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Y TBEpKIEHO pelIeHUEM
TEPPUTOPUATBHOU U30UpPaATEIBHOMN
KOMHCCHH MYHULIUIIAJIBHOTO pailoHa
MUusiKMHCKHI palioH

PecnyOnnku bamkoprocran
ot «12» staBapst 2021 r. Ne2/9-5

HOJIO’KEHHUE Ob APXUBE
TEePPUTOPHAJIBLHON U30MPATENTbHOH KOMUCCHN MYHULIUIIAJIBHOIO PailoHa
Musikunckuii paiton Pecnyoiuku bamkoprocran

l. Oo0mue MoJI0KEeHU

1.1.JlokyMeHTbI, oOOpa3ytomecs B  JI€ATEIBHOCTH  TEPPUTOPUATBHON
n3buparenbHoi Komuccuu (nanee — Kowmmuccus), Bkitouas H30MpaTENbHYIO,
YIPaBIECHYECKYI0, TEXHUYECKYI0, MAIIMHOYUTAEMYIO U JPYI'YIO0 JTOKYMEHTALUIO,
KOTOpPBIE HMMEIOT HCTOPUYECKOE, HAay4yHOE, COLMAIBHO-3KOHOMUYECKOE U
NOJIUTUYECKOE 3HAaYeHUe, BXOAAT B cocTaB ApxuBHOro ¢onna PecnyOnuku
bamkopTocTan, sSBISIONMIETOCs COCTaBHOM YacThio ApxuBHOrO doHma Poccuiickoit
®enepannu, SABISAIOTCS COOCTBEHHOCTHIO TOCYApCTBA M MOJJIEKAT MOCTOSHHOMY
XPaHEHHUIO B apXUBHOM OTAEJNIE AIMUHUCTPALlMA MYHHLIMTIIATBHOTO PaliOHa.

1.2.Komuccus obecrneunBaeT COXPaHHOCTh, YYET, OTOOp, YHNOPSAOYEHUE U
UCIIOJIb30BAaHUE  JIOKYMEHTOB, O0O0pa3yloluxcs B NpoLecce AeSITeNbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO Iepefady JTHUX JTOKYMEHTOB B apXUBHBIN
OTZEJl aIMUHUCTPAMM MYHULIMIAIBHOTO PallOHAa HA XPAHEHUE B COOTBETCTBHUHU C
YCTaHOBJICHHBIMH NPABUJIAMU.

1.3.C uenpio obecreueHUss COXPAHHOCTH JIOKYMEHTOB ApXWUBHOTO (oHIa
PecnyOnuku bamkoprocrtan, oTtOopa, ydera, cCHUCTEMaTU3allUd JIOKYMEHTOB,
dbopmupoBanus U oGOpMIICHUS JIe] U Nepeadyy MX Ha MOCTOSHHOE XpaHEHUE B
apXUBHBIM OTAE] aJIMUHUCTPAUMHA MYHHULMIIAIBHOTO paiioHa B Komuccuun
coznaercs apxuB Komwuccuu, obecrieueHue NeATeIbHOCTH KOTOPOTrO BO3JaraeTcs
Ha cekperaps Komuccnn, OTBETCTBEHHOIO 3a BEICHHE JEIONPOU3BOACTBA U
paboty apxuBa Komuccum (mamee — OTBETCTBEHHBIN 3a J1€JIOMPOU3BOJICTBO).
Koutpons 3a gestenbHOCThIO apxuBa Komuccuu, a Takxke 3a COONIOACHUEM
TpeboBanuii Hactosiero [lonoxenus ocyecTsisier npeacenareias Komuccuu.

1.4. lesrenpHocTh apxuBa Komuccnn  OCylIECTBISIETCS B NOPSJKE,
yctaHoBlieHHOM ®enepanbHbiM 3akoHOM «O0 apxuBHOM jeine B Poccuiickoi
®enepauun», 3akoHoM PecnyOnuku bamkoproctan «O0 apxuBHOM Jene B
Pecnybnuke  bamkopToctan», ¢ NpaBWIaMd  OpraHU3alMM  XpaHEHUs,
KOMIUIEKTOBAHHUSA, Yy4Ye€Ta W HCIOJB30BaHUS JOKYMEHTOB ApPXHMBHOTO (oHIa
Poccniickonn denepannu M Ipyrux ApXUBHBIX TOKYMEHTOB B I'OCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIIPaBJIICHMS M OpraHu3auusix, WHBIMHU
HOPMAaTUBHO-METOJUYECKUMH JTOKYMEHTAaMHU II0 apXUBHOMY feny, MHCTpyknumen



no nenonpousBoAactBy B Komuccnn, HactosimuMm [lonoxkeHuem, a Takke
MIOCTAHOBJICHUSIMU W JPYTMMH  HOPMATHMBHBIMM  akTaMu LleHTpanbHOU
U30MpaTeIbHOM KOMHUCCHH Poccuiickon Oenepanum, [lenTpansHOU
n30upatenbHO Komuccuu PecnyOnuku bamkoprocTtaH, MOCTaHOBICHUSAMH |
WHBIMHA HOPMAaTUBHBIMU akTamMu Komuccun.

1.5.ITonoxenue 06 apxuse Komuccun yreepxaaercs pemenueM Komuccun.

Il.  CocraB noxymenroB apxusa Komuccuu

Apxu Komuccnn XxpaHuT ciaeqyronme JOKyMEHTHI:

2.1.JIokyMeHTBI, CBSI3aHHbIE C NOATOTOBKOW W MPOBEIECHHEM BBHIOOPOB
[Ipesunenra Poccuiickoi @Penepannm, nenyraTtoB locymapcrBeHHOW Jlymbl
denepanbHOro Cob6panus Poccuiickon denepanny, JEIyTaTOB
[I'ocynapctBennoro CobOpanus — Kypynras Pecny6auku bamkopTocras,
MECTHOTO caMOyIIpaBJieHUs, pepepeHyMOB;

2.2.3aKOHYEHHBIE JICJIONPOU3BOJICTBOM JI€JIa IOCTOSIHHOIO, BPEMEHHOTO
(cBpimie 10 7eT) XpaHeHus [0 MepefJadyd Ha MYHHUIUNAIbHOE XpaHEHHE B
apXMBHBIN OTZE]I MYHULIMIIAIBHOTO PalioHa.

2.3.BenomctBennbie u3gaHus lleHTpanbHOM U30MpaTeNbHOW KOMHUCCUHU
Poccun, llentpansHoil n3buparenbHoil komuccun PecnyOnuku bamkoprocran u
Komuccun.

2.4.91eKTpOHHBIE TOKYMEHTHI (IUCKU U JUCKETHI, 0a3bl JAHHBIX ).

2.5.HayyHo — cmnpaBouHble MaTepuanbl K JIOKYMEHTaM apxuBa U
COOTBETCTBYIOIIME YUYETHBIE TOKYMEHTBI.

I11.  OcHoBHbIe 3a7a4u ¥ pyHKkuuu apxuBa Komuccun

3.1. OcHoBHBIMM 3aja4yaMu apxuBa Komuccun siBIsIIOTCS:

3.1.1.KoMIuiekTOBaHMEe  apXWBa  JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycmoTped nm. 2.1 - 2.4 nacrosimero Ilonoxenus.

3.1.2.0pranu3zanus pabOThl C JOKyMEHTaMH, XPAHSIIMMHCS B apXUBE
Komuccun.

3.1.3.YVuer, obecnieueHne COXPAHHOCTH, HAay4YHOE OIHCAaHUE JIOKYMEHTOB,
CO3JaHME M COBEPUICHCTBOBAHME HAYYHO-CIIPABOYHOTO amnmapara K HUM, OTOOp
JIOKYMEHTOB Ha MYHUIIMITAJIbHOE XpaHEHUE.

3.1.4.IlonroToBKa U CBOEBpEMEHHAs mepeaaya JOKYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy ¢onay Pecnybnuku bamkoproctan, B ['ocynapcTBeHHOE Ka3eHHOE
yupexzaenue HamponaneHblil apxuB PecnyOnuku bamkopTrocTan Ha MOCTOSIHHOE
XpaHEeHHE.

3.1.5.IToaroToBKa MPOEKTOB HOPMATUBHBIX U METOJIUYECKHUX JOKYMEHTOB IO
OpraHu3alyy AEJIONPOU3BOJACTBA B YaCTH, KACAOUICHCS NEATEIbHOCTH apXHBa
Komuccun.

3.1.6.0cyuiecTBieHrne KOHTPOJIsS 3a (popmupoBaHreM U OpopMIICHUEM eI B
nenonpounsBoactee Komucenu.



3.1.7.0kxa3aHne METOAWYECKOM TOMOIIM HIDKECTOSIIUM H30UpaTenbHbIM
KOMHCCHSIM B IOKYMEHTALIUOHHOM 00€CIIEUEHUH UX JEATEIBHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBMM € BO3JIOKEHHBIMU Ha HEro 3aJadyaMu
OCYILECTBIISIET CAEAYIOLUE (PYHKIIMH:

3.2.1.Pa3pabarbIBaeT U COIJIAaCOBBIBAET C APXUBHBIM OTJIEIIOM aJMHUHUCTPALIUU
MYHULUIAIBHOTO paiioHa TpauKu MPEACTaBICHUS OIUCEM Ha paccMOTpEHHE
DKCIEPTHO-IIPOBEPOYHON MYHHUIMIIATBHON KOMUCCUM U IEepefadyn JOKYMEHTOB Ha
rOCy/IapCTBEHHOE XPaHEHUE.

3.2.2.1'0TOBUAT Ha XpaHEHUE TOKYMEHTBI, YIIOPSAJOUYECHHBIE B COOTBETCTBUU C
TpeOoBaHUSAMU MHCTPYKIIMH MO JEI0NMpou3BOACTBY B Komuccuu, mo ucredeHun
OJTHOTO TOJ]a C MOMEHTA UX 3aBE/ICHHUS.

3.2.3.0cy1iecTBISIET MPUEM DSJIEKTPOHHBIX JIOKYMEHTOB, OOECIEYHMBAET HX
COXPaHHOCTb, Y4€T, OTOOp M HCMOJb30BaHHE. OCYIIECTBISIET CHCTEMAaTH3aLHUIO
JOKYMEHTOB apXMBa KOMHUCCHH U UX HAYYHOE OIMCaHUE.

3.2.4.0cymiecTBisieT CBOJHBIA y4eT XpaHsmuxcsi B apxuBe Komuccun
(GOHI0B, 1€ U JOKYMEHTOB, HE PEKE OJTHOTO pa3a B 3 rojia U Mpu nepeaaye e Ha
MYHHUIMIIAIBHOE XPAHEHUWE MPOBOAMUT IIPOBEPKY HAIM4YMA U COCTOSIHUS JI€] B
apxuse Komuccunu.

3.2.5.CocraBiiieT M ImepelacT CBOJAHBIE TOJOBBIE pa3/Eibl OIHCEH el
IIOCTOSIHHOIO XpPaHEHUsI W Ha PAaCCMOTPEHHE TOCTOSHHO JICMCTBYIOIIEH
OKCHEPTHOM KOMHCCHUM TEPPUTOPUAIBHOM M30UpaTENbHOW KOMHUCCUU IO
ONPEIECIICHUIO0 UCTOPUYECKON, HAYYHOU U MPAKTUYECKOW LIEHHOCTH JOKYMEHTOB.

3.2.6.Co31aet, MOMNOJHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmapar
K XpaHAllMMCA B apxuBe JeJaM M JOKYMEHTaM, OO€eCleYMBaeT €ro
IIPEEMCTBEHHOCTh € HAay4YHO-CIIPABOYHBIM  alMaparoM apXMBHOIO OTHeja
aJIMUHUCTPALIMA MYHULIUIIAILHOTO paiioHa.

3.2.7.0pranu3yeT UCroiab30BaHUE JOKYMEHTOB:

uHpopmupyer Komuccuio o cocraBe W coAepKaHUM JTIOKYMEHTOB apXHBa
Komuccun, roroBuT HH(POpPMALMOHHO-aHAJIUTHYECKHUE 3allUCKU U CIPABKH IO
nokymeHTam apxuBa Komuccny;

BBIIAET B YCTAHOBJIEHHOM TNOpPAJKE Jejla, JOKYMEHTbl WIA KOIUHU
JIOKYMEHTOB B IIEJIIX CITY>K€OHOT0 U HAyYHOTO UCIIOJIb30BAHMS;

paccMaTpMBaeT  3alpochl OpraHU3alMid W 3a4BJICHHS TIpaxJaH, B
YCTAaHOBJICHHOM TIOPSIJIKE BBIIAET KOMUU JIOKYMEHTOB M apXWBHbBIE CIPABKH,
KOHCYJIbTUPYET OpraHu3alMd W TpaxJaH IO BOIMPOCAM MECTOHAXOXKIACHUS
JIOKYMEHTOB, HEOOXOUMBIX ISl HABEJCHUS apXUBHBIX CIIPABOK;

BEJIET yYeT UCIOJIb30BaHUs JOKYMEHTOB, XpaHsIuxcs B apxuBe Komuccuu.

3.2.8.1loAroTaBavBaEeT M MO UCTEUYECHUH YCTAHOBJIEHHBIX CPOKOB XPAHEHUS B
apxuBe Komuccunm mepemaer B apXMBHBIM  OTHOEN  aJMUHHUCTpAIUU
MYHUIIUIIAJIBHOTO pailoHa BCE 3aBEpILEHHBIE U O(OPMIICHHBIE JIela MOCTOSIHHOTO
CpOKa XpaHEHHUS.



IV. IlIpasa apxusa Komuccum

ApxuBy Komuccun assl BBIIOJHEHUS €T0 33Ja4 U (YHKIMH PEA0CTaBISAETCS
IIPaBo:

4.1.BHOCHTB NpeJIOKEHUS 110 COBEPIICHCTBOBAHUIO OPraHN3allui XpPaHEHNUs,
ydeTa U UCIIOJIb30BaHUs apXUBHBIX JOKYMEHTOB

4.2 laBaTh pekoMeHIauuu wieHaM Komuccuu 1o BoIpocam, BXOISAIIMM B
KOMIIETEHIIMIO apxuBa Komuccun.

4.3.YyacTBOBaTh B  KOHTpOJIE 3a  BBINOJHEHUEM  YCTAHOBJIEHHBIX
WucTpykimedn mno  nenonpou3BoAcTBY B Komuccnn mpaBuin  pabOThl  C
JOKYMEHTAMM.

4.4.BHocuTh  mpeyioKeHuss  pykoBoAcTBY Komumccnn 0 co3maHum
ONTUMAJIBHBIX YCIOBHM JUIsl OOECHEYEeHHs] COXPAHHOCTU JOKYMEHTOB apXuBa
Komuccnn.

V.  OTBeTCTBEHHOCTH 32 JIeATEJIbHOCTH apxuBa Komuccun

5.1.0TBeTCTBEHHBI 3a JIETONMPOU3BOJICTBO, OOECIeUuBasi J1€ATEIbHOCTh
apxuBa Komrccuu, HeceT yCTaHOBIIEHHYIO 3aKOHOM OTBETCTBEHHOCTb 34:

- HECOOJTI0ICHUE YCIIOBUI 00eCIIeYeHUsI COXPAaHHOCTH JIOKYMEHTOB;

- yTpaTy YU HECAaHKIIMOHUPOBAHHOE YHUYTOXKEHHUE JTOKYMEHTOB;

- HEOOOCHOBAHHBIN OTKa3 B MPUEME HA XPaHEHHE JOKYMEHTOB MOCTOSHHOTO
XPaHEHUS U 110 JINYHOMY COCTaBY;

- HapyUIEHHE MPaBUJI UCHOJIb30BAHUS JOKYMEHTOB U JIOCTYIIA MOJIb30BaTEIICH
K JIOKyMEHTaM, YCTaHOBJIEHHBIX 3aKOHOJIATEIILCTBOM.

5.2.3a yrpary u mopuy AOKYMEHTOB TOCYJapCTBEHHOW 4YacTH ApPXHUBHOIO
donna Pecnybnuku bamkoproctan moypkHOCTHRIE Juia Komuccun HecyT
OTBETCTBEHHOCTh B COOTBETCTBUU C AECHCTBYIOIINM 3aKOHOAATEIIHCTBOM.



