TEPPUTOPUAJIbHAS BALIKOPTOCTAH PECIIYBJIMKAhBI
U3BUPATEJILHASI KOMUCCHS CAJIAVAT KAJIAhBI
T'OPOJICKOTO OKPYT'A KAJIA OKPYT'BIHBIH,

TOPO/| CAJIABAT TEPPUTOPUAJIb hAIJIAY
PECIYBJMKU BAIIKOPTOCTAH KOMHUCCHUSIhbI
PEINIEHMUE
14 suBaps 2021 rona Ne 3/3-5
r. Canasar

00 apxuBe TePpPUTOPUATBLHONM U30UPATEIbHOH KOMUCCUH
ropoackoro okpyra ropoa Camasar Pecnmy6auku bamkoprocran

B cootBeTcTBUM co cTaTheil 26 DenepanbHoro 3akoHa «O0 OCHOBHBIX TapaHTHUSIX
n30upaTeNbHbIX MpaB M MpaBa Ha ydacThe B pedepeHnyme rpaxiaaH Poccuiickoi
Oenepanuny», cratbeil 25 Kopexca PecnyOmuku bamkoproctan o BbeiOOpax,
pykoBonctBysich DenepanbubiM 3akoHOM «OO0 apxuBHOM Jene B Poccuiickoii
Oenepanun», 3akoHoMm Pecnybnuku  bamkoproctan — «OO0 apXWBHOM  Jienie
B PecnyOmuke bamkoproctan», TeppuTOopuaibHas HU30UpaTenbHas KOMUCCHS
ropojickoro okpyra ropoa Canasat PecniyOnuku bamkoprocTtan pemuia:

1.Y1Bepauts Ilonoxxenue 06 apxuBe TEPPUTOPHAIBHON N30HUPATEIbHON KOMUCCUU
ropojickoro okpyra ropoa Canasat PecniyOnuku bamkoproctan (mpunaraercs).

2.Ilpu3HaTh yTPATHBIIUM CHJy PCIICHHE TEPPUTOPHAIBHON H30HpaTeIbHOMN

KOMHUCCHUU TopoJickoro okpyra ropoa Camnasat Pecniy0nuku bamkoproctan ot

04 dbeBpans 2016 roma Ne3/3.

[Ipencenarens
TEpPUTOPUATIBHON N30UpPATEIHLHON
KOMHUCCHUU ®.B. Tuynosn

Cexperapb
TEpPUTOPUATIBHON N30UPATEITHLHON
KOMHUCCHUH C.B. Ilokano



YTBEPXJEHO
pElICHHEeM TePPUTOPUATBHON N30MPaTETPHON KOMHCCUU
ropoJickoro okpyra ropoj CanaBat

PecnyOnuku bamkoprocran
ot 14 suBaps 2021 r. Ne 3/3-5

HOJIOKEHHE
00 apxuBe TEPPUTOPHUATBLHOM N30UPATETHLHOH KOMUCCUU
ropoackoro okpyra ropoa Camasar PecnyOauku bamkoprocran

1.001mme moJI0KeHUSA
1.1.JlokyMeHTHI, oOpazyrornuecs B JIESITENIbHOCTH TePPUTOPUAIIBHOM

n30uparenTbHOM KOMUCCHM Tropojickoro okpyra ropoj CamaBatr PecnyOnuku
bamkoprocran (manee — Komwuccus), BKItodass m30UpaTeIbHYIO, YIPaBICHUYECKYIO,
TEXHUYECKYI0, MAIIMHOYUTAEMYIO U JPYIyI0 JOKYMEHTAIMI0, KOTOpPhIE HWMEIOT
HUCTOPUYECKOE, HAYYHOE, COIMAJIbHO-3KOHOMHMYECKOE M TIOJMTUYECKOE 3HAUYCHUE,
BXOIIT B cocTaB ApxuBHOro ¢onaa Pecnybmuku bamikoprocraH, SBISIOIIETOCS
cocTaBHOM 4yacThio ApxuBHOro ¢onga Poccuiickoit ®enepanuu, SBISIOTCS
COOCTBEHHOCTBIO TOCYJIapCTBa M TOJJICKAT TMOCTOSSHHOMY XPaHEHUIO B apXHBHOM
OT/ieJI€ aAMUHUCTPALIUM TOPOACKOTO OKpYTa.

1.2.Komuccus obecrieynBaeT COXpPaHHOCTh, y4eT, OTOOp, YIOPSJAOYEHHE W
UCITOJIb30BaHHUE JIOKYMEHTOB, 00Pa3yIONIMXCs B Mpoliecce aesarebHocTi KoMmuccuu, a
TaKX€ CBOEBPEMEHHYIO Iepe/lauy 3TUX JOKYMEHTOB B apXUBHBIM OTAE] TOPOJCKOTO
OKpyTa Ha XpaHEHHE B COOTBETCTBUU C YCTAHOBJICHHBIMU MPABUIIAMU.

1.3.C muenpto oOecreyeHUs: COXPAHHOCTH JOKYMEHTOB ApxuBHOTO ¢oHIA
Pecniyonuku  bamkoptoctan, otbopa, yueTa, CHUCTEMaTH3allMd JIOKYMEHTOB,
dbopmupoBanuss U odopMIICHUS AN U Tepeiady WX Ha TMOCTOSHHOE XPAaHCHHE B
apXMBHBIM OTAEN TOpoAcKoro okpyra B Komuccum cozpmaercs apxuB Komuccuwn,
oOecrieueHne JACATEIHPHOCTH KOTOPOTO BO3JIAaraeTcsi Ha TMpejacenarens (Cexperaps)
Komuccun, OTBETCTBEHHOIO 3a BEAECHUE AECIONPOU3BOJICTBA M COXPAaHHOCTh apXMBa
Komuccun (mamee — OTBETCTBEHHBIM 3a JI€JIONPOM3BOACTBO). KoHTponsr 3a
NeATeNbHOCThIO apxuBa Komuccuu, a Takxke 3a co0MoieHreM TpeOOBaHH HACTOAILIETO

[Tonmoxxenust ocymecTBIseT npeaceaarenas Komuccnm.



1.4. [learensHocTh  apxuBa  Komuccum ~— OCyHIECTBISETCSI B TOPSAJKE,
ycTtaHOBIeHHOM @DenepanbHbiM 3akoHOM «0O0 apxuBHOM Jnene B Poccuiickoit
®deneparuny, 3akonom Pecniybnuku bamkoproctan «O06 apxuBHOM jene B PecriyOiuke
bamkoprocran», ¢ mpaBuiIaMu OpraHMW3aldd XPAaHEHUsS, KOMIUIEKTOBAaHHUSA, ydeTa W
UCIIOJIb30BaHUsl JOKyMEeHTOB ApxuBHOro ¢onna Poccuiickoir denepanuu U Apyrux
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYMpAaBJIEHUSI M OPraHU3alMsAX, HHBIMH  HOPMAaTHMBHO-METOJUYECKUMHU
JOKYMEHTaMH 1O apXUBHOMY Aeny, MHCcTpykiuen o aenonpoun3BoacTBy B Komuccenn,
HacTtossuM [lomoxkeHnem, a TakKe IMOCTAaHOBICHHUSMU M JIPYTMMH HOPMAaTUBHBIMU
aktamu  llenTpanpHoil  u30upaTenbHOM  KoMuccuu  Poccuiickoii  ®Denepanuu,
[HenTpansHou n30upaTesbHON KOMUCCHUU PecnyGnuku bamkoprocras,
NOCTAaHOBJIEHUSIMU U UHBIMU HOpMaTUBHBIMU akTamu KoMmuccum.

1.5.Ilonoxenue 06 apxue Komuccuu yrBepknaercs pemenruem Komuccuu.

2.CocTtaB 10kyMeHTOB apxuBa Komuccun
ApxuB Komuccuu XpaHuT cie1yronume J0KyMeHTHI:

2.1.JIoKyMeHTBI, CBsI3aHHbIE C TMOJTOTOBKOM M TPOBEJACHUEM BBHIOOPOB
[Ipesunenta Poccuiickon ®enepaunu, npenyratoB [ocynapcTtBeHHOM —[{ymbl
®enepanbaoro Cobpanusi Poccuiickori denepanuu, nemyraroB ['ocymapcTBEHHOTO
Co6pannss — Kypynras Pecny6nuku bamkoprocrtan, InaBer PecmyOnuku
BamkoprocTtaH, NpeNCTaBUTENBHBIX  OpPraHOB  MECTHOTO  CaMOYIIpaBJICHUS,
pedepeHIyMOB.

2.2.3aKOHYEHHbIC AEIONPOU3BOJICTBOM Jiejia MOCTOSHHOTO, BPEMEHHOIO (CBBIIIE
10 ner) xpaHeHHs 10 mepeladyd Ha MYHUIHMNAIbHOE XPAaHEHUE B APXUBHBIA OTIEI
rOPOACKOI0 OKpyra.

2.3.BenomcTBennble u3nanus LlenTpanbHoil n3bupartenbHoil komuccuu Poccuu,
LenTpanbroit n3dupatenpbHoi kKomuccnu Pecniy6nuku bamkoprocran u Komuccnn.

2.4.OneKTpOHHBIE JOKYMEHTHI (JINCKU U JUCKETHI, 0a3bl JaHHBIX).

2.5.HayuyHo — cropaBOuYHbIE MaTepUalbl K JOKYMEHTaM apxXuBa W

COOTBCTCTBYIOIIHUEC YUCTHBIC JOKYMCHTEI.



3.0cHoBHbIe 321244 ¥ pyHKuMu apxuBa Komuccnu
3.1. OcHOBHBIMH 3a7ja4aMu apxuBa Komuccun ABisitoTes:

3.1.1.KoMIuiekToBaHue apXxuBa TOKyMEHTaAMH, COCTaB KOTOPBIX IPETYCMOTPEH M1
2.1 - 2.4 nacrosimero IlonoxeHnus.

3.1.2.0pranusanus paboThl ¢ TOKyMEHTaMu, XpaHsAuMucs B apxuse Komuccuu.

3.1.3.Yyer, oOecrneueHue COXPAHHOCTH, HAyYHOE OMNHCAHHE JOKYMEHTOB,
CO3JJaHHE€ M COBEPIICHCTBOBAHUE HAyYHO-CIIPABOYHOI'O ammapara K HHUM, OTOOp
JIOKYMEHTOB Ha MYHHITUTIAJILHOE XpaHEHUE.

3.1.4.IlogroToBKa M CBOEBpPEMEHHAs Iepeaadya JOKYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy d¢ouay PecnyOnuku bamkoprocran, B ['ocymapcTBeHHOE Ka3eHHOE
yupexxnenue HanuonanpHbiii apxuB PecnyOnuku bamkoprocTaH Ha MOCTOSHHOE
XpaHCHHUE.

3.1.5.IlonroToBKka MPOEKTOB HOPMATHUBHBIX M METOJMYECKUX JIOKYMEHTOB IIO
OpraHu3aIMy JCJONPOU3BOJCTBA B YACTH, Kacalollehcs AesATEeIbHOCTH apXuBa
Komuccun.

3.1.6.0cymecTBiieHue KOHTpoOJiA 3a (opMupoBaHueM U OdOpMIICHHEM el B
nenonpousBoacTse Komuccun.

3.1.7.0xa3aHnue METOAWYECKOW TIOMOIINM HIDKECTOAIIUM  HU30MpaTEIHHBIM
KOMHUCCHSIM B IOKYMEHTAIIMOHHOM OOECIICYCHHUH UX JCSITEIIbHOCTH.

3.2.ApxuB Komuccum B COOTBETCTBMHM C BO3JIO)KCHHBIMU Ha HEro 3ajadyamu
OCYIIECTBIISIET CIAEAYIONINE PYHKIUU:

3.2.1.Pa3pabarbiBaeT M COIJIACOBBIBACT C APXMBHBIM OTHIEIOM aIMHUHHCTPAIIUN
TOPOJICKOTO OKpyra rpaduKu TMpeCTaBICHHs OMHCEeH Ha pacCMOTpeHHE DKCIEPTHO-
MIPOBEPOYHOI MYHUIIUIIATFHON KOMHUCCHH U ITepeauul JOKYMEHTOB Ha TOCYJapPCTBEHHOE
XpaHEHHUE.

3.2.2.'0TOBUT Ha XpaHEHUE JOKYMEHTHI, YMNOPSJAOYECHHBIE B COOTBETCTBUHU C
TpeboBanusiMu WMHCTpyKIMu mo naenonpou3BojcTBy B Komuccun, mo ucreyeHuu
OJIHOTO T0J]a C MOMEHTA UX 3aBEACHUSI.

3.2.3.0cy1iecTBisieT MpPUEM DJIEKTPOHHBIX JOKYMEHTOB, OO€CHeuYMBaeT UX
COXpPaHHOCTb, Y4Y€T, OTOOp H wucHoyib3oBaHue. OCYIIECTBISIET CUCTEMATH3ALUIO

AJOKYMCHTOB apXHBa KOMHUCCHUH U UX HAYYHOC OIIMCAHUC.



3.2.4.0OcymiecTBisI€T CBOAHBIA yueT XpaHsumuxcs B apxuBe Komwuccun (oHmoB,
Jel U JIOKYMEHTOB, HE pEXe OJHOro pa3a B 3 roja W IpH IHepenaye jaeil Ha
MYHUIMNAIBHOE XpaHEHUE MPOBOAUT MPOBEPKY HAJUYMUS U COCTOSHUS JI€Jl B apXUBE
Komuccun.

3.2.5.CocTaBigeT W TE€pelacT CBOAHBIE TOMOBBIE pPa3leibl OMNHUCEH el
ITIOCTOSIHHOTO XPAHEHUS U HAa PAaCCMOTPEHUE MOCTOSIHHO NEUCTBYIOIIEN DKCHEPTHOMN
KOMUCCHUU  TEPPUTOPUATBHOW  M30MPATENbHOM KOMHMCCHM IO  OINpPEICICHUIO
UCTOPUYECKOM, HAYYHOU U MPAKTUYECKOW IEHHOCTH IOKYMEHTOB.

3.2.6.Co31aet, MOMOJIHSET M COBEPLICHCTBYET HAay4YHO-CIIPABOYHBIM ammapar K
XpaHALIMMCS B apXUBE JeJlaM U JOKyMeHTaM, 00ecleuynBaeT ero npeeMCcTBEHHOCTD C
HAyYHO-CIIPABOYHBIM amapaToM AapXMBHOIO OTAeda AIMUHUCTPALMH TOPOJICKOTO
OKpyTa.

3.2.7.0pranu3yeT ucnoJib30BaHUE IOKYMEHTOB:

unpopmupyer Komuccuio o coctaBe U COJAEpKaHMM JOKYMEHTOB apXHBa
Komuccun, roroBur uHGOPMAIMOHHO-aHAIUTUYECKUE 3alUCKH M CHPABKU 110
IOKyMeHTaM apxuBa Komuccnu;

BBIIAECT B YCTAaHOBJICHHOM IOPSIIKE Ji€JIa, JOKYMEHTBI WIN KOIIMA JOKYMEHTOB B
LEJIAX CIY>KeOHOr0 U HAyYHOT'O UCIIOJIb30BAHNUS;

paccMaTpHUBaET 3alpOChl OPraHU3alUi U 3asBICHUS TPaXJaH, B YCTAHOBICHHOM
NOpSKE BBIIAET KONMMM JOKYMEHTOB MW apXWBHBIE CIPAaBKH, KOHCYJIBTUPYET
OpraHM3alMU U TPaXKJlaH IO BOIPOCAM MECTOHAXOXKIACHHSI TOKYMEHTOB, HEOOXOIUMBIX
TUISL HABEICHUS apXUBHBIX CIIPABOK;

BEJIET YUET UCIOJb30BaHMs JOKYMEHTOB, XpaHsaIuxcs B apxuse Komuccun.

3.2.8.IloarotaBauBaeT M MO HMCTEUYCHHH YCTAHOBIEHHBIX CPOKOB XpPaHEHUS B
apxuBe Komuccun nepegaet B apXuBHBIM OTIE] aIMHUHHCTPALMU TOPOJICKOr0 OKpyra

BCC 3aBCPUICHHBLIC 1 O(I)OpMJ'IeHHI)Ie AcJa IIOCTOAHHOI'O CpOKa XpaHCHU:.

4.IlpaBa apxuBa Komuccuu
ApxuBy Komuccuu miisi BBINOJHEHHUS €ro 3ajady M (PYHKIUN OperoCTaBIlsSeTCs

PaBo:



4.1.BHOCUTH TPEJIOKEHUS IO COBEPIICHCTBOBAHUIO OPraHU3allMM XpPaHECHUS,
y4eTa U UCIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB.

4.2.JlaBatb pexkoMeHAauuu wieHaMm Komuccuu 1o BONpOcaMm, BXOJSIINM B
KOMIIETEeHIMIO apxuBa Komuccuu.

4.3.Y4acTBOBaTh B KOHTPOJIE 32 BBIIIOJTHEHUEM YCTAHOBIECHHBIX MHCTpyKIMEH 1O
nenonpou3BoaAcTBY B KoMmuiccuu mpaBuit paboThl ¢ JOKYMEHTaAMH.

4.4.BHOCHUTDH TIpEIJI0KEHU PYKOBOACTBY KoMuccum o co3qaHUM ONTUMAIIBHBIX

yCIIOBUH 11l 0OecniedeH sl COXpaHHOCTU JOKyMEHTOB apxuBa Komuccuu.

5.0TBeTCTBEHHOCTD 32 JeATEJbHOCTh apxuBa Komuccun
5.1.0TBeTCTBEHHBIN 3a JEJIOMPOU3BOJICTBO, OOeCTeunBasl JEATeIbHOCTh apXuBa

Komuccuu, HeceT yCTaHOBJIEHHYIO 3aKOHOM OTBETCTBEHHOCTb 34!

- HeCOOJTI0/IEHHE YCIOBHUM 00eCTIeYeHHsI COXPAaHHOCTH JOKYMEHTOB;

- yTpaTy U HECAaHKIIMOHHUPOBAHHOE YHUUTOXKEHUE JIOKYMEHTOB;

- HEOOOCHOBAaHHBIM OTKa3 B IMpPUEME Ha XpaHEHHE JIOKYMEHTOB IOCTOSTHHOTO
XpaHEHUS U 10 JUYHOMY COCTaBY;

- HapyllIeHHE MPaBUJI MCIOJb30BAaHUS JOKYMEHTOB M JOCTYIa IMOJb30BaTENEH K
NOKYMEHTaM, YCTAaHOBJIEHHBIX 3aKOHO/IATEILCTBOM.

5.2.3a yTpaty u mopuy JOKYMEHTOB IrOCyJapCTBEHHON yacTh ApxXUBHOTro ¢GoHa
Pecny6nuku bamkoprocran nomkHOCTHBIE Jiriia KoMuCCHU HECYT OTBETCTBEHHOCTDH B

COOTBETCTBUHM C JICUCTBYIOIIUM 3aKOHOIATEIbCTBOM.



