss  OCYLIECTBIIIETCS  pEruUCTpalus
IIPUTJIALICHHBIX Ha 3aCeAaHMe JIML, CIIMCOK KOTOPBIX NPEACTABIAETCS MPEACENATENIO
U CEKPETApIO TEPPUTOPHATIBHON KOMUCCHH.

6.2.7. Ha 3acemanum TeppUTOPUAIBHON KOMHUCCHUHU BEIECTCS MPOTOKON M
MOKET MPOU3BOJUTHCA AyAUO3aNUCh (BUIE03aINCh). B cilydae nmpou3BoacTBa ayauo-
unu (Buneo) 3amucu wienbl TUK W npurnameHHble yBEAOMIISIIOTCS 00 3TOM 10
OOBSIBJICHUSI TIOBECTKHU JHSI 3aCe/laHusl.

Aynuo3zanuck (BUI€03aINCh), ocyliecTsiseTcs cekperapem TUK nmubo onHum
n3 wieHoB THUK ¢ mpaBoM pemiaromero rojioca, MpUBICYEHHBIM CHENUATMCTOM 10
pemennto TUK, ykazanuto npencenarens TUK.

IIpu HeoOxomumoctu mno pewenuto TUK, ykazanuro npencemarens THUK
MPOU3BOJIUTCS paciiuPppoBKa ayauo3anucu (Buaeo3amnucu) 3acenanus TUK

Aynuozanuchk (Buaeosamnuch) 3acemanuii TUK u uHBIX MepompusiTuii mocie
oopmiieHuss pacmiuPpoBKM 3amuch Ha OyMa)KHOM HOCUTENE XpaHsiTcs IO
MUHOBaHHMH HaJOOHOCTH, JINOO HE paHee YeM Yepe3 TPUALATh AHEH, CTUPAIOTCA.

6.3. Brimyck 1oKymMeHTOB, paccMOTpeHHBIX Ha 3acenanuu THUK.

6.3.1. oxymeHTsl, paccMoTpeHHble Ha 3acenanuu THUK, B ciydae, ecnu B
XO0Jle 3acellaHds BHOCUJIIUCh HW3MEHEHMs, JOJDKHBI OBbITh J10paboTaHbl, a 3aTeM
MOJANKCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox mopaboTKu TOKYMEHTOB HE JOJDKEH MPEBBINIATH TPEX pabounx
JTHEH 1mociie JHS 3aceaHusl, €CJIM MHOM CPOK He oIpesesieH (peiepanbHbIM 3aKOHOM U
(nnn) 3akonoM Pb, permamentom TUK win He oroBopeH Ha 3ace1aHuH.

6.3.3. Ilpu nopaGoTke JOKyMEHTa WCIOJHUTEIb BHOCHUT B  TEKCT
COrJacoBaHHBIE B  XOJ€ 3acelaHMs H3MEHeHud. B cioydae  npuHATHA
TEPPUTOPUAIBHOM  KOMHCCHEH pelIeHHs O HEOOXOOUMOCTH KOHTpPOJIS 32
BBITIOJIHEHUEM PELICHUS! €r0 TEKCT JOMOIHSAETCS MyHKTOM, B KOTOPOM Ha3HAYaroTCs
JINIA, OTBETCTBEHHBIE 32 UCTIIOJHEHUE, U ONIPEACIIAETCS CPOK UCTIOIHEHHUS.

6.34. Ilpu HeoOxogumocTH, B CiIy4a€ BHECEHHMS B  JOKYMEHT
COTJIACOBAHHBIX HA 3aCEJaHUM M3MEHEHMU, OH Busupyercsa y wieHoB THUK, BHecmmx
B XOJI€ 3aCEIaHNsl COOTBETCTBYIOLIUE NPEIIOKEHHUS.

Bussl npocraBisitorcs Ha 000pPOTHON CTOPOHE MOCIEAHEro JIMCTa JTOKyMEHTa
(peweHust, TPUIIOKEHHUS).
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6.3.5. Ecam Bompocsl, coxepxkamuecs B pemennun THUK, kacarorcs

JEATEIIBHOCTH OJHOW WJIM HECKOJIbKUX CTOPOHHHMX OpraHu3aluid, K JIOKYMEHTY
MpUJIAraeTcss JHUCT COIJJaCOBaHMsS, B KOTOPOM YKa3blBa€TCsl HAMMEHOBAaHUE
OpraHu3alid, JOJDKHOCTh, MHUITHAIBI U (paMuIusl JOHKHOCTHOTO JIUIA, ¢ KOTOPHIM
ATOT JOKYMEHT COIJIaCOBAH, U CTABUTCS €T0 JINYHAS MOIIHUCH.

CornacoBanue MoxkeT 0hopMIISIThCS Ha nocieiHeM Jincte pemenus TUK.

6.3.6. K odopmiaeHHOMy [ TOAMUCAHUS PEHICHUIO HCIIOTHUTENb
MpUIAaraeT CHUCOK JOHKHOCTHBIX JUI[ (OpraHu3anuii), KOTOPBIM HaIpaBlsieTcs
pemenne TUK (mpunosxenue Ne 9).

B crnucok BkItOYarOTCs JUIa, KOTOpble OyAyT 3aJeHCTBOBAHbI B pead3aliuu
MPUHATOTO JOKYMEHTA WIIN JOJDKHBI OBITH TPOMH(POPMHUPOBAHBI O €TI0 COACP)KaHUN U
KOTOPBIM 3TOT JOKYMEHT JIOJDKEH OBITh pa30CyaH.

Coucok  pacChUIKM  JOKYMEHTOB — MOJAMHUCHIBACTCS  UCIOIHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenue noanuceiBaeTcs npeacenarenaem u cekperapem THUK.

Ecnu nHa 3acemanmum TUK npencenarenbCTBOBall 3aMECTUTENb IPEACEAATENS
THUK, cekperapp THUK wunu ogun u3 unenoB THUK c mpaBom pemiaromero rosioca, a
Takxke ecnu noaHomouusa cekperaps THUK ocymectBisin oaun u3 wieHoB THUK c
MIPaBOM PENIAIOIIETO T'0J0ca, TO MOANUCH B MPOTOKOJE, HA PEIICHUH OPOPMIISIIOTCS
CJIEAYIOIINM 00pa3oMm:

«3amecturens mnpexncenarens THUK» — B ciaydae BpeMEHHOro OTCYTCTBHS
npenacenarens TUK;

«Ucnonusrommii o6s3anHOCcTH Tipencenarenss TUK» — B ciydae BpeMEHHOTO
orcyrcTBUsl 3amecturenas npeacenarenss TUK npu wHammumu pemenus THUK o
Bo3siokeHun Ha cekperaps TUK nu6o omnoro u3 wieHoB THUK ¢ mpaBom
pemaronero rojioca nosmuomounit npeacenarens TUK;

«Mcnonusirommii  o0s3aHHOCTH cekperaps THUK» — B ciywae Hamuuus
pacniopsikenus npeacegatens TUK unu ucnonusoniero o0s13aHHOCTH TIpeAceaaTeNs
THUK o Boznoxenun Ha omHoro u3 wieHoB THUK ¢ mpaBoM pemaromero rojaoca
nosHoMounit cexpetraps TUK nub6o mpu Hammuum pemenus TUK o Boznokennn Ha
onnoro u3 wieHoB THUK ¢ nmpaBom pemaromero ronoca nonHomounu cekperaps TUK.

6.3.8. Ilocme moamucanuss peEIICHUS PETUCTPUPYIOTCSA TMpeceaaTeaeM
(cexperapem) THUK. Ha npokymeHTax ¢ CHOUCKaX PacChUIKM IPOCTaBISETCS
pEruCTPalMOHHbIA HOMED.

6.3.9.  Pemenus HyMepyrTCs B XPOHOJIOTHYECKOM MOCIEI0BATEILHOCTH B
MpeJesiax CpoKa IIOJHOMOYMW TEPPUTOPUAIBHOM KoMuccuu. Homep pemenus
COCTOMT W3 HOMEpa IMPOTOKOJIA 3aCeHaHUsi U MOPSAKOBOIO HOMEpaA pPELICHHS,
pa3zieJICHHBIX KOCOM YepTOM M OTIEICHHON OT HUX Aehucom Iudpsl, 0003HAYAIOIICH
HOPSAIKOBBIA HOMEP COCTaBa N30MpaTeabHON KoMUCCHH (Hampumep: 1/8-5)

6.3.10. VYka3zaHHBIE BbIIIE PEKBU3UTHI BHOCSITCS B PETUCTPAIMOHHYIO (hOpMY.
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6.3.11. PaspemieHue Ha THPAKUPOBAHHE JOKYMEHTOB B HEOOXOIUMOM

konuuectBe gaet npeacenarens TUK. JJokyMeHTbl THPaXKUPYIOTCS OTBETCTBEHHBIM
3a MOJITOTOBKY 3aceJJaHusl B COOTBETCTBUM CO CITMCKOM PACCHUIKH, HA KaXKJI0M KOMUU
JIOKYMEHTA NPOCTABIIAETCA MeYaTh, yAOCTOBEpstomas noanucu npeacenarens TUK u
cekperaps THK (6e3 Bocipou3BeieHHs TOAMHUCEN ).

6.3.12. Komus pemenus TUK nHampapisercs rpakaaHuHy B cllydae, €CIH
ero oopamenne B THUK mocimykuno OCHOBaHHMEM [JIsi pacCMOTPEHHMs BOIIpoca Ha
3acemannu TUK.

6.4. Odopmuenue nporokoina 3acenanust THUK.

6.4.1. IIporokon 3acenanust TUK odbopmisierca Ha OnaHke (mpuiokenue Ne
4) B cpoK, ycTaHOBIICHHBIN pernmamenTom THUK.

6.4.2. IIporokon 3acemanusi MOXET O(QOPMIIATHCA B TMOJHOM WM KPaTKOH
dbopme.

6.4.3. Texkcr nmporokona 3acenanus TUK cocTouT u3 1Byx yacteid — BBOJIHOM
1 OCHOBHOM.

6.4.4. B BBOJIHOI YacTW MPOTOKOJA YKA3bIBAIOTCS (DamMIIMS U WHULIUAIIBI
npencenarenss THUK (mpencenaTenbCTBYIOMIET0), a Takke MPUCYTCTBYIOUIUX
3amecturens npeacenarens TUK, cexperaps TUK un uneno TUK, B ToM yucne c
IPaBOM COBEIIATENIBHOTO TOJOCAa M JUI, MPUTTANICHHBIX Ha 3acelaHue, B
an(aBUTHOM HOPSIKE.

Hlomyckaercst  odopmiIeHHE TMPUCYTCTBYIOIIMX OTACIBHBIM  CIIHMCKOM C
yKa3aHUEM WHULIUATIOB, haMUiuii U JoipKHOCTeH. CIMCOK mpuiaraercst K mMpoTOKOIY
3ace/laHusl.

6.4.5. TloBecTka JgHS BKJIIOYAETCS] B BBOJHYIO YacTh MPOTOKOJa. OHA COCTOUT
U3  TIEPEUYHUCIICHUSI  BOMPOCOB, KOTOPbIE  OOCYXJAOTCS  Ha  3acelaHuu
U 3aKperuIsieT TOCJeN0BaTeIbHOCTh MX OOCYXAeHUS U (GaMIWINK JTOKJIaT4YUKOB
(BBICTYMNAIOILIUX ).

Kaxapiit Bompoc MOBECTKU JHS 3acelaHusl HyMepyeTcs: apaOckoi udpoi, ero
HauMeHoBaHue GopmynupyroT ¢ npemiora «O» wim «O6». Tlo kKaxaoMy MYHKTY
yKa3bIBaeTCs JOKIaMuuK W (opma TpeacTaBieHHus Bompoca (IOKJIaa, OTYET,
coobtienue, nuHpopmarus).

6.4.6. OcHOBHas 4acTh IPOTOKOJIA 3aCEIaHUS COJASPKUT CTOJIBKO Pa3/eliioB,
CKOJIbKO ITYHKTOB BKJIIOUCHO B TIOBECTKY IHSA. B COOTBETCTBHMM ¢ HEH pasmensl
HYMEPYIOTCS.

Kaxnpiit pazaen cocrout u3 tpex yvactei: «CIIYIIAJIN», « BBICTYITIIN»,
«PEIINJIN», xoTOpble mne4yaTarTCss OT TPaHULbl JIEBOTO MOJISI MPOIMKUCHBIMU
OyKBamH.

B yvactu «CJIIYIIAJIM» KpaTko M31araeTcs TEKCT BBICTYIUICHHS JTOKJIAIUHKA.
Nanmmanel w  QamMuwiams  JOKJIAAYMKa  II€YaTaloTCsa ¢ KPAacHOM  CTPOKH
B UMEHHUTEIILHOM TMajeXe. 3amuch JOKJIaga W3JIaraeTcss OT TPEThEro Jinia
CIMHCTBEHHOTO YHCJIa ¥ OTACIASTCS OT (paMminu THpe.
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Ecan Ttekct AOKJIaJga MHpuiaractCia K IIPOTOKOJY, TO HCIIOJIB3YCTCA CChbLIKa

«Texcr nokana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAKONIME W aBTOPHI
BOIIPOCOB. MHUIIMabl U (paMuiIusl BBICTYIAIOMIETO M€YaTal0TCs ¢ KPaCHOM CTPOKH B
MMEHUTENBHOM  manexe. Kparkasg 3amuce  BBICTYIUIEHMS 1O CYIIECTBY
paccMaTpUBaEMOTro BoIpoca (M0 pEelIEHUIO NPEICEaaTENbCTBYIOIET0) U3JIaraeTcsl OT
TPETHETO JINIA €AMHCTBEHHOTO YHCIIA.

Ecnu TeKCT BBICTYIUIEHUS IPUJIAraeTcs K MPOTOKOITY, TO UCIOJIb3YETCS CChLIKA
«TexcT BBICTYIIIICHUS IPUIIATaeTCs.

B wactu «PEIINJIN» oTpaxkaeTcs NpHHATOE pEIICHHE IO 00CYXIaeMOMY
BOIIPOCY.

Copepxanrie 0coOOTO0 MHEHHS, BBICKa3aHHOTO BO BpeMsl OOCYXICHHUS,
3aIIMCBIBACTCSI B TEKCTE IIPOTOKOJIA IIOCIE COOTBETCTBYIOUIETO PELICHUS WIH
opopMisieTcss Ha OTAEJIBHOM JIMCTE W TOMEMIAETCS IOCJIE€ COOTBETCTBYIOLIETO
pELIEHHUs.

6.4.7. Ilporokon 3acemaHusi MOJIIMUCHIBACTCS IMPEICENAaTeILCTBOBABIIUM Ha
3acemannu U cekperapeM TUK (wmm wienom THUK, MCHONHSABIIMM OOSI3aHHOCTH
cekperaps TUK).

6.4.8. Ilocne moamucaHus MPOTOKOJBI PETUCTPUPYIOTCS C MCHOIB30BaHUEM
peructpaunoHHbIX (popM. [IpoToKOIbI 3aceqaHnil HyMEPYIOTCS B XPOHOJIOTHYECKOM
IIOCJIEN0BATENBHOCTH B ITpeaenax cpoka noamaomoun TUK.

6.4.9. IIporokonsl 3acenanuii TUK, npuoOiiieHHbIE K HUM PEIICHUS BMECTE
C MarepuajaMu, TMOCITY>KUBIIMMH OCHOBaHHUEM JJii MX MPHUHATUS, OCOOBIMU
mueHusMu wieHoB TUK xpanstcs y mpencenarens (cekperapss WM TPakJaHCKOTO
CITy>Kalllero, OTBETCTBEHHOTO 3a BeleHue nenomnpousBojictBa) THUK, a 3arewm,
o opMJIEHHBIE B COOTBETCTBUU € TpeOOBaHUAMH MHCTPYKIUH, IEPEIAIOTCS B apXUB.

7. OdopmiieHne NPOTOKOJIOB 3acefanuii padounx rpynn TUK

7.1. Ilpotokonsl 3acenanuii pabouux rpynn THUK odopmistores cexperapem
paboueit rpynmnbl (mpustoxkenue Ne 20 «O6pazenr opopMIIeHUST TPOTOKOJIA 3aCeTaHUS
pabouelt Tpynmb»)

7.2. IIpoTtokon 3aceganusi paboueld TPynmbl MOAMUCHIBACTCA TpenceaaTeIeM U
CEKpETapeM 3aceIaHusl.

7.3. IIpoTokosl 3aceqanuii pabodel TPyMIbl HyMEPYIOTCS B XPOHOJIOTUYECKOM
MOCJIEIOBATEIBLHOCTH B TpeJieyax KaJleHJapHOro roja, JMOo Cpoka JesATEIbHOCTH
paboueii rpynmsl (HarpuMmep, npoTokos Ne5 ot 21 HosiOpst 2018 roxa).

7.4. TlpoTokonbl 3acelaHuii W peuieHust padodeil Tpynmnbl BKIIOYAKOTCA B
HOMEHKJIATYpy 17 U30UpaTebHOU KOMUCCHH.
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7.5. B ciuydae paccmoTpenusi Bompoca Ha 3acegannn THUK mnoanmuHHbIE

HK3EMIUISPBI TPOTOKOJIOB U pelIeHUi padoueil rpymbl MpUoOIIAI0TCs K JOKYMEHTaM
3ace/laHus, a B Jiesa pabouel rpymnibl MOMENaloTCsa KOMUK YKa3aHHBIX JOKYMEHTOB.

8. KoHTpO/I1b MCIIOJIHEHUS TOKYMEHTOB U MOPYyYeHuil

8.1. KoHTpost0 UCTIOTHEHUS MOJIeHkKAT:

IIOPYYEHHUs], CONEpIKALIMECS B ITOCTAHOBIEHUAX M Apyrux gokyMeHrax LMK
Poccun, LIUK PBb, B pemiennsix TUK;

nopy4deHnus, coaep:xamuecs B pemenusx THUK;

MIMCbMEHHbIE TOpPYYEHUs Mpeaceaarens (3aMecTuTens  Ipeacenareds,
cekperaps) TUK;

BXOJIAIIME JIOKYMEHThI, B TOM YHCJIE MHUCbMEHHBIC OOpallleHUs] TpaxkiaH,
yka3zaHHble B IlepeuHe moiexamuyx KOHTPOJIKO JTOKYMEHTOB C YKa3aHUEM CPOKOB
ucnonaHeHus (npuioxkenre Ne 10), B COOTBETCTBUM C yKa3aHUSMH 1O UCIOIHEHUIO
JTIOKyMEHTa mpejcenarens (3amecturelis npenacenarens, cekperaps) TUK;

HCXOMSIINE JOKYMEHTHI, TpeOYIOIINE OTBETA;

MOpPYYEHHUs, cojJepxamuecs B mpoTokonax 3aceganuii TUK wu pemenumsax
pabouux rpymi;

IIJIAHBI MEPOIIPUATUN.

8.2. KoHTposnb uUCHOJHEHUS JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 8.1
NHcTpykiuu (3a UCKITIOUEHUEM UCXOSAIIUX JOKYMEHTOB), IO CYIIECTBY 3aTPOHYTHIX
B HUX BOINPOCOB OCYIIECTBISAET npeaceaaTens (cekperaps) TUK.

8.3. KoHTpomb HCHOTHEHUS HUCXOIANIUX TOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TOJIydeHUsI OTBETOB Ha 3anpockl THK, ocCymecTBiasoT
pabOTHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JAHHBIX JTOKYMEHTOB.

8.4. Cpoku HCHOTHEHUS TOpYy4YeHHH, coaepxammuxcs B pemeHusx THUK,
pacnopspkeHusix  npeacenarens THK, nucbMeHHBIX NOpyYEeHMM MpeacenaTess
(3amecturens npencenarens, cekpetapsa) TUK onpenensroTcss STUMU TOKYMEHTaMH.

8.5. JlokyMeHT MOMJIC)KUT UCIIOTHEHHIO B TeueHHne 30 KaJleHTapHBIX JHEH CO
JIHSL €r0 PETUCTPALNM, 32 UCKIFOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MOAPA3IEIIOM
8.6 HacTosIIEro pas3aena.

Ecnu mocnennuii 1eHh WCMIONHEHHS JOKYMEHTa MPUXOIUTCS Ha Hepabouuit
JI€Hb, TO OH TOJIJICKUT UCTIOTHEHUIO B MPEAIICCTBYIOMUMA eMy paboduii 1eHb.

JloxyMeHTbl ¢ momeTkamu «HezameqnurenbHo», «BecbMa cpouno», «CpouHO»
UCIIOJHSIOTCS B TPEXJTHEBHBIM CPOK, NOKYMEHTHI ¢ MOMETKOM «OmnepaTUBHO» — B
JECATUHEBHBIA CPOK. CpOK UCTIOJHEHUS UCUUCTSAETCS B KAJICHAAPHBIX THSAX OT AAThI
MOANMUCAHUSI YKa3aHUS 110 UCTIOTHEHUIO IOKYMEHTA JIMOO PEerucTpaluu JOKyMEHTa.
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Ecau mocnenHuil JeHb HCIOJHCHUS AOKYMCHTA, COACPKAIICTO IIOMETKY O

CPOYHOCTH HCIOJIHEHUS, TPUXOAMUTCS HA Hepadouuil JA€Hb, TO OH MOMJIEKHUT
WCITOJIHEHUIO TIPEIIIECTBYIOUIUN eMy pabouunii JEHb.

8.6. Cpokd HCIIONHEHUS BXOASIIMUX JOKYMEHTOB W OOpalleHudl rpakiaaH
YCTaHABIMBAIOTCS HCXOAsl W3 CPOKOB, MpejaraeMblXx OpraHu3anued Jmobo
rpakIaHUHOM, HANPABUBIIMMU JTOKYMEHT, WJIM CPOKOB, YKAa3aHHBIX B IPUIIOKECHUU
Ne 10.

OOpaiiieHus 1Mo Borpocam BEIOOPOB U peepeHTyMOB, IOCTYITUBIIUE B EPUOJ
n30upaTebHOM KaMIaHWU, UCTIOJHSIOTCS B CPOKHU, ycTaHOBIeHHble DenepanbHbiM
3akOHOM «OO OCHOBHBIX TapaHTHUSAX M30UpaTENbHBIX MpPaB M IpaBa Ha y4yacTue B
pedepenayme rpaxaan PDOy.

8.7. OTBETCTBEHHOCTh 3a CBOCBPEMEHHOEC H TIOJHOC BHECCHHE B
pPErUCTPallMOHHYI0 (OPMY CPOKOB HCHOJHEHHsS JOKYMEHTOB W HMH(OpMAIUH O
COCTOSIHUM MCIIOJIHEHUSI JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJIHEHUS JOKYMEHTOB
BO3JIAral0TCsl HA OTBETCTBEHHOIO 3a BEJICHUE JIEJIONPOU3BOICTBA.

8.8. B mmanax MeponpusTHI, yTBepkIeHHbIX pemeHusmu  THUK,
pacnopsbxkeHusimu  nipencenarens THUK, KOHTposro mozuiekaTr CpOKH HCIIOTHEHUS
OTJEJIBHBIX €0 ITYHKTOB.

8.9. [Ipy HEOOXOIMMOCTH MPOJICHHS CpPOKAa HCIOJHEHHS JTIOKyMEHTa
OTBETCTBEHHBIN 3a UCIIOJIHEHWE, HE MO3JHEE YEM 3a TPHU IHS 10 UCTEYEHUS CPOKa
WCIIOJIHEHNs JTOKYMEHTa MpeacTaBisieT Ha uMsa npexncenarenss TUK moknaanyro
3aIllMCKY C MOTMBHPOBAHHOM MPOCHOOI O €ro NpoAJICHUH.

8.10. JIOKYMEHT CUMTAeTCs MCIIOJHEHHBIM U CHUMAETCsl ¢ KOHTPOJS MOocie
pelieHusi BCEX IIOCTaBJICHHBIX B HEM BOINPOCOB, COOOIIEHUS pPE3YyJIbTaTOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11. OcHoBaHHSIMHU JJIsl CHATUSA JOKYMEHTA C KOHTPOJIS SIBJISIFOTCS:

JOKJIa/IHasl 3alliCKa O CHATUM JOKYMEHTa (WJIM OTHENbHBIX €ro IMYHKTOB) C
KOHTpOJiE uiau 00 HWCIOJHEHWH JOKyMeHTa Ha wums npeacenarens TUK,
HOJIFOTOBJICHHAs: OTBETCTBEHHBIM 3a UCHIOJHEHHe ¢ oTMmeTkod  («Cormnacen»,
«Paccmotpen», «IIpunaro») npeacenarens TUK o npuHATHN UCTIONTHEHUS;

pemwenne TUK, pacnopsokenue mnpencenarens THUK 1o  pesynpratam
VICIIOJIHEHHUSI IOKYMEHTA;

OTBET HA BXOJAIINNA JTOKYMEHT;

OTBEThl OT OpraHU3alMil, B KOTOpPbIE JOKYMEHT ObUI HampaBieH s
PacCMOTPEHHUS IO CYLIECTBY MMOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA 3a5IBUTEIIIO;

HampaBlieHUE OOpalleHus B JpYyrue OpraHu3aluu Ui PACCMOTPEHHUs IO
CYUIECTBY IIOCTaBJIEHHBIX B HEM BONPOCOB U TMOCIEAYIOIIEro HHGOPMUPOBAHUS
aBTOpa O pe3yJIbTaTaX paCCMOTPEHUS.

8.12. JIOKYMEHT He CUMTAeTCs UCIOJHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CJIM OH HANpPABJISETCA B APYTME OpraHbl WIM OPraHU3alHM JJIsI PACCMOTPEHUS
C LIEJIbIO MOJYYECHUS! TEPPUTOPHATBLHON KOMUCCHEW nH(popMarig, HeOOXO0IUMON IS
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PACCMOTPEHUA 110 CYHICCTBY IIOCTABJICHHBLIX B JOKYMCHTC BOIIPOCOB. B ci1y4dac

HEOOXOJUMOCTU TEppUTOpUAIbHAsT KOMHUCCUS HH(POpPMHUPYET 00 3TOM aBTOpa
JOKYMEHTA,;

€CJIM OH HANPABJISETCSA B IPYTrUe OPraHbl WX OPraHU3alUu Il PACCMOTPEHUS
II0 CYLIECTBY IIOCTABJICHHBIX B HEM BOIPOCOB M OTBETA 3aSBUTENIO C IOCIEAYIOIINM
unpopmupoBanueM THUK o pesynpratax HCHONHEHHS;, €CIM HAa HEM HE CTOUT
ormeTka npencenarens THK o npuHATHA HCTIOJHEHMUS.

9. U3roroBJieHHe M MCNIOJIL30BaHMeE NMeYyaTed U ITaMIIOB

9.1. Jns ynoctoBepeHus NOMIMHHOCTH JOKYMEHTOB WM COOTBETCTBUSA
KOIIMK JOKYMEHTOB IIOJUIMHHHMKAM, IIPOCTaBIEHUS OTMETOK O IIOJy4YECHMH,
peructpaunn aokyMeHToB B THK wncnons3yrorcs mnedarb TEppUTOPUATBHON
KOMMCCHUU U IITaMIIBI.

9.2. HM3roroBieHHe MeyaTH OCYIIECTBISETCS B COOTBETCTBUU C O0Opas3IoM U
onucaHueM, yreepxkaeHHbIMU noctaHoBiaeHneM LK Poccun no pemenuro LUK Pb,
M3TOTOBJICHHE IITaMnoB — 1o pemenno TUK.

9.3. Ilewars TUK mpocrtaBisiercs Ha  (QUHAHCOBBIX JIOKYMEHTaX,
rapaHTUWHBIX MHUCbMAax, JIOrOBOpaxX, TOCYIAapCTBEHHBIX KOHTPAKTaX M B JIPYIUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBLCTBOM CIIydasix.

9.4. Ha pacceutaembix konusix pemenuit TUK, pacriopspkenuit npencenatens
TUK, Ha makeTax Opu OTHpPaBKE JOKYMEHTOB, MpU O(POPMIEHUH JOKYMEHTOB Ha
IIPUEM TOBAPHO-MATEPUAIIBHBIX IEHHOCTEN npocTasiigercs neyats TUK.

9.5. TIledatm m mTammbl TOJJIEKAT PErHCTPAIlMM B OTACIHHOM >KypHAale
ydeTa nevyared u mrammosB. [ledaty v mramMnel BBIAAIOTCA MO MOANMUCH B JKypHAJe
ydera nevareit u mrammnoB. Ha sxypHaie npocraisiercs nometka «JlJis ciryxeOHoro
IIOJIb30BAHU», €TI0 JUCThI HYMEPYIOTCS, IIPOIUMBAIOTCS U OIIEYaThIBAIOTCS.

9.6. Ileyatm u 1ITaMIBl AOKHBI XPAaHUTHCS B HAAEKHO 3aKpbIBAEMBIX
U OTlleYaThIBa€MbIX B HEpabouee BpeMs ceripax niim MeTaTMYecKuX mKadax.

9.7. lIlpencemarenr THUK ocymiecTBisieT KOHTPOJIb 3a MPaBUIBHOCTHIO
XpaHEHUs U UCTOJIb30BAHUS MIEYaTEN U IITAMIIOB.

CBepka Hanu4Ms Mevared W ITamIoB ocyuiecTBisieTcs npencenarenem THUK
OJIMH pa3 B T'OJI.

9.8. Ilpumenmme B HETOJHOCTH IeUaTH M INTaMIlbl Hampapisitorces B [IUK
Pb nns yHMYTOXKEHMs, O 4Ye€M COCTaBJIETCS AaKT. B KypHaime ydyera nedated u
LITAMIIOB JI€JIA€TCs COOTBETCTBYIOIAs OTMETKA.

10. dopmupoBaHue AeJ1 U Nepeaada ux B apXuB
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10.1. CocraBneHue 1 yTBEp>KJISHUE HOMEHKJIATYPbI JeJ1.

Homenknatypa nen mnpeaHazHadeHa Ui (OPMHPOBAHUS HCIOJHEHHBIX
JOKYMEHTOB B JI€JIa, CHUCTEMAaTU3allMd M YyyeTa Jel, ONPEAECICHUS CPOKOB HUX
XpaHEHUsT U SBJISETCA OCHOBOM JUISi COCTaBJICHUS OIMCEW €N IOCTOSHHOTO M
BpeMeHHOTO (10 jeT u 6omnee) XxpaHeHUsI.

B HOMEHKnaTypy Jen BKJIIOYAKOTCSA 3aroJIOBKM 1€, OTpakarollHe BCE
TOKyMeHTHpyeMbie ydacTku padbotel TUK.

3arojoBOK Jena JIOHKEH YETKO OTpa)kaTb OCHOBHOE COJIEPXKAHUE U COCTaB
nokymeHToB. He nomyckaercss ymnorpebiieHHEe HEKOPPEKTHBIX (POPMYIHUPOBOK,
BBOJIHBIX CJIOB U CJIO’KHBIX 00OpPOTOB.

IIpn coctaBneHMM HOMEHKIATypbl JI€J1  CIEAyeT pPYKOBOACTBOBATHCS
permamentom THUK, IlepeyneM THIIOBBIX YIPaBIEHYECKUX APXUBHBIX JTOKYMEHTOB,
00pa3yIoIUXCsl B MPOLECCE JAEITEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJIEHUS U OpPTraHU3allMii, C yKa3aHUEM CPOKOB XpaHeHus, (anee —
[lepedenn), mopsiiKaMu XpaHEHUS U TIEpelauyd B apXUBBI JOKYMEHTOB, CBSI3aHHBIX C
MOJATOTOBKOM U mpoBeaeHueM BbiOOpoB, yTBepkaeHHbiMU [{UK Poccun u [IUK PB,
HOMEHKJIaTypaMHU J1€JI TEPPUTOPUAIIBHON KOMUCCHUU 3a NPEIIIECTBYIOIIUE TOJIBI.

[Ipy MOArOTOBKE HOMEHKJIATYpPhl JE€1 HEOOXOJMMO YYWUTHIBATH XapakTep
BBIOOPOB, NPOBOANMBIX B IIPEACTOSLIEM TOLY.

Howmenknarypa nen TUK Ha npencrosinmii KaneHIapHbIA IO COCTABIISIETCA B
MOCIIETHEM KBapTalie TEKYILIEro rojaa, yTBepxkaaercs mnpexacenarenem THUK wu
BBOAUTCS B JAeiicTBue ¢ 1 sHBaps cienyrouiero roga (mpuioxkenue Ne 11 «Dopma
HOMeHKJATyphI e TUKy).

Howmenknarypa nen TUK He pexxe oqHOTO pa3a B IATH JIET COTJIACOBBIBAETCS C
apXMBHBIM OTJEJIOM aJMHUHHUCTPALMM MYHHUIMOAIBHOTO paiioHa (TOpOACKOTO
OKpyTa).

B cnydae BO3HMKHOBEHMS B TEYEHME IOJa HOBBIX JIE€JI, OHU JOIOJIHUTEIBHO
BHOCSITCS] B YTBEPKIECHHYI0 HOMEHKJIATypy JIen 1o ykasaHuro npeacenarens TUK.

ITo OKOHYaHMM KaJIEHAAPHOTO roJla B KOHIIE HOMEHKJIATYPHI JI€JI COCTABISAETCS
UTOTOBasi 3alUCh O KOJIMYECTBE 3aBEACHHBIX Jied (TOMOB, HacTeil), OTAEIbHO
IIOCTOSTHHOI'O ¥ BPEMEHHOI'O XPaHEHUs.

Cpok XpaHeHUsl TOKYMEHTOB YKa3bIBAa€TCS B HOMEHKJIATYpeE JEN CO CChUIKOM
Ha crarbto llepeuns. Cpok XpaHeHHs ITOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
MepeyUHe, ycTaHaBauBaeTcs no coriaacoanuio ¢ [{UK Pb.

Hcuncnenne CPOKOB XpaHEHUS JIOKYMEHTOB, 3aKOHUYEHHBIX
JEJIONPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS C 1 STHBAps CIEeAYIOIIEro roja.

10.2. Odopmnenue AOKYMEHTOB, 3aKOHYEHHBIX JEJIOMPOU3BOACTBOM,
dbopmupoBanue u Tekymiee xpanenue aen B TUK.

3aKOHYEHHBIE JEIONPOU3BOACTBOM JOKYMEHTBI oopMIIIOTCS
B COOTBETCTBUHU C TpeboBanusiMu MHcTpykuuu. [lpu 3TOM B HUXKHEW YacTH JIMLIEBOU
CTOPOHBI TIEPBOTO JIUCTa JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE€ CTaBUTCSA
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OTMETKa O €ro HCIOJHEHWH, pacuudpoBbiBaeTcs noanuch mnpexacenarens TUK,

yKa3bIBaeTCsl HOMEp Jiefla 1o HoMmeHkiarype. [lpu HeoOxoguMocTu oTMeTKa 00
UCIIOJTHEHUH MOXET OBITh cjelaHa Ha OOOpOTHON CTOpOHE TMEPBOTO JIMCTA
JTIOKYMEHTA.

HcnonHeHHbIE NTOKYMEHTHI (OPMHUPYIOTCS B Jela B COOTBETCTBHH C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

Jleno cuuTaercs 3aBEJICHHBIM C MOMEHTA BKJIIOUEHHS B HEr0 IIEPBOTO
HCITOJTHEHHOTO JJOKYMEHTA.

[Tpu popmupoBanuM Jena MpoBEpsAETCs MPABUIBHOCTh OTHECEHUS JOKYMEHTOB
B JIaHHOE JIeJIO, KauecTBO O(opMIIEHHS M KOMIUIEKTHOCTh JOKYMEHTOB, HaJU4YHe
MOJIMTUCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK MM OTMETOK 00 WCTIOJHEHUH,
CIHCAHWM B JEN0 U NpyruX. HenmpaBmiibHO 0(hOpMIIEHHBIE JOKYMEHTHI TOJDKHBI OBITh
100(hOPMIICHEI, a 3aTeM ITOMEIICHBI B JCIIO.

He nmomyckaercsi momenieHrue B JI€JI0 TOKYMEHTOB, COJIEp’KaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiea.

[Tpu hopmupoBaHuu e COOMIOIAIOTCS CIICAYIONINE TPEOOBAHUS:

JOKYMEHTBI TIOCTOSIHHOTO W BPEMEHHOIO XpaHEeHHs (GOpMHUPYIOTCS B Jeia
pa3lieNbHO;

B JIEJIO BKJIIOYAIOTCS TOJIBKO MCIOJIHEHHBIE, MPaBWIHLHO O(OPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMU JieJ B HOMEHKIJIAaType;

BCE JIOKYMEHTBI, OTHOCSIIIIUECS K PEIICHUIO OJHOr0 Bompoca, (GOpMUPYIOTCS B
OIHO JEJI0;

B ClIly4dae, eclid MojJ00pKa JOKYMEHTOB IO OJHOMY BOIIPOCY HACUHUTHIBACT
oonee 100 aucTOB, OHA MOKET OBITH BBIZICIICHA B CAMOCTOSITEILHOE JIEJIO;

JIOKYMEHTBHI, TIOJJICKAIUE BO3BPATY, B JEJI0 HE MOMEIIAIOTCS,

B JIEJO0 TIOMENIAETCS TOJIbKO OJIMH HK3EMIUIAP JOKYMEHTa, UYEPHOBUKU U
BapUAHTHI MPOEKTOB JOKYMEHTOB B JICJIO HE MOJIIIMBAIOTCS (32 UCKITIOUEHUEM TeX, Ha
KOTOPBIX UMEIOTCS BU3bI, YKa3aHUS 110 UCTIOJHEHUIO TOKYMEHTOB U JIPYTHUe OTMETKH,
JTOTIOJTHSIFOIIINAE TTIEPBBIM SK3EMILISP);

B JICJI0 BKJIFOYAIOTCS, KaK IPaBHJIO, JOKYMEHTHI OJIHOTO KaJIeHJIapHOTO rojaa
(MCKITFOUCHHUE COCTABIISIOT TIEPEXOISAIINE JIET1a);

KaXJI0€ JIeJI0 He JOJDKHO mpeBblmarh 250 1MCTOB, mMpu OoJbIieM oObeMe
JIOKYMEHTOB B Jiejie ((OpMUPYETCSE HECKOJIBKO TOMOB (4acTei).

B neno BkiowaroTcs BCE JIOKYMEHTBI 10 KOHKPETHOMY BOMPOCY BMECTE C
MIPWIOKCHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMEHTA, MPU OTCYTCTBUU TPHUIIOKCHHM,
YKa3aHHBIX B TEKCTE IOKYMEHTA, HCTIOJHUTENb 0053aH C/IeaTh 3aUCh HAa JOKYMEHTE
00 X MECTOHAXOXKICHHUMU.

JIOKyMEHTBI BHYTPH JieJla PACIoJiaratoTCsi B XPOHOJIOTUYECKOW MIT BOIPOCHO-
JIOTHYECKOU ITOCIIEIOBATSILHOCTH, WIIM UX COYCTAHHH.
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HOpMaTI/IBHBIG u OpraHU3allMOHHO-PACIIOPAINTCIILHBIC JOKYMCHTEI

C OTHOCSIIMMHUCS K HHUM MNPWIOKEHUSIMHU TPYNIHUPYIOTCS B J€jla [0 BHIAM
JOKYMEHTOB M 10 XPOHOJIOTHH.

IIpoTOKOIIBI 3acetaHnll TEPPUTOPUAITIBHON KOMUCCHHN PACIIONAraroTCs B JIEJIE 110
XPOHOJIOTMM B TMOPSAJKE Bo3pacTtaHusi HOMepoB. JlokymeHThl K 3acemanuro THUK
ITOMEIIAIOTCS MTOCJIE COOTBETCTBYIOIIETO IPOTOKOJIA.

[Tonoxenus, WHCTPYKIINH, YTBEPIKICHHbIC pacropsAuTEIbHBIMU
JOKYMEHTAMU, SIBISIOTCS NPWIOKEHUSIMU K HUM U TPYNIUPYIOTCA BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBast m OTYETHAsT JOKYMEHTALMsl HE3aBUCHMO OT JIaThl €€ COCTaBIICHUS
BKJIKOYAETCs B JEJIO TOTO ro/ia, K KOTOPOMY OHa OTHOCHUTCHI.

B nene «llepenucka» ucxoasdmuidi (OTBETHBIN) JOKYMEHT MOMEIIAETCS MOCIe
Bxonsmero. IIpm BO30OHOBIEHMHM TMEPENUCKH [0 BOMNPOCY, HayaBLIEHCS B
MPEABIIYIIEM TONY, JOKYMEHTBI BKJIFOYAIOTCS B JIEJIO TEKYIIETO TOJa U YKa3bIBACTCS
MHJIEKC TOrO Jieja 110 HOMEHKIIAType el MPEAbIAYIIETO rofa, B KOTOPOM HaXOATCs
IIPEAIECTBYIOIINE TOKYMEHTHI I10 3TOMY BOIIPOCY.

OOpamienust rpaxaadH M JOKYMEHTHl 0 HMX PacCMOTPEHHUIO (POPMHUPYIOTCS
B oTzAenbHbIe nena. Kaxaoe oOpanieHMe W BCe TOKYMEHTHI 110 €r0 PacCMOTPEHUIO
COCTABIJISIIOT B JIEJ€ CAMOCTOSITEIbHYIO TPYNIy M pacrojiararTcs B aja(aBUTHOM
NOPSJIKE MO NepBbIM OyKkBaMm (paMUIUi aBTOPOB 0OpalEHUH.

B nenax, Haxomsmmxcss B JEIONPOU3BOACTBE, JOKYMEHTHI TEKYILIETO rojia
pacriojararorcst 0 XpPOHOJIOTMM CHM3Yy, BBEpX II0 Mepe mnoctymienus. Ilpu
HOJIFOTOBKE K CAaue B apXUB Jieja ¢ JOKYMEHTaMH MOCTOSIHHOTO M BpeMeHHoro (10
JeT u OoJsiee) XpaHeHus nepedOpPMUPOBHIBAIOTCS B 0OpaTHOM MOPSIAKE: TOKYMEHT,
NOCTYNUBIIMKA B KaJ€HAAPHOM TOJYy MOCIEAHUM, JOJKEH OBbITh BHU3Y Jena, a
NEPBBIA JOKYMEHT KaJIEHAAPHOTO TOJ1a — BBEPXY, MIEPBBIM.

10.3. Texymiee xpaHeHHUE JICIT.

Jlena ¢ MOMEHTa MX 3aBEJCHUS U 10 NEpPENaYu B apXWB WM YHUUYTOKCHUS B
CBSI3M C HCTEUCHHUEM CPOKOB XpaHEHUs Haxonarcs y npencenatens (cexkperaps) THUK.

IIporokonbl  3acemanuii, pemenuss THUK, cnucku — npuriameHHbIX,
IpuiaraeMple K IPOTOKOJNY  IOJJIMHHBIE  JK3EMIUIAPbl  PELIEHHH  C
COOTBETCTBYIOIIMMHU NPWIOKEHUSIMHU, IPOTOKOJIBHBIE IOPYYEHHUsS, JIOKYMEHTHI,
MOCIYKMBIIME OCHOBAHWMEM JUISI PAacCMOTpeHHs Bompoca Ha 3acegannn UK,
pacummdpoBaHHas ayAMO3aluch 3aceqaHus (MIpU €€ HaJIW4YMHu), CIUCKH PACCHUIKU
MOCTAHOBJICHUM JI0 TIepeaun B apXUB HaXosTcs y npeacenarens (cekperaps) TUK.

3a COXpaHHOCTb JOKYMEHTOB M JI€Jl OTBETCTBEHHOCTb HECET MPEICEaTeNb
THUK.

Jlena JOMKHBI HAxXOAMThCS B palbouell KOMHATe WJIM B  CIEHUAIbHO
OTBEJIEHHOM [UIsl 3TOM LIETM MOMEIICHUH W XPAaHUThCS B 3amuparoumxcs mkadax,
MPEAOXPAHAOIIUX TOKYMEHTHI OT MBUIH U BO3JICUCTBUS COTHEYHOTO CBETA.
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B 18(S2) 520, ¢ oOecrneueHus OIICPATUBHOI'O ITONCKa JOKYMCHTOB JcjIa

pacrosuararoTcsi B COOTBETCTBUH C HOMEHKIJIATYPOU 1€, KOMUSI KOTOPO MOMENIAETCs
Ha BHYTPEHHEUW CTOpPOHE ABEPIHI IKada.

Ha  Topmax  oOnoxek  1ena  yKa3blBalOTCA ~ MHJEKCHI A€l 10
HOMEHKJIAType Jedl.

Jena, Haxoasmuecss Ha TEKyLIEM XpaHEeHWHM, nomiexar ydery. llepexn
nmepenadye  JOKYMEHTOB B apXuMB  NPOBOAUTCS ~ IPOBEPKA  HAIUYMS
U COCTOSTHUS IOKYMEHTOB M JIEJ B IIEJIIX YCTAHOBJICHUS! (PaKTUYECKOrO HAIMUHUS T
Y COOTBETCTBUS UX KOJIUYECTBY, YHCIISIIEMYCS IO HOMEHKIIATYPE AEII.

[IpoBepka HalMuusi W COCTOSIHUA JOKYMEHTOB U JEN MNPOBOAUTCA IIPHU
MEpEMENICHNH JI€]1, BO3BpaTe Jei, cMeHe npeacenarens THUK.

IIpoBepka mNOpPOBOAMTCA IYTEM CBEPKA CTaT€d HOMEHKIATYPBI  JEN
C OTMHCaHWEM Je Ha OOJIOKKE, a (PU3NIECKOe COCTOSTHHE JIEN ONMPEACIsIeTCs MyTeM
WX BHU3YaJbHOTO TMpocMoTpa. Bce oOHapykeHHble HEAOCTaTKU (HUKCUPYIOTCS
B aKTE€ MIPOBEPKU HAIUYHUS U COCTOSIHUS JEIL.

B cnydae yTparhl TOKYMEHTOB W JI€JI TIPOBOJUTCS CIIyeOHasi ImpoBepKa, o
pe3yJibTartaM KOTOPOW JIMIIO, BHHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM TOPSIKE.

Ecnu oTaenbHbIE JOKYMEHTHI, YK€ BKJIIOYEHHBIE B JI€JI0, BPEMEHHO TPEOYIOTCS
J1s1 pabOThI, OHU MOTYT OBITh BbIJAHBI U3 JI€Ja, @ HA UX MECTO BKJIQJIBIBACTCS JIUCT-
3aMECTHUTENb C YKa3aHUEM, KOT/la, KOMY M Ha KAKOW CPOK BBIJIaH JIOKYMEHT.

10.4. DkcnepTusa HEHHOCTH TJOKYMEHTOB.

DKcnepTu3a UEHHOCTH JTOKYMEHTOB MPOBOIUTCS JJI YCTAHOBIICHHUS] HAYYHOM,
UCTOPUYECKOW M TPAKTUYECKOW 3HAYUMOCTH JOKYMEHTOB, OOpa30BaBIIMXCS B
nporiecce aestenbHoctTu TUK, ¢ nenpto ordopa ux A JaabHEHIIero XpaHeHus Uiu
YHUYTOXXEHUS.

DJKcnepTu3a I[EHHOCTH  JOKYMEHTOB  MPOBOJMUTCA TIPU  COCTABJIICHUU
HOMEHKJIATyphl JieJl, B Mpolecce (GopMUpOBaHUS €], MPU MOJATOTOBKE AN K
nepeaaye B apxus.

JInst paccCMOTpeHUs MPOEKTOB HOPMATUBHO-METOJIWYECKUX JIOKYMEHTOB IO
BOIIPOCAM JIEJIONPOU3BOJICTBA W APXMBHOTO J€J1a, OMUCEW [eJI ITOCTOSHHOTO U
BpeMeHHOoTO (10 neT u Gosiee) XpaHEeHUsI, AKTOB Ha YHUUYTOXKEHUE JIET U JOKYMEHTOB,
HE UMEIOIIMX HAYYHOM LIEHHOCTU U MPAKTHUYECKOrO 3HadyeHus, pemenuem TUK unum
pacnopspbkenuem npeacenarens TUK cozpaetcs skcneptHas komuccus (gainee — OK).

B ee dbyHKIIMM BXOAUT paccMOTpeHHE U 0j100peHue HomeHkiatypsl aen THUK.

B cocras DK Bxmrouatorcss wiensl THUK, mo corjacoBanuio — paOOTHHKH
apXMBHOTO OTJAEJIa AIMUHUCTPAlMA MYHUIIMTIATLHOTO paiioHa (TOPOICKOTO OKpyTa).

[Ipu mpoBeneHNN SKCTIEPTU3BI IIEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS OTOOD
e TmocTossHHOTOo W BpemeHHoro (10 ner m Ooiee) XpaHeHHsS, OTOOp Jea C
BPEMEHHBIMU CPOKaMM XPAHEHHUs, TMOJJIEKAIIUX XPAHEHUIO, BBIICICHUE K
YHUAUTOXKEHUIO JIeN 34 MPEIbIAYIIUE TOAbl, CPOKH XpPaHEHUSI KOTOPbIX UCTeKIu. [Ipu
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9TOM OJHOBPEMCHHO IIPOBCPAIOTCA Ka4CCTBO M IIOJIHOTA HOMCHKIIATYPbLI ACII,

MPABWJIBHOCTbH OINPEJEIECHNS CPOKOB XPAHEHHUS JIEIL.

DKcrepTr3a ILEHHOCTH JOKYMEHTOB OCYIIECTBISIETCA IIYyTEM IOJUCTHOIO
npocMmoTpa nen. He pomyckaercss oTOOp MOKYMEHTOB JJII XPAaHEHHS WM K
YHUUTOXEHUIO TOJIBKO HA OCHOBAHUH 3ar0JI0BKOB JEJL.

JIOKyMEHTBI, YTpaTUBIIME MPAKTUYECKOE 3HAYEHHE U HE UMEIOIIUE
UCTOPUYECKOM WJIM HAyYHOW IIEHHOCTH, MO HCTEYEHHWU YCTAHOBJICHHBIX CpPOKOB
XPAaHEHUS MOJIEKAT YHUUTOKEHHUIO 110 AKTY.

AKTBI O BBIJICJIEHUN K YHHUUTOXEHUIO JI€] U TOKYMEHTOB pacCMaTpUBAIOTCS HA
3acegaHusax DK OqHOBPEMEHHO € ONMUCIMU A€]. Y HHUTOKEHHUE €T U JOKYMEHTOB JI0
YTBEPXKJCHUSI AaKTOB 3ampeniaetca. BbllelieHHbIE K YHUYTOXKEHUIO Jiefla |
JOKYMEHTBI YHUYTOXKAIOTCSI IyTEM HW3MENIbUCHHUS, MepepadboTKU WU JAPYTUMH
YCTaHOBJICHHBIMHU CITIOCOOAMHU.

[To pesynbraram HSKCOEPTU3bl ILIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JCJIONPOU3BOJICTBA E€XKETOJIHO COCTABIISIIOTCA OINUCH JI€JI MOCTOSSHHOTO H
BpeMeHHOTO (10 ner u Oonee) xpaneHus (mpuiokeruss Ne 12, 13), a Takke akThl O
BBIJICJICHUM K YHUUYTOXKEHHUIO JIeJ, HE TOJUIeKAIIMX XpaHeHuto (mpuiokenue Ne 14
«Dopma aKkTa 0 BBIJICTICHUU K YHUUYTOXKEHHUIO TOKYMEHTOB).

Onucu e nmocTossHHOTro U BpeMeHHoro (10 net u 6osee) XpaHeHUs, a TaKKe
aKThl O BBIICJICHUM K YHUYTOXKEHHUIO O3THX Jel paccmaTpuBaioTcs Ha OK
U YTBEPKIAIOTCS MPEACEAATENIEM TEPPUTOPUATIEHON KOMUCCHUH.

Onucu gen MOCTOSSHHOTO XPAaHEHUS TMOJJIEKAT YTBEPKICHHUIO SKCIIEPTHO-
IIPOBEPOYHOM KOMHUCCHEN YTpaBJjeHHUs MO Jejiam apxuBoB Pb uyepe3 apxuBHbIN
OTZeJl aIMUHHUCTPAIIMU TOPOACKOrO OKpyTa.

[Tpu YHUYTOXKCHUU JIOKYMEHTOB co CPOKOM XpaHeHus
«Jlo mMuHOBaHHMSA HagoOHOCTH», «1 TOom», «3 Toma», «5 JET» COCTaBISCTCS AaKT,
KOTOPBIA TOJAINMCHIBAETCS HE MeHee 4em JByMs wieHamu TUK u yrtBepxkmaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpox xpaneHnus «Jlo MUHOBaHMS HaTOOHOCTH» HE MOXKET ObITh MeHee 1 roa.

UepHOBUKM U PYKOIKMCH  MOJATOTABIMBAEMBIX  JOKYMEHTOB,  KOIUU
WHOOPMAIIMOHHBIX W JPYTUX  MaTepuajoB, HE TOJJISKAIUX BKIIOUEHHUIO
B HOMEHKJIATYpPY JIeJ, T0 MUHOBAaHUU B HUX HAJOOHOCTH MOTYT YHHUYTOXAThCs 0€3
COCTAaBJICHUS aKTa.

BbpomtopoBka €1 MpOU3BOIUTCS TOJBKO TOCIE MPOBEIEHUS SKCIEPTU3bI
[IEHHOCTHU JOKYMEHTOB.

10.5. Odopmnenue nemn.

Jlena, momnexamue Tmiepenadye Ha XpaHCHWE B apXWB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOLIUM 00pa3oM.

Odopmiienne nena BKIOYAET B ce0s MPOBEPKY CHCTEMATH3AlUU JJOKYMEHTOB
BHYTpHU Jieja, HYMEpAIMIO0 JIMCTOB, COCTaBJICHHE BHYTPEHHEW OINMUCU JOKYMEHTOB
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nena (mpuwioskenne Ne 15),  nmcra-zaBeputens nena  (mpuioxkenwe  Ne 16),

oopMIIEHHE PEKBU3UTOB O0JI0KKH, TOAMIMUBKY (TIeperyieTeHre) aema.

B 3aBucuMoOcCTH OT CPOKOB XpaHEHHs MPOBOJUTCS TOJHOE WJIM YaCTUYHOE
odopmIIeHHE JIeTT.

Jlena TOCTOSIHHOTO XpaHEHUs TMOAJekKaT MoiHOMYy odopmieHuto. IlomHoe
oopmiieHne Jena TpeaycMaTpUBAeT IMPOBEPKY CHUCTEMATH3alMU JOKYMEHTOB
BHYTpPH JIeNia, MPaBWIBHOCTH MX O(OopMIICHHS (HATIWYUEe HEOOXOMMMBIX TOMIHCEH,
BU3, OTMETOK O PETUCTpallMd W HCIOJHEHUH, MPUIOKEHUI), HyMepaluo JHCTOB,
COCTaBJICHHE BHYTPEHHEH OMHMCH JIOKYMEHTOB JI€Jia, COCTaBJICHUE JINCTA-3aBEPUTEIIS
nena, ohopMIIeHUE PEKBU3UTOB O0JIOKKH, MOAIIUBKY (TIEpeIIeTeHUE) Jiena.

Hena BpemMenHoro (mo 10 Jer BKIIOYMTENBHO) XpaHEHUs MOJJIekKaT
YaCTUYHOMY O(OPMIICHHMIO: JIOMYCKAeTCs HE TPOBOIUTH CHUCTEMATH3AIUIO
JOKYMEHTOB B J€Jie, JIUCTHI Jiela HE HYMEpOoBaTh, 3aBEPUTENIbHbIC HAAMUCU HE
COCTAaBJIATD.

O6noxKa nena odopmisieTcs 1o YCTAHOBJIEHHOM dbopme
(npunosxxenne Ne 17). CBeneHust Ha OOJOXKKY MEPEHOCITCS U3 HOMEHKIIATYPBI JEN C
YTOYHEHUSAMH, OTpAXKAIOMUMU (AKTUUECKUM COCTaB IMOMEIIEHHBIX B JIEJO
JIOKYMEHTOB.

O6noxka Jena HAJINKUCHIBAETCA YEPHBIMH CBETOCTOMKMMH UYEpHUIIAMH,
pazb0opunBO, 6€3 COKpaIICHUMN.

Ha o0Onoxke nena ykasplBarOTCs cleayrole pekBu3uThl: HazBanue TUK,
JIEIONIPOU3BOICTBEHHBIN HOMEp (MHJIEKC) Jiea, 3arojoBOK Jiena, Jara jena (Toma,
4acTH ), KOJUYECTBO JIUCTOB B JI€Jie, CPOK XpaHEHUs Jiesia, apXUBHBIN mudp aena.

PexBu3uTHI, mpocTaBisieMble Ha OOJIOXKKE Jena, OQOPMIISIOTCS CIIECTYIOIIIM
obOpazom:

HasBanue TUK ykaseiBaeTcs B coorBercTBUH ¢ pernmameHtoM THUK. Ilpu
n3MeHeHnn Ha3Banus TUK B Teuenune neprona, 0XBaTbIBAEMOr0 JOKYMEHTAMMU JIEJIA,
Ha 00JIOXKKE K CTapOMy Ha3BaHUIO MIPUITUCHIBAETCS HOBOE;

JIEIONIPOU3BOACTBEHHBIN HOMEp (MHIEKC) Jieia — MPOCTaBisIeTCs MU(PpPOBOE
o0o3HaueHue (MHACKC) eia IO HOMEHKJIAType JIe;

3arojJoBOK (HAMMEHOBAHHWE) Jejia MEePEHOCUTCS W3 HOMEHKIATypbl naen (B
HEOOXOIMMBIX CIIy4asiX B 3aTOJIOBOK BHOCSITCSI yTOUHEHUS );

naTa Jiefia — Ha OOJIOKKE JieNla YKa3bIBalOTCS JIBE JIaThl, KOTOPbIE HA3bIBAIOTCS
KpalHUMHU JJaTaMH M COOTBETCTBYIOT JIHIO, MECSILy, TOAY 3aBEJICHUS U OKOHYAHUS
niena JJid e MOCTOSIHHOTO XpaHeHus. HavanbHast qata — 3TO Aara camMoro paHHero,
a KOHEYHas JaTa — JlaTa CcaMoro IMO3JHEro JOKyMeHTa B jene. [lpu 3ToMm
YYUTBIBAOTCS 1aThl BXOASIINX M UCXOMSIIUX JTOKYMEHTOB (B ClIy4ae MX OTCYTCTBHUS
— JIaThl PETUCTPAIlMU JTOKYMEHTOB), U HE YUUTHIBAIOTCS TAaThl CIIUCAHUS JJOKYMEHTOB
B JIENO, YKa3aHWA 10 WCIOJHEHUIO JOKYMEHTOB, OTMETOK HCIOJHHTENS (3a
HCKJIFOYEHHEM CJTydaeB, KOIJla Ha JOKYMEHTaX HE HMMeEeTCsl JPyrux aaT, Kpome
NEPEUYNCIECHHBIX).
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HpI/I HaltMCaHNN KpaﬁHI/IX JaT Ha 0010KKaX ACJI MMIOCTOAHHOI'O XpaHCHHA YUCIIO

U TOJI TPOCTABIISIOTCS apaObCKUMU LM(PpaMu, a Ha3BaHUE MecCsIla MUIIETCS MPOMUCKHIO
0e3 cokpatienus. Ha 06510kKax 1e BpeMEHHOTO XpaHEHHUs YKa3bIBA€TCs TOJIBKO TOJI.

Ha o06noxkax gen, COCTOSIMX M3 HECKOJBKHX TOMOB  (dacrtei),
MPOCTABIIAIOTCS KpallHUE AaThl KAKJIOTO TOMA (YacTH).

KonuyecTBO NpOHyMEpOBaHHBIX B JEJ€ JIMCTOB IPOCTaBISACTCS C JIMCTa-
3aBEpUTEIIA Jea.

Cpox xpaHeHHs] TIEPEHOCUTCS Ha OOJIOKKY Jiella U3 HOMEHKJIAaTypsl nen. Ha
JieJ1aX MOCTOAHHOTO XpaHneHus nuuercs: «IlocTosHHOo».

ApxuBHBIM mudp gena cocTouT U3 HoMepa ¢GoHAa, HOMEpa OINKMCH, HOMEpa
JieNia o OMKCH, B MyHHUIIMITAIbHOM apXKBE MPOCTaBIseTCsl HOMED (poHAa.

Ha topue nena yka3plBaroTCs 3arojOBOK J€Ja, UHIEKC JIeJ1a T0 HOMEHKJIATYpe,
JlaTa J1eJla ¥ CPOK XpaHEHUS.

B nensx oOecrieyeHuss COXpaHHOCTH M 3aKPEIUICHHS MOPSIIKA PACHOJIOKEHUS
JOKYMEHTOB, BKJIIOYEHHBIX B JIEJI0O YHUCTBIE JMCTBl M3 Jena usbiMarorcs (0e3
HOBPEXACHUS LIEJIOCTHOCTH Jena). Bce nMcThI, KpoMe JHMCTa-3aBepuTeNs Jiena U
JMCTOB BHYTPEHHEH ONMUCU HYMEPYIOTCS B Pa3BEPHYTOM BHJIE apaOCKUMU IUppaMu
BaJIOBOM HyMepauuei. JIMCThl HyMepyloTCs MPOCTHIM KapaHJAllOM CBEPXY BHU3 B
BO3pACTAIOIEM MOPSAAKE HOMEpPOB HauuHas ¢ mepsoro. [ludpel mpocraBisioTcs B
IIpaBOM BEpXHEM yrily jucta. Hymepamus LBETHbIMH KapaHAalllaMH, YEpHUJIAMU U
HyMEpaTOpamMu He JI0ITyCKaeTCs.

JIOKYMEHTBl C COOCTBEHHOW HyMepalued JUCTOB, B TOM YHCIE IeYaTHbIE
U3JaHUs, HYMEPYIOTCS B OOIIEM TMOpSJKE WIM COXPAHSIIOT COOCTBEHHYIO
HYMEpALIMIO, €CIM OHa COOTBETCTBYET IHOPSAKOBOMY pPAaCIOJIOKEHUIO JIMCTOB
B JIeJI€.

Cnoxennblid juct Oonbmoro ¢opmara (A2, A3) pa3BopauuBaeTcs
U HyMepyeTcs B NpaBOM 4YacTh BepxHero mojis jaucra. llpu stom muct mrodoro
dbopmara, MOAIMIMUTHIN 32 OJUH Kpail, HyMepyeTcsl Kak OJWH JIUCT, a JIUCT, CII0KEHHBIN
Y TIOJIIIUTBIN 32 CEPEIMHY, ITOJIEKUT MEPEIIMBKE U HyMEPYETCS KaK OJIMH JIUCT.

Ecnu B iene ecTb KOHBEPT € BIOKEHUSAMH, TO CHaYaJla HyMepyeTcsl KOHBEPT, a
3aTe€M 0YePEIHBIM HOMEPOM KaX0€ BIIOKCHHUE.

@dororpapun u JApyrue WUIIOCTPATUBHBIE MaTepuajbl HyMEpYITcs Ha
00OpOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ Hariyxo HakJEeHHBIMH AOKYMEHTaMH (BbIpe3kamu, GoTorpadusimn)
HyMepyeTcsl Kak OAWH JUCT. Eciau K JOKyMEHTY MOJKJIEEHbl OJHUM KpaeM Jpyrue
JNOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KaXKIbII JIUCT HyMEPYETCS OTIEIBHO.

[IpunoxeHue K aeiy, COCTaBIISIIOIIEE OTAEIbHBIA TOM, HyMEPYETCSI OTIAEIBHO.

[Ipy HanMuuMu OTHENBHBIX OIIMOOK B HyMepaluu JHUCTOB B Jejax Npu
NOATOTOBKE HMX K CJa4e€ B AapXuB JOIYCKAETCS II0 COMNIACOBAHUIO C HUM
ynoTpeOJieHne JTUTEPHBIX (C OYKBEHHBIMU JIOTIOJTHEHUSIMH ) HOMEPOB JIMCTOB.
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B Acjlax IIOCTOAHHOIO XpaHCHHUA [OJI1 Yyd€Ta MW IIOHMCKa JOKYMCHTOB

B HauaJie jiejia MOXKET MIOMEIIAThCS BHYTPEHHs onuch (mpusioxenue Ne 15).

JIucThl BHYTPEHHEN ONMCH HYMEPYIOTCS OTIEIIBHO.

Kaxnoe neno 3akaH4MBaeTCs JIMCTOM-3aBEPUTENIEM YCTAaHOBICHHON (OPMBI
(mpmtoskerne Ne 16).

B mucre-3aBeputene nena nuppamMu U MPOMHUCHIO YKa3bIBaeTCs (PaKTUUECKOE
KOJIMYECTBO JINCTOB B JAHHOM JI€JI€, a TaKK€ HAJIMYUE JIUTEPHBIX U MPOMYHIEHHBIX
HOMEpOB JINCTOB, KOJIMYECTBO JIMCTOB BHYTPEHHEW OIMCH W HaJW4YuE€ Cpeau
JIOKyYMEHTOB Ta3eT, KHUT, Opolop, uepTexeit, doTtorpaduil, pUCyHKOB HU T.I.,
CTaBUTCA JlaTa U MOJANUCH pabOTHHUKA, C(HOPMHUPOBABIIETO JI€NI0, U YKA3bIBAETCS €ro
JOJKHOCTh, MHUIMANBI U Qamunus. Eciau KOMM4YecTBO JIMCTOB B JI€NiE€ M3MEHSIETCH,
3aBEpUTEIIbHAS HAJIIUCh COCTABISETCS BHOBb.

[Ipu noAroToOBKE A€ K NOJIIMBKE (IIEPEIUIETY) IPOBEPSETCS MPABUIBHOCTD UX
dbopmupoBanus, OQOPMIICHHS, METAJUIMYECKUE CKPEIUIEHHs W3 JIOKYMEHTOB
YAQISIOTCS.

JIOKYMEHTBI MOAIIMBAIOTCS TaKUM 00pa3oM, 4TOObI MOKHO OBLIO CBOOOJHO
IIPOYUTATh TEKCT KaXJAOro JOKYMEHTa, BHM3bl W YKa3aHHWs 110 MCIOJHEHUIO
JIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepenaya nen MOCTOSITHHOTO XpaHEHUS! B apXWB OCYIECTBISIECTCA MOEAMHUYHO
10 yTBepkAeHHBIM DK omucsaM Aell MOCTOSHHOTO XPaHEHHUS.

[IpyemM HOKYMEHTOB Ha MOCTOSIHHOE XpaHeHUEe OGOpMIISIETCsl aKTOM IpHema-
nepeaadr JoOKyMeHTOB (rpuiioxkenue Nelg).

IIpn nepenmade nen Ha BCEX OHK3EMIULIPAX ONHMCH J€J1 NPOTHB KaKIOTO
BKJIFOYUEHHOTO0 B Hee nena B rpade «lIpuMeuanue» cTaBUTCA OTMETKA O HAJIM4YUU
nena. B koHIE KaxkAOro HK3EMIUSIpa OMNKMCH Jed  YKa3bIBAIOTCA LHU(ppamMu
U TMPONUCHI0O KOJIMYECTBO (PAKTHUECKH MPUHATHIX (MEepeJaHHbIX) B apXWB [ed,
WHULMAIB U (paMUIMK JUL, OCYIIECTBISIOMIMNX MpUEM-Tiepeaady Aell, CTaBsATCA MX
NOJAIMKCH U J1aTa.

[Ipu npueme nen B apxuBe NpoBepsieTCs MPAaBUIBHOCT UX odopmieHus. [ena,
oopmiieHHbIE €  HapylIEHHEeM TpaBuJl, YCTaHOBIEHHbIX  MHCTpyKuMen,
Bo3Bpawarorcs B TUK ¢ yka3zaHneM HeOCTaTKOB JJIsl UX YCTPaHCHMUS.

N30uparenbHas KOMHCCUST MUMEET NPHOPUTETHOE MPAaBO HAa HUCIOJIb30BAHUE
JIOKYMEHTOB, MEpPEAaHHbIX €10 Ha rOCyJapCTBEHHOE XpAaHEHHE, B TOM YHUCJE Ha UX
NepBYyI0 MyOJUKAIIHIO.

11. OTBETCTBEHHOCTH

11.1. UYnenst TUK HecyT mepcoHaIbHYI0O OTBETCTBEHHOCTh 3a COOJIIOJIEHUE
TpeOoBaHui IHCTPYKIIMH, COXPAaHHOCTh HAXOASIIUXCS Y HUX JOKYMEHTOB.
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11.2.  OTBETCTBEHHOCTh 3a OpraHuzaiui jaenonpousBojacrea B THUK,

BHCAPCHNEC AaBTOMATH3UPOBAHHLIX (KOMHBIOTepHBIX) TEXHOJIOT UM IIOATOTOBKH H
06pa6OTKI/I AOKYMCHTOB, obOecrcueHue COXpPAaHHOCTH JOKYMCHTOB H IICpCAavdy HX B

apxuB, KOHTPOJb 3a COOMoJieHueM TpeboBaHui WHCTPYKIIMM OCYIIECTBIISET
npencenarens TUK.



[Tpunoxenune Ne 1
K UHCTPYKIIUH TI0 JISTOMPOU3BOJCTBY
B TEPPUTOPHAITLHON U30HPATEIbHON KOMUCCHH

Pecnyonmku bamkoproctan

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

JlaTa noctrynjieHus KoppecnonieHT, 1aTa U perncTpalMoOHHbII HOMep Kpartkoe Pe3osmonust niam komy OtmeTka 00
U PerucTPalOHHBIN HOMep MOCTYNHUBIIEr0 JOKYMeHTa cojiepaKaHue HaNpaBJeH J0KYMEHT HCIOJTHEHHH

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAINUX JOKYMECHTOB

Jaram

. KoppecnonaeHt Kpartkoe conep:xkanue OtMeTKa 00 UCTIOJIHEHUH
PErUCTPANHOHHBIN HOMEP




1
2
3.
4
5
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[Tpunoxenne Ne 2
K HHCTPYKIIMH IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU

Pecny6nuku bamkoprocran

HEPEYEHDb
JAOKYMEHTOB, He IOJJIeKAlMX PerucTpauu

CooO01ieHus 0 3aceIaHMIX, COBCIIAHUAX M ITOBECTKaX JIHS.

Y4eOHbIe TPOTPaMMBbI, TITAHBI.

PexnamMHbIe u3BeleHus, MIaKaThl (32 UCKIFOYECHUEM aruTallMOHHBIX ).
[To3npaBuTenbHbBIE MUCHMA U TE€JIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ'I€TI>I, IIPpUTTIAICHUA Ha PA3JIMIHBIC MCPOIIPUATHA, HC

COoACPKAMC HAMJICKAIUX PCKBU3UTOB ITMCbMa.

6.
7.
8.

byxranrepckne TOKyMEHTBI.
IleyaTHble U31aHUS.

OnepatuBHass uH@OpMalus, ToOcTynaromas o kaHaigam cBssu ['AC

«BBIOOPHY.
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[Tpunoxenne Ne 3
K UHCTPYKIIUHU TI0 JISTOMPOU3BOJICTBY
B TEPPUTOPUATLHON N30MPATEITbHON KOMUCCHH

Pecny6mnku bamkoproctan

AKT
MBI, HUKEO MU CABIIINECS
1
COCTaBWJIM AKT O TOM, 4YTO « » 20 r. mipm
BCKPBITUM TIAKETa B HEM HE

OKa3aJ0Chb

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucu:
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ITpunoxxenune Ne 4
K HHCTPYKIIMH IO JEJIOIPOU3BOJACTBY
B TEPPUTOPUAIBHON U30MpPATEIbHON KOMUCCUU

Pecny6nuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUsl TEPPUTOPHATBLHON U30UPATEIbHON KOMUCCUH

Pecny0uuku bamkoprocran

« » 20 rojaa
Hauaio: 4acoB MUHYT
Mecto nipoBeeHuUs:

IIpeacenatenncrBoBan (O.M.0.) — npencenarenb  TepPUTOPUATHLHOM
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcTrBOBaIM: 3aMECTUTENL MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMUCCUHU , WIEHbl KOMHUCCUHU C IPABOM PEIIAIOLIETO
roJjioca ; WICHBl KOMHCCHHM C IIPAaBOM COBEIIATENBHOIO TI0JIOCa
; TIPU PACCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJAHMS

1 O... (HauMeHOBaHHE BOIIPOCA MOBECTKU JIHSI)
(hamunuu u UHUYUATLL BLICMYNUBUIUX NPU 0OCYHCOEHUU 80NPOCA)
TeppuropuansHas n3bupareabHass KOMUACCHS PEIIHIA;

1.
2.

["'onocoBanue Mo NEpBOMY BONPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2.0 ............

[Ipencenarens
TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUHU

(MHULUATEL, GamMHITHs)

Cexperapb
TEPPUTOPUATHLHON U30UpPaATETLHON KOMUCCUU

(MHUIUATEL, GaMHITHs)
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[Tpunoxenune Ne 5
K UHCTPYKIIUHU TI0 JISTOMPOU3BOJICTBY
B TEPPUTOPHATLHON U30UpaTEIbHON KOMUCCHH

Pecnyonmnku bamkoproctan

TEPPUTOPUAJIBHASA I:I3BI/IPATEJILHAH KOMUcCCuUs v 4\"\'- BAIIKOPTOCTAH PECITYBJIMKAQhDBI O®0 KAJIAhbI
OKTABPBCKOI'O PAMOHA I'OPOJICKOI'O OKPYT A 'KAJIA OKPYT'BI OKTSIEPh PAMOHBIHBIH
roroJ Y®A PECITYBJIMKU BAIIKOPTOCTAH TEPPUTOPHAJIb hAJIAY KOMUACCHShbI
PEINNEHMUE
2 centsiops 2020 rona Ne 25/3-5
r. Yoa
o
(HauMeHOBaHUE PEIICHHS)
Ha ocHoBaHum cratbu CDe,uepaﬂLHoro 3akoHa «O0 OCHOBHBIX rapaHTusax

n30MpaTeNbHbIX MPaB U MpaBa Ha yyacTue B pedepenayme rpaxaan Poccuiickoit
denepauun» U CTATbU Konexkca Pecny6nuku bamkoproctan o BbIOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS PecnyOnuku

bamkoprocran pemmnna:
1.
2.

IIpencenarens
TEPPUTOPHATHHON M30MpaTEILHON
KOMUCCHU (MHALIHAITBI, PaMUITHS)

Cekpetapb
TEPPUTOPUATHLHOU U30MpaTEIHLHON
KOMMCCHUU (MHMLMAITBI, (aMUITUS)
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[Tpunoxenne Ne 6
K HHCTPYKIIMH IO JEJIOIPOU3BOJACTBY
B TEPPUTOPUAIBHON U30MpPATEIbHON KOMUCCUU

Pecny6nuku bamkoprocran

BAI'KOPTOCTAH PECITYBJIMKAhbI ©06 KAJIAhbI
'KAJIA OKPYI'bl OKTABPb PAMOHBIHBIH

TEPPUTOPHAJIBHASL U3BUPATEJIbHASI KOMUCCHA
OKTABPBCKOI'O PAMOHA IT'OPOJACKOI'O OKPYT'A

TOPOJ Y®A PECITYBJIUKHU BAIIKOPTOCTAH TEPPUTOPHAJIb hAJIAY KOMUCCHSThbI
3aku Bamumu yi., 1. 46, Yoa, 450008 3oku Bonmuau ypamsl, 46, ©Ode kanahsr, 450008
Temn.: (347) 218-11-22 daxkc: 250-16-00 Ten.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 I.
Ha Ne OT « » 20 T.
®omuuey 11.1.

Beepnas yi., nom 15, k8. 10,
c. bakasel, PecniyOnuka
bamkoprocran, 450057

VYBaxaemsiii [letp MBanosuu!

Hanpasisito 3anpaliuBacMble Bamu CBEICHUS 0

...................................................................................

[IpunoxeHue: NTUCBMO TEPPUTOPUATBHOM HW30UpATEIHHOW KOMHUCCUU
MyHHUITUTIATBHOTO paiioHa balimakckuii paiion PecnyOnumku bamkoproctan ot
15.12.2020 Ne01-21/4 n npunoxxenue Kk Hemy, Bcero Ha 15 1. B 1 9k3.

C yBaxxeHHEM
[Ipencenarens (uHUIMAIBI, (haMUITHS)
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ITpunoxxenne Ne 7
K HHCTPYKIIMH IO JEJIOIPOU3BOJACTBY
B TEPPUTOPUAIBHON U30MpPATEIbHON KOMUCCUU

Pecny6nuku bamkoprocran

TpeﬁoBaHnﬂ K JOKYMEHTaM, U3roToBJasi¢eMbIM ¢ MOMOIIbIO
nevdyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBLIX TOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OnaHkax ¢Gopmara A4 medararoTcs depes
1,5 MexXCTpOUHBIX UHTEpBaJa, HA OiaHkax popmara A5 — yepe3 1 MEKCTPOUHBIH
UHTEpBAJ.

TexcTbl TOKYMEHTOB, MOJOTABIMBAEMBIX K THUIOTpadCKOMY H3IaHMIO,
neyaTaroTcs Yepe3 JiBa MEKCTPOUYHBIX HHTEpBaJIa.

2. HaszBanue Buaa TOKyMEHTA MI€YaTa€TCs MPOMUCHBIMHU OyKBaMHu.

3. Ecmu 3aronmoBok k Tekcty mnpebimaeT 150 3HakoB (5 cTpoK),
JIOMyCKaeTCcsl MPOJJIeBaTh €ro J0 TPaHUIlbl MpaBoro mois. Touka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. PacmmudppoBka mnoamucu B pekBuszute «lloamuce» meuyaTaeTcs
Ha YpPOBHE IOCIEAHEH CTPOKM HAaMMEHOBAaHHS JOJKHOCTH C HMCHOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoden mexny nHUIMATaMy U (haMUITHEH.

5. Co3panue, (opMatupoBaHue U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOJMTCS HA KOMIIBIOTEpPAX C HMCHOJb30BAaHUEM TEKCTOBOTO MPOLECCopa
MS Word. BrenpeHwe »dIIGKTpPOHHBIX TaOJHI], CO3JaHHBIX B TaOJIMYHBIX
nporeccopax, B mokymeHTol MS Word we nomyckaercs. Jlomyckaercsi, mpu
HEOOXOJMMOCTH, co3JaHue, (opMaTUpOBAHME M BBHIBOJ Ha IMe4yaTh TaOJIHUIL
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu QopmaTupoBaHuM HOKYMEHTOB 00si3aTeIbHO paboTath ¢
BKJIFOUEHHOW KHOTKOM Y[, 4TOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu d¢opmatupoBaHUM TEKCTa JOKYMEHTOB HCIOJIb3YeTCS CTHUIIb,
KOTOPBIN UMEET CIEAYIOLUE MapaMeTphl:

o pudt TimesNewRomanCyr

o Pasmep 14 myHKTOB

o Otctyn cieBa 0 cm cnpaa Ocwm

o Nutepsan nepen 0 mynkTtoB mocsie 0 MyHKTOB

o MexcTpouHbIii HHTEPBAI MIOJIyTOPHBIN

o [IepBas cTpoka orcTtyn Ha 1,25 cm

o BripaBHUBaHMe 10 IUPUHE

8. Ilpu dopmaTupoBaHuu TAOIUI] HEOOXOIUMO COONIOAATH CIICTYIOIIHE

TpeOOBaHMUS:

TaOJMIIa BCETrJa JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHHBACTCS
IO IMPAaBOMY TIOJTIO IOKYMEHTA;

TaOJIMIIA BRIPABHUBACTCSI 110 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB Ml CTPOK BBIPABHUBAIOTCS 110 IICHTPY SIYCHKH;

JAaHHBIC B SIMEWKaX TaOJIUITBI BEIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;
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MPOJIOJDKEHNE TabJIUITEI HA HOBOM JIMCTE BCETIa HAYMHAETCS C 3ar0JIOBKOB
ee cTosiO1oB (WM HOMEpPOB rpad B ciaydae, eciv rpadbl TaONMIBI HA TIEPBOM

JIUCTE MPOHYMEPOBAHBI);

CTPOKH Ta6JII/IIII>I IMCPCHOCATCA Ha HOBBIM JIUCT JOKYMCHTA HCKIIFOUUTCIIBHO

LIEJTUKOM;

IIMPUHA M BBICOTA TAOJWIIBI HE JOJKHBI TMPEBBIINIATH pa3Mephbl MoJen
JTIOKYMEHTA.

9. Pasmepsl moseit TOKyMEHTa JOJKHBI UMETh CIIEAYIOIINE TapaMeTPhI:

o BEpXHEe 2,0 cm

° HIDKHEE 2,0 cm

° JIEBOE 3,0 cm

° paBoe 1,5cMm

OT Kpast 40 KOJIOHTHUTYA:

o BEPXHETO 1,25 cm

° HIDKHETO 1,25 cm

10. HpI/I IMOATOTOBKC TOKYMCHTOB HCIIOJB3YIOT CIICAYIOIMUC PCKBU3HUTHI:

HaUMEHOBAHUE OPTaHU3AIINY;
HAaMMEHOBAHHE BHJIa TJOKYMCHTA;

CCBITIKA Ha PETHCTPAIMOHHBIM HOMEP | JIaTy TOKYMCHTA;
MECTO COCTaBJICHHS WJIM U3/IaHUsI JOKYMEHTA;

ajpecar;

rpud yTBEpKIACHUS JOKYMEHTA,

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKa O HAJTWIUH MPUIIOKCHHSI;

ITOJIITHCB;

rpud corjiacoBaHus JOKYMEHTA,

OTMETKA 00 UCIIOJIHHUTEIIE.

11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIUE

N3 HCCKOJIBKUX CTPOK, IICYATAIOT CO CIICAYIOIINMU IapaMCTpaMu:

o Mpudt TimesNewRomanCyr

o Pazmep 14 myHKTOB

o Otctyn cieBa 0cMm crpasa 0 cM
o WNuTtepBan nepen 0 myHKTOB nocne O myHKTOB
o MexcTpOouHbIii HHTEPBAI OJIMHAPHBIN

o OTtcTyn nepBoi CTPOKHU HET

o BripaBHuBaHue 10 LEHTPY

12. PexBu3uT «Ampecar» nedyaTaroT CO CISAYIOUIMMH MapaMeTpaMu:

o Mpudt TimesNewRomanCyr

o Pasmep 14 myHKTOB

o Otctyn cieBa / cm cripaBa

o HNutepBan nepen 0 myHKTOB TOCI]E

0 myHKTOB



53

o MexcTpouHbIi HHTEPBAI OJIMHAPHBIN
o OtcTyn nepBoy CTPOKH HET
o BripaBHUBaHME I10 LIEHTPY

Ecmu coctaBHble 4yacTH pPEeKBU3UTOB «Ajmpecat», «['pud yTBepKIcHHS
nokymeHta», «I'pu¢ cormacoBaHusi gOKyMeHTa», «OTMeTKa O HaJIUYdU
NPUIOKEHUSD HE YMEIIAI0TCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MeCTE MPOM3BOIMTCSA C IMOMOINBIO CHMBOJIA «PaspbiB CTpokm» (KOMOWHAIHS
knasuin Shift — Enter), Hanpumep:

COI''TACOBAHO
HauvansHuK apXxuBHOTO OTIENA
aIMUHUCTPALIMU TOPOJICKOTO OKpYra
ropos CrepiauTamak
M.B. AnekceeBa

13. Tlpu odopmieHnn AOKYMEHTOB Ha JIByX M Oojiee CTpaHMIIaX BTOpas
U TOCJENYIOUIME CTPaHUIbl JIOJKHBI OBITh MpOHyMepoBaHbl. Homepa cTpanuil
MPOCTABIIAIOT MOCEPEIMHE BEPXHEIO MOJs JOKYMEHTa Ha PACCTOSIHUM HE MEHEe
10 MM OT BepXHEro Kpas JucTta apaObCKuMu 1 pamMu 0€3 3HaKOB MPETTUHAHUS.

JlommyckaeTcsi co3JjaHue JOKYMEHTOB Ha JIMIIEBOW M 0OOPOTHOW CTOpOHaX
mucta. Ilpu OBYCTOpOHHEM CO3JaHMM JOKYMEHTOB IIHMpPHHA JIEBOIO IOJS Ha
JUILIEBOW CTOPOHE JIUCTAa U MPABOT0 OISl HA 0OOPOTHOM CTOPOHE JIMCTA JTOJIKHBI
OBITH PaBHBI.

Eciu A0KyMEHT HMeeT NpUJIOKEHHE, TO OHO II€YaTaercsi C HOBOU
CTpaHUIIBL.

14. JIns BbISABIEHUS W UCIPABJIEHUS BOZMOXHBIX OIIMOOK B MPABONMCAHUN
B cQopMHpOBaHHBIX (ailllax pPEeKOMEHAYeTCs OCYLIECTBISATh IPOBEPKY
JIOKYMEHTOB, HUCIIOJIb3YSl CUCTEMBI MPOBEPKH NMPABOMUCAHUS.

15. Kaxaplii MOKYyMEHT CO BCEMH MPWIOKCHHSIMH K HEMY TOMEIIAr0T
B OT/AEJIbHBIN (hails (eciu MpUIIOKEHUs! CO3[aHbl OAHUM IpoueccopoM). BHyTpu
(aiina cam TOKYMEHT U Ka)KJ0€ MPUJI0KEHNE MTOMEIIAIOT B OT/AEIbHBIE Pa3/IeIbl.

16. Bce pekBu3HWTHI JOKYMEHTa OTHACISIOT APYT OT ApPyra OJHOW IyCTOH
CTpOKOH, oOpasyeMoil cuMmBojoMm ab63ana (f-xmaBuma Enter). B Tekcre
HE JIOJKHO BCTpeUaThCsi OoJiee ABYX CUMBOJIOB ab3aria moapsi.

17. He pomyckaercss mucarth CJOBa C Pas3psIKO, BCTaBIsAs MPOOEsbI
Mexay OykBamMu B cioBax. He pomyckaercss Hcmonb3oBaHHE MPOOENOB AJis
oOpa3oBaHMsI a03alIHOTO OTCTYMNAa (KPAaCHOW CTPOKH) MJIM IMyCTHIX CTPOK. B Tekcre
HE JIOJDKHO BCTpeyaThCs MoApsn Oojiee OAHOrO cuMBousa npobena. Pasnenenue
WHUIAIIOB
u ¢pamunuu. CumBosia Ne v yucnia, MopsiAKOBOrO HOMEpa CTaThH, YaCTH, TyHKTA
WM MOAIYHKTA MPaBOBOrO aKTa, YUCJIA MECALAa U Ha3BaHUs Mecslia, yucia rojaa
U CJIOBA «TO/», JIIOOBIX YUCIOBBIX 3HAYEHUN U €IUHUI] U3MEHEHHUS JeNaeTcs ¢
UCIIOJIb30BaHUEM Hepas3JenuMoro mpoobena (coueranue kimasum Shift — Ctrl —
[IpoGen).
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18. He nmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTA pa3ieluTeIbHBIC
JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — M IpyTHE).

19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJIOBAaX CXOMHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCIOJAb30BAaHWE CHUMBOJNA TaOymsiuuu (—) [
oOpa3oBaHmsi ab3amHOTO OTCTyma (KpacHOW CTPOKM) WM IYCTBIX CTpOK.
AO3alHBIi OTCTYN yCTaHaBIMBAIOT B MeHIO Dopmar/AG3an WM ¢ MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

21. He pnomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» JIJIT 00O3HAYCHHUS
nepeHoca. BMecTo Hero cieyeT HUCHoJb30BaTh CHMBOJ MSTKOTO TepeHoca
(komOuHarus kiasuir Ctrl — «-»).

22. Jlns HanmucaHWUs PUMCKHX HHUQP TOKHBI HCIONIB30BATHCS 3arjaBHbIC
oykBel matuHCcKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanne ajis 3TOH
IIEJIA PYCCKUX OYKB U apaOCKuX IUQP HE AOMyCKACTCS.

23. Bmecto OykBHI «E» fnomkHa ynotpebnathes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HaumeHoBaHWe BHUJa JOKYMEHTOB» JOJKHBI OBIThH
BBIPOBHEHBI IO IIEHTPY U KKIBIM M3 HUX JIOJDKEH MPEJCTaBiIsATh cOOOM OIUH
ab3all, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBU3UTA HE JIOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucmosib3oBaHME CHUMBOJa ab3ana Juisi MpepbhIBaHUs
CTPOKH B TIPOHW3BOJBHOM MECTE, JUII 3TOTO CJIEAYeT HCIIOIh30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAILHON U30MPATEIHbHON KOMUCCHH

PecnyOnuku bamkoprocran

Cnucok pacchblJIKH HCXOAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHosHbIi MOYTOBBII anpec
n/n (opranusanuun)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K HHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIbHON N30HpPATETHHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3aMeCcTUTENb MPEICEAATENS,
CEKpeTaph) TEPPUTOPUATILHON N30UPATETHHOM

KOMHCCUU
Pecny6nuku bamkoprocran
WHUIHATBI, paMums

IIOAIMHUCH

« » 20 T.

CIIUCOK
AOJIKHOCTHBIX JIMI (OPraHU3anmii), KOTOPbIM HANIPABJIAETCSH
pellieHUue TePPUTOPHUATILHON H30MPATEIbHOI KOMHCCUH

OT « » 20 roma Ne
(YxazaTh 3arojoBOK)
Ne
i HanmMenoBanue oprana (opraHu3aiym) Kon-Bo 3k3. | [lpumeuanue
Hcnonaurens

«

»

20 rona
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[Tpunoxenne Ne 10
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHblE KOHCTUTYIMOHHBIC 3aKOHBI, (heaepaibHbIe 3aKOHBI
Poccutickon ®@enepanuy — cOriacHO yKa3aHHOMY B HUX CPOKY.

2. VYkasel Ilpesumenta  Poccwmiickoit ~ ®Denmepanuu, IIpesuaenta
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenust  Ilpesumenta Poccuiickoit  ®enepanuu, I'naBbl
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenusi  I[IpaBurensctBa  Poccuiickoit
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOmuku bamkopTocTaH — COMIAaCHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocymapctBennoro Cobpanust — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurenbctBa PecnyOmuku bamkoproctan —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxenust ['maBel PecmyOmukm bamkoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampockl CoBera @enepanuu DeaepanbHOTO
CoOpanust Poccuiickoit ®enepannu, ['ocymapcrBennonn Jlymbr denepanbHOro
CoOpanust Poccuiickoit denepanun — He To3aHee 4eM uepe3 15 KaleHIapHbBIX
JIHEW CO JHS MOJIyYEHMS NMapJaMEHTCKOTO 3alpoca WM B MHOW YCTAHOBJICHHBIN
cooTBeTcTBYIOIIEH manatoi denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10. 3ampocer uneHoB Copera Deneparuu DenepanpHoro CoOpaHus
Poccuiickont ®@enepaunu, nenyratoB [ocymapctBenHot Jlymbl DenepanibHOTO
CoOpanust Poccuiickoii denepanuun — He mo3gHee yem yepe3 30 KajleHJapHbBIX
JTHEU CO JTHS €T0 MOJYyYEHHUs WM B UHOM COTJIACOBAHHBIN C MHUIIMATOPOM 3aIpoca
CPOK.

11. Oo6pamenus uieHoB CoBera ®Denepanmu DenepansHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpanust  Poccwmiickoit ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEeTbHOCThIO, — Oe30TiiaraTebHO (2 TP  HEOOXOAMMOCTH TOJyUYEHUS
JIOTIOJIHUTENIBHBIX MaTepUalioB — HE Mo3aHee 4eM uepe3 30 KaleHAapHbIX THEH
CO JTHS TTOJTyYSHUST OOpAIICHMS).
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12. O6pamenus nemyratoB ['ocymapctBenHoro CoOpanus - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM
PecnyOnuku bamkoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoii deneparnum,
IIpaButensctBa Poccuiickoit @enepannu, Koncrurynmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agMuaucTpauuu [ masel u [IpaButenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Tpoxypatypsl PeciyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYIIpPaBIIEHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
MpecenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3Hee yeM uepes 30 KaJleHJapHbIX THEM.

14. TIlporect npokypopa — He mo3aHee yem uepe3 10 KaleHaapHbIX THEH.

15. TIlpexncraBneHue mpoKypopa — He no3aHee yeM yepe3 30 KaJleHIapHbIX
JTHEH.

16. Ilucbma uzbuparenbHbIX KOMUCCUH - 30 qHEH, B IEPHO]] TOATOTOBKHU U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTugax M30UpaTeNbHBIX MPAaB M MpaBa Ha ydacTHEe B pedepeHiyme TpaxkiaaH
Pocculickon ®enepanuu

17. OOpamenuss TpaxaaH IO BOMpPoOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHIapHbIX JIHEH, a TOCTYNMUBIIKE B NIEPUO]T U30UPATENHLHON KaMIIaHUU —
B cootBercTBUU C DenepaibHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTHUSIX
n30MpaTeNbHBIX NIPaB U IpaBa Ha ydactue B pedepeHayme rpaxaan Poccuiickoil
denepanum».

18. TIlepechbuika oOpamieHuid Tpa)<aaH, COJAEPKAIMX BOMPOCHI, PEIICHHE
KOTOPBIX HE€ OTHOCUTCA K KOMIIETEHIMH TEPPUTOPUATIBHOM KOMMCCHH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19. OOpamenust CpeACTB MaccoBOW HMH(pOpMAaNUM IO  BOMpPOCaM
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOYKa B TMPEJOCTABJICHHUH 3amlpaiivBaeMoid WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJY4YeHHUs MHUCHBMEHHOTO 3arpoca HH(opMaruu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JaTra, K KOTOpoil OyAeT mpemocTaBiieHa 3ampaiidBaemast
uHpopMarusi, MOTKHOCTHOE JIMIIO, YCTAaHOBHBIIEE OTCPOYKY, JaTa MPUHSTHUS
perieHust 00 OTCPOUKe.

20. 3ampoc rocymapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYITPaBICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISAIOTCA B TeUeHHWE 15 [HeH, 3a MCKIIOYEHHEM JOKYMEHTOB H
MAaTEPHUAJIOB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO
WIM WHYIO OXpaHsemMyro (QeaepaabHbIM 3aKOHOM TaWHy, W JJIi KOTOPBIX
YCTaHOBJIEH 0COOBIN TOPSAIOK MPETOCTABICHUS.



N3buparenbHas KOMUCCHS
TEPPUTOPHATBHON H30UPATEIHHON KOMUCCHU

Pecniy6nuku bamkoproctan

HOMEHKIJIATYPA JIEJI

No
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ITpunoxxenne Ne 11
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO

[Ipencenarens
TEePPUTOPUATBHON N30MPATEIHHON KOMUCCUH

Pecny6nuku bamkoprocran

(MecTo cocTaBJICHHS) ITonmnuce Nuunmansel, pamunms
Jara
Ha roja
Hupexc Cpok xpaHeHHud aejia
A 3aroJ10BOK JeJjia Koua-Bo gen p p A Mpumeyanue
aeJsa U Ne cTaTbH 1O NMepevYHIo
1 2 3 4 5
Hassanue pa3aciia
HaumenoBanue NOJDKHOCTH COCTABUTEIIS [Toamucek Nuunmanel, pamunms
HOMEHKJIaTypbl
Hara
COT'JTJACOBAHO COI'mTACOBAHO
[Iporoxon DK IIpoTOKOJI HKCTIEPTHO-IPOBEPOYHON KOMUCCHH
apXHUBHOTO OTJENa aIMUHUCTPALIUN
oT Ne oT Ne
HrtoroBast 3amuch 0 KaTeropusix U KOJMYECTBE /1T, 3aBEICHHBIX B Tozy B

TCppHTOpHaHLHOﬁ KOMHUCCHUH
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B ToM uncie

ITo cpokam XpaHeHus Bcero HePexOIIHX C OTMETKOM
p «OITK»

1 2 3 4
[TocrosiHHOTO
Bpemennoro (cBbie 10 ser)
Bpemennoro (o 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmeHnoBaHue JOIKHOCTH COCTABUTEILA Iloamuce MNuunmanel,
HOMEHKJIATyphI bamunus

[ara
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[Tpunoxenne Ne 12
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
TFOpPOJICKOI0 OKpYIa ropoj
D®OHJI Ne [Ipencenarens
TEePPUTOPUATHHON N30MPATEITHPHON KOMUCCHH

OIIUCDH Ne TOPOJICKOTO OKpYyTa ropo/i
JieJ1 IOCTOSIHHOTO XPaHEHUSI

3a roj [Toanuce WNunnmansl. pamunms

[ara
Ne HNupexc Kpaiinue | Koj-Bo
3aroJI0BOK JeJia IIpumeyanue
n/n aejaa JaThbl JHUCTOB
1 2 3 4 5 6

B nausbIN pazaen onvucu BHECEHO

c Ne 1o Ne

JUTEPHBIC HOMEpA:

(unpaMu ¥ TPOIUCHIO)

, B TOM 4HCJIC:

IIPOITYLIEHHBIE HOMEpA!

HanmeHnoBaHNe OJOTKHOCTH COCTaBUTEIISA
OITMCHU

JlaTa
COI'JTACOBAHO
[Tporoxon DK

oT Ne

IToamuce

paiioHa

oT

Wuutmanel, pamunus

YTBEPXJEHO
IIpoTOKOJI HKCIIEPTHO-TIPOBEPOUHOMN
KOMUCCHM apXHUBHOI'O OTAENa
aIMHUHHUCTPAlMd MYHHUIUIIAIEHOTO

paroH

No
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[Tpunoxenne Ne 13
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHHULUIIAJIBHOTO paiioHa paloH
DOOH/J Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATBHON U30UPATETHLHON KOMUCCUU
nen BpeMeHHoro (cBeiie 10 y1eT) xpaHeHus MYHHLIMIIAJIBHOTO paiioHa
paioH
3a rox TToamuce Nunnmanel. pamMumus
[ara
Ne HNupexc Kpaiinue | Kou-Bo Cpok IMpumeyanu
3aroJ10BOK JeJia

n/n aena AaThI JUCTOB | XpaHeHUs e

1 2 3 4 5 6 7
B nanHbIi pa3aen onucu BHECEHO

(mdpamMu ¥ TPOIHCHIO)

¢ No o Ne , B TOM YHCJIE:
JUTEpPHBIE HOMEpa!
MIPOITYIIIEHHBIE HOMEpA!
HaumenoBanmue 10IKHOCTA COCTaBUTES [Toamnuce Nuunmanel, pamumus

ONHUCH
Jara

COI''TACOBAHO
[Iporoxon DK
oT Ne
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ITpunoxxenne Ne 14
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuaiibHast U30UpaTebHass KOMUCCUS YTBEPXIAIO
MYHHUIIMIIAJIBHOTO pailoHa paiioH
AKT IIpencenarens
TEPPUTOPUATBHON H30UpaTEeIbHON
Ne KOMMCCUM MYHHUIIMIIAIBHOIO paioHa
paiioH
(MeCTO COCTaBJICHHS) Ilo TITHCH I/IHI/ILII/IEU'IBI,
bamunus

O BblJe/IeHUH K YHHYTOKEHHIO TOKYMEeHTOB, He [lara
NO/IeKAIIMX XPAHEHHIO

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCe AEATEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYNPABJIECHUS U OPraHU3alMi, C yKa3aHUEM CPOKOB XPAaHCHHS U
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCUH
MYHUIIMOATBHOTO paiioHa Y PUMCKHI pailoH OTOOpaHbl K YHUYTOXEHHUIO KaK HeE
MMEIOIIME HAyYHO-UCTOPUYECKOM ILIEHHOCTM W YTPATUBIIHE MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aro10BoK gej1a Hupexc nesa no

N N Cpoku xpaHeHust

Ne WIN TPyNnoBoi Kpaiinue HOMEHKJIaType KoJu-Bo . Ipume-
U HOMepa cTaTeii

n/n 3aroJI0BOK AATHI WK HOMep J1eja el. Xp. JyaHue

Mo NepevyHIo
JAOKYMEHTOB Mo ONuCcH
1 2 3 4 5 6 7
Hrtoro: en. Xp. 3a roabl
(tpamu 1 IPOTIHCHIO)
Omnucu ACII IOCTOSIHHOT'O XPAaHCHUS 3a roabl YTBCPIKIACHDL, I10 INYHOMY COCTaBY
coriacoBanbl ¢ DK apXMBHOro oT/I€1a aAMUHUCTPALIUN MYHUIIMIIAIIBHOTO pailoHa
paifoH (IIPOTOKOJI OT « » r. Ne )
(HaMMeHOBaHHe JOJDKHOCTH JIMIIA, IIPOBOAUBIICIO SKCIIEPTU3Y HEHHOCTH Z[OKyMeHTOB)
(moamuce) (MHHULHAB, (HaMHITIS)

JlaTa
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[Iponomxenne npunoxenus Ne 14

COI'JTACOBAHO
[Tporokon IK TeppuropuanbHOi U30UpaTEITHLHON
KOMHUCCUH MYHUIIUIIAIIBHOTO paiioHa
paiioH

oT Ne

HOKYMeHTBI B KOJINYCCTBC A€, TOMOB
BCCOM KI" CAaHbI B

(HaMMEHOBaHUE OPraHU3alLMN)

Ha nepepadoTKy MO MPUEMOCAATOYHON HAKIIATHOU OT Ne
(nara)

HanmenoBanmne JOJDKHOCTH
Ipa’XaaHCKOro CiIyKauiero,
CAAaBUICTO NOKYMCHTHBI

Hara [lonmuce Nuunmanel. pamunms
N3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE DOKHOCTH

rPakIaHCKOT'O CIIY’KaIETO,

BHECILIETO U3MEHEHHUS B YUETHBIC

JIOKYMEHTBI

Mara [Tognuce WNunnmanst, paMunms
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ITpunoxxenne Ne 15

K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIIBHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

BHYTPEHHSISA OIIUCH
AOKYMEHTOB a€Jia Ne
Ne HNupexc Jdara Homepa
3aro/10BoK 10KyMeHTa Ipumeuanne
n/n JOKYMEHTAa | JOKYMEHTa JINCTOB J1eJ1a
1 2 3 4 5 6
Uroro: JOKYMEHTOB

KomnyecTBO THCTOB BHYTpeHHeﬁ OIMINCHU

HanmeHnoBaHne J0IKHOCTH JIM1a,
COCTaBUBIICTO BHYTPECHHIOKO OIIUCH

JIOKYMEHTOB Jiena

Hara

(1mudpaMu ¥ IPOITHCHIO)

(mudpamMu 1 TPOIUCHIO)

Tloamuce

Nuunmansel, pamunms
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[Tpunoxenne Ne 16
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPUAIIBHON N30MpATETHHON KOMUCCHH

PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammro 1 npoHyMepoOBaHO JIUCTOB(a),
(mdpamMu ¥ IPOITUCHIO)

B TOM YHCJIE:

JUTEPHBIE HOMEpPA JINCTOB
IIPOIYILLIEHHBIE HOMEPA JINCTOB
+ JIMCTOB BHYTPEHHEHN OIKUCH

Oco0eHHOCTH (PU3UYECKOTO COCTOSHHS 1 Homepa
dbopMupoBaHHsI J1ena JTUCTOB
1 2
HaumeHnoBaHue TODKHOCTH [Moanuce Wuutmansl, GamMeus

Hara
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[Tpunoxenne Ne 17
K MHCTPYKIIHH TI0 JISTOMPOU3BOJICTBY
B TEPPUTOPUATLHON U30MPATEIHbHONH KOMUCCHH

Pecniy6nuku bamkoproctan

Donn No
Onuce No
Hemo Ne
HAUMEHOBAHUE APXUBHOT'O YUYPEX/JEHUSA
TEPPUTOPUAJIBHASI UBBUPATEJBHASA KOMUCCUS
JAEJIO Ne Tom Ne
(3aros0BOK nena)
(xpaiiHue JaThl)
Ha JIACT

XpaHHUTb

Ono. Ne




YTBEPXKJIAIO
[Ipencenarens
TEPPUTOPHATBHON
n30MpaTenbHOM KOMUCCUU
MYHHIIAIATBLHOTO paiioHa
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[Tpunoxenne Ne 18
K MHCTPYKIIMH 110 IE€JIOIPOU3BOJICTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU

PecnyOnuku bamkoprocran

YTBEPXKIAIO
(HauMeHOBaHUE JOJIKHOCTH
PYKOBOJUTEISI OPraHU3aI1H-
IIPUEMILIIKA)
HOJIIHCh
WNunnmanst. paMunms

parioH

IIOAIINCh
WNuutmanel, pamunus
Hara [Teuats Jara ITeuaTn

AKT Ne

npueMa-repesadu apXuBHBIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHHME TIepeaadn)
(ma3zBaHme nepenaBaeMoro (HoHIa)
caal,
(HaMMEHOBaHUE OPraHU3ANUU-CAATINKA)
IIPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/I3aHI/II/I-HpI/IeMIHI/IKa)

JAOKYMCHTBI Ha3BaHHOI'O CI)OHI[a 1 HAYYHO-CIIPAaBOYHOI'O aIlliapaTa K HUM:

KosmuectBo
Ne i/m HasBanue, Homep onucu IK3EMILIAPOB KO':;:“;;TBO Ilpumeyanue
OIUCH
1 2 3 4 5
Hroro npunsATO en.xp.
[Tepenauy nmpoussenu:
JIOJKHOCTB IToamnuce Pacmm¢poBka  JlomkHOCTB ITognuce WNunnmannsl,
bamunms
Jara [ara
®onay npucBoeH Ne
W3MeHeHns B yueTHBIE JOKYMEHTBI BHECEHBI
JIOJIDKHOCTB IToamuce Nunnmanel, pamumus

Jara
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[Tpunoxxenue Ne 19
K MHCTPYKIIMH TI0 JISTOMPOU3BOJICTBY
B TEPPUTOPUATLHON N30MPATEITbHON KOMUCCHH

Pecniy6nuku bamkoproctan

[Ipoekr
INOBECTKA JIHA
3acelaHusl TEPPUTOPHUATBLHON U30UPATEIbHOI KOMUCCUM

« » 20 roga

Hauaino: YacoB MUHYT
l. O pe3ysbTarax JOTIOJIHUTEILHBIX BLIOOPOB JernmyTaTa
10 OJIHOMAaHJaTHOMY H30HpaTeIbHOMY

okpyry Ne 16
Hxnsesa C.M.
2.

(Haumenoganue 860npPoca, GKIIOUEHHO20 6 npoekm nosecmu OHs 3aceoanusi TUK)

(ucnorHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, BKIAIOUEHHOMY 8 npoekm nogecmku Ous 3acedanuss TUK)

[Ipencenarens

TEPPUTOPUATHLHON U30UPaATETLHON KOMUCCUHU (MHUTIAAIBI, (haMUITHS)
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[Tpunoxxenue Ne 20
K MHCTPYKIIHH TI0 JIETOMPOU3BOJICTBY
B TEPPUTOPUATLHON U30HPATEIHbHON KOMUCCHH

Pecniy6nuku bamkoproctan

IMPOTOKO.I
3acefaHusA padoyeil rPyNIbl TEPPUTOPHAIBLHON H30UPaATEIbLHOH KOMUCCUMN
10 HH(POPMALMOHHBIM CIIOPAM

« » 20 roja
Hauago: 4acoB MUHYT
MecTo npoBeaeHus:

IIpeacenarenbcrByrommii — Muaunmansi, hamumims
Cekpertapb — Maurmansl, paMumms
IMpucyrcrBoBaau: 10 yenoBek (CIMCOK MpUIIAraeTcs).

HOBECTKA JHA

1.
2.

1.CIIYILIAJIA:
BBICTYITNJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTVYITNJIN:
PEIINJIN:

[Ipencenarens (MHULMAITBI, (PaMUITHS)

Cexkperapb (MHULIAAIBI, (haMUITHS)




