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c.KymnapenkoBo

O Honoxkenun
00 apxuBe TePPUTOPHAIBbHON N30UPATEJIHLHOH KOMUCCMU MYHHIIUIIAIBHOTO
paiiona KymnapenkoBckui paiion Pecnny0osiuku bamkoprocran

B cootBerctBumM co cratheit 26 denepanpHOoro 3akoHa «O0 OCHOBHBIX
rapaHTHsIX HU30HMpaTeIbHBIX MpPaB W IpaBa Ha ydacTue B pedepeHayMme rpaxiaH
Poccuiickoit ®@enepanun», cratheit 25 Konekca PecnyOnuku bamkoproctan o
BbIOOpaxX, pPYKOBOJCTBYsich dDenepaibHbiM 3aKOHOM «OO0 apXWBHOM Jeie B
Poccuiickoit ®enepanuny», 3akonoM Pecryonuku bamkoprocran «O06 apXxuBHOM
nene B PecriyOnuke bamkoprocran» TepputopHanbHas U30MpaTenbHasi KOMUCCUS
MyHUIMnansHoro paitona KymnapenkoBckuil paiion Pecryonuku bamkoprocran,
pelua:

1.Y1BepauTh mnosioxkeHue o0 apXWBEe TEPPUTOPUATBLHON U30UpaTebHON
KOMUCCUM MyHHUIMNANbHOro pailoHa KymHapeHkoBckuil pailon PecrnyOnuku
bamikoproctan (rpunaraercs).

2.PemieHue TeppuUTOpUATBLHON M30HMpaTEIbHOM KOMHCCHU MYHMIIMTIATBLHOTO
paitona KymnapenkoBckuii paiion Peciyomuku bamkoproctan «O monoxxeHun 00
apXuBe TeppUTOpUAIbHOU n30uparenbHON komuccun» 4 mast 2016 roma Ne 2/9
IIPU3HATh YTPATUBLIUM CHITY.

3.KoHTposIb 32 HCIOIHEHUEM HACTOSIIETO PEIICHHUS BO3JOXKHUTH Ha
npejceaaTeNss TEePPUTOPUAIBHOM H30MpaTeIbHOH KOMHCCHHM MYHMIIMIAIBLHOTO
paitona KymnapeHnkoBckuii paiion Pecnybmuku bamkoptoctan MyxameT3sHOBY
O.M.

IIpencenarens ®.M MyxameT3saHOBa

Cexkperapb I'.". backipoBa



YTBEpKIAEHO pelIeHueEM
TEPPUTOPUATILHON H30MpaTEeIbHON
KOMUCCUH

MYHULHUIIAJIBHOTO paiioHa
KymnapenkoBckuil paiion
Pecny6nuku bamkoproctan
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HOJIOKEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJIbHONH KOMUCCUU
MYHHMIIUNIAJIBbHOTO paiioHa KynmHapeHKOBCKHUIl pailoH
PecnyOimku bamkoprocran

l. Oo0mue mMoJIoKeHus

1.1.JlokymeHTbl, oOpa3yiomuecs B  JIEITEIBHOCTH  TEPPUTOPHATIBHON
n3buparenbHot komuccun (manee — Kommuccusi), BKIoudass u30UpaTeIbHYIO,
YIIPABIEHYECKYI0, TEXHUYECKYIO, MAIMHOYUTAEMYIO U JIPYTYIO JTOKYMEHTALMIO,
KOTOpPBIE HMMEIOT HCTOPUYECKOE, HAYYHOE, COLMAIbHO-DKOHOMUYECKOE U
NOJIUTUYECKOE 3HAaYeHUE, BXOAAT B cocTaB ApxuBHOro ¢onna PecnyOmmku
bamikopTocTan, sSBISIONMIEroCcs: COCTaBHOM YacThio ApxuBHOro donma Poccuiickoi
®enepannu, ABIAIOTCS COOCTBEHHOCTHIO TOCYJapCTBa U MOJIEKAT MOCTOSTHHOMY
XPaHEHUI0O B AapPXMBHOM OTAEJE aIMHHUCTPALIMM MYHHUIMIIAJIBHOTO panoHa
KyurnapenkoBckuii paiion Pecriyonuku bamkoprocraH.

1.2. Komuccusi obecrieunBaeT COXpaHHOCTh, YUe€T, OTOOp, YHOPSAIOUYCHHE U
UCIIOJIb30BAaHUE JIOKYMEHTOB, OO0pa3yloluxcsi B MpolLecce AesTeNbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO Iepefady ITHUX JOKYMEHTOB B apXUBHBIN
OTIed MyHuUunaipbHoro padona KymHapeHkoBckuil paiion PecrnyOnnku
bamkopTocTan Ha XpaHEHUE B COOTBETCTBUM C YCTAHOBJICHHBIMU ITPaBUJIAMH.

1.3.C uenpio obOecrnieueHHs] COXPAHHOCTH JOKYMEHTOB ApPXHMBHOro (oHma
PecnyOnuku bamkoproctan, oTOopa, yuera, CHUCTEMaTH3allMu JOKYMEHTOB,
dbopmupoBaHus U opopMIIEHHUS AEN W Mepelady UX Ha MOCTOSTHHOE XpaHEHHE B
apXWBHBIN OTJE MyHUITMTIATBHOTO paiiona KymnapenkoBckuit paiion PecyOnmku
bamkoproctan B Komuccun cosmaercss apxuB Komuccun, oOecrieueHue
JeSITEIbBHOCTH KOTOPOro Bo3jaraeTcsi Ha mnpexacenatens (cekperaps) Kommuccun,
OTBETCTBEHHOTO 3a BEJICHUE JECJIONPOU3BOICTBA U COXPAHHOCTh apxuBa Komuccun
(mamee — OTBETCTBEHHBIA 3a AEJIONPOU3BOACTBO). KOHTpOIb 3a NeATENBHOCTHIO
apxuBa Komuccun, a Takxke 3a co0It0/iIecHreM TpeboBaHmi HacTosmero [omoxeHus
OCYILECTBIISIET Ipeaceaarens Komuccuu.

1.4. lesrensHocTh apxuBa Komuccnn — ocymiecTBisieTcss B MOPSIKE,
ycraHoBiieHHOM ®enepanbHbiM 3akoHOM «OO0 apxuBHOM jene B Poccuiickoii
Odeneparun», 3akoHoM Pecnyomuku bamkoproctan «OO0 apXxuBHOM Jielie B
PecniyOnuke  bamkoproctan», ¢ NpaBWJIaMyd  OpraHU3alMM  XpaHEHUS,
KOMILJIEKTOBAHUSI, y4e€Ta M HCIOJIb30BaHUS JTOKYMEHTOB ApXUBHOro (oHaa



Poccuiickoit denepanuu U Jpyrux apXuBHBIX JTOKYMEHTOB B T'OCYAAapCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJIICHUS M OpraHu3auusix, HWHBIMU
HOPMAaTUBHO-METOIUYECKMMHU JOKYMEHTAMH 110 apXUBHOMY ey, MHCTpyKumen no
nemorpou3BoactBy B Komumccuum, Hacrosummum — [lonoxkenumem, a  Takke
IIOCTAHOBJICHUSIMM W JAPYTMMHM  HOPMAaTUMBHBIMM  akTamMu lleHTpanpHOU
u3buparenbHoi Komuccuu Poccuiickoit deaepanuu, LlenTpansHoii n30upaTenbHON
komuccun  PecryOnukn  bamkoprocTtaH, MOCTaHOBICHHSIMH W HHBIMHU
HOpMAaTUBHBIMU akTamu Komuccun.

1.5. ITonoxenue 06 apxuse Komuccnn yrBepxaaercs pemenueM Komuccnn.

Il.  CocraB nokymentoB apxuBa Komuccuu
ApxuB KoMuccuu XpaHuT CIeIyIONIHE JOKYMEHTBI:

2.1./IokyMeHTBI, CBSI3aHHbIE C NOATOTOBKOW W TNPOBEJAEHUEM BBIOOPOB
[Ipesunenra Poccuiickonr ®Denepanun, nenyrtatoB [‘ocymapcTtBeHHON Jlywmbl

denepanbHOro Cobpanus Poccuiickoit denepanuu, NEIyTaTOB
I'ocynapctBenHoro CoOpanusi — Kypynras PecnyOnuku bamkoprocTtan, ['maBbl
PecnnyOnuku ~ bamkoprocTtaH,  OpencTaBUTENbHBIX  OpPraHOB  MECTHOIO

caMOyIIpaByieHus, pepepeHIyMOB.

2.2.3aKOHYEHHBIE JEJIONPOU3BOACTBOM J€Ja IOCTOSIHHOTO, BPEMEHHOIO
(cBoime 10 eT) XpaHeHus 710 epeayd Ha MyHUITUTIATBHOE XPAHEHHUE B ApXUBHBIM
OTAEJ] MYHHULMIAJIBHOIO panoHa KymnapenkoBckuit paiion  PecnyOmnuku
bamkoprocran

2.3.BenomctBennbie u3ganus lleHtpanpHOM u30MpaTenbHON KOMHCCHH
Poccun, llentpansHoil u3buparenbHoil komuccun PecryOnuku bamikoptoctan u
Komuccum.

2.4.91eKTpOHHBIE TOKYMEHTHI (IUCKU U JUCKETHI, 0a3bl JAHHBIX ).

2.5.Hayuyno — -cmnpaBouHble MaTepuanbl K JOKYMEHTaM apxhBa U
COOTBETCTBYIOIIUE YUETHBIC IOKYMEHTHI.

I11.  OcHoBHbIe 3a124u ¥ pyHKuuu apxusa Komuccun

3.1. OcHoBHBIMM 3aayaMu apxuBa Komuccnn sBIsSIOTCS:

3.1.1.KoMIuiekTOBaHME ~ apXWBa  JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycMmotped i 2.1 - 2.4 nacrosmiero [lonoxenus.

3.1.2.0pranuszanus pabOThl C JOKyMEHTaMH, XPaHSIIMMHUCS B apXHUBE
Komuccun.

3.1.3.Yuer, obecrnieueHne COXPAHHOCTH, HAy4YHOE OIMCAHUE JIOKYMEHTOB,
CO3/IaHME€ U COBEPILECHCTBOBAaHME HAYYHO-CIIPABOYHOTO ammapata K HUM, OTOOp
JIOKYMEHTOB Ha MYHUIIMITAJIbHOE XpaHEHUE.

3.1.4.IloaroToBKka U CBOEBpEMEHHAs mepeAaya JOKYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy (ouay PecnyOnuku bamkoproctan, B ['ocyaapcTBeHHOE Ka3eHHOE
yupexzaenue Hamuonanehblii apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSIHHOE
XpaHEHHE.



3.1.5.1ToaroToBKa NpoOE€KTOB HOPMATUBHBIX U METOJIMYECKUX JTOKYMEHTOB IO
OpraHM3alyy JEJONPOU3BOACTBA B YaCTH, KaCaroUIEHCs ACATEIBHOCTH apXuBa
Komuccun.

3.1.6.0OcymecTBiaeHNEe KOHTPOJS 32 (OpMHpPOBaHUEM B OPOpMIICHHEM T B
nenornpousBoacTee Komuccnn.

3.1.7.0ka3aHue METOOUYECKONM NOMOIIM HUKECTOSIIUM H30UpaTEeIbHBIM
KOMHUCCHSIM B IOKYMEHTAIIUOHHOM 00€CIIEYeHUN UX JESTEIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBUM C BO3JIOKEHHBIMH HA HEro 3ajadamMu
OCYUIECTBJISIET cienytonue GyHKIUN:

3.2.1.Pa3pabatbIBacT U COTIACOBBIBAET C APXUBHBIM OTJEIOM aIMUHUCTPALIUU
MYHUIIUIIATBLHOTO paiioHa KymmHapeHkoBckuil paiion Pecnybnuku bamkoproctan
rpadUKy TpEACTaBICHUS OMUCEH Ha pacCMOTpeHUE OKCIEPTHO-MPOBEPOYHON
MYHULMIIAIbHON KOMHCCHM U TMEpeladyd JOKYMEHTOB Ha TOCYJapCTBEHHOE
XpaHEHHE.

3.2.2.1'0TOBAT Ha XpaHEHUE TOKYMEHTBI, YIIOPSAOUYECHHBIE B COOTBETCTBUU C
TpeboBanussMu MHCTpykimu no aenonpousBoacTBy B Kommuccun, mo ucredeHun
OJIHOTO Iola C MOMEHTA UX 3aBEICHUS.

3.2.3.0cyuiecTBisiET MPUEM BJEKTPOHHBIX TOKYMEHTOB, OOECHEUYMBAET HX
COXPaHHOCTb, y4eT, OTOOp M HCMOJb30BaHHE. OCYHIECTBISIET CHCTEMAaTH3aLUIO
JIOKYMEHTOB apX1UBa KOMUCCHH U UX HAYYHOE OIKCAHUE.

3.2.4.0cymiecTBasieT CBOJHBIA yYeT XpaHsummxcsi B apxuBe Komwuccum
($OoHII0B, 1€ U JOKYMEHTOB, HE PEKE OJIHOTO pasa B 3 roja u Npu nepegade ael Ha
MYHUIMIIATBHOE XPAHEHUE MPOBOAUT IIPOBEPKY HAJIMYMS M COCTOSHUS JI€N B
apxuse Komuccun.

3.2.5.CocraBiiileT M HepenacT CBOJAHBIE TOJOBBIE pa3lEibl ONUCEH el
MOCTOSTHHOT'O XPaHEHUS U HA PACCMOTPEHNE MOCTOSIHHO AEHCTBYIONIEH DKCIIEPTHOM
KOMUCCHUU TEPPUTOPHAIIBHONM M30MpaTeibHOW KOMHUCCHU TIO  OIpPEAESICHUIO
HUCTOPUYECKON, HAYYHOU M MPAKTUYECKON [IEHHOCTU JOKYMEHTOB.

3.2.6.Co3aer, MONOMNHSAET U COBEPIIEHCTBYET HAYYHO-CIIPABOYHBIN anmapar K
XPaHSIIUMCS B apXUBE JIe]aM U IOKyMEHTaM, 00€CIIEUYMBAET €ro MPEeeMCTBEHHOCTh
C HAy4YHO-CIIPABOYHBIM  allaparoM apXWBHOTO OTHENa aJMHUHHCTPALUHU
MyHUIMNIAIbHOTO paiioHa KyniHapenkoBckuii paiion PeciyOnuku bamkoprocTaH.

3.2.7.0pranu3syeTr UCIOJIb30BaHUE JOKYMEHTOB:

uHpopmupyer Komuccuio o cocraBe W coaepKaHMM JTIOKYMEHTOB apXHBa
Komuccun, roroBuT HMH(POpMALMOHHO-aHAIUTHUUYECKUE 3allUCKU U CIHPaBKH IO
nokymeHTam apxusa Komuccny;

BBIJAET B YCTAHOBJIEHHOM IOPSAKE J€a, JOKYMEHTBI WM KOUU TOKYMEHTOB
B LEJISIX CIIy’K€OHOTO M Hay4YHOTO HCIOIb30BaHUS;

paccMaTpuBaeT  3alpochl OpraHU3aldid W 3asBJICHHUS T[paxJaH, B
YCTAaHOBJICHHOM TOPSJKE BBIIAET KONMUU JIOKYMEHTOB M apXHBHBIE CIPABKH,
KOHCYJIbTUPYET OpraHu3allid M TpaxZaH MO BOINPOCAM MECTOHAXOXKACHUS
JIOKYMEHTOB, HEOOXOUMBIX ISl HABEJCHUS apXUBHBIX CIIPABOK;

BEJIET yUeT UCIOJIb30BaHUs JOKYMEHTOB, XpaHsIuxcs B apxuBe Komuccuu.

3.2.8.11oAroTaBIrBaET M MO UCTEUYEHUH YCTAHOBJIEHHBIX CPOKOB XPAHEHUS B
apxuBe KoMmuccuu nepegaeT B apXUBHBIN OT/A€]T A AMUHUCTPALIMA MYHULIUTIATILHOTO



paiiona KymnapenkoBckuii paiton PecriyOnuku bamkopToctan Bce 3aBepIiieHHBIE
U o(popMIIEHHBIE Jiesia TOCTOSTHHOTO CPOKa XPAHEHUSI.
IV. IlIpasa apxuBa Komuccumu

ApxuBy Komuccuu Jj1st BEITIOJIHEHUS €T0 33a/1a4 U (DYHKITHI TIPEeIOCTaBISETCS
MpaBo:

4.1.BHOCUTD NPEJIOKEHUS 110 COBEPILICHCTBOBAHUIO OPraHU3allMKi XPaHECHUS,
y4eTa U UCIOJIb30BAHMS APXUBHBIX IOKYMEHTOB.

4.2.JlaBath pexoMeHaanuu wieHam Komuccuu 1mo Bompocam, BXOJAIIMM B
KOMIIETeHIIMIO apxuBa Komuccuu.

4.3.Y4acTBOBaTh B KOHTPOJIE 32 BHIMOJHEHUEM YCTAaHOBICHHBIX HCTpYKIIMEH
10 JICJIONPOU3BOICTBY B KoMuccuu mpaBuil paboThl ¢ JOKYMEHTaMHU.

4.4.BHOoCUTh  TIpejIoKeHUs  pykKoBoACTBY Komuccum o cozmaHuu
ONTUMAJLHBIX YCIOBUM [JI1 OOecCHedYeHUsi COXPAHHOCTH JIOKYMEHTOB apXHBa
Komuccuu.

V. OTBEeTCTBEHHOCTD 32 ACATCIBHOCTb apXuBa Komuccuu

5.1.0TBeTCTBEHHBIA 3a JIEONMPOU3BOJICTBO, OOEcCreurBas JEATEIbHOCTD
apxuBa KoMuccun, HeCceT yCTaHOBJICHHYIO 3aKOHOM OTBETCTBEHHOCTb 34!

- HECOOJTI0/ICHUE YCIIOBHM 00€CIICUeHHSI COXPAHHOCTH JIOKYMEHTOB,;

- YTpATy U HECAHKIIMOHUPOBAHHOE YHUUYTOKEHUE TOKYMEHTOB;

- HCOOOCHOBAHHBIM OTKa3 B MPHEME Ha XpaHEHHE JOKYMEHTOB IOCTOSHHOTO
XpaHEHMS U 10 JJUYHOMY COCTaBY;

- HapylICHHE MPABUJI UCTIOJIH30BaHUS JOKYMEHTOB M JIOCTYIIAa TTOJIb30BaTECH
K JIOKYMEHTaM, yCTaHOBJICHHBIX 3aKOHOIaTEIbCTBOM.

5.2.3a ytpary M mopyy AOKYMEHTOB TOCYJAapCTBEHHOM YacTH APXHUBHOIO
dbonna PecnyOnmuku bamkopTtoctan momkHOCTHRIE Jsmia Komuccuun HecyT
OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOAATEIIHCTBOM.



