TEPPUTOPUAJIBHAS BAIIKOPTOCTAH PECITIYBJIUKAHBI
WU3BUPATEJIbBHASI KOMUCCHUS BY3/10K PAMOHbBI
MYHUILUIIAJIBHOI'O PAMOHA MYHUIIUIIAJIb PATOH

BY3JISIKCKHIA PAMOH TEPPUTOPHAJIL

PECIIYBJIMKU BAIIKOPTOCTAH HAMJIAY KOMUCCHUSIHBI
PEIINEHMUE
14 saBaps 2021 roma No 2/3-5
c.by3nsk

006 yrBep:xkaenuu Ilosoxxkenuss 00 apxuBe TePpUTOPHAIBLHOM
H30upaTebHOM KOMHCCHH MYHUIIUNIAJIBHOTO paiioHa by3asikckuii
paiion Pecny0sinkn bamkoprocran

B cootBerctBUM co cTathelt 26 denepanbHoro 3akoHa «O0 OCHOBHBIX
rapaHTUsSX W30MpaTeNbHBIX MpaB U MpaBa Ha ydacTue B pedepeHayMe TpakaaH
Poccuiickoit ®deneparnuny», crateeir 25 Konmekca PecnyOGnukum bamkoproctan o
BbIOOpaX, pyKOBOACTBYysCh DenepanbHbIM 3akOHOM «O0 apxXUBHOM Jelie B
Poccuiickoit denepanumny, 3akonom PecryOonuku bamkoprocran «O06 apXuBHOM
nene B Pecnybomuke bamkxoproctan», pykoBoacTBysch IlocTaHoBieHHEM
enTpanbHoit u30uparenbHoil kKomuccuum PecmyOnmuku bamkoptoctan  «O
[TpumepHOM TTOJTOKEHNUN 00 apXUBE TEPPUTOPHATLHON M30UPATETLHON KOMUCCHI OT
16 nmexabpst 2020 roma Nel65/11-6 TeppuTopuanbHas u30UpaTeabHas KOMHCCHS
MYHHUIIUNIATBHOTO paiioHa by3askckuit paiton PecmyOnuku —bamkoprocran
permunia:

1. VrtBepauth [lonoxkenwe 00 apxwBe TEpPUTOPUATBHOW W30MpaATEIHHON
KOMUCCUM  MYHHUIIMIIAIBHOTO  paiioHa  by3mskckwit  paiton  PecmyOnuku
Bamkoprocran (npunaraercs).

2. KOHTponp 3a HCHOJIHEHWEM HACTOAIIETO0 PEMIEHUS BO3JIOKUTh Ha

CeKpeTapsl TeppUTOPUATIBHON U30upaTebHON KoMuccun AxMetoBy A.l.

[Ipencenarens P.P. Kapumon

Cekperapb A.I'. AxmertoBa



IIpunoxenue
YT1BepxKIAECHO
pElICHHEeM TePPUTOPUATBHON U30MPATEIIBEHON KOMHCCUN
MYHHULIUIIAJIBHOTO paiioHa by3nsakckuil paiioH
PecniyOnuku bankoprocran
ot 14 suBaps 2021 roga 2/3-5

IHOJOKEHHUE
00 apxuBe TEPPUTOPHUATBLHOM N30UPATEILHOM KOMUCCHHA
MYHHMIUIIAJIBHOIO paiioHa By3aAKCKU paloH
Pecny0smkn bamkoprocran

1. O0uIne moJ10KeHus

JlokymMeHThI,  o0pasywommuecss B JICITCIBHOCTH  TEPPUTOPHUAIHHOM
uzbuparenbHol kKomuccuu (manee — Komwuccus), Brimouas u30UpaTENbHYIO,
YIPaBICHYECKYI0, TEXHUUYECKYIO0, MAIIMHOYUTAEMYIO M JIPYTyIO0 JOKYMEHTAIIUIO,
KOTOpbIE HMEIOT HCTOPUYECKOE, HAy4yHOE, COLMAIBHO-DKOHOMHYECKOE U
NOJIMTUYECKOE 3HaueHue, BXOAIT B cocTaB ApxuBHOro ¢onma PecnyOmuku
BamkoprocrtaH, sSBISIONIETOCS COCTAaBHON 4acThi0 ApxuBHOTO (poHnma Poccutickoit
®denepanuu, SBISIOTCS COOCTBEHHOCTHIO TOCYJAapCTBA U IMOJICKAT MOCTOSTHHOMY
XpaHEHUI0O B apXMBHOM OTAele AJIMHHUCTpPAlMM MYHHUIMIAIBHOTO paiioHa
by3nskckuii paiion Pecy6auku bamkoprocraH.

Komuccus obOecrieunBaeTr COXpaHHOCTh, YYeT, OTOOp, YIOPSIOYCHHE H
WCIIOJIb30BAaHUE  JIOKYMEHTOB, OOpa3yIOIIMXCA B TMPOIECCE NEATETLHOCTH
Komuccun, a Ttakke CBOEBPEMEHHYIO Iepenady 3THUX JTOKYMEHTOB B ApXWUBHBIN
OTJIe] MyHUIIUNIATbHOTO paiioHa Bysmskckuit paiton Pecrybonuku bamkoprocTtan
Ha XPAaHECHUE B COOTBETCTBUHU C YCTAHOBJICHHBIMU ITPABUIIAMMU.

C uenbio oOecrieyeHUs COXPAaHHOCTH JIOKYMEHTOB ApXHUBHOro QoHjaa
Pecriyomukn  bamkoproctan, otbopa, ydeTra, CHUCTEMaTH3alMH JOKYMEHTOB,
dbopmupoBanuss U opopMIICHUS JEN W Tepenady WX Ha MOCTOSSHHOE XPaHCHHE B
apXUBHBIN OTAEN MYHHUIIMNAIBLHOrO pailoHa by3nskckuil paiton PecnyOnuku
bamkoprocran B Komuccun co3zmaercs apxuB Komuccuu, oOecreueHue

NeATeIbHOCTH KOTOPOro Bo3jaraercsi Ha mpencenarens (cekperaps) Komwuccuw,



OTBETCTBEHHOTO 3a BEJICHHE JICJIONPOU3BOJICTBA U COXPAHHOCTh apxuBa Komuccuu
(manmee — OTBETCTBEHHBIA 3a AEIONPOU3BOACTBO). KOHTpONIb 3a JeATENbHOCTHIO
apxuBa KoMuccuu, a Takxke 3a co0imoieHneM TpedoBannii HacTosmero [onoxenus
ocyliecTBisieT npeaceaarens Komuccuu.

HestenbHOoCcTh  apxuBa  KoMmuccuum  OCyIIECTBIsICTCSI B TOPSJIKE,

yctanoBieHHOM DenepanbHbiM 3akoHOM «O0 apxuBHOM jene B Poccuiickoit

Oenepauuny», 3akoHoM Pecny6nuku bamkoproctan «OO0 apxuBHOM jelie B
Pecny6nuke  bamkoproctan», ¢  NpaBWIaMud  OpraHu3allud  XpaHCHWUS,
KOMILUIEKTOBAHHUS, Y4Y€Ta W WCIOJIb30BaHUS JOKYMEHTOB ApxuBHOro ¢oHjaa
Poccuiickoit @enepanyu U JIPyrux apXMBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX
opraHax, OpraHax MECTHOIO CaMOYIpPaBJI€HUS M OpraHu3alugaxX, HWHBIMU
HOPMAaTUBHO-METOIMYECKUMU TOKYMEHTaMH [0 apXUBHOMY Jienty, MHCTpyKIuen no
nenonpou3BoAcTBy B Komuccum, Hacrosmmm IlonmoxkeHuem, a  Takxke
NOCTAHOBJEHUSIMU W  APYTMMU  HOPMAaTHUBHBIMHU  akTamMu  LleHTpasibHOM
n3buparenbHol koMuccuu Poccutickoit denepanun, LlenTpanbHoi n30upaTeabHON
komuccun  Pecnybnuku  bamikoprocTaH,  IOCTaHOBJIEHUSIMU W WHBIMH
HOpMAaTUBHBIMU akTaMu Komuccun.

[Tonoxxenne 06 apxuBe Komuccuu yrBepxkaaercs pemenrnem Komuccun.

2. CocTaB 10xkyMeHTOB apxuBa Komuccuu

ApxuB Komuccnn XpaHuT CIeayOMMUE JOKYMEHTHI:

JIOKyMEHTBI, CBsI3aHHBIE C TIOATOTOBKOM U TIPOBEIECHHUEM BBHIOOPOB
IIpesunenra Poccuiickon ®Penepaunu, aenyratoB locynapcrBeHHOUW J{ymbl
denepabHOTO Cobpanus Poccuiickoit Oenepanun, JEIyTaTOB
I'ocymapctBennoro CobOpanust — Kypynras Pecny6nuku bamkoproctan, ['nmaBb
PecnyOnuku ~ bamkoprocTaH, — OpEACTAaBUTENbHBIX  OPraHOB  MECTHOTO
caMoympaBieHus1, pehepeH1yMoB.

3aKOHUEHHBIE JEIOMPOU3BOACTBOM Jea MOCTOSHHOTO, BpeMeHHoro (cBbime 10

JIEeT) XpaHeHus A0 Nepedayd Ha MYHMIIMINAJILHOE XpPaHEHUE B apXUMBHBIM OTHEN



MYyHHUIMIAIBHOTO paiioHa by3askckuii paiton Pecniyonuku bamkoprocTas.

Benomcteennble u3nanus LlentpanbHoii n3bupatenbHoit komuccun Poccun,
LenTpanbHoit  m30OupaTenbHO Komuccuu PecnyOnuku — bamkoproctan
Komuccun.

DNEeKTPOHHBIE JOKYMEHTHI (IUCKU U TUCKETHI, 0a3bl TaHHBIX).

Hayyno — cmpaBouyHble MaTepuanbl K  JIOKYMEHTaM  apxuBa H

COOTBCTCTBYIOIINC YUCTHBIC JOKYMCHTHI.

3. OcHoBHbIE 327244 M pyHknuu apxuBa Komuccun

OCHOBHBIMHU 3ala4aMi apXruBa KoMmuccuu sgBnsrorcs:
KommekroBanue apXruBa JOKYMCHTAMMU.

OpFaHI/ISaHI/IH pa6OTBI C AJOKYMCHTAaMH, XpaHAIIUMHUCA B apXuBC

Komuccun.

VYyer, obecnieueHre COXpaHHOCTH, HAyYHOE OMUCaHUE JOKYMEHTOB, CO3/JaHUE
U COBEPIICHCTBOBAHNE HAYYHO-CIIPABOYHOTO armapara K HUM, OTOOp IOKYMEHTOB
Ha MyHULUNIAJIIBHOE XPaHEHHUE.

IlogroroBka ¥ CBOEBpEeMEHHas INepeAadya JOKYMEHTOB, OTHOCSIIMXCS K
ApxuBHoMy ¢ouay Pecnybnuku bamkoproctan, B ['ocymapcTBeHHOE Ka3eHHOE
yupexnenne HamumonanpHbIM apxuB PecnyOnuku bamkopTocTaH Ha MOCTOSHHOE
XpaHEHHUE.

[TogroToBka MNpPOEKTOB HOPMATUBHBIX M METOAMYECKUX JOKYMEHTOB IIO
OpraHu3aluu JeJONPOU3BOACTBA B YACTH, KACAKOLIEHCS NESATEIbHOCTH apXHBa
Komuccun.

OcymecTBrienne KOHTPOJdsS 3a (GopMHupoBaHHEM W odopMmiIeHHEM el B
nesonpou3BoacTtee Komuccnm.

OxkazaHue METOAMYECKOW  TMOMOIIM  HWKECTOAINUM  HM30MpaTeIbHBIM
KOMHCCHSIM B JIOKyMEHTAIlMOHHOM OOECIEUEHUHU UX JCSTEIbHOCTH.

ApxuB Komuccun B COOTBETCTBMH C BO3JI0KEHHBIMM Ha HEro 3aJadyaMu

OCYILIECTBIISIET CJIEAYIOMINE (QYHKIUU:



Pa3zpabGareiBaeT M COIVIACOBBIBAET C APXUBHBIM OTIEJIOM aJMUHHUCTPALUU
MYHHLIMINAIBHOTO paiioHa by3mskckuii paiion Pecny6nuku bamkoprocran rpapuku
IIPEICTABIICHNUS onuceu Ha paccMoTpeHue OKCHEPTHO-IIPOBEPOYHOMN
MYHULMNAIBHOM KOMHUCCHUM M MEpedadyd JOKYMEHTOB Ha TOCYIapCTBEHHOE
XpaHEHUE.

l'oToBUT Ha XpaHEHHE AOKYMEHTHI, YIOPSJOYEHHBIE B COOTBETCTBUU C
TpeOoBaHusAMH MHCTpyKUMU MO Ienonpou3BoACcTBY B Komuccuu, no ucredeHuu
OJIHOTO TOZJa C MOMEHTA UX 3aBEACHUS.

OcymiecTBisieT NpHEM BJIEKTPOHHBIX JIOKYMEHTOB, OOecleuMBaeT HuX
COXPAaHHOCTb, y4eT, OTOOp M HcHojb30BaHHe. OCYIIECTBISET CHCTEMAaTU3ALMIO
JOKYMEHTOB apXMBa KOMUCCUHU U UX HAYYHOE ONHCAHUE.

OcymecTBisieT CBOAHBIN yUeT xpaHsuuxcs B apxue Komuccuu ¢GoHA0B, 1en
U JIOKYMEHTOB, HE pe€Xe OJHOro pa3a B 3 roja M MNpU IMepeaye el Ha
MYHULIMIIAJBHOE XpPAaHEHUE IIPOBOJAUT IPOBEPKY HAJIUYUS U COCTOSIHUA J€JI B
apxuse Komuccun.

CocraBiisieT W TepeAaeT CBOAHBIE TOJOBBIE pa3lelibl ONHCEN Aen
NOCTOSIHHOTO XPaHEHHUSI U Ha PACCMOTPEHUE MIOCTOSHHO AEHCTBYIOIIEH DKCIIEPTHOM
KOMHUCCUU TEPPUTOPUATILHON M30MPATENIbHOM KOMHUCCHU TIO  OMpPEAENICHUIO
UCTOPUYECKOM, HAYYHON U MPAKTUYECKON IEHHOCTH TOKYMEHTOB.

Co3pnaeTr, NMOMOJIHSET W COBEPILICHCTBYET HAy4YHO-CIIPABOYHBIN ammapar K
XpaHAIIMMCS B apXUBE JEJIaM U JOKyMEHTaM, 00€CIIEYMBAET €ro IPEEMCTBEHHOCTh
C HAy4HO-CIIPABOYHBIM  aIllApaTOM APXUBHOIO  OTHENa  aJIMHHHUCTPALUHU
MYHHITUTIATBHOTO paiioHa by3nskckuii paiton Pecny6nuku bamkoprocraHn.

OpraHu3yer UCIoJIb30BaHUE JOKYMEHTOB:

uHpopmupyer Komuccuio o cocrtaBe U COAEpKaHUU JTOKYMEHTOB apXHBa
Komuccnn, roroBUT HMH(POPMAUMOHHO-aHAIUTUYECKHAE 3alUCKA W CIPaBKH I10
nOoKymeHTaM apxusa Komuccny;

BBIJAET B YCTAHOBICHHOM IIOPSAKE Jena, JOKYMEHTBl WM KOIHUHU
JOKYMEHTOB B LIEJIX CIIY’KEOHOI0 U HAyYHOI'0 MCIOJIb30BAHMS;

paccMaTpuBaeT  3ampoChl  OpraHM3alMil W 3asBICHUS TpaxJIaH, B



YCTAaHOBJIEHHOM IIOPSAJIKE BBIJAET KONHMU JOKYMEHTOB W AapPXUBHBIC CIPAaBKH,
KOHCYJIbTUPYET OPraHU3allid M TPaxXJaH [0 BONPOCAM MECTOHAXOXKICHUS
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl HABEJICHHS apXUBHBIX CIIPABOK;
BEJIET yYET HUCIOJIb30BaHU JOKYMEHTOB, XpaHSIIUMXCca B apxuBe Komuccuu.
[ToaroraBnuBaeT M MO UCTEUYEHUH YCTAHOBIIEHHBIX CPOKOB XPAaHEHHUS B
apxuBe KoMuccuu nepenaet B apXuBHbBIN OTAE] AAIMUHUCTPAIMA MYHUIUTNIATBHOTO
paiona by3askckuii paiton PecmyOnuku bamkoprocTtaH Bce 3aBepIleHHBIE U

O(I)OpMJICHHBIC Acjia MTOCTOAHHOI'O CPpOKa XpaHCHUS.

4. IlpaBa apxuBa Komuccun

ApxuBy Komuccuu 11 BBITIOJIHEHUS €r0 33/1a9 U (DYHKIIUH MPEIOCTaBISCTCS
paBo:
BHocuTh npeanoKeHus Mo COBEPIICHCTBOBAHUIO OPraHU3allMi XPaHEHUs, y4yeTa U
UCITOJIb30BAHUS APXUBHBIX IOKYMEHTOB.
JlaBatb pexoMeHmauuu wieHam Komuccun 10 BompocaM, BXOJSIIUM B
KOMIIETEHIUIO apxuBa Komuccun.
YyacTBOBaTh B KOHTPOJIE 34 BBINOJHEHUEM YCTAHOBJIEHHBIX HHCTpyKuumen mno
nenornpousBoacTBy B Komuccuu npaBuit paboThl ¢ JOKyMEHTAMH.
Brocuth mnpennoxxkenuss pykoBoacTBy Komuccun 0 CO34aHMM  ONTHMAJIbHBIX

yCIIOBUH 1Sl 00ecriedeHus] COXpaHHOCTH JOKyMEHTOB apxuBa Komuccuu.

5. OTBETCTBEHHOCTD 32 JIeATeJIbHOCTh apxuBa Komuccuu

OTBEeTCTBEHHBIN 3a ACIOIIPONU3BOACTBO, obOecreynBas ACATCIIbHOCTb apXHBa
KOMI/ICCI/II/I, HCCCT YCTAHOBJICHHYIO 3dKOHOM OTBCTCTBCHHOCTD 34!

- HecoOI0IeHNe yCIIOBUH 00eCTIeueHUsI COXPAaHHOCTH JIOKYMEHTOB;
- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUTOKEHHE TOKYMEHTOB;

- HEOOOCHOBAHHBIN OTKa3 B MpPUEME HA XPAHEHUE JIOKYMEHTOB MOCTOSIHHOTO
XPAaHEHHUS U 110 JUYHOMY COCTABY;

- HApYHICHUC IIPABUJI UCIIOJb30BaAHNA JOKYMCHTOB M JOCTYIIA MOJIb30BaTeIICH



K JIOKYMEHTaM, YCTAHOBJIEHHBIX 3aKOHOATEIbCTBOM.
3a yTpaty ¥ Nop4y AOKYMEHTOB IOCYAapCTBEHHOW 4acTH ApXUBHOTO (oHAa
PecnnyOonukn ~ bamkoproctan ~— gomkHOcTHble  sna  Komwuecnn — HecyT

OTBCTCTBCHHOCTL B COOTBCTCTBHU C I[@ﬁCTByTOH.IPIM 3aKOHOJAaTCJIbCTBOM.
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