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TEPPUTOPUAJIBHASA U3BUPATEJIbBHASI KOMUCCUSL
MYHHULATAJIBHOIO PATOHA KYIOPIASUHCKHAM "__‘(-—
PAVOH PECITYBJIMKU BAIIKOPTOCTAH

. BAIITKOPTOCTAH PECIIYBJIMKARBI
KOHNOPT'O3E PAMOHBI MYHUITUIIAJIb PAMOHBIL
TEPPUTOPHAJIb hAWJIAY KOMHUCCHhDBI

PEIHIEHHUE

23 nexabps 2020 ronxa Ne 1/5/2-5
c. EpmonaeBo

00 yTBepKIeHNH HHCTPYKIUU 10 J1eJI0NPOU3BOJICTBY B
TEPPUTOPHUAIBbHOI M30MPaTeJIbHOI KOMUCCUHT
MYHHMIUNAJBbHOTO paiiona Kywprasunckuii paiion
Pecny0simkn bamkoprocran

B coorBerctBUM ¢ myHkTOM 9 cTtathu 26 3akoHa P® «OO6 oCHOBHBIX
rapaHTusax U30UpaTeNbHBIX NPaB M MpaBa Ha ydyacTue B pedepeHayMe rpakaaH
P®», yacteto 6 cratbu 25 Kopekca PecnyOnmku bamkoproctan o BbIOOpax,
pykoBoncTBysich DenepanbHbiM 3akoHOM «OO0 apxuBHOM jene B Poccuiickoi
Oenepauun», 3axkoHoM Pecnyonmuku bamkoproctan «OO0 apXuBHOM Jene
PecnyOnuku  bamkopTtocran», a Takxke IlocranoBnenuem IleHTpanbHOM
n3buparenbHoit komuccuu Pecniyonuku bamkoptoctan ot 16 nexadps 2020 roaa
Ne 165/8 - 6 «O0 ytBepxkaenun [IpumepHO HHCTPYKIMHU 110 I€JIONPOU3BOJICTBY B
TEPPUTOPUAIBHON M30UpATEIbHOM KOMUCCMUM M U30UpaTeNbHOW KOMHUCCUU
MYHHUIIMIAIBHOTO 00pa3oBaHUs», TeppUTOpUaiIbHAas H30UpaTelbHas KOMHCCHS
MyHHUIIMNanbHOro panona Kyroprasunckuii paiton PecnyOmuku bamkoprocran
pemmna:

1. YTBEpAUTh MHCTPYKLUHUIO IO JAEIONPOU3BOACTBY B TEPPUTOPUATIBLHOM
n30UpaTeNbHOW KOMHUCCUM MYyHUIMNAIbHOrO paifoHa KytoprasuHckuii paiion
Pecny6niuku bamkoproctan (mpusiaraercsi).

2. CornacoBaTp MHCTPYKLHIO MO JEJIONPOU3BOACTBY C OTAEIOM IO
OpraHu3aliy U BEJIEHWI0O MYHUIIUMAIILHOTO apXHBa, JIEJIONPOU3BOJCTBY U paboTte
C oOpaleHusiMH TpaxaaH AJIMHUHHUCTPAIIMM ~ MYHULMUIIAJBHOIO paloHa
Kytoprasunckuii paiion Pecriyonuku bamkoprocran.

3. KoHTponb HCHONHEHUS HACTOSILIETO PEUIEHUS BO3JIOKWUTH Ha
cekperapsa TUK Paxmanrynosy P.B.

IIpencenarens N.II. Myxamerins

Cexkperapb P.B. PaxmanrynoBa



[Ipunoxxenue
K PELIEHUIO TEPPUTOPUATIBHOMN
n30HUpaTeIbHON KOMUCCUUT
MYHULHUITAJIBHOTO pailoHa
Kyroprazunckuii paiion
PecniyOnuxu banikoprocran
oT «23» nexadps 2020 roma Nel/5/2-5

HNHcTpyKuus 10 1eJ101pou3BOJIACTBY
B TePPUTOPHUAIBLHON M30MPaTEeIbHON KOMHUCCHHT
MYHHMIUNAJBbHOTO paiiona Kywprasunckuii paiion
Pecny0simkun bamkoprocran

1. O0mme noJsio:KeHust

1.1. MHCTpyKIMS MO AETONPOU3BOJACTBY B TEPPUTOPUATBLHON M30MpaTeNbHON
KOMUCCUM  MyHUIMNaidbHOoro padona  Kyroprasunckuii  paifon  PecnyOnuku
bamkoprocran (manee — WHCTpykuus) ycTaHaBIMBaeT MOPSIOK pabOThl ¢
JOKYMEHTaMH, OCHOBHbIEC TIPABUJIA UX MOATOTOBKUA M 0QOPMIICHHS B TEPPUTOPHUATILHON
n30upaTeNbHOW KOMHUCCUM MYyHHUIUNaidbHOro paiioHa KyroprasuHckuii —paiioH
Pecny6siuku bamkoprocrtan (nanee — TUK).

WucTpykius pa3paboTaHa Ha OCHOBaHUU (eaepalibHbIX 3aKOHOB «O0 OCHOBHBIX
rapaHTusaxX M30MpaTeNbHbIX NpPaB W NpaBa Ha yyacTue B pedepeHAyMe TpaxiaaH
Poccuiickoit ®@enepanun», «O06 apxuBHoM 1nene B Poccuiickoit ®enepanun», «O
MOpsAJIKE  paccMOTpeHus  oOpamieHudt  rpaxaan  Poccuiickoiri  @enepauuny,
noctanoBneHus [IpaBurenbctBa Poccuiickoit @enepanuu ot 3 HOosiOpst 1994 roma Ne
1233 «O6 yrBepxaeHun llomoxxenuss o mopsiake oOOpalieHust cO  CIyKeOHOM
uHpopmalMell  OrpaHUYEHHOI0  pacHpocTpaHeHuss B (eaepalibHbIX  OpraHax
WCIIOJTHUTENBHOM BIIACTH U YIOJHOMOYEHHOM OpraHE YIPAaBICHUS HCIIOIb30BaHUEM
aTOMHOW HSHEPrUM U YHNOJHOMOYEHHOM OpraHe MO0 KOCMHUYECKOH AesTelIbHOCTH» (B
penakuun noctaHoBieHuil IIpaButensctBa Poccuiickoir @enepamuu ot 20.07.2012,
Ne740, ot 20.02.2016 Nel23, ot 18.03.2016 Ne214, ot 06.08.2020 Nel1186), 3akoHa
Pecny6niuku bamkoptocran «O6 apxuBHOM jfene B PecnyOnuke bamkoproctany», HHBIX
3akoHOB PecnyOnuku bamkoproctan, [lpaBun genonpous3BoAcTBa B TOCYAapCTBEHHBIX
OpraHax, OpraHax MECTHOIO  CaMOYIpPaBJEHHUsA, YTBEPKIECHHBIX  IPUKA30M
denepalibHOTO apXUBHOTO areHTcTBa OT 22 Mas 2019r. No71, mocTaHOBIEHUM U MHBIX
HOpMAaTUBHBIX akTOB LlenTpanbHoil n3dbuparensHoit komuccuu Poccuiickoit denepanuun
(nanee — UK Poccun), moctaHOBIEHUN U APYrUX HOPMATUBHBIX akTOB LleHTpanbHOM
n3buparenbHoi komuccun Pecniyonuku bamkoproctan (nanee — [IUK PB), pernamenta
TEPPUTOPUAIBHOW KOMHCCUHM, ¢ wucnonszoBanueM ['OCTa P 7.0.97 - 2016
«Hanmonanenbeii  cranpapt Poccuiickoit ®enepauun. Cucrtema CTaHIApTOB 10
uHdopmauy, OUOIMOTEUHOMY U  H3AaTeNbckoMy neny. OpraHu3allMOHHO —
pacnopsauTenbHas JOKyMeHTauus. TpeOoBaHus K O(OpPMIICHHIO JOKYMEHTOB» (B
penakuun M3menenust Nel, yrBepxkaenHoro Ilpukazom Poccrangapra ot 14.05.2018
No244-cr).

1.2. TlpaBuna moAroTOBKH, O(QOpPMIEHUS JOKYMEHTOB U TOPSAIOK pabOTHI C
HUMHU, NpeaycMoTpeHHble MHCTpyKimei, o0si3aTenbHbl 71 YWIEHOB TEPPUTOPHATILHON
KOMMCCHUHU U TOCYJIapCTBEHHBIX IPa)KAAHCKUX CIIYXKAIIUX TEPPUTOPUAIBHON KOMHUCCUH
(manee — rpakgaHCKUE CIY’KalUe) U JHUL, 3aMEUIAIONUX JOJKHOCTH, HE SBISIOIINECS
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JOJIKHOCTSMH TOCYIapCTBEHHOM I'PaXKJAHCKOW CITY:KObI, a TaKXe JIMII, MPUBJIEKAeMBbIX
10 TPaKJaHCKO-TIPaBOBBIM JIOTOBOPAM.

1.3.  UneHsl KOMUCCHH, TPAXKAAHCKHUE CITY)KAILKE, a TAKKE JIULA, IPUBICKAEMbIE
M0 TPa)kJTaHCKO-TIPABOBBIM JTOTOBOPaM, JIOJKHBI ObITh O3HAKOMJIEHBI TMOJ TMOIIUCH C
TeKCTOM MHCTpyKIHH.

1.4. BeneHue nenonpon3BOACTBA, OTBETCTBEHHOCTb 3a €r0 OpPraHU3ALMIO B
TEPPUTOPHAIBHON KOMUCCHH, 0OECTIeUeHHe COXPAHHOCTH JIOKYMEHTOB U Mepeavy ux B
BBIILIECTOALYI0 N30MpPATENbHYI0O KOMHUCCHIO, KOHTPOJIb 3a COOJIIOJIEHUEM TpeOOBaHUM
NHCTpyKIIMKM OCYIIECTBISIET IPEACEAATEND TEPPUTOPHUATBHON KOMHUCCHU.

1.5. Tlpu pabore c NOKyMEHTaMH, 3apeTHCTPUPOBAHHBIMU B YCTAHOBICHHOM
MOPSIAKE, HE pa3peliaeTcss BHOCUTh B HUX IONPABKM W JI€NIaTh IOMETKH, KpOME
IIpeyCMOTPEeHHBIX HCTpYyKIIMEH.

1.6. HenonpousBoactso B TUK ocymiecTBisieTcs ¢ NCMOIb30BAHUEM KYPHAIOB
pErUCTpaIuy JOKYMEHTOB.

1.7. B cnydae yxoJa B OTIYCK, Bble3[la B KOMaHAUPOBKY, OOJIE3HH, YBOJIbHEHUS
UCIIOJHUTENS TOKYMEHTOB IpECeNaTellb TEPPUTOPUATBHON KOMUCCHH JAET YKAa3aHHE
nepeaaTh HEUCIIOJIHEHHbBIE TOKYMEHTBI IPYTOMY UCITOJTHUTENIO.

PaGora ¢ JOKyMEHTaMHM TEpPPUTOPUAIBHOM KOMHUCCHUM OCHOBBIBAE€TCS Ha
MIPUHLUIIE OJHOKPATHOW pErucTpauuu JOKyMEHTA.

1.8.  HMHCTpyKuus M M3MEHEHUS, BHOCUMBIE B HEE, NPUHUMAIOTCS PEIICHUEM
THUK nocne cornacopanus ¢ [{K PBb.

1.9. B HMHCTpyKIIMU UCHIONB3YIOTCS CAEAYIOUIME TEPMUHBI U ONIPEACICHUS:

OJIaHK JIOKYMEHTa — JIUCT OyMard WIH 3JIEKTPOHHBIA IAOJOH C PEKBU3UTaMHU,
UACHTUPUIUPYIOMIUMH aBTOpa OPUIIUATBLHOTO JOKYMEHTA;

BHYTPEHHUN TOKYMEHT — JOKYMEHT, noaArotosneHHbil B TUK, He BbIxoad1mIMii 3a
ee Ipeebl;

BXOJSIINN JOKYMEHT — JOKYMEHT, noctynusiunii B TUK;

JEN0 — JOOKYMEHT WM COBOKYIHOCTb JTOKYMEHTOB, OTHOCSILUMXCS K OJHOMY
BOIIPOCY U MOMEIIEHHBIX B OTACIbHYIO O0JI0KKY;

JEJNOMPOU3BOJICTBO — JIEATENIbHOCTh, OOecrneunBaronias JOKyMEHTHPOBAaHUE,
JOKYMEHTOOOO0POT, ONIEPATUBHOE XPAHEHHE U UCTIOJIb30BaHHUE IOKYMEHTOB;

JoknanHas (ciayxeOHasi) 3amuMcka — BHYTPEHHUM JOKYMEHT, aJpecOBaHHBIN
BBIIECTOSINIEMY JOJDKHOCTHOMY JIMI[y OT HHKECTOSIIETO JOJDKHOCTHOIO JIMLA H
coJepKalMi 00CTOSTENILHOE H3JI0KEHHE Kakoro-nubo BOIpOca C BBIBOAAMHM H
MPEAJIOKEHUSIMU COCTABUTEIIS;

JOKYMEHT — 3aUKCHUpOBaHHas Ha HocuTelle HHPoOpMals C PEKBU3UTAMHU,
MO3BOJISIIOLIMMU €€ UACHTU(DUIIUPOBATH;

JOKYMEHTHpOBaHUE — (QuUKcalus MHPOpMAIMK HA MAaTepUATbHBIX HOCUTENIX B
YCTAHOBJIEHHOM TMOPSIKE;

JOKYMEHTOOOOPOT — JBHXKEHHE JOKYMEHTOB B M30MpATEeNbHON KOMHUCCHUU C
MOMEHTA MX CO3/IaHMs WIHM TOJYYEHUS 10 3aBEPILICHUS UCIIOJHEHNS WA OTIPABKY;

OyOIuKaT JOKYMEHTa — MOBTOPHBIN 3K3EMILISAp MOAIMHHUKA IOKYMEHTA;

3aBEpEHHas KOMHMS JOKYMEHTA — KOMHUS JOKYMEHTA, HA KOTOPOW B COOTBETCTBUU
C  YCTaHOBJIICHHBIM  TOPAJKOM  IPOCTABIEHbl  HEOOXOJUMBIE  PEKBU3UTHI,
00ecneunBaroIue €€ IPUIUIECKYI0 3HAUUMOCTD;

UCXOJSIINMI TOKYMEHT — JOKYMEHT, oTnpasisieMbli u3 TUK;



KOHTPOJIb HUCITIOJTHCHUA HJOKYMCHTOB — COBOKYITHOCTBH IICﬁCTBPIﬁ,
O6CCHC"II/IBaIOH_II/IX CBOCBPCMCHHOC UCITIOJJHCHUC NOKYMCHTOB,

KOs HOOKYMCHTA — OK3CMIUIAP AOKYMCHTA, ITOJHOCTBRO BOCHpOI/I?)BOI[SIH_[I/Iﬁ
I/IH(l)OpMaI_II/IIO MNOJJIMHHUKA NOKYMCHTA,

HOMCHKJIaTypa ACI — CHCTCMaTI/ISI/IpOBaHHBIﬁ MNEpCUYCHb 3aroJIOBKOB JACJI, C
YKa3aHUEM CPOKOB UX XPAHCHUSA,
HOPMATUBHBIC HNOKYMCHTBI — COBOKYIIHOCTb MWHCTPYKTHUBHBIX MATCpUAJIOB,

pPAcCCUMTAHHBIX HA TOCTOSTHHOE WJIM MHOTOKpPAaTHOE NEHCTBUE U COJNEpIKalINX KakKue-
1100 HOPMBI, TIPaBUIIA, MPEATTHCAHNS;

HOCHUTENh HWHQOpPMAIMM — MaTepUadbHBIA OOBEKT, NpeIHA3HAYCHHBIH MIJIs
3aKpeIUIeHus, XpaHeHWs (M BOCIPOM3BEACHHSA) PpPEUYCBOM, 3BYKOBOW  WIIH
n300pa3uTeTbHON MHPOPMAIIIH;

opunmanbHBIA  JOKYMEHT — JIOKYMEHT, CO3JaHHBIH OpPraHOM BJACTH,
OpraHu3anueld, JODKHOCTHBIM JIMIIOM WU TPaXXJTaHWUHOM, O(OPMIICHHBIH B
YCTaHOBJICHHOM TIOPSIJIKE;

opopmiieHne JOKyMEHTa — TMPOCTaBICHHWE Ha JOKYMEHTE HE0OXOIUMBIX
PEKBU3HUTOB;

MUChbMEHHOE OOpallleHne — HaMpaBJIICHHOE B TOCYAAapCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIPABJICHUS WM JOJDKHOCTHOMY JHILy THUCHBMEHHOE MpEIIOKEHHE,
3asBIICHUE WU )Kano0a;

MUCHhMO — OOOOIIICHHOE Ha3BaHHWE pPA3IUYHBIX IO COJNEPIKAHUI0 JOKYMEHTOB,
CITy’KallX CPEICTBOM OOIICHUS MEXITYy OPTaHU3AIUSIMH, TPaXXTaHaAMU;

MOJTMHHKUK JOKYMEHTA — MEePBbIA MM €AMHCTBEHHBIN IK3eMILISp O(pHUIIMaILHOTO
JTOKYMEHTA;

NopydeHHue — JAOKYMEHT, MNPEANHCHIBAIOMINN BBIMOJTHEHHE TEX WM HHBIX
3aJIaHUU;

perucTpanus JOKyMeHTa — MPUCBOCHHUE JJOKYMEHTY PEerHCTPAIllHOHHOTO HOMEpa U
BHECEHHE CBEJICHUH O JOKYMEHTE B PErHCTPAIMOHHO-YIETHYIO (hOpMY;

perucTpanroHHas ¢opmMa — CHCTEMa perucTpaiuu, ucrnonsdyemas B TUK mpu
pEeTUCTpaliK JOKYMEHTOB (KypHAI);

PEKBU3HUT JOKYMEHTA — AJIEMEHT OOPMIICHHS TOKYMEHTA;

CKaHUPOBAaHWE JOKYMEHTa — IMIOJIy4eHHE OJJIEKTPOHHOro o0pa3a OKyMEHTa
(3TIEKTPOHHOIO TOKYMEHTA);

CPOK HCTIOJIHEHHUS IOKYMEHTa — CPOK, YCTAHOBJICHHBIH HOPMAaTHBHBIM MTPaBOBBIM
aKTOM,  OpTaHW3alMOHHO-PACTIOPSAUTEIBHBIM  JTOKYMEHTOM,  YKa3aHUAMH  TIO
WCTIOJTHECHHIO JIOKYMEHTA WJIH TMIOPYUICHHUEM;

yKa3aHUs 10 HMCIOJHEHUIO JOKYMEHTa — PEKBH3UT, COCTOSIIMA U3 HAAMKUCH HA
JOKYMEHTE WJIM Ha OTACIBHOM JINCTE YCTAHOBJICHHOH (OpPMBI, CIEIaHHOM
JOJKHOCTHBIM JIUIIOM;

y4eT JOKYMEHTOB — (uKcarus (pakTa moaydeHus: JOKYMEHTOB 0e3 MPOCTaBICHUS
Ha HUX PETUCTPAIMOHHBIX [ITAMIIOB;

dbopMupoBaHue Aena — TPYNNHPOBAHHE HCIIOTHEHHBIX IOKYMEHTOB B JIeJIO B
COOTBETCTBHH C HOMEHKJIATYPOH JIe]1 M CHCTEMAaTH3aIisl JOKYMEHTOB BHYTPH JIEJa;

OKCIIEPTH3a I[IEHHOCTH [OKYMEHTOB — H3yYeHHE IOKYMEHTOB Ha OCHOBAHHH
KPUTEPUEB UX IICHHOCTH B IEJSAX OIMPECICHUS CPOKOB XPaHEHUs JOKYMEHTOB H
oTOopa X s BKIIOUEHHUS B cOcTaB ApXuBHOTO (oHna PO;



QJICKTPOHHAA KOIIHUA TOKYMCHTA — KOIIMA NOKYMCHTA, CO3JdHHAA B 3JICKTpOHHOﬁ
dopme;

C—)JICKTpOHHBIﬁ HOKYMCHT — HOKYMCHT, I/IH(i)OpMaLII/ISI KOTOPOTO MpCACTABJICHA B
ANEKTPOHHON (hopMe, HOCUTENIIMU HH(POPMAIUU JIJIT KOTOPOTO SIBIISFOTCS HOCHUTEIH,
HCIIOJIb3YCMBIC B BHCKTpOHHO-BBI‘{I/ICJII/ITeJIBHOP'I TCXHHKCE,

ANEKTPOHHBIM  00pa3  JTOKYMEHTa — DOJEKTpOHHAs KOMWsS  JOKYMEHTa,
HN3TrOTOBJICHHAA Ha 6YM3)KHOM HOCUTCIIC.

2. Ilpuem, perucTpanusi ¥ NPOX0KIACHHUE MOCTYNAIINX JOKYMEHTOB

2.1. Hoxymentsl B THUK nocTaBisitoTCsi yepe3 OTAEICHUE CBSI3M (IIOYTOM,
tenerpadom), heabIberepcKor WK CIEIUATIbHON CBSA3BI0, HAPOUHBIM WM TIEPEAAI0TCs
npejacenarento (3aMecTUTeNo mpejacenarens, cekperapro, wieHam) THUK Bo Bpems
JIMYHOI'O IIpUeMa.

HoxymenTel moryT nocrynarb B THK mo kananam cBsa3u l'ocygapcTBEHHOU
aBTOMaTU3MpOBaHHOM cucTemMbl Poccuiickoit denepanuu «Bbioopsl», Ha 0pUIIMATBHBIHI
noutoBblil smuk TUK B cetn MHTEpHET M 110 PakCUMUIIBHOM CBSI3H.

2.2. Tlpuem, mnepBuyHasi o00pabOTKa W  PErUCTpalMs  MOCTYMAIOIINX
JOKYMEHTOB NMPOU3BOJATC Tpencenarenem (cekperapem) THUK ¢ wucnonb3oBanuem
KypHanbHOU (mpuiiokerue Nel) hopmbl peructpaiu JOKYMEHTOB €KETHEBHO B YacChl
pabotel TUK, kpome BBIXOJIHBIX U HEPAOOUYUX MPA3THUYHBIX JTHEH.

Bpems npuema HOKYMEHTOB B pabouyuil JIeHb, MPEIIIECTBYIOMMNN Hepadouemy
MIpa3gHUYHOMY JTHIO, COKpPAILAeTCs Ha OJUH Yac.

[lopsaiok monyyeHus U PEerucTpalvy JTOKYMEHTOB IOCJIE€ OKOHYaHUs paboyero
IHS, B BBIXOJHbIE W HepaboyWe TMpa3AHUYHBIE JHU, B MEPUOJA TMOATOTOBKU U
MpOBEJIeHUs U30MpaTeIbHbIX KaMIaHui ycraHaBiuBaeTcs npencenarenem THUK mmubo
onpexaensiercs pemienneM THUK.

2.3. TloctynuBimiue IOKYMEHTBI MOAPA3IAECISAIOTCS HA PETUCTPUPYEMBIE U HE
nojJiexanire peructpauuu (mpuioxenue Ne).

2.4. Ilpm BCKpBITUM KOHBEPTOB, MOCTYMAKOUIMX CHEUHAIBHOW CBS3BI0 WIH I10
[I0YTe, IPOBEPSACTCA MNPABUIBHOCTh aIpPECOBAHUs, KOMIUIEKTHOCTH U LIEJIOCTHOCTH
JOKYMEHTOB, HAIMYHWE MNPWIOKEHUW, CBEPSAETCS COOTBETCTBUE MX HOMEPOB YUYETHBIM
HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HempaBuiIbHO aJpecoBaHHbIE M OLIMOOYHO
BJIO)KEHHBIE JTOKYMEHTBI HE PETUCTPUPYIOTCS, IEPECHUIAIOTCS MO HA3HAYEHUIO WIIN
BO3BPAILAOTCs OTIPABUTEIIO.

2.5. Eciuu npu BCKpHITUM KOHBEpTa OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB HIIU
UX OTIEJbHBIX JIMCTOB, IPUIOKEHHM, MOBPEXKICHUE JOKYMEHTOB UM HECOOTBETCTBUE
HOMEpPOB JOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpTe, IIpelcenareieM
(cexperapem) TUK cocTaBisieTcss akT yCTaHOBJIEHHOW (POpMBI B JIBYX 3K3eMILISIpax
(npunosxkenue Ne3). OnuH SK3EeMIUISIp akTa IOChUIAETCA OTIPABUTENIO, JIPYrou
npUOOIIaeTCs K MPUHATHIM IOKYMEHTaM.

Ha 000opoTHOI1 cTOpOHE MOCIEIHErO JIUCTAa MOBPEXKACHHOTO TOKYMEHTA B PABOM
HIKHEM YIUIy JIE€JIAETCA OTMETKA «/{OKyMEHT IOJIyYeH B ITIOBPEKIECHHOM BUIEY.

2.6. KonBepThl OT MOCTYNHMBUIMX JOKYMEHTOB HE YHHUYTOXKAIOTCA B Ciyyae,
€CIM TOJIBKO MO HUM MOXHO YCTaHOBUTH aJpEC OTIPABHUTENS, AAaTy OTIPaBKU U
[IOJIy4YEeHUsI JOKYMEHTOB, €CJIM OHU COJIEPKAT JOKYMEHTHI, KOTOPBIE IOCTYIWIN U3-3a
npenenoB tepputopun P®D, u3 cynoB, CIEACTBEHHBIX OpraHoB, JUOO JOTOBOPHI,
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MIPETEH3UH, UCKOBBIE 3asBJIEHUS, TOKYMEHTBI, CBA3aHHBIE C OCYIIECTBICHUEM 3aKYIIOK
TOBapoB, paboT, yCIyT sl 00ecreyeHus: ToCy1apCTBEHHbBIX HY X,

2.7. KoHBepThl y4aCTHHKOB 3aKyNOK TOBAapOB, padOT, YCIYT, MOCTYHNUBUIUE IO
[o4Te, MPUHUMAIOTCA OTBETCTBEHHBIM 32 BEIECHHUE  JEJIONPOM3BOACTBA, HE
BCKPBIBAIOTCS, YUUTHIBAIOTCS 110 MTAKETHOMY KypHaIy M MEpPEIatoTCsl OTBETCTBEHHOMY
OCYLIECTBIICHHE 3aKYMOK MO/ MOIHUCH.

KonBepThl ¢ 3asBKaMM y4YaCTHHUKOB 3aKYylOK TOBapoB, paboOT, yCIyT,
MOCTYIUBIINE HAPOUHBIM, TPUHUMAIOTCA OTBETCTBEHHBIM 3a OpPraHU3allMi0 TOPTOB, HE
BCKPBIBAIOTCSI W YUYMTHIBAIOTCA B JKypHajle B COOTBETCTBMM CO cTaTbel Sl
®enepanbHoro 3akona ot 5 ampens 2013 romga Ne 44-03 «O KOHTPAKTHOW CHUCTEME B
chepe 3aKylmok TOBapoB, paboOT, ycCIyr Mg OOecHedYeHHs] TOCYAApCTBEHHBIX H
MYHUIUTIAIBHBIX HYXI.

2.8. TlakeTsl ¢ mOMeTKON «JIMYHO» YUHUTHIBAIOTCS MO MAKETHOMY XYpHAIy U
MepearoTcs agpecaTtaM B 3aKpbITOM BUJE MO NOANUCH.

2.9. Tlpu perucTtpalyiy MOCTYMHUBILIETO JOKYMEHTAa B PETUCTPALlMOHHON (dopme
0053aTENIbHO BBOJATCS CIENYIOIIME PEKBU3UTHI: BHUJl JIOKYMEHTA, €ro HCXOASIIHMA
HOMEp M JaTa, JaHHble O KoppecnoHaeHTe (aapecante) (dhamMuius, UMs, OTYECTBO
(¢u3MyYecKoro JMila WM Ha3BaHUWE OPraHM3alid, MECTOHAXOXKJIEHHWE OTIpaBUTENs), a
TaKXe KpaTKOE COJIEpKAaHUE TOKYMEHTA, KOJIMYECTBO JINCTOB OCHOBHOI'O JOKYMEHTA U
JIMCTOB MPUJIOKEHUS, KOJTMYECTBO IK3EMILISIPOB.

PerucTpanvoHHbI MITaMI € YKa3aHUEM BXOJAIIETO0 HOMEpPA, aThbl U BPEMEHHU
pPETUCTpAIMU NPOCTABIISIETCS, KAK MMPABWIO, B IPABOM HHUYKHEM YIIIY JIMLIEBOM CTOPOHBI
MEPBOro JIMCTA 3apPETUCTPUPOBAHHOrO AOKyMeHTa. [Ipm HEOOXOIUMOCTH yKa3bIBaeTCs
BpeMsl perucrpanuu (4achl U MUHYTHI). Ha mpuioxkeHurd MPOCTABISETCS BXOJSIIHIMA
HOMEpP JOKYMEHTA, K KOTOPOMY OHO OTHOCHTCH.

Ha xonuu nqokymMeHTa BXOJAIINN HOMEp MPOCTABISIETCS B IPABOM HUKHEM YIITy
JIMLEBOM CTOPOHBI IIEPBOTO JIMCTA.

I[Ippy  mocrymineHuM  JOKyMEHTa € CONPOBOAUTEIbHBIM MUCHMOM
PETUCTPALMOHHBIN IITAMII TPOCTABISAETCA HA COIPOBOJUTEIBHOM MHCHME.

Hymepanuss 1mOCTynMBIIMX  JOKYMEHTOB  OCYIIECTBISIETCS B Mpeneiiax
KQJICHIAPHOIO roja.

[Ipu peructpanu JOKyYMEHTA, SIBJISIOMIETOCS OTBETOM HA UCXOJSIIUN JOKYMEHT
WM TPUCIAHHOTO B JIONOJIHEHWE K paHEE HAIpPaBIECHHOMY JOKYMEHTY, B KypHAJe
JENAETCS COOTBETCTBYIOMIAS CCHUIKA.

K mnoBropHOMy [OKyMEHTY TpHKIaAbiBaeTcs HUHPOpMalMs O  paHee
MIOCTYNMUBIINX JOKYMEHTAaX M peE3yjbTaTax HMX MCHOJHEHUSA, KOTOpas NepenaeTcs
OTBETCTBEHHOMY 32 UCIIOJHEHNE TOKYMEHTA.

2.10. 3apeructpupoBaHHbIE JJOKYMEHTHI paccMaTpuBaroTcs npeacenareieMm TUK,
3aTeM IMPOU3BOJUTHCS 3aIUCh M0 HCIOJHEHUIO TOKYMEHTA B )KypHAJle PErucTpanuu U
MEPENAIOTCS UCIIOJTHUTESAM MO TOAIUCH.

2.11. MHcnonHeHHbIE AOKYMEHTHI CHUCBIBAIOTCS B JEJIO IpeacedaaTeneM
(cexperapem) THUK u nmomemniarorcs B 1€70 B COOTBETCTBUU ¢ HOMeHKIaTypoil nen TUK.

2.12. ObpatuieHus rpaxkiaH peruCTpUPYIOTCS B OTACIBHOM KYypHaJe.

3. OcHoBHbIC TPeOOBAHUA K NOATOTOBKE M 0()OPMJICHHIO TOKYMEHTOB
3.1. JlokyMeHTBI, co3/laBaeMble B MU30MpPATEIbHON KOMHCCHH, O(QOPMIISIOTCS Ha
OJlaHKaX, Ha CTaHJApPTHBIX JucTax Oymaru ¢popmara A4 (210 x 297 mm) unu AS (148 x
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210 mMm) n1ubO B BUIE DJIEKTPOHHBIX JOKYMEHTOB M JIOJDKHBI MMETh YCTaHOBJIEHHBIN
COCTaB PEKBU3HUTOB.

JlokyMeHTBl 0OpPMIISIIOTCS Ha OJIaHKaX YCTaHOBJIEHHOU (OpMBbI, U3TOTOBICHHBIX
TUNIOTpadCKUM WIIM KOMITBIOTEPHBIM cIOcOO0M (TipuiioskeHne No4).

3.2. B THUK moryT ObITh YCTaHOBJICHBI CIICIYIOIINE BU LI OJIAHKOB:

Osta"k nipotokoJia 3acenanust TUK;

onank pemenust TUK;

6nank nucbma THUK.

JIoKkyMeHTbl OQOpPMIISIOTCS B COOTBETCTBMM C TpeOOBaHHUAMHM K JOKYMEHTaM,
U3TOTOBIIIEMBIM C TOMOIIBIO TE€YATAIOIIUX YCTPOMCTB, W K (haillaM TEKCTOBBIX
TOKYMEHTOB (mpuiioxenue Ne 5).

[Ipu noaroroBke u odopmieHun gokymeHToB wieHnsl THUK u rpaxnanckue
Cly)Xalllue, a TakKe JUIa, NpPUBJIEKaeMble MO TPAKIAHCKO-IIPABOBBIM JIOTOBOpPAM,
JOJKHBI COONI0aTh TpaBuwia OGOPMIIEHUS PEKBU3UTOB JIOKYMEHTOB, H3J10KEHHbIE
HUXKE.

CocTaB pEKBU3UTOB JOKYMEHTa ONpEAeNsieTcs €ero BUIAOM W Ha3HAYCHHUEM.
PexBusutamu IOKyMEHTOB, CO3/1aBAEMbIX B MU30MPATEIbHOM KOMUCCUH, SIBISIOTCS

I'ep6 PecnyOnuku bamkoprocTas;

HAaMMEHOBaHUE KOMUCCHUU;

HAaMMEHOBaHUE BUJIa IOKYMEHTA;

MECTO COCTaBJICHUS WM U3JaHUSl JOKYMEHTA;

JaTa 1 HOMep JOKYMEHTa;

3aroJIoBOK K TEKCTY;

MOJINKCD;

rpud yTBEepKICHHUS.

3.3. Ha Onankax [OKyYMEHTOB TIOMEIIAeTCsl OJHOIBETHOE H300pakeHue
l'ocynapcTtBenHoro rep6a PecnyOnuku bamkoproctan B mopsiike, OINpeaeIeHHOM
3aKOHOJATEILCTBOM M HWHBIMH HOPMAaTHBHBIMU MPaBOBbIMU akTaMu PecryOnuku
bamkoprocras.

N3o0paxenue repba (d3MOIEMBI) TOMENIAETCS IO CEPEeIMHE BEPXHEro IOJs
0JlaHKa JOKYMEHTa HaJl pEeKBU3UTAMU OpraHu3aluy, Ha paccTosHuud 10 MM OT BEpXHETO
Kpas JUCTAa.

3.3.1. HaumenoBanue THUK, nevyaTtaroT Ha ToCy1apCTBEHHBIX s3bIKax PecrnyOnuku
bamkopTocTtan, KOTOpBIE paclojararoTcsi CIEIyIOUUM 00pa3oM: cieBa - TEKCT Ha
PYCCKOM $I3bIKE, CIIPaBa - TEKCT Ha OAIKUPCKOM SI3bIKE M BBITIOJIHAIOTCS OJMHAKOBBIMU
1o pasmepy OyKBamMu, HalIpUMep:

TeppuUTOpPHAIbHAs U30upaTeabHas KoMuccusi OKTAOpbCKOro BAII'KOPTOCTAH PECITIYBJIMKAQhBI 096 KAJTAhDI
paiioHa ropoackoro okpyra ropoa yga pecnyoJauku KAJIA OKPYI'bI OKTSIBPb PAMOHBIHBIH
0amKOPTOCTAH TEPPUTOPHUAJIb hAUJTIAY KOMUCCHUShbI

3axu Banuau yi., a. 46, Yda, 450008 3oku Bonmau ypamsl, 46, O¢e kanahser, 450008
Ten.: (347) 218-11-22 daxc: 250-16-00 Ten.: (347) 218-11-22 daxc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru

Ne 0T « » 20 I.
Ha Ne OT « » 20 T.




KOHTponb 3a TpaBWIBHBIM HKCIOJB30BAHUEM OJIAHKOB W WX COOTBETCTBHEM
YCTaHOBJICHHBIM  O0pa3liaM  OCYIISCTBISCTCS  OTBETCTBEHHBIM  3a  BCACHUE
JIEJIOMPOU3BO/ICTBA.

3.3.2. HaumeHoBaHWE BHJAa U3J1aBaEMOr0 JOKYMEHTa (pEIIeHHEe, ITPOTOKOJI
3ace/laHus ) BKIIFOYAETCS B OJIAHK COOTBETCTBYIONIETO BH/IA TOKYMEHTOB.

B nrcbMax HaMMEHOBAaHHE BHJIa U PA3HOBUIHOCTH JIOKYMEHTA HE YKa3bIBACTCS.

3.3.3. CnpaBouHble gaHHBIE 00 H3OMPATEIHHOM KOMHUCCHHM YKa3bIBAIOTCS B
OJIaHKax MUCEM:

Mupa npocrniekT, 1.10, ceno EpmonaeBo, 453360, tenedon (34757)6-1022, dake
(34757) 6-11-89, e-mail: tik.kuiurgaz@mail.ru

3.3.4. [lata nOKyMeHTA.

JlaToli JOKYMEHTa SBIISCTCS JaTa ero IOANKMCAHMS, YTBepkacHus. JlaToi
MIPOTOKOJIA SIBJISICTCS JIaTa 3aceAaHus, a aKTa — JjaTa COOBITHSI.

JlaToli JOKyYMEHTa, W3JaHHOTO COBMECTHO JBYMS M 0OoJjiee OpTraHH3allUusIMH,
SBIISIETCS 1aTa OoJiee MO3THEH MOAMHCH.

Haty nokymeHTa o(opMIISIOT apabCKkuMu HHU(paMu B TOCICAOBATCIBHOCTH:
JeHb Mecsa, Mecsn, roa. JleHp Mecsma w Mecsl OQOPMIISIOTCS ABYMsI TapamMu
apaOckux mudp, pa3ieIeHHBIMH TOYKOW, TOA — YETHIPbMS apaOCKuMu HH(paMHu,
HaIpuMep:

07.01.2018
Jlomyckaercs clioBeCHO-IIMGPOBOI criocod ohopMiIeHHUs 1aThl, HAIPUMED:
7 ssuBaps 2018 1.

3.3.5. PeructpanmoHHbIi HOMEP JOKYMEHTA.

Jist BXOASIIIUX JTIOKYMEHTOB — 3TO MOPSAKOBBIA HOMEpP™, IJIs HMCXOASIINX
JOKYMEHTOB — MOPSIAKOBBIN HOMEp IOKYMEHTa U UHJIEKC Jiejla 10 HOMEHKJIAType, Yepe3
KOCYIO 4epTy.

3.3.6. Ccbulka Ha UCXOJAIIANA PETHCTPALMOHHBIA HOMEpP M ATy JOKyMEHTa
BKJIIOYAE€TCS B COCTAaB pPEKBU3UTOB Osanka mnucbMma. Ccbulka MPOCTABISIETCS
WCIIOJIHUTEJIEM IIPU MOATOTOBKE MUChMa-OTBETA.

3.3.7. MecTto coctaBieHus (M31aHKs) TOKYMEHTa

Mecto coctaBieHus (M3aHMsI) JOKYMEHTa yKa3bIBaeTcsi Ha 00IIeM OlaHke |
0JlaHKe KOHKPETHOI'O BHJla JOKyMEHTa. B OjaHKax muceMm CBEJCHHS O MECTE CO3/IaHMs
JOKYMEHTa cojepxkarcsi B pekBuszutre «CrpaBouHble JaHHble 00 U30MpaTenbHON
KOMUCCHUINY.

Mecto coctaBinenusi (M3aHUs) TOKYMEHTA YKa3bIBA€TCA C YYETOM MPUHSTOIO
aJIMUHUCTPATUBHO-TEPPUTOPHUAIBHOTO JIEJICHUSI.

[Ipy npomOABLHOM PacHoOIOKEHUN PEKBU3UTOB OJIAHKA MECTO COCTABJICHHS WU
U3JIaHUd JIOKYMEHTa YKa3blBae€TCsi B CEpPeIMHE CTPOKM MEXIy JaTol U
pErucTpallMOHHBIM HOMEPOM JOKYMEHTA, a MPHU YIJIOBOM PACIOJIOKEHUU PEKBU3UTOB —
MO/ 1aTOM M perucTpalliOHHBIM HOMEPOM JIOKYMEHTA, OT Kpast JIEBOTO IMOJIS.

3.3.8. I'pud orpannuenus: nocryna K JOKyMEHTY.

OtmeTKa 0 KOHPUACHIIMATBHOCTH Ha JOKYMEHTaX, COAEpKalux MH(GOpMAIIHIO,
OTHOCUMYIO K cIyXeOHOM TaitHe, umeeT BuA «Jlis cimyXeOHOro mOJIb30BaHUSY,
«KoHduaeHmanbHO» U MPOCTABIAECTCA B BEPXHEM IPABOM YTy JHIEBON CTOPOHBI
MEPBOro JIUCTA JOKYMEHTa Ha TPAaHUIE BEPXHETO IMOJIS.

*
BXO}IHH_[I/II/I HOMEP MOXKET (l)OpMPIpOBaTI)CH AHAJIOT'MYHO UCXOOAIIECMY.



3.3.9. Anpecar.

PexBusut «Aapecar» pacnosiaraercs B IpaBOM BEpXHEM YTIy.

JIOKyMEHTBI aJpecyloTCsl B OpraHu3alid, HX CTPYKTYpHBIC TMOApPA3CICHUS,
JIOJDKHOCTHBIM JIMIIaM WJIM TpakJaHaMm MPH OTBETE Ha UX oOpamieHus. HanmeHoBaHue
OpraHU3aIuy U CTPYKTYPHOTO TOAPA3EICHUS YKa3bIBAIOTCS
B UMEHUTEIBLHOM IaJIeKe, HAIPUMED:

AIMUHHCTpAIUs MYHULIMIIATBHOTO palioHa
®denoposckuit paiton Pecniy6nuku bamkoprocran
Otnen oOpazoBaHus
Ecnm noxkymeHT anpecyercs NOHKHOCTHOMY JIMIY, HAMMEHOBAHUE OpTraHU3aluN
yKa3bIBae€TCAd B UMEHUTEIBHOM MaJieke, a JOJDKHOCTh U (hammiiug — B nareiabHoM. [Ipu
ATOM MHUIIMAJBI YKAa3bIBAIOTCA MOCe (paMUINH, HAPUMED:

bamkupckuil rocy1apCTBEHHbIN YHUBEPCUTET
3aBenytomemy kadeapoi
ITerposy I1.IL

Ecnam nokyMeHT aapecyeTcsi pyKOBOAUTEO OPTraHU3aluy WIH €ro 3aMECTUTENIO,
HaMEHOBaHUE OPraHU3allMM JTOJXKHO BXOJUTh B HAMMEHOBAHHUE JOJDKHOCTH aapecara,
HarpuMmep:

3aMECTHUTEIIO TIIaBbI
AIMHUHHCTpPAIIMU MYHULIUNIAIBHOTO pailoHa
CrepnubaieBckuil paiioxn
Pecnybnuku bamkoproctan
NBanosy N.1.

Ecoim  nmokymMeHT azapecyeTcs OpraHu3ali, CHadajla yKas3bplBaeTcs €€
HanMEHOBAHUE, 3aTEM MTOUYTOBBIN a/Ipec, HAPUMED:
VYpasnenue OenepanbHOU
PErUCTPALIMOHHON CITY>KOBI 110
Pecnybnuke bamkoproctan
Hropyme! yi., a. 13, Ya, 450008

Jlonmyckaercs LIEHTPUPOBATh KAXKIYKO CTPOKY pEKBHU3UTa «Azapecar» MO
OTHOLLIEHHIO K CAaMOU JNIMHHOW CTPOKE.

JlomyckaeTrcss ~ MCHONB30BaTh  O(PUIMATIBHO  MPUHATBIE  COKpAallleHHbIE
HAaUMEHOBAHUs OpPraHOB TOCYJApPCTBEHHOM BJIACTH, MECTHOTO CaMOYIpaBJIEHUS,
OpraHu3aluu.

IlouyTOBBIM agpec yKas3bplBaeTCA B  IOCIEAOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBuiiaMu OKa3aHUsl yCIYr IIOYTOBOM CBSI3M, YTBEPKICHHBIMU IOCTAaHOBJIEHUEM
[IpaButenscTBa PO ot 15 anpens 2005 r. No221 «O06 yTBep:KI€HUH MPABUI OKA3aHUS
YCIIYT TTIOYTOBOM CBSI3W.

Ecam gOKyMEHT OTHpaBis€TCS B HECKOJBKO OJHOPOJHBIX T'OCYJapCTBEHHBIX
OpraHoOB WJIM OpraHU3allMi, UX ClIeyeT YKa3bIBaTh 0000IIEHHO, HATPUMED:



IIpencenarensiM y4acTKOBBIX KOMUCCUI

JIOKyMEHT He JOJDKEH coliepkaTh Oojee ueThlpex aapecaToB. Cioo «Komwmsi»
repel BTOPbIM, TPETBUM, YETBEPTHIM aIPECATOM HE YKa3bIBAaCTCs.

ITpu HampaBieHUn TOKyMeHTa 0oJiee YEM B YETHIPE apeca COCTABIAETCS CIIUCOK
pacchUIKM yCTaHOBIEHHON (opmbl (mpusiokenre Ne8), KOTOpbIM MOAMUCHIBAETCS
npeacenarenem THUK.

[Ipu anpecoBaHuu JOKyMeHTa (U3MUECKOMY JIMIly BHAYalle YKa3bIBaIOTCS
(dbaMuIus 1 MHULKAJBI TTOJIyYaTesis, 3aTeM MOYTOBBIN aJpec, HanpuMep:

CaxabytnunoBy B.T.
Mupa yi., 1. 38, c. MpakoBo
KyrapunHckuii paiioH,
Pecny6niuka bamkoprocran, 452040
[Ipu oTpaBKe MHUCHMAa MO JEKTPOHHOM MOYTE WK MO (aKCUMUIBLHON CBSI3U (0e3
JOCBUTKH TI0 TIOYTE) MOYTOBBIM agpec He ykasbiBaeTcs. Ilpu HE0OXOIUMOCTH MOMKET
OBITH YKa3aH 3JIEKTPOHHBIN asipec (Homep TenedoHa/pakca), HanmpuUMep:
Bceepocculicknil Hay4HO-
HCCIIeIOBATEIILCKUN MHCTHTYT
JOKYMEHTOBEJICHHUS U apXUBHOTO JeNa
mail@vniidad.ru

3.3.10. I'pu¢ yTBepkIeHUs TOKYMEHTA.

JIOKyMEHT yTBEp)KIaeTcs OJKHOCTHBIM JIMLIOM WM CIEHHAIbHO U3/1aBa€MbIM
JOKYMEHTOM.

[Ipu yTBepXkAEHUU AOKYMEHTAa JOJDKHOCTHBIM JIMIIOM Tpud YTBEPKICHUS
noixeH coctosTh u3 ciaoa Y TBEPKJIAIO (6e3 kaBbIuek) NpONUCHBIMU OyKBaMH U Ha
clelyIolIeil CTpOKe — HAMMEHOBAaHUE JOHKHOCTHU, MOANKUCH, HHUIIUAIIBI
U (haMuIus U1, YTBEPAUBIIETO JOKYMEHT, JaTa YTBEPKACHUS,

HaIpumep:

YTBEPXAIO
[Ipencenarens TeppUTOpUATEHON U30MPATEITHHOM
KOMHUCCHHU MYHULIMITAJIBHOTO paliOHA
3MaHYypUHCKHAN paiioH
JUYHAS TOJNUCh WHUIMABI, (aMUITUsS
JlaTa

[Ipu yTBEpXKIEHUH JOKYMEHTAa IIOCTAHOBIIEHUEM, MPOTOKOJIOM, PEIICHUEM,
pacriopsbkeHueM — rpud  yTBepxkaeHus coctour w3 cioBa  YTBEPXJIEH
(YTBEPXIAEHA, VYTBEPXJIEHbBI wm VYTBEPXJIEHO) (6e3 kaBbluek)
MPOMUCHBIMU OYKBaMH, HAUMEHOBAHHUS YTBEPIKIAIOIIETO TIOKYMEHTa B TBOPUTEIBHOM
MaJe’kKe, €ro AaTbl U HOMEPA, HAIIPUMED:

YTBEPXIEH
PELIEHUEM TEPPUTOPHUAIIBHOU
M30UpaTEeIbHOM KOMUCCUH
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['pud yTBepkneHus pacronaraioT B IpaBOM BEPXHEM YIIIy JOKYMEHTA.

B rpude yrBepxkaeHHs IOMyCKaeTcsl UEHTPUPOBATH 3JIEMEHTHI OTHOCHUTENBHO CaMOM
JUIMHHOU CTPOKH.

3.3.11. VYxkazaHus 10 UCIOTHEHUIO JOKYMEHTa (PE30IOLIHs ).

VYKkazaHusi O UCHOJHEHHMIO JOKYMEHTa MOTYT OBbITh HaIMCaHbl OT PYKHU
npencenarenem THUK na otnensHoMm mucte popmata A6 (105x147), npuinoxeHHOM K
JOKYMEHTY. YKa3aHus [0 UCHOJHEHUIO JOKYMEHTa BKJIIOYAIOT (paMWINM U MHUIIHAIIBI
UCIIOJIHUTENIEH, TPU HEOOXOAMMOCTU — COJEp)KaHHE TMOPYYEHHUs, CPOK HCIOIHEHUS,
MOJANKUCH PYKOBOAMTENS U JaTy, HAllpUMeEp:

I"apunosy P.3.
SxynoBy P.A.

IIpomy paccMOTpeTh U JaTh OTBET
K 25.12.2015

JInunasa noammce
JlaTa

VYkazaHus MO HUCTOJHEHHWIO JOKyMEHTa, Oo(opMIIeHHBIE Ha OTIEIHHOM JIHCTE,
NPUKPEIUIIIOTCS K JOKYMEHTY, K KOTOpPOMY OHHM OTHOCSTCS, U BMECTE€ C HHM
MIOJIIITMBAIOTCS B JIETIO.

3.3.12. 3arosoBOK K TEKCTY JOKYMEHTA.

3arooBOK K TEKCTy MOKYMEHTa JOJDKEH KpaTKO M TOYHO pPAaCKpHIBaTh €ro
CoJep)KaHUEe W OBITh COTJIACOBaH C HAMMEHOBAHMEM BHJa JOKYMEHTA. 3arojoBOK
MOJKET OTBEUYaTh HA BOMPOCHI:

«0 9eM (0 KoM)?», Hampumep:

PEILIIEHUE
O pacnpeneneHun 0053aHHOCTEN YJICHOB .....

«4ero (Koro)?», HanpuMmep:
JIOJ>KHOCTHOM perjaMeHT Beayllero Koncynbsranta B.B. 3Be3nouknna
AKT — O0 YHUUYTOXKEHUHU JOKYMEHTOB C UCTEKIIUMH CPOKAMU XpaHEHUS

3aroJI0BOK COCTAaBJISIETCS JTUI[OM, TOTOBSIIIIUM MTPOEKT JOKYMEHTA.

JloxymeHnThl, oopmiieHHBIE Ha OiaHkax ¢opmara AS, ykazaHUS 110 UCTIOJHEHUIO
JOKYMEHTa, TeJIerpaMMbl HE 03arylaBIMBaIOTCS.

3arosioBOK, COCTOSIIIMM M3 JABYX W 0oJiee CTPOK, IMedaTaercs 4Yepe3 OJUH
MEXKCTPOYHBIM HHTEpPBaJI, TOYKAa B KOHIIE 3arojloBKa HE CTaBUTCA. 3arojOBOK
pacriojaraeTcsi Ha TEpBOM JIMCTE HaJ TEKCTOM JOKYMEHTa IO IEHTPY, a MpH
opOpMIJICHMM MUCbMa — OT T'paHUIIbI JIeBOTO ToJis. [luceMa, cocrosiue u3 OHOTO
ab63ara, coyiepkallero He 0oyuee 5 CTpOK, HE 03arjaBIMBalOTCS.

3.3.13 OTMeTKa 0 KOHTpOJIE
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OTMeTKa O KOHTpOJIE MPOCTABISECTCS Ha JOKYMEHTaX, IIOCTaBJICHHBIX Ha
KOHTPOJIb, C UCIIOJIb30BaHUEM ITaMiia «KOHTposby (MM UHBIM CITIOCOOOM) Ha BEPXHEM
oJie IOKYMEHTa CIIpaBa, Tu00 Ha OJIaHKe yKa3aHUs 10 UCTIOJHEHUIO JOKYMEHTA.

3.3.14. TekcTt nOKyMeHTA.

Texct nokymeHTa MOXKET ObITh 0)OPMIIEH B BUE CBSI3HOT'O TEKCTa, TAOIUIIBI WU
COEIMHEHUS 3TUX CTPYKTYP.

Texcr  AgoKymMeHTa  JOJDKEH  M3JlaraThCsd  KpaTko W SICHO,  OBITh
apryMEHTHpPOBAaHHBIM, oOecrnedyrBaTh TOYHOE W OJHO3HAYHOE  BOCHIPHITHE
cojiep Kaiieiicsi B HeM HHGOpMaIIUU.

TekcT JoOKyMeHTa JIOJKEH, KaK PaBUJIO, COCTOATh U3 IBYX YaCTEH.

B nepBoii yacTu yKa3bIBalOTCSl NMPUUYUHBI, OCHOBAHUS, 1IEJIM COCTABICHUS JOKYMEHTA,
BO BTOPOU — pelIeHus, BBIBOJIbI, TPOCHOBI, MIPEIOKECHUS], PEKOMEH Iall|H.

TexcT ToKyMeHTa MOXKET COJIEpKaTh TOIBKO 3aKIIOUUTEIIBHYIO YacTh (HarpuMep,
pacropsiKeHrue — PacHopSAUTEIIPHYIO YacTh 0€3 KOHCTaTUPYIOIIEH, MUChMO, 3asiBICHHUE
— NpocKOy 0€3 MOSICHEHHS ).

B tekcte mokymeHTa, MOJArOTOBICHHOTO Ha OCHOBAaHMH 3aKOHOJATEIbHBIX, MHBIX
HOPMAaTHBHBIX MIPaBOBBIX aKTOB, U3/IaHHBIX OpraHaMu Biactu Poccuiickoit @enepaiuu,
WHBIMU (eqepalbHBIMU TOCY/IapCTBEHHBIMU OpraHaMy, OpraHaMu TOCYAapCTBEHHOMU
Blactu cyobekToB Poccuiickoit  denepanum, UK Poccun, IIMK PB,
TEPPUTOPUAIIBHON KOMHUCCHUEH, YKa3bIBA€TCA HAMMEHOBAaHUME BHJAA JOKYMEHTA,
HAaNMEHOBAaHWE OpraHa, W3JaBIIETO JOKYMEHT, JaTa MNPUHATUS WU YTBEPKICHUS
JOKyMeHTa (cioBecHO-IIUGPOBBIM criocobom, Hampumep: | suBaps 2018 1.), ero
PETUCTPALIMOHHBI HOMED, a TAKXKE 3aroJI0BOK JTOKYMEHTA, 3aKJIIOUCHHBINA B KABBIYKH.

TexcThl TOKYMEHTOB OO0JIBIIOr0 00beMa, HaPUMEDP, UHCTPYKIIUM, METOAMIECKUX
pEKOMEHIaIui, MOTYT JEJIMThCS Ha pas3lelibl, MOJApa3Aeiabl W IYHKTHI, KOTOPBIC
HyMepyroTcs apabckumu nudpaMu, HaIpuMmep:

1. Pa3snen

1.1. TTonpa3znen

1.1.1. ITyHkT

AG3a11pl BHYTpY TyHKTOB HE HyMEPYIOTCSI.

B nmuckmMax MCmonib3yroT cienyromue GopMbl U3T0KCHHUS:

ot l-ro numa mHOXecTBeHHOTO uncia («[Ipocum HampaBuTh WHGOPMAIIHUIO...»,
«Hampapinsiem Ha 3aKII0YEHUE TTPOEKT...» U JIp.);

OT 3-T0 JHIa €AMHCTBEHHOTO YHCINa («TepPUTOpPHAIbHAS KOMHCCHS HE CUMTAET
BO3MOJKHBIM...)», «TEppUTOpPHUATBHAS KOMHUCCHSI ~ Tpe[jiaraeT  pacCMOTPETh
BO3MOXHOCTb...»);

Ha OnaHKaxX JOHKHOCTHBIX JIUI — OT 1-ro nmuna exuHcTBeHHOTO umncia («IIpomry
Bac npenctaBuTh 1aHHBIC 0...», «CIUTar0 BO3MOXKHBIM MIPUHSTH YIaCTHE B...»).

B TekcTax MOKyMEHTOB yHOTPEOISIOTCS TOJIBKO OOIICTIPUHATHIC a00peBUaTyphl U
rpaduueckue COKpaleHus.

[lpu ymotpebneHuu B TekcTe (paMHUIWN JIMI] WHUIHATBl YKa3bIBAIOTCS IIOCIE
bamunun.

'padbbl u cTpokum TaONMMIBI JOJDKHBI HWMETh 3aroJIOBKH, BBIPa)KEHHBIC
CYIIECTBUTEIHFHBIM B MMEHHUTEIBHOM Tajaexke. [1oa3aroinoBku rpad M CTPOK TOJKHBI
OBITH COTJIACOBAHBI C 3arojioBKaMu. lIpomomkeHne TaOIWIBI HA HOBOM JIMCTE BCEr/a
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HAQYMHAETCSl C 3arojIOBKOB €€ CTOJIOIOB (MM HOMEpOB Ipad B ciydae, €ciu rpadsl
TaOJIMIIBI HA IEPBOM JIUCTE IPOHYMEPOBAHBI).

3.3.15. OtMeTKa 0 IPUWIOKEHNUH.

OTMeTKka O Hanu4YUM TPWIOKEHUH pacrojiaraeTcsi OT TPaHUIbI JIEBOTO TOJIsS
II0CJIE TEKCTA Mepe]l MOAMUCKHIO.

Ecnu 1OKyMEHT uMeeT NpWIOKEeHHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 uX
HaJIMYUK 0(OopMIIsieTCs 1O Cleayromen popMme:

IIpunoxenue: Ha 17 1. B 3 7K3.

Ecnam TOKyMEHT UMEET MPUIIOKEHNS, HE Ha3BaHHbIE B TEKCTE, X HAUMEHOBAHUS
HEOOXOAMMO MEPEUMUCIUTh IMOCIEe TEKCTa JOKYMEHTa Iepes NOJINUCHI0 C YKa3aHHEM
KOJIMYECTBA JIUCTOB B KaXJOM MPUI0KEHUU U KOJINYECTBA HK3EMIUIAPOB, IPU HAINYNU
HECKOJIBKMX IIPUIOKEHUN UX HYMEPYIOT, HallpUMeEp:

[Ipunoxenue: 1. Ilonoxenue o0 sxkcnepTHOM KOoMuccuu Ha 10 1. B 1 7K3.
2. IlpumepHas HOMEHKIaTypa aen Ha 25 JI. B 1 9K3.

Ecau npuioxenust cOpontopoBaHbl, TO KOJTUYECTBO JTUCTOB HE YKa3bIBACTCS.
Ecnu npunoxenue HamnpasiisieTcsl HE BO BCE YKa3aHHBIE B JIOKYMEHTE ajpeca, TO
OTMETKa O HaJTM4YMH MPUJIoKeHUs opopmisieTcs 1o cieayromei hopme:

[Tpunoxenue: Ha 15 1. B 3 3K3. TOIBKO B IEPBBIN aapec.

Ecim x [OKyMeHTy mpuiaraercs JApyrod JOKYMEHT, TaKXe HWMEIOUIUN
NPUWIOKEHHEe, TO OTMETKa O HAJIMYUU TPUIOXKEHHUS OQPOPMIISETCS CIEAYIOINIUM
obOpazom:

IIpunoxenue: NUCBMO IenTpanbHoi n30UpaTeIbHOU KOMHUCCUH

Pecniy6nukn bamkoproctan ot 05.11.2015 Ne745/01-08 u
MIPUJIOKEHHE K HEMY, BCETO Ha 12 1.

Ecnu npunoxenueMm sBigeTcss 00OCOOJEHHBIA  ANEKTPOHHBIM  HOCHUTENb
(KOoMIaKT-AUCK, usb-iien-HakonuTeab 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

[Ipu »TOM Ha BKiIajbIle (KOHBEPTE), B KOTOPBIA MOMEIIAeTCS HOCHUTEIb,
yKa3bIBaIOTCSl HAUMEHOBAHUS JOKYMEHTOB, 3alIMCAHHBIX HA HOCUTEIb, UMEHa (DailsioB.

B mnocraHOBIEHUSX W PACHOPSIKEHUSX CBEACHHUS O HAJIUYMK TMPUIIOKEHUN
yKa3bIBaIOTCS B TEKCTE, HAIIPUMED:

«Pa3paboTtaTh U NpeCTaBUTh MPOEKT IJ1aHa Mo (GopMe, yKa3aHHOU
B NpusokeHuu Nely.

Ecnu B 1okymMeHTe, K KOTOPOMY OTHOCUTCS TPUIIOKEHHE, OHO
HE YTBEPXKIAETCs, a MPOCTO COACPKUTCS CChUIKA Ha HEro, TO B MIPABOM BEPXHEM YTy
yKa3bIBAETCA, K KAKOMY PEIIEHUIO MPUII0KEHUE OTHOCUTCS, HAIIPUMED:

[IpunoxeHne K peueHuno
TEPPUTOPUATIBHON U30UPaATEITLHON KOMUCCUU
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Pecny6siuku bamkoprocran
ot 11 auBaps 2015 r. Nel5/3 - 4

[Ipy HaMMYUM HECKOJBKUX MPWIOKEHUH OHU HYMEPYIOTCS, HaIMpHUMED,
npunoxxenue Nel, npunoxxenue Ne2 u tak ganee.

3.3.16. Ilogmuce.

B coctaB moamucu BXOJSAT: HaMMEHOBAHHWE JODKHOCTH JIMIA, MOJMUCABIIETO
JOKYMEHT, €ro JIM4Hasi MOJANHCh, KOoTopas OQOpMIIseTCs CHUHUMHM WU YEePHBIMU
YepHUJIaMU, paciiupoBka MOANUCH (MHUIUAIBI, (haMUIIns).

Eciu pokymeHT odopmisiercs Ha OJlaHKe TEPPUTOPHAIBHOW KOMHUCCHUHU, TO
PEKBHU3UT BKJIIOYAET HAMMEHOBAHME JOJKHOCTH JIMIIA, MOJMUCHIBAIOLIETO JOKYMEHT,
€ro JMYHYIO MOANKCH, paclinpOBKY NOAMUCH (MHULMAIBI U (PAMUIINIO), HAIIPUMED:

HpeIICCIIaTCJIB JJMYHas MnmoAaImcCh HMHUIINAJIbI, (1)aMI/IJII/I$I

Ecin  1OKHOCTHOE JIMIO, MOANKUCH KOTOPOTO 3aroTOBJI€HA Ha IPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO JOKYMEHT MOJAMUCHIBAET €0 3aMECTUTENb UM UHOE JIUIIO,
UCHOJHsAIoIee ero o0s3aHHoCTU. Ilpu 3TOM 00s3aTenbHO YKa3bIBAIOTCS (DaKTUUECKas
JOJIKHOCTD JIUIA, TTOJMKUCABILETO IOKYMEHT, €r0 HMHUIUABI U (haMUIIUS.

He pomyckaercs moAnuChIBaTH JOKYMEHTBI C  MPEMJIOTOM  «3a»  WIIU
MPOCTaBJIEHUEM KOCOM YepThl Mepe] HAMMEHOBAHUEM JIOJIKHOCTH.

Ecnu pokymeHT odopmisieTcs He Ha OJaHKE, TO PEKBU3HUT COJEPKUT IMOJHOE
HAaMMEHOBaHUE JOJDKHOCTH JIMLA, MOJAMMUCABIIETO JOKYMEHT, €ro JHMYHYIO IOIIHUCH,
pacmrppoBKYy MOANUCH (MHULMAIIBI U (PaMUITUIO), HAIIPUMED:

3aMecTUTENb NpeceaTeNs
TEPPUTOPUATIBHON U30UpaTEIHLHOMN

Pecny6nuku bamkoproctan JIMYHas TOAHUCH WHULHAIIBI, (haMUITUs
[Ipy mnoanucaHuM JOKyMEHTa HECKOJbKUMHU JODKHOCTHBIMU JIMIIAMUA HX
MOANMCHU PACTIOJIAratoTCsl OJHA N0 APYroil B MOCIEA0BATEIBHOCTH, COOTBETCTBYIOILIEH
3aHUMAaEeMOMU JTOJIKHOCTH, HAITPUMED:
IIpencenarens JIMYHAs TOAHUCH WHULHAIIBI, (haMUITUs

I'maBHBIN 6YXFaJITep JJMYHas InmoAImcCh HMHUIINAJIbI, (I)aMI/IJII/ISI

HpI/I MNOANMHUCAHNH NOKYMCHTA HCCKOJIbKMMH JIMIIAMH, 3aHHMMAIOIIUMHU PABHBIC
HOJDKHOCTH, UX IMOAINKNCH pacIiojiaratoT Ha OA1HOM YPOBHC.

Hanpumep:
3aBeayIOUMIA MPABOBBIM OTIEIIOM 3aBeayrouui
OpraHMU3alMOHHO-METOANYECKUM
OTIIEIIOM

JJMYHAas IMMoAIIMCh HMHHIHAJIBI, (1)aMI/IJII/I$I JJMYHAas IMMoAIIMCh HMHHIHAJIBI, q)aMI/IHI/IH
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B noxyMeHTe, MOArOTOBIEHHOM KOMHUCCHEW, MOANMCH PACIIONAratoTCs OJHa MOJ
npyroi. [lepBbIiM yKka3bIBaeTCs Mpejcenarelb KOMUCCHH, a (PaMUIUU YWICHOB KOMUCCUU
pacnoJyiaratorcs B ajuaBUTHOM IMOPSIIKE, HATPUMED:

ITpencenarens TUK JIMYHas NOAIUCH WHULHAIIBI, (haMUITUs
Yneust TUK JIN4YHAasl NOAMNUCH WHULHAITBI, (haMUITUs
JIMYHas NOAMIUCH WHULHAIIBI, (haMUITus

3.3.17. T'pud cornacoBaHus.

I'pud cornacoBanust cocrout u3 ciaoa COIJTJACOBAHO (6e3 kaBbIyek)
MPOINUCHBIMU OyKBaMH, HAMMEHOBAHUS JOJKHOCTH JIMIIA, C KOTOPBIM COTJIACOBBIBAETCS
JOKYMEHT (BKJIIOYass HAaMMEHOBAaHWE OpraHu3aluu), €ero JIMYHOM TIOJIHUCH,
pacppoBKU NOANKCH (MHULMATBL, (DaMIIIKS) U JaThl COTJIACOBAHUS, HAIIPUMED:
COT'JIACOBAHO
npejcenareab TeppUTOPUATBLHOM
n30UpaTeNbHOW KOMUCCHH
Pecny6siuku bamkoprocran
JUYHAs MOJNUCh WHUIHMABI, (DaMUITHS
JlaTa

Ecnu cornacoBanue OCYIIECTBISETCS MPOTOKOJIOM, HUCBbMOM WA JIPYTUM
JIOKYMEHTOM, TO COTJIaCOBaHHE O(POPMIIIETCS CIAEAYIOITUM 00pa3oM:
COI'TACOBAHO
MPOTOKOJ 3acelaHusl DKCIEPTHON KOMUCCUU
TEPPUTOPUATIBHON U30UPATETLHON KOMUCCUU

ot 06 deppans 2015 r. Ne2
WM

COI'JTACOBAHO
nuceMo Pocapxusa
ot 10 mapra 2015 r. Ne 3-15/26

I'pud cornmacoBanus pacmosaraercs Mo pekBuzutoM «llogmucek» B JeBOM
HIDKHEM T0Jie JOKYMEHTA.

3.3.18. Buza.

BuyTtpeHHee coriacoBaHue MpoekTa JOKyMeHTa 0(hopMIIsSeTCsS BU3OM.
Buza Briouaer NOANKHCH BU3UPYIOMIETO, paciIMpPOBKY TOAMUCH (MHUIUATIBI,
dbammwins) W jgary, nOpd HEOOXOAUMOCTH MOXKET OBITh YyKa3aHa JIOJKHOCTh
BU3UPYIOIIET0, HATIPUMED:

PykoBonurens KoHTpOJIBbHO-PEBU3NOHHOMN CITYKObI
JINYHAS MOAINCH WHULHAIIBI, (haMUITHs
JlaTa
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[Ipy HanmuuuMu 3amMe4aHUl K JOKYMEHTY BHU3a O(OpMIIsIeTCs CleayoluM
obOpazom:
3amedaHus NpUIararoTcs
PykoBoautens KoHTpOJIbHO-PEBU3UOHHOM CITYKObI
JUYHAS TOJUCH WHULMAIBI, (haMuIns
JlaTa

3ameuaHus U3J1araroTcs Ha OTAEIbHOM JIUCTE, TIOIMHUCHIBAIOTCS
Y IPUJIAraloTcs K T0KYMEHTY.

Jlomyckaercs MOAMCTHOE BU3UPOBAHKUE TOKYMEHTOB U IPUIIOKEHHUH K HUM.

Ecnu mogiuHHUK JTOKyMEHTa OCTaeTcsi B TEPPUTOPUAIBHOM KOMUCCUH, BU3bBI
MPOCTABIISAIOTCS B HIXKHEW 4acTH OOOPOTHOM CTOPOHBI MOCIIEIHErO JUCTA MOAJIUHHHUKA
JTOKYMEHTA.

Ha nokymeHTe, MOUIMHHUK KOTOpPOro mojyuiekut otnpaBke u3 THUK, Bussi
MPOCTABISAIOTCS B HIDKHEW YacTH JIMIEBOM CTOPOHBI MOCJEAHEr0 JUCTa KOIUHU
OTIIPaBIISIEMOI0 JOKyMEHTA.

[lopsiok BU3MPOBAaHMS TOCTAHOBJICHMM M pacHOpsSHKEHUN MpeaceaTess
n30UpaTeNbHOW KOMUCCUM YCTAHOBJIEH B COOTBETCTBYIOIIUX pa3aenax MHcTpykuuu.

3.3.19. [Ileuats.

[leyaTh 3aBepsieT MOJJIMHHOCTH MOJIUCH JOHKHOCTHOTO JIMIA HA JOKYMEHTaX,
yJIOCTOBEPSIIOUIUX MPEAYCMOTPEHHBIE MPABOBBIMU aKTaMH MOJTHOMOYHS JOJKHOCTHBIX
Ul Wi (GUKCUPYIOMUX (aKThl, CBA3aHHbIE ¢ (PMHAHCOBBIMU CPEJICTBAMHM, a TAKXKE Ha
MHBIX JJOKYMEHTaX, MPeayCMaTPUBAIOIIMX 3aBEPEHUE MOAJIMHHOMN MOUCH.

[leyaTh cTaBUTCA Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axBaThiBas JUYHOU
MOJANMKUCH JIOJDKHOCTHOrO Jnna. [leyaTs MOXeT 3axBaThiBaTh 4YacTb HaWMMEHOBAHUS
JOJIKHOCTHU JIUIA, TOJMUCABIIETO TOKYMEHT.

B nokyMmeHTax, mOAroTOBIEHHBIX Ha OCHOBE YHHU(UIMPOBAHHBIX (QOpM, MeyaThb
CTaBUTCS B MecTe, 0003HaUeHHOM oTMeTKOM «MID» min uHbIM oOpazom.

3.3.20. OtmeTKa O 3aBEpEHUU KOIIUHU.

Jl7ist 3aBepeHusi COOTBETCTBUSI KOMHUM JOKYMEHTa MOJJIMHHUKY HUXKE PEKBU3UTA
«ITognuce» mpocTaBisieTcs: OTMETKAa O 3aBEPEHMM KOIMWU — 3aBepUTEIbHAs HaAMNHCh
«BepHO», TOMKHOCTH JIUIIA, 3aBEPUBILETO KOIMMIO, €r0 JIMYHAs MOJANUCH, paciin(poBka
MOJNKCH U JIaTa 3aBEPEHUs, HapUMeEp:

Bepno

[Ipencenarens TeppUTOpUATILHON U30UPATEITHLHON KOMUCCHHI
Pecny6nuku bamkoprocran

JIMYHAsl IOAUCH WMHULMANbL, (haMuIns

JlaTa

[Ipy HeoOXOIWMOCTH TP 3aBEPEHHHM KOIMWU JOKYMEHTa MOXET OBITh
MPOCTABIICHO BpeMs 3aBEepeHHs (HAMpUMeEp, NPU 3aBEPEHUU KOMHUH MPOTOKOIOB 00
UTOTax roJI0COBaHUS, PE3YJIbTaTaX BHIOOPOB).

[Ipu mepechbuIKe KOMHMHM TOKYMEHTa B IPYTHE OpraHU3allid WM BbIadye ee Ha
PYKH 3aBepUTEIbHAS HAIUCH YIOCTOBEPSCTCS MEYAThIO.

JIMCTBI MHOTOCTPaHHYHBIX KOMUH MOTYT OBITh NMPOHYMEPOBAaHBI, OTMETKA O
3aBEpEHUM KOMHMH MOXET OBITh JONOJHEHAa YyKa3aHHUEM KOJIMYEeCTBA JIMCTOB KOTIHH.
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JlonyckaeTrcs 3aBepsTh OTMETKOW «BepHO» KaXIbld JUCT MHOTOCTPAHUYHOM KOIIUU
JOKYMEHTA.

Ecnu xomnus BemaeTcs Ui NPEACTABICHUS B JAPYI'YH0 OPraHU3alyi0, OTMETKA O
3aBEPEHUU KONUHU JIOTOJIHACTCS HAAIKUCHIO O MECTE XPAHEHUs JOKYMEHTA, C KOTOPOTO
ObL1a U3roToBIeHA Komus, Hanpumep: «[loanuuuuk noxkymenta naxoaurcs B TUK MP
baiimakckuii paiton Pecnny6nuku bamkoproctan B fene Ne ... 3a ...roa» u 3aBepseTcs
[1€4YaThIO.

3.3.21. OTmeTKka 00 UCTIOJTHUTEIIE.

OtmeTka 00 wHCHONHUTENE BKIIOYaeT B ce0d (QamMuinio, UM U OTYECTBO
UCIIOJIHUTENS, HOMEp ero TenedoHa ¢ KOAOM permoHa. OTmerka 00 HUCIOJHUTENE
MOXXET JIONOJHATHCS HAUMEHOBAaHUEM JOJDKHOCTH M 3JIEKTPOHHBIM  aJIpecoM
ucnoniHutenss. OTMeTKy 00 UCHOJHUTENE pachojaraloT Ha JHIEBOM WIH, TpHU
OTCYTCTBUU MeECTa, Ha OOOPOTHON CTOpPOHE MOCJEAHEro JUCTa JOKYMEHTa B JIEBOM
HUKHEM YTy pasmepoM mpudra 10 myHKTOB, Harpumep:

IOcynoB Unbmar AfipatoBud, TJ1.CIEHUAINCT OTAENa UH(OpMALUH
(3473) 56-85-31Jusupov I

3.3.22. OTmeTKa 00 UCTIOJTHEHUH TOKYMEHTA.

OtmeTKka 00 UCTIOJTHEHUH TOKYMEHTA U HallpaBiIeHUH €ro B JEN0
BKJIIOYAET CJIEAYIOIIME JAaHHbIE: KpaTKue CBEIECHUsS 00 HCIOJHEHUU JOKYMEHTa (Ipu
OTCYTCTBUU JJOKYMEHTA, CBUIETEIHCTBYIOIIETO 00 UCIIOJHEHUN), 1aTy
U HOMEpP UMEIOUIETOoCs TOKyMEeHTa 00 HCIOJIHEHMH, ciioBa «B nemnow», mary, moamuck
npejcenaresns TEppUTOprUaIbHON KOMUCCUU.

4. Opranmzanusi padoThsl ¢ OTIPABJIAEMbIMH
(McxoasimMMHU) TOKyMEHTAMH

4.1. PaGota ¢ oTmpaBiseMbIMH (UCXOMSIIMMHU) W3 H30UPATEIHHOM KOMHCCHUU
JOKYMEHTaMH BKJIIOYAET UX PETUCTpaIMIo, MPOBEPKY MPAaBUILHOCTH O(OPMIICHHUS, B
TOM YHUCJI€ HaJIU4KMe MOJIHOTO a/peca M €ro TOYHOCTh, HAJIMYUe MOJIMHHON MOJNUCH
(17151 DIEKTPOHHOTO JJOKYMEHTa — MPOBEPKA MOATUHHOCTH AJIEKTPOHHOMN MOJIUCH), BU3
KOOPJIMHATOPA, UCIOJHUTENS M COUCIIONHUTENEH, APYTUX HEOOXOIUMBIX 3JIEMEHTOB
oopMIIeHUS, YKa3aHHBIX PUIOKEHUHN, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MpPaBUJIBHOCTh YKa3aHWs B MHCbME (B TOM YHCIIE
COMPOBOJIUTEIEHOM ) WJIH CIMCKE  pPACCBUIKM  PEKBU3UTOB noJTyqaTess
KOPPECTIOHACHIIMH, & B HEOOXOANMBIX Clly4asiX €ro nmo4roBoro (TeinerpagpHoro) aapeca
HECEeT UCIOJIHUTENb JOKYMEHTA.

4.2. OrnpaBka nokymentoB u3 THK ocymectBisiercs (denbaberepckoi
CBs3bIO, MOYTOM, Mo Tenerpady, kanamam cBsizu ['AC «BbiOope», cpeactBamu
AIIEKTPOHHOM MOYTHI, KaHaIaM (PaKCUMHIIbHOM CBs3H, ceTh MHTepHET WM HapOYHBIM.

Pemenue o cnocobe TOCTaBKU JOKYMEHTA, a TAKXKe O HEOOXOAMMOCTU JOCHUIKU
ajpecarty MNOJJIMHHUKAa JTOKyMEHTa Ha OYMa)KHOM HOCHUTENIE€ B Cllydae OTIpPaBKH
JOKYMEHTa CpEACTBAMHU JJIEKTPOHHOM MOYTHI, MO (PAKCUMHIBHOM CBSI3M WJIA CETH
WuTepHer mnpuHMMAEeT HCHOJHUTENb IO  COIVIACOBAHMIO C  PYKOBOJUTEJIEM
n30UpaTeNbHOM KOMUCCHH, OTBEYAIOIINM 32 UCTIOHEHHE IOKYMEHTA.
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4.3. Tlpu odopmieHUU OTHNpaBIsAEMbIX (MCXOASIIMX) MHCEM M TeJerpaMmm
UCIIOJIHUTENb YKa3bIBAaeT MOJHBIA MOYTOBBIM (BKIIIOYAsl MHIEKC) aJpec OpraHu3aluu
WJIU TPayKJaHUHA.

4.4. Hcxonsmue mUCbMa HamNpaBisOTCs 3a noAnuckio npexaceaarens THUK, B
€ro OTCYTCTBHE — 3a MOJIHUCHIO 3aMECTHUTENS mpeaceaarens win uHoro wieHa THUK,
MCIIOJIHAIONIET0 00s3aHHOCTH MpejicenaTeNs, Ha OJIaHKe MIChMa.

4.5. TlognucaHHblE NHCbMA M TEJIErPAMMBI PETUCTPUPYIOTCS B KypHale
HCXOISIIEN KOPPECTIOHICHIIUY.

Ecnu otnpaBnseMblii (MCXOASIIMI) JOKYMEHT SBIISETCS OTBETOM Ha BXOJSIIUNA
JOKYMEHT, HEOO0XOAUMO NPHOOMIUTh MOJJIMHHUK BXOJAIIETO JOKYMEHTa K KOIHUHU
OTIPABIISIEMOI0 IOKYMEHTA, OCTAIOIIEHCS B JEIIE.

4.6. JlokymMeHTaM NPUCBAMBAETCA HUCXOISIIMI HOMEp, KOTOPBI COCTOUT H3
MOPSIAKOBOIO HOMEpPA AJOKYMEHTA M MHJEKCA JIela 10 HOMEHKJIAType A€, pa3AeIeHHbIX
Kocoi uyepTou. Mcxomsdmuii HOMEp YyKa3blBaeTCsl TAaKKE€ Ha KOMUU JOKYMEHTA,
ocratouerics B Jene. Hymepauuss HCXOOAIIMX JOKYMEHTOB OCYILECTBIISIETCA B
npezaenax KaleHIapHoro roja.

[Ipu peructpamuu HUCXOIAIIETO JIOKYMEHTa B JKypHaje o00s3aTelIbHO
yKa3bIBAIOTCS CIEAYIONINEe PEKBU3UTHI: IaHHbIE 00 ajapecaTe (hamMuiins, UMs, OTYECTBO
¢u3nyYecKoro uIa WIM HAa3BaHHUE OpraHU3alMM, MECTOHAXOXKJEHHUE IMOJiydarens), a
TaKKe KpaTKOe coAepKaHUE NOKYMEHTA, KOJIMYECTBO JINCTOB OCHOBHOTO JOKYMEHTA U
JUCTOB TPUIOKEHUS, KOJIUYECTBO DHK3EMIUIAPOB, HCIOIHUTENb JOKYMEHTa, €ro
COMCIIOJHUTENN, KEM OH MOAMKCAH, a TAK)XKE OTMETKa 00 UCTIOJTHEHUH JTOKYMEHTA.

4.7. OrtnpaBka ucxoagamux 1okymeHToB B [IUK Poccun, [IUK Pb no kananam
cs3u ['AC «BwiOops» ocymectBisiercs npencenarenem (cexkperapem) THUK wmm
OTBETCTBEHHBIM 32 BEICHUE JEIONPOU3BOJICTBA.

JlokymeHTbI 1o Bonpocam ¢opmupoBanus Y UK
Y OCYUIECTBJICHUS UX (PUHAHCUPOBAHUS, HATPAXKICHHUS U MOOLIPEHUS YWICHOB
VYUK, cBeaeHuss O UMCIEHHOCTH U30UpaTeneil, y4YacTHUKOB pedepeHayma B
0053aTeIbHOM MOPSJIKE HANPABIAIOTCS (HETbAbErepCKOi CBA3BIO, MOUYTON WM HAPOUHO.

WNHble OKyMEHTbI MOTYT OBITh OTIpaBi€HBl (PENbIBErepCKO CBSI3bIO HIIU
mo4Tou no ykazanuro npeaceaarens THUK.

4.8. Jnga mnepemaun MCXOISIIEro JOKyMeHTa 1o kaHaidaM cBsizsu [TAC
«BbIOOpPB» WM 3IEKTPOHHOW mMOYTOM cetw VHTEepHET, OTHpaBiseMbI JOKYMEHT
oopMIIsieTcss B COOTBETCTBUU C TpeOoBaHUSAMU MHCTPYKIIMU MTOCIE UX PETUCTPAIIH.

4.9. Tlpu ormpaBke Tenerpammbl 0ojiee 4eM B 4eThIpe aapeca opopMIsieTcs
MOJJIMHHUK, KOIHWSA U JIBa K3EMIULIpA MOIINMCAHHOTO CIHCKA PACCBUIKU C yKa3aHUEM
MOJIHBIX TOYTOBBIX (BKJIIOYas MOYTOBBIM MHJEKC) aapecoB. Ha Tenerpad mepenarorcs
MOJJIMHHUK C OJHUM DK3EMIUIIPOM CIUCKA PACCBUIKUA M KOMIUS TEJIETPaMMBbL, KOTOPas €
OTMETKOW O Tmepenaye tenerpammbl Bo3Bpamjaerca B THUK m BmecTte co BTOphIM
AK3EMILUTIIPOM CIHCKA PACCHUIKU MOAIIMBAETCS B AEJO.

4.10. Ilpm otmpaBke mnucbMa OoJee 4YeM B YEThIpe aJpeca COCTaBISAETCSA
CIIMCOK  pAacChbUIKM  yCTaHOBIEHHOW ¢Gopmbl  (mpuiioxeHue Ne §),  KOTOpbIi
MOANMUCHIBAETCA MPENCENATENEM, B €T0 OTCYTCTBUE — 3aMECTUTEIIEM IIPEACEAATENS WIIN
uHbiM  uieHoM TUK, wucnonsstomum o6s3anHocTH mpeacenatens TUK. Tlocne
pErucTpanuy NTUCbMO TUPAXKUPYETCS B HEOOXOJUMOM KOJIMYECTBE U OTIPABIISETCS.

Ecnu nuceMo mim Tenerpamma HarmpasiisieTcst He 0oJiee ueM B YEeThIpe ajpeca, TO
MOATMCHIBAETCSA KaXIbIN SK3EMIUIAP.
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4.11.  OrmpaBka JOKYMEHTOB MPOU3BOAMUTCS €KeJHEBHO B yachl paboTel TUK,
KpOME BBIXO/JHBIX U HEPAOOUMX MPa3THUYHBIX THEH.

[lopsaiok OTHpaBKK UCXOIALUIUMX JOKYMEHTOB MOCJE OKOHYaHUsI paboyvero JHd, B
BBIXOJHbIE M HepaOouue Mpa3AHUYHbIE THU, B MEPUOJ TOJTOTOBKM U MPOBEACHUS
n30upaTeNbHbIX KaMIaHui ycrtanaBnuBaercs npeacenareneMm THUK nubo onpenensiercs
pemennem THK.

4.12.  JIOKyMEHTBHI ¢ OTMETKOM O CPOYHOCTH JOCTaBKM «BecpMa cpouHO» U
«Cpo4HO» OQOPMIISIOTCS HE3aMEUIUTENBHO, OTIPABIAOTCS MO KaHanaMm cBsizu ['TAC
«Bb10OpbI», KaHamam (pakCUMUIBHON CBsI3u, ceTu WHTepHET, HApOYHBIM WJIU
NEPENAOTCs B OTAEN (PEeIbAbErepCKOi CBA3H [ TOCTABKHU.

4.13.  JlokyMeHTBbl 0€3 OTMETOK O(QOpPMISIOTCS MO Mepe MOCTYIJICHUS U
otrnpasisitores 1o kaHaiam cBsizu ['AC «BpiOOpsD» WM nepeaaroTcss B OTAEIN 10CTaBKU
benbaberepckoi CBs3M, T OTIPaBKa OCYILECTBIAECTCS B COOTBETCTBUMU C I'paUKOM
BBIITOJIHEHUSI MAPLIPYTOB B ONTUMAJIbHBIE CPOKH.

4.14.  JIOKyMEHTBI, HaIpaBlsIEMble TpPaXKJaHAM IO JOMAIIHEMY ajpecy,
OTIPABJISIIOTCS.  4Yepe3  IOYTOBOE  OTIAEIEHUE CBA3W  NPOCTBIMH  IOYTOBBIMU
OTIPABJIICHUSMH WJIH 3aKa3HBIMU MUCbMaMH.

4.15. JIOKyMeHTBI, TMepefaBacMble MO KaHajlaM (aKCUMWIBHOW CBSI3H,
PETUCTPUPYIOTCS B MOPSAJAKE, YCTAHOBICHHOM ISl UCXOAIINUX JOKYMEHTOB.
4.16. OrmpaBnsieMble  (UCXOIsUIME)  JOKYMEHTBI,  O(DOpPMIICHHBIE  C

HapyuieHueM TpeboBaHuii MHCTpyKIMHM, K OTHpaBKE HE MPUHUMAIOTCS U
BO3BpAIllalOTCA HCIOJHUTENSAM Ha Jopabotky. KoppecnoHaeHnus HecmayxeOHOro
XapakTepa, B TOM YUCJIE JIMYHASI KOPPECTOHAECHIMS, K OTIIPABKE HE IPUHUMAETCSI.

4.17. Bu3oBble KOIMHU MCXOJAIIUX JOKYMEHTOB IIOMENIAIOTCS B JIEJI0 B
COOTBETCTBUM C HOMEHKJIATYPOU JI€]T TEPPUTOPUATIBHON KOMHUCCHUH.

5. OcobenHocTH padoThI C O0palIEeHUSIMH TPAKIAH.
Opranuszauus JUMYHOTO pHeMa*

5.1.  Opranuzanusi paboThl ¢ 0OpaIEHUSIMH IPAKJAH OCYIIECTBISIETCS
B COOTBETCTBUM C pazzaenoM 2 MHCTpyKIuu ¢ yd4eToM OCOOCHHOCTEH, yKa3aHHBIX B
JaHHOM pa3Jiee.

5.2. TluceMeHHbie oOpalieHus TpaxkaaH (anee — oOpalieHus ), MOCTYIUBIINE B
THUK, peructpupyrorcs ¢ HCIHOJb30BAHHEM >KypHaJIa OTACIBHO OT JAPYTHX BHJIOB
JOKYMEHTOB HE€ TMO37Hee TpexX JHeHM ¢ MomeHTa mnocTymieHus. OOpaieHus,
Kacalolyecs: HapylieHUHd u30MpaTeNbHBIX MpPaB TpaxiaH B TMEPHOJ] MOATOTOBKH H
MIPOBEICHUS BBIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JeHb noctyrieHus B TUK.

5.3. Tlpu BCKpPHITUM KOHBEPTOB TMPOBEPSECTCS HAIW4YUE BCEX BIOKCHUH.
KoHBepT 00s3aTeNbHO COXpaHSAETCH.

OOpaienusi, coaepkalue B  aJAPECHOM YacTh TOMETKY  «JIuuHop,
paccMaTpUBalOTCs B 0011IEM MOPSJIKE B COOTBETCTBUU ¢ HCTpyKIIMEH.

* PaGora ¢ 0OpalieHussMU U OPraHU3alys JMYHOrO MPUEMa IPaXKaaH MOTYT PErIAMEHTHPOBATHLCS OTAEIBHBIM
JOKYMEHTOM (MHCTPYKIHKEH, IMOJIOKEHUEM, MTOPSAIKOM M T.1.). He siBisercs oOpaliieHreM TEKCT, He MUMCHOIIHH
cMbicna (beccoepKaTeNnbHbIi), JTMOO HAMpaBIAEeMbIi sl O3HAKOMIICHHS, OO0 coNlep Kalliii T03paBicHHE,
COOOJIE3HOBAHNE WJIM OICHKY JEATENBHOCTH W HE COOTBETCTBYIONIMHA TpeOOBaHHUAM, MPEAbIBISIEMbIM
¢denepanpHbiME  3aKoHaMH «OO0 OCHOBHBIX TapaHTHSX W30UpaTeNbHBIX MMpaB W MpaBa Ha ydacTHE B
pedepenayme rpaxman Poccuiickoit ®Denmepanum», «O TOpAAKE PAcCMOTPEHHMS OOpAIICHHH TIpakIaH
Poccuiickoit @enepanumn», «O06 obecriedeHUH IOCTYINAa K WHPOPMAIUK O AESTENBHOCTH TOCYAapCTBEHHBIX
OpPTaHOB M OPraHOB MECTHOT'O CaMOYITPABJIEHUS K 3aIpocaM
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[Ipu perucTpanyu MOBTOPHBIX OOpAIIEHUI UM MPUCBAUBACTCS
OUYEpETHOM PETUCTPALIMOHHBIM HOMED, B )KypHaje Aenaercs otmeTka «[[oBTopHO».

Ecnu oOpaiienrie mocTynuiao OT KOJUIEKTUBA 3asgBUTENICH, TO MPU PETUCTPALIH B
peructpanmoHHou Gpopme ctaBuTca oTMeTka «KommeKTUBHOEY.

5.4. PeructpauMOHHBIM IITaMI, COCTOSIIIAN W3 TOPSJAKOBOTO HOMEpaA
oOpamieHusi M JaTbl PETUCTPALMM, CTAaBUTCS, KakK TMPaBUJIO, HA TEPBOM JIUCTE
oOpalieHus B IpaBOM HMKHEM YIJIy WJIM Ha CBOOOJTHOM OT TEKCTa MECTe.

Hymepauuss mnoctynuBmmux  oOpalieHUH  OCYIIECTBISETCS B Mpefenax
KaJICHIAPHOIO roja.

5.5. 3apeructpupoBaHHble OOpallleHUsT paccMaTPUBAIOTCA IMpelcenaTeIeM
THK, 3areM mociie NEPEHECEHMs] yKa3aHUsA MO HCIOJHEHUIO JOKYMEHTa B KypHAI
MEPENAIOTCS UCTIOTTHUTESM.

5.6. OO6pamenus, aapecoBannble uneHam TUK, peructpupyrorcs B
YCTAaHOBJIEHHOM TMOpsAKe, JoKiIanapiBatroTcss mpeacenarento THUK, 3arem mocne
IIEPEHECEHUs] YKA3aHHUsS [0 WCHOJHEHHI0 JOKYMEHTa B JKypHall IEpElaroTcs
HCTIOTTHUTESIM.

OOpaieHus paccMaTpyUBalOTCsl B COOTBETCTBUU C yKa3aHUSAMH IO HCIIOJHEHHUIO
nokymenta mpeacenarenss THUK B mopsake, yCTaHOBIEHHOM 33aKOHOAATEIHCTBOM
Poccuiickoit @enepannm.

5.7. OO6paieHus, coaepKaliyue BOMPOCHI, PEIIEHUE KOTOPbIX HE OTHOCHUTCA K
komneteHuun THUK, noxmaneiBarorcsa npencenarento TUK m mo ero mopyuyeHuro B
TEYEHWE CEMHM KaJlEHOApHbIX [JHEW CO [JHA PEruCTpalluy HaIpaBIAIOTCA C
CONPOBOJAUTENbHBIM MUCBMOM 32 €r0 NOANMCHIO B COOTBETCTBYIOLIWW OpraH WU
COOTBETCTBYIOILIEMY JOJDKHOCTHOMY JIAIYy, K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCA
pelIeHre TOCTABJICHHBIX B OOpAIlEHWH BOIPOCOB, C YBEJAOMJICHUEM 3asiBUTENS O
nepeajapecanuud oOpaiieHuii. B conpoBoaUTEILHOM MUCHME OTOBAapUBAETCS MOPSIOK
HaIpaBJICHUs] OTBETA aBTOPY OOpallleHus, a P HEOOXOAUMOCTU — U B U30HPATEIbHYIO
KOMHMCCHIO.

Ecnu pemieHne TmOCTaBICHHBIX B OOpallleHMH BONPOCOB OTHOCUTCA K
KOMIIETEHIMA  HECKOJBKUX TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
CaMOYIIpaBJeHUs] WU COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIUI, KOIMHUA OOpamieHus B
TEUYEHWE CEMU KaJEHJApHbIX JHEM €O [JHA pErucTpaldd HaIpaBisAeTCS B
COOTBETCTBYIOIIHNE OPraHbl MJIK COOTBETCTBYIOIUM JIOKHOCTHBIM JIMLIAM.

5.8. 3anpemaercs HaMpaBIsATh OOpallleHHe Ha PpACCMOTpPEHUE
B TOCYAApCTBEHHBI OpraH, OpraH MECTHOrO CaMOYIPaBJIEHUS WIH JOJKHOCTHOMY
JUIly, pelleHue Wi aeicTBue (0e37eiCTBIE) KOTOPHIX 00XKalyeTCs, 3a UCKIIOYECHUEM
Clly4yaeB, yKa3zaHHbIX B 1.6 cT.75 denepanbHoro 3akoHa «OO0 OCHOBHBIX TapaHTHUIX
n30upaTeNbHbIX MPaB U MpaBa Ha ydacTue B pedepenayme rpaxaan POy.

5.9. Eciu B COOTBETCTBMM C 3allpeTOM, YyKa3aHHbIM B mozapaszaene 5.8
HNHcTpyKIuu, HEBO3MOXKHO HAIlpaBUTh 00OpallleHue Ha PACCMOTPEHUE
B TOCYAApCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIPaBJIEHUS WIH JOJKHOCTHOMY
JUIy, B KOMIIETEHIMIO KOTOPBIX BXOJMUT pEIICHHE MOCTABICHHBIX B OOpallleHuU
BOIIPOCOB, OOpalleHUuEe BO3BpPAILAETCA 3afABUTENI0 C Pa3bsICHEHWEM €ro Impasa
00>Kar0BaTh COOTBETCTBYIOIIEE PEIICHUE WU JIEUCTBUE B YCTAHOBJIEHHOM IMOPSIKE B
cyle.

5.10. OOpamenus, nocrynusmue B THK, paccmatpuBatroTcs B CpoOKw,
YCTaHOBJICHHBIE NopazaenaMu 8.5 u 8.6 MHcTpykuum.



20

B mepuwon TOATOTOBKM © TPOBEACHHS BBHIOOPOB U pedepeHIyMOB CPOKH
WCTIOJTHEHHsI OOpaIleHuil yCTaHABIUBAIOTCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM PO,
Pb o BeiOOpax u pedepenaymax.

Ecnu HE00X0auMO IPOJJINTh CPOK PaCCMOTPEHUs] 0OpaleHus, UCTIOJIHUTENb HE
MO3/IHEE YeM 3a TPH JHS 10 HCTCUCHHsI CPOKa MOJITOTOBKY OTBETA MPEACTABISET HA UMSI
npencenarens THUK noknaaHyio 3amucky ¢ OOBSCHEHHEM, MO KaKOW TpUYUHE
HEBO3MOXHO JaThb OTBET B YCTAHOBJIEHHBIM CpoK. MakcumanabHOE MpPOJJIEHHE CpOKa
paccMoTpeHus oopaieHus: coctanisieT 30 KadeHAapHbIX JHEH.

3asBUTENIO HAIMPABJISETCS YBEJOMIICHHE O MPOJJIECHUU CPOKA PACCMOTPEHUS €ro
oOparieHus.

OOparieHns, Ha KOTOpBIC MAIOTCS MPOMEKYTOYHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCA.

5.11. B nmepuwon wu3OupaTenpHONW KaMIlaHWW, KaMmmaHud pedepeHayma
MUCHbMEHHBIE OTBETHl HAa OOpAaIECHUS O HAPYIICHWU 3aKOHA JAIOTCA B IMATHIHEBHBIN
CPOK, HO HE TO3JHEe JHS, MPEAIIECTBYIOIIETO AHIO FOJIOCOBaHUS, a 10 OOpaIlEeHUsIM,
MOCTYNHBIIUM B JICHb TOJIOCOBAHUS WM B JICHb, CICAYIONIMHN 3a JHEM TOJIOCOBaHUS, -
HEMEJICHHO.

Eciu ¢daxtel, comepxamuecs B oOpamieHUsX, TpeOYyIOT JOMOIHUTEIBHOU
MIPOBEPKH, PEIICHHSI 10 HUM MPUHUMAIOTCS HE TO3JHEE YeM B ICCSITUTHEBHBINA CPOK.

Eciu  oOpamienue  yka3plBaeT Ha  HapylIeHHE 3aKOHAa  KaHAWAATOM,
u30UpaTeIbHBIM  OOBCIMHEHUEM, WHUIMATHBHOW TPYNIOH 1O  MPOBEACHUIO
pedepeHayma, STH KaHIuAaT, n30upaTebHOe 00beAMHCHNEe, MHUIIMATUBHAS TPYyIIIa 0
MpoBeJIcHNI0 pedepeHayMa Wik ero (ee) YIOJTHOMOUYCHHBIC MPEACTaBUTEIN JOJKHBI
OBITh HE3aMEIUTEIFHO OIOBEIICHBI O MOCTYMHUBIIEM OOpAaIlIeHUH W BIpPaBE /1aBaTh
00BSICHEHHUS T10 CYIIIECTBY OOpallleHHUS.

TUK Bopase, B TOM YKCIIE B CBSI3U C TIOCTYUBIIUMHU OOpaIIeHUsIMA, 00pamaThes
C TPEICTAaBICHUSMU O TPOBEACHUHA COOTBETCTBYIOMIMX MPOBEPOK M TPECECUCHHUH
HapYyIICHUH 3aKOHA B TIPaBOOXPAHUTEIbHBIC OPTraHbl, OpraHbl UCIIOTHUTEIHHON BIACTH.
Yka3zaHHbIe OpraHbl 00S3aHbI B MATUAHEBHBIA CPOK, €CIIH MPEACTABICHHUE MOTYyYEHO 32
ISTh ¥ MEHEE JTHEH J0 JTHS TOJOCOBAHMS, - HE TIO3/IHEE JHS, MPEIIeCTBYIONIETO THIO
rOJIOCOBaHMS, a €CJIU B JIeHb TOJIOCOBAHMUS WU B J€Hb, CIEAYIONIMN 32 JHEM
TOJIOCOBAHMsI, - HEMEIJICHHO TMPHUHATH MEpPhl IO MPECEUCHHUI0 ITHX HAPYIICHUH U
HE3aMeJITEIbHO MPOUHPOPMUPOBATE O pe3yibTaTax OOpPAaTUBLIYIOCS KOMHCCHIO.
Ecnmu ¢aktel, comepkaimuecs: B MpeJCTaBICHNN, TPEOYIOT AOMOTHUTEIBHON MPOBEPKH,
yKa3aHHBIE MEphl IPUHUMAIOTCS HE TI03/IHEE YeM B JIECATUIHEBHBIN CPOK.

5.12.  OOpamenusi, nocrynuBmue B THUK BHe wu30uparenbHON KammnaHuW,
paccMaTpuBalOTCsl B CPOKH, ycTaHOBIIEHHbIE DenepaibHbIM 3aKk0HOM OT 02.05.2006 Ne
59-@3 «O nopsiake paccMoTpeHus oOpaineHuii rpaxaan Poccutickoit deneparm.

Ecnu HEeo6X0auMO IPOJJINTh CPOK PaCCMOTPEHUs] 0OpaleHus, UCIIOJIHUTENb HE
MO3/IHEE YeM 3a TPH JHS 10 HCTCUCHHsI CPOKa MOJTOTOBKY OTBETA MPEACTABISET HA UMSI
npeacenarenss THUK noknaaHyro 3amucky ¢ OOBSICHEHHEM, IO KaKOW TNpUYUHE
HEBO3MOXHO JaThb OTBET B YCTAHOBJIEHHBIM CpoK. MakcumanabHOE TpPOJJIEHHE CpOoKa
paccMoTpeHus oopaieHus: coctanisieT 30 KajaeHAapHbIX JHEH.

3asBUTENIO HAIPABJISETCS YBEJOMIICHHE O MPOJJIECHUU CPOKA PACCMOTPEHUS €ro
oOparieHus.

OOparieHns, Ha KOTOpBIC MAIOTCS MPOMEKYTOYHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.
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5.13. B cayuae nocrynneHus B THUK B ycTaHOBIEHHOM MOpAIKE 3ampoca
rOCy/IapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYMpAaBICHUS WM JOJKHOCTHOTO
JUIa, pacCMaTPUBAIOIIMX OOpalleHue, JOKYMEHTbl U MaTepualibl, HEOOXOIUMBIE s
paccMOTpeHus 00palleHus, MPEACTABISIOTCS B TeUeHUE 15 KaneHaapHbIX THEH.

5.14. OrtBet Ha oOpalieHue, B KOTOPOM He YKa3aHbl (haMUIIUsl 3asBUTENS WU
€ro MOYTOBBIA ajapec (aapec HSJIEKTPOHHOW TOYTHI), MO KOTOPOMY JOJKEH OBITh
HaIpaBJIeH OTBET, HE JaeTcs. Takoe oOpalleHHEe CIUCBIBAETCS B JIENIO Mpe/cenaTeIeM
TUK. B cnydae ecnu B 0OOpallleHUH COJIepKaTcsl CBENEHUS O MOJrOTaBIMBAEMOM,
COBEpIIAEMOM WJIHM COBEpIICHHOM IMPECTYIUICHWH, a TakkKe O JHIE, €ero
MOJATOTABIMBAIOLIEM, COBEPIIAIOIIEM WM COBEPUIMBIIEM, OOpalleHHE MO0 YKa3aHHUIO
npencenarens TUK moanexuT HanpaBlIeHUIO B TPABOOXPAHUTENIbHBIE OPTaHbl.

Ecnu tekcT oOpaieHuss HEe MOJAaeTcsl MPOYTEHHIO, OTBET Ha OOpallleHHe He
JaeTcsl, U OHO HE MOJUICKUT HAINIPaBICHUIO HA PACCMOTPEHHUE
B TOCYJAapCTBEHHBI OpraH, opraH MECTHOIO CAMOYIPABICHHS WIH JOJIKHOCTHOMY
JUIy B COOTBETCTBUU C UX KOMIETEHIMEN, O YEM B TE€UEHUE CEMU KaJEeHIApHbBIX THEU
CO JIHS perucrpanuu oOpamieHusi cooOIIaeTcs 3asBUTENI0, HalpaBUBIIEMY oOpalieHue
(ecnu ero (pamuiMst ¥ MOYTOBBIN aApec MOAAAIOTCS TPOUYTEHUIO).

Ecnu B oOpamieHuu ykazaH aapec 3JIEKTPOHHOM MOYTHI, TO OTBET 3asBUTEIIO
MOXXET OBITh HalpaBi€H MO OJJEKTPOHHOW TNOYTe, B BHUJIE DJIEKTPOHHOTO 00pasza
nokymeHTa B ¢popmate .pdf.

B ciyuae, ecnu TEKCT MUCbMEHHOTO OOpallleHHs] HE TIO3BOJISIET ONPEIETUTh CYTh
MPEIJIOKECHUSI, 3asIBICHUSI WM KajlaoObl, OTBET Ha OOpallleHue He JaeTcs, U OHO He
MOJJICKUT HAIPABICHUI0O HA PpACCMOTPEHHE B TOCYAAPCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYIpaBJIEHUS WU JOJUKHOCTHOMY JIMILy B COOTBETCTBHM C HX
KOMIIETEHIIUEH, O YeM B TEYEHUE CEeMH JHEH CcO AHS perucTpauuud oOpalieHUs
coo01IaeTcs rpakIaHiHy, HalpaBUBIIEMY OOpallleHue.

5.15. OOpamenus, B  KOTOPbIX  COAEp>KaTCA  HELEH3ypHble  JHOO
OCKOpOUTENbHBIEC BBIPAXKEHUS, YTPO3bl )KU3HHU, 3J0POBBI0O U UMYLIECTBY JOJKHOCTHOTO
JUIa, a TAKXKE YWICHOB €r0 CEMbH, OCTAlOTCs 0€3 OTBETa MO CYLIECTBY MOCTaBICHHBIX B
HEM BONPOCOB, a 3asgBUTENSIM COOOIIAETCS O HEIOIMYCTUMOCTH 3JIOYHNOTpPEOICHUS
MIPaBOM.

5.16. OOpamienue, B KOTOpoM oOxajnyercs cyaeOHOe pelieHue, B TeueHHUe
CEMHU KaJIGHJApHBIX JHEH CcO JHS perucTpaldyd BO3BpAIllaeTCid  3asBUTEIIO,
HalpaBUBIIEMY OOpalleHue, C pa3bACHEHHEM TOpsAAKa OO0XaJlOBaHMUS JaHHOTO
CyZ1IeOHOTO pelIeHuUs.

5.17. Ecam B oOpallleHMH COJEpKHUTCS BONPOC, Ha KOTOPBIA 3asBUTEIIO
HEOJHOKpaTHO (JIBa pa3a u 0oJsiee) JaBajucCh MUCbMEHHBIC OTBETHI MO CYIIECTBY B CBS3U
C paHee HaIpaBICHHBIMU OOpAIIEHUSIMH, U TIPU 3TOM B OOpalleHUH HE MPUBOASTCS
HOBBIE JIOBOJABI U OOCTOSITENBCTBA, TO MEPEMHUCKA MO JAHHOMY BOMPOCY C 3asiBUTEIEM
npeKpaiaercs, 0 4eM emy HampasisieTcs yBenomienue. [Ipu satom B PK oOpamenus
JieaeTcs 3anuch (0OTMETKA) O TOM, UYTO MEPENUCKa C YKa3aHHbBIM 3asiBUTEIIEM CUUTACTCS
3aBEPIIEHHOM.

Ecnu ot 3asBuUTENs, C KOTOPBIM Iepenucka Oblia MpeKpainieHa, MOCTYIaeT
ouepeHOe 0OpallleHue M0 TOMY K€ BOMPOCY, TO MUCbMEHHBIA OTBET Ha HETO MOXKET HE
JaBaThCs, a caMo OOpallleHHe HaIpaBiIseTcs B JEO0.

5.18. OOpamenusi, mnoctynupiive Ha oduuuaibHbeiii cailt THUK B cetn
WuTepHeT, perucTpupyroTcs C UCIOJb30BAHUEM PETUCTPALMOHHBIX (GOpM U
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paccMaTpUBalOTCA B YCTaHOBIEHHOM Tmopsiake. OTBeThl Ha Takue OOpalleHus
HAIpPaBJISIIOTCA 110 TOYTOBBIM MJIM AJIEKTPOHHBIM aJ[pecaM, YKa3aHHBIM B OOpallleHUsIX.

®opma npenocraBieHuss HH(OpPMALMM ONpEAeNseTcs aBTOpoM 3ampoca. B
cllydae eciM NpeJoCTaBiIeHUEe MHPOpMaluU B 3ampaiiuBacMoi (GopMe HEBO3MOXKHO,
OHa MpeJOoCTaBIAETCS B TOM (hopMe, B KAKOW UMEETCs B U30UPATENbHON KOMUCCHUHU.

B cnydae ecnu 3anpammuBaemas uH(popMmanus onyOJMKOBaHa B CpeACTBaXxX
MaccoBoil nHopmanuu 110 pasmelieHa B cetu MaTepHer, nuzduparenbHas KOMUCCHUS
B OTBETE Ha 3alpoCc MOXKET OTPAaHUYUTHCA yKa3aHWEM Ha3BaHUs, JaThl BBIXOJA W
HOMEpA CPeJICTBa MacCOBOM MH(OpMaILMU, B KOTOPOM OITYyOJIMKOBaHA 3ampaliriBaeMast
uHpopmarus.

5.19. Opranu3zanus JIMYHOTO MpUEMA.

5.19.1. JInunblii pueM BeAeTcs IpenacenaTeseM (3aMecTUTENEM IpelaceaaTens,
CEeKpeTapeM, WieHaMH) TEPPUTOPUATBLHOM KOMUCCHM IO MpPEIBAPUTEIBHOMN 3amucH 1Mo
rpaduky, yTBepK1aeMoMy TpejiceiaTeeM TePPUTOPUATBLHON KOMHCCHH.

3anuch Ha MPUEM MOXKET OCYILIECTBIATHCS MO TenedOoHYy U MO MUCBMEHHOMY
3asIBJICHUIO, TIOJJAHHOMY B YCTaHOBJICHHOM MOPSIKE.

[Io Haumbonee CIOXHBIM BOIpOCAM, IOJUIEKAIIMM PACCMOTPEHUIO B XOJIE
JUYHOTO TpUEMa, MOTYT MpEeABAPUTENIbHO MPUHUMATHCA TMOSCHEHHUS Kak B
MMCbMEHHOM, TaK U B AJIEKTPOHHOM BHUJIE.

HNudopmarus o nopsjike npuemMa pasmeniaeTcss Ha caiiTe wid HHGOPMaIlMOHHOM
crenne THUK.

5.19.2. Ilpu auYHOM TpHeMe  3aABUTENb  MPEABSIBISET  JIOKYMEHT,
yJIOCTOBEPSIONINI €0 JIMYHOCTD.

Benenue nuyHOro mpHemMa MOXKET CONPOBOXKAATHCS aynauo- U (WJM)
BUJICO3AMNCHIO, O YEM 3asIBUTEIb YBEJOMIIIETCS O Havaja IpueMa.

5.19.3. B xoze npuema BEAETCS KypHAJI y4eTa, B KOTOPBII BHOCATCS JAHHBIE O
3asgBUTENIE, KPATKOE COJEp)KaHUE OOpalleHUs, PE3yJIbTaT €ro pacCMOTPEHUS, a TAKXKe
JOJKHOCTD U (pamMuIIust WA, TPOBOASIIETO IPUEM.

Ecnu u3nokeHHble B yCTHOM oOpaiieHuu (akTbl He TPEOYIOT JOMOIHUTEIHHOM
MIPOBEPKH, OTBET Ha OOpaIllEHUE C COTJIacHsl 3asBUTENISI MOXKET ObITh IaH YCTHO B XOJI€
JUYHOTO MpHeMa, O YeM JIeJlaeTcsl 3amuch B KypHasie yuyera. [lo mpockOe 3asBuUTENS,
U3JI0)KEHHOW B X0Jle IpHeMa, JaHHBIM €My OTBET MOXET ObITh HaIpaBJIeH 3asBUTEIIO B
MUCbMEHHON (opMe ¢ COONIIOEHMEM CpPOKOB, ycTaHOBIEHHbIX WMHcTpykumeit. Ecnu
U3JI0O)KEHHbIE B YCTHOM oOOpaiieHuu (axkTel TpeOYIOT AOMOIHUTEIbHONW MPOBEPKHU,
3asiBUTENIL B XOJle TIpHemMa HHQOPMUPYETCS O TOM, 4YTO NHCHBMEHHBI OTBET Ha
oOparteHue OyieT eMy HalpaBJIeH B YCTAHOBJIEHHOM IMOPSIZIKE.

Ecnu B ycTHOM 0o0OpanieHuu coiepkaTcsi BOIPOCHI, pelIeHue KOTOPhIX HE BXOAUT B
KOMITETEHIIUIO N30UpaTeIbHOM KOMUCCHUH, 3asIBUTEIIO JAeTCs pPa3bsiCHEHUE O TOM, Ky/a
U B KAKOM MOPSIKE MY CIIelyeT OOpaTUThCS.

B xoxe nuyHOro mpuema 3asBUTENIO0 MOXET OBITh OTKa3aHO B JalibHEHIIEM
pacCMOTpeHHH OOpalleHus, €CiIM €My paHee Obul JaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB.

B cnydae rpyboro, arpecCUBHOTO MOBEACHUS 3asBUTENSI MPUEM MOXKET ObITh
npekpaimied. [Ilpy HeoOXoAMMOCTH MOXKET ObITh BBI3BAH COTPYIHHUK OXpaHbl WIIU
MIPaBOOXPAHUTENbHBIX OpraHoB. MHbopmalus o moBeAeHUH 3asBUTENST OTpa)XKaeTcs B
KypHaje yJera.
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5.19.4. Tlepenanubie Ha MpUEME 3asIBUTEISIMU OOpaIIeHUs] PETUCTPUPYIOTCS
C UCIOJIb30BAHMEM PETUCTPAIMOHHBIX (OPM M pacCMaTpUBAIOTCI B TOPSJIKE,
YCTaHOBJICHHOM HACTOSIIIIUM Pa3esioM.

6. ITonroroBka, opopmiaeHue, BHINMYCK, Y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeJAHUAX TEPPUTOPHAIBbHON KOMHUCCUH

6.1. dopmupoBaHue IpoeKTa MoBecTKU AHA 3acenanus THUK.

6.1.1. IIpoexr moBectku aHs 3aceganuss TUK ¢opmupyercs npencenareisem
(cexperapeMm) (mpumnoxenue Ne 19 «Oo6pazenr odopmiieHUST MpPOEKTa MOBECTKU THS
3acenanus TUK») teppuropuanbHOil KOMUCCHH B CPOKH, YCTAHOBIICHHBIE PETJIAMEHTOM
TUK, na ocHoBanuu mianoB padotsl u pemennit TUK, nopyuennii npeacenarens TUK,
MOCTYNUBIINX JOKYMEHTOB.

6.1.2. Ynenst THUK BmnpaBe mNpeaioKUTh BHECTH B NPOEKT IMOBECTKH JHS
3aceaHusi BOIIPOCHI, HE IPETYCMOTpPEeHHbIE T1aHaMu paboThl u pemenusasmu TUK, npu
YCJIOBUM HAJIUYMS MTOATOTOBIEHHBIX MO 3TOMY BOIPOCY TIOKYMEHTOB.

JlaHHBIE BOIIPOCHI BKJIIOYAKOTCS B MPOEKT MoBecTKH OHs 3acenanus TUK npu
nucbMeHHOM oOpanenuu wiena TUK, no nHUIIMaTUBE KOTOPOTrO BONPOC BHIHOCUTCS Ha
3acenanue, Ha uMs npenacenarens THK, B KOTOpoM yka3bIBaeTCs Ha3BaHHE BOIPOCaA,
JOKJIAJ4YMK U JaTa MEPEIadn COTJIACOBAHHOTO MPOEKTA PEMIEHUS U MATEPUAIIOB K HEMY
CEKpETApI0 TEPPUTOPUATIBHON KOMHUCCHUHU.

6.1.3. CornacoBaHHblld € TMpeACEeNaTeNeEM TEPPUTOPUATIBHOW KOMHUCCUU U
noanucanubii cekperapeM TUK mpoekt noectku nua 3acenanusa TUK tupaxupyercs
115t paccebuiku wieHam THUK.

6.1.4. UYnenam THUK c mpaBom pemaromero rojgoca, uwieHam THUK c¢ nmpaBom
COBELIATEIBHOIO T0OJI0Ca U MPEACTABUTENSM MOJUTUYECKUX MAPTUNA MPOEKT MOBECTKU
nus 3acenanusd TUK mMoxeT ObITh pa3ociiaH Ha yKa3aHHbIE MU 3JI€KTPOHHbBIE TTOUYTOBbIE
anpeca B cetu MHTEpHET.

[IpoexT noBecTku nHa 3acenanusi TUK moxeT ObITh pa3MellleH Ha opuIaibHOM
caiite TUK.

6.2. IlogroToBKa [IOKYMEHTOB II0 BONPOCAM, BKJIIOYEHHBIM B IIPOEKT
noBecTkH aus 3acemanust THUK.

6.2.1. JIOKyMeHTbl O BONpPOCAM, BKIKOYEHHBIM B IPOEKT IOBECTKH JHS
3aceqanusa  THUK, rorosatcs unenamu THUK, 3a KOTOpPBIMM  3aKpEIUICHBI
COOTBETCTBYIOILINE HANIPABJIEHUS IESITENBHOCTH,

6.2.2. IlpeacraBisieMble K pPAacCMOTPEHHUIO JIOKYMEHTBHI JOJKHBI BKIKOYaTh
O3arjiaBJIeHHbI MPOEKT peHIeHUs ¢ NPUOOMICHHBIMU K HeMy MOJJMHHUKAMU
JOKYMEHTOB, MOCIYKUBIIMX OCHOBAaHHEM JUJISl PACCMOTPEHUS BOIPOCA HA 3aceNaHUU
THUK, nubo mpoekT muchMma, Mojyjiexaniero coriacoBanuto Ha 3acenannu THUK, npu
HEO0OXOIUMOCTHU — MOSCHUTEIBHYIO 3aKUCKY 10 paccCMaTpUBAEMOMY BOIIPOCY.

6.2.3. IIpoekTsl JOKYMEHTOB (BKJIOYasl TMPUIIOKEHUS) JJIsI BU3MPOBAHUS
JNOJKHBI TIPEJCTaBIATBCA B CpPOKH, ycTaHOBiIEeHHble mnpeacenareireM THUK. Bussl
MPOCTABIISAIOTCS B KOHIE TEKCTAa IMPOEKTa pelIeHus JTuO0 Ha OOOPOTHOW CTOPOHE
MOCJIETHEr0 JIUCTA MPOEKTa JOKYMEHTa (BKJII0Yasi PUIIOKEHUS ).

6.2.4. Hcnonuurenb o0O0O€CIEUMBAET KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HAaYEHHBIX KaK B IPOEKTE PEUICHUS, TaK U B MIPUIOKEHUSIX K HEMY.
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6.2.5. Ilanku ¢ mOKyMEHTaMH, MOJJIEKAIIMMU PACCMOTPEHUIO HA 3acCElaHuU,
KOMIUJIEKTYIOTCS B COOTBETCTBHMU C MPOEKTOM MNoBecTKHM aAHs 3aceganuss TUK wu
pasnatorcsa uieHaM THK B cpok, yctaHoBiIeHHbIN periiamenTom THUK.

Ecnu wien tepputopralibHOW KOMUCCHUU HAXOJUTCSA B OTILYCKE, KOMaHIUPOBKE
WIM OTCYTCTBYET MO OOJI€3HM, NMpeJHA3HAUYCHHas /Jii HEero mnamka ¢ JOKyMEHTaMu
OCTAETCS 0 €T0 BO3BPAIIEHUSI Y OTBETCTBEHHOT'O 3a MOJATOTOBKY 3aCEIaHUS.

Unenam THUK ¢ 1npaBoM  COBEMIATENBHOTO TOJIOCA, MPEACTABUTEISAM
MOJIMTUYECKUX TapTHM Marepuaibl MOTYT TNepelaBaThCsi Ha yKa3aHHbIE WMU
ANIEKTPOHHBIE TOYTOBBIE ajpeca B ceTh VIHTEpHET W Iepel HaydajaoM 3acelaHus, a
JUIaM, TPUIJIAIICHHBIM Ha 3acelaHue, MATepHalibl 10 BONPOCY, Ha KOTOPBIA OHH
MIPUTJIALICHBI, IEPEJAIOTCS NEPE] HAYAIOM 3aCEJaHNUs.

6.2.6. Ilepen  HavamoM  3acejaHus  OCYLIECTBISAETCS  PETHCTPALMS
MIPUTJIALICHHBIX Ha 3aCEaHHE JIUL, CIUCOK KOTOPBIX IMPEACTABISAETCS MPEACENATEN0 U
CEKpETApI0 TEPPUTOPUATIBHON KOMHCCHUMU.

6.2.7. Ha 3acemanum TEppUTOPUATBHOM KOMHUCCUU BEIETCS MPOTOKOJN U
MOXKET MPOU3BOAUTHCS ayJauO3anuch (BUIE03aluch). B ciiyyae mpou3BOJCTBa ayamo-
win (Buzpeo) 3amucu uieHbl THK u mpurinameHHble YBEIOMISIOTCA 00 3TOM 10
OOBSIBJICHUS TOBECTKH JIHA 3aceaHusl.

Aynuozanuch (Buaeo3anuce), ocymiectBisiercss cekperapem THUK nmubo onnum u3
wieHoB THUK ¢ npaBom pemaromero rojaoca, MNPUBJICYEHHBIM CIEHHAIUCTOM I10
pemenuto TUK, ykazanuro npeacenarens THUK.

[Ipu neobOxomumoctu mno pemenuto THUK, ykazanuto npenceparens THUK
MPOU3BOAUTCS pacupoBKa ayaro3anucu (Buaeosanuck) 3aceaanus TUK

Aynuozanuch (Buaeosanuch) 3aceganuii THUK u uHBIX MepomnpusTHil mocie
oopmieHus paciin@poBKH 3aUCU HAa OyMa)KHOM HOCUTEJIE XPaHSATCA MO MUHOBaHUU
HaJ00HOCTH, JINOO HE paHee YeM uepe3 TPUALATh JHEH, CTUPAIOTCS.

6.3. BpInyck 10KYMEHTOB, paCCMOTpEeHHBIX Ha 3acenannu THUK.

6.3.1. JokymeHTsl, paccMoTpeHHbIe Ha 3aceqanuun TUK, B ciyuae, eciu B Xoje
3acelaHusl BHOCWIMCh W3MEHEHUS, JOJIKHBI ObITh J0pabOTaHbl, a 3aTEM MOAMHUCAHBI,
3apEruCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox aopabOTKH JTOKYMEHTOB HE JOJDKEH MPEBbIIATh TpeX pabouux
JTHEN 1moclie THS 3aceIaHus, €clidi UHOM CPOK He ompeiesieH (QeAepalbHbIM 3aKOHOM U
(unn) 3akoHoM Pb, pernmamentom TUK unu He oroBopeH Ha 3aceiaHUM.

6.3.3. Ilpu nopaboTke JOKYMEHTa HCIOJHHUTEIb BHOCUT B  TEKCT
COTJIACOBAHHBIE B XOJI€ 3aCEaHMs M3MEHEHHUs. B cilyyae MpUHATHS TEPPUTOPUATIBHOU
KOMUCCHEN PEIIeHHs] O HEOOXOAMMOCTHA KOHTPOJIS 32 BBIMOTHEHUEM PEILICHUS €T0 TEKCT
JOTIOJIHAETCS TYHKTOM, B KOTOPOM Ha3HA4yarOTCs JULA, OTBETCTBEHHBIE 34 UCIIOJHEHHUE,
U OIPEAEIISIETCS CPOK UCTIOTHEHHUS.

6.3.4. Tlpu HEOOXOIUMOCTH, B CiIyuyae BHECEHHUS B JIOKYMEHT COTJIaCOBAHHBIX
Ha 3aceaHuM U3MEHEHUW, OH Bu3upyerca y wieHoB THK, BHecmnx B Xoz€ 3aceqaHus
COOTBETCTBYIOIIHE MPEITI0KECHUS.

Busbl npocTaBisioTcs Ha OOOPOTHOM CTOPOHE MOCIEAHEro JHCTa JTOKYMEHTa
(peuieHus, TPUIIOKEHHUS ).

6.3.5. Ecnu Bompocsl, coaepxamuecs B pemenun THUK, kacaroTcsa nesaTenbHOCTH
OJIHOM WJIM HECKOJIbKUX CTOPOHHHMX OpraHU3alMi, K AOKYMEHTY MpPHJIaraeTcs JUCT
COTJIACOBAaHMS, B KOTOPOM YKa3bIBAa€TCS HAUMEHOBAHME OpPraHU3alMH, IOJIKHOCTb,
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MHULUAIBL U (pamMuIns JOIKHOCTHOIO JIMIIA, ¢ KOTOPBIM ATOT TIOKYMEHT COTJIacOBaH, U
CTaBUTCS €r0 JMYHAs MOIHUCH.

CornacoBanue MoxeT ohopMIIAThCs Ha nocaeaHem aucrte pemenus TUK.

6.3.6. K odopmiaeHHOMY ISl TIOAMMCAHUS PEIICHUIO UCIIOIHUTENb MpUJiaraet
CIIUCOK JOJDKHOCTHBIX JIMI (OpraHu3aiuii), KoTopeiM Hampasisgercs pemenue THUK
(mpunosxenue Ne 9).

B cnucok BkiIOYaroTcs Jula, KOTOpble OyAyT 3aJefcTBOBaHBI B pealn3aluu
MPUHATOrO JOKYMEHTA WM JOJHKHBI ObITh MPOMH(POPMUPOBAHBI O €r0 COAEPKaHUHU U
KOTOPBIM 3TOT JOKYMEHT JIOJKEH ObITh pa30ciaH.

CHnuCcoK pacChUIKU TOKYMEHTOB MOJANKMCHIBAETCS UCIOJHUTEIIEM U yTBEPKAAETCS
npeacenarenem THUK.

6.3.7.  Pemenue nognuceiBaeTcs npenacenarenem u cekperapem THUK.

Ecin Ha 3acemannmu THUK mnpencenarenscTBOBan 3aMeECTUTEND MpeACENaTeNs
THUK, cekperapp TUK wmnu oaun n3 wieHoB THUK ¢ mpaBom pemaromiero rosoca, a
Takxke ecnu noiaHoMouust cekperaps TUK ocymectsisin onun u3 wieHoB THUK ¢
MPaBOM PEIIAOIIET0 roJioca, TO MOJMNUCH B MPOTOKOJIE, HA pEUICHUU OPOPMIISIOTCS
CJIEYIOLIUM 00Pa3oM:

«3amectutens npeaceparenss THUK» — B ciaydae BpEMEHHOIO OTCYTCTBHS
npeacenarens TUK;

«Ucnonustomuii o6s3anHoctu npenceaartens THUK» — B ciydae BpeMeHHOTO
orcyrctBusl 3amectutenss npencenarens THUK npum nHanmuum pemenns THUK o
Bo3noxkeHnu Ha cekperapss TUK nubo ognoro u3 wienoB TUK ¢ nmpaBoMm pemaromiero
roJyioca noiHomounii mpeacenarens TUK;

«Ucnonustomuii  o6si3anHocTH  cekperaps TUK» — B chnydae Hamuuus
pacnopsbkenus npencenatens TUK wim ucnonHsromero o0s3aHHOCTH TpeaceaaTens
TUK o Bo3noxenun Ha omHoro u3 wieHoB THK c¢ mpaBoM pemiaromero roiaoca
nonHomounit cexpetaps TUK nu6o npu nanmuuum pemenus THUK o BoznoxeHuu Ha
onHoro u3 wieHoB THK ¢ npaBom pemaroniero ronoca noaHomounii cexperaps THUK.

6.3.8. Ilocme mnoanucaHuss pELIEHUS PETUCTPUPYIOTCS  MpeAceaaTeaeM
(cexperapem) THUK. Ha pgoxkymeHTax U CHOHUCKaX pacChbUIKM IPOCTABISIETCS
PETUCTPALMOHHBII HOMED.

6.3.9.  PemeHuss HyMepyrTCd B XPOHOJIOTHMYECKOW IOCIEI0BATEILHOCTH B
npeaenax Cpoka MOJHOMOYMI TEPPUTOpPUANIBHONM Komuccuu. HoMep penieHust cocTout
13 HOMEpa MpOTOKOJAa 3acelNaHds W TOPAIKOBOTO HOMEpPA PEIIEHUS, PA3AEIEHHBIX
KOCOI 4epTod M OTIENEHHOW OT HHUX AePucoM HUPpbI, 0003HAYAIOUIEH MOPSAKOBBIN
HOMEp cocTaBa U30UpaTesbHOM KoMuccuu (Hampumep: 1/8-5)

6.3.10. VYka3zaHHbIE BbIIIE PEKBU3UTHI BHOCSTCS B PETUCTPALIMOHHYIO (POPMY.

6.3.11. PaspemieHue Ha TUPAKUPOBAHUE JIOKYMEHTOB B HEOOXOJUMOM
konuyecTBe naeT npeaceaarens THUK. JIOKyMEHTBI TUPaXUPYIOTCS OTBETCTBEHHBIM 32
MIOATOTOBKY 3aCElaHMsl B COOTBETCTBUU CO CIHCKOM PACCBUIKM, Ha KaXIOW KONUHU
JOKYMEHTa IMPOCTABISAETCS IeYaTh, yAOCTOBepstomas nognucu npeacenarens TUK u
cekpetapst TUK (6e3 BociponsBeieH s MOAMUCEN).

6.3.12. Komnus pemenns TUK HanpaBisercs rpakJIaHuHy B clly4ae, €ClId €0
obpamenne B TUK nocnyxuino ocHoBaHUEM [JIs1 pACCMOTPEHUS BOIIpOCca Ha 3aceIaHuU
THUK.

6.4. Odopmnenue npotokona 3acenanus TUK.
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6.4.1. Tlporokon 3acenanust TUK odopmisiercs na 6manke (npunoxerue Ne 4)
B CPOK, yCTaHOBJIEHHBIN pernamenTom TUK.

6.4.2. Ilporokon 3acemaHusi MOXeT O(GOPMIISITHCA B TOJTHOW WM KpaTKOU
dbopwme.

6.4.3. Texkct npotokona 3acenanus TUK cocTouT u3 nByx 4yacteid — BBOJAHOUN U
OCHOBHOW.

6.4.4. B BBOAHOW 4YacTH NPOTOKOJA YKAa3bIBAIOTCA (paMUIUS U WHUIUAIBI
npeacenarenss TUK  (mpeacenarensCTBYIOLIEr0), a Takke IPHUCYTCTBYIOIIUX
3amectutens npenacenarenss TUK, cexperaps TUK u unenoB THUK, B Tom uwmcie c
MIPaBOM COBELIATEIBHOTO IoJIoca U JIUL, MPUTJIAIICHHBIX Ha 3ace/laHue, B al(paBUTHOM
MOPSIAKE.

Homnyckaercst opopmiieHnEe NPUCYTCTBYIOUIUX OTAEIbHBIM CIIUCKOM C YKa3aHUEM
WHULMAIO0B, paMuiInil u nokHocTell. CIMCOK MpHIaraeTcst K MPOTOKOJY 3aceAaHusl.

6.4.5. IloBecTka AHS BKJIFOYAETCSA B BBOJHYIO YacCTh MpPOTOKOjda. OHA COCTOUT
U3 MEePEYHCIIEHHs BOIIPOCOB, KOTOPbIE 00CYX AAIOTCS HA 3acCelaHuU
M 3aKpeIuisieT IMOoCJeN0BaTeIbHOCTh HMX OOCYXKIEeHHS U (DaMWINKA TOKIATYMKOB
(BBICTYHAIOLIHUX).

Kaxxplii BOIIpOC MOBECTKM JHS 3acelaHus HyMepyeTcsi apabckod mudpoi, ero
HauMeHoBaHue GopmynupyoT ¢ npemiora «O» umu «O0». Tlo kaxaomMy NYHKTY
yKa3blBaeTCd JOKIAA4YMK MW ¢opMa TMpeAcTaBieHUs Bompoca (AOKJIal, OTYer,
cooO1ieHue, uHpopmarus).

6.4.6. OcHOBHasi 4acTb IPOTOKOJIA 3aCENAHUS COJAEPKUT CTOJBKO pa3/elioB,
CKOJIBKO ITYHKTOB BKJIFOUEHO B IIOBECTKY JHsS. B COOTBETCTBMM C HEN pas3fenbl
HYMEPYIOTCS.

Kaxnpiii pazgen coctout u3 tpex uvacten: «CIIYIIAJIN», «BBICTYIINIIN»,
«PEIINJINY, koTOpbIE IEYATAIOTCS OT TPAHUIIBI JIEBOTO MOJISl TPOIMUCHBIMU OYKBaMHU.

B vactu «CJIYIIAJIM» KpaTko H37ara€Tcsi TEKCT BBICTYIUIEHUSA IOKJIAI4HKA.
WNuunupmanel v pamMminsg ToKIaauuKa redaTaroTcsl ¢ KpacHOW CTPOKHU
B MMEHHTEIIBHOM TMaJeke. 3amuch JOKIaga M3Jaraercsa OT TPEThEro Juia
€AMHCTBEHHOT'O YHCIIa U OTIENSAETCS OT PaMUINK TUPE.

Ecnm TekcT nokiana npuiaraercs K IpoTOKOIy, TO HCIIOJIb3YETCS CChIIKA « TeKCT
JOKJIaJa IPUIIaraeTcs».

B vactu «BBICTYIIMJIN» nepeuncistoTcsi BHICTYNAIOMINE U aBTOPBI BOMPOCOB.
Wunnpanel w  QamMuiuss  BBICTYNAIOMIETO TI€YATAalOTCS C KpPAaCHOM CTPOKU B
MMEHUTENbHOM  manexke. Kparkas  3amuch  BBICTYIUIEHHMS IO CYLIECTBY
paccMaTpUBaeMOro BoIpoca (M0 PELICHUIO MPeACeAaTeNIbCTBYIOIIEr0) U3/Iaraercs OT
TPETHETO JINIA €EAUNHCTBEHHOTO YHCIIA.

Ecam TEeKCT BBICTYIUIEHUS MPUIIAraeTcsl K MPOTOKONY, TO MCIOJIB3YETCA CChUIKA
«TekcT BBICTYIIIIEHUS IPUIIAraeTCs.

B wactu «PEHIWJIM» oTpakaeTcss NPUHATOE peElIeHHe M0 00CYXIaeMOMY
BOIIPOCY.

CopepxaHue 0co0Oro MHEHHMs, BBICKQ3aHHOTO BO BpeMsl OOCYXKIEHUS,
3alUChIBAETCA B TEKCTE€ MPOTOKOJA TIOCHE COOTBETCTBYIOLIETO PEUIEHUS WU
oopMIIsieTCsl Ha OTJIETLHOM JIUCTE U TTOMEIIAETCS MOCIe COOTBETCTBYIOUIETO PEIICHHUS.

6.4.7. llporokon 3acegaHuss MNOINUCHIBAETCS IPEICENATEIILCTBOBABIINM Ha
3aceqanun u cekperapeM THUK (uwnmu unenom TUK, ucnonmHsBmEM 00sS3aHHOCTU
cekpetapst TUK).
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6.4.8. Ilocme moamucaHusi MPOTOKOJBI PETHUCTPUPYIOTCA C HCIOJIB30BAHHEM
peructpanoHHbiX (opm. IlpoTokonsl 3acemaHuii HyMEpPYIOTCS B XPOHOJOTHYECKOMN
MOCIEIOBATENILHOCTH B TIpeenax cpoka noaHomounii TUK.

6.4.9. Ilporokonsl 3acenannii TUK, npuoOuieHHbIE K HUM PELIEHUS BMECTE C
MaTepualiaMH, MOCITY>KUBIIUMHU OCHOBAaHUEM IJIi UX HPUHATHS, OCOOBIMU MHEHHUSIMU
yieHoB THUK xpanstcs y mpencenatens (cekperaps WIM TPa)KIaHCKOTO CIYXKallero,
OTBETCTBEHHOro 3a BeaeHue nenonpousBoactsa) THUK, a 3arem, odopmieHHble B
COOTBETCTBHHU C TpeOOBaHUSIMU WHCTPYKIINY, EepealoTCs B apXUB.

7. OdopMiieHne MPOTOKOJIOB 3acenanuii padounx rpynn THK

7.1. Tlporokonbl 3acenanuid pabouux rpynn THUK odopmisitoTces cexkpetapem
paboueit rpynnsl (npunoxkenue Ne 20 «OOpazer; opopmiieHHsT TTPOTOKOJIA 3aceqaHus
paboueit Tpymnmb»)

7.2. Tlpotokon 3acemaHusi paOodeil TpyINmbl MOAMKUCHIBACTCA MpeAceaaTesieM U
CEKpEeTapeM 3acelaHusl.

7.3. IIporokonbl 3acegaHuii pabodeil Tpynnbl HyMEPYIOTCS B XPOHOJIOTMYECKOM
MOCJIEIOBATENILHOCTH B Tpelesiax KaJeHJapHOro roga, JMOO Cpoka AesTeNbHOCTH
paboueit rpynnsl (Hanpumep, mpotokoa Ne5 ot 21 Hos6ps 2018 roxa).

7.4. Ilporokonbl 3acenaHuii W pemieHuss pabouyed Tpynmbl BKIOYAIOTCS B
HOMEHKJIATYpy €]l n30upaTebHON KOMUCCHH.

7.5. B cunywae paccMmorpenuss Bompoca Ha 3aceganuu THUK nognuHHBIE
AK3EMIUISIPHI MPOTOKOJIOB U pelIeHu pabouel rpynibl MPUOOIIAIOTCS K JOKyMEHTaM
3acelaHus, a B Jieja paboueld rpynibl MOMENIAI0TCA KOMMUU YKa3aHHBIX JJOKYMEHTOB.

8. KoHTpoJb HCTIOJIHEHUSI JOKYMEHTOB M NOPY4eHH I

8.1.  KoHTpoJito nCoJHEHU NOJIeKAT:

MOpYYEHHUs, COJEpXKaIlhecss B TOCTAaHOBIEHUAX M Jpyrux mokymentrax [[UK
Poccun, [IUK PBb, B pemenusix TUK;

nopy4deHus, coaepxaiuecs B pemenusx THUK;

MMCbMEHHBIE MOPYYEHUS TIpeaceaaTeNs (3aMeCTUTENS TIpeiceiaTeNs, CeKpeTaps)
TUK;

BXOJSIIME JOKYMEHTHI, B TOM WYHCJIE NUCbMEHHBIC OOpalleHusl TpakIaH,
ykazaHHble B llepeuHe momyiexammx KOHTPOJIO JTOKYMEHTOB C yKa3aHHUEM CPOKOB
ucnionHenus (npuiioxkeHue Ne 10), B COOTBETCTBUM C YKa3aHUSIMU IO MCTIOJHEHUIO
JOKYMEHTa npejceaarens (3aMmecTurens npeacenarens, cekperaps) TUK;

HCXOJISIINE TOKYMEHTHI, TpeOYIOIINE OTBETA;

MOpyYeHus, cojiepxaniuecs B mporokojax 3acenanuii TUK u pemenusix padounx
TPy,

TJIaHBI MEPOTIPUSITUH.

8.2. KOHTpONb WHCHONHEHUS MAOKYMEHTOB, YKa3aHHbBIX B mnojapasnaene 8.1
Nuctpykimu (3a UCKITIOUEHUEM MCXOJSIINUX TOKYMEHTOB), 110 CYIIECTBY 3aTPOHYTHIX B
HUX BOIIPOCOB OCYIIECTBIISIET IpeaceaaTensb (cexkperapsb) TUK.

8.3. KoHTposib HCHONHEHHS UCXOASAIIUX JOKYMEHTOB, B TOM 4YHCIE 3a
CBOEBPEMEHHOCTHIO TIOJTyueHHUst 0TBETOB Ha 3anpockl TUK, ocyiiecTBias0oT pabOTHUKH,
OTBETCTBEHHBIC 32 MOJATOTOBKY JaHHBIX JTOKYMEHTOB.
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8.4. Cpoku HCHOJHEHUS TOPYy4YEeHHH, cojepxamuxcs B pemenusx THUK,
pactiopsikeHusax npexaceaarens THUK, mnHCbMEHHBIX MOpPYYEHUH IpeacenaTelis
(3amectutens npeacenatens, cekperaps) TUK onpenensitorcst STUMH TOKYMEHTaMU.

8.5. JIOKyMEHT NOJIEKHUT MCHOJHEHUIO B TeueHue 30 KaJeHIapHbIX AHEU CO
IIHSI €r0 PETHCTPALMH, 3a UCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX NOAPA3AEIOM 8.6
HACTOSIIEro pas3zena.

Ecnu nocneaHuil 1eHb UCTIOJIHEHUS TOKYMEHTA MPUXOJUTCA Ha HEpaOOUUid IEHb,
TO OH MOJJICKUT UCTIOJHEHHUIO B MPEIIIECTBYIOMINI eMy pabouuil 1eHb.

HoxymeHnThbl ¢ noMmerkamu «He3zamemnurensHo», «Becbma cpouno», «CpodyHo»
UCIIOJHAIOTCS B TPEXIHEBHBIM CPOK, ITOKYMEHTBI C IMOMETKOW «OmnepatuBHO» — B
JNECATUIHEBHBIN CPOK. CPOK HCIIOJHEHMSI MCUUCISAETCS B KaJEHOAPHBIX JHSIX OT JaThl
MOJANKUCAHMS YKa3aHUs 110 UCTIOJHEHHUIO TOKYMEHTa JIM00 perucTpaiiu J0KyMeHTa.

Ecnn nocnenHuil J€Hb HCIOJHEHHMS JOKYMEHTA, COAEPHKAIIErO IOMETKY O
CPOYHOCTH HCIIOJIHEHUS, NPUXOJUTCS HAa Hepabouui JeHb, TO OH TMOJJIEKUT
MCIIOJIHEHUIO TIPEIIIECTBYIOUUN eMy pabounii JeHb.

8.6. Cpoku UCHOJHEHHUS BXOIAUIUX JIOKYMEHTOB W OOpallleHud TIpakaaH
YCTAaHABIMBAIOTCA HUCXOJs U3 CPOKOB, IMpeAJiaraéMbIX OpraHusaunuen  aubo
IpaKIaHMHOM, HalPaBUBIIMMHU JOKYMEHT, WM CPOKOB, YKa3aHHBIX B NMPUIIOKEHUN No
10.

OOpaienus mo BompocaM BbIOOPOB U pepepeHayMOB, MOCTYNHUBIINE B MEPUOJL
n30upaTeNbHOW KaMMaHUM, WCIONHSIOTCA B CPOKH, YCTaHOBJIEHHble DeaepanbHbIM
3ak0OHOM «OO OCHOBHBIX TapaHTUAX H30UpaTeNIbHBIX MpaB M IpaBa Ha ydacTue B
pedepernyme rpaxaad POy.

8.7. OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE W TMOJHOE BHECEHHE B
pEruCcTpalMoOHHyI0 (OpPMYy CpPOKOB HCIIOJHEHUS JOKYMEHTOB W HH(OpMauu O
COCTOSIHUM HCIOJIHEHUSI JTOKYMEHTOB, KOHTPOJb CPOKOB MCIHOJHEHUS JOKYMEHTOB
BO3JIArat0TCsl Ha OTBETCTBEHHOIO 34 BEJICHUE JEJIONPOU3BOJICTBA.

8.8. B mmaHax  MepompusiTHii, yTBEpXKIEHHbIX  pemeHusmu  THUK,
pactiopsikeHussmMu  npencenarens THUK, KOHTpomro noaiiekar CpPOKHM HCIOIHEHHUS
OTZIEJIBHBIX €0 ITYHKTOB.

8.9. [Ipy HEoOXOIMMOCTHM TPOJJICHUS CpPOKAa HCIOJHEHHSI JIOKYMEHTa
OTBETCTBEHHBIN 3a HUCIIOJIHEHWE, HE MO3JHEE 4YeM 3a TPU JHSA IO HMCTEYEHUS CPOKa
UCIIOJHEHUsA JOKyMEHTa IMpeacraBisieT Ha wumsa npexaceaartens TUK noknagHyro
3aMKMCKy C MOTUBUPOBAHHOM MPOCKOOI O €ro MpoIeHUH.

8.10. JIOKyMEHT CUMTaETCS WCIOIHEHHBIM M CHUMAETCS C KOHTPOJS MOCIE
pelIeHus] BCeX IIOCTABICHHBIX B HEM BOIIPOCOB, COOOIIEHHUS pe3yJIbTaTOB
pPaccCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11.  OcHOBaHMAMH JJIsl CHATHSL JOKYMEHTA C KOHTPOJIS SIBJIAIOTCA:

JOKJIa/IHas 3alicKa O CHSATUU JOKYMEHTa (WJIM OTAENbHBIX €ro MyHKTOB) C
KOHTpOJsL WM 00 HCIOJHEHUWH JIOKyMeHTa Ha ums npexacenarens THUK,
MTOATOTOBJIEHHAS] OTBETCTBEHHBIM 32 UCIIOJHEHHE c OTMETKOM («Cornaceny,
«Paccmotpeny, «IIpunsro») npeaceaarens TUK o npuHsTHN ucnonHenus;

pemenune TUK, pacnopsxenne npencenarens THUK mo pe3ynbrataMm UCIOTHEHHUS
JNOKYMEHTA;

OTBET HA BXOASUIUN JOKYMEHT;

OTBETHl OT OpraHu3aluid, B KOTOpbIe JIOKYMEHT ObLI HampaBieH s
PacCMOTPEHUS MO CYLIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEITIO;
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HampaBjieHHe oOpalleHusi B JApyrue OpraHu3aluyd JJIs PacCMOTPEHUs IO
CYILIECTBY MOCTaBJIEHHBIX B HEM BOIIPOCOB U MOCJEAYIOEr0 HHHOPMUPOBAHUS aBTOPA
O pe3yJIbTaTax pacCCMOTPEHUS.

8.12.  JIOKyMEHT HE CUMTAETCS UCIIOJIHEHHBIM U OCTAE€TCSI HA KOHTPOJIE:

€CJIM OH HaIlpaBJIIETCS B IPYTHE OPraHbl UM OpraHU3alUuu JJII PACCMOTPEHUS C
LEeIbI0 TIONYYEeHHS] TEPPUTOPUANBHOW KOMHCCcHEeW WHMOpManuu, HEOOXOAUMOM st
pacCMOTpPEHHsI IO CYIIECTBY IIOCTaBJICHHBIX B JOKYMEHTE BOIPOCOB. B ciyuae
HEOOXOIUMOCTH TEeppUTOpUAIbHAs KOMHUCCUS HHPOpMUpPYET 00 3TOM aBTOpa
JNOKYMEHTA;

€CJIM OH HaIpPAaBJISETCA B IPYTHME OPraHbl UM OpraHu3aluu sl pACCMOTPEHUS 110
CYILIECTBY IIOCTaBIEHHBIX B HEM BOIPOCOB M OTBETA 3aABUTEIIO C IOCIEHYHOIIUM
unpopmuposanuem THUK o pesynbraTax MCIOTHEHUS; €CIM HA HEM HE CTOMT OTMETKa
npeacenarens TUK o npuHIATUM UCTIOTHEHUS.

9. U3roroBJieHHE U MCIOJIb30BAHUE NIeYaTeH M IITAMIIOB

9.1. Jns  ynocToBepeHHs NOIJIMHHOCTH JOKYMEHTOB WIIM COOTBETCTBUSA
KOIUM TOKYMEHTOB ITOJJIMHHUKAM, IIPOCTABJICHHUS OTMETOK O IOJIyYEHUH, PErUCTpaluu
nokymeHToB B TUK ncnonb3yroTcs neyars TEPPUTOPUATBHON KOMUCCUU U IITAMIIBI.

9.2. UBroroBieHue MeyaTh OCYLIECTBISETCS B COOTBETCTBUU C 0OpasloM U
onucaHueM, yTBepkJaeHHbIMU noctaHoBieHneM L[UK Poccun mo pemennto [[UK PBb,
M3rOTOBJIEHNE IITAaMIOB — 1o pemenuto THUK.

9.3. Ilewats TUK npocraBnsiercs Ha (UHAHCOBBIX JOKYMEHTAaX, rapaHTHIHBIX
IIACbMAX, JOTr0BOpAaX, IOCYJApCTBEHHBIX KOHTPAKTAX U B JAPYIUX IPEAYCMOTPEHHBIX
3aKOHOJATEJILCTBOM CIIydasiX.

9.4. Ha pacceuraembix konusx pemenudl THUK, pacnopspkeHuit npencenarens
TUK, Ha makeTax npu OTHpaBKE TOKYMEHTOB, IPU OPOPMIICHUU JOKYMEHTOB Ha MIPUEM
TOBapHO-MaTEepHUAJIbHBIX [IEHHOCTEN nTpocTaBisercs neyats THUK.

9.5. llewyaTu W mTamMnbl NOJJIEKAT PECUCTPALMU B OTIEIBHOM >KypHaje ydeTa
reyaren u mramnos. lledaty v mramMiiel BbIAAIOTCSA MOJ MOANMCH B XXypHajle ydyera
neyatred u mramnoB. Ha >xypHame mnpocrtaBisiercs nometrka «Jlns cioykeGHOro
IIOJIb30BaHM», €r0 JINCTHl HyMEPYIOTCS, IPOLIMBAIOTCS U OIIEYATHIBAIOTCS.

9.6. llewyaTu m mITaMIIbl JOJKHBI XPAHUTHCS B HAJIE)KHO 3aKPhIBAEMBIX
U OlleyaThIBa€MbIX B Hepabouee BpeMs ceripax nin MeTaTMYecKuX mKadax.

9.7. llpencematrenr THK ocymecTBisieT KOHTPOJIb 3a IPaBUIBHOCTHIO
XpaHEHMs U UCTI0JIb30BaHUs IIeYaTey U IITaMIIOB.

CBepka HalMuusg NeYaTed M IITAaMIIOB ocyliecTBisieTcss npeacenareneMm THUK
OJIUH Pa3 B I'OJ.

9.8. [Ilpuimenmue B HErOAHOCTh MevyaTu W mTamnbl HanpasisioTca B [IUK Pb
JUIl YHUYTOXKEHMS, O Y€M COCTaBIISICTCs aKT. B JKypHaie ydera nedared U LITaMIIOB
JIeJIaeTCsl COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue AeJ1 M Nepeava ux B apXuB

10.1.  CocraBiieHHE U yTBEPKAECHUE HOMEHKIATYPHI JEN.

Homenknatypa pgen mnpenHasHadyeHa it (OPMUPOBAHMS — HCIIOTHEHHBIX
JOKYMEHTOB B JieJia, CUCTEMAaTU3alluM U y4yeTa JIeJl, ONPEe/IeNICHUsI CPOKOB UX XPAHEHUS
U SIBJIIETCS OCHOBOM ISl COCTABIICHUS OMKCEH el MOCTOSTHHOrO U BpemeHHoro (10 mer
u 0oJiee) XpaHEHUsI.
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B HoMeHknartypy Jen BKIIOYAKOTCSA 3aroJIOBKM JEJ, OTpaXkarollue BCe
noKyMeHTHpyembie yuacTku padotsl TUK.

3aroJoBOK JieJla JTOJDKEH YETKO OTpa)kaTb OCHOBHOE COJIEPKAHHWE M COCTaB
nokymeHnToB. He ngomyckaercst ynorpebieHre HEeKOPPEKTHBIX (OPMYIUPOBOK, BBOAHBIX
CJIOB U CJIOKHBIX 000POTOB.

IIpy  cocTaBieHMM  HOMEHKJIATYpbl A€ CIEAYET  PYKOBOJICTBOBATHCS
permamentom THUK, IlepeuHeM TUNOBBIX YIPABICHUYECKUX APXHWBHBIX JOKYMEHTOB,
oOpa3ylolmuxcsi B IMpoliecce JESITeIbHOCTH TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYTIPAaBJICHUsI M OpPraHU3alllii, ¢ YKa3aHUEM CPOKOB XpaHEHWUs, (lanee —
[lepedennb), mopsiAKaMyU XpaHEHHUS W NEpefadyd B apXUBHI JOKYMEHTOB, CBSI3AHHBIX C
MOJATOTOBKOW M TpoBeneHueM BbIOOpoB, yTBepxkaeHHbIMU [IMK Poccun u LMK PB,
HOMEHKJIaTYypaMu J€J1 TEPPUTOPUATIBHON KOMUCCHUH 32 MIPEALIECTBYIOIINE TOIBI.

[Ipy TDOArOTOBKE HOMEHKJIATYphl Jell HEOOXOAMMO YUYUTHIBaTh XapakTep
BBIOOPOB, MPOBOJAMMBIX B IIPEICTOSIIEM TOLY.

Homenknarypa aen THK Ha mpeacTosAmMil KaJd€HIApHBIA TOJl COCTABIISIETCS B
MIOCJIEAHEM KBapTalle TEKYyILIEero rojaa, yreepxaaercs npeacenareneMm TUK u BBogutcs
B zieiicTBue ¢ 1 siHBaps cienytomiero rojaa (nmpuioxenue Ne 11 «Dopma HOMEHKIATYPbI
nen TUK»).

Homenknartypa nen THUK He pexe ogHOTO pasa B IISITh JIET COTJIACOBBIBAETCS C
apXUBHBIM OTJEJIOM aJIMUHUCTPALIMA MYHULIMIIAJILHOTO paiioHa (TOPOJCKOro OKpyra).

B cinyyae BO3HMKHOBEHHs B TE€UEHHE IOJa HOBBIX J€JI, OHU JOIIOJIHUTEIIBHO
BHOCATCS B YTBEPKAECHHYIO HOMEHKJIATYPY JIed o ykazanuto npencenarens THUK.

IIo OKOHYaHUM KaJEHIApHOI'0 IoJa B KOHIIE HOMEHKJIATYPbl JEI COCTAaBIISICTCS
UTOTOBasi 3alHUCh O KOJIMYECTBE 3aBEICHHBIX Jied (TOMOB, 4YacTeil), OTAENbHO
IIOCTOSIHHOTO ¥ BPEMEHHOTO XPaHECHMUS.

Cpok XpaHEHHsI JOKYMEHTOB YKa3bIBAETCS B HOMEHKJIATYPE J€J CO CCBUIKOM Ha
cratpio llepeuns. Cpok XpaHEHMs JOKYMEHTOB, HE YKa3aHHbBIX B JAHHOM II€pEYHE,
ycTaHaBiauBaeTcs no corjacopanuto ¢ [{1K PBb.

Hcuncnenne cpokoB XpaHEHUsI JOKYMEHTOB, 3aKOHUEHHBIX AECIOIPOU3BOJICTBOM
B TEKYILIEM TOJly, HAUMHAETCSA ¢ | STHBapsl CIEMYIOLIEro To/a.

10.2. OdopmiieHre  JOKYMEHTOB,  3aKOHUCHHBIX  JE€JIOMPOU3BOICTBOM,
dbopmupoBanue u Texyuiee xpanenue aen B TUK.

3aKOHYEHHbIE JENOMPOU3BOICTBOM JIOKYMEHTHI O(DOPMIISIIOTCS
B COOTBETCTBHM ¢ TpeboBaHusiMU UHcTpykiuu. IIpu 3TOM B HIKHEW YacTH JUIIEBOM
CTOPOHBI MEPBOIO JINCTA JOKYMEHTA Ha CBOOOJHOM OT TEKCTa MECTE CTABUTCS OTMETKa
0 €ro HMCHojiHeHuH, pacuudpoBbiBaeTcs noanuck npenacenarens TUK, ykasbiBaetcs
HOMeED Jiea no HomeHkatype. [Ipu HeoOXoauMOCTH OTMETKAa 00 MCIIOJHEHUU MOXKET
OBITh C/IeJIaHa Ha 0OOPOTHON CTOPOHE MEPBOTO JINCTA JOKYMEHTA.

HcnonHeHHble JOKYMEHTH (QOPMHUPYIOTCS B JleJa B  COOTBETCTBUU C
YTBEPKICHHON HOMEHKIIATYpPOU JIEJl.

Jleno cunTaeTcs 3aBEIECHHBIM C MOMEHTA BKIIOYEHHUS B HEro IEPBOIO
HCIIOJIHEHHOT'O IOKYMEHTA.

[Ipu hopmupoBanuu Aena NpoBepseTCs NPABUIBHOCTh OTHECEHUS JOKYMEHTOB B
JaHHOE JIeJl0, KadyecTBO O(OpMIIEHHS U KOMIUIEKTHOCTh JOKYMEHTOB, HaJIUYue
MOJNKCEH, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIPABOK MM OTMETOK 00 HMCIOJHEHUH,
CIUCaHUU B €0 U Apyrux. HempaBuiibHO oopMiIeHHbIE JOKYMEHTBI JOJIKHBI OBITH
100(hOpPMIIEHBI, a 3aTEM MTOMEINICHBI B JIEJIO.
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He nomyckaercs momernieHue B €0 JOKYMEHTOB, COJIEpKAHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY Jea.

[Tpu hopmupoBaHUM €] COOTIOIAIOTCS CIASAYIOIINE TPEOOBAHUS

JOKYMEHTBI TOCTOSSHHOTO W BPEMEHHOTO XpaHeHus GOpPMUPYIOTCS B Jiela
pa3lieNbHO;

B JIeJO0 BKJIIOYAIOTCS TOJBKO HCIIOJHEHHbIC, NPaBUIBHO O(OpMIICHHBIC
JIOKYMEHTHI B COOTBETCTBHU C 3ar0JOBKaMU eI B HOMEHKIIATYPE;

BCE JIOKYMEHTBI, OTHOCSIIIMECS K PEIICHUIO OJHOr0 BOIpoca, GOpMHUPYIOTCS B
OJIHO JI€JI0;

B CJydae, eclid MmoJ0opKa JOKYMEHTOB IO OJTHOMY BOIIPOCY HACUMUTHIBAECT OoJjiee
100 nucToB, OHA MOJKET OBITH BBIJICJIEHA B CAMOCTOSITEIILHOE JIEIIO0;

JIOKYMEHTBHI, TIO/IJIe)KAIe BO3BPATY, B J€JI0 HE MOMEIIAIOTCS;

B JIEJI0 TIOMENIAeTCS TOJbKO OJWH OK3EeMIUIIp JOKYMEHTa, YEPHOBUKU U
BapUaHTHI MPOEKTOB JOKYMEHTOB B JIeJI0 HE MOJIIMBAIOTCA (32 MCKIIOUCHHEM TEX, Ha
KOTOPBIX MMEIOTCS BU3bI, YKa3aHUS MO WCIOJHEHUIO JTOKYMEHTOB M JIPYrue OTMETKH,
JTOTIOJTHSFOIITUE TIEPBBIN IK3EMILIAP);

B JICJIO BKJIIOYAIOTCS, KaK MPaBUIO, JOKYMEHTHI OJHOTO KaJleHJapHOTO Toja
(MCKITIOUEHHME COCTABIISIOT MEPEXOIAIINE JIeTIa);

KaXJI0e JeJI0 HE JOJDKHO mpeBbimaTh 250 JaucToB, mpu OOJIBIIEM O0BEME
JOKYMEHTOB B Jiefie (hOpMHUpPYETCs] HECKOJIBKO TOMOB (YacTeil).

B neno BkiIrouarTCs BCE JOKYMEHTHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKCHUSIMU, YKa3aHHBIMH B TEKCTE€ JTOKYMEHTa, NMPH OTCYTCTBUU MPHIOKEHUM,
yKa3aHHBIX B TEKCTE JIOKYMEHTA, UCIIOJHUTEIL 00513aH CAeNaTh 3alUCh Ha JOKYMEHTE
00 UX MECTOHAXOXKICHNU.

JIOKyMEHTBI BHYTPHU JieJla pacrojararoTcs B XpOHOJOTHYECKOW WM BOIPOCHO-
JIOTHYECKOH ITOCJIEA0BATEILHOCTH, MJIM UX COYETaHHHU.

HopmaTuBHBIE M OpraHU3aIllMOHHO-PACTIOPSIUTEIIbHBIC TOKYMEHTBI
C OTHOCSIIUMHUCS K HUM IPWIOKEHUSIMHU TPYNIUPYIOTCS B Jieja M0 BUJaM JOKYMEHTOB
Y TI0 XpPOHOJIOTHH.

[IpoTokoJIbl 3aceaHuii TEPPUTOPUATIEHON KOMUCCHH PaCIoyiaratoTcs B Jieie 1o
XpOHOJIOTUM B TIOpsAKEe Bo3pacTtaHusi HomepoB. JlokymeHThl Kk 3acemanuio TUK
MOMEIIAIOTCS TTOCJIE COOTBETCTBYIOIIETO MTPOTOKOJIA.

[TonoxxeHusi, UHCTPYKIIMK, YTBEPKICHHBIC PACTIOPSAUTEIBHBIMU JOKYMEHTAMH,
SIBJISIIOTCS TIPWJIOKEHUSIMHU K HUM U TPYIITIIUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTaMH.

[InanoBasi ¥ oOTuUeTHasl JOKYMEHTAIUsl HE3aBUCUMO OT JaThl €€ COCTaBJICHUS
BKJIIOYAETCS B JICJIO TOTO T'0J1a, K KOTOPOMY OHA OTHOCHTCS.

B nene «Ilepenucka» ucxomsuuidi (OTBETHBINM) JTOKYMEHT IOMENIAETCS TOCIe
Bxosmiero. [Ipu B0300HOBICHNU MEPENUCKH IO BOIIPOCY, HAYABIICHCS B IPEABIIYIIIEM
rojly, JOKYMEHTBI BKJIIOUAIOTCSA B JI€JO0 TEKYIIEro roja M YKa3bIBaeTCs HUHJIEKC TOTO
Jena 1O HOMEHKJIAaType Jed MPeNbIAyliero roja, B KOTOPOM  HaXOMdsTCs
MPEAIIECTBYIONIUE TOKYMEHTBI 110 ’TOMY BOTIPOCY.

OO6parieHus rpaxaad U JOKYMEHTBI 110 UX PACCMOTPEHUIO (POPMUPYIOTCS
B oTHeibHbIe Aena. Kaxmoe oOpamieHue u Bce JOKYMEHTHI IO €ro pacCMOTPEHHIO
COCTaBJISIIOT B JI€JIE€ CAaMOCTOSITEIIBHYIO TPYIIIIY M pacrojaratorcss B ajn(aBUTHOM
MOPSIAKE IO TIePBbIM OyKBaMm (hamMuiInii aBTOPOB OOpaIlieHUH.



32

B nenax, Haxondmuxcsi B JIEJIONPOU3BOJCTBE, JOKYMEHTBHl TEKYLIEro roja
pacrnoJiaratoTcsi o XpoOHOJOTUU CHU3Y, BBEPX MO Mepe nocTyrmieHus. [lpu noaroroske
K C/lau€ B apXuB JieJia C JIOKYMEHTaMU MOCTOSSHHOrO U BpeMeHHoro (10 snet u Gosnee)
XpaHeHus nepeOopMHUPOBBIBAIOTCS B 0OpATHOM MOPSAKE: TOKYMEHT, MOCTYNUBLIUN B
KaJICHJapHOM IOy MOCJIEIHUM, JOJDKEH OBITb BHU3Y Jejia, a MEpBbId JOKYMEHT
KaJIGHJJAPHOT'0 r'0/1a — BBEPXY, NEPBBIM.

10.3. Tekymiee XxpaHEeHUE AEN.

Jlena ¢ MOMEHTa MX 3aBEACHHUS W JO Mepellayd B apXUB WM YHUUTOXKEHHUS B
CBSI3M C HICTEUEHHUEM CPOKOB XpaHEHUsl Haxonatcs y npencenarens (cexperaps) THUK.

[Iporokonsl 3acenanuii, pemenuss TUK, cniucku npuriameHHbIX, IpujiaracMble K
MPOTOKOJTY MOJJIMHHBIE 3K3EMILUISPhI PEIICHUH ¢ COOTBETCTBYIOUIUMU MPUIIOKEHUSIMH,
MPOTOKOJIbHBIE  MOPYYEHHUs, JOKYMEHTBI, [MOCIYXUBIIME  OCHOBaHUEM  JJIs
paccmoTpeHnus Bompoca Ha 3acenanuu THUK, pacmmdpoBanHas ayjuo3anuch 3acegaHus
(pu ee HANMYKU), CIIMCKU PACCHUIKH NOCTAHOBIIEHUH JI0 Mepeaadyn B apXUB HAXOASITCS
y npencenarens (cexperaps) TUK.

3a COXpaHHOCTh JOKYMEHTOB U JIeJ OTBETCTBEHHOCTh HeceT npenacenarens THUK.

Jlena NOJKHBI HAaXOJUTHCS B paboyeid KOMHATE WM B CIIELUAIbHO OTBEJICHHOM
JUTSL 3TOM LEJIW OMEIIEHUH U XPAaHUThCA B 3aMMPAOIIUXCs MIKadax, MpeaoXpaHsomux
JOKYMEHTBI OT MbUIK U BO3JIEUCTBUS COJIHEYHOTO CBETA.

B nensx obecrnieueHus onepaTUBHOTO MOKMCKA JOKYMEHTOB Jiefla pachoJiaralorcs
B COOTBETCTBHM C HOMEHKJIATYPOW e, KOMUs KOTOpPOH MoMeniaeTcsi Ha BHYTpPEHHEH
CTOpOHE JIBEpIIbI MIKada.

Ha Topuax o0i0kek Jiena yka3bIBaloTCsl HHAEKCHI J1E] 10
HOMEHKJIaType Jell.

Hena, Haxoxsuecs: Ha TEKYLIEM XpaHeHUH, noasiexat yuery. Ilepen nepenaueit
JOKYMEHTOB B apXUB IIPOBOJUTCS MTPOBEPKA HAIUUHUS
U COCTOSIHUSI JJOKYMEHTOB U JIeJl B LEJSIX YCTAHOBJIEHUS (DAKTUUECKOTO HAIUYUS AeN U
COOTBETCTBHSI UX KOJIUYECTBY, YUCISIIEMYCS 10 HOMEHKJIAType JAell.

[IpoBepka HamMuusi W COCTOSHMSI JIOKYMEHTOB U Je€d MPOBOAMUTCS MpHU
nepeMenIeHun J1es1, Bo3Bparte e, cMene npencenarens TUK.

[IpoBepka MpoOBOAUTCS MYyTEM CBEPKH CTaTEl HOMEHKIIATYphI A€l
C OMHCAHMUEM JIe] Ha O0JIOKKE, a (PU3UUECKOE COCTOSIHUE JIe ONpeeNsieTcs] IyTeM UX
BU3YaJIbHOTO IIpocMoTpa. Bece oOHapyskeHHbIe HEA0OCTATKH (PUKCHUPYIOTCS
B aKT€ MPOBEPKU HATUYUS U COCTOSTHUS JElI.

B cnydae yrpaThl JOKYMEHTOB W J€1 MPOBOAMUTCS CIy)eOHasi MpoBepka, IO
pe3yibTaTaM KOTOPOW JIMII0, BUHOBHOE B YyTpaTe, HECeT OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM TOPSJIKE.

Ecnu oTnenbHble JOKYMEHTHI, YK€ BKJIIOUEHHBIE B JI€JIO, BPEMEHHO TpeOyIoTCs
1Uist paboThl, OHM MOTYT OBITh BBIJAHBI U3 JI€Jla, @ HA UX MECTO BKJIAJBIBACTCS JIUCT-
3aMECTHUTENb C YKa3aHUEM, KOTJja, KOMY U Ha KaKOW CPOK BbIJIaH JIOKYMEHT.

10.4. DxkcneprTrsa HEHHOCTH JOKYMEHTOB.

OKcneprr3a LEeHHOCTU JOKYMEHTOB MPOBOAMTCS JIsi YCTAHOBJIEHUS HAYYHOM,
UCTOPUYECKOM M TPAKTUYECKOHM 3HAYMMOCTH JOKYMEHTOB, OOpa30BaBILIUXCS B
npouecce aestenbHoctn THUK, ¢ menpio oTOopa MX A AAIbHEHWIIEro XpaHEHUs WU
YHUUTOKCHHUS.
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OKkcnepTtu3a  LEHHOCTH  JIOKYMEHTOB  NPOBOAMTCS  IMPU  COCTaBICHUU
HOMEHKJIATYphI 7€, B pouecce GOpMUPOBaHUS €], IPU MOATOTOBKE /1€ K Mepeayue
B apXMB.

Jist  paccMOTpeHHUs] TMPOEKTOB HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB TIO
BOIIpOCaM  JIEJIONPOU3BOACTBA W apXMBHOIO JieNla, ONHUCEH [eJd TMOCTOSHHOTO U
BpemeHHoro (10 et u 6osiee) XpaHeHUsI, AKTOB HA YHUUYTOKEHHE JIeT U IOKYMEHTOB, HE
MMEIOIIMX HAy4YHOW LIEHHOCTH W TMpakTHUYecKoro 3HadueHus, pemenuem TUK wunm
pacnopsbkenueM npeacenarens TUK coznaercs skcneptHas komuccus (nainee — 9K).

B ee pynkuuu BxoguT paccMoTpenue u ogoOpenue HomeHknatypst aen TUK.

B cocra OK Bkmouatrorcss unensl THUK, mo cormacoBanuio — paOOTHUKU
apXUBHOT'O OT/IeNIa A IMUHUCTPALIMY MYHULIMITAJILHOTO pailoHa (rOpOJICKOTO OKpyTa).

[Ipy mpoBegeHUN SKCIEPTU3bI IIEHHOCTH JTOKYMEHTOB OCYIIECTBIISIETCS OTOOp
JIeJ1 TOCTOSTHHOTO U BpeMeHHoro (10 et u 6osee) XpaHeHus, 0TOOp J1e71 ¢ BPEMEHHBIMU
CPOKaMH XpaHEHHs, MOJJIEKAIIUX XPAHEHUIO, BBIJEICHHE K YHHUTOXXCHUIO JIeN 3a
NpeabIAylIue TOAbl, CPOKM XPAHEHUS KOTOPBIX HUCTEKIW. [Ipu 3TOM OJHOBpPEMEHHO
MPOBEPSAIOTCS KauyeCTBO W IMOJHOTA HOMEHKIIATYPbI JEN, NMPAaBUIBHOCThH ONPEICICHUS
CPOKOB XpaHEHUS Jell.

OKkcnepTu3a IEHHOCTH JIOKYMEHTOB OCYHIECTBJISIETCS IMyTeM MOJUCTHOTO
npocMoTpa nen. He pgomyckaercs oTOOp JOKYMEHTOB Il XpaHEHHS WIH K
YHUUTOXEHHUIO TOJIBKO Ha OCHOBAHUU 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIIME MPAKTUUYECKOE 3HAYeHHME MW HE HUMEIoIue
HUCTOPUYECKOM WJIM HAy4YHOM IEHHOCTH, IO HCTEYEHUHU YCTAHOBIEHHBIX CPOKOB
XpaHEHHUs MOJIeKAT YHUUTOKEHUIO IO aKTY.

AKTBI O BBIIEJIEHUM K YHMUYTOXXEHHIO JIeJl U JIOKYMEHTOB pacCMaTpUBAIOTCS HA
3acenanusx DK oZHOBpEMEHHO C OMUCSAMHU JIeNl. Y HUUTOXKEHUE e U JTOKYMEHTOB J10
YTBEPKJCHUSI aKTOB 3amnpeniaercs. BoiaeaeHHble K YHUYTOXKEHUIO Jiejia U JOKYMEHTbI
YHUUTOXKAIOTCS IMYTEM H3MENbUYEHUS, MepepadOTKH WIM JAPYTUMH YCTaHOBJIECHHBIMU
CIIOCOOAMH.

[lo pe3ynbTaraM 3KCHEPTHU3bI IIEHHOCTHU JTOKYMEHTOB OTBETCTBEHHBIM 32 BEJICHUE
JIEJIONPOU3BOJICTBA €KETOJHO COCTABISIOTCS OMUCU €N MOCTOSTHHOTO U BPEMEHHOTO
(10 ner u Gonee) xpaneHus: (mpwioxenust Ne 12, 13), a Takke akThl O BBIJICICHUHU K
YHUUTOXXEHHIO JIeJl, He mojjexaiux xpaHeHuto (npunoxxkenue Ne 14 «Dopma akra o
BBIJICJICHUU K YHUUYTOKEHUIO IOKYMEHTOBY).

Onucu n1en mMoCcTOsTHHOTO U BpeMeHHoro (10 jer m Ooliee) XpaHEHHUS, a TaKKe
aKThl O BBIICJICHUU K YHUUYTOKEHUIO 3THUX JeJl paccMaTpuBatoTcs Ha DK
U YTBEPXKAAIOTCA MpeceaaTesIeM TEPPUTOPUATbHON KOMUCCHH.

Onucu 7en MNOCTOSHHOTO XPAaHEHHsl MOAJIekKAT YTBEPXKICHUIO 3KCIEPTHO-
IIPOBEPOYHOM KOMMCCHEW YIIpaBieHUs 110 JejiaM apxuBOoB Pb uepes3 apXuBHBIN OTHEI
aJIMUHUCTPALIUU TOPOJICKOTO OKpYyTa.

[Ipy yHUYTOKEHUU TOKYMEHTOB CO CPOKOM XpaHEHUs
«/lo MmuHOBaHuUs HaOOHOCTIY, «1 TOMY, «3 TOMA», «5 JET» COCTABISAETCS aKT, KOTOPHIH
nojAnuchbiBaeTcsa He MeHee 4yeM aByMs uineHamu THUK u yTBepxaaeTcs mpencenareiaem
THK nocne paccmorpenus Ha OK.

Cpok xpaHeHus «Jlo MUHOBaHUS HaJIOOHOCTHY» HE MOKET OBITh MeHee 1 roja.

YepHOBUKM U PYKONHUCH  MOATOTaBIMBAEMBIX  JOKYMEHTOB,  KOIHMH
MH(OPMAIIMOHHBIX U IPYTUX MaTepUaIoB, HE MOJIEKAIIUX BKIIOUECHUIO
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B HOMEHKJIATYPY JIeJ], TI0 MHHOBAaHWUM B HHUX HAJOOHOCTH MOTYT YHHUYTOXKAThCS 0€3
COCTaBJICHHS aKTa.

BpomrtopoBka Jen MPOW3BOAUTCA TOJNBKO TIOCTAE TMPOBEACHUS OKCIEPTHU3HI
[IEHHOCTH JIOKYMEHTOB.

10.5. Odopmnenue nern.

Jlena, moasexaiye nepeaade Ha XpaHEHHE B apXUB, JOJDKHBI OBITH O)OPMIICHBI
COOTBETCTBYIOIIIUM O0PA30M.

Odopmienne aena BKIIOYAET B ce0s MPOBEPKY CHCTEMATU3alMU JTOKYMEHTOB
BHYTpH Jiella, HyMEpAaIMIO JTUCTOB, COCTABIICHNE BHYTPEHHEH OMHCH JOKYMEHTOB Jiejia
(mpunoxenue Ne 15), nucra-zaBeputens nena (mpuwioxkenue Ne 16), odopmieHue
PEKBU3HTOB 00JIOKKHU, MOIIUBKY (MEpeIICTCHHE) JIeTa.

B 3aBucMMOCTH OT CpPOKOB XpaHEHHsI MPOBOAMUTCA TOJTHOE WM YacCTHUYHOE
o opMIICHHE JICII.

Jlena TIOCTOSITHHOTO XpaHEHUs TOJUIekaT moiaHoOMY odopmienuto. [lomHoe
oopmiieHne nena nmpeaycMaTpUBaeT MPOBEPKY CHCTEMATH3aIllMU JOKYMEHTOB BHYTPH
7ena, IpaBUILHOCTH UX 0OpMIICHHS (HaTU4ue HEOOXOUMBIX TIOITUCEH, BU3, OTMETOK
O perucTpalyl W HWCIOJHEHUH, MPWIOKECHUH), HyMepaluio IJUCTOB, COCTaBJICHHE
BHYTpEHHEH OMHMCH JOKYMEHTOB Jiella, COCTaBJIEHHE JIMCTa-3aBepUTENsd Jiena,
oopmiieHrEe peKBU3UTOB O0JIOKKH, MOAMINBKY (TIepeIuieTeHne) Iena.

Hena BpeMeHHOTO (10 10 JIeT BKIIOYUTENIBHO) XpaHEHUs! OJIeKAT YACTUUHOMY
oopmIleHHIO: JOMyCKaeTcsi He TPOBOJIUTH CHUCTEMATH3AIMIO JOKYMEHTOB B JeJe,
JIMCTHI JIeJia He HyMEpOBaTh, 3aBEPUTEIbHBIC HAAMMUCH HE COCTABIISITh.

Oo6mosxka nena opopMIIsIeTCs 0 YCTaHOBIEHHOU (hopme
(mpunoxenne Ne 17). CBeneHust Ha OOJOXKKY TEPEHOCITCS M3 HOMEHKIATYDPHI JCN C
YTOYHEHUSMH, OTPAKAIOIMUMHU (HAKTUISCKUH COCTAB TOMEIIEHHBIX B J1€JI0 JJOKYMEHTOB.

OOnoxka Jena HAANWCHIBACTCS YCPHBIMH  CBETOCTOMKMMHU  YEpPHUIIAMH,
pazbopunBo, 6€3 COKpaIeHUHN.

Ha o0noxke nema yka3bIBAIOTCS Cienylomme pekBU3WTH: HazBanume TUK,
JeIIOTIPON3BOICTBEHHBIN HOMep (WHIEKC) Jena, 3aroJioBOK Jena, Jara jJena (Toma,
94acTH), KOJTMYECTBO JINCTOB B JIeJie, CPOK XPAHEHUs Jielia, apXUBHBIN mmdp aena.

PexBu3uTHl, mpocTaBisieMble Ha OOJOXKKE JAena, OPOPMIISIFOTCS CIEIYIOIIUM
obOpazom:

Ha3Banue THK ykaspiBaercss B coorBerctBuM ¢ persiameHTom THUK. Ilpum
n3MeHenuu Ha3zBanus THK B TeueHne nepuoza, 0XBaTbIBAEMOT0 JOKYMEHTaMU Jielia, Ha
00JI0KKE K CTApOMY Ha3BaHHIO MPUITUCHIBACTCS HOBOE;

JEJONPOU3BOICTBEHHBIM HOMEp (MHIEKC) Jena — MpocTaBiseTcs HUudpoBoe
o0o3HaueHue (MHIEKC) JieJa I0 HOMEHKIIAType Je;

3arojioBOK (HAaMMEHOBAaHWE) JieJa MEPEHOCUTCS W3 HOMEHKJIATYphl nen (B
HEOOXOAMMBIX CITydasiX B 3aT0JIOBOK BHOCSITCSI YTOUHEHHUS );

Jata Jena — Ha OOJIOXKKE Jella yKa3bIBaIOTCS JBE JIaThl, KOTOPHIE HA3BIBAIOTCS
KpailHUMH JaTaMH ¥ COOTBETCTBYIOT JIHIO, MECAIY, TOAY 3aBEACHHUS U OKOHUYAHUS JieTia
IUIA Nl TIOCTOSSHHOTO XpaHeHus. HavanmpHas nata — 3TO JaTa caMOro paHHETro, a
KOHEYHas JlaTa — JiaTa caMOro MO3/JHET0 JOKyMeHTa B jaene. IIpu 3ToM yIuTHIBatOTCS
JaThl BXOMAAIIUX W MCXOMSIIUX JTOKYMEHTOB (B CIydae HMX OTCYTCTBHS — JaThl
PETUCTpalliK TOKYMEHTOB), U HE YYHUTHIBAIOTCS NaThl CIHCAHHUS JOKYMEHTOB B JEIIO,
yKa3aHUU 10 HCIIOJHEHUIO JOKYMEHTOB, OTMETOK WCIIOJTHHUTENS (32 HUCKIIOYCHHEM
ClydaeB, KOT/la Ha JIOKYMEHTaX He UMEeTCs APYTUX JaT, KPOME TIePEUHCICHHBIX).
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[Ipu HanucaHuu KpalHUX J1aT HAa 00JI0KKAX J€J OCTOSSHHOTO XpaHEHUs! YUCIIO U
roJl MPOCTABJISIOTCS apaOCKUMK U pamMu, a Ha3BaHUE MECSA MUILETCs MPONUCKI0 0e3
cokpanieHus. Ha 0010%Kax J1e1 BpeMEHHOTO XpaHEHUs YKa3bIBAETCsI TOJIBKO IO,

Ha o6noxkax zen, cOCTOAMUX U3 HECKOJIBKUX TOMOB (YacTell), MpOCTaBIAIOTCA
KpailHue JaThl K&KJI0T0 TOMa (4acTH).

KonudecTBO NpoHYMEpOBaHHBIX B Jel€ JIUCTOB IMPOCTABISIETCS C JIHUCTa-
3aBepUTENs Aena.

Cpok XpaHeHUsl IEPEHOCUTCS Ha 00JI0KKY J1eNa U3 HOMEHKIATypsl aen. Ha nemax
MOCTOSIHHOTO XpaHeHus nuiercs: «IlocTostHHOY.

ApXuBHBIN mM}p 1eraa COCTOUT U3 HOMepa oHJa, HOMEpPA OIIUMCH, HOMEepa Jena
0 OINKCH, B MyHUIIUNIATFHOM apXHUBE MPOCTABIsETCA HOMEDP POHIA.

Ha Topue nena ykasplBaroTCsl 3arojlOBOK J€jla, MHJEKC Jiela 110 HOMEHKJIAType,
JaTa Jena U CPOK XpaHEHMUs.

B nensix obecrnieueHuss COXPAaHHOCTHM U 3aKpEIUICHHUsS] MOpSAKAa pPacloiOKEHUs
JOKYMEHTOB, BKJIOUYEHHBIX B JI€JI0 YHCTbIe JIMCTBHI W3 Jena wu3biMaiorcs (0e3
NOBPEXKICHUS LIEJIOCTHOCTH Jiena). Bee mucThl, kpoMme ucTa-3aBepuTenis Jea U JUCTOB
BHYTPEHHEW ONMUCU HYMEPYIOTCS B Pa3BEpHYTOM BHJE apaOCKUMHU LHU(PpaMH BaTOBOMN
HyMmepauue. JIMCTBI HyMepyloTcss TMPOCTHIM  KapaHJallOM CBEpXy BHHM3 B
BO3pacTalollleM MOpsAJIKe HOMEpPOB HauuWHas ¢ mnepBoro. Lludpsl mpocraBisioTcs B
MpaBOM BepXHEM yray nucta. Hymepauus HBEeTHbIMH KapaHJalllaMy, YEpHUJIAMHU U
HyMepaTopaMH HE JJOMyCKaeTCsl.

JIOKyMEHTBl C COOCTBEHHOM HyMepaluel JTUCTOB, B TOM YHCIIE MeYaTHbIE
U3J1aHUs, HYMEPYIOTCSl B OOIIEM TMOPSAKE UM COXPAHAIOT COOCTBEHHYIO HYMEpallHIo,
€CJIM OHA COOTBETCTBYET MOPSAIKOBOMY PACIOIOKEHHIO JINCTOB
B JIEJIE.

Cnosxxennblit tuct 6oinbinoro ¢popmara (A2, A3) pa3BopaunBaeTcs
U HyMepyeTcs B MPpaBoil yacTu BepxHero noust aucra. [Ipu atom nuct mobdoro hopmara,
NOJAIIUTHIM 32 OJMH Kpad, HyMepyeTcs Kak OJUH JIMCT, a JIMUCT, CJIOKEHHBIA U
MOJIIUTHIA 32 CEPEeIUHY, MOJUJICKUT MEPEIINBKE U HYMEPYETCS KaK OJIUH JIUCT.

Ecnu B nene ecTh KOHBEPT C BIOXKEHHUSIMH, TO CHayajga HyMepyeTcsl KOHBEpT, a
3aTeM OuYepEeIHBIM HOMEPOM KaXJ10€ BIOKECHHUE.

dororpadun W Apyrue WUIIOCTPATHBHBIE MaTepualbl HYMEpPYIOTCS Ha
00OpPOTHOI CTOPOHE B JIEBOM BEPXHEM YIIIy.

JlucT c Harllyxo HakJIEeHHBIMH JIOKYMEHTaMH (BbIpe3kamu, (oTorpadusmu)
HyMepyeTcsi KaK OuH JUCT. Eciu K JOKyMEHTY MOAKJIECEHbl OJHUM KpaeM Ipyrue
JOKYMEHTBI (BCTaBKH TEKCTa, IEPEBOJIbI), TO KAXABIHA JTUCT HyMEPYETCs OTAEIBHO.

[TpunosxeHue Kk Aeny, COCTABIAIOLIEE OTAENbHbII TOM, HyMEPYETCS OTAEIBHO.

[Ipy HanWuuMM OTAENBHBIX OMIMOOK B HYMEpalud JUCTOB B Jiefax IpHU
IOJIFOTOBKE MX K CAaue B apXMB JOMYCKAETCs IO COIVIACOBAHUIO C HUM YNOTpeOIeHHe
JUTEPHBIX (C OYKBEHHBIMU JOMOJTHEHUSIMU) HOMEPOB JIMCTOB.

B nenax mocTOSSHHOrO XpaHEHUs JJIs y4eTa U MOUCKa IOKYMEHTOB
B Hayaje Jiejia MOKET MOMEIIAThCsl BHYTPEHHsA onuch (npuioxkenue Ne 15).

JIucThl BHYTpEHHEHN ONMKUCH HYMEPYIOTCS OTIEIBHO.

Kaxnoe neno 3akaHuMBaeTCs JIMCTOM-3aBEPUTENIEM YCTaHOBIECHHOW (OpMBI
(npunosxenue Ne 16).

B nucte-3aBepurene nena nuppaMu U NPONMCHIO yKa3bIBaeTCs (PaKTUYECKOE
KOJIMYECTBO JINCTOB B JIaHHOM Jiefie, a TakKe HAJIMYUE JIUTEPHBIX U MPOMYILIEHHBIX
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HOMEpOB JIUCTOB, KOJHMYECTBO JIMCTOB BHYTPEHHEH OMHWCH W HAIWYUE CPEOH
JOKYMEHTOB Ta3eT, KHHT, OpOIIIOp, YepTexed, poTorpaduii, puCyHKOB | T.II., CTABUTCS
JaTa U TMOJAMUCH pabOTHUKA, CHOPMUPOBABIIETO JENI0, U YKAa3bIBACTCS €ro JOHKHOCTH,
MHUIMAIE ¥ GaMuwins. Eciau KOMW4ecTBO JIMCTOB B JeNie U3MEHSIETCS, 3aBEpHUTEIbHAsS
HA/IMACH COCTABIISIETCS] BHOBB.

[Tpu moaroTOBKE MeN K MOAIIMBKE (TIEPEIUIeTy) MpOBEpsIieTCS MPaBHIBHOCTh UX
dbopmupoBanus, OQOPMIICHHUS, METALINYECKHE CKpPEIUICHHS W3 JIOKYMEHTOB
YIAISIFOTCSL.

JIOKyMEHTBl TOJIIMBAIOTCS TakUM 00pa3oM, 4TOOBI MOXKHO ObLIO CBOOOIHO
MPOYHTATH TEKCT KAXKIOTO JOKYMEHTA, BU3bl U YKa3aHHUsI 110 UCTIOTHCHHIO TOKYMEHTA.

10.6. Ilepenaua ngen B apXuB.

[lepenava men MOCTOSTHHOTO XPaHEHHS B apXUB OCYIIECTBISIETCS TTOSAUHIUYHO TIO
yTBepkAeHHBIM DK OmHcsIM J1e MOCTOSTHHOTO XPaHEHHS.

[IpueM MOKYMEHTOB Ha TOCTOSHHOE XpaHEHHE OQOPMIISICTCS aKTOM IpHeMa-
nepenadn JoKyMeHTOB (mpuiioxeHue Nel8).

[Ipu mepemade nmen Ha BCEX OJK3EMIUISIpaX OMUCH JEJ MPOTUB KaKIOTO
BKIIIOUEHHOTO B Hee Jena B rpade «IIpuMeuanue» cTaBUTCS OTMETKA O HATMYWU JiejIa.
B KoHIIe Ka)XI0TO 2K3EeMIUIsIpa OMHMCH JeNT YKa3bIBAIOTCS TUppamMu
U TIPONHCHIO KOMWYECTBO (DAKTUUCCKH TPUHATHIX (TEPETaHHBIX) B apXuB Jed,
MHUIMATB U (DaMHUIIUU JIUI, OCYIIECTBISIONIUX TMpHUEM-TIepeaady nej, CTaBATCA WX
MIOJIMTUCH | JIaTa.

[Ipu mpueme nen B apXuBe MPOBEPSETCs MPABHIBHOCTh X odopmieHus. Jlena,
oopmIleHHBIE C HapyIICHUEM MPaBUI, YCTAHOBICHHBIX VHCTpyKIMeH, BO3BpaIIalOTCs
B TUK c yka3aHueMm HeIOCTATKOB IS UX YCTPaHEHHUSI.

W36upatenpHas KOMHUCCHS HMMEET TMPUOPUTETHOE IMPaBO HA HCIIOIH30BAHHE
JOKYMEHTOB, TEpENaHHBIX €0 Ha TOCYNapCTBEHHOE XpaHEHHWE, B TOM YHCIE Ha UX
NEepBYI0 MyOJIUKALIMIO.

11. OTBeTCTBEHHOCTH

11.1. Ynenst THMK HecyT mepcoHaIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE
TpeboBanuii IHCTpyKIIMH, COXPAHHOCTh HAXOASIINXCS Y HUX IOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a oOpraHuzanuio jAejonpousBojactBa B THUK,
BHEJIpEHUE aBTOMATHU3HPOBAHHBIX (KOMIIBIOTEPHBIX) TEXHOJOIMI MOATOTOBKU U
00paboOTKH JTOKYMEHTOB, OOEecCleYeHHe COXPAHHOCTU JOKYMEHTOB M Iepefady UX B
apXuB, KOHTPOJb 3a coOmojgeHueM TpeOoBaHuii WMHCTPYKIIMK  OCYIIECTBIISIET
npeacenarens THUK.



IIpunoxenne Ne 1
K MHCTPYKLHH I10 JEJIONPOU3BOACTBY
B TEPPUTOPUAIBHON U30MpaTENbHON KOMUCCUU
MYHUILHUIIAJIBHOTO pailoHa KyroprasuHckuii paiion
PecnyOnuku bamkoprocran

®opmMa perucTpauoOHHOIO0 KYPHAIA BXOASIIMX JOKYMEHTOB

Jara nocrymienus Koppecnonenr, 1ata u perucTpaiHOHHbLII HOMepP Kpartkoe Pesosmronus wiim komy OtmeTtka 00
U PerucTPAlMOHHBII HOMep NMOCTYNHMBIIET 0 JOKYMEHTA cofiep:KaHue HAIIPaBJICH JOKYMEHT HCIIOJTHEHUH

DopMa PerucTPAMOHHOIO KYPHAJIA UCXOASIIIIMX JOKYMEHTOB

Jdaramn

. Koppecnonaent Kpatkoe conep:xxanue OT1MeTKa 00 MCTIOTHEHUM
perucTpanvoHHbIii HOMeEP
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[Ipunoxxenne Ne 2
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO pailoHa KyroprazuHcknii paiion
PecniyOnuku banikoprocran

HNEPEYEHD
AOKYMEHTOB, He IOJIeKAINMX PerucTpamuu

Coo01ieHus 0 3aceTaHusX, COBEIIAHUAX U TTOBECTKAX JIHS.
VYyeOHbIe TpOorpaMMBl, TIJIaHBI.
Pexnamublie u3BenieHus, miakaThl (3a UICKJIIOUCHUEM aruTalliOHHBIX ).
[To3npaBuTenbHbBIE TUCHMA U TEIETPAMMBI.

5. TlpurnacurenbHble OWJIETHI, TIPUTJIANICHUS HA Pa3IUYHBIE MEPONPUATHS, HE
coaepKalre HaJyexKalux peKBU3UTOB MUChMa.

6. byxrantepckue JOKYMEHTHI.

7. IleyaTHble U3HAHUS.

8. OmepatuBHas wuHoOpMamus, TMocTynawpmas mo kaHagaMm cBs3u [AC
«BBIOOPEIY.

b
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[Tpunoxenue Ne 3
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30UPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprazuncknii paiion
PecniyOnuku banikoprocran

AKT
MBI, HUKEOANMCABIINECS
5
COCTaBWJIM AKT O TOM, YTO « » 20 T. IpHU BCKPBITUH
MaKeTa B HEM HE

OKa3aJIOCh

HaCTOSIH_II/Iﬁ AKT COCTABJICH B IBYX JK3CMILJIApaXx.

Ioamucu:




40
[Tpunoxxenne Ne 4
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30UPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprazuncknii paiion
PecniyOnuxu banikoprocran

IPOTOKOJI Ne
3acelaHMsl TEPPUTOPHAIBHON M30MPaTEIHLHOH KOMUCCHHU

Pecny0simkn bamkoprocran

« » 20 roaa
Hauaio: 4acoB MHUHYT
Mecro npoBeaeHus:

IpencenarenscrBoBan (O.1.0.) — npencenarens TeppUTOpUATBLHON M30MpaTENHbHON
KOMHCCHH.

IIpucyrcTBOBaMM: 3aMECTUTENb MpPEACENATeNsT KOMHUCCHH ,
CEKpeTapb KOMHUCCUHU , YWIEHbI KOMUCCHUU C IIPaBOM PEIIAOIIEro ronoca
;  WIGHBl KOMMCCHMM € IIpaBOM  COBEILATEIBHOIO  IoJioca
; TIPU PACCMOTPEHUU BTOPOTO BOIPOCA MOBECTKH IHS -

IloBecTKka THA

1.
2

I"'omocoBanue mo nmosectke aHA: «3A» - ; «[TIPOTHUB» —

B XOJE 3ACEJJAHUSA
1 O... (HauMeHOBaHHE BOMPOCA MOBECTKH JIH)
(hamunuu u UHUYUATILL BLICMYNUBULUX NPU 0OCYHCOCHUU BONPOCA)

TeppuropuanbHas u3oupaTeabHass KOMUCCUS PeIINIa;
1.
2
["osiocoBanue Mo NeEPBOMY BOMPOCY MOBECTKHU JHS: «3A» - ; «I[[POTUB» — .
220
[Ipencenarens

TEPPUTOPUATIBHON U30UpaATEILHON KOMUCCUU

(MHULMAIIBI, (aMUITHS)
Cexperapb
TEPPUTOPHUAIBHON N30UpATENHHOM KOMUCCUU

(MHULMAITBI, (PaMUITUS)
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[Ipunoxenne Ne 5
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30UPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprazuncknii paiion
PecniyOnuku banikoprocran

TeppuUTOpPHATbHAs U30MpaTeabHas KoMuccusi OKTAOpbCKOro o {_‘-. BAII'KOPTOCTAH PECITYBJIMUKAhDBI O®0 KAJIAhbI

paiioHa ropoackoro okpyra ropoa yga pecnyojauku 'KAJIA OKPYI'bl OKTSIBPh PAOHBIHBIH,

0alIKOPTOCTAH TEPPUTOPUAJIb hAMJIAY KOMUCCHUShbI

PEINEHUE
2 centsiops 2020 roga Neo 25/3-5
r. Yoa
0
(HauMEHOBaHUE PEIICHUS )

Ha ocHoBanum cratbu denepanbHoro 3akoHa «O0 OCHOBHBIX TapaHTHUSAX
n30MpaTeNbHBIX MpaB M MpaBa Ha ydyactue B pedepeHnyme rpaxnan Poccuiickoi
Oenepaunn» W CTATbU Konexkca Pecny6nauku bamkoproctan o BblOOpax
TeppUTOpUaNIbHAS  M30UpaTeNibHAs  KOMHUCCHUS PecniyOnuku
bamkoprocran pemmuna:

1.

2.

[Ipencenarens

TePPUTOPUATIBHON U30UpATEIHLHOM

KOMMCCHUU (MHUIMAITBI, (PaMUITHS)
Cexperapb

TePPUTOPUATIBHON U30UpATEIHLHOM
KOMMCCHUU (MHUIMAITBI, (PaMUITHS)
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[Tpunoxxenue Ne 6
K MHCTPYKLIMH 10 JEJIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30UPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprazuncknii paiion
PecniyOnuku banikoprocran

TeppuUTOpPHATIbHAs U30MpaTeabHas KoMuccusi OKTAOpbCKOro v BAII'KOPTOCTAH PEC]'[YBJ'II/IKABI:I O0DO KAJTAADbI
paiioHa ropoackoro okpyra ropoa yga pecnyoJauku 7z 3 KAJIA OKPYI'bI OK’I:HBPI» PAUOHBIHBIH
0aIKOPTOCTAH TEPPUTOPUAJIb hAUJIIAY KOMUCCUSThbI
3aku Banuaw yi., 1. 46, Yoa, 450008 3oku Boanuau ypamsl, 46, O¢e kanahsr, 450008
Ten.: (347) 218-11-22 ®axc: 250-16-00 Ten.: (347) 218-11-22 ®axc: 250-16-00

e-mail: cikrb.ru e-mail: cikrb.ru

No OT « » 20 T.

Ha Ne OT « » 20 T.

®omunuesy 11.1.

Beepnas yi., nom 15, kB. 10,
c. bakanel, PecniyOnuka
bamkoprocran, 450057

VYBaxkaemsiii Iletp iBanoBuu!
Hanpasisto 3anpalivBacMble Bamu CBEJICHUS 0

[IpunoxeHnue:  MUCBMO  TEPPUTOPUATBHOM  M30MpATEIbHON  KOMHUCCUU
MyHHUIIMNANbHOro paiioHa baiimakckuit paiton PecnyOnuku bamkoproctan oT
15.12.2020 NeO1-21/4 n npunoxkerue Kk Hemy, Bcero Ha 15 1. B 1 7k3.

C yBaxxeHueM
IIpencenarens (MHUIMATBI, (aMUITHS)
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[Ipunoxxenne Ne 7
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30UPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprazuncknii paiion
PecniyOnuku banikoprocran

TpedoBaHusl K JOKyMEHTaM, M3rOTOBJIsIEMbIM C IOMOLILIO
NeYaTalnX YCTPOUCTB, U K (pailyiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctsl pokymeHTOB Ha Omankax @opmarta A4 mneyaTtaloTcs dYepes
1,5 MeXCTpOoUHBIX HHTEpBaja, Ha OnaHkax Qopmatra A5 — dyepe3 1 MeXKCTPOUHBIN
MHTEPBaJ.

TekcTel JOKYMEHTOB, MOATOTABIMBAEMBIX K THHOrpadCKOMY H3aHUIO,
MeYyaTaroTcsl Yepes iBa MEKCTPOUHBIX UHTEpBaJIa.

2. Ha3zBanue BUa TOKyMEHTa NI€YaTaeTCsl MPONUCHBIMHU OyKBaMH.

3. Ecnum 3aronoBok k TekcTy npesbimaeT 150 3HakoB (5 cTpok), HomycKaercs
MPOJJIeBaTh €ro 0 TPaHMIlbl IPaBOro noJjisi. Touka B KOHIIE 3ar0JI0BKA HE CTABUTCH.

4. PacmmdpoBka noanucu B pekBusute «l[loanucey neyaraercs
Ha YpOBHE TIOCJIEJHEH CTPOKM HAWUMEHOBAHMS JIOJDKHOCTH C HCIHOJb30BaHUEM
koMOuHanuu knasui Shift — Ctrl — [IpoGen mexay nHunmanamu u pamuinei.

5. Co3pganue, GpopMaTUpOBaHUE U BBIBOJ HA ME€YaTh JOKYMEHTOB IPOU3BOAUTCS
Ha KOMIBIOTEPAX C UCIIOJIB30BaHUEM TEKCTOBOIO IIPOLIECCOpa
MS Word. Buenpenue 351eKTpOHHBIX TaOJIHI, CO3aHHBIX B TAOJIUYHBIX MpOIlEccCopax, B
nokymeHTsl MS Word He nomyckaetcs. JlomyckaeTcsi, Ipu HEOOXOAUMOCTH, CO3/JaHUE,
dbopmaTtupoBaHuEe M BBIBOJ Ha IMeyaTh TaOJIUIl MOCPEACTBOM TaOIMYHOIO Ipoleccopa
MS Excel.

6. Ilpu dbopmaTupoBaHuM TOKYMEHTOB 00s3aTENbHO pabOTaTh C BKIIOUEHHOU
KHOMNKOM ¥, YTOOBI BUJIETh Ha SKpaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. llpu dbopmaTUpOBaHMM TEKCTa JTOKYMEHTOB HCIIOJIB3YETCS CTHIIb, KOTOPBIN
UMEET CIIEAYIOUINE TapaMeTphI:

o Mpudt TimesNewRomanCyr

o Pazmep 14 myHKTOB

o Orctyn ciea 0 cMm cripaBa 0cMm

o WuTepBan nepena 0 myHkToB mocie O MyHKTOB

. MeKCTpOUYHBIM UHTEPBAIIIONYTOPHBIN

o IlepBas cTpoka orctym Ha 1,25 cm

o BripaBHuBanue Mo MIUPUHE

8. Ilpm dQopmaTtupoBanum TaOIUI HEOOXOAUMO COOJIOIATH  CIIEAYIOIINE
TpeOOBaHUS:

TabyMIla Bcerja JoJKHa UMETh Ha3BaHKE, KOTOPOE BHIPABHUBAETCS
0 MPAaBOMY TOJIIO IOKYMEHTA;
Ta0JIMIIa BHIPABHUBAETCS 1O LEHTPY JUCTA;
3aroJIOBKH CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS 10 HEHTPY SYEHKU;
JaHHBIE B siueliKax TaOJIUIIbl BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparto;
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MPOAODKEHNE TaONWIBI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3arojOBKOB €¢
CTOJIOLIOB (MJIM HOMEpOB rpad B ciaydae, eciau rpadbl TaOJUIBI HA TIEPBOM JIUCTE
MIPOHYMEPOBAHbI);

CTPOKH TaOJUIBI TICPEHOCATCS Ha HOBBIM JIUCT JTOKYMEHTa HCKIFOYUTEIIBHO
[ETUKOM;

IIIUPUHA U BBICOTA TAOIMIIBI HE JOJKHBI IPEBHIIATH pa3Mephl TOJIeH JOKYMEHTA.

9. Pa3sMepsl moseit TOKyMeHTa JOJIKHBI UMETh CIICAYIOIIHE TapaMeTpPhI:

o BEpXHEE 2,0 cm
° HHKHEE 2,0 cm
° JIEBOE 3,0cm

o IIpaBoe 1,5 cm
OT kpas 10 KOJIOHTUTYJIA:

o BEPXHETO 1,25 c™m
° HIDKHETO 1,25 c™m

10. Ilpm moaroToBke TOKYMEHTOB MUCIOJIB3YIOT CIEAYIOIINE PEKBU3UTHI:
® HAaMMEHOBAaHUE OPraHHU3aLNY;

HaMEHOBAHUE BUA JOKYMEHTA;

CCBUIKA Ha PETUCTPALMOHHBIN HOMED U 1aTy JOKYMEHTA;

MECTO COCTABJICHUS WJIM U3JaHUSI JOKYMEHTA;

azpecar;

rpud yTBEepKIEHHS TOKYMEHTA;

3aroJ0BOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKA O HAJTUYUU MTPUIIOKEHHUS;
MOATIUCE;
rpu¢ coriacoBaHus TOKyMEHTA;

® OTMETKa 00 MCIIOJIHUTEE.

11. PexBu3uThl (KpoMe TEKCTa TOKYMEHTA U ajJpecara), COCTOSIIUE
U3 HECKOJIBKUX CTPOK, I1€YaTal0T CO CIECAYIOIUMH TapaMeTPAMMU:

o Mpudt TimesNewRomanCyr

o Pazmep 14 myHKTOB

o Orctyn cieBa 0cMm cripaBa 0 cM
o HNurtepan nepen 0 myHKTOB nocie O MyHKTOB
. MeXCTpOUYHBIM UHTEPBAIL OJIMHAPHBIN

o OTtcTyn nepBoi CTpOKHU HET

o BrIpaBHUBaHNE 10 LIEHTPY

12. PexBu3uT «Anpecar» neyaTaroT CO CIECAYIOIHUMH apaMeTpaMu:

o Mpudt TimesNewRomanCyr

o Pazmep 14 myHKTOB

o Orctyn cieBa 7 cM cipaa 0 cMm

o HNurtepan nepen 0 myHKTOB  mocIe 0 myHKTOB
. MeXCTpOUYHBIM UHTEPBAIL OJIMHAPHBIN

OTtcTyn nepBoi CTPOKHU HET
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o BripaBHUBaHME 10 LIEHTPY

Ecium coctaBHble 4YacTH peKkBU3HTOB «Axapecaty, «['pud yTrBepxkacHUs
nokymeHTa», «['pud corimacoBanus gokymeHTa», «OTMETKa O HAJUYUU TPUIOKEHUS
HE YMEIIAIOTCA Ha OJTHOM CTPOKE, TO pa3phiB CTPOKU B HY>KHOM MECTE MPOU3ZBOJUTCS C
nmomoIiko cumBoa «Pa3peiB cTpokuy» (komOuHarus kiasuin Shift — Enter), nanpumep:

COI'JTACOBAHO
HauanbHuk apXuBHOTrO OTAENA
aIMUHUCTPALIMKU TOPOJCKOTO OKpyra

ropoa CrepiautaMmax
M.B. AnekceeBa

13. TlIpu opopmieHNHN TOKYMEHTOB Ha JABYX U 00Jiee CTPAHHIIAX BTOPAS
U TIOCJICIYIONINE CTPaHUIBI JIODKHBI OBITH THpOHyMepoBaHbl. Homepa crpaHuIl
MIPOCTABIISAIOT MMOCEPEANHE BEPXHETO TOJIs JOKYMEHTA Ha PacCTOSHUM He MeHee 10 MM
OT BEPXHETO Kpas JIMCTa apadCKkuMu nudpamu 6€3 3HAKOB MPEITUHAHUA.

Jlomyckaercs co3/laHue JOKYMEHTOB Ha JIMIEBOM M OOOPOTHOM CTOpPOHAX JIMCTA.
[Tpr IBYCTOPOHHEM CO3/IaHWH JOKYMEHTOB IITUPHUHA JICBOTO ITOJISI HA JIMIIEBOW CTOPOHE
JIUCTA ¥ MPABOTO TOJISI HA 00OPOTHOW CTOPOHE JIMCTA JIOJDKHBI OBITH PaBHBI.

Ecnu moKkyMeHT MMeeT MPUI0KEHHE, TO OHO TIeYaTaeTCs ¢ HOBOM CTPaHHUIIBI.

14. Jlns BBIABJICHHS W HMCIPABICHHS BO3MOYKHBIX OIIMOOK B INMPABOIUCAHWUU B
chopMHpOBaHHBIX (aillax PEeKOMEHAYETCS OCYIIECTBIATh NPOBEPKY ITOKYMEHTOB,
UCIIOJIB3YS CHCTEMBI TTPOBEPKH MPABOITMCAHHSI.

15. Kaxaplii JOKyMEHT CO BCEMH MPUIIOKEHUSIMH K HEMY ITOMEIIAIOT
B OTIEIBHBIN (haiii (€CIM MPHIOKEHUS CO3/IaHbl OJHUM IporieccopoM). BHyTpu daiina
caM JOKYMEHT M Ka)KJI0€ MPUI0KCHHE ITIOMEIIAOT B OT/ICIIbHBIC Pa3CIibl.

16. Bce pekBU3WUTHI JOKYMEHTA OTICISAIOT JAPYr OT Jpyra OJHOW IyCTOH
CTpOKOM, oOpazyeMoii cumBosioM ab3arna (f—knasuiia Enter). B texcre
HE J0JKHO BCTpevaThesi 6oJiee ABYX CUMBOJIOB ab3ama noaps.

17. He nmomyckaeTcsi mucaTh CJIOBa C Pa3psiKOW, BCTaBIsAsl MPOOENBI MEXIY
OykBamu B cioBax. He nomyckaercss ucnosnb3oBaHuE MNpoOEiIoB 1Jisi 00pa3oBaHUS
a03arHoTO OTcTyna (KpacHOW CTPOKH) MJIM MYCTBHIX CTPOK. B TekcTe He JOMIKHO
BCTpedaThbcs Noapsia Oosee 0JHOro cuMBoIa npobena. Paznenenue nHUIMAIOB
u pamuann. CumBosia Ne u 4ucia, MOPSIKOBOTO HOMEpa CTaThH, YacTH, MyHKTa WU
MOANYHKTa MPaBOBOr0 aKTa, YMciia MecsIila M Ha3BaHHUS MeEcslla, Yucia roja U cioBa
«roJ1», THOOBIX YHUCIOBBIX 3HAYCHUHA M €IUHUI] U3MEHEHUS JICJIAETCS ¢ UCTIOJIb30BaHHEM
Hepazaenumoro npoodena (coueranue kinapuin Shift — Ctrl — [IpoGen).

18. He pomyckaercs BKIIIOYaTh B TEKCT JOKYMEHTA pPa3JCIMTEIbHBIC JIMHHH,
COCTaBJICHHBIE U3 IIETIOYEK CUMBOJIOB (*, =, -, — U pyrue).

19. He pomyckaercss WUCIONB30BAHUE B PYCCKUX CJIOBaX CXOAHBIX IO
HauepTaHuIo JJaTUHCKUX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

20. He momyckaeTcst UCIIOJIb30BaHUE CUMBOJIA TaOyIsuu (—) 11t 0Opa3oBaHus
a03arHorO OTCTyma (KpacHOM CTPOKHM) WM ITyCTBIX CTPOK. AO3aIHBIA OTCTYM
yCTaHABIMBAIOT B MeHI0O Dopmar/A03all WM C TMOMOIIBIO BEPXHETO JABMIKKA Ha
TOPU30HTAIILHOM JIMHEUKE.
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21. He momyckaeTcs UCIONIB30BaHUE CUMBOJIA «-» JJIsi 0003HAYECHHS TEpeHoca.
BwmecTto Hero ciienyet ucnosib30BaTh CUMBOJI MSITKOTO TIEpEeHOca
(xomOunanus knaBum Ctrl — «-»).

22. Jlns HamucaHWsl pUMCKUX IUGP JOJDKHBI UCIIOJIB30BAThCS 3arjaBHbIC OyKBBI
natunckoro andasuta (I, V, X, C, D, L, M). Ucnonb3oBanue st 3TOM IEIH PYCCKUX
OyKB U apaOCKuX HUQp HE JOMYCKALCTCH.

23. Bmecto OykBbl «BE» momkHa ymoTpebnarbca Oyka «E» (kpome HMeH
COOCTBEHHBIX MPU HATUYUU TTOTBEPKIAIOIINX TOKYMEHTOB).

24. PexBu3uthl «HanMeHOBaHWE BUJA JOKYMEHTOBY» JIOJDKHBI OBITh BHIPOBHEHBI
0 TIEHTPY U KaXKJIbIN U3 HUX JOJKEH MPEeJICTaBISIThL COO0M O/IMH a0d3all, TO €CTh BHYTPH
TEKCTa Ka)XJ0ro pEKBU3UTa HE JOKHO OBbITh cuMBoOa ab3ama. He momyckaercs
MCIIOJIb30BaHUE CUMBOJIA ab3alia Jyisl MpephIBaHUs CTPOKU B IIPOU3BOIBLHOM MeECTe, IS
ATOTO CJIEAYET UCIOIb30BaTh CUMBOJ pa3phbiBa CTPOKHU (komOWHanus kiaBui Shift —
Enter).
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[Ipunoxxenne Ne 8
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30MpATEIbHON KOMUCCUI
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriyonuku bamkopTtocran

Chnucox PACCHUIKHN UCXOAAIINX JOKYMECHTOB

Ne HauMmenoBanue oprana . .
IToyTHBIN MOYTOBBIN agapec
n/n (opranuszanumn)
[Ipencenarens

TEPPUTOPUATIBHON KOMUCCHUU

HUctionuurens

«

20 T.
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[Tpunoxxenne Ne 9
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30MpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriybnuku bamkoptocran

YTBEPXIAIO
[Ipencenarens (3aMecTuTelNb IpeceaaTENs,
CeKpeTaph) TEPPUTOPUATILHON N30UpaTETHHON

KOMHUCCUU
PecniyOnuxu bamkoprocran
MHULMANbI, paMuIus

IIOAITUCH

« » 20 I.

CIINCOK
AOJIKHOCTHBIX JIMI (OPraHU3a1uii), KOTOPbIM HANIPABJISIETCSA
pellieHHe TEPPUTOPUAIBHON M30MPaTEeTHLHOH KOMUCCHHU

OT « » 20 roma Ne
(yKa3aTh 3ar0JI0BOK)
Ne
i HaumenoBanue oprana (opraHu3arivim) Kon-Bo k3. | Ilpumeuanue
HUcnonuurenp

«

»

20 rona
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[Ipunoxxenne Ne 10
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30UPATEIHbHON KOMUCCUU
MYHULUIIAIBHOTO pailoHa KyroprazuHcknii paiion
PecniyOnuxu bankoprocran

HNEPEYEHD
MOVIEKALUX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJTHEHHSH

1. ®enepanbHble KOHCTUTYLMOHHBIE 3aKOHBI, (helepalbHble 3aKOHbBI
Poccuiickoint Penepanun — COrNIACHO YKa3aHHOMY B HUX CPOKY.

2. VYkasnl Ilpesunenta Poccuiickoit @enepanuu, [Ipesunenta PecnyOnuku
bamkoprocTaH — cOTJIacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsokenust  Ilpesumenta  Poccuiickoin  ®depepauun, ['naBbl
Pecny6iiuku bamkopTrocTan — cOrIacHO yKa3aHHOMY B HUX CPOKY.

4. IlocTaHoBnEHUS, pacnopsKeHUs IIpaBuTenbcTBa Poccuiickon
denepanuu — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonsl Pecnybnuku bamkoprocTaH — COrIacHO yKa3aHHOMY B HHUX
CPOKY.

6. IloctanoBnenus, pemenus ['ocymapctBeHHoro CoOpanus — Kypynras
Pecny6iivku bamkopTrocTaH — cOrNIacHO yKa3aHHOMY B HUX CPOKY.

7. Tloctanosnenus IIpaBurenbctBa PecnyOnuku bamkopTtoctan — coriacHo
YKa3aHHOMY B HHUX CPOKY.

8. Pacnopspkenust I'maBel  PecnmyOmmkm — bamkoproctan —  corjiacHO
YKa3aHHOMY B HHUX CPOKY.

9. IMapnamentckue 3anpockl Coera Oenepanuun Denepanbuoro CodpaHus
Poccuiickoit ®enepauuun, I'ocynapctBennoit Jymber ®enepanbHoro CoOpaHus
Poccuiickoit @enepauu — HE MO3AHEE YeM uepe3 15 KaleHJapHbIX JHEW CO JTHA
MOJIyYEHHs  MAapJIaMEHTCKOrO  3ampoca WiId B HMHOW  YCTaHOBJICHHBIN
cooTBeTcTBYIolIel manarod PeaepanvHoro Cobpanust Poccuiickoit deneparuu
CPOK.

10.3ampocer  uneHoB Cosera ®enepanun DexnepansHoro CoOpaHus
Poccuiickont ®enepaunun, aenyratoB [ocymapctBenHou Jlymbr denepanbHOTO
Co6panust Poccuiickoit denepanuu — He no3gHee yeM uepe3 30 KaleHIapHBIX
JHEW CO JTHS €r0 MOJYYEHUs WK B MHOW COTJIACOBAHHBIA C MHUIIMATOPOM 3aIpoca
CPOK.

11.00pamenuss uneHoB Coseta ®enepauun @DenepanbHoro CoOpaHus
Poccuiickont ®enepaunu, aenyratoB [ocymapctBenHou J[lymbr denepanbHOro
CoOpanuss  Poccuiickoit ®enepauuu 1O  BONpOCaM, CBA3aHHBIM C  HUX
NeSATeNbHOCThIO, — Oe3oTjiarareabHo (a Tpu  HEOOXOJUMOCTH MOJIYYECHUS
JOTIOJIHATENIBHBIX MAaTEpUAIOB — HE NO3HEE yeM uepe3 30 KaJIeHIapHbIX THEH
CO JIHS MOJYYEeHHs OOpalleHus ).
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12.00pamenuss nenyraroB ['ocynapctBenHoro CoOpanus - Kypynras
Pecnybniuku  bamkopTrocTaH — B CpOK, YCTaHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Pecny6niuku bamkoprocTan.

13.1lucema u3 Apmunuctpaumu IIpesmaenta Poccuiickoir dDexneparuu,
IIpaBurensctBa Poccuiickoit ®enepaunn, Koncturynmonnoro Cyna Poccuiickoi
Oenepannu, BepxoBHoro Cyna Poccuiickoit  ®epepauun, ['eHepanibHOU
npokypatypsl Poccurickon @enepaunu, agMuaucTpaunu 1 massl u 1IpaBurenscTa
Pecniybnuku bamkoptocrtan, BepxoBHoro Cyaa Pecnybnuku bamkoprocTaH,
[Ipokypatypsl Pecniybnuku bamkoprocTaH, oOpraHoB MECTHOTO camMOYIIpaBieHUs,
pPalilOHHOTO CyJa — B COOTBETCTBUU C YKA3aHHUSMHU MO HCHOJHEHUIO JOKYMEHTA
npeacenaTenas TEPPUTOPUAIBHON KOMHCCUHU, €CJIM B HUX HE YKa3aH CPOK, — HE
no3aHee yeM uepe3 30 KaJeHAapHbIX THEH.

14.TIpoTect npokypopa — He no3aHee yem yepe3 10 KaneHaapHbIX THEH.

15.1lpencraBinenue npokypopa — He no3zaHee dyeMm udepe3 30 KaJeHIapHBIX
JTHEH.

16.ITucema n3buparenbHbIXx KOMHCCUU - 30 qHEH, B IEPHOJ MOATOTOBKH U
MPOBEJIEHUs BEIOOPOB - B cOOTBETCTBUM ¢ DeepaibHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTusax U30UpaTeNbHBIX MpPaB M MpaBa Ha ydyacTue B pedepeHayMe rpakiaH
Poccuiickon ®@enepanuu

17.00parienus rpaxaaH Mo BOIPOcaM BbIOOPOB U pePepeHIyMOB —
10 30 kaJleHJapHbIX JHEH, a MOCTYNUBIINE B MEPUOJ U30UPATENbHON KaMIIaHUU —
B cootBercTBUM ¢ DenepanbHbIM  3aKOHOM «OO OCHOBHBIX TapaHTHUAX
n30upaTeNbHBIX NIPAB M IpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoi
denepaunumn.

18.1lepechuika oOpalieHUl TrpaxkaaH, COAEpX aIIuX BOIMPOCH], pEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHIIMM TEPPUTOPUATIBHON KOMHCCHH,
OCYLIECTBIIIETCS B TCUEHHE CEMU KAJICHIAPHBIX JHEH.

19.06pamenuss  cpeACTB  MaccoBOM  mH(opMamuu 1O  BOIpocam
npenocTaBieHus MHGOpMAIMU — ceMb KajeHAapHbX nHel. Eciu tpebGyemblie
CBEJICHUS HE MOTYT OBITh IpPENOCTaBICHBI B YKa3aHHBIM CPOK, TO JOIMYCKAeTCs
OTCpOYKa B MPEJOCTABICHUM 3alpaliuBaeMoid HHGOpPMAIMM C BpPYYEHHUEM B
TPEXIHEBHBIA CPOK CO JHS TMOJY4YeHUS NUCBMEHHOTO 3arpoca HH(opManuu
yBeZAOMJIEHUsI 00 OTCPOYKE MPEJCTABUTENIO PENaKIMU, B KOTOPOM YKa3bIBAIOTCS
INpUYMHA OTCPOYKH, JaTa, K KOTOpOM OyJeT MpeaocTaBiieHa 3ampalinBaemas
uHpopmaIus, TOJDKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOUKY, JaTra HPUHIATHUS
pelieHust 00 OTCPOUKe.

20.3anpoc rocyaapcTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHHS
WIK JODKHOCTHOTO JIMIA, paccMaTpUBAIOLIEro OOpallleHue TIpakJaHuHa,
JOKYMEHTBl W MaTepualbl, HEOOXOAUMBbIE IJisi pPacCMOTpPEHHusi oOpauieHus,
MPEAOCTABISAIOTCS B TedeHue 15 JHel, 3a MCKIIOYEHHEM JOKYMEHTOB U
MaTepraioB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIIAIOIINE FOCYJaPCTBEHHYIO
WIM HUHYIO OXpaHsemMylo (QeaepaqbHbM 3aKOHOM TalWHy, M [JIs1 KOTOPBIX
YCTaHOBJIEH OCOOBII MOPSAIOK MPEIOCTaBICHUS.
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N3buparensHas KoMUCCHUS
TEPPUTOPUATILHON N30MPaATEIIbHON KOMHCCHHI

PecnyOnuxu bamkoprocran
HOMEHKIJIATYPA JIEJI

Ne

[Ipunoxenne Ne 11
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriyonuku bamkopTtocran

YTBEPX/IAIO

[Ipencenarens
TePPUTOPUATILHON N30MpaTEIIbHON KOMHCCHHI

PecniyOnuku banikoprocran

(MecTo cocTaBIICHUS) Ioanuck Nunnmanel, hbamMunus
Ha roJ Hara
HNuaexc Cpok xpaHeHus J1ej1a
o 3aro/10BoOK J1eJ1a Koa-Bo nea p P ! IIpumeyanue
aesa U Ne CTaTbH N0 NePevyHI0
1 2 3 4 S
Ha3zBanue paznena
HaumenoBanue J0MKHOCTH COCTABUTEIS [Toanuce Nunnmanel, hbamunus
HOMEHKJIATYPbI
[ara
COT'JIACOBAHO COT'JIACOBAHO
[Iporokon DK IIpOTOKOJI SKCIIEPTHO-IIPOBEPOYHON KOMUCCHH
aApXUBHOTO OTJIEa aIMUHUCTPAINH
oT No oT No
NroroBas 3anmmch 0 KaTeropusix U KOJWYECTBE €I, 3aBEACHHBIX B rojay B

TEPPUTOPUATILHOM KOMUCCHU

ITo cpokam xpaHeHus

B toMm yucne

Bcero P — C OTMETKOU
p «IIIK»

2 3 4
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IlocTossHHOTO

Bpewmennoro (cBbie 10 ser)

Bpemennoro (710 10 neT BKIIOUUTEIBHO)

HUTOI'O:

HauMeHnoBanne JOIDKHOCTH COCTABUTEIS Iloamuce WNannmaner,
HOMEHKJIATypPbl bamuus
Hara
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[Ipunoxxenne Ne 12
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriyonuku bamkopTtocran

TeppuropuansHas u3dupaTenbHasi KOMUACCUS YTBEPXIAIO
MYHULUITAJIBHOTO pailoHa
D®OHJ Ne [Ipencenarens
TePPUTOPUATILHON N30MPaTEIIbHON KOMHCCHHI
OIIUCDH Ne MYHULHUITAJIBHOTO pailoHa
JIeJ1 TOCTOSIHHOTO XpaHEHUs
3a roj [Tonnuce Wuunmansl. pamunus
Hara
Ne HNupexc Kpaiinue | Koj-Bo
3aroJi0BoOK JeJia IIpumeuanue
n/n aena AaThl JINCTOB
1 2 3 4 5 6
B nanHBII pa3zen onucu BHECEHO
(mmdpaMu 1 POIUCHIO)
¢ No mo Ne , B TOM YHCJIE:
JUTEPHbIE HOMEPA:
MIPOIYILEHHbIE HOMEPA:
HaumenoBaHue 10JKHOCTH COCTaBUTENS [Toanuce WNuunmansl, pamunus

OITMCHU

Hara
COI''TACOBAHO
[Iporokon DK
oT Ne

YTBEPXJIEHO
[IpOTOKOJI SKCIIEPTHO-IIPOBEPOUHOM
KOMHUCCUU apXUBHOTO OT/AENA
AAMUHUCTpAall MYHUIIUIIAJIBHOTO
paiioHa palioH

oT Ne
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TepputopuanbHas u3dbupaTebHas KOMUCCHUS
MYHULUITAJIBHOTO pailoHa palioH
OOH/ Ne

OIIUCDH Ne

nen BpemeHHoro (cBbiie 10 jer) XxpaHeHust

[Tpunoxenne Ne 13
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriyonuku bamkopTtocran

YTBEPXIAIO

[Ipencenarens
TEPPUTOPUATILHON N30MpaTEIIbHON KOMHCCHHI
MYHULUIIAJIBHOTO pailoHa

paioH

3a roj [Tonnuce Wuunumansl. pamunus
Hara
Ne HNuaexc Kpaiinne | Kou-Bo Cpok IIpumeyanu
3aro/10BoK Jesa

n/n aeJia AAThI JIICTOB | XpaHeHHA e

1 2 3 4 5 6 7
B nanHBII pa3zen onucu BHECEHO

(mudpamMu ¥ IPONHCHIO)

c Ne_ o Ne , B TOM YHCJIE:
JIUTEpHBIE HOMEpA!
MIPOIYILEHHbIE HOMEPA:
HanmeHnoBaHue JOIKHOCTH COCTABUTENS [Toanuce WNuunmansl, pamuus

OIINCHU
Hara

COI''TACOBAHO
[Iporokon DK
oT Ne
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[Tpunoxenue Ne 14
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriyonuku bamkopTtocran

TeppuropuanbpHas u3dupaTenbHasi KOMUACCHUS YTBEPXIAIO
MYHULUIIAJIBHOTO pailoHa paloH
AKT [Ipencenarens
TePPUTOPUATILHON N30MpaTEIIbHON
Ne KOMMCCUHY MYHHUIIMIIAIIBHOTO palioHa
paiioH
(MecTO cocTaBleHNUs) [Toanuce Nunnmaner,
bamuus

O BbIIEIEHUN K YHUYUTOKCHUIO JOKYMECHTOB, HE JIaTa
noJiekalux XpaHeHuIo

Ha ocHoBanuu IlepeyHsi TUIOBBIX yIpaBJI€HUECKUX aApXHUBHBIX JTOKYMEHTOB,
00pa3yoIuXCcsl B MPOLECCe AESITEIBHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPABIECHUS W OPTraHU3alvil, C yYKa3aHUEM CPOKOB XPAHEHHUS U
HOMEHKJIATYPbI nen TEPPUTOPUATIBHOM n30upaTenbHON KOMMCCHUHU
MyHHUIIMNANBHOTO paiioHa KyroprazuHckuil pailoH oToOpaHbl K YHUUTOXKEHUIO KaK
HE MMEIIINE HAy4YHO-UCTOPUYECKOW IIEHHOCTM M YTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aroJi0BOK fena Hupexc gesra mo
N N Cpoxu xpaHeHuUst
Ne HMJIH TPYNIIOBOM Kpaiinue HOMEHKJIaType Kou-Bo . IIpume-
U HOMepa cTaTeii
n/n 3aroJI0BOK AAThI WM HOMep feJia ell. Xp. yaHue
110 epeYHIo
JOKYMEHTOB 10 ONHCH
1 2 3 4 5 6 7
Hroro: en. Xp. 3a rOJbl
(mudpamMu ¥ IPONHCHIO)
Ornucu f1en MOCTOSIHHOTO XpaHEHUs 3a roapl YIBEPKACHEI, 110 JIMYHOMY COCTaBY
corjacoBanbl ¢ DK apxuBHOro oT/€1a aIMUHUCTPALlMU MYHULIUIIAJIBLHOTO pailoHa
paioH (MPOTOKOJI OT « » r. Ne )

(HaI/IMCHOBaHI/IG AOJIDKHOCTH JIMIA, ITPOBOAMBHICTO SKCIICPTU3Y HHCHHOCTHU )IOKYMCHTOB)

(moamucek) (MHUTI AL,
bamunus)

Hara
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[Iponomxenune npunoxenus Ne 14

COI''TACOBAHO
[IpoToxon DK TepputopuanbHON W30UpaTeIbHON
KOMHCCHUH MYHUIIMTIAIIBHOTO paiioHa

paiioH
oT Ne
JIOKyMEHTBI B KOJIUYECTBE JieJI, TOMOB
BECOM KI' C/IaHbI B
(HaMEeHOBaHUE OpPraHU3ALUH )
Ha repepaboTKy MO MPUEMOCIATOYHON HAKIIATHOW OT No
(mara)
HanmeHnoBanue T0KHOCTH
I'PAXKIAHCKOTO CITYKAILETO,
C/IaBILEr0 JOKYMEHTBI
Jara [Tonnuce WNuunmansl. pamuius

N3menenus B YUYCTHBIC TOKYMCEHTBI BHCCCHBI

HanmMmeHoBaHMEe JOIDKHOCTH
rpaXkJaHCKOTO CITYXKaIETro,
BHECIIETO0 U3MEHEHUSI B YUETHbBIC
JIOKYMEHTBI

Jara [Tonnuce WNuunmansl, pamunus
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BHYTPEHHSASA OIINCH
JOKYMEHTOB JeJjia Ne

[Ipunoxenne Ne 15

K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriybnuku bamkoptocran

Ne HNnpexc Jara Homepa
3aros10BOK 10KyMeHTa IMpumeuyanue
n/n_ | JIOKYMEHTAa | JIOKYMEHTa JIMCTOB JieJia
1 2 3 4 5 6
HUroro: JOKYMEHTOB

KosmuecTBo IMCTOB BHYTPEHHEN OMUCH

HanmenoBanue JOJIDXKHOCTH JIMIa,
COCTaBMBLICTO BHYTPCHHIOIO OITMCH

JIOKYMEHTOB JIeJia

[ara

(mudpamMu ¥ IPONHCHIO)

(mudpamMu ¥ IPONHCHIO)

Tloamuce

WNuunumansl, pamunus




58

[Tpunoxenue Ne 16
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriyonuku bamkopTtocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noamuTo 1 npoHyMepoBaHO JTucTOB(a),
(uudpaMu U TPOMHUCHIO)

B TOM YHCIIE:

JIUTEpPHBIE HOMEPA JINCTOB
IIPOIYIIEHHBIE HOMEPA JIUCTOB
+ JIMCTOB BHYTPEHHEN OIKCH

OcoOeHHOCTH (PU3HUECKOTO COCTOSTHUS U Howmepa
dhopmupoBaHus Aena JINCTOB
1 2
HanmenoBanue n0mKHOCTH [Tonnuce WNuunmansl, pamuus

[ara
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[Ipunoxxenne Ne 17
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriyonuku bamkopTtocran

Donn Ne
Onuce Ne
Heno No

HAUMEHOBAHHUWE APXUBHOI'O YYPEXJIEHUA
TEPPUTOPUAJIBHASA U3BBUPATEJIBHAA KOMUCCUA

JAEJIO Ne Tom Ne

(3aroJIoBOK fena)

(kpaiiHue naThl)

Ha JIACT
XpaHUTh

On. Ne
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YTBEPXKJIAIO
[Ipencenarens
TEPPUTOPUATIBHOMN
n30UpaTeIbHON KOMUCCUU
MYHULUITAJIBHOTO pailoHa

[Ipunoxenne Ne 18
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriybnuku bamkopTtocran

YTBEPX/JIAIO
(HanMeHOBaHUE JTOJHKHOCTH
PYKOBOJUTEIIS OpraHU3aIH-
MpUEMILIHKA)

IO JIITUCH

palioH Wuunmansl. pamunus
OJITHCE
Nunnmanel, hbamunus
Hara [Teuats Hara [Teuats
AKT Ne
IIpueMa-Iepeaun apXuBHbIX
AOKYMCHTOB Ha XpaHCHUC
(ocHOBaHUE TIepeaun)
(Ha3zBaHue nepeaBaemMoro (hoHa)
caai,

(HaI/IMeHOBaHI/Ie OpI‘aHI/ISaHI/II/I-CIIaTLII/IKa)

MIPUHSLIT

(HaI/IMeHOBaHI/Ie OpI‘aHI/ISaHI/II/I-HpI/IeMH_II/IKa)
HOKYMCHTBI HAa3BAHHOT O (1)OHI[a N HAYYHO-CIIPABOYHOTO allliapara K HUM:

KoaunuyecrBo
KoaunuecrBo
Ne i/ Ha3Banue, Homep onucu IK3eMILISIPOB e, xp. IIpumeuanue
OIHUCH
1 2 3 4 5
Hroro npunsrto en.Xp.
[lepenauy npoussenu:
JI0JKHOCTB [Tonnuce PaciummdpoBka  JlomKHOCTH [Tonnuce Nunnmansl,
bamuus
Hara Hara
®onny npucBoeH Ne
W3meHeHust B yueTHbIE JOKYMEHThI BHECEHbI
JI0JKHOCTB [Tonnuce WNuunumansl, pamuus

Hara
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[Tpunoxxenne Ne 19
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOPUATBHON N30UPATEIHbHON KOMUCCUU
MYHULUIIAIBHOTO pailoHa Kyroprazunckuii paiion
PecniyOnuxu bankoprocran

IIpoekr
MNOBECTKA AHSA
3acelaHUs TEPPUTOPUAIBHON M30MPaATEIHLHOH KOMUCCUHU
« » 20 roaa
Hauaio: 4acoB MHUHYT
1. O pe3ynpTarax JOTIOJTHUTENIbHBIX BBIOOPOB nemnyrara

0 OAHOMAHJIATHOMY HM30HpPATEIHLHOMY

okpyry Ne 16

2.

Ilxnaesa C.M.

(HaumeHoBaHUe BONPOCA, BKIIOYEHHO20 8 NpoeKkm nosecmku oHs 3acedanus TUK)

(ucnonnumens npoekma 0OKyMeHma, OOKIAOYUK NO 8ONPOCY, BKIIOUEHHOMY 8
npoexm nosecmku Ous 3aceoanus TUK)

IIpencenarens

TEPPUTOPUATIBHON U30UpaATETLHON KOMUCCUU (vHUIAATBI, (haMUITHS )
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[Tpunoxxenne Ne 20
K MHCTPYKLIMH 110 JEIONPOU3BOJCTBY
B TEPPUTOpUATBHON N30UpPATEIbHON KOMUCCUU
MYHULUIIAIBHOTO paiioHa Kyroprasunckuii
paiion Pecriybnuku bamkopTtocran

IIporoxou
3aceaHusi padouyeid rpynnbl TEPPUTOPHAIBLHOM H30UPATEIbHON KOMUCCHH
10 MH(POPMANMOHHBIM CIIOPaAM

« » 20 roga
Hauaio: 4acoB MHUHYT
Mecro npoBeaeHus:

IlpencenarenserByommii — Maunmansl, pamunus
Cexkpetaps — Maunuansl, pamuius
IIpucyrcrBoBasm: 10 yenoBek (CMUCOK MPUIIAraeTcs).

HHOBECTKA JIHA

N —

1.CIOYIIAJIMA:
BBICTVYIIAJINA:
PEIINJIN:

2.CJIVIIAJINA:
BBICTYIIAJIA:
PEIINJIN:

IIpencenarens (MHUIMAIIBI, (PaMUITHS)

Cexkperapb (MHUTIMATBI, (PaMUITHS)
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TEPPUTOPUAJIBHASA U3BUPATEJIbBHASI KOMUCCUSL _ BAIITKOPTOCTAH PECIIYBJIMKARBI
MYHHULATAJIBHOI'O PATOHA KYIOPIASUHCKHAM KONOPT'O3E PAMOHBI MYHUITUIIAJIb PAMOHBIL
PAVOH PECITYBJIMKU BAIIKOPTOCTAH TEPPUTOPHUAJIb hAWIAY KOMUCCHARBI

PEIIEHHUE

20 suBaps 2021 roga No2/7-5
c.Epmouitaeso

O I1lnane padoThHI TEPPUTOPHUATIHLHOM H30MPATEIHLHON KOMUCCHH
MYHHUIMIIAJBbHOIr0 paiiona Kywprasunckuii paiion Pecnydiuku
BamkoprocTan Ha 2021 roa

PykoBoactBysice nyHktoMm 9 crtatbu 26 ®enepanbHoro 3akoHa «O0
OCHOBHBIX FapaHTHUsX M30MpaTeNbHbIX MPaB U MpaBa Ha ydyacTue B pedepeHayme
rpaxaan Poccuiickoit @enepanun» u yacteio 6 cratbu 25 Kogekca PecnyOnmku
bamkoproctan 0 BBIOOpax TeppuTOpHANibHAs K30MpaTenbHas ~ KOMHUCCUHU
MyHHUIIMNanbHOro paiiona Kyroprazunckuit paiion Pecny6nuku bamkopTtocran
perunia:

1. VYrBepauts Ilnan pa®oTel  TeppUTOpPHAIBHOM  W30MpaTebHOU
KOMUCCUM MyHULUMNaIbHOro paiiona Kyroprasunckuii paiton PecnyOnuku
bamkoprocran Ha 2021 rox (nanee [Inan) (mpuiaraercs).

2. Pazmectuth Ilnan Ha caiite AAMUHHCTpallMM MYHUIMNAIBLHOIO pailoHa
Kytoprasunckuii paiton Pecriyonuku bamkoprocran Ha ctpanuie THUK.

3. BozmoxuTh  KOHTponb  wHcnojgHeHus Ilmama Ha  cekperaps
TEPPUTOPHAIIBHON ~ M30MpATENbHON  KOMHCCHMM  MYHHUIMIAIBHOTO  pailoHa
Kytoprazunckuii paiion Pecriyonuku bamkoproctan Paxmanrynosy P.B..

IIpencenarens
N.III.MyxameTiuH



