TEPPUTOPUAJIBHASA BAI'KOPTOCTAH PECIIYBJIN'KAhbI

W3BUPATEJLHAS KOMUACCHUS CAJIAYAT KAJIARBI
T'OPOJICKOI'O OKPYT' A KAJIA OKPYTBIHBIH
T'OPOJI CAJIABAT TEPPUTOPHUAJIb hAIJIAY
PECITYBJIAKHN BAIIKOPTOCTAH KOMUCCHUShbI
PEIINIEHMUE
8 uronsa 2023 ronga Ne 63/2-5
r. Canasar

00 yrBepxaennu MHCTPYKIIUY 110 1€JI0NIPOU3BOICTBY
B YYaCTKOBOIl H30HpaTeIbHOH KOMUCCHH

B cootBerctBum ¢ mynkroMm 9 ctatsu 26 denepanbHoro 3akona «O6 OCHOBHBIX
rapaHTUsSX W30MpATENbHBIX MpPaB W TMpaBa Ha ydacThue B pedepeHayme TpakiaH
Poccuiickoit Deneparuny, gacthio 6 cratbu 25 Konekca Pecniybnuku bamkoprocran
0 BeIOOpax, moctaHoBieHueM LleHTpanbpHO# n3buparenbHOl KoMuccuen Pecryonmuku
bamkoprocran ot 16 mapra 2023 roga Ne 18/3-7 «O06 yrtBepxaenun IlpumepHoii
MHCTPYKIIMM TIO JIEJIONPOM3BOJICTBY B YUYaCTKOBOW H30UPATENHbHON KOMHCCHI
TEeppUTOpUalibHAs W30MpaTeNbHAsT KOMHCCHUSI TOpoJcKoro okpyra ropon Camasar
Pecniy6nuku bamkoprocrtan pemunia:

[.YtBepauts  MHCTpYKUMIO 1O  JEJIONPOU3BOACTBY B  YYaCTKOBOM
n30upaTeNbHON KOMUCCHH (TTPUITATaeTCs).

2.Ilpu3HaTh yTPAaTUBIIMM CHUJTy pEHICHUE TEPPUTOPUATBHON H30MpaTeIbHOM
KOMHCCUU ropojickoro okpyra ropon CamaBatr Pecnybnuku bamkoproctan ot 14
saBaps 2019 roma Nel/4 «O6 MHCTpyKIMM MO NETOMPOU3BOJCTBY B YYaCTKOBOM
M30MpaTeIbHOU KOMUCCHI.

3.HanpaBuTh HacToslllee pelIEHUE B yYaCTKOBbIE H30MpaTEIbHbIE KOMUCCHHU.

4 .Hacrosmee pemeHne pasMEeCTUTh Ha  CTPAHULE TEPPUTOPUATIBHOU
M30UpaTeIbHOW KOMHCCUU ToOpojickoro okpyra ropoa CanaBar PecnyOnuku
Bamkoprocran caiita «BectHuk llenTpanbHO  u30UpaTeNbHOM  KOMHUCCUU
PecnyOnuku  bamkoproctan», UHOOPMALIMOHHOM CTE€HNI€  TEPPUTOPHUAIBHOM

M30UpaTeIbHOW KOMUCCHUHU.



5.KOHTpOJIb 32 HCIIOJHEHUEM HACTOSIILErO PELIECHUS BO3JIOKHUTh Ha CEKpeTaps
TEPPUTOPHAIIBHON HM30MpATEIbHOM KOMHMCCHM TOpPOJACKOro okpyra ropoxa Canasatr

Pecny6siuku bamkoprocrtan [lokano C.B.

IIpencenarens @®.B. Tuynos

Cexkperapb C.B. Ilokano



[Ipunoxxenue

YTBEPXJIEHA
pElICHHEeM TePPUTOPUATBHON N30MpaTETHHON
KOMUCCHUU rOpocKoro okpyra ropoj CanaBat
Pecny6nuku bamkoprocran
ot 8 utons 2023 roga Ne 63/2-5

HMHcTpyKums mo a1eJ10npou3BoOACTBY B
YYacTKOBOM M30UpaTeibHOH KOMHUCCHU

1. O01ue MoJI0KeHUS

1.1. Wuctpykumsi 1O JeJIOTPOU3BOACTBY B YYaCTKOBOM M30UpaTEIbHOMN
komuccuu (nanee — MHCTpyKIus) ycTaHABIMBAECT MOPSIOK pabOThl C TOKYMEHTAMH,
OCHOBHBIC TIpaBWJIa MX TMOJATOTOBKH U O(OPMIICHUS B YYaCTKOBOUM H30UpATEIHHOM
komuccuu (nanee-YMK).

WNucTpykius pazpaboTana Ha OCHOBaHUHU (eJiepalibHOTO 3aK0oHa OoT 12 urons 2002
r. No67-®3 «O0 OCHOBHBIX rapaHTHSX HU30MpaTeNbHbIX MpPaB U MpaBa Ha y4yacTUE B
pedbepennyme rpaxnan Poccuiickoii ®enepanvu», TMOCTAHOBICHUHW U HWHBIX
HOPMATUBHBIX akToB lleHTpanbHON wu30upaTenbHOM Komuccuu Poccuiickoi
®enepanuu ¢ ucnonszoBanueM 'OCTa P 7.0.97 - 2016 «HaunoHanbHbIA CTaHIAPT
Poccuiickoit ®enepanuu. Cucrema ctanaapToB 1o uHpopmaiuu, OMOIUOTEUHOMY U
u3aresnbckomMy neny. OpraHu3zallMOHHO — pPAacHOpSAWTENIbHAS JOKYMEHTALMS.
TpebGoBanusi k opopMieHUIO TOKyMeHTOBY». [IpaBuna odopmiieHHS HOKYMEHTOB U
MOPSIOK pabOThl C HUMU, IpeycMOTpeHHbIe HCTpyKIHel, 00s13aTeIbHBI JIJ1S1 YWICHOB
VUK. Yneust YUK 1momxHBI OBITH O3HAKOMJIEHBI MOJ IIOAIMHWCH C TEKCTOM
Nuctpykunu. Ilpencenarens YUK ocyiiecTBisieT METOIUYECKOE PYKOBOACTBO IO
opranuzaiuu jaenonpousBojactea B YUK, gokymeHTanmMOHHOMY 00€CTICUCHHIO
3acemanuil YUK, yuery M mpOXOXIECHUIO JOKYMEHTOB B YCTAHOBJIEHHBIE CPOKHU.
OObecnieunBaeT COXPAaHHOCTh JOKYMEHTOB M TIepeAady HX B BBIIIECTOAILYIO
n3bupatenbHyto  komuccuto. IIpeacemarens VYUK  HemocpencTBeHHO — HeceT
OTBETCTBEHHOCTh 3a BelleHHe nenonpousBoacTBa. Cekperapp YUK ocymiectriser
opopMIIeHHE TPUHATHIX HA 3acCeJaHUU YYACTKOBOW W30MpaATENHHOW KOMHUCCUU
pEIIEHU, BEIET MPOTOKOJIBI 3aceaHui. J[eT0npon3BOCTBO B YUaCTKOBOW KOMUCCHH
OCYIIECTBIISIETCSI C HCIIOB30BAHUEM >KYPHAJIOB PETHCTpAllUU TOKyMEHTOB. Pabora
OCHOBBIBAETCA HA MIPUHIIUIIE OJHOKPATHOM PErUCTPALIMU JOKYMEHTA.

NHCcTpyKLIMS 1 U3MEHEHHUSI, BHOCUMBIE B HEE, TPUHUMAIOTCS perenueM Y MK.

2. Ilpuem, perucTpanusi ¥ MPOXOK/IeHNe MOCTYNAIINX JOKYMEHTOB
2.1. Tlpuem wu peructparysi TMOCTYMAIUX JTOKYMEHTOB MPOU3BOMISITCS

npejceaTeIeM yYacTKOBOM KOMHUCCUU JIMOO CEKpeTapeM y4daCTKOBON KOMHUCCHUHU C
HCIIOJIb30BaHUEM KYypHAJIa PETUCTPALIMU BXOAIIUX JOKYMEHTOB (Tiprioxkenue Nel).



2.2. llpu BCKpBITMM KOHBEPTOB NPOBEPSAETCA NPABWIBHOCTH aJIPECOBAHUS,
KOMIUIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIMYME IPUIOKEHUHN, CBEPSIETCA
COOTBETCTBHE HX HOMEPOB YUYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEPTax.
HenpaBuinbHO aapecoBaHHble W OMIMOOYHO  BJIOKEHHBIE JIOKYMEHTHI  HE
PETUCTPUPYIOTCS, IEPECHIIAIOTCS 110 HA3HAYEHUIO WM BO3BPAILAKOTCS OTIIPABUTEIIO.

2.3. Eciu npu BCKPBITHU KOHBEPTa OOHAPYKEHO OTCYTCTBUE IOKYMEHTOB WU
UX  OTHENbHBIX JINCTOB, NPWIOKEHHUM, NOBPEXKACHUE JOKYMEHTOB WM
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpPAaM, YKa3aHHbIM Ha KOHBEpTE, B
YY4aCTKOBOM KOMHUCCHM COCTaBIIIETCSA aKT YCTAHOBJIEHHOHM (OpMbI B JIBYX
sk3eMIuIsapax (mpuwioxkenue Ne2). OnuH K3EMIUISP aKTa MOChUIACTCS OTIPABUTEINIO,
JApyroi mpruoOuaeTcs K NPUHATHIM IOKYMEHTaM.

Ha o6opoTHOl cTOpOHE MOCIEAHEr0 JUCTa MOBPEKIEHHOTO TOKYMEHTA B TIPABOM
HUKHEM YTIIy J€JaeTCsl OTMETKA «/JOKyMEHT NOJIy4eH B MOBPEKIEHHOM BUJIEM.

2.4. KoHBepThl OT MOCTYNUBLIUX JOKYMEHTOB HE YHHUUYTOXKAIOTCS B CiIyyae,
€CJIM TOJIBKO MO HUM MOKHO YCTAHOBUTH aJIpeC OTIPABUTEINS, ATy OTIPABKH U
NOJIYYEHUSI TOKYMEHTOB, UJIM €CJIM OHU COJIEPKAT IOKYMEHTBI, KOTOPBIE MOCTYIUIIN
u3-3a npenenoB teppuropun Poccuiickont denepanuu, U3 CyAOB, CIEICTBEHHBIX
OpraHoB, TUOO TOTOBOPHI, TPETEH3UH, HCKOBBIC 3asBICHMUS.

2.5. llpu peructpail MOCTYNUBIIETO JOKYMEHTA B *KypHajle pPEerucTpaiuu
BXOSIINUX JOKYMEHTOB 00S3aTEIbHO MPOCTABIISIIOTCS CIEIYIONINEe PEKBU3UTHI: JaTa
NOJIYYEHUSI TOKYMEHTA, €r0 peruCTpaluOHHbI HOMEp, TaHHbIE O KOPPECIIOHAEHTE
(ampecante) (pamunus, uMs, OT4YECTBO (PU3MUECKOrOo JIMIA WJIM Ha3BaHHE
OpraHu3alyy, MECTOHAXOXIEHUE OTIPABUTENS), HUCXOASAIIMI HOMEp U Jara
NOKYMEHTa, KpaTKO€ COAEpKaHUE JOKYMEHTA, pE30JIIOIUs, CPOK HCIOJIHEHUS,
OTMETKa 00 UCIOJIHEHUHU JOKYMEHTA U CIIHCAHUH €T0 B JIETO.

Bxopsuuii HoMep U AaTa NpOCTaBIAIOTCSA, Kak MPAaBWIIO, B MPAaBOM HUYKHEM
yIiy JIALIEBOM CTOPOHBI NEPBOTrO JIMCTA 3apEerMCTPUPOBAHHOrO JOKyMeHTa. [lpu
PETUCTPaLliU BXOJALINX JTOKYMEHTOB MOXKET OBbITh MCIIOJIb30BAH PErHMCTPAllMOHHBIN
LITaMII.

Ha nmpunosxennu npocTaBiisieTcsi BXOAAINANA HOMEDP TOKYMEHTa, K KOTOPOMY OHO
otHocuTcs. llpu perucrpanum NTOKyMEHTA, SBISIOMIETOCS OTBETOM Ha HCXOIALIUN
JOKYMEHT WJIHA IPUCIAHHOTO B JONOJHEHHUE K paHEe HANPABICHHOMY JOKYMEHTY, B
rpade «PeructpallnoOHHBIA HOMEp» XXKypHaja PErucTpaluy BXOAAUINX JTOKYMEHTOB
JEIAaeTCs COOTBETCTBYIOMIAS CChUIKA.

K moBTOpHBIM JOKyMEHTaM TMpUKIAIbIBacTCS WHPOpMANMs O paHee
MOCTYIHUBIINX JOKYMEHTAX U PE3yJbTaTaX UX UCIOJHEHHUS.

Hymepanmss  BXogsdmumx  JTOKYMEHTOB — OCYLIECTBISIETCS B IIpeaenax
KQJIEHIAPHOI0 rofa.

2.6. 3aperucTpupoBaHHBIE OKYMEHTHI PacCMaTPUBAIOTCS TIpeJCceaaTeieM

Y4aCTKOBOW KOMHUCCHUH, B XOZ€ UCIIOIHEHNS JOKYMEHTA IIPOU3BOINUTCS 3AIIUCH 110 €TO
VICIIOJTHEHUIO B )KypHAJIE PETUCTPALIUH.



2.7. VcnonHeHHblE JOKYMEHTHI CHUCBIBAIOTCS B JEJIO IpejacenareiaemM
Y4aCTKOBOW KOMUCCUH U TOMEILAIOTCS B JIEN0 B COOTBETCTBUU C HOMEHKJIATYPOU e
Y4aCTKOBOM KOMUCCHH.

3. OcHoBHbIEe TPpeOOBaAHNS K MOATOTOBKE U 0(hOpMIIEHHIO JOKYMEHTOB

3.1 JloxymeHThl OG(OpPMISIIOTCS Ha OJIaHKaX YCTAaHOBJIEHHOW (QOpPMBI
(mpunoxenue Ne 3).

3.2 B yd4acTKOBOW KOMHCCHHM MOTYT HCIIOJIB30BAThCS CIEAYIONIUE BUIBI
OJIaHKOB:

0JIaHK MPOTOKOJIA 3aCe/laHNsl Y4aCTKOBOM KOMHCCHH;

OJlaHK pelIeHus] y4aCTKOBOW KOMHUCCHH,

OJlaHK MTUChMa YYaCTKOBON KOMHCCHH.

3.3 JlokymMeHTBI OQOPMIISIFOTCSI B COOTBETCTBUM C TpeboBaHHAMH K
JOKYMEHTaM, HM3TOTOBISEMBIM C IMOMOIIBIO IMEYATAIONIUX YCTPOUCTB, U K (haiiam
TEKCTOBBIX JIOKYMEHTOB (TpuitoxkeHre Ne4), Mpu OTCYTCTBHHM IEUATAIONIUX YCTPOHCTB
— B PYKOIIICHOM BHJIC.

3.4 Ilpu moarotoBke M OQOPMIIEHUU TOKYMEHTOB JOJKHBI COOJIONATHCS
npaBmiia 0(OpPMIICHUS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHBIEC HIKE.

3.4.1. Jlata nOKyMeHTAa.

JlaToli TOKyMeHTa SBJISIETCS JaTa €ro MOANUCaHUs, YTBEPKICHUS, TPUHSATHUA.
JlaToli mpoTOKOa SIBJSIETCS AaTa 3aceaHus, a akTa — Jilata COOBITHSI.

Jlaty noxyMeHTa oGOopMIISIOT apaOCKuMu IMdpaMu B MOCIEI0BATCILHOCTH
JIeHb Mecdla, mecsn, roa. JleHb mecsina U Mecsan oQOopMIISIOTCS ABYMSI Hapamu
apabckux 1udp, pa3aeIeHHBIMH TOYKOM, IOl — YETBIPbMs apaOCKUMHU LHdpamu,
HanpuMep:

17.01.2023
JlommyckaeTrcs clIoBeCHO-IMGPOBOI criocod ohopMIeHHUS 1aThl, HAIPUMED:
1 ssuBaps 2023 r.
17 ssuBaps 2023 roga

[Ipu odopmileHHH TPOTOKOJIOB W pENICHWH YYaCTKOBOW KOMHCCHUH, aKTOB
Y49aCTKOBOW KOMUCCHH UCTIONB3YETCS TOIBKO CIOBECHO-ITM(POBOM CTIOCOO HATMCAHMSI
JaThI.

3.4.2. PeructpaiinoHHBIA HOMED TOKYMEHTA.

JInsg BXOAAIIMX JOKYMEHTOB — 3TO MOPAAKOBBIA HOMEDP, ISl HCXOISIIUX
JOKYMEHTOB — MOPSIAKOBBII HOMEpP AOKYMEHTAa M MHAEKC Jejla MO0 HOMEHKJATYpE,
4yepe3 KOCYIO 4epTy.

3.4.3. Cchutka Ha UCXOJSIIANA PETUCTPAIIMOHHBIA HOMED | JIaTy JOKYMEHTA.
Ccpulka Ha UCXOIAIIMKA PETrUCTPALMOHHBIA HOMEP M JaTy JIOKyMEHTa
BKJIIOYAETCS B COCTAaB PEKBU3UTOB OyiaHka mnuchMa. CcbUlka Ha MCXOIALIUN



pPEruCTPallMOHHBIA HOMEP U JIaTy JOKYMEHTA MPOCTABIISIETCS IPU MOATOTOBKE MHChMa-
OTBETA.

3.4.4. Anpecar.

PexBuzut «Anpecar» pacrnosiaraercs B IpaBOM BEpPXHEM YIIy.

JIOKyMEHTBI aJpeCyIOTCSI B BBILIECTOSIIYI0 H30MpaTEebHYI0 KOMHCCHUIO, B
OpraHu3aluy, WX CTPYKTYpHbIE TOJpa3JeieHusl, IOJKHOCTHBIM JIMLAM WIH
rpakjaHaM TIpd OTBeTe Ha HX oOpaimeHus. HamMeHoBaHuEe BBILIECTOSIICH
n30UpaTeNlbHOM  KOMHMCCHM, OpraHM3aldd U CTPYKTYPHOIO  MOApPA3ACIICHUS
yKa3bIBalOTCSl B UMEHUTEIBHOM MaJIeKe, HalpUMED:

AIMHUHHCTpAIUs TOpOoACKOro okpyra ropos Canasat
Pecny6nuku bamkoprocran
Opranu3anioOHHO-TIPaBOBOM OTIEN

Ecnum mokymeHT aapecyercs TpeaceaaTesio BBIMIECTOsIEH H30upaTebHON
KOMHMCCHUM, PYKOBOJUTENIO OPraHU3allMd WJIM €ro 3aMEeCTUTENI0, HAauMEHOBAHUE
BBIIIECTOSIINICH M30UpaTEIbHOM KOMHCCHUU, OpraHU3aIlliyd JOJDKHO BXOJIUTH B
HAaMMEHOBAaHUE JOJKHOCTH ajapecaTa, W (pamMuius, UHUIHAIBI JTOHKHOCTHOTO JIUIIA,
Hanpumep:

[Ipencenarento
TEPPUTOPUATIBHON M30UPATEIIHHON KOMUCCUU

ropozackoro okpyra ropoa Canasar Pb
Tuynory O@.B.

Ecaim  nmokymeHT ajapecyercss OpraHu3ald, CHadajla yKa3blBaeTcs €€
HAaMMEHOBAaHUE, 3aTEM MIOUTOBBIN aJpec, HAIpUMEp:

N3bupatenpras komuccuss KpacHomapckoro kpast
I'mmuasuueckas yi., a. 30, r. Kpacnonap, Kpacuogapckuii kpait, 350000

JlonmyckaeTcs UEHTPUPOBATh KaXIAYyK CTPOKY pEKBU3HTa «Agmpecar» Mo
OTHOIICHUIO K CAMOM JIJTMHHOM CTPOKE.

Jlommyckaercss ~ MCMONB30BaTh  OPUIMATIBHO  TMPHUHSATHIE  COKpAICHHBIC
HAaNMEHOBaHUA  OPraHOB  TOCYJApCTBEHHOW  BJIACTH, OPraHOB  MECTHOTO
CaMOyMpPaBJICHUS, OPraHU3AIUN.

[TouToBBId aApec yKa3bIBAETCS B MOCJIEAOBATEIBHOCTH, YCTAaHOBICHHOMN
[IpaBunamMu oOka3zaHusi YCIYr TOYTOBOM CBA3U, YTBEPKICHHBIMU IPUKA30M
MuHucTepcTBa CBSI3M M MAacCOBBIX KOMMyHUKanuii Poccuiickoin ®@enepaunu ot 31
ntossa 2014 r. N 234,

[Ipu angpecoBaHuM AOKyMEHTa (PU3MYECKOMY JIMIYy BHAdalle YKa3bIBAIOTCS
(baMuIIs 1 MHULIMAJIBI TTOJTYYaTesl, 3aTeM MOUTOBBIN aJIpec, HalpuMep:

AreeBoii A.U.



Kocmonagrtos yi., 1. 42, r. [lonbsicaeBo, KemepoBckas obnacts, 652560

3.4.5. I'pud yTBepkaeHUs JOKYMEHTA.

3.4.6. JIokyMeHT yTBEpXAAaeTcsl JOJDKHOCTHBIM JIMLOM WM  CHEHUAIbHO
M3/1aBaeMbIM JOKYMEHTOM. [Ipu yTBEp:KIeHUN JOKYMEHTa AOJKHOCTHBIM JIMLIOM TPUP
yTBEPKIIEHUST TOJDKEH cocTosTh U3 cioBa Y TBEPKJIAKO Ge3 kaBbluek NMpONMUCHBIMU
OyKBaMH M Ha CIJIEAYIOIIEH CTPOKE — HAMMEHOBAaHUE JTOJKHOCTH, MOIUCh, MHULIUAIIBI 1
(amuus Ui, yTBEpAUBILIETO JOKYMEHT, AaTa YTBEpKICHUs, HalpuMep:

YTBEPXJIAIO
IIpencenarens y4acTKOBOM KOMHCCHU
n30upaTenbHOro yuactka Ne558

JJMYHas 1oAnmncChb, MHUIIUAJIbI, q)aMI/IJII/IH

[ara

[Ipu yTBepKIIeHUHM JOKYMEHTa IMPOTOKOJIOM, PEHICHHUEM TpUQ YTBEPKICHUS
cocrour u3 cinosa YTBEPX/JIEH (YTBEPXIEHA, VYTBEPXIEHbBI wnu
YTBEPXJIEHO) 0e3  kaBblueKk TNpPONUCHBIMU  OyKBamMH, HaWMEHOBaHUs
YTBEPXKAAIOLIEr0 JOKYMEHTA B TBOPUTEIIBHOM ITaJI€XkKe, €0 JaThl U HOMEpPA, HallpUMep:

YTBEPX/IEH
pEeLIEHNEM Y4aCTKOBOM KOMUCCUU

n3buparenbHoro yuactka Ne 558
ot 15 utons 2023 . Ne 8/2-3

['pud yTBepkneHus pacrosaraioT B IpaBOM BEpXHEM YTy JOKyMEHTA.
B rpude yrBepikieHus JOIMYCKaeTCsl IIEHTPUPOBATH AIEMEHTHI OTHOCUTEIBHO CaMOi
JUTMHHOM CTPOKH.

3.4.7. YxazaHus 110 UCITOJTHEHUIO TOKYMEHTA (PE30TFOIINS ).

VYkazaHusi 1O WCIOJHEHHWIO JIOKYMEHTa MOTYT OBITh HANHMCAaHBl OT PYKH
npecenaTesaeM y4acTKOBOM KOMUCCUM HA TIOJITTMHHUKE IOKYMEHTa Ha CBOOOTHOM OT
TEKCTa MecTe WM OoQOpMJICHBI Ha OTIeNbHOM Jjmcte (opmara A6 (105x147),
MPWIOKEHHOM K JOKYMEHTY. YKa3aHHs MO HMCIHOJHEHHUIO JOKYMEHTa BKIIOYAIOT
baMuIMM W WHUIMANIBl WCTIOJHUTENEH, MpH HEOOXOAMMOCTH — COJECp’KaHUe
MOPYYEHHSI, CPOK UCTIOTHEHUS, MOAMUCH MPEACEAaTeNs Y4aCTKOBO KOMHUCCHH U JIaTy,
HaIpuMep:

CuzoBy A.IO. I'puropseny B.C.

[Tpomry paccMoTpets 1 1aTh oTBeT K 15.06.2023
JInuHas moanuMCh NpeaceaaTens ydacTkoBorn komuccnu Jlara

3.4.8. 3aronoBOK K TEKCTY JOKYMEHTa (HAaWMEHOBAHHE JOKYMEHTA).
3arojoBOK K TEKCTY JIOKYMEHTa JOJDKEH KpaTKO U TOYHO PACKpPbIBATH €ro



coJiep>)KaHUe W OBITH COTJIACOBAaH C HAaMMEHOBAHWEM BHJA JIOKyMEHTAa. 3aroJIOBOK K
TekcTy dopmynupyetcst ¢ mpemyiorom "O" ("OO0") u oTBeyaeT Ha BOMPOC «O 4eM (0
KOM)?», HalpuMep:

O co3ganuu Paboueit rpymnbl

3aroyioBOK, COCTOSIIMM W3 ABYX W Oojee CTPOK, MNeyaraercs 4Yepe3 OJMH
MEKCTPOUHBI MHTEPBAJ, TOYKA B KOHIIE 3aroJioBKa HE CTAaBUTCSA. 3arojoBOK
pacrionaraeTcsi Ha II€pBOM JHMCTE HaJ TEKCTOM JTOKYMEHTa II0 LEHTPY, a IpH
oopMIIEHMH HChbMa — OT TPAHULIBI JIEBOTO MOJIS.

3.4.9. TekcT noKyMeHTa.
Texct nokymeHTa OQOPMISIOT B BHJE CBSI3HOTO TEKCTa, TAaOJIUIBl WU
COEJIMHEHUS I3TUX CTPYKTYP.

TexkcT noKyMeHTa JOJKEH U3J1araThCsi KpaTKo U SICHO, ObITh apryMEHTUPOBAHHBIM,
o0OecrieynBaTh TOYHOE M OJHO3HAYHOE BOCIPHUATHE COJAEpXkalleiicss B HeEM
uH(pOpMAaIIIH.

TekcT JOKyMEHTa AOJIKEH, KaK MPaBUJIO, COCTOSATh M3 JIBYX 4acTeld. B mepBoii
YaCTU YKa3bIBAIOTCS MPUYUHBI, OCHOBAHMS, 1I€JIM COCTABJICHUS JOKYMEHTa, BO BTOPOM
— peIIeHUs!, BBIBOJIbI, MPOCHOBI, PEIOKEHUS, PEKOMEH IAINH.

TekcT JOKyMEHTa MOXKET COJIEPKaTh TOJIBKO 3aKIFOUUTEIBHYIO YacTh (HAIPUMED,
UCHMO, 3asiBJIEHUE, TPOCKOY 0€3 MOSICHEHHUS ).

B Tekcte noKymMeHTa, MOATrOTOBIEHHOTO HA OCHOBAHUM 3aKOHOIATENIbHBIX, MHBIX
HOPMAaTUBHBIX IPAaBOBBIX AKTOB, M3/IaHHBIX OpraHaMu BiacTh U ynpasieHus, [{UK
Poccun, wum3buparenpHOlt  KoMuccued — cyObekta  Poccumiickoit  Depneparum,
n30upaTeNbHOM  KOMUCCHEW  MYHHUIMIIAJRHOTO  00pa3oBaHUsA,  YKa3bIBaeTCs
HAaMMEHOBaHUE BUJA TOKYMEHTA, HAMMEHOBAaHUE OpraHa, U3JaBLIEro TOKYMEHT, AaTa
OPUHATUSA WU YTBEPKICHUS JOKYMEHTA, €r0 PErHCTPAlMOHHBIA HOMEp, a TaKKe
3aroJ0BOK JOKYMEHTA, 3aKJIFOUEHHBIN B KABBIYKU.

TexcTel MOKYMEHTOB OONBIIOTO OOBEMa MOTYT JCIHUTHCS Ha Ppaselbl,
MO/IPA3/IeTbl U MMyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCKUMU MU PaMu, HAIPUMED:

1. Paznen
1.1.ITonpaznen
[.1.1.IIyHkT

A03a11bl BHyTpY MTyHKTOB HE HYMEPYIOTCS.

B mucbMax ncnonb3yioT cienyronme GopMbl H3IT0KEHUS

ot 1-ro nmia MHOXKecTBeHHOTO yrcna («[Ipocum HampaBuTh HHPOPMAIHIO. .. »
u 1p.);

oT 3-TO JHIIa €IWHCTBEHHOTO YHCIa («y4acTKOBas KOMHUCCHSI HE CUUTACT
BO3MOXHBIM. . .», «y4aCTKOBasi KOMUCCHS MPEJIaraeT paCCMOTPETh BO3MOKHOCTb. ..)»).

I'padpr m cTpokm TAOMUIBI MODKHBI WMETh 3arOoJIOBKH, BBIPAKEHHBIC



CYLIECTBUTEIBHBIM B UMEHUTENbHOM majziexe. [loazaronoBku rpad u cTpOK TOIKHBI
OBITH COrJIaCOBaHbI C 3ar0JIOBKaMH.

B TekcTax T0KyMEHTOB yNOTPEOIISIIOTCS TOJIBKO OOIIETPUHSIThIE a00peBUATYPHI
U rpapruecKre COKpaleHusl.

[Ipu ynotpebieHuu B TekcTe (HaMHIMNA JHUL MHULMAIBI YKa3bIBAIOTCS IOCHE
bamunuu.

3.4.10. OTMeTKa 0 HATMYUU TPUIIOKEHHM.

OTMmeTKa 0 HaJIMYMM NPUIOKEHUN PacroJiaraeTcsi OT TPaHULbl JIEBOTO IMOJIS
MOCJI€ TEKCTa Mepe MOIUCKIO.

Ecnu nokymMeHT MMeeT MpWIOKEHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 HX
Hanu4uu oopmiiseTcs 1o cieayrouei popme:

[Ipunoxxenue: Ha 15 1. B 3 7K3.

Ecnu 1oKyMEHT MMeeT MPUIIOKEHHS, HE Ha3BaHHbIE B TEKCTE, UX HAMMEHOBAHUS
HEOOXOIMMO MEPEeYUCIIUTh TOCJE TEKCTa JOKYMEHTa Iepe] MOANUCHI0 C YKa3aHHUEM
KOJINYECTBA JINCTOB B KAJKJOM IPUJIOKEHUN U KOJIMYECTBA IK3EMIUISIPOB, IPU HATUYUU
HECKOJIBKMX NPUJIOKEHUN UX HyMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. [lomoxxenne 06 DxcniepTHOM KomMuccuu Ha 15 1. B 1 9K3.
2. IlpumepHast HOMeHKIaTypa faea Ha 14 1. B 1 9k3.
Ecnu npunosxenus cOpouItopoBaHbl, TO KOJIHMUYECTBO JUCTOB HE YKa3bIBACTCS.

Ecimm Kk JOKyMeHTy mpwiaraeTcst Ipyrod JOKYMEHT, TaKKe WMEIOIIHA
NPUJIOKEHHE, TO OTMETKa O HAaJMYUU TPUIOKEHHUS O(OPMIISETCS CIEAYIONUM
obpazom:

[TpunoxeHue: TMCbMO y4aCTKOBOM KOMUCCHM M30UpaTenbHOro yqactka No
ot 15.06.2023 Ne 01-21/450 u npunokeHue K Hemy, Bcero Ha 12 .

Eciu npunokeHnem  sBisieTcsi  00OCOOJEHHBIA DIIEKTPOHHBIM  HOCHUTEIb
(KOMMaKT-AUCK, Usb-uien-HakomuTe b U JIp.):

[Tpunoxenune: CD B 1 3k3.

IIpu sTOM Ha Bkjiajbiie (KOHBEPTE), B KOTOPBIA IMOMEIIAETCS HOCUTEIb,
YKa3bIBAIOTCS HAMMEHOBAHUS JOKYMEHTOB, 3alIMCAHHBIX HA HOCUTENh, UMEHA (halIOB.

[Ipy HaMMUMKM HECKOJBKUX MPWIOKEHUM OHU HYMEpPYIOTCS, Hampumep,
npunoxxenne Ne 1, npunoxxenue Ne 2 u tak nganee.

3.4.11. [Toanuce 1OMKHOCTHOIO JUIIA.

B cocrtaB moamucu BXOISAT: HAUMEHOBAHUE JOJKHOCTH JIMIIA, MOAMUCABILIETO
JOKYMEHT, €ro COOCTBEHHOpYYHasi MOJAMHCH, KOTOpas OQOPMIISIETCS CUHUMU WU
YEpPHBIMU YEPHUIIAMHU, paciinPpoBKa MOANUCH (MHULKAIIBI, (aMUITUA).

[Ipu mnoanucaHnuy JOKYMEHTAa YKa3bIBAIOTCS HCKIIOYUTEIbHO (akThuueckas



JOJDKHOCTh JIMLA, TMOAMMCABIIEr0 JOKYMEHT, M ero (amwmnus. He npomyckaercs
MOJAMKCHIBATH JOKYMEHTHI C IIPEJIOTOM «3a» WJIU MPOCTABICHUEM KOCOW YEepThI MEepea
HAaUMEHOBAaHUEM JIOJIKHOCTH.

Ecnu nokymeHT oopmiasieTcss Ha OJIaHKE y4acTKOBOM KOMHUCCHUH, TO PEKBU3UT
BKJIIOYA€T HAMMEHOBAHHWE JODKHOCTH JIMIA, MOJMUCHIBAIOLIETO JIOKYMEHT, €ro
COOCTBEHHOPYUYHYIO MOJIUCH, pacIMpoBKY NOANMUCH (MHUIHUANBI U (HaMUIIHUIO),
HaIpumep:

HpeIICCI[aTCJ'IB JUYHas 1IMoAIncCh HHUIINAJIBI, q)aMI/IJ'II/IH

Ecnu noxkymeHT odopmiisiercss He Ha OJaHKe, TO PEKBU3UT COJEPKHUT IMOITHOE
HAaMMEHOBAHUE JTOJKHOCTH JIMIA, MOJIKCABIIETO JTOKYMEHT, €ro JIMYHYIO MOJIHUCH,
pacippoBKY MOANUCH (MHULMAIIBI U (PaMUITUIO), HAIIPUMED:

3aMeCTHTEIb npeacecaaTeia
yqaCTKOBOﬁ KOMHCCHUH
I/136I/IpaTCJII)HOFO y4dacCTKa No JJMYHas 1nmoAIMNCh MHUIIUAJIbI, (i)aMI/IJII/ISI

OCOOCHHOCTH TIOJNMCAHMUS PEIICHUH Yy4aCTKOBOM KOMHCCHHM B  cllydae
OTCYTCTBUSI, UCTIOHEHHs 00SI3aHHOCTEH MpejceaTelis, 3aMeCTUTeNs npeaceaaTens,
CeKpeTaps y4aCTKOBOM KOMHUCCHU ompeiesieHsl B 1. 5.2.4 MHcTpyKIuu.

3.4.12, OTTHUCK ITeyaTy.

[lewats 3aBepsieT MOMIMHHOCTH MOJAMKUCH JIOJKHOCTHOTO JIMIIA HA JOKYMEHTaX,
yIIOCTOBEPSIONINX  TPEIyCMOTPEHHBIE  MPABOBBIMH  aKTaMH  TOJHOMOYHS
TOJDKHOCTHBIX JIMI WM  (UKCUPYIOIIUX (aKThl, CBsI3aHHBIE ¢ (HUHAHCOBBIMU
CpEeICTBaMM, a TaK)K€ Ha HMHBIX JOKYMEHTaX, MpEeIyCMaTpUBAIOIIUX 3aBEPEHUE
IO IJTMHHOM ITOIITHUCH.

[leyaTr cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axXBaThIBas JUYHOU
MOJAMKUCH JOHKHOCTHOTO Jnia. [ledyaTh MOXET 3aXBaThiBaTh 4acTh HAMMEHOBAHUS
JOJIKHOCTH JIUIIA, TIOJIMUCABIIETO JOKYMEHT.

B noxymeHTax, mOArOTOBIECHHBIX HA OCHOBE YHH(PUIIMPOBAHHBIX (POpPM, MedaTh
CTaBHUTCS B MECTE, 0003HAYEHHOM OTMETKOM «MID».

3.4.13. OTMeTKa 0 3aBEepEHHH KOIUU.

Jlyist 3aBepeHusi COOTBETCTBHSI KOMMU JTOKYMEHTA TOJTMHHUKY HUKE PEKBU3HTA
«[Tonmucey MpocTaBIsieTCss OTMETKA O 3aBEPEHUU KOMHMH — 3aBEPUTENIbHAS HAIMKCH
«Konmst BepHa» niu «BepHo», TOMKHOCTH JIUIA, 3aBEPHUBIIETO KOMHUIO (TIpecenaTenb,
3aMEeCTHUTEIb TIPeJICeIaTeNsl, CEKPEeTaph YYaCTKOBOW KOMHCCHH), €r0 JINYHAS MOJIHCH,
pacmdpoBKa OAMUCH, 1aTa ¥ BPEMs 3aBEPEHHUSI, HATIPUMED:

Bepno
[Ipencenarens yuacTKOBOM KOMUCCHH M30MPATEIbHOTO yuyacTka No
JUYHAas TOANUCE/MHUIMATIBI, (paMUIIvs /1aTa, Bpems



OTmeTKa O 3aBepEeHUU KOMHMHM MOXKET ObITh JONOJIHEHA YKa3aHWEM KOJIMYECTBA
JIUCTOB KOmUU. JlomyCcKaeTcs 3aBepsATh OTMETKOW O 3aBEPEHUM KONUM KaIbIA JIUCT
KOIIUU JOKYMEHTA.

[Ipu mepechlike KONMUU JTOKYMEHTa B JpYrMe OpraHu3alii Wid Bblaye €€ Ha
PYKH 3aBepuTEeIbHAs HAAMUCh YIOCTOBEPSAETCS MEYaThIO YHACTKOBON KOMUCCHHU.

3.4.14, OtmeTKa 00 UCTIONHUTEIIE.

OtmeTka 00 WHCHOJHUTENE BKIIOYAET B ce0sd HWHULMAIBL M (DaMUINIO
WCIIOJTHUTENS JOKYMEHTa M Homep ero teinedoHa c¢ kojgom pairioHa. OTMeTKy 00
UCIIOJIHUTEJIE PACMOJaraloT Ha JIMUEBON WJIH, MPU OTCYTCTBUU MECTa, HA 00OPOTHOM
CTOpPOHE MOCEAHETO JUCTA IOKYMEHTA B JIEBOM HUYKHEM YTy pasmepoM mpudra 10
yHKTOB, HATIPUMED:

B.JI. 3ybapes
(499) 356-85-31

3.4.15. OtMeTka 00 UCTIOTHEHUH JJOKYMEHTA.

OtMeTka 00 WCTOJIHEHUH JOKYMEHTa M HAIpaBJIECHUU €r0 B JIEJ0 BKIIFOYACT
CJICAYIOIINE JaHHBIE: KPATKUE CBEJACHUS 00 UCTIOTHEHUH JOKYMEHTA (MPU OTCYTCTBUU
JIOKYMEHTa, CBHUCTEIBCTBYIOMIETO 00 HMCIOJHCHHH), JaTy U HOMEP HMEIOIIETrocs
JIOKyMeHTa 00 UCIIOJIHEHHUH, ClIoBa «B 1e5o», Homep Jesa, B KOTOpoM OyIeT XpaHUThCS
JIOKYMEHT, JaTa, OJAMKUCH IpeaceaaTeNsl y9acTKOBOM KOMUCCHH.

4. Opranm3zauusi padoThl ¢ HCXOASANIUMH (OTHIPABJISIEMBIMH) TOKYMEHTAMH

41 HUcxomsamme MOKyMEHTHI OMOPMIISIOTCS Ha OJIaHKaX YCTaHOBJICHHOU
(dbopMbI B cOOTBETCTBUU ¢ mojoxkeHusmMu Muctpykiuu. [lpu odopmiennn nucem u
TEJErpaMM HMCIOJIHUTENb YKa3bIBA€T MOJIHBIM MOYTOBBIA (BKJIKOYAsi MHIEKC) aapec
OpraHM3alyU WU TPAKIaHUHA.

42. Vcxomsamme TmHChMa HAMpaBISIOTCS 3a TOJMUCHIO TIpejcenaTess
(3amecTuTeNs IpeaceaTens, CeKpeTaps) y4acTKOBOM KOMUCCUU Ha OJIaHKE MHChMA.

43. Hcxopsmemy TOKYMEHTY MPHUCBAMBACTCS HOMEDP, KOTOPBI COCTOUT W3
MOPSIAKOBOIO HOMEpa JOKYMEHTa W HHAEKca Jela IO HOMEHKJIaType [ell,
pas3deneHHbIX Kocou udepToil. Mcexopsmmil HoOMep yKa3bIBaeTCs TAKKE Ha KOIWHU
JNOKyMEHTa, ocTrawpueiics B gene. Hymepanuss ucxoasumx JAOKYMEHTOB
OCYIIECTBIISIETCS B MpeJeax KaJeHJapHOT O roja.

44.  Hcxomsaume TOKYMEHTBI PETHCTPUPYIOTCS B KypHaje pPEerucTpainuvu
UCXOJISIINX JOKYMEHTOB (Tpriiokenune Ne 5).

[Ipu peructparnum UCXOASUIETO JOKYMEHTA B )KypHAJIE UCXOASIINX JOKYMEHTOB
00s13aTeNIbHO YKA3bIBAIOTCS CIEAYIOIINE PEKBU3UTHI: J]aTa OTIPABICHUS JOKYMEHTA,
PErUCTpAIlMOHHBIN HOMEp, JaHHble 00 anpecare ((pamunusi, HUMS, OTYECTBO
(GU3MYECKOro Julla WM Ha3BaHUE OPraHU3alMH, MECTOHAXOXKJIECHUE IOJydaTess),
KpaTKoe CoJIepaHue TOKYMEHTA, a TAaK)Ke€ KEM OH MCIOJIHEH U MOJIMKCaH.

45.Ecnu oTnpaBisieMblil TOKYMEHT SIBIISIETCSI OTBETOM Ha BXOJSIIUN JOKYMEHT,



HEOOXOAMMO NPUOOUIUTh MOJJIMHHUK  BXOJMIIEr0  JIOKYMEHTa K  KOMHUH
OTIIPABJIIEMOIO JOKYMEHTA, OCTAIOILEHCS B JEIIE.

Konuu wucxoasmmx JOKYMEHTOB IMOMEIIAIOTCS B J€JI0 B COOTBETCTBUM C
HOMEHKJIATypOU J1e]1 y4aCTKOBOM KOMUCCHUU.

46.  JIOKyMEHTBI, aJpecoBaHHbIE TIPaXJaHUHY, MOTYT OBITh BPYYEHBI €MY
JUYHO, O YeM B IKypHaje pErucTpaluu oOpallleHuid TpaxkaaH JesaeTcs
COOTBETCTBYIOLIIAasl OTMETKA, CoOJAepKallas MNOANNCh TpaxkiaaHuHAa. B ciydae
HEBO3MOXHOCTH JIMYHOI'O BPYYEHHMS IOKYMEHTOB Tpa){IaHUHY OHH OTIPABIISIIOTCS
yepes OYTOBOE OTIEJIEHUE CBA3H 110 IOMAIHEMY aJIPECYy.

5. IloaroroBka, opopMieHHe, BLINYCK, y4eT JOKYMEHTOB, PACCMATPUBAEMbIX
HA 3aCeIaHHsAX yIACTKOBOM Komuccun'®

51 TloaroTroBka JOKYMEHTOB IO BOIIPOCAM, BKJIFOUEHHBIM B ITPOCKT MOBECTKH
JTHSI 3aCe/IaHUsI YIaCTKOBOM KOMHUCCHH.

511 JlokymMeHTHI TIO BOIpOCaM, BKJIIOYEHHBIM B TMPOCKT IOBECTKH JHS
3ace/laHusl y4YacTKOBOW KOMHUCCHH, TOTOBSITCA TIpejceaTeIeM, 3aMECTUTEIeM
npejaceaaTesl, CeKpeTapeM y4aCTKOBOW KOMUCCUU M WICHAMHU YY4aCTKOBOM KOMUCCHUU
C TPaBOM peEHIaloNIero Tojioca, 3a KOTOPHIMH 3aKPEIUIEHbl COOTBETCTBYIOIIHE
HaIpaBJICHUS IS TEIbHOCTH.

512 IlpencraBnsgemMble K PacCMOTPEHUIO JOKYMEHTHI JOJDKHBI BKIIOYATh
03arJIaBJIeHHbIM MPOEKT pEIIeHUs] ¢ MNPUOOUIEHHBIMH K HEMY IMOJIMHHUKAMU
JIOKYMEHTOB, MTOCITY>KHBIIIMX OCHOBAHHEM JIJI1 PACCMOTPEHHUS BOIIPOCa HA 3aceAaHUH
Y4aCTKOBOM KOMMCCHH, JHOO MPOEKT MHUChbMa, MOJIEKAIIETO COTJIACOBAHUIO Ha
3acelaHny YYacCTKOBOW KOMHUCCHH, MPU HEOOXOJAMMOCTH — TOSICHUTENIbHYIO 3aIUCKY
110 paccCMaTpUBAEMOMY BOIIPOCY.

513. IIpoexTbl HOKYMEHTOB (BKJIOYAS TPHIIOKEHHUS), MPEACTABISICMbIC IS
paccMOTpEHUsT Ha 3acelaHuM Y4YaCTKOBOM KOMHCCHHM, BHU3HUPYIOTCS JIMIIOM,
OTBETCTBEHHBIM 32 €T0 MOATOTOBKY.

514.JIu1i0, OTBETCTBEHHOE 3a TOJATOTOBKY IIPOCKTa pEIIeHUs, 00ecIeunBacT
KOMITJIEKTHOCTh BCEX IOKYMEHTOB, 0003HAUYECHHBIX KaK B MPOEKTE PEIICHUs, TaK U B
MIPUJIOKEHUSIX K HEMY.

515 Ha 3acegaHuuM y4YacTKOBOW KOMHUCCHUHU BEIETCS NPOTOKOI U MOMKET
MIPOU3BOIUTHCS ayIMO3AIUCh (BUI€03aIUCh).

52. BpImyck JOKYMEHTOB, pPAacCMOTPEHHBIX Ha 3aCElaHUUd Y4YaCTKOBOH
KOMMCCHHU.

521 JlokyMeHTBI, paCCMOTPEHHBIC Ha 3aCETaHUHM YYaCTKOBOW KOMHCCHH B
cllyyae, €clid B XOJI€ 3aC€JJaHUsI BHOCUIIUCh U3MEHEHUS, JOJIKHBI ObITh JOpaOOTaHBbI,
a 3aTeM MOJMKUCaHbI, 3aPErUCTPUPOBAHBI U, €CIIM HEOOXOAUMO, PA30CIaHBI.

522. Tlpu nopaboTKe JOKYMEHTa B €T0 TEKCT BHOCSITCSI COTJIACOBAHHBIC B XOJIE

! ITopsi10Kk 0opMITEHHS IPOTOKOIIA Y4aCTKOBOH KOMHUCCHH 00 HTOraX roJ0COBAaHMUs yCTaHABINBACTCS 3aKOHOJATEIBCTBOM O BBIOOpAX 1
pedepengymMax



3aceaHus U3MEHEHUA. B ciyyae NpUHATUA y4aCTKOBOM KOMHUCCHUEH pPELICHUS O
HEO0OXOIMMOCTH KOHTPOJISI UCTIOHEHUSI PEUIEHUSI €r0 TEKCT JTOMOJHAETCS IYHKTOM,
B KOTOPOM Ha3HAYAIOTCS JIUIA, OTBETCTBEHHBIE 3a UCIIOJIHEHUE, U ONPEIEISAETCS CPOK
UCIIOJIHEHUS.

523, Tekcr pemenus odopmisieTcs Ha OJaHKEe YCTaHOBJIEHHOTO 0Opasia
(mpunoxenue Ne 3).

S5.24PenieHue MONMUCHIBACTCS TIPEACEaaTeNIeM M CEKpPeTapeM Y4acTKOBOM
KOMHUCCHH C YKa3aHHEM MOJHOTO HAMMEHOBAHUS J10KHOCTEN.

Ecnu Ha 3acenanuu y4acTKOBOM KOMHMCCHH MPEICENaTeIbCTBOBANl 3aMECTUTENb
npejcenaTens y4acTKOBOM KOMUCCHH, CEKPETaph YYaCTKOBOM KOMUCCUU WIIM OJIMH U3
YJICHOB Y4YaCTKOBOM KOMHCCHMM C MPAaBOM pEIIAIOIIEr0 rojioca, a TaKXKe ecld
MOJIHOMOYMSL CEKpeTapsi Y4YaCTKOBOM KOMHCCUHU OCYILECTBIISZI OJIMH U3 YICHOB
Y4aCTKOBOM KOMHUCCHUHU C MPABOM PEIIAIOIIEro royioca, TO MOJAMNUCH B IPOTOKOJIE, Ha
peteHnu ohOpPMIISIOTCS CIEAYIOIIMM 00pa3oMm:

«3amecTuTenb npeaceaTeNss y4acTKOBOM KOMHUCCHM HM30MpaTeIbHOTO y4acTKa
Neyy — B cityyae BpeMeHHOT0 OTCYTCTBUS IIPEICeNaTeNsi y4aCTKOBOM KOMHUCCHUU;

«Mcnonusitomuii  00s3aHHOCTH ~ TIpeJceAaTesis  Y4acTKOBOM  KOMHUCCUHU
n30uparenbHoro ydactka Noy — B cilydae BPEMEHHOTO OTCYTCTBUS MpeJicenaress u
3aMECTHUTENsl TMpejAceaareNss YYacTKOBOW KOMHCCHHM TPU HaJUYUH  pPEUICHUs
Y4aCTKOBOM KOMHCCHUH O BO3JIOKEHHH Ha CEKpeTaps y4aCTKOBOW KOMHCCHH JHOO
OJIHOTO U3 WICHOB YYaCTKOBOI KOMHCCHH C ITPABOM PEIIAIOIIETO roJIoca MOJTHOMOYUH
npeJcenaTeNs y4acTKOBOM KOMUCCHUY;

«McnonHsAomun 00s13aHHOCTH cekpeTaps Y4aCTKOBOM KOMUCCHH
n30upaTenbHoro yyactka Noy — B ciiydae HAJIMYUS PEIICHHs] y4aCTKOBOM KOMHUCCHH O
BO3JIO’)KEHUHU HAa OJHOTO M3 YWICHOB YYaCTKOBOM KOMHUCCHU C IPABOM PEIIAIOIIETO
roJioca MOJIHOMOYMHN CEKpeTapsi y4aCTKOBOW KOMHCCHH.

525PcmieHuss  y4acTKOBOM KOMHUCCHHM HYMEPYIOTCS B XPOHOJOTHYECKOM
IIOCJIEIOBATENIBHOCTH B IIPEIENIAX OJHOIO 3aCeAaHMs y4aCTKOBOM KOMHUCCHUH.

Homep pemieHust cOCTOMT M3 HOMEpPA IMPOTOKOJIA 3acelaHusi U MOPSIKOBOIO
HOMEpa pelIeHus, pa3IeIeHHbIX KOCOi uepToii, Harpumep: 1/1-3.

526. Tlocne moamucaHus peNICHHs] PETUCTPUPYIOTCS B JKypHAJIE PETUCTPAIIH
pelieHnii y9acTKOBOM KomMuccuu (mpuiioxeHnue Neo).

527. Tlpencematenp OO CEKpETaph YYaCTKOBOM KOMHCCHUH THPAKHUPYET
JIOKYMEHTBI B HEOOXOMMOM KoJmuecTBe. Ha kaxmoit Ko TOKyMeHTa TPOCTaBISCTCS
reyaTh, YAO0CTOBEPSIIONIAs MOANUCH TPEACeIaTelisl yYaCTKOBOW KOMUCCHH U CEKpeTaps
Y4aCTKOBOM KOMHCCUH (0€3 BOCTIPOM3BEICHHUS TIOTNCEH ).

53 Komms pemienusi y4acTKOBOW KOMHCCHHM HATPABISCTCS TPaKIaHUHY (B
TOM 4HCJI€ TPEACTABUTEII0 MapTHH, HAOMIOAATeNI0 W MHBIM  y4aCTHUKAM
M30UPATENILHOTO MPOIECCa) B Clydae, €CJId €ro 00pallleHHe B y4aCTKOBYHO KOMUCCHIO
MOCTY>KUAJI0 OCHOBAHUEM ISl paCCMOTPEHHUS BOIpOCa Ha 3aCeJaHUU y4aCTKOBOM
KOMHUCCHH.



54.  OdopmiieHre TPOTOKOJIA 3aCE€IaHHs YUaCTKOBON KOMUCCHH.

54.11Iporokon 3acegaHusi y4aCTKOBOM KOMHUCCHUM oOdopmisieTcss Ha OJiaHKe
YCTaHOBJICHHOM (hopMbI (TipritokeHue Ne 3).

542. Tekct mMpoTOKOJNA 3aceJaHUsl y4aCTKOBOW KOMHUCCHUHM COCTOMT U3 JIBYX
4acTer — BBOJJHOM U OCHOBHOM.

543. B BBOJHOM 4YacTH MPOTOKOJA YKa3bIBaIOTCS (aMUIus U HHUIHAIIBI
npejacenarenass y4acTKOBOW KOMHCCUHU  (MPEACEeAaTeNIbCTBYIOLIEr0), a TaKkKe
MIPUCYTCTBYIOIINX 3aMECTUTENS NPEACENATeNsi y4acTKOBOM KOMHCCHH, CEKpeTaps
YYaCTKOBOM KOMHUCCHHM M YJIEHOB YYAaCTKOBOW KOMHCCHUHM, B TOM YHCII€ C MPABOM
COBEMIATEILHOTO TOJI0CA, JIUII, HPUIJIAIIEHHBIX HA 3aCelaHue’,

Honyckaercs oopmiIeHHE TPUCYTCTBYIONIUX OT/ICTBHBIM CITUCKOM C yKa3aHUEM
MHULMANOB, pamMuinii u qoikHOCTe. CIIMCOK IpUilaraeTcsi K MpOTOKOIY 3acCe/laHus.

544. TloBecTka JgHS BKJIFOYAETCSl B BBOJHYIO YaCTh MPOTOKOJIa. OHA COCTOUT U3
NEPEeUnCICHUs] BOMPOCOB, KOTOpPbIE OOCYXAAIOTCS HAa 3acCeaHMM, U 3aKpeIuisieT
MOCJIEIOBATEIIBHOCTh UX 00CYXICHUS U (DaMUITUU JOKIAYMKOB (BBICTYAIOINX ).

Kaxxnp1il Bonpoc MoBeCTKM JHS 3ace/laHus HymepyeTcs apabckoil mudpoi, ero
HauMeHoBaHue (HOPMYIUPYIOT, HaunHas ¢ npeioroB «O» umu «O6». [lo xaxaomy
MYHKTY YKa3bIBACTCA JOKJIAIUHUK.

545. OcHOBHasi 4acThb IPOTOKOJA COJEPKHUT CTOJBKO Pa3leNioB, CKOJBKO
IIYHKTOB BKJIFOUEHO B MOBECTKY JHA. B COOTBETCTBUM C HEM pa3aeiabl HyMEPYIOTCSI.

Kaxnpiii paznen cocrout u3z tpex yacteit: «CIIVIIAJINY, « BBICTYIINIIN»,
«PEIINJIN», koTOpBIE MTeUaTAOTCSl OT IPAHUIIBI JIEBOT'O MOJIS TPOTTUCHBIMU OYKBaMH.

B uvactu «CJIIVIIAJIN» kpaTko u3naaraercsi TEKCT BBICTYIUICHUS IOKJIag4yuKa.
WNuunnmanel 1 GpamMunms T1OKIaYMKa IEYaTaroTCsl ¢ KPACHOM CTPOKH B UMEHUTEIHLHOM
najexe. 3anuch JOKJIaJa W3JIaraercsi OT TPEThEro JMIa €AMHCTBEHHOTO 4HClia U
OTIENSeTCS OT (PaMUIIMH THUPE.

Ecau TekcT nokiaaa npuiiaraercsa K IpoTOKOJTy, TO UCIOIb3yeTcs cebuika « Teker
TOKJIaJa IPUIIaraeTcs».

B vactu « BBICTYITNJIN» nepeuucistorcs: BHICTYHAIOIINE U aBTOPbI BOIIPOCOB.
Wunnmansl w  ¢GaMuians BBICTYMAIOIMIETO TEYaTalOTCS C KPAaCHOM CTPOKH B
MMEHUTENIbHOM  majexke. KpaTkas 3amuch  BBICTYIUIEHUS 10 CYIIECTBY
paccmMaTpruBaeMoro BOIPOCa U3J1araeTcsi OT TPETHETO JIMIA €AUHCTBEHHOTO YHCIIa.

Ecnu TekcT BBICTYIUICHHS MpUIaraeTcsi K MpOTOKONIY, TO MCHOJb3YEeTCsl CChLIKA
«TeKCT BBICTYIUIEHUS IPUIIATaeTCs».

B wactu «PEIIMJIM» oTpaxkaercss mnOpuHIATOE pelieHue (pe3ysbTaThl
rOJIOCOBAHUS ) MO KaXKJ0MY BOIPOCY MOBECTKH JHS 3acedaHusl.

Ecnau Bo Bpemsi oOCykJeHHsI BOIIpOca WIEH YYaCTKOBOM KOMHUCCHUHU C MPaBOM
pEIIaKoIEero rojioca 3asBiseT O HATMYUU 0COO0T0 MHEHHUSI, TO OHO O(DOpMIISIETCS UM
Ha OTJIEJIBHOM JIMCTE U IOMEIIAETCS MOCIIE PEMICHHUS], B CBSI3U C KOTOPBIM 3TO MHEHHUE

2 Ipuriamenne Ha 3acelaHiE MOXKET OBITh IIEPEAaHo 110 TeaedoHy ¢ (uKcanyell JaTbl 1 BPEMCHH 3BOHKA B )KYpHAJIE MM KapTOYKE MPOU3BOIBHO I
thopmeI



n3noxkeHo. Mudopmarus o Hamuuum 0coOOro MHEHHUS JOKHA OBITh OTpakeHa B
TEKCTE MPOTOKOJIA.

546. Ilporokon 3acenaHusi MOANMUCHIBACTCS MPEACEIATEILCTBOBABIINM Ha
3acelaHUM M CEKpEeTapeM Yy4YacTKOBOM KOMHUCCUM (WJIM YJIEHOM YYacTKOBOM
KOMKCCHUH, UCIIOJHSIBIIUM OOS3aHHOCTH CEKpeTapsl Y4YacTKOBOM KOMHCCHHU) C
yKa3aHWEM IMOJHOTO HAaMMEHOBAaHUS JJOJKHOCTEH.

54.7. TIpotokosbl 3acelaHui HYMEPYIOTCS B XPOHOJIOTUYECKOMN
MOCJIEI0BATEILHOCTH B TMIpeieaxX CPoKa MOJTHOMOYHM y4aCTKOBOM KOMUCCHH.

6. OcobeHHOCTH PaGOTHI ¢ OOpaAIEHUSAMH TPAKIAH

OOparmienns TpakJaH — HalpaBJICHHbIE B TOCYIApCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIPABIICHHUSI WM JOJDKHOCTHOMY JIUIy B TIMCBMEHHOH (GopMe WiH B
(dopMe 3JIEKTPOHHOTIO JOKYMEHTa MNpEIJIOKEHHE, 3asBJICHUE WM Kallo0a, a Takxke
YCTHOE OOpalieHue TpaxaaHuHa.

[Moctynusmme B YUK o6paiiieHus: perucTpupyroTCs OTACIBHO OT IPYTHX BHIOB
JOKYMEHTOB B JICHb UX MOCTYIUICHHs. Kak mpaBuiio, Al perucTpaiiy UCIOIb3yeTCs
KypHaJ ydeTa >kanob (3asBlIeHUI) Ha HApYLIEHUsI U30UPATENbHOTO 3aKOHO1aTEIhCTBA
(o6pazer; Ne7). O6parieHust rpakJiad MOTYT OBITh MUCHMEHHBIMH JINOO YCTHBIMU.

[TuceMenHoe oOparieHne T0HKHO COIepKaTh:

- HaMMEHOBaHUEe U30MpaTeNIbHOW KOMUCCHH, JTHOO (paMUIUIO, UMS, OTYECTBO
COOTBETCTBYIOIIETO JIOJBKHOCTHOTO JIMIIA, TUOO JTOJKHOCTH COOTBETCTBYIOIIETO JIUIA
— moJry4daressi oOparieHus;

- (haMuITuI0, UMSI, OTYECTBO (TMPU HAIMYUHU) TPaXKAaHUHA, TTOYTOBBIN agpec, Mo
KOTOPOMY JIOJKEH OBITh HAIlPaBJICH OTBET;

- U3JIOKEHHE CYIIECTBA MPEIJIOKEHMSI, 3asBICHUS UITH 5KaJlOObI;

- TUYHYIO MOJIUCH, ATy COCTABIICHUS OOpAaICHUS.

B o6pamenun, noctynusieM B (opMe 3JEKTPOHHOTO JOKYMEHTA, TpakI1aHuH
B 0053aTeIbHOM TOPSIIKE YKa3bIBaeT CBOU (haMUIIUIO, UMsI, OTUYECTBO (TIpU HAIUYHUH),
a/ipec >JIEKTPOHHON MOUTHI, [0 KOTOPOMY JTOJKEH OBITh HalpaBiieH OTBET.

B ciyuae He0OX0UMOCTH B IOATBEPKICHUE CBOUX JJOBOJOB I'PakIaHUH MOYKET
MPUIOKHUTH K TUCbMEHHOMY OOPAIlleHUIO JOKYMEHTHI M MaTeprajbl TUO0 X KOIHH.

[Ipr BCKpBITUM KOHBEPTOB MPOBEPSETCS HAIMYME BCEX BIOKEeHUU. KoHBEpT
00s13aTEIHPHO COXPAHSIETCH.

Ha o0Opaienusx rpakjaH Ha TIEPBOM JINCTE OOPAIICHHsI B IPABOM HIDKHEM YTy
WIM Ha CBOOOJHOM OT TEKCTa MECTE MPOCTABISETCS PErHMCTPAllMOHHBIN HOMeEp,
COCTOSIIINI U3 OPSAKOBOTO HOMepa, OpMUPYEMOTO B peeniax KaJeHIapHoro roa,
JaThl 1 BPEMEHU TIOCTYIUICHHUS.

Cpoku WCTIOMHEHUS BXOIANIUX JOKYMEHTOB U OOpamieHuid TpaxaaH
YCTaHABIMBAIOTCS WCXOJS M3 CPOKOB, YKa3aHHBIX B 3aKOHOJATEIbCTBE WJIM WHBIX
HOPMAaTHUBHBIX ITPABOBBIX aAKTaX, C YYETOM CPOKOB, IPEIaraeMbIX OpTaHu3aIiuen 1uoo
rpaXJIaHWHOM, HANpPaBUBIIMMHU JOKyMeHT. llo o0memy mnpaBuily MHUCHMEHHOE



oOpaiienue paccmatrpuBaetrcss B TeueHue 30 aHEN co JTHA ero peructpaunuu (3a
UCKJIIOYEHUEM OOpalleHuid, cojepxamux HWHOOpPMaLHUI O HApYIIEHUU 3aKOHa,
noctynusmux B YUK B nepuoa nzduparenbHoil KaMIIaHUH).

Ecnu B oOpaiiennn o6xanyetcs cyie0Hoe pelieHue, oopaiieHe Bo3BpaiiaeTcs
TrpaXJIaHUHY B TEUEHHME 7 AHEH CO JIHS PETHCTPALMU C Pa3bsICHEHHUEM IMOpsaKa
00>Kaj0BaHMsl TAHHOTO Cy/1€0HOTO PEIICHHUS.

[Ipu  monyyeHum  oOpallleHHs, COAEpXAIIero  HELEH3ypHble  JMOO
OCKOpPOWTENIbHBIC  BBIPAXKEHHUS, YIPO3bl JKU3HHU, 3J0pPOBBI0O U  HMYIIECTBY
JOJKHOCTHOT'O JIMIIA, & TAKXKe YiIeHOB ero cembt, YK BrnpaBe octaBuTh 0OpalleHue
0e3 0TBETa MO CYIIECTBY MOCTABJIECHHBIX B HEM BOIPOCOB U COOOIIUTH IPAKIAHUHY O
HEJOMYCTUMOCTH 3JI0YIOTPEOICHHS PABOM.

B caywae eciu B NUCBMEHHOM OOpAaIlllEHUH COJEPXKATCS CBEICHUS O
MOrOTAaBIIMBAEMOM, COBEPIIIAEMOM HWJIM COBEPIICHHOM MPOTUBOMPABHOM JICSIHUU, a
TaKK€ O JIMIE, €ro MOJrOTaBIMBAIOIIEM, COBEPIIAIOINIEM WM COBEPIIUBILIEM,
oOpallieHue o ICKUT HAITPABJICHUIO B TOCYIAPCTBEHHBIN OpTaH B COOTBETCTBUU C €r0
KoMIieTeHIuen. Jlanabie TpeOoBaHUsI OTHOCSTCS TaKKe K aHOHUMHBIM OOpaIeH usiM.

OO6parieHus TpaXkJaH, CoJiepKaIliue BOMPOCHI, pelieHne KOTOPBIX HE OTHOCUTCS
k komneTeHiun YUK, nepecwiaoTcss B TeUeHUE CEMU KaJICHIAPHBIX JTHEW CO JIHS
pErUCTpauy Mo KOMIIETECHIUU.

OOpaienus TpaxaaH CUYUTAIOTCA pPa3pElICHHBIMU, €CIIM PACCMOTPEHBI BCE
MIOCTaBJIEHHBIE B HUX BOMPOCHI, TPUHATH HEOOXOIMMBIE MEPBI, ABTOPAM JIaH OTBET B
MUCbMEHHOM WM YCTHOU popMme.

[lucpemMeHHBI OTBET HampaBisieTcss aBTopy Ha Onanke nucbma YUK 3a
MOJIMKCHIO TIpeceaTeNIsi KOMUCCHH, 3aMECTUTENs MpeaceaaTess aTubo cekperaps
KOMHUCCHH.

B cnydae ecnu aBTOpY aH YCTHBIM OTBET, HA CAMOM JOKYMEHTE JEJIaeTCs
COOTBETCTBYIOIIAsi OTMETKA.

YcTHbIe OOpalieHuss TPUHUMAIOTCS B XOJ€ JIMYHOTO Tpuema rpaxkiad. [Ipu
JUYHOM TIpUEME€ TpaxJaHUH MPEABABISIET JAOKYMEHT, YAOCTOBEPAIONIUN €ro
nuaHOCTh. Ha ycTHBIE oOpalienus ¢ coriacusi rpakJjaHuHA MOKET ObITh JaH YCTHBIH
OTBET B Cllydae, €CJIM M3JI0KEHHbIE B HUX (DAKThl U 0OCTOSATEIHCTBA OUEBUIHBI M HE
TPeOYIOT AOMOJHUTENBHONW MPOBEPKU. B OCTanmbHBIX Cily4yasx JAaeTcs MUChbMEHHBIN
OTBET IO CYIIECTBY IIOCTaBIEHHBIX B oOOpameHuu BompocoB. [luceMeHHOE
oOparieHre, MPUHATOE B XOAE JIMYHOTO TIPHEMA, TNOJMJICKHUT PETUCTPAUA U
pPacCMOTPEHUIO B TMOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENIbCTBOM, B YacCTHOCTH,
®enepanbHbiM 3aKk0HOM OT 2 Mast 2006 romga Ne 59-@3 «O nopsiake paccMOTpEHUs
oOparenuii rpaxkaan Poccuiickont deaepanuny.

Taxke uzdbuparenu moryt oopatuthes B YUK ¢ ycTHbIMU 3asBiIeHUSIMU (B TOM
yuciae 1o TeinedoHy) O HEOOXOIWMOCTH COACHMCTBUSA B peaau3allid aKTUBHOTO
n3buparenbHoro mnpasa. [logoOHble oOpallleHHs paccMaTPUBAIOTCS B TOPSIKE,
YCTAHOBJIEHHOM 3aKOHOJIaTE€JIbCTBOM O BbIOOpax. Tak, Bce NOJAaHHBIC 3asBICHUS



(ycTHBIE OOpamieHus) O TNPEAOCTABICHUU BO3MOXKHOCTU TIPOroJIOCOBATH BHE
MOMEIICHMS ISl TOJIOCOBAaHUS PETUCTPUPYIOTCA B JIEHb MX MOJA4YM B CHELMATIBHOM
peecTpe, KOTOpbId MO OKOHYAHWU TOJIOCOBAHUS XPAHUTCS BMECTE CO CIHCKOM
n30uparteneil. Ha 0cHOBaHMM YCTHBIX M3BEILIEHUI KOMHCCHH O HAMEPEHUH U30MpaTess
BOCIIOJIB30BAThCSl TMOMOILBIO JJIA 3aMOJIHEHUs OOJJIETEHS] B COOTBETCTBYIOIIMX
rpadax crnucka uzbupareneil yka3plBaroTcs paMuiuns, uMs, OTYECTBO, CEPUSI U HOMEP
Macrnopra Wik JIOKyMEHTa, 3aMEHSIOIIEro MachopT, JIMUA, OKa3bIBAIOLIEro MOMOIb
n30UpaTento.

Pemenue, npunumaemoe YUK mno pesynbrataM paccMoTpeHus oOpauieHus,
JIOJDKHO OBITh MOTHMBHUPOBAHHBIM W odopmisieTcss B MuUCbMeHHOM Buue. Komus
pelIeHMs], 3aBEPEHHAs JOJDKHBIM 00pa3oM, BbIIAETCA JIMILY, Ubd Kajloba (3asBIICHUE)
OBLIIM PaCCMOTPEHBI.

Ha oOpanienue, B KOTOpOM HE yKa3aHbl (haMUITUs TPAKJaHWHA, HAITPaBUBIIETO
oOpallieHre WM TMOYTOBBIA aJipec, MO0 KOTOPOMY JOJDKEH ObITh HAmpaBiieH OTBET,
OTBET He Jaercs. Takoe oOpallleHHE CIHUCHIBAE€TCS B J€JI0 IMpejcenareaemM
(3amecTuTeNeM mpejceaaTens, CeKpeTapeM) KOMUCCHH.

Ecnu Texcr oOparneHusi He MOAAAETCS MPOUYTEHUIO, OTBET HAa oOpaleHue He
JIaeTCsl, O YeM B TEUEHHUE CEMU KaJeHJAPHBIX THEHW CO JIHA PErucTpaiuu oopaleHus
cooOIIaeTcsi TpakKJaHWHY, HaNpaBUBIIEMY oOpamieHue (eciaum ero Gamuius u
MOYTOBBIN aJIpec MOAJAIOTCS IPOUYTEHHIO).

Ecnu B oOpaniennu ykasaH ajgpec 3JIeKTPOHHOM MOYTHI, TO OTBET TPaXKIaHUHY
MOKET OBITh HAmpaBlieH MO JJIEKTPOHHOH IModYTe, B BHUAE 3JIEKTPOHHOTO oOpasza
nokymeHTa B ¢popmate .pdf.

OO6parmieHusi, B KOTOPBIX COAEp)KATCS HEIEH3YpPHBbIE JHMOO OCKOpOWTEIbHBIC
BBIPQXKEHUSI, YTPO3bI KU3HU, 3I0POBbI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TAKXKe
YJICHOB €r0 CEMbH, OCTAIOTCS 0€3 OTBeTa MO CYIIECTBY IIOCTABJICHHBIX B HEM
BOTIPOCOB, a 3aBUTEISIM COOOIIAETCS O HEIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

Ecnu B oOpamieHuu COJIEpKUTCS BOMPOC, HA KOTOPBIM TpakAaHUHY
HEOJTHOKPATHO (IBa pa3za u OoJsiee) NaBajUCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B
CBSI3M C paHee HampaBlIE€HHbIMU OOpAIllEeHUSMHU, M TNPU 3TOM B OOpaILEHUH HE
MPUBOSTCS] HOBBIE TI0BOJIBI M OOCTOATENBCTBA, TO MEPENUCKA MO TaHHOMY BOIPOCY €
rpa)1aHUHOM TMPEKPAIAETCs, O YEM €My HaIpaBIIIeTCs YBEAOMIICHHUE.

[Ipu KOJIEKTMBHOM OOpAalleHWH MUCHPMEHHBIH OTBET HAINpPaBIAECTCS JIUILY,
yKa3aHHOMY B OOpalleHMH B KauyecTBE TMOJy4aTelss OTBETa MM MPEJCTaBUTENS
KOJJICKTUBA Tpa)<[1aH, MOANMUcaBIIMX oOpamienue. Ecnu momyuaTenb oTBeTa B
KOJJICKTUBHOM OOpallleHUH HE OINpEAeNieH, TO OTBET HaNpaBisieTcs IEePBOMY
IPpaKJIaHUHY B CIIUCKE 0OpaTUBIIKXCS (MTOAMUCABIINXCS), YKa3aBIllIeMy CBOU aapec, C
MIPEII0KEHUEM JJOBECTH €r0 COJIEpKaHUE J10 CBEICHHSI OCTAJIbHBIX aBTOPOB. B ciryuae
ecid mpock0a O HamNpaBlICHHWM OTBETAa BBIPAXKEHA BCEMHU JMOO HECKOJIBKUMU
rpakJ1aHaMy, TOAMNHMCABIIMMU  KOJUIGKTUBHOE  oOpalleHue, KOmus  OTBETa
HAPaBISETCs KAXKIOMY U3 HUX MO0 yKa3aHHBIM MU aJpecam.



Paccmompenue YHK oobpawenuii (rcanod, 3aaenenuil) o HapyuwieHuu
3aKOHO00amelbCmea 0 6blO0pPax 6 nepuood u3dupamenvbHoll KAMNAHUU.

YUK o0s13aHa B rpeenax CBOE KOMIIETEHIIMY pacCMaTPUBATh MOCTYIUBIINE K
HEelW B mepuoJ u30UpaTenbHOM KaMIaHWW oOOpallleHuss O HapyIIeHUWH 3aKoHa,
MPOBOJIUTH TPOBEPKU IO OSTUM OOpalleHUusM M JaBaTh JUIlaM, HAIpPaBUBIIUM
oOpailieHus, MUCbMEHHBIE OTBETHl B IISITUIHEBHBIM CPOK, HO HE TMO3JHEE [HS,
MIPEIIECTBYIONIETO JHIO TOJIOCOBAaHMs, a MO OOpAaIlleHUSM, MOCTYIUBIIUM B JICHb
rOJIOCOBAHUS WIM B JI€Hb, CIAEAYIOIIUN 3a JHEM T'OJIOCOBAaHMS, - HeMeIeHHO. Eciu
(dakTbl, coiepkaumecs B OOpalleHUsX, TPeOYIOT TOMOJHUTEIbHOW MPOBEPKH,
pelIeHus M0 HUM MPUHUMAIOTCS HE TTO3/THEE YeM B JCCATUTHEBHBIN CPOK.

OO6parieHus rpax<JiaH, B TOM YUCJIE )Kajao0bl (3asBJICHUS ) HA HAPYIICHUS 3aKOHA,
MOCTYMUBIITKE JI0 JTHS TOJIOCOBAHUSI, PETUCTPUPYIOTCS WICHOM KOMHCCHUU C TIPaBOM
pemaroniero rojioca B ienb nocryrienus B YUK. Ilucemennoe oOparieHue, npuHsITOE
yiedoMm YUK Ha uzbupaTenpHOM ydacTke, BHOCUTCS B JKypHaI 0OpallleHui TpakiaH
YUK, oOparenus rpaxiaaH peruCTPUPYIOTCS B OTJAEILHOM KypHaJe.

XKanoObl (3asiBieHMsI) Ha HapyUIEHHWE 3aKOHA, TMOCTYNUBIIME B JICHb
rOJIOCOBAHMS JI0 OKOHYAHHUsS MOJICUETa TOJOCOB M30UpaTeneil, perucTpupyrorcs B
oTneNbHOM peecTpe ydeta moctynuBmmx B YUK xamob6 (3asBieHuii), KOTOpPHIN
npuoOIIaeTcs K NepBoMy dK3eMIuLsipy npotokosia YUK 06 urorax rojsocoBanus.

N30uparesbHasi KOMHCCHSI He BIIpaBe 0TKA3aTh B NIPUHATHU 00palieHui!

[Tpu obpamenun B YUK rpaxnannna Poccutickoii denepannu ¢ 3asBICHUEM O
BKJIFOUEHUU €ro B CIUCOK Hu30upaTeneil, o 000 OmuOKe WIM HETOYHOCTH B
CBEJICHHMSIX O HEM, BHECEHHBIX B CITUCOK u3duparteneii, YUK B Teuenue 24 yacos, a B
JIEHb TOJIOCOBAaHUS B TE€YCHHUE JBYX YacOB C MOMEHTa OOpallleHHs, HO HE TO3/IHEee
MOMEHTa OKOHYAaHHS TOJIOCOBaHHUS, 00s3aHa MPOBEPHUTH COOOIIECHHBIC 3asBUTEIEM
CBEJICHUSI M TMPEACTABJICHHBIE JTOKYMEHTBI, 3aTeéM MO0 YCTPaHUTh OIIUOKY WU
HETOYHOCTb, TMOO MPUHATH PelIeHne 00 OTKIOHEHUH 3asBJICHUS C YKa3aHUEM MPUIUH
TAKOT0 OTKJIOHEHHUS, BPYYHUB 3aBEPEHHYIO KOIHIO S3TOTO PELICHHS 3asBUTEIIO.
Pemienne YUK 00 OTKIIOHEHUU 3asBJICHHUS O BKIIOYEHUHU TIpakaaHuHa Poccuiickoi
denepanuu B CMHCOK HM30MpaTeeil MOXKET OBITh 00’KaJIOBAaHO B BBIMICCTOSIIYIO
KOMHCCHIO WK B ¢y (1o mecTy HaxoxaeHus YUK), koTopbie 00s13aHbI paCCMOTPETH
XKanoOy (3asBJIICHNE) B TPEXTHEBHBIN CPOK, a 32 TPU U MEHEE JTHS JI0 JTHS TOJI0COBAHUS
U B JI€Hb TOJIOCOBAaHMUS - HEMEJUIeHHO. B ciyuae ecnu mpuHATO pernieHue o0
YAOBJIETBOPEHUHN >KAJIOOBI (3asIBJICHUSI), HWCIPABICHHE B CHUCKE H30UpaTene
npousBoautcs Y UK HemenneHHo.

Eciu  oOpamenne yka3plBaeT Ha HapylIeHHE 3aKOHA  KaHIHUATOM,
n30upaTeabHBIM O0ObEAMHEHUEM, PTOT KaHAUJAT, H30UpaTeIbHOe 00BEIMHEHUE, UITH
€ro yrnoJIHOMOYEHHBIE MPEICTABUTEIN IOIKHBI ObITh HE3aMEIJIUTEIHHO OMOBEIICHBI
0 MOCTYMNUBIIIEM OOpaIllEHUH U BIPABE JaBaTh OOBICHEHUS IO CYIIECTBY OOpaIieHusl.

YUK paccmaTpuBaeT B mpejiesiax CBOMX MOJHOMOYMH KalloObl (3asiBICHUs) HA
HapyllIeHUEe 3aKOHOJATeNIbCTBA O BBHIOOpAX, HMHBIX 3aKOHOB W MPUHUMAET IO



YKa3aHHBIM kano0aM (3asiBJICHUSIM) MOTUBUpPOBaHHbIC pemieHus. [lopsnok u cpoku
pacCMOTpPEHUsI YCTAHOBIIEHBI 3aKOHOAATENbCTBOM Poccuiickorn @Penepauuu o
BBIOOpAX.

Pemiennss mo xano0am, MOCTYNMHUBIIUM JO JHSA TOJOCOBaHUS B TMEPUOJ
M30UpaTeIbHON KaMITaHUH, IPUHUMAIOTCS B MATUIHEBHBIN CPOK, HO HE TIO3/IHEE JTHS,
MPEIIECTBYIONIETO JHIO TOJOCOBAHUSA, a B JIEHb TOJOCOBAHUS WU B JICHD,
CIEAYIOIMNI 3a JHEM TOJOCOBaHUs, - HeMeieHHO. Ecnu daxThl, copepkamuecs B
*ano0ax, TpeOyIOT JOMOJHUTEIHHOW MPOBEPKH, PEIICHUs IO HUM MPUHUMAIOTCS HE
MO3/THEE YEM B JECSATUIHEBHBIN CPOK.

[Tpu paccMmoTpeHun KoMuccuen xkanob (3asBJICHHI), a TAK)KE B MHBIX CIIy4asXx,
KOr/Jla KOMHCCHUEH paccMaTpHUBAETCsS BOMPOC O HApYUIEHWU H30UpaTeIbHBIX TIpaB
rpakJaH, Ha 3aceJaHue€ KOMHUCCUW TMPUTJIAIIAIOTCA 3asBUTENIM, a TaKXKe JIMIA,
nevictBusi  (0e37eMCTBUE) KOTOPHIX OOXKAIYIOTCS WU SBISIIOTCS  MPEIMETOM
paccMOTpPEHUS.

N3bupatenu BrnpaBe oOpaTUThCS ¢ KajoOaMH Ha pelIeHUs, JACHCTBUS
(6e3nerictBue) YUK, cBsi3aHHBIE C YCTAaHOBJICHHUEM HMTOTOB TOJIOCOBAHHMS Ha TOM
n30UpaTeIbHOM y4acTKe, Ha KOTOPOM OHU IIPUHUMAJIM y4acTHE B BBIOOpAX.

YUK o06s13aHa pacCMOTPETh MOCTYMUBIINE B JICHb TOJIOCOBAHUS J10 OKOHUYAHUSI
MoJicyeTa roJIocoB M30upaTesei xKanoObl (3asBIEHUS) JINUII, TPUCYTCTBOBABIINX MPHU
MOJICUETE TOJIOCOB, U MPUHSATH COOTBETCTBYIOIIHNE PEIICHHUS.

[Tocne mpoBeneHuss Bcex HEOOXOAMMBIX JHeWcTBUl W moacdeToB YHK B
00s3aTENIbBHOM  TOPSIAKE  MPOBOAUT  HMTOTOBOE  3acelaHhe, Ha  KOTOPOM
paccMaTpHUBAIOTCSA KaIOOBI (3as4BIICHUS ) O HAPYIICHUSX MPU TOJIOCOBAHUHU U TIOJICYETE
roJIOCOB HM30HMpaTesiei, mociie 4Yero mnoanuckiBaeTcs mporokon YUK o6 wurorax
TOJIOCOBAHUS.

Peectp yuera kano0 (3asBieHuil) HaA HapylmeHWs HW30UpaTEIbHOTO
3aKOHOJATENILCTBA, MOCTynuBIIUX B YWK B J€HB TOJOCOBaHUS M 10 OKOHYAHUS
MoJicueTa TOJI0COB M30MpaTeseld, MPUHATHIC MO yKa3aHHBIM OOpAIICHUSIM pPEIIeHUs
BMecTe C 0coObiMM MHeHusamH wieHoB YUK ¢ mpaBoMm pemaromero rosoca
MPUKIIAJBIBAIOTCS K MEPBOMY SK3EMIUIAPY MPOTOKOJIA 00 HMTOrax TOJIOCOBAaHUS M
HE3aMeIJIUTEIBHO NEPENAIOTCA B TEPPUTOPUATIBHYIO H30UPATENbHYI0 KOMUCCHIO.

Komnus peectpa BMecTe ¢ 3aBEpEHHBIMU KOMUSIMH 0COObIX MHEHUM uiieHOB Y K
C PaBOM PEIIAOIIEr0 rOJ0Ca, 3aBEPEHHBIMU KONHUsIMU nocTynuBmux B Y UK B neHb
rOJIOCOBAaHHWS W JO0 OKOHYAHHS TI0JICUeTa TOJIOCOB H30mparteneld oOpameHud wu
3aBEPCHHBIMH  KOMMSAMH TPHHATBHIX 110 YKa3aHHBIM OOpaICHUSM PCIICHHM
MpUOOIIAaeTCsI KO BTOPOMY OHK3EMILIAPY TNPOTOKOIa OO0 HTOrax TOJIOCOBAHUS H
XPaHUTCS B IOKYMEHTaX y4aCTKOBON M30MPATEIIbHOM KOMHUCCHH J0 UCTCUCHHUS CPOKa
€e MOJHOMOYHNM, 3aTeM TIepeIacTCs B BBIIIECTOSIIYIO H30MPATEIbHYIO KOMUCCHIO.

7. KOHTPOJb UCTIOJIHEHUS IOKYMEHTOB U TOPYYeHUi

7.1.  KOHTpOJIIO UCTIOIHEHUS TOJICKAT:
MOPYYEHUs, COJEpKalllhecss B MOCTAHOBICHUSIX U Apyrux aokymeHtax [[UK



Poccun, LentpanbHoii u3zbupatenbHOl komuccuu Pecnyomuku bamkoprocras,
TEPPUTOPUATIBHON KOMUCCUU, OKPYKHOM M30UpaTEebHON KOMUCCHUY;

MOPYYEHHUS, COACPKAIIUECST B PEUICHUSX y4aCTKOBONW KOMHUCCHH; MUCHMEHHbIC
MOpYYEHUS MpeJiceIaTelss Y4aCTKOBOM KOMUCCHH; BXOISIIIINE TOKYMEHTHI,

MUCbMa TpaXKJIaH;

UCXOJIAIINE IOKYMEHTBI, TPEOYIOIIHEe OTBETA;

MOPYYEHUs, COAEPKAIINECs] B MPOTOKOJIAX 3aCeJaHUi y4aCTKOBOW KOMHUCCHHU.

7.2.  KoHTposib HUCHOJHEHHS JOKYMEHTOB, YyKa3aHHbIX B monapaznene 6.1
NHcTpykimu, 1O CYHIECTBY 3aTPOHYTHIX B HHUX BOIPOCOB  OCYIIECTBISET
npejaceaaTeNb y4acTKOBOM KOMUCCHHU.

7.3.  Cpoxu UCTIOTHEHUS TOPYUCHHUH, COJEPIKAIIMXCS B PEIICHUIX Y4aCTKOBOM
KOMHUCCHHM, TIMCbMEHHBIX TOPYYEHUN TMpejcenaresiss Y4aCTKOBOM  KOMHMCCHUU
OTIPENICIIAIOTCS. STUMHU JJOKYMEHTaAMH.

74.  JIOKyMEHT MOJJICKUT UCTIOJHEHHIO B TeueHrne 30 KaJICHIapHBIX JHEU CO
JIHSI €70 PETHCTPAIINH, 3a UCKIIOUCHHEM CIIy4aeB, MPEAYCMOTPEHHBIX MOIPa3IesioM
7.5 HacTosIIIIeTO pas3ena.

Ecnm mocnennuii AeHb MCHOJIHEHUS MPUXOAUTCS Ha Hepabo4yuil JIeHb, TO OH
MOJIJIC)KUT UCTIOTHEHUIO B TIPEAIICCTBYIONINN eMy paOoyHil ICHb.

JlokymeHTbl ¢ mnomeTkamMu «Becbma cpouHO», «CpOYHO» UCIHOJHSAIOTCS B
TPEXAHEBHBIN CPOK, IOKYMEHTHI ¢ MOMETKOU «OnepaTuBHO» — B 10-THEBHBIN CPOK CO
JHS yKa3aHUsl 0 UCHOJIHEHUIO. Eciu mocieaHuil AeHb MCIOIHEHMS JOKYMEHTa,
COJIEpIKaIlero MOMETKY O CPOYHOCTH WCIIOJHEHHUsI, TPUXOIUTCS Ha HepaOOUMid J1eHb,
TO OH IOJIJICKUT UCIIOJTHEHUIO B CIICAYIOIINI 32 HUM pabouunii 1eHb.

7.5. Cpoku HCHOJHEHHS BXOJAIIUX JOKYMEHTOB W OOpAaIllCHWH TpakIaH
yYCTAaHABIIMBAIOTCS HCXOMd W3 CPOKOB, TIpelaraeMbIX OpraHu3anuer amoo
rpakJaHUHOM, HAMpPaBUBIIMMU JOKYMEHT, MJIM CPOKOB, YKa3aHHBIX B MPUJIOKEHUU
Ne 8.

OtBeThl Ha OOpalieHUs O HAPYIICHHMH W30UPATENIBHOTO 3aKOHOJATEIIHCTBA,
MOCTYIUBIIIAE B YYAaCTKOBYIO KOMHCCHIO B TIepuUOj HW30UpaTENbHOW KaMITaHWH,
KaMmmaHuu pedepeHayMa, T0KHBI ObITh aHbl B TISITUIHEBHBIN CPOK, HO HE TIO3THEE
IIHS1, IPEIIIECTBYIONIETO AHIO roiocoBaHusA. OTBEThl HA 00OpAIllEHUs, TOCTYNHUBIINE B
JIEHb TOJIOCOBAHUS WJIM B JICHb, CIACAYIONMUNA 332 JHEM TOJIOCOBAHUS, TOJDKHBI OBITH
JaHbI HEMEJJIEHHO.

Ecim  ¢daxTe, comepikamuecss B 0OpamieHUsiX, TpPeOYIOT TOMOJHUTEIHHOM
MIPOBEPKHU, PEIICHHS] IO HUM MPUHUMAIOTCS HE MO3/IHEE YEM B JECATUIHEBHBIN CPOK.
Ecnmu obOparmenue yka3piBaeT Ha HAapYIICHHWE 3aKOHA KaHAWIATOM, M30MpaTeIbHBIM
00bEeIMHEHUEM, HWHUIMATUBHOM TPYIIOW MO MpOBEACHUI0 pedepeHayma, 3TH
KaHIuAAT, u30upaTesibHOe O0bEAMHEHUE, WHUIMATHUBHAs Tpynna IO MPOBEICHUIO
pedepennyma umm ero (ee) yHMOJTHOMOYEHHBIC TMPEICTABUTEIN JOJDKHBI OBITh
HE3aMeJJIUTEILHO OIOBEIIEHbl O TMOCTYNHBIIEM OOpalleHud U BIpaBe JaBaTh
00BSICHEHUS 110 CYIIECTBY OOpaIIeHUsI.



7.6.  JIOKyMEHT CUMTaeTCs HMCIOJHEHHBIM U CHMMAETCS C KOHTPOJS IOCHe
pelIeHus] BCEX IIOCTaBIEHHBIX B HEM BOIPOCOB, COOOUIEHUS PE3YIbTATOB
PaccMOTpEHUsI BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

7.7.  OCHOBaHUSAMM JUJISl CHATHUSL JJOKYMEHTA C KOHTPOJIS SIBJSIOTCS: pELICHUE
Y4aCTKOBOM KOMHUCCHU;

OTBET Ha BXOASIINMI TOKYMEHT;

OTBETHl OT OpraHu3alui, B KOTOpbIE JIOKYMEHT ObUI HampaBlieH s
PacCMOTPEHUS M0 CYLIECTBY MOCTABICHHBIX B HEM BOIMPOCOB M OTBETA 3asIBUTEIIIO;

HampaBiieHHe oOOpalleHusi B Jpyrue OpraHu3alMHu Uil PacCMOTPEHHUs IO
CYLIECTBY IIOCTABJICEHHBIX B HEM BOMPOCOB M MOCIEAYIOLIEr0 HHMOPMUPOBAHUS
aBTOpa O pe3yjbTaTax pacCMOTPEHHUS.

7.8.  JIOKyMEHT HE CUMTAETCS UCIIOJIHEHHBIM U OCTAETCS HAa KOHTPOJIE:

€CJIM OH HaIpaBJIsIeTCs B IPYyTrUe OpraHbl UM OpTraHu3aliy JJi1 paCCMOTPEHUS C
LENbI0 TOJYyYEHUs YYacTKOBOM Komuccued uHdopmanuu, HEoOXOAUMON s
pPacCMOTpEHHUsl 1O CYILIECTBY IOCTaBICHHBIX B JOKYMEHTE BONpocoB. B ciyuae
HEOOXOJIMMOCTH y4aCTKOBasi KOMUCCHUSI HHGOPMHUPYET 00 3TOM aBTOpa IOKYMEHTA;

€CJIM OH HamNpaBJISIeTCs] B APYTHe OpPraHbl WIM OpPraHu3aliy JJisi pacCCMOTPEHUs
M0 CYIIECTBY MOCTaBJIEHHBIX B HEM BOIIPOCOB M OTBETA 3asSBUTEIIO C MOCIEAYIOUIUM
MH(POPMUPOBAHUEM YUACTKOBON KOMHUCCUM O pe3yJIbTaTaX MCIIOJIHEHHUS.

8. I/I3FOTOB.]'IeHl/le, XpaHCHHUEC U UCITOJIb30BAHME II€EYATH H IITAMIIOB

8.1  Jlnsa ynoctoBepeHus MOTMHHOCTH IOKYMEHTOB UITM COOTBETCTBHUS KOTIHIA
JOKYMEHTOB MOJJIMHHUKAM UCIOJIB3YETCS MIeYaTh y4aCTKOBOM KOMUCCHH.

JIns mpocTaBlIeHUST OTMETOK O MOJYYEHUH, PETHCTPALMU JIOKYMEHTOB B
Y4aCTKOBOM KOMHCCUU MOTYT HCIOJIb30BATHCS IITAMIIBI.

82. WMsroroBneHuwe TeYaTM W INTAMIIOB  YYaCTKOBBIX  KOMHUCCHH
ocymectBisiercss  LleHTpansHoil  m3OmparenbHOM — Komuccuend — PecmyOnmku
BamkopTocTaH B COOTBETCTBUM C O0Opa3loOM M ONUCAHHEM, YTBEPKIACHHBIMU
nocta”noByieHueM LK Poccun.

83.  IlewaTh y4acTKOBOI KOMUCCUU MPOCTABIISIETCS HA TMPOTOKOJIAX 00 UTOrax
rOJIOCOBAHUs, HA KOMMSIX PEIIEHUN YYaCTKOBOM KOMUCCHH, HA MTAKETAX IIPU OTIIPABKE
JOKYMEHTOB, TIpH O(QOPMIICHUU JTOKYMEHTOB Ha TPHEM TOBApPHO-MAaTepUATbHBIX
LIEHHOCTEH.

84. IlewaTp y4YacCTKOBOW KOMHCCHUHU TIOCIIE OKOHYAHHUS W30UpATEeIbHON
KaMMaHW¥M, KaMIMaHuu pedepeHaymMa [ODKHA XPaHUTHCSI B TEPPUTOPHATHHOU
KOMUCCHH.

85.  IlpencenaTenb y4aCTKOBOW KOMHUCCHHU B TIEPUO TIPOBEJICHHUS BHIOOPOB 1
() pedepeHaymMa OCYUIECTBISET KOHTPOJb 3a MPAaBUIHLHOCTBIO XPAaHEHUS U
WCIMOJIb30BAHUS TI€YaTH, 3aTEM MEPEAACT IeYaTh HA XPAHEHUE B BBILIECTOSIIYIO
KOMUCCHIO.



9. Benenue HOMeHKJIATYPHI J1eJ1 U (POPMUPOBAHUE 1€

9.1. CocTaBneHue U yTBEPKIACHNE HOMEHKIATYPBI JE.

Homenknatypa pen mnpenHasHaueHa i (OPMHPOBAHUS  MCHOJHEHHBIX
JOKYMEHTOB B JI€J1a, CACTEMAaTU3allH U Y4eTa €1, ONPEIEIICHHUS] CPOKOB UX XPAHEHUS.

B HOMmeHKiaTypy JAen BKIIOYAKOTCS 3arojOBKH JEJ, OTPaXKaloIIUE BCE
JOKYMEHTHPYEMbIE YHACTKU PaOOThl y4aCTKOBOU KOMUCCHHU.

3arojoBOK Jejla JOJDKEH YETKO OTpaXkaTh OCHOBHOE COJAEPKAHUE M COCTaB
nokymeHTtoB. He gomyckaercst ynoTpeOjieHHEe HEKOPPEKTHBIX (OPMYIUPOBOK,
BBOJHBIX CJIOB U CJIOKHBIX 00OPOTOB.

IIpu cocTraBiaeHMM HOMEHKIIATYpPHI JIE] CIENYyET PyKOBOACTBOBaThCs Ilepeunem
TUIIOBBIX YIPaBICHUYECKUX APXMBHBIX JOKYMEHTOB, OOpa3ylolIUMXCsi B Mpolecce
NEATENIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNPABICHUS U
OpraHu3aluid, C YKa3aHUEM CpPOKOB XPaHEHHUs, YTBEPKACHHBIM MPUKA30M
MunucrepcerBa KynbTypbl Poccuiickoit @enepanuu ot 25 aBrycrta 2010 roga Ne 558
(manee — IlepeueHnn), mopsiAkaMu XpaHEHUs W TEpeladyd B apXHUBBI JIOKYMEHTOB,
CBSI3aHHBIX C MOATOTOBKOM M MpoOBeeHHeM BbIOOpOB, yTBepkaeHHbIMU [{TUK Poccun
u  llemmpamsHoit  m3OupaTenbHOM — komwuccuedt — PecnyOGmuku  BamkoproctaH,
HOMEHKJIATYpaMH J1€J1 y4aCTKOBON KOMHUCCHH 3a MPEAUIECCTBYIOIIME TOMIBI.

HomeHknaTypa e y4acTKOBOM KOMMCCUU YTBEP)KIAETCS TEPPUTOPUATIBHOU
n3buparenpHOl Komuccuei (mpunoxxkenue Ne §).

B ciyyac BO3HHMKHOBEHMS HOBBIX [€]1 OHHU JOIIOJHUTEIBHO BHOCATCA B
YTBEPKACHHYIO HOMEHKIIATYpy ACII.

Ilo OKOHYaHMM KaXXIOr0 KaJeHIApHOIO IoJa B KOHIE HOMEHKJIATYpbI JEll
COCTAaBJIIETCS WTOrOBasl 3aIlMCh O KOJIMYECTBE 3aBEICHHBIX J€l (TOMOB, 4acTEH)
OTJEJIBHO ITOCTOSIHHOI'O ¥ BPEMEHHOI'0 XPaHEHMS.

Cpok XpaHeHHUs TOKYMEHTOB YKa3bIBAa€TCS B HOMEHKJIATypE €I CO CChIIKOM Ha
COOTBETCTBYIOINYIO cTarblo Ilepeyns mnu Ha nmyHKT coorBeTcTByMOmero Ilopsaka
XpaHeHus1 M Iepeladyd B apXuB JOKYMEHTOB, CBA3aHHBIX C IIOATOTOBKOW H
MPOBEJCHUEM KOHKPETHBIX BBIOOPOB.

Hcuncnenne cpokoB XpaHEHUs TOKYMEHTOB, 3aKOHYEHHBIX J1€JIOIPOU3BOICTBOM
B TEKYILIEM IOy, HAUMHAETCs ¢ | ssHBaps CIeayronero rojaa.

9.2.0¢opmiteHne JIOKYMEHTOB, 3aKOHYEHHBIX JIEJIONPOU3BOJICTBOM,
(GopmMupoBaHue el B y4aCTKOBOM KOMHCCHH. 3aKOHUEHHBIE IEJIOMPON3BOICTBOM
JOKYMEHTBl O(OPMIISIFOTCS. B COOTBETCTBUM € TpeboBaHussMU MHCTpyKIMH,
CIIMCBIBAIOTCS MPEACENATEIEM YIACTKOBOM KOMUCCHUH B JIEJIO.

HcnonHeHHble JTOKYMEHTHl (OpPMHUPYIOTCA B JieJa B COOTBETCTBUU C
YTBEPKIECHHON HOMEHKJIATYPOU JEIT.

He nomyckaercs momemieHue B AENO JOKYMEHTOB, COAECPKAHME KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY J€JIA.

IIpu BritOYEHMM B 110 (hakcorpamMMmbl JENNAeTCs €€ KCEPOKOIHUs, KOoTopas
noamuBaercs B 1eio. [loammHHNK (pakcorpaMMbl YHUUTOXKAETCS C IPOCTABIICHUEM Ha



KCEPOKOIHNHU OTMETKHU 00 YHHUYTOKEHUH.

B neno BkmouaroTCs BCE JOKYMEHTHI MO KOHKPETHOMY BOMIPOCY BMECTE C
MPUIIOKEHUSIMHU, YKA3aHHBIMU B TEKCTE JIOKYMEHTA.

[Ipn oTCcyTCTBMU MPUIIOKEHUH, YKa3aHHBIX B TEKCTE JTOKYMEHTA, MPEICENaTeNb
00 CeKpeTapb y4acTKOBOM KOMUCCUU OOsI3aH cjeiaTh 3alUCh Ha JOKYMEHTE 00 uxX
MECTOHAXO0KICHUMU.

[TpoTokoybl 3aceaHuil y4aCTKOBOM KOMHCCHM pACIOJIATalOTCsl B JEJ€ IO
XPOHOJIOTUY B TTOPSIZIKE BO3pACTaHUSI HOMEPOB. JJOKYMEHTBI K 3aCE€TaHUI0 YYACTKOBOM
KOMMCCHUU TTOMEIIAIOTCS TTOCJIE COOTBETCTBYIOIIETO MPOTOKOJIA.

B nene «llepenuckay ucxonsimuii (OTBETHBIM) TOKYMEHT MOMENIAETCS TOCIIe
BXOJSIIETO.

OO6parieHusi rpaxkaaH ¥ JOKYMEHTBHI MO HMX PACCMOTPEHUIO (POPMHUPYIOTCS B
OT/ICJIbHBIE JeTa.

Kaxnoe obpaiiieHne v Bce IOKYMEHTBI TI0 €T'0 PACCMOTPEHUIO COCTABIISIOT B JIeJie
CaMOCTOSITEILHYIO TPYIIIIY M PacIoyiaratoTcs B an(aBUTHOM MOPSJIKE IO TMEPBBIM
OykBaM (pammInii aBTOPOB OOpAIICHH.

3a COXpPaHHOCTh JOKYMEHTOB U JeN 10 MepeAadyd UX B TEPPUTOPHUATBHYIO
KOMHUCCHIO OTBETCTBEHHOCTh HECET MPECEIaTeNIb YUaCTKOBOM KOMUCCHH.

10. OTBETCTBEHHOCTH

OTBETCTBEHHOCTh 3a OpTraHM3AIMI0 JICJIONPOU3BOJICTBA B  YYaCTKOBOM
KOMHUCCHH, OOECIieYeHHe KOHTPOJSl HCIIOJIHEHUS JIOKYMEHTOB, OOeCIedeHne
COXpaHHOCTH JOKYMEHTOB W TiepeJady WX B TEPPUTOPHUAIBHYIO KOMHUCCHIO HECET
npeaceaaTelh y4aCTKOBOM KOMHCCHHW, KOTOPBIA 0OecredmBaeT TaKXKe KOHTPOIb
coboieHust TpedoBanuii MUHCTpyKIINH.

UsneHbl yYacCTKOBOW KOMHCCHU HECYT INMEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
cobOmonenne TpeboBaHuil MHCTpYyKIIMM, COXPAaHHOCTh HAXOJMIIMXCS Y HHUX
JOKYMEHTOB.



ITpunoxenne Ne 1
K HCTpyKIIUY 110 1eT0NpPON3BOJICTBY
B y4aCTKOBOH M30MpaTEeIbHOH KOMUCCHH

Pecny0imka bamkoprocran

(Haumenosane MyHUYUNAILHO20 06PA306aHSL)

YUYACTKOBAS N3BUPATEJIBHAA KOMUCCHUA U3BUPATEJIBHOI'O YHACTKA Ne

KypHan perucrpanum BXOASIIIUX JOKYMEHTOB

Hara Homep/nara
Perucrpanuon Kro noanucan
NOCTYIIEHUST . NMOCTYHBUIIET O Anpecar Kparkoe conep:kaHue 10KyMeHTa Hcnonnurenn
HbIii HOMep AOKYMEHT
JOKYMEHTa JOKYMEHTa

Homep gena

[Ipencenarens (noonucs) (uHuyuansl, pamunus)




[Tpunoxenne Ne 2
K MHCTpyKIIUY 1O 1e10NpON3BOJICTBY B
Y4aCTKOBOW M30MpaTenbHONH KOMUCCHU

AKT

MBI, HHMXKCITOAIINCABIIIMUCCA , COCTaBUJIN

dKT O TOM, 4YTO « » 20 I'. IIpU BCKPBITUU ITAKCTA

(ykazaHue HaMMEHOBaHUs MakeTa (muchbMa, OaHAEPOIU U T.J.), OT KOTO MOJTy4YeH)

B HCM HC OKas3aJIOCh

HaCTO}IHII/Iﬁ aKT COCTABJICH B AIBYX OK3CMILJISApaAx.

Ilonmucu:




[Ipunoxxenue Ne 3
K MHCTpyKIMH 1O ACTONPOU3BOICTBY B
Y4aCTKOBOW M30MpaTenbHONH KOMUCCHH

®OPMbI BJIAHKOB,
HCHOJIB3YEMBIX B YYACTKOBOM KOMHUCCHUHA



Pecny0simka bamkoprocran
ropoackoi oxkpyr ropoa Canasar Pecny0siuku bamkoprocran

ITPOTOKOJI Ne
3aceJaHUsl YYaCTKOBOM M30UpaTeJbHOM KOMHCCHHU
H30MPaTeJbHOI0 y4acTKa Ne

«__» 20 ronma
Hauvaio: 4acoB MHHYT
MecTto nposeaeHus:

IIpencenarenncTBoBan (®.MN.0.) — mpencenarens y4acTKOBOM H30UpaTeIbHOU
KOMUCCHH.
IIpucyTcTBOBANN: 3aMECTHTENh TMpEACeaaTeNs] KOMHUCCHH ,

CEKpeTapbh KOMHUCCHUH , WICHbl KOMHCCHUU C TPABOM PEIIAFOIIETO
royjoca ;

INOBECTKA JIHA
1. (HdoxmanpiBaet: ©.11.0.)
2

I'omocoBanue mo nmoBectke aHA: «3A» - ; «[TIPOTUBY — .

B XO/IE 3ACEJAHUS

1 O... (HauMeHOBaHHE BOIIPOCA ITOBECTKHU JIHS)
(pamunuu u uHUYUATBL BLLICIYNUBUIUX NPU OOCYICOECHUU BONPOCA)

VYyacTtkoBas n3dupaTenbHasi KOMUCCHUS PEIIHIA;
1.
2.

I"'osocoBanue no nepBoMy BONpocy MoBecTKH IHA: «3A» - ; «[IPOTUB» — .

20 e

[Ipencenarens
Y4aCTKOBOW M30MPATEILHON KOMUCCHH

(MHULUATBI, (AMUITHS)

Cexkpetapb
Y4aCTKOBOW M30MPATEILHON KOMUCCHH

(MHULUATBI, (AMUITHS)



Pecny0simka bamkoprocran
ropoackoi oxkpyr ropoa Canasar Pecny0siuku bamkoprocran

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
MN3BUPATEJIBHOI'O YYHACTKA Ne

PEINIEHHUE

13 urons 2023 roxa No2/2-3
r. CamaBar

00 yrBepxkaeHun rpaguka padoTsl
YYaCTKOBOI U30MpaTeIbHOH KOMUCCUU

Ha ocHOBaHUM cTatbu ®denepanbHOro 3axkoHa «O0 OCHOBHBIX TapaHTHUAX

n30upaTeNbHbIX MPaB U MpaBa Ha yyacTue B pedepenayme rpaxknan Poccuiickoit

Qenepauvu» U CTaTbU Konekca PecnyOnuku bamkoproctaH o BbIOOpax
y4JacTKOBasi n30upareabHasi KOMUCCHSI U30MpaTelbHOIO ydacTka No pemunia:
1.
2.
[Ipencenarens (noonucs) (uHuyuanol, pamuius)

Cexkperapb (noonucs) (uHUYUansl, hamunus)



Pecny0simka bamkoprocran
ropoackoi oxkpyr ropoa Canasar Pecny0siuku bamkoprocran

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA

N3BUPATEJIBHOI'O YYACTKA Ne
Kapna Mapkca yi., 1. 13, Canasat, 453200, ten.: (34742) 2-11-22 dakc: 250-16-00

No

Ha Ne oT

®omunueny I1.1.
Beepnas yi., gom 15, k8. 10,
I'. CanaBar, PecnyOnuka
bamkoprocran, 453200

YBaxkaewmsiii Iletp IBanoBuu!

HaHpaBH}IGM 3allpalnBacMbIC Bamn CBCACHUI

(0

[IpunoxxeHne: MHCBMO TEPPUTOPHAIBHON H30MpPATEIBHOW KOMHUCCHH
ropojsickoro okpyra ropoj CanaBat Pecnybnmuku bamkoprocran ot 15.06.2023

Ne01-21/4 u npunoxenue Kk Hemy, Bcero Ha 15 1. B 1 9K3.

[Ipencenatens  .............. (noonucw)... ... ... (uHuyuavl, pamunus)



ITpunoxenue Ne 4
K MHCTpyKIIUY 11O 1eT0NpON3BOJICTBY B
Y4aCTKOBOW M30MpaTenbHONH KOMUCCHH

TpeOoBaHus K JOKYyMEHTaM, U3rOTOBJIIEMbIM € IOMOIIbIO MEYATAKIIUX
YCTPOWCTB, U K (pailiiaM TEKCTOBbIX JOKYMEHTOB

1. TekcTbl NOKyMEHTOB Ha OnaHkax ¢opmara A4 mnevaraiorcss uepe3d 1,5
MEXKCTPOUHBIX MHTEpBasia, Ha OnaHkax Qopmara A5 — yepe3 1 MEKCTPOUHBIHI
MHTEpBaJ.

2. Ha3BaHue Bua TOKyMEHTA MEYaTACTCsl IPONUCHBIMU OYKBaMH.

3. Eciin 3aronoBok k Tekcty mpesbiaer 150 3nakoB (5 cTpok), momyckaercs
MPO/JIEBATH €r0 710 TPAHMIIBI TPABOTO MOJIsl. Touka B KOHIIE 3ar0JI0BKa HE CTABUTCS.

4, PacimmdpoBka moanucu B pekBm3uTe «lloamuce» medaraercs Ha ypoOBHE
NOCJIeIHeH CTPOKH HaWMEHOBAHUS JODKHOCTH C MCTIOJIh30BAaHHEM KOMOWHAITUU
kiasui Shift — Ctrl — IIpoGen Mexny nauManamMmu u haMuInei.

5. Coznanue, hopMaTupoOBaHUE U BBIBOJ] HA TIeYaTh IOKYMEHTOB TIPOU3BOIUTCS,
Kak IpaBWJIO, Ha KOMITBIOTEpAX C HCIOJIb30BAHHEM IMPOrPaMMHOTO TPOJYKTa
Microsoft Office Word (manee — MS Word).

6. [1pu popmaTupoBaHuH TOKYMEHTOB PEKOMEHIYETCS pad0TaTh C BKIIFOUEHHOM
KHONKON 9 Ha maHenu HacTtpoiikm MS Word, 4toObl BuaETh Ha SKpaHe
oToOpakeHre 3HAKOB a03alleB U APYTUX CKPBITBIX CHMBOJIOB ()OPMATHUPOBAHUSI.

7. Ilpn popMaTHpOBAHUU TEKCTa JOKYMEHTOB HCIIOIB3YETCS CTHIIb, KOTOPBIMA
MUMEET CJICIYIOIIHNE TapaMeTphI:

e Illpudpt TimesNewRoman

e Pasmep 14 nmyHKTOB

e Orctyn cneBa 0 cwMm cmpasa Ocm

e MHurepsan nepen O myHkToB nocie () MyHKTOB

o MexXCTpOUHBIM MHTEPBAT  MOJYTOPHBIN
o [Ilepsas cTtpoka orctyn Ha 1,25 cMm
e BripaBHuBanue MO IIUPUHE

8. [Ipu dopmatupoBaHum TabMHUIT HEOOXOAMMO COOTIOAATH CIIECTYIONINE
TpeOOBaHUA:
Ta0JIIIa BCEeT1a JOJKHA UMETh Ha3BaHKE, KOTOPOE BEIPABHUBACTCS 110 TPABOMY
TIOJTIO TOKYMEHTA; TaOJINIIa BRIPABHUBACTCSI TI0 IICHTPY JIUCTA;
3aroJIOBKH CTOJIOIOB M CTPOK BBIPABHUBAIOTCS IO IICHTPY SIYCUKH; JTaHHBIC B
siaeiikax TaOJIUIIBI BRIPABHUBAIOTCS CBEPXY I10 JICBOMY Kpalo;



MPOJOJKEHNE TaOIUIBl HA HOBOM JIUCTE BCEI/1a HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOIOB (MM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJIMIBI NEPEHOCATCS HAa HOBBIM JIUCT JOKYMEHTa MCKIIOUYUTEIBHO
LEIUKOM; IIMPUHA W BbICOTA TAaOJMIIBI HE JOHKHBI MPEBBILIATH Pa3Mephl MOJeH
JOKYMEHTA.

9. Pa3mepsl nosiel JOKyMEHTA JIOJKHBI UMETh CIEAYIOLIUE TapaMeTphl:
e BepxHee 2,0cm
e HwmwkHee 2,0cMm
e JICBOC 3,0cMm
e TMpaBo 1,5 cm
Ot kpast 10 KOJOHTUTYA:
e BepxHero 1,25 cm
e HwkHero 1,25cm

10. TIpu moaAroTOBKE IOKYMEHTOB UCIIOJIB3YIOT CJICTYFOIINE PEKBU3UTHI:
e HAaWMCHOBAHUWE OPraHU3AIINU;
e HAaWMCHOBAHHWE BHJIA JOKYMCHTA;
e CCBUIKA Ha PETUCTPAlIMOHHBIA HOMEP M JaTy JOKYMEHTA,
e MECTO COCTaBJICHUS WJIHM M3JIaHUS JOKYMCHTA;
e ajpecar;
e Tpu( yTBEpPKICHUS TOKYMCHTA;
e  3aroJIOBOK K TEKCTY,
e TCKCT JIOKYMCHTA,;
e OTMETKa O HAJTUYHH IIPUIOKCHHUS;
e IIOJIINCE;
e Tpu(d coriiacoBaHus JOKYMCHTA;
e OTMETKA 00 UCIOJIHUTEIIE

11. PexBu3utbl (KpoMe TEKCTa IJOKYMEHTa W ajpecaTa), COCTOSAIIUE W3
HECKOJIBKUX CTPOK, E€YaTaIoT CO CIAEAYIONIMMHU MapaMeTpaMu:
e Illpudpr TimesNewRoman
e Pasmep 14 myHKTOB
e Ortctyn cneBa 0 cm cipasa 0 cm
o MHurepBan nepexn 0 myHkToB nocie 0 MyHKTOB
e MeXCTpOUYHBI HHTEPBAI OJIMHAPHBIN
e Orcryn nepBor CTPOKU HET
e BrIpaBHUBaHUE [0 UEHTPY

12. PexBu3uT «Ampecar» IeYaTaroT CO CISTYIOITUMH



napaMeTpaMHu:

o Ilpudr TimesNewRoman

e Pasmep 14 nyHKTOB

e Orctyn cneBa 7cm cnpasa 0cMm

e MHnrepBan nepex O mynkrtoB nocne O MyHKTOB
e MexcTpOouHBIN UHTEpPBA OJIMHAPHBIN

e OrcTyn nepBOM CTPOKH HET

e BrIlpaBHUBaHME 10 LEHTPY

Ecnu coctaBHble wYacTu pekBU3UTOB «Axapecat», «['pud yrBepxkacHus
nokymeHta», «I'pud cormacoBanusi gokymMeHTay, «OTMeTka O HaJIU4YUU
MPWIOKEHUS» HE YMEIIAI0TCS Ha OJTHOM CTPOKE, TO Pa3phiB CTPOKU B HY’KHOM MECTE
HPOM3BOJIUTCS C TIOMOIIBIO CUMBOJIA «Pa3pbiB CTpokn» (komOuHanus kiasui Shift
— Enter).

[Ipu odopmieHnn TOKYMEHTOB Ha JBYX M 0oJjiee CTpaHUIAX BTOpas M
MOCJICAYIOIINE CTPAaHUIBI JOJKHBI OBITH TpOoHyMepoBaHbl. Homepa crpanuil
IIPOCTABJISIIOT TIOCEPEIMHE BEPXHETO MOJIsl JOKYMEHTa Ha pacCTOSSTHUU He MeHee 10
MM OT BEpXHETo Kpas JUcTa apaOCKuMu 1 pamu 6€3 3HaKOB MPENUHAHUS.

Ecnu nokymMeHT uMeeT mpuiioKeHHe, TO OHO IeYaTaeTcsl ¢ HOBOM CTpaHMIIBI U
UMEET CaMOCTOSATEIbHYI0 HyMEpallUI0 CTPAHHIL.

13.  Jlyig BBISIBJIEHUS U UCIIPABJICHUS BO3MOXKHBIX OIIMOOK B TIPABOIMCAHUU
B cpopMupoBaHHBIX (aillax pPEKOMEHIYeTCS  OCYIIECTBISTH  IMPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Ysl CUCTEMBI IPOBEPKHU MTPABOIIMCAHMS.

14. Kaxaplii TOKyMEHT CO BCEMH MPWIOKEHUSMHU K HEMY MOMEIIAIOT B
OTHENbHBIA (ain (eciu TPHIOXKEHUS CO3JaHbl OJHUM IpoIieccopoM). BuyTpu
daiina cam TOKyMEHT U KaxX10€ MPUII0KEHNE MTOMEIIAIOT B OTJEIbHBIC pa3/Ieibl.

15. Bce pekBU3UTHI JOKYMEHTa OTAEINAIOT APYT OT Apyra OJHON MyCTOH
CTpOKOH, 00pa3yemoii cuMBosioM ab3ama (§ — knaBuma Enter). B Tekcte He 10KHO
BCTpedaThes O0see AByX CHMBOJIOB ab3aria moapsi.

16. He momyckaeTcs mucath ClI0Ba C Pa3psiAKOM, BCTABIISAS IPOOEIIBI MEKTY
OykBamu B cioBax. He momyckaercs MCHONb30BaHKUE MPOOEIOB Jisi 00pa30BaHUS
a03alHoOro OTcTyna (KpacHOM CTPOKHM) WU MYCTHIX CTPOK. B TekcTe HE AOJIKHO
BCTpeUaThes NoapsAa 0ojee OAHOro CMMBOJIA mpobena. Pa3geneHue MHULMAIOB U
damunmm genaercss C HMCHOJIB30BaHUEM HEpas3AeseMoro mpobdena (codeTaHue
knasuir Shift — Ctrl — Ipo6en).

17. He nomyckaercss BKIIOUaThb B TEKCT JOKYMEHTa pa3/IelIUTENIbHbIC
JIMHHUH, COCTABJICHHBIE U3 IIETIOYeK CUMBOJIOB (¥, =, -, — 1 11p.).

18. He pomyckaercss MCHONB30BaHHE B PYCCKUX CIIOBAX CXOMHBIX I10
HadyepraHuio matuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P,p, 1, X, X, y).



19. He pnomyckaeTcsi HCMOAB30BaAaHUE CHUMBOJA TaOynsiuuud (—) IS
o0Opa3zoBaHus a03aI[HOTO OTCTYMA (KPACHOU CTPOKH) UM MTYCTHIX CTPOK. AO3aIHBIMI
OTCTYN YCTaHaBIMBaIOT B MeHI0 @opmaT/ Ab3all WiIM ¢ MOMOIIBIO BEPXHETO ABMKKA
Ha FOPU30HTAJILHOM JIMHEHKE.

20. He pnomyckaeTcsi HMCIOJb30BaHUE CUMBOJIA «-» JUIs OOO3HAYCHUS
nepeHoca. Bmecto Hero cieayeT HCHOJb30BaTh CHMBOJ MSTKOTO IIE€peHOca
(xkomOuHarus kinauin Ctrl —«-»),

21. Jlns HanucaHUs PUMCKUX IUQP JOHKHBI UCIIOJIb30BATHCS 3arjaBHbIE
oykBbl natuHckoro andasuta (1, V, X, C, D, L, M). Ucnionb3oBanue ajis 310 1111
pycckux OyKkB U apaOCkux uudp He JOMyCKAETCs.

22.  Bwmecto O6ykBbI «BE» momkHA ynoTpebnaTees Oykpa «E» (kpoMme UMeH
COOCTBEHHBIX NMPHU HATUYHH MTOATBEPIKIAIOIINX JOKYMEHTOB).

23. PexBusutel «HammeHOBaHWE BHJAa JOKYMEHTa» JIOJDKHBI OBITh
BBIPOBHEHBI 10 LEHTPY, U KAXAbIA U3 HUX JOJKEH MPECTABISATh COOOM 0IuH ab3ail,
TO €CTh BHYTPHU TEKCTa KaXJIOT0 PEeKBU3HUTA HE JIOJKHO OBITH cuMBoIa ab3ara. He
JIOTyCKaeTcsl MCIOJIb30BaHME CUMBOJA ab3ana sl MpepbiBaHUs CTPOKU B
IPOU3BOJILHOM MECTE, ISl 3TOTO CJEeAYyeT MCIOIb30BaTh CUMBOJ pa3pbiBa CTPOKH
(xomOuHarus kaasuin Shift — Enter).



[punoxxenne Ne 5

K [IprMepHOI MHCTPYKIMH MO JIETONPOU3BOJICTBY

B y‘laCTKOBOﬁ KOMHCCHUHN
Pecny0simka bamkoprocran

(Haumenosane MyHUYUNATLHO20 06PA306aAHS)

YUYACTKOBAS N3BUPATEJIBHAA KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

ZKypHan perucrpauum HCXOAAIUX JOKYMEHTOB

Jlata Homep/nara
Anpecat JAOKYMEHTa, Ha
noanucanus/ | Perucrpanmuo KpaTkoe conep:xanue KTo noagnucan .
N (®.1.0., HauMeHOBaHUE HcnonHuTesb KOTOPbIi
OTNIPaBJIEHNs] | HHBIl HOMeEp JOKYMEHTa AOKYMEHT
OpraHH3anHH, MECTOHAXO0K/IEHHE) JaeTcsl OTBET

HAOKYMEHTA

Unpaekc aena,
Ky/Ja MoMelleHa
KOINSA
HCXOASIIIEro
JIOKYMEHTa

[Ipencenarens (noonucs) (uHuyuansl, pamunus)




Pecny0simka bamkoprocran

[Ipunoxenne Ne 6
K [IpruMepHOI MHCTPYKINH TIO IETIOMPOU3BOJICTBY
B y4aCTKOBOH KOMHUCCHUHU

(Haumenosane MyHUYUNATLHO20 06PA306aAHS)

YUYACTKOBAS N3BUPATEJIBHAA KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

KypHan perucrpanum pemieHuil, NPUHATHIX HA 3aCelaHUU YYACTKOBOH KOMUCCUH U30MPaATEJIbHOI0 y4acTKka Ne

[aTta npoBeneHus
3acelaHNsl KOMUCCUU

Howmep 3acenanus
KOMHUCCHH

Howmep peruenus,
MPUHATOTO Ha 3acelaHuU

(peructparonHbIi No HazBaHue penienus Ucnonuurens IIpumeuanue
(maTa npuHATHS komuccun (Nemporokona/
NPOTOKOJIA 3aCEAaHHs
pereHust) Neperenmnst)
KOMHMCCHH )
1 2 3 4 5 6
Cexperapp (noonucw) (unuyuansi, pamunus)




[Ipunoxenne Ne 7
K [IpruMepHOI MHCTPYKINH TIO IETIOMPOU3BOJICTBY
B y4aCTKOBOH KOMHUCCHUHU

Pecny0simka bamkoprocran

(Haumenosane MyHUYUNATLHO20 06PA306aAHS)

YUYACTKOBAS N3BUPATEJIBHAA KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

AKypHaa ydera xa00 (3asBJIeHUIT)
HA HAPYUIEHUS N30MPATETBLHOT0 3aKOHOIATEIHCTBA, MOCTYNMUBIINX B YYACTKOBYI0 H30MPATEIbHYI0 KOMHUCCHIO

Jara u Bpems IHoanuck Conep:xanue OTMeTKa 00 MCIIOJTHEHUH/
damuins, UM, Anpec Mecta Jata/ HOMep peleHust
Ne n/m HNOCTYIJIEHUS NPHHABLIET0 JKAJI00bI HHJIEKC JeJ1a, Ky/a
0TYEeCTBO 3asiBUTEJIS JKHTEJILCTBA KOMMCCHH
sKas100b1 (3aBJIeHMS) | K100y (3asiBJIEHHE) (3asiBJIeHHS) TOMelleH 10KYMEHT
1 2 3 4 5 6 7 8
1
[Ipencenarens (noonucs) (uHuyuansl, pamunus)
M.IL

Cexperapp (noonucs) (uHuyuanel, pamunus)



ITpunoxenne Ne 8
k [IpuMepHON HHCTPYKIUU 110
JIENIONPOU3BOJICTBY B YYaCTKOBOM KOMUCCHHU

MNPUMEPHASI HOMEHKJIATYPA JIEJI YYACTKOBOM KOMUCCHUHU

YTBEPXJEHA
pelieHneM TeppUTOpUATbHON
N30MpaTEITHLHON KOMHCCHEH

« »

2023 roma Ne /

YuacTkoBasi H30UpaTeIbHASI KOMUCCUS M30MPATEJIbHOI0 y4acTka Ne
HOMEHKJIATYPA JIEJI HA_T'O/]

Cpox xpaHeHust
HNnpexc Koa-Bo .
3arosnoBok gea NeNe craTeii mo IIpumeuanue
aeJia aeJ1
TepevHIo
1 2 3 4 )
1. Opranusanuonnas paGora’
IIporokonsl 3acenanuid, pemenust YUK u
01-01 | P AT P 6 et
JOKYMEHTBI K HUM
01-02 ITepenucka YUK no Bornpocam OCHOBHOM 5 ner OIIK
eI TENILHOCTH cr. 33
B cnydae
Ilepenmucka YUK ¢ rpaxaaHamu 1o 5 ner HEOMHOKPATHOro
01-03 . obparienus — 5 et
BOITPOCAM PACCMOTPEHUS UX OOpaIIeHII ct. 1830, B
IIOCJIC TOCJIICAHET O
paccMOTpEHUA
10. loxyMeHTalMOHHOE o0ecneyeHUe YHaCTKOBOI H30UpaTeIbHOH KOMHCCHHI
WHCTpyKIMs 10  JENONpPON3BOJACTBY B 6 ner’
10-01
YUK
6 ner®
10-02 | Homenknatypa aen YUK
Kypuan perucrpanuu peleHui 5 ner
10-03
TIPUHATHIX Ha 3aceqaHusx Y MK cT. 258 T
10-04 Kypuan perucrpanuu BXOJISIIIINX 5 ner
JOKYMEHTOB cT. 258 T
10-05 Kypnan  peructpauuu  UCXOASIIUX 5 ner
JOKYMEHTOB cT. 258 T
Kypnan ydera »xamo0 (3asBIeHUI) Ha
10-06 HapyIIeHUs M30MpaTebHOTO 5 ner
3aKOHOJATENbCTBA,  MOCTYNHMBIIMX B cT. 258 T
YYACTKOBYIO H30MpaTENbHYIO0 KOMHCCHIO
Cekperapp

Y4acCTKOBOW M30MpaTenbHOH KOMUCCHU

n30MpaTenbHOro yqactka Ne

« »

2023 1.

(noonucw)

(uHuyuansl, pamunus)

3 Paspennt NeNe 02. — 09. HOMEHKIATYphl BHOCATCS I10CJI€ IPUHATUS COOTBETCTBYIOIIETO PELIEHHs OPraHU3YIOLIeH
BEIOOPBI KOMHCCHEH.
# CpOK XpaHCHHSI - OMHH TOJ CO JHs1 (JOPMHUPOBAHIS HOBOTO COCTABA.

5 Toxe.
6 Toxe.




HToroBas 3amuch O KaTerOpHsiX U KOJUYECTBE JEJ, 3aBEJCHHBIX B roJy B y4aCTKOBOH
n30MpaTenbHON KOMUCCUU

B Tom uncie
TepexoAs IuX ¢ ormeTkoii «IMK»
1 2 3 4

ITo cpoxam xpaHeHHs Bcero

TTocTosaHOrO

BpemenHnoro
(cBpimie 10 ner)

BpemenHoro
(o 10 ner BKIIOYHTETIHHO)

HUTOIO:

Cekperapb y4acTKOBOI
M30UPATENbHON KOMUCCHH

(noonucv) (pacuugposka noonucu)

« » 20 T
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