TEPPUTOPUAJIBHAS BAIIKOPTOCTAHPECIIYBJIMKAQDBI

N3BUPATEJIBHASA KOMI/ISJCI/IH BEJIOPET PAMOHBI
MYHI/H_[I/IHAJIBHQFO E’AI/IOHA MYHHUIIUITAJIb PAMOHBI
BEJIOPEIIKNU PAUOH TEPPUTOPHUAJIb hAMJIAY
PECNYBJUKU BAIIKOPTOCTAH KOMUCCHUSThbI
PEIHIEHHUE
29 suBaps 2019 rona Ne135/2-4
r.benopenx

O BHecennu n3meHeHuil B [IpyMepHy0 MHCTPYKIMIO 11O
JAeJIONPOU3BOACTBY B TEPPUTOPHATILHON H30UPATEIbHON KOMHCCHH H
U30MpAaTeJbHOI KOMHCCUY MYHHIIUIIAJIBHOT0 00pa30BaHUA

B coorBerctBUM ¢ wyacThio 9 crathu 26 @DexpepanpHOro 3akoHa «00
OCHOBHBIX TapaHTUAX M30MpATEIbHBIX MPaB U IMpaBa HA y4yacTue B pedepeHayme
rpaxaan Poccuiickort @enepamnum», gacteio 6 cratem 25 Kogekca PecmyOmmku
bamkopTtocran o BbIOOpax, moctaHoBiIeHUEeM lleHTpanbHONM U30UpaTEeNIbHON
komuccun PecryOnuku bamkoproctan ot 28 nexadbps 2018 roma Ne 75/2-6 u B
CBSI3M C BBelIeHUMEM B JeiictBue HamumonaneHoro crangapra Poccuiickon
®enepauuun 'OCT P7.0.97-2016 «Cucrtema cranmapToB 1o HH(opMaiuu,
OMOIMOTEUHOMY U M3JATEIbCKOMY Jeny. OpraHu3allMOHHO — pacnopsauTeIbHas
nokymeHTarusi. TpeOoBaHuss K O(QOPMIICHHIO JOKYMEHTOB» TEppPUTOpUATbHAS
n3OupaTenbHasi KOMHCCHS MYHHUIMIAIBLHOTO paioHa benopenkuit paiion
Pecny6sinku bamkoprocraH, pemuJia:

1. Buectd Wu3MEHEHHS B HWHCTPYKIHIO TIO JEJIONPOU3BOJACTBY B
TEPPUTOPUAIBHON HU30MPATEIHbHON KOMUCCHUM W HW30UPATEIbHOM KOMHUCCHUH
MYHHUIIMNATBHOTO O00pa30BaHUs, YTBEPKACHHYIO MOCTaHOBJIeHWEM LleHTpanbHOI
n3bupatenbHoOi komuccun PecnyOnuku bamikoproctan ot 28 mexadbpst 2015 roga
Ne 131/6-5, yTBepauB ee B HOBOU pefakuuu (IpUiIaraeTcs).

2. KoHTponb 3a WCIOJHEHHEM HACTOSIIETO0 PEIICHUS BO3JOXKUTH Ha
npejaceaaTeNs TEpPUTOpruaIbHON n3duparenbHo komuccun J.D. KomnbIToRy.

[Ipencenarens

TEPPUTOPUAIBHON U30UpaTEILHON KOMUCCUHU 0.®.KomnbiTOBa

Cexkperapb
TEPPUTOPHAILHON N30MpaTEIbHON KOMUCCUU N.B.Aunpeea



YTBEPX/IEHA
pELIEHHEM TEPPUTOPUATBHOMN
n30MpaTenbHON KOMUCCUU
MYHUIIMTIAIBLHOTO paiioHa benoperkuii

paiion PecniyOnuku bamkoprocran
ot 29 stuBaps 2019 roga Ne 135/2-4

NHcTpyKuus mo ae10npou3BoaACTBY
B TEPPUTOPHAIBbHOI M30MPaTEJIbHON KOMUCCHN MYHHUIIMIIAJIBHOTO palioHa
Benopeukmnii paiion Pecnyosimku bamkoprocran
(B HOBOH peaKLUN)
1. O0mue MoI0KEeHUA

1.1. HWHcTpykumst 1O  JEJONPOM3BOACTBY B TEPPUTOPUATILHOMN
n3ouparenbHo komuccu (manee — WHCTpYKIUs) YCTaHaBJIMBAET TMOPSIOK
paboThl C JOKYMEHTaMH, OCHOBHBIC IpaBWJia UX MOATOTOBKHM M O(OpPMIICHUS B
TEPPUTOPUATIBHOM H30uparTenbHoi komuccuu (nanee — THUK).

Nuctpykiust  pa3paboTaHa Ha  OCHOBaHUM  (ellepajbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX HW30UpaTeNbHBIX IpaB W IMpaBa Ha y4YacTUE B
pedbepenayme rpaxknaan Poccuiickoit ®deneparun», «O0 apXuBHOM Jielie B
Poccuiickoit @epepauun», «O MOpSAKE pacCMOTPEHHUs OOpallleHHd TpakIaH
Poccuiickon ~ @enepaunn», nocraHoBieHus lIpaBurenscrBa  Poccuiickoi
®eneparmu ot 3 HOsOpst 1994 roma Ne 1233 «O6 yrBepxkaenun [lonoxenus o
nopsiike  oOpaimieHuss co  CIyeOHoM  MHpopManuend  OrpaHUYEHHOTO
pacnpocTpaHeHusi B (denepanbHBIX oOpraHax HCIOJIHUTEIBHOW BIACTH U
YIIOJJTHOMOYEHHOM OpraH€ YNpaBJICHUS HCIOJb30BAHUEM AaTOMHOM SHEPTUM U
YIOJIHOMOYEHHOM OpraHe 10 KOCMHUYECKOW HesITEeIbHOCTH» (B peAaklHH
nocraHoBieHuil [IpaBurensctBa Poccuiickoir @enepaunu ot 20.07.2012, No740,
ot 20.02.2016 Nel123, ot 18.03.2016 Ne214), 3akona PecnyOnmuku bamkoproctan
«O0 apxuBHOM nene B Peciy6nuke bamkoproctany, npyrux 3akoHoB PecmyOmmku
bamkoptocran, IlpaBun  genomnpousBoAcTBa B denepaibHbIX  OpraHax
UCIIOJTHUTENLHOM BJIACTH, YTBEP)KJICHHBIX MOCTaHOBIeHHEM [IpaBuTenbCcTBa
Poccuiickoii denepanuu ot 15 uions 2009 roma Ned77, ¢ yuyeToM HM3MEHEHHI,
BHECEHHBIX IOcTaHOBIeHUSIMU IIpaBurenscrBa Poccuiickon @Penepauuu ot 7
ceHTsiopss 2011 1. Ne751, 26 ampens 2016 r. Ne356, ¢ yderom MeToaudeckux

peKoMeHJanuii 1Mo  pa3pabOTKe MHCTPYKIUM 1O  JEJIONPOU3BOJICTBY B
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q)eﬂepaHBHBIX opraHax HCIIOJIHUTEIbHOMU BJIaCTH, YTBCPIKIACHHBIX IIPHUKA30M

®enepanpHoro apxuBHOro areHtcra ot 23 gexkabps 2009 roma Ne76,
MOCTAHOBJICHUM M WHBIX HOPMATHBHBIX akTOB lleHTpanbHON u30HUpaTenbHON
komuccun Poccuiickoit ®@enepanuun  (manee — UK Poccun), mocrtanoBineHui u
JpYruX HOpPMAaTHUBHBIX aKTOB lleHTpasibHOW  HM30HMpaTeIbHON  KOMHCCHUU
Pecnyonuku bamkoprocran (manee — LIUK PB), pernmamenTa TepputopuaibHON
Komuccuu, ¢ ucnonbzoBanueM 'OCTa P 7.0.97 - 2016 «HanuonanbHbIi cTaHAapT
Poccuiickoit denepanuu. Cuctema cTaHIapToB 1Mo MH(pOpMaIuu, 6UOIMOTEYHOMY
U u3gaTenbckomy aerny. OpraHu3allMOHHO — PACHOPAIUTENbHAS JTOKYMEHTAIUS.
TpeboBanus K 0GOPMIICHUIO JOKYMEHTOB» (B penakmuu M3menenms Nel,
yrBepxkenHoro [Ipukaszom Poccrannmapta ot 14.05.2018 No244-cr).

1.2. IlpaBmia moaAroToBKU, 0POpPMIICHHUS JOKYMEHTOB U MOPSAIOK pabOTHI €
HUMH, TpeaycMoTpeHHble  MHCTpykuue#d,  o0si3aTenbHBI Uil YJICHOB
TEPPUTOPUAIIBHOM KOMHUCCHHM U TOCYJAPCTBEHHBIX TPAXKIAHCKUX CITYKaIIUX
TEPPUTOPUAIBHOM KOMHCCUU (Jlajiee — TpaKIaHCKUE CIyXalue) U JIHII,
3aMENIAIOIINX JIOJDKHOCTH, HE SIBISIOMIMECS JIOJHKHOCTSMU TOCYAapCTBEHHOM
IPaKJAHCKON CIIy>)KOBbI, a TaKXKe JIMI], MPUBIEKAEMBIX IO TPakJIaHCKO-TIPABOBBIM
JIOTOBOPaM.

1.3. UmeHpl KOMHCCHM, TpaXIaHCKHE CIIy)Kallue, a TakkKe JIMIIA,
MPUBJIEKAEMbIE MO0  TPAXKIAHCKO-TIPAaBOBBIM  JIOTOBOpPAaM,  JIOJDKHBI  OBITh
03HAKOMJIEHBI O] MTOANUCH ¢ TeKCTOM MHCTpyKIIHH.

1.4. Benenue pgenonpousBoactBa TUK ocymecTBisger mnpeaceaaTeab
(cekpeTapb) TEPPUTOPHAILHOM KOMHCCHU B COOTBETCTBHHM C paclpeaciicHUEM
00s13aHHOCTEH.

1.5. Benaenue aenonpou3BoACTBa, OTBETCTBEHHOCTD 3a €r0 OPraHU3alIuIo0 B
TEPPUTOPUATBHON KOMUCCHUH, 0O0ECTIEUeHHE COXPAHHOCTH JIOKYMEHTOB U Mepeady
WX B BBHIIECTOAILYI0 H30UPATEIBbHYI0 KOMHCCHIO, KOHTPOJb 32 COONIOACHUEM
TpeboBanuii IHCTpyKIIMK HECET MpeicelaTelb TePPUTOPUATEHON KOMUCCHH.

1.6. Tlpu pabore Cc  JOOKyYMEHTaMH, 3apETHUCTPUPOBAHHBIMH B
YCTAHOBJICHHOM TOPSIAKE, HE pa3pellaeTcsi BHOCUTh B HUX MOMNPABKH U JI€NIaTh

IIOMETKH, KpOME NPENYCMOTPEHHBIX HCTpYKIIHEN.
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1.7. Jlenompou3BOJCTBO B TEPPUTOPUATLHON KOMHUCCUHU OCYIIECTBIISIETCS

C UCITOJIb30BAHUEM KYPHAJIOB PETUCTPALUNA TOKYMEHTOB.

1.8. B cmnydae yxoma B OTIYCK, Bble3[la B KOMaHAMPOBKY, OOJI€3HH,
YBOJIBHEHHSI  HCIOJHUTENA JOKYMEHTOB MPEACENATENb  TEPPUTOPUAIBHON
KOMHMCCUM JAeT YKA3aHWE I[epelaTh HEUCIIOJHEHHbIE JOKYMEHTBI JPYyroMy
WCIIOJTHUTEITIO.

PaboTta ¢ JOKymMeHTaMu TEppPUTOPUATIBHON KOMHUCCHUU OCHOBBIBAETCS Ha
MPUHLINIE OJJHOKPATHOW PErUCTpaly JOKYMEHTA.

1.9. MHWHcTpykumMss U U3MEHEHHUS, BHOCHUMbIE B Hee€, MNPUHUMAIOTCS
PELICHUEM TEPPUTOPUAIBHOM KoMHUccuu Tiocie cornacoanus ¢ [IUK Pb.

1.10. B MHCTpyKUIMU UCTIONB3YIOTCS CIEAYIONINE TEPMUHBI U OTIPEICIICHUS:

OJJaHK JIOKyMEHTa — JIMCT OyMaru WIH O3JEKTPOHHbIM IIA0JOH ¢
PEKBU3UTAMU, UACHTU(PULIUPYIOIHUMH aBTOpa 0(UIHUATIBHOTO-I0KYMEHTA;

BHYTPEHHHUN JOKYMEHT — JIOKYMEHT, noarotoBieHHbii B THUK, He
BBIXO/IAIINM 32 €€ IPEAETIbI;

BXOASIINN JOKYMEHT — JOKYMEHT, noctynuBiuid B TUK;

J€J10 — TOKYMEHT MJIM COBOKYITHOCTb JOKYMEHTOB, OTHOCSIIUXCS K OJJHOMY
BOIIPOCY U MOMEILIEHHBIX B OTAEIbHYIO O0JI0KKY;

JeJIONPOU3BOCTBO — JIEATEIBHOCTh, OOECIIeUnBaroas JOKYMEHTUPOBAHNUE,
JTIOKyMEHTOOOOPOT, ONEPATUBHOE XPAaHEHUE U HCIOJIb30BAHUE IOKYMEHTOB,;

noknanHas (cimykeOHasi) 3anucKa — BHYTPEHHUN JOKYMEHT, aJipeCOBAaHHBIM
BBILIECTOALEMY JOJDKHOCTHOMY JIMIY OT HUKECTOSILEro JOJDKHOCTHOIO JIMLA U
coJiepKaluii 00CTOSATENBHOE H3JIOKEHUE KaKOro-mOO BONpPOCa C BBIBOJAMU M
MPEIIOKEHUSIMUA COCTABUTEIIS;

JOKYMEHT — 3a(MKCHUpOBaHHAas Ha HOcUTese MH(pOpMalKs ¢ PEeKBU3UTAMM,
MO3BOJISIOIIMMU €€ UACHTU(UIIUPOBATH;

JTOKyMEHTHUpOBaHue — (Qukcanus wuHPOpPMANMK HA MaTEPHAIBHBIX
HOCHUTEJISIX B YCTAHOBJIEHHOM IOPSIKE;

JOKYMEHTOOOOPOT — IBUYKEHUE TOKYMEHTOB B U30MpATEIbHOW KOMHUCCHH C
MOMEHTa HX CO3JaHHMSl WA TMOJYYEHHS JO0 3aBEPLICHUS UCIIOJHCHUS WIIN
OTIPAaBKHU;

TyOIMKaT JOKyMEHTa — MOBTOPHBIN IK3EMIUISIP MOJIMHHUKA TIOKYMEHTA,;
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3aBCPCHHAA KOIIMA JOKYMCHTA — KOIIKMA JOKYMCHTA, Ha KOTOpOﬁ B

COOTBETCTBHUHM C YCTAQHOBJICHHBIM TOPSAKOM TIPOCTaBIEHBI HEOOXOIUMBIE
PEKBU3UTHI, 00ECIICUUBAIOIINE €€ IOPUIUYECKYIO 3HAUUMOCTh,

UCXOSIINN TOKYMEHT — IOKyMEHT, oTrpasisiemblii u3 THUK;

KOHTPOJb  HUCIIOJHEHUS JOKYMEHTOB —  COBOKYNHOCTh  JICMCTBUI,
o0ecTIeUrBaOIIMX CBOEBPEMEHHOE UCTIOJIHEHHUE TOKYMEHTOB;

KOMHS TOKYMEHTA — SK3EMIUISIP JOKYMEHTA, MOJTHOCTHIO BOCTIPOU3BOISIIUN
HH(pOpMAIIMIO MOUTMHHUKA JOKYMEHTA;

HOMEHKJIaTypa JeJl — CUCTEMAaTU3UPOBAHHBIN MEPEYEHb 3aroJIOBKOB JIEJ, C
YKa3aHUEM CPOKOB UX XPaHCHUS;

HOPMAaTHBHBIE JOKYMEHTHI — COBOKYITHOCTh MHCTPYKTHUBHBIX MaTE€pHUasOB,
PACCUMTAHHBIX Ha TOCTOSHHOE WJIM MHOTOKpAaTHOE JACHCTBUE M COJACPKAIIUX
Kakue-Tn00 HOpMBbI, ITpaBUiia, PEATUCaAHUS;

HOCUTEIbr MHGOPMAIMU — MaTepUaNIbHBIA OOBEKT, MpeaHa3HAYCHHBIN s
3aKperieHus, XpaHeHuss (M BOCHPOU3BEJCHMS) PEUEBOM, 3BYKOBOM WIIHU
M300pa3uTeNIbHON HHGOPMAIIUH;

obUIIMAIBHBIA JOKYMEHT — JOKYMEHT, CO3JIaHHBIM OpraHoM BJIACTH,
OpraHu3alyen, TOJDKHOCTHBIM JIMIIOM WX TPaKJIaHUHOM, O(OpPMIICHHBIH B
YCTAHOBJIEHHOM TOPSIKE;

obopmiieHHUE JOKYMEHTa — MPOCTABJICHUE Ha JOKYMEHTE HEOO0XOIUMBIX
PEKBU3UTOB,

MMCbMEHHOE 00pallleHre — HaIpaBJIeHHOE B TOCYIapCTBEHHBIN OpTraH, OpraH
MECTHOTO CaMOYIPaBJIEHUS WIN JOJDKHOCTHOMY JIMIY MUChbMEHHOE MPEITIOKEHUE,
3asBJICHUE WJIM 5Kaji00a;

MMCbMO — 0000IIEHHOE Ha3BAHKME PA3IMYHBIX MO COAEPKAHUIO JJOKYMEHTOB,
CITY>KalllUX CPEACTBOM OOIICHUSI MEXK/Ty OpraHU3alUsIMU, TPaXIaHaAMU,

MO/UIMHHUK JOKYMEHTAa — TEpBbI WM €AUHCTBEHHBIM HSK3EMILISIP
O0(pHUIIUAIBHOTO TOKYMEHTA;

MOPYYEHHE — JOKYMEHT, MPEANUCHIBAIOIIMN BBIIIOJTHEHUE TE€X WM HHBIX
3aJIaHUH;

perucTpainus JOKyMEHTa — IPHUCBOCHHUE JIOKYMEHTY PEerucTpaliioOHHOIO

HOMEpa 1 BHECEHUE CBEJCHUI O IOKYMEHTE B PETUCTPALIMOHHO-YUETHYIO GOopMYy;
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peructpanronHas gopma — cucrema perucrpanuu, ucnossdyemas B TUK

IIPU PECUCTPALIMH TOKYMEHTOB (>KypHaI);

PEKBU3UT JOKYMEHTA — 3JIEMEHT O(POPMIICHUS TOKYMEHTA;

CKaHMpPOBaHWE JOKYMEHTA — IOJY4YEHHUE DJIEKTPOHHOTO 00pa3a JTOKyMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK HCIIOJIHEHUS JIOKYMEHTAa — CpOK, YCTAHOBJIGHHBII HOpPMAaTHBHBIM
IIPABOBBIM AKTOM, OPraHU3allMOHHO-PACIIOPAIUTEIBHBIM JOKYMEHTOM, YKa3aHUSIMU
M0 UCTIOJTHEHUIO IOKYMEHTA WM MOPYUYEHUEM;

yKa3aHUs MO UCHOJHEHUIO IOKYMEHTa — PEKBU3UT, COCTOSIIUN U3 HAAMMKUCH
Ha JIOKYMEHTE WU Ha OTICIHHOM JIUCTE€ YCTAHOBIEHHOW (DOPMBI, CIEIaHHOU
JTOJKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOIyYyeHUs JOKYMEHTOB 0e€3
IIPOCTABJICHUS HA HUX PETUCTPAIIMOHHBIX ILITAMIIOB;

(opMupoBaHue Aenia — rpyNIupOBaHNUE UCIIOJHEHHBIX IOKYMEHTOB B JIEJIO B
COOTBETCTBHUM C HOMEHKJIATYypOll 1€l W CHCTeMaTh3aluus JAOKYMEHTOB BHYTpPH
nena;

DKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YYEHHUE JJOKYMEHTOB HA OCHOBAHUU
KPUTEPUEB UX LIEHHOCTH B IIEJISIX ONMpPEAENECHUsS CPOKOB XpaHEHUS! JOKYMEHTOB U
otbopa uX JJIs BKIOUCHHS B cocTaB ApxuBHOTO (hoHaa PD;

ANIEKTPOHHAS] KOMMS JIOKYMEHTa — KONUSA JOKYMEHTa, CO3/aHHas B
AJIEKTPOHHOU (opMme;

AJIEKTPOHHBIN JOKYMEHT — IOKyMEHT, HH(OpMalKsi KOTOPOTO NpeCTaBIeHa
B DJIGKTPOHHOM (opme, HOCUTEISIMU HUHGOPMAIMU [Jii KOTOPOTO SIBIISAIOTCS
HOCHTEIIN, UCIIOJIB3YEMBIE B 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKE;

ANEKTPOHHBIA 00pa3 JOKYMEHTa — OJJIGKTPOHHAs KONHUS JOKYMEHTA,

M3rOTOBJICHHAS HA OyMa>KHOM HOCHUTEJE.
2. Ilpuem, perucTpanus u NPoOXo:KIeHUe NOCTYNAIIUX JOKYMEHTOB

2.1. Joxymentsl B THUK nocrtaBusitoTcst yepe3 OTAENEHUE CBS3U (IMOYTOM,
tenerpagom), ¢enbIberepcKkoil WM CHEHUaNIbHON CBS3bI0, HAPOUYHBIM HIIU
NEPENAOTCS MPEACENATEN0 (3AMECTUTENIO MPEICENATENs], CEKPETAPIO, YJIEHAM)

THK Bo BpeMst INYHOTO MpHUEMa.



;
JokymenTtsl MoryT noctynath B TUK no kanamam cBsizu ['ocygapcTBeHHOM

aBTOMATHU3UpOBaHHOW cucteMbl Poccuiickoit ®enepanun  «BpiOopbl», Ha
opunpanbHplii moutoBblid sk THUK B cetn MHTepHET M MO (pakCUMUIBLHON
CBS3U.

2.2. Ilpuem, mnepBuuHas oOpabOTKa M perucTpamnus MOCTYIMAIOIIUX
JIOKYMEHTOB MpOu3BosATCA npeaceaareneM (cekperapem) THUK ¢ ucnonbzoBanueM
KypHanbHOU (mpmtokeHue Nel) dopmbl peructpanum TOKyMEHTOB €KEJTHEBHO B
yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX JTHEH.

Bpemss mnpuema JOKyMEHTOB B pabouyuil JieHb, MPEANIECTBYIOMIUNA
HepaboueMy Mpa3JHUYHOMY JHIO, COKpaIlaeTcs Ha OJIUH Yac.

[IopsimoK TOJydEeHHMsT W PETHCTPAlMU  JOKYMEHTOB IIOCJIE OKOHYaHUS
paboyero JHS, B BBIXOJHbIE W HepaOouue Npa3gHUYHbIE THU, B MEPUOJ
NOATOTOBKM W MPOBEJIEHUSA H30UPATENbHBIX KaMIIAHWM YCTaHaBIMBAETCS
npencenareiaem TUK nu6o onpenensiercs pemennem THUK.

2.3. TloctynuBiime AOKYMEHTHI MOJPA3ACSIOTCS HAa PETHCTPUPYEMBIC H
HE MOJUIeKAIINE perucTpanuy (npuioxenue Ne2).

2.4. Ilpu BCKpBITUM KOHBEPTOB, MOCTYNAIOIIMX CHELMAIBLHON CBS3BIO WM
0 TMOYTe, MPOBEPSIETCS MNPABWIBHOCTh AAPECOBAHMS, KOMIUIEKTHOCTh U
LEJIOCTHOCTh JOKYMEHTOB, HaJW4U€ NPUIIOKEHHUI, CBEPAETCS COOTBETCTBHE HX
HOMEPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HemnpaBuibHO
aJIpeCOBAHHBIE U OIIMOOYHO BIJIO)KEHHBIE JOKYMEHTbl HE PErucTpUpPYIOTCS,
NIEPECHIIAIOTCA 110 HA3HAYEHUIO WY BO3BPALIAIOTCS OTIPABUTEINIO.

2.5. Ecnu mpu BCKpHITHH KOHBEpPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WIM WX OTHENbHBIX JINCTOB, NPUJIOKEHHUH, MOBPEXKICHUE JOKYMEHTOB WM
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpaM, YyKa3aHHbIM Ha KOHBEpTE,
npeacenateneM (cekperapem) TUK cocraBnsieTcs akT ycTaHOBIEHHOW (POpMBbI B
nByX oaK3eMmiusipax (mpwiokeHue Ne3). OmmH 3K3eMIUSIp akKTa MOCHUIACTCS
OTMPABUTEIO, APYTOW MPUOOIIAETCS K MPUHATHIM JTOKYMEHTAM.

Ha o6opoTHO# cTOpOHE MOCIETHEro JMCTa MOBPEXKICHHOTO JOKyMEHTa B
IIPaBOM HWKHEM YTIy JAEJIaeTcs OTMETKAa «J{OKyMEHT MOJy4YeH B MOBPEXKICHHOM

BUEY.
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2.6. KoHBepThl OT NOCTYNUBIIMX JOKYMEHTOB HE YHUYTOXKAIOTCS B

Clly4yae, €CJIu TOJIbKO MO HUM MOXHO YCTAaHOBUTH aJIpeC OTIpaBUTENA, JATy
OTHPABKHU U TOJYYEHHUS] TOKYMEHTOB, €CIM OHU COJEPKAT JOKYMEHTHI, KOTOPHIE
MOCTYIWJIM H3-3a MpEeesoB Tepputopun PO, u3 cyaoB, CIEICTBEHHBIX OPraHOB,
aM00 JTOTOBOPBI, TPETECH3WH, WCKOBBIC 3asBIICHUSA, JTOKYMEHTHI, CBS3aHHBIC C
OCYIIECTBJICHHUEM  3aKyloOK TOBapoB, palboT, yciayr mis  oOecrneyeHus
rOCyJ1IapCTBEHHBIX HYX]I.

2.7. KoHBepThl Y4aCTHUKOB 3aKyMOK TOBapoOB, pabOT, YCIYyT, MOCTYIUBILNE
[0 TOYTE, NPUHUMAIOTCS OTBETCTBEHHBIM 32 BEICHHUE JAEJIONPOM3BOJACTBA, HE
BCKPBIBAIOTCSI, YYMUTHIBAIOTCS 1O IMAKETHOMY JKypHaly H  IEpelaroTcs
OTBETCTBEHHOMY OCYIIECTBIICHUE 3aKyMNOK MO MOIIHKCH.

KonBepThl ¢ 3asiBKaMM YYaCTHHUKOB 3aKyloOK TOBapoB, pabOT, YCIYT,
MOCTYNUBIIIUE HAPOYHBIM, MPUHUMAIOTCS OTBETCTBEHHBIM 32 OPraHU3AIUIO
TOPTOB, HE BCKPBIBAIOTCS U YUYUTHIBAIOTCS B )KypHaJ€ B COOTBETCTBUU CO CTaThEU
51 ®enepanbHoro 3akoHa oT 5 ampensa 2013 roma Ne 44-®3 «O KOHTpAKTHOU
cucteMe B cdepe 3aKymoK ToBapoB, paboOT, yciayr s oOecredeHUs
rOCyJapCTBEHHBIX U MYHULIUTIATbHBIX HY XK.

2.8.I1akeTspl ¢ MOMETKON «JIMYHO» YYUTHIBAOTCS MO MAKETHOMY KypHAIy U
nepearTcs aapecaTaM B 3aKPhITOM BUJIE MO TOJATHKCH.

2.9. Tlpm perucTparuu TMOCTYNHUBIIETO JTOKYMEHTAa B PETHUCTPAIIMOHHON
dbopme 00s3aTENBHO BBOASTCS CJCAYIOIIME PEKBU3HUTHI: BHUJ JOKYMEHTa, €ro
UCXOJIAIUMNA HOMEp W JaTa, JaHHBIE O KOppecnoHjaeHte (aapecante) (dbamumus,
HMsI, OTYECTBO (PU3MUECKOTO JIUIIA UM Ha3BaHHUE OpraHU3allui, MECTOHAX 0K ICHUE
OTMIPABUTENS), & TaKXKe KpPaTKOe COJEp’KaHWE ITOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOI'O JJOKYMEHTA U JINCTOB MPUJIOKEHUS, KOJIMYECTBO IK3EMILISPOB.

PeructpanioHHplii MITaMII C yKa3aHUEM BXOSIIEr0 HoOMeEpa, JaThl U
BPEMEHHU PETUCTPALMU MPOCTABISAETCS, KaK MPaBUJIO, B MPABOM HIHKHEM YTIIy
JIMIIEBOM CTOPOHBI TMEPBOrO JINCTA 3apPETHUCTPUPOBAHHOTO JOKyMeHTa. [lpu
HEOOXOJIMMOCTH YKa3bIBAe€TCA BpeMsl perucTpamuu (d4ackl W MHUHYTHI). Ha
MPUJIOKEHUN MPOCTABISETCS BXOMSIINI HOMEP JOKYMEHTa, K KOTOPOMY OHO

OTHOCHUTCHA.
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Ha xonuu AOKYMCHTA BXOI[HHII/Iﬁ HOMCP MMPOCTaBIIACTCA B IIPpaBOM HMIKHEM

YIJ1y JIMUEBOW CTOPOHBI IEPBOTO JHUCTA.

IIppy  DOCTyIUIEHMHM  JOKYMEHTa C  COIPOBOJMTEIBHBIM  IHCbMOM
PErMCTPAallMOHHBIN IITAMII IPOCTABJISIETCS HA CONTPOBOUTEIBLHOM ITUChME.

Hymepannss mnoctynmuBmIMX JOKYMEHTOB OCYLIECTBIIETCS B IpeAesax
KaJICHJAPHOIO roJ1a.

[Ipu peructpanuu JOKYMEHTA, SBIIAIOMIETOCS OTBETOM HAa HMCXOASIIMMA
JOKYMEHT WM IPUCIAHHOTO B JOIOJHEHUE K PAHEE HAIPaBICHHOMY JOKYMEHTY,
B )KypHAaJIE JIeJIaeTCs COOTBETCTBYIOLIAs CChUIKA.

K mnoBTopHOMY [OKyMEHTY MpHKJIaIbIBacTCs HMHPOpMAIUMs O paHee
IOCTYIIMBIINAX JOKYMEHTaX M pe3yjbTaTax MX HCIIOIHEHMS, KOTOPasl MepeaacTcs
OTBETCTBEHHOMY 32 MCIIOJHEHHUE TOKYMEHTA.

2.10. 3aperucTpupoBaHHBIE JOKYMEHTHI PacCMAaTPUBAIOTCS MpeJcenaTeieM
TUK, 3areM NpOU3BOAMTHCA 3alUCh MO HUCIOJHEHHIO JOKYMEHTa B JKypHaje
PErUCTPalvU U MEPEIAIOTCS UCIIOTHUTEISAM IO TOAIMCH.

2.11. UcnosiHEeHHBIE JOKYMEHTBI CIHCBHIBAIOTCS B JENO MpeaceAaTeeM
(cexperapem) TUK u nomemarorcs B 1€70 B COOTBETCTBUU ¢ HOMEHKJIATYPOU 1€
TUK.

2.12. OGpartenust rpakJiaH pETUCTPUPYIOTCS B OTIACTBLHOM KypHAJIe.
3. OcHoBHbIE TPeOOBaHUS K MOATOTOBKE H 0(pOPMJIEHUI0 JOKYMEHTOB

3.1. JlokyMeHTHI, co31aBaeMble B M30UpaTEIbHON KOMUCCHU, OOPMIISIOTCS
Ha OJIaHKaX, Ha CTaHJApTHHIX JiucTax Oymaru popmata A4 (210 x 297 mm) unu AS
(148 x 210 mMM) mubO0 B BHUAE BJIEKTPOHHBIX JTOKYMEHTOB M JIOJDKHBI HMETh
YCTaHOBJIEHHBIN COCTaB PEKBU3UTOB.

JokymenTsl  odopmisItOTCS Ha  OJaHKax  yCTaHOBJIEHHOM  (OpMBbI,
W3TOTOBJICHHBIX THUMOTPAQCKUM WA KOMIBIOTEPHBIM CHOCOOOM (MPUIIOKEHUE
Ne4).

3.2. B THK mMoryT ObITh YCTAHOBJICHBI CIEAYIOITNE BUIbI OJIAHKOB:
Oank rpoTokoua 3acenanus TUK;
omank pemenus TUK;

onank nuceMma THUK.
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JlokymeHTbl  O0OPMIIIIOTCS B COOTBETCTBUU € TpeOOBaHMSIMHU K

JIOKyMEHTaM, U3TOTOBJISIEMBIM C TTIOMOIIBIO MEYATANINX YCTPOMCTB, U K (aiiiam
TEKCTOBBIX JOKYMEHTOB (npuiiokenue Ne 5).

[Ipn moaroroBke u odopmieHnn nokymeHToB wieHbl THUK u rpaxkmaHckue
CIIy’Kalllie, a TakXKe JIUIa, TPUBIEKAEMbIE MO TPAXKIAHCKO-TIPABOBBIM JOTOBOPaM,
JOJDKHBI ~ coOMogaTh  mnpaBwia  OGQOPMIICHHS  PEKBU3UTOB  JOKYMEHTOB,
U3JI0’KEHHbIC HUKE.

CocTaB pEKBU3UTOB JOKYMEHTA OMNPEACISETCS €ro BHUIOM M Ha3HAYCHHUEM.
PexBu3nTaMu TOKYMEHTOB, CO3/ITaBa€MbIX B M30HMpaTEIbHON KOMHUCCHUH, SIBIISTFOTCS:

['ep6 Pecrrybnmuku bamkoprocTaH;

HaMEHOBAaHUE KOMUCCHUH,

HAaUMEHOBAHUE BUA JTOKYMEHTA;

MECTO COCTABJICHUS WJIM U3JIaHUS JOKYMEHTA;

JlaTa U HOMEp JOKYMEHTA;

3aroJ0BOK K TEKCTY;

MOAIINUCH;

rpud yTBepKICHHUS.

3.3. Ha Omankax JOKyMEHTOB TIOMEIIAETCS OIHOIBETHOEC W300paKeHUE
['ocynapctBenHoro repba Pecny6auku bamkoprocTtan B MOpsJIKe, ONpeeIeHHOM
3aKOHOAATEILCTBOM U WHBIMHM HOPMAaTHUBHBIMU MPABOBBIMU akTaMu PecryOnuku
bamkoprocras.

N3ob6paxxkenne repbda (3MOIeMBl) IMMOMEIIAETCS 110 CepeIMHE BEPXHETO IMOJIsS
OJlaHKa JOKYMEHTAa HaJl PEKBU3UTAMHU OpraHu3aluu, Ha paccTtosHud 10 MM oOT
BEPXHETO Kpas JIUCTA.

3.3.1. HaumenoBanne THUK, mnewataroT Ha TroCyZapCTBEHHBIX S3BIKAX
PecniyOnuku bamkopTocTaH, KOTOpBIE pacrojararoTcs CHEAyIOUUM 00pa3oM:
clieBa - TEKCT Ha PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM SI3BbIKE U
BBITIOJTHSIOTCSL OJIMHAKOBBIMU 110 pazMepy OyKBaMu, HaIpUMeD:

TEPPUTOPUAJIBHAS U3BUPATEJIBHASI KOMUCCUS

OKTSIBPCKOT'O PAHOHA FOPOJICKOTO OKPYT'A Q < AII'KOPTOCTAH PECITIYBJINKAhBI 090 KAJTAhbI
-

e KAJIA OKPYThI OKTSIBPh PAHIOHBIHBIH
1 <
T'OPOJ1 YOA PECIIYEIHKH BAHIKOPTOCTAH ‘ TEPPUTOPHAJTb hAIJIAY KOMUCCHSThBI

3aku Bamuu yi., 1. 46, Ya, 450008 -~ 3oku Bonuum ypawmsl, 46, Ode xanahsr, 450008
Temn.: (347) 218-11-22 daxc: 250-16-00 KQQ Temn.: (347) 218-11-22 ®dakc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
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Ne OT « » 20 T.
Ha Ne OT « » 20 T.

KoHTposb 3a mpaBWIBHBIM HCTOJIB30BAaHUEM OJAHKOB M WX COOTBETCTBHEM
YCTAaHOBJICHHBIM  00pa3liaM OCYIIECTBISICTCS OTBETCTBEHHBIM 32 BEJICHUC
JICIONPOU3BOICTBA.

3.3.2. HauMeHoBaHUEe BHJa M37]aBa€MOT0 JOKYMEHTA (pelIeHue, TPOTOKOI
3acelaHus) BKIIFOYAETCs B OJIAHK COOTBETCTBYIOIIETO BUIA IOKYMEHTORB.

B nmmcemax HamMeHOBaHWE BHJAa MW Pa3HOBUIHOCTH JOKYMEHTa HE
yKa3bIBaeTCSl.

3.3.3. CpaBouHbIC JTaHHBIC 00 M30MPATEIIBHOM KOMHCCHUM YKa3bIBaIOTCS B
OJIaHKaX MUCEM:

PecriyOmmmku yi1., 1.72, ropon Cubaii, 629008, Tenedon (34700) 4-77-96, 4-
51-75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlata mOKyMeHTA.

JlaTol TOKyMEHTa SIBJIIETCS JaTa €ro NOANMUCAHWs, yTBEpKAcHUA. [laTton
MPOTOKOJIA SIBJISIETCS IaTa 3aceaHus, a akTa — JJaTa COOBITHS.

JlaToil TOKyMEHTa, U3JaHHOTO COBMECTHO JByMsl U OoJjiee OpraHu3alusIMH,
SBJISIETCS 1aTa OoJjiee MOo3JHEN MOANNCH.

Haty noxkymenTa ohopMIIIOT apabCckumMu 1udpaMu B IOCIE0BATEIBHOCTH:
JIeHb Mecsla, Mecsll, roA. [leHp mecsma u mecsi oGOopMIISIOTCS ABYMs TapaMu
apa0Ockux 1udp, pa3aeIeHHBIMA TOYKOHN, TOJl — YETHIPhbMSI apaOCKuMu Iudpamu,
HanpuMep:

07.01.2018
JlommyckaeTcst ciioBecHO-IUGPOBOI criocod oopMIIeHUsI 1aThl, HAIPUMED:
7 suBaps 2018 1.

3.3.5. PeructpanvuoHHbII HOMEP JOKYMEHTA.

JIist BXOIAIIMX JOKYMEHTOB — 9TO MOPSAKOBBIA HOMEp , JUIS MCXOJISIIHX
JIOKYMEHTOB — TIOPSAKOBBIA HOMEP TOKYMEHTa M MHJIEKC JieJia IO HOMEHKJIAType,

gyepes3 KOCYIO 4epTy.

Bxoasamuit HoMep MOXeT GOPMHPOBATHCS AaHAIOTHYHO HCXOASIIEMY.


mailto:iksrf89@mail.ru
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3.3.6. Ccbuika Ha HUCXONAIIMNA PErUCTPALMOHHBI HOMEp U  JaTy

JIOKyMEHTa BKJIIOYAETCS B COCTaB pPEKBU3UTOB OnaHka mmcbma. Cchlika
MPOCTABJIECTCS UCTIOIHUTENIEM MPU MOATOTOBKE MUChMa-0TBETA.

3.3.7. MecTto coctaBieHus (M31aHUs) JOKyMEHTa

Mecto coctaBiieHus (M3AaHMS) TOKYMEHTA yKa3bIBaeTCs Ha OOIeM OJlaHKe
U OJIaHKe KOHKPETHOTO BHJA JOKyMeHTa. B OiaHkax muceM CBeJEHUS O MecTe
Co3maHusl JOKYMEHTa cojepkarcs B pekBu3uTe «CIpaBOYHBIE JaHHBIE 00
n30UpaTeNbHOU KOMUCCUN.

Mecto cocraBicHus (M3IaHMsI) JIOKYMEHTa YKa3bIBa€TCA C YYETOM
MPUHATOTO aIMUHUCTPATUBHO-TEPPUTOPHATILHOTO JCIICHHUSI.

[Ipu npoAOIBLHOM PACIOJIOKEHUU PEKBU3UTOB OJIaHKA MECTO COCTABIICHUS
WM W3JIaHUS JIOKYMEHTa YKa3bIBA€TCS B CEPEAMHE CTPOKH MEXIYy TaTOu |
PETHCTPAIlMOHHBIM HOMEPOM JOKYMEHTa, a TIPU YIJIOBOM PAaCIOJIOXKEHUHU
PEKBU3UTOB — TOJI AaTOW W PETUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JIEBOTO TOJIS.

3.3.8. I'pud orpannueHus 10CTyma K JTOKYMEHTY.

OtMeTka 0 KOH(MUICHIMATBLHOCTH Ha JOKYMEHTaX, COJEp KaIlux
MH(pOpPMAIMIO, OTHOCUMYIO K CIIy)K€OHOW TaitHe, umeeT BUI « s ciayxeOHOoro
noJib30BaHus», «KoH(dUIeHIINaTbHO» U MPOCTABISAETCS B BEPXHEM IPABOM YIIIY
JIUIIEBOM CTOPOHBI TIEPBOTO JINCTA TOKYMEHTA Ha TPAHUIIE BEPXHETO TIOJI.

3.3.9.  Anpecar.

PexBu3uT «Anpecaty pacnoyiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI apeCyIOTCS B OpTraHU3AINH, UX CTPYKTYPHBIC MOAPA3ACIICHUS,
JOJDKHOCTHBIM ~ JIMIIAM ~WJIM  TpaXKJaHaM TMpU OTBET€ Ha UX OOpaleHusl.
HanMeHoBaHHMe OpraHu3allid M CTPYKTYPHOTO TOAPA3ACIICHUS YKa3bIBAIOTCS

B UMCHUTCJIIbHOM ITaJIC)KE, HAIIPUMCP:

AJIMUHUCTpalYs MyHHUIIMTIAJILHOTO palioHa
Ayprasunckuii paiton Pecniyonuku bamkoprocTtan
VY1paBiieHUE KyJIbTypbl
Ecnmm  nmokymeHT anpecyercd  JOJDKHOCTHOMY  JIMIY, HAuWMEHOBAHUE

OopraHu3anr yKa3bIBACTCA B MMCHUTCIIbHOM IIAJACKC, a TOJZKHOCTD U (I)aMI/IJ'II/IH —B

JaTCIIBHOM. HpI/I 9TOM MHHUIHAJIbI YKA3bIBAIOTCS IMOCJIC (baMI/IJ'II/II/I, Harmpumcep:
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bamkupckuit rocy1apCTBEHHbI YHUBEPCUTET
3aBeayrouiemy kapeapoi
[Tetposy ILII.
Ecnmm  pgoxkymeHT amgpecyeTcs pPyKOBOAUTENIO OPraHU3allMM WM €70
3aMECTUTEN0, HAMMEHOBAHUE OPTraHU3alMU JOJKHO BXOJIUTh B HAaWMEHOBAHUE

JIOJDKHOCTH aJipecara, HalpuMep:

3aMeCTUTENIO IJIaBbl
AJMHMHUCTpaMi MyHULIMIIAIIEHOTO paiioHa
Y dbumcknii paiton PecniyOnuku bamkoprocran

NBanosy 1.U.
Eciim n1oxyMeHT azapecyeTcs OpraHM3allvM, CHadajga yKa3bIBacTCs €€
HAaMMEHOBAaHHUE, 3aTEM IIOYTOBBINA aJpec, HaIlpUMED:

Yupasnenne PenepanbHOU
PETUCTPALIMOHHOM CITY>KOBI 1O
Pecny6nuke bamkoprocran
[Mropymst yi., 1. 13, Yda, 450008

JlonmyckaeTcsi LEHTPUPOBATh KaXAYH CTPOKY pPEKBU3HTA «Anpecar» Mo
OTHOULIEHUIO K CAMOW JNIMHHOM CTPOKE.

JlomyckaeTrcsi KCHONb30BaTh  O(PUIIMANIBHO TMPHUHATHIE COKpAILLECHHBIE
HAaUMEHOBAHHUSI OPraHOB T'OCYJApPCTBEHHOM BJIACTH, MECTHOIO CAMOYIIPABJICHUS,
OpraHu3aIuu.

[TouToBBIN aapec yKa3bIBA€TCA B MOCJEI0BATEIBHOCTH, YCTAHOBJICHHOMN
[IpaBriiamu oka3aHus yCIYT MOYTOBOM CBSI3U, YTBEPKIAECHHBIMU IMOCTAHOBJICHUEM
[TpaButensctBa PD ot 15 ampens 2005 r. Ne221 «OO06 yTBepkIEHUH MpaBUII
OKa3aHUS yCIYT IIOYTOBOU CBSI3H».

Ecnu 1oKkyMeHT OTIpaBisieTcsi B HECKOJIbKO OJHOPOIHBIX TOCYJaPCTBEHHBIX

OpraHoOB WJIM OPTaHU3ALMM, UX CIEYET YKa3blBaTh 0000IIEHHO, HATPUMED:

[Ipencenarensam y4acTKOBBIX KOMUCCUUA

JIOKyMEHT He JOJDKEH cojepKaTh Oosee derbipex anapecaToB. CioBo

«Komus» nepea BTOPbIM, TPETbUM, YHETBCPTHLIM aAPCCATOM HE YKA3bIBACTCH.
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HpI/I HarpaBJICHUH OOKYMCHTA Oosice UyeMm B YCTBIPE aapcca COCTaBIIACTCA

CIIMCOK PACCBUIKM YCTaHOBJIICHHOW (opmbl (mpmiiokeHue Ne6), KOTOpBIHA
noanuceiBaercs npeacenarenem THUK.
IIpu anpecoBaHnu JOKyMeHTa (PU3MUECKOMY JIMIy BHAuajle YKa3bIBAIOTCS

dbaMuTUs ¥ MHUTTMATIBI TTOJTYYaTelIs, 3aTeM TIOYTOBBIN aJIpec, HapUMep:

CaxabytnunoBy B.T.
[ToGenwr! yi., 1. 42, ¢. BuxOymsk,
BbrxOynskckuil paifoH,
Pecry6nmmka bamkoptocran, 452040
[Ipu oTmpaBke MHCbMa MO S3JEKTPOHHOW MOYTE WM MO (PAKCUMHIBHOM

cBA3M (0€3 JOCBUIKM 10 TOYTE€) MOYTOBBIM anpec He ykasbiBaercsa. Ilpu
HEOOXOJAMMOCTH  MOXET  OBITh  yKa3aH  DJJIEKTPOHHBIM  ajgpec  (HOMep
tenedoHa/dakca), HarpuMep:

Bcepoccuiickuit Hay4yHO-
UCCIIEIOBATENBCKUI HHCTUTYT
JOKYMEHTOBE/ICHUS 1 apXUBHOTO Jeia
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKyMEHT  YTBEp)KAAeTCs JOJDKHOCTHBIM  JIULOM WJIM  CIICHUAIBHO
U3]]aBaCMbIM JOKYMEHTOM.

[Tpu yTBepkKIeHUU AOKYMEHTa JODKHOCTHBIM JIMIIOM TpuU( YyTBEpKICHUS
nomkeH coctosth u3 cioBa Y TBEPXKJIAIO (6e3 kaBbIuek) MpONMCHBIME OyKBaMU
U Ha CJCOyIIEeH CTpOKE — HAaUMEHOBAaHUE JOJDKHOCTH, TOJIKMCH, WHUIUAIIBI
u  Qamwius M@, — YyTBEPAMBINETO  JTOKYMEHT, Jara  yTBEPXKJICHUS,
Harpumep:

YTBEPXIAIO
[Ipencenarens TeppUTOpUATBEHON
M30UPATEIILHON KOMUCCUM MYHUIUIIAIBHOTO
paitona benopenkui paiion
JUYHAs MOJNUCh WHUIUAIBI, (pamMuus

JlaTa

[Ipu yTBepkAEHUM NOKYMEHTA MOCTAHOBICHUEM, MPOTOKOJIOM, PELIEHUEM,
pacniopsbkennemM  rpud  yTBepkiaeHuss cocrour wu3 cinoBa Y TBEPXJIEH

(YTBEPXIEHA, VYTBEPXIEHbI wmu YTBEPXIEHO) (6e3 xaBbiuek)
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IMPOINMHCHBIMHA 6YKBaMI/I, HaMMCHOBaHUA YTBEPKAAOIICTO AOKYMCHTA B

TBOPHUTCIIbBHOM IAACKE, €TI0 AaThl 1 HOMEpPA, HAIIPUMCEP:

YTBEPXJEH
pElIeHNEM TePPUTOPUATILHOM
M30UpATEIIHLHON KOMUCCHUU
ropojickoro okpyra ropoja Crepautamax
ot 15 ¢epans 2015 r. No28

I'pud yTBepkaeHus pacmojararoT B IPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTBepkaeHHs AONMYCKAaeTCS LEHTPUPOBATH AJIEMEHTHl OTHOCUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.3.11. VYka3zaHus 1o UCTIOJHEHUIO TOKyMEHTA (PE30JTIOIIHS).

VYKkazaHus MO HCIOJMHEHUIO JOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU
npeacenateneM TUK Ha otnensHoM nucte popmata A6 (105x147), npuiioxxeHHOM
K JOKYMEHTY. YKa3aHUsl IO HCIOJHEHUIO JOKYMEHTa BKJIOYAOT (aMUIUU U
WHUIIMAJIBl UCTIOTHUTENEH, PU HEOOXOAMMOCTH — COJIEP’KaHHUE MOPYUYEHHUS, CPOK
WCIIOJTHEHUSI, TIOJIMUCh PYKOBOJUTENA U JIaTy, HAIPUMED:

l'apunosy P.3.
Axynoy P.A.

[Ipoury paccMOTpETh U 1aTh OTBET
K 25.12.2015

JInanasg moanuce
[laTta
VYkazaHus 1o UCIOJTHEHHUIO IOKYMEeHTa, 0()OPMIICHHBIC Ha OTJICILHOM JIUCTE,

MPUKPETUBIIOTCS K JOKYMEHTY, K KOTOPOMY OHH OTHOCSTCS, M BMECTE€ C HHM
MOIIIIMBAIOTCS B JIEJIO.

3.3.12. 3aroyioBOK K TEKCTy TOKYMEHTA.

3aroyioBOK K TEKCTY JOKYMEHTa JIODKEH KPaTKO M TOYHO PACKPHIBATH €ro
coJiep>kaHre M OBITh COTVIACOBAH C HAMMEHOBAHUEM BHJIa IOKyMEHTA. 3aroJiOBOK
MOKET OTBEYATh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HanpuMep:

PEILLIEHUE

O pacnpeneneHnn 00s3aHHOCTEN YICHOB .. ...

«4ero (koro)?», HanpuMmep:
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JIOmKHOCTHOM perJaMeHT BeAyIIero KoHcynabTanta B.B. 3Be3noukuHa

AxXT — O0 yHUYTOKEHUU JTOKYMEHTOB C UCTEKIIUMH CPOKAMHU XPaHEHUS

3arojl0BOK COCTaBIISIETCS JIUIIOM, TOTOBSIILIUM IPOEKT JOKYMEHTA.

JlokyMeHThl, odopmileHHbIe Ha OnaHkax Qopmata AS, yka3aHus IO
UCTIOJIHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arIaBIUBaIOTCS.

3aroyioBOK, COCTOSIIIMI W3 ABYX M 0oJiee CTPOK, MEYaTaeTcs 4yepe3 OJUH
MEXCTPOUHBIM MHTEpBaJ, TOYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJIoBOK
pacrionaraercsi Ha NEpPBOM JIMCTE HAJ TEKCTOM JIOKyMEHTa IO ILEHTpPY, a IpH
oopmiieHHn MUChMa — OT TPaHUIlBI JIeBOTO nouis. [lucema, cocrosimme U3 0THOTO
a03aria, copeprkariero He 0oyiee 5 CTPOK, HE 03arJIaBIMBAIOTCA.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMmeTKa O KOHTpOJIE MPOCTABIAETCS Ha JIOKYMEHTax, IOCTABJIEHHBIX Ha
KOHTPOJIb, C MCHOJb30BaHUEM MTamna «KoHTposib» (WM HHBIM CIOCOOOM) Ha
BEpPXHEM II0JIE JIOKyMEHTa chpaBa, Ju00 Ha OJaHKe yKa3aHUs MO HCTOJHEHHIO
JIOKYMEHTA.

3.3.14. TekcT JOKyMEHTA.

Tekct mokymeHTa MoOXKeT OBITh OGOPMIIEH B BHJIE CBS3HOTO TEKCTa,
TaOJIMIBI UM COEAMHEHUS ITUX CTPYKTYP.

TexkcT mOKyMeHTa JOJDKEH UW3JaratbCsi KpaTKO U SICHO, OBITh
apryMEHTHUPOBAHHBIM, OO0€CcleunBaTh TOYHOE M OJHO3HAUYHOE BOCIPUSTHE
coJiepKalieics: B HeM HHGOpPMAIIHH.

TekcT moOKymMeHTa [OJDKEH, Kak MpaBWIIO, COCTOSITh M3 JABYX YacTew.
B mnepBoii wyacTM yKa3bIBalOTCS MPUYMHBI, OCHOBAHUS, LEIM COCTaBJICHUS
JOKYMEHTa, BO BTOPOM — pEHICHHS, BBIBOABI, MPOCHOBI, TPEITOKCHHS,
pPEKOMEHIalluu.

TekcT AOKyMeHTa MOXET COAEpKaTh TOJBKO 3aKIIOYUTENbHYIO 4YacTb
(HampuMep, pacmopshKEHHE — PACTIOPSIIUTENBHYIO YacTh 0€3 KOHCTaTHPYIOIIESH,
MMCHMO, 3asBJICHUE — MPOCKOY 0€3 MOsSCHEHNUS ).

B TekcTe moxyMmeHTa, MOATOTOBICHHOTO Ha OCHOBAaHWHU 3aKOHOIATEIBHBIX,
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, M3JAHHBIX OpraHaMM BiacTu Poccuiickoii
®denepanun, UHBIMU (peepalibHBIMH TOCYIapCTBEHHBIMU OpraHaMu, OpraHamu

rocyJapcTBeHHOM Biactu cyOwbekToB Poccuiickoit ®enepanuu, [[UK Poccun,
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UK Pb, TtepputopuajibHOH KOMHUCCHEH, YKa3bIBACTCSI HAMMEHOBAHHE BHUJIA

JIOKyMEHTa, HAMMEHOBAaHHWE OpraHa, W3JaBIIEr0 JOKYMEHT, AaTa NPUHATUS WU
YTBEPKACHUS JOKYMEHTa (CIIOBECHO-UM(POBBIM CIIOCOOOM, Harpumep: 1 siHBaps
2018 r.), ero perucTpalMOHHBIM HOMEpP, a TaKXe 3arojloBOK JOKYMEHTAa,
3aKJIFOYEHHBIA B KABBIUKHU.

TekcThl MOKyMEHTOB OOJBIIOrO 00bEMA, HANpUMEp, HHCTPYKLUH,
METOJMYECKUX PEKOMEHAALMMI, MOTYT JEIUThCA HA pa3fenbl, MOAPa3Aeibl U
IYHKTBI, KOTOpbIE HyMEpYIOTCs apaOCKUMU Ludpamu, HallpuMep:

1. Pa3znen

1.1. Iloapaznen

1.1.1. ITyHKT

A03a11pl BHYTpU ITyHKTOB HE HYyMEPYIOTCSL.

B nuceMax ucnonb3yror cienyromue GopmMbl U3I0KEHUS:

or l-ro muma MHOXectBeHHoro uymcina («[Ipocum  HampaBUTh
uHpopMaluio...», «Hampasisiem Ha 3aKkiIfou€HUE TPOEKT...» U Ip.);

OT 3-Tr0 JUUa E€JUHCTBEHHOIO 4Yucia («TeppUTOpHAlbHAs KOMHUCCHUS HE
CUMTAET BO3MOXHBIM...», KTEPPUTOPUAIIbHAS KOMUCCHUS NPEJIaraeT pacCMOTPETh
BO3MOXXHOCTb...»);

Ha OJlaHKaX MOJDKHOCTHBIX JIMII — OT 1-TO JiMla €IMHCTBEHHOrO 4Yucia
(«ITpoury Bac mpencraBuTh gaHHBIE O...», «CUWTal0 BO3MOKHBIM IPUHATH y4acTHE
B...»).

B Tekcrax JOKYMEHTOB  yHNOTPEOJSIOTCS  TOJBKO  OOILIENPUHSTHIE
ab0peBuaTypbl U rpadUuecKre COKpaIECHUS.

[Ipu ynorpebiennu B TeKCTe (pamMUIMiA UL HMHULMAIBI YKa3bIBAIOTCS MOCIIE
bamunmuu.

I'padbl ¥ CTpoKM TaONUIBI JOJKHBI HMMETh 3arojOBKH, BBIPAKECHHBIE
CYILIECTBUTENIbHBIM B HWMEHUTEIbHOM mnajexe. llomzaronoBku rpad u cTpok
JIOJKHBI OBITH COTJIAaCOBaHbI C 3arosioBkamu. [IpomomxeHue Tabivibl HA HOBOM
JUCTE BCErJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (WM HOMEpOB Tpad B
ciydae, eciii rpadbl TabJIMIbI HA TIEPBOM JIUCTE IPOHYMEPOBAHBDI).

3.3.15. OrmMeTka 0 NMPUIIOKEHUHU.
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OTMeTKa 0 HaJIMYUU HpI/IJ'IO}KCHI/Iﬁ pacnojaractcs OT rpaHUIbI JICBOT'O I1OJIA

IMOCJIC TCKCTA IIEpCa IMMOAINCHIO.
Ecan JOKYMCHT HMMCECT IPUITTOKCHHUA, HA3BAHHBIC B TCKCTC, OTMCTKA 00 ux

Hau4auu oopmiIsieTcs o cieayromen popme:

[Ipunoxenue: Ha 17 1. B 3 3K3.

Ecan JOKYMCHT HMMCCT IPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HaMMCHOBAaHU HCO6XOI[I/IMO MNCPCUHHUCIINTE IIOCJIC TCKCTA MOOKYMCHTA IICPCH
IMOAIMUCBHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KAXKIOM ITPUIOKCHHUH U KOJINYCCTBA

AK3EMIUISIPOB, PH HAJTMYUU HECKOJIBKUX MPUIOKECHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilonoxenue 06 3xcnepTHON KoMuccuu Ha 10 1. B 1 3K3.
2. Ilpumepnas HOMEHKIATypa jaen Ha 25 1. B 1 3K3.
Eciu  mpunoxeHuss cOpoLIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTcsl.
Ecnu mpuiiokeHue HampaBisieTCsi HE BO BCE YKa3aHHbIE B JIOKYMEHTE

aJapcca, TO OTMCTKA O HAJITMYHH ITPHUIIOKCHUA O(bOpMJ'ISIeTCSI I10 CJ'ICIIYI'OHICI\/'I (bOpMGI

[Tpunoxxenue: Ha 15 1. B 3 5K3. TOIBKO B IIEPBBIN aapec.

Ecmn k nokyMeHTy mnpuiaraercs Ipyroul JIOKYMEHT, TAaKKE€ HMEIOLIUN
MPUJIOKEHUE, TO OTMETKAa O HAJIUYUU TMPUIIOKEHUS O(POopMIISeTCS CIeAYIONUM
obOpazom:

[Ipuioxxenue: MOUCBMO enTpansHOU n30upaTebHON KOMUCCUH

Pecnyonuku Bamkoproctan ot 05.11.2015 Ne745/01-08 u
MPUJIOKEHUE K HEMY, BCero Ha 12 1.

Ecnu mpunoxenuem sBiseTcss 000COOJEHHBIN AJIEKTPOHHBIA HOCHUTENb
(KOMIaKT-JTUCK, Usb-(uien-HaKkomuTeb 1 JIp.):

[Tpunoxenue: CD B 1 3k3.

IIpu 3TOM Ha BKiIanbIlIe (KOHBEPTE), B KOTOPBIM MOMEIIAETCS HOCUTEIIb,
YKa3bIBalOTCS HAWUMEHOBAHUS JOKYMEHTOB, 3allMCAHHBIX HAa HOCHUTEIb, MUMEHA
Gbaiinos.

B nocTaHOBIEHUAX U PACHOPSKEHUSIX CBEACHUS O HAIMYUU MPUIIOKEHUN

YKa3bIBalOTCA B TCKCTC, HAIIPUMED:
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«Pa3paboTath M TpeACTaBUTh MPOEKT IUIaHa Mo QopMe, yKa3aHHOU

B IpritoxkeHuu Nely.
Ecim B JOKyMeHTE, K KOTOPOMY OTHOCHUTCS IPUJIOKEHHUE, OHO
HE YTBEP)KJAeTcCsl, a MPOCTO COJEPIKUTCS CChUIKA HA HEro, TO B IIPAaBOM BEPXHEM

YTIIy YKa3bIBACTCs, K KAKOMY PELICHUIO ITPUII0KEHNE OTHOCUTCS, HAIIPUMED:

[Ipunoxenue K pereHunro
TEPPUTOPHATBHON N30UpaATETHHOU KOMUCCUH

PecnyOnnku bamkoprocran
ot 11 ssuBaps 2015 r. Nel15/3 - 4

[Ipy HaWYMKM HECKOJIBKMX MPHIOKEHUH OHU HYMEPYIOTCS, HaIlpuUMep,

npunoxenue Nel, mpunoxxenue Ne2 u tak ganee.
3.3.16. Iloxamuce.

B cocraB moamucu  BXOIAT: HAaMMEHOBAaHHWE  JOJDKHOCTH  JIMIIA,
MOJANKCABIIET0 TOKYMEHT, €ro JIMYHasi MOJIMUCh, KOTOpas OQpOpMIIIETCS CUHUMU
WIN YEPHBIMU YEpPHUIIAMH, paciin(poBKa NOANUCH (MHULUAIBI, paMIIIns).

Ecnu gokymeHT oopmisieTcs Ha OJIaHKE TEPPUTOPHAIIBHOM KOMHUCCHUH, TO
PEKBU3UT BKJIIOYAET HAMMEHOBAaHUE [OJDKHOCTH JIMIA, [OAMUCHIBAIOLIETO
JOKYMEHT, €ro JUYHYI TOJNUCh, paciiuPpoBKYy MOANHCH (MHULIMAIBI U

(baMuuio), HapuMep:

HpCI[CG,Z[aTeJ'IB JIN4YHasi1 I1oAIIMCh HWHUIINAJIBI, (baMI/IJIHH

Ecnu 10MKHOCTHOE JMII0, MOJANUCH KOTOPOTO 3aroTOBJIEHA HA IPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO JTOKYMEHT IOAMMUCHIBAET €r0 3aMECTUTENb WM HHOE
JUI0, WCHOJHSAIIEee ero o0g3aHHOCTH. lIpu 3TOM 0053aTeNbHO YKa3bIBAKOTCS
(dakTHyeckass MOJKHOCTh JIMLA, IMOANKCABIIErO JOKYMEHT, €ro WHUIHUAIbl U
bamumus.

He pnomyckaercs mDOANUCHIBATH JOKYMEHTBI C TMPEMJIOTOM «3a» WIH
IIPOCTABIIEHUEM KOCOM YEPTHI MEPE]l HAMMEHOBAHUEM JOJIKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COAECPKHUT MOTHOE
HAaMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOJNUCABIIETO JIOKYMEHT, €ro JUYHYIO

MOJMKCH, PACITU(PPOBKY MOANUCH (MHUITHAIBI U ()aMUITUIO), HATTPUMED:
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3aMecTUTelb NpeaceaaTeNs
TEPPUTOPUATBHON U30MpaTEILHOMN

PGCHY6HI/IKH BaHIKopTOCTaH JIN49Hasd I10AIINCh HWHHUIIUAJIbI, q)aMI/IJII/IH

[Ipy monamucaHuu JOKYMEHTa HECKOJBKMMH JOJKHOCTHBIMHU JIMIIAMHU HX
NOANMKUCH  PACTOJAraloTCs OJHA TMOJ JpPYrod B  MOCIEAOBATEIIbLHOCTH,
COOTBETCTBYIOIIIEH 3aHMMAEeMOM JOJKHOCTH, HAlIpUMeEp:

[Ipencenarens JUYHAas OIUCH WHUTIAAIBI, (pamMims

['maBHBIN OyxTanTep JIMYHAS TTOAIUCH WHUTIAAIBI, (pamMims

HpI/I noanvuCaHun AJOKYMCHTAa HCCKOJIBKMMH JIMOAMH, 3aHUMAIOIIUMHA

PaBHBIC JOJDKHOCTH, HX IIOAIIMCH  pacCliojararoT Ha OIHOM  YpPOBHC.

Hanpumep:
3aBeAyIOIIM TPaBOBBIM OTAEIOM 3aBenyronuin
OpraHu3aluOHHO-METOUYECKUM
OTJIIEJIOM

JIN9Hasg IOAINNCh HWHHIHAJIBI, q)aMI/IJ'II/IH JIM9Hasig IIOAINNCh HWHHIHUAJIBI, (baMI/IJ'II/I}I

B nokymeHre, moaroToOBI€HHOM KOMUCCUEN, TOANMCH PACIIONAraroTCs OQHa
nof apyroi. IlepBeIM yka3bIBaeTCs MpecenaTesib KOMUCCUM, a PaMUIIMUA YJIEHOB

KOMHUCCHUHU PACcIoJiaratoTcs B ajndaBUTHOM MOPSIIKE, HATTPUMED:

ITpencenarens TUK JIMYHAas NOAMNUCH WHULUANBI, (haMITHS
Ynenst TUK JIM4YHAas NOAMNUCH WHUIUANBI, (haMIITHS
JINYHAasI MOAITNUCH WHULUANBI, (haMITHS

3.3.17. I'pud cormacoBanus.

I'pud cormacoBanus cocrout u3 cioBa COI'JTACOBAHO (6e3 kaBbIuek)
NPONMUCHBIMA ~ OyKBaMH, HAWMMEHOBAaHUS JODKHOCTH JIMI[A, C KOTOPBIM
COTJIACOBBIBAETCS JOKYMEHT (BKJIIOUash HAMMEHOBAHUE OpTraHU3alliH), €r0 JUYHOMI
NOJANMKUCH, paclin(PPOBKU MOJANUCH (MHULIMAIBI, (PaMUJTUS) U JIaThl COTJIACOBaHUS,
HaIpumep:

COI'JTACOBAHO
npeaceaaTenb TEPPUTOPUATILHON
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n30upaTeIbHOM KOMUCCHH
PecnyOnuku bamkoprocran
JUYHAs MOJNUCh WHUIMAIbI, (haMUTus
Jarta

Ecnu cornacoBanue OCyIIECTBIISIETCS TPOTOKOJIOM, MUCBMOM HWJIM JAPYTUM

AJOKYMCHTOM, TO COI'JIaCOBAHUC O(i)OpMJ'ISICTCSI CJIcayromumM O6p&30M:

COT'JIACOBAHO
IIPOTOKOJ 3aceaHusi DKCIEPTHOM KOMUCCUU
TEPPUTOPHATBHON N30UPaATETHHOU KOMUCCHH

ot 06 despaiisg 2015 r. Ne2
1701078

COT'JIACOBAHO
nucbMo Pocapxua
ot 10 mapta 2015 r. Ne 3-15/26

I'pud cornmacoBanusi pacrnonaraercs noj pekBuzutoM «lloamuce» B 1€BOM
HWDKHEM I10JIE JOKYMEHTA.

3.3.18. Buza.

BHyTpeHHee coriiacoBaHue MpoeKTa JIOKyMEHTa O(OpMIIsIeTCs BH30il.
Buza BriIouaeT MmoAnuch BU3HPYIOIIETO, PacIMPpPOBKY MOANHUCH (MHULIKAIBIL,
dbamMunusi) W gary, Opu HEOOXOAMMOCTH MOXKET OBbITh yKa3aHa JOJIKHOCTb

BU3UPYIOLIET0, HAIIPUMED:

PykoBogutens KoHTpobHO-PEBU3MOHHOMN CITYKOBI
JUYHAS TOJANUCh  WHULUAIKI, (pamMuims

Jlata
[Ipyn HaNMMUYMK 3aMEUaHHM K JIOKYMEHTY BH3a OGOPMIIICTCS CIACAYIOIIHM
obpazom:

3ameuaHus NMPUIIararTCs
PykoBoautens KoHTpoIbHO-PEBU3MOHHOM CITYKObI
JIMYHAS TIOAIUCH WHULMAJBI, (haMuiIns
ara
3amMeyaHus  UM3JIAraloTCs Ha  OTAECIBHOM  JIUCTE, TMOJANMCBHIBAIOTCS

" IpUIararoTcCsa K 10KyMCHTY.

JlommyckaeTrcst TOJIMCTHOE BUSUPOBAHUE JOKYMEHTOB U MPHUIIOKEHUN K HUM.
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Ecan MNOAJIMHHUK JOKYMCHTA OCTACTCA B TeppI/ITOpHaHBHOﬁ KOMHUCCHUH, BU3bBI

MPOCTABISIOTCS B HWKHEM YacTH OOOpPOTHOM CTOPOHBI MOCIEIHEr0 JUCTa
MOJIMHHUKA IOKYMEHTA.

Ha nokxyMmeHTe, MOIIMHHUK KOTOpPOro moayiekut otipaBke u3 TUK, Bu3bl
MPOCTABJISIFOTCA B HWKHEN 4YacCTU JIMLEBOM CTOPOHBI IOCJEIHErO JUCTA KOIUHU
OTHPABISAEMOIO IOKYMEHTA.

[Topsinok BU3UPOBaHHS TOCTAHOBICHUN W PACHOPSIKEHUHN TMpelcenaTens
n30UpaTebHOM  KOMHUCCHUU  YCTAaHOBJIEH B  COOTBETCTBYIOUIMX  pasjesiax
NucTtpykunm.

3.3.19. TIleuyars.

[leyatp 3aBepsieT NOMIMHHOCTH IIOAIMCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTAX,  YIAOCTOBEPSIOIMINX  MOPEAYCMOTPEHHBIE  MPABOBBIMHU  AKTaMHU
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI WKW (UKCUPYIOIIUX (DaKThl, CBSI3aHHBIE C
(UHAaHCOBBIMU CPEACTBAMU, a TAK)KE€ HA MHBIX JIOKYMEHTAaX, IIPEyCMaTPUBAIOIINX
3aBEPEHUE MOJIMHHOW MOAUCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasi JIMYHOU
MOAIUCHU JTOJDKHOCTHOTO Juua. [leyats MOXKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUSA
JIOJKHOCTH JIAIIA, TOANUCABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHUDUIIMPOBAHHBIX (OpM,
reyaTh CTaBUTCA B MecTe, 0003HaUeHHOM oTMeTKOoU «MID» ninu uHbIM 00pa3oMm.

3.3.20. OtMmeTKa 0 3aBEpECHUH KOITHH.

Jns 3aBepeHMsT COOTBETCTBUS KOIHMM JIOKYMEHTA TMOJJIMHHUKY HUXE
pekBu3utra «lloamucek» mpocTaBiasieTcss OTMETKA O 3aBEPEHUM KOMUU —
3aBEpUTENbHAs HAANUCh «BepHO», MOIKHOCTH JMIA, 3aBEPUBLIETO KOIMIO, €ro

JJM4Has1 IoAIICh, paCMH(llpOBKa MMOAIINCHU M JaTa 3aBCPCHUA, HAIIPHUMCP:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30UPATEIHLHON KOMUCCUT
Pecny6niuku bamkoprocran

JIMYHAS TIOAIUCH UHULMAJIBI, (haMUIns

Jlarta
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HpI/I H€O6XOIII/IMOCTI/I IIpAU 3aBCPCHHMHU KOIIKMK AOOKYMCHTA MOXKCT OBITH

IIPOCTABIICHO BpeMs 3aBepeHus (HarpuMep, Py 3aBEPEHUN KOMHA TPOTOKOJIOB 00
UTOTaxX roJIOCOBAHMS, pe3yJibTaTaX BEIOOPOB).

IIpu nepecblike KONMMU JOKYMEHTA B JPyTHME OpraHU3allMu WA BbIJade €€
Ha PYKH 3aBEpUTENIbHAS HAJIUCh YIOCTOBEPSAETCS MEUATHIO.

JIucThl MHOTOCTPAHUYHBIX KOIMUHU MOTYT OBITH MPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUU KOIMUU MOXKET OBITh IOMOJIHEHA YKa3aHUEM KOJIMYECTBA JJUCTOB KOIUHU.
Jomyckaercsi 3aBepsATbh OTMETKOM «BepHO» KaXIbld JIMCT MHOTOCTPAHUYHOU
KOMUHU JJOKYMEHTA.

Ecmu komusa BwlmaeTcs il OPEACTABICHUS B JPYIyH0 OPraHU3AlUIo,
OTMETKAa O 3aBECPCHUM KOIMHU JIOMOJHACTCA HAAMUCBIO O MECTE€ XpaHCHUS
JIOKYMEHTa, C KOTOpOro OblIa W3rOTOBJEHA Komus, Hampumep: «lloamnHHMK
nokyMenta Haxoautcss B THUK MP  baitmakckuit  paiton PecmyOnuku
bamkoprocrtan B gene Ne ... 3a ...roa» U 3aBEPSAETCA MEYATHIO.

3.3.21. OTMeTKa 00 UCIIOJTHUTEE.

OtMeTka 00 HCHOJHHUTEIEC BKIIOYAET B ceOs (aMIIMIO, UM M OTYECTBO
WCIIOJTHUTENIS, HOMEp ero TeinedoHa ¢ kKojaoM perrnona. OTMerka 00 UCIOJHUTEIES
MOKET JOMOJHATHCA HAWMMEHOBAHUEM JOJDKHOCTA M DIJIEKTPOHHBIM aJI[PECOM
ucrogauTenss. OTMETKY 00 HCIOJIHHUTENC pacrojiaraloT Ha JIMIEBOW WIIH, TMpHU
OTCYTCTBUHU MECTa, HA 00OPOTHON CTOPOHE MOCJIEAHETO JIUCTA IOKYMEHTA B JICBOM

HUKHEM YTy pa3MmepoM mipudra 10 myHKTOB, Harpumep:

IOcynoB NnbmaTt AlipaToBud, II.CHEIHATHUCT OTAETa HHPOPMALUT
(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OT™meTKa 00 HCTIOTHEHUH JTOKYMECHTA.

OtrMeTKa 00 WCIIOJIHEHUH JOKYMCHTAa M HaIllpaBJICHHHK ¢TI0 B [OCJIO
BKJIIIOUACT CICOYIOIIHMC MAaHHBIC: KPATKUC CBCIACHUA 00 HCIOJIHEHHU JOKYMCHTA
(Ipu OTCYTCTBMU JIOKYMEHTa, CBUAETENIbCTBYIOIIETO 00 WCHOJHEHUH), JaTy
N HOMEP HMCIOUICTOCA OJOKYMCHTA 00 HUCIIOJIHEHUHU, ciaoBa «B gemo», aary,

MOJIUCH MIPEICENATENS TEPPUTOPUATIBHON KOMHUCCHH.


mailto:Jusupov@ggg.ru
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4., Opranuszanus padoThl ¢ OTHPAaBJIIeMbIMU
(ucxoasiMMHu) TOKyMEHTAM#

4.1. Pabora ¢ oTnpaBiseMbIMU (MCXOISIIMMU) U3 U30UpaTEIbHON KOMUCCUU
JOKYMEHTaMH BKJIIOYAET X PETUCTPALIMIO, TPOBEPKY MPABUIBLHOCTH OPOpPMIICHUS,
B TOM YHCJIE HAJIWYUE TOJHOTO aJpeca U €ro TOYHOCTb, HAIMYHE IMOJJIMHHON
NOAMUCH (JJIs1 JIEKTPOHHOTO JOKYMEHTA — MPOBEpKa MOJIMHHOCTH JIEKTPOHHOU
NOJANKCH), BU3 KOOPAWHATOPA, MCIOJHUTENS M COUCIOJIHUTENEH, JPYTUX
HEO0OXOUMBIX 3JIEMEHTOB 0(OPMIICHUS, YKA3aHHBIX PUIIOKESHHM, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBHJIBHOCTh YyKa3aHUs B MUCbME (B TOM YHCIIE
CONPOBOJIUTEIBHOM)  WJIM  CHOUCKE  PACCBUIKM  PEKBU3UTOB  MOJIydaTesst
KOPPECTIOH/ICHIIMU, @ B HEOOXOJUMBIX CIIy4asiX €ro MoyToBoro (TenerpadHoro)
azpeca HECET UCTIOHUTENb JOKYMEHTA.

4.2. Ortnpaska goxkymeHtoB u3 TUK ocymiectBisiercs (enbaberepckoit
CBs3BIO, MOuTOM, To Tenerpady, kanamam cBsizu ['AC «Bwibopsl», cpeacTBamu
ANIEKTPOHHOM TMOYThI, KaHajlaM (PaKCUMWIbHOW CBA3M, ceTh HHTepHET wuim
HapOYHBIM.

Pemienne o crocobe 0CTaBKU JOKYMEHTa, a TakKKe O HE0OXOIUMOCTH
JOCBUIKM aJipecary MOJJIMHHUKA JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE B Ciydae
OTIIPABKHU JIOKYMEHTa CPEJICTBAMH SJIEKTPOHHOW MOYTHI, 10 (PaKCUMHIIBHON CBSI3H
wim cetd HVHTEepHET MNpUHUMAET MCHOJHUTEIb IO  COIJIAaCOBAaHUIO C
pyKoBOIUTENEM H30MpATEIbHOM KOMHUCCHHU, OTBEYAIONIUM 3a HCIOJIHEHUE
JIOKYMEHTA.

4.3. Tlpu odopmieHNHN OTIPABISIEMbIX (MCXOISIINX) MHUCEM U TEJIerpaMM
UCIIOJTHUTENb  YKa3blBa€T TMOJHBIM MOYTOBBIM  (BKJIHOYAs HWHJIEKC) aapec
OpraHu3aliy WU TpaXKaaHUHa.

4.4. Vcxopsmme TUChMa HAMPaBIAIOTCS 3a TMOJIMUCHIO TIpeCeaaTes
THUK, B ero orcyrcTBrHe — 3a MOAIMCHIO 3aMECTUTEISI NPEACEAATENS] UM UHOIO
yiena TUK, ucnonnstomero 0053aHHOCTH TIpeiceaTensi, Ha OJaHKe MuchMa.

4.5. TloanmucanHble MUCbMa W TEJIETPaMMbl PETUCTPUPYIOTCS B KypHaJe

HCXOMSIIEN KOPPECTIOHICHIINH.



25
Ecnu ornpaBnsiemblii  (MCXOISAUIMI) JOKYMEHT SIBJISIETCS OTBETOM Ha

BXOMSIIANA  JOKYMEHT, HEOOXOAMMO MPUOOMUTh, TOMJIUHHUK  BXOJSIIETO
JOKYMEHTA K KOIIMH OTIIPABIISIEMOTO JOKYMEHTA, OCTAIOLIEHCA B JIETIE.

4.6. JlokyMeHTaM MPUCBAUBAECTCS UCXOJSAIIUN HOMEpP, KOTOPBIA COCTOUT
W3 TOPSJAKOBOTO HOMEpaA JOKYMEHTa M HHJAEKCAa Jela M0 HOMEHKIIAType HAel,
pa3AeleHHBIX KOCOW 4yepToil. Mcxomsimuil HOMEp YKa3bIBa€TCS TaKKE Ha KOIHH
JOKYMEHTA, OcCTawliencs B jene. Hymepamusa uUCXomsmux JTOKYMEHTOB
OCYILECTBIISIETCSA B MpeEJieNiax KAJIEHIapHOTO ro/ia.

[Ipu peructpanvd HCXOASIIETO JOKyMEHTa B IKypHaje 00s3aTeIbHO
YKa3bIBAIOTCS CJCAYIOMNE PEKBU3UTHI: JMaHHbIE 00 azapecare (dhamuivs, wUMs,
OTYECTBO (PM3MYECKOTO JIMIIA WM Ha3BaHUE OpraHu3allid, MECTOHAXOXICHHUE
nojyyaTesisi), a TakKe KpaTKoe COJIepKaHUe JIOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOIO JOKYMEHTa M JIMCTOB NPWIOKEHUSA, KOJIWYECTBO JK3EMIUISPOB,
VCIIOJIHUTENb JOKYMEHTA, €ro COMUCIIOJHUTENIM, K€M OH IOJAIMCaH, a TaKkKe
OTMETKA 00 UCIIOJTHEHUHU JJOKYMEHTA.

4.7. Ornpaeka ucxonamux gokyMeHToB B I[UK Poccun, [IUK Pb mo
kaHasiam cBsizu ['AC «BpwiGopb» ocyiiecTBiseTcs: npejcenaTesieM (CekperapeM)
THUK nin OTBETCTBEHHBIM 32 BEJICHHUE AEIONPOU3BOICTBA.

JIOKyMEHTBI 1o BOIIPOCaM dbopmupoBaHUs YUK
U OCYIIECTBICHUS UX (DUHAHCUPOBAHMUS, HATPAXKICHUSI M TMOOLIPEHUS YJICHOB
YUK, cBeaeHuss O YHCICHHOCTH U30UpaTeNieil, Y4acTHUKOB pedepeHayma B
00s3aTEILHOM TIOPSIIKE HAMPABIAIOTCS (PENbABETEPCKON CBS3bIO, MOUYTOM WITU
HApOYHO.

WNHble TOKyMEHTHI MOTYT OBITH OTIIPaBIEHBI (HENTbIBETEPCKON CBS3BIO WIIH
mo4Tou 1o ykazanuro npeaceaarens TUK.

4.8. Jlng mepemadyd MCXOMSIIETO JOKyMeHTa 1o kKaHamam cBsizu ['AC
«BBIOOPBI» WM AJIEKTPOHHOM ToUTON ceTu MHTepHeT, OTHpaBiIsIeMblid TOKYMEHT
opopMIISIETCSI B COOTBETCTBUM C TpeOoBaHUAMH WMHCTpyKIMM Tociie HX
pEerucTpanuu.

49. Tlpm ormpaBke TenerpaMMbl Oojiee dYeM B 4YeThIpe ajpeca
odopmIsIeTCsT TIO/JIMHHUK, KOMHUS W JBa SK3EMIUISpa MOJMUCAHHOTO CIIHCKa

PACCBUIKH C YKA3aHUCM IIOJIHBIX ITOYTOBBIX (BKJ’IIO‘-IEU{ MMOYTOBBIM I/IHILCKC) aJIpCCOB.
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Ha Teﬂerpa(b nepeaaroTCda NOJJIMHHUK C OAHHUM J3K3EMILIIIPOM CIIMCKA PACCBIIIKHU U

KOIKA TeJEerpaMMbl, KOTOpasi ¢ OTMETKOM O mepegaye TeaerpaMMbl BO3BPALIAETCS
B THUK u BmecTe CO BTOPBIM 3K3EMIUIIPOM CIIMCKA PACCBUIKM MOMAIIMBAETCSA B
JIETIO0.

4.10. Ilpum ornpaBke muchMa 0ojiee 4eM B YETHIPE aJpeca COCTABIISETCS
CIIUCOK pAaCChUIKM YCTaHOBJIEHHOW (opmbl (mpuinoxkeHue Ne 6), KOTOpbI
NOJNKCHIBAETCS MPEICENATENEM, B €T0 OTCYTCTBUE — 3aMECTUTEIIEM MPEACEAATEI
uau uabM wieHoM TUK, ucnonastommm obsi3anHoctr npencenarens TUK. Tlocne
perucTpaliui MHCbMO  THPAXUPYETCI B  HEOOXOAMMOM  KOJIMYECTBE U
OTIIPABIISIETCA.

Ecnu mucbMo wiM TenerpamMma HampaBisieTcss He 0oJjiee 4eM B UeThIpe
ajzpeca, TO MOAMUCHIBACTCS KaXAbIA AK3EMIUISP.

4.11. OrnpaBka JOKYMEHTOB MPOU3BOAUTCS €XKEIHEBHO B 4Yachl pabOThI
TUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

[Topsimok OTIpaBKU MCXOIAIIMX JOKYMEHTOB IOCJIE€ OKOHYaHUsl pabdoyero
JIHSI, B BBIXOJHBIE M Hepabouue Mpa3JHUYHBIC JHH, B TMEPUOJ TOJATOTOBKH W
MPOBENCHNs] M30MpATENbHBIX KaMIaHUM ycTaHaBiuBaeTcs mpenacenarenem TUK
6o onpenensercs pemennem TUK.

4.12.  JIoKyMEHTBI C OTMETKON O CPOYHOCTH JOCTaBKU «BecbMma CpouHO»
u «CpouHo» 0pOpMIISIIOTCA HE3aMEIUTENBHO, OTIPABISAIOTCS MO KaHalaMm CBS3H
['AC «Bpi6opbi», kaHanam (paxCUMUIBHOM CBsI3U, ceT VIHTepHeT, HAPOUYHBIM WU
nepesarTes B oTaeN (eababerepCKoi CBA3H ISl TOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
oTnpaBisiOTCs 1o kaHanam cBsizu ['AC «BwiOopbl» wiM mepenaroTcs B OTHENT
JOCTaBKU (eIbAbErepcKoy CBSI3U, € OTIPaBKa OCYUIECTBIISETCS B COOTBETCTBUU
C Tpa)MKOM BBITIOJHEHHS] MAPIIPYTOB B ONITUMAaJIbHBIE CPOKH.

4.14.  JlokyMEHTbI, HampaBjsieMble I'paKJaHaMm MO JOMAlIHEMY aApecy,
OTMPABISIIOTCS  4Y€pe3 MOYTOBOE OTAENEHUE CBSA3M MPOCTHIMH TMOYTOBBIMU
OTHPABJICHUSMHU WIH 3aKa3HbIMU MUCbMAMMU.

4.15. JIoKyMeHTBI, TiepeaBaeMbie MO KaHajgaM (PaKCUMIIBHOW CBS3H,

PETUCTPUPYIOTCS B MOPSAJIKE, YCTAHOBICHHOM JIJII UCXOISIIUX JOKYMEHTOB.
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4.16. OrnpaBasiemMble  (MCXOJAIIME) JTOKYMEHTBI, O(GOpPMJICHHBIE C

HapylieHueM TpeboBanuii WHCTpyKuuM, K OTHOpaBKE HE NPUHUMAIOTCA U

BO3BpAIIAIOTCS] UCIOJHUTENIAM Ha A0paboTKy. KoppecnoHnaeHus HeciaykeOHOro

XapakTepa, B TOM YUCIIE JIUYHAsl KOPPECIOHICHIUS, K OTIIPABKE HE IPUHUMAETCSL.
4.17. Bu30Bbl€ KONHHM HCXOIAIIMX JTOKYMEHTOB IMOMEIIAIOTCS B JIENO B

COOTBCTCTBHUHU C HOMGHKH&TypOﬁ pI(SA) | TCppHTOpI/IaJIBHOﬁ KOMHCCHH.

5. OcobenHocTH PadoOTHI C OOpalIeHUSIMU TPAKIAH.
Oprauusauysi JHYHOT0 NpHemMa”

5.1. Opranuzanus paboTbl ¢ OOpalIeHUSIMU TPAKIAH OCYIIECTBISETCS
B COOTBETCTBUU C pazfenoM 2 MHCTpYKIUU ¢ yueTOM O0COOEHHOCTEH, YKa3aHHBIX B
JAHHOM pas3Jelie.

5.2. IlucemenHble oOpaimieHus rpaxnaH (maiee —  oOparieHus),
noctynusmme B TUK, peructpupyrorcs ¢ HCHOIBb30BaHUEM KypHaIa OTAEIBHO OT
JIpPYTUX BUIOB JOKYMEHTOB HE MO3JHEE TPEX [HEW C MOMEHTa IMOCTYIUICHUS.
OOpaiieHus, Kacawiuecss HapylIeHUH U30MpaTeNbHBIX MpaB rpakiaH B MEPHO/T
MOATOTOBKU M MPOBEICHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCA B J€Hb
noctyruieHus: B TUK.

5.3. Ilpu BCKpBITUH KOHBEPTOB TPOBEPSCTCS HATUYHE BCEX BIIOKCHHM.
KoHBepT 00s13aT€IBHO COXPAHIETCS.

OOpaimenus, colepkamue B aJAPECHONM YacTh TOMETKY «JIuuHOW,
paccMaTpUBAIOTCS B 0OIIIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITHEH.

[Ipu  peructparuu  TOBTOPHBIX  OOpaleHUd UM  TPUCBAUBACTCA
OYEpEIHON PETUCTPALIMOHHBIN HOMED, B )KypHaJIe Aenaercs ormeTka «IIoBTopHOY.

Ecnu oOpamieHue mNOCTYnWJIO OT KOJUIEKTHMBA  3asBUTENEH, TO MpH

pEerucTpalry B perucTpaimoHHon gopme craButcst otMeTka «KoiekTuBHOeY.

* PaGora ¢ oOpalieHUsSMH W OPraHU3alMs JIMYHOIO NPUEMA IPaXIaH MOTYT PErjJaMeHTHPOBATHCS
OTJIENTBHBIM JOKYMEHTOM (MHCTPYKIMEH, MOJOXEHHEeM, MOPAAKOM M T.1.). He sBnsercs obparernem
TEKCT, He MMEIOIUI cMbicna (OeccoliepKaTenbHblil), TH00 HAIpaBIseMbId Ui O3HAKOMIICHUS, MO0
coJepKaluid Mo3apaBieHre, coOONE3HOBAaHUE WIIM OLICHKY [ESITEIbHOCTH M HE COOTBETCTBYIOILMM
TpeOOBaHUIM, TPEABSIBIIEMBbIM (ellepaibHbIMUA 3aKOHaMH «OO0 OCHOBHBIX TapaHTHSAX W30MpaTeIbHBIX
mpaB W mpaBa Ha ydacTue B pedepenmyme rpaxknaH Poccuiickoit @enepanumn», «O mopsake
paccMoTpeHus oOpamieHudt rpaxaaH Poccuiickoit ®enmepammn», «O0 obecriedeHHH [OCTyma K
MHQOPMALMK O NESTEIbHOCTH T'OCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpaBJICHHUS» K
3arpocaM HH(GOpPMaIIHH.
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5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIMHA M3 TMOPSIKOBOTO HOMEpa

oOpallleHus W JaThl PErHCTpallM, CTaBUTCSA, KaK IMPaBWJIO, HAa TMEPBOM JIUCTE
oOpaliieHusi B IpaBOM HMKHEM YTJIy HJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanusi mocTynuBmIMX —OOpallleHud OCYIIECTBIsIETCS B IIpenesnax
KaJIEHJAPHOIO ro/1a.

5.5.  3apeructpupoBaHHbIC OOpaIllEeHUsI paCCMaTPUBAIOTCS MpeceaaTesieM
THK, 3aTeM nocne nepeHeceHus: yKka3aHus 110 UCIOJHEHUIO JOKYMEHTA B KypHAJI
MEePENAIOTCS UCTTOTTHUTENSM.

5.6. OOpamenusi, azapecoBannble wieHam TUK, peructpupyrorcs B
YCTAaHOBJICHHOM MOpsAJKe, AoknaasiBatorcs npexacemaremo THUK, 3arem mocne
IIEPEHECEHUSI YKAa3aHMs [0 HCIOJHEHHUIO JIOKYMEHTAa B JKypHAJI IEpefaroTcs
UCITOJIHUTEIISIM.

OOpaieHnss paccMaTpuBaOTCS B COOTBETCTBHM C  YKa3aHUSIMU 110
UCIIOJIHEHHIO JO0KyMeHTa mnpenceaarenss THUK B mopsake, yCTaHOBJIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.7. OOpamieHus, coJepKalllde BOIPOCHL, pEIIEHHUE KOTOpPhIX HE
otHocutcs K komnereHunn TUK, poxmaneiBarores npencenarento THUK u mo ero
NOPYYEHUI0O B TEYEHUE CEMH KaJCHJApHBIX JHEH CO JHS perucTpauuu
HaIIpaBJISIOTCA C  CONPOBOJMUTEIBHBIM IIMCBMOM 32 €ro IOAMNHUCBIO B
COOTBETCTBYIOIIUA OpraH WM COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIMIY, K
KOMIETEHIIMM KOTOPBIX OTHOCHUTCS pEIICHHE IIOCTaBJICHHBIX B OOpallleHUH
BOIIPOCOB, C YBEIOMJICHHEM 3asBUTENsI O IMepeaapecanuu oOpamieHuit. B
CONMPOBOJAUTEILHOM MHCHbME OrOBAPUBAETCS MOPSIIOK HANIPABJIEHUSI OTBETA aBTOPY
oOparieHusi, a Mpu He0OXOIUMOCTH — U B H30MPATEIbHYI0 KOMHUCCHIO.

Ecnu pemieHne NOCTaBIEHHBIX B OOpallleHHMH BONPOCOB OTHOCUTCS K
KOMIIETEHLIUM HECKOJbKHX TOCYJApCTBEHHBIX OpPraHoB, OPraHOB MECTHOI'O
CaMOYMPaBJIEHUS WIA COOTBETCTBYIOIINX TOJKHOCTHBIX JIMII, KOIMHUs 0OpaIlieHus B
TEYEHUE CEMU KaJCHAApPHBIX JHEH CO [JHS pErucTpalud HamnpaBiseTcs B
COOTBETCTBYIOIIAE OPraHbl MJIK COOTBETCTBYIOIINM JOKHOCTHBIM JIULIAM.

5.8. 3ampemraercsi ~ HampaBisATh  OoOpaimieHHe ~ Ha  PacCMOTpPEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABIICHUS WU JOJIKHOCTHOMY

JUIly, pelieHue wuin JedctBue (0e3eiicTBHME) KOTOPBIX OOXKamyercs, 3a
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UCKIIIOUEHHUEM Clly4aeB, ykKazaHHbIXx B 1.6 c¢r1.75 ®enepanbHoro 3akoHa «O0

OCHOBHBIX TapaHTUAX M30UpaTENbHBIX MPaB U MpaBa HAa ydacTue B pedepeHayme
rpaxaan POy.

5.9. Ecnum B COOTBETCTBUU C 3allpeTOM, YKa3aHHBIM B mojpasjaene 5.8
WHCTpyKIMu, HEBO3MOXKHO  HampaBUTh  oOOpameHue Ha  PacCMOTPEHHE
B F'OCY/IAPCTBEHHBIN OpraH, OPraH MECTHOI'O CAMOYIIPABIICHUS WU JOKHOCTHOMY
JUIY, B KOMIIETCHIIMIO KOTOPBHIX BXOJUT PEIICHUE MOCTABJICHHBIX B OOpalieHUuU
BOIIPOCOB, OOpalieHrue BO3BpalacTCs 3asgBUTEII0 C Pa3bsICHEHUEM €ro Ipasa
00XanoBaTh COOTBETCTBYIOIIEE pEIICHWE WM JIEUCTBHE B YCTAaHOBJICHHOM
NOPSIZIKE B CYJIE.

5.10. Oopamenusi, nocrynuBmme B THUK, paccmaTpuBaroTrcs B CpOKH,
YCTaHOBJICHHbIE nToApazaenamu 8.5 u 8.6 MucTpykunu.

B nepuon moAroroBku U MpOBEACHUS BBIOOPOB M pePepeHIYMOB CPOKHU
UCITOJIHEHUSI OOpallleHUi YCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHOIATEIIHCTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Eciu  HeoOXogumo  WPOJIMTH  CPOK  PAcCMOTPEHHUS  OOpallleHus,
WCIIOJIHUTENb HE MO3HEE YEM 3a TPH JHS A0 UCTEUEHUSI CPOKA MOJTOTOBKH OTBETA
npejacTaBiseT Ha uMa npeacenarens TUK nokmanHyro 3anucky ¢ oObSCHEHUEM,
0 KakoOM TMpPUYMHE HEBO3MOXKHO [J1IaTb OTBET B YCTAaHOBJIEHHBIH CpPOK.
MakcumanbHOE TPOJJIEHHE CpPOKa paccMOTpeHust oOpamieHus cocrasiser 30
KaJICHJAAPHBIX JHEU.

3asBUTEINIO HANPABJISAETCA YBEAOMIIEHUE O TIPOJJIEHUH CPOKA PACCMOTPEHHUS
€ro ooparieHusl.

OOpaiiieHus, Ha KOTOPBIE TAIOTCS MPOMEXYTOYHBIE OTBETHI, C KOHTPOJISI HE
CHUMAIOTCH.

5.11. B cayuae noctymienus B TUK B ycTaHOBIEHHOM MOpsJIKE 3ampoca
roCyJJapCTBEHHOTO  OpraHa, OpraHa MECTHOTO  CaMOYIPAaBJICHUS  WIIU
JIOJKHOCTHOTO JIMIIA, PACCMaTPUBAIOIIMX OOpalieHue, JOKYMEHTbl U MaTepuabl,
HEOOXOMMBIC JUIsI pacCMOTPEHUs] OOpaIrieHus, MPEICTaBIsAIOTCS B TeueHue 15
KaJICHJAAPHBIX JHEH.

5.12.  Oter Ha oOpalieHue, B KOTOPOM HE YKa3aHbl (paMUIIUS 3asIBUTENS U

€ro MOYTOBBINA aIPEC WX aJIpeC dIECKTPOHHOU MOUYTHI, IO KOTOPOMY JOJIKEH OBIThH
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HarpaBJICH OTBET, HEC Oac€TCH. Takoe 06paHICHI/IC CIIMCBIBACTCA B ACJIO

npeacenatenem THUK. B ciayuae ecnum B oOpallleHHM COAEpPIKATCS CBEACHUS O
MOJATOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIIEHHOM MPECTYIUICHUH, a TaKXKe O
JIMIE, €ro MOJTrOTaBIIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBIIEM, OOpalleHue
1§(0) YKa3aHUIO  IIpeacenares THUK IOJUIC)KUT  HAIPABICHUIO B
IPaBOOXPAHUTEIIbHbIE OPTaHBI.

Ecnu Tekct oOparmiennst He moaAaeTcsl MPOYTCHUIO, OTBET HA OOpaIeHue He
JaeTcs, W OHO HE TMOJUIeKUT  HAMNpaBICHHIO HA  PacCMOTpPEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU JOJIKHOCTHOMY
JIUITy B COOTBETCTBUM C MX KOMIIETCHIIMEH, O YeM B TEUEHHUE CEMH KaJCHIApHBIX
JTHEH CO JTHS perucTpanuu oOpamieHus COOOIIaeTCs 3asgBUTENI0, HAMPABUBIIEMY
oOpaiteHue (eciy ero paMuiiisg U MOYTOBBIN aJpec MOJJIAI0TCS TPOUYTECHHUIO).

Ecnu B oOparmiennu ykazad aapec 3JIeKTPOHHON MOYTHI, TO OTBET 3asIBUTEITIO
MOKET OBITh HaIpaBJEH IO AJIEKTPOHHON MOYTE, B BUJIE DJICKTPOHHOIO oOpasza
nokymeHnra B ¢popmare .pdf.

5.13. OOpameHus, B KOTOPBIX COJAEp)KAaTCAd  HEIEH3ypHbIE JHOO
OCKOpOUTENbHBIC BBIPAKEHUS, Yrpo3bl IKU3HHU, 3JI0POBBI0 M HUMYIIECTBY
JIOJDKHOCTHOTO JIMIlAa, a TaKXE YICHOB €ro CEeMbH, OCTalTCs 0e3 OTBeTa Mo
CYIIECTBY TIOCTaBJICHHBIX B HEM BOMNPOCOB, a 3asBUTEISM COOOIIAETCS O
HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHHS TIPABOM.

5.14. OOpaieHue, B KOTOPOM 00KaITyeTcsl Cye0HOe peIlieHre, B TCUCHUE
CEMHU KaJIeHIApHBIX JHEW CO JHS PETUCTpaIly BO3BpaIlaeTCs 3asBUTEINIO,
HaIlpaBUBIIEMY OOpallieHrne, ¢ pPa3bsICHEHWEM TNopsAaKka 00KajJoBaHUS JTaHHOTO
Cy1eOHOTO peIICHHMS.

5.15. Ecnu B 00pallleHHUH COAEP>KUTCA BOIMPOC, HA KOTOPBIA 3aIBUTEIIO
HEOJHOKpPATHO (ZIBa pasza u 0oJiee) JaBaIMCh MUCHbMEHHbBIC OTBETHI MO CYIIIECTBY B
CBS3M C paHee HaNpaBJIICHHBIMUA OOpaIeHUSIMU, WM MPU ITOM B OOpaIieHUu He
MIPUBOSITCS HOBBIC JOBOJBI M OOCTOSATEILCTBA, TO IEPENUCKA 110 JaHHOMY
BOIIPOCY C 3asgBUTEJIEM TMPEKPAIIAETCsA, O YeM €My HaIpaBJsieTCs yBEIOMIICHUE.
[Tpu sTom B PK obparenus gemaercs 3anuch (OTMETKA) O TOM, YTO TEPETHCKa C

YKa3aHHBIM 3asBUTCIICM CUUTACTCA BaBCpmeHHOﬁ.
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Ecan ot 3asBUTCIIAA, C KOTOPBIM IICPCIIMCKA ObL1a IMpeKpamcHa, moCTyrnacTt

ouepeHOe OOpallieHre MO0 TOMY JK€ BOIMPOCY, TO MUCHMEHHBIN OTBET Ha HETO
MO>KET HE JJaBaThCsl, a CaMO OOpallleHHe HaNpaBIseTcs B JE0.

5.16. OOpamenus, noctynuBinue Ha oduimansubii cait TUK B cetn
WHTEepHET, PETUCTPUPYIOTCS C WCIOJIB30BAHUEM PErHUCTPAMOHHBIX (OpM U
paccMaTpuBalOTCsl B YCTAHOBJIEHHOM mopsiake. OTBETbl Ha Takue OOpalleHUs
HAIpaBJIAIOTCA 10 TIOYTOBBIM FJIM JJICKTPOHHBIM ajpecaM, YyKa3aHHBIM B
oOpaleHusx.

®dopMma mpenocTaBieHuss HHGOPMAIIMKM OIpEAeNIeTcsl aBTOpOM 3ampoca. B
clIydae eClu MpeaocTaBieHWe uWH(opMmamuu B 3ampammuBaeMoi  Gopme
HEBO3MOXKHO, OHAa TMpeaocTaBisieTcsi B ToW ¢Gopme, B Kakoil HMeeTcs B
n30MpaTeIbHOM KOMHCCHH.

B ciywae ecnu 3anpammBaeMasi nHGoOpMalus OMyOJIMKOBaHa B CPEACTBax
MaccoBoil uH(opmanuu MO0 paszMmenieHa B ceTtu VHTepHeT, u3bupareabHas
KOMHCCHS B OTBETE Ha 3allpOC MOXKET OTPAaHUYUTHLCS YKa3aHWEM Ha3BaHUS, JIAThI
BBIXOJIJa MU HOMEpa CpelcTBa MaccoBOW MH(OpMaIMU, B KOTOPOM OITyOJIMKOBaHA
3anpaniuBaeMasi iHpopMarius.

5.17. Opranu3zauus JUYHOTO MPUEMA.

5.17.1 Jluuseblii TpueM BemeTcsa  MmpeacedaTeieM  (3aMECTUTENIeM
npeacenaress, CeKperapeM, WIeHaMH) TEPPUTOPUATBLHOM  KOMHCCHH  T10
MpeABapuUTEeNIbHON 3amucu 1o rpaduKy, YTBEpXKIaeMOMy IMpejceaaresieM
TEPPUTOPUAIIBHON KOMUCCHH.

3anuch HA TIPUEM MOXKET OCYIIECTBIIATHCS 10 TeIehOHY U MO MUChbMEHHOMY
3asIBJICHUIO, TI0JIAHHOMY B YCTAHOBJICHHOM TOPSIIKE.

[To Hambosee CIIOXKHBIM BOIPOCAM, TOJJICKAIUM PACCMOTPEHHUIO B XOJIE
JUYHOTO TIpUEMa, MOTYT TPEABAPUTEIHHO TPUHUMATHCA TOSICHEHUS KaKk B
MMCbMEHHOM, TaK U B DJICKTPOHHOM BHUJIE.

Nudopmarnus o0 Topsake TpuemMa pa3MeliaeTcss Ha - caidTe WM
nHpopmanmornHom cterae TUK.

5.17.2 Tlpu nuYHOM TIpUEeMEe 3aABUTENb MPEABSIBISIET JOKYMEHT,

YIAOCTOBEPSIOIINN €T0 JINYHOCTb.
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Benenne nu4yHOro mnpuemMa MOXKET COMPOBOXKAATHCS ayauo- U (WUJIn)

BUJIC03AIIHACHIO, O YEM 3aBUTENb YBEJOMIISIETCS 10 HaYajla Ipuema.

5.17.3 B xoze mpueMa BeJeTcs JKypHasl yuyeTa, B KOTOPBIM BHOCATCS JaHHBIE
O 3asiBUTENE, KpaTKOe CoJiep KaHue OOpalleHus, pe3yabTaT ero pacCMOTpPEHHUs, a
TaKKe JTOJDKHOCTD U (haMUJIHsI JTUIA, TPOBOISIIETO MIPUEM.

Eciu  wu3noxxkeHHble B yCTHOM  oOpaiieHud (akTel HE  TpeOyroT
JIOTIOTHUTEIHHON MPOBEPKH, OTBET Ha OOpAallleHHWEe C COTJIachs 3asBUTENS MOXKET
ObITh JTaH YCTHO B XOJI€ JIMYHOTO TMpHEMa, O YeM JeJIaeTcs 3aluCh B KypHaje
yueta. [lo nmpockOe 3asBUTENS, U3I0KEHHOW B XOJIe MpUEMa, TaHHBIA €My OTBET
MOXET OBITh HANpAaBIICH 3asBUTEII0O B MHCHBMEHHON (opMme ¢ coOmoacHuEM
CPOKOB, ycTaHOBJIeHHbIX MHCTpyKkInelt. Eciau u3noxeHHbie B yCTHOM OOpaIieHuu
(dakTbl TpeOYIOT JIONOJHUTEIBbHON TIPOBEPKH, 3asiBHUTENIb B XOAE NpHEMa
uH(pOpMHUpPYETCS O TOM, YTO MHCbMEHHBIM OTBET Ha oOpamieHue OyIeT eMmy
HaIpaBJIeH B YCTAHOBJIEHHOM TOPSJIKE.

Ecnu B ycTHOM 0OpalieHuu coJepiKaTrcsli BOMPOCHI, PEIIEHUE KOTOPBIX HE
BXOJIUT B KOMIETCHIIMIO HW30UpaTEIbHOW KOMHMCCHM, 3asBUTEIIO JACTCS
Pa3bICHEHHE O TOM, KyJla U B KAKOM MOPSIKE MY CIIEeIyeT OOpaTUThCS.

B xozme nu4HOrO npuema 3asiBUTENI0 MOKET ObITh OTKA3aHO B JaJbHEUIIEM
paccMOTpeHHH OOpallleHusi, €clid €My paHee OblUT JaH OTBET MO CYLIECTBY
MOCTABJIEHHBIX B 00paIeHUH BOPOCOB.

B cnyuae rpy0oro, arpeccCMBHOTO MOBEACHUSI 3asBUTENS IPUEM MOXKET OBITh
npekpaiieH. [Ipy HEOOXOAMMOCTH MOKET OBITh BBI3BAH COTPYIHUK OXpaHbl WA
IPaBOOXPAHUTENbHBIX ~ OpraHoB. HWHpopManus o0 TIOBEACHUM  3asBUTEIA
OTpa)XkaeTcs B KypHase ydyeTa.

5.17.4 TlepenanHsie Ha MIPUEME 3aSIBUTEIIIMU OOPAILICHUS] PETUCTPUPYIOTCS
C HCMOJB30BAHMEM PErMCTPALMOHHBIX (OPM U paccMaTpUBAIOTCA B TOPSJIKE,

YCTAHOBJICHHOM HACTOAIIUM Pa3aciIOM.

6. IlloaroroBka, opopmiieHue, BHINIYCK, Y4eT IOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceJaHUSAX TEPPUTOPHATbHOH KOMHCCUH

6.1. dopmupoBaHue IpoeKTa MoBecTKU aHs 3aceqanus THK.
6.1.1. TIlpoext moBectkn AHs 3acemanuss THUK  dopmupyercs

npeacenareneM (cekperapem) (mpunoxkenne Ne 19 «O6pasen odopmieHuUs
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npoekTa noBecTku AHs 3acenanus TUK») teppuropuaibHON KOMHUCCHHM B CPOKH,

ycraHoBieHHble perniaMmenToM TUK, Ha ocHOBaHMM MiaHOB pabOThl U peLICHUI
THUK, nopyuenuii npeacenarens TUK, mocTynuBmnx JOKyMEHTOB.

6.1.2. UYnenst TUK BnpaBe npeaioKuTh BHECTH B MPOEKT MOBECTKU JIHS
3ace/laHrs BOIIPOCHI, HE MPEAYyCMOTPEHHBIE T1aHaMu padoThl U pemeHusiMu THUK,
IIPU YCJIIOBUM HAJIUYHS TOATOTOBJIEHHBIX MO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONIPOCHI BKIIIOYAKOTCS B IPOEKT MOBECTKM IHA 3acemanus TUK
npu nuckMeHHOM oOpamieHuu wiena THUK, mo wHUIMATHBE KOTOPOro BOMPOC
BBIHOCUTCS Ha 3aceqaHue, Ha ums npencenarens THK, B KoTopom yka3bIBaeTcs
Ha3BaHMWE BOIIPOCA, JOKJIAJUYMK M JaTa MEPEeNadd COTJIACOBAHHOTO IPOEKTa
pELIEHUs U MaTEPUAJIOB K HEMY CEKPETapIO0 TEPPUTOPUAIIBHON KOMUCCHH.

6.1.3. CornacoBaHHBII C MpeAcenaTeNeM TePPUTOPUATHLHON KOMHUCCHHU H
noanucanubld - cekperapem TUK npoexkr mnoBectkm npHs 3aceganus THUK
TUpaXUpyeTcs A pacceuiku uineHam THK.

6.14. UYnemam TUK c¢ mpaBom pemaromero ronoca, uieHam THUK c
IIPAaBOM COBELIATEIBHOIO TOJO0CAa W NPEACTABUTEIAM IOJIUTHYECKUX NapTUH
npoeKT noBecTku JHs 3acenanus TUK moxer ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AIIEKTPOHHBIE IOYTOBBIE aJipeca B ceTH MIHTepHeT.

IIpoexkr moBectknm pgHsA 3aceganus THUK wmoxer OBITH pa3melieH Ha
odpunuansHoMm caiite TUK.

6.2. [ToaroroBka AOKYMEHTOB IO BOINPOCaM, BKIKOYEHHBIM B IPOEKT
noBecTku AHsA 3acenanus TUK.

6.2.1. JIoKyMeHTHI MO BOIPOCaM, BKJIIOYCHHBIM B MPOEKT MOBECTKU JHS
3acemanuss THUK, roroesarca wuynenamu TUK, 3a koropeiMu 3akperuieHsl
COOTBETCTBYIOILIME HATIPABJIEHUS IEATENBHOCTH,

6.2.2. IlpeacraBnsieMble K pacCMOTPEHHUIO JOKYMEHTHI JTOJKHBI BKIIFOYATh
O3arjaBJICHHbI MPOEKT pELICHUS C MNPUOOIIEHHBIMA K HEMY MOJJIMHHUKAMHU
JOKYMEHTOB, IIOCIYKMBIIMX OCHOBAaHHWEM JUIsi PACCMOTPEHHs BOIIpoca Ha
s3aceqanun  THUK, 1m0 mpoekT mnuchMa, IOMJIECKAIIET0 COrJIaCOBaHHMIO Ha
3acelaHnu TUK, npu HEOOXOJUMOCTHU — MOSICHUTENbHYIO 3aITUCKY 110

paccMaTpuBaeMoOMy BOIIPOCY.
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6.2.3. IIpoekThl AJOKYMEHTOB (BKJIIOYAs TMPHUJIOXKEHHS) JJII BU3UPOBAHUS

JIOJDKHBI NPEACTABIATLCA B CPOKM, yCTaHOBiIEeHHbIE npexncenaresnem THK. Busel
MPOCTABIIAIOTCS B KOHIIE TEKCTa MPOEKTa PEIIeHHs JMO0 Ha 00OPOTHOM CTOpOHE
MOCJIETHETO JIUCTA MPOEKTa TOKYMEHTA (BKIIIOYAsk IPUIIOKEHUS).

6.2.4. HcnomHuTens oOeCTEYMBAET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAaYEHHBIX KaK B IIPOEKTE PEIICHHUs, TaK U B MPUIOKEHUAX K HEMY.

6.2.5. Tlamkm ¢ [JOKyMEHTaMH, TOIJISKAIIUMH PACCMOTPEHUIO Ha
3aceaHuM, KOMIUIEKTYIOTCSI B COOTBETCTBUU C MPOEKTOM MOBECTKH JHS 3acCeAaHus
THUK u paznatorca unenam THUK B cpok, ycTaHoBieHHbIN pernamenToM THK.

Ecmn unen tepputopHanbHOM KOMHCCHHM HAaXOJIWUTCS B OTIIYCKE,
KOMaHJIUPOBKE UJIM OTCYTCTBYET IO 00JIe3HU, MpeTHA3HAUYCHHAS /I HETO TaIKa C
JOKYMEHTAMHU OCTAeTCA 10 €ro BO3BPAIICHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3aceaHusl.

Unenam THUK ¢ mnpaBoM COBEIIATENBHOTO TOJIOCA, MPEACTABUTEISAM
MOJUTUYECKUX TMMAPTUH MaTepuanabl MOTYT IIEPEIaBaThCi HA YKA3aHHBIE WMH
AJIEKTPOHHBIE TTOYTOBBIE aapeca B ceTu VHTEpHET U nepes Ha4aJlIoM 3acelaHus, a
JulaM, MPUTJIalleHHbIM Ha 3aceaHue, MaTepualbl 0 BONPOCY, HA KOTOPBIA OHU
IIPUTJIALIECHBI, IEPEJAIOTCS NEPE] HAYAIOM 3aCEHaHNUs.

6.2.6. Ilepen HayamoM 3acefaHUsl  OCYIIECTBIISIETCS  PETUCTpals
MPUTJAICHHBIX HA 3acelaHue JIMI[, CIOUCOK KOTOPBIX MPEACTABIIACTCS
MPEACEAATENIO U CEKPETAPIO TEPPUTOPHUAIIBHON KOMUCCHUU.

6.2.7. Ha 3acemanuu TeppUTOPHAIBHON KOMHUCCUHU BEAETCS MPOTOKOI U
MOKET MPOU3BOJIUTHCA ayAuo3anmuch (BUAeo3amuch). B cinydae nmpou3BoacTBa
aynno- wuian (Bumeo) 3zamuicu wiensl TUK u mpurinamieHHbIe yBEAOMIISIOTCS 00
3TOM JI0 OOBSIBJICHUS TOBECTKH JTHS 3aCEIaHMUS.

Aynuozanuchk (BUACO3aMNCh), ocyiiecTBisieTcs cekperapem TUK nubo
onauM wu3 uineHoB THUK ¢ mnpaBoMm pemaromero rosiaoca, IPUBJICYEHHBIM
cnennaniceroM no pemenuto TUK, ykazanuto npencenarens TUK.

[Ipu nmeobOxomumoctn mo pemenuto TUK, ykazanuro mpencematrens THUK

POU3BOAMTCS paciudpoBKa ayano3anucu (Buaeosanucu) 3aceaanus TUK
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Aynuo3zamuch (Buaeo3anuch) 3aceqanuii TMK u WHBIX MEponpuATHI mociie

opopmieHuss pacmm@pPOBKH 3aMUCH HA OYMa)XHOM HOCHTENE XPaHATCA II0
MUHOBaHUU HaJJOOHOCTH, JINOO HE paHee YeM uepe3 TPUALIATh THEH, CTUPAIOTCS.

6.3. Brinmyck 1oKymMeHTOB, paccMOTpeHHBIX Ha 3acefganuu THUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIE Ha 3aceqanuu TUK, B ciyuae, ecnu B
XOJIe 3acelaHusl BHOCWJIMCh W3MEHEHUs, JOJDKHBI OBITh J0paboTaHbl, a 3aTeM
MOJITMCAHbI, 3aPETUCTPUPOBAHBI U PA30CIAHBI.

6.3.2. Cpox nopabOTKM JOKYMEHTOB HE€ JIOJDKEH TNPEBBIIATh TPeX
pabouux JHEW Tocie JHS 3acellaHus, €cld HMHOM CpPOK HE OIpeesieH
dbenepanbHbIM 3aKOHOM 1 (MiK) 3akoHOM Pb, permamentom TUK unu He oroBopeH
HAa 3aCeIaHUU.

6.3.3. Ilpm nmopaGoTke TOKyMEHTAa MCHOJHUTEIh BHOCHUT B TEKCT
COTJIaCOBAaHHBIE B XOJ€ 3acelJaHusl W3MEHeHWs. B ciydae mpuHITHS
TEPPUTOPUAIBHON KOMHUCCHEH pelieHuss O HeOoOXOJUMOCTH KOHTPOJIS 3a
BBITIOJTHEHHEM PEIICHHUs] €ro TEKCT [OMOJHIETCS IYHKTOM, B KOTOPOM
HA3HA4yaroTCsl JIMIa, OTBETCTBEHHBIE 3@ WCIIOJHEHUE, U OINPEIENeTCs CpOK
UCIIOJTHEHMUSL.

6.3.4. Ilpm HeoOXogumocTH, B CcIoyyae BHECEHHUS B JIOKyMEHT
COIVIACOBAaHHBIX HA 3aCEJaHUM WU3MEHEHWHM, OH Bu3upyercs y wieHoB THUK,
BHECIINX B XOJI€ 3aCe/IaHtsl COOTBETCTBYIOIINE MPEITIOKEHUSI.

Busbl mpocTaBistorcs Ha  OOOpPOTHOM CTOPOHE TOCJEIHEro JIUCTa
JIOKyMEHTA (petieHus1, TPUIOKCHHS).

6.3.5. Ecimm Bompocel, comepxkammecss B pemenun THK, kacarorces
NESATETLHOCTH OJHOW WJIM HECKOJIbKMX CTOPOHHUX OpTaHM3alui, K JOKYMEHTY
NpUJIAraeTcs JIMCT COTJIACOBaHMS, B KOTOPOM YKa3bIBaeTCsi HAMMEHOBaHWE
OpraHu3aluy, JIOHKHOCTh, WHULMAIB W (aMUIUS JODKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JOKYMEHT COIJIaCOBaH, U CTABUTCS €r0 JINYHASI MTOATHCh.

CornacoBanue MoxeT 0hopMIISThCS Ha mociieiHeM yucte pemenus TUK.

6.3.6. K odopmieHHOMY /i TOJANUCAHUS PEIICHUIO WCIOJHUTETh
MPWJIaraeT CIUCOK JOJKHOCTHBIX JIMIl (OpraHU3allMii), KOTOPHIM HaMpaBIseTCs

pemenune TUK (mpumosxenue Ne 9).
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B cnucok BxiIrouyaroTcs Juynaa, KOTOPbIC 6yILYT SaﬂeﬁCTBOBaHLI B pealin3aliiun

NPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMHUPOBAHBI O €T0
COJIEP>KaHUHU ¥ KOTOPBIM 3TOT IOKYMEHT AOJIKEH ObITh pa3oCiiaH.

Comucok pacchUIKM  JTOKYMEHTOB TOAMNMCBHIBACTCS  HCHOJHUTENEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenue noanuceiBaeTcs npeacenarenaem u cekperapem THUK.

Ecnun na 3acenanum THUK npencenatensCTBOBAN 3aMECTUTEND MTPEACEAATENS
THUK, cexperaps TUK unu onun u3 unenoB THK ¢ npaBoM pemiaroiiero rojoca, a
Takxke ecnu nojHoMouusi cexkperaps TUK ocymectsisin onun u3 wieHoB THUK c
IIPAaBOM pEMIAOUIEr0 TIojoca, TO NOANMCH B IIPOTOKOJIE, HAa PELICHUU
0(pOpMIIAIOTCS CIEAYIOUIMM 00pa3oM:

«3amecturens npeacenarens THUK» — B ciydae BpEMEHHOrO OTCYTCTBHSA
npencenarens TUK;

«HUcnonssrommii oos13aHHOCTH Tipeacenarens TUK» — B ciiydae BpeMEHHOTO
orcyrcrBus 3amecturens npeaceaarens THUK npum mammumu pemenuns THUK o
Bo3sokeHun Ha cekperaps THUK mub6o omnoro m3 umenoB THUK ¢ mpaBom
pelaroiero rojoca noJiHomounit npeacenarens THUK;

«cnonusrommii  o6s13aHHOCTH  cekpetapst THUK» — B ciayyae Hanuuus
pactiopsibkenus  npencenarens THUK  wiam  ucnonHsiomero  o0sS3aHHOCTH
npeacenarens THUK o Bo3noxxkennn Ha oxgHoro m3 uineHoB THUK ¢ mpaBom
pemraroriero rosoca nogHomounit cexkperapss TUK nubo npu Hanmuuuu pemieHus
THUK o Bo3noxkenun Ha ogHoro u3 wieHoB THK c mpaBoMm pemaromiero rosuaoca
noinHomounii cexkperaps TUK.

6.3.8. Tlocime monamucaHusi pemieHUs PETUCTPUPYIOTCS IpeaceaaTeieM
(cexperapem) THK. Ha npokymeHTax W CHOHCKaxX pPacChUIKA TMPOCTABIISIETCS
PErUCTPAMOHHBIN HOMED.

6.3.9.  Pemenuss HyMepyrTCs B XpOHOJIOTHUECKOW TMOCIE0BATEIIBHOCTH
B IIpefesax CpoKa IMOJHOMOYMM TEPPUTOPHUAIBHON KoMmuccuu. Homep perieHus
COCTOMT W3 HOMEpa NPOTOKOJA 3aCEJaHHsi M MOPSAKOBOTO HOMEpPA PELICHMS,
pa3lieJIeHHBIX KOCOM YepTO U OTACNEHHONW OT Hux jaeducoMm mUPH,
o0o3Hayaromel TMOPSAKOBBIM HOMEP CcocTaBa H30UpATEIbHOM  KOMHCCHUHU

(mammpumep: 1/8-5)
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6.3.10. VYka3zaHHble BBIIIE PEKBU3UTHI BHOCSATCS B PETUCTPALIMOHHYIO

dbopmy.

6.3.11. PaspemieHne Ha TUpaXKUPOBAHHUE JIOKYMEHTOB B HEOOXOJAMMOM
konmuectBe — gaer  npenacenarens  THUK.  JIOKyMEHTBI — TUPaXXUPYROTCS
OTBETCTBEHHBIM 3a MOJTOTOBKY 3aC€JJaHUs B COOTBETCTBUU CO CITUCKOM PACCHUIKH,
Ha KaKJIOM KOIHH TOKYMEHTa MPOCTABIISIETCS M€YaTh, YAOCTOBEPSIOIAs MTOAIUCH
npencenarens TUK u cekperaps TUK (06e3 Bocripou3BeeHUs TOAMKCEN).

6.3.12. Komnus pemenus TUK HanpapnseTcs rpakJIaHuHy B ciiydyae, €Ciu
ero oopamenue B TUK mociyxuno ocHoBaHHWEM JJisi paCCMOTPEHHSI BOIIpoca Ha
3acenanun TUK.

6.4. Odopmuenue nporokosna 3acenanus THUK.

6.4.1. IIporokon 3acemanus TUK odopmsieTcs Ha Omanke (MIPUIOKEHUE
Ne 4) B cpok, ycraHoBIeHHBIH periamenTom THUK.

6.4.2. IIporokon 3acemaHusi MOKET OPOPMIISTHCS B MOJHOM WIJIM KPAaTKOU
dbopwme.

6.4.3. Tekcr nmporokona 3acemanuss THUK cocTtouT m3 aByx dvacted —
BBOJHOM U OCHOBHOM.

6.4.4. B BBOIHOI YacTu MPOTOKOJIA YKA3BIBAIOTCS (DaMUITUS U WHUIHAIIBI
npeacenatens THUK (mpeacenaTenbCTBYIONMIET0), a TakKe€ MNPUCYTCTBYIOIIHUX
3amecturens npeacenarens TUK, cexperaps TUK n unenos THUK, B ToM uucne ¢
MPAaBOM COBEIIATEIIBHOTO T0JIOCa W JIMI], TPUTJAlNIEHHbIX Ha 3aceiaHue, B
a(aBUTHOM TOPSIIKE.

Jlonyckaetcst odopMiieHHe MPUCYTCTBYIOIIMX OTACIBHBIM CITUCKOM C
yKa3aHUEM HWHUIUATIOB, GaMuiuii W JoipkHocTed. CHHCOK mpuiaraercs K
MPOTOKOJY 3aCEIaHMs.

6.4.5. TloBecTka JHS BKJIIOYACTCS B BBOJHYIO YacTh mpoTokojyia. OHa
COCTOMT W3 TEPEUYUCIICHHUs] BOIPOCOB, KOTOPHIE OOCYXHAIOTCS Ha 3aceIaHHH
W 3aKpeIviseT MOCIeN0BAaTeIbHOCTh MX OOCYXJeHUus ¥ (aMminu AOKIaJYMKOB
(BBICTYIAOILINX ).

Kaxxnprii Bompoc MoBeCTKHU JHS 3acelaHus HyMmepyeTcs: apabckoil 1udpoid,

ero HauMmeHoBaHue GopmynaupyrT ¢ npemsora «O» umm «O6». [lo kaxmomy
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NYHKTY YKa3bIBaeTCA JOKIAA4YUK M ¢dopMa MpeAcTaBieHUs Bompoca (oK,

OTYeT, cooOIIeHne, napopmarus).

6.4.6. OcHOBHas dYacTb MPOTOKOJA 3aCENaHUs COACPKUT CTOJBKO
pa3AeioB, CKOJIBKO IYHKTOB BKIJIFOYEHO B IOBECTKY JHSA. B COOTBETCTBHM C HEW
pas3aensl HyMEpPYIOTCSL.

Kaxneii  paszmen  coctout w3 Tpex  uacten:  «CIIYIITAJIN»,
«BBICTYIINJIN», «PEILINJIN», KOoTOpBIEC MEYaTatoTCsl OT TPaHUIIbI JIEBOTO TMOJIsS
MPONUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIM» KpaTko wW37ara€rcsi TEKCT BBICTYIUIEHUS
noKIaaurKa. Maummansl 1 GpamMmims TOKIaTIiKa MMeYaTaloTcs ¢ KPaCHOM CTPOKHU
B HMCHUTEIBHOM MajeXe. 3aluch [IOKJIaJa M3JIaraercs OT TPEThEro JHIa
€MHCTBEHHOTO YHUCJa U OTJIENAETCS OT (paMUIIUU TUPE.

Ecnmu Teker mokiama mpuiiaraeTcs K OpOTOKONY, TO MCIIOJIB3YETCS CChUIKA
«Texcr nokiana mpuiaraeTcs.

B wactm «BBICTYIIMJIM» nepeyucnsrorcs BBICTYNAIOIIAE W aBTOPHI
BOMPOCOB. MHMUIMAaNb! 1 (haMuiusi BBICTYIIAIOIIETO MEeYaTaloTCsl C KPaCHOM CTPOKU
B HMEHUTEIbHOM Tajexe. KpaTkasg 3amuchk BBICTYIUIEHUS 10 CYIIECTBY
paccMaTpuBaeMoro Borpoca (1o pelIeHuI0 IpeaceaaTeIbCTBYIONMIET0) U3IaracTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecnu TekcT BBICTYIUIEHHS TPUIAraeTcs K MPOTOKONY, TO HCIOIb3YETCS
cchlika «TeKCT BBICTYIICHHS IPUIIAraeTCs.

B wactu «PELIMNJIN» oTpakaeTcst MPUHATOE PEIICHHE MO 00CYX)IaeMOMY
BOIIPOCY.

Conepxanue 0coOOTO MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYXKIEHHS,
3alMCBIBACTCS B TEKCTE€ IMPOTOKOJA IIOCIE COOTBETCTBYIOIIETO PEMICHUS WIIN
odopMIISIETCS. HA OTIAEIBHOM JIMCTE M TOMEIIAETCSl MOCJI€ COOTBETCTBYIOIIETO
pELICHUS.

6.4.7. Tlporokon 3acemaHusi MOAMHUCHIBACTCS MPENICENATEIHCTBOBABIINM
Ha 3acenannu u cekperapeM TUK (uau uienom THUK, uCONHSABIINM 00SI3aHHOCTH

cekperapst TUK).
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6.4.8. Tlocne MOAMUCAHUS MPOTOKOJIBI PErUCTPUPYIOTCS C

WCITOJIb30BAaHUEM PETHCTPAMOHHBIX (popm. [IpoTokomb! 3aceqanuii HyMepyoTCs B
XPOHOJIOTUYECKOM MOCIIEI0BAaTEILHOCTH B Ipeiesiax cpoka noaHomounid THUK.
6.4.9. TIlporokonsr 3acemanuii THUK, mpuoOlieHHbIE K HHUM PEIICHHS
BMECTE C MaTepualiaMy, MOCIY>KUBIIUMH OCHOBAHUEM JIJISI UX MIPUHATHS, OCOOBIMU
MHeHusaMH wieHoB TUK xpansTcs y npencenatens (cekpeTaps WK TPa)kIaHCKOTO
CIIy>Kalllero, OTBETCTBEHHOTO 3a BeleHue aenonpousBoiactsa) TUK, a 3arem,
oopMJIECHHBIE B COOTBETCTBHM C TpeOoBaHUsIMU WMHCTpykumu, nepemaroTcss B

apXuB.
7. Oopmirenne npoToxkoJ10B 3aceganuii padouux rpynn THK

7.1. Tlpotoxounbl 3aceqanuii padouux rpynn TUK odopmistores cekperapem
paboueii rpynmnsl (mpunoxenue Ne 20 «OOpasen odopMieHHS MTPOTOKOJIA
3acelaHus padoyel Tpymib»)

7.2. IlpoTokou 3acenanusi pabouei Tpymibl NOANUCHIBAECTCS MIpeiceaaTesieM 1
CEKpeTapeM 3aceaHusl.

7.3.  IlpoTtokonbl  3aceqaHuii  paboyeil  rpymmbl  HyMEpywoTcs B
XPOHOJIOTHYECKON TOCIEI0BAaTEIIBHOCTH B Ipejesax KaJleHAapHOro roja, Jmoo
CpOoKa JeATEeIbHOCTH padbouel rpynnsl (Hanpumep, npotokon NeS ot 21 HoAOps
2018 rona).

7.4. TIpoTokonbl 3acelaHvil M pelleHus padoyeld TpyMIbl BKJIKOYAKOTCA B
HOMEHKJIATypy J1e]1 u30upaTesibHOM KOMUCCHUU.

7.5. B caywyae paccmorpenus Bompoca Ha 3aceganuu THUK momivHHBIE
HK3EMIUISIPbl  MPOTOKOJIOB M peleHud pabodeidl rpynmnsl MNpUOOIIAIOTCS K
JOKYMEHTaM 3acelaHusi, a B Jena paboyeill Trpymmbl MOMEHIAITCs KOMUU

YKa3aHHBIX JOKYMCHTOB.

8. KoHTpO/Ib HCIIOJTHEHUSI JOKYMEHTOB U NOPY4YeHH I

8.1. KOoHTpot0 UCTIOTHEHUSI IO IJIeXkKAT:
MOPYYEHUsI, COAEPKALINUECS B IOCTAHOBIICHUAX U Apyrux gokymenrax [IUK

Poccun, [IUK Pb, B pemenusax TUK;



40
nopy4denusi, cogepxkauuecs B pemenusx TUK;

MMCbMEHHBIE MOpPYYEHUs npeacenartens (3aMecTHTeNss NpeacenaTes,
cekperaps) TUK;

BXOJAIIME JOKYMEHTBI, B TOM YHCJI€ MUCbMEHHbIC OOpaIleHUs] TpaxjaaH,
yKasaHHbIE B [lepeune moamexamux KOHTPOJO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnonHenus (npuioxxkenue Ne 10), B COOTBETCTBUU € YKa3aHUSMU 110 UCTIOTHEHHUIO
JTOKyMEHTa mpejcenarens (3amecturens npenacenarens, cekperaps) TUK;

UCXOJISIINE TOKYMEHTHI, TPEOYIOIINE OTBETA;

NOpYYEHHUs, coaep:kammecs B nporokonax 3acenanuid THUK u pemeHunsax
paboyux rpymi;

IIJIaHBI MEPOIIPUITHH.

8.2. KouTponb HCHONHEHHS JAOKYMEHTOB, YKa3aHHBIX B mojpaszzaene 8.1
NHcTpykun (32 MCKIIIOYEHHEM HCXOASMIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET Npeacenareis (cekperapp) TUK.

8.3. KoHTponb HCHONHEHUS HCXOIAMIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO IOJIy4eHHs OTBETOB Ha 3ampocbl THK, ocymecTBissroT
pabOTHUKHU, OTBETCTBEHHBIE 32 MOJATOTOBKY JIaHHBIX JOKYMEHTOB.

8.4. Cpoku HCHONHEHHUs TOpydYeHUH, cogepxamuxcs B pemenusx TUK,
pacnopspkeHusix npeacenarens THUK, nmucbMeHHBIX MOpy4YEHHM NpeAcenaTelis
(3amectuTenss  mpeacedarens, cekperaps) THUK  ompegensitorcss  3TUMU
JOKYMEHTAMHU.

8.5. JIOKyMeHT MoANeXUT UCIOIHEHUIO B TeueHue 30 KaJeHIapHbIX JHEH
CO JHS €ro perucTpaluy, 3a HWCKIIOYEHHEM CIIy4aeB, NPEAYCMOTPEHHBIX
noApaszaeiaoM 8.6 HaCTOSIEro pa3zea.

Ecnu nmocneaHuii 1eHb MCMIONHEHMS TOKYMEHTA MPUXOJUTCS HAa HEpaOOUHii
JI€Hb, TO OH MOJJIEKHUT UCTIOTHEHUIO B MPEAIIECTBYIOIINMA eMy paObouuil 1€Hb.

Jokymentel ¢ mnomerkamu «HeszamemnmurensHo», «Becbma CcpodHOY,
«CpOYHO» UCIOJHAKOTCA B TPEXIHEBHBIM CPOK, JOKYMEHTBl C IOMETKOMN
«OnepatuBHO» — B JECATUAHEBHBIM CpOK. CpOK HMCIOJIHEHHS HCUYUCISIETCS B
KUICHIAPHBIX THAX OT JAThl IOAIMCAHUA YKa3aHUA IO HCIIOJHEHHUIO JTOKYMEHTa

aM00 perucTpanuu JOKyMeHTa.
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Ecau nocneguuii A€Hb MCHOJHEHUS AOKYMCHTA, COACPKAIICTO IMOMETKY O

CPOYHOCTH HWCIIOJTHEHUS, NMPUXOAWTCS Ha HepaOouwil NEeHb, TO OH TOJJICKHT
WCITOJIHEHUIO TIPEIIIECTBYIONINI eMy pabouunii JeHb.

8.6. CpoKH HCIIOJHEHHS BXOJSIIMX TOKYMEHTOB M OOpallleHud TpaxaaH
YCTaHABIMBAIOTCS HCXOAS M3 CpPOKOB, NpeHjaraéMblX OpraHu3anuend Jamdo
IrPOKIAHUHOM, HANpPaBUBIIMMHU JOKYMEHT, WJIH CPOKOB, YKa3aHHBIX B
npunoxkenuu Ne 10.

OOpaiienus 1Mo BompocaM BbIOOPOB U pedepeHIyMOB, MOCTYHUBLINE B
nepuoJl M30MpaTeTbHON KaMMIaHWHM, HUCIHOJHAIOTCS B CPOKH, YCTaHOBJICHHBIC
denepaabHBIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSX M30HMpaTEIBHBIX MPaB U MpaBa
Ha yyacTtue B pedepeHayme rpaxaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOEC W IIOJIHOE BHECCHHE B
pPErUCTpalMOHHYI0 (POPMY CPOKOB HCIOJHEHHUS JOKYMEHTOB M HHGOpPMALUU O
COCTOSIHUM UCITOJIHEHUSI JOKYMEHTOB, KOHTPOJIb CPOKOB UCITOJIHEHUS JOKYMEHTOB
BO3JIATalOTCS HA OTBETCTBEHHOTO 34 BEICHUE ACJIONPOU3BOICTBA.

8.8. B mmanax wmepomnpusiTuid, yTBepxkaAeHHbIX pemenusimMu TUK,
pacniopsbxkenusimu nipeacenatenss TUK, KOHTpoI0 moaiexaT CPOKU UCIOTHEHUS
OTAEJBHBIX €r0 MyHKTOB.

8.9. [Ipu HEOOXOAUMOCTH TPOIJICHUS CPOKA HUCIOJHEHUS JOKyMEHTa
OTBETCTBEHHBIN 32 UCTIIOJHEHUE, HE MO3HEE YEM 3a TPU AHS JO MCTECUEHHS CPOKA
WCIIOJIHEHUS JOKYMEHTa mpeacrasiser Ha umsia mnpencenarens THUK noknagHyro
3aMKUCKy ¢ MOTUBUPOBAHHOM MPOCKOOIA O €ro MPOJJICHHH.

8.10. JIokyMeHT cCYHMTaeTCsl WCIOJHEHHBIM WM CHHUMAETCS C KOHTPOJIS
MOCJIE PEIICHMs] BCEX IMOCTABJICHHBIX B HEM BOMPOCOB, COOOIECHUS PE3yIbTaTOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11. OcHoBaHUSMH TSI CHATHS TOKYMEHTA C KOHTPOJIS SBIISTFOTCS:

JOKJIaJIHAs 3aMKUCKA O CHATHM JOKYMEHTa (WM OTJEIbHBIX €ro IMYHKTOB) C
KOHTpOJISI WIM 00 WCHOJHEHUW JoKymMeHTa Ha wums npencenarens TUK,
MOATOTOBJICHHAS] OTBETCTBEHHBIM 3a UCOJIHEHHE ¢ oTMeTkor  («Cormaceny,
«Paccmotpen», «IIpunaro») npeacenarens TUK o npuHSITUM UCTIONHEHUS;

pemienne THUK, pacnopsokenue mnpencemarenss THUK mno pesyiabpratam

HCIIOJIHCHUA NOKYMCHTA,
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OTBET Ha BXOJAIIUNA TOKYMEHT;

OTBETHl OT OpraHu3anuii, B KOTOpbIE IJOKYMEHT ObLI HampaBieH sl
PacCMOTPEHHUSI 110 CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

HampaBjeHHe OOpallleHus B JAPyrue OpraHu3aluu Ijisi PacCMOTPEHHUs IO
CYIIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB W MOCIEAYIOUIEro MH()OPMHUPOBAHUS
aBTOpa O pe3yJbTaTax pacCCMOTPEHUSI.

8.12. JIOKYMEHT He CUYMTAeTCs UCIOJHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CIM OH HalpaBisieTCss B JIpyru€ OpraHbl MWW OpraHu3aludy s
PacCMOTPEHHUSI C 1IEJIbI0 TOJIYYeHHUS] TEPPUTOPUATIBLHON KoMuccuen uHbopMalu,
HEOOXOUMON JUIsI PACCMOTPEHMsI MO CYIIECTBY IIOCTABJICHHBIX B JIOKYMEHTE
BONPOCOB. B ciyuae HE0OXOUMOCTH TEpPUTOpPHANIbHAS KOMUCCUSI HH(OPMUPYET
00 9TOM aBTOpa JOKYMEHTA;

€CIM OH HalpaBiseTCcs B JIpyrd€ OpraHbl WIM OpraHU3alMu IS
PacCMOTPEHHUSI 10 CYLIECTBY IIOCTaBJICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIIO
¢ nocnenytomum uHPopmupoBanueM THUK o pesynbratax MCHOTHEHUS; €ClIM Ha

HEM He cTouT oTMeTKa npeacenaresnss TUK o mpuHITHY UCTIOJTHEHUS.
9. U3roroBJjieHME U UCIIOJIB30BAHME MeYaTed U ITAMIIOB

9.1. Jns ynoctoBepeHHs MOJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBHUSA
KOIIMK JOKYMEHTOB IO/UIMHHUKAaM, IPOCTABJIEHWS OTMETOK O IIOJY4YEHUH,
peructpauun aokymeHToB B THK wncnonb3yroTcs mnedars TEppUTOPHATBHOU
KOMHCCHH U IITaMIIbI.

9.2. MU3roromieHue MevaTH OCYIIECTBISIETCS B COOTBETCTBUU C 00pa3IioM
U ONHUCaHuEeM, yTBepxkAcHHbIMU noctaHoBieHueM LMK Poccum mo pemennto
UK Pb, uzrorosinenune mramnos — 1o pemennto THUK.

9.3. Ilewars TWUK mnpocraBnsercs Ha (UHAHCOBBIX JIOKYMEHTaX,
rapaHTUWHBIX MUCbMAaX, JIOrOBOpax, TOCYJAApCTBEHHBIX KOHTPAKTaX M B APYIHX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIIBCTBOM CIIydasiX.

9.4. Ha pacceutaembix konusix pemenuid  THUK, pacnopsbxkenuid
npencenarens THUK, Ha makerax mpu OTHpaBKe JOKYMEHTOB, MpH O(GOpMICHHUH
JIOKYMEHTOB Ha ITPUEM TOBApPHO-MATE€PUAIbHBIX IEHHOCTEN MPOCTABIISIETCS €YaTh

THUK.
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9.5. [Ilewatu W WTaMIbl MOAJEKAT PETUCTPALMM B OTACIBHOM >XypHale

ydyera Iedared W mraMmnoB. Ileyatm u mrTammbl BBIJAIOTCA MOJ MOIINCH B
KypHase ydyera nedared u mramnos. Ha sxypHaie npocrasisercs nomeTka « /s
CIIy’)ke€OHOTO  TOJb30BAaHUS», €ro JIMCTBl HYMEPYIOTCS, INPOIIMBAIOTCI U
OIEYaTHIBAIOTCS.

9.6. Ileyatm u wTamnbl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKpPhIBAEMBIX
U OlleYaThIBaeMbIX B HEpabouee BpeMs cer(hax Wi MEeTAIMUECKUX IKadax.

9.7. lIlpencemarens TUK ocymiecTBisieT KOHTPOJIb 3a IPABHIBHOCTBIO
XPaHEHHUsI M UCIIOJIb30BaHUsI II€YaTel U IITAMIIOB.

CBepka Hanmuuus Ie4yaTed W IITAMIIOB OCYIIECTBIIAETCS MpEeaCceaTeIeM
THUK oauH pa3 B rof.

9.8. Ilpumenmme B HETOJHOCTD MMEYATH U MITaMIlbl HampasisiroTes B UK
Pb nmns yHMUYTOXEHHs, O 4eM COCTaBJSIETCS akT. B KypHane ydera nedarev u

LITAMIIOB JI€JIAETCS COOTBETCTBYIOIIASI OTMETKA.
10. ®opmupoBaHue eI M Ilepeaadya ux B apXuB

10.1. CocraBneHue U yTBEpkKIACHIUE HOMEHKIATYPBI JE.

Homenknatypa nen mnpenHasHaueHa Juisi (GOpPMHUPOBAHUS HCIIOTHEHHBIX
JIOKYMEHTOB B [I€JIa, CUCTEMATH3allMM M Y4yeTa JeJ, ONPEACIICHUS CPOKOB HX
XpaHEHUs W SIBIAETCSI OCHOBOM JUIsl COCTABJIEHUSI OMHUCEH JeNl MOCTOSHHOTO H
BpeMeHHOTo (10 jeT u 6osee) XpaHeHUsI.

B HOMEHKNaTypy JAen BKJIIOYAKOTCA 3aroJOBKH J€J, OTpakalolllue BcCe
JIOKyMeHTUpyeMble yuacTku padotsl TUK.

3aroJ0BOK JIeJIa JIOJDKEH YETKO OTPakaTb OCHOBHOE COAEPKaHUE U COCTaB
nokymeHToB. He pomyckaercs ymoTpeOsieHHe HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

IIpu cocraBieHUHM HOMEHKJIATYphbl JIeNl CIEAyeT PYKOBOICTBOBAThCS
pernamenToM THUK, [lepeunem TUIIOBBIX yIIpaBIE€HYECKUX apPXUBHBIX IOKYMEHTOB,
oOpa3yroluxcsi B Npolecce AeATEeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIpPaBJIEHUS W OPTraHU3allMii, C yKa3aHHMEM CpPOKOB XpaHEHWS,
(manee — Ilepeyenn), mopsaaKaMyU XpaHEHUS U TEpeJayd B apXHBbI IOKYMEHTOB,

CBSA3aHHBIX C MOJATOTOBKOW M MpPOBEJEHUEM BBIOOPOB, yTBepkaeHHbIMU [[UK
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Poccun u MK Pb, HOmMeHknaTtypaMu [€J1 TEPPUTOPUAIBHOM KOMHUCCHUHU 3a

IPEAIIECTBYIOIINE TOBI.

[Ipy moAroToBKE HOMEHKJIATYPHI JIe HEOOXOAMMO YUYHUTHIBATh XapaKTep
BBIOOPOB, MPOBOAUMBIX B MIPEACTOSIIEM TOY.

Homenknarypa nen TUK Ha npeacrosimmil KaaeHIapHbI roJ COCTaBIAECTCS
B IOCJIEAHEM KBapTalle TEKYIIEro roja, yreepxkupaercs mnpexacenarenem THUK u
BBOJUTCSA B jAeiicTBue ¢ 1 sHBaps cienyroniero roga (mpuioxenue Ne 11 «®Popma
HOoMeHKIaTyphl aen TUKY).

Howmenxknatypa nen TUK He pexke 0THOTO pas3a B HATh JIET COrNIACOBBIBAETCS
C apXMBHBIM OTJEJIOM aJMHUHHUCTPALMH MYHHUIMIAIBHOIO paiioHa (rOpoICKOro
OKpyTa).

B ciryyae BO3HMKHOBEHUS B TEUEHHUE T'OJA HOBBIX JI€JI, OHU JOIOJHHUTEIBHO
BHOCATCA B YTBEP>KJICHHYIO HOMEHKJIATYpy el o ykazanuto npenceaarens TUK.

[Io OxOHYaHMM KaJEHJApPHOIO TIoJa B KOHLE HOMEHKJIATYphl Jei
COCTABJISIETCSI UTOTOBAas 3aMKCh O KOJMYECTBE 3aBEJCHHBIX JeN (TOMOB, YacTei),
OTJZEJIBHO ITIOCTOSSHHOI'O U BPEMEHHOI'O XPaHEHMS.

Cpox XpaHeHHs JOKYMEHTOB YKa3bIBa€TCSl B HOMEHKJIATYPE JIE€JI CO CCBIIKOM
Ha crtaTelo Ilepeuns. Cpok XpaHEHHs OOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
repeyHe, ycraHaBiauBaeTcsa no coryiacopanuto ¢ [{1K Pb.

Ncuncnenne CPOKOB XpaHEHUs JTOKYMEHTOB, 3aKOHUYEHHBIX
JIEJIONPOU3BOCTBOM B TEKYILEM I'OJly, HAUMHAETCS C | STHBaps CJIEAYIOLIEro roja.

10.2. Odopmienue JTOKYMEHTOB, 3aKOHUYEHHBIX JIEJIONMPOU3BOJICTBOM,
dbopmupoBanue u Texyuiee xpanenue aen B TUK.

3aKOHYEHHBIE JEJIONPOU3BOACTBOM JIOKYMEHTBI oopmIIAIOTCS
B COOTBETCTBUMM C TpeOoBaHusaMH MuHcTpykumu. Ilpu 3TOM B HMXKHEW yactu
JMIEBON CTOPOHBI MEPBOr0 JHUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCSI OTMETKA O €r0 UCIOJHEHHUH, paciin(poBbIBAETCS OMUCH MPECce1aTeNs
THK, yka3biBaeTcsi HOMep Jieia mo HoMeHkiatype. [Ipu HeoOX0AMMOCTH OTMETKA
00 WCMOJIHEHHH MOXKET OBbITh cjellaHa Ha OOOPOTHON CTOPOHE IMEPBOTO JIHCTA
JOKYMEHTA.

HcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUM C

YTBEPKICHHON HOMEHKJIATyPOU JIEII.
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I[CJ'IO CUUTACTCA 3aBCACHHBIM C MOMCHTA BKIIOYCHHSA B HCTO IIEPBOIO

WCTIOJTHEHHOTO JIOKYMEHTA.

I[Ipu dopmupoBanumn jena MpoBepsSETCS MNPABUILHOCT  OTHECEHUS
JOKYMEHTOB B JIaHHO€ JI€J0, KayecTBO O(opMJIeHHS U KOMIUICKTHOCTb
JOKYMEHTOB, HAJIMYKME TOJINCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK WA
OTMETOK 00 WCIOJHEHUH, CIOUCAaHUM B JeJIo0 U Apyrux. HempaBuibHO
oopMIIeHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIICHBI, a 3aTeM TOMEIIEHBI B
JeIo0.

He nomyckaercs momerieHre B J1eJ10 TOKYMEHTOB, COACP)KaHUE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY Jeia.

ITpu hopmupoBaHuy e COOTIOIAIOTCS CICIYIOMNE TPEOOBAHNS:

JOKYMEHTBI TTOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (HOPMHUPYIOTCS B JAeia
pa3leNbHO;

B JICJIO BKJIIOYAIOTCS TOJIBKO MCIIOJIHEHHBIC, IMPaBHIBHO OGOPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMH JIeJl B HOMEHKIIATYPE;

BCE JOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO OJTHOTO BOIpoca, GOpMHUPYIOTCS
B OJTHO JIEJIO;

B Ciydae, eclii MmoAOOpKa JOKYMEHTOB IO OJHOMY BOIPOCY HACUYHTHIBACT
oonee 100 aucTOB, OHA MOKET OBITH BBIZICIICHA B CAMOCTOSITEILHOE JIEJIO;

JTOKYMEHTBI, TIO/IJISKAIIINE BO3BPATY, B IO HE TIOMEIIAIOTCS;

B JICJI0 TIOMEIIAETCS TOJBKO OJMH JK3EMIUISP JOKYMEHTa, YePHOBUKH U
BapUAHTHI IPOCKTOB JIOKYMEHTOB B JICJI0 HE MOIITUBAIOTCA (32 HCKIIOYCHUEM TEX,
Ha KOTOPBIX WMEIOTCS BH3bI, YKa3aHHUS IO WCIOJHCHUIO JOKYMEHTOB W JPYTHE
OTMETKH, JIOTIOJTHSIONINE TIEPBBIA SK3EMILIAD);

B JICJIO BKJIIOYAIOTCS, KaK MPaBUIIO, JOKYMEHTBI OJTHOTO KaJCHIApHOTO Toja
(MCKJIFOUEHHUE COCTABIISIIOT MEPEXOISAIINE J1eT1a);

KaXJI0€ JIeJI0 HE JIOHKHO MpeBbImaTh 250 nMHCTOB, mpH OOJbIIeM 00BeMe
JIOKYMEHTOB B Jiejie (hOpMUPYETCsE HECKOJIBKO TOMOB (4acTei).

B neno BkirouaroTCs BCe MOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPWIOKCHUSIMH, YKa3aHHBIMU B TEKCTE JJOKYMEHTA, MPU OTCYTCTBUU MPUIIOKEHUH,
YKa3aHHBIX B TEKCTE JOKYMEHTA, WCIOJHUTENb O0s3aH CeNaTh 3aluch Ha

JOKYMCHTC 00 nx MCCTOHAXOXJICHHUU.
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I[OKYMCHTBI BHYTpH [J€JIa pacrojararorca B XpOHOJ’IOFH‘ICCKOﬁ U

BOIIPOCHO-JIOTUYECKOM MOCIEN0BATEIbHOCTH, WIH UX COYETAHUH.

HopMmatuBHple W OpraHM3allMOHHO-PACHOPSAUTENBHBIE  JTOKYMEHTBI
C OTHOCAIIMMHUCSA K HHM MPWIOKEHUSIMHU TPYIIHUPYIOTCS B J€jla MO BUIAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

[IpoTOKOIBI 3aceqaHuil TEPPUTOPUAIIBHOW KOMHUCCUH PACIIONararTcs B AeIe
[0 XPOHOJIOTUU B MOPSIAKE BO3pacTaHusi HOMepoB. JlokymeHThl K 3acegannio THUK
MTOMEIIAIOTCS MOCJE COOTBETCTBYIOLIETO TPOTOKOJIA.

[Tonoxenus, WHCTPYKLIHH, YTBEPKICHHBIE pacrnopsauTeIbHBIMA
JIOKYMEHTaMH, SIBIIIIOTCA TPUIIOKEHUSAMH K HUM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBas u OT4YETHAS NOKYMEHTALMs HE3aBUCUMO OT JAThI €€ COCTABICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHa OTHOCHUTCSI.

B nene «llepenucka» wucxonsumil (OTBETHBIN) JTOKYMEHT ITOMEIIAETCS
nocie Bxondmero. IIpy Bo300OHOBIEHUHM MEPENUCKHU [0 BOMPOCY, HavyaBIIEHCS B
IpEABIAYIIEM TOy, JOKYMEHTHl BKJIIOYAKOTCS B JIEJIO TEKYLIEro rojaa u
YKa3bIBAETCSI MHAEKC TOrO Jejla N0 HOMEHKJIATYpe Jel NPEeAbIAYLIEro roja, B
KOTOPOM HaXOJATCS MPEALIECTBYIOIINE JOKYMEHTBI [0 ’TOMY BOIIPOCY.

OOparienust rpakaaH U JOKYMEHTHI [0 MX PACCMOTPEHUIO (HOPMHUPYIOTCS
B oTzenbHbIe aena. Kaxoe oOpailieHue U Bce TOKYMEHTHI 110 €ro pacCMOTPEHHIO
COCTaBJISIFOT B JIeJI€ CAMOCTOSITEJIbHYIO TPYIIITY U PacrojiaratoTcsi B aipaBUTHOM
MOPSIJIKE 1O TIepBhIM OykBaMm aMUuii aBTOPOB 0OpaIieHu .

B nemax, HaxoOAmuxcs B JIEIONPOU3BOJACTBE, TOKYMEHTBI TEKYILETO roja
pacrnoJiaratoTcs IO XPOHOJOTMU CHU3Y, BBEpX MO Mepe mnocryiuieHus. llpu
IIOATOTOBKE K CAAa4e B apXWB JeNa ¢ JOKYMEHTAMH IOCTOSHHOTO M BPEMEHHOTO
(10 mer u Oosee) xpaHeHUs MepeOPMUPOBBIBAIOTCS B OOPATHOM MOPSIKE:
JIOKYMEHT, MOCTYNUBIINN B KaJCHIAPHOM TOAY MOCJIEIHUM, TOJDKEH OBITh BHU3Y
Jiena, a mepBbli TOKYMEHT KaJIeHJapHOIO rojia — BBEPXY, IEPBBIM.

10.3. Texkyiee xpaHeHue €.

Jlena ¢ MOMEHTA UX 3aBEJICHUS U JI0 NIepeayu B apXUB WM YHUUTOXKEHUS B
CBSI3M C UCTEYEHHEM CPOKOB XpaHEHUs HaxoHATCs Yy mpeiacenarens (cekperaps)

THUK.
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[Iporokonbl  3acemanuii, pemenuss THUK, cOoucku mpuriamieHHbIX,

MpujlaraéMple K  MPOTOKOJY  MOJJMHHBIE  JK3EMIULSIPl  PEIICHUH  C
COOTBETCTBYIOIIMMHU MPWIOKEHUSIMHU, MNPOTOKOJbHBIE NOPYYEHHUS, JOKYMEHTHI,
MOCIYKUBIIME OCHOBAaHWEM [JI paccMOTpeHus Bompoca Ha 3acenanuun TUK,
pacmmdpoBaHHAs ayAHO3aMUCh 3aceaanusl (IpU €€ HATU9MH), CIUCKH PACCHUIKA
MOCTAHOBJICHUN /10 Mepefayd B apXWUB HAXOJATCA y Mpenacenartens (cekperaps)
THK.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IMpEACEHATENb
THK.

Jlena AOMKHBI HAXOIUThCS B paboueil KOMHATe WA B CHEIUAIBHO
OTBEJICHHOM IS 3TOM 11eJTM TTOMEIIEHUH U XPAaHUTHCA B 3alMparomuxcs mradax,
MPEIOXPAHAIOIINX JOKYMEHTHI OT IIBUIH U BO3AEHCTBUSA COJIHEUHOTO CBETA.

B memsx oOecrneueHuss OMNEpaTUBHOIO TMOWCKAa JOKYMEHTOB Jefia
pacmoyiararorcsi B COOTBETCTBMM C HOMEHKJIATYpOM [€JI, KOIHUS KOTOPOU
MOMEIIAETCsS Ha BHYTPEHHEN CTOPOHE BEPIIHI MIKada.

Ha Topmax oOnoxexk Jena  yKa3bIBaIOTCS  MHJAEKCHI  Jed IO
HOMEHKJIATYpe JIeIL.

Jlena, Haxonsdmuecs Ha TEKYyIIEM XpaHEHHWH, Mojuexar yuery. llepen
repenadye  JOKYMEHTOB B apXHMB  IPOBOJUTCS  INPOBEPKA  HaJIWYUsA
U COCTOSIHUSI IOKYMEHTOB M JIe] B IEJSAX YCTAHOBJICHHUS (PaKTUYECKOTO HATUYUs
JIeJl U COOTBETCTBUS UX KOJIMYECTBY, YUCISIIEMYCS 10 HOMEHKJIATYPE AE.

IIpoBepka HamuWuusi M COCTOSIHHUSI JOKYMEHTOB W JI€JI IPOBOAUTCS IIPU
MepEeMENICHNHU JI€]1, BO3BpaTe Jei, cMeHe npeacenarens THUK.

[IpoBepka mNpOBOAUTCA TIYTEM CBEPKH CTaT€d HOMEHKIATYpPbI €Il
C OMMCAHUEM JIe]l Ha 00JI0OKKE, 8 PU3NYECKOE COCTOSHUE JIET ONPEAEIISIETCS MyTeEM
WX BHU3YaJIbHOrO MpocMoTpa. Bce oOHapyXeHHbIE HEIOCTATKH (PUKCUPYIOTCS
B AKTE€ MPOBEPKU HAJIMYUS U COCTOSIHUS JEII.

B cnydae yTpaThl JOKYMEHTOB U e MPOBOJAUTCS CIy>KeOHasi MpoBepKa, 1o
pe3ysibTaTaM KOTOPOW JIMIIO, BHHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM TOPSIIKE.

Ecnmu oTaenbHblE JOKYMEHTBI, YK€ BKIIOYEHHbIE B JI€JI0, BPEMEHHO

TpeOytoTcs ajis pabOThl, OHM MOTYT OBITh BBIJAHBI W3 Jejia, a HA HX MECTO
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BKJIQAbIBACTCA JIUCT-3aMCCTUTCIIbL C YKAa3aHMEM, KOrjga, KOMy H Ha KaKoM CpPOK

BBIJIAH JOKYMEHT.

10.4.  Dxkcneprtusa IIEHHOCTH JOKYMEHTOB.

OKCcnepTu3a LEHHOCTH JOKYMEHTOB THPOBOJAUTCS JUIsl  YCTAHOBJICHUS
HAay4HOM, HMCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
oOpa3oBaBmuxcsi B mpouecce aesrenbHoct TUK, ¢ menpto orbopa ux s
JATbHENIIEro XpaHEeHUsI NI YHUUYTOKEHHUS.

DKcrepTr3a UEHHOCTH JIOKYMEHTOB IPOBOAMUTCS TMPU  COCTABJICHUHU
HOMEHKJIATyphl Jel, B mpouecce (pOpMUPOBAHUS JieJ, NMPH TOJITOTOBKE JEi K
nepeaye B apXuB.

JUIsl pacCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOINYECKHUX JOKYMEHTOB IO
BOIIPOCAaM JIEJIONPOU3BOJICTBA U APXUBHOIO JEJa, ONMUCEH el MOCTOSHHOTO H
BpemeHHoro (10 ner u Oojee) XpaHEHHUs, AKTOB Ha YHHYTOXXEHHUE M€l U
JOKYMEHTOB, HE€ HMMEIOIIMX HAyYHOM LEHHOCTH M IIPAKTUYECKOIO 3HAYEHUS,
pemenneM TUK wnm pacnopsokenuem npeacenarens TUK co3paercs skcniepTHas
komuccus (nanee — OK).

B ee ¢QyHKIMM BXOIUT paccCMOTpEHUE U OJOOpEHHE HOMEHKJIATYpbl JAEN
THUK.

B cocraB OK Brimouatorcs winensl TUK, mo corimacoBanuio — pabOTHUKH
apXMBHOIO OT/AENa aAMUHUCTPALMM MYHULMIAIBHOIO pailoHa (TropoacKoro
OKpyTa).

IIpy npoBeleHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIIECTBISECTCS
0oTOOp 1€ MOCTOSTHHOTO U BpemeHHoro (10 yer u O6onee) xpaHeHus, oT00p 1€ C
BPEMEHHBIMU CpPOKaMHM XpPAaHEHMS, MOJICKAIINX XPAHECHHIO, BBIJIEIECHUE K
YHUUTOXEHUIO JIeNl 32 MPEeAbIAYIIUE TOAbl, CPOKM XPaHEHUS KOTOPBIX HCTEKIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIOTCS KAUE€CTBO M MOJHOTA HOMEHKJIATYPHI JIell,
PaBUJIBHOCTH ONPEAEIICHNS CPOKOB XPaHEHHUS €.

DKcnepTu3a LEHHOCTH JOKYMEHTOB OCYIIECTBISETCA MYTEM MOJUCTHOTO
npocmotpa gaen. He nomyckaercs oTOOp AOKYMEHTOB Ui XpaHEHHUsS WM K

YHHUYTOKCHUIO TOJIBKO HAa OCHOBAHHWH 3ar0JIOBKOB ICJI.
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I[OKYMCHTBI, YTPAaTUBIIHUEC IIPAKTHUYCCKOC 3HAYCHHUC MW HE HMCIOIIHC

UCTOPUYECKONM WJIM HAYYHOM LEHHOCTH, IO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPAHEHUS MOJIEKAT YHUUTOKEHHUIO 110 AKTY.

AKTBI O BBIICJICHUU K YHUYTOKEHUIO A€ U JOKYMEHTOB paccMaTpPUBAIOTCS
Ha 3acegaHusx OK OJHOBpEMEHHO € ONUCAMHM J€ll. YHHUYTOXKEHHE el H
JIOKYMEHTOB 110 YTBEPKIECHUS aKTOB 3alpeIlacTcs. BbIAENeHHbIE K YHUUTOKEHUIO
Jena M JTOKYMEHThl YHUYTOXKAIOTCS NYTEM H3MEJIbYEHHS, MepepadOTKU WU
JPYTUMHU YCTAHOBIIEHHBIMU CIIOCOOaMHU.

[Io pe3ynpraram SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEIONPONU3BOICTBA €KETOJHO COCTABIIIIOTCS ONMMUCHU JIE€J IOCTOSHHOTO U
BpeMeHHoTo (10 net u Oonee) xpanenus (nmpuioxenus Ne 12, 13), a Takke akThl O
BBIJICJIEHUM K YHUUTOXKCHHIO JIEN, HE MOAJIeKAIIUX XpaHeHUto (mpuiokenue Ne 14
«®Dopma aKTa O BBIACIICHUN K YHUUYTOKEHHUIO JOKYMEHTOBY).

Onucu nen noctossHHOro u BpemeHHoro (10 ymer u Gonee) xpaHeHus, a
TaKXe aKThl O BBIICIICHUM K YHUYTOKEHHUIO dTHX JEN paccmarpuBaroTcsa Ha DK
Y YTBEPKAAIOTCS MPEICENAATENEM TEPPUTOPUATBHON KOMUCCHH.

Onucy e MOCTOSIHHOTO XPaHEHHsI MOMJIEXKAT YTBEPKICHUIO DKCIIEPTHO-
IIPOBEPOYHON KOMHUCCHEN YIIpaBlIeHUs MO AenaM apxuBoB Pb udepe3 apxuBHbIN
OTJIe] AIMUHHUCTPALN TOPOJICKOTO OKpYTa.

[Tpu YHUYTOKEHUU JIOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBanus HamoOHOCTWY», «1 TOmM», «3 TOma», «S5 JET» COCTaBISETCS AaKxT,
KOTOPBIM MOJINKCHIBACTCSI HE MeHee ueMm AByMs wieHamu TUK u yrBepxknaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpox xpaHenus: «Jlo MUHOBaHUS HaJIOOHOCTH» HE MOXKET ObITh MeHee |
roja.

UepHOBUKM W  PYKONHCH TOJTOTABIMBAEMBIX JOKYMEHTOB, KOIHUH
WHOOPMAIIMOHHBIX H JPYTUX MaTepHalioB, HE TMOJICKAIIMX BKIIOYCHHUIO
B HOMEHKJIATypy €], 10 MUHOBAHUH B HUX HAJOOHOCTH MOTYT YHUUTOXXAThCs 0€3
COCTaBJICHUS aKTa.

bpourropoBka aesn MpoU3BOAMTCS TOJIBKO IOCJIE NPOBEIECHUS IKCIIEPTU3BI
LEHHOCTU JOKYMEHTOB.

10.5. Odopmnenue nemn.
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I[CJ'Ia, MoMIC)KAmMuUe 1cpeaadyc Ha XpaHCHUC B apXuB, OOJDKHBI OBITH

o(opMIIEHBI COOTBETCTBYIOIIUM 00pa3oM.

Odopmiienne nena BKIIOYaeT B ce0S MPOBEPKY CHCTEMaTH3allUU
JIOKYMEHTOB BHYTpH JieJla, HyMEPAILMIO JUCTOB, COCTABJIICHUE BHYTPEHHEW OIMUCHU
JOKyMEHTOB Jena (mpuiiokeHue Ne 15), nucra-3aBeputens aena (IPUIOKEHHE
Ne 16), opopmiieHre peKBU3UTOB 00JIOKKH, TOAIIMBKY (MIEPEIUIETEHHE) Jea.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WM YaCTHYHOE
odopmiIeHUE JIC]I.

Jlena MOCTOSIHHOTO XpaHEeHHs TojjiexaT nmojHomy odopmienuto. [lomHoe
opopMieHHE Jena TpeaycMaTpuBaeT MPOBEPKY CHUCTEMATHU3AIlMU JOKYMEHTOB
BHYTpH JieNia, MPABWIBHOCTU UX OQOpPMIICHUS (HaTMIMe HEOOXOAUMBIX MOJIITUCEH,
BU3, OTMETOK O PETHUCTPAIMH U WCIIOTHCHHUH, PUIIOKEHN), HyMEpaIluio JIMCTOB,
COCTABJICHHNEC BHYTPEHHEH OINWCH JOKYMEHTOB JieJla, COCTaBJICHUE JIMCTa-
3aBepuTes jiena, opopmiIeHHe PEKBU3UTOB OOJIOKKH, TIOJIIIUBKY (TIEperieTeHUE)
nena.

Hena BpemenHoro (o 10 neT BKJIIOYUTENBHO) XpaHEHHsS MOMAJIEKAT
YaCTUYHOMY O(OPMJICHHUIO: JIOMYCKAETCSd HE NPOBOAUTH CHUCTEMATHU3AINIO
JIOKyMEHTOB B JIeJie, JINCTHI JieJla He HyMepOBaTh, 3aBEPUTEIbHBIC HAAMUCH HE
COCTaBJIATh.

O6noxka nena odopmitsieTcst o YCTaHOBJICHHOM dbopme
(mpunosxxenue Ne 17). CBegeHust Ha 00JIOKKY MEPEHOCSITCS U3 HOMEHKJIATYPHI Je
C YTOYHEHHUSMH, OTpaKaromMMU (HaKTHUECKHI COCTaB TMOMEIIEHHBIX B JIEJO
JIOKYMEHTOB.

OO6soxKka nena HaAMUCHIBAETCS YEPHBIMH CBETOCTOMKUMHU YEPHHIIAMH,
paz0opunBO, O€3 COKpaIICHUMN.

Ha o6noxke aena ykaspIBaloTCs ClEnyromue pekBU3WThl: HazBanue TUK,
JIeJIONIPOM3BOJCTBEHHBIM HOMED (MHIIEKC) Jieia, 3aroJIOBOK Jiela, JaTa Aeia (ToMa,
9JacTH ), KOJUICCTBO JIUCTOB B JICNIC, CPOK XpaHEHUS JeNa, apXUBHBIA mudp aerna.

PexBu3uTHI, MpocTaBsieMble Ha 00JIOKKE Aeia, OPOPMIISIOTCS CIAEAYIOIIUM

obpazom:
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Ha3Banue TUK yxkaszpiBaeTcs B cooTBeTcTBUM C periaameHtom THUK. Ilpu

n3MeHeHnn Ha3aHus THK B TedueHue meprona, 0XBaTbIBAEMOrO JTOKYMEHTaMHU
niena, Ha 00JI0KKEe K CTapOMY Ha3BaHUIO MPUIMCHIBAETCS HOBOE;

JIEJIONPOU3BOACTBEHHBIN HOMEP (MHAEKC) Jiesia — MpOCTaBisieTcs: udpoBoe
o0o3HaueHne (MHACKC) eia T0 HOMEHKIJIATYpPE JIe;

3aroJioBOK (HaMMEHOBAHUE) Jieja MEPEHOCUTCS W3 HOMEHKJIATYphl nen (B
HEOOXOMMBIX CIIy4asiX B 3aTOJIOBOK BHOCSITCSI yTOUHEHUS );

nata Jena — Ha OOJOXKKE Jiela YKa3bIBalOTCS JBE€ JIaThl, KOTOpBIE
HA3bIBAIOTCS KPAaWHUMU JJaTaMU U COOTBETCTBYIOT JIHIO, MECSILY, TO/1y 3aBEICHUS U
OKOHYaHUA Jeja JJid Je] MOCTOSHHOTO XpaHeHus. HauanbHas mara — 3To nara
CaMOT0 paHHEro, a KOHeYHas JaTa — Jiara caMOro MO3JHEro JIOKyMEHTa B Jiefie.
[Tpu > TOM YIUTBIBAIOTCS JAThl BXOIAIIUX M UCXOIAIINX JTOKYMEHTOB (B ClTydae ux
OTCYTCTBUS — JaThl PETUCTpAIlMU JTOKYMEHTOB), W HE YYHUTHIBAIOTCS JAThI
CIIUCAHUSl JOKYMEHTOB B JIEJIO, YKA3aHUM MO MCIOJHEHUIO TOKYMEHTOB, OTMETOK
UCIIOJHUTENSA (32 MCKIIOUEHHEM CIIy4aeB, KOT/Ia Ha JOKYMEHTaX HE HMEeTCs
JPYTUX JIaT, KpOME MEPEUUCITICHHBIX ).

[Ipu HamucanuuM KpaHUX JaT Ha OOJIOKKAX Jield MOCTOSHHOTO XpaHEHUs
YUCJIO M TOJ MPOCTABISAIOTCSA apaOCKUMU nudpamMu, a Ha3BaHUE Mecsila MUIIETCS
mpornuchio 6e3 cokpamienus. Ha o0010XKkax €1 BPEMEHHOTO XpaHEHUs
YKa3bIBA€TCS TOJBKO TOJI.

Ha oOnoxkax fen, coOCTOAIMMX ©3 HECKOJBKUX TOMOB (4acteil),
MPOCTABJIAIOTCS KpalHUE AaThl KAKIOTO TOMa (YacTH).

KonuuecTBo mpoHyMEpOBaHHBIX B J€J€ JIMCTOB MPOCTABISETCS C JIUCTa-
3aBEpUTEIIA Jea.

Cpok xpaHeHUsI IEPEHOCUTCS Ha OOJIOKKY JieJia U3 HOMEHKJIATyphl aei. Ha
JieJiaX MOCTOSTHHOTO XpaHeHus nuiercs: «IlocTosHHOY.

ApxuBHBIN mUdp AeIa COCTOUT U3 HOMepa (oHa, HOMEepa ONUCH, HOMEpa
JieJia 1o OMKUCH, B MyHUIIUITAJIBHOM apXUBE MPOCTABIISIETCSE HOMEP (oHa.

Ha Topue nena ykas3sIBaloTCS 3arojoBOK Jiefla, HHACGKC Jelia TIo0
HOMEHKJIAType, JAaTa Jieja U CPOK XpPaHECHHS.

B mensx oOecrneueHWss COXpPAaHHOCTH U 3aKpEIUICHUs]  TOpsJKa

pacloJIOKCHUA JOKYMCHTOB, BKIIFOYCHHBIX B JCJIO YHCTBIC JIMCThI M3 ACJIA
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HN3BbIMAlOTCA (663 IMOBPCKACHUS HEIOCTHOCTHU I[CJ'Ia). Bce JIMCTBI, KPOME JIMCTa-

3aBEpUTENIS J€NIa U JIUCTOB BHYTPEHHEN ONMCU HYMEPYIOTCS B PAa3BEPHYTOM BUJE
apaOckumMu 1HdppamMu BaloBOM HyMepauuend. JIMCTBI HYMEpYyIOTCS MPOCThIM
KapaHJalloM CBEpPXy BHU3 B BO3pACTAIONIEM TMOPSAKE HOMEPOB HAuMHAS C
nepsoro. udpsl mpocraBnsitoTcs B MpaBOM BepxHeM yriny Jyucta. Hymepanus
[BETHBIMHU KapaHJallaMy, YepHWIAMH U HyMepaTopaMu He JOMyCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOM HyMepaluei JIMCTOB, B TOM YHCIIE€ ME€YaTHBIC
U3JIaHUs, HYMEPYIOTCS B OOIIEM TMOPSIKE WM COXPAHSIOT COOCTBEHHYIO
HYMEpallMIo, €CJIM OHAa COOTBETCTBYET IMOPSIKOBOMY PACIIOJIOXKEHHUIO JIUCTOB
B JIEJI€.

Cnoxennbli nucT Oosbimoro ¢opmara (A2, A3) paszBopaunBaeTcs
U HyMepyeTcs B MPaBOW 4YacTU BepxHEro mnouss jmcra. [Ipu 3ToM nuct maroboro
dopmara, TOAIIMTHIA 3a OAWMH Kpail, HymepyeTcs KaK OJUH JIUCT, a JIUCT,
CJIOXKEHHBIN U NOAIIUTHIA 3a CEpeANHY, NOMIEKUT MEPEIIUBKE U HyMEPYETCs KaK
OJIMH JIUCT.

Eciu B nene ectb KOHBEPT C BIOXKEHUSMH, TO CHaydala HyMmepyercs
KOHBEPT, a 3aT€M OYEpPEAHBIM HOMEPOM KaKJ10€ BIIOKEHHUE.

@otorpaduu U Jpyrue WUIIOCTPATUBHBIE MaTepHalibl HYMEpPYIOTCA Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ HAarayxo HaKJIEEHHBIMU TOKYMEHTaMU (BbIpe3Kkamu, (pororpadusiMm)
HYMEPYETCS KaK OJIMH JINCT. EciM K TOKYyMEHTY NOJKJIEEHBI OJHUM KPAaeM Apyrue
JOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KaXKIbIH JIUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jeny, COCTaBIAIONIEE OTIAEIAbHBIA TOM, HyMeEpyeTcs
OTJIEIBHO.

[Ipy HamMuuM OTHENBbHBIX OMIMOOK B HYMEpalMH JUCTOB B JeNax MpU
NOATOTOBKE MX K CcJlay€ B apXHWB JOMYCKAeTCs IO COIVIACOBAHHMIO C HUM
ynoTpeOaeHne TUTEPHBIX (C OYKBEHHBIMU JAOIMOJHEHUSIMU ) HOMEPOB JIUCTOB.

B nenax mMOCTOSIHHOrO XpaHEHWs HJis ydeTa U TIOMCKa JOKYMEHTOB
B HayaJie jejia MOYKET IIOMEIIAThCS BHYTPEHHs onuch (mpuiioxenne Ne 15).

JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTIEIIBHO.

Kaxxnoe neno 3akaHYMBaeTCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJICHHON (POPMBI

(mpunoxxerne Ne 16).
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B nucre-3aBepurene aena uupamMu U NpoONUChI0 YKa3bIBaeTCs (PaKTUUECKOE

KOJIMYECTBO JINCTOB B JAHHOM JIEJI€, @ TAK)KE HAIMYUE JTUTEPHBIX U MPOIYILIEHHBIX
HOMEPOB JIMCTOB, KOJIMYECTBO JINCTOB BHYTPEHHEH ONKMCU M HAJIMYUE CpEeau
JOKYMEHTOB Ta3eT, KHUT, Opomitop, dyepTexen, ¢ororpaduil, pucyHKOB U T.A.,
CTaBUTCS JlaTa M MOAMHUCH paOOTHUKA, CHOPMHUPOBABILETO JENI0, U YKa3bIBACTCS
€ro JOJDKHOCTb, MHMLIMANBl M (amuwinsd. Ecium KOIWYecTBO JIMCTOB B JIENe
U3MEHSETCS, 3aBEpUTEIbHAS HAAIUCh COCTABIIETCS] BHOBB.

[Tpu moaroroBke Jied K NOJMIKBKE (IIEPEIIETY) MPOBEPSETCS MPABUIIBHOCTD
ux (opmupoBaHus, 0QOpPMIICHUS, METAJUIMYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
YAQISIIOTCSL.

JIOKYMEHTBI OJIIMBAIOTCS TaKUM 00pa3oM, YTOOBI MOXHO ObLIO CBOOOJIHO
IPOYUTATh TEKCT KaXJAOro JOKYMEHTa, BHU3bl M YKa3aHUS IO HCHOJHEHHUIO
JIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepegaya J1€1  TOCTOSHHOIO XpaHEHUSI B apXUB  OCYILECTBIIAETCA
IOEIMHUYHO MO yTBEPKIAEHHBIM DK onucsaM J1e1 NOCTOSHHOTO XPaHEHUS.

[IprieM TOKyMEHTOB Ha MOCTOSIHHOE XpaHeHHE 0(OPMIISIETCS] aKTOM ITpreMa-
nepeaayu ToOKyMeHTOB (mprioskenue Nel8).

IIpn mepenade Aesn Ha BCEX JK3EMIUIAPAX ONUCH JI€J IMPOTHB Ka)JIO0ro
BKJIFOYEHHOTO B Hee Jena B rpade «IIlpuMeuanue» cTaBUTCA OTMETKA O HAIMYUHU
nena. B KOHIE KaxA0ro HK3eMIUIsApa ONUCH JeJ YKa3bIBaloTCs IU(ppaMu
U TPONHUCHI0 KOJIMYECTBO (PAKTHUUECKH MPHUHATHIX (IIE€PElIaHHbIX) B apXuB e,
VMHULMAJIBL U (PaMUJIUH JIHIL], OCYIIECTBIISIIONIMX NpUeM-Tiepeaady e, CTaBATCA X
NOJIMKCH U J1aTa.

IIpu mpueme nen B apXWBe MPOBEPSAETCS MPABWIBHOCTh MX O(OPMIICHHS.
Hena, odopmiileHHbIE C HapylIEHUWEM IMpaBUJl, YCTaHOBIEHHBIX WHCTpyKuueH,
Bo3Bpawarorcs B TUK ¢ ykazanueM HeOCTaTKOB ISl UX YCTPAHEHHS.

N30uparenbHas KOMUCCUSI UMEET MPUOPUTETHOE MPABO Ha MCIOJb30BaHHUE
JIOKYMEHTOB, MTEPEAAHHBIX €0 HAa TOCYIAPCTBEHHOE XPAHEHUE, B TOM YHUCJE HA UX
NEPBYIO MyOIUKALIHUIO.

11. OTBETCTBEHHOCTH
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11.1. Ynewst THUK HecyT mnepCcOHAIbHYIO OTBETCTBEHHOCTh 3a

coOmoenne TpeboBanmii MHCTpyKIMH, COXpPAaHHOCTh HAXOMAIIMXCA Y HUX
JIOKYMEHTOB.

11.2. OtBeTcTBEHHOCTh 3a opraHuzauuio aenonpousBoactsa B THUK,
BHEJIPEHUE aBTOMATU3WPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTUU MOATOTOBKH M
00paboTKH TOKYMEHTOB, 00€cIieueHrne COXPAHHOCTH JIOKYMEHTOB U Tepeaady X B
apXuB, KOHTPOJIb 3a coOmogeHueM TpeOoBaHuid WMHCTpYyKIMH OCYIIECTBISET

npencenarens TUK.
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[Tpunoxenune Ne 1
K UHCTPYKIIUHU TI0 JISTOMPOU3BOJICTBY
B TEPPUTOPUATLHON U30HPATEIbHON KOMUCCHH

Pecny6nmnku bamkoproctan

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

Jara nocrynieHnus
M PerucTPALMOHHBbIN HOMep

KoppecnonieHT, 1aTa U perncTpalMoOHHbII HOMep Kpartkoe Pe3osmonust niam komy OtmeTka 00
MOCTYNHUBIIEr0 JOKYMeHTa cojiepaKaHue HaNpaBJeH J0KYMEHT HCIOJTHEHHH

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAINUX JOKYMECHTOB

Jaram
PerucTpauMoOHHbIi HOMEpP

KoppecnonaeHt Kparkoe conep:xxanue OTrmerKa 00 HCIIOJTHEHUH
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5
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[Tpunoxenne Ne 2
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAIILHON U30MPATETHLHONH KOMUCCHH

__ Pecniybnuku bamkoprocran

HEPEYEHDb
JOKYMEHTOB, He MOJJIeKAIMX PerucTpaluu

CooO01ieHus 0 3aceTaHMAX, COBCIIAHUAX U ITOBECTKAX JIHS.

Y4eOHbIe TPOTPaMMBbI, TITAHBI.

PexnamMHbIe u3BeleHus, MIaKaThl (32 UCKIFOYECHUEM aruTallMOHHBIX ).
[To3npaBuTenbHbBIE MUCHMA U TE€JIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ'I€TI>I, IIPpUTTIAICHUA Ha PA3JIMIHBIC MCPOIIPUATHA, HC

COACPKAMMC HAMJICKAIUX PCKBU3UTOB ITMCbMa.

6.
7.
8.

byxranrepckne TOKyMEHTBI.
IleyaTHble U31aHUS.

OnepatuBHass uH@oOpMalus, moOcCTynaromas o kaHanaMm cBsizu ['AC

«BBIOOPHY.
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[Tpunoxenune Ne 3
K UHCTPYKIIUHU TI0 JISIOMIPOU3BOJCTBY
B TEPPUTOPUATLHON U30MPATETHHON KOMUCCHH

Pecny6immku bamkoprocran

AKT
MBI, HUKEO MU CABIIINECS
1
COCTaBWJIM AKT O TOM, 4YTO « » 20 r. ipm
BCKPBITUM TIAKETa B HEM HE

OKa3aJ0Chb

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucu:
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ITpunoxxenne Ne 4
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAILHON U30MPATEIHLHON KOMUCCHH

Pecny6onmuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUusl TEPPUTOPHATBHOM M30MPaTEJbHON KOMUCCHU

Pecny0uuku bamkoprocran

« » 2018 rona

Hauano: 15.00 yacos
MecTo nmpoBeCHUS:

IIpeacenatenncrBoBan (O.M.0.) — npencenarenb  TepPUTOPUATHLHOM
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcTrBOBaIM: 3aMECTUTENL MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMUCCUHU , WIEHbl KOMHUCCUHU C IPABOM PEIIAOLIETO
roJjioca ; WICHBl KOMHCCHHM C IIPAaBOM COBEIIATENBHOIO TI0JIOCa
; TIPU PACCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJAHMS

1 O... (HauMeHOBaHHE BOIIPOCA MOBECTKU JIHSI)
(hamunuu u UHUYUATLL BEICMYNUBUIUX NPU 0OCYHCOEHUU 8ONPOCA)
TeppuropuansHas n3dupareabHas KOMACCHS pelua;

1.
2.

["'onocoBanue o NepBOMY BONPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2.0 ............

[Ipencenarens
TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUHU

(MHULUATEL, aMHIINs)

Cexperapb
TEPPUTOPUATHLHON U30UpPaATETLHON KOMUCCUU

(MHULMATEL, GamMHIINs)
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[Tpunoxenune Ne 5
K UHCTPYKIIUHU TI0 JISIOMIPOU3BOJCTBY
B TEPPUTOPHATIEHON U30HpaATEIbHON KOMUCCHH

Pecny6immku bamkoprocran

TEPPUTOPUAJIBHAS U3BUPATEJIBHAS KOMUCCHA
OKTSIBPBCKOI'O PAMOHA T'OPOJICKOI'O OKPYT'A

BAII'KOPTOCTAH PECITYBJIMKAhBI O®6 KAJAhBI
KAJIA OKPYTI'bI OKTABPb PAMOHBIHBIH

'

roroJ Y®A PECITYBJIMKU BAIIKOPTOCTAH 4 ~ TEPPUTOPHAJIb hAJIAY KOMUACCHShbI
PEINNEHMUE
2 centsi0ps 2019 rona Ne 25/3-4
r. Yoa
o
(HaMEeHOBaHHE PELIICHH)
Ha ocHoBaHum cratbu CDe,uepaﬂLHoro 3akoHa «O0 OCHOBHBIX rapaHTusax

n30MpaTeNbHbIX MPaB U MIpaBa Ha ydacTue B pedepenayMe rpaxaad Poccuiickoi
denepauun» U CTATbU Konexkca Pecny6nuku bamkoproctan o BbIOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS PecnyOnuku

bamkoprocran pemmnna:
1.
2.

IIpencenarens
TEPPUTOPHATHHON M30MpaTEILHON
KOMHCCHUU (vHUIMANTBI, (aMUITHS)

Cekpetapb
TEPPUTOPUATHLHOU U30MpaTEIHLHON
KOMMCCHUHU (MHULMANBI, (aMUITHS)
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[Tpunoxenne Ne 6
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAILHON U30MPATETHLHONH KOMUCCHH

Pecny6onmuku bamkoprocran

BAI'KOPTOCTAH PECITYBJIMKAhbI ©06 KAJIAhbI
'KAJIA OKPYI'bl OKTABPb PAMOHBIHBIH

TEPPUTOPHAJIBHASL U3BUPATEJIbHASI KOMUCCHSA
OKTABPBCKOI'O PAMOHA IT'OPOJACKOI'O OKPYT'A

TOPOJ Y®A PECIIYBJIUKHU BAIIKOPTOCTAH TEPPUTOPHAJIb hAJIAY KOMUCCHSThbI
3aku Bamumu yi., 1. 46, Yoa, 450008 3oku Bonmuau ypamsl, 46, ©Ode kanahsr, 450008
Temn.: (347) 218-11-22 daxkc: 250-16-00 Ten.: (347) 218-11-22 daxkc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 2019 .
Ha Ne OT « » 2019 r.
®omuuey I1.1.

Beepnas yi., mom 15, k8. 10,
c. bakasbl, PecniyOnmka
bamkoptocran, 450057

VYBaxaemsiii [letp MBanosuu!

Hanpasisito 3anpaliuBacMble Bamu CBEICHUS 0

...................................................................................

[IpunoxeHnue: NUCBMO TEPPUTOPHATBHONW U3OMpATENIBHOW KOMHUCCUU
MyHHUITUTIATBHOTO paiioHa baiimakckuii paiion PecnyOnuku bamkoproctan ot
15.12.2018 NeO1-21/4 u mpuiioxkeHue K Hemy, Bcero Ha 15 1. B 1 2k3.

C yBaxxeHHEM
[Ipencenarens (uHUIMAIBI, (haMUITHS)
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ITpunoxxenne Ne 7
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAILHON N30MpPATETLHON KOMUCCHH

Pecny6onmuku bamkoprocran

TpeﬁoBaHnﬂ K JOKYMEHTaM, U3roToBJasi¢eMbIM ¢ MOMOIIbIO
nevdyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBLIX TOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OnaHkax ¢Gopmara A4 medararoTcs depes
1,5 MeXCTpOUHBIX UHTEpBaa, Ha OnaHkax popmara A5 — yepe3 1 MEKCTPOUHBIH
WHTEpBaJI.

TexcTbl TOKYMEHTOB, MOJOTABIMBAEMBIX K THUIOTpadCKOMY H3IaHMIO,
neyaTaroTcs Yepe3 JiBa MEKCTPOUYHBIX HHTEpBaJIa.

2. HaszBanue Buaa TOKyMEHTA MI€YaTa€TCs MPOMUCHBIMHU OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty mnpesbimaeT 150 3HakoB (5 cTpoOK),
JIOITyCKaeTcsl MpOAJIEBaTh €ro JI0 TpaHULbl MPaBoro mnojs. Toyka B KOHIE
3aroJIoBKa He CTaBUTCS.

4. PacmmudppoBka mnoamucu B pekBuszute «lloamuce» meuyaTaeTcs
Ha YpPOBHE IOCIEAHEH CTPOKM HAaMMEHOBAaHHS JOJKHOCTH C HMCHOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoOen mexay nHUIMATaMU U (haMUITHEH.

5. Co3ganue, (opMarthupoBaHWEe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOJMTCS HA KOMIIBIOTEpPAX C HMCHOJb30BAaHUEM TEKCTOBOTO MPOLECCopa
MS Word. BrenpeHwe »dIIGKTpPOHHBIX TaOJHI], CO3JaHHBIX B TaOJIMYHBIX
nporeccopax, B mokymeHTsl MS Word ne nomyckaercs. Jlomyckaercsi, mpu
HEOOXOIMMOCTH, co3JaHue, (opMaTUPOBAHWE U BBHIBOJ Ha TMe4yaTh TaOJIHIL
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

6. Ilpu QopmaTupoBaHuM JTOKYMEHTOB 00s3aTelbHO paldoTaTh C
BKJIFOUEHHOW KHOTKOM Y[, 4TOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIOJb3YeTCS CTHIIb,
KOTOPBIN UMEET CIIETyIOUIUE TapAMETPBI:

o Illpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orcryn cieBa 0cm cipasa 0 cm

e UurepBan nepen O mynktoB mocie O myHKTOB

e  MeKCTpOUYHBIN HHTEPBA IOy TOPHBIN

e [lepBas cTpoka orcTymn Ha 1,25 cm

e BripaBHuBaHME 10 IIUPUHE

8. Ilpu dopmaTupoBaHuu TAOIUI] HEOOXOIUMO COONIOAATH CIICTYIOIIHE

TpeOOBaHMUS:

TaOJMIIa BCETIa JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHHBACTCS
IO IMPAaBOMY TIOJTIO IOKYMEHTA;

TaOJIMIIA BRIPABHUBACTCSI 110 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBEIPABHUBAIOTCS 110 IICHTPY SUYCHKH;

JAaHHBIC B SIMEWKaX TaOJIUITBI BEIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;



62

MIPOJIOJDKEHNE TaOJIUITBI HA HOBOM JIMCTE BCETJ]a HAYMHACTCS C 3ar0JIOBKOB
ee cTosiO1oB (WM HOMEpPOB rpad B ciaydae, eciv rpadbl TaONMIBI HA TIEPBOM
JMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJMIIBI IEPEHOCATCS Ha HOBBIN JTUCT JTOKYMEHTA HCKITIOUNTEITHHO

LIEJTUKOM;

IIMPUHA M BBICOTA TaOJWIBI HE JOJDKHBI MPEBBIINIATH pa3Mepbl IOJICH
JTIOKYMEHTA.

9. Pasmepsl moseit TOKyMEHTa JOJKHBI UMETh CIIEAYIOIINE TapaMeTPhI:

® BepxHee 2,0 cm

e HIDKHEE 2,0 cm

e JIEBOE 3,0cm

® [paBoE 1,5cMm

OT Kpast 40 KOJIOHTHUTYA:

® BEpXHEro 1,25 cm

e  HIDKHEIO 1,25 cm

10. HpI/I IMOATOTOBKC TOKYMCHTOB HCIIOJB3YIOT CIICAYIOIMUC PCKBU3HUTHI:

HaUMEHOBAHUE OPTaHU3AIINY;
HAaMMEHOBAHHE BHJIa TJOKYMCHTA;

CCBITIKA Ha PETHCTPAIMOHHBIM HOMEP | JIaTy TOKYMCHTA;
MECTO COCTABJICHHS WJIM U3JIaHUS JOKYMEHTA;

ajpecar;

rpud yTBEpKIACHUS JOKYMEHTA,

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKa O HAJTWIUH MPUIIOKCHHSI;

ITOJIIHC;

rpud corjiacoBaHus JOKYMEHTA,

OTMETKA 00 UCIIOJIHUTEIIE;

11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIUE
U3 HECKOJIBKMX CTPOK, MEYaTal0T CO CIEAYIOIIMMHU MapaMeTpamu:

o Illpudr TimesNewRomanCyr
e Pazmep 14 myHKTOB
e Orcryn clieBa 0cm cupasa 0 cm
e Uurepran nepen 0 myHKTOB nociie
0 myHKTOB
e  MexXCTpOUYHbIN HHTEPBAI OJVHAPHBIN
e OrtcTyn nepBoil CTPOKU HET
e BripaBHuBanue 10 LIEHTPY

12. PexBu3uT «Ampecar» nedyaTaroT CO CISAYIOUIMMH MapaMeTpaMu:

HIpudT TimesNewRomanCyr
Pazmep 14 nyHKTOB
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e Orcryn cieBa [/ cMm cnpaa 0Ocm

e HTepBan nepen 0 myHKTOB nocie 0 myHKTOB
e  MeXCTpOYHBIN UHTEPBA OJIMHAPHBIN

e OtcTyn nepBoi CTPOKU HET

e BrIpaBHUBaHME 110 LICHTPY

Ecnu cocraBHble 9acTH PEKBH3HTOB «Anpecar», «['pud yTBepKIcHUS
nokymeHta», «I'pu¢ cormacoBaHusi JTOKyMeHTa», «OTMeTka O HaJlU4UU
NPWIOKEHHS» HE YMEIIAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM
MECTE MPOU3BOJAUTCS C TOMOINBI0 CHMBONA «Pa3peiB cTpokm» (KOMOHWHAITHS
knasum Shift — Enter), manpumep:

COI''TACOBAHO
HavanpHuk apxuBHOrO OTAENA
aIAMUHUCTPALIMHU TOPOJCKOIO OKpyra
ropoa Crepautamax
M.B. AnekceeBa

13. Tlpu odopmiieHnH JOKYMEHTOB Ha JIBYX U OOjiee CTpaHHUIIaX BTOpas
U TIOCJIEYIONIME CTPaHUIbl JOJKHBI OBITH MpOHYyMepoBaHbl. Homepa cTpanuil
MIPOCTABIIAIOT MOCEPEIMHE BEPXHErO IMOJs JOKYMEHTa Ha PACCTOSIHUM HE MEHEe
10 MM OT BepxHEro Kpas Jucta apabckumu 1udpamu 6€3 3HaKOB MPETTUHAHUS.

Jlomyckaetcst co3laHue JTOKYMEHTOB Ha JIMIEBOM M OOOPOTHOM CTOpPOHAxX
mucta. [Ipu AByCTOpOHHEM CO3JaHWM JAOKYMEHTOB INHPUHA JIEBOTO IOJS Ha
JMIIEBOW CTOPOHE JIUCTa U MPABOTO MOJISI HA 0OOPOTHOM CTOPOHE JIMCTA JTOJKHBI
OBITH PaBHBI.

Eciu pokymMeHT wuMeeT NpUIIOKEHHE, TO OHO TiedaTaeTcsi ¢ HOBOU
CTPaHMIIBI.

14. JIns BBISBIEHUS U UCIIPABJICHUS BO3MOXHBIX OIMMOOK B MPABOIMCAHUN
B cPopMUpOBaHHBIX (aillax PEKOMEHIYeTCS OCYIIECTBISTh IPOBEPKY
JIOKyMEHTOB, HUCITIOJIB3YSl CUCTEMBI TIPOBEPKU MPABOMUCAHUS.

15. Kaxaplii MOKYMEHT CO BCEMH MPWJIOKEHUSMU K HEMY IMOMENaloT
B OT/ICNIbHBIN (aiiy (eciy MPUIIOKEHHUsST CO37aHbl OHUM TIpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ10€ MPUJIOKEHNE TOMENIAIOT B OT/ICIbHBIC Pa3/IeIbl.

16. Bce pekBu3HTHI JOKYMEHTa OTHAEISIOT APYT OT JApyra OJHOW IyCTOH
CTpOKO#, oOpasyemoil cumBosioM a63ana (Y—knaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeuaThes 60Jiee IByX CUMBOJIOB a03alia moApsi.

17. He nomyckaeTcs mucaTh CJIOBa C Pa3psaKOi, BCTaBisiss MPOOEIbI
Mexay OykBamMu B ciioBax. He JomyckaeTcsi WCMONBb30BaHHWE MPOOEIOB s
oOpa3zoBaHus ab3aIHOTO OTCTYIA (KpaCHOM CTPOKH) MJIM MYCThIX CTPOK. B TekcTe
HE JIOJDKHO BCTpedartbesl MoApsia Oojiee oJHOTro cuMmBoia npoOena. Pa3nenenue
WHUIIAATIOB
u dpamunuu. CumBosia Ne u yncia, MOPSAKOBOTO HOMEpPA CTaThU, YaCTH, MTyHKTa
WJIM TIOJITYHKTA MPAaBOBOTO aKTa, YKMCJIa MECAIa U Ha3BaHHS MecsIla, Yucia rojaa
U CJIOBA «TOM», JIFOOBIX YUCJIOBBIX 3HAYCHUN M €JUHUI] U3MEHEHUS JEeNaeTcs C
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UCIIOJIb30BaHUEM Hepas3ziennMoro mpobena (coueranue kimaBum Shift — Ctrl —
[TpoGen).

18. He nmomyckaercs BKIOYaTh B TEKCT JOKYMEHTa pa3eUTEIbHBIC
JIMHWUH, COCTABIICHHBIC U3 IIEMOYEK CUMBOJIOB (*, =, -, — U ApyTHe).

19. He nomyckaercsi MCHOJB30BAaHUE B PYCCKUX CJOBAaX CXOMHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCIOJAb30BAaHWE CHUMBOJA TaOymsiuuu (—) [
oOpazoBaHusi ab3amHOrO OTCTyna (KpacHOM CTPOKH) WM IYCTBIX CTpOK.
AG3anHbIif OTCTYNn ycTaHaBiAMBAalOT B MeHI0 Dopmar/AG3an WM ¢ MOMOUIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHON JIMHEUKE.

21. He pnomyckaercs WCIOJIL30BAHUE CHMBOJIA «-» JJIT 00O03HAYCHUS
nepeHoca. BMecTo Hero creayeT HCHoJb30BaTh CHMBOJ MSTKOTO TEepeHoca
(komOuHarus kiasuir Ctrl — «-»).

22. Jlis HamuWcaHWs PUMCKHX MHUQP TOJDKHBI MCIIOIH30BATHCS 3arjaBHBIC
oykssl naturckoro andasuta (I, V, X, C, D, L, M). Ucnons3oBanue ajiga 3Tou
1[EJIM PYCCKUX OYKB U apaOCKuX udp HE JOMyCKaeTCsl.

23. BmecTo OykBH «E» fnomkHa ynotpebnsathes O0ykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPHKAAOIINX JOKYMEHTOB).

24. PexBusuthl «HaumeHoBaHWe BHUJa JOKYMEHTOB» JOJKHBI OBIThH
BBIPOBHEHBI IO IIEHTPY U KXKIBIM M3 HUX JIOJDKEH MPEJCTaBiIsATh COOOM OJIUH
ab3a1, TO €cThb BHYTPU TEKCTa KaXIOTO PEKBU3WUTA HE JTOJKHO OBITH CHMBOJIA
abzamma. He pomyckaercss Mcmoib30BaHME CHMBOJA ab3ama jisl TpepbIBaHUs
CTPOKM B TMPOU3BOJBLHOM MECT€, IS STOTO CIEAYeT HCIOIb30BaTh CHUMBOII
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30HpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

Cnucok pacchblJIKH HCXOAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHosHbIi MOYTOBBII anpec
n/n (opranusanuun)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K HHCTPYKIIMH 110 IEJOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETHLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3aMecTUTENb MPEICEAATENS,
CEKpeTaph) TEPPUTOPUATHLHON N30UpaTEeTHLHON

KOMHUCCHU
Pecny6nuku bamkoprocran
WHUIHATBI, paMuus

IIOAIMHUCH

« » 20 T.

CIIUCOK
AOJIKHOCTHBIX JIMI (OPraHU3anmii), KOTOPbIM HANIPABJIAETCSH
pellieHUue TePPUTOPHUATILHON U30UPATETbHOI KOMHCCUM

OT « » 20 roma Ne
(YxazaTh 3arojoBOK)
Ne
i HanmMenoBanue oprana (opraHu3aiym) Kon-Bo 3k3. | [lpumeuanue
Hcnonaurens

«

»

20 rona




67

[Tpunoxenne Ne 10
K HHCTPYKIIMH 110 JIEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETHLHON KOMUCCHH

PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHblE KOHCTUTYIMOHHBIC 3aKOHBI, (heaepaibHbIe 3aKOHBI
Poccutickon ®@enepanuy — cOriacHO yKa3aHHOMY B HUX CPOKY.

2. VYkasel Ilpesumenta  Poccwmiickoit ~ ®Denmepanuu, IIpesuaenta
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenust  Ilpesumenta Poccuiickoit  ®enepanuu, I'naBbl
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenusi  I[IpaBurensctBa  Poccuiickoit
denepanuuy — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOmuku bamkopTocTaH — COMIAaCHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocymapctBennoro Cobpanust — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurenbctBa PecnyOmuku bamkoproctan —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxenust ['maBel PecmyOmukm bamkoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampockl CoBera @enepanuu DeaepanbHOTO
CoOpanust Poccuiickoit ®enepannu, ['ocymapcrBennonn Jlymbr denepanbHOro
CoOpanust Poccuiickoit denepanuu — He To37HEE 4YeM uepe3 15 KaleHTapHbBIX
JIHEW CO JHS MOJIyYEHMS NMapJaMEHTCKOTO 3alpoca WM B MHOW YCTAHOBJICHHBIN
cooTBeTcTBYIOIIEH manatoi denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10. 3ampocer uneHoB Copera Deneparuu DenepanpHoro CoOpaHus
Poccuiickont ®enepaunu, nenyratoB [ocymapctBeHHon Jlymbl DenepanbHOTO
CoOpanust Poccuiickoii denepanuun — He mo3gHee yem yepe3 30 KajleHJapHbBIX
JTHEU CO JTHS €T0 MOJYyYEHHUs WM B UHOM COTJIACOBAHHBIN C MHUIIMATOPOM 3aIpoca
CPOK.

11. Oo6pamenuss wienoB Coera Denepanuu DenepanpHoro CobOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpanust  Poccwmiickoit ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEebHOCThIO, — Oe30TiaraTebHO (2 TP  HEOOXOAMMOCTH TOJyUYEHUS
JIOTIOJIHUTENIBHBIX MaTepUalioB — HE Mo3aHee 4eM uepe3 30 KaleHAapHbIX THEH
CO JTHS TTOJTyYSHUST OOpAIICHMS).
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12. O6pamenus nemyratoB ['ocymapctBenHoro CoOpanus - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM
PecnyOnuku bamkoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoii deneparnum,
IIpaButennsctBa Poccuiickoit ®denepannu, Koncrurynmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agmMuaucTpauuu [ masel u [IpaButenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Tpoxypatypsl PeciyOnuku bamkopTrocTan, OpraHoB MECTHOTO CaMOYIIPaBIIEHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
MpecenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3Hee yeM uepes 30 KaJleHJapHbIX THEM.

14. TIlporect npokypopa — He mo3aHee yem uepe3 10 KaleHaapHbIX THEH.

15. TIlpexncraBneHue mpoKypopa — He no3aHee yeM yepe3 30 KaJleHIapHbIX
JTHEH.

16. Ilucbma uzbuparenbHbIX KOMUCCUH - 30 qHEH, B IEPHO]] TOATOTOBKHU U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTugax M30UpaTeNbHBIX MPaB M MpaBa Ha ydacTHEe B pedepeHiyme TpaxiaaH
Pocculickon ®enepanuu

17. OOpamenuss TpaxaaH IO BOMpPoOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHIapHbIX JIHEH, a TOCTYNMUBIIKE B NIEPUO]T U30UPATENHLHON KaMIIaHUU —
B cootBercTBUU C DenepaibHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTHUSIX
n30MpaTeNbHBIX NIPaB U IpaBa Ha ydactue B pedepeHayme rpaxaan Poccuiickoil
denepanum».

18. TIlepechbuika oOpamieHuid Tpa)<aaH, COJAEPKAIMX BOMPOCHI, PEIICHHE
KOTOPBIX HE€ OTHOCUTCA K KOMIIETEHIMH TEPPUTOPUATIBHOM KOMMCCHH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19. OOpamenust CpeACTB MaccoBOW HMH(pOpMAaNUM IO  BOMpPOCaM
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOYKa B TMPEJOCTABJICHHUH 3amlpaiivBaeMoid WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJY4YeHHUs MHUCHBMEHHOTO 3arpoca HH(opMaruu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JaTra, K KOTOpoil OyAeT mpemocTaBiieHa 3ampaiidBaemast
uHpopMalusi, MOHKHOCTHOE JIMIIO, YCTAaHOBHBIIEE OTCPOYKY, JaTa MPUHSTHUS
perieHust 00 OTCPOUKe.

20. 3ampoc rocymapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYITPaBICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISAIOTCA B TeUeHHWE 15 [HeH, 3a MCKIIOYEHHEM JOKYMEHTOB H
MAaTEPHUAJIOB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO
WIM WHYIO OXpaHsemMyro (QeaepaabHbIM 3aKOHOM TaWHy, W JJIi KOTOPBIX
YCTaHOBJIEH 0COOBIN TOPSAIOK MPETOCTABICHUS.
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ITpunoxxenne Ne 11
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO

N36uparenbHasi KOMUCCHS IIpencenarens
TEepPUTOpUATBHON N30MPATEIHHON KOMUCCUH TEePPUTOPUATHHON N30HPATEIILHON KOMUCCUU

Pecniy6nuku bamkoproctan PecrryOnuku bamkoprocran
HOMEHKIJIATYPA JEJ
Ne
(MecTo cocTaBJICHHS) ITonmnuce Nuunmanel, pamunms
Jara
Ha roja
Hupexc Cpok xpaHeHHud aejia
A 3aroJ10BOK JeJjia Koua-Bo gen p p A Mpumeyanue
aeJsa U Ne cTaTbM 1O NMepevYHIo
1 2 3 4 5
Hassanue pa3aciia
HaumeHnoBanue NOJDKHOCTH COCTABUTEIS [Toamucek Nuunmansl, pamunms
HOMEHKJIaTypbl
Mara
COT'JTJACOBAHO COI'mTACOBAHO
[Iporoxon DK IIpoTOKOII HKCIIEPTHO-TIPOBEPOUYHON KOMUCCHH
apXHUBHOTO OTJENA aIMUHUCTPALIUU
oT Ne oT Ne
HroroBast 3amuch 0 KaTeropusx U KOJMYECTBE /1T, 3aBEICHHBIX B Tozy B

TeppHTOpHaﬂbHOﬁ KOMUCCHH
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B ToM uucie

ITo cpokam XpaHeHus Bcero HePexOIIHX C OTMETKOM
p «OITK»

1 2 3 4
[TocrosaHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (0 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmeHnoBaHue JOIKHOCTH COCTABUTEILA Iloamuce Munnmanel,
HOMEHKJIATyphI bamunms

[ara
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[Tpunoxenne Ne 12
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
TFOpPOJICKOI0 OKpYIa ropoj
D®OHJI Ne [Ipencenarens
TEePPUTOPUATHHON N30MPATEITBHON KOMUCCHH

OIIUCDH Ne TOPOJICKOTO OKpyTa ropoj
JieJ1 IOCTOSIHHOTO XPaHEHHUs

3a roj [Toanuce WNunnmansl. paMunms

[Hara
Ne HNupexc Kpaiinue | Koi-Bo
3aroJI0BOK JeJia IIpumeyanue
n/n aejaa JaThbl JHUCTOB
1 2 3 4 5 6

B nausbIN pazaen onvucu BHECEHO

c Ne 1o Ne

JUTEPHBIC HOMEpA:

(undpaMu 1 IPOMUCHIO)

, B TOM UHCJIC:

IIPOITYLIEHHBIE HOMEpA!

HanmeHoBaHNE JOIKHOCTH COCTAaBUTENS
OITMCHU

JlaTa
COI'JTACOBAHO
[Tporoxon DK

oT Ne

IToamuce

paiioHa

oT

Wuunmanel, pamunus

YTBEPXJEHO
IIpoTOKOII HKCIIEPTHO-TIPOBEPOUHOMN
KOMUCCHM apXHUBHOI'O OTAENa
aIMHUHHUCTPALlMd MYHHUIUIIAIEHOTO

paroH

Ne
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[Tpunoxenne Ne 13
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHHULUIIAJIBHOTO paiioHa paloH
DOOH/J Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUN
nen BpemeHHoro (cBeiie 10 y1eT) xpaHeHus MYHHLIMIIAJIBHOTO paiioHa
paioH
3a rox TToamuce Nunnmanel. pamumus
Hara
Ne HNupexc Kpaiinue | Kou-Bo Cpok IMpumeyanu
3aroJ10BOK JeJia

n/n aena AaThI JUCTOB | XpaHeHUs e

1 2 3 4 5 6 7
B nanHbIi pa3aen onucu BHECEHO

(mdpamMu ¥ TPOIHCHIO)

¢ No o Ne , B TOM YHCJIE:
JUTEpPHBIE HOMEpa:!
MIPOITYIIIEHHBIE HOMEpA!
HaumenoBanmue 10KHOCTA COCTABUTETS [Toamuce Nuunmanel, pamumus

ONHUCH
Jara

COI''TACOBAHO
[Iporoxon DK
oT Ne
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ITpunoxxenne Ne 14
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHHUIIMIIAJIBHOTO pailoHa paiioH
AKT IIpencenarens
TEPPUTOPHUATLHON H30UPATEITLHON
Ne KOMMCCUM MYHHUIIMIIAIBHOIO paioHa
paiioH
(MecTO COCTaBJIEHUS) o JIHCh I/IHI/IHI/I aubl,
bamunms

O BblJe/IeHUH K YHHYTOKEHHIO TOKYMeHTOB, He [lara
NO/IeKAIIMX XPAHEHHIO

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCe AEATENBHOCTH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS U OPraHU3alMi, C yKa3aHUEM CPOKOB XPAaHCHHS U
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCUH
MYHHUIIUOAIBHOTO paiioHa Y PUMCKHUIA pailoH OTOOpaHbl K YHHUYTOXKEHHUIO KAK HE
MMEIOIIME HAayYHO-UCTOPUYECKOM IIEHHOCTM U YTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aro10BoK gej1a Hupexc nesa no
N N Cpoku xpaHeHust
Ne WIN TPyNnoBoi Kpaiinue HOMEHKJIaType KoJu-Bo . Ipume-
U HOMepa cTaTei
n/n 3aroJI0BOK AAThI WJIM HOMep JeJia el. Xp. YyaHHe
1O NepeYHIo
JOKYMEHTOB 10 ONHUCH
1 2 3 4 5 6 7
Hrtoro: en. Xp. 3a roabl
(umpamu ¥ IPOMHKCHIO)
Omnucu ACJI IOCTOSIHHOT'O XPAaHCHUS 3a roasl YTBECPIKIACHBI, I10 INYHOMY COCTABY
coriacoBanbl ¢ DK apXMBHOrO OT/I€1a aAMUHUCTPALIUU MYHUIIMIIAIIBHOTO pailoHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaHMeHOBaHHe JOJDKHOCTH JIMIIA, IIPOBOAUBIICIO SKCIIEPTU3Y HEHHOCTH Z[OKyMCHTOB)
(Tonuck) (MHULIMAIBI, paMUIIHs)

JlaTa
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[Tponomxenne npunoxenus Ne 14

COI'JTACOBAHO
[Tporokon IK TeppuropuanbHOi U30UpaTETHLHON
KOMHUCCUH MYHUIIUIIAIIBHOTO paiioHa
paiioH

oT Ne

HOKYMGHTBI B KOJIMYECTBEC A€, TOMOB
BCCOM KI" CAaHbI B

(HaMEHOBaHUE OPraHU3aL1N)

Ha nepepadoTKy MO MPUEMOCAATOUYHON HAKIIATHOU OT Ne
(nara)

HanmenoBanmne JOJDKHOCTH
Ipa’XaaHCKOro CiIyKauiero,
CAAaBUICTO NOKYMCHTbBI

ara Ilonnuce Nuunmanel. pamunms
N3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE DOKHOCTH

rPaXkIaHCKOTO CIIY’KaILETo,

BHECILIETO U3MEHEHHUS B YUETHBIC

JIOKYMEHTBI

Mara [Tognuce Wunnmanst, paMunms
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ITpunoxxenne Ne 15

K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

BHYTPEHHSISA OIIUCH
AOKYMEHTOB a€Jia Ne
Ne HNupexc Jdara Homepa
3aro/10BoK 10KyMeHTa Ipumeuanne
n/n JOKYMEHTAa | JOKYMeHTa JINCTOB J1eJ1a
1 2 3 4 5 6
Uroro: JIOKYMEHTOB

KomnyecTBO 1HCTOB BHYTpeHHeﬁ OIINCHU

HanmeHnoBaHne J0IKHOCTH JIM1ia,
COCTaBUBIICTO BHYTPECHHIOIO OITUCH

JIOKYMEHTOB JIeNa

Mara

(1mudpaMu ¥ IPOITHCHIO)

(mudpamMu 1 TPOIUCHIO)

Tloamuce

Nuunmansel, pamunms
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[Tpunoxenne Ne 16
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIEHON U30MpATETHLHON KOMUCCHH

PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammro 1 npoHyMepoBaHO JUCTOB(a),
(mdpamMu ¥ IPOITUCHIO)

B TOM YHCIIE:
JUTEPHBIE HOMEpa JIMCTOB
IPOMYyIEHHbIE HOMEPA JINCTOB
+ JINCTOB BHYTPEHHEN OIHUCH

OcoOenHocTH (PU3HUECKOTO COCTOSIHUS U Howmepa

dbopMupoBaHHusI 1ena JUCTOB
1 2

HaumeHnoBanue 1OmKHOCTH [Toamnuck Wuunmanel, pamunus

Hara
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[Tpunoxenune Ne 17
K MHCTPYKIIHH TI0 JISTOMPOU3BOJICTBY
B TCPPUTOPUAITLHON U30HpATETLHON KOMUACCHH

Pecniy6nuku bamkoproctan

Donn No
Onuce No
Hemo Ne
HAUMEHOBAHUE APXUBHOT'O YUPEX/JEHUSA
TEPPUTOPUAJIBHASI UBBUPATEJBHASA KOMUCCUS
JAEJIO Ne Tom Ne
(3aros0BOK nena)
(xpaiiHue JaThl)
Ha JIACT

XpaHHUTb

Ono. Ne




YTBEPXKJIAIO
[Ipencenarens
TEPPUTOPHATBHON
n30MpaTenbHOM KOMUCCUHT
MYHHIIAIATBLHOTO paiioHa
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[Tpunoxenne Ne 18
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPUAILHON U30MPATEIHLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXKIAIO
(HauMeHOBaHUE JOJIKHOCTH
PYKOBOJUTENSI OPraHU3al1K-
IIPUEMILIUKA)
HOJIIHCh
WNunnmanst. paMunms

parioH

IIOAIINCh
WNuutmanel, pamunus
Hara [Teuats Jara ITeuaTn

AKT Ne

npueMa-repesadu apXuBHBIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHUE TIepeaadn)
(mazBaHme niepenaBaeMoro (oHIA)
caal,
(HaMMEHOBaHUE OpraHU3aNUU-CAATINKA)
IIPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/I3aHI/II/I-HpI/IeMIHI/IKa)

JAOKYMCHTBI Ha3BaHHOI'O CI)OHI[a 1 HAYYHO-CIIPAaBOYHOI'O aIlliapaTa K HUM:

KosmnuecTBo
Ne i/m HasBanue, Homep onucu IK3EMILIAPOB KO':;:“;;TBO Ilpumeyanue
OIUCH
1 2 3 4 5
Hroro npunsATO en.xp.
[Tepenauy nmpoussenu:
JIOJDKHOCTB IToamnuce Pacmm¢poBka  JlomkHOCTB ITognuce WNunnmannsl,
bamunms
Jara [ara
®onay npucBoeH Ne
M3MeHeHns B yUeTHbIE JOKYMEHThI BHECEHBI
JIOJIDKHOCTB IToamuce Nunnmanel, pamumus

Jara
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[Tpunoxenue Ne 19
K MHCTPYKIIHH TI0 JISTOMPOU3BOJICTBY
B TEPPUTOPUAILHON N30HpATETHHON KOMUCCHH

Pecniy6nuku bamkoproctan

[Ipoekr
INOBECTKA JIHA
3acelaHusl TEPPUTOPHUATBLHON U30UPATEIbHOI KOMUCCUM
« _» 2018 rona
Hauaio: 15.00 yacos
l. O pe3ysbTarax JTOIIOJTHUTEIILHBIX BLIOOPOB JernmyTaTa
10 OJIHOMAaHJaTHOMY H30HpaTeIhHOMY
okpyry Ne 16
Hxnsesa C.M.
2.

(Haumenoganue 60NPoca, GKIIOUEHHO20 6 Npoekm nosecmiu Ous 3aceoanus: TUK)

(ucnoaHumens npoexma OOKyMeHma, OOKIAOHUUK NO GONPOCY, BKAIOUEHHOMY 8 npoekm nosecmku Ous 3acedanus THUK)

[Ipencenarens

TEPPUTOPUATHLHON U30UPaATETLHON KOMUCCUHU (MHUTIAAIBI, (haMUITHS)
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[punoxenne Ne 20
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPUAILHON U30MpATEIHLHON KOMUCCHH

PecnyOnuku bamkoprocran

ITPOTOKOJI

3aceJaHus padoyeil rpynnbl TEPPUTOPHATLHON H30UPATEIbHON KOMUCCUH
110 MH(GOPMALMOHHBIM CIIOPaAM

« » 2018 rona

Hauano: 15.00 yacos
MecTo npoBeaeHuUS:

IIpeacenarenbcrByrommii — Muaunmansi, hamumims
Cekpertapb — Maurmansl, paMumus
IMpucyrcrBoBanu: 10 yenoBek (CIMCOK MpUIIAraeTcs).

HOBECTKA JIHA

1.
2.

1.CIIYIIAJIA:
BBICTYIINJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTVYITNJIN:
PEIINJIN:

[Ipencenarens (uHUIMANB, (haMUITIS)

Cexkperapb (MHUTIAAITBI, (haMUITHS)




