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r.Y4yajel

OO0 yTBep:KI1eHUN HHCTPYKUMH 110 J1eJI0NPOU3BOACTBY B y4aCTKOBOM

U30MpaTeJIbHOI KOMUCCUM

B cootrBerctBun ¢ 6 ®denepanpHoro 3akoHa «OO0 OCHOBHBIX TapaHTHSX
n30upaTeNbHBIX TIPaB U MpaBa Ha ydacTtue B pedepenayme rpaxaan Poccuiickoi
denepanuny, yactbio 5 ctateu 25 Kogekca Pecnyomnuku bamkoprocTan o BhIOOpax,
PYKOBOJCTBYSACh IOCTaHOBJIEHHEM lleHTpanbHON W30MpaTeIbHOW KOMHCCHU
Pecny6iuku bamkoptoctan Nel8/3-7 ot 16 mapta 2023 roga «O0 yTBEep>KIeHUU
[IpuMepHON MHCTPYKIMU MO JEJIONPOU3BOJCTBY B YYAaCTKOBOW W30MpaTEeNbHOU
KOMHUCCHUWY», TEPPUTOPHATIbHAS N30MpaTesibHAsi KOMUCCHS MYHUIIMITAIBHOTO paiioHa
VYyanunckuii paiion Pecriybnvnku banikoprocran pemumna:

1.

2.

YTBEpAUTh MHCTPYKLUUIO IO JEJIONPOU3BOJACTBY B  Y4YaCTKOBOM
n30MpaTeNbHOW KOMUCCHH (ITPUIIAraeTcs).

HampaBuTh HacTodlllee peUIeHWE B Y4YaCTKOBBIE HW30MpaTesibHbIE
KOMUCCUM MYHUIIUTIATBHOTO paiioHa Y4alnuHCKUW paiioH PecryOnuku
bamkoprocras.

KoHTposib 32 HCIIOJTHEHHMEM HACTOSIIETO0 PELICHUS BO3JIOKUTH Ha
ceKperaps TEPPUTOPUAIIBHON n30upaTeTbHOU KOMUCCUH
MYHHUITUNIATBHOTO  pailoHa  YyanuHckudi  paiioH  PecrmyOnuku
bamkoprocran [ miiemmuny P.b.

[Ipencenarens n30uMpaTeIbHOW KOMHCCHH A K.T'apudynnuna

CekpeTapb n30UpaTeIbHOM KOMUCCHU P.b.I'mnemimna
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MHCTPYKIMA T10 AEJIOIIPOU3BOACTBY
B YHACTKOBOUM KOMUCCHUN

1. OO6mme momoxeHus

1.1. MHCTpYKUHMA MO AETOMPOM3BOJICTBY B yJaCTKOBOW M30MpaTenbHOW KoMmuccuu (mamee — MHCTpyKIus)
yCTaHaBJIMBACT MOPSIOK pabOTHI ¢ JOKYMEHTaMH, OCHOBHBIE TIPABIIIA UX TIOATOTOBKH U OPOPMIICHHS B YIaCTKOBOH
n3dupaTenbHoil komuccru (nanee-YUK).

WHucTpykius pa3paboTaHa Ha OCHOBaHUH (eiepaibHOro 3akoHa ot 12 uroHs 2002 1. Ne67-D3 «O0 0CHOBHBIX
rapaHTHsIX H30MpaTeNbHBIX IpaB M MpaBa Ha y4acThue B pedepenayme rpaxiaan Poccuiickoit ®enepanum»,
MOCTAHOBJIGHUH ¥ MHBIX HOPMAaTHBHBIX akToB LleHTpanbHOl n3buparesnsHOi komuccuu Poccuiickoit denepannu ¢
ucnonbszoBanueM ['OCTa P 7.0.97 - 2016 «Hanuonanwsuslii ctannapt Poccuiickoit denepannu. Cuctema cTaHAapTOB
1o “HpOpMaIKY, ONOIMOTEUHOMY M M3JIaTeIbCKOMY Jeiny. OpraHu3alMOHHO — paclopsIUTENIbHAs JOKYMEHTAIINSI.
TpeboBauust Kk 0hOPMIICHHIO TOKyMEHTOB». [IpaBmia odopMieHHS IOKYMEHTOB M TOPSIOK pabOTBl ¢ HUMH,
npexycMoTpenHble MHCTpyKInen, o0s3aTenbHsl st wieHoB Y K.

1.2. Ynenst YUK momkHBI OBITH 03HAKOMIICHBI ITO]T ITIOTUCH ¢ TeKCTOM VHCTpYKINH.

1.3. Tpencemarens YUK ocymiecTBiasseT METOAMYECKOE PYKOBOICTBO IO OPTaHU3AINH JICIOTPOU3BOCTBA B
YUK, noxyMeHTamoHHOMY obecrieueHmro 3aceqannii YUK, yaety u mpoXokKIeHUI0 JOKYMEHTOB B yCTAaHOBJICHHBIC
cpoku. ObecrieunBaeT COXPaHHOCT TOKYMEHTOB U IIepeiady WX B BBIIICCTOSIIYIO0 H30UPaTEIbHYI0 KOMHICCHIO.

[Ipencenarens YUK HenocpeacTBEHHO HECET OTBETCTBEHHOCTD 3a BEJIEHUE JIETIONPOU3BOJICTBA.

Cekperapp YUK ocymectisier oGOpMIICHHE MNPHUHATBIX Ha 3acCHaHUH YYaCTKOBOW H30MpaTEIbHOM
KOMHCCHH PEIICHHH, BeIeT MPOTOKOJIBI 3aceJaHUI.

1.4. Jlenompou3BOJACTBO B y4YaCTKOBOM KOMMCCHM OCYIIECTBIAETCS C HCIHOJBb30BAHHUEM JKypPHAJIOB
perucTpanuu Jo0KyMeHToB. PaboTa OCHOBBIBAaETCS HAa IPUHIIUIIE OAHOKPATHON PErucTpaliiy JOKyMEHTa.

1.5. HHCTpyKUMs M N3MEHEHHS, BHOCUMBIE B Hee, TpUHUMaroTCs pemennem Y UK.

2. Ilpuem, peructpanus u NPoXoKaeHne MOCTYNAIOUINXTOKYMEHTOB

2.1 .Ipuem u peructpanusi NOCTYNAKIIUX JOKYMEHTOB TPOU3BOASATCS MPE/ICEAATENIEM y4aCTKOBOM KOMUCCHH
ab0 CeKpeTapeM YdYacTKOBOM KOMHCCHHM C HCIOJb30BAaHMEM JKYPHAllAa PETrHCTPAllMH BXOJSANIMX JOKYMEHTOB
(mpunosxenne Nel).

2.2.HpI/I BCKPBITUHN KOHBCPTOB IPOBEPACTCA IMPABUIIBHOCTb aApPCCOBAHUA, KOMIUICKTHOCTh W LCJIOCTHOCTDH
JAOKYMCHTOB, HaJIM4YHC HpI/IJ'IO)KeHI/II\/‘I, CBEPACTCA COOTBETCTBUC HMX HOMCPOB YUCTHBIM HOMECpAM, YKAa3dHHBIM Ha
KOHBEPTAXx. HeraBI/IHBHO aApCCOBAHHBIC U OIIMOO0YHO BIIOKEHHBIE JAOKYMCHTBI HC PErUCTPUPYIOTCS, IICPECHUIAOTCA
IO Ha3HAYCHUIO UJIK BO3BPALIAIOTCA OTIIPABUTEIILO.

2.3.Eciu IIPU BCKPHITHHM KOHBEPTa OOHAPYKEHO OTCYTCTBHE JOKYMEHTOB HJIM MX OTAEIbHBIX JIHUCTOB,
MIPUIOKEHNUH, TOBPEXKICHHE JTOKYMEHTOB WJIM HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha
KOHBEPTE, B Y4aCTKOBOW KOMHCCHH COCTABIISIETCS! aKT YCTAHOBJICHHOHW (DOPMBI B JBYX IK3eMIUIIpax (IIPUIIOKEHHE
Ne2). OnuH 5K3eMIUIp aKTa MOCBUIAETCS OTIIPABUTEINIO, IPYTOi IPHOOIIAETCS K IIPUHATHIM JJOKYMEHTAM.

Ha oGopoTHO# cTOpoHE MOCIEIHEro JICTa IMOBPEKACHHOTO JIOKYMEHTA B IIPABOM HIDKHEM YIIIy AeaeTcs
OTMeTKa «J{OKyMEHT MOJIy4eH B MOBPEXKICHHOM BHJIE.

2.4.KOHBepTLI OT HNOCTYIMBIIMX JOKYMEHTOB HE YHUUYTOXKAIOTCSI B CIIy4ae, €CJIUM TOJBKO 110 HUM MOKHO
YCTaHOBUTb aApeC OTIPAaBUTEIs, JAaTy OTIPABKU U IOJyYEHUS JOKYMEHTOB, WM €CIU OHU COIEPKAT JOKYMEHTHI,
KOTOpBIE MOCTYNUIN U3-3a TIpeesioB Tepputopun Poccuiickoit @enepanuu, u3 cya0B, CICICTBEHHBIX OPTaHOB, JTHOO
JIOTOBOPBI, MPETEH3HH, NCKOBBIE 3asIBJICHUSI.

2.5.Hpn perucTpanyiy MOCTYMHUBIIETO JOKYMEHTa B JKypHaje pErucTpalvy BXOISIIUX JOKYMEHTOB
00s13aTeTLHO TPOCTABJISIIOTCS CIIEIYIONINE PEKBU3UTHI: J1aTa MOJyYeHHUs] TOKYMEHTA, €r0 PEeruCcTPalMOHHBIA HOMED,
JIaHHBIE 0 KOppecloHieHTe (aapecante) (haMuins, UMs, OTIECTBO (U3UIECKOTO JIMIIA WU HAa3BaHWE OpTraHU3allnH,
MECTOHAXOXJCHHE OTIPABUTEIS), HMCXOAANIMA HOMEp M JaTra JOKYMEHTa, KpaTkoe CoJepKaHhe JOKYMEHTa,
PE30JTIOIHSL, CPOK MCIIOTHEHNSI, OTMETKA 00 MCIIOTHEHNWH TOKYMEHTA U CIIMCAHHUH €T0 B JIEJO.

Bxopsimuii HoMep U 1aTa mpOCTaBISIFOTCS, KaK MPAaBUIIO, B IPABOM HIDKHEM YTITy JIUIIEBOW CTOPOHBI TIEPBOTO
JIFCTa 3apETUCTPUPOBAHHOIO OKYMEHTa. [Ipy perucrpanuu BXOASIINX TOKYMEHTOB MOXET OBITh HCIIOJIb30BaH
perucTpaliOHHBIA HITaMII.

Ha npunosxenun npocTtasisieTcst BXOASIIMI HOMEP JOKYMEHTa, K KOTOpOMY OHO oTHocuTcs. [lpu perucrpauuu
JIOKyMEHTA, SIBJISIOLIETOCS OTBETOM HA HWCXOJIIMM JOKYMEHT WM MPUCIAHHOTO B JOIOJIHEHHWE K paHee
HAIPaBJICHHOMY JIOKYMEHTY, B Tpade «PerucTpaiioHHbIi HOMEp» JKypHaJla PErUCTPAlAU BXOSIINX JOKYMECHTOB
JIeNIaeTCs COOTBETCTBYIONIAs CChIIKA.

K moBTOpHBIM JOKYMEHTaM MPUKJIAIbIBACTCSI MHPOPMAITUS O paHee MOCTYIUBIINX IOKYMEHTaX U pe3yJbTaTax
WX UCIIOJTHEHUSI.

Hymepanus BXOAAIINX JOKyMEHTOB OCYIIECTBISETCS B TIpeeaxX KaJeHIapHOTo To/a.

2 . 6 . 3ap€FI/ICTpI/IpOBaHHbIC JOKYMCHTBI pacCMaTpUBAIOTCA IMpEACCAaTCICM y‘laCTKOBOﬁ KOMHCCHH, B XOAC
HCHOJIHCHUSA JOKYMCHTA NPOU3BOAUTCS 3alIMCh IO €r0 UCIIOJTHCHUIO B X)KYPHaJIC pEerucTpaiuu.

2 .7 Hcronnennnie JOKYMEHTHBI CITMCBIBAIOTCA B JICJIO IMPEACEAATEIICM y‘laCTKOBOﬁ KOMHMCCHH U ITOMECINArOTCs



B JICJIO B COOTBETCTBHUU C HOMEHKJIATYPOH e y4aCTKOBOU KOMHCCHH.
3. OcHoBHbIE TPeGOBAHUS K NMOATOTOBKE H 0()OPMIIEHHIO JOKYMEHTOB

3.1 JIOKYMEHTBI 0(OPMITSIOTCSI Ha OJTaHKaX YCTaHOBICHHOM (popMmbI (Tpritokenue Ne 3).

3.2B y4aCTKOBOM KOMHCCHH MOT'YT HCIIOJIb30BAThCsl CIIECYIOIINE BUIbI OJIAHKOB:
OJIaHK MPOTOKOJIA 3aCe/IaHMsl YYaCTKOBOW KOMUCCHUM;

ONaHK pelIeHNs] yIaCTKOBOH KOMHCCHUM;

ONaHK MUChMa y4acTKOBOM KOMHCCHHU.

3.3 JlokyMeHTBl O(OPMIISIFOTCS B COOTBETCTBMM ¢ TpeOOBaHMAMH K JIOKYMEHTaM, HM3TOTOBISIEMBIM C
MOMOIIBIO TeYaTaloIUX YCTPOWCTB, U K (aiiiaM TEKCTOBBIX JOKYMEHTOB (mpuiiokeHne Ned), mpu OTCYTCTBHHU
MeyaTarolUX YCTPOHCTB — B PYKOITCHOM BHJIE.

3.4 [Ipu monroToBKe ¥ 0OPOPMIICHHH JOKYMEHTOB JIOJKHBI COOJTIOIAThCS MPAaBMIa 0(OPMIICHHUS PEKBU3UTOB
JOKYMEHTOB, M3JI0’KCHHBIC HHXKE.

34.1. [aTa noxymeHra.

JlaToii TOKyMeHTa SIBJISISTCS [IaTa ero MO/IMCAHUS, YTBEPIKACHHS, NPUHATHsL. [laTol IPOTOKOIIA SIBIISIETCS AaTa
3ace/laHus, a aKTa — J1aTa COOBITHSL.

Jary nokymeHTa 0QpopMIISIOT apabCKiMU 1u(paMu B TOCIEI0BATEIBHOCTH: IEHb MECsIIa, Mecsll, ro. JleHs
MecsI@a U Mecsil 0QpOPMIIIOTCS BYMs napamu apadckux udp, pa3aeaeHHbIMUA TOUKO#, FOJl — YeThIPbMs apaOCKIUMHU
udpamu, Hapumep:

17.01.2011
JlomyckaeTcst clioBecHO-1H(POBOit criocod ohopMIICHHUS TaThl, HATIPUMED:
1 auBaps 2011 1.
17 suBaps 2011 roga

[Tpu oopmIIeHUH TPOTOKOJIOB U PEIICHUH y4aCTKOBOM KOMHUCCHH, aKTOB Y4aCTKOBOW KOMUCCHH HCTIOJIB3YETCSI
TOJIBKO CJIOBECHO-IIU(POBOH CIIOCOO HAITMCAHMS 1ATHI.

3.4.2. PeructpanuoHHBII HOMEDP TOKYMEHTA.
J1st BXOJAIUX TOKYMEHTOB — 3TO MOPSJKOBBIM HOMED, AJI UCXOISIUX JTOKYMEHTOB — IIOPSAKOBBIM HOMEP
JIOKYMEHTA ¥ HHAEKC JieJla 10 HOMEHKJIIATypE, Yepe3 KOCYIO 4epTy.

3.4.3. Cchinka na WCXOMSAIINN PETUCTPAIIMOHHBIN HOMEP U JaTy TOKYMCHTA.

CchUTKa Ha HCXOISIIUA PETUCTPAIIMOHHBI HOMEP U AaTy TOKYMEHTAa BKJIFOYACTCS B COCTAB PEKBU3UTOB OJIaHKa
mucbMa. CchlUTKa Ha HCXOJSIIIMK PETHCTPAIIMOHHBIM HOMEp W JIaTy JOKYMEHTa IMPOCTABISETCS TPHU IMOJATOTOBKE
MMMCHMa-OTBETA.

3.44. Anpecar.

PexBm3uT «Apecary pacronaraercs B IpaBOM BEpXHEM YTITy.

JIOKYMEHTBI aJIpecyIOTCsI B BBIIIECTOSAIIYIO M30MPaTENbHYI0 KOMUCCHIO, B OPTaHU3AIUH, MX CTPYKTYpPHBIC
TIOJIpa3 IeIICHISI, TOKHOCTHBIM JIMIIAM FUTH TPaXKIaHaM TIPU OTBETE Ha X oOparieHus. HanMeHOBaHME BRIIIIECTOSIICH
M30MpaTeIHbHON KOMUCCHH, OPTaHU3AIMH U CTPYKTYPHOT'O TIOPa3ICIICHNs YKa3bIBAIOTCS B MMEHUTEIHHOM ITafeiKe,
HaTpumMep:

AMHUHHCTpAIHsI MyHUIIUTIIAIBHOTO paifoHa
Apxanrensckuit paiion PecrryOnmku bamkopTtoctan
OpraHn3alinOHHO-TIPABOBON OTHET

Ecmun mokyMeHT anpecyeTcss MpelcenaTelio BBIIIECTOSIICH H30MpaTeNbHOM KOMHCCHH, PYKOBOJIUTEIIO
OpTaHM3aIM{ WM €T0 3aMECTHUTEIII0, HANMEHOBAHHNE BBIIIECTOSAIIEH H30MpaTelbHON KOMUCCHH, OPTaHU3ALMH JJOJKHO
BXO/IUTh B HAMEHOBaHUE JJOJDKHOCTH ajipecaTa, ¥ (haMuInsi, THUIMAIIBI JIOJDKHOCTHOT'O JIMIA, HAPUMeEp:

IIpencenarento
TepPUTOPUATILHOM N30MPATEIHHON KOMUCCUH
MP XaitOynnunckuii paiion Pb
I'apunosoii JI.P.

Ecit TOKyMEHT a/ipecyeTcsi OpraHu3aliy, CHaYaaa yKa3blBacTCsl 66 HAMMEHOBAHNE, 3aTEM MTOYTOBBIN aapec,
HanpuMep:

N3buparenvHas komuccust KpacHomgapckoro kpast
I'mmuazngeckas yai., a. 30, r. Kpacnomap, KpacHomapcekwuii kpaid, 350000

Jlonmyckaercs LEHTPUPOBATh KXY CTPOKY PEKBH3UTa «Ajpecar» MO OTHOIICHWIO K CaMOW JJIMHHOU
CTpOKE.



Jonyckaercst — MCTONIb30BaTh ~ OQHUUIMAIBHO  INPHUHSTHIE  COKpALCHHbIE  HAaMMEHOBAHUS  OPraHoOB
TOCyIapCTBEHHOM BIIACTH, OPTaHOB MECTHOTO CAMOYIIPABICHHS, OPTaHM3AIIHH.

TlouToBBIN ajpec yka3bIBaeTCsi B IOCJIEAOBATEIBHOCTH, yCTaHOBJIEHHOW [IpaBuimamu oxazaHusi yciyr
IIOYTOBOW CBSI3U, YTBEP)KICHHBIMU INPUKA30M MMHHHCTEPCTBA CBSI3M M MAaCCOBBIX KOMMYyHHKauuil Poccuiickoit
Oeneparun ot 31 wroms 2014 . N 234,

IIpu anpecoBanny qOKyMeHTa (PH3MUECKOMY JINITYy BHaYAJIC YKA3bIBAIOTCS (DAMUIINS W HHAITUAIIBI TIOTY9IaTels,
3aTeM IOYTOBEIH ajpec, HapuMep:

Areeoii A.U.
KocmonaBToB yi1., 1. 42, r. [ToneicaeBo, KemepoBckas 06mactb, 652560

3.4.5. I'pud yTBepRaeHUS TOKyMEHTA.

3.4.6. JIOKyMEHT yTBep >KIaeTcsl JOJKHOCTHBIM JIMIIOM WM CIIELUAIBHO M3/aBaeMbIM JOoKyMeHToM. Ilpu
YTBEPKACHUH JIOKYMEHTA JODKHOCTHBIM JIMLIOM TpU( yTBEpKIEHHMS JODKeH cocToaTh n3 cnoBa Y TBEPXKIAIO 6e3
KaBBIYEK MPONMCHBIMHI OyKBAMH M Ha CIIEIYIOIIEH CTPOKE — HAMMEHOBAHUE JIOJDKHOCTH, TIOANCH, MHHUIMABEL ¥ (haMuvs
JIMIIA, YTBEPMBIIIETO JOKYMEHT, JaTa yTBEPKACHHS, HAIPUMED:

YTBEPX/IAIO
[TpencenaTens y4acTKOBOW KOMUCCHU
n30upaTenpHoro yyactka Nel23

JIMYHas ImoAaInncCh, MHUIHUAJIbI, (I)aMI/IJ'II/ISI
Jlata

[Tpu yTBepXKIeHNU JOKYMEHTa IIPOTOKOJIOM, PELICHHEM rpud yTBepxkaeHus coctout u3 ciosa Y TBEPXK/IEH
(YTBEPXIEHA, YTBEPXIAEHBI wmun YTBEPXIEHO) 6e3 kaBbIueKk MPOMUCHBIME OyKBaMH, HAUMCHOBAHHUS
YTBEPIKIAIOIIETO JOKYMEHTa B TBOPUTEIBHOM MaJIeXkKe, €ro AaThl K HOMEpa, HallpuMep:

YTBEPX/IEH
peLICHNEM yIaCTKOBOH KOMUCCHH
n3bupaTenpHoro yyactka Ne 1054

ot 15 ¢espains 2013 r. Ne 28/35

I'pud yTBep:kaeHHS pacmoaraioT B IPABOM BEPXHEM YTy JOKYMEHTA.
B rpude yrBepkieHHs I0IyCKaeTCst IEHTPUPOBATH AJIEMEHTbI OTHOCHUTEIILHO CAMO# JUTMHHOM CTPOKH.

3.4.7. Yxasanus no ncronuenmio JOKYMEHTA (PE30TFOIIHS).

Yka3zaHus 10 HCIIOTHEHUIO TOKYMEHTa MOTYT OBITh HAIMCAHBI OT PYKH IpeAceaTeleM YIaCTKOBOH KOMUCCHHU
Ha TIOJUIMHHHUKE JOKyMEHTa Ha CBOOOJHOM OT TEKCTa MeCTe U O(pOpPMIICHBI Ha OTACIBHOM JIMCTe popmara A6
(105x147), npuio>xKeHHOM K JOKYMEHTY. YKa3aHHs [0 MCIOJHEHHUIO JOKYMEHTA BKIIFOUAIOT (PAMUIIUM ¥ MHHUIIHAIIBI
UCTIOJIHUTENEH, MpH HEOOXOAMMOCTH — COJEpXKAaHHWE IOPYYEHHUsS, CPOK HCIOIHEHHUS, TMOAMHUCH IpeJcenaTens
Y4acTKOBOI KOMHCCHH H JIaTy, HallpuMep:

CuzoBy A.1O. I'puropseny B.C.
IIpomry paccMoTpeTs U 1aTh oTBeT K 15.02.2013
JInuHas noanuce npeacenaress yuacTkopoi komuceuu Jlara

3.4.8. 3aronosok k TEKCTy JOKYMEHTa (HaNMEHOBAHHUE TOKYMEHTA).
3aroJioBOK K TEKCTY JIOKYMEHTA JIOJDKEH KPAaTKO M TOYHO PAacKpbIBaTh €ro COJEPKaHue 1 ObITh COTJIACOBaH C
HAaUMEHOBAHHMEM BHJa JIOKYMEHTA. 3arojoBOK K TekcTy dopmynupyercs ¢ npemiorom "O" ("O06") u oTBeuaeT Ha
BOIPOC «O 4eM (0 KOM)?», Harpumep:
O coznanun PabGoueif rpymiisl

33FOHOBOK, COCTOS[HII/Iﬁ n3 IByX " Ooiee CTPOK, I€4aTacTCqd 4€pEe3 OANH MC)KCTpO‘IHLIﬁ HWHTEpPBaAJI, TOYKa B KOHIIE
3aroJIOBKa HE CTaBUTCS. 3aroJIOBOK pacnojgaracTcd Ha NE€pBOM JIMCTE HAJl TCKCTOM HOKYMCHTA IO LCHTPY, a MpU
O(I)OpMJ'ICHI/II/I nucbMa — OT I'paHUIbI JIEBOT'O ITOJIA.

349 TekcT noKymeHTa.

Texkct JOKYMEHTa Oq)OpMJ'If{I-OT B BHJIC CBA3HOI'O TCKCTA, Ta6III/IHBI WA COCTUHCHUA OTUX CTPYKTYDP.

Texcr JOKYMEHTaA JOJDKECH H3JIaraTbCsa KpaTkKo U SACHO, OBITH APTrYMCHTUPOBAHHBIM, oOecrieunBaTh TOYHOE H
OJJTHO3HAYHOE BOCIIPHUSTHE COICPIKAILCHCS B HeM HH(OpMALHH.

TekceT ToKyMeHTa JJOJDKEH, KaK MPaBmIIo, COCTOSTh U3 ABYX YacTeil. B mepBoil yacTH yKa3bIBarOTCS IPUYHHBI,
OCHOBAaHHSI, 1IEJIH COCTABICHUS JOKYMEHTa, BO BTOPO — PELICHHUS, BBIBO/IbI, TPOCHOBI, IPEI0KEHHUS, PCKOMCH AL,

TekeT AOKyMEHTa MOXKET COJCPKaTh TOJBKO 3aKIIOYUTEIbHYI 4YacTh (HAmpumep, MHChbMO, 3asBICHHE,
npock0y Oe3 MOSICHEHUS).

B TekcTe MOKyMEHTa, MOArOTOBJICHHOTO HA OCHOBAHHH 3aKOHOAATEIbHBIX, HHBIX HOPMATHBHBIX MPABOBBIX



aKTOB, M3aHHBIX OpraHamy Biactu u ynpasienus, LUK Poccun, n3buparensHoii komuccueii cyobekra Poccuiickoit
Denepanuy, W30MpPaTENbHON KOMHCCHEH MYHHIMIAILHOTO OOpa3oBaHUS, YKa3blBacTCsd HAUMEHOBAaHHME BHIA
JOKyMEHTa, HaNMEHOBAHME OpraHa, M3[aBIIETO JOKYMEHT, JaTa NPHHATHA WIM yTBEPKICHMS IOKYMEHTa, €ro
PETHCTPAIIMOHHBII HOMED, a TAKXKE 3ar0JIOBOK JOKYMEHTA, 3aKJIFOUCHHBINA B KABBIUKU.

TekcTsl JOKYMEHTOB OONBIIOT0 00BEMa MOTYT AEIUTHCS HA Pa3Zeibl, MOJAPA3ZCibl M IyHKTHI, KOTOPHIC
HYMEpPYIOTCS apaOCKUMU I paMu, HapuMep:

1. Pazgen
1.1.ITompaznen
1.1.1.IIynxT

A03a1pl BHYTPH ITyHKTOB HE HYMEPYIOTCS.

B nmceMax HCHOJNB3YIOT Cileytomue GOpPMBbI H3JI0KEHHS:

ot 1-ro nmua MHOXKecTBeHHOTO uncna («[IpocuM HampaBUTh HHPOPMALIUIO. .. » U JIP.);

OT 3-T0 JHIa €AMHCTBEHHOIO YHCNa («y4acTKOBas KOMHCCHS HE CUHTAeT BO3MOXKHBIM...», «y4acTKOBas
KOMHCCHS ITPEUIaracT pacCMOTPETh BOSMOXKHOCTb. ..»).

I'padpl ¥ cTPOKH TAOIUIBI JOIKHBI MMETh 3ar0JOBKH, BBIPOKCHHBIC CYIIECTBHTEIBHBIM B HMEHHTEIHHOM
nanesxe. [logzaronoBku rpad U CTPOK JOJKHBI OBITH COTIIACOBAHBI C 3ar0JIOBKAMH.

B TekcTax JOKYMEHTOB YIIOTPEOISIOTCS TOIBKO OOIICIPUHATEIC a00peBHATYPHI M IpapHUSCKUE COKPAIIICHUS.

[Tpu ynotpebiieHny B TekcTe GaMUITHIA JTUI MHULUAJBI YKa3bIBAIOTCS MOCie (haMUIINH.

3.4.10. Ormerxa o namuunu MIPUIIOKEHUH.

OTMeTKa 0 HAIMYHU TIPUIIOKEHIH pacoiaraeTcs OT TPAHUIIBI JIGBOTO ITOJIS TIOCIIE TEKCTa Tepe T OIIHCHIO.

Ecmu moxkyMeHT mMeeT TpHIIOKEHHUsS, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 WX HamWIud o(GopMIsieTcs Io
CIeyIoIIe popme:

IIpunoxenue: Ha 15 1. B 3 9K3.

Ecinu nokyMeHT nMeeT NpuiioyKeH s1, He Ha3BaHHbIE B TEKCTE, NX HAMMEHOBaHHs HEOOXOAMMO MEPEUNCIIUTD OCIIe
TEKCTa JOKyMEHTa ITepet MO/IUCHIO ¢ YKa3aHHEeM KOJINYECTBA JINCTOB B KaXK/IOM NPUIIOKECHINH U KOJIMYECTBA IK3EMILIPOB,
MIPY HATNYUH HECKOJIBKHX MPUIIOKEHUH NX HYMEpYIOT, HallpuMep:

[punoxenne: 1. [Tonoxxenne 06 DkcriepTHOW KOMUCCHH Ha 15 1. B 1 9K3.
2. [IpumepHas HoMeHKIIaTypa jaea Ha 14 1. B 1 3K3.
Ecnm npusoxenust cOpoIIopoBaHbl, TO KOJIMUECTBO JINCTOB HE YKa3bIBACTCSL.
Ecnm x jokyMeHTy mpuitaraeTcst Jpyroi JOKYMEHT, TaKkKe MMEIOIINH MPUIIOKEHNE, TO OTMETKA O HAIMYUH
MPUIOKEHUS] 0OPOPMIIETCS CIIEIYIOIINM 00pa3oMm:

[IpusokeHHe: TMCbMO YIaCTKOBON KOMHCCHE n30upaTenpHoroydactka Ne ot 15.11.2012 Ne 01-21/450
U TIPHJIO’KEHHE K HeMy, Bcero Ha 12 1.

Eciu  npuiiokeHHeM  SIBJISICTCSI  O0OCOOJICHHBIM 3JIEKTPOHHBINH HOCHTEIb (KOMIAKT-IUCK, usb-duier-
HAKOITUTEIb H JIP.):

IIpunoxenne: CD B 1 3x3.

[Ipn sToM Ha BJajble (KOHBEPTE), B KOTOPBIH IOMEINAETCS HOCUTENb, YKa3bIBAIOTCS HAaUMEHOBAHHS
JIOKYMEHTOB, 3aITUCAHHBIX Ha HOCUTEINb, UMEHA (HaiiiIoB.

IIpu HaMIYUH HECKONBKIX MTPHUI0KEHNH OHN HyMEPYIOTCS, HarpuMep, nprtoxkerue Ne 1, mpunoxxerne Ne 2 n
Tax Jajee.

3.4.11. Hoamucs nomxuocTHOrO MHLA.

B coctaB noamnucy BXOIAT: HAMMCHOBAHHE JTOJDKHOCTH JIHIIA, ITOIITUCABIIETO TOKYMEHT, €0 COOCTBEHHOPYYHAS
TIOJITHCh, KOTOpasi 0pOpMIISIETCS] CHHIMH HITH YSPHBIMHU YSPHIJIAMH, PACITU(PPOBKA MTOMUCH (MHUIHAIBI, (paMuIus).

[pu monmucaHny JOKyMEHTA YKa3bIBAIOTCS UCKIFUUATEIHFHO (PaKTUYECKas JOJDKHOCTD JIUIA, [TOJITHCABIICTO
JIOKYMEHT, U ero (pamumus. He gomyckaeTcs moAMMChIBATh JOKYMEHTHI CIIPEIJIOTOM «3a WIN TPOCTABICHUEM KOCOH
YepTHI Mepe] HANMEHOBAaHUEM JIOJDKHOCTH.

Ecimm nokymeHT odopmiisieTcss Ha OJlaHKE yJ4aCcTKOBOW KOMHMCCHH, TO PEKBHU3HUT BKIIIOUAET HAMMEHOBAHUE
JIOJDKHOCTH JIMIA, TOJANUCKHIBAIONIETO JOKYMEHT, €ro COOCTBEHHOPYUYHYIO TOAMKCH, PACIIUPPOBKY TOIITHUCH
(MHUIMATB ¥ GaMUIIHIO), HATTPUMED:

Hpe,uce,uaTenL JIMYHas IoAIrcChb HWHHUIIKAJIbI, (baMI/IJ'II/IH

Ecmu JAOKYMCHT O(l)OpMJ'IHCTCH HC Ha 6J'[aHKC, TO PCKBU3UT COACPIKUT IMMOJHOC HAMMCHOBAHUC JOJKHOCTH JIULIA,



MoANnurCcaBIICro IOKyMCEHT, €T0 JIMYHYIO IMOAIUCH, pacmn(prBKy noAIIUCH (I/IHI/IIII/IaJ'ILI u (1)aMI/I.]'H/I}O), Hanpumep:

3amecTHTeNb MpeaceIaTeNst
Y4aCTKOBOM KOMHCCHUU
n30MpaTenbHOro yqacTka Ne  JMYHAS MOJIHUCH HMHULIUAIB, (haMumms

OcoOeHHOCTH TOJNMCAHMS PEIICHWH YYacTKOBOH KOMHCCHHM B CIIydae OTCYTCTBHSI, HCIIOJHEHHSA
00s13aHHOCTEH TpeJiceaTelsl, 3aMECTUTEIIS IIPEACeAaTENs, CEKpeTaps y4acTKOBOM KOMUCCHH OIPE/ENIEHBI B 1I. 5.2.4
Mucrpykuuu.

3.4.12. Orruck neuaru.

Ilewats 3aBepseT MNOMIMHHOCTD MOANMCH JODKHOCTHOIO JIMLA Ha JIOKYMEHTAX, YIOCTOBEPSIOLIUX
MIPEIYCMOTPEHHBIE ITPABOBBIMU aKTaMH MOTHOMOYHS JOJDKHOCTHBIX JIMII MU (PUKCUPYIOIINX (PAaKTHI, CBSI3aHHBIC C
(hMHAHCOBBIMH CPEIICTBAMH, a TAKXKE HA HHBIX JTOKYMEHTAX, IPEeIyCMaTPUBAIOIINX 3aBEPCHIE TIOITHHHOHN TTOATIHCH.

IleyaTs craBUTCS Ha CBOOOJHOM OT TEKCTA MECTE, HE 3aXBaThIBasl JIMYHOM MOMMMCH IOJHKHOCTHOTO JIMIA.
Iledars MOKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUS JOJKHOCTH JIMLA, TOAMCABIIETO JOKYMEHT.

B nokymeHTaxX, MOATOTOBJICHHBIX Ha OCHOBE YHHU(DUIIMPOBAHHBIX (OpM, IEYaTh CTABUTCSI B MECTE,
0003HaYeHHOM OTMETKOU «MII».

3.4.13. Ormerxao 3aBEPEHHUN KON

Jlns 3aBepeHHs] COOTBETCTBHSI KONMM JIOKYMEHTA IOMJIMHHHKY HIDKEe pekBusHuTa «[loamwch» mpocTaBiseTcs
OTMETKa O 3aBEPEHMH KOITMH — 3aBepUTeNbHAs Haannch «Komnms BepHa» mim «BepHO», TOMKHOCTD JIMIA, 3aBEPHBILETO
KOIMIo (TpericesaTenb, 3aMECTUTENb IIPEeJCeNiaTeNs, CEKpeTapb YJYacTKOBOH KOMHCCHH), €rO JIMYHAsl ITOAIIHCH,
pacum(poBKa MOAIICH, 1aTa U BPEMs 3aBEPEHHsI, HATIPUMEP:

Bepho
IIpencenarens y4acTKOBOI KOMHCCHH U30MpPaTEIbHOTO ydacTka Ne
JIMYHAs [TOIIHMCH/MHUIHANBL, (haMuIns /nata, Bpemst

OtmMmeTKa o 3aBCPCHUUN KOIIMHU MOXKCET OBITH JAOMNOJIHCHA YKa3aHHUEM KOJIMYCCTBA JIMCTOB KOIIUH. ﬂOHYCKaeTCFI
3aBEPATH OTMETKOH O 3aBCPCHUU KON Ka)KI[BIﬁ JINCT KOIIMH JOKYMCHTA.

HpI/I TNEPEChUIKEC KOMMUU JOKYMCHTA B APYTHUC OPraHU3alliu WJIN BbIAA4YC €€ HAa PYKH 3aBCPUTCIIbHAA HAAIIUCH
YAOCTOBEPACTCA NIEYATHIO y‘{aCTKOBOP‘I KOMHCCHH.

3.4.14. Ormerxa 06 ucronuuTere.

OtmeTka 00 UCIOJHUTEIIC BKIFOYACT B CEOsl MHUIMABI M (DAaMUIIUIO MCIIOJHHUTES JOKYMEHTa U HOMEpP €ro
TenedoHa ¢ KogoM paiioHa. OTMeTKy 00 HCIOJHUTENE PACHoNaraloT Ha JIMIEBOM WM, IPH OTCYTCTBHUH MECTa, Ha
000POTHOI CTOPOHE MOCTIETHEr0 JINCTA JIOKYMEHTA B JICBOM HI)KHEM yIiTy pasmepoM mipudra 10 myHKTOB, Hampumep:

B.JI. 3ybapes
(499) 356-85-31

3.4.15. OtMeTKa 00 MCIIOIHECHUU JAOKYMCHTA.

Ot1MeTKa 00 MCIOJHECHUN JAOKYMCHTA W HaAllpaBJICHHUU €ro B ACJIO0 BKIIOYACT CICAYIOIINE JAaHHBIC: KPATKUC
CBCIACHUA 00 UCIOJIHEHHH JAOKYMCHTa (HpI/I OTCYTCTBUU JOKYMCHTA, CBUACTCIILCTBYOLICTO 00 I/ICHOHHGHI/II/I), JAaTty u
HOMCp HUMCHOLICTIOCd NOKYMCHTA 00 HCIIOJIHCHHH, CJIOBA «B ACJIO», HOMEp [Acjia, B KOTOPOM 6yI[€T XpaHUTBCA
JAOKYMCHT, J1aTad, NOAIIUCH MpeaceaaTeIIA y‘IaCTKOBOI\/‘IKOMI/ICCI/II/I.

4. Opraauzanus paboThl ¢ UCXOIAIIUMHE (OTIPABISIEMBIMH ) TOKYMEHTAMH

4.1. Vicxonsmme JIOKyMEHTBI O(OPMIISIIOTCST Ha OJIAaHKaX yCTAHOBJICHHOW (OpPMBI B COOTBETCTBHH C
nosioxkeHusiMu Muctpykiuu. [Ipu oopmiieHnn mucem U TenerpaMM HCIIOJHUTENb YKa3bIBaeT MOJIHBIM MOYTOBBIN
(BKITIOUAST MHJIEKC) aipeCc OPTaHM3AINN WA TPaXKIaHIHA.

4.2. Vicxomsume mucsma HATIPABIISIOTCS 32 MOAMUCHIO TIPeIceaTeNs (3aMEeCTHTEISI TPeIceIaTeNs], CeKpeTaps)
YYacCTKOBOI KOMHCCHHY Ha OJaHKE MUCHMA.

43 I/ICXOHHHIGMy JAOKYMCHTY IIPpHUCBAaUBACTCsA HOMED, KOTOpBIﬁ COCTOMT U3 MMOPAAKOBOTO HOMEPA TOKYMEHTA
M UMHJACKCA JCjIa MO0 HOMCHKJIATYpEC ACJI, Pa3JACIICHHbBIX KOCoit qepTOﬁ. I/ICXO,ZUIHII/If/'I HOMCD YKa3bIBACTCs TAKIKE Ha
KOIMMU NOKYMCHTA, OCTammeﬁCﬂ B ACJIC. HyMepauI/m HCXOAAIINX JOKYMEHTOB OCYHICCTBIISICTCA B HpeAeIax
KaJICHAApHOI'O roja.

4.4, Vicxonsmpe 0KyMEHTBI DETMCTPHPYIOTCS B KypHale pPerMCTPAlMK HMCXOAIMX IOKYMEHTOB
(mpunoxenue Ne 5).

[lpu perucTpanyi KCXOIAMIEr0 JOKYMEHTA B JKypHAIIe HCXOMSIIUX TOKYMCHTOB 00S3aTEbHO YKa3bIBAIOTCS
CIIE/IYIOIIIE PEKBU3UTBL: IaTa OTIIPABICHUS JOKYMEHTA, PErHCTPALIMOHHBII HOMEp, JaHHbIE 00 anpecare (hamunmus,
UMs, OTYECTBO (M3UYECKOTO JIMIA WM HAa3BaHWE OpraHU3alldd, MECTOHAXOXKICHHE IIOJydaTesis), KpaTKoe
COJIepIKAHNE JOKYMEHTA, a TAK)KE KeM OH MCIIOJIHEH U MO/IIHCAH.

45. Ecm OTMPaBJISIEMBI JOKYMEHT SIBIIIETCSI OTBETOM Ha BXOJSAIIMNA JOKYMEHT, HEOOXOIMMO TPHOOIITUTH



MOATMHHUK BXOIAIICIO JOKYMCEHTA K KOIMUU OTHPABJIAEMOI0 JOKYMCHTA, OCTaIOIIIeﬁCﬂ B JICJIC.
Kommun HUCXOOANINX TOKYMEHTOB IMOMCIHIAIOTCA B ICJIO B COOTBETCTBUU C HOMeHKJIaTypOﬁ pi ()8 y‘IaCTKOBOﬁ
KOMHCCHH.

4.6. JIOKyMEHTBI, aJpECOBAHHBIC TPAKJAHUHY, MOTYT OBITh BpPYYEHBI €My JIMYHO, O YEM B JKypHaIe
perucTpanuu o0palneHuil rpaskaaH AeTaeTcs COOTBETCTBYIONIAs OTMETKA, COJEpIKaIlas MOINUCh TpaJaHuHa. B
Cily4yae HEBO3MOXKHOCTH JINYHOTO BPYUYEHHUSI IOKYMEHTOB IPaKIaHIHY OHU OTIIPABIISIFOTCS Y€Pe3 MOYTOBOE OT/ICIICHUE
CBSI3H 110 JOMAIITHEMY aJ[pecy.

5. IMoxroroBka, opopmMiICHNE, BBIITYCK, YUET JOKYMEHTOB, PACCMaTPHBAEMbIX Ha 3aCEAAHIIX yIaCTKOBOM
1
KOMHCCUU

5.1. IloaroroBka JOKYMEHTOB IO BOIIPOCAaM, BKIIIOUYCHHBIM B ITPOCKT IMOBECTKHU JHSA 3aCE€HaAHUA y‘-IaCTKOBOI\/'I
KOMHCCHH.

511 ﬂOKyMEHTH o BOIpocCaM, BKJIHOYCHHBIM B MPOCKT MOBECTKU AHA 3aCCIaHUs y‘-IaCTKOBOﬁ KOMHCCHH,
TOTOBATCA NPEACCAATCIIEM, 3aMCCTUTCIICM NTPEACCAATCIIA, CCKPETAPEM y‘IaCTKOBOﬁ KOMUCCHUH U YIICHAMU y‘{aCTKOBOﬁ
KOMMCCHH C TPaBOM PCHIAIOMICTO I'0JI0CA, 3a KOTOPHIMU 3aKPCIIJICHBI COOTBETCTBYIOINUEC HAIPABJICHUA ACATCIIBHOCTU.

512 [IpencraBnsiembie K paCCMOTPEHHIO IOKYMEHTHI JJOJKHBI BKIIFOUATh 03arjaBJICHHBIN MTPOEKT PEIICHHUs
¢ MpUOOIIEHHBIMU K HEMY TOJJIMHHUKAMHU JOKYMEHTOB, MTOCITYKUBIIUX OCHOBAHUEM JJIsl paCCMOTPEHUS BOIpoca Ha
3ace/laHiy y4acTKOBOI KOMUCCHH, JIMOO MPOEKT MUCbMa, MOAJIEkKAIIEero COTIACOBAHMIO Ha 3aCe/laHUU y4acTKOBOIA
KOMHUCCHH, IPH HEOOXOAUMOCTH — TIOSCHUTENBHYIO 3aMHCKY M0 paccCMaTpUBaeMOMY BOTIPOCY.

5.1.3. HpO@KTH JAOKYMCHTOB (BKJ'HO‘Ia?[ HpI/IJ'IO)KeHI/Iﬂ), NpeACTaBIICMbIC AJI1 PACCMOTPCHUA Ha 34CCAaHUN
y‘IaCTKOBOﬁ KOMUCCHUH, BUBUPYIOTCA JIMIIOM, OTBETCTBECHHBIM 34€I0 MMOATOTOBKY.

514 .HI/IIIO, OTBCTCTBCHHOC 3a IIOATOTOBKY IPOCKTa PCHICHUA, o0ecreuynBaeT KOMIUIEKTHOCTL BCEX
JOKYMCHTOB, 0003HAYEHHBIX KaK B IIPOCKTC PCIICHUA, TAK U B IIPHUJIOKCHUAX KHEMY.

5.15. Ha sacenannyu yuacTkoBOH KOMHCCHM BEIETCS NMPOTOKON M MOXKET NPOM3BOHTHLCS ayAHO3AIHCH
(BUEO3aMNNUCH).

5.2. BBIHYCK JAOKYMCHTOB, paCCMOTPCHHBIX Ha 3aCCAaHUN y‘IaCTKOBOﬁ KOMHCCHH.

52.1 JIOKyMEHTBI, pACCMOTPEHHBIE Ha 3aCeaHUU YYaCTKOBOM KOMHUCCHH, B CiIydae, €CIIH B XOJI€ 3aCeIaHus
BHOCHJIMCh UBMCHCHUA, TOJI2)KHBI 6BITI) }:[Opa6OTaHI)I, a 3aTeéM NOJANHCAaHBI, 3apETruCTPUPOBAHBI U, €CIIN HeO6XOI[I/IMO,
pa3ocCiiaHsl.

5.2.2. HpI/I Z[Opa6OTK€ JAOKYMCHTA B €r0 TCKCT BHOCATCA COIJIACOBAHHBLIC B XOJAC 3aCCAaHHs U3MCHCHUSA. B
CJ1ydac MpUHATUL y‘IaCTKOBOﬁ KOMHCCHUEH peuieHus o HGO6XO,Z[I/IMOCTI/I KOHTPOJIST UCHIOJIHCHUSA PCHICHUS €TI0 TCKCT
JAOMOJIHACTCA ITYHKTOM, B KOTOPOM HA3HAYAKOTCA JIMLA, OTBCTCTBCHHBIC 3a HCIIOJIHCHUC, U OIPCACIIACTCA CPOK
HCIIOJTHCHUA.

5.2.3. Texer petenust opopmiisieTcsi Ha OaHKe yCTaHOBJICHHOTO 0Opasiia (mpuioxenue Ne 3).

524. Pemenne MOJIMMCBIBACTCS MPENICEAATENIEM B CEKPETAPEM YIACTKOBOH KOMHUCCHH C YKa3aHUEM TTOJTHOTO
HAaMMEHOBAHUS JOJHKHOCTEH.

Ecnu Ha 3acemaHnu y4acTKOBOW KOMHCCHU TpeNICeaTebCTBOBA 3aMECTUTENb MpeaceaTelNls Y4acTKOBOH
KOMHUCCHUH, CEKpeTaph Y4aCTKOBOW KOMHUCCHH WM OJWH U3 YJIEHOB YYaCTKOBOW KOMHUCCHH C MPABOM PEIIAIOIIETO
rojoca, a TaKkKe €ClIi MOJTHOMOYHS CeKpeTapsl y4aCTKOBOW KOMMCCHUU OCYIIECTBIISIII OJJUH U3 WICHOB yYaCTKOBOM
KOMICCHHU C TIPAaBOM PEIIAOIIEero Trojioca, TO MOJIHCH B IPOTOKOJE, HA PEHICHHH OPOPMILTIOTCS CICAYIOIIAM
o0pazom:

«3aMecTUTeNh MpecenaTelNlsl Y9aCTKOBOW KOMUCCHH U30MPATEeIhbHOTO ydacTka Ny — B ciIydae BPEMEHHOTO
OTCYTCTBHUSI IpEICEIaTesl y4aCTKOBON KOMHUCCUU;

«VcnomHstromuii 0053aHHOCTH PEICEAATEIS YIaCTKOBONH KOMICCHHU H30HPaTEIbHOTO yyacTka Noy — B cirydae
BPEMEHHOTO OTCYTCTBHSI MPEICEIATENSI U 3aMECTHTEIS MPEICEaTelsT y4aCTKOBOM KOMUCCUY TIPH HAJIMUUN PEIICHHUSI
Y4aCTKOBOH KOMHUCCHHM O BO3JIO)KEHHWHU Ha CEKpeTaps YYaCTKOBOH KOMHUCCHH JIMOO OJHOTO M3 WICHOB yYaCTKOBOM
KOMHUCCHH C ITPABOM PEIIAOIIETO TOI0ca TIOTHOMOYNHN TIpeiceaaTessl y4acTKOBOW KOMHUCCHH,

«McronHsromuii 00513aHHOCTH CeKpeTapst YJacTKOBOW KOMHCCHHU M30HMpATEeIbHOTO ydacTka Ney — B cirydae
HaJIn4yus pemeHI/m y‘IaCTKOBOﬁ KOMHUCCHUHN O BO3JIOKCHHHU HA OJHOI'O U3 YJICHOB y‘[aCTKOBOI\/’I KOMHCCUU C HpaBOM
pENIaoIero royioca MOJHOMOYHUI ceKpeTaps y4aCTKOBOW KOMHUCCHH.

525. Pewenns YYaCTKOBON KOMHCCHH HYMEPYIOTCS B XPOHOJIOTHYECKO# MOCIIe0BATEILHOCTH B Ipeeiiax
OJTHOTO 3acCeJIaHUs y4aCTKOBOW KOMHUCCHH.

Howmep pelieHust COCTOMT U3 HOMEpa MPOTOKOJIA 3aCEeJaHusl U MOPSIIKOBOI0 HOMEPa PELICHHSI, Pa3/elICHHBIX
KOCO# uepToii, Harpumep: 1/8.

5.26. Mocne noanucanus pelleHNs] PETUCTPUPYIOTCS B JKypHalle PEruCTpaldd PpeIIeHUH y4yacTKOBOI

! Topsiiok 0opMIICHHUS TPOTOKOJIA YYACTKOBOM KOMHCCHH 06 HTOraX rOJIOCOBAHHS YCTAHABINBACTCS 3aKOHOAATEIBCTBOM O BBIOOpaX U
pedepenymax



KoMuccHu (puiioxxeHue Neo).

527. Ipencenarens MO0 ceKpeTaph yIacTKOBOH KOMUCCHU TUPAKUPYET JIOKYMEHTBI B HEOOXO/IMMOM KOJINYECTBE.
Ha xaxnoii konmu JOKyMEeHTa MPOCTaBIAeTCs MedaTh, YI0CTOBEPSIOLIAs MOAMKICH NpeceaTeNsl yUacTKOBOM KOMUCCHU U
ceKpeTaps y4acTKOBOM KoMuccHu (6€3 BOCTIPOU3BEICHUS MOATHCEH).

5.3. Komms pELICHNsT YYacTKOBOH KOMHCCHH HANpPABIACTCS I'PaKJaHUHY (B TOM YHCIE IPEICTABUTEIIO
MapTUH, HaOJIONATeNI0 W WHBIM y4YacTHHKAM M30MpaTeNbHOTO TIpOIecca) B CiIydae, €CIHM €ro oOpalieHHe B
YYaCTKOBYIO KOMUCCHIO IIOCITY’>KHJIO OCHOBAaHUEM JUIsl pACCMOTPEHHUS BOIIPOCa Ha 3aCENaHUH y4aCTKOBOH KOMHUCCHH.

54 Oq)OpMJ'IeHI/IC IMPOTOKOJIa 3aCCJaHUA y‘laCTKOBOfI KOMHCCHH.

54.1. [IpoTokon 3acemaHusi y4acTKOBOW KOMECCHH O(OpMIIIeTCS Ha ONaHKEe YCTAHOBIICHHON (HOPMBI
(mpunoxenue Ne 3).

54.2. Texer [IPOTOKOJIA 3aCENaHUsI YYACTKOBOW KOMHCCUM COCTOUT U3 JIBYX YacCTEH — BBOAHOM U OCHOBHOM.

5.4.3. B BBoxH0it uacTn MIPOTOKOJIA YKA3bIBAIOTCS (haMUIINS M MHULIUAJIBI TIPEJICEIaTelIsl y4acTKOBOH KOMUCCHI
(IpecenaTeNnbCTBYIONIET0), a TakKe IPUCYTCTBYIOMIMX 3aMECTUTENs NpeAcefaTensl y4acTKOBOM KOMMCCHH,
ceKpeTapsl y4aCTKOBOM KOMUCCHU U YICHOB y4aCTKOBOM KOMUCCUU, B TOM YHUCJIE C IIPABOM COBEILLATEJILHOIO T0JI0CA,
JIUII, IPUTJIAIIEHHBIX HA3aCe1aHuE?.

Jonyckaercst o)opMIICHHE TPUCYTCTBYIOIIUX OTJCIbHBIM CIIUCKOM C yKa3aHHEM WHHUIHUAIOB, (GaMWIUi U
JnomkHocTel. CIIMCOK MpuiaraeTes K IPOTOKOITY 3acelaHusl.

544, Tosectxa us Brmouactes B BBOJHYIO 4acTh NMPOTOKona. OHAa COCTOUT U3 MEPEUUCICHHS BOIPOCOB,
KOTOpbIC 00CYKIAOTCS Ha 3aCeIaHuM, U 3aKPEIISICT MOCIIC0BATEILHOCTh X 00CYKICHHS U (DaMUITUH JOKIaTIHKOB
(BBICTYMHAIOIINX).

Kaxplit BOIpOC MOBECTKH JIHS 3acelaHnsl HyMepyeTcs apabcKoi Ludpoi, ero HaMMeHOBaHHE (OPMYJIUPYIOT,
HauuHas ¢ npeoros «O» umn «O0». ITo kaXkaoMy MyHKTY YKa3bIBaeTCS JOKIATIHK.

54.5. Ochosuas wacrs MPOTOKOJIA COAEPIKUT CTOJIBKO Pa3AeoB, CKOIBKO MyHKTOB BKIKOYEHO B TOBECTKY JIHS.
B cooTtBeTcTBUY ¢ HE pa3aenbl HyMEpPYIOTCS.

Kaxnpiii paznmen cocrout u3 Tpex uacteil: «CIIVIIAJIN», «BBICTYIINIINY», «PEIINIIM», xotopbie
MeyaTaroTCsa OT ITPaHMIIBI JIEBOTO MOJIS IPONUCHBIMU OyKBaMH.

B wactu «CJIYIIAJIM» xparko u3naraercsi TEKCT BBICTYIUICHUS JoKianuyuka. WHunmanel v damums
JIOKJIaAYMKa MeyaTaroTCs ¢ KpacHOMH CTPOKU B UMEHHUTEIBHOM MaJiee. 3aMnch JOKJIa1a U3JIaraeTcs oT TPEThEro JIMIa
€/IMHCTBEHHOTO YMCIIa U OT/IEJISIeTCs] OT (haMUIIMH THPE.

Ecmu tekcT noxnana npungaraercs K IpoTOKOIY, TO HCIOIb3YeTCs cChllka «TeKCT JoKiIana mpuiiaraeTcs».

B uwactu «BBICTYIINUJIN» mepedncistoTcs BBICTYIAIONINE W aBTOPHI BOIPOCOB. VHUIMATIBI U (aMUITHS
BBICTYMAIOLIET0 EYaTA0TCA C KPACHOM CTPOKU B UMEHHUTENBHOM Najiexke. KparTkas 3anuch BRICTYIUIEHHS 110 CYIIECTBY
paccMaTpUBaEMOro BOIIPOCA U3JIAaraeTcsi OT TPETHEro JIMIA €JUHCTBEHHOT O YUCIIa.

Ecmu TexcT BBICTYIUIEHMs HpUIaraercss K IMPOTOKOIY, TO HCHOIb3YeTCsl CChlIKa «TEeKCT BBICTYIUIEHUS
MPUIAraeTcs».

B wactun «PEIINJIN» oTpaskaeTcs NPUHATOE pelieHue (pe3yabTaThl TOJOCOBAHMS) MO KaXJIOMY BOIPOCY
TIOBECTKH JIHS 3aCEIaHMs.

Ecnu Bo Bpemst 00Cy’KJIeHHsI BOIPOCAa WIEH Y9aCTKOBON KOMHCCHH C IIPABOM PEIIAIOIIEr0 rooca 3asBisieT O
HaJIMYMK 0CO00Tr0 MHEHHSI, TO OHO O(OPMIISIETCSI UM Ha OT/IEJILHOM JIMCTE U IOMEIAETCs TI0CIIE PEIICHUS, B CBS3H C
KOTOPbIM 3TO MHEHHE Hu3ioxkeHo. VHdopmanus o Haauyuu 0co0Oro MHEHHs JOJDKHA OBITh OTpakeHa B TEKCTE
MPOTOKOIA.

54.. [Tporokon 3acelaHusl MOJMMCBHIBACTCSl IPECENATEbCTBOBABIINM HA 3acE€aHUM U CEKpeTapeM
YYaCTKOBOH KOMHCCHH (WJIM YJICHOM y4YacTKOBOW KOMHCCHH, MCHOJTHSBIIUM OOS3aHHOCTH CEKpeTaps y9acTKOBOM
KOMFICCHH) C yKa3aHHWEM ITOJTHOTO HAMMEHOBAHHS TOJKHOCTEH.

547 HpOTOKOJ’IH SaCeﬂaHI/Iﬁ HYMCPYIOTCS B XpOHOHOFquCKOﬁ NOCIIEA0BATCIIBHOCTU B IIPEACiaX CpoOKa
IIOJTHOMOYU I y‘laCTKOBOfI KOMUCCHH.

6. Oco0eHHOCTH PaGoOThHI ¢ OOPALIEHUAMHU TPAKIAH

O6paIlICHI/I${ rpaxJaH — HallpaBJICHHLIC B FOCY,Z[apCTBCHHLIﬁ OpraH, oprad MECTHOI'0 CaMOYIIpaBJICHUS WU
JAOJDKHOCTHOMY JIMIY B MMHUCHbMEHHOM (l)OpMe nin B (bopMe QJICKTPOHHOI'O JTOKYMEHTA NPEAJIOKCHUEC, 3asABJICHUC UJIN
)Kano6a, a TaKXX€ YCTHOC 06pameHHe TpakJaHUHa.

[Mocrynusmme B YUK oOpaimennst perncTpupyroTcs OTAEIbHO OT JPYTHX BHJOB JOKYMEHTOB B JIEHb HX
nocrymienns. Kak npaBuiio, JUisi perucTpaliy UCIONb3YeTCs KYpHaAJI yueTa jkano0 (3asBICHUI) Ha HapylleHHs
M30MpaTeNbHOro 3aKOHOKaTeNbeTBa (00paszer; Ne7). OOpalieHus rpaxaaH MOTYT OBbITh TMCbMEHHBIMH JIN0OO YCTHBIMH.

2 Ipurnanrenye Ha 3acelaHie MOXKET OBITh IIEpeAaHo 1o TeneoHy ¢ GpUKcaliei JaThl 1 BpEMEHU 3BOHKA B )KyPHAJIC HIIH KapTOYKe POU3BOJILHON
(hopmbl



IIuceMmenHOE 06paHIeHI/I€ JAOJIZKHO COACPIKATh:

- HauMCHOBaHHC I/I36I/IpaTCHBHOﬁ KOMUCCHH, R195(800) (baMI/IJ'II/HO, UMs, OTYECTBO COOTBCTCTBYIOLICTO
JOJIDKHOCTHOTI'O JIM1a, oo AOJLKHOCTB COOTBETCTBYIOLICTO JIMIA — MOJTYyYaTeId OGpaHleHI/Iﬂ;

- (GamMmuio, uUMs, oT4eCTBO (IIPU HAJIMYHMM) TPaXKIaHWHA, TMTOYTOBBIN aapec, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJIeH OTBET;

- U3JIOKCHHUE CYIIECTBA MPEATI0KEHHS, 3asIBIICHUS HIIN JKaJIO0BI;
- INYHYIO MOAMNCH, NAaTy COCTaBICHHS OOpaIICHUS.

B 06paIIIeHI/II/I, NMOCTYNMBIIEM B qupMe QJICKTPOHHOT'O JOKYMCHTA, I'paX1aHWH B 00s13aTENEHOM MopsaKe
YKa3bIBacT CBOU (baMI/IJ'II/IIO, nMs, OT4YECTBO (HpI/I HaJ'IPI‘IIdPI), azapec BHCKT‘pOHHOﬁ TNOYThI, ITO KOTOPOMY JOJIKECH OBITH
HaIIpaBJICH OTBET.

B cjy4dae HeO6XOZ[I/IMOCTI/I B TOATBCPKACHUEC CBOUX HOBOJOB TIpaAXIAAHUH MOKET MNPUIOKUTH K
IMACbMCHHOMY o6pameHI/1}0 JAOKYMCHTBI U MaT€pHraJibl 100 UX KOIIHH.

ITpu BCKpBITHN KOHBEPTOB MPOBEPSIETCS] HAIMYUE BCeX BIIOXKEHUH. KOHBEPT 00s3aTeNbHO COXpaHsaeTcs.

Ha obpamenusix rpaxkiaH Ha HEPBOM JIMCTE OOpaleHUs] B IPaBOM HIDKHEM YTIIy WJIM Ha CBOOOIHOM OT
TEKCTa MECTE MPOCTABIISICTCS PETHCTPALIMOHHBIA HOMEP, COCTOSIIUNA M3 MOPSIKOBOrO HOMepa, GopmupyeMoro B
npezenax KajleHIapHOIo To/1a, 1aThl U BPEMEHH NMOCTYIICHHS.

CpoKH MCIOTHEHHS BXOAALINX JOKYMEHTOB U OOpaIlleHui TpakaaH yCTaHABINBAIOTCS UCXOJS U3 CPOKOB,
YKa3aHHBIX B 3aKOHOJATENILCTBE WM WHBIX HOPMATHBHBIX IPABOBBIX aKTaX, C YYETOM CPOKOB, IPEIaracéMbIX
opraHmzanueil Judo TpaKIaHWMHOM, HAaNpaBUBIIMMHU JOKyMeHT. Ilo oOiiemy mnpaBuily NMUCbMEHHOE oOpalieHHe
paccMarpuBaerca B TedeHue 30 OHeEHl co OHA €ro perucTpaluy (3a UCKIIOYEHHEM OOpalleHHH, COAep KaIluX
nHpopManuio 0 HapylUIeHUH 3aKoHa, nocTynuBiKX B YUK B nepuoa n3dupatenbHOM KaMIIaHHN).

Ecnu B obpanienun obxainyercs cyaeOHOe peleHne, oOpalieHie BO3BpaIacTcsl TpakAaHUHy B TEUCHHE 7
JIHEH CO JIHSI PErUCTPALIUH C Pa3bsCHEHHEM IMOPsAKa 00’KaJIOBaHHsI JAHHOTO CYJeOHOr0 pelIeHHS.

[pu mosnyyeHnu OOpAIICHUS, COJACPIKAIIETr0 HEIEH3ypPHbIE JTUO0 OCKOPOUTEIbHBbIE BBIPAXKEHUS, yrPO3bI
JKH3HH, 3JI0POBBIO M UMYIIECTBY IOJDKHOCTHOTO JIMIIA, & TAK)Ke 4IeHOB ero ceMbH, YUK BrpaBe octaBuTh 00OpalieHne
0e3 oTBeTa IO CYNIECTBY IIOCTABJICHHBIX B HEM BOMPOCOB M COOOUIUTH TPAXKAAHHHY O HEIOMYyCTHMOCTH
3JI0yNIOTPEOICHUS TPABOM.

B ciryuae ecnu B MICBMEHHOM OOpAIIEHUH COJEPKATCS CBEICHHS O TIOATOTABIMBAEMOM, COBEPIIAEMOM HITH
COBEpPUICHHOM IIPOTHBONPABHOM JESHUM, a TaKXke O JIMIE, €ro IOArOTaBJIMBAIOIIEM, COBEPIIAIOIIEM WU
COBEpINHUBIIEM, OOpamleHHe TOMJICKUT HANPABICHHI0 B TOCYJApCTBCHHBIH OpraH B COOTBETCTBHH C €rO
KomreTeHiuei. JlaHHbie TpeOOBaHMS OTHOCSITCS TAKKE K aHOHUMHBIM OOPAIICHUSIM.

O6paH.[eHI/I$[ rpaxJiaH, coACpKallue BOMNPOCHI, PCHICHUE KOTOPbLIX HE OTHOCHUTCA K KOMIICTCHIMH YI/IK,
MNEPEChbUIAIOTCA B TCYCHUE CEMU KaJICHAAPHBIX Z[Heﬁ CO JHSA peTrucTpauvy 110 KOMICTCHIINHN.

OOpareHus rpaxaaH CUNTAIOTCS pa3peIleHHBIMH, €CIIM PACCMOTPEHBI BCE TIOCTABJICHHBIE B HUX BOIIPOCHI,
HPUHATH HE00XOIMMbIE MEPHI, ABTOPaM JJaH OTBET B MMCEMEHHON MJIM YCTHOH (opMme.

IIuceMeHHEIN OTBET HaIpaBJISICTCA aBTOPY Ha onanke nmucema YUK 3a MOANUCHIO IpeAceaaTe/isk KOMUCCHUU,
3aMECTUTECJIA IIPpEACCAATCIIA R195(800) CeKpeTaps KOMUCCHUU.

B cirydae ecnu aBTOpY 1aH YCTHBIM OTBET, HA CAMOM JIOKYMEHTE JIETIA€TCSl COOTBETCTBYIOIIAS OTMETKA.

YcTHBIE 0OpameHns MPUHUMAIOTCS B XOJI€ JINYHOTO TpHeMa rpaxzaad. [Ipu audHOM mpueMme TpakIaHuH
MPEIBABISET JOKYMEHT, yIOCTOBEPSIOMNI €ro JTUYHOCTs. Ha ycTHBIE 00paleHust ¢ coriacus rpaXKIaHMHa MOXKET
OBITH 1aH YCTHBII OTBET, B CiIydae, €CIH HM3JIOKEHHBIE B HUX (PaKThI M 0OCTOATENHCTBA OYEBHIHBI M HE TPEOYIOT
JIOTIOTHUTEIBHON TPOBEPKH. B ocCTampHBIX ciy4asx JaeTcs MUCbMEHHBIH OTBET IO CYIIECTBY IIOCTABICHHBIX B
oOpamiernn BompocoB. [TuceMeHHOe oOpaleHue, MPHHATOE B XOJE JIMYHOTO MpHeMa, MOMISKUT PETUCTPANN U
PacCMOTPEHHIO B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM, B 4acTHOCTH, DepepanbHBIM 3aKOHOM OT 2 Mas
2006 rona Ne 59-®3 «O nopsiike paccMoTpeHus oOpateHuit rpaskaan Poccuiickoit denepamumy.

Taxxe m3buparenn moryt obpatutbes B YUK ¢ yCTHRIMH 3asBIEHHSMHE (B TOM YHCIE IO TelaedoHy) o
HEOOXOJIMMOCTH COJEHCTBHA B pealu3allMil aKTUBHOrO u30MpaTenbHOro mpaBa. IlomoOHele oOpamieHus
paccMarpuBaroTCsi B IOPsAKE, YCTAHOBICHHOM 3aKOHOJATENILCTBOM O BbIOOpax. Tak, Bce HOAaHHbIE 3asBICHUS
(ycTHBIe OOpaleHHs1) O MNPEAOCTABICHUH BO3MOXKHOCTH IPOTOJIOCOBAaTh BHE IOMEILICHUS ISl TOJIOCOBAaHMSA
PETUCTPUPYIOTCA B ACHD UX NOa4YH B CIIELIUATIBHOM PEECTpe, KOTOPBI 0 OKOHYaHUU FOJIOCOBAHUS XPAHUTCS BMECTE
o crickoM u3buparesneil. Ha ocHOBaHMM YCTHBIX M3BEIIEHHH KOMUCCHH O HAMEPEHHU N30MpaTelisi BOCHOIb30BaThCS
MOMOIIBIO JUISl 3aII0JIHEHHUS OIOJUIETEHS! B COOTBETCTBYIOIINX rpadax CrucKa n3duparenei ykasslBaroTcs: hamMmins,



UMsl, OTYECTBO, CEPUsl U HOMEP MACIOPTa MM JOKYMEHTA, 3aMCHSIOIIETO MACIIOPT, JIUIA, OKAa3bIBAIOIIETO TOMOIIb
n30MpaTeio.

Pemwenne, mnpunmmaemoe VYHWK 1o pesynbrataM pacCMOTpEeHHs OOpaiieHUs, JIOJDKHO  OBITh
MOTHBHPOBAHHBIM U 0hopMIIsieTcst B TMCbMEHHOM Bujie. Komust peieHus, 3aBepeHHas JOJDKHBIM 00pa3oM, BBIIACTCS
JIMILY, Ybs XKajlo0a (3asBIeHue) ObLIM paCCMOTPEHBI.

Ha oGpaiiienue, B KOTOPOM He yKa3aHbl (DaMIJIHS MPaKIaHHHA, HAPABUBIIETO O0pAIlEHUE WU MOYTOBBIN
ajipec, M0 KOTOPOMY JIOJDKEH OBbITh HANpaBieH OTBET, OTBET HE JaaeTcs. Takoe oOpalleHHe CIHUCHIBAETCSA B JIENO
npeceaaTeneM (3aMecTUTENeM MPeACeIaTelisl, CEKpeTapeM) KOMUCCHH.

Ecnu tekct o6pameHH$1 HE noaAacTCd MpPOYTCHUIO, OTBCT HA 06pa1ueHI/Ie HC JacTCia, O YEM B TCUCHHUEC CCMU
KaJICHAAPHBIX JHEH co IHs perucrtpanuun o6pa111eH1/1$1 c006u1aeTc;1 TpaXKJaHUHY, HalIpaBUBLICMY 06pa111eHI/Ie (eCJ’II/I
€ro (l)aMI/IJ'II/IH U TIOYTOBBIH aapecC noaaaroTcsa HpO‘-ITeHI/IIO).

Ecnu B o0paiiieHnu yka3aH aJpec 3JeKTPOHHOM MOYTHI, TO OTBET IPAXKAaHUHY MOKET OBITh HAMPABJIEH 10
3JIEKTPOHHOM TOYTE, B BUJC AIEKTPOHHOTO 00pasa jokyMeHTa B ¢opmate .pdf.

OOparmeHns, B KOTOPBIX COJIEP)KaTcsl HEIEH3ypHbIE OO OCKOPOUTENBHBIE BBIPAXKEHUS, YTPO3bl JKH3HH,
3J0POBBI0 U UMYIIECTBY JO/DKHOCTHOTO JIMIA, @ TaKXKe WICHOB €r0 CeMbH, OCTAalOTCA 0€3 OTBEeTa IO CYIIECTBY
IIOCTaBJICHHBIX B HEM BOIIPOCOB, a 3aBUTEIIIM COOOIIACTCS O HEJOIMYCTUMOCTH 3JI0yHOTPEOICHUS IPABOM.

Ecnu B oOpamieHn conep>XuTcsi BONPOC, HAa KOTOPBIH Tpa<IaHWHY HEOJHOKPAaTHO (ABa pasza m Ooiee)
JABATHCh TNMHCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEEe HAIPABICHHBIMH OOpALICHUSAMH, M NPH 3TOM B
o0pallleHHH He TPUBOASATCS HOBBIE JOBOBI 1 OOCTOSTENBCTBA, TO MIEPENHCKA 110 JAHHOMY BOIPOCY C IPaXkJaHUHOM
MpEeKpaIacTcs, 0 Y4eM My HalpaBiseTcs yBEeIOMIICHUE.

ITpn KoMIEKTHBHOM OOpaIleHWH NMHUCHMEHHBIH OTBET HAIIPaBISETCA JIMIY, yKa3aHHOMY B OOpallieHuH B
Ka4yecTBE IIOJIydaTesisi OTBETAa WM TPEACTaBUTEN KOJUIEKTHBA TpaXk[JaH, MOJINHCABIINX oOpamienue. Ecmu
MOJy4aTeNnb OTBETa B KOJUIEKTUBHOM OOpAaIlleHHH HE ONpENeseH, TO OTBET HalpaBisIeTCA NepBOMY I'PaKIaHUHY B
crmcke oOpaTUBLIMXCS (TIOAMUCABIINXCS), YKa3aBIIeMy CBOH ajipec, ¢ MPeIOKCHUEM JOBECTH €ro CoJiepXKaHue 10
CBEJICHHUS OCTANILHBIX aBTOPOB. B cirydae eciiu npock6a 0 HanpaBleHUU OTBETA BhIpaKeHa BCEMU JIMO0 HECKOIBKUMHU
rpaxxJjaHaMu, IMOANHUCAaBIIUMHU KOJIJICKTUBHOC 06pameHHe, KOIlMg OTBETAa HAIPABJIACTCA KaXAOMY H3 HUX II0
YKa3aHHbIM UMU aJIp€CaM.

Paccmompenue YUK obpawenuii (scanoo, 3ane1enuit) 0 HapyuieHUu 3aK0H00Ame1bCmea o evloopax 6
nepuoo uzoupamenvHoil KAMRAHUU.

YUK o0s3aHa B Tpenenax CBOEH KOMIIETEHIMHM paccMaTpHBaTh IOCTYNHBIIME K HEH B IEpPHON
n30MpaTeNbHON KaMITaHUH 0OpalleH:s O HapyIIeHWH 3aKOHA, IIPOBOAUTE MPOBEPKH 110 3TUM OOpAIlIeHUsIM U JaBaTh
JaaM, HalpaBUBIIUM 06pameH14$[, IIMCBbMCHHBIC OTBETHBI B HS[TI/II[HeBHHﬁ CpOK, HO HE IMO3JHEC JHA,
NpeAMECCTBYIOMIETO JHIO T'0JIOCOBaHUA, a 110 06paH_ICHI/IHM, MOCTYNUBIINM B JICHBb TIOJIOCOBaHUA WU B JCHb,
CIIEyIOUIMIA 32 JHEM ToJOCOBaHUs, - HeMeuieHHO. Ecnm QakTel, copepxariuecs B OOpaleHUsIX, TPEOYIOT
HOHOHHHT@HLHOﬁ IMPOBEPKHU, PCIICHU 10 HUM IIPUHUMAIOTCA HE IMMO3/JTHEC YEM B }IGCHTHHHCBHBIﬁ CpOK.

OOparenus TpaxJaH, B TOM YHUCJIE jKauoObl (3asBJICHNS]) Ha HApYLICHUsS] 3aKOHA, IMOCTYNHUBIIUE IO JIHS
TOJIOCOBaHUS, PETHCTPUPYIOTCS WIEHOM KOMHCCHH C TPaBOM DEIIAIONIETo rojoca B JeHb HocTyruieHus B YUK,
[TucemenHoe oOpainenue, npunsToe wieHoM YMK Ha u30upaTersbHOM ydacTke, BHOCHTCS B JKypHall OOpalieHHii
rpaxnad YUK, oOpamenus rpaxxaaH perucTpupyroTcs B OTACIHHOM JKypHAe.

’KanoOw! (3asiBIeHNs) Ha HApYIIEHNE 3aKOHA, MIOCTYNUBIINE B JCHb TOJIOCOBAHUS 0 OKOHYAHUS MOJICUYETA
TOJIOCOB M30MpaTesield, peTuCTPUPYIOTCS B OTACIBHOM peecTtpe yuera nocTynuBmux B YUK sxano6 (3asBieHuit),
KOTOPBIN MPHOOIIAETCs K IEPBOMY dK3eMIUIIpY nmpoTokona YUK 06 nrorax roiocoBaHusl.

H36HpaTe.]'[bl—[afl KOMMCCHUS HE BIIPpaB€ 0TKa3aTb B IPUHATUU 06pau[elmﬁ!

[pn obpamennu B YUK rpaknannna Poccuiickoit @enepannul ¢ 3asBICHUEM O BKIIOUYEHHU €r0 B CIHCOK
u30upaTeneii, o JMoOOH OMIMOKE MM HETOYHOCTH B CBEJCHHSAX O HEM, BHCCCHHBIX B CITUCOK m3bmpareneir, YUK B
TedeHue 24 Jacos, a B JICHb TOJIOCOBAaHMSA B TEUCHHE JIBYX YAaCOB C MOMEHTa OOpamieHus, HO He MO3Hee MOMEHTa
OKOHYAHUS TOJIOCOBaHUs, 00513aHa MPOBEPHUTH COOOIICHHBIE 3asBUTENIEM CBEICHUS M IPEACTaBICHHBIE JOKYMEHTHI,
3aTeM JH00 YCTPaHWUTh OMNOKY WM HETOYHOCTbH, TMOO MPUHATH pelIeHre 00 OTKIOHEHUH 3asIBICHUS C yKa3aHHEM
MIPUYHH TaKOTO OTKJIOHEHHUS, BPYYHB 3aBEPEHHYIO KOIIHIO 3TOTO perteHus 3assutento. Pemenne YUK 06 otkioHeHnn
3asiBIICHHS O BKIIIOUEHUH TpakaaHnHa Poccuiickoit @enepariy B CIUCOK U30HMparTeeil MoXXeT ObITh 00’KaloBaHO B
BBINIECTOSIIIIYI0 KOMHUCCHIO WU B cyJ (o Mmecty HaxoxnaeHuss YUK), xortopele 00s3aHBI pacCMOTPETh Kaloly
(3asiBIICHME) B TPEXTHEBHBIN CPOK, a 32 TPH U MEHEE JHS JI0 JHS FOJIOCOBAHHUS U B ICHb I'OJIOCOBAHUS - HEMEIJICHHO.
B ciydae eciiu npuHATO perieHne 00 yJOBIETBOPEHHUH KalloOb! (3asiBJICHUS), CTIPABIICHUE B CIIMCKE M30Mparelneit
npousBoautca YUK HemenneHso.



Ecimm 06paIII€HI/I€ YKa3bIBa€T HAa HAPYHICHHUC 3daKOHAa KaHAWIATOM, I/I36I/IpaTeJ'H>HLIM O6’I>6I[I/IH€HI/I€M, 9TOT
KaHauaar, 1/136I/IpaTCJ'IBHOG 06’be,ZII/IHeHI/Ie, Wi €ro yInoJIHOMOYEHHBIC TPEACTABUTEIIN  JOJIKHBI OBITH
HE3AMCUINTEIIBHO OITOBEIICHBI O ITOCTYIIMBIIEM 06paH.[eHI/II/I 1 BIIpABC 1aBaTh 00BSICHEHUS 10 CyHIECTBY 06pa1ueH1/m.

YUK paccMmatpuBaeT B Ipesienax CBOMX IIOJHOMOYMH KanoObl (3asBIEHUs) Ha HapylleHHE
3aKOHO/IATEIbCTBA O BBIOOPAX, MHBIX 3aKOHOB U IPUHUMAET 110 YKa3aHHbIM Xajlo0aM (3asBICHUSIM) MOTHBUPOBAaHHbIE
pemenns. [Topsimok u CpOKH pacCMOTPEHHS yCTaHOBIICHBI 3aKOHOIATEECTBOM Poccuiickoit dexepannu o BEIOOpax.

Pemwennss mo jkanmobam, MOCTYNMBIIMM JO [HS TOJOCOBaHUS B IIEPHOJ HM30MpaTEIbHOW KaMITaHWH,
NPUHUMAIOTCA B IMATUAHEBHBIM CPOK, HO HE MO3[HEE IHS, NPEIICCTBYIOLIETO IHIO TIOJOCOBaHUS, a B JCHb
TOJIOCOBAaHUS WM B JEHb, CICAYIOIIMI 3a JAHEM TroJIOCOBaHMs, - HeMemiaeHHo. Ecnm daktel, comepxaminecs B
XKanobax, TpeOyIOT JONOIHUTENBHON IPOBEPKH, PELICHHS 110 HUM IIPUHIMAIOTCS HE TIO3/IHEE UM B JCCATHIHEBHBIN
CPOK.

IIpu paccmoTpeHMn KoMmHCCHeH >xayio0 (3asBICHHMH), a TaKKe B HWHBIX CIydasX, KOTJa KOMHCCHEH
paccMaTpuBaeTcs BOIPOC O HapyLICHWH M30MpPATENbHBIX IPaB IpakIaH, Ha 3aceJaHHe KOMHCCHHU NPUITIAIIAOTCS
3asIBUTEINH, a TAKXKe JINIA, NeHCTBHSA (0e31eHCTBIE) KOTOPHIX 00KAIYIOTCS HITH SIBIITIOTCS IIPEIMETOM PacCMOTPEHUSI.

N3bupatenu BopaBe oOpaTuThes ¢ xamobamu Ha pereHus, neiictBus (0esneiictBue) YUK, cBszaHHbIC C
YCTaHOBIICHHEM WTOTOB TOJIOCOBaHHMS Ha TOM H30MpATEIbHOM YYacTKe, Ha KOTOPOM OHHM NPHHUMAIH y4acTHe B
BEIOOpAX.

YUK o0s3aHa paccMOTpeTh IOCTYNHBIIHME B ICHb TIOJOCOBAHUS JO OKOHYAHUS IOJCUETa TOJIOCOB
n30upatenei xajao0bl (3asBICHHS) JIULI, IPUCYTCTBOBABIINX IPH MOJCYETE TOJIOCOB, U MPHHATH COOTBETCTBYIOIIHE
pelieHus.

[Mocne mpoBeneHust Bcex HEOOXOAMMBIX neicTBuid U nojacyetoB YK B 00s3aTeIbHOM MOPSAKE TPOBOAUT
UTOTOBOE 3ace/laHhe, Ha KOTOPOM pPAacCMaTpPUBAIOTCS JKaJoOBI (3asBJICHHs) O HApYIICHUSX MPU TOJIOCOBAHHU U
MOZICYETe IOJIOCOB N30MpaTelieii, mocie yero noanuceiBaercs npotokoa YUK 06 urorax roixocoBaHusl.

Peectp yuera xano0 (3asBiacHUI) Ha HAPYIICHU H30HUPATEIHLHOTO 3aKOHOJATEIbCTBA, NOCTYMUBIINX B YUK
B JIeHb T'OJIOCOBaHMS M JI0 OKOHYAHHs MOZCYETa roJ0COB M30HMparelseil, IPUHATHIE M0 yKa3aHHbIM OOpalleHUsIM
peuieHust BMecTe ¢ 0coO0biMU MHEeHUsIMU wieHoB YUK ¢ mpaBoM peraromniero rojixoca MpuKiIaabBalOTCs K IEPBOMY
IK3EMIUIAPY TPOTOKOJAa 00 HWTOraX TOJIOCOBaHMS W HE3aMeIUIMTENbHO IepelaloTcs B TEPPUTOPHAIBHYIO
M30MpaTeNbHYI0 KOMHCCHIO.

Komust peectpa BMecTe ¢ 3aBepeHHbIMU KONUsIMHU 0coObIx MHeHHH wieHoB YUK c¢ mpaBoM pemiaroriero
rojioca, 3aBepeHHBIMHM KOMUAMHU MocTynuBmKUX B YUK B 1eHb roocoBaHMS M 10 OKOHYAHHUS IOJCUETa TOJIOCOB
n30upareneil oOpalieHUi U 3aBePEHHBIMU KOIMSMH NPUHSATHIX 110 YKa3aHHBIM 0OpalleHUsIM PelIeHUi TproOdIaeTcs
KO BTOPOMY 9K3EMILISIPY MPOTOKOJIa 00 NTOTAX TOJIOCOBAHMS M XPAHUTCS B IOKYMEHTaX Y4aCTKOBOM N30MpaTebHOM
KOMHCCHH JI0 HICTEUECHHUS CPOKA €€ TIOJTHOMOYMHA, 3aT€M IepeaaeTcs B BBIMIECTOSIIYIO H30MPaTEIbHYI0 KOMHUCCHIO.

7. KoHTpOJb MCNOJHEHHs JOKYMEHTOB U NOPYy4eHMit

7.1 KoHTpoto ucronHeHNs OJIeKaT:

MOpYYEHUs, COJEpIKalIMecs B MOCTaHOBIEHUAX M Apyrux npokymenrax LMK Poccuu, llentpanbHoit
n3buparenbHO Komuccun PecnyOnmkn bamkoprocTaH, TeppUTOpHAIbHON KOMHCCHH, U30MPATEIbHOW KOMHCCHH
MYHHUIUTIAJIBHOTO 00pa30BaHMsl, OKPY>KHOM N30MpaTeIbHON KOMUCCHH;

MOPYYEHNUs, COACPIKAIINECs B PEIICHUAX yJYaCTKOBOW KOMHCCHH; MHCBMEHHBIC MOPYYEHHUS MpeacemaTes
YYacCTKOBOI KOMHCCHH; BXOASIINE JOKYMEHTHI;

MICHbMa TPAKIAH;

HCXOJIAIINE TOKYMEHTHI, TPEOYIOIIe OTBETA,;

MOPYUEHHUS, COJEPIKAIUECS B TPOTOKOIAX 3ace/laHNi yuacTKOBOI KOMUCCHHU.

7.2.KOHTpOJ'IL UCIIOJTHEHUs JIOKYMEHTOB, yKa3aHHBIX B mojpaszfene 6.1 MHcTpykium, 1o cymiecTBy
3aTPOHYTHIX B HUX BONPOCOB OCYIIECTBIIAET MPEICEAATENb yIaCTKOBOM KOMUCCHH.

73CpOKI/I HCIIOJIHCHHUS nopyquHﬁ, COACPIKAIUXCSA B PCHICHUAX yqaCTKOBOfI KOMHUCCHH, NIMCbMCHHBIX
nopyqum“I npeacenareis y‘IaCTKOBOﬁ KOMHCCHU ONPCACTIAIOTCA 9TUMU JOKYMEHTAMU.

714, JIOKyMEHT TMOJIeKUT UCTIOJHEHHWIO B TedeHue 30 KaJeHIapHBIX JHEH CO JHS €ro perucTpaivu, 3a
WCKITIOYEHHUEM CITyJaeB, MPeTyCMOTPEHHBIX TIOpa3aesioM 7.5 HAaCTOSIIEero pas3ena.

Ecnmm mocnenHuii eHb MCIIOJIHEHWS TPUXOAUTCS Ha HepaOouMil JeHb, TO OH TOJJICKUT HCIIOJIHEHUIO B
MPEeNNIeCTBYIOMUN eMy paOounii IeHb.

JoxymenTsl ¢ nmomeTkamu «Becbma cpouno», «CpouHO» UCTIOIHSIOTCS B TPEXJHEBHBIA CPOK, TOKYMEHTHI C
nometrkor «OnepatuBHO» — B 10-IHEBHBI CPOK CO JHS yKa3zaHUs 1O UcHojHeHWto. Eciau mocienHuit neHb
UCIIOJIHCHUSI IOKYMCHTA, COJICPIKAIIEr0 IIOMETKY O CPOYHOCTH HCIIOJHCHUS, IIPUXOTUTCS HA HEPaOOYuil ICHb, TO OH



NOJJIC)KUT UCIIOJTHCHUIO B cneaylomm‘/i 3a HUM pa6oq1/1171 JCHb.

7.5. Cpoxu nenonHeHns BXOIIIIMX T0KyMEHTOB i 0OPAILCHHIT IPaKIaH YCTAHABIMBAIOTCS HCXOMS H3 CPOKOB,
npejiaraeMbIX OpraHu3alueld JMO0 TpaXkJIaHWHOM, HANpPaBUBIIMMHU JOKYMEHT, WIH CpPOKOB, YKa3aHHBIX B
npuitoxenun Ne 8.

OtBeThl Ha OOpalleHuss O HapyILICHHH H30MPATEeIbHOIO 3aKOHOJAATENbCTBA, MMOCTYMHBIINE B YYacTKOBYIO
KOMHCCHIO B IEPHO/T N30MPATENIbHOM KaMITaHUH, KAMIIAHUH pedepeHayMa, J0JDKHBI OBITh JaHBI B IISTHIHEBHBIN CPOK,
HO HE TMO3[Hee IHs, NPEALIECTBYIOIIEro JHIO rosiocoBanHus. OTBeThl Ha oOpalieHws, MOCTYNHMBLINE B JICHb
TOJIOCOBAHUS WIIH B JICHb, CIICIYIOIIHNH 3a JTHEM I'OJIOCOBAHUS, JOJDKHBI OBITH JaHBI HEMEUICHHO.

Ecmm daktel, comepkamiuecss B 0OpalleHUSAX, TPEOYIOT NOIOJHHUTENBHON INPOBEPKH, PEIICHUS 0 HHUM
NPUHUMAIOTCSL HE IIO3JHEe 4eM B JeCATHAHEBHBIN cpok. Eciam oOpamieHue ykasplBaeT Ha HapyIICHHE 3aKOHA
KaHIMAATOM, W30MpaTeNbHBIM OOBbEAMHEHHEM, WHUIMATHBHOW TPYNNOH IO NPOBEOCHUIO pedepeHayma, STH
KaHIUIaT, n30upaTenbHoe OOBEIMHEHNE, MHUIMATHBHAS TPYINIa IO TPOBEICHHUIO pedepeHmyMa WIH ero (ee)
YIOJTHOMOYCHHBIE TIPEACTABUTENN JODKHBI OBITH HE3aMEUIUTENBHO OIIOBEIICHBI O IOCTYNHUBIIEM OOpalleHHH H
BIIpaBe JaBaTh 00BSICHEHNUS 110 CYIIECTBY OOpAILCHHUSI.

7.6. JIOKyMEHT CUMTAETCSsI HCTIOITHEHHBIM M CHIMAETCSI ¢ KOHTPOJIS TIOCIIE PELICHHUS BCEX ITOCTABICHHBIX B HEM
BOIIPOCOB, COOOIIEHHNS PE3YIbTATOB PACCMOTPEHHSI BCEM 3aMHTEPECOBAHHBIM JIHIIAM.

7.7. OchoBasusMu st CHSITHS JIOKYMEHTa C KOHTPOJIS ABJISIOTCS: pellieHHEe y4acTKOBOW KOMUCCHH;

OTBET Ha BXOSIINHI TOKYMEHT;

OTBETHl OT OpraHM3allMil, B KOTOpbIe JOKYMEHT OBIT HampaBieH Ui DPACCMOTPEHUS IO CYILIECTBY
MIOCTaBJICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIO;

HarpaBjeHUE OOpalICHUs] B JPpyrue OpraHM3alMd Ul PACCMOTPEHHMS IO CYIIECTBY IIOCTAaBICHHBIX B HEM
BOIIPOCOB M TOCIIEIYIOIEro HHPOPMUPOBAHKS aBTOPA O PE3yNIbTaTaX PAaCCMOTPEHHS.

7.8. JIOKyMEHT HEe CUMTAETCs UCIIOJIHEHHBIM U OCTAETCsl HA KOHTPOJIE:

€CIIM OH HAIpaBIIACTCA B JPYrMe OpraHbl WIM OpraHHU3alMM Ul PACCMOTPEHHUS C LEJIbH IOJIy4YCHHUS
Y4acTKOBOI KOMHUccHel nH(opManny, He0OX0UMOH Ul PACCMOTPEHUSI 110 CYIIECTBY MOCTABICHHBIX B IOKYMEHTE
BOIPOCOB. B ciyuae He00X0IMMOCTH y4acTKOBasi KOMHCCHS HHYOPMUPYET 00 3TOM aBTOpa JOKYMEHTA;

€CJIM OH HaIIPABJIACTCS B APYTrUe OPraHbl UM OpraHU3aluu JJIsl pACCMOTPEHUS 110 CYILLECTBY IIOCTABIICHHBIX B
HEM BONPOCOB M OTBETA 3aABHUTEIIO C IMOCIEAYIOINM HH()OPMHUPOBAHWEM YYACTKOBOW KOMHCCHHM O pe3ysbTaTrax
UCTIOJIHEHUSL.

8. I/I3FOTOBJIeHl/Ie, XpaHeHHe M UCIOJb30BaHUE MMEYAaTH HIITAMIIOB

8.1. I[J'I?[ YAOCTOBEPCHUA NOMJIMHHOCTH JOKYMCHTOB WKW COOTBETCTBUA KOTIHH JAOKYMCHTOB
MNOJAJTMHHUKAM HCIIOJIBb3YETCA IICUATh WaCTKOBOﬁKOMHCCI/II/I.

I[J'I?[ MNPOCTABJICHUA OTMETOK O NOJYUYCHHHU, PErucrpanud AOKYMCHTOB B WaCTKOBOﬁ KOMUCCHUU MOT'YT
HCIIOJIBb30BAaTHCA ITAMIIBI.

82 MsroroBnenne meyaTd W IITaMIOB  YYacTKOBBIX KOMHUCCHM ocymiecTBisieTcs LleHTpanbHOM
n30uparenbHOU Komuccuel Pecybnnku bamkopTrocTtad B COOTBETCTBUM ¢ 00pa3IloM U ONTMCAaHUEM, YTBEPKICHHBIMHU
noctanoBieHuem [{UK Poccun.

8.3. Teuars YYaCTKOBOM KOMHCCHH INPOCTABISETCS HAa MPOTOKOJAX 00 HTOrax TOJIOCOBaHMSA, HA KOMHAX
pELICHUH y4acTKOBOM KOMHUCCHH, HA TTaKeTax MPHU OTIPAaBKE JOKYMEHTOB, P 0(hOPMIICHUH JTIOKYMEHTOB Ha IPHEM
TOBapHO-MaTepUAIbHBIX IEHHOCTEH.

8.4. Ileuats y‘IaCTKOBOﬁ KOMHUCCHHU ITIOCJIC OKOHYaHMHA H36HpaT€HBHOﬁ KaMITaHWH, KaMITaHUH pe(bepeHL[yMa
JOJDKHA XPaHUTbCA B HAJACIKHO 3aKpPbIBAEMOM U OIlI€YaTbIBACMOM Ceﬁ(l)e Win MCTAIJIMYCCKOM ana(py B
TeppI/ITOpI/IaHLHOﬁ KOMUCCHH.

8.5. IIpencenarens y4acTKOBOW KOMHCCHHM B TIEPHOJ TPOBEASHHUS BBHIOOPOB W (Wwim) pedepeHmyma
OCYIIECTBIIIET KOHTPOJIb 32 TPaBUIBHOCTHIO XPAHEHUs W HWCIOJB30BaHWs TEYaTH, 3aTeM IMepelaeT IedaTh Ha
XPaHEHHUE B BBIILIECTOSIYI0 KOMUCCHIO.

9.  BexeHue HOMEHKIATYPHI A€l U GopMHUpOBAHNE eI

9.1. Cocrasuenue n YTBEPKAECHUE HOMEHKIIATYPhI J€J.

Homenknarypa nen npeaHasHadeHa s GopMUpOBaHHS UCTIOTHEHHBIX JOKYMEHTOB B JieJia, CHCTEMAaTH3aluI
U y4deTa JIeJl, ONPEAEIICHHS] CPOKOB X XpPAHEHUS.

B HOMEHKIAaTypy JeN BKIFOYAKOTCS 3aTOJOBKU JEJ, OTPAKAIOIINE BCE JOKYMEHTHPYEMbIC YYaCTKH PaOOTHI
Y4aCTKOBON KOMUCCHH.

3arojoBOK Jena JO0JDKEH YeTKO OTpakaTh OCHOBHOE COAEp)KaHHE M COCTaB JOKyMeHTOB. He momyckaercs
yHoTpebieHre HeKOPPEKTHBIX (DOPMYTHPOBOK, BBOJHBIX CIIOB M CIIOKHBIX 00OPOTOB.

IIpu cocraBineHUMM HOMEHKIATYpPBI A€ CIELYET PYKOBOICTBOBAaTbCs llepedHeM THUIIOBBIX YIIPAaBIEHUYECKUX
ApPXHUBHBIX JOKYMEHTOB, 00pa3yIONUXCs B MpoIecce ACATENEHOCTH TOCYIapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO
CaMOYIIPaBJICHUSI M OpraHu3aluil, ¢ YKa3aHUEM CPOKOB XPAHEHMs, YTBEPXKACHHBIM IpUKa30M MuHHCTEpCTBa



KynbTypbl Poccuiickoit @enepanmu ot 25 asrycra 2010 roga Ne 558 (nanee — Ilepeuens), nopsiikaMu XpaHeHUS U
nepenayr B apXUBBI JIOKYMEHTOB, CBS3aHHBIX C TIOATOTOBKOW M TPOBEACHHEM BBIOOPOB, yTBepkiaeHHbIMU [[UK
Poccun u Lexipansroit n3duparensHoil komuccnel PecryOnmuku Bamkoproctan, HOMEHKIATypaMu JIeNT Y9acTKOBOMH
KOMHCCHHM 32 TIPEIIIECTBYOIIHIE TOMBL.

HomeHknatypa menm y9acTKOBOH KOMECCHH YTBEP)KIACTCS TEPPUTOPHATBFHON HM30MpATeNbHONH KOMUCCHEH
(mpunoxenue Ne §).

B ciryyae BOSHUKHOBEHNS HOBBIX /I€JI OHU JOMOJTHUTEIBHO BHOCSTCS B YTBEPKICHHYIO HOMEHKIIATYPY JIEI.

ITo oxOHYaHUM Ka)I0ro KaJeHIApHOIo roja B KOHIIE HOMEHKJIATYPHI €] COCTAaBJIAETCS UTOroBasi 3alucCh O
KOJIMYECTBE 3aBEICHHBIX JIe) (TOMOB, YacTeil) OT/IEIbHO MIOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHMSI.

Cpok XpaHEHUs! JOKYMEHTOB yKa3bIBa€TCsl B HOMEHKJIATYpE JIeNl CO CChIIKOW Ha COOTBETCTBYIOIIYIO CTaThIO
Ilepeunst unu Ha MyHKT cOOTBeTCTBYromero Ilopsiika XpaHeHHs U NepeJadd B apXUB JIOKYMEHTOB, CBSI3aHHBIX C
MOATOTOBKOM ¥ ITPOBECHUEM KOHKPETHBIX BHIOOPOB.

Vcancnenne cpokoB XpaHEHUsI JOKYMEHTOB, 3aKOHUCHHBIX AETONPON3BOCTBOM B TEKYILIEM IOy, HAUMHAETCS C
1 siHBapsl CJIEIYIOIIEro roa.

9.2.0copmireHne JTOKYMEHTOB, 3aKOHYEHHBIX JEJIOMPOHM3BOJICTBOM, (OPMHPOBAHME OET B yYACTKOBOH
KOMHCCHHU. 3aKOHYEHHBIC JAEIONPOU3BOACTBOM JIOKYMEHTHI O(OPMIIIOTCS B COOTBETCTBHH C TPeOOBaHHAMHU
WHcTpyKImu, CHUCHIBAIOTCS MPEJICEJaTeNIeM yJacTKOBOM KOMUCCHH B JIEIO.

VcnionHeHHBIE TOKYMEHTHI ()OPMHUPYIOTCS B JIETIa B COOTBETCTBHUH C YTBEP)KJICHHONH HOMEHKJIATYPOH JIeI.

He nomyckaercst moMenieHue B 1€10 JOKYMEHTOB, COAEPKaHUE KOTOPBIX HE COOTBETCTBYET 3aroJIOBKY JIENa.

[Ipu BKIIOYEHNH B /1€510 (haKCOTPaMMBI JICNACTCS €€ KCEPOKOMMs, KOTOopast MOIMMBAeTCs B 1e10. [loamnHHNK
(hakcorpaMMBbl YHHUTOKAETCSI C TIPOCTABICHUEM Ha KCEPOKOITMH OTMETKH 00 YHHUTOKCHHH.

B neno BkmrouaroTcs Bce JOKYMEHTBI IO KOHKPETHOMY BOIIPOCY BMECTE C MPHUIIOKEHUSIMH, YKa3aHHBIMU B
TEKCTE JOKYMEHTA.

[Tpu OTCYTCTBUM NPWIIOKEHUH, yKa3aHHBIX B TEKCTE JOKYMEHTa, MpejceaTelb J1M00 CeKpeTaph y4acTKOBOM
KOMHUCCHH 00513aH C/eJIaTh 3aIiCh Ha JOKYMEHTE 00 MX MECTOHAXOK/ICHHH.

IIpoTokouiel 3acejaHNi y4aCTKOBOM KOMUCCUH PACIIONAraroTCs B JeJie 110 XPOHOJIOTHUH B TIOPSIKE BO3pACTaHUS
HOMEPOB. JIOKYMEHTBHI K 3aCE€AaHNI0 YY4aCTKOBOW KOMUCCHU ITOMEIIAIOTCS TIOCIE€ COOTBETCTBYIOIIETO IPOTOKOIA.

B nene «Ilepenucka» UCXOAANIMH (OTBETHBIHN) JOKYMEHT IOMEIAETCS TOCIIE BXOIAIIETO.

OOpareHus rpak/iaH U JTOKYMEHTHI 110 UX PaCCMOTPEHHIO ()OPMHUPYIOTCS B OTACIBHBIC JeTa.

Kaxoe odpaienne 1 Bce JOKyMEHTBHI 110 €T0 PACCMOTPEHUIO COCTABIISIOT B JIEJIE CAMOCTOSITENBHYIO TPYIITY U
pacronaraioTcs B aj(aBUTHOM MOPSAKE 110 EPBBIM OyKBaM (paMHIIHii aBTOPOB 0OpaIeHHUH.

3a COXpaHHOCTb JOKYMEHTOB U JIEJI 10 NEPEAayl UX B TEPPUTOPHATIbHYI0 KOMHUCCHIO OTBETCTBEHHOCTh HECET
npejcenarenab y4aCTKOBOH KOMUCCHU.

10. OTBeTcTBEHHOCTDH

OTBETCTBEHHOCTH 33 OPTaHU3ALUIO JICIONPOU3BOACTBA B yUaCTKOBOW KOMUCCHH, 0OecIieueHre KOHTPOIIS
HCIIOJIHCHUA JOKYMCHTOB, 066CH6'-IeHI/Ie COXpaHHOCTH JOKYMECHTOB U NEpE€aavdy X B TEPPUTOPHUAIBHYIHO KOMUCCHUIO
HECeT MpejceNaTeNb y4acTKOBOM KOMHCCHHM, KOTOPBIM 00ECTieunBaeT TaKKe KOHTPOIb COONIOIECHUs TpeOOBaHMIA
Hucrpykuuu.

UneHbl y4acTKOBOW KOMHCCHH HECYT TNEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOACHHE TpeOoBaHMH
WHCTpYyKIINHM, COXPAaHHOCTh HAXOAIIUXCS Y HUX TOKYMEHTOB.



[Ipunoxenue Ne 1

K IIpuMepHOI HHCTPYKIMH 110

ACJIOIIPOU3BOACTBY B y‘laCTKOBOﬁ KOMUCCHUHU

Pecny6inka Bamkoprocran

(HaumeHo8aHUue MYHUYUNATLHO20 0OPA308aAHUSL)

YYACTKOBASA U3BUPATEJIbBHAA KOMUCCUSA U3BUPATEJIBHOTI'O YYHACTKA Ne

)Kypﬂaﬂ perucrpanvu BXoJasilux 10KyME€HTOB

Jlara Homep/nara
Perucrpauuon KTo nmoamucana
MOCTYMJIEeHUS M MOCTYNHBIIET0 Anpecar Kparkoe conep:kaHne 10KyMeHTa
HBIIl HOMepP JOKYMEHT
JOKYMeHTa JOKYMEHTAa

HUcnoanureanp

Homep neaa

[Mpencenarens (noonucy) (unuyuanvl, hamunus)




ITpunoxenue Ne 2

k [IpuMepHOI HHCTPYKIIMU MO ETONPOU3BOICTBY B
Y4acTKOBOI KOMHUCCHU

AKT

MBpl1, HIKETIO U CABILIHECS , COCTABMJIH KT O TOM, 4TO «___ »
20 T. TIpH BCKPBITHH TTaKeTa

(ykazaHne HaMMEHOBaHUA MakeTa (TMHChMa, OaHISPOIH H T.1I.), OT KOTO TOTYICH)

B HEM HC OKa3aJIoCh

HaCTO?[H.[I/Iﬁ aAKT COCTABJICH B JIBYX JK3EMILIApaAx.

IToamucu:




[Tpunoxxenne Ne 3

k [IpuMepHOI HHCTPYKIIMU MO ETONPOU3BOACTBY B
Y4acTKOBOI KOMHUCCHU

®OPMBbI BJIAHKOB,
UCNOJb3YEMBIX B YYACTKOBOM KOMUCCHUH



Pecny6auka BamkoprocTan

(HauMeHO8aHUe MYHUYURAILHO20 0OPA306aHUsl)

IMPOTOKOJI Ne
3aceJaHusl y4aCTKOBOI M30UpaTebHOl KOMHCCHU

H30MpaTeJbLHOro yyactka Ne

« » 20 roma
Hayaio: 4acoB MUHYT

Mecto npoBeaeHUsL:

IpeacenareabcroBai (O.1.0.) — npeacenarens y4acTKOBOW H30HPATEIHHON KOMUCCHU.

HpHCYTCTBOBaJ’Il/I: 3aMCECTHUTECIIb IpeaACCaaTe/Is1 KOMUCCUN , CCKpE€Tapb KOMUCCHUU ,
YJICHBI KOMHUCCUH C ITPAaBOM pEHIAIOUICTO IroJioca , IpU paCCMOTPEHUHU BTOPOI'O BOIIPOCA MOBECTKU JHA

MMOBECTKA JHSsI
1. (ToxnanpBaet: ©.1.0.)

TomocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB»y — .

B XOJE 3ACEJJAHUA

1 O... (HauMeHOBaHHE BOIPOCA MOBECTKHU JIH)

(hamunuu u uHUYUATHL BLICMYRUSUIUX NPU 0OCYIICOH UL 80NPOCa)

VuacTkoBas I/I36I/IpaT€J'H)HaH KOMUCCHS pelInia:

T'onocoBanue no nepsomy Bonpocy noBecTku JHs: «3A» - ; «[TPOTHUB» — __.

20 e

IIpencenarens

Y4acTKOBOI N30MpaTeIbHO KOMUCCHU

(vHALMATBL, GaMuITHs)

Cekperapb



Y9acTKOBOI M30MpaTeTbHOW KOMHUCCHH

(MHUIMATEL, QaMIIHs)



Pecny6auka BamkoprocTan

(HaumMeHoBaHUe MYHUYUNATbHO20 00PA308aAHUL)

YYACTKOBAS U3BUPATEJIBHASI KOMUCCHUS
N3BUPATEJIBHOI'O YYACTKA Ne

PEHIEHUE

Ne
(mara)
(MecTo cocTaBIeHUs)
(0]
(HAaUMEHOBAHHE PEIICHMUS)

Ha ocHoBanuu craten DenepanbHOro 3aKoHa «O0 OCHOBHBIX MapaHTHAX N30MPATENLHBIX TIPaB U MpaBa
Ha yJacTue B pedepeHayme rpaxaan Poccuiickoit @enepanum» 1 cTaThu Kopekca Peciyonmiku BamkopTtocTan
0 BBIOOpax y4acTKOBas H30MparesbHass KOMUCCHS M30MpaTebHOTO yuacTka Ne pemmna:

1.

2.
IIpencenarens (noonucw) (unuyuansl, pamunus)

Cekperapb (noonucw) (unuyuansl, pamunus)



Pecny6auka BamkoprocTan

(Haumenosanue MyHUYUNAILHO20 06PA306aHUs)

YYACTKOBAS U3BUPATEJIBHASI KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

3aku Banumu yi., 1. 46, bakaner ceno, 450008, ten.: (34742) 2-11-22 ®axc: 250-16-00

Ha Ne oT

®omuueny I1.1.
Beepnas yi., nom 15, k8. 10,
c. bakainsl, Pecny0Onuka

Bamxkoptoctan, 450057

VBaxxaemplii [letp MBanoBuu!

Hampasnsiem 3anpalluBacMble Bamu CBEJICHUS 0

[IpunoxeHne: MICHMO TEPPUTOPUATEHON N30MPATETHFHONH KOMICCHU MYHHUIIMITAIEHOTO paiioHa baiimakckwii
paiion PecrryOimkn bamkoproctan ot 15.12.2018 NeO1-21/4 u npunoxxeHne K HeMy, Bcero Ha 15 1. B 1 9K3.

IIpeacematens  .............. (noonucw)......... (uHuyuansl, pamuaus)



ITpunoxenne Ne 4

k ITpuMepHO HHCTPYKLIMU 110 JI€IONPOU3BOACTBY B
Y4acTKOBOI KOMHUCCHU

TpeGoBanus K JOKYMEeHTaM, H3TOTOBJIsIEMbIM C MOMOIIBIO MEYATAOIINX YCTPOHCTB, U K (aiiiaM TeKCTOBBIX
JOKYMEHTOB

1. Texcrer JOKYMEHTOB Ha OnmaHkax ¢opmaTta A4 megararorcs depes 1,5 MeKCTpOUHBIX HHTEpBaia, Ha OJaHKaxX
tdhopmaTa AS —gepe3 1 MEKCTPOUHBII HHTEPBAI.

2. Haspanue Buna JIOKyMEHTa IIe4aTaeTcs! IPOIUCHBIMU OyKBaMH.

3. Ecin3aronosok k tekety npessimaet 150 3HakoB (5 cTPOK), A0MyCKaeTCs MPOICBATH €T0 0 TPAHUIIBI TPABOTO
noss. Touka B KOHIIE 3ar0JI0BKa HE CTaBUTCSL.

4, PacimpoBka noamucu B pekBmsute «lloammck» nedaTaeTcs Ha ypoBHE TOCIETHEH CTPOKH HANMEHOBAHUS
JIOJDKHOCTH € MCIOJIb30BanneM komOuHarmu kinasuin Shift — Ctrl — I[TpoGen Mexay nnunnanamu u hamuueii.

5. CO3[[aHI/Ie, (bOpMaTI/IpOBaHI/Ie 1 BBIBOJ Ha I€YaTb JOKYMEHTOB IPOU3BOAUTCA, KaK IIPAaBUJIO, HA KOMIIBIOTCPaxX
C MCTIOJIb30BaHKeM mporpaMmuoro npoaykra Microsoft Office Word (nanee — MS Word).

6. [lpn ¢dopmatupoBaHNUH IOKYMEHTOB PEKOMEHAyeTCs pabdoTaTh C BKJIIOYCHHON KHONKOH 9 Ha maHenu
Hactpoiiku MS Word, 4To0bl BumeTh Ha SKpaHe OTOOpaKeHHWE 3HAKOB a03alleB U JPYTHX CKPBITHIX CHMBOJIOB
(hopmaTupoBaHusl.

1. [Ipn popmaTupoBaHUM TEKCTa JOKYMEHTOB HCIIONIB3YETCS CTHIIb, KOTOPBIH UMEET CJICYIOIIHNE TTapaMeTphl:

e [llpudr TimesNewRoman

® Pasmep 14 myHKTOB

e Orcryn ciea 0 cm crpasa 0 cm

®  UutepBan nepen O nmyHkroB nociie 0 MyHKTOB

®  MeXCTpOUYHbIH HHTEPBAI MOJIyTOPHBIN

e [lepsas ctpoka orctyn Ha 1,25 cm
®  BripaBHUBaHHUE IO IIMPHHE

8. ITpu hopmaTupoBaHUH TaOIHII HEOOXOAUMO COONTIOAATH CIEAYIOIINE TPEOOBAHUS:
Tabnua Becerja J0JhKHa MMETh Ha3BaHHE, KOTOPOE BHIPABHUBAETCS 0 ITPABOMY IOJIO JOKYMEHTa; TabJuia
BBIPABHUBACTCS 110 LICHTPY JINCTA;

3arojIOBKM CTOJIOIIOB M CTPOK BBIPABHMBAIOTCS IO LEHTPY SYEHKH; JaHHbIE B sS4YeWKax TaOJHIIBI
BBIPABHUBAIOTCS CBEPXY 110 JIEBOMY Kpalo;

MPOJIOJDKEHUE TaOJMIbI Ha HOBOM JIMCTE BCEr/la HAYMHAETCS C 3arojOBKOB €€ CTOJIOIOB (MM HOMEpPOB
CTOJIOTIOB);

CTPOKH TaOJHIIBI MEPEHOCATCS Ha HOBBIM JMCT JOKYMEHTa MCKIIOYUTEIHHO IETMKOM; IIMPHHA M BBICOTA
TAOJIHUIIBI HE TOJDKHBI MPEBBIIIATE pa3MeEphI MOJIeH JOKyMEHTa.

9. Pa3mepsbl mosneii JOKyMeHTa TOJKHBI UMETh CIIEIYIOIIHE TapaMeTPhI:
®  BepxHee 2,0 c™m
®  HIDKHEE 2,0 cm
® jesoe 3,0 cm
°

mpaso 1,5 cm
OT Kpas 10 KOJIOHTHUTYJIA:

® BepxHero 1,25 cm

®  HIDKHETO 1,25 cm



10. IIpu noAroTOBKE JOKYMEHTOB UCHOb3YIOT CIEAYIOIINE PEKBU3UTHL:
®  HaNMEHOBaHWE OPTaHHU3ALUM;

HalMEHOBAHUE BHUJA JOKYMEHTA,;

CCBUIKA Ha PETUCTPAIOHHBIN HOMEp U JaTy JOKyMEHTa,

MECTO COCTaBJICHHS WM N3/IaHUS JOKYMCHTa,;

ajipecar;

rpud yTBEpKICHHS TOKYMEHTa;

3aroJIOBOK K TEKCTY;

TEKCT JOKyMEHTa;

OTMETKa O HAIWYUU MPHII0KEHHS;

MOATINCE;

rpud coriacoBaHUs JOKyMEHTA,;

OTMETKA 00 UCIIOTHUTEIE

11. PexBH3UTH (KpOME TEKCTa AOKYMEHTa M aJpecaTa), COCTOSIIME M3 HECKOJIBKHUX CTPOK, MEYaTarT CO
CJICYIOLIMMU ITapaMeTPaMHu:

e  Ilpudt TimesNewRoman
®  Pasmep 14 myHkToB
e  Orcryn cieBa 0 cm crpaBa 0 cm
®  UurepBai nepen 0 myHKTOB 1ocse 0 MyHKTOB
®  MexXCTpOUHBI HHTEPBAI OJIMHAPHBIN
®  OrcTym NepBOH CTPOKH HET
®  BrIpaBHHMBAaHHUEIIO LICHTPY
12, PexBusut «Azpecary MeyaTaroT co CIEAYIOUIIMH apaMeTpaMu:
e  Illpudr TimesNewRoman
®  Pasmep 14 myHkTOB
e  Ortcryn cneBa 7cMm  cmpasa 0cm
®  llnTepBan nepen O myHkTOB nociyie 0 IMyHKTOB
®  MeKCTpOUHBII HHTEPBAJI OJIMHAPHbII
®  Otcrym nepBoil CTPOKH HET
®  BrIpaBHMBaHHEIIO LIEHTPY

Eciu cocraBHbIE 4YacTH PEKBH3UTOB «Axpecar», «I'pud yTBepKIeHus moKymeHTa», «['pud) cormacoBaHus
JIOKyMeHTa», «OTMEeTKa O HaJWYHH NPHIOKEHUS» HE YMEIIAOTCS Ha OJHOM CTPOKE, TO Pa3phblB CTPOKH B HY)KHOM
MeCTe TPOU3BOIUTCS C TIOMOIIBIO0 cuMBoOIa «PaspsiB cTpokn» (kombOunarwms knasum Shift — Enter).

[Ipn opopmiteHNH TOKyMEHTOB Ha ABYX M Oojiee CTpaHMIaX BTOPAsl M MOCIEAYIOIINE CTPAHUIIBI JOJDKHBI OBITH
npoHyMepoBaHbl. Homepa cTpaHUI] IPOCTaBISIOT OCEPEANHE BEPXHETO MOJIs JOKYMEHTA HA PACCTOSHUM HE MEHee
10 MM OoT BepxHETo Kpas JrcTa apabckuMu mudpamMu 6€3 3HaAKOB TPEIHHAHUS.

Ecmu 10KyMEHT MMeeT NPHIIOKEHHE, TO OHO IIe4aTaeTcsl C HOBOM CTPaHMIBI MU HUMEET CaMOCTOATENIbHYIO
HYMEPALUIO CTPAHHIL.

13. Jlns BBIABICHUS W WCIPABICHHUS BO3MOXKHBIX ONIMOOK B IPABOIUCAHWU B CPOPMHPOBAHHBIX (aiimax
PEKOMEHIYETCsI OCYIIECTBIISTh MPOBEPKY JTOKYMEHTOB, HCITOJIB3YsI CUCTEMBI IPOBEPKH MTPABOIHCAHUS.

14, Kaxnplid TOKyMEHT CO BCEMH MPHJIOKCHUSIMH K HEMY TIOMEIIAIOT B OTICIBHBIA (pailil (€CII MPUIIOKEHUS
CO3/IaHBl OJJHUM IIPOLIeCCOpPOM). BHyTpH daiia caM JOKYMEHT M Ka)II0€ MPUIOKCHUE MMOMEIIAI0T B OTICIBHBIC
paszesbl.

15. Bce peKBU3NTHI JOKYMEHTA OTACISIOT APYT OT APYyTa OJTHOM IMyCTOM CTPOKOM, 00pasyemMoil CHMBOJIOM ab3ara
(1 — xmaBuma Enter). B Tekcte He TODKHO BCTpedaThes O0ee JBYX CHMBOJIOB a03a1a MOApS.

16. He nomyckaercst nucaTh CJIOBa ¢ pa3psiAKoil, BcTasiisisi mpoOelibl Mex a1y OykBamu B cioBax. He jpomyckaercs
MCTIOJIb30BaHNE TPOOEIIOB /it 00pa3zoBaHus ab3aHOTO OTCTyNa (KpaCHOW CTPOKH) MM IYCTBIX CTPOK. B Tekcre He
JIOJDKHO BCTpPEYAThCs MOApAA Oojiee OTHOTO CHMBOJa mpoberna. PasmeneHne WHUNMAIOB M (aMIIIHH JIETAaeTCs C



HCIIOJB30BaHMEM HepasenseMoro npobena (coueranue kiaasuir Shift — Ctrl — IIpoGen).

17. He nomyckaercs BKIIOYaTh B TEKCT JOKYMEHTa pPa3AeNUTENbHbIC JUHHUH, COCTABJICHHBIC M3 LEMNOYEK
CUMBOJIOB (*, =, -, —u ap.).

18. He momyckaeTcs HCIONB30BAHKE B PYCCKUX CIOBAX CXOMHBIX TI0 HAUCPTAHMIO TaTHHCKUX OykB (A, a, B, C,
¢,E,e,H, K, M O,0,Pp, X X Y).

19. He momyckaeTcs HCIOIB30BAHNE CUMBOJIA TaOyIsAmu (—) 11 00pa3oBaHUs ab3aHOTO OTCTYyMa (KpacHOM
CTPOKH) WJIM IYCTBIX CTPOK. AO3aIHBII OTCTYN yCTaHAaBIMBAIOT B MeHI0O Popmat/ AG3all WM ¢ MOMOIIBIO BEPXHETO
JIBIDKKA Ha TOPU3OHTAIILHOM JIMHEHKE.

20. He pmomyckaeTrcs HCIIONB30BaHME CHMBOJA «-» JUIsl OOO3HAueHMs NepeHoca. Bmecto Hero ciemyer
HCIIONIB30BaTh CHMBOIT MATKOTO nepeHoca (komOuHanus knasui Ctrl —«-»).

21. Jlns HamucaHWs pUMCKHX IU(P AO0JDKHBI UCIIOJIB30BAThCS 3ariiaBHble OyKBbI JlaTHHCKOTO andasuta (I, V, X,
C, D, L, M). Mcnone3oBanue 11t 3TOH LENN PYCCKUX OYKB M apaOckux 1udp He JIomycKaeTcs.

22. Bwmecto OykBel «FE» momxma ymotpe6naTtecs Oyksa «E» (KpoMe MMeH COOCTBEHHBIX HPH HAIMUMH
HOATBEPIKIAIOIINX JOKYMEHTOB).

23. PexBusutel «HanmeHOBaHME BHIA JOKYMEHTA» JOJDKHBI OBITh BEIDOBHEHBI IO LICHTPY, U KAXKIBIH M3 HUX
JOJDKCH TIPEACTABIATh COO0H 0JMH ab3all, TO eCTh BHYTPH TEKCTa Ka)KIOTO PEKBU3UTA HE JOJDKHO OBITH CHMBOJIA
abzana. He momyckaeTcst Mcnonp30BaHHEe CUMBOJA ab3ala JUlsl MPEphIBAaHUS CTPOKH B IPOU3BOJIILHOM MeECTe, IS
9TOTO CJIEAYET UCIIOIB30BaTh CHMBOJI pa3pbiBa CTPOKH (koMOMHanus kiasum Shift — Enter).



ITpunoxenue Ne 5

K [IpumepHOI HHCTPYKIIUH 10 JI€TONPOU3BOICTBY

B yqaCTKOBOI\/’I KOMUCCHUHU

Pecny0siuka bamkoprocran

(HaumenosaHue MyHUYUNATbHO20 0OPA308AHLS)

YYACTKOBASA U3BUPATEJIbBHASL KOMUCCUA U3BUPATEJIBHOI'O YHACTKA Ne

KypHaj perucTpanum HCXOASIIIAX JOKYMEHTOB

Nara Homep/nara
Anpecar AOKYMEHTAa, Ha
noanucanus/ | Perucrpaumo Kparkoe conep:xanue Kro nognucan o
M ®.U.0 Hcnosnrean KOTOPbIi
OTHPABJICHUSI | HHBIH HOMeEp (P.1.0., HaumeHoBaH1e JOKYMEHTAa JOKYMEHT
JIOKyMeHTa OpraHM3anuu, MeCTOHAXO0KICHHE) AaeTcst 0TBET

HNupexc genaa,
Ky/Ja moMeIeHa
KOIus
HCXOIAIIEro
JIOKyMeHTa

[Ipencenarens (noonucs) (unuyuasl, Gamuius)







Pecny0siuka bamkoprocran

[Ipunoxenue Ne 6

K [IpumepHOI HHCTPYKIIUH O I€ITOIPOU3BOJICTBY

B y'-IaCTKOBOfI KOMUCCHUHU

(HaumenosaHue MyHUYUNATbHO20 0OPA308AHLS)

YYACTKOBASA U3BUPATEJIbBHASL KOMUCCUA U3BUPATEJIBHOI'O YHACTKA Ne

KypHaJj perucTtpanum pemieHuil, NPUHATHIX HA 32CeJaAHUH YYACTKOBOI KOMUCCUM U30UPATEIbHOI0 yuyacTka Ne

[ara nnposenenus
3ace/laHusl KOMUCCUH

HOMep 3aCclaHus
KOMHUCCHH

Howmep pewienus,
MPHUHATOTO HA 3aCeTaHUuH

(perucTpaMOHHBINH Ne HasBanue peuienus Hcnonnurens [Mpumeuanue
(nara npuHATHS komuccuu (Nemporokomna/
MPOTOKOJIA 3aCeIaHus
pereHus) Neperrenns)
KOMMCCHH)
1 2 3 4 5 6




Cekperapnb (noonucw) (unuyuansl, hamunus)



[Tpunoxenue Ne 7

K [IpumepHOIl MHCTPYKIUU O I€ITOIPOU3BOJICTBY

Pecny0siuka bamkoprocran

B yqaCTKOBOI\/’I KOMUCCHUHU

(HaumenosaHue MyHUYUNATbHO20 0OPA308AHLS)

YYACTKOBASA U3BUPATEJIbBHASL KOMUCCUA U3BUPATEJIBHOI'O YHACTKA Ne

Kypnay yuera xan00 (3asiBJIeHH)

Ha HAPpyIICHUA H36HpaTeHbHOI‘O 3aKOHOAATEJIbCTBA, MIOCTYIIUBIINX B YHaCTKOBYIO u36npaTe.m>Hy10 KOMHUCCHIO

Jara u Bpems IMoagnucek Conep:xanue OTMeTKa 00 UCIIOJTHEHU U/
Ne n/mm NOCTYIVICHUSI NPUHSBLIET0 Pamuus, ums, Anpec mecra JKAJTO0BI Aara/ nomep pemenns MHJIEKC JeJ1a, Kyaa
0TYECTBO 3asIBUTEJIS JKHTEJILCTBA KOMHMCCHH
2KaJ100b1 (3aBJ1eHMA) [Ka100y (3asiBJIeHHE) (3asiBJ1eHUS) TMOMelleH JOKYMEeHT
1 2 3 4 6 7 8
1
[Ipencenarens (noonucs) (unuyuasl, Gamuius)

ML.IL




CekpeTapb (noonucw) (unuyuansl, hamunus)



[Tpunoxxenue Ne 8

K [IprMepHOU HHCTPYKIUU 110
JIEJIONPOU3BOACTBY B YHACTKOBOM KOMHCCHU

IMPUMEPHASI HOMEHKJIATYPA JIEJI YYACTKOBOM KOMUCCHH

YTBEPXIEHA
pemIeHreM TeppUTOPHATIBHOM
n30UpaTeTbHOW KOMHUCCHEH

« » 2023 roma Ne /

YyacrkoBasi u30MpaTeibHAsi KOMUCCHSI M30MPaTEJIbHOT0 ydacTka Ne

HOMEHKJIATYPA AEJ HA_T'O/

HNHupeke

Cpok xpaHeHHs
Koa-Bo p p

3aroJ10BOK JeJia NeNe crareii no IIpumeuyanue
aeJja bi (N §
nepevHIo
1 2 3 4 5
1. Opranuszanuonnasi padora’
01-01 IIporokonsl 3acenanuil, pemenus YUK u 6 et
JIOKYMEHTBI K HUM
0102 | Hepemucka YUK no Bompocam ocHOBHOI 5 nier SIIK
JeSITeIbHOCTH et 33
B cnyuae
5 ner HEOJHOKPATHOTO
01-03 Ileperncka YUK ¢ rpaxnaHamu 1o oBpatmens — 5 et
BOIIPOCAM PACCMOTPEHUS UX 0OpaIeHuit cr. 1836, B [OCITE TTOCIIEHErO
paccMOTpeHust
10. lokymMeHTalIlUOHHOE OOecTedeHne Y4acTKOBOI U30MpaTeIbHOI KOMUCCHH
WHCTpyKIMsT 1O  JIE€JONpPOM3BOACTBY B 6 et
10-01
YUK
6
10-02 | Homenknatypa nen YUK 6 net
10-03 | Kypuan perucTpanyum pelieHunii S net
MPUHATHIX Ha 3acefqanusx Y UK Cr. 258
10-04 | KypHan  peructpawam  BXOAAIMX S net
JTOKYMEHTOB oT. 258 T
10-05 | KypHam  permctpamam  MCXOmAIMX S net
JTOKYMEHTOB oT. 258 T

3 Pazpmensr NeNe 02. — 09. HOMEHKIATyphl BHOCATCA TIOCIIE IPHHATHS COOTBETCTBYIOIIETO PEMIEHHS OpraHU3yIoNIeit
BBIOOPHI KOMUCCHEH.
4 CpoK XpaHeHHS - OHH TOJ CO AHS (POPMHPOBAHHS HOBOTO COCTABA.

5 Toxe.
6 Toxe.




Kypnan ywera xano0 (3asBieHuil) Ha
10-06 | HAPYyMCHHUS U36UpaTENHLHOTO S niet
3aKOHOJATENbCTBA,  IMOCTYNHMBIIMX B cT. 258 T
YYaCTKOBYIO U30HpaTeIbHYI0 KOMUCCHIO
CekpeTapb

Y9aCTKOBOW M30MPATETHHON KOMHCCHU

M30MpPaTETHHOTO yyacTKa Ne

«_» 2023 r.

Hroromass 3amuche o KaTeropuax MW KOJHUYECTBEC MC€JI, 3aBCACHHBLIX B

n30HUpaTeNbHON KOMUCCHHT

(noonucs)

(unuyuansl, pamunus)

rony B Y4YacTKOBOHM

ITo cpoxaM XxpaHeHus

Bcero

B Tom uncie

nepexoasimux

¢ orMeTkoii «IITK»

1

3

4

ITocTostHHOTO

Bpemennoro
(cBoime 10 meT)

Bpemennoro
(mo 10 et BKIIOYHUTETHHO)

UTOTI'O:

Cekperapb y4acTKOBOM

M30UpaTeTbHONH KOMUCCUU

« » 20 r.

(noonucw)

(pacwughposka noonucu)




