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TEPPUTOPHAJIbHASI U3BUPATEJIbHAS
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006 yrBep:xknennu MHCTPYKIIUY 110 AeJIONPOU3BOACTBY
B TEPPUTOPHAIBLHON M30MPAaTeJIbHOH KOMHCCHMHA MYHUIIUNIAJIBLHOIO PaiioHa
Bbaiimakckuii paiion Pecny0simku bamkoprocran

B cootBerctBUM co cratheit 26 @enepanpHOoro 3akoHa «(O0 OCHOBHBIX
rapaHTHsIX HU30MpaTeIbHBIX MpaB M IpaBa Ha ydyacTue B pedepeHayMme rpaxaaH
Poccuiickoit @enepanmmy», cratheir 25 Komekca Pecny6mmku bamkoproctan o
BbIOOpax, pykoBoAcTBYsch dDenepanbHbiM 3akoHOM «OO apXWBHOM Jiele B
Poccuiickoit deneparnun», 3akonom PecryOnuku bamkoproctan «O0 apxuBHOM
nene B PecnybOnuke bamkoptoctany TeppuTopuanbHas u3doupaTeabHas KOMUCCHUS
MyHUIMOAIBHOTO pailoHa baliMakckuii paiion PecnyOnuku bamkopTocran
pemmna:

1.YTBepaute WHCTPYyKUHMIO 1O JEJIONPOU3BOACTBY B TEPPUTOPUATIBLHOMN
n30MpaTebHOM KOMHMCCHHM MYHUIIMIIAJILHOTO pailoHa balimakckuii  paiion
PecnyOsinku bamkoprocran (mpuiiaraercs).

2.HampaBuTh HacTosillee PELICHHUE JJI COTJAaCOBAaHMS C APXMBHBIM OTIEIOM
MyHUIMNATBHOTO pailoHa baliMmakckuili paiton PecnyOnuku bamkoprocran
WNHCcTpyKInu Mo AENONPOU3BOICTBY TEPPUTOPHATILHON H30UPATEIEHON KOMUCCUU
MyHHUITUTIATBHOTO paiioHa balimakckuii paiton PecniyOnuku bamkoprocTaH.

3.KoHTpo1b 32 UCTIOJIHEHWEM HACTOSILIETO PEIICHUS BO3JIOKUTh Ha CeKpeTaps
TEPPUTOPUAIBHOM  M30MpaTeIbHOM  KOMUCCUM  MYHHUIIMIAIBHOTO  pailoHa

baiimakckuii paiion Pecriyonuku bamkoproctan Cup6aesoit H.111.

IIpencenarens [I.III. MyTayutanos

CekpeTtapb H.III. CupbaeBa



YTBEPXIEHA
Pemenuem tepputopuanbHoil n30upaTenbHON
KOMHUCCHH MYHUITMIIAJIBHOTO pailoHa baiimakckuit
paiion Pecriy6nuku bamkoprocran

ot «22» suBapst 2021 1. Ne 2/1-5

HNHcTpyKums mo a1ei0npou3BoACTBY
B TEPPUTOPHAJIBHOI N30MPaTeJIbHOH KOMHCCHM MYHHMIMIIAJBHOIO paioHa
Baiimakckuii paiion Pecny0smku bamkoprocran

1. O0uMe MoJI0KeHUs

1.1. MHWHcTtpykimuss 1O  JEJIONPOM3BOJCTBY B  TEPPUTOPHUATBHOM
u30upaTenbHO KomHccuM (naigee — WHCTpykuus) yCTaHABIMBAET MOPSIOK
paboThl C JOKYMEHTaMH, OCHOBHBIE IMpaBUJa MX MOJATOTOBKH U O(OpPMIICHHS B
TEPPUTOPUATBHOM N30uparenbHoi komuccuu (nanee — THUK).

Wuctpykiust  pazpaboraHa Ha  OCHOBaHMM  (efiepalibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHUSIX HW30MpATENbHBIX IpaB W IIpaBa Ha y4acTUE B
pedbepennyme rpaxaan Poccuiickoit ®epepamuu», «O0 apXUBHOM Jeje B
Poccuiickoii ®epepaunn», «O MNOpSAKE pacCMOTPEHUs OOpalleHHil TIpakIaH
Poccuiickont  @epepauun», nioctaHoBieHus l[IpaButensctBa  Poccuiickoit
®enepanuu ot 3 HOsIOpsa 1994 roma Ne 1233 «OO0 yrBepxknenuu [lonoxenus o
nopsiike  oOpaimieHuss co  CIyXeOHoM  MHpopManued  OrpaHUuYECHHOTO
pacnpocTpaHeHusi B (denepanbHBIX oOpraHax WCIOJHUTEIBHOW BIIACTH U
YIOJIHOMOYEHHOM OpraHe YIPAaBJICHUS KCIOJIb30BAHHEM AaTOMHOW JHEPTHHM U
YIOJHOMOYEHHOM OpraHe IO KOCMUYECKOW JAESTeNbHOCTH» (B peaakuuu
nocranoBieHuil [IpaBurensctBa Poccuiickonn ®epepauun ot 20.07.2012, Ne740,
or 20.02.2016 Nel23, ot 18.03.2016 Ne214, ot 06.08.2020 Nel1186), 3akona
Pecniy6mmuku bamkoproctan «O6 apxuBHOM niene B Pecrybnuke bamkoproctany,
WHBIX 3akoHOB PecmyOmmku bamkoptocran, I[lpaBun memonmpou3BoicTBa B
roCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBIICHUS, YTBEPKICHHBIX
npukazoM @DeneparbHOrO apXxuBHOro areHTtcTBa oT 22 Mas 2019r. Ne71,
MOCTAHOBJIICHUM M HWHBIX HOPMATUBHBIX aKTOB lleHTpanbHON uU30MpaTenbHON
komuccun Poccuiickoit ®denepanun  (nanee — [{UK Poccun), moctaHoBieHuid u
JIpPYrUX HOpPMAaTHUBHBIX aKTOB lleHTpasibHOW  M30HMpaTEIbHON  KOMHCCUHU
PecnyOnuku bamkoprocran (manee — LIUK PB), pernmamenta teppuropuasbHOn
Komuccuu, ¢ ucnonbzoBanueM 'OCTa P 7.0.97 - 2016 «HauuonansHbIi cTaHAapT
Poccuiickoii denepanuun. Cucrema cTaHaapToOB MO0 WH(OpMALIUK, OUOINOTEUHOMY
U U3AarenbckoMy aeny. OpraHu3allMOHHO — PaclopsauTeIbHas TOKyMEHTALUS.
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TpeGoBanust Kk 0GOpMIIEHUIO AOKYMEHTOB» (B penakuuu M3menenuss Nel,

yrBepkenHoro [Ipukaszom Poccrannapta ot 14.05.2018 No244-cr).

1.2. IlpaBwia noaAroToBKH, 0hOpMIIEHUS TOKYMEHTOB U TIOPSIIOK pabOTHI C
HUMH, [peAycMOTpeHHble  MHCTpykumen,  o0s3aTelbHbl A YJIEHOB
TEPPUTOPUAIBHOM KOMHUCCUM M TOCYAAPCTBEHHBIX TPAXKJAHCKUX CIyXKaIIUuX
TEPPUTOPUAIBHOM KOMHCCHM (Jajiee — TpakJaHCKUE CIy)Kalulue) | JIHIl,
3aMEIIAIOIMIMNX JOJDKHOCTH, HE SBISIOIIMECS JOLKHOCTAMH TIOCYIapCTBEHHON
IPaKIAHCKOM CIIy>KOBbI, a TaKKe JIMI, MPUBJIEKAEMbIX 0 TPakJIaHCKO-TIPABOBBIM
JIOTOBOPAM.

1.3. UneHsl KOMHCCHM, Tpa)XJaHCKUE CIyXKallue, a TakXe JIUIa,
IpUBJIEKAEMble IO  TPAKIAHCKO-IIPABOBBIM  JIOrOBOpaM,  JIOJDKHBI  OBITh
O3HAKOMJIEHBI MOJ] MOJIHUCH ¢ TeKCTOM MHCTpyKIUu.

1.4. Benenue 1enonpou3BOICTBAa, OTBETCTBEHHOCTD 3a €r0 OPraHU3alHIo B
TEPPUTOPUATBHON KOMHUCCHH, 00ECTIEUEHHE COXPAHHOCTU JOKYMEHTOB U Mepeaady
UX B BBILIECTOALIYI0O H30MPATEIbHYIO KOMHCCHIO, KOHTPOJb 3a COOJIOIEHHEM
TpeOoBaHuil MHCTpyKIIMM  OCYLIECTBISET TMpEACENaTeNlb TEPPUTOPUATIBLHON
KOMUCCHH.

1.5. Ilpu pabore ¢  [OOKYMEHTaMH, 3apErUCTPUPOBAHHBIMH B
YCTaHOBJIICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX NOMNPABKU U JIENIaTh
ITIOMETKH, KpOME IPEAYCMOTPEHHBIX HCTpyKIIMEN.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIBLHON KOMHUCCHHU OCYIIECTBIISETCS
C MCIOJIb30BAHUEM >KYPHAJIOB PETMCTPALUN JOKYMEHTOB.

1.7. B cmydae yxoda B OTIYCK, Bble3[la B KOMaHAMPOBKY, OOJIE3HH,
YBOJIBHEHUSI ~ UCIIOJIHUTENS  JOKYMEHTOB IIpEAceNareib TEPPUTOPHATBHOU
KOMUCCHUM JIa€T YyKa3aHWe TNepelaTb HEUCHOJHEHHbIE OKYMEHTHI APYroMy
UCITOJIHUTEITIO.

Pabota ¢ JOKymMeHTaMu TEpPPUTOPUATILHON KOMHUCCHUU OCHOBBIBAETCS Ha
MPUHIUIIE OJJHOKPATHOW PErucTpaluy JOKYMEHTa.

1.8. MHucTpykuus ¥ HW3MEHEHHS, BHOCHMbBIE B HEE, MNPUHUMAIOTCS
pEILIEHUEM TEPPUTOPHUAIIBHOM KoMUccHU nociie cornacoBanus ¢ [{UK Pb.

1.9. B HHcTpyKIUM HCTIONB3YIOTCS CIAEAYIOUINE TEPMUHBI U OTIPEACTICHUS:

OaHK JOKyMEHTa — JUCT OyMard WM DJIEKTPOHHBIM MIa0JoH C
PEKBU3UTAMHU, UAECHTU(DULUPYIOIIUMHU aBTOPa O(UIIMATIBHOTO-JOKYMEHTA;

BHYTPEHHH JOKYMEHT — JIOKYMEHT, noarotoBieHHbli B THK, He
BBIXO/ISILIUH 3a €€ Ipeiebl;

BXOJIAIIMN JOKYMEHT — JOKYMEHT, noctynuBmunid B TUK;

J€JI0 — JOKYMEHT WM COBOKYIHOCTbh JOKYMEHTOB, OTHOCSIIUXCS K OJTHOMY
BOMPOCY U TIOMEIIECHHBIX B OTAEIBHYIO 00JIOXKKY;
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JIEJONPOU3BOACTBO — ACATEIBHOCTh, 00eCTIeUrBaroIIas JOKyMEHTHPOBAHUE,

JOKYMEHTOO0O0pOT, ONIEpaTUBHOE XPAHEHUE U UCII0JIb30BAHNE JOKYMEHTOB;

JoKJagHas (ciykeOHas) 3alIMCKa — BHYTPEHHUM TOKYMEHT, aJpeCOBaHHBIN
BBILIECTOSAIEMY JOJDKHOCTHOMY JIMILY OT HIKECTOSILETO JTOJKHOCTHOTO JIMLA U
coJep KAl 00CTOSITETFHOE HM3JI0KEHUE KaKOTo-IMOO BOMpOca C BBIBOAAMH U
IIPEUIOKEHUSIMU COCTABUTEIS;

JOKYMEHT — 3a(MKCUpOBaHHAsl Ha HOCUTeNe MH(OpMalMs C PEeKBU3UTAMHU,
MO3BOJIIOILMMU €€ UIEHTU(PUIIUPOBATH;

JOKYMEHTUpOBaHWE — (Qukcanuss HMHPOpMAUMM HAa MaTepHaJIbHBIX
HOCHUTEJISIX B YCTAHOBIICHHOM ITOPSIJIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MPATEIbHON KOMHUCCHUH C
MOMEHTa MX CO3[IaHUs WM TMOJYyYEHHUsS [0 3aBEpPLICHUS HCIOJHEHHUS WU
OTIIPaBKH;

OyOauKaT JOKyMEHTa — MOBTOPHBIN IK3EMIUISIP MOAJIMHHUKA TIOKYMEHTA,;

3aBEpEHHasl KONHWsA JIOKYMEHTa — KONMS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBUM C YCTAHOBJEHHBIM MOPSAKOM IPOCTaBIEHbl HEOOXOAUMbIE
PEKBU3UTHI, 0OECIIEUNBAOIINE €€ FOPUIUIECKYIO 3HAUUMOCTb;

HCXOASIIMN JOKYMEHT — JOKYMEHT, oTnpasisiemsid n3 TUK;

KOHTPOJIb ~ UCIOJIHEHHUS  JOKYMEHTOB —  COBOKYIHOCTb JICWCTBHIA,
00€eCIeynBaOIINX CBOEBPEMEHHOE UCIIOJHEHUE JOKYMEHTOB;

KOIHUS JOKYMEHTa — 3K3EMIUISIp JOKYMEHTA, MOJHOCTHIO BOCIIPOU3BOISAIIMIA
uHGOPMaLMIO MOTMHHHUKA TOKYMEHTA,

HOMEHKJIaTypa JIeJl — CUCTEMATU3UPOBAHHBIN MEPEYEHb 3ar0JIOBKOB JEJ, C
YKa3aHUEM CPOKOB HX XPaHEHUS;

HOPMAaTHBHBIE JOKYMEHTbl — COBOKYNMHOCTh MHCTPYKTHUBHBIX MaTEpHAJIOB,
pPacCUMTAHHBIX HA TOCTOSHHOE WJIM MHOTOKpPAaTHOE JAECWCTBHE W COJAEpM AIIMX
Kakue-11u00 HOPMBI, MpaBUiia, MPEINUCaHNUS;

HOCHUTENIb UHGOPMALIMK — MaTEepUabHBIA OOBEKT, MpEAHA3HAYEHHBIN IS
3aKpEIUICHHs], XpaHeHUs (M BOCHPOM3BEACHMS) pEUYEBOM, 3BYKOBOW HJIU
n300pa3uTenbHON HH(pOpMAINK;

OopUIMANBHBIA JTOKYMEHT — JIOKyMEHT, CO3JaHHBI OpraHoM BIACTH,
OpraHu3alyen, MODKHOCTHBIM JIMIOM WM TPaXxJAaHUHOM, OGOpPMIICHHBINH B
YCTaHOBJIEHHOM TOPSIJIKE;

oopMiieHUE JOKYMEHTa — MPOCTaBJICHUE HAa JOKYMEHTE HEOOXOJMMBIX
PEKBU3HTOB;

MUCbMEHHOE 0OpallleHne — HalpaBJIeHHOE B TOCYAapCTBEHHBINM OpraH, OpraH
MECTHOTO CaMOYNPABIICHUS WIH JTOJXKHOCTHOMY JIMILY MIUCbMEHHOE MPETIOKEHUE,
3asiBJICHUE W KaJj1o0a;



5
IMMCBMO — 0606IHCHHOG Ha3BaHHC PA3JIMYHEBIX 110 COACPKAHNIO JOKYMCHTOB,

CIIy’KallluX CPEJCTBOM OOIICHUS MEX1Yy OpraHU3alusIMU, Tpak/laHaMH;

NOJJIMHHUK JOKYMEHTa — TIEPBBIM WJIM €AMHCTBEHHBIM JK3EMIUIp
Oo(pHUITMATHHOTO TOKYMEHTA,;

MOPY4YEHUE — JOKYMEHT, MPEANHCHIBAIONINI BBINOJIHEHUE TE€X WJIH WHBIX
3aJIaHUH;

perucrpanus JOKyMEHTa — MPHUCBOCHHE JTOKYMEHTY PErHCTPAlMOHHOIO
HOMEpPA U BHECEHHE CBEACHUI O JJOKYMEHTE B PETUCTPAIIMOHHO-YUETHYIO (hopmy;

peructpanronHas gopma — cuctema perucrpaiuu, ucnoisdyemas B TUK
IIPU PETUCTPALIMU IOKYMEHTOB (SKypHaI);

PEKBU3UT JOKYMEHTA — AJIEMEHT O(POPMIICHHS TOKYMEHTA;

CKaHMpPOBaHUE JOKYMEHTA — MOJYYEHHE JIEKTPOHHOTO o0pa3a JOKYyMEHTa
(2JIEKTPOHHOTO IOKYMEHTA);

CPOK HCHOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJICHHBIH HOPMAaTHBHBIM
IIPABOBBIM AKTOM, OPraHU3alOHHO-PACIIOPAIUTENBHBIM JOKYMEHTOM, YKa3aHUSIMU
10 MCIIOJHEHUIO JOKYMEHTA WIN TOPYYEHUEM;

YKa3aHMs MO0 UCIOJHEHHIO TOKYMEHTA — PEKBU3HUT, COCTOSAIIMN U3 HAAIUCH
Ha JIOKYMEHTE WJIM Ha OTJICJIbHOM JIMCTE YCTAHOBJICHHOW (DOpMBI, clieaHHON
JOJKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOdydyeHUs JOKYMEHTOB 0Oe€3
MPOCTABJICHUS HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

(opMupoBaHue Aena — rpyniupoBaHUE UCIIOJHEHHBIX TOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYpOW JEl M CHCTeMaTh3aluus JOKYMEHTOB BHYTpPH
nena;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YYEHHE JTOKYMEHTOB HAa OCHOBAHHMH
KPUTEPUEB UX LIEHHOCTH B ILIEJISIX ONpPENENEHUs CPOKOB XpaHEHUS! JOKYMEHTOB U
0TOOpa UX JJIA BKJIIOYEHHs B cocTaB ApxuBHoro gonja P®;

ANIEKTPOHHAST KOMMS JIOKYMEHTa — KONusl JOKYMEHTa, CO3/laHHas B
AJIEKTPOHHOU (opMme;

AJIEKTPOHHBIN JOKYMEHT — IOKyMEHT, HH(OpMalKs KOTOPOTO MpeICTaBIeHa
B DJIGKTPOHHOM ¢opMe, HOCUTENIIMU HUHGPOpMAlMU JJs KOTOPOIO SIBISIOTCA
HOCHTEIIN, UCIIOJIb3YEMbIE B 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKE;

ANIEKTPOHHBIM 00pa3 JOKYMEHTa — OJJIEKTPOHHAs KOMUS JOKYMEHTa,
M3rOTOBJICHHASI HA OyMa)>KHOM HOCHUTEE.

2. Ilpuem, perucTpanus ¥ NPOXoxAeHUE MOCTYNAKIIUX JOKYMEHTOB

2.1. Joxymentsl B TUK mocraBisitorcst yepes oTniesieHue CBsI3U (TOUYTOMH,
tenerpadomM), Genpaberepckod WM  CHEeUUaTbHON CBS3bI0, HAPOYHBIM WIIU
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NepeatoTcsl MpeceiaTeNio (3aMECTUTENI0 Tpe/ceaTeNs, CEKpeTaplo, 4jieHaM)

THK BO BpeMst IMYHOTO MpUEMA.

JokymenTtbl MoryT noctynate B THK mo kanamam cBsizu ['ocygapcTBeHHOM
aBTOMAaTHU3UpOBaHHOW cucteMbl Poccuiickoit ®eneparun  «BwiOopbl», Ha
opunmaneupiii moutoBelid smuk TUK B cetm MuTepHeT u mo (paxCUMUIBHON
CBS3U.

2.2. Ilpuem, mnepBuuHas oOpabOTKa M perucTpamus MOCTYMAIOIUX
JIOKYMEHTOB Mpou3BosATCA npeaceaareneM (cekperapem) THUK ¢ ucnonszoBanueM
KypHaiabHOU (mpmitoskenue Nel) hopMbl perucTpaiiui TOKyMEHTOB €)KEJIHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX THEH.

Bpemss mnpuemMa JOKYMEHTOB B paboOyuil J€Hb, MPEAIIECTBYIOIIHMA
HepaboyemMy Mpa3IHUYHOMY JTHIO, COKpAIIAeTCsl Ha OJJUH Yac.

[lopsnok mnoJlydeHUMsT M PErucTpauuy JTOKYMEHTOB IIOCJIE OKOHYaHUSA
paboyero 1Hs, B BBIXOJHbIE W Hepabouue Npa3gHUYHbIE THU, B MEPHOJ
NOJrOTOBKM U TPOBEIEHUS W30UpaTeNbHBIX KaMIIaHUM  yCTaHaBIMBAETCS
npencenareiaem TUK nu6o onpenensiercs pemennem THUK.

2.3. IloctynuBuie AOKYMEHTBI MOJPA3AEISIOTCS HAa PETHUCTPUPYEMBIE U
HE MMOJIISKAIINe perucTpanuu (mpuioxenue Ne?).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYMAIOIINX CHEIHATBLHON CBI3BIO WIIH
[0 TI04YTE, TIPOBEPSAETCS NPABWIBHOCTH AJPECOBAHUS, KOMIUIEKTHOCTh U
LEJTOCTHOCTh JOKYMEHTOB, HAJIIMYWAE NPUIIOKEHUN, CBEPSIETCA COOTBETCTBUE HX
HOMEPOB YYETHBIM HOMEpaM, YKa3aHHBIM Ha KOHBeprax. HenpaBwibHO
aJIpeCOBAHHbIE U OIIMOOYHO BIIOKEHHBIE JOKYMEHThl HE PpErucTpUpYyIOTCH,
IIEPEChUIAIOTCS M0 HA3HAYEHUIO WM BO3BPALLAIOTCS OTIIPABUTEIIO.

2.5. Ecnu mpu BCKpBITHH KOHBEpPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WM UX OTHEIBHBIX JIMCTOB, MPUIOKEHUN, NOBPEXKIACHUE IOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpAaM, YKAa3aHHbIM Ha KOHBEPTE,
npeacenatenem (cekperapem) TUK cocraBisieTcs akT ycTaHOBJIECHHOM (DOpMBI B
nByX oak3eMmiusipax (mpwiokeHue Ne3). OmmH 3K3eMIUSIp akKTa MOCHUIACTCS
OTIIPaBUTEIIO, APYTO MPUOOIIACTCS K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# cTOpOHE MOCIENIHEr0 JINCTa MOBPEKICHHOTO TOKYMEHTA B
IIPaBOM HWKHEM YTIy JAEJIaeTcs OTMETKAa «J[OKyMEHT MOJydeH B MOBPEXKIECHHOM
BUJIEY.

2.6. KonHBepThl OT NOCTYNUBIIMX JOKYMEHTOB HE YHUYTOXKAIOTCS B
Clly4yae, €CIu TOJIbKO MO HUM MOYKHO YCTaHOBUTH AJIpEC OTIPABUTEIA, ATy
OTHPABKU U ITOJYYEHHs] TOKYMEHTOB, €CIIM OHU COJAEPKAT JOKYMEHTHI, KOTOPbIE
MOCTYIUJIM M3-3a NpeaenoB tepputopun PP, u3 CynoB, CIEACTBEHHBIX OPraHOB,
au00 JOTOBOPHI, MPETEH3UH, HCKOBBIC 3asBICHHS, JOKYMEHTHI, CBS3aHHBIE C
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OCYUIIECTBJICHHUEM  3aKyloK TOBapoB, paboT, yciuyr g  oOecreyeHus

roCyJJapCTBEHHBIX HYX .

2.7. KoHBepThl Y4aCTHUKOB 3aKyIOK TOBapoOB, pabOT, YCIyT, MOCTYIUBIINE
0 MOYTEe, NMPUHUMAKOTCA OTBETCTBEHHBIM 32 BEIECHHE [EJIONPOU3BOJICTBA, HE
BCKPBIBAIOTCSI, YYUTHIBAIOTCA IO TAKETHOMY JKypHally H  IepelaroTcs
OTBETCTBEHHOMY OCYILIECTBIICHUE 3aKYTOK O] OAIHKCH.

KoHBepThl ¢ 3asBKaMHM YYaCTHHKOB 3aKyllOK TOBapoB, paloOT, YCIYT,
MOCTYNUBIIAE HAPOYHBIM, IPUHUMAIOTCS OTBETCTBEHHBIM 33 OPTraHU3ALMIO
TOPTOB, HE BCKPBIBAIOTCS M YUYUTHIBAIOTCA B )KypHAJE€ B COOTBETCTBHM CO CTaThEU
51 ®epepanbHoro 3akoHa oT 5 ampens 2013 roma Ne 44-03 «O KOHTpakTHOU
cucteMe B cdepe 3aKylmokK TOBapoB, paldOT, yciayr s OOecleueHUs
rOCyJIapCTBEHHBIX U MYHUITUTIATLHBIX HYXK].

2.8.ITakeTsl ¢ MOMETKON «JIMYHO» YYHTHIBAIOTCS MO MAKETHOMY KypHAIy U
NepeNarnTCs aJpecaTtaM B 3aKPhITOM BHJIE MO/ MOAIKUCH.

2.9. TIlpu peructpanuu MOCTYNUBIIETO JOKYMEHTAa B PETUCTPAIIMOHHON
dbopme 00sA3aTENBHO BBOASTCS CIEAYIOIIUE PEKBU3UTHI: BHUJ JOKYMEHTA, €ro
UCXOJIAIMNA HOMEp W JaTa, JaHHbIE O KOppecnoHjaeHrte (ampecante) (pamuius,
UMs, OTYECTBO (PU3NYECKOTO JIMIIA WIIK Ha3BaHUE OPTaHU3AIMH, MECTOHAXO0KICHUE
OTIPABUTENS), & TAKXKE KPAaTKOE COAEp’KaHWE JIOKYMEHTa, KOJIMYECTBO JIUCTOB
OCHOBHOT'O JOKYMEHTA U JINCTOB MPHJIOKEHUS, KOJIMYECTBO IK3EMILISIPOB.

PeructpanioHHplii MITaMII C yKa3aHUEM BXOSIIETO HOMEpa, JaThl U
BPEMEHHU PETUCTPALMU MPOCTABISAETCS, KaK MPaBUJIO, B MPABOM HIKHEM YTIIy
JULEBOM CTOPOHBI TEPBOrO JIMCTAa 3apETUCTPUPOBAHHOIO JoKyMeHTa. [lpum
HEOOXOJMMOCTH YKa3bIBae€TCA BpeMsl peructpanuu (Yackl W MuHYTHI). Ha
MPUJIOKEHUN TIPOCTABJISETCS BXOMSIIMN HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xonuu qoxkyMeHTa BXOJSAIIUA HOMEP MPOCTABIISICTCS B MPABOM HHKHEM
YIULy JIALIEBOW CTOPOHBI IIEPBOTO JIUCTA.

I[Ipy nDocTymieHun  JIOKYMEHTa C  CONPOBOAMUTENBHBIM  MHCHMOM
PErUCTPAlMOHHBIN IITaMIT TPOCTABIISIETCS HA COMPOBOUTEIILHOM MHUCHME.

HymMmepauuss nocTynuBHIMX JIOKYMEHTOB OCYILIECTBIISIETCS B Ipeienax
KaJICHIApHOTO roja.

[Ipu peructpanuu TOKYMEHTa, SBISIOIIETOCS OTBETOM Ha HCXOISAITUN
JIOKYMEHT WJIM TPUCIIAHHOTO B JOIMOJIHEHUE K paHee HalpaBjICHHOMY JOKYMEHTY,
B JKypHAJI€ JI€JIa€TCSI COOTBETCTBYIOIAS CCHLIKA.

K moBTOpHOMY MJOKYMEHTY TpUKIAIbIBaeTCI WHPOpMAIMS O paHee
MOCTYNUBIIUX JTOKYMEHTaX M Pe3yibTaTax UX HCIOJIHEHUS, KOTOpas IepeaaeTcs
OTBETCTBEHHOMY 32 UCIIOJHEHUE IOKYMEHTA.
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2.10. 3apeructpupoBaHHbIE JTOKYMEHTHI pacCMaTpHUBAIOTCA IpejcenaTenemM

TUK, 3aTeM Npou3BOAUTHCSA 3alMCh MO HUCIOJHEHHUIO JTOKYMEHTa B JKypHae
pEerucTpalnyy U NepeJaroTcss UCIIOTHUTENAM O] OIUCH.

2.11. HUcnosHeHHBIE NOKYMEHTHI CIIMCHIBAIOTCS B JIENO MpeJcenareieM
(cexperapem) THUK u momemniarorcst B 1e710 B COOTBETCTBUU C HOMEHKJIATYpOU Jiel
TUK.

2.12. ObpateHus rpaxaaH pETUCTPUPYIOTCS B OTACIBHOM JKypHaJe.

3. OcHoBHbIE TPeOOBaHUs K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. JlokymMeHTHI, co3/1aBaeMble B M30MPATEIbHON KOMHCCUU, OPOPMIIIOTCS
Ha OJIaHKaX, Ha CTaHJapTHHIX JiucTax Oymaru popmara A4 (210 x 297 mm) unu AS
(148 x 210 Mm) mubO0 B BHUAE DJICKTPOHHBIX JTOKYMEHTOB M JOJDKHBI UMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB.

JlokyMeHTbl ~ oQopMIISIIOTCS Ha  OJaHKaX  yYCTaHOBJIEHHOW  (hOPMBI,
U3rOTOBJICHHBIX THUMIOTPAQCKUM WJIA KOMIBIOTEPHBIM CHOCOOOM (MPUIIOKEHHE
Ned).

3.2. B THUK moryT OBITh yCTaHOBJICHBI CJIEIYIOIINE BUIbI OJIAHKOB:

Osmank rpoTtokosa 3acenanus TUK;

omank pemenus THUK;

6mank nucema TUK.

JlokymMeHTbl  OOPMIIIIOTCST B COOTBETCTBUU € TpeOOBaHMSIMHU K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C MTOMOILBIO MEYaTaAIIUX YCTPOICTB, U K (ailiam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 5).

[Ipu nmoaroroBke u opopmieHun AokyMeHToB wieHbl THUK u rpaxnanckue
ClIy)Kalllhe, a TaKXe JIMLA, TPUBJIEKAEMbIE M0 I'Pak1aHCKO-TIPABOBBIM JI0TOBOpaM,
JNOJDKHBI  coOiroAarh  mpaBuia  O(QOPMIIEHUS  PEKBU3UTOB  JOKYMEHTOB,
U3JI0)KCHHBIEC HUXKE.

CocTaB pEKBU3HTOB JIOKYMEHTa OIPEAEISETCS €r0 BUIOM M Ha3HAYEHUEM.
PekBu3nTaMM 10KYMEHTOB, CO3aBa€MbIX B U30MPATETbHON KOMUCCUU, SIBIISIOTCA:

I'ep6 Pecnybnuku bamikoprocras;

HAaMMEHOBAaHUE KOMHUCCHH;

HAaMMEHOBAaHUE BHUJIa JOKYMEHTA;

MECTO COCTAaBJIEHUS WU U3JaHUs JOKYMEHTA;

JlaTa ¥ HOMEp JOKYMEHTa;

3aroJIOBOK K TEKCTY;

MOJINHKC;

rpud yTBEPKIACHUS.
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3.3. Ha OmaHkax JOKyMEHTOB TOMEIIAETCS OJHOIIBETHOE H300paKEHUE

['ocynapctBenHoro rep6a PecriyOnuku bamkoprocran B mopsike, onpeaeaeHHOM
3aKOHO/ATEIbCTBOM M MHBIMH HOPMAaTHMBHBIMM IIPAaBOBBIMU akTaMu PecryOnuku
bamkoprocras.

N3o06paxenue repda (3MOIEeMbI) MOMEIIAETCS M0 CEPEANHE BEPXHETo MO
OnaHKa JOKyMEHTa HaJ PEKBU3UTaMU OpTaHM3aluM, Ha paccTosHuM 10 MM OT
BEPXHET0 Kpas JIUCTA.

3.3.1. HaumenoBanue THK, mneuyataroT Ha TroCyJapCTBEHHBIX SA3bIKax
PecnyOnuku bBamkopTocTaH, KOTOpBIE pPAacIoiaraloTcsi CIEAYIOLUM 00pa3oM:
ClIeBa - TEKCT HAa PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE U
BBITIOJHSIOTCSI OMHAKOBBIMH T10 pa3Mepy OyKBamMu, HApUMED:

BAIITIOPTOCTAH PECITYBJIMKAHSL 6DOKAJIAHbL
KAJIA OKPYT'bl OKTSBPb PAVIOHBIHbIH
TEPPUTOPHAJIb PMAWIIAY KOMUCCHUhbI

OKTSIBPBCKOI'O PAMOHA TOPOJCKOI'O OKPYT A

’ M
o
TEPPUTOPUAJILHASI U3BHPATEJIBHAS KOMI/ICCI/I;[Gt g&
e
sy

TOPOJI Y®A PECITYBJIUKU BAIIKOPTOCTAH —

3aku Bamumu yo., 1. 46, Ya, 450008 3oku Banumu ypamsl, 46, Ode kanahsl, 450008
Ten.: (347) 218-11-22 daxc: 250-16-00 Ten.: (347) 218-11-22 Pakc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.

KonTponb 3a mpaBUIbHBIM UCHOIB30BAaHUEM OJAHKOB M MX COOTBETCTBHEM
YCTaHOBJIEHHBIM 0OOpa3laM OCYIIECTBISETCS OTBETCTBEHHBIM 32 BEICHHE
JIeJIONPOU3BOICTBA.

3.3.2. HauMeHoBaHuEe BUJa M3]]aBA€MOI0 JOKYMEHTa (pelieHue, mMpOTOKOI
3aceJ]aHMsl) BKJIIOYAeTCsl B OJJaHK COOTBETCTBYIOIIETO BHJ1a JOKYMEHTOB.

B nmmcemax HamMeHOBaHWE BHIAa W PAa3HOBUIHOCTH JOKYMEHTa He
YKa3bIBAETCSI.

3.3.3. CnpaBouHble AaHHbIE 00 M30MPATETHLHON KOMHCCHM YKa3bIBalOTCS B
OJlaHKax MHUCEM:

JIyrosas yi., n.72, ropon Cubait, 629008, tenedon (34700) 4-77-96, 4-51-

75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. [lata noKyMmeHTa.

JlaTon HOKyMEHTa SBIIAETCS J1aTa €ro IMOANUCAHUs, YTBEpxKaeHus. JlaToun
MIPOTOKOJIA SIBJISIETCS J1aTa 3ace/laHusl, a aKTa — JgaTa COOBITHS.

JlaToit TOKyMEeHTa, U3JJaHHOTO COBMECTHO JBYMSI U O0Jjiee OpraHu3alusIMu,
SIBJISIETCA JaTa 0oJjee Mo3AHEN HOAIHNCH.


mailto:iksrf89@mail.ru
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Haty nokymenTa ohopMIsioT apabckuMu udpaMu B OCIEI0BATENbHOCTH:

JIeHb Mecsla, mecsl, ro. [Jenb Mecsna u mecsn ohopMIIOTCS ABYMs IapaMu
apa0Ockux 1udp, pa3faeeHHbIMA TOYKOH, TOJl — YEThIPbMSI apaOCKuMH Iudpamu,
HarpuMmep:

07.01.2018

JlomyckaeTtcst ciioBecHO-IIUGPOBOI crtoco0 0popMIIeHUS JaThl, HATPUMED:

7 suBaps 2018 1.

3.3.5. PerucrpanmoHHbIi HOMEpP TOKYMEHTA.

JInst BXOZSIINX JOKYMEHTOB — 3TO MOPSAKOBBIA HOMEp , JUISl MCXOJSAIINX
JOKYMEHTOB — HOPSAAKOBBIA HOMEp JTOKYMEHTAa U MHJAEKC Jiea 0 HOMEHKJIAType,
gyepe3 KOCyIo 4epTy.

3.3.6. Ccpimka HAa WCXONAIIUN PETHUCTPAIMOHHBI HOMEp W JaTy
JOKYMEHTa BKJIIOYAaeTCA B COCTaB pPEKBU3UTOB OnaHka mmcbMa. Cchlika
IPOCTABJISIETCS UCIIOJIHUTENEM IIPU MOATOTOBKE MUChMa-0TBETA.

3.3.7. Mecro cocraBnenus (M31aHus) JOKyMEHTa

MecTto coctaBieHus (U34aHusl) JOKYMEHTa YKa3blBaeTcs Ha oOuiemM OJaHKe
U OJlaHKEe KOHKpPETHOTO BHJA JOKyMeHTa. B OnaHkax muceM CBEIEHHUS O MecTe
CO3/IaHusl JOKyYMEHTa cojepkarcsi B pekBuzute «CrnpaBodyHBIE JaHHBIE 00
n30UpaTeNbHOU KOMUCCUN.

Mecto cocraBieHus (M3IaHUS) JOKYMEHTa VYKa3blBaCTCA C Y4YETOM
MPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPHUATILHOTO JICTCHUS.

[Tpu mpoOIBLHOM PACIIONIOKEHUH PEKBU3UTOB OJIaHKa MECTO COCTaBJICHMUS
WIM W3JaHHUS JIOKYMEHTAa YKa3bIBa€TCA B CEpPEAUMHE CTPOKM MEXAy AaTod u
pPETUCTPALIMOHHBIM HOMEPOM JIOKYMEHTa, a TMpU YIJIOBOM PaCIOJIOKEHUU
PEKBU3UTOB — TOJ JATOW W PETHUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JICBOTO TTOJIS.

3.3.8. I'pud orpannuenus 10cTymna K JOKyMEHTY.

OTMeTka O KOH(PHUACHIMATHHOCTH Ha JOKYMEHTaX, COACpXKallux
uH(pOpMAIUIO, OTHOCUMYIO K CIIyXeOHOU TaitHe, umeeT Buna «Jlms ciayxkeOHOTro
noJib30BaHus», «KoHPUIEHINaTbHO» U MPOCTABIAETCS B BEPXHEM IPaBOM YTy
JMLIEBOW CTOPOHBI MEPBOTO JIUCTA TOKYMEHTA Ha TPAHULIE BEPXHETO MOJIsL.

3.3.9. Anpecar.

PexBU3UT «AnpecaT» pacnoiaraeTcsi B IpaBOM BEPXHEM YTITy.

JIOKyMEHTBI aJipecyloTCA B OpraHu3alliu, UX CTPYKTYpPHBIE MOApPa3AeIICHuUs,
JOJDKHOCTHBIM  JIMLIAM ~ WJIM TpaKJaHaM TIpd OTBET€ Ha HUX O0OpalleHus.

Bxomsmuit HoMep MOXeT (OPMHPOBATHCS aHATOTHYHO HCXOASIIIEMY.
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HanmeHnoBaHue opraHu3alvy M CTPYKTYPHOI'O IMOAPasACIICHUSA YKa3bIBAKOTCA

B UMCHUTCIIBHOM IIAACKEC, HAIIPUMCP:

AJIMUHUCTpaUs MyHHUIIMIIAJIBHOTO paioHa
Ayprasunckuii paiton Pecniyonuku bamkoprocran
VYrpaBieHue KyiabTypbl

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIy, HAWMEHOBAHUE
OpraHW3aliy YKa3bIBACTCS B UMEHHUTEILHOM TAACSKe, a JOJDKHOCTh U ()aMIITHS — B
natenbHoM. [Ipu 3TOM MHUIIMATIBI YKa3bIBAIOTCS MOCIE (haMUINH, HAIIPUMeED:

bamkupckuit rocy1apCTBEHHBIN YHUBEPCUTET
3aBenyromemy Kadenpoit
[Tetposy I1.I1.

Eciu nmokymeHT agpecyeTrcss pPYKOBOAMTENIO OpTaHM3AllMd WM  €ro
3aMECTUTENI0, HAMMEHOBAHHE OpPTaHU3aIllMU JIOJDKHO BXOJAWTH B HAaUMEHOBAHHE
JOJKHOCTH aJipecara, HalpuMep:

3aMECTHUTEINIO TJIaBbI
AJIMUHUCTpAIUU MYHHUIIUTIAIBHOTO paiioHa
Y dumckuii paiton Pecyonmku bamkoprocran
NBanosy 1.N.

Ecnu pokymeHT aapecyercsi oOpraHuM3aldd, CHayajga YKas3bIBaeTcs €€
HaUMEHOBAHHUE, 3aTE€M MOYTOBBIN aJpec, HAIPUMED:

VYpasnenne OenepanbHon
PETUCTPAIIMOHHON CITYKOBI TIO
Pecny6nuke bamkoprocran
Hropymsl yi., 1. 13, Yda, 450008

JlomyckaeTcsi LIEHTPUPOBATh KAXKIYK0 CTPOKY pEKBU3HTA «Azdpecar» Io
OTHOIIICHHUIO K CAMOM JIJTMHHOW CTPOKE.

JlommyckaeTcsi MCHOJB30BaTh  OQUIMAIBHO MPHUHITHIE  COKpAIllEHHBIC
HAaMMEHOBAaHUS OPraHoOB T'OCYAapCTBEHHOW BJIACTH, MECTHOTO CaMOYyIpaBJeHUS,
OpTraHU3aIUN.

[TouToBBIN ajpec yKa3bIBaeTCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamu oka3zaHusi yCIyr MOYTOBOM CBSA3M, YTBEPKIACHHBIMHU MMOCTAHOBICHUEM
[TpaButensctBa P® ot 15 ampenst 2005 r. Ne221 «O06 yTBep)kKIE€HUU MpPaBHI
OKa3aHUs yCIYT ITIOYTOBOM CBA3WY.

Ecnu JOKyMEHT OTIpaBisieTCss B HECKOJIbKO OJHOPOJIHBIX I'OCY1apCTBEHHBIX
OpPraHOB WX OpraHu3aluil, UX cleAyeT yKa3blBaTb 0000IIEHHO, HallpUMeEp:



12

IIpencenarensiM y4acTKOBBIX KOMUCCUU

JIOKyMeHT He JOJDKeH cojaepxkarh Oonee ueThipex aapecatoB. CioBo
«Konus» niepen BTOpbIM, TPETHUM, YETBEPTHIM aIPECATOM HE YKa3bIBACTCHI.

[Ipu HanpaBieHuH TOKyMEHTa 0ojiee 4eM B YEThIpPE aJipeca COCTaBIISETCS
CIIMCOK PACCBUIKM YCTaHOBJIIEHHOW ¢opmbl (mpuiiokenue Ne8), koTopbIid
noanuceiBaercs npeaceaarenem TUK.

[Ipu anpecoBanuu JoKyMeHTa (PU3WYECKOMY JIMIy BHAyaje yKa3bIBaIOTCS
dbaMuTUs ¥ MHUITMATIBI TTOJTYYaTelIs, 3aTeM TIOYTOBBIN aJIpec, HapUMep:

Caxa0OytaunoBy B.T.
[ToGens! yi., 1. 42, ¢. BuxOysK,
brxOynsakckuii paiioH,
Pecny6nuka bamkoprocran, 452040
[Ipu oTnpaBke mUCbMa MO JJIEKTPOHHOM MOYTEe WIM MO (HAKCUMHUIBLHOM

cBs3u (0€3 JOCBUIKM IO IIOYT€) MOYTOBBIM ajapec He YykasbpiBaerca. [lpu
HEOOXOIMMOCTH  MOXET  OBbITh  YKa3aH »JJIEKTPOHHBIA  azapec  (HOMep
tenedona/dakca), HarpuMmep:

Bcepoccuiicknit Hay4HO-
MCCIIEIOBATEbCKAN NHCTUTYT
JIOKYMEHTOBEJICHUS U apXUBHOTO JIeJia
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKyMEHT  yTBEp)KAAeTCs TOJDKHOCTHBIM JIMIIOM WJIH  CIEHUAIBHO
U37]aBaCMbIM JJOKYMEHTOM.

[Tpu yTBEepkKIEHUM TOKYMEHTA JOJKHOCTHBIM JIMIIOM TpU() yTBEPIKICHHUS
noskeH coctosth u3 cioBa Y TBEPXKJIAIO (6e3 kaBbIuek) MpONMCHBIME OyKBaMU
U Ha CJCOYyIIEH CTpOKE — HAaWUMCHOBAaHUE JOJDKHOCTH, TOJIKMCH, HHUIUAIIBI
U Gdamwims  nua,  YTBEPAUBIIETO  JIOKYMEHT, Jara  YTBEpPXKICHUS,
Hanpumep:

YTBEPX/JAIO
IIpencenarens TeppUTOpUATBEHON
n30MpaTebHOW KOMUCCUM MYHULIUIIAIEHOTO
paiioHa benopenkui pamox
JUYHAs MOJNUCh WHULMAIBI, (haMUITus

JlaTta
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HpI/I YTBEPKACHUHN JOKYMCHTA IIOCTAHOBJICHUCM, IIPOTOKOJOM, PCUHICHUCM,

pacriopsbkeHneM rpud  yTBepkiaeHuss coctrouT wu3 cioBa Y TBEPXJIEH
(YTBEPXJIEHA, VYTBEPX/JEHbI wimu VYTBEPXJIEHO) (0e3 kaBbIuek)
NpPONUCHBIMU  OyKBaMH, HAWMEHOBAHUSA  YTBEPXKAAIOIIETO JOKYMEHTa B
TBOPUTEIBLHOM MAJEXKe, €r0 JaThl U HOMEpPA, HAIPUMED:

YTBEPX/IEH
pELIEHUEM TEPPUTOPHATBHON
n30UpaTeabHON KOMUCCUU

ropojickoro okpyra ropoj Crepiuramax
ot 15 denpansg 2015 r. Ne28

I'pud yTBepkaeHus pacrojaraioT B NPaBOM BEPXHEM YTy JIOKYMEHTA.
B rpude yTBepkaeHHs MOIMYCKAaeTCAd ILEHTPUPOBATh AJIEMEHTHl OTHOCHUTEIHHO
CaMOM JNIMHHOM CTPOKH.

3.3.11. VYka3zaHus 10 UCTIOJHEHUIO TOKYMEHTA (PE30JTIOIIHS).

VYKkazaHusi MO HMCHOJHEHUIO JOKYMEHTa MOTYT OBITh HamHMCaHbl OT PYKHU
npencenareiaem THUK na otnensHoM nucte popmarta A6 (105x147), npunoskeHHOM
K JOKYMEHTY. YKa3aHWs [0 MCIOJIHEHHUIO JOKYMEHTa BKIIOYAIOT (pammimu u
WHUIIMAJIBl UCTIOTHUTENEH, PU HEOOXOAUMOCTH — COJIEpP KaHHE MOPYUYEHHUSI, CPOK
WCIIOJTHEHUS, TIOJIUCh PYKOBOJUTENA U 1aTy, HAIPUMED:

l'apunosy P.3.
Axynosy P.A.

[Iponry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JIngHast moanuch,
JlaTta

VYkazaHus 1o UCTIOJHEHHUIO TOKYMEHTa, 0(POpMIICHHBIC HA OTAEILHOM JIMCTE,
NPUKPEIUIAIOTCA K JIOKYMEHTY, K KOTOPOMY OHHU OTHOCATCS, U BMECTE€ C HUM
MOJIIMBAIOTCS B JEJIO.

3.3.12. 3aroJyioBOK K TEKCTY IOKYMEHTA.

3arojoBOK K TEKCTy JOKYMEHTa JOJDKEH KPaTKO U TOYHO PACKPBIBATH €ro
coJiep>KaHue U OBITh COIVIACOBAH C HAMMEHOBAHMEM BHJIA JIOKYMEHTA. 3arojoBOK
MOXET OTBE€YATh HA BOMPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PELIEHUE
O pacnpeneneHuu 0053aHHOCTEN YJICHOB .....

«4ero (koro)?», HanpuMmep:
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JIOKHOCTHOM perjiaMeHT BeAyIlero KoHcynbTanta B.B. 3Be3noukuna
AKT — O0 yHUYTOXKEHUH TOKYMEHTOB C HCTEKIIIUMHU CPOKAMU XPaHEHUS

3aroJIoBOK COCTaBIISI€TCS JTULOM, TOTOBSIIIMM MPOEKT JOKYMEHTA.

JlokyMeHThl, odopmileHHbIE Ha OnaHkax QopmaTta AS, yKa3aHus IO
UCIIOJIHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arjaBiInBalOTCS.

3aroyioBOK, COCTOSIIIMI W3 ABYX M 0oJiee CTPOK, MEYaTaeTcs yepe3 OJuH
MEXCTPOYHBIM WHTEpBaj, TOYKAa B KOHIIE 3arojoBKa HE CTAaBUTCSA. 3aroJiOBOK
pacroJyiaraeTcsi Ha IEpBOM JIMCTE HaJ TEKCTOM JOKYMEHTA IO LEHTPY, a IpH
o(opMIICHUH MKHChMa — OT TpaHUIlbI JeBoro noss. [luceMa, cocrosiue u3 0gHOTO
a0b3a1na, coJeprkallero He 6oisiee 5 CTpOK, HE 03arJaBIMBAOTCS.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMeTKa O KOHTpPOJI€ MPOCTABISAETCS HA JOKYMEHTAX, MOCTABJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamina «KoHTponb» (WM MHBIM CIIOCOOOM) Ha
BEPXHEM II0JIE JOKYMEHTA CIpaBa, JHUOO Ha OJIaHKE yKa3aHHs IO HCIOJIHEHHIO
JIOKYMEHTA.

3.3.14. Tekct qOKyMeHTA.

TekcT gOKyMeHTa MOXET ObITh O(QOpMIIEH B BHUJE CBS3HOTO TEKCTA,
TaOIUIBI WM COCTMHEHUS ITUX CTPYKTYP.

TekcT JOKyMeHTa JIOJDKEH  U3JIaraTbCsl KpaTko M SICHO, OBITh
apryMEHTUPOBAHHBIM, OOECeYrBaTh TOYHOE U OJHO3HAYHOE BOCIPUSITHE
coJiepKalieicst B HeM HHGOPMAIIHH.

TekcT HOKyMeHTa JOJDKEH, Kak MPaBUIIO, COCTOSTh M3 JBYX 4YacTeu.
B nepBoii YacTuM yKa3bpIBaIOTCSI NPUYUHBI, OCHOBAHUWS, LIEJIM COCTABJICHUA
JIOKYMEHTa, BO BTOpPOM — pEIIeHHUs, BBIBOJbI, IMPOCHOBI, MPEAJIOKEHUS,
PEKOMEHIAUN.

TekcT HOKyMEHTa MOXET COAEPkKaTh TOJBKO 3aKIIOUUTEIBHYIO 4YacTh
(HampuMep, pacropsbKeHHE — PacHopsAIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOIIEH,
MUCHMO, 3asIBJICHUE — MPOCKOY 0€3 MOsSCHEeHNUS ).

B texcre mokymMeHTa, MOATrOTOBIEHHOTO HA OCHOBAaHWM 3aKOHOJATEIBHBIX,
MHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB, M3JAHHBIX OpraHamu BiacTu Poccuiickoit
deneparun, MHBIMU (delepaTbHBIMU TOCYJAPCTBEHHBIMU OpraHamH, OpraHaMu
rocyJapcTBeHHOM BiacTu cyOwbekToB Poccuiickoit ®enepanuu, [[UK Poccun,
1K Pb, TtepputopuajibHOM KOMHUCCHEH, YKa3bIBAETCA HAMMEHOBAHHME BHUJA
JIOKYMEHTA, HANMEHOBAHUE OPraHa, M3JABILIECTO JOKYMEHT, JaTa MNPUHATHS WIHA
YTBEPKIICHUS JOKYMEHTa (CIOBECHO-TM(POBBIM CIIOCOOOM, Hampumep: | sHBaps
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2018 r.), ero perucTpalMoOHHBI HOMEp, a TaK)Ke 3aroJiIoBOK JOKYMEHTa,

3aKJIFOUYCHHBIA B KaBBIUKH.

TexkcThl JOKYMEHTOB OOJNBIIOTO 00bEMa, Hampumep, HWHCTPYKIIHM,
METOJMYECKUX PEKOMEHAALMMI, MOTYT JEIUThCA Ha pa3fenbl, MOAPA3ACNbl U
MYHKTBI, KOTOpbIE HyMepyIoTcs apabckumu nudpamu, Harpumep:

1. Paznen
1.1. ITonpaznen
1.1.1. ITyHKT

A63a11pl BHYTpY IYHKTOB HE HYMEPYIOTCSL.

B nuceMax ucnonp3yror cienyromue Gopmbl U3I0KEHUS:

or 1-ro mma MHOxecTBeHHoro uucina («I[Ipocum  HampaBuTh
uHpopMaIuio...», «Hampasisiem Ha 3aKTI0Y€HUE TIPOEKT...» U JIp.);

oT 3-r0 IHWIla €AMHCTBEHHOTO 4HCla («TEppUTOpUATbHAS KOMHCCUS HE
CUHUTAET BO3MOXKHBIM...», KTEPPUTOPHUATBLHAS KOMHUCCHUS TpEJiaraeT pacCMOTPETh
BO3MOYHOCTb...»);

Ha OJIaHKaX JOJDKHOCTHBIX JIMI — OT 1-ro jMiia €IMHCTBEHHOrO 4YHcia
(«ITpoury Bac mpencraBuTh gaHHBIE O...», «CUNTal0 BO3MOKHBIM MPUHATH y4acTHE
B...»).

B Tekcrax JOKYMEHTOB YIOTPEOJAIOTCS  TOJNBKO  OOIIETIPUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIieHus.

[Tpu ynotpebnennn B TeKcTe (DaMUIIHI JTUIT HHUIIMAIIBI YKA3bIBAIOTCS TIOCIIE
bamunuu.

I'padbbl ¥ CTpoKKM TaOnMIBl AOHKHBI UMETh 3arojIOBKH, BbIPaKCHHbBIE
CYLIECTBUTEJIbHBIM B HMEHUTENIbHOM majexe. Ilox3aronoBku rpad u cTpok
JOJKHBI OBITh COTJIaCOBaHbl C 3arosioBkamu. [IpomomkeHue TabiMIbl Ha HOBOM
JUCTE BCErJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (MiM HOMEpPOB Tpad B
ciydae, eciii rpadbl TabJIMIBI HA IEPBOM JIUCTE IPOHYMEPOBAHBDI).

3.3.15. OrmeTka 0 NPUIOKEHUHU.

OTMmeTKa 0 HAIMYWU MPUIIOKEHUN PACTIONaraeTcsi OT TPAHUIIbI JICBOTO OIS
MIOCJIE TEKCTa Mepe;] MOIUCHIO.

Ecnu nokymMeHT uMeeT MpUiIoKEHHUs, Ha3BaHHBIC B TEKCTE, OTMETKa 00 MX
HaTuau# ohopMIISIETCS TIO ciaeayromen Gopme:

[Tpunoxxenue: Ha 17 1. B 3 3K3.

Ecan JOKYMCHT HMMCCT INPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHUA HCO6XOI[I/IMO NEpCUYNCIUTL IIOCJIC TEKCTAa OOKYMCHTA IICPCO
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MNOAINMCHIO C YKa3aHUEM KOJIHUYCCTBA JIUCTOB B KAXKAOM IMPHUIIOKCHUHU U KOJIMYCCTBA

9K3CMIIIAPOB, IIPU HAJIMINH HECCKOJIbKHX HpI/IJ'IO}KeHI/Iﬁ NX HyYMCPYIOT, HAIIpUMCD:

[Tpunoxenue: 1. Ilonoxenue o0 sxkcrnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. Tlpumepnast HOMEHKJIaTypa aen Ha 25 1. B 1 9K3.

Ecin  nmpuinoxeHuss cOpOLIIOPOBaHbI, TO KOJHMYECTBO JIMCTOB  HE
yKa3bIBaeTCsl.

Ecnu npunioxkeHue HampaBisieTCsl HE BO BCE YKA3aHHbIE B JIOKYMEHTE
ajipeca, TO OTMETKA O HAIMYUU MIPUIIOKEHUST 0OpMIIETCA 10 clieytonieit hopme:

[Tpunoxxenue: Ha 15 1. B 3 5K3. TOIBKO B IIEPBBIN aapec.

Ecnm x pokymeHTy mnpwiiaraercss Opyrod JOKYMEHT, TaKK€ HMEIOIIUN
NPWIOKEHUE, TO OTMETKA O HAJIWYUU MPUIOKEHUS O(OPMIIAETCS CIECIYIOLIUM
oOpazom:

[IpunoxeHue: MHUCHMO LenTpanpHOU n30upaTeNnbHON KOMUCCHUU

Pecnyonuku Bamkoproctan ot 05.11.2015 Ne745/01-08 u
MPUJIOKEHUE K HEMY, BCETo Ha 12 1.

Ecnu npunoxenuem sBigercss 000COOJNEHHBIM 3JIEKTPOHHBIA HOCUTENb
(KOMITaKT-AUCK, usb-(en-HakonuTeb 1 Jp.):

[Ipunoxenue: CD B 1 3k3.

[Ipu sTOoM Ha BKJajbile (KOHBEPTE), B KOTOPBHIA MOMENIAETCS HOCUTEIND,
YKa3bIBalOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allHCAHHBIX HA HOCUTEIb, MMEHa
¢aiinos.

B mocTraHOBIEHUSAX W PACHOPSLKEHMSAX CBEACHUS O HAIMYUM HPHUIIOKECHHM
YKa3bIBAKOTCS B TEKCTE, HAIIPUMED:

«Pa3zpabotatb M TpeACTaBUTh MPOEKT IUlaHa Mo (opme, yKa3zaHHOU
B NpuiiokeHur Nely.

Eciu B JokymMeHTe, K KOTOPOMY OTHOCHUTCS TMPHJIOXKEHUE, OHO
HE YTBEP)KIAETCA, a MPOCTO COACPKUTCS CChUIKA HA HEro, TO B MPABOM BEPXHEM
YIJy YKa3bIBA€TCs, K KAKOMY PELIEHUIO MTPUIIOKEHNE OTHOCUTCS, HAITPUMED:

[Ipuiioxxenue K pemeHuro
TEPPUTOPUAIBHON H30MPATEILHON KOMHUCCHHI

PecryOnuku bamkoprocran
ot 11 staBaps 2015 r. Ne15/3 - 4
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[Ipy HanmuYMM HECKOJbKUX NPUIOKEHUH OHU HYMEpYIOTCS, HamlpuMep,

npunoxenue Nel, mpunoxxenue Ne2 u tak ganee.
3.3.16. Iloamuce.

B cocra noamucu  BXOAST: HAaMMEHOBaHWE  JOJDKHOCTH  JIMIA,
MOJIMKCABIIETO TOKYMEHT, €ro JIWYHasl MOJMUCh, KOTOpas 0GOpMIIIETCS CHHUMU
WJIM YePHBIMH YePHWIAMH, paciiudpoBKa MOAMKUCH (MHUIUAIBI, (haMUITHS).

Ecnmu noxymeHT odopmiisieTcs Ha OJIaHKE TEPPUTOPHATBHOW KOMUCCHH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHWE JIODKHOCTU JIMILA, TMOJMUCHIBAIOIIETO
JIOKYMEHT, €ro JIMYHYI TOJANKHCh, pacupoBKy MOANUCHA (MHULHUAIBI U
bamunio), HarpuMep:

[Ipencenarens JIMYHASA TOAINUCH WHULHABI, (haMUIus

Eciu m0mKHOCTHOE NHUIO, TOAMUCH KOTOPOTO 3aroTOBJIEHA Ha TPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO IOKYMEHT IMOJAMUCHIBAET €r0 3aMECTUTENb WIIM UHOE
JMIO, UCHOJHSIoUEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTenbHO YKa3bIBAIOTCSA
(dakTuyeckass JOJDKHOCTh JIMLA, IOANMCABIIErO JOKYMEHT, €ro WHUIHUANbl U
bamumnus.

He pomyckaercs mMOAMMCHIBATE TOKYMEHTHI C TMPEIJIOTOM «3a» WU
MIPOCTaBJICHUEM KOCOW YepThI Mepel HANMEHOBAHUEM JOJHKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COAEPKUT MOJTHOE
HAaUMEHOBAHHUE JOJDKHOCTH JIMLA, TOJNUCABIIET0 JIOKYMEHT, €ro JMYHYIO
MOJIMKCH, PACIIU(POBKY MOAMUCH (MHUITHAIBI U (PaMUITUIO), HATTPUMED:

3aMeCTUTEIb NpeACcCeaaTes
TEPPUTOPUATIBHOU U30UpaTEILHOMN

PecnyOnuku baimkoprocran JIMYHAS TTOAHUCH WHULMANBI, (DaMUITHS

[Ipu moanmucaHuu AOKYMEHTa HECKOJBKHUMHU JOJKHOCTHBIMHU JIMIIAMHU KX
MOAIKUCU  PACIONArarTCs OAHA IOJ JPyrol B IOCIEI0BATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOW JTI0JKHOCTH, HAITPUMED:

Hpeacez[aTenb JIM4YHas I10AITNCHh HWHUIIKAJIbI, (1)aMI/IJ'II/I$I

['naBHbBIN OyxTanrep JMYHAas TOJIMUCH WHULKAIBL, (pamMumms
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HpI/I noanrvuCaHuM AJOKYMCHTAa HCCKOJbBKHMMMA JIMOAMH, 3aHHMAroIiuMH

paBHbBIE  JOJDKHOCTHM, UX TOANMCH  PACIOJIAraldT Ha  OJHOM  YpPOBHE.
Hampumep:

3aBeyIOIIUA TPABOBBIM OTIEJIOM 3aBeyIomuii
OpraHu3alMOHHO-METOIUYECKUM
OTJIEJIOM

JIMdHasg IOAIMNCh HWHHIHKUAJIBI, q)aMI/IJII/ISI JIMdHasig IOAIMNCh HWHHIHKUAJIBI, q)aMI/IJII/ISI
B AOKYMCHTC, IIOATOTOBJICHHOM KOMHCCHCﬁ, IOAIINCH PACIIoIararoTCsa OJHa

nox apyroil. IlepBeIM yKka3bIBaeTcsl MpeceaTelb KOMUCCUH, a (paMUIIMU YJICHOB
KOMHUCCHH pacrnoJjiaratorcs B aja)aBUTHOM MOPSIIKE, HAIPUMED:

IIpencenarens TUK JINYHAasi NOJITNUCH WHUIUANBI, (DaMIITHS
Ynensr TUK JIM4YHAas NOAMNUCH WHUIUANBI, (DaMITHS
JINYHAasl NOJITNUCH WHUIUANTBI, (haMITHS

3.3.17. I'pud cornacoBanus.

I'pu¢ cornmacoBanus coctout u3 ciioBa COI'JTACOBAHO (6e3 kaBbIuek)
OPONMUCHBIMA ~ OyKBaMH, HAWMMEHOBAaHUS JODKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBACTCS JOKYMEHT (BKIIFOUasi HAUMEHOBAHUE OPTaHHU3aIiH), €T0 JTHYHOM
NOJANKUCH, pacliM(POBKHA MOANUCU (MHULUAIBI, (aMUJIUs) U JAThl COrjacoBaHUS,
HanpuMep:

COI''TACOBAHO
npejceaareab TePPUTOPUATILHON
n30UpaTeTbHOM KOMUCCHH
Pecny6uku bankoproctan

JUYHas MOJANUCh WHUIMAIBI, (pamMuus
Jlara

Ecnu cormacoBanue OCYIIECTBISICTCS TMPOTOKOJIOM, IMTMCHMOM HWJIH JAPYTHM
JIOKYMEHTOM, TO COTJIACOBaHUE O(OPMIISIETCS CIAEAYIOITUM 00pa3oM:

COI''TACOBAHO
MPOTOKOJI 3aCe/IaHusl DKCIIEPTHOM KOMUCCUH
TEPPUTOPHAITBHOU H30MPaTEILHON KOMHCCHI

ot 06 derpasis 2015 1. Ne2

HIIn:



19
COT'JIACOBAHO

nrcbMo PocapxuBa
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cornmacoBanus pacronaraercs moji pekBu3uToM «Iloamuce» B J1IeBOM
HUKHEM TI0JIe IOKYMEHTA.

3.3.18. Busza.

BHyTpennee cormacoBaHne mMpOEKTa JOKyMEHTa O(OpMIISETCS BHU30M.
Bu3a BKIIOYaeT MOMNMMCH BHU3UPYIOMIETO, PAcIIU(DPOBKY MOMNMUCH (MHHUITHAIBI,
dbaMuus) W Jary, OpU HEOOXOJAMMOCTH MOXET OBITh yKazaHa JOJIKHOCTH
BU3UPYIOIIET0, HAIIPUMED:

PykoBogutens KOHTpOoIbHO-PEBU3MOHHOMN CITYXKOBbI
JUYHAs NOJMUCh  WHULKAIBI, pamMuins
[laTta

[Ipn HamMuuMM 3aMedaHuil K JOKYMEHTY BH3a O(QOPMISIETCA CIEAYIOIIUM
oOpazom:

3aMeuaHus MPUIIararoTCs
PykoBoautens KoHTpobHO-PEBU3MOHHOMN CITYKOBI
JIMYHASI TOATUCH WHULIAAIBI, (pamuius
JlaTta
3amMeuaHus  U3JIaraloTcs Ha  OTHECIBHOM  JIUCTE,  MOJANHUCHIBAIOTCS

Y MIPUWIATAKOTCS K IOKYMEHTY.

JlommyckaeTcst TOJIMCTHOE BUSUPOBAHUE JOKYMEHTOB U MPHUIIOKEHUN K HUM.

Ecnu noiyinHHUK JOKYMEHTA OCTAETCS B TEPPUTOPUATLHON KOMUCCUH, BU3bI
MPOCTABISAIOTCS B HIDKHEM YacTH OOOpPOTHOM CTOPOHBI MOCIEIHETO JIUCTa
MOJJIMHHUKA JIOKYMEHTA.

Ha noxkymeHTte, NOMIMHHUK KOTOPOTO MOJJEKUT oTnpaBke u3 TUK, Bu3bl
MIPOCTABJISIFOTCA B HWKHEM 4YacCTU JIMLEBOW CTOPOHBI ITOCIEIHErO JUCTA KONUHU
OTIPABIISIEMOTO TOKYMEHTA.

[Topsimok BU3MPOBAHUS TOCTAHOBJICHUNM W PACHOPSIKEHUM TIPEICENaTens
M30UpATEIbHOM  KOMHMCCHUM  YCTAaHOBJIEH B  COOTBETCTBYIOIIMX  pasjeliax
NucTpyKImm.

3.3.19. TIleuars.

[leyaTp 3aBepsieT NOMJIMHHOCTH MOANUCH JOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTAX,  YAOCTOBEPSIOIIMX MOPEAYCMOTPEHHBIE  MPABOBBIMU  AKTaMH
MOJIHOMOYHMS JOJKHOCTHBIX JIMI WKW (UKCUPYIOUIUX (AKThI, CBS3aHHBIE C
(MHaHCOBBIMU CPEACTBAMU, a TAK)KE€ HA MHBIX TOKYMEHTaX, IPe1yCMaTPUBAIOIINX
3aBEpEHUE MTOJJIMHHON MOAIMUCH.
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Ileuats craBUTCS Ha CBO6OI[HOM OT TCKCTa MECTC, HC 3aXBaThbIBaid JINYHOM

MOANUCU AOJDKHOCTHOTO Juua. [leyaTe MOXKET 3aXBaThIBaTh 4YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, OAIMUCABIIETO JOKYMEHT.

B nokyMeHTax, MOATOTOBJIEHHBIX HA OCHOBE YHU(DHUIIMPOBAHHBIX (HOPM,
nevyaTh CTAaBUTCS B MecTe, 0003HaueHHOM O0TMeTKOM «MID» v uHBIM 00pazoMm.

3.3.20. OrtmeTKa 0 3aBEPEHUHU KOMHH.

JIns 3aBepeHHMss COOTBETCTBUS KONHMM JOKYMEHTA IIOJUIMHHUKY HUXKE
pekBuzuta «lloammce» MpOCTaBISETCS OTMETKA O 3aBEPEHUM KONUU —
3aBepUTEIbHAs HAANUCh «BepHO», MOMKHOCTH JIMIlA, 3aBEPUBILIETO KOMHUIO, €ro
JUYHAs MOJMUCH, paciin(poBKa MOJNUCH U AaTa 3aBEPEHUs, HAIIPUMED:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30UPATEIHLHON KOMUCCUI
Pecny6niuku bamkoprocran

JUYHAs TOIUCH WHULKAIBL, (pamMuins

JlaTta

[Ipy HEoOXOOUMOCTH NpPU 3aBEPEHUH KOIHU JOKYMEHTa MOXET ObITh
IIPOCTaBJICHO BpeMs 3aBepeHus (HampuMmep, pu 3aBEPEHUU KONUI IPOTOKOJIOB 00
UTOTax TOJIOCOBAHUS, PE3YJIbTaTaX BEIOOPOB).

IIpn mepecbUIKe KONMUM AOKYMEHTA B IPYTH€ OpraHW3alvy WIA BblAAYe €€
Ha PYKHU 3aBEPUTEIIbHASI HAANUCH YAOCTOBEPSIETCS MEYATHIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUH MOTYT OBITH IPOHYMEPOBAHbI, OTMETKA O
3aBEPEHUH KOMUU MOXET OBbITh JOMOJIHEHA YKAa3aHHEM KOJUYECTBa JUCTOB KOIHUU.
Jlomyckaercst 3aBepsATb OTMETKOM «BepHO» KaXIbld JUCT MHOTOCTPAHUYHOMU
KOIIMM TOKYMEHTA.

Ecnn xomusa Bblgaercs Uil INPEACTABICHUSA B JPYTyIH0 OPraHU3aLMIO,
OTMETKA O 3aBEPEHHM KOIMU JONOJIHAETCA HAIIKUCBIO O MECTE€ XpaHCHMs
JIOKyMEHTa, C KOTOpOro Oblja H3roTOBiIEHA Komus, Hanpumep: «l[lognmuHauk
nokymenta Haxomutcsi B THUK MP baiimakckuii paiton PecnyOnuku
bamkoprocran B gene Ne ... 3a ...ro1» U 3aBEpSETCS NEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 MCHOJHUTENE BKJIIOYAET B ceOs (pamminio, UM U OTYECTBO
UCITOJIHUTENIS, HOMEp ero TenedoHa ¢ kogoMm peruoHa. OTMeTka 00 MCTIOTHUTENE
MOXET JIOMOJIHATHCS HAWMMEHOBAHMEM JOJDKHOCTH M JJIEKTPOHHBIM aJpecoM
ucnonHuTensa. OTMeTKy 00 HCIOJHUTENE pacrlojaraioT Ha JUIEBOW WU, NpU
OTCYTCTBHH M€CTa, Ha OOOPOTHOM CTOPOHE MOCJIETHETO JIUCTA JOKYMEHTA B JIEBOM
HIKHEM YTy pazmepoM mipudra 10 myHKTOB, Hampumep:
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OcynoB Unbiar AipatoBuy, Ti1.CIIEUUAINCT OTAea HHGOpMaLuK

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OTmeTKa 00 HCTIOTHEHUH TOKYMEHTA.

OTrMmeTka 00 HWCMONHEHUH JIOKYMEHTAa M HAMpaBlIEHUH €ro B JEN0
BKJIIOUAET CIICIYIONINE JaHHBIC: KpaTKUEe CBEJCHHUS 00 HMCIIOTHEHWH TOKyMEHTa
(mpu  OTCYTCTBUH JOKYMEHTA, CBUJCTEIHCTBYIOMIETO OO0 WCIIOJIHEHUH), aaTy
U HOMEp HMEIOIIeTrocs JOKyMEHTa 00 WCIOJIHeHHH, cioBa «B memo», nary,
MOJIKCH MPECceaaTeNIsI TEPPUTOPHUATHHON KOMHUCCHH.

4. Opranuzanus padoTsl ¢ OTIPABJISIEeMbIMU
(ucxoasiMMHu) JOKyMEHTAMM

4.1. Pabora ¢ oTnpaBisieMbIMU (MCXOISIIIMMU) U3 U30UpaTEILHON KOMUCCUU
JIOKYMEHTaMH BKJIIOUAET UX PETUCTPAIMIO, MPOBEPKY MPaBUIBLHOCTU O(DOpMIICHHS,
B TOM YHCJIE HaJIWMYME TMOJIHOTO ajJjpeca W €ro TOYHOCTh, HAJIWMYHE MOIJIMHHOU
noAnucy (U1l JIEKTPOHHOTO JOKYMEHTa — MPOBEPKa MOJJIMHHOCTU JIEKTPOHHOU
MOANKUCH), BU3 KOOPJAWHATOPA, MCIOJIHUTENS M COMCHOJHHUTENEH, JPYrux
HEO0OXOMMBIX 3JIEMEHTOB 0(OPMIICHHS, YKA3aHHBIX PUIIOKECHHM, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWIbHOCTh YyKa3aHWd B NUCbME (B TOM 4YHUCIE
COMPOBOJIUTEIBHOM)  WJIM  CHUCKE  PACCBUIKM  PEKBU3UTOB  MOJIy4yaTess
KOPPECMOHCHIIUU, @ B HEOOXOJMMBIX CIy4yasX €ro modtoBoro (reiaerpadHoro)
aJipeca HEeCeT UCIIOJIHUTENb JOKYMEHTA.

4.2. Ortnpaeka mokymeHToB 3 TUK ocymectBisercs denbaberepckoit
CBs3BIO, MOUTOM, Mo Tenerpady, kanamam cBsizu ['AC «Bwibopsl», cpeacTBaMu
AJIEKTPOHHON TOYTHI, KaHalaM (aKCUMUIBHOM CBsi3u, ceth WHTepHeT win
HapOYHBIM.

Pemenne o cnoco0e MOCTaBKM JIOKYMEHTa, a TaKKe O HEOOXOIUMOCTH
JOCBUIKMA aJipecary MOJIMHHHMKA JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJNIE B cllydyae
OTHPABKHU JIOKYMEHTa CPEJICTBAMHU AJICKTPOHHON MOYTHI, IO (PaKCUMUILHON CBSI3U
umm cetd VHTepHET TNpUHMMAET UCIOJHUTEIb TI0 COTJIACOBAHHUIO C
pyKoBOIUTENIEM H30MpATEIbHOM KOMHUCCHHW, OTBEYAIONIUM 3a HCIOJIHCHUE
JTIOKYMEHTA.

4.3. Tlpu odbopmiieHnH OTIPaABISEMbIX (MCXOSAIINX) MUCEM U TeJIeTPamMM
UCIIOJIHUTENb ~ YKa3bIBa€T TIOJIHBIM MOYTOBBIA  (BKJIIOYAsl HWHIEKC) ajpec
OpraHM3alyy WIN IPaKIaHUHA.
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4.4, Hcxopsume nNHChbMa HAMPaBISIOTCS 3a TMOINUCHIO TMpeaceaaTens

THK, B ero oTCyTCTBHE — 3a MOJIMNUCHIO 3aMECTHUTEIIS MPENCENATEN WA UHOTO
yiiena TUK, ucnionHstoiero 00513aHHOCTH TpejiceaTessl, Ha OJ1aHKe MUChMA.

4.5. TloanmucanHble MUCbMa U TEJIETPAMMbl PETUCTPUPYIOTCS B KypHaJe
HCXOJAIIEH KOPPECTIOHICHIINH.

Ecnu ornpaBnsiemblid  (MCXOIAUIMI) JOKYMEHT SBIISIETCS OTBETOM Ha
BXOMSIIANA JOKYMEHT, HEOOXOAMMO TMPHUOOMUTh, TOMJIUHHUK  BXOJSIIETO
JOKYMEHTA K KOIIMH OTIIPABIISIEMOTO JOKYMEHTA, OCTAIOLIEHCA B JIETIE.

4.6. JlokyMeHTaM MPUCBAMBAECTCS UCXOIAUIUNA HOMEpP, KOTOPBIA COCTOUT
U3 TOPSAKOBOIO HOMEpa JOKYMEHTAa M HMHJIEKCA JieJla IO HOMEHKIAType Jell,
pa3geNeHHbIX KOCOM 4epToil. McXoadimmii HOMEp yKa3bIBA€TCsl TaKkKE HA KOIHHU
JOKYMEHTa, OCTawliencs B aene. Hymepamusa UCXOAAIIUX JTOKYMEHTOB
OCYILIECTBIISIETCA B IIPEJEax KaJeHAapHOIO roja.

[Ipu peructpanu HCXOASIIETO JOKYMEHTa B KypHalle 00s3aTelIbHO
YKa3bIBAIOTCS CJEAYIONIUE PEKBU3UTHI: JaHHble 00 ajapecare (dhamuivs, uMi,
OTYECTBO (PU3MYECKOTO JIMIIA WM Ha3BaHUE OpraHU3allid, MECTOHAXOXKICHHUE
MoJIyJaresnis), a TakXKe KpaTKoe COJepX,aHue JIOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOIO JOKYMEHTA M JHMCTOB NPUJIOXKEHHUS, KOJIWYECTBO JK3EMIUISPOB,
WCMOJIHUTENb JOKYMEHTA, €ro COMUCIIOJHUTENIH, K€M OH IMOJNHUCAaH, a TaKkKe
OTMETKA 00 UCIIOJTHEHUHU JJOKYMEHTA.

4.7. Ornpaska ucxonsmux nokymeHToB B I[UK Poccun, [IUK Pb mno
kaHainaMm cBsizu ['AC «BpIOOpBEI» OCyIIeCTBIsSETCS MpeaceaaTesieM (CeKkpeTrapeM)
THK wnnu OTBETCTBEHHBIM 3a BEJACHUE JEIIONPOU3BOICTBA.

JIOKyMEHTBI 1o BOIIpOCaM dbopmupoBaHUS YUK
U OCYIIECTBICHUA HUX (DUHAHCUPOBAHUS, HATPAXKIEHUS U TMOOUIPEHUS] YJICHOB
YUK, cBeneHuss O YHCIEHHOCTHM U30WpaTeneil, y4acTHHKOB pedepeHayma B
00s13aTeJIbHOM TOPSIJKE HANpaBistOTCS (elbIberepckor CBSI3bIO, MOYTOM WIIU
HApOYHO.

WNHbie TOKyMEHTHI MOTYT OBITH OTIPaBIEHBI (HETbIBETEPCKON CBS3BIO WIIH
IOYTOM 10 yKazanuto npeacenarens TUK.

4.8. Jlns mepemadud MCXOMSIIETO JOKyMeHTa 1o kaHamam cBsizu ['AC
«BBIOOPBI» WM AJIEKTPOHHOM ToUTOM ceTu MHTEepHeT, OTHpaBiIIeMblid TOKYMEHT
obopMIISIETCSI B COOTBETCTBMUM C TpeOoBaHUAMH MHCTpyKIMM ToCiie HX
perucTpanuu.

49. Tlpu ortopaBke TelerpaMmbl Oojiee 4YeM B UYEThIpe ajpeca
opopMIsieTCs TOMJIWHHUK, KOMUS W JBa JK3EMIULSIpAa MOAMHCAHHOTO CITHCKA
PACCBUIKU C YKa3aHUEM MOJIHBIX MOYTOBBIX (BKJIIOYAsi IOUYTOBBIA UHAEKC) aIPECOB.
Ha tenerpad mepemaroTcst MOTMHANK C OJTHAM 3K3EMIUIIPOM CIIUCKA PACCBUIKH U
KOMUs TeJIETPaMMbl, KOTOpasi ¢ OTMETKOM O Mepeaadye TeJlerpaMMbl BO3BPAIIACTCs
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B THUK u BMecTe co BTOPBIM J3K3CMILIAPOM CIIMCKA PACCBUIKM IIOJIIMBACTCA B

JEO.

4.10. Ilpu ormpaBke mUchbMa 0oJiee YeM B YETBHIPE ajpeca COCTABISIETCS
CIHCOK PACCBUIKM yCTaHOBJICHHOW (opmbl (mpunoxkenue Ne 8), KOTOpbIi
MOJNKCHIBAETCS MPEICENATENEM, B €T0 OTCYTCTBUE — 3aMECTUTENIEM MPEACENATENS
v uHbIM wieHoMm TUK, ucnomasrommm obs3anHoctr npeacenarens THUK. Toce
perucTpalMd IHCbMO  THPAXUPYETCd B  HEOOXOAMMOM  KOJIMYECTBE U
OTIIPABIISAETCS.

Eciu nucbMO WM TenerpaMMa HampabisieTcs He Oojiee 4eM B UeThIpe
azpeca, TO MOAIMUCHIBACTCS KaX bl dK3EMILIAD.

4.11. OrnpaBka JTOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4Yachl pabOThI
TUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPA3THUYHBIX JHEM.

[Topsimok OTIpaBKU MCXOIAIIMX JOKYMEHTOB IOCJIE€ OKOHYaHUsl paboyero
JHSI, B BBIXOJHBbIE M Hepabouyue Mpa3JIHUYHBbIE JHHW, B MEPUOJ MOATOTOBKU U
IPOBEJCHUS M30MpaTeNIbHbIX KaMIlaHUM ycTaHaBiuBaeTcs mnpexacenartenem THUK
6o onpenensiercs pemenuem TUK.

4.12.  ]JIoKyMEHTBI C OTMETKOW O CPOYHOCTHU J1OCTaBKU «Becbma cpouHO»
u «CpouHo» O(POPMIISIIOTCA HE3aMEUIMTENLHO, OTIPABISIOTCS MO KaHajaM CBA3U
['AC «Bbi0opb1», kaHagam (paKCUMUIIBHOM CBsI3U, ceT MIHTepHEeT, HApOUHbIM WIIN
nepearnTcs B 0TAeN (eabAberepckoi CBA3M sl JOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
oTnpaBisitoTcss no kaHajam cBsizu ['AC «BblOope» win mepenarorcs B OTHEN
JOCTaBKH (heIbAbErepCKO CBsI3M, /1€ OTIPABKA OCYIIECTBIISIETCS B COOTBETCTBUU
C rpa(KOM BBITIOJIHEHUS! MapLIPYTOB B ONTUMAaJIbHBIE CPOKH.

4.14.  JIokyMeHTHI, HampaBisieMble IpakJaHaM IO JOMAIlHEMY aJpecy,
OTMPABISIIOTCSL  4Y€pe3 MOYTOBOE OTAEIEHUE CBSA3M MPOCTHIMH MOYTOBBIMHU
OTMPABJICHUSAMHU UM 3aKa3HBIMU MTUChMAMH.

4.15. JlokyMeHTBI, TiepeiaBaeMble MO KaHaiaMm (PaKCUMHIBHON CBS3H,
PETUCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM ISl HCXOASAIIMX JOKYMEHTOB.

4.16. OtnpasiseMble  (MCXOMSIINE) JTOKYMEHTBI, O(GOPMIICHHBIC C
HapylieHueM TpeboBanuit WHCTpykuuu, K OTHOpaBKe HE MPUHUMAIOTCS U
BO3BpAIIAIOTCS] UCHOTHUTENSIM Ha A0paboTKy. KoppecnoHaeHus HecityXkeOHOTo
XapakTepa, B TOM YHCIIe TUYHAS] KOPPECTOHACHIIMS, K OTIIPABKE HE MPUHUMAETCS.

4.17. Bu3oBbIE KONMUU HUCXOASANIMX JTOKYMEHTOB MOMEMIAIOTCS B JICJIO B
COOTBETCTBUM C HOMEHKJIATYPOU J€JI TEPPUTOPUATBHON KOMHCCHH.

5. OcoOeHHOCTH pPadOTHI ¢ OOpPAIIEHUAMU T'PAXKIAH.
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Opranuzanus JHIHOTO MpHeMa”

5.1. Opranuzanus paboTbl ¢ OOpalllEHUSIMU TPaKJIaH OCYIIECTBISETCS
B COOTBETCTBUU C pazfenoM 2 MHCTpyKIMU ¢ yueToM OCOOEHHOCTEH, YKa3aHHbIX B
JTAHHOM pa3Jelie.

5.2. IlucemenHwsie oOpameHus rpaxnaH (maiee —  oOpareHus),
noctynusmmne B TUK, peructpupyrorcs ¢ HCOIb30BaHUEM KypHAJIA OTAEIBHO OT
JIpYruX BUIOB JOKYMEHTOB HE MO3JHEE TPEX IHEW C MOMEHTa NOCTYIUICHUS.
OOpaiieHus, Kacawluecss HapyleHnd U30upaTeNbHbIX MpaB rpaxaaH B MEpPHOJL
MOJTOTOBKU U TMPOBEACHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JE€Hb
noctyruieHus: B TUK.

5.3. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSETCS HAJTUYHE BCEX BIIOXKCHHI.
KoHBepT 00s3aTENBHO COXPAHIETCS.

OOGpamieHusi, cojepkallue B aJAPECHOM dYacTh TOMETKY «JIudaHO»,
paccMaTpUBaIOTCS B 00IIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITHEH.

[Ipu  peructparuu  TOBTOPHBIX  OOpalleHUd UM  MPUCBAUBACTCS
OYEpEeTHOM PETUCTPALIMOHHBIN HOMED, B )KypHaje Aenaercs oTMeTka «I[oBTopHOY.

Ecnu oOpamienue mocTynmwio OT KOJUIGKTHMBA 3asBUTENECH, TO TMpHU
pErucTpalvy B pErUCTPAIIUOHHON (hopMe cTaBUTCS OTMETKa «KOJIeKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIUN U3 TMOPSJIKOBOTO HOMEpa
oOpalieHusi U J1aThbl PErucTpaluu, CTABUTCS, KaK MpaBWIO, HA TEPBOM JIMCTE
oOpalieHus B IpaBOM HMKHEM YTJIy WJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepamusi mocTynuBmIMX OOpallieHud OCYIECTBISIETCS B IIpenesax
KQJICHIApHOIO roja.

5.5.  3apeructpupoBaHHbIC 00paIllEeHUs PACCMATPUBAIOTCS MpeceaaTesieM
THUK, 3areM nocne nepeHeceHus yKa3aHus 10 UCIOJHEHUIO IOKYMEHTA B KypHal
NePeIAt0TCsl UCTIOJIHUTEIISIM.

5.6. OOpamenusi, aapecoBannble uneHam TUK, peructpupyrorcs B
YCTaHOBJICHHOM TOpsiIKE, AoKJIaasiBatorcsa mnpeacenarento THUK, 3arem mnocne
MEPEHECEHUS] yKa3aHWs MO HCHOJHEHHI0 JOKYMEHTa B JKypHaJl MEpeaaroTcs
WCTIOJTHUTEIISIM.

* PaGora ¢ oOpalieHMsIMH W OpPraHM3alMs JIMYHOIO NPUEMA IPaXIaH MOTYT PErjgaMeHTHPOBATHCS
OTJICNBHBIM JOKYMEHTOM (MHCTPYKIMEH, MOJOXEHHEeM, MOpsAIKoM H T.1.). He sBnsercs oOpamienneM
TEKCT, HE HMMEIOLINI cMbIciia (OeccoiepkaTesbHbIN), JUOO HAIMPaBISAEMBbIH JJIsI O3HAKOMJICHHS, JIHOO
CoIleprKalluii TO3/IpaBIeHHE, COOOJNIE3HOBAHUE WM OIEHKY ACSTENFHOCTH M HE COOTBETCTBYIOIIWN
TpeOOBaHUIM, MPEIbABISIEMBIM (QelepabHBIMUA 3aKoHAMH «O0 OCHOBHBIX TapaHTHSX W30MPATEIBHBIX
mpaB W TpaBa Ha ydactue B pedepeHayme Tpaxman Poccuiickorr Denmeparum», «O mopsake
paccMoTpeHus oOpameHwid TpaxkgaH Poccmiickoit ®Pepepanmm», «0O0 obecmedeHnn mocTyna K
UHPOPMAIUH O JCITETHLHOCTH TOCYNAapPCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMOYIPABICHHS» K
3ampocaM WHGOPMAITUH.
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O6paIHCHI/I$[ pacCMaTpuBarOTCA B COOTBETCTBHM C YKa3aHUAMH 110

UCIIOJIHEHHIO JOoKyMeHTa mnpencenatenss TUK B mopsake, ycTaHOBICHHOM
3aKOHOAATENLCTBOM Poccurickon denepamnuu.

5.7. OOpamieHusi, coaepKalllue BOIMPOChl, PEUICHUE KOTOPBIX HE
otHocuTcs K komnereHumn TUK, nmoknaasiBarorca npencenarento THUK u mo ero
NOPYYEHUI0 B TEYEHUE CEMH KAJCHJApHBIX JHEH CO JHS perucrpauuu
HaIlpaBJISIOTCA C  CONPOBOJMUTENBHBIM IHUCBMOM 32 €ro MOAMNHCHIO B
COOTBETCTBYIOIIUIA OpraH WIM COOTBETCTBYIOLIEMY TOJDKHOCTHOMY JIMILY, K
KOMIIETEHIIUM KOTOPBIX OTHOCUTCS pEIICHUE I[IOCTaBJICHHBIX B OOpalieHUU
BOIIPOCOB, C YBEIOMJICHHEM 3asBHUTENII O Iepeajpecanuu ooOpamieHuid. B
COMPOBOJAUTEILHOM MMHCHbME OrOBAPUBAETCS MOPSIIOK HAIIPABIEHUSI OTBETA aBTOPY
oOpalieHusi, a Mpu He0OXOIUMOCTH — U B U30MPATEIbHYIO0 KOMHUCCHIO.

Ecnu pemieHne NOCTaBIEHHBIX B OOpAallleHWH BONPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJBKHX TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYMPaBJIEHUS WA COOTBETCTBYIOUINX JTOJKHOCTHBIX JIMII, KOMKS OOpaIleHus B
TEUEHHE CEMH KaJICHIApHbIX JHEH CO [HS PErucTpaluyd HanpaBiseTcs B
COOTBETCTBYIOIIAE OPraHbl WJIM COOTBETCTBYIOIIUM JIOKHOCTHBIM JIULIAM.

5.8. 3ampemraercst ~ HampaBiATh  OOpamieHWe ~ Ha  PAcCMOTPCHHE
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYTPABIICHUS WU JOJKHOCTHOMY
ULy, pelieHue win JedctBue (0e3deiCTBUE) KOTOPBIX oOOXamyercs, 3a
UCKIIIOUEHHEM CIly4aeB, yKazaHHbIXx B 1.6 cr1.75 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX TapaHTHUAX M30UpaTENbHBIX MpaB U MpaBa Ha y4acTUE B pedepeHayme
rpaxaan POy.

5.9. Ecnaum B COOTBETCTBUU C 3alpeTOM, YKa3aHHBIM B mojpazjaene 5.8
WHCTpyKIMM, HEBO3MOXKHO  HANpaBUTh  OOpalieHWe Ha  PacCcMOTPEHHUE
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYTPABIICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEILICHHUE MOCTABJICHHBIX B OOpalllEHUU
BOIIPOCOB, OOpalieHrue BO3BPALIACTCS 3asIBUTEII0 C Pa3bsICHEHUEM €ro IpaBa
00aJloBaTh COOTBETCTBYIOIIEE pEIICHWE WM JACWCTBHE B YCTAaHOBJICHHOM
NOPSIZIKE B CYJIE.

5.10. Oopamenusi, nocrynusmme B THUK, paccmarpuBaroTcsi B CpOKH,
yCTaHOBJICHHbIE NToApa3aenamu 8.5 u 8.6 MHcTpykuuu.

B mnepuoa moAroToBKM M NpPOBENEHUS BBHIOOPOB U pedepeHlyMOB CPOKH
WCITOJIHEHHSI OOpallleHUid YCTaHABIMBAIOTCS B COOTBETCTBUHU C 3aKOHOIATENHCTBOM
P®, Pb o BeiOOpax u pedepeHaymax.

Eciu  HeoOXoaMMoO  MpOJIUTH  CPOK  PAacCMOTpeHHs  oOpallieHus,
VCITOJIHUTEIIb HE MTO3/IHEE YEM 32 TPU JHS JO UCTEUEHUS CPOKA MOATOTOBKU OTBETA
npencrasisier Ha uMms npeacenarens TUK gokmagHyio 3amucky ¢ OOBSICHEHHEM,
0 Kakod MpUYMHE HEBO3MOXHO J1laTh OTBET B YCTAHOBJEHHBIM CpOK.
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MakcumanbHOE TPOJUIEHHE CpOKa paccMOTpeHusi oOpamieHus cocrasisger 30

KAJICHIAPHBIX JTHEH.

3asiBUTENIO HANPABIAECTCS YBEAOMIICHHE O MPOJICHUH CPOKAa PACCMOTPEHUS
€ro ooparieHusl.

OO0parenus, Ha KOTOPbIE TAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.11. B mnepuox wu3bupaTenbHOM KamMmaHWM, KaMIlaHuU pedepenmayma
NUChbMEHHBIE OTBETHI HA 0OpAIICHUs O HAPYIICHUH 3aKOHA JTAl0TCS B MISATUAHEBHBIN
CPOK, HO HE NO3JHEE MHS, IPEAIIESCTBYIOLIErO JHIO TOJOCOBaHMS, a IIo
oOpallleHusIM, OCTYUBIIUM B JIEHb TOJIOCOBAHUS WU B JI€Hb, CIEOYIOIIUN 3a
JTHEM TOJIOCOBAHMSI, - HEME/JICHHO.

Ecnu daxtel, comepikaiuecss B oOpalieHusix, TpeOyIOT IOMOTHUTEILHON
IPOBEPKH, PELICHUS [0 HUM MPUHUMAIOTCS HE MO3JHEE YEeM B JCCATUIHEBHBIN
CPOK.

Eciu oOpamieHre yka3blBae€T Ha HapylIEHHWE 3aKOHA KaHIUIATOM,
n30UpaTeabHbIM  OOBEIMHEHUEM, WHUIUMATUBHOW TPYNIOW IO IPOBEIACHUIO
pedepenayma, STH KaHAUAAT, U30UparenbHOEe OOBEAMHEHUE, WHHUIMATUBHAS
rpynma Mo TpPOBEICHUIO pedepeHaymMa Wik ero (ee) yHOJIHOMOYEHHbIE
MPEACTABUTENN JIOJDKHBI OBITh HE3aMEJIUTEIBLHO OIOBEIIEHBI O IMOCTYNHUBIIEM
oOpallleH’H U BOpPaBe J1aBaTh OOBSICHEHUS MO CYUIECTBY OOpallleHHUS.

TUK BnpaBe, B TOM 4YHUCJIE€ B CBA3M C MOCTYNMBIIMMHU OOpaIlIEHUSMH,
oOpalaThCsl ¢ MPENCTaBICHUSIMH O MPOBEACHUU COOTBETCTBYIOLIUX MPOBEPOK U
IIPECEUCHUH HApYIIEHWH 3aKOHA B IPABOOXPAHMUTENIBHBIE OPIaHbl, OPTaHbI
WCIIOJIHUTENILHON BIACTU. YKa3aHHBIE OpPraHbl 00si3aHbI B MATHIHEBHBIA CPOK,
€CJIM MPECTaBICHUE MOJYyUYEHO 32 MATh U MEHee JHEH A0 JHS TOJOCOBAHMS, - HE
MO3JHEE JIHS, MPEALIECTBYIOIIErO JHIO FOJOCOBaHMS, a €CIU B JIEHb FOJIOCOBAHUS
WM B JIEHb, CIEIYIOUINI 3a THEM T'OJIOCOBAHMS, - HEMEJICHHO IPHUHSITH MEPHI 110
MPECEUCHUIO ASTUX HApPYIIEHUH U He3aMeMJIMTEIbHO MPOUHPOPMUPOBATH O
pe3ynpTaTax oOpaTuBIIytocs Komuccuio. Eciam  ¢daxTbl, coaepkammecs B
OpEICTaBICHUH, TPeOYIOT JOMOJIHUTEIBHOW MPOBEPKH, YKa3aHHbIE MeEpbI
IPUHUMAIOTCS HE MTO3JHEE YEM B JIECSITUIHEBHBIA CPOK.

5.12. O6pamenus, nocrynupmue B TUK BHe n3buparenbHON KaMITaHUU,
paccMaTpuBalOTCsI B CPOKHM, YCTaHOBJEHHble @DenepaqbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUsi OOpallleHuid TpaxaaH
Poccuiickon denepauum.

Eciu  HeoOXoauMo  MpOJIUTH  CPOK  PacCMOTpeHHs]  oOpaleHus,
VCITOJIHUTEIIb HE MTO3JHEE YEM 3a TP JHS A0 UCTEUEHUSI CPOKA MOATOTOBKH OTBETA
npencranisier Ha uMms npeacenarens TUK noknaaHyio 3amicky ¢ 0ObSICHEHUEM,
0 Kakod MpPUYMHE HEBO3MOXHO JlaThb OTBET B YCTAHOBJEHHBIA CPOK.



27
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KaJICHJAPHBIX JTHEH.

3asBUTENIO HAMPABIIAETCS YBEAOMIICHUE O TIPOJICHUH CPOKA PACCMOTPEHUS
€ro ooparieHusl.

OO0parenus, Ha KOTOPbIE TAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.13. B cmyuae mocrymiennst B TUK B ycTaHOBIEHHOM MOPSAKE 3ampoca
rOCyJapCTBEHHOTO  OpraHa, oOpraHa MECTHOTO  CaMOYINpaBJICHUS  WIU
JIOJDKHOCTHOTO JIMIIA, pAaCCMaTpUBAIOIIUX OOpalieHue, JOKYMEHTbl U MaTepuabl,
HEOOXOAMMBIE JUISI PacCMOTPEHHs] OOpalleHus, MPECTaBIsAIOTCS B TeYeHHe 15
KAJICHIAPHBIX THEH.

5.14. OrtBer Ha oOpanieHue, B KOTOPOM HE€ yKa3aHbl (pamMuiIns 3asiBUTEIS
WIA €ro TOYTOBBIA anpec (aapec AJIEKTPOHHOW IOYTHI), MO KOTOPOMY IOJIKCH
ObITh HampaBJieH OTBET, HE JHaercs. Takoe oOpalleHue CIHUCHIBAETCA B JEJ0
npenceaarenem TUK. B ciydae ecnmu B oOpamieHun coaepxkarcs CBEACHUS O
MOATOTaBINBAEMOM, COBEPIIIAEMOM HJIM COBEPIICHHOM MPECTYIUJICHUH, a TaAKKE O
JMIIE, €ro MOArOTaBIMBAIOLIEM, COBEPIIAIOIIEM WM COBEPILMBIIEM, OOpalieHue
o YKa3aHUIO  IIpeIcenaTes TUK  nmomsexxuT  HampaBJICHUIO B
MIPABOOXPAHUTENHHBIE OPTaHbI.

Ecnu Tekct oOpalieHust He MoAaeTcsl MPOUYTEHUIO, OTBET HA 00OpallleHue He
JaeTcs, W OHO HE TMOJUIeKUT  HANpaBICHHWIO HA  PacCMOTpPEHHUE
B FOCYJIJapCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYTPABIICHUS WJIN JOKHOCTHOMY
JIMITy B COOTBETCTBUM C MX KOMIIETEHIIMEH, O YeM B T€UEHHE CEMU KaJCHJIapHBIX
JTHEW CO JTHA pEerucTpanuy oOpalieHusi COOOIIaeTCs 3asiBUTENI0, HAMPAaBUBIIEMY
oOpaiteHue (eciv ero paMuiivs ¥ MOYTOBBIN aJpec MOAIaI0TCs MPOYTEHUIO).

Ecnu B oOpamiennu ykaszaH aapec 3JIeKTPOHHOU MOYTHI, TO OTBET 3asIBUTENIO
MOKET OBbITh HAIpaBJEH IO AJIEKTPOHHON MOYTE, B BUJE 3JIEKTPOHHOrO oOpasza
nokymenra B ¢popmare .pdf.

B ciyugae, ecniu TeKCT MUCHbMEHHOTO OOpAIlEHUS] HE MO3BOJISIET ONPEACIUTh
CYThb TPEIJIOKEHHUsI, 3aIBJICHHS WM KAIOOBI, OTBET Ha OOpalleHuEe HE JaeTCs, U
OHO HE€ TOJJIC)KUT HAMPABJICHUIO HA PACCMOTPEHHE B TOCYJAPCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYMPABJICHUS WM JOKHOCTHOMY JIMITy B COOTBETCTBUU C UX
KOMIIETEHILIUEW, O YeM B TEYEHHE CEMHU JHEW CO JHS PErucTpaluu OOpaleHus
coo0IIaeTcs rpaXIaHuHy, HAalIPaBUBLIEMY OOpallleHue.

5.15. OOpameHusi, B KOTOPBIX COJAEpPXKATCS  HEIEH3YpHbIE JUOO
OCKOpOUTENbHBIC BBIPAKEHUS, YrpO3bl IKU3HH, 3JI0POBBI0 M HUMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKE WIEHOB €ro CEeMbH, OCTaloTCs 0e3 OTBeTa Mo
CYLIECTBY IIOCTaBJIEHHBIX B HEM BONPOCOB, a 3asABUTEISIM COOOLIAETCS O
HEJOMYCTUMOCTH 3JI0YTOTPEOICHUS TPABOM.
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5.16. OOpaieHue, B KOTOPOM OOXKallyeTcsl CyJe0HOe pelieHre, B TeUCHUE

CEMHU KaJIGHIApHbIX JHEW CO JHS pPErucTpaldud BO3BPAIAETCS 3asBUTEIIIO,
HaIlpaBUBILIEMY OOpallleHue, C pPa3bsICHEHHEM TNopsAaKa 00KajJoBaHUS JTAHHOTO
CyZIeOHOTO peIIeHUS.

5.17. Ecnu B oOpamieHuu COAEPKUTCA BOMPOC, HA KOTOPBIN 3asgBUTEIIO
HEOJHOKPATHO (JBa pa3a U 0oJiee) TaBaIMCh MMCbMEHHBIE OTBETHI M0 CYIIECTBY B
CBSI3M C paHee HAIMpPaBJICHHBIMH OOpalIeHUSIMH, U TPU 3TOM B OOpalleHUU He
IPUBOMASTCS HOBBIE JOBOJBI M OOCTOATENLCTBA, TO IEpernucka Mo JaHHOMY
BOIIPOCY C 3asgBUTEJIEM MPEKPAIIAETCA, O YeM €My HaIlpaBJsieTCs YBEIOMIICHUE.
[Tpu sTom B PK oOparenus gemnaercs 3anuch (OTMETKA) O TOM, YTO MEPENUCcKa C
yYKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPLUICHHOM.

Ecnu oT 3asBUTENS, ¢ KOTOPHIM MEpENnucKa Oblia MpeKpaleHa, MOCTYymaeT
ouepeiHOe OOpalleHHe MO TOMY K€ BONPOCY, TO MUCHbMEHHBI OTBET Ha HEro
MO>KET HE JaBaThCsl, a CaMO OOpallleHHe HaNpaBIsETCA B JEO.

5.18. OoOpamenus, nocrynupmue Ha odunuansueii cant TUK B cetu
WHTEepHET, PEerucTpupyroTCsi C HCIOJIb30BAHUEM PEruCTPallMOHHBIX (GOopM U
paccMaTpuBalOTCS B YCTAHOBJIEHHOM Mopsiike. OTBEThl Ha Takue OOpaleHHs
HANpPaBISIOTCA MO TOYTOBBIM WJIM JJCKTPOHHBIM aJpecaM, YKa3aHHBIM B
oOpalleHusIX.

®opMma mpenocTaBieHuss UH(GOPMAIMU OIpEAeIsieTcsl aBTOpoM 3arpoca. B
cly4ae €cilu MpeaocTaBieHHe HWH(opmanuu B  3ampamivBaemMoil  (Gopme
HEBO3MOXKHO, OHa IIpeloCcTaBisercs B TOHM (Qopme, B Kakol wHMeercs B
n30UpaTeTbHOM KOMUCCHH.

B ciywae ecnu 3ampammBaemMasi HHpopMaiusi onyOJuKOBaHA B CpEACTBax
MaccoBoil uH(opManuu 00 pasmenieHa B ceTd MHTepHET, uU30MpaTenbHas
KOMUCCHS B OTBETE Ha 3allpOC MOXKET OIPAaHUYHUTHCA YKa3aHHEM Ha3BaHUs, JaThl
BBIXOJIJa MU HOMEpa CpelcTBa MaccoBOW MH(OpMaIuU, B KOTOPOM OITyOJIMKOBaHA
3anpamuBaeMasi HHpopMalus.

5.19. Opranu3zanus TMYHOTO MPUEMA.

5.19.1. Jluunweni mpweM BeaeTcs  TpeacenareieM  (3aMeCTUTENEM
npeiaceaarens, CeKpeTapeM, WIeHaMH) TEppUTOPUATIbHOM  KOMHUCCHUHU IO
OpeIBapUTEeNbHON 3amucu 1o rpaduKy, YTBEpXKIaeMOMy IpejacenaTesieM
TEPPUTOPUAIIBHON KOMUCCHHU.

3anuch Ha MPUEM MOKET OCYHIECTBIATHCS MO TeAePOHY U MO MUCbMEHHOMY
3asIBJICHUIO, TIOJIAHHOMY B YCTAHOBJIEHHOM MOPSIKE.

[lo mambonee CIOXKHBIM BOIpPOCAM, MOJJICKAIINM PACCMOTPEHHUIO B XOJ€
JUYHOTO TpHUEMa, MOTYT TMpEABAPUTEIbHO TNPUHUMATHCS TOSCHEHUS Kak B
MUCHbMEHHOM, TaK U B 3JIEKTPOHHOM BH/IE.
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Nudopmanus o mnopsjake npuemMa pa3MeliaeTcss Ha  cailTe  WiM

uHpopmanmonHom ctenae TUK.,

5.19.2. Ilpu nuvyHOM TIpUEeMEe 3asABUTEIb MPEIBABISICT JOKYMEHT,
YAOCTOBEPSIIONINI €r0 JINYHOCTb.

Benenne nMYHOro mnpueMa MOXKET COMNPOBOXKAATHCS ayauo- W (HWJIN)
BU/JIC03AIIACHIO, O YEM 3aBUTENb YBEJOMIIIETCS 10 Hayajla IprUeMa.

5.19.3. B xome mpuema BeaeTcs XKypHaJl ydeTa, B KOTOPBIA BHOCSITCS
JAaHHBIE O 3asBUTENIe, KpaTKOE CoJepKaHUe OOpallleHus, pe3yJbTaT ero
PacCMOTPEHHUSI, a TAKXKE JOJDKHOCTh M (paMUIIHS JIUIIA, TPOBOJISAIIETO ITPUEM.

Eciu  wu3noxkeHHble B yCTHOM  oOpaieHud (akTel HE  TpeOyroT
JOTIOJTHUTENBHOW TPOBEPKH, OTBET HA OOpalleHUE C COrjacHusl 3asBUTENII MOXKET
OBITh JTaH YCTHO B XOJI€ JINYHOTO MpPHEMA, O YEM JIEJIaeTCs 3aluCh B KypHaie
yueta. [lo nmpockOe 3asBUTENS, U3JI0KEHHOW B XOJI€ NMPUEMA, TaHHBIA €My OTBET
MOXET OBbITh HaIpaBJE€H 3asBUTENI0 B MHUCbMEHHOU Qopme ¢ coOJoIeHuEM
CPOKOB, ycTaHOBIIeHHbIX MHCcTpykiueit. Ecinu u3noxeHHbie B YCTHOM OOpallieHuH
dbakThl TpeOYIOT JIOMOJIHUTENBHON TIPOBEPKH, 3asBUTENIb B XOJE NpHeMa
uHQOpPMUpPYETCS O TOM, YTO MHCHMEHHBIM OTBET Ha oOpamieHue OyJeT emy
HaIlpaBJI€H B YCTAHOBJIEHHOM MOPSJIKE.

Ecnu B ycTHOM o0OpallieHuu cojep:KaTcsi BONPOCHI, PEIICHHE KOTOPBIX HE
BXOJUT B KOMIETEHIMIO W30UpaTeNbHOW KOMHMCCHM, 3asBUTEIIO0 JAETCs
pPa3bACHEHHE O TOM, KyJla U B KAKOM IMOPSIAKE EMY CIEAYeT 0OpaTUTHCS.

B xonme nuvHOTO MpuemMa 3asiBUTEII0 MOKET OBITh OTKA3aHO B JaJbHEHIIIEM
paccMOTpEeHHUH OOpallleHusi, €ClM €My paHee OblUT J1aH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B 0OpaIEHUH BOTIPOCOB.

B ciyuae rpy0Ooro, arpecCUBHOTO MOBEACHUS 3asBUTENS IPUEM MOXKET ObITh
npekpaiiieH. [Ipu HeoOX0AUMMOCTH MOXKET OBITh BBI3BAH COTPYIHUK OXPaHbl WIH
MPaBOOXPAHUTENbHBIX ~ OpraHoB. HWH@opMmanus o0 NOBEACHUM  3asBUTENS
OTpa)kaeTcs B KypHase yyeTa.

5.19.4. Tlepenannpie Ha MpUEME 3aIBUTEISIMUA OOPAIICHHSI PETUCTPUPYIOTCS
C HWCTOJB30BAHMEM PETUCTPAIMOHHBIX (OPM M PaCCMATPHUBAIOTCS B TMOPSIIKE,
YCTAHOBJIEHHOM HACTOSIIIIUM Pa3/€JI0OM.

6. [loaroroBka, opopmjieHue, BHINYCK, YUeT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceJaHUSAX TEPPUTOPHATbHOH KOMHCCUH

6.1. ®dopmupoBaHue mpoekTa moBecTku AHs 3aceqanus TUK.

6.1.1. TIlpoext moBectkm gHs 3acemanuss TUK  dopmupyercs
npeacenateneM (cekperapem) (mpuioxkenne Ne 19 «OOGpazerny odopmieHus
npoekTa noBecTku AHs 3acenanus TUK») teppuropualibHON KOMHUCCHHM B CPOKH,
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yctaHoByieHHble perjgameHToM TUK, Ha ocHOBaHMM IJIaHOB palbOTHI U pPELIECHUN

THUK, nopydenuit npeacenarens TUK, mocTynmuBmnux JOKYMEHTOB.

6.1.2. UYnensr TUK BnpaBe npeaioKuTh BHECTH B MPOEKT MOBECTKH JHS
3aceJlaHus BONPOCHI, HE MPEAYCMOTpPEHHbIE M1aHaMu paboTsl u pemenusimu TUK,
IIPU yCJIOBUM HAJIUYMS NOATOTOBJIEHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONIPOCHI BKIIIOYAKOTCS B IPOEKT MOBECTKM IHA 3acemanus TUK
npu nucbMeHHOM obOpamenun uieHa TUK, mo uHUIMATHBE KOTOPOTO BOIPOC
BBIHOCUTCS Ha 3aceqaHue, Ha ums npencenarens THK, B koTopom ykasbIBaeTcs
Ha3BaHHWE BOIPOCA, JOKIAJAUYMK M JaTa MEPENadyd COIVIACOBAHHOTO MPOEKTa
pELICHUS 1 MAaTEPUAJIOB K HEMY CEKPETApI0 TEPPUTOPUAITIBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN C TpejAcenaTeseM TePPUTOPUATHLHOW KOMUCCHU U
noanucanubld - cekperapem TUK mnpoexr mnoBectkm pHs 3aceganus THUK
THpaXupyeTcs 11 pacchuiku wieHam THUK.

6.14. UYnemam TUK c mpaBom pemraromero ronoca, uieHam THUK c
IIPaBOM COBEUIATEJIBHOIO T0JI0Ca WM NPEICTABUTENSIM IOJUTUYECKUX IapTUI
npoeKT noBecTkH IHS 3acenanus THUK mMoxer ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AJIEKTPOHHBIE TIOYTOBBIE ajipeca B ceTH MHTepHeT.

[Ipoexkr mnoBectkn paHs 3aceganus TUK wmoxeT ObITH pa3MelleH Ha
odpunuansHoMm caiite TUK.

6.2. IloaroroBka JOKYMEHTOB IO BOINPOCaM, BKIKOYEHHBIM B INPOEKT
noBecTku AHA 3acenanus TUK.

6.2.1. JIOKyMEHTHI MO BOIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3acemanuss THUK, roroesarca wynenamu TUK, 3a koropeiMu 3akperuieHsl
COOTBETCTBYIOIIIME HAIIPABIIEHUS AEATEIbHOCTH,

6.2.2. IlpencraBnseMble K PaCCMOTPEHUIO TOKYMEHTHI JOJDKHBI BKIIIOYAThH
O3arJIaBJICHHbI TPOEKT pEIICHHUs C NPUOONIEHHBIMH K HEMY MOJJIMHHUKAMHU
JOKYMEHTOB, IIOCIYKMBIIMX OCHOBAaHHEM [UIsi PACCMOTPEHHs] BOIpOca Ha
3acenannn THUK, nubo mnpoekT mnuchMa, MOJJIEXKAIIEr0 COTJaCOBAaHUIO Ha
3acelaHnu TUK, npu HEOOXOAMMOCTH — MOSICHUTENBHYIO 3aITUCKY 110
paccMaTpuBaeMOMY BOIIPOCY.

6.2.3. IIpoexThl MOKYMEHTOB (BKJIIOYAs MPHJIOKEHUS) JUIsl BU3HUPOBAHUS
JIOJKHBI TIPEJICTABISATECS B CPOKH, YCTaHOBJICHHbIE npeacenareinem THUK. Busbl
MPOCTABJISIOTCS B KOHIIE TEKCTa MPOEKTa PEeIIeHUs] JTUOO0 Ha OOOPOTHOM CTOPOHE
MOCJIETHETO JIMCTA MPOEKTA JOKyMEHTA (BKJIIOYAsk TPUIIOKEHUS ).

6.2.4. HcnonHurenp oOeCHeYMBAET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAYEHHBIX KaK B POCKTE PEIICHUS, TaK U B MPUIOKEHHUIX K HEMY.

6.2.5. Tlamkm ¢ HJOKyMEHTaMH, TOIJICKAIUMH PACCMOTPEHUIO Ha
3aceqaHuy, KOMIUIEKTYIOTCSI B COOTBETCTBUU C IMMPOEKTOM IOBECTKH JIHS 3aCENAHUSA
THK u paznarorcs unenam THUK B cpok, ycranoBnenHsin pernmamentom THUK.
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Ecan unen TCppHTOpHaHBHOﬁ KOMHUCCHMHM  HaxXOJUTCA B  OTIIYCKC,

KOMaHJIMPOBKE UJIM OTCYTCTBYET IO 00JIe3HU, MpeTHA3HAUCHHAS /I HETO TarkKa C
JIOKyMEHTaMHU OCTAeTCsl 10 €ro BO3BPAILEHUS Y OTBETCTBEHHOI'O 3a MOJTOTOBKY
3acelaHusl.

Unenam THUK ¢ mnpaBoM COBEIATENBHOTO TOJIOCA, IPEACTABUTEISAM
NOJINTUYECKUX NapTUd MaTepHallbl MOTYT II€pelaBaThCsl HA YKa3aHHbIE HMU
AJIEKTPOHHBIE MOYTOBBIE afpeca B ceTh VHTEpHET U mepesa HayaloM 3acelaHus, a
JUIaM, TIPUTJIAIIEHHBIM Ha 3ace/laHue, MaTepHabl IO BOMPOCY, HA KOTOPHIN OHU
MpUTJIAIIeHbBI, IEPEIAI0TCs TIEpe]l HaYaIoM 3aCeIaHMts.

6.2.6. Ilepen HauanoMm 3acefaHUsi OCYILIECTBISIETCA  PErUCTpPaLIUS
INpUTJAlIeHHbIX Ha 3aceJaHue JIML, CIHCOK KOTOPBIX IMPEJACTABIAETCA
NpeICeaaTelo U CEKPETApI0 TEPPUTOPUATIBHON KOMUCCHH.

6.2.7. Ha 3acemanuu TeppuUTOpUATbHON KOMHCCHUU BEIETCS MPOTOKOJ H
MOKET MPOU3BOJUTHCA ayAHO3anuch (BUAeo3anuch). B ciayyae mpou3BoACTBa
aynuo- uinu (Bugeo) 3anucu wieHsl TUK u npurnameHHsle yBeqoMIIsIIOTCS 00
3TOM J0 OOBSBICHUS MOBECTKU JHS 3aCEIaHUS.

Aynuoszanuce (Buieo3amnuch), ocyuiectBisgerca cekperapem TUK mubo
omauM u3 uieHoB THK ¢ mpaBoM pemarmero rojioca, IPUBICYEHHBIM
cnennancroM no pemennto TUK, ykazanuto npencenarens TUK.

IIpu neobxomumoctn mo pemenuto THUK, ykazanuto npeaceparens THUK
MPOU3BOJIUTCS paciiudppoBKa ayauo3anucu (Buaeosanucu) 3aceaanuss TUK

Aynuo3zanuce (Buaeo3anuch) 3acenannii TUK u mHBIX MeponpuaTuil moclie
opopmieHuss pacmii@pPOBKH 3alMUCH HA OYMa)KHOM HOCHUTENE XPaHATCA IO
MUHOBaHHH HaJJOOHOCTH, JINOO HE paHee YeM 4Yepe3 TPUALATH JHEH, CTUPAIOTCA.

6.3. Breimyck 1oOKyMeHTOB, paccMOTpeHHBIX Ha 3aceqannu THUK.

6.3.1. oxymMmeHTsI, paccMoTpeHHbIe Ha 3aceqanuu TUK, B ciyuae, ecnu B
XO0Jle 3acelaHusi BHOCWJIMCh H3MEHEHHUsS, JOJDKHBI OBbITh JOpalbOTaHbl, a 3aTeM
MOJANKUCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox mopabOTKH JOKYMEHTOB HE JOJDKEH TMPEBBINIATh TPeX
paboumx JHEH TIociae JHS 3acelJaHus, €CIM HWHOW CpPOK HE OmpeelicH
dbenepanbHbIM 3aKk0HOM U (MK ) 3akoHOM Pb, permamentom TUK wnmm He oroBopen
Ha 3aCEJlaHuU.

6.3.3. Ilpu popaboTke IOKyYMEHTa UCIIOJIHUTEIh BHOCHUT B TEKCT
corjacoBaHHblE B XOJ€ 3acelaHusi M3MEHeHHs. B ciydae OpUHATHS
TEPPUTOPUAIBHOM KOMHUCCUEH pElIeHHs] O HeoOXOJAMMOCTH KOHTpOJS 32
BBIIIOJIHEHUEM DEIICHHUS €ro TEeKCT JONOJHAETCA IyYHKTOM, B KOTOPOM
HA3HAYaIOTCS JIMLA, OTBETCTBEHHbIE 32 WCIOJHEHUE, WU OIPEHEISIETCS CpPOK
VICITOJIHEHHS.
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6.3.4. Ilpu HeoOXOAMMOCTH, B cllydya€ BHECEHHMS B JIOKYMEHT

COTJIACOBAHHBIX HA 3aCEJaHUM W3MEHEHHM, OH Bu3upyercs y uieHoB THUK,
BHECIIMX B XOJI€ 3aCENaHUS COOTBETCTBYIOIIUE MTPEIIIOKEHHUS.

Busbl mpocTaBisilOTCST Ha  OOOPOTHOM CTOPOHE TMOCHEOHEro JIUCTa
JOKyMEHTA (peleHUs, IPHIIOKEHHS).

6.3.5. Ecmm Bompocel, comepxammecs B pemennn THUK, kacarorcs
JESITENbHOCTH OJIHOW WJIM HECKOJBKUX CTOPOHHUX OpPraHu3alvid, K JOKYMEHTY
MpUJIAraeTcss JHUCT COTJACOBAaHMS, B KOTOPOM YKa3bIBAETCS HAMMEHOBAHUE
OpraHu3alliy, JOJDKHOCTh, HWHUIMANBl W (pamMuwins AODKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JOKYMEHT COTJIaCOBaH, U CTABUTCS €r0 JIMYHAS OIHKCH.

CornacoBanue MoxeT 0hopMIIsIThCS Ha moclieHeM yucte pemenus TUK.

6.3.6. K odopmiieHHOMY aJIA TOANMUCAHUS PEIICHUIO WCIOJHUTEIH
npujaraeT CHUCOK JOJKHOCTHBIX JIMIl (OpraHu3aluii), KOTOPhIM HAaNpaBsIeTCs
pemrenne TUK (nmpunoxenne Ne 9).

B cnimcok BkIIIOYArOTCs MIa, KOTOPhIe OyAyT 3a/1eliCTBOBaHbI B peanu3aiiu
OPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMHUPOBAHBI O €r0
COJIEP>KaHUM ¥ KOTOPBIM 3TOT JIOKYMEHT JO0JIKEH ObITh pa30CiiaH.

Cnucok  pacChUIKM  JOKYMEHTOB  IOAIMWCHIBACTCS  WCIOJHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenwne nmoamuckiBaeTcs npeacenareneM u cekperapem THUK.

Ecnu na 3aceganun TUK npencenarensCcTBOBaI 3aMECTUTEND MIPEICEAATENS
THUK, cexperaps TUK wnnu onun u3 unenos THK ¢ nmpaBoMm permarouiero rojoca, a
Takxke ecnau nosHomouns cexkperaps TUK ocymecrisan oaun m3 unenoB THUK ¢
IPAaBOM pELIAIOLIET0 ToJoca, TO IMOAIKWCH B IMPOTOKOJIE, HA PEUICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oMm:

«3amectutens npeaceaarens THUK» — B ciydae BpeMEHHOTO OTCYTCTBUS
npenacenarens TUK;

«Hcnonmustrouit 00si3anHoCTH Tipencenarens TUK» — B ciaydae BpeMEHHOTO
orcyrcTBUsl 3amectutens mnpenacenarens THUK npum nammumm pemenuss TUK o
Bo3sokeHnn Ha cekperaps THUK mmbo omnoro m3 uwirenoB THUK ¢ mpaBom
pemaroniero rojoca nojHomouni npeacenaress THUK;

«Mcnonusrommii  o6s13anHOCTH cekpetapss THUK» — B ciayuae Hamuuaus
pacniopsbkenust  npencenarenss THUK  wunm ucnoiHsoOMIEro  00s3aHHOCTH
npeacenarenss TUK o Boznoxkenun Ha oaHoro u3 wieHoB THUK ¢ mpaBom
pematomiero rojoca nosHomounii cekperaps TUK nubo npu Hanuuuu pemieHus
TUK o Bo3noxennn Ha omHoro u3 wieHoB THUK ¢ mpaBom pemaromero romnoca
nonHomounii cexperaps TUK.
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6.3.8. Ilocne moamucaHusi pelIeHUS PETUCTPUPYIOTCS MpejacenareaemM

(cexperapem) THUK. Ha nokyMeHTax M CHOUCKAaX pPacChUIKA MPOCTABISIETCS
PEruCTpalluOHHBIN HOMED.

6.3.9.  Pemenuss HyMepyrOTCS B XpOHOJIOTHYECKONW TOCIEI0BATEIIPHOCTH
B Mpeaesiax CpoKa IOJHOMOYHM TEPPUTOPHAIBHOM Komuccnu. Homep pemenus
COCTOMT M3 HOMEpa IPOTOKOJIA 3acCEHaHUsl M MOPSIKOBOTO HOMEpA PEIICHHS,
pa3fieieHHBIX KOCOM 4YepTOd U OTAENeHHOW OT Hux aeducoMm 1UpHI,
oOo3Havaromed MOPAJIKOBBIA HOMEP cOCTaBa M30UpaATENbHOW  KOMHMCCHH
(Hampumep: 1/8-5)

6.3.10. VYka3zaHHble BBIII€ PEKBU3UTHI BHOCATCS B PETUCTPALMOHHYIO
bopmy.

6.3.11. Paspemenne Ha THpPAXUPOBAHUE TOKYMEHTOB B HEOOXOIUMOM
kosmuectBe  gaer  npenceaarens  THK.  JIokyMeHTBI  THpaXHpyrOTCA
OTBETCTBEHHBIM 3a MMOATOTOBKY 3aC€IaHusl B COOTBETCTBHH CO CIIUCKOM PaCCHUIKH,
Ha KaXJIOW KOIMHH JIOKYMEHTa MPOCTABJISIETCS ME€YaTh, YAOCTOBEPSIOIAs MTOAIUCH
npencenarens TUK u cekperaps TUK (6e3 BoctipousBeieHUs TOAMKUCEN).

6.3.12. Komnus pemenus TUK nanpasisieTcs rpakIaHuHy B CiIy4ae, €cliv
ero oopamenue B TUK mociykuno ocHoBaHHWEM JIi paCCMOTPEHHSI BOIpoca Ha
3acemannu TUK.

6.4. Odopmaenue nporokosa 3acemannst THUK.

6.4.1. IIporokon 3acemanusi TUK odopmnsercs Ha Oanke (MpUIOKEHUE
Ne 4) B cpok, ycTaHoBneHHsii pernameatom THUK.

6.4.2. IIporokon 3acemaHusi MOXKET OPOPMIISTHCS B MOJHOW WJIM KPAaTKOU
dbopme.

6.4.3. Tekcr mporokona 3acemanuss THUK cocrout w3 aByx wactedl —
BBOJHOM M OCHOBHO.

6.4.4. B BBOAHOM YacTH MPOTOKOJA YKa3bIBAIOTCS (haMUIIMS U MHUIUAIIBI
npeacenatens TUK (mpeacenaTenbCTBYIONMIET0), a TakKe IPUCYTCTBYIOIIUX
3amecturens npencenarens TUK, cekperaps TUK u unenos THUK, B ToM uncine ¢
MPaBOM COBEIIATEILHOTO T0JIOCa W JIMI], TPUTJANIEHHbIX Ha 3aceiaHue, B
an(aBUTHOM TIOPSIIKE.

JlomyckaeTcsi O(popMIIEHHE NPUCYTCTBYIOUIMX OTICIBHBIM CIHCKOM C
yKa3aHUEM HWHULUAJIOB, ¢GaMuiuid u goipkHocTed. CHUCOK mpuiaraercs K
MPOTOKOJY 3aCEIaHMsl.

6.4.5. TloBecTka JHS BKJIIOYAETCS B BBOJAHYIO 4acTh mpoTokosia. OHa
COCTOUT M3 TMEPEUYUCICHHUS BOIPOCOB, KOTOPBIE OOCYXAAIOTCS Ha 3aceqaHuH
U 3aKpeIUIsieT MOCJIEA0BATeIbHOCTh UX OO0CYXAeHHUA U (HaMUINH JTOKIATIUKOB
(BBICTYNAOILINX ).
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Kaxxnp1ii Bompoc MoBecTKu JHS 3acelaHusl HymepyeTcs: apaOckoi nudpoi,

ero HauMmeHoBaHue ¢GopmynaupyoT ¢ npemsora «O» umnm «O6». [lo kaxmomy
NYHKTY YKa3bIBaeTCs MOKJIAJAUMK M ¢opMa MpeAcTaBiIeHUs Bompoca (JAOKIa,
OT4eT, CO00IIeHUE, HH(OpMALIUS).

6.4.6. OcHOBHas 4YacTb MPOTOKOJA 3acelaHHsl COAEPXKHUT CTOJIBKO
pa3lesioB, CKOJBKO IYHKTOB BKJIFOYEHO B IOBECTKY JHsS. B COOTBETCTBMM C HEU
pa3zesbl HyMEpYyOTCS.

Kaxneii  paszmen  coctout u3  Tpex  yacreil:  «CIIYIIAJINY,
«BBICTYIINJIN», «PEILLNJIN», KOTOpBIE MEYATAOTCA OT FPAHULBI JIEBOTO OIS
MPONUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIM» Kparko W37araeTcsi TEKCT BBICTYIJICHUSA
JnokiaaurKa. MHaunmmansl 1 pamMuins TOKJIaTYMKa [eYaTalTCsd ¢ KPaCHOM CTPOKHU
B HMMCHUTEIBHOM NAJEXKe. 3alucCh JOKIANa HW3JIaraercs OT TPEThEro Juua
€AMHCTBEHHOT'O YHCJIA ¥ OTAEISAETCS OT (PaMUIIMK THUPE.

Ecnu texer nokiana mpwiaraercs K IMPOTOKOJY, TO MCIOJIB3YETCS CCBLIKA
«Texcr nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BOIIPOCOB. MHMUIMAanb! 1 (paMUiusl BBICTYIAOIIETO NEYaTatOTCs C KPAaCHOM CTPOKHU
B HMCEHUTEIBbHOM Tajexe. KpaTkasg 3anmuch BBICTYIUIEHHS 10 CYIIECTBY
paccMaTpUBaeMOTro Bompoca (MO PEelIeHUIO MPeIceaTeNbCTBYIONIEr0) U3Jaraercs
OT TPETHETO JULIA EAUHCTBEHHOTO YHUCJIA.

Ecnu TeKCT BBICTYIUIEHMSI NpWiaraercsd K IPOTOKOIY, TO HCIOJIb3YETCs
cchliKa «TeKCT BBICTYILICHUS IPUIIAraeTCs.

B ywactu «PEILINJIN» oTpaxkaeTcs MPUHATOE PEIICHHE MO 00CYyXIaeMOMY
BOIIPOCY.

ConepxaHue 0coOOro MHEHHUS, BBICKa3aHHOTO BO BpeMsl OOCYKIEHUS,
3aIUCHIBAETCS B TEKCTE ITPOTOKOJIA TOCIE COOTBETCTBYIOUIETO PELICHUS WIIN
oopMmisieTcss Ha OTAEIBHOM JIMCTE M TMOMEIIAETCS IMOCJIE€ COOTBETCTBYIOIIETO
peLeHus.

6.4.7. Ilporokon 3acemaHusi MOANUCHIBACTCS IMpeICeaaTeIbCTBOBABIIUM
Ha 3acenannu u cekperapeM TUK (v uienom THUK, uconHSBIIMM 00SI3aHHOCTH
cekperaps TUK).

6.4.8. [TIlocue MOJIACAHUSA MPOTOKOJIBI pPETUCTPUPYIOTCA c
MCIIOJIb30BAaHUEM PErHCTPalMOHHBIX (popM. [IpoToKombl 3aceqanuii HyMepyrTCs B
XPOHOJIOTUYECKOM MOCIIEI0BAaTEIbHOCTH B Ipeiesiax cpoka noanomounii THUK.

6.4.9. IIporokonsl 3acemanuit TUK, npuoOiieHHBbIE K HUM pELICHHS
BMECTE C MaTepualiaMi, OCTY>KUBITUMHU OCHOBAaHUEM JUJISl X MPUHSATHS, OCOOBIMU
MHeHusaMH wieHoB TUK xpansTcs y npencenarens (cekperapsi Wik IPpaXIaHCKOTO
CIIy’Kalllero, OTBETCTBEHHOrO 3a BeaeHue nenonpousBoicta) THUK, a 3atewm,
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oopMJIEHHBIE B COOTBETCTBUM C TpeOoBaHusMU MHCTpykumu, mnepenaroTcs B

apXuB.

7. OdopmiieHHe POTOKOJIOB 3acefanuii padounx rpynn TUK

7.1. Ilpotokounsl 3acemanuiit padbounx rpynn THUK odopmisriores cexperapem
paboueit rpynmel (mpunoxkenne Ne 20 «OOpazenr odopmiieHHs TPOTOKOJIA
3aceaHus paboyeil rpymnmbDy)

7.2. IIpoTokou 3aceqanus paboyveil Tpynibl NOANUCHIBACTCS MPEICEaTeNIeM U
CEKpeTapeM 3aceaHusl.

7.3. Ilporokonsl  3acegaHuii  paboyell  Ipynmbl  HyYMepyloTcs B
XPOHOJIOTHUECKON MOCJIEeI0BATEILHOCTH B Mpeeiax KaJeHIapHOTo Toja, Ju0o
CpoKa JesTeIbHOCTH pabouelt rpynmnbsl (Hampumep, mpotokon NeS ot 21 HosOps
2018 rona).

7.4. IIpoTokonbl 3acefaHWil M pelIeHHs padodell TpyMIbl BKIOYAIOTCA B
HOMEHKJIATYpy e n30upaTenbHOU KOMHCCHH.

7.5. B cinywyae paccmotpenusi Bompoca Ha 3aceganun THUK mopmmHHBIE
DK3EMIUISIPHl  MPOTOKOJIOB M pelieHud pabodeil Tpynmnsl MpUOOIIAIOTCS K
JIOKyMEHTaM 3acelaHusi, a B Jeia paboueld TpYIIbl TOMEIIAIOTCS KOIUU
YKa3aHHBIX JOKYMEHTOB.

8. KoHTPO/Ib MCTIOJIHEHUSI JOKYMEHTOB M NMOPY4YeHn i

8.1. KoHTposo UCTIOTHEHUS MTO1JIeHkKAT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U Apyrux nokymeHtax [{K
Poccun, [IUK PBb, B pemiennsix TUK;

nopydenus, cojaepxamuecs B pemenusx THUK;

NUCbMEHHBIE TOpYYEeHUs TpeacenaTess (3aMeCTUTENsl MpeacenarTens,
cekpetapsi) TUK;

BXOJISIINIAE JIOKYMEHTBI, B TOM YHCJIE MHUChbMEHHBIC OOpaIleHUs TPaKIaH,
yKa3aHHbIe B [lepeuHe noaiexanx KOHTPOJO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnoyiHenust (nmpuinoxxkenue Ne 10), B COOTBETCTBUM € YKa3aHUSAMH 110 UCTIOJTHEHUIO
JTIOKyMEHTa mpejcenarens (3amecturelis npeacenarens, cekperaps) TUK,

UCXOJISIUE JOKYMEHTHI, TPeOYyIOIINe OTBETA;

NOpYyYEHHUs, coaepkaiuecs B nporokonax 3acenanuid THUK u pemenunsax
pabouux rpymnr,

IIJIAHBI MEPOIIPUATHUN.
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8.2. KoHTposnb UCMONHEHUS] JOKYMEHTOB, yKa3aHHbIX B mozpazjaene 8.1

WHCTpyKUIMK (32 MCKIIOYEHHEM HUCXOASIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET Ipeaceaarens (cekperaps) TUK.

8.3. KoHTponb HCMNONHEHUS HCXOIANIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TOJIydeHUss OTBeTOB Ha 3ampocel TUK, ocymecTBistor
pabOTHHKH, OTBETCTBEHHBIE 32 MOATOTOBKY JAHHBIX JTOKYMEHTOB.

8.4. Cpoku HCIONHEHUs MOpPYyYeHUH, comepxkammxcs B pemeHusx THUK,
pacnopsbkeHusix npencenarens THUK, NUCEMEHHBIX INOpY4YeHUH MNpeacenaTelis
(3amectutens  mpexacenatensd, cekperaps) TUK  ompenensitorcs  3tuMu
JOKyMEHTaMHU.

8.5. JlokyMeHT MOJIC)KUT UCTIOJIHCHUIO B TedeHue 30 KaJleHIapHBIX THEH
CO JHS €ro perucTpanvy, 3a HCKIIOUYEHUEM CIy4aeB, IPEIyCMOTPEHHBIX
noApa3aeiaoM 8.6 HaCTOSALIErO pas3aeia.

Ecnu nmocneaHuil 1eHb MCMIONHEHUS TOKYMEHTA MPUXOJUTCS Ha HEpaOOuHii
JI€Hb, TO OH TO/UIEKUT UCIIOIHEHUIO B MIPEALIECTBYIOMINUNA eMy paboumii 1EHb.

JokymenTsl ¢ mnometkamu «HesamemmnrensHo», «Becbma Cpo4yHOY,
«CpOoYHO» UCIHOJNHSIOTCA B TPEXIHEBHBIA CPOK, JOKYMEHTBI C IIOMETKOM
«OnepaTuBHO» — B JECATUIHEBHBIM CpOK. CpOK HCIIOJHEHUs MCUHCISIETCA B
KUICHIAPHBIX JTHAX OT JAThl MOJAMHACAHUS YKa3aHUS IO WCIIOJHEHHUIO JTOKYMEHTa
aM00 perucTpauuu JOKyMeHTa.

Ecnu nmocnenHuii neHb MCHONMHEHMS JOKYMEHTA, COAEPKAIIEro MOMETKY O
CPOYHOCTH HCIIOJIHEHUS, NPUXOJIUTCS Ha HEpabOuyuil NeHb, TO OH MOJIEKHUT
WCITOJIHEHUIO TIPEIIIECTBYIONIUN eMy padouuii JeHb.

8.6. CpoKM HCIIOJTHEHHS BXOJSIIMX TOKYMEHTOB M OOpallleHud TpaxiaaH
YCTaHABIMBAIOTCS MCXOJASl M3 CpPOKOB, INpeaJiaraéMbIX OpraHu3alnue amodo
IrpaKJaHUHOM, HANpaBUBIUUMHU  JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npuinoxeHuu Ne 10,

OOpaieHus 1o BompocaM BbBIOOPOB U pedepeHIyMOB, MOCTYHUBLIUE B
nepuoa M30MpaTeNbHON KaMIlaHWW, HUCIOJHSIOTCS B CPOKH, YCTAHOBJICHHBIC
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHSIX U30MpATENbHBIX IIPaB U MpaBa
Ha yyactue B pedepeHayme rpaxkaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U TIOJIHOE BHECCHUE B
pPErucTpallMoHHy0 (OpPMY CPOKOB HUCIOJIHEHHSI JIOKYMEHTOB W WH(pOpMAaIu O
COCTOSIHUM MCITOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB MCIOJIHEHUSI JOKYMEHTOB
BO3JIaraloTCs Ha OTBETCTBEHHOTI'O 33 BEJICHHUE JIEJI0NPOU3BO/ICTBA.

8.8. B nmmanax MepomnpusaTHii, yTBepkaeHHbIX pemeHusmMu TUK,
pacnopspkeHusimu nipeaceaarens TUK, koHTponro momiexar CpOKH HCIOJTHEHHUS
OTJIEJBHBIX €r0 IMyHKTOB.
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8.9. [Ipu HEOOXOAUMOCTH MPOJJICHUS CPOKA HUCIOJHEHUSI JOKyMEHTa

OTBETCTBEHHBIN 3a UCIIOJIHEHHUE, HE NIO3HEE YEM 3a TPH JHSA 10 UCTEUYCHHs CPOKa
WCIIOJIHEHMsI JOKYMEHTa nIpenacrasisieT Ha uMmsa npencenarenss THUK noknanHyro
3aMKMCKY C MOTUBHPOBAHHOM MPOCKOOH O €ro NpOJICHHH.

8.10. JIOKyMEHT cCuuTaeTcs HWCIOJHEHHBIM W CHHMAETCA C KOHTPOJS
NIOCJIE PEIICHMs] BCEX MOCTABJIEHHBIX B HEM BONPOCOB, COOOIICHUS pPE3YyJbTaTOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11.  OcHoBaHMSIMM JUIsl CHATHSA JOKYMEHTA C KOHTPOJIS SIBJISIFOTCS:

JIOKJIaJ{Has 3allMCKa O CHATHM JTOKYMEHTa (MM OTAENBHBIX €ro MyHKTOB) C
KOHTpOJIE WIA OO0 WCIOJHEHUM JOKyMeHTa Ha wums npexacenarens THUK,
MOJTOTOBJICHHAS] OTBETCTBEHHBIM 3a UCIIOJHEHUE C  oTMeTkor  («Coriaceny,
«Paccmotpeny, «lIpunsto») npencenarens TUK o npuHsATHN UCTIONHEHHUS;

pemenne THUK, pacnopsokenne npencenarenss THUK mno pesynpratam
VCIIOJIHEHUSI TOKYMEHTA;

OTBET Ha BXOJSAUIUHN TOKYMEHT;

OTBETHl OT OpraHu3alii, B KOTOpbIE JOKYMEHT ObUI HallpaBlIeH IS
PacCMOTPEHHUS 1O CYLIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3a5IBUTEIIIO;

HalpaBjeHue oOOpalleHusl B APYyrHe OpPraHu3aluu Uil pacCMOTPEHHS IO
CYILIECTBY TMOCTAaBJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIET0 MH(OPMHUPOBAHUS
aBTOpa O Pe3yJbTaTaX PaCCMOTPEHUS.

8.12. JIOKyMEHT He CUMTAeTCs NCIOJHEHHBIM 1 OCTAETCSl Ha KOHTPOJIE:

€CIM OH HalpaBlseTCs B JPYyrde OpraHbl WIM OpraHu3aluy Ui
pPaccMOTPEHHUS C LENbIO MOJyUYEHUs] TEPPUTOPUATILHOM KOMHUCCHEW MH(pOpMaIuH,
HEOOXOJUMOW Ul PacCMOTPEHMs IO CYIIECTBY IOCTaBJIEHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOUMOCTH TEppUTOpUATIbHAS KOMUCCHUSI MH(DOPMUpPYET
00 5TOM aBTOpa JOKYMEHTA,

€CJIM OH HalpaBISIETCS B JAPYrH€ OpraHbl WIM OpPraHU3aluu s
pacCMOTPEHHUS 0 CYIIECTBY MOCTABJIECHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEITIO
¢ nocnenytomuM uHbopmupoBanuem THUK o pesynbrarax MCHOSHEHUS; €CIM Ha
HeM He ctout otMmeTka npeacenarens TUK o mpuHsaTHr ncnonHeHus.

9. U3roroBJjieHHE U MCNOJIL30BAHHUE MeYaTel v ITAMIIOB

9.1. Jlnsa ynoctoBepeHus MOJUIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBUS
KOIMM JTOKYMEHTOB IMOJUIMHHUKAM, IIPOCTABIEHUS OTMETOK O IOJyYEHUH,
peructpauun aokymeHtoB B THK wucnonb3yroress mnedars TeppUTOPUATBHOU
KOMHCCHH U IITaMIIBI.
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9.2. W3sroroBiieHue IeyaTu OCYIICCTBIIACTCA B COOTBCTCTBUU C O6p&3HOM

U ONHUCaHuEM, yTBepkAeHHbIMU mocTtaHoBieHueM LMK Poccunm mo pemieHuto
WK PBb, uzrorosnenue mrammnoB — 1o pemennto THUK.

9.3. Ilewars TWK mnpocraBisercs Ha (PUHAHCOBBIX JOKYMEHTaX,
TrapaHTUMHBIX NHCbMAax, JTOrOBOPAX, T'OCYAAPCTBEHHBIX KOHTPAKTAX WU B JPYIHUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX.

9.4. Ha pacceumaembix kommsix pemenuit  TUK, pacnopsokenuit
npencenarenss TUK, Ha makerax npu OTHpaBKe JTOKYMEHTOB, IIPU OPOPMIICHUU
JIOKYMEHTOB Ha MPUEM TOBapHO-MaTEPHUAIbHBIX [IEHHOCTEN MPOCTABIISAECTCS M1€YaTh
THK.

9.5. Ileyatu W mTaMIbl TOJJIEKAT PETUCTPALMU B OTACIHLHOM >XKypHaje
ydyeTa Iedared W mraMmnoB. Ileyatm W mTammbl BBIJAIOTCA MOJ TOIIKACH B
JKypHaJle y4yeTa redare u mramnoB. Ha xypHaie npocraBisieTcss moMerka « /s
CIIy’K€OHOTO  TOJIb30BaHUS», €ro JMCThl HYMEPYIOTCS, MpOIIMBAIOTCA H
OIIEYaTBIBAIOTCS.

9.6. Ileyatm u wTamnbl AODKHBI XPaHUTbCS B HAJEKHO 3aKPhIBAEMBIX
U Olle4yaThIBaeMbIX B Hepabouee BpeMs celi(hax Wi METAUIMUECKUX IIKadax.

9.7. Ilpencemarenr TUK ocymiecTBisieT KOHTPOJb 3a MPaBHIBHOCTHIO
XpaHEHUs U UCTOJIb30BAaHUS MIEYaTEN U IITAMIIOB.

CBepka HaJIM4YMSl TEYATEd M IITAMIIOB OCYIIECTBIISIETCS MPEACENATEIEM
THUK onuH pa3 B rof.

9.8. Ilpumenmme B HErOJHOCTh N€YaTH U IITaMIbl Hanpapisorces B [ITUK
Pb mis yHMUYTOXEHUS, O Ye€M COCTAaBIAECTCA aKT. B KypHayie y4yera medareu u
LITAMIIOB JI€JIA€TCs COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue eI U Nepeaadya ux B ApXuB

10.1. CocraBneHue 1 yTBEp>KJISHUE HOMEHKJIATYPbI JeJ.

Homenknatypa nen mpemHasHaueHa st (OPMUPOBAHUS HCIIOTHEHHBIX
JOKYMEHTOB B Ji€Ja, CUCTeMaTU3allud M ydeTa JeJl, ONpPENETCHUs CPOKOB HX
XpaHEHUs W SIBIAETCSI OCHOBOM JUIsl COCTaBJICHUSI OMHUCEH JEeN MOCTOSIHHOTO H
BpeMeHHoTO (10 et u GoJee) XpaHeHUsI.

B HOMeHKnaTypy JAen BKJIIOYAKOTCS 3arojIOBKU JeJl, OTpakalolllhue BCe
JTOKyMEHTHpYyeMbie ydacTku padoTel TUK.

3aroJ0BOK Jiejia IOJKEH YETKO OTpPakaTb OCHOBHOE COAEPKAHUE U COCTAB
nokymeHToB. He pomyckaercss ymnotpeOiieHHEe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX O0OpPOTOB.
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HpI/I COCTaBJICHMHM HOMCHKJIATYpbl €I CJICAYET PYKOBOACTBOBATLCA

pernamentoM THUK, [lepeuHeM TUIOBBIX yIPaBICHYECKUX apXUBHBIX JOKYMEHTOB,
oOpa3yloluxcsi B Mpolecce JAeATeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJIECHUs W OPTaHU3alMMi, C YKA3aHHEM CpPOKOB XPaHECHMS,
(manee — IlepedeHsb), MOpsSIKAaMU XpPAaHEHUS U MEPEJayd B APXUBBI TOKYMEHTOB,
CBSI3AHHBIX C MOATOTOBKOW M TMPOBEIEHHUEM BBIOOPOB, yTBepxaAcHHbIMU [[UK
Poccum m LMK Pb, HOMEHknaTtypamMu [en TEPPUTOPHUAIBHOW KOMHUCCHUU 3a
MPEAIUIECTBYIOIINE TOBI.

[Ipu moAroToBKE HOMEHKJIATYPHI JIeT HEOOXOAMMO YUYHUTHIBATH XapakTep
BBIOOPOB, MPOBOAUMBIX B MIPEACTOSLIEM TOY.

Howmenxknatypa nen TUK Ha npencrosmunii KAJIEHIAPHBINA T'OJ COCTABIISIETCS
B MOCIIEIHEM KBapTalie TEKyUIEro roja, yreepxuaaercsa npexaceaarenem TUK u
BBOJUTCS B JeiicTBue ¢ 1 stHBaps ciemyroniero roaa (nmpuioxenue Ne 11 «Dopma
HOMeHKJIaTyphl 1ea TUKy).

Homenkiatypa nen TUK He pexe 0IHOro pasa B ISTh JIET COINIACOBBIBAECTCS
C apXWMBHBIM OTJIEJIOM aJMHUHHUCTPAIMA MYHHUIIMMAIBHOTO paiioHa (TOpPOJICKOTO
OKpyTa).

B ciryyae BO3HUKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIIOJHHUTEIBHO
BHOCATCA B YTBEPKJICHHYIO HOMEHKJIATYpy 1€ o ykazanuto npeaceaarens TUK.

[lo OKOHYaHMM KAJEHJZAPHOIO TOJa B KOHLE HOMEHKIATYPBI €l
COCTAaBJISIETCSI UTOTOBAs 3aMKMCh O KOJWYECTBE 3aBEJCHHBIX /€Nl (TOMOB, YacTei),
OTZEJIBHO ITOCTOSSHHOT'O U BPEMEHHOI'O XPaHEHMS.

Cpoxk XpaHeHHs JOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIATYPE JI€JI CO CChUIKOM
Ha ctaTblo Ilepeuns. Cpok XpaHEHUsS JOKYMEHTOB, HE YKa3aHHbIX B JaHHOM
MepeyUHe, ycTaHaBiauBaeTcs no corinacopanuio ¢ LK Pb.

Ncuncnenne CPOKOB XpaHEHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYIIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.

10.2. OdopmieHue JOKYMEHTOB, 3aKOHYEHHBIX JI€JIOMPOU3BOJCTBOM,
dbopmupoBanue u Tekymiee xpanenue aen B TUK.

3aKOHYEHHbIE JEONPOU3BOACTBOM JOKYMEHTBI o opMIISIOTCS
B COOTBETCTBUU C TpeOoBanusamu WMucTpykuuu. Ilpu sTOM B HIKHEH YacTu
JMIIEBOW CTOPOHBI MEPBOrO JHCTAa JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCS OTMETKA O €ro UCIOJIHEHUH, Paciiu(PpOBbIBAECTCA MOAMUCH IpeIceaTeNs
THUK, yka3biBaeTcsi HOMep Jieia no HoMeHkinatype. [Ipu HeoOXoAMMOCTH OTMETKa
00 HUCHOJIHEHHH MOXET OBbITh cjejlaHa Ha OOOPOTHON CTOPOHE IMEPBOrO JIUCTa
JOKYMEHTA.

HcnonHeHHbIE JOKYMEHTHI (OPMHUPYIOTCS B Jella B COOTBETCTBUU C
YTBEPKACHHOW HOMEHKJIATYpOH AEII.
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I[CJ'IO CUUTACTCA 3aBCACHHBIM C MOMCHTA BKIIOYCHHA B HETO IICPBOI'O

HCITOJTHEHHOTO JOKYMEHTA.

I[Ipu dopMupoBaHumn ngena MNpoBepseTCS MNPABUIBHOCTH  OTHECCHUS
JOKYMEHTOB B JIlaHHOE JeJI0, KadyecTBO OQGOpMIICHUS © KOMIUIEKTHOCTh
JIOKYMEHTOB, HAJIMYKE TOJIUCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK HIIN
OTMETOK 00 WCIIOJIHEHWW, CIHCAaHWW B JEJI0 W Jpyrux. HempaBmibHO
oopMIICHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIICHBI, a 3aTeM TOMEIICHBI B
JeIo0.

He nomyckaercs momerieHrue B 1€J10 JIOKYMEHTOB, COJEp)KaHUE KOTOPHIX HE
COOTBETCTBYET 3arojIOBKY Jieja.

[Ipu popmMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHMUS:

JOKYMEHTBI TTOCTOSIHHOTO M BPEMEHHOTO XpaHEHHUs (HOPMHUPYIOTCS B Jeia
pa3leNbHO;

B JICJI0 BKIIOYAIOTCS TOJBKO HCIIOJHEHHBIC, TPABMIHBHO OQOPMIICHHBIC
JTIOKYMEHTBI B COOTBETCTBHH C 3arojIOBKaMU JieJ B HOMEHKIIAType;

BCE JOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO OJTHOTO BOIpoca, PopMHUpPYIOTCS
B OJIHO JIEJIO;

B Ciydae, eclii MmoAOOpKa JOKYMEHTOB IO OJHOMY BOIPOCY HACUYHTHIBACT
6omaee 100 a1cTOB, OHA MOJKET OBITH BBIJICJIEHA B CAMOCTOSITEIILHOE J€JI0;

JOKYMEHTBI, TIO/IJISKAIIINE BO3BPATY, B IO HE TIOMEIIAIOTCS;

B JICJIO TOMEMIAETCS TOJIbKO OJWH DK3EMIUIP TOKYMEHTA, YEPHOBUKH H
BapUaHTHI IPOCKTOB JIOKYMEHTOB B JICJIO HE IMOIITUBAIOTCA (32 HCKIIIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BH3bI, YKa3aHUs 110 HUCTIOJHECHHIO JOKYMEHTOB M JPYTHe
OTMETKH, JIOTIOJTHSIOIINE TTIEPBBIM SK3EMILIAD);

B JICJIO BKJTIOYAIOTCS, KaK MPaBWIO, JOKYMEHTBI OJTHOTO KaJCHIApHOTO roaa
(MCKJIFOUEHHUE COCTABIISIIOT MEPEXOIAIINE J1ET1a);

KaXJl0€ JIeJ0 HE JIOJDKHO MpeBbimath 250 JUCTOB, mpu OojbIIeM 00beme
JIOKYMEHTOB B Jiejie ((OpMUPYETCsE HECKOJIBKO TOMOB (4acTei).

B neno BkirodaroTCs BCe TOKYMEHTHI 1O KOHKPETHOMY BOIIPOCY BMECTE C
MPUIOKCHUSIMH, YKa3aHHBIMU B TEKCTE JOKYMEHTA, PU OTCYTCTBUH MPUIIOKCHUM,
YKa3aHHBIX B TEKCTE JOKYMEHTa, WCIOJHUTENb O0s3aH CHeNaTh 3aluch Ha
JIOKyMEHTE 00 UX MECTOHAXOXK/ICHUU.

JIOKyMEHTBI BHYTPH JeJia pAacCIojaraloTcs B XPOHOJOTHYCCKOW WM
BOIIPOCHO-JIOTHYECKOM MOCICI0BATEILHOCTH, WIIH UX COYCTAHHH.

HopMmatuBHble U OpraHuU3alldOHHO-PACHOPSAUTEIbHBIE  JTOKYMEHTBI
C OTHOCSIIMMHCS K HHUM TMPUIOKEHUSIMH TPYIIUAPYIOTCS B Jelia MO BUIAM
JIOKYMEHTOB | 110 XPOHOJIOTHH.
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HpOTOKOJ'II)I SaCC,Z[aHI/Iﬁ TeppI/ITOpI/IaJILHOﬁ KOMHCCHHU pacCIiojiararorcsa B ACJIC

10 XPOHOJIOTHH B MOPSIAKE BO3pacTaHusi HOMEPOB. JlokymeHTHI K 3acenannio TUK
MTOMEIIAIOTCS MOCJE COOTBETCTBYIOIIETO TPOTOKOJIA.

[TomoxeHnus, WHCTPYKIUH, YTBEPKICHHBIE pacnopsAuTEeIbHBIMU
JOKYMEHTAMH, SBJISIOTCA NPWIOKEHUAMU K HHAM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMMU.

[limanoBast © OTYETHAS] TOKYMEHTAIMsI HE3aBUCUMO OT JIaThl €€ COCTABJICHUSA
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxoasimuii (OTBETHBIM) JTOKYMEHT TMOMEIIAETCs
nocsie Bxoduiero. IIpy Bo300OHOBIECHUH MEPENUCKH O BOMPOCY, HavyaBIICHCS B
MPEIBIAYIIEM IOy, AOKYMEHTHI BKJIOUAKOTCS B JEJIO0 TEKYIIETO Troja Hu
YKa3bIBACTCSI MHJIEKC TOTO Jeja MO HOMEHKIAType AEed MPEAbIAYIIErO roja, B
KOTOPOM HaXOJSITCS MPEAIIECTBYIOIIME IOKYMEHTBI [0 3TOMY BOIIPOCY.

OOGpamieHuss rpaxaaH U JOKYMEHTHI MO UX PACCMOTPEHHUIO (POPMHUPYIOTCS
B oTnenbHbIe fena. Kaxmoe obOpaiieHue u Bce IOKYMEHTHI 10 €T0 pacCMOTPEHUIO
COCTaBJISIIOT B JI€JI€ CAMOCTOSITEIbHYIO TPYIIIY U PacrojiaratoTcs B ai(aBUTHOM
MOPSIJIKE 10 TIepBhIM OykBam daMUIuii aBTOPOB 0OpaIieHu .

B nenax, Haxomsimmxcs B JAEJNONPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO roAa
pacmoJiararoTcsi MO XPOHOJIOTMHA CHU3Y, BBEPX MO Mepe mnoctymieHus. llpu
MOJATOTOBKE K CJay€ B apXWB JieJIa ¢ JOKYMEHTAMH MOCTOSIHHOTO U BPEMEHHOIO
(10 ner u Ooisiee) XpaHeHUs TMepedOPMUPOBLIBAIOTCA B OOPATHOM MOPSIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJICHIAPHOM TOAY IMOCJIEIHUM, TOJDKEH OBITh BHU3Y
JieJia, a IEPBBII JOKYMEHT KAJIEHIAPHOIO I0la — BBEPXY, IEPBBIM.

10.3. Tekymiee xpaHeHue €.

Jlena ¢ MOMEHTa MX 3aBEJICHUS U J0 NIEPEIauy B apXUB WM YHUUTOKECHUS B
CBSI3U C MCTEYCHUEM CPOKOB XPAaHEHUSI HAXOJATCA Yy Mpejcenarenis (cexperaps)
THUK.

[Iporokonbl  3acemanuii, pemenuss THUK, cnucku mpuUrianieHHbIX,
MpUjlaraéMple K  MPOTOKOJY  TOMJIWHHBIE  BK3EMIULAIPBl  PELUIEHUH  C
COOTBETCTBYIOIIMMH MPUIOKEHUAMHU, IPOTOKOJbHBIE IOPYYEHHUS, ITOKYMEHTHI,
MTOCITY’KUBIIIME OCHOBAHUEM JUIsl PAcCCMOTpeHus Bompoca Ha 3acemanun TUK,
pacmmdpoBaHHas ayAHO3alUCh 3aceaanus (MIPU €€ HAJIWYUH), CIUCKH PACCHUIKU
MOCTAHOBJICHUM 10 Tepe/layd B apXWB HAXOAATCA y Mpesacenarens (cexperaps)
THUK.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IMpEACENATENb
THK.

Jlema mOJDKHBI HAXOAWTHCS B padodeil KOMHATE WU B CHEIUAIBHO
OTBEJICHHOM ISl OTOW II€JTM TIOMEIIEHUN M XPAaHUTHCS B 3aMHUPAOIIMUXCs MKadax,
MPEIOXPAHAIOIINX JOKYMEHTHI OT IIbUIH U BO3JAEHUCTBUS COJIHEUHOTO CBETA.
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B wmemax oOecrnieueHus OIICPATUBHOI'O IMOHMCKa JOKYMCHTOB  JACJIa

pacronaratorcsi B COOTBETCTBHM C HOMEHKIATYpOW Jen, KOIUsS KOTOPOM
MOMEIIAETCS] HA BHYTPEHHEH CTOPOHE JIBEpIIbl MKada.

Ha Topuax oOnoxexk JAena  yKa3blBAIOTCA  HMHAEKCH  Jed 110
HOMEHKJIaType Jedl.

Jlena, Haxomfdmuecs Ha TEKyIIEM XpaHEHHWH, moiiexar ydery. llepen
nepegayeil  JOKYMEHTOB B apXWB  MPOBOJUTCS  NPOBEPKA  HAIWYUsA
U COCTOSTHUSI IOKYMEHTOB M JIeJl B LIENSIX YCTAHOBJICHUS (DAKTUUECKOTO HATUYMS
JIeJI U COOTBETCTBHSI UX KOJIMYECTBY, YACIAIIEMYCSI IO HOMEHKIIATypE JIEIL.

[IpoBepka Hanuuusi U COCTOSAHUS JOKYMEHTOB W J€J1 IPOBOAMUTCS IMpHU
MepEeMENICHNU J1€]1, BO3BpaTe Jei, cMeHe npeacenarens THUK.

[IpoBepka mNpPOBOAMTCS IyTEM CBEPKM CTAaTed HOMEHKJIATYphl Je
C OMKCAHUEM /Il Ha 00JI0KKE, a PU3NYECKOE COCTOSHHE 1€ ONPEEIAETCS MIyTEM
WX BH3yaJIbHOrO MpocMoTpa. Bce oOHapyXeHHbIE HEAOCTATKH (PUKCHUPYIOTCS
B aKTE€ MIPOBEPKU HAIUYHUS U COCTOSIHUS JEIL.

B ciyuae yTpaThl JOKYMEHTOB U JIel POBOAUTCS CIy>KeOHasi TpoBEpKa, 1Mo
pe3yJibTartaMm KOTOpPOHM JIMIIO, BUHOBHOE B YTpare, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM TOPSIJIKE.

Ecnu otnenbHble TOKYMEHTBI, YK€ BKJIIOYEHHbIE B JI€J0, BPEMEHHO
TpeOyrOTCs AJiss paboOThl, OHM MOTYT OBITH BBIJAHBI M3 Ji€Jla, @ Ha HUX MECTO
BKJIQ/IBIBAETCS JIMCT-3aMECTUTENIb C YKA3aHHWEM, KOTJa, KOMy M Ha KakOW CpOK
BBIJIaH JJOKYMEHT.

10.4.  DOkcmepTusa IEHHOCTH JOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB MPOBOAUTCS Uil  YCTAHOBJIEHUS
HAay4HOM, HCTOPUYECKOM M  MPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
oOpazoBaBmuxcsa B mpouecce aestenbHoctd TUK, ¢ uenpto otbopa ux s
JaTbHEUIIIETO XPAaHSHUS WU YHUYTOXKCHHUS.

OKcnepTh3a UEHHOCTH JIOKYMEHTOB MPOBOJUTCS TMPU  COCTaBIICHUU
HOMEHKJIATyphl JeJ, B mpoliecce (GOpMUPOBAHUS JIe7, TPH TOJATOTOBKE Il K
nepeaaye B apxus.

JInst paccMOTpeHUs] TPOEKTOB HOPMATUBHO-METOJIMYECKUX JTOKYMEHTOB IO
BOIIPOCaM JIEJIONPOU3BOJICTBA U APXMBHOIO JI€JIa, OMUCEH AEeN MOCTOSIHHOTO U
BpeMeHHoro (10 ner u Oonee) XpaHEHUs, aKTOB Ha YHUYTOXEHUE eI H
JIOKYMEHTOB, HE€ HWMCIOIIUX HAYYHOW IIEHHOCTH M TMPAKTUYECKOTO 3HAYEHUS,
pemenueMm THUK unu pacnopsixenneMm npenceaarens TUK coszmaercsa skcnepTHas
komuccus (ganee — OK).

B ee ¢dynkmum BXOguT paccMOTpeHHE W OA0OpPEHHE HOMEHKIATYPHI e
THUK.
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B cocraB OK Bkimouatorcs uinensl TUK, mo corjacoBaHuio — pabOTHUKH

apXMBHOIO OT/eNla aJMUHUCTPAIlMM MYHHUIMIIAIBHOTO pailoHa (TOpoACKOro
OKpyTa).

[Ipn npoBeneHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYILECTBIISIETCS
oTOOp /€N MOCTOSIHHOTO U BpeMeHHoro (10 meT u Gomnee) xpaHeHus, 0TOOp €T C
BPEMEHHBIMU CPOKaMHU XpPaHEHHs, MOICKAIIUX XPAHEHUIO, BBIICICHUE K
YHUUTOXEHUIO JIeJl 3a MPEeAbIAYIINE TOAbl, CPOKA XPAHEHUS KOTOPBIX HCTEKIIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIFOTCS KAYECTBO U MOJHOTA HOMEHKJIATYPBI AEN,
MPAaBWJIBHOCTbH OINPEEICHUS CPOKOB XPAHEHHUS JIEIL.

DKclepTr3a LEHHOCTH TOKYMEHTOB OCYIIECTBIISIETCS ITyTEM IOJIUCTHOTO
npocmotpa gen. He ngomyckaercss oTOOp MOKYMEHTOB [UJISl XpaHEHUS WU K
YHUUTOXEHUIO TOJIBKO HA OCHOBAHUH 3ar0JIOBKOB JEII.

JIOKyMEHTBI, YTPATHBIIME NPAKTUYECKOE 3HAYEHHE M HE HMEIOIIHE
MCTOPUYECKON WJIM HAYYHOM LEHHOCTH, MO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPaHEHHUs MOJUIEKAT YHUUTOKEHHUIO 110 AKTY.

AKTBI O BBIJICJICHUM K YHUYTOXKEHUIO JI€]1 U JOKYMEHTOB PacCMaTPHUBAOTCS
Ha 3acepaHusx OK OJHOBpPEMEHHO C ONMCAMHU Jel. YHHUYTOXKEHUE Jel1 U
JIOKYMEHTOB JI0 YTBEPKJEHUS aKTOB 3alpeliaeTcs. BelaelieHHbIe K YHUYTOXEHUIO
Jena M JTOKYMEHThl YHUYTOXKAIOTCS NYTeM H3MEIbYEHHs, MepepadOTKU WU
JPYTUMHU YCTAHOBJIEHHBIMU CIIOCOOaMU.

[lo pe3ynbraram 3KCHEPTU3bl LEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIONPOU3BOJICTBA €KETOTHO COCTABIISIOTCS OIKCH JI€N MOCTOSIHHOTO U
BpeMeHHoro (10 et u 6onee) xpanenus (npunoxenus Ne 12, 13), a Takke akThl O
BBIJICJICHUU K YHHUUTOXEHHIO JIeJI, HE MOJIeKALINX XpaHeHuto (mpuioxkenue Ne 14
«®Dopma aKTa O BBIACIIEHUN K YHUUYTOKEHHUIO JOKYMEHTOBY).

Onucu nen mocrosiHHoro u BpemeHHoro (10 yer u OGonee) XpaHeHus, a
TaK)K€ aKThl O BBIJIECICHUM K YHMUTOXXEHHIO 3THX e paccMarpuBarorcs Ha DK
U YTBEPKIAIOTCS MpEACceIaTeNIeM TEPPUTOPUATLHON KOMUCCHH.

Onucu 1en MOCTOSIHHOTO XPaHEHHs MOMJIEKAT YTBEPKICHHIO SKCIEPTHO-
MMPOBEPOYHOM KOMHCCHUEW YTpaBJEHHs IO JeiamM apxuBoB Pb udepe3 apXuBHbIN
OTJIE] AIMMHHUCTPALN TOPOJICKOTO OKpyTa.

ITpu YHUUYTOXCHHUH JOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBaHus HamoOHOCTW», «1 Tom», «3 TOma», «S5 JEeT» COCTaBIAETCS axT,
KOTOpPBIA MOJIHUCHIBAETCS HE MeHee dyeMm AByms wieHamu THUK u yrBepxkmaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpok xpaneHust «J/lo MUHOBaHMS HAJOOHOCTH» HE MOXET OBITh MeHee 1
roja.

YepHOBUKM W  PYKONHMCH IOATOTABIMBAEMBIX JOKYMEHTOB, KOIHUH
UHPOPMAIIMOHHBIX W JAPYTUX MaTepualioB, HE MOMJICKAIIUX BKIIOUYECHHUIO
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B HOMCHKJIATYpYy ACJ1, 10 MUHOBAHUH B HUX Ha,Z[O6HOCTI/I MOT'YyT YHUUYTOXATbCA oe3

COCTAaBJICHUS aKTa.

BpomtopoBka e MpOU3BOAUTCS TOJIBKO TMOCJE MPOBEACHUS IKCIEPTHU3BI
LEHHOCTH JJOKYMEHTOB.

10.5. Odopmiienue nemn.

Jlena, mojuiekamMe TMepefade Ha XpaHEHHE B apXuB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30OM.

Odopmiienne nena BKJIIOYaeT B ce0s  MPOBEPKY CHCTEMaTH3allUu
JIOKyMEHTOB BHYTpH JieJla, HyMEpPAIMIO JTUCTOB, COCTABJICHUE BHYTPEHHEW OINHUCHU
JTOKyMEHTOB Jena (npuiokeHue Ne 15), nucra-3aBeputens nena (MPHIIOKEHUE
Ne 16), opopmiieHre peKBU3UTOB O0I0KKH, MOAIINUBKY (TIEPETIICTCHNE) AeTa.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUSI MPOBOAUTCS MOJHOE WIIA YACTUYHOE
odopMIIEHUE JIEII.

Jlena MOCTOSIHHOTO XpaHEHHs NojajiexaT nojiHoMy odopmienuto. [lomaHoe
opopMieHHE Jena TpeaycMaTpuBaeT MPOBEPKY CHUCTEMATHU3AIMU JIOKYMEHTOB
BHYTpH JieNia, MPABWIBHOCTU UX O(QOpMIICHUS (HATMYME HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTPAIMK U WUCIIOTHEHUH, MPUIIOKEHUN), HyMEpaIlrIO JIMCTOB,
COCTABJICHHE BHYTPEHHEH OINKUCH JOKYMEHTOB J€jla, COCTaBJCHUE JIMCTa-
3aBepuTens jaenna, 0ohopMICHUE PEKBU3UTOB 00JIOKKH, MOAIIUBKY (TIeperIeTeHne)
nena.

Hena BpemeHHoro (o 10 meT BKIIOYUTENBHO) XpaHEHUS MOMAJIEkKAT
YaCTUYHOMY O(OPMJICHHUIO: JIOMyCKAETCd HE NPOBOAUTH CHUCTEMATHU3AINIO
JIOKYMEHTOB B JI€JI€, JIUCTHI JieJla HE HYMEpPOBaTh, 3aBEPUTEIIbHBIC HAJIMCH HE
COCTaBIISATh.

O6noxka nena odopmitsieTcs 1o YCTaHOBJICHHOM dbopme
(mpuoxenue No 17). CBeneHust Ha 00JI0KKY TIEPEHOCATCS U3 HOMEHKJIATYPhI J1eJT
C YTOYHEHHUSMH, OTpa)karolmUMH (PaKTHUECKUNA COCTAaB TOMENIEHHBIX B JIEJIO
JIOKYMEHTOB.

OO0soxkKa nena HaIMUCHIBAETCS YEPHBIMH CBETOCTOMKUMHU YEpHUIIAMH,
pazbopunBo, 6€3 COKpaIICHUM.

Ha o6mokke mena ykas3pIBarOTCSl Clenyronue pekBu3uThl: HasBanue TUK,
JIeJIONIPOM3BOJICTBEHHBIM HOMED (MHJIEKC) Jiesia, 3aroJIOBOK JieNa, JaTa aeja (Toma,
YacTH ), KOJMYECTBO JIUCTOB B JI€JIe, CPOK XpaHEHUs Jea, apXUBHbINA mudp aena.

PexBU3UTHI, IpOCTaBIsiEMbIE Ha 00JIOKKE Aesia, OPOPMIISIOTCS CIAEAYIOIIUM
obOpazom:

Hasanne THK ykaseiBaercs B coorBercTBUM C pernamentoM TUK. Ilpnm
n3MeHennn Ha3aHus THK B TedueHue mnepronia, 0XBaTbIBAEMOTO JIOKYMEHTaMHU
7ena, Ha 00JIOKKE K CTapoMy Ha3BaHHUIO MPHUIHCHIBAETCS HOBOE;
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JIEJIONPOU3BOACTBEHHBIN HOMEp (MHAEKC) JieNia — MpocTaBisieTcs: HudpoBoe

o0o3HaueHue (MHACKC) Jiesia IO HOMEHKJIATYpe JIe;

3aroJioBOK (HaMMEHOBAHUE) Jieja MEPEHOCUTCS W3 HOMEHKIATYphl Jien (B
HEOOXOJMMBIX CITydasix B 3aT0JOBOK BHOCSITCSI yTOUHEHUS);

nata fgena — Ha OOJOKKE Jiena YKa3bIBalOTCS JBE J1aThl, KOTOpPHIE
HAa3bIBAIOTCS KPAWHUMU JaTaMHU U COOTBETCTBYIOT JIHIO, MECSILY, TOAYy 3aBEICHUS U
OKOHYaHUsA Jena Ui Jed IOCTOSHHOrO XpaHeHus. HauampHas mara — 310 nara
CaMOI'0 paHHEro, a KOHEYHas Jara — JaTa caMoro MO3JHEro JOKyMEHTa B JIEJIE.
[Ipu 3TOM YYUTHIBAIOTCA J1aThl BXOJAIIUX M UCXOSAUIUX JTOKYMEHTOB (B Clydae UX
OTCYTCTBUS — JaThl PETUCTpAIlMU JIOKYMEHTOB), W HE YYHUTHIBAIOTCS JAThI
CIIMCAaHMS JOKYMEHTOB B JI€J0, YKa3aHUM 110 MCIIOJIHEHUIO JOKYMEHTOB, OTMETOK
UCIIOJIHUTENS (32 HMCKIIOYEHUEM CJIy4yaeB, KOIJa Ha JOKYMEHTaX HE HMeeTcs
JIpYTUX J1aT, KpOME NMEPEUUCICHHBIX).

[Ipn HamucaHuM KpalHUX AaT Ha OOJIOKKAX JI€J MOCTOSIHHOTO XpPaHEHHUS
YKCIIO U TOJl IPOCTABIIAIOTCS apaOCKUMU IU(ppaMy, a Ha3BaHWE MecsAla MUILETCS
Oponucelo 0e3 cokpamieHusd. Ha o0noxkax Jen  BpEeMEHHOrO XpaHEHUs
YKa3bIBAE€TCS TOJBKO T'OI.

Ha oO6Onoxkkax Jnen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acrtei),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIO0TO TOMa (YacTH).

KosnuecTBO NMpoHyMEpPOBAaHHBIX B JENE JINCTOB NPOCTABISETCS C JIMCTa-
3aBepUTENS Aena.

Cpok XpaHeHHs NEPEHOCUTCSI Ha OOJIOXKKY Jiesia U3 HOMEHKIaTypsl nei. Ha
Jienax MOCTOSTHHOro XxpaHeHus numercs: «IIocTossHHOY.

ApxuBHBIA muU@p AeIa COCTOUT U3 HoMepa (oHIa, HOMEpa ONUCH, HOMepa
Jiena 1o onKucH, B MyHULIMITAIbHOM apXMBE MPOCTaBsieTcs: Homep (oHza.

Ha Topue pmena ykas3pIBarOTCS 3arojoBOK JI€Jla, HWHIEKC Jela 10
HOMEHKJIAaType, JaTa Jeja U CPOK XPaHEHHS.

B wmemsax  oOecnedeHHs COXpPAaHHOCTM M 3aKpeIUICHUS — MOpsIKa
pacnoJIOKEHUs] JOKYMEHTOB, BKJIFOUEHHBIX B JI€JI0 YHWCTBIE JIUCTHI U3 JEJa
u3bIMaloTCsl (0e3 MOBpEeXJEHUsl LIEJTOCTHOCTU jefnia). Bce MuCThI, Kpome JucTa-
3aBEPUTENIS JEJIa U JIUCTOB BHYTPEHHEN ONKUCH HYMEPYIOTCS B Pa3BEPHYTOM BHJIE
apaOckumu mudpamMu BaJIOBOM HyMmeparend. JIMCTBI HYMEpyITCS MPOCTHIM
KApaHJAIIOM CBEpXY BHH3 B BO3pACTAIOUIEM MOPSAJKE HOMEPOB HAYMHAs C
nepBoro. Ludpsl npocTaBisitoTcss B MpaBOM BepXHeM yriay jaucTta. Hymeparms
LBETHBIMM KapaHJ1alllaMH, YEPHUIIAMH U HyMEPATOPaMH HE JIOMYCKAETCHI.

JIOKyMEHTBI ¢ COOCTBEHHOM HyMmepaluei JINCTOB, B TOM YHCJE Me4YaTHbIE
U3JIaHUsl, HYMEpPYIOTCS B OOIIEM TOpSAKE WIM COXPaHSAIOT COOCTBEHHYIO
HyMEpalLHnIo, €CIIM OHAa COOTBETCTBYET IIOPSAKOBOMY pPACIIOJIOKEHHUIO JIMCTOB
B JIETIE.
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Cnoxennbii  juct Oonbiioro ¢opmara (A2, A3) pa3BopauuBaeTCs

U HyMepyeTcsi B MpaBOM yacTH BepxHero mojs jaucra. Ilpu stom suct moboro
¢opmaTta, MOAIIMTHIA 3a OAMH Kpaill, HyMepyeTcid KaK OJMH JIUCT, a JIUCT,
CJIOKEHHBIM U MOAIIUTHIN 32 CepeArHy, NOMJIEKUT MEPEUIMBKE U HyMEPYETCS Kak
OJIH JIUCT.

Ecnu B J1ene ectb KOHBEPT C BIOXKEHUSAMH, TO CHadajga HyMepyercs
KOHBEPT, a 3aT€M OY€pPEAHBIM HOMEPOM KaK/10€ BIIOKEHHUE.

dortorpapun U Apyrue WUIIOCTPATUBHBIE MaTepUabl HYMEPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YIIIy.

JIuct ¢ Haramyxo HakJI€eHHBIMHU JOKYMEHTaMU (BbIpe3KaMmu, (poTorpadusimu)
HyMEpYyeTCsl KaK OJIMH JIUCT. EClii K IOKYMEHTY MOJAKJIEEHbI OJJHUM Kpaem JIpyrue
JIOKYMEHTBI (BCTABKU TEKCTA, IEPEBO/IBI), TO KaXKIbI JTUCT HYyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jely, COCTABISIIONIEE OTIEIbHBI TOM, HyMEpYyeTcs
OTJIEIBHO.

[Ipy Hanuuuu OTAEIBHBIX OMIMOOK B HyMEpaluu JUCTOB B Jiejax IpHU
IOATOTOBKE MX K cJadye B apXHWB JOIYCKAEeTCS II0 COINIACOBAHHMIO C HUM
ynoTpeOaeHne TUTEPHBIX (C OYKBEHHBIMHU JOIOJHEHUSIMU ) HOMEPOB JIUCTOB.

B nenax mMOCTOSIHHOrO XpaHEHWs MJii ydyeTa M IIOMCKa JIOKYMEHTOB
B HauaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHSs1 onuch (mpusioxenue Ne 15).

JIucThl BHYTpEHHEN ONTMCH HYMEPYIOTCS OTEIIBHO.

Kaxxnoe neno 3akaHYMBAETCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJICHHOM (hOPMBI
(mpunoxxerne Ne 16).

B nucte-3aBepurene nena undpamMu 1 Nponuchbio ykasblBaeTcs (pakTHuecKoe
KOJIMYECTBO JINCTOB B JAHHOM JIEJIE, & TAK)KE HAIMYME JIMTEPHBIX U MPOIYLIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH OMHCHU M HAJIM4YUE CpEau
JIOKYMEHTOB Ta3eT, KHUT, Opoliop, uyeprexeu, gororpaduii, puCyHKOB U T.A.,
CTaBUTCA JaTa M MOJINUCH pabOTHHUKA, COPMHUPOBABIIEIO JIEN0, U YKA3bIBAECTCS
€ro JOJHKHOCTb, WMHULMANBl U (amuiua. Eciu KoJIW4YecTBO JIMCTOB B Jele
U3MEHSETCS, 3aBEpUTEIbHAS HAAIUCh COCTABIIIETCS] BHOBB.

IIpu moAroToBKE A€ K MOAIIMBKE (TIEPEIIETY) IPOBEPSETCS MPABUIBHOCTD
ux (opmupoBaHus, oGOpMIICHHUS, METAJUIMYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YIAISAIOTCS.

JIOKyMEHTBI IOJIIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOIHO
IPOYUTATh TEKCT KaXIOro JOKYMEHTA, BHU3bl W YyKa3aHUS [0 HCIOJHEHHUIO
JIOKYMEHTA.

10.6. Ilepemaua nen B apXuB.

Ilepegaya J1€1  NOCTOSHHOIO XpaHEHUS] B aApXUB  OCYILECTBISAETCA
NOEIMHUYHO MO YTBEPKIAECHHBIM DK ONmucsM 1e71 TOCTOSHHOIO XPAHEHHS.
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[IpueM JOKYMEHTOB Ha MOCTOSIHHOE XpaHeHHe 0(POpMIISIETCSl aKTOM IIprema-

nepeayu ToOKyMeHTOB (mpritoskenue Nel8).

IIpu nepenade nen Ha BCEX OSK3EMIUIIpaX ONUCH i€ IPOTUB KaXKJOro
BKJIIOUEHHOTO B Hee nena B rpade «lIpuMeuyanue» ctaBUTCS OTMETKA O HATMYUU
nena. B KOHIE KaXJ0ro OHK3eMIUIApa OMUCH el YKa3bIBalOTCS IUdpaMu
U TPONUCHI0 KOJIMYECTBO (PAKTHUECKH MPHUHATHIX (MIEpEelaHHBIX) B apXuB e,
WUHUIHAIBI 1 (PaMUIIAN JIUI], OCYIIECTBIISIONINX MPHeM-TIepeaady /e, CTaBsITCs X
HOJIITUCH U JaTa.

IIpu npueme nen B apxuBe NPOBEPSETCS MPABUIBHOCTh UX O(POPMIICHUS.
Jena, odopmileHHBIE C HapyLIEHHEM IpaBWJ, YCTAHOBJIEHHBIX MHCTpyKuMew,
Bo3Bpamarorcs B TUK ¢ ykazaHueM HeTOCTAaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UMEET MPUOPUTETHOE MPaBO Ha MCIOJIB30BaHUE
JIOKYMEHTOB, TIEpPEeIaHHBIX €10 Ha TOCYJAapCTBEHHOE XpaHEHHE, B TOM YHCIIEe Ha UX
NEePBYIO MyOJUKALIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynewst THUK HecyT NEpCOHANBHYIO OTBETCTBEHHOCTh  3a
cobmonaenue TpeboBaHUM WMHCTPYKIMM, COXPaHHOCTh HAXOASIIUXCS Y HUX
JIOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a opraHuzanuio nenomnpousBojctsa B TUK,
BHEJ[PEHHE aBTOMATHU3MPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTUNA TOJATOTOBKU H
00pabOTKH TOKYMEHTOB, 00€CIeueHne COXPAaHHOCTH TOKYMEHTOB U Mepeaady ux B
apXuB, KOHTPOJIb 3a coOmoAeHueM TpeOoBaHUN WMHCTPYKIIMU OCYIIECTBISIET
npenacenarens TUK.



[Tpunoxenne Ne 1
K UHCTPYKIIHH TI0 JISTIOMPOU3BOJICTBY
B TEPPUTOPUAITLHON U30HpATEIbHONH KOMUCCHH

Pecnyonuku bamkoproctan

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

JlaTa noctrynjieHus KoppecnonaeHT, 1aTa U perncTpalMOHHbII HOMep Kpartkoe Pe3osmonust niam xomy OtMmerka 00
U PerucTPAalMOHHBINA HOMep NMOCTYNHUBIIEr0 JOKYMEHTa cojiepaKaHue HanpaBJeH J0KYMEHT HCTIOJIHEHHH

(I)opMa PEruCTPaAaMMOHHOIO KypHaJda HCXOAAIIUX JOKYMECHTOB

Jaram

. KoppecnonaeHt Kpatkoe conep:kanue OTMeTKa 00 UCTIOJITHEHUH
PEruCTPANHOHHBINH HOMEP




1
2
3.
4
5
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[Tpunoxenne Ne 2
K HHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU

Pecny6nuku bamkoprocran

HEPEYEHDb
JAOKYMEHTOB, He IOJJIeKAlMX PerucTpauu

CooO01ieHns 0 3aceJaHusIX, COBCIIAHUAX 1 IMTOBECTKaX JTHS.

VYyeOHbie mporpaMMsbl, TIaHBI.

PexnamMHbIe u3BeleHus, MIaKaThl (32 UCKIFOYECHUEM aruTallMOHHBIX ).
[To3npaBuTenbHbBIE MUCHMA U TE€JIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ'I€TI>I, IIPpUTTIAICHUA Ha PA3JIMIHBIC MCPOIIPUATHA, HC

COoACPKAMC HAMJICKAIIUX PCKBU3UTOB ITMCbMa.

6.
7.
8.

byxrantepckre 10KyMEHTHI.
[leuaTHbIe M3M1aHUS.

OnepatuBHass uH@oOpMaluMsi, ToOcCTynaromas o kaHamam cBssu ['AC

«BBIOOPHY.
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[Tpunoxenue Ne 3
K UHCTPYKIIUHU TI0 JISIOMIPOU3BOJCTBY
B TEPPUTOPUAITLHON U30HPATEIbHON KOMUCCHH

Pecny6immku bamkoprocran

AKT
MBI, HUKEO AU CABIIHECS
1
COCTaBWJIM AKT O TOM, 4YTO « » 20 r. mipu
BCKPBITUM TIAaKeTa B HEM HE

OKa3aJ0Chb

Hacrosiuii akT cOCTaBIeH B ABYX IK3EMIUISpPax.

IHoxmucnu:
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ITpunoxxenune Ne 4
K HHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU

Pecny6onmuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUsl TEPPUTOPHATBLHON U30UPATEIbHON KOMUCCUH

Pecny0uuku bamkoprocran

« » 20 Ttoma
Hayano: 4acoB MUHYT
MecTo npoBeaeHus:

IIpeacenateancrBoBan (O.M.0.) — npencenarenb  TepPUTOPUATHLHOM
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcTrBOBaIM: 3aMECTUTENL MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMUCCUHU , WIEHbl KOMHUCCUHU C IPABOM PEIIAOLIETO
roJjioca , YIEHbl KOMHCCHH C TIPABOM COBELIATEJIBHOIO TI0J0ca
; TIPU PACCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJAHMS

1 O... (HauMeHOBaHHE BOIPOCA MOBECTKU JIHSI)
(hamunuu u UHUYUATLL BLICMYNUBUIUX NPU 0OCYHCOEHUU 8ONPOCA)
TeppuropuanbHas n3dupareabHas KOMUCCHS pelTuia;

1.
2.

["onocoBanue 1o nepBoMy BOIIPOCy MoBecTKU AHS: «3A» - ; «[IPOTUB» — __.

2.0 ............

[Ipencenarens
TEPPUTOPHUATBHON N30UPATETHHOU KOMUCCHU

(MHUIMANBL, haMUIns)

Cexkpertapb
TEPPUTOPUATBHON N30UPATETHLHOM KOMUCCHU

(MHUIMATBL, (haMUIHA)
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[Tpunoxenue Ne 5
K UHCTPYKIIUHU TI0 JISIOMIPOU3BOJCTBY
B TEPPUTOPUAITLHON U30HPATEIbHON KOMUCCHH

Pecny6immku bamkoprocran

£ BAITIOPTOCTAH PECIIVB/IMKA LI BPOKAJIAHbI

TEPPHTOPHAJILHAS! M3BHPATEILHASI KOMUCCHS] g mataa 4
‘KAJIA OKPYTHEI OKTSIEPh PAVIOHBIHBIH

OKTSIBPBCKOI'O PAMOHA IT'OPOJCKOI'O OKPYT'A

roroJ Y®A PECITYBJIMKU BAIIKOPTOCTAH 4 > TEPPUTOPHAJTIb PAMIIAY KOMUACCH STHbI
PEINEHMUE
2 centsi0ps 2020 rona Ne 25/3-5
r. Yoa
o
(HauMeHOBaHUE PEIICHHS)
Ha ocHoBanum cratbu d)ezxepaﬂLHoro 3akoHa «O0 OCHOBHBIX rapaHnTusax

n30upaTeNnbHbIX MPaB U MpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoi
denepauyn» U CTaThbU Konekca Pecny6nuku bamkoproctan o BbIOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS PecnyOnuku

bamkoprocran pemmnna:
1.
2.

IIpencenarens
TEPPUTOPHAITBHON H30MpaTEIHLHOMN
KOMUCCHH (vHUIIMANTBI, (aMUITHS)

Cekpetapb
TEPPUTOPUATHLHOU U30MpaTEIHLHON
KOMHCCHUU (MHUIIAAIBI, (haMUITHS)
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[Tpunoxenne Ne 6
K HHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY
B TEPPUTOPHAIIBHOMN M30HUpaTENbHON KOMUCCUN

Pecny6onmuku bamkoprocran

TEPPUTOPHAJIBHASL U3BUPATEJIbHASI KOMUCCHA
OKTABPBCKOI'O PAMOHA I'OPOACKOI'O OKPYT'A

BAITIOPTOCTAH PECITYBJIIMKAHbL 6DOKAJIA hbL
KAJIA OKPYTBI OKTSBPb PAVMIOHBIHBIH

TOPO Y®A PECIIYBJIIMKA BAIIKOPTOCTAH TEPPUTOPUAJIb PAIIAY KOMUCCH SIHBI
3aku Bamumu yi., 1. 46, Yoa, 450008 3oku Bonmuau ypamsl, 46, ©Ode kanahsr, 450008
Temn.: (347) 218-11-22 daxkc: 250-16-00 Ten.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.
®omuuey I1.1.

Beepnas yi., mom 15, k8. 10,
c. bakasel, PecniyOnuka
Bbamkoptocrtan, 450057

VYBaxxaemsiii [letp MBanosuu!

Hamnpasisito 3ampalivBacMble Bamu CBEICHUS 0

...................................................................................

[TpunoxeHnue: TUCBMO TEPPUTOPUATBHOM HW30UPATEIHHOW KOMHUCCUU
MYHULIMIIAJIBHOTO paiioHa baiimakckuii paifon Pecny6mmku bamkoproctan ot
15.12.2020 Ne01-21/4 n mpunoxxenue Kk Hemy, Bcero Ha 15 1. B 1 9k3.

C yBaxxeHueM
[Ipencenarens (MHUIIAAIBI, (haMUITHS)
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ITpunoxxenne Ne 7
K HHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY
B TEPPUTOPUAIBHON U30MpaTEIbHON KOMUCCUU

Pecny6onmuku bamkoprocran

TpeﬁoBaHnﬂ K JOKYMEHTaM, U3roToBJasi¢eMbIM ¢ MOMOIIbIO
nevdyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBLIX TOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OnaHkax ¢Gopmara A4 medararoTcs depes
1,5 MexXCTpOUHBIX UHTEpBaJa, HA OiaHkax popmara A5 — yepe3 1 MEKCTPOUHBIH
UHTEpBAJ.

TekcThl JTOKYMEHTOB, MOJIOTABIMBAEMBIX K THUIOTPa(CKOMY H3/IaHHUIO,
neyaTaroTCs Yepe3 iBa MEKCTPOUHBIX MHTEpBAJIa.

2. HaszBanue Buaa TOKyMEHTA MI€YaTa€TCs MPOMUCHBIMHU OyKBaMHu.

3. Ecmu 3aronmoBok k Tekcty mnpebimaeT 150 3HakoB (5 cTpoK),
JIOTyCKaeTCsl MpOJJIeBaTh €ro J0 TpaHUIlbl TpaBoro moiid. Toyka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. PacummdpoBka mnoamucu B pekBuszute «lloamuce» meuaTtaeTcs
Ha YpPOBHE IOCIEAHEH CTPOKM HAaMMEHOBAaHHS JOJKHOCTH C HMCHOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoden mexny nHUIMATaMy U (haMUITHEH.

5. Co3panue, (opMatupoBaHWe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOAMTCS HAa KOMIIBIOTEPAX C MCIOJIb30BaHUEM TEKCTOBOTO MpOLEccopa
MS Word. Bxenpenwe dJIEKTpPOHHBIX TaOJHI], CO3JMaHHBIX B TaOJIMYHBIX
nporeccopax, B mokymeHTsl MS Word ne nomyckaercs. Jlomyckaercsi, mpu
HEOOXOJMMOCTH, co37aHue, (OopMaTHPOBAHWE U BHIBOJ Ha Te4yaTh TaOJIMIL
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu QopmaTupoBaHuM HOKYMEHTOB 00si3aTeIbHO paboTath ¢
BKJIFOUEHHOW KHOTKOM Y[, 4TOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIOJb3YeTCS CTHIIb,
KOTOPBIN UMEET CIEAYIOLIUE MapaMeTphl:

o Ilpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orcryn cieBa 0cMm cnpasa 0 cm

e UurepBan nepen O mynkTtoB mocine O myHKTOB

e  MeXCTpOYHbIN HHTEPBAI IIOJIy TOPHBIN

e [lepBas ctpoka orcTymn Ha 1,25 cm

e BripaBHUBaHUE 10 IIUPUHE

8. Ilpu dopmatupoBaHuu TaOIUI] HEOOXOIUMO COOIIOAATH CIEAYIONTUE
TpeOOBaHUS:

Ta6J'II/IIIa BCCra A0JDKHA HMCTbL Ha3BaHUC, KOTOPOC BbIPABHHUBACTCA
I10 IMpaBOMY ITIOJIIO JOKYMCHTA,

Ta6J'II/IIIa BBIPABHHUBACTCH 110 HCHTPY JIUCTA,

3aroJIOBKH CTOJI6HOB H CTPOK BBIPABHUBAIOTCA 110 LCHTPY H‘lCﬁKH;

JaHHBIC B sTYeMKax T3.6J'II/II_II>I BBIPABHHUBAIOTCA CBEPXY IO JICBOMY Kparo,
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MPOJIOJDKEHNE TabJIUITEI HA HOBOM JIMCTE BCETIa HAYMHAETCS C 3ar0JIOBKOB
ee cTosiOoB (WM HOMEpPOB rpad B ciaydae, eciu rpadbl TaONHIBI HA TIEPBOM
JMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJMIIBI IEPEHOCATCS Ha HOBBIN JTUCT JTOKYMEHTA HCKITIOUNTEITHHO
IIETUKOM;

MIMpUHA W BBICOTA TaOJMIBI HE JOJDKHBI TPEBBIIIATH Pa3MEpPhl IMOJEH
JTIOKYMEHTA.

9. Pasmepsl moseit TOKyMEHTa JOJKHBI UMETh CIIEAYIOIINE TapaMeTPhI:

® BEpxHEe 2,0 c™m
® HIDKHEE 2,0 c™m
® JICBOC 3,0 cMm
® [paBoE 1,5cm
Ot Kkpast 10 KOJIOHTUTYJA:
® BEpPXHETO 1,25 cm
e  HIDKHEIO 1,25 cm

10. IIpu moAroTOBKE TOKYMEHTOB UCIOJIB3YIOT CIEIYIONINE PEKBU3HUTHI:
HaMEHOBAaHUE OPTaHU3ALINY;
HaUMEHOBAHUE BUA JTOKYMEHTA;
CCBhUIKA Ha PErUCTPAIlMOHHBIN HOMED U 1aTy JOKYMEHTA,
MECTO COCTABJICHUS WM U3JIaHUS JOKYMEHTA;
ajpecar;
rpud yTBEpKIACHUS TOKYMEHTA;
3aroJ0BOK K TEKCTY;
TEKCT JOKYMEHTA;
OTMETKA O HAJIMYUU MIPUIIOKCHUS;
MOAIHUCH;
rpud coriacoBaHus TIOKYMEHTA;
OTMETKa 00 UCIIOJIHUTETIE.
11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIUE
13 HECKOJBKUX CTPOK, M€UATAIOT CO CJICAYIOIMIUMU TapaMeTpaMu:

o [lpudr TimesNewRomanCyr
e Pasmep 14 nyHKTOB
e OrcTyn cieBa 0 cMm crpaBa 0 cm
e UurepBan nepen 0 myHKTOB nocJjie
0 myHKTOB
e  MeXCTpOYHbIN HHTEPBAII OJVMHAPHBIN
e OrtcTyn nepBoi CTPOKU HET
e BripaBHuBanue 10 LEHTPY
12. PexBusut «Anpecar» nedararor co CIEIyIOMMU TapaMeTpaMu:
o Illpudr TimesNewRomanCyr
e Pasmep 14 myHKTOB

e Orcryn cieBa [/ cM cnpaa 0Ocm
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e Uurepsan nepen 0 myHKTOB nocie 0 myHKTOB
e  MEXCTPOUYHBIN UHTEPBAI OJMHAPHBIN

e OtcTyn nepBo CTPOKU HET

e BripaBHuBanue I10 LIEHTPY

Ecnu coctaBHBIC 4acTH PEKBH3MTOB «Ajnpecat», «I'pud yTBepXkIcHHS
nokymeHta», «I'pu¢ cormacoBaHusi JOoKyMeHTa», «OTMeTka O HaJIUYUU
HPUIOKEHHSD» HE YMEINAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MeCTe MPOM3BOIAMTCSA C IMOMOIINBI0 CHMBONA «Pa3pbiB CTpOKM» (KOMOWHAIHS
knasuin Shift — Enter), Hanpumep:

COI'JTACOBAHO
HavanpHuk apxuBHOTO OTAENA
aIMUHHCTPALMHU TOPOACKOIO OKpyra
ropost Ctepauramak
M.B. AnexkceeBa

13. Ilpu odopmieHHH AOKYMEHTOB Ha JIBYX M OoJiee€ CTpaHMIIAX BTOpPAS
U TIOCJIEYIONIME CTPAHUIIbl JIOJDKHBI OBITh MpOHYyMepoBaHbl. Homepa cTpanuil
MIPOCTABIISIIOT MOCEPEAUHE BEPXHETO IMOJS IOKYMEHTA HAa PACCTOSIHUM HE MEHEE
10 MM OT BepxHEro Kpas Jucta apabckumu 1udpamu 6€3 3HaKOB MPETUHAHUS.

JlomyckaeTcsl co3gaHue JTOKYMEHTOB Ha JIMIIEBOM M 0OOPOTHOM CTOpPOHAX
mucta. [Ipy OBYCTOpOHHEM CO3JaHMU AOKYMEHTOB IIMPHHA JIEBOTO IMOJS Ha
JIMIIEBOM CTOPOHE JINCTA W MPABOTO IMOJIsI HA 00OPOTHOM CTOPOHE JINCTA JOJKHBI
OBITH PaBHBI.

Ecnu pgoxkymMeHT wuMeeT NPWIOKEHHE, TO OHO TIe4aTaeTcs C HOBOWU
CTpaHUIIbI.

14. ]lns BeISBICHUS M UCITPABIICHUS] BO3MOKHBIX OIIUOOK B IIPaBOMUCAHUHT
B chopMUpOBaHHBIX (paillax PEKOMEHIYETCS OCYHIECTBISTh MPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Yysl CUCTEMbI TPOBEPKU MPABOTTUCAHUS.

15. Kaxapiii JOKYMEHT CO BCEMH NPUJIOKEHHSIMU K HEMY IOMEIIAI0T
B OT/ICNIbHBIN (haii (ecu MPHIIOKEHUST CO3aHbl OJHUM MpoIieccopom). Buyrpu
daiina cam TOKYMEHT U KaXKJ0€ MPUIIOKEHUE TTOMEIIAIOT B OT/ICIbHBIC Pa3/IeIbl.

16. Bce pexkBu3HTHI JOKYMEHTa OTHAEISIOT APYT OT Apyra OJHOW IyCTOH
CTpOKOH, oOpazyemoil cuMmBojoMm ab63ama (fxmaBuma Enter). B Tekcre
HE JIOJHKHO BCTpevaThCsi OoJiee ABYX CUMBOJIOB a03aria moapsij.

17. He pomyckaercsi mucath CJlOBa C Pa3psIKOM, BCTaBIsAS TPOOEIBI

MeXIy OykBamMu B ciioBax. He momyckaercsi HCIOJIb30BaHUE MPOOENIOB s
oOpa3zoBaHus ab3aIHOTO OTCTYIA (KpaCHOM CTPOKH) MJIM MYCThIX CTPOK. B TekcTe
HE JOJDKHO BCTpedaThes MOJpsj Oojiee OJHOrO cuMBoJia mpobOena. Paznenenue
1905050002620 (0):
u ¢pamunuu. CumBosia Ne v yucnia, mopsiAKOBOr0O HOMEpa CTaThbU, YaCTH, MMyHKTa
WJIY TIOJITYHKTa IPaBOBOIO aKTa, YHCJIa MECsIa U Ha3BaHUsl Mecslla, Ynuciia roja
U CJIOBA «TOM», JIFOOBIX YHCJIOBBIX 3HAYCHUN M €IUHUI] U3MEHEHUS JENaeTcs C
UCIIOJIb30BaHUEM HepaszzjenuMoro mpobena (coueranue kimaBum Shift — Ctrl —
[TpoGemn).
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18. He nmomyckaeTcsi BKIIOYaTh B TEKCT JOKYMEHTA pa3ieluTeIbHBIC
JIMHUY, COCTABIICHHBIE U3 LIEMOYEK CUMBOJIOB (¥, =, -, — U IpyTHeE).

19. He pomyckaercss MCIOJIb30BAHME B PYCCKHUX CJIOBAaX CXOJHBIX I10
HauepTaHuio JaTuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCMOJb30BaHUE CHUMBOJA TaOymsauuu (—) s
oOpa3zoBaHusi a03alHOTO OTCTyNa (KpacHOW CTPOKM) WM IYCTBIX CTpOK.
AO3alHBIA OTCTYIl yCTaHaBIMBalOT B MeHI0 dopmar/A03al] WK € MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

21. He nomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» U1 00O3HAYCHHUS
nepeHoca. BMecTto HeEro cieayer HMCHoJb30BaTh CHMBOJI MSTKOTO TIEpeHOCa
(komOuHarms kiaBuir Ctrl — «-»).

22. ]Jlns HamuvcaHWS PUMCKHUX ITUGP TOJDKHBI UCIIOJIB30BATHCS 3arjlaBHBIC
oykBel maruaCKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanne mjis 3TOU
[EJIN PYCCKUX OYKB M apaOCKuX 1udp HE AOMYyCKaeTCs.

23. Bmecto OykBHI «E» fnomkHa ynotpebnathes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HaumeHoBaHWe BHUJa JOKYMEHTOB» JOJKHBI OBIThH
BBIPOBHEHBI IO IEHTPY U KXKIBIM M3 HUX JIOJDKEH MPEACTaBISATH COOOW OAMH
ab3all, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBU3UTA HE JIOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucmosib3oBaHME CHUMBOJa ab3ana Juisi MpepbhIBaHUs
CTPOKH B TIPOHM3BOJIBHOM MECTE, IS JTOTO CJEAYeT HCIONh30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasui Shift — Enter).
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[Tpunoxenne Ne 8
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

Cnucok pacchblJIKH HCXOAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHoHbIi MOYTOBBII apec
n/n (opranusanumn)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIEHON N30UPATEIHHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3aMeCTUTENb MPEICEAATENS,
CEKpeTaph) TEPPUTOPUATTLHON N30UPaATEIHHOM

KOMHCCUU
Pecny6nuku bamkoprocran
WHUIHATBI, paMuus

oAIucCh

« » 20 I.

CIIUCOK
MOJIKHOCTHBIX JIMI (OPraHu3anmii), KOTOPbIM HANIPABJIAETCSA
pellieHUue TePPUTOPHUATILHON H30MPATEIbHOI KOMHCCUH

OT « » 20 roma Ne
(YxazaTh 3arojioBOK)
Ne
i HaumenoBanue oprana (opraHusanun) Komn-Bo 3k3. | Ilpumeuanue
Hcnonaurens

«

»

20  roma
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[Tpunoxenne Ne 10
K UHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAILHON N30UPATEIbHON KOMUCCHH

PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enpepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (heliepajbHble 3aKOHBI
Pocculickon ®@enepanium — cOracHO yKa3aHHOMY B HUX CPOKY.

2. VYkasel Ilpesumenta  Poccumiickoit ~ ®enmeparuu, Ilpesumenta
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenust  Ilpesumenta Poccuiickoit  ®enepanuu, I'naBbl
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopsbkenust  [IpaBurensctBa  Poccuiickoit
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOmuku bamkopTocTaH — COMIAaCHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocymapctBennoro Cobpanust — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurenbctBa Pecnybmuku bamkoproctan —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxenust ['maBel PecmyOmukm bamkoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampockl CoBera @enepanuu DeaepanbHOTO
CoOpanust Poccuiickoit ®enepanuu, ['ocymapcrtBenHoit ymbr denepaibHOTo
CoOpanust Poccuiickoit denepanuu — He mo3aHee 4eM uepe3 15 KaleHTapHbBIX
JIHEW CO JIHS MOJIyYEHMS NMAapJIaMEHTCKOTO 3ampoca WM B MHOW YCTAHOBJICHHBIN
cooTBeTcTBYIOMmIEH manato denepanbHoro Cobpanmsi Poccuiickoit deneparyu
CPOK.

10. 3Bampockr unenoB Coera ®enepauun DenepanbHoro CobOpanus
Poccuiickon @enepauuu, aenyraroB l['ocymapcrBenHou J[lymber dDenepanbHOro
CoOpanus Poccuiickoit denepannu — He mo3aHee yeM udepe3 30 kajaeHIapHBIX
JTHEW CO JHSI €r0 MOJYYEHHUS WM B MHOM COTJIACOBAHHBIN C MHUIIMATOPOM 3arpoca
CPOK.

11. Oo6pamenuss wieHoB Coera Denepanuu DenepanpHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapctBeHHou J[lymbel dDenepanibHOro
CoOpanust  Poccwmiickoit ®Denepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeSTENIbHOCThIO, — Oe3oTnararenpHo (2 TpU  HEOOXOIMMOCTH  MOJIYYEHHUS
JOTIOJTHUTENBHBIX MaTepUaioB — HE Mo3aHee yeM uepe3 30 KaleHAApHBIX IHEU
CO JTHS TIOJTyYCHUST OOpaICHMS ).
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12. OGpamenust aenytatoB [ocymapctBennoro CoOpanus - Kypynras
PecniyOmmmku  bamkopTtocTaH — B CpPOK, YCTaHOBJICHHBIH 3aKOHOJATEIHCTBOM
PecnyOnuku bamkoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesuaenta Poccuiickoit denepanum,
IIpaButennscTBa Poccuiickoit @enepaunu, Koncrurymmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agMuaucTpauuu [ masel u [IpaButenscTBa
Pecniy6onuku bamkoptocran, BepxoBnoro Cyaa Pecnybnmuku bamkopTocraH,
[Ipoxypatypsl PecniyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYTPAaBIICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
npecenaTeNss TEpPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3iHee yeM uepes 30 KaJIeHIapHbIX THEM.

14. Tlpotect npokypopa — He mo3aHee yeM yepe3 10 KaleHJapHbIX JHEH.

15. TIlpexacraBiaeHue mpoKypopa — He no3aHee yeM yepe3 30 KaJleHIapHbIX
JTHEH.

16. Ilucbma uzbuparenbHbIX KOMUCCUH - 30 qHEH, B IEPHO]] TOATOTOBKHU U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HAa ydyacTHEe B pedepeHiymMe TpaxaaH
Poccuiickon ®@enepanuu

17. OOpamenuss TpaxaaH IO BOMpPoOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHIapHbIX THEW, a TOCTYNUBIIKE B TIEPUO]T H30MUPATENHFHON KaMIIaHUU —
B cootBeTcTBUU ¢ DenepaibHbiIM  3aKOHOM «OO OCHOBHBIX TapaHTHUAX
n30upaTeNbHbIX NIPaB U IpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoil
denepanun.

18. Tlepechbuika obOpamieHuid Tpa)kaaH, COJACPIKAIIMX BOIMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHIIMM TEPPUTOPUATILHOW  KOMUCCHH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19. OOpamenust CpeACTB MaccoBOW HMH(pOpMAaNUM IO  BOMpPOCaM
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTABIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOUYKa B TMPEJOCTABJICHUM 3alpamivBaeMoi WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJy4YeHHUS MHUCBMEHHOTO 3arpoca HH(opmaruu
YBEJOMJICHHSI 00 OTCPOYKE MPEICTABUTEII0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JaTa, K KOTOpoil OyAeT MpemocTaBlieHa 3ampaiidBaeMast
uHpopMarus, MOTKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTa MPUHITHUS
peuieHust 00 OTCpOUKe.

20. 3amnpoc rocyaapCTBEHHOIO0 OpraHa, opraHa MECTHOTO CaMOYIIpaBJICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepuayibl, HEOOXOIUMBIC [IJII PacCMOTpeHHs oOpaleHus,
NPEAOCTABISAOTCA B TeueHHe 15 J1Hel, 3a HCKIIOYEHUEM JOKYMEHTOB U
MaTepUaJIOB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIOIINE ITOCYIAPCTBEHHYIO
WIM WHYIO OXpaHsemMylo (QeaepaabHbIM 3aKOHOM TaWHy, M JJII KOTOPBIX
YCTaHOBJICH OCOOBIN TOPSIOK MPETOCTABICHUS.



N3buparenbHas KOMUCCHS
TEPPUTOPHATBHON H30UPATEIBHON KOMUCCHU

Pecniy6nuku bamkoproctan

HOMEHKIJIATYPA JIEJI

No
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ITpunoxxenne Ne 11
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO

[Ipencenarens
TEePPUTOPUATHHON N30MPATEIBHON KOMUCCUU

Pecny6nuku bamkoprocran

(MecTo cocTaBJICHHS) ITonmnuce Nuunmanel, pamunms
Jara
Ha roja
Hupexc Cpok xpaHeHHd J1ejia
A 3aroJ10BOK JeJjia Koua-Bo gen p p A Mpumeyanue
aea 1 N2 CTATBH 110 NePeYHI0
1 2 3 4 5
HazBanue paznena
HaumeHnoBanue NOJKHOCTH COCTABUTEIS ITonmuck Wuuntmansl, pamuis
HOMEHKJIATypPhI
Hara
COT'JTIACOBAHO COI'TACOBAHO
[Ipotokon DK [IpoTOKOII SKCTIEPTHO-NIPOBEPOYHON KOMHUCCHH
ApPXUBHOTO OTJeNa aIMUHUCTPAIINH
oT Ne oT Ne
HrtoroBas 3amuch 0 KaTeropusx U KOJIMYECTBE /1T, 3aBEICHHBIX B Tozy B

TEPPUTOPUATBHON KOMUCCUHU
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B ToM uucie

ITo cpokam XpaHeHus Bcero e C OTMETKOM
p «OITK»

1 2 3 4
[TocrosaHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (0 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmeHnoBaHne JOIKHOCTH COCTABUTEILA Iloamuce MNunnmanel,
HOMEHKJIATyphI bamunus

[ara
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[Tpunoxenne Ne 12
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
TFOpPOJICKOI0 OKpYIa ropoj
D®OHJI Ne [Ipencenarens
TEePPUTOPUATHHON N30MPATEITHPHON KOMUCCHH

OIIUCDH Ne TOPOJICKOTO OKpYyTa ropo/i
JieJ1 IOCTOSIHHOTO XPaHEHHUs

3a roj [loanuce WNunnmansl. paMunms

Jara
Ne HNupexc Kpaiinue | Koj-Bo
3aroJI0BOK JeJia IIpumeyanue
n/n aejaa JaThbl JHUCTOB
1 2 3 4 5 6

B nannbIN pazaen onvucu BHECEHO

c Ne 1o Ne

JUTEPHBIC HOMEpA:

(undpaMu 1 IPOMUCHIO)

, B TOM YHCJIC:

IIPOIYLIEHHBIE HOMEpA!

HanmeHoBaHNE JOIKHOCTH COCTAaBUTENS
OITMCHU

JlaTa
COI'JTACOBAHO
ITporoxon DK

oT Ne

IToamuce

paiioHa

oT

Wuunmanel, pamunus

YTBEPXJEHO
IIpoTOKOII HKCIIEPTHO-TIPOBEPOUHOMN
KOMMCCHM apXHUBHOTI'O OTAENa
aIMUHHUCTPALUU MYHHUIUIIAIEHOTO

parioH

No
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[Tpunoxenne Ne 13
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHHULUIIAJIBHOTO paiioHa paloH
DOOH/J Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUN
nest BpeMeHHoro (cBeiie 10 y1eT) xpaHneHus MYHHLIMIIAJIBHOTO paiioHa
paioH
3a roj Iloamuce Wunnmanel. pamMumus
[ara
Ne HNupexc Kpaiinue | Kou-Bo Cpok IMpumeyanu
3aroJI0BOK JeJia

n/n aena AaThI JUCTOB | XpaHeHUs e

1 2 3 4 5 6 7
B nanHbIi pa3aen onucu BHECEHO

(mdpamMu ¥ TPOIHCHIO)

¢ Ne o Ne , B TOM YHCJIE:
JUTEpHBIE HOMEpa:!
MPOITYIIIEHHBIE HOMEpA!
HaumenoBanme n0KHOCTA COCTABUTENS [Toamnuce Nuunmanel, pamumus

ONHUCH
Jara

COT'JTACOBAHO
[Ipotokon DK

oT No
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ITpunoxxenne Ne 14
K NHCTPYKLHH 110 JEJIOIPOU3BOIACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHHUIIMIIAJIBHOTO pailoHa paiioH
AKT IIpencenarens
TEPPUTOPHUATLHON H30UPATEITLHON
Ne KOMMCCUM MYHHUIIMIIAIBHOIO paioHa
paiioH
(MeCTO COCTaBJICHHMS) o JIHCh I/IHI/ILII/I aubl,
bamuus

O BblJe/IeHUH K YHHYTOKEHHIO TOKYMeHTOB, He [lara
NO/IeKAIIMX XPAHEHHIO

Ha ocHoBanuu IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCe AEATENBHOCTH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS U OPraHU3alMi, C yKa3aHUEM CPOKOB XPAaHCHHS U
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCHUH
MYHUIIUOATBHOTO paiioHa Y PUMCKUNA pailoH OTOOpaHbl K YHUYTOXKEHHUIO KAaK HE
MMEIOIIME HAayYHO-UCTOPUYECKOM IIEHHOCTM U yTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aro0Bok ena HHpexc aesa no
N N Cpoku xpaHeHust
Ne WIN TPyNnoBoii Kpaiinue HOMEHKJIAType Koa-Bo . [pume-
U HOMepa cTaTei
n/n 3aroJI0BOK AAThI WJIM HOMep JeJia el. Xp. YyaHHe
1O NepeYHIo
JOKYMEHTOB 10 ONHUCH
1 2 3 4 5 6 7
Hrtoro: eln. Xp. 3a roabl
(uudpamu U IPOIMHKCHIO)
Onwucu ACII TOCTOSIHHOT'O XPAaHCHUS 3a roasl YTBCPIKICHDI, I10 INYHOMY COCTAaBY
cornacoBanbl ¢ DK apXMBHOro oT/ie1a aIMUHUCTPALIMY MYHULIUIIAIBHOIO paiioHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaI/IMeHOBaHI/Ie JOJDKHOCTH JIMIIA, IIPOBOAMBIICTO SKCIIEPTHU3Y LIEHHOCTH Z[OKyMeHTOB)
(Tonuck) (MHULIMAIBL, paMUIIHs)

JlaTa
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[Tponomxenne npunoxenus Ne 14

COI'JTACOBAHO
[Iporokon OK TeppuTopranbHoil U30UpaTebHON
KOMHUCCUH MYHUIIUIIAIIBHOTO paiioHa
paiioH

oT Ne

HOKYMeHTLI B KOJINYCCTBC A€, TOMOB
BCCOM KI" CAaHbI B

(HaMEHOBaHUE OPraHU3aL1N)

Ha nepepaboTKy MO MPUEMOCAATOYHON HAKIIATHOW OT Ne
(nara)

HaumeHoBaHue qOKHOCTH
Ipa’XaaHCKOro CiIyKauiero,
CAAaBUICTO NOKYMCHTbBI

ara [lonmuce Nunnmanel. pamunms
N3meHeHus B ydeTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE DOKHOCTH

rpakIaHCKOTO CIIY’KalIlETo,

BHECLIETO U3MEHEHUS B YUETHBIE

JIOKYMEHTBI

Mara ITonmnmce Nuunmanel, pamumus
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ITpunoxxenne Ne 15

K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

BHYTPEHHSSA OITUCH
AOKYMEHTOB a€Jia Ne
Ne HNupexc Hara Homepa
3aro/10BOK IOKYMEHTAa Ipumeuanne
n/n JOKYMEHTa | JAOKYMeHTa JINCTOB J1eJ1a
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

KonunuectBo nuctoB BHYTpeHHeﬁ OITMCHU

HanMmeHnoBanue JT0KHOCTH JINIA,
COCTABUBLIETO BHYTPEHHIOIO OIUCH

JIOKYMEHTOB JIeNa

Mara

(undpamu 1 MPONUCHIO)

(mudpamMu 1 TPOIUCHIO)

Tloanuce

Wuunnmanel, pamunus
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[Tpunoxenne Ne 16
K NHCTPYKLIHH 110 JEJIOIPOU3BOICTBY
B TEPPUTOPHAIIBHON N30MpATETbHON KOMUCCHH

PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammro 1 npoHyMepoBaHO JUCTOB(a),
(mdpamMu ¥ IPOITHCHIO)

B TOM YHCIIE:
JUTEpHBIE HOMEpa JIMCTOB
IPOMYIEHHbIE HOMEpA JINCTOB
+ JINCTOB BHYTPEHHEN OIHUCH

OcoGenHocTr (PU3MUYECKOTO COCTOSIHUS U Howmepa

dbopMupoBaHHsI J1ena JUCTOB
1 2

HaunmeHoBaHMe 10IKHOCTH [onmuce Wunnumansl, pamunus

Hara
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[Tpunoxenune Ne 17
K MHCTPYKIIHH TI0 JISTOMPOU3BOJICTBY
B TEPPUTOPUAIILHON N30HPATETLHON KOMUACCHH

Pecniy6nuku bamkoproctan

Donn No
Omnuck No
Hemo Ne
HAUMEHOBAHUE APXUBHOT'O YUPEX/JEHUSA
TEPPUTOPUAJIBHASI UBBUPATEJBHASA KOMUCCUS
JAEJIO Ne Tom Ne
(3aros0BOK nena)
(xpaiiHue JaThl)
Ha JIACT

XpaHHUTb

Ono. Ne




YTBEPXKJIAIO
[Ipencenarens
TEPPUTOPHATBHON
n30MpaTenbHOM KOMUCCUHT
MYHHIIAIATBLHOTO paiioHa
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[Tpunoxenne Ne 18
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TEPPUTOPUAIBHON N30MpaTENbHON KOMUCCUU

PecnyOnuku bamkoprocran

YTBEPXKJIAIO
(HaMMEeHOBaHUE JTOJHKHOCTH
PYKOBOJUTENSI OPraHU3al1K-
IIPUEMILIIKA)
HOJIHChH
WNunnmansl. Gamunus

parioH

IIOAIINCH
WNuutmaner, pamumus
ara IIeuats JlaTa IIeuarts

AKT Ne

npueMa-repesadu apXuBHBIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHUE TIepeaadn)
(mazBaHme niepenaBaeMoro (oHIA)
caal,
(HanMEHOBaHNE OpraHU3alUU-CAATINKA)
IIPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/ISaHI/II/I-HpI/IeMIL[I/IKa)

JAOKYMCHTBI Ha3BaHHOI'O (bOHHa 1 HAYYHO-CIIPAaBOYHOI'O aIrlmapara K HUM:

KosmuectBo
Ne i/m HasBanue, Homep onucu IK3EMILIAPOB KO':;:“;;TBO Ilpumeyanue
ONHUCH
1 2 3 4 5
Hroro npunsATO en.Xp.
[Tepenauy mpoussenu:
JIOJKHOCTB IToanuce Pacmm¢poBka  JlomkHOCTB [Toanuce Nunnmannsl,
bamunms
Jara [ara
®oHay mpucBoeH Ne
M3MeHeHns B yUeTHbIE JOKYMEHThI BHECEHBI
JIOJIDKHOCTB IToamuce Nunnmanel, pamumus

Hara
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[Tpunoxxenue Ne 19
K MHCTPYKIIUH TIO JISTIOMPOU3BOJICTBY
B TEPPUTOPUAILHON N30HpATETHHON KOMUCCHH

Pecniy6nuku bamkoproctan

[Ipoekr
INOBECTKA JIHA
3aceJaHUsl TEPPUTOPHATBHON H30UPATEIbHON KOMUCCUH
« » 20 roga
Hauvaio: 4acoB MUHYT
1. O pe3yibrarax JOIIOJIHUTEIIbHBIX BBIOOpPOB Jernyrara

II0 OAHOMAHAATHOMY I/I36I/IpaT€J'IBHOMy

okpyry Ne 16

Hxnsesa C.M.

(Haumenoganue 60NPoca, GKIIOUEHHO2O 6 Npoekm nosecmiu OHs 3aceoanus: TUK)

(ucnoaHumens npoekma OOKyMeHma, OOKIAOUUK HO 8ONPOCY, 8KIIOUEHHOMY 8 NPOeKm nogecmku oHa 3acedanus TUK)

IIpencenarens

TEPPUTOPUATHLHON U30UPaATETLHON KOMUCCUHU (MHUTIAAIBI, (haMUITHS)
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[Tpunoxxenue Ne 20
K MHCTPYKIIHH TI0 JISTIOMPOU3BOJICTBY
B TEPPUTOPHAITLHON U30HpaTEIbHON KOMUCCHH

Pecniy6nuku bamkoproctan

HHPOTOKO.1
3aceJaHus padoueil rpyninbl TEPPUTOPHATLHON H30UPATEIbHON KOMUCCUH
110 MH(GOPMALMOHHBIM CIIOPaAM

« » 20 roja
Hauano: 4acoB MUHYT
MecTo npoBeaeHus:

IIpeacenarenbcrByrommii — Muaunmansi, hamumims
Cekpertapb — Maurmansl, paMumms
IMpucyrcrBoBaau: 10 yenoBek (CIMCOK MpUIIAraeTcs).

HOBECTKA JIHA

1.
2.

1.CIIYILIAJIA:
BBICTYITNJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTVYITNJIA:
PEIINJIN:

[Ipencenarens (vHUIIAAIBI, (haMUITHS)

CexkpeTapb (MHULMAIBI, (aMUITHS)




