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PEINEHMUE

12 suBaps 2021 roga Ne 2/7-5

c.Kpacnoyconbckuii

00 yrBep:xknennu MHCTPYKIIUH 11O AeJIONIPOU3BOACTBY
B TEPPUTOPHAJIBHOI N30MPaTeIbHOH KOMHCCHM MYHMIMIIAJBHOTO paioHa
I'agypmiickuii paiion Pecmy0simkn bamkoprocran

B coorBerctBum ¢ myHktom 9 crtatem 26 degepanpHOoro 3akoHa «O0
OCHOBHBIX T'apaHTHUSAX M30MpaTENbHBIX MIpaB U MpaBa Ha yyacTue B pedepeHayme
rpaxaad Poccuiickoit ®@enepanuny», yactbio 6 cratbu 25 Kopekca PecnyOnuku
bamkoprocran o BbeIOOpax, [locranoBienuem lleHTpanbHol u30OUpaTENbHON
komuccun Pecnybnmuku bamkoptocran or 16 aexabps 2020 roma Ne 165/8-6,
pykoBojacTBysiach DenepanbHbiM 3akoHOM «OO0 apxuBHOM Jene B Poccuiickoii
®enepanun», 3akoHoM PecnyOnuku bamkoproctan «O0 apxuBHOM Jelie B
PecniyOniuke bamkoproctan», TeppuUTOpUaibHas U30UpaTelbHAs KOMUCCHUS
pemmna:

1. VYrBepauts MHCTpyKUMIO 1O AEIONPOU3BOJACTBY TEPPUTOPUATIBHOM
n30MpaTeNbHOW KOMHUCCHMM MYHULMNAIbHOTO paiioHa [adypuiickuii paiioH
Pecny6iiuku bamkoprocran (nmpuiaraercs).

2. Ilpu3Hath  yTpaTUBIIMM CHJIY  pEUIEHUE  TEePPUTOPUAIBHOU
n30UpaTebHOM KOMHUCCHM MYHUIIMIAIBHOTO paiioHa [adypwuiickuii paiton
PecniyOnuku bamkoproctan ot 5 deBpans 2016 roga Ne 7 «O06 yTBepxkacHUU
HNHCTpyKIMIO MO JIEI0NPOU3BOJICTBY TEPPUTOPHUATBHON U30MPATETHLHON KOMUCCUN
MyHHUIMNANbHOTO paiioHa ["adypuiickuii paiton Pecnnyonuku bamkoproctan

3. KoHTposb 32 HCIOJHEHHEM HACTOSLIETO PEMIEHUS BO3J0XKHUTh Ha
CeKpeTaps TEPPUTOPHATHLHON N30MPATEIHPHOM KOMUCCHH MYHUIIMIIAILHOTO palioHa
["adyputiickuii paiion Pecriyonuku bamkoproctan Kinenosy O.B.

IIpencenarens P.1.3BepeBa

CexkpeTtapb O.B.Knenona



[Ipunoxenue K pemieHuIo
TEePPUTOPUATHHON N30MPATEITHPHON KOMUCCHH
MYHUITUTIATLHOTO paiiona ["adypuiickuii paiion
Pecny6nmuku bamkoprocran
oT «12» ssuBapst 2021 r. Ne2/7-5

HNHcTpyKums mo a1ei0npou3BoACTBY
B TEPPUTOPHAJIBHOI N30MPaTeJbHOH KOMUCCHH MYHHMIMIIAJIBHOIO paiioHa
I'agypmuiicknii paiion Pecmy0simkn bamkoprocran

1. O0mue MoJI0KEeHUS

1.1. MHWHctpykiusi 1O  JAEJIONPOU3BOJICTBY B TEPPUTOPUATBHOMN
n3bupaTenpbHO Komuccuu (mainee — WHCTPYKIMS) yCTaHABIMBACT TOPSIOK
paboThl C JIOKYMEHTaMH, OCHOBHBIC TMpaBWJIa UX MOJATOTOBKHM M O(OpPMIICHUS B
TEPPUTOPUATIBHOM N30uparTenbHoi komuccuu (nanee — THUK).

Wuctpykiust  pazpaboraHa Ha  OCHOBaHMM  (efiepalibHbIX  3aKOHOB

«O0 OCHOBHBIX TapaHTHSIX U30UpATEIbHBIX IpaB W IpaBa Ha Yy4yacTHE B
pedbepennyme rpaxknan Poccuiickoit ®epepamuun», «O06 apXUBHOM Jeie B
Poccuiickoii ®enepauun», «O TOpsIKE PpacCMOTPEHHs] OOpallleHUHd TpakaaH
Poccniickonn ~ ®denepaumn», mnocraHoBneHus lIpaBurensctBa  Poccuiickon
®enepauun ot 3 HOs10pa 1994 roma Ne 1233 «OO0 yrBepxknenun [lonoxenus o
Nnops/iIke  oOpallleHusT cO  CIyXeOHoM  HMHpopMauueld  OrpaHUYEHHOIrO
pacnpocTpaHeHus: B (elepalbHbIX OpraHax HCHOJHUTEIbHOM BIAcTH U
YIOJIHOMOYEHHOM OpPraHe YIPAaBJIEHUS MCIOJb30BAHMEM AaTOMHOW 3HEPruu WU
YIOJIHOMOYEHHOM OpraHe I0 KOCMHUYECKOM JesTeNbHOCTH» (B pelaKkuuu
nocranoBienuil [IpaBurensctBa Poccuiickorn ®denepauun ot 20.07.2012, Ne740,
or 20.02.2016 Nel23, or 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
PecnyOnuku bamkoproctan «O0 apxuBHoM nene B Pecniybnuke bamkoproctany,
WHBIX 3akoHOB PecnyOmuku bamkoprocran, IlpaBun pgenompousBojacTBa B
rOCyAapCTBEHHBIX OpraHaxX, OPraHaX MECTHOI'O CAMOYIPABJICHHUSI, YTBEPKIAECHHBIX
npukazoM @DeneparbHOr0 apxuBHOro areHTtctBa oT 22 wMag 2019r. Ne7l1,
MOCTAHOBJICHUM W WHBIX HOPMATHBHBIX akTOB lleHTpanbHOW wu30HpaTeabHOIM
komuccun Poccuiickoit @enepanun  (nanee — UK Poccun), moctaHOBIEHUN U
JIpPYruX HOpPMAaTUBHBIX akTOB lLleHTpanbHOW  m30UpaTenbHON  KOMHCCHUU
Pecnyonuku bamikoprocran (nanee — LUK PB), pernmamenrta tepputopuanbHOu
KoMuccuu, ¢ ucnoisibzopanueM 'OCTa P 7.0.97 - 2016 «HauunoHansHBIN cTaHAAPT
Poccuiickoit deneparuu. Cuctema cTaHIapTOB 10 WHMOPMAIH, OUOINOTEYHOMY
U n3aarenbckoMy aeny. OpraHu3allMOHHO — PaclopsauTeIbHas TOKyMEHTALMS.
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TpeGoBanust Kk 0GOpMIIEHUIO AOKYMEHTOB» (B penakuuu M3menenuss Nel,
yTBepxkaeHHoro [Ipukaszom Pocctangapra ot 14.05.2018 Ne244-cr).

1.2. IlpaBwia moAroToBKU, 0hOPMIIECHHUS TOKYMEHTORB U TIOPSIOK pabOTHI C
HUMH, TpeaycMoTpeHHble  WMHcTpykuumed,  o0si3aTeldpHBI  AJiE  YICHOB
TEPPUTOPUANTBHON KOMHUCCHU U TOCYIJApCTBEHHBIX TPAXKIAHCKUX CIIY>KaIUX
TEPPUTOPUANBHON KOMHUCCHHM (Jlajiee — Tpa)xJAaHCKHE CIyXKallue) U JIuIl,
3aMEeMIAlONINX JOJHKHOCTH, HE SBIAIOMIMECS JOJDKHOCTSIMHU TOCYJIapCTBEHHOMN
TPaXAAHCKOW CIIY>KOBI, @ TaK)Ke JIUL, MPUBJICKAEMBIX MO TPakKJaHCKO-TIPABOBBIM
JIOTOBOpaM.

1.3. UYneHsl KOMHUCCHHM, TpaKJaHCKUE CIyXKallue, a TakkKe JuIla,
IPUBJIEKAEMBIE 110  TPAKIAHCKO-TIPABOBBIM  JOrOBOpPAaM, JOJDKHBI — OBITH
O3HAKOMJIEHBI 10J1 OJAMNHUCH ¢ TEKCTOM MHCTpyKIuu.

1.4. BeneHue n1enonpous3BoICTBa, OTBETCTBEHHOCTD 3a €T0 OPraHU3alUIO B
TEPPUTOPUATBHON KOMUCCHH, 00ECIIEUEHNE COXPAHHOCTH IOKYMEHTOB U IIEpeady
UX B BBILIECTOSAUIYIO H30UPATEIbHYIO KOMHCCHIO, KOHTPOJb 3a COOIIOACHHUEM
TpeOoBaHuil MHCTpyKIMU OCYHIECTBIIIET MpeAcenaTeslb TepPUTOPUATBHON
KOMUCCHH.

1.5. Ilpu pabore ¢  [OOKYMEHTaMH, 3apErUCTPUPOBAHHBIMH B
YCTaHOBJICHHOM TMOPSJIKE, HE pa3perraeTcs BHOCUTh B HHUX IMOMPABKU U JENaTh
ITIOMETKH, KpOME IIPEAYCMOTPEHHBIX HCTpyKIIMEN.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIBLHON KOMHUCCHHU OCYIIECTBIISETCS
C MCTIOIb30BAaHUEM KYPHAJIOB PETUCTPALIUN JOKYMEHTOB.

1.7. B cmnydae yxodga B OTIYCK, Bble3Jla B KOMaHAMPOBKY, OOJI€3HH,
YBOJBHEHUS  UCIOJHUTENS JOKYMEHTOB IpejcelnaTelb TEeppUTOpUATbHON
KOMHUCCHM JaeT YyKa3aHHE IepefaTb HEHUCIOIHEHHbIE JOKYMEHTBl JIPYyromy
UCIIOJTHUTEITIO.

PabGora ¢ noKymMeHTamMH TEppUTOPHAIBHON KOMHUCCHUU OCHOBBIBA€TCS Ha

IIPUHIIUIIE OJJHOKPATHOM PErucTpaly JOKYMEHTA.

1.8. WHCTpykumsi W W3MCHCHHS, BHOCHMBICE B HEe, MNPUHUMAIOTCS
PEILICHUEM TEPPUTOPUATIBHOM KoMuccHuu 1iociie cornacoanusd ¢ [IUK Pb.

1.9. B HMHCTpyKIIMH UCTIONB3YIOTCS CICAYIONINE TEPMUHBI U OTIPEICTICHUS:

OJlaHK JOKyMEHTa — JIMCT OyMaru WM OJJICKTPOHHBIM 1m1abJIoH C

PEKBU3UTAMU, UICHTUPUIIUPYIOLIIUMH aBTOPa OPUIIMATEHOTO-T0KYMEHTA;

BHYTPEHHUW JOKYMEHT — JOKYMEHT, mnoarotoBieHHeli B THUK, He
BBIXO/SILINM 32 €€ IPEAEIIbI;

BXOJALINMN JOKYMEHT — JOKYMEHT, noctynusimui B TUK;

JENI0 — JOKYMEHT MJIM COBOKYMHOCTh JOKYMEHTOB, OTHOCSIIMXCSL K OJJHOMY
BOIIPOCY U MOMEIICHHBIX B OTJEIBHYIO 00JI0XKKY;

JEJOMPOU3BOACTBO — JEATEIBLHOCTh, OOEcIeunBaronas T0KyMEHTUPOBaHHE,
JIOKYMEHTOOOOPOT, OTIEPATUBHOE XPAHEHUE U UCIIOJIb30BaHUE JJOKYMEHTOB;

JoKIaaHas (cmykeOHas) 3alMCKa — BHYTPEHHUHN JOKYMEHT, aJIpECOBAHHBIN
BBILIECTOSIIEMY JOJDKHOCTHOMY JIMIY OT HHXKECTOALIETO JOJDKHOCTHOIO JIMILA U



coJeprKaluii 00CTOSITEIbHOE HU3JI0KEHUE KaKOro-JMOO BOMpOCa C BBIBOAAMHM U
IPEJIOKEHUSIMU COCTaBUTEIS;

JOKYMEHT — 3a(MKCUpOBaHHAsl Ha HOCUTENE MH(OpMaLMs C PEKBU3UTAMU,
MO3BOJIAIOIIMMU €€ UICHTU(DUITUPOBATE;

JOKYMEHTUpOBaHHE — (Qukcanuss HWHPOPMAIMM HA  MaTepHAbHBIX
HOCHUTEJIAX B YCTAHOBJIEHHOM NOPS/JIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MPATEIbHON KOMHUCCHUH C
MOMEHTa UX CO3JAaHHUS WIM IIOJIyYE€HUS [0 3aBEPIICHUS HCIOJHEHUS WM
OTIIPaBKY;

OyOnuKaT TOKyMEHTa — IOBTOPHBIM SK3EMILISAP MOUIMHHUKA JOKYMEHTA;

3aBEpeHHas KOIWA JIOKYMEHTa — KONHMS JOKyMEHTa, Ha KOTOpOM B
COOTBETCTBHUM C YCTAHOBJICHHBIM MOPSAKOM IPOCTAaBIEHb HEOOXOIUMBIE
PEKBU3UTHI, 00ECIICUNBAIOIIUE €€ IOPUANUECKYIO 3HAYUMOCTh;

HCXOASIINN JOKYMEHT — JOKYMEHT, oTnpasisieMmsid n3 TUK;

KOHTPOJb  MCHOJHEHUsS JOKYMEHTOB —  COBOKYIIHOCTb  JICHCTBHI,
00eCreunBaOIIUX CBOEBPEMEHHOE NCIIOJTHEHUE IOKYMEHTOB;

KOIUS JOKYMEHTA — 3K3EMIUIIP JOKYMEHTA, IIOJIHOCTBIO BOCITPOU3BOASAIIMMA
MH(OpMAIUIO MOJJIMHHUKA TOKYMEHTA;

HOMEHKJIaTypa JeJl — CUCTEMAaTU3UPOBAHHBIN MEPEYEHb 3aroJIOBKOB JEI, C
yKa3aHUEM CPOKOB MX XpaHEHUS,

HOPMAaTUBHBIE JTOKYMEHTBl — COBOKYMHOCTh MHCTPYKTHBHBIX MaTepUajoB,
pacCUMTaHHBIX Ha ITOCTOSHHOE WM MHOTOKPAaTHOE JACHCTBHE W COJAEPIKALIMX
KaKue-1u00 HOPMBbI, IIPaBUiIa, IPEANUCAHUS;

HOCUTENb MHPOpPMAIMU — MaTepuaibHbIi OOBEKT, NMpEeAHAa3HAUCHHBIN NI
3aKperieHus, XpaHeHUs (M BOCIPOM3BEACHHS) pEUYEBOM, 3BYKOBOWM WIIU
n300pa3uTenbHON HH(pOpMaLUK;

opuIManbHBIA JOKYMEHT — JOKYMEHT, CO3JaHHbIA OpPraHoM BIIACTH,
OpraHu3alyen, AOJHKHOCTHBIM JIMIIOM WM TPaXIAaHUHOM, O(QOPMIICHHBIN B
YCTaHOBJICHHOM ITOPSIJIKE;

oopmileHHE OKyMEHTa — MPOCTaBJICHHE Ha JIOKYMEHTE HEOOXOIUMBIX
PEKBU3UTOB;

NUChbMEHHOE oOpallleHue — HalpaBJiIeHHOE B TOCYIapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYMPABIICHUS WIH JTOXKHOCTHOMY JIMILY MUCbMEHHOE MPEJIOKEHUE,
3asBJICHHUE WIIH KaJ100a;

NUCHbMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX 10 COACPKAHUIO JOKYMEHTOB,
CITy>KallliX CPEICTBOM OOIICHUS MEXAY OpraHU3alMsIMU, FPaXKIaHAMU;

NOJJIMHHUK JOKYMEHTa — TIepBbIH WJIM €IUHCTBEHHBIA SK3EMIUIIP
o(pUIIMaTBEHOTO TOKYMEHTA;



NOPYYEHUE — AOKYMEHT, MPEANMUCHIBAIONINN BBIIIOJIHEHUE TEX WA HHBIX
3aJaHM;

perucrpauus IOOKYMEHTa — IPUCBOCHHE JIOKYMEHTY PEruCTPalliOHHOIO
HOMEpPA U BHECCHHE CBEACHUH O JJOKYMEHTE B PETUCTPAIIMIOHHO-YUETHYIO (hopMmy;

peructpanumonHas ¢opma — cCUCTeMa perucTpaiuu, ucnoiaszyemas B TUK
MIPU PETUCTPALIMH JOKYMEHTOB (KypHAII);

PEKBHU3UT JOKYMEHTA — AJIEMEHT 0(pOpPMIICHHS TOKYMEHTA;

CKaHMpPOBaHHE JOKYMEHTA — MOJy4Y€HHUE JIEKTPOHHOTO o0pasa JOKyMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK HCHOJHEHHS JOKYMEHTa — CpOK, YCTAHOBJICHHBI HOPMATHUBHBIM
MPaBOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPSANTEIIBHBIM TOKYMEHTOM, YKa3aHUSIMU
M0 UCIIOJTHEHUIO IOKYMEHTA WU OPYUYEHUEM;

yKa3aHUs M0 UCTIOJHEHUIO JOKYMEHTa — PEKBU3UT, COCTOSIIIUN U3 HAIIUCH
Ha JIOKyMEHTE WJIM Ha OTJIEJIbHOM JIMCTE YCTAHOBJICHHOW (DOpMBI, clieaHHON
JTOJKHOCTHBIM JIULIOM;

y4yeT JOKyMEeHTOB — (ukcamusi (akTa TMOJy4yeHUs JOKyMEHTOB 0e3
MPOCTABJICHUS HA HUX PETUCTPALMOHHBIX IITAMIIOB;

dbopmupoBaHue Jiefia — FPYNINUPOBAHUE UCTIOTHEHHBIX JOKYMEHTOB B JIEJ0 B
COOTBETCTBUM C HOMEHKJIATypOW Jed W CUCTeMaTH3alus JOKYMEHTOB BHYTPHU
nena;

AKCIEPTU3a LIEHHOCTH JIOKYMEHTOB — U3Y4Y€HHE JOKYMEHTOB Ha OCHOBaHUU
KPUTEPUEB UX LIEHHOCTH B LEJISAX OMPEACIICHUS CPOKOB XPAaHEHUSI TOKYMEHTOB U
oTOOpa UX JJIA BKIIOYEHUS B cocTaB ApxuBHoro ¢onna Pd;

ANEKTPOHHAs KOMHUSA JIOKYMEHTa — KOMNHUS JOKYMEHTa, CO3[laHHas B
AIEKTPOHHOU (hopme;

AJIEKTPOHHBIN JOKYMEHT — IOKYMEHT, HH(OpMaIHs KOTOPOTo MpeACcTaBlieHa
B DJIEKTPOHHOU (opMe, HocUTENISIMU HUHPOpPMALIMU JJIsI KOTOPOTO SIBISFOTCS
HOCHUTEJHU, UCIIOJIb3YEMbIE B 3JIEKTPOHHO-BHIUYNCIUTEILHON TEXHUKE;

ANIEKTPOHHBI 00pa3 JOKYMEHTa — DJJIGKTPOHHAs KOMHUS JOKYyMEHTAa,
W3TOTOBJICHHASI HA OyMa>KHOM HOCHUTEIE.

2. Ilpuem, perucTpanus u NPoOXo:KJIeHUue NOCTYNAIIUX JOKYMEHTOB

2.1. Joxymentsl B TUK nmoctaBisitoTcst uepe3 OTIeICHUE CBSI3U (TIOYTOM,
tenerpagom), ¢GenbIberepckoil WM CHEUUaNbHOM CBSA3bIO, HAPOYHBIM WU
NEPENAOTCS MPEACENATEN0 (3aMECTUTENIO NPENCENaTeNs, CEKPETAPI0, YJICHAM)
THK Bo BpeMst JINYHOTO MpHUEMa.

JloxkymenTtsl MoryT noctynath B TUK nmo xananam cBssu ['ocynapcTBeHHOU
aBTOMaTU3UpOBaHHOU cucteMbl Poccuiickoit ®enepanuu  «Bwibope», Ha



opunpanbHplii moutoBbld sk TUK B cetm MHTepHeT M 1o (akcumuiabHON
CBS3U.

2.2. Ilpuem, mnepBuyHas oO0pabOTKa W perucTpanus MOCTYMAIOUIUX
JIOKYMEHTOB Mpou3BosaTca npenacenareneM (cexkperapeM) TUK ¢ ucnons3oBanuem
KypHanbHOU (mpuioxenne Nel) Gpopmbl perucTpanuu JOKYMEHTOB €XKEIHEBHO B
yacel padoTel TUK, kpome BBIXOAHBIX U HEPAOOUUX NPA3AHUYHBIX THEH.

Bpemss mnpuemMa JOKYMEHTOB B pabOyuil J€Hb, MPEAIIECTBYIOIIHMA
Hepaboyemy Mpa3IHUYHOMY JIHIO, COKpAIaeTCs Ha OJIUH Yac.

[Topsimoxk moOJlydeHUsT W PErUcTpalvyd JOKYMEHTOB TIIOCIIE OKOHYAHUS
pabouero [HsA, B BBIXOJHbIE W Hepabouyue Npa3gHUYHbIC IHU, B TEPHOJ
NOJTOTOBKM W TPOBENEHUS W30MpaTeNbHBIX KaMIIaHUW  yCTaHABIUBAETCS
npeacenareneM TUK nmubo onpenensiercs pemenuem THUK.

2.3. TloctynuBiime AOKYMEHTHI MOAPA3IESAIOTCS HAa PETHCTPUPYEMBIC H
HE noJJexalye perucrpauuu (nmpuioxenue No2).

2.4. Ilpu BCKpBITUM KOHBEPTOB, MOCTYNAIOUINX CHELHAIBHON CBS3bI0 WIN
[0 1I04YT€, IIPOBEPSAETCS IPABUIBHOCTb aJpPECOBAHUA, KOMIUIEKTHOCTH U
L[EJIOCTHOCTh JOKYMEHTOB, HAJIMYHUE MPUIOKEHUN, CBEPSIETCA COOTBETCTBHUE MX
HOMEpPOB YYETHBIM HOMEpaM, YyKAa3aHHbIM Ha KOHBeEpTax. HenpaBuibHO
aJpECOBAHHbIE W OLIMOOYHO BJIOKEHHBIE JIOKYMEHThI HE PEruCTpUPYIOTCH,
IIEPECHUIAIOTCS MO HA3HAYEHUIO WIIM BO3BPAIIAOTCS OTIIPABUTEIIO.

2.5. Ecnu mpu BCKpBITHH KOHBEPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WIM WX OTHEIbHBIX JINCTOB, NPWIOXKECHWH, IOBPEXKICHHE JAOKYMEHTOB WU
HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpaM, YKAa3aHHBIM Ha KOHBEpTE,
npencenarenem (cexperapem) THUK cocraBnsiercs akT yCTaHOBIECHHOW (OpMBI B
nByX osk3emiuisipax (mpuioxkenue Ned). OmuH 53K3eMIUISIp aKTa MOCBUIAETCS
OTMPABUTENIO, APYTOW MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.

Ha 0060poTHOI CTOpOHE MOCJIENHEro JIUCTa MOBPEXKICHHOIO TOKYMEHTA B
IIPAaBOM HWKHEM YIUIy JIEJIAETCS OTMETKA «JIOKyMEHT NOJIy4eH B MOBPEKICHHOM
BUJIEN.

2.6. KoHBepTbl OT NOCTYNHUBIIMX JOKYMEHTOB HE YHHUYTOXKAIOTCA B
Cllyyae, €CiId TOJIBKO II0 HUM MOXKHO YCTaHOBUTH aJpeC OTIIPABUTEINA, ATy
OTIPABKU U IIOJYYEHHs JTOKYMEHTOB, €CJIIM OHU COJAEPKAT JOKYMEHTHI, KOTOpPbIE
MOCTYIWJIM H3-3a MpEeNesaoB Tepputopun PP, u3 CynoB, CIEACTBEHHBIX OPTaHOB,
JM00 JIOrOBOPHI, MPETEH3UH, WCKOBBIE 3asBJICHUSA, JOKYMEHTbHI, CBSI3aHHbBIE C
OCYUIIECTBJICHHUEM  3aKylOK TOBapoB, paldOT, ycayr s  oOecredyeHus
rOCYJapCTBEHHBIX HYX]I.

2.7. KoHBepThl y4aCTHUKOB 3aKyIOK TOBapoOB, pabOT, YCIyT, MOCTYIUBIINE
II0 II0YTE, NMPUHUMAIOTCA OTBETCTBEHHBIM 34 BEICHUE JCIIONPOU3BOJACTBA, HE



BCKPBIBAIOTCS, YYWTHIBAKOTCS IO [AKETHOMY JKypHally M  MEPENarTCcs
OTBETCTBEHHOMY OCYLIECTBIICHUE 3aKyMNOK MO MOAIHKCH.

KoHBepThl ¢ 3asBKaMH YYaCTHMKOB 3aKylOK TOBapoOB, palOT, YCIYT,
MOCTYIUBIIME HAPOYHBIM, TPUHUMAIOTCS OTBETCTBEHHBIM 32 OPraHU3aIUIO
TOProB, HE BCKPBIBAIOTCS M YUUTHIBAIOTCS B )KYpPHAJE€ B COOTBETCTBUU CO CTaThEH
51 ®epepanbHoro 3akoHa oT 5 ampens 2013 roma Ne 44-03 «O KOHTpaKTHOU
cucteMe B cdepe 3aKymoK TOBapoB, pabOT, YCAyr s OOCCICUCHHS
rOCyJapCTBEHHBIX U MYHULIMIIATbHBIX HY XK.

2.8. [Ilaketsl ¢ moMeTKOM «JIMUYHO» YUYUTHIBAIOTCS MO MAKETHOMY KYpHATY
U TIEpENaroTCs aJpecaTaM B 3aKPbITOM BHJIE O] TOAMNUCH.

2.9. Tlpu peructpamuu MOCTYMHUBIIETO JTOKYMEHTAa B PETHUCTPAIIMOHHOMN
dbopMe 00s3aTeIbHO BBOASTCS CIEAYIONIME PEKBU3HUTHI: BUJ JOKYMEHTA, €ro
UCXOJSIIMI HOMEp M JaTa, JJaHHbIe O KoppecnoHjaeHTe (aapecaHte) (dhamuiius,
UMs, OTYECTBO (PU3NYECKOTO JIMIIA WJIK Ha3BaHUE OPTraHU3AlMH, MECTOHAXO0KICHUE
OTIPABUTENS), @ TaKXKE KpaTKoe COAepKaHWE JTOKYMEHTa, KOJIMYECTBO JIUCTOB
OCHOBHOTO JOKYMEHTA U JINCTOB MPUIIOKEHUS, KOJIMYECTBO SK3EMILISIPOB.

PeructpalMoHHBIA IITaMII C YyKa3aHUEM BXOMSIIErO HOMEpa, JaThl U
BPEMEHU PETHCTPALMU MPOCTABISIETCS, KAaK MPAaBHIIO, B MPABOM HIDKHEM YIIIY
JULEBOM CTOPOHBI IEPBOrO JIUCTA 3apErUCTPUPOBAHHOTO JOKyMeHTa. llpu
HEOOXOIMMOCTH YKa3bIBaeTCsd BpeMs perucrpaudu (4acel W MuUHYTHI). Ha
NPWIOKEHUU TPOCTABISAECTCA BXOASAIIMI HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xonuu noxkyMeHTa BXOJIAIIAN HOMEP MPOCTABIISIETCS B MPABOM HUKHEM
YTI1y JIMIIEBOM CTOPOHBI IIEPBOTO JIUCTA.

[Ipy mOCTyIJIEeHMH  JIOKYMEHTa C  CONPOBOAMUTENBHBIM  MMHCbMOM
PErMCTPAlMOHHBIN IITAMIT TPOCTABIIETCA Ha CONPOBOAUTEIBHOM MHUCHME.

Hywmepammss nocTynuBIIMX JOKYMEHTOB OCYIIECTBISIETCA B Ipenesax
KaJIEHJApHOIO ro/1a.

[Ipu peructpauuu JOOKYMEHTa, SBISIOMIETOCS OTBETOM HA HCXOISIIUN
JOKYMEHT WJIM MPUCIAHHOTO B JIOMOJHEHUE K PAHEE HAMPABICHHOMY TOKYMEHTY,
B )KypHAJIE JIeJIaeTCs COOTBETCTBYIOLIAs CChUIKA.

K noBTOpHOMY JOKYMEHTY TMpUKIAIbIBACTCA HHPOpPMAIMS O paHee
MOCTYINHUBIIKUX JTOKYMEHTaX W pe3yJbTaTax WX HCIOIHEHMS, KOTOpas MepenaeTcs
OTBETCTBEHHOMY 3a MCIOJHEHUE JOKYMEHTA.

2.10. 3aperucTpupoBaHHbIE JOKYMEHTBI PACCMATPUBAKOTCA MpEACEaaTeIeM
THUK, 3areM mNpoOM3BOAWTCS 3alUCh [0 HCIOJHEHUIO JIOKYMEHTa B >XypHale
pETUCTpalMU U NEePEIAI0TCS UCTIOTHUTEISM O] MTOATHUCH.



2.11. HcnonHeHHbIE JOKYMEHTHI CIHMCBIBAIOTCS B J€J0 MpelceaaTenem
(cexperapem) THK u momeniatoTcsi B 1€710 B COOTBETCTBUU C HOMEHKIIATYpOU 1€
TUK.

2.12. O6parieHus rpakJiaH peTUCTPUPYIOTCS B OTACIIBHOM KypHAJIE.

3. OcHOBHBIE TpQﬁOBaHI/Iﬂ K IOATOTOBKE H O(l)OpMJ'leHI/IIO AOKYMEHTOB

3.1. JlokyMeHTBI, CO3/1aBaeMble B U30MPATEIbHON KOMUCCUH, OPOPMIIAIOTCS

Ha OJlaHKax, Ha CTaHAApPTHBIX JucTax Oymaru ¢popmata A4 (210 x 297 mm) unu AS

(148 x 210 mMM) mub0 B BHAE 3JIEKTPOHHBIX JOKYMEHTOB M JOJDKHBI HWMETh
YCTaHOBJICHHBIN COCTAB PEKBU3UTOB.

JlokyMeHTsl ~ ohOpMIISIIOTCS Ha  ONaHKaX  yCTaHOBIEHHOW  (hOPMBI,

W3TOTOBJICHHBIX THMOTPAPCKUM WM KOMITBIOTEPHBIM CIIOCOOOM (TIPHIIOKEHUE
Ned).

3.2. B TUK moryT ObITh yCTAaHOBIICHBI CJIETYIONTNE BUIbI OJTaHKOB:

Osmank rpoTokosa 3acenanus TUK;

omank pemenus THUK;

omank nucema TUK.

JlokyMeHTBl  OOpPMISIFOTCS B COOTBETCTBMM ¢ TpebOoBaHMsIMU K
JIOKYMEHTaM, U3TOTOBJISIEMbIM C MOMOIIBIO NIEYaTAIOIINX YCTPOUCTB, U K (aiiam
TEKCTOBBIX IOKYMEHTOB (TpruioxkeHue No 5).

[Ipu moaroroBke u odpopmieHun AokyMeHToB wieHbl TUK u rpaxknaHckue
CIIyKalllhe, a TaKXKe JIMIA, TPUBJIEKAEMbIE IO TPaXkIaHCKO-TIPABOBBIM JIOTOBOPaM,
JOJDKHBI  COOMIONATh  mpaBujia  O(OPMIICHUS  PEKBU3UTOB  JOKYMEHTOB,
W3JI0’)KEHHbBIC HIKE.

CocTaB peKBU3UTOB JOKYMEHTa OMPEACNSICTCS €r0 BUAOM W Ha3HAYCHHUEM.
PexBu3nuTaMM TOKYMEHTOB, CO3/IaBa€MbIX B U30HMpaTEILHON KOMUCCHUU, SIBIISIFOTCS:

I'ep0 Pecnybnuku bamikoprocras;

HAaMMEHOBAaHHUE KOMUCCHH,

HAaMMEHOBAHUE BHUJIa JOKYMEHTA;

MECTO COCTaBIICHUS WJIU U3JJaHUs JJOKYMEHTA,

JlaTa 1 HOMep JOKYMEHTA,

3aroJ0BOK K TEKCTY;

MO/IITHCH;

rpud yTBepKIACHHUS.

3.3. Ha OmaHkax JOKyMEHTOB TIOMEIIAETCS OJHOIBETHOE H300paKeHue
['ocymapctBenHoro repba PecriyOnuku bamkoproctan B mopsike, onpeneieHHOM
3aKOHOJIATEILCTBOM M MHBIMH HOPMATHUBHBIMHU TIPABOBBIMH akTamMu PecmyOnmku
bamkoprocras.



N3obpaxkenne repda (amMOJIeMbl) MOMEIIAETCS 110 CePeIMHE BEPXHETO MOJIs
OJlaHKa JTOKyMEHTa HaJl PEKBU3UTAMHU OpraHu3aluy, Ha paccTossHuM 10 MM OT
BEpPXHETO Kpasi JHCTAa.

3.3.1. HammenoBanmne THK, meuyararoT Ha TrOCyAapCTBEHHBIX S3BIKAX
PecriyOuku  BamkopTocTaH, KOTOpBIE pPAcCMONAraroTCs CICAYIONIMM 00pa3oMm:
ClieBa - TEKCT Ha PYCCKOM S3bIKE€, CIpaBa - TEKCT Ha OAalIKUPCKOM SI3bIKE U
BBITIOJHSIOTCS OJJUHAKOBBIMHU IO pa3Mepy OyKBamu, HallpuMep:

TEPPUTOPUAJIbBHASI U3BUPATEJ/IBHAS
KOMUCCHS MYHHULUITAJTBHOT'O PAMOHA
TA®YPUIICKHNI PAUOH
PECITIYBJIMKA BAIIKOPTOCTAH

yi1. OxTa6pbekas, 1. 2, c. KpacHoycosbekuid, OkT0pb ypamsl, 2, KpacHoyconaysuibl,

BAIIKOPTOCTAH PECIIYBJIMKAhbBI
FA®YPU PAITOHBI MYH}/II_II/IHA.JILPAFIOHLIHHH
TEPPUTOPUAJIb hAUJAY KOMHUCCHUShbI

T'adypuiickuii paiion, PB, 453050 Fadypu paitons:, BP, 453050
Ten. (34740) 2-13-07, daxc (34740) 2-13-07 Ten. (34740)2-13-07, daxc (34740)2-13-07
e-mail: tikgafyru@mail.ru e-mail: tikgafyru@mail.ru
Ne OT « » 20 T.
Ha No OT « » 20 T.

KoHTponb 3a npaBuiIbHBIM HCHOJIB30BAaHUEM OJIAHKOB M UX COOTBETCTBHEM
YCTAaHOBJIICHHBIM  00pa3laM OCYIIECTBISIETCS OTBETCTBEHHBIM 32 BEJICHHE
JeJIOMPOU3BOACTBA.

3.3.2. HauMeHOBaHUE BUJA M3JaBa€MOI0 JOKYMEHTa (pelIeHue, MPOTOKOII
3aceJ]aHMsl) BKJIIOYAeTCsl B OJJaHK COOTBETCTBYIOIIETO BH/1a JOKYMEHTOB.

B nmnucbmax HaumMeHOBaHWE BHJA M PAa3HOBUJHOCTU JOKYMEHTa He
yKa3bIBAETCSl.

3.3.3. CnpaBouHbie JaHHBIE 00 M30MPATETHLHON KOMHCCHHM YKa3bIBAIOTCS B
OJIaHKaXx MUCEM:

Oxkts0pbckas yn., 1.2, c.Kpacnoyconwsckmii, ['adypuiickuii paiioH, Pb,

453050, tenedon (34740) 2-13-07, 2-79-77, dakc (34740) 2-13-07, e-mail:
tikgafyru@mail.ru

3.3.4. Jlata moKyMeHTA.

JlaTol TOKyMEHTa SIBJISIETCS JaTra €ro NOANMUCAHWs, yTBEpKAcHuA. JlaTton
MIPOTOKOJIA SIBJISIETCS JjaTa 3ace/laHusl, a aKTa — J1aTa COOBITHS.

JlaToit JOKyMeHTa, U3JaHHOTO COBMECTHO JBYMs U Oojiee OpraHu3alusMu,
SBJISIETCS 1aTa OoJjiee Mo3JHeH MOANNCH.

Haty nmoxymeHTa ohopMIIIOT apabckumu 1udpaMu B IOCIEIOBATEIIHBHOCTH:
JeHb Mecdla, Mmecsll, rof. [lenp mecsua u mecsn opopMIISIOTCS ABYMs NapaMmu



apaOckux 1udp, pa3faeJeHHbIMA TOYKOM, TOJl — YEThIpbMS apaOCKuMu 1udpamu,
HaIpumep:
07.01.2018

JlomyckaeTtcst ciioBecHO-IIMGPOBOI crtoco0 0popMIIEHUS JaThl, HATPUMED:

7 saBaps 2018 1.

3.3.5. PeructpanuoHHBII HOMEP JOKYMEHTA.

Jlnst BXOZAIINX JOKYMEHTOB — 3TO MOPSAKOBBIA HOMEp , ISl MCXOJSAIINX
JOKYMEHTOB — HOPSAAKOBBI HOMEP JAOKYMEHTa U MHJAEKC Jieda [0 HOMEHKJIAType,
yepe3 KOCYyIo UepTy.

3.3.6. Ccpuika Ha MHCXONALIMI PErHCTPAllMOHHBI HOMEp U Jary
JIOKyMEHTa BKJIIOYAETCs B COCTaB pPEKBU3UTOB OjaHka mnucbma. Cchlika
MIPOCTABJISIETCS UCIIOIHUTENEM MIPH MOATOTOBKE MUChMa-0TBETA.

3.3.7. MecTto coctaBieHus (M31aHUs1) JOKyMEHTA

MecTo coctaBieHus (U34aHUsA) JOKYMEHTa YKa3blBaeTcs Ha oOuieM OJaHke
U OJlaHKe KOHKPETHOTO BHJA JOKyMEHTa. B OnaHkax muceM CBEIEHHUS O MECTe
CO3/1aHusl JOKYMEHTa cojepxkaTcsi B pekBuszute «CHpaBoyHbIE JaHHbBIE 00
n30UpaTeIbHON KOMUCCUID.

Mecto cocraBieHus (M3aHusA) JOKYMEHTA YKa3bIBaeTCs C  YYETOM
INPUHATOTO aJIMUHUCTPATUBHO-TEPPUTOPHUATILHOTO JICTICHUS.

[Ipy nmpoAOABLHOM pacHoOJIOKEHUH PEKBU3UTOB OJIAHKA MECTO COCTABIICHUS
WIM W3AaHUA JTOKYMEHTAa YKa3bIBa€TCA B CEpPEAMHE CTPOKHM MEXIy AaTod u
pPETUCTPALIMOHHBIM HOMEPOM JIOKYMEHTa, a TMpu YIJOBOM PaCIOJIOKEHUU
PEKBU3UTOB — MOJA JaTOW M PEruCTPAlMOHHBIM HOMEPOM JOKyMEHTa, OT Kpas
JIEBOTO TOJIS.

3.3.8. I'pud orpanmdenus qoctymna K J0KyMEHTY.

OTmeTka O KOH(PHUACHIMATHHOCTH Ha JOKYMEHTaX, COACpXKallux
MH(OpPMAIMIO, OTHOCUMYIO K CIIyXeOHOW TaitHe, umeeT BuUA «[lns ciayxkeOHOoro
NoJIb30BaHus», «KOoHPUICHIIMATBHO» U MPOCTABIACTCS B BEPXHEM IPABOM YTy
JIMILIEBOW CTOPOHBI MIEPBOTO JIUCTA JOKYMEHTA Ha IPAHUIE BEPXHETO MOJI.

3.3.9.  Anpecar.

PekBu3uT «Anpecar» pacnojiaraercs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aIpeCyIOTCSI B OpTaHU3aINH, UX CTPYKTypHBIE TOIpa3elieHus,
JNOJDKHOCTHBIM JIMI[AM WM TpaXJaHaM TIpH OTBETe Ha WX OOpalleHus.

.
Bxogawwmit Homep moxKeT GOPMMPOBATLCA aHANOTUYHO UCXOAALLEMY.



HanmeHnoBaHue opraHu3alvy M CTPYKTYPHOI'O IMOAPa3ACICHUSA YKa3bIBAIOTCA
B UMCHUTCIIbHOM IIaJCXKE, HAIIPUMCP:

AJIMUHUCTpaUs MyHHUIIMIIAJIBHOTO paioHa
Aypra3zunckuii paiton Peciyonrku bamkoprocran
VYrpaBieHue KyiabTypbl

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIy, HAWMEHOBAHUE
OpraHW3aliy YKa3bIBACTCS B UMEHHUTEILHOM TAACSKe, a JOJDKHOCTh U (haMIITns — B
natenbHoM. [Ipu 3TOM MHUIIMATIBI YKAa3bIBAIOTCS MMOCIE (PaMUIIUH, HAIPUMED:

bamkupckuit rocy1apCTBEHHbI YHUBEPCUTET
3aBeayromemy kaeapoi
[Tetposy ILII.

Eciu nmokymeHT agpecyeTrcss pPYKOBOAMTENIO OpTaHM3AllMd WM  €ro
3aMECTUTENI0, HAMMEHOBAHHE OpPTaHU3aIllMU JOJDKHO BXOAWTH B HAaUMEHOBAHHE
JOJKHOCTH aJipecara, HalpuMep:

3aMEeCTUTEITIO TJIaBbI
AJIMUHUCTpaMy MyHULIUIIATBHOTO paiioHa
VY dumckuii paiton Pecniyonuku bamkoprocran
NBanosy 1.N.

Ecan AJOKYMCHT aIpCCYCTCA OpraHu3alinKd, CHa4dajJla YKa3bIBACTCA CC
HAaNMMCHOBAHHUC, 3aTCM MMOYTOBBIM aapec, HaIIpuMcEp:

VYnpasnenne OenepanbHon
PETUCTPAIIMOHHON CITY>KOBI 110
Pecny6nuke bamkoprocran
Hropymst yi., 1. 13, Yda, 450008

JlommyckaeTcsi LEHTPUPOBAaTh KAXKIYK CTPOKY pPEKBU3HTA «Azpecar» IO
OTHOIIICHHUIO K CAMOM JIJTMHHOU CTPOKE.

JlomyckaeTcsi MCHOJB30BaTh  OQUIMAIBHO MPHUHATHIE  COKpPAILEHHbIE
HAaMMEHOBAaHUS OPraHoB T'OCYAApCTBEHHOW BJIACTH, MECTHOTO CaMOyIpaBJeHUS,
OpraHu3aIuu.

[TouToBBIN ajpec yKa3bIBaeTCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamu oka3zaHusi yCIyr MOYTOBOM CBSA3M, YTBEPKIACHHBIMHU MMOCTAHOBICHUEM
[IpaButensctBa PD ot 15 ampemns 2005 r. Ne221 «O0 yTBEep>KIEHUU TPaBUI
OKa3aHMsl YCIYT TIOYTOBOM CBS3H».

Ecnu 1OKyMEHT OTIIpaBisieTCss B HECKOJIBKO OJHOPOIHBIX I'OCYIapCTBEHHBIX
OpraHoOB WJIM OpTaHU3ALMM, UX CIEeYEeT YKa3blBaTh 0000IIEHHO, HATPUMED:



IIpencenarensM y4aCTKOBBIX KOMUCCHU

JIOKyMEeHT He JOJDKeH cojepkaTh Oosiee 4yeThlpex azapecatoB. CiioBo
«Komus» mepes BTOPbIM, TPETHUM, YETBEPTHIM a/IpECaToM HE YKa3bIBACTCH.

[Ipu HampaBneHun AOKyMeHTa Ooyiee 4eM B YEThIpEe aapeca COCTaBISETCS
CIIMCOK pPAacChUIKM YCTaHOBIEHHOW ¢opmbl (mpuinoxkeHue Ne§), KoTopbii
noamnuceiBaetcs npencenarenem THUK.

[Ipu agpecoBanny AOKYMEHTa (PU3MUECKOMY JIMILy BHAYaJIC YKa3bIBAIOTCS
dbaMuITus ¥ MHUITMATIBI TTOJTYYaTelIs, 3aTeM IMOYTOBBINA aapec, HapuMep:

CaxabytaunoBy B.T.
[ToGenwr yi., 1. 42, ¢. BuxOysk,
brxOynsakckuii paiioH,
Pecny6niuka bamkoprocran, 452040
[Ipu oTnpaBke HUChMa MO DJIEKTPOHHOW MOYTEe WIM O (HaKCUMUIBHOU

cBs3u (0€3 JOCBUIKM IO IIOYT€) MOYTOBBIM ajapec He YykasbpiBaerca. [lpu
HEOOXOIMMOCTH  MOXET  OBbITh  YKa3aH »JJIEKTPOHHBIA  azapec  (HOMep
tenedona/dakca), HampuMep:

Bceepoccuiicknilt Hay4HO-
MCCIIEIOBATENbCKAN NHCTUTYT
JIOKYMEHTOBEICHUS U apXUBHOTO JIeJia
mail@vniidad.ru

3.3.10. I'pud yTBepxkaeHHs TOKYMEHTA.

JIOKyMEHT  YTBEpXKIAETCS JODKHOCTHBIM  JIMIIOM WJIM  CIEHHAJIBHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBEpKII€HUU TOKYMEHTa JOJKHOCTHBIM JIMLIOM TPU( YTBEPKICHHUS
noJkeH coctosTh U3 ciioBa Y TBEPXKIATO (0e3 kaBblueK) MPpONUCHBIMU OyKBaMuU
U Ha CIEAYIOIIEeW CTPOKE — HAMMEHOBAaHUE JAOJDKHOCTH, MOJINUCH, WHUIUAIbI
U  Qamuius  JMUa,  yTBEpAMBIUEro  JIOKYMEHT, JaTra  YTBEp)KIEHUS,
HaIpumep:

YTBEPX/JAIO
IIpencenarens TeppUTOpUATBEHON
M30UPATEIbHON KOMUCCUH MYHUITUIIAIBHOTO
paiioHa benopenkun pamox
JUYHAs MOJNUCh WHUIMAIBI, HaMUIHUS

JlaTa



[Ipn yTBEpKIEHUU TOKYMEHTa MOCTAHOBJICHHEM, IPOTOKOJIOM, PELIEHUEM,
pacriopsbkeHrueM  rpud  yTBepkIeHus coctouT wu3 cioBa YTBEPXJ/IEH
(YTBEPXKXIAEHA, VYTBEPXIEHbBI wunu VYTBEPXJIEHO) (6e3 kaBbIuek)
NpPONUCHBIMU  OyKBaMH, HAWMEHOBAHUSA  YTBEPXKAAIOIIETO JOKYMEHTa B
TBOPUTEIBLHOM MAJEXKe, €r0 JaThl U HOMEpPA, HAIPUMED:

YTBEPX/IEH
pELIEHUEM TEPPUTOPUATBHON
n30UpaTeabHON KOMUCCUU

ropoJickoro okpyra ropoj Crepiauramax
ot 15 denpang 2015 r. Ne28

I'pud yrBepkaeHus pacrojaraioT B NPaBOM BEPXHEM YTy JIOKYMEHTA.
B rpude yTBepkaeHHs AOIMYCKAaeTCSd LEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JNIMHHOM CTPOKH.

3.3.11. VYka3zaHus 1O UCTIOJHEHHUIO TOKYMEHTa (PE30JTIOTIHS).

VYkazaHusi MO KMCHOJHEHUIO JOKYMEHTa MOTYT OBITh HalKMCaHbl OT PYKH
npencenareiaem TUK na otnensHoM nmucte opmata A6 (105x147), npusnokeHHOM
K JOKYMEHTY. YKa3aHWs [0 MCIOJIHEHHUIO JOKYMEHTa BKIIOYAIOT (pammimu u
WHUIIMAJIBl UCTIOTHUTENEH, PU HEOOXOJUMOCTH — COJIEPKaHUE MOPYUYEHHUS, CPOK
WCIIOJTHEHUS, TIOJIUCh PYKOBOJUTENA U 1aTy, HAIPUMED:

l'apunosy P.3.
SAxynosy P.A.

[Iponry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JIngHast moanuch,

JlaTta

VYkazaHus 1o UCHIOJHEHUIO TOKYyMEHTa, O(POpPMIICHHBIC HA OT/ICILHOM JIUCTE,
MPUKPEIUSIIOTCA K JOKYMEHTY, K KOTOPOMY OHU OTHOCSITCS, U BMECTE€ C HHUM
TIOJIIITMBAIOTCS B JIETIO.

3.3.12. 3aroyioBOK K TEKCTy TOKYMEHTA.

3aroioBOK K TEKCTY MOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €0
coJiep>KaHue M OBITh COTJIACOBAaH C HAMMEHOBAHMEM BHJIa JJOKYMEHTA. 3aroJIOBOK
MOKET OTBEUYaTh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HanpuMep:

PEHIEHUE
O pacnpenencHur 0053aHHOCTEH YICHOB .. ...

«4ero (koro)?», HanpuMmep:



JIomKHOCTHOM perJaMeHT BeAyIlero KoHcyiabTanta B.B. 3Be3noukuHa
AKT — O0 yHUYTOXKEHUH TOKYMEHTOB C HCTEKIIIUMHU CPOKAMU XPaHEHUS

3aroJIoBOK COCTaBIISE€TCSA JTULOM, TOTOBSIIHUM IMPOEKT JOKYMEHTA.

JlokyMeHThl, odopmileHHbIE Ha OnaHkax QopmaTta AS, yKa3aHus IO
UCIIOJTHEHUIO IOKYMEHTA, TEJIErPaMMbl HE 03arJIaBJIMBalOTCA.

3aroyi0oBOK, COCTOSIIIMK W3 ABYX U OoJiee CTPOK, IeyYaTaeTcsl 4epe3 OAUH
MEXXCTPOUHBIM MHTEpBaJ, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJioBOK
pacrnojaraercss Ha IEpBOM JHMCTE€ HaJ TEKCTOM JOKYMEHTa IO LIEHTPY, a IpH
oopmileHnH MUchMa — OT TPaHUIlBI JieBoro nosst. [lucema, cocTosimume u3 0AHOTO
a03ania, copeprkaliero He 0oJsiee 5 CTPOK, HE 03arJIaBIMBAIOTCH.

3.3.13 OT™eTKa 0 KOHTpOJIE

OTMeTKa O KOHTpPOJE MPOCTABISETCS Ha JOKYMEHTAax, MOCTaBJIECHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamina «KoHTponb» (WM MHBIM CIIOCOOOM) Ha
BEPXHEM II0JIE JOKYMEHTA CIpaBa, JUO0 Ha OJIaHKE yKa3aHHs IO HCIOIHEHUIO
JIOKYMEHTA.

3.3.14. TekcT TOKyMEHTA.

Texct noKkymMeHTa MOXET ObIThb O(QOpPMIEH B BHUAE CBA3HOIO TEKCTA,
TaOJIUIBI WJIM COCTMHEHUS TUX CTPYKTYP.

Texct nOOKymMeHTa JOJDKEH H3J1aratbCd Kparko H  SCHO, ObITh
apryMEHTUPOBAHHBIM, OOECIEYMBaTh TOYHOE U OJHO3HAYHOE BOCIPUSITHE
coJiepKalieicst B HeM HHGOPMAIIHH.

TekcT HOKyMEHTa [OJDKEH, KaK MPaBWIIO, COCTOSTh M3 JBYX 4YacTeu.
B nmepBoii YacTH yKas3bIBalOTCA IPUYMHBI, OCHOBAHMSA, LENU COCTABJICHUS
JIOKYMEHTa, BO BTOpPOM — pelIeHUs, BBIBOJbI, MPOCKOBI, MPEIJIOKECHHUS,
PEKOMEHAALUN.

TexkcT OOKyMEHTa MOXET COAEpPXk AaTh TOJIBKO 3aKIIOYUTENBHYK) YacTh
(HampuMep, pacropsbKeHHE — PacHopsSIUTEIbHYI0 4acTh 0€3 KOHCTaTHPYIOIIEH,
MIHCHMO, 3asBJICHUE — IMPOCHOY O€3 MOSCHEHMS).

B texcre mokyMeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHWM 3aKOHOAATEIbHBIX,
MHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB, M3JIAHHBIX OpraHamu BiacTu Poccuiickoit
®deneparuu, UHBIMU ¢deaepaTbHBIMA TOCYJAPCTBEHHBIMU OpraHaMH, OpraHamMu
rocyJapCcTBeHHOM BiacTu cyOwbekToB Poccuiickoit ®enepanuu, I[IMUK Poccuwu,
UK Pb, TteppuTopuanbHON KOMHUCCHEW, YKa3bIBa€TCsi HAMMEHOBAaHUE BHJA
JIOKYMEHTA, HAMMEHOBAHUE OPraHa, W3JABILIECTO JIOKYMEHT, JaTa NPUHATHS WIHA
YTBEPXKJICHUS JOKYMEHTa (CIOBECHO-IM(POBBIM CrIOCOOOM, Hampumep: 1 ssHBaps



2018 r.), ero perucTpallMOHHBIA HOMEpP, a TaKXe 3arojloBOK JOKYMEHTa,
3aKJIIOYEHHBINA B KABBIUKHU.

TexcTbl JTOKYMEHTOB OONBIIOTO 00bEMa, HANpuMep, HHCTPYKLUH,
METOJUYECKUX PEKOMEHIAIMN, MOTYT JENUTbCS Ha paslelibl, MOoApa3lielibl U
MYHKTHI, KOTOPBIC HYMEPYIOTCS apaOCKUMu u(ppaMu, HarpuMmep:

1. Paznen
1.1. ITonpaznen
1.1.1. ITyHKT

A63a11pl BHYTpY IYHKTOB HE HYMEPYIOTCSL.

B nmuceMax HCmonb3yloT caeayromue GopMbl H3I0KEHUS:

or l-ro mmma MHOXecTBeHHoro umcna  («IIpocum — HampaBUTBH
uHpopMaruio...», «Harmpasisiem Ha 3aKiIIOU€HUE TPOCKT...» U IP.);

oT 3-r0 IHWIla €AMHCTBEHHOTO 4HCla («TEppUTOpUATbHAS KOMHCCUS HE
CUHUTAET BO3MOXKHBIM...», KTEPPUTOPHUATBLHAS KOMHUCCHUS TpEJiaraeT pacCMOTPETh
BO3MOYHOCTb...»);

Ha OJIaHKaX JOJDKHOCTHBIX JIMI[ — OT 1-ro jMiia €IMHCTBEHHOrO 4YHcia
(«ITpoury Bac mpencraBuTh AaHHBIE O...», «CUNTaI0 BO3MOKHBIM MPUHATH y4acTHE
B...»).

B Tekcrax JOKYMEHTOB YIOTPEONAIOTCS  TOJBKO  OOIICTIPUHSTHIC
ab0peBuaTypbl U rpaduecKue COKpaIieHus.

[Tpu ynotpebiennn B TeKcTe (haMUITUI JTUIT HHUIIMAIIBI YKA3bIBAIOTCS TTOCIIE
bamunuu.

I'padbl ¥ CTpoKHM TaONULBI AOKHBI MMETh 3arojOBKH, BBIPAaKEHHbIE
CYLIECTBUTEJIbHBIM B HMEHUTENIbHOM majexe. Ilox3aronoBku rpad u cTpok
JOJKHBI OBITh COTJIacOBaHbl C 3arojoBkamu. [IpomomkeHue TabiMIbl HA HOBOM
JUCTE BCErJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (MiM HOMEpPOB Tpad B
ciydae, eciy rpadbl TabJIMLBI HA TIEPBOM JUCTE MPOHYMEPOBAHBI).

3.3.15. OtMeTka 0 IpUIIOKEHHUH.

OTMeTKa O HAJIMYKMK MPUIIOKEHUHN PacoaraeTcss OT TPAHUILIbI JIEBOTO MOJIA
MOCJI€ TEKCTA Mepe] MOAMUCHIO.

Ecnu nokyMeHT uMeeT MpuiIoKeHUs, Ha3BaHHBIE B TEKCTE, OTMETKa 00 UX
Hanuuuu ohopmIIsieTcs 1o ciaeayoiei hopme:

[Tpunoxxenue: Ha 17 1. B 3 3K3.

Ecan JOKYMCHT HMMCECT IPUITOKCHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHUA HCO6XO)II/IMO NEpEUNCIUTL IIOCJIC TEKCTAa OOKYMCHTA IICPCO



MOJANMKCHIO C YKA3aHUEM KOJIMYECTBA JIUCTOB B KaXKJOM MPUJIOKEHUU U KOJTUYECTBA
HK3EMIUISPOB, IPU HATUYMU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAPUMED:

[Tpunoxenue: 1. Ilonoxenue o0 sxcnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. Tlpumepnast HOMEHKIaTypa fei Ha 25 1. B 1 9K3.

Ecin  nmpuinoxeHuss cOpOLIIOPOBaHbI, TO KOJHMYECTBO JIMCTOB  HE
yKa3bIBaeTCsl.

Ecnu npunioxkeHue HampaBisieTCsl HE BO BCE YKA3aHHbIE B JIOKYMEHTE
ajipeca, TO OTMETKA O HAIMYUU MIPUIIOKEHUST 0OpMIIETCA 10 clieytonieit hopme:

[Tpunoxenue: Ha 15 1. B 3 5K3. TOIBKO B IIEPBBIN aapec.

Ecnm x pokymeHTy mnpwiiaraercss Opyrod JOKYMEHT, TaKK€ HMEIOIIUN
NPWIOKEHUE, TO OTMETKA O HAJIMYUU MPUIOKEHUS O(OPMIIAETCS CIEIYIOIIUM
oOpazom:

[IpunoxeHue: MHUCHMO LenTpanpHOU n30upaTeNnbHON KOMUCCHUU

Pecniy6iiuku bamkoproctan ot 05.11.2015 Ne745/01-08 u
MPUJIOKEHUE K HEMY, BCETo Ha 12 1.

Ecnu npuniokenueM sBiseTcs: 000COOJIEHHBI AJIEKTPOHHBIA HOCHUTENb
(KOMITaKT-AUCK, usb-(dien-HakonuTeNb 1 JIp.):

[Ipunoxenue: CD B 1 3k3.

[Ipu sTOoM Ha BKJajbllIe (KOHBEPTE), B KOTOPBIA MOMENIAETCS HOCUTEIND,
YKa3bIBalOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allHCAHHBIX HA HOCUTEIb, MMEHa
¢aiinos.

B mocraHOBIEHUSAX M PaCIOPSHKEHUSAX CBEACHHUS O HAIMYUM HPHUIIOKEHHM
YKa3bIBaKOTCS B TEKCTE, HAIIpUMED:

«Pa3paboTath M TpeACTaBUTh MPOEKT IUIaHa Mo (opme, YyKa3aHHOU
B NpUJIoKeHUU Nely.

Eciu B J0KyMeHTe, K KOTOPOMY OTHOCHUTCS MPHJIOXKEHUE, OHO
HE YTBEP)KJIAETCA, a MMPOCTO COAEPHKUTCSA CChUIKA HA HEro, TO B IIPaBOM BEPXHEM
YIJy YKa3bIBAa€TCs, K KAKOMY PELIEHUIO MTPUIIOKEHNE OTHOCHUTCS, HallpUMeEp:

[IpuiioxkeHue K pemeHuro
TEPPUTOPUAIBHON H30MPATEILHON KOMHUCCHHI

Pecny6muku bamkoprocran
ot 11 suBaps 2015 1. Ne15/3 - 4



[Ipy HanmUYMM HECKOJbKUX NPUIOKEHUN OHM HYMEPYIOTCs, Harpumep,
npunioxenue Nel, npunoxxkenue Ne2 u tak jganee.

3.3.16. Iloanwuce.

B cocra noamucu  BXOAST: HAaMMEHOBaHWE  JOJDKHOCTH  JIMIA,
MOJMKCABIIETO TOKYMEHT, €r0 JUWYHAs MOJIUCh, KOTopas oQpOopMIISETCs CHHUMHU
VTN YePHBIMH YePHUIAMH, paciiudpoBKa MOANMKUCH (MHULAAIBI, (pamuutms).

Ecnmu noxymeHT odopmisiercs Ha OJIaHKE TEPPUTOPHAIBHONW KOMHUCCHH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHWE JIODKHOCTU JIMILA, TMOJMUCHIBAIOIIETO
JIOKYMEHT, €ro JIMYHYI TOJANKHCh, pacupoBKy MOANUCHA (MHULHUAIBI U
bamunio), HarpuMep:

HpeI[CCI[aTeJ'IB JU4YHasi IMoAITNCh HWHHUIUAJIbI, Cl)aMI/IJII/IH

Eciu m0mKHOCTHOE NUIO, TOAMUCH KOTOPOTO 3aroTOBJIEHA Ha MPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO IOKYMEHT IMOJAMUCHIBAET €r0 3aMECTUTENb WIIM UHOE
JMIO, UCHOJHSIoUEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTenbHO YKa3bIBAIOTCSA
(dakTuyeckass JOJDKHOCTh JIMIA, IMOJANUCABUIETO JOKYMEHT, €ro HHHUIMAIBL U
bamumnus.

He pomyckaercs mMOANMMCHIBATE JOKYMEHTHI C TPEAJIOTOM «3a» WU
MPOCTaBJICHUEM KOCOM YEepPTHI Mepel HANMEHOBAHUEM JOJHKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COECPKHUT MOJTHOE
HAaUMEHOBAHHWE JOJDKHOCTH JIMLA, TOJNUCABIIETO JOKYMEHT, €ro JHMYHYIO
MOJIMKCH, PACIIU(POBKY MOAMUCH (MHUITHAIBI U (haMUITUIO), HATTPUMED:

3aMeCTUTEIb NpeACcCeaaTes
TEPPUTOPUATIBHOU U30UpaTEILHOMN

PecnyOnuku baikoproctan JIMYHAS TTOAHUCH WHULHAITBI, (haMIITHs

[Ipu moanmucaHMu AOKYMEHTa HECKOJIBKMMHU JOJDKHOCTHBIMHU JIMIIAMH HX
MOAIUCU  PACIlONararTCid OAHA IOJ JPyroM B IIOCIEI0BATEIBHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOW JI0JKHOCTH, HAITPUMED:

Hpezlcez[aTenb JIM49Has I10AITMCh HWHUIIKAJIbI, (I)aMI/IJ'II/Iﬁ

['aBHBIN OyxTranTep JIMYHAS TTOANHUCH WHULMABI, (DaMUITHS



[Ipy noanucaHuM [OOKYMEHTAa HECKOJIBKMMH JIMIAMH, 3aHUMAOIINMU
paBHbBIE  JOJDKHOCTHM, UX TOANMCH  PACHOJIAaraldT Ha  OJHOM  YpPOBHE.
Hampumep:

3aBeyIOIIUA TPABOBBIM OTIEJIOM 3aBeyIomuii
OpraHu3aluOHHO-METOUYECKUM
OTJIEJIOM

JIMdHasg IOAIMNCh HWHHIHAJIbI, (I)aMI/IJ'IHH JIMdHasg IOAIMNCh HWHHIMUAJIBI, q)aMI/IJII/IH
B AOKYMCHTC, IIOATOTOBJICHHOM KOMHCCHCﬁ, MMOAIINCHU PACIIOIararoTCsa OJHa

non Apyroil. [lepBbiM yka3biBaeTcs mpenceaaTeb KOMUCCHH, a (aMUIHH YICHOB
KOMHUCCHH PacnoJjiaratorcs B ajnaBUTHOM MOPSIKE, HATIPUMED:

IIpencenarens TUK JINYHAasi NOJITNUCH WHUIUAIBI, (DaMUITHS
Ynensr TUK JIM4YHAas NOAMNUCH WHUIUANBI, (DaMIITHS
JINYHAasl NOJITNUCH WHUIUANBI, (haMITHS

3.3.17. I'pud cormnacoBanus.

I'pud cornacoBanus coctout u3 cioa COI'JTACOBAHO (6e3 kaBbIYeK)
NpPONUCHBIMKU  OyKBamMH, HAaWMEHOBAaHUS JOJDKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBACTCS IOKYMEHT (BKJIIOUAsi HAMMEHOBAHUE OpPraHU3aIMu), €r0 JTUYHON
MOANUCH, pacliiPpOBKY MOANMKUCH (MHULMANBI, (aMUIIUsA) U JaThl COTJIaCOBaHUS,
HaIpumep:

COI'JTACOBAHO
npeaceaaTenb TEPPUTOPUATIBHON
n30UpaTeTbHOM KOMUCCHH
Pecny6nuku bamkoproctan

JUYHas MOJANUCh WHUIMAIBI, (pamMuus
JlaTta

Ecnu cormacoBanue OCyIIECTBISIETCS TMPOTOKOJIOM, MMUCHMOM HWJIH JAPYTHM
JIOKYMEHTOM, TO COTJIaCOBaHUE O(OPMIISIETCS CIAEAYIOITUM 00pa3oM:

COI''TACOBAHO
MIPOTOKOJI 3aCe/IaHusl DKCIIEPTHOM KOMUCCUH
TEPPUTOPHAITBHOU H30MPaTEILHON KOMHCCHI

ot 06 depans 2015 r. Ne2

HIIn:



COT'JTACOBAHO
nrcbMo PocapxuBa
ot 10 maprta 2015 r. Ne 3-15/26

I'pud cornmacoBanus pacronaraercs moji pekBu3uToM «Iloamuce» B J1IeBOM
HUKHEM TI0JIe IOKYMEHTA.

3.3.18. Busza.

BryTpennee cormacoBaHrne mMpoOeKTa JOKYMEHTa O(OpMIISETCS BHU30M.
Bu3a BKIIOYaeT MOMNMMCH BHU3UPYIOMIETO, PAcIIU(DPOBKY MOMNMUCH (MHHUITHAIBI,
dbaMuus) W Jary, OpU HEOOXOJAMMOCTH MOXET OBITh yKazaHa JOJIKHOCTH
BHU3HUPYIOIIET0, HAIlPUMED:

PykoBogutens KOHTpOIbHO-PEBU3MOHHOM CITYXKOBbI
JUYHAs NOJMUCh  WHULKAIBI, pamMuins
[laTa

[Ipn HamMuuMM 3aMedaHuil K JOKYMEHTY BH3a O(QOPMISIETCA CIEAYIOIIUM
oOpazom:

3aMedaHus npuiararoTcs
PykoBoautens KoHTpOJIBHO-PEBU3NOHHOM CITYKObI
JIAYHAsA MOAIHUCH WHUIUANBI, (DaMUITHS
Jlata
3aMeuaHuss  W3JaraloTcsi Ha  OTACIBHOM  JIUCTE€, MOJAMMUCHIBAIOTCS

Y TIPWIATAKOTCS K IOKYMEHTY.

JlommyckaeTcst TOJIMCTHOE BUSUPOBAHUE JOKYMEHTOB U MPHUIIOKEHUN K HUM.

Ecnu noiyinHHUK JOKYMEHTA OCTAETCS B TEPPUTOPUATLHON KOMUCCUH, BU3bI
MPOCTABISAIOTCS B HIDKHEM YacTH OOOpPOTHOM CTOPOHBI MOCIEIHETO JIUCTa
MOJJIMHHUKA JIOKYMEHTA.

Ha noxymeHrte, nomIMHHUK KOTOPOTO nogiexut otmnpaske n3 TUK, Bu3bl
IIPOCTABJISIFOTCA B HWIKHEN 4YacCTU JIMLIEBOM CTOPOHBI ITOCJEAHErO JUCTA KOIWHU
OTIPABIISIEMOTO TOKYMEHTA.

[Topsimok BU3MPOBAHUS TOCTAHOBICHUN W PACHOPSIKECHUHN TMpelcenaarTens
M30UpATEIbHOM  KOMHCCHUU  YCTAaHOBJIEH B  COOTBETCTBYIOIIMUX  pa3zjernax
NHcTpykimm.

3.3.19. TIleyats.

[leyaTp 3aBepsieT NOMJIMHHOCTH MOANUCH JOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTAX,  YAOCTOBEPSIOIIMX  MPEAYCMOTPEHHBIE  MPABOBBIMU  AKTaMH
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI WM (UKCHUPYIOMIUX (aKThl, CBSI3aHHBIE C
(bUHAHCOBBIMU CPEJICTBAMHU, & TAK)KE HA MHBIX JOKYMEHTAaX, MpeyCMaTPHUBAIOIINX
3aBEPEHUE TTONIMHHOW MOIITUCH.



[leyaTs cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOANUCU AOJDKHOCTHOTO Juua. IleyaTe MOXKET 3aXBaThIBaTh 4YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, OAIMUCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIIEHHBIX HAa OCHOBE YHU(MUIHMPOBAHHBIX (OPM,
nevyaTh CTAaBUTCS B MecTe, 0003HaueHHOM O0TMeTKOM «MID» v uHBIM 00pazoMm.

3.3.20. OrtmeTKa 0 3aBEPEHUU KOTHH.

JIns 3aBepeHHMss COOTBETCTBUS KONHMM JOKYMEHTA IIOJUIMHHUKY HUXKE
pekBuzuta «lloammce» MpOCTaBISETCS OTMETKA O 3aBEPEHUM KONUU —
3aBepUTEIbHAs HAANUCh «BepHO», NOMKHOCTH JIMIlA, 3aBEPUBILIETO KOMUIO, €ro
JUYHAs MOJMUCH, paciin(poBKa MOJNUCH U AaTa 3aBEPEHUs, HAIIPUMED:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30UPATEIHLHON KOMUCCUI
Pecny6niuku bamkoprocran

JUYHAs TOIUCH WHULKAJBL, (pamMuius

JlaTta

[Ipu HEOOXOIMMOCTH TpPU 3aBEPEHUH KOMHHM JIOKYMEHTa MOXKET OBITh
MIPOCTABIICHO BpeMs 3aBepeHUs (HarpuMep, IpH 3aBEPEHUU KOTHM TIPOTOKOJIOB 00
UTOTax TOJ0COBAaHUS, PE3YJIbTaTaX BEIOOPOB).

[Ipu mepecbUiKe KONMMKU AJOKYMEHTA B JIPYTME OPraHU3allMy WA BbIJIa4e €€
Ha PYKU 3aBEPUTEIIbHAS HAJAIUCh YAOCTOBEPSIETCS MEYATHIO.

JIucThl MHOTOCTPAHUYHBIX KOIMUU MOTYT OBITh MPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUU KOIMUU MOXKET OBITh JIOMOJIHEHA YKa3aHUEM KOJMYECTBA JTUCTOB KOIHUHU.
Jlomyckaercst 3aBepsATh OTMETKOM «BEpHO» KaXIpll JIMCT MHOTOCTPAHUYHOM
KOIUU JOKYMEHTA.

Ecmn komus BwlmaeTcs Uil OPEACTABICHUS B JAPYIYyH0 OpraHU3aLHUIO,
OTMETKa O 3aBEPEHUU KOIUM JOMOJIHAETCS HAAIMUCBI0 O MECTE XPaHCHUS
JIOKyMEHTa, C KOTOpPOro Oblja H3roTOBIEHA Komus, Hanpumep: «l[lommnHHMK
nokymenta Haxomutcs B THUK MP  baiimakckuii pailon PecnyOnuku
bamkoprocran B aene Ne ... 3a ...ro1» U 3aBEPSIETCS MEYATHIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtMmeTka 00 MCHOJHUTENE BKJIIOYAaeT B ceOst (haMuiMi0, UM U OTYECTBO
UCITOJIHUTENIS, HOMEP ero TenedoHa ¢ KogoM permoHa. OTmeTka 00 MCIOTHUTENE
MOET JIONOJIHATBCS HAWMMEHOBAHHWEM JIOJDKHOCTU M 3JIEKTPOHHBIM  aJIpECOM
ucnongHuTensa. OTMETKy 00 HCIOJHUTENE pacrojarairoT Ha JIHMIEBOW WU, MpU
OTCYTCTBHM M€CTa, Ha OOOPOTHOM CTOPOHE MOCJIETHETO JIMUCTA JOKYMEHTA B JIEBOM
HUKHEM YTy pa3mepoM mipudra 10 myHKTOB, HarpuMmep:



IOcynoB Unbiar A#ipatoBnd, Ii1.CIIEHUATIUCT OTAeNa HHpOpMannu

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OtmeTKka 00 UCTIOTHEHUH JOKYMEHTA.

OTMmeTrka 00 UCHOJIHEHWH JOKYMEHTa M HANpaBICHUH €ro B JeJo
BKJIFOUACT CJICIYIOUINE TaHHBIC: KPaTKUE CBEICHHS 00 HMCIOIHEHHH JOKYMEHTa
(px  OTCYTCTBMHM JOKYMEHTA, CBUACTEILCTBYIOIIETO OO0 WCIIONHEHUH), ATy
¥ HOMEp HMEIOIIErocss JOKyMEHTa 00 WCIONHEeHWH, cioBa «B memo», narty,
TIOJIIKCh MIPEICENATENsT TEPPUTOPUATEHON KOMICCHHU.

4. Opranuzanus padoTsl ¢ OTHPABJISIEMbIMUI
(ucxoasiMMHu) JOKyMEHTAMU

4.1. Pabora ¢ oTnpaBisieMbIMU (MCXOISIIIMMU) U3 U30UpaTEILHON KOMUCCUU
JIOKYMEHTaMH BKJIIOUAET UX PETUCTPAIMIO, MPOBEPKY MPaBUIBLHOCTU O(DOpMIICHHS,
B TOM YHCJI€ HaJIMYME TMOJHOIO aJpeca U €ro TOYHOCTh, HAIWYUE MOIJIMHHOU
noAnucy (Il JIEKTPOHHOTO JOKYMEHTa — MPOBEPKA MOJJIMHHOCTU SJIEKTPOHHOM
MOANKUCH), BU3 KOOPJAWHATOPA, MCIOJIHUTENS M COMCHOJHHUTENEH, JPYrux
HEO0OXOMMBIX 3JIEMEHTOB 0(OPMIICHHUS, YKA3aHHBIX PUIIOKECHHM, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh YKa3aHHUS B MHUCbME (B TOM 4YHCIIE
CONPOBOJIUTEIBHOM)  WJIM  CIUCKE  PACCBUIKM  PEKBU3UTOB  MOJIydaTesst
KOPPECIOHEHIIUU, @ B HEOOXOJMMBIX CIy4yasX €ro MmodtoBoro (reiaerpadHoro)
aJipeca HEeCeT UCIIOJIHUTENb JOKYMEHTA.

4.2. Ortnpaeka mokymeHToB 3 THUK ocymectBisercst denbaberepckoit
CBs3BIO, MOUTOM, mo Tenerpady, kanamam cBsizu ['AC «Bwibopb», cpencrBamu
AJIEKTPOHHON TOYTHI, KaHalaM (aKCUMIIBHOW CBsA3U, ceTu HHTepHeT wuim
HapOYHBIM.

Pemienne o crocobe 0CTaBKU JOKYMEHTa, a TakKe O HE0OXOIUMOCTHU
JIOCBUIKH aJipecarty MOJJIMHHUKA JOKYMEHTa Ha OyMa)XHOM HOCUTENIE B Ciyyae
OTHPABKHU IOKYMEHTa CPEJICTBAMHU AJIEKTPOHHOM MOUTHI, MO (PAKCUMIIHLHOUN CBSI3U
unmu cetu VHTepHET TNpPUHMMAET UCIOJHUTEIb IO COTJIACOBAHUIO C
pyKoBOIUTENEM H30MpATEIbHOM KOMHUCCHHU, OTBEYAIONIUM 3a HCIOJIHEHUE
JIOKYMEHTA.

4.3. Tlpu odbopmiieHHH OTIPABISEMbIX (MCXOSANINX) MUCEM U TEJErpPaMM
WCIIOJHUTEb  yKa3blBa€T TOJHBIM TMOYTOBBIM  (BKJIOYAsh HWHIEKC) ajapec
OpraHu3alliy WU rpakIaHUHA.


mailto:Jusupov@ggg.ru

4.4. Hcxopsamue NHCbMa HAIPaBISIOTCS 32 IOJNUCBHIO IpeacenaTens
THUK, B ero oTcyrcTBHE€ — 3a HNOANMCBHIO 3aMECTUTEIN NMPEACENATeNs UIM HHOIO
yieHa TUK, ucnionusromero o043aHHOCTH MpeceaTeNs, Ha OJaHKe TUChbMa.

4.5. lloanucaHHble MHCbMAa W TEJIErPaMMbl PETHCTPUPYIOTCS B >KypHase
UCXOIAIIEN KOPPECTIOHACHIUN.

Ecnu ornpaBisiemblid  (MCXOASIIMI) JOKYMEHT SIBJIIETCSI OTBETOM HA
BXOJISIINNA JOKYMEHT, HEOO0XOAUMO TMpUOOIIUTh MOJJIMHHUK  BXOZISIIETO
JOKyMEHTA K KOIIMU OTIPABIIIEMOIO JOKYMEHTA, OCTAIOIIECHCS B JIETIE.

4.6. JloKyMeHTaM IpHUCBAMBAETCS UCXOISALINI HOMEpP, KOTOPBIM COCTOUT
U3 TIOPSAJKOBOIO HOMEpa JOKYMEHTa M HMHACKCA Jieja 0 HOMEHKIAType JIell,
pa3leNieHHbIX KOCOM 4yepTou. Mcxonmdammii HOMep yKa3bIBAETCS TAK)KE Ha KOINH
JNOKyMEHTa, ocraiouiencs B gene. Hymepanusa #cexogdmmx JOKYMEHTOB
OCYILECTBIISIETCS B MPEIENIax KAJICHIAPHOIO ro/1a.

[Ipu perucTpauMu HCXOASAIIET0 JOKyMEHTa B JKypHaie o00sg3aTelbHO
YKa3bIBAIOTCS CIENYIOIIME PEKBU3UTHI: JaHHble 00 aapecare (pamuius, ums,
OTYECTBO (DM3MUECKOIO JIMLA WIM Ha3BaHME OpraHU3alid, MECTOHAXOXKICHHE
HoJIyyaTelnsi), a TaKKe KpaTKOe COAEpkKaHHE JOKYMEHTa, KOJMYECTBO JIMCTOB
OCHOBHOTO JOKYMEHTA M JIUCTOB MPWIOKEHUS, KOJIMYECTBO 3SK3EMIUISPOB,
WCIIOJIHUTENb JOKYMEHTA, €ro COHWCIIOJHUTENM, KEM OH IIOANMCAaH, a TaKkKe
OTMETKa 00 UCIIOJIHEHUH TOKYMEHTA.

4.7. Ornpaska ucxoasmux gokymeHtoB B LIUK Poccuu, UK Pb mo
kaHanam cBsizu ['AC «BbiOopel» ocyliecTBIsieTCs IpeaceaareneM (CekperapeM)
THUK nny OTBETCTBEHHBIM 32 BEJCHUE JCIIONPONU3BOICTBA.

JIOKyMEHTBI 1o BOIIpOCaM dbopmupoBaHus YUK
U OCYUIECTBJICHUS MX (PUHAHCHUPOBAHUS, HArPAXKIEHUS W TOOLIPEHHS YJICHOB
YUK, cBeneHuss O YHCIEHHOCTHM U30WpaTeneil, y4acTHHKOB pedepeHayma B
00s3aTENILHOM TOPSIJIKE HAMPABIAIOTCS (PENbABErepPCKOl CBSI3bI0, MOYTOW WIIH
HapOYHO.

WHble H1OKyMEHTBI MOTYT OBITh OTHPABICHBI (ENIbIBETEPCKON CBA3BIO MIIU
IOYTOM 10 ykazanuto npeacenarens TUK.

4.8. Jlns mepemaud MCXOMSIIETO JOKyMeHTa 1o kaHamam cBsizu ['AC
«BBIOOPBI» WM AJIEKTPOHHOM TouTOM ceTu MHTEepHET, OTnpaBisieMblii TOKYMEHT
opopmisieTcss B COOTBETCTBUM € TpeOoBaHMsIMU WMHCTpyKUMM TmOCiE UX
perucTpanuu.

49. Ilpm ornpaBke TenerpaMMbl Oojiee 4YeM B YeThIpe ajapeca
oopmiisieTcss TOUIMHHUK, KONHUS M JBa SK3EMIUIsIpa MOJIHCAHHOTO CIHCKa
PACCBUIKH C YKa3aHHEM IOJIHBIX MOYTOBBIX (BKJIFOYAsl OYTOBBIM MHAEKC) aPECOB.
Ha tenerpad nepenarorcs MOAIMHHUK C OJHUM SK3EMIUIIPOM CIHCKA PACCHUIKH U
KOIIMS TeJIErpaMMBbl, KOTOPasi C OTMETKOM O Ilepefade TeylerpaMMbl BO3BPAIAETCs



B TUK u BmecTe cO BTOPBIM 3K3EMIUIIPOM CIIMCKA PACCBUIKM IOJUIMBACTCSA B
Jeo.

4.10. Ilpu ormpaBke mUcChbMa 0oJiee YeM B YETBHIPE ajpeca COCTaBIISAETCS
CIHCOK PACCBUIKM yCTaHOBJICHHOW (opmbl (mpuinoxkenne Ne §), KOTOpbIH
MOJNKCHIBAETCS MPEICEIATENEM, B €I0 OTCYTCTBUE — 3aMECTUTENIEM MPEACENATENS
iy uabM uieHoMm TUK, ucnonnstomum ods3annoctu npencenarens TUK. Tlocne
perucTpalMd IMHUCbMO  THPAXHUPYETCSs B  HEOOXOJMMOM  KOJIMYECTBE U
OTIIPABIISAETCS.

Eciu nucbMO WM TenerpaMMa HampabisieTcs He Oojiee 4eM B UeThIpe
azpeca, TO MOAIMUCHIBACTCS KaXAbIA IK3EMILIAP.

4.11. OrnpaBka JOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4achl pabOThI
TUK, kxpoMe BBIXOJHBIX U HEPAOOUUX MPa3THUUHBIX JHEH.

[lopsimok OTNpaBKU HCXOAAIIMX JOKYMEHTOB IOCII€ OKOHYaHUsI pabdoyero
JHSI, B BBIXOJHBbIE M Hepabouyue Mpa3JIHUYHBbIE JHHW, B MEPUOJ MOATOTOBKU U
IPOBEJCHUS M30MpaTeNIbHbIX KaMIlaHUM ycTaHaBiuBaeTcs mnpexacenartenem THUK
6o onpenensiercs pemenuem TUK.

4.12.  ]JIoKyMEHTBI C OTMETKOW O CPOYHOCTHU J1OCTaBKU «Becbma cpouHO»
u «CpouHo» O(POPMIISIIOTCA HE3aMEUIMTENLHO, OTIPABISIOTCS MO KaHajaM CBA3U
['AC «Bb10opb1», kaHanam (pPaKCUMUIIBHOUN CBsI3U, ceTy MIHTepHEeT, HApOUHBIM HWJIN
nepearnTcs B 0TAeN (eabAberepcKkoi CBA3M sl JOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIIOTCS MO Mepe MOCTYIUICHUS U
oTnpaBisitoTcss mo kKaHanam cBsizu ['AC «BblOopel» win nepenarorcs B OTIEN
JOCTaBKH (DeIbABErepCKON CBSI3M, /1€ OTIPABKA OCYILIECTBIISIETCS B COOTBETCTBUU
C rpa(KOM BBITIOJIHEHUS! MapLIPYTOB B ONTUMAaJIbHBIE CPOKH.

4.14.  JIokyMeHTHI, HampaBisieMble IpakJaHaM IO JOMAIlHEMY aJpecy,
OTMPABISIIOTCS  4Y€pe3 TMOYTOBOE OTHAEJIEHUE CBSA3M MPOCTHIMU TMOYTOBBIMU
OTINPABJICHUSMHU WUJIU 3aKa3HBIMU TUCbMaMHU.

4.15. JlokyMeHTBI, TepeaBaeMble MO KaHaidaMm (PaKCUMHJIBHON CBS3H,
PETUCTPUPYIOTCS B NOPAJIKE, YCTAHOBIECHHOM JUISl UCXOAIINX JOKYMEHTOB.

4.16. OrnpaBnsieMble  (UCXOMSIINE) JOKYMEHTHI, OG(OPMIICHHBIE C
HapylieHueM TpeboBanuii WHCTpyKuMH, K OTOpaBKe HE NPUHHUMAIOTCA U
BO3BpAIIAIOTCS] UCHOTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HecitykeOHOTo
XapakTepa, B TOM YHCIIe JUYHAST KOPPECTOHACHIIUS, K OTIPAaBKE HE MPUHUMAETCS.

4.17. Bu3oBbIE KONMUU HCXOASIIMX JOKYMEHTOB MOMEIIAIOTCS B JIEJIO B
COOTBETCTBHH C HOMEHKJIATYpOH JeJl TEPPUTOPHUATIBHON KOMHUCCHUHU.

5. OcobGenHocTn padoThI ¢ 0OpaIEHUAMH TPAMKIAAH.



Opranuzanus JHIHOTO MpHeMa”

5.1. Opranuzanus paboTbl C OOpAIEHUAMH TPaXIaH OCYIIECTBIACTCS
B COOTBETCTBUU C pazfenoM 2 MHCTpyKIMU ¢ yueToM OCOOEHHOCTEH, YKa3aHHbIX B
JTAHHOM pa3Jelie.

5.2. IlucemenHwsie oOpameHus TrpaxnaH (maiee —  oOpareHus),
noctynusmme B TUK, peructpupyrorcs ¢ UCIOIb30BaHUEM KypHAJIA OTAEIBHO OT
JIpYruX BUIOB JOKYMEHTOB HE MO3JHEE TPEX IHEW C MOMEHTa MNOCTYIUICHUS.
OOpaieHusi, Kacarlyecss HapyIIeHUH U30MpaTeNbHbIX MpaB rpak/laH B MEPUOJ
MOJATOTOBKU Y MPOBEACHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JEHBb
nocryrienusi B TUK.

5.3. Ilpu BCKpBITUM KOHBEPTOB MPOBEPSETCA HAJUYHE BCEX BIIOXKCHHI.
KoHBepT 00s3aTENBHO COXPAHIETCS.

OOGpamieHusi, cojepkallue B aJAPECHOM dYacTh TOMETKY «JIudaHO»,
paccMaTpUBaIOTCS B 00IIIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITHEH.

[Ipu  peructparuu  TOBTOPHBIX  OOpalleHUd UM  MPUCBAUBACTCS
OUYEpENHON PETUCTPALMOHHBIN HOMED, B )KypHaJIe fenaercst otMeTka «[IoBTopHO».

Eciu oOpamienre nocTynuio OT KOJUIEKTHBA 3asBHUTENEH, TO MpHU
pEerucTpaluy B pErUCTPAIMOHHON hopMe cTaBUTCS OTMETKa «KoJIeKTHBHOE.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIMHA U3 MOPSJIKOBOTO HOMEpa
oOpalieHusi U J1aThl PErHCTpallid, CTABUTCS, KaK IMPaBUJIO, HA TEPBOM JIHCTE
oOpalieHus B IpaBOM HMKHEM YTJIy HJIA Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanuss noctynuBmux oOpallleHud OCYyIIECTBISETCS B Ipenenax
KaJIEHJApPHOIO ro/1a.

5.5.  3apeructpupoBaHHbIC 00paIllEeHUs PACCMATPUBAIOTCS MpeceaaTesieM
THUK, 3areM nocie nepeHeceHns yKa3aHusl 110 UCIOJHEHUIO TOKYMEHTa B )KYpHAII
NePEeIAI0TCS UCTIOJTHUTEIISIM.

5.6. Oo0pamenus, angpecoBannbie wieHam TUK, peructpupyrorcs B
YCTAaHOBIIEHHOM MOpSJKE, AoknansiBatorca npexncenaremo THUK, 3arem mocne
IIEPEHECEHUSI YKAa3aHMs [0 HCIOJHEHUIO JOKYMEHTa B JKypHaJI IEpeaaroTcs
VCTIOJTHUTEIISIM.

* Pabora ¢ oOpamleHMsIMH M OPraHM3alys JIMYHOTO IPUEMA IPaXKJIaH MOTYT pErJaMeHTHPOBAThCS
OTIENBHBIM JOKYMEHTOM (MHCTPYKLHUEH, MOJOKEHHEeM, NOpsIKOM M T.1.). He sBiseTcs oOpameHnem
TEKCT, He WMEIOIUi cMbicna (OeccolepKaTenbHblii), THO0 HANPaBISEMbIH JUIS O3HAKOMJICHUS, JINOO
COJiepKalMid TTO3/[paBiieHe, COOOJIE3HOBAaHUE WIIM OIICHKY JESTEIbHOCTH M HE COOTBETCTBYIOIIWI
TpeOOBaHUIM, NPEABSIBIIEMBbIM (enepanbHbIMU 3aKoHaMH «OO0 OCHOBHBIX TapaHTHSAX H30MpaTeIbHBIX
mpaB W mTpaBa Ha ydacTue B pedepernmyme rpaxnan Poccuiickoit @enepannmn», «O mopsake
paccMoTpeHuss oOpameHwit TpaxaaH Poccwuiickoit @Demepanum», «0O06 obecmedueHnd HOCTyma K
MHQOPMALMK O JESTEIbHOCTH T'OCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYNpPaBIICHHUS» K
3arpocaM HHGOPMAaLHH.



OOpailieHuss paccMaTpuBaIOTCS B COOTBETCTBUM C  YKa3aHUSMHU IO
UCIIOJIHEHUIO JOKyMeHTa mnpencenatens THUK B mnopsake, yCTaHOBIEHHOM
3aKOHOAATeNLCTBOM Poccuiickon denepanuu.

5.7. OOpamieHusi, coaepKallue BOIPOCHI, PEIICHUE KOTOPBIX HE
otHocuTcs K komnereHumu TUK, mokmansiBarorcsa npeacenarento TUK u mo ero
MOPYYECHHUIO B TEUYCHUE CEMHU KaJICHIApHBIX [JHEW C€O [JIHS perucTpanuu
HalMpaBJISIIOTC €  CONPOBOAUTEIBHBIM MHUCBMOM 3a €ro MOJINUCHI0O B
COOTBETCTBYIOIIUIA OpraH WIM COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIMILY, K
KOMIIETEHIIUM KOTOPBIX OTHOCUTCS pEIICHUE I[IOCTaBJICHHBIX B OOpalieHUU
BOIIPOCOB, C YBEIOMJICHHMEM 3asBUTENsI O IMepeaapecanuu oOpamieHui. B
COMPOBOJIUTEIILHOM MHUChME OTOBAPUBACTCS MOPSAIOK HAMPABIICHUS OTBETa aBTOPY
oOparlieHus, a MPU HEOOXOIUMOCTH — M B M30MPATEIbHYIO KOMHUCCHIO.

Ecnu pelleHne mNOCTaBICHHBIX B OOpallleHUUW BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMU HECKOJIbKUX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS UM COOTBETCTBYIOIIMX JTIOJDKHOCTHBIX JIUII, KOMHUS 0OpallleHus B
TEUEHHE CEMH KAJICHIApHbIX JHEH CO JHS PErucTpaluuyd HaIpaBlAeTCS B
COOTBETCTBYIOIIME OPraHbl MM COOTBETCTBYIOLIUM JIOJXKHOCTHBIM JIULIAM.

5.8. 3ampemraercst ~ HampaBiATh  OOpamieHWe ~ Ha  PAcCMOTPCHHE
B F'OCY/IApCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYIIPABJICHUS WU JOJKHOCTHOMY
JUIly, pelleHre wWin JeicTBue (0e37elicTBUE) KOTOpPBIX —OOXKallyeTcs, 3a
UCKIIFOUEHHUEM CIIy4aeB, yKa3aHHbIX B 1.6 cT.75 ®enepanbHoro 3akoHa «00
OCHOBHBIX TapaHTHUAX M30UpaTEIbHBIX MpaB U MpaBa Ha ydyacTue B pedepeHmyme
rpaxaan POy.

5.9. Ecnaum B COOTBETCTBUU C 3alpeTOM, YKa3aHHBIM B mojpazjaene 5.8
NHCcTpyKIIMM, HEBO3MOXKHO  HalpaBUTh  oOpalleHHe Ha  PacCMOTpPEHUE
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CAaMOYIIPABJICHUS WU JOJPKHOCTHOMY
JIUIlY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABJICHHBIX B OOpaIleHUun
BOIIPOCOB, OOpalieHre BO3BpALIACTCsl 3asABUTENI0 C Pa3bsICHEHUEM €ro Ipasa
00anoBaTh COOTBETCTBYIOIIEE PEIICHUE WJIH JEUCTBUE B YCTAaHOBICHHOM
NOPSIZIKE B CYJIE.

5.10. Oopamenus, nocrynumme B TUK, paccmarpuBaiorcs B CpoOKH,
YCTaHOBJICHHbIE NToApa3aenamu 8.5 u 8.6 MHcTpyKuuu.

B nepuon moAaroroBku W MpoOBEAEHUS BBIOOPOB U pedepeHIyMOB CPOKHU
UCITOJIHEHUSI OOpallleHUid YCTaHABIMBAIOTCS B COOTBETCTBUHU C 3aKOHOIATEIbCTBOM
P®, Pb o BeiOOpax u pedepeHaymax.

Ecim  HeoOXogumo  TPOIJIUTH  CPOK  PAacCMOTpPEHHUs  oOpalieHwus,
WCIIOJTHUTENb HE MO3HEE YEM 3a TPH JHS JO UCTEYEHUS CPOKA MOJATOTOBKH OTBETA
npencranisier Ha uMms npezacenarens TUK noknagHyro 3amucky ¢ OObsICHEHHEM,
0 KakOM TMpPUYMHE HEBO3MOXHO [JIaTh OTBET B YCTAHOBJIEHHBIA CpPOK.



MaxkcumanbHOE MNPOIJIEHUE CPOKA pPAcCMOTpeHus oOpaiieHus coctasiser 30
KaJICHIAPHBIX JHEM.

3asiBUTENIO HANPABIAECTCS YBEAOMIICHHE O MPOJICHUH CPOKAa PACCMOTPEHUS
€ro ooparieHusl.

OO0parenus, Ha KOTOPbIE TAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.11. B mnepuox wu3bupaTenbHOM KamMmaHWM, KaMIlaHuU pedepenmayma
NUChbMEHHBIE OTBETHI HA 0OpAIICHUs O HAPYIICHUH 3aKOHA JTAl0TCS B MISATUAHEBHBIN
CPOK, HO HE NO3JHEE MHS, IPEAIIESCTBYIOLIErO JHIO TOJOCOBaHMS, a IIo
oOpallleHusIM, OCTYUBIIUM B JIEHb TOJIOCOBAHUS WU B JI€Hb, CIEOYIOIIUN 3a
JTHEM T'OJIOCOBAHMSI, - HEMEJJICHHO.

Ecmu ¢axtel, comepkamuecss B OoOpalieHHsIX, TPEOYIOT TOTOJHUTEIHHOM
IPOBEPKH, PELICHUS [0 HUM MPUHUMAIOTCS HE MO3JHEE YEeM B JCCATUIHEBHBIN
CPOK.

Eciu oOpamieHre yka3blBae€T Ha HapylIEHHWE 3aKOHA KaHIUIATOM,
n30UpaTeabHbIM  OOBEIUHEHHEM, WHULMATUBHOM TpPYIION MO MPOBEICHUIO
pedepenayma, STH KaHAWAAT, H30MpaTenbHOE OOBEAUHEHUE, HWHHUIIMATHBHASA
rpynma Mo TpPOBEICHUIO pedepeHaymMa Wik ero (ee) yHOJIHOMOYEHHbIE
MPEACTABUTENN JIOJDKHBI OBITh HE3aMEJIUTEIBLHO OIOBEIIEHBI O IMOCTYNUBUIEM
oOpalleH’H U BIPABE J1aBaTh OOBICHEHHUS 10 CYIIECTBY OOpaIeHHUS.

THUK BnopaBe, B TOM 4YHUCJIE€ B CBA3M C MOCTYNUBIIMMHU OOpalICHUSMU,
oOpalaThCsl C MPEICTaBICHUSIMH O MPOBEAECHUU COOTBETCTBYIOLIUX MPOBEPOK U
IIPECEUCHUHM HApYIIECHUH 3aKOHA B IPABOOXPAHMUTENIBHBIE OPIaHbl, OPTaHbI
UCIIOJIHUTENILHON BIACTH. YKa3aHHbIE OpraHbl O0s3aHbI B MATHIHEBHBIA CPOK,
€CJIM MPEJCTaBICHUE MOJYYEHO 3a MATh U MEHee JHEH J0 JAHS TOJOCOBAHMS, - HE
MO3JHEE JIHS, MPEALIECTBYIOIIErO JHIO FOJOCOBaHMS, a €CIU B JIEHb FOJIOCOBAHUS
WIN B JIEHb, CIEIYIOUIUI 3a THEM T'OJIOCOBAHMS, - HEMEJIEHHO IPHUHITH MEPHI 110
MPECEUCHUIO ATUX HAPYIIEHUH M HE3aMeMJIMTEIbHO MTPOUH(DOPMUPOBATH O
pe3ynpTaTax oOpaTuBIIytocs Komuccuio. Eciau  ¢daxTbl, coaepkamuecs B
OpEJCTaBICHUH, TPeOYIOT JOMOJIHUTEIbHOW MPOBEPKH, YKa3aHHbIE MeEpbI
IIPUHUMAIOTCS HE MTO3JHEE YEM B JIECSITUIHEBHBIN CPOK.

5.12.  O6pamenus, nocrynupimue B TUK BHe n30uparensHON KaMITaHUH,
paccMaTpHUBAalOTCSI B CpPOKH, YCTaHOBJIEHHble DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUsi OOpallleHuid TpaxaaH
Poccuiickon @enepauum.

Ecim  HeoOXogumo  TPOIJIUTH  CPOK  PAacCMOTpPEHHUs  oOpalieHwus,
VCITOJIHUTEJIb HE MO3/IHEE YEM 32 TPHU JHS JO UCTEUEHUs CPOKA MOATOTOBKH OTBETA
npencranisier Ha uMms npeacenarenss TUK noknaanyio 3amucky ¢ oObsSCHEHUEM,
0 Kakod MpUYMHE HEBO3MOXHO J1aThb OTBET B YCTAHOBJEHHBIA CpPOK.



MakcumanbHOE TPOJUIEHHE CpOKa paccMoTpeHusi oOpamienus cocrtapisier 30
KaJICHIAPHBIX JHEM.

3asBUTENIO HAMPABIIAETCS YBEAOMIICHHE O MPOJICHUH CPOKA PACCMOTPEHUS
€ro ooparieHusl.

OO0parenus, Ha KOTOPbIE TAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.13. B cmyvae moctymiennst B TUK B ycTaHOBICHHOM MOPSIIKE 3ampoca
rOCyJAapCTBEHHOTO  OpraHa, oOpraHa MECTHOTO  CaMOYINpAaBJICHUS  WJU
JIOJDKHOCTHOTO JIMIIA, PACCMaTPUBAIOIIMX OOpalieHue, JOKYMEHTbl U MaTepuabl,
HEOOXOAMMBIE JUISI PacCMOTPEHHs] OOpalleHus, MPECTaBIsAIOTCS B TeYeHHe 15
KAJICHIAPHBIX THEH.

5.14. OtBer Ha oOpailieHHe, B KOTOPOM HE yKa3aHbl (pamMuiIvs 3asiBUTEIIS
WIM €ro MOYTOBBIN ajpec (agpec 3IEKTPOHHOM MOYTHI), MO KOTOPOMY AOJIKEH
OBITh HampaBJeH OTBET, HE Jnaercs. Takoe oOpallleHHE CIUCHIBACTCS B JIEJIO
npenceaarenem TUK. B ciyuae ecnm B oOpalieHuu copepiKarcs CBEACHUS O
MOATOTaBIMBAEMOM, COBEPILIAEMOM HJIM COBEPIIEHHOM IMPECTYIUIEHUH, & TAKXKE O
JMIIE, €ro MOArOTaBIMBAIOIIEM, COBEPLIAIOIIEM WM COBEPILIMBLIEM, OOpalleHue
o YKa3aHUIO  IIpeIcenaTes TUK  moanexur  HapaBJICHUIO B
IPaBOOXPAHUTEIIbHBIE OPTaHbl.

Ecnu Tekct oOpatieHust He MoAAaeTcsl MPOYTEHUIO, OTBET HA OOpallleHHuEe He
JaeTcs, W OHO HE TMOJUIeKAT  HANpaBICHUIO HA  PACCMOTPEHHUE
B F'OCY/IAPCTBEHHBIN OpraH, OPraH MECTHOTI'O CAMOYIIPABIICHUS WU JOJKHOCTHOMY
JUIY B COOTBETCTBUU C MX KOMIIETCHIIMEH, O YEM B TEUCHHE CEMHU KaJEHIApPHBIX
JTHEW CO JTHS perucTpanuu oOparieHus cooOIIaeTcs 3asBUTEII0, HAIPaBUBILIEMY
oOpaiteHue (eciy ero paMuiids U MOYTOBBIN aJpec MOJJIAI0TCS TPOUYTECHHUIO).

Ecnu B oOpateHuu ykaszaH aapec 3JeKTPOHHOU MOYThI, TO OTBET 3aSBUTEIIIO
MOKET OBbITh HAINpaBJEH IO AJIEKTPOHHOM MOYTE, B BUJE 3JIEKTPOHHOro oOpasza
nokymeHnra B ¢popmare .pdf.

B ciyuae, eciiu TeKCT MMCHbMEHHOTO OOpallleHUs] HE MO3BOJISIET ONPEACIIUTh
CYThb TPEIJIOKEHHUSI, 3aABJICHUS WM KaI0Obl, OTBET Ha OOpallleHUEe HE NaeTcs,
OHO HE MOJJICKUT HAMPABJICHUIO HA PACCMOTPEHHE B TOCYAApCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYTPABJICHUS WIH JOJKHOCTHOMY JIMIY B COOTBETCTBUH C UX
KOMIIETEHLIUEW, O YeM B TEUYEHHE CEMHU JIHEW CO JIHS PEruCcTpalu OOpalieHHs
coo0IIaeTcs rpaXIaHuHy, HAalIPaBUBLIEMY OOpallleHue.

5.15. OOpameHusi, B KOTOPBIX COJAEpPXKATCS  HEIEH3YpHbIE JUOO
OCKOpOUTENbHBIC BBIPAKEHUS, YrpO3bl IKU3HH, 3JI0POBBI0 M HUMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKE€ WICHOB €ro CEeMbU, OCTaloTcsi 0e3 OoTBeTa Mo
CYUIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB, a 3asBUTEIIM COOOIIAETCA O
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.



5.16. OOpaieHue, B KOTOPOM OOXKallyeTcsl CyJe0HOe pelieHre, B TeUCHUE
CEMHU KaJIGHIApHbIX JHEW CO JHS pPEerucTpaluy BO3BPAILIACTCS 3asiBUTEINIO,
HaIlpaBUBILIEMY OOpallleHHue, C Pa3bsCHEHUEM TMOpsSAKa O00XKaJIOBAHMS JAHHOTO
CyZIeOHOTO peIIeHUS.

5.17. Ecnu B oOpamieHuu COIEPKUTCS BOMPOC, Ha KOTOPBIM 3asSBUTEINIO
HEOJHOKPATHO (1Ba pa3a U 0oJiee) TaBaIMCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HAIMpaBICHHBIMH OOpalCHUSIMH, U TPU 3TOM B OOpalleHUU He
IPUBOMASTCS HOBBIE JOBOJBI M OOCTOATENLCTBA, TO IEpernucka Mo JaHHOMY
BOIIPOCY C 3asABUTEJIEM MPEKPAIIAETCsA, O YeM €My HaIlpaBJsieTCsl yBEIOMIICHUE.
[Ipu sTom B PK oOparenus gemnaercst 3anuch (OTMETKa) O TOM, YTO MEPEnucKa ¢
yKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPIICHHOM.

Ecnu ot 3asBuTENs, ¢ KOTOPHIM MEpenrcKka ObUIa MpeKpalieHa, MmocTymnaet
ouepeqHoe oOpalleHue Mo TOMY K€ BONPOCY, TO MHCHbMEHHBIH OTBET Ha HETO
MOJKET HE JIaBaThCs, a CaMO OOpallieHHe HAIIPaBISIETCS B JIENO.

5.18. OoOpamenus, nocrynupimue Ha odunuansueiii cailt TUK B cetu
WHTepHET, pEerucTpupyroTcsi C HCHOJIb30BAHUEM PEruCTPallMOHHBIX (GopM U
paccMaTpuBalOTCS B YCTAHOBJIEHHOM Mopsiike. OTBEThl Ha Takue OOpaleHHs
HANpPaBISIOTCA MO TOYTOBBIM WJIM JJCKTPOHHBIM aJpecaM, YKa3aHHBIM B
oOpalleHusIX.

dopma mpenocTaBieHus WHGOPMAILMK OIpeAeseTcsl aBTOpoM 3ampoca. B
cllyuae €clid TMpeaocTaBieHne wuHpopManmuu B 3ampammBaeMond  Qopme
HEBO3MOXKHO, OHa IIpeNoCTaBiseTcs B TOH Qopme, B Kakod HMeeTcs B
n30UpaTeIbHON KOMUCCHUH.

B cnydae ecnu 3ampammBaeMas nHdopmaius omyOJIMKOBaHAa B CPEACTBaX
MaccoBoi uH@opmMaruu 00 pasmenieHa B ceTd VHTepHeT, u3OuparenbHas
KOMUCCHS B OTBETE Ha 3allpOC MOXKET OIPAaHUYMTHCA YKa3aHHEM Ha3BaHUs, JaThl
BBIXO/Ia 1 HOMEpa CpeACTBa MacCOBOW MH(OpMAaNWU, B KOTOPOM OIyOJIMKOBaHA
3anpamuBaeMasi HHpopMalus.

5.19. Opranu3zanus TUYHOTO MpUEMa.

5.19.1. Jluuebld mpueM BeHeTCA MpeacenaTesieM  (3aMecTUTENIEM
npeiaceaarens, CeKpeTapeM, WIeHaMH) TEppUTOPUAIbHONM  KOMHUCCHUHU  TIO
OpeIBapUTeNbHON 3amucu 1o rpaduKy, YTBEpXKIaeMOMy IIpejacenaTesieM
TEPPUTOPUAITBHON KOMHUCCHH.

3anuch Ha MPUEM MOXKET OCYIIECTBISTHCS MO TeNedOHY U MO TUChbMEHHOMY
3asBJICHUIO, TIOJJAHHOMY B YCTAHOBJICHHOM TTOPSIZIKE.

[lo Hambonee CIIOKHBIM BOIpPOCaM, MOJJICKAIIUM PACCMOTPEHHUIO B XOJ€
JUYHOTO TpHUEMa, MOTYT TMPEIBAPUTEIHHO TPUHUMATHCA TIOSICHEHUS Kak B
MUCHbMEHHOM, TaK U B 3JIEKTPOHHOM BH/IE.



Nudopmanms o mnopsake npuema pa3MeniaeTcss Ha  caWTe  WiH
uHdopmarmonHom crenae TUK.

5.19.2. Ilpu nW4HOM mTOpHEME 3asBUTENb NPEABSIBIAECT JIOKYMEHT,
YAOCTOBEPSIIONINI €r0 JINYHOCTb.

Benenue nuyHOrO mnpuemMa MOXET COMNPOBOXKIATHCS ayAuo- U (WJIH)
BHJICO3AIMCHIO, O YEM 3asIBUTENb YBEAOMIISIETCS /IO Havyaia npuema.

5.19.3. B xoxme mpuema BeAECTCA XKypHaJ Yy4yeTa, B KOTOPBIM BHOCATCS
JAaHHBIE O 3asBUTENIe, KpaTKOE CoOJIep)KaHUe OOpallleHus, pPe3yJbTaT €ro
PacCMOTPEHHUSI, a TAKXKE JOJDKHOCTh M (paMUIIHS JIUIIA, TPOBOJISAIIETO ITPUEM.

Eciu  wu3noxkeHHble B yCTHOM  oOpaieHud (akTel HE  TpeOyroT
JOTIOJTHUTEIPHOW TIPOBEPKH, OTBET Ha OOpAICHHE C COTJIACHS 3asSBUTEIS MOXKET
OBITh JaH YCTHO B XOJI€ JIMYHOIO NpPHUEMA, O YeM JEJIaeTCsl 3aluCh B KypHaje
yueta. [lo nmpockOe 3asBUTENS, U3JI0KEHHOW B XOJI€ NMPUEMA, TaHHBIA €My OTBET
MOXET OBbITh HaIpaBJE€H 3asBUTENI0 B MHUCbMEHHOU Qopme ¢ coOJoIeHuEM
CPOKOB, ycTaHOBIIeHHbIX MHCTpyKine. Eciau u3noxeHHbie B yCTHOM 00palieHuu
dbakThl TpeOYIOT JIOMOJIHUTENBHON TIPOBEPKH, 3asBUTENIb B XOJE NpHeMa
uHQOpPMUpPYETCS O TOM, YTO MHCHMEHHBIM OTBET Ha oOpamieHue OyJeT emy
HaIpaBJICH B YCTAHOBJICHHOM TOPSI/IKE.

Ecau B ycTHOM oOpamieHud COAEp:KaTcsi BOMPOCHI, PEIICHUE KOTOPHIX HE
BXOAUT B KOMIICTCHIIMIO U30UpaTEIbHON KOMHMCCHH, 3asBUTENIO JacTCs
pPa3bsICHEHHE O TOM, Ky/ia U B KAaKOM TMOPSAKE eMy CIeyeT OOpaTUThCS.

B xozme nu4HOrO npuemMa 3asiBUTENIO MOKET OBITh OTKa3aHO B JalbHEHIIEM
pacCMOTpEHHH OOpallleHusl, €CIM €My paHee ObUT JaH OTBET IO CYIIECTBY
MOCTAaBJICHHBIX B 0OpaIleHUH BOTIPOCOB.

B ciyuae rpy0Ooro, arpecCUBHOTO MOBEACHUS 3asBUTENS IPUEM MOXKET OBITh
npekpaiiieH. [Ipu HeoOX0AUMMOCTH MOXKET OBITh BBI3BAH COTPYIHUK OXPaHbl WIH
MPAaBOOXPAHUTENBHBIX  OpraHoB. MHdopmamuss 0 TOBEICHUM  3asiBUTENS
OTpa)kaeTcs B KypHaJe yyerTa.

5.19.4. TlepenanHblie Ha MMPUEME 3asIBUTEIIIMH OOpAIICHHUS PETHCTPUPYIOTCS
C MWCMOJB30BAHMEM PETHCTPAIMOHHBIX (OPM M PacCMaTPUBAIOTCS B TMOPSIIKE,
YCTAHOBJIEHHOM HACTOSIIIIUM Pa3€JI0M.

6. IloaroroBka, ogopmiieHue, BHITYCK, Y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aCeJaHUSAX TEPPUTOPHUATBLHOI KOMHCCUHN

6.1. ®dopmupoBaHue MpoekTa moBecTku AHs 3aceqanus THUK.

6.1.1. IlIpoekt mnoBectkun JnHa 3aceganuss TUK  dopmupyercs
npeacenateneM (cekperapeMm) (mpuioxkenue Ne 19 «OOpazeny odopmiieHus
npoekTa noBecTku AHs 3acenanus TUK») teppuropualbHON KOMHCCHHM B CPOKH,



yctaHoBieHHble perjameHToM THUK, Ha ocHOBaHMM IMJIaHOB pabOThl M pPEILICHUN
THUK, nopyuenuii npeacenarens THUK, nocTynuBmmx 10KyMEHTOB.

6.1.2. UYnenst THUK BmpaBe npeaioxkuTh BHECTH B MPOEKT MOBECTKU JTHSA
3ace/laHrs BOIPOCHI, HE NMPEAYyCMOTPEHHBIE TIaHaMu padoThl U pemeHusmMu THUK,
IIPU yCJIOBUM HAJIUYMS NOATOTOBJIEHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONIPOCH! BKJIIOYAIOTCA B NPOEKT INMOBECTKH AHA 3acemanus THUK
npu nucbMeHHOM oOpamennn uieHa TUK, mo wHMIMaTHBE KOTOPOTrO BOMPOC
BBIHOCUTCS Ha 3acefqaHue, Ha ums npenacenarenss THK, B KOTOpom yKa3bIBaeTCs
Ha3BaHHWE BOIPOCA, JOKIAJAUYMK M JaTa MEPENadyd COIVIACOBAHHOTO MPOEKTa
pELICHUS 1 MAaTEPUAJIOB K HEMY CEKPETApI0 TEPPUTOPUAITIBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN C MpejcenaTeseM TePPUTOPUATHLHON KOMUCCHU U
noanucanubld - cekperapem TUK npoexkr mnoBectkm pHs 3aceganus THUK
THpaXupyeTcs 11 pacchuiku wieHam THUK.

6.14. UYnemam TUK c mpaBom pemaromero ronoca, wieHam THUK c
IIPaBOM COBEUIATEJIBHOIO T0JI0Ca WM NPEICTABUTENSIM IOJUTUYECKUX IapTUI
npoeKT noBecTkH JHS 3aceaanus THUK mMoxer ObITh pa3ociiaH Ha yKa3aHHbIE UMU
AJIEKTPOHHBIE TIOYTOBBIE ajipeca B ceTH MHTepHeT.

[Ipoexkr mnoBectkn paHs 3aceganus THUK woker OBbITH pa3MmenieH Ha
odpunuanbHoMm caiite TUK.

6.2. [loaroroBka JOKYMEHTOB IO BOIPOCaM, BKIIOYEHHBIM B INPOEKT
noBecTku AHA 3acenanus TUK.

6.2.1. JIOKyMEHTHI MO BOIIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3aceganusi TUK, roroBsarcs uneHamun THUK, 3a KOTOphIMH 3aKpEIICHBI
COOTBETCTBYIOILME HAIIPABIICHUS IEATEIBHOCTH,

6.2.2. IlpeacraBnsieMble K PaCCMOTPEHUIO JOKYMEHTBI JTOJDKHBI BKIIFOYATh
O3arJIaBJICHHbI TPOEKT pEIICHHUS C NPUOOMIEHHBIMA K HEMY MOAJUHHUKAMU
JOKYMEHTOB, IIOCIYKMBIIMX OCHOBAaHHEM JUIsl PACCMOTPEHHsI BOIpOca Ha
3aceqanun  THUK, nu0o mnpoekT mnucbMa, MOJJIEXKAIIETO COTJIACOBAHUIO Ha
3acelaHuu THUK, IpU HEOOXOIMMOCTH — MOSACHUTEIBLHYIO 3aUCKY 10
paccMaTpuBaeMOMY BOIIPOCY.

6.2.3. IIpoekThl TOKYMEHTOB (BKJIOUasl MPUIIOKEHHS) IJIi BU3UPOBAHUS
JIOJKHBI TIPEICTABIATHCS B CPOKH, YCTaHOBJIEHHbIE npeacenarenem THUK. Busbl
MPOCTABJISIIOTCS B KOHIIE TEKCTa MPOEKTA pelIeHUs] TUO0 HAa OOOPOTHOU CTOPOHE
MOCJICAHETO JIUCTA MTPOEKTA TIOKYMEHTA (BKIIIOYAs TPUIIOKECHUS).

6.2.4. HcnonHurtenb oOecCneYMBAET KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOCKTE PEIICHUS, TaK U B MPUIOKEHHUIX K HEMY.

6.2.5. Tlamkum ¢ [AOKYMEHTaMH, TOMJICKAINIMMH PACCMOTPEHUIO Ha
3aceaHuy, KOMIUIEKTYIOTCSI B COOTBETCTBUU C IPOEKTOM IOBECTKM JIHS 3aCeNaHus
THUK u pazpatorca unenam THUK B cpok, yctaHoBieHHbIN pernamenToM THUK.



Ecnu  uneH TeppuTOpHAIBHOM KOMHCCHUM  HAaXOAUTCA B  OTIIYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET IO 00JIe3HU, MpeITHA3HAUYCHHAS JJI HETO MaIrkKa C
JOKYMEHTAMHU OCTAaeTCs 10 €ro BO3BPAILICHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3aceaHusl.

Unenam THUK ¢ mnpaBoM COBEIATENBHOTO TOJIOCA, IPEACTABUTEISAM
NOJINTUYECKUX MapTU MaTepHallbl MOTYT II€pelaBaTbCsi HA YKa3aHHbIE WMU
AJIEKTPOHHBIE MOYTOBBIE afpeca B ceTh VHTEpHET U mepesa HayaloM 3acelaHus, a
JvlaM, MPUTJIAlIEeHHbIM Ha 3aceaHue, MaTepualbl 0 BOMPOCY, HA KOTOPBIA OHU
MIPUTJIALICHBI, IEPEJAIOTCS NEPE] HAYAIOM 3aCEHaHUs.

6.2.6. Ilepen HauanoMm 3acefaHUsi OCYUIECTBISIETCS PErUCTpPaLIUS
NPUTJAlIeHHbIX Ha 3aceJaHue JIML, CIHCOK KOTOPBIX MPEIACTABIAETCA
IpeICeaTeN0 U CEKPETApI0 TEPPUTOPUATIBHON KOMUCCHH.

6.2.7. Ha 3acemanuu TeppuTOpUATbHON KOMHCCHUU BENETCS MPOTOKOJ H
MOKET MPOU3BOJUTHCA ayAHO3anuch (BUAeo3anuch). B ciayyae mpou3BoACTBa
aynuo- unu (Bugeo) 3anucu wieHsl TUK u mpurnameHHble yBeAOMISIOTCS 00
3TOM J0 OOBSBICHUS MOBECTKU JHS 3aCEIaHUS.

Aynuoszanucek (Buaeosamnuch), ocyuectsisiercs cekperapem THUK mmbo
omauM u3 uineHoB THUK ¢ mpaBoM pemaromero rojoca, NPUBICYEHHBIM
cnenunanmcroM 1o pemennto TUK, ykazannro npencenarens TUK.

[Ipu HeobOxomumoctn no pemenuto TUK, ykazanuto mnpeacenarens TUK
MPOU3BOJIUTCS pacinppoBKa ayauo3anucu (Buaeosanucu) 3acenanus TUK

Aynuozanuce (Buaeosanuch) 3aceganniit TUK u uHbIX Meponpusatuii mocie
oopmiieHuss pacIMPpPOBKU 3alMCU HAa OyMaXHOM HOCHUTENE XpaHSTCS IO
MUHOBaHHH HaJJOOHOCTH, JINOO HE paHee YeM 4Yepe3 TPUALATH JHEH, CTUPAIOTCA.

6.3. BreIimyck 1oOKyMeHTOB, paccMOTpeHHBIX Ha 3aceqannu THUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIE Ha 3acenanuu TUK, B cmyuae, ecnu B
XO0Jle 3acelaHusi BHOCWJIMCh HW3MEHEHHUsS, JOJDKHBbI OBbITh JOpalbOTaHbl, a 3aTeM
MOJNKCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpox mopabOTKH JOKYMEHTOB HE JOJKEH TMPEBHIIATh TPeX
pabounx JHEH TIociae JHS 3aceldaHus, €CIM HWHOW CpPOK HE OmpeJelicH
dbenepanbHbIM 3aKk0HOM U (MK ) 3akoHOM Pb, pernamentom TUK unu He oroBopeH
Ha 3aCEJlaHuN.

6.3.3. Ilpu nmopaboTke ITOKyMEHTAa MCHOJHUTEIh BHOCHUT B TEKCT
corjacoBaHHble B XOJ€ 3acelaHus U3MeHeHus. B cioydae mnpuHATHS
TEPPUTOPUAIBHOM KOMHUCCUEH pelIeHHs] O HeoOXOJAMMOCTH KOHTpOJS 3a
BBIIIOJIHEHHEM DEIICHHUS €ro TEKCT JOMNOJHAETCI IIyHKTOM, B KOTOPOM
HA3HAYaIOTCS JIMLA, OTBETCTBEHHBIE 32 MWCIOJHEHUE, WU OIPEHEISIETCS CpPOK
VICITOJIHEHHS.



6.3.4. Ilpu HeoOXOAMMOCTH, B Ccllyda€ BHECEHHMS B JIOKYMEHT
COTJIACOBAHHBIX HA 3aCEJaHUM HW3MEHEHHM, OH Bu3upyercs y uieHoB THUK,
BHECIIMX B XOJI€ 3aCEAaHUsI COOTBETCTBYIOIIUE MPEIJIOKEHHUS.

Busbl mpocTaBnsitoTCSt Ha  OOOPOTHOM CTOpOHE TMOCJIEAHEro JIUCTa
JOKyMEHTA (peleHus], IPHIIOKECHHS).

6.3.5. Ecmm Bompocwel, comepxammecs: B pemenun THUK, xkacarorcs
JEATEIIbHOCTH OJHOM WM HECKOJbKUX CTOPOHHUX OpraHu3alui, K JTOKYMEHTY
MpUJIAraeTcss JHUCT COTJACOBAaHMS, B KOTOPOM YKa3bIBAETCS HAMMEHOBAHUE
OpraHu3alliy, JOJDKHOCTh, HWHUIMANBl W (pamMuwins AODKHOCTHOTO JIMIA, C
KOTOPBIM 3TOT JOKYMEHT COIJIACOBAH, M CTABUTCS €r0 JINYHAS MOINCH.

CornacoBanue MoxkeT 0hopMIsIThCS Ha noclieiHeM Jincte pemenus TUK.

6.3.6. K odopwiieHHOMY aJId TOANUCAHUS PEIICHUIO WCIOJHUTEIH
npujaraeT CHUCOK JOJKHOCTHBIX JIMIl (OpraHu3aluii), KOTOPhIM HAaNpaBsIeTCs
pemrenne TUK (nmpunoxenne Ne 9).

B cnimcok BkIIIOYArOTCs MIa, KOTOPhIe OyAyT 3a/1eliCTBOBaHbI B peanu3aiiu
OPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMHUPOBAHBI O €r0
COJIEP>KaHUM ¥ KOTOPBIM 3TOT JIOKYMEHT JO0JIKEH ObITh pa30CiiaH.

Coucok pacChbUIKU  JTOKYMEHTOB  TOJAMHUCHIBAECTCS  UCHOJHUTEIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenwne nmoamuceiBaeTcs npeacenareneM u cekperapem THUK.

Ecnu na 3aceganun TUK npencenarensCcTBOBaI 3aMECTUTEND TIPEICEAATENS
THUK, cekpetaps TUK nnu oaun u3 unenoB THUK ¢ nmpaBom pemaroiiero rojioca, a
Takxke ecnu nojsHoMouusi cexkperapss TUK ocymectisin onun u3 wieHoB THUK c
MpPaBOM pEIIAIONIEr0o Trojoca, TO NOANUCH B MPOTOKOJIE, HA PEUICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oMm:

«3amecturens npeaceaarens THUK» — B ciydae BpeMEHHOTO OTCYTCTBUS
npencenarens TUK;

«Hcnonustrouii 00si3anHocTy Tipencenarens TUK» — B ciaydae BpeMEHHOTO
orcyrcTBUs 3amectutens mnpeacenarens THUK npu nammumm pemenus TUK o
Bo3siokeHnn Ha cekperaps THUK mmubo omnoro w3 uimenoB THUK ¢ mpaBom
pemiaroniero royjoca nojHomouunii npeacenaress THUK;

«Hcnonusrommii  o6s3anHOCTH cekpetapss TUK» — B cioydae Hamuuwms
pactiopsikenust  npencenarens THUK  wiam UCHONHSOMIETO  00SI3aHHOCTH
npencenarenss TUK o Boznoxkenun Ha oaHoro u3 wieHoB THUK ¢ mpaBom
pewatomiero rojgoca noiHomounii cekperaps TUK nubo npu Hanuuuu perieHus
THUK o Bo3noxkenun Ha ogHoro u3 wieHoB THK ¢ mpaBoM pemaroniero rosioca
noaHoMounii cexperaps TUK.



6.3.8. Ilocne moamucaHusi pelIeHUS PETUCTPUPYIOTCS MpejacenareaemM
(cexperapem) THUK. Ha noxkymMeHTax M CHOUCKax pACCBUIKA MPOCTABISETCS
PEruCTpalluOHHBIN HOMED.

6.3.9.  Pemenuss HyMepyrOTCS B XpOHOJIOTHYECKOW TOCIEIOBATEIHPHOCTH
B Mpeaesiax CpoKa IOJHOMOYMK TEPPUTOPUAIBHOM Komuccud. Homep pemenus
COCTOMT M3 HOMEpa IPOTOKOJIA 3acCEHaHUsl M MOPSIKOBOTO HOMEpA PEIICHHS,
pa3fieieHHBIX KOCOM 4YepTOd U OTAENeHHOW OT Hux aeducoMm 1UpHI,
oOo3Hayaromed MOPAJIKOBBIA HOMEP CcOCTaBa H30MpaTeIbHOM  KOMHCCHHU
(Hampumep: 1/8-5)

6.3.10. VYka3zaHHble BBIII€ PEKBU3UTHl BHOCATCS B PETUCTPAIIMOHHYIO
dbopmy.

6.3.11. Paspemienne Ha THpPAXUPOBAHUE JTOKYMEHTOB B HEOOXOIUMOM
kosmuectBe  gaer  npexnceaarens  [TMK.  JIokyMeHTBI  THpaXHpyrOTCA
OTBETCTBEHHBIM 3a MMOATOTOBKY 3aCEIaHUsl B COOTBETCTBHH CO CIIUCKOM PaCCHUIKH,
Ha KaXJIOM KOIHH IOKYMEHTa MPOCTABJISIETCS M€YaTh, YIOCTOBEPSIOIAs MTOAIUCH
npencenarens TUK u cekperaps TUK (6e3 BoctipousBeieHUs TOAMKUCEN).

6.3.12. Komnus pemenuss TUK nHanpasisieTcs: rpakIaHiHy B clydae, €Ciu
ero oopamenrne B TUK mociyxuino ocHOBaHUMEM JJisi paCCMOTPEHHMs BOIIpOca Ha
3acemannu THUK.

6.4. Odopmaenue nporokosa 3acemanns THUK.

6.4.1. IIporokon 3acemanus TUK odopmtsieTcst Ha Omanke (MIPUIOKEHUE
Ne 4) B cpok, ycranoBieHHslit pernamentom THUK.

6.4.2. IIporokon 3acegaHusi MOKET OPOPMIISTHCS B MOJHOM WJIM KPaTKOU
dbopme.

6.4.3. Tekcr mporokona 3acemanuss THK coctouT w3 aByx dYacTedl —
BBOJHOM M OCHOBHO.

6.4.4. B BBOIHOI YacTH MPOTOKOJIA YKA3BIBAIOTCS (DaMUITUS U WHUITHAIIBI
npeacenarenss TUK (mpencenarenbCTBYIOLIEr0), a TaKXe MNPUCYTCTBYIOIIMX
3amectutens npencenarens TUK, cekperaps TUK u unenos THUK, B ToM uncine ¢
MPaBOM COBEIIATEIIBHOTO T0JIOCa W JIMI], TPUTJAlNIEHHbIX Ha 3acefaHue, B
a(aBUTHOM TOPSIIKE.

JlomyckaeTcsi OQOpMIIEHHE NPUCYTCTBYIOUIMX OTHEJIbHBIM CIHCKOM C
yKa3aHUEM HWHULIHMAIOB, daMuwinii U JomkHocTed. Chucok mnpuiaraercs K
MPOTOKOJY 3aCEIaHMsl.

6.4.5. IloBecTka &mHS BKJIIOYAETCs B BBOJHYIO 4acTh IpoTokosia. OHa
COCTOUT M3 TMEPEUYUCTICHUS] BOIPOCOB, KOTOPbIE OOCYXAAIOTCS Ha 3aceJaHuH
U 3aKpeIUIIeT IMOCJIENOBATeILHOCTh UX OOCYXKIEHUS U (pamMuInK JTOKJIATINKOB
(BBICTYIAOILKX ).



Kaxxnp1ii Bompoc MoBeCTKU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoit,
€ero HauMmeHoBaHue GopmynaupyoT ¢ npeaiora «O» umn «O6». [lo kaxmomy
NYHKTY YKa3bIBaeTCs MOKJIAJAUMK M ¢opMa MpeAcTaBiIeHUs Bompoca (JAOKIa,
OT4eT, CO00IIeHUE, HH(OpMALIUS).

6.4.6. OcHOBHas 4YacThb MPOTOKOJIAa 3aceJaHHsl COAEPKHUT CTOJBKO
pa3aenoB, CKOJBKO MyHKTOB BKJIIOYEHO B MOBECTKY JHA. B cooTBeTCTBUMU ¢ HEw
pa3zesbl HyMEpYyOTCS.

Kaxneii  paszmen  coctout u3  Tpex  yacreil:  «CIIYIIAJINY,
«BBICTYIINJIN», «PEILNIIN», KOTOpBIE MMEYATAOTCA OT FPAHULbI JIEBOTO IOJIS
MPONUCHBIMU OYKBaMHU.

B uwactm «CJIIYIOAJIM» kpaTKO H3/IaraeTcsi TEKCT BBICTYIUICHHUS
nokIaaurKa. Maummansl 1 GpamMunms TOKIaTIiKa MMeYaTaloTcs ¢ KPaCHOM CTPOKHU
B HMMCHUTEIBHOM NAJEXKe. 3alucCh JOKIANa HW3JIaraercs OT TPEThEro Juua
€MHCTBEHHOTO YKCJa U OTJIENAETCS OT (PaMUIuu TUpE.

Ecnu Ttexer noknanga mpuiiaraetcsl K NpOTOKOIY, TO MCHOJIB3YETCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BOIPOCOB. MHUIMAaNGI U (haMIIKsl BBICTYIAOUIETO MEYaTaOTCsl ¢ KPACHOW CTPOKHU
B HMEHUTEILHOM Tajexe. Kparkasg 3anuch BBICTYIUIGHHUS 1O CYIIECTBY
paccMaTpUBaEMOTo Bompoca (MO PEelIeHUI0 MPeaceaaTeIbCTBYIOIIEr0) U3I1araeTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecnu TekcT BBICTYIUIEHHS] MPUIIAra€Tcsa K MPOTOKOIY, TO HMCIOJIb3YETCS
cchliKa «TeKCT BBICTYILICHUS TIPUIIAraeTCs.

B yvactu «PEILINJIN» oTpaxkaeTcs MPUHATOE PEIICHHUE MO 00CYyXIaeMOMY
BOIIPOCY.

Conepxanue 0coOOro0 MHEHHUS, BBICKa3aHHOTO BO BpeMsl OOCYKIEHUS,
3aIIMCHIBAECTCS. B TEKCTE ITPOTOKOJIA IOCIE COOTBETCTBYIOUIETO PELICHUS HWIIN
opopMisieTcss Ha OTAEIbHOM JIUCTE M IMOMENIAETCsl IMOCJIE COOTBETCTBYIOIIETO
pELICHUS.

6.4.7. Tlporokon 3acemaHusi TMOAMHUCHIBACTCS MPEICEIATECIbCTBOBABIINM
Ha 3acenanuu u cekperapeM TUK (v unenom THUK, ucnonHSBIIMM 00SI3aHHOCTH
cekperapst TUK).

6.4.8. TIlocme MOAMUCAHUS MPOTOKOJIBI PETUCTPUPYIOTCS c
WCIIOJIB30BaHUEM PEeTUCTpallMOHHBIX (popM. [IpoTOKOIBI 3aceaHuii HyMepyIOTCs B
XPOHOJIOTHYECKOM NOCJIEN0BATENBHOCTH B IIpeenax cpoka noaHomounii TUK.

6.4.9. IIporokonsl 3acemanmii TUK, mpuoOmieHHbIE K HUM pEHICHUS
BMECTE C MaTepuajgamMu, OCTyKUBIITMMH OCHOBAHHUEM JIJISl UX MIPUHSATHSI, 0COOBIMU
MHeHusiMH wieHoB TUK xpansites y npeacenatens (CekpeTaps Uiu rpakIaHCKOTO
CJIy’Kalllero, OTBETCTBEHHOTO 3a BeleHue aenonpousBoiactsa) THUK, a 3arewm,



oopMJIEHHBIE B COOTBETCTBUM C TpeOoBaHusMU MHCTpykumu, mnepenaroTcs B
apXuB.

7. OdopmiieHHe POTOKOJIOB 3acefanuii padounx rpynn TUK

7.1. Ilpotokounsl 3acemanuiit padbounx rpynn THUK odopmisriores cexperapem
paboueit rpymnmel (mpunoxkenne Ne 20 «OOpazen odopmiieHHs TTPOTOKOJA
3aceaHus paboyeil rpymnmbDy)

7.2. IIpoTokou 3aceqanus paboyveil Tpynibl NOANUCHIBACTCS MPEICEaTeNIeM U
CEKpPETApEM 3aCEIaHus.

7.3. Ilpotokosbl  3aceqaHuii  paboueil  TPyIIBl  HYMEPYIOTCS B
XPOHOJIOTHYECKOW MOCIEeI0BATEILHOCTH B Mpeeiax KaJeHIapHOTo Troja, Judo
CpoKa JesTeIbHOCTH pabouelt rpynmsl (Hampumep, mpotokon NeS ot 21 HoAOps
2018 rona).

7.4. IlpoTokoibl 3aceaHWil U pelieHus padodeil Tpynmbl BKIOYAOTCS B
HOMEHKJIATYpy e n30upaTenbHOU KOMHCCHH.

7.5. B cinywae paccMmotpenusi Bompoca Ha 3acenannu THUK noamvuHHBIE
DK3EMIUISIPHl  MPOTOKOJIOB M pelieHud pabodeil Tpynmnsl MpUOOIIAIOTCS K
JIOKyMEHTaM 3acellaHusi, a B Jejla paboueld TpyIIbl TOMEIIAIOTCS KOIUU
YKa3aHHBIX JOKYMEHTOB.

8. KoHTPO/Ib MCTIOJIHEHUS] JOKYMEHTOB M NMOPY4YeHNH

8.1. KoHTposo UCTIOTHEHUS MTO1JIeHkKAT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U Apyrux nokymeHTax [{K
Poccun, IUK PBb, B pemiennsix TUK;

nopy4deHnus, coaep:xaiuecs B pemenusx THUK;

MUChbMEHHBIE TIOpYYEHHUs TpeacenaTens (3aMecTUTeNsl Mpeacenares,
cekpetapsi) TUK;

BXOJIAIIME JOKYMEHTHI, B TOM YHCJIE MHUCHMEHHbIC OOpAaIICHHsS TpaklIaH,
yka3zaHHble B [lepeune nomiexammux KOHTPOIKO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnonaHenus (npuiioxenrue Ne 10), B COOTBETCTBUU € YKa3aHUSIMU MO UCIIOJIHEHUIO
JTIOKyMEHTa mpejcenarens (3amecturelis npeacenarens, cekperaps) TUK;

UCXOJISIIIINE TOKYMEHTHI, TpeOyIOIe OTBETA;

NOpYy4YEHHUs, cojlepkammecs B mpoTokonax 3acegannii TUK u pemeHusax
pabouux rpymi;

IJTAaHBI MEPOTIPUSATHM.



8.2. KOHTpoib HMCHOJHEHHS TOKYMEHTOB, YKa3aHHBIX B mojpasjene 8.1
WHCTpyKUMy (32 MCKJIIOYEHHEM HUCXOASIIUX JOKYMEHTOB), II0 CYIIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET Npecenareis (cekperapp) TUK.

8.3. KoHTponb HCMNONHEHUS HCXOIANIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TOJIydeHUss OTBeTOB Ha 3ampocel TUK, ocymectBistor
pabOTHHKH, OTBETCTBEHHBIE 32 MOATOTOBKY JAHHBIX JTOKYMEHTOB.

8.4. Cpoku HCIONHEHUs MOpydYeHUM, comepxamuxcs B pemenusx TUK,
pacnopspkeHusix npexncenarens THK, mucbMEHHBIX NOPYYEHMI Ipeacenaresns
(3amecturens  mpexacenatensd, cekperaps) TUK  ompenensitorcs  3TuMu
JIOKyMEHTaMHU.

8.5. JlokyMeHT MOANEXUT UCTIOIHEHHIO B TeueHue 30 KaJeHAapHbIX JHEH
CO JHS €ro perucTpanyy, 3a HCKIIOUYECHHEM CJIydaeB, IPEAYCMOTPEHHBIX
noApa3aeiaoM 8.6 HaCTOSALIErO pas3aeia.

Ecnu nmocneaHuil 1eHb MCMIONHEHUS TOKYMEHTA MPUXOJUTCS Ha HEpaOOuHii
JI€Hb, TO OH TO/UIEKUT UCIIOIHEHUIO B MIPEALIECTBYIOMINNA eMy pabo4Hil 1eHb.

HokymenTtsl ¢ mnometkamu «HesamemmurensHo», «BecbMa CpOYHO»,
«CpOoYHO» UCIHOJNHSIOTCA B TPEXIHEBHBIA CPOK, JOKYMEHTBI C IIOMETKOM
«OnepaTuBHO» — B JECATUIHEBHBIM CpOK. CpOK HCIIOJHEHUsS HMCUHCISIETCS B
KAJICHJAPHBIX THSAX OT JaThl MOAMMCAHUS YKAa3aHUS MO MCIOJHEHHIO TOKYMEHTa
aM00 perucTpauuu JOKyMEHTa.

Ecnu mocnenHuii eHb MUCHIOJNHEHUS TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCIIOJIHEHUS, NPUXOJIUTCS Ha HEpabO4yuil N1eHb, TO OH MOJIEKHUT
UCIIOJTHEHUIO MPE/IIECTBYIOMINM eMy paOouuil 1eHb.

8.6. Cpoku HMCHOJHEHHUS BXOISAINIUX JOKYMEHTOB W OOpallleHHH Trpa)KiaaH
YCTaHABIMBAIOTCS MCXOAS M3 CpPOKOB, NpeajlaraéMblX OpraHu3alnue amdo
IrpaKJaHUHOM, HANpaBUBIUUMHU  JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npunoxxenuu Ne 10.

OOpaieHus 1o BompocaM BbIOOPOB M pedepeHAYMOB, NOCTYNUBILIHE B
nepuoja M30MpaTeNbHON KaMIlaHWW, HUCIOJHSIOTCS B CPOKH, YCTAHOBJICHHBIC
®enepanbHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUAX U30UpaTENbHBIX MPaB U MpaBa
Ha yyacTtue B pedepeHayme rpaxkaan POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U TIOJIHOE BHECEHUE B
pEruCTpalMOHHYI0 (OPMY CPOKOB HMCIHOJHEHHS JOKYMEHTOB M MH(POPMALMH O
COCTOSIHUU UCHOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB MCIOJIHEHUS] JOKYMEHTOB
BO3JIAral0TCS HA OTBETCTBEHHOTO 34 BEICHUE AEJIONPOU3BOJICTBA.

8.8. B mmamax wmepomnpustuid, yTBepkaeHHbIX pemenusmu TUK,
pacnopsbkeHussMu nipencenarenss THK, koHTpomro mojexar CpoKu HUCHOTHECHUS
OTJIEJBHBIX €r0 IyHKTOB.



8.9. IIpy HEOOXOAUMOCTH MPOJJIEHHUS] CPOKA HMCIOIHEHMs JOKYMEHTa
OTBETCTBEHHBIN 3a UCIIOJIHEHUE, HE TIO3/IHEE YEM 3a TPU JHS 10 UCTEUEHUsS CpPOKa
VCIIOJIHEHMsI JOKYMEHTa nIpenacrasisieT Ha uMmsa npencenarenss THUK noknannyro
3aMKMCKY C MOTUBHPOBAHHOM MPOCKOOH O €ro NpOJICHHH.

8.10. JIoOKyMeHT cuuTaeTcs HWCIOJHEHHBIM M CHHUMAETCS C KOHTPOJI
NIOCJIE PEIICHMs] BCEX MOCTABJIEHHBIX B HEM BONPOCOB, COOOIICHUS pPE3YyJbTaTOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11.  OcHoBaHMAMM JUJIsl CHATUS JOKYMEHTA C KOHTPOJIS SBIISIOTCA:

JIOKJIaJ{Has 3allMCKa O CHATHM JOKYMEHTa (MM OTAEJBHBIX €ro IMyHKTOB) C
KOHTpOJIZ WIA OO0 WCIOJHEHUM JOKyMeHTa Ha wums npexacenatens TUK,
MOJTOTOBJICHHAs OTBETCTBEHHBIM 3a UCIIOJHEHUE C  OoTMeTKoM («Cormnacen»,
«Paccmotpen», «IIpunsto») npeacenarens TUK o npuHsaTHM McnONHEHNUS,

pemenne THUK, pacnopsoxenne npencenarenss THUK no pesynapratam
VCIIOJIHEHUSI TOKYMEHTA;

OTBET Ha BXOJSAUIUHN TOKYMEHT;

OTBETHl OT OpraHu3alii, B KOTOpbIE JOKYMEHT ObUI HallpaBlIeH IS
PacCMOTPEHHUS 110 CYLIECTBY ITIOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3aABUTEIIIO;

HalpaBjeHue oOOpalleHusl B APYyrHe OpPraHu3aluu Uil pacCMOTPEHHS IO
CYILLECTBY IMOCTAaBJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIEr0 MH(OPMHUPOBAHUS
aBTOpa O Pe3yJIbTaTaX PaCCMOTPEHUS.

8.12. JIOKYMEHT He CUYMTAeTCs MCIOJHEHHBIM U OCTAETCSl Ha KOHTPOJIE:

€CIIM OH HallpaBlIseTCs B JPyrue OpraHbl WIM OpraHu3aluy Ui
PaccMOTpEHHMsI C LENbIO MOJIYyYEHUS TEPPUTOPHAIBHON KOMUCCHEN MH(pOopMau,
HEOOXOJUMOW Ul PacCMOTPEHMs IO CYIIECTBY IOCTaBJIEHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOMMOCTH TEppUTOpUATIbHAS KOMUCCHUSI MH(DOpMUpPYET
00 5TOM aBTOpa JOKYMEHTA,

€CIM OH HalpaBISIETC B JAPYrH€ OpraHbl WIM OPTraHW3aluu  JUis
PacCMOTPEHHS IO CYIIECTBY ITOCTABICHHBIX B HEM BONPOCOB M OTBETA 3aBUTEIIO
¢ nocinenyromuM uHbopmupoBanuem THUK o pesynbrarax MCHOJHEHUS; €CIM Ha
HeM He ctout oTMmeTKa npeacenarens TUK o npuHsaTHN HCTIONHEHUS.

9. U3roroBJjieHHE U MCNOJIL30BAHHUE MeYaTel v ITAMIIOB

9.1. s ynocroBepeHrs NOAJIMHHOCTA JTOKYMEHTOB WJIA COOTBETCTBUSA
KONUM JIOKYMEHTOB IIOJJIMHHUKAM, IIPOCTaBJIEHUS OTMETOK O IIOJYy4YECHUH,
peructpaiuu  JokyMeHTOB B TUK wucnone3yrorcss mnedats TEppUTOPUAIBHON
KOMHUCCHU U IITAMIIBI.



9.2. WM3roroBineHue nevyatu OCYLIECTBIIETCS B COOTBETCTBUU € 00pa3L oM
U OIMCaHWEM, YTBepKAeHHbIMM mocTtaHoBieHneM LMK Poccum no pemenuro
WK Pb, uzrorosnenue mramnoB — 1o pemienuto THUK.

9.3. Ilewars THUK mnpocraBnsercs Ha (UHAHCOBBIX JIOKYMEHTaX,
TrapaHTUMHBIX NHCbMAax, JTOrOBOPAX, T'OCYAAPCTBEHHBIX KOHTPAKTAX WU B JPYIHUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIyYasiX.

9.4. Ha paccemaembix kommsix pemenuit  THUK, pacnopsoxenwmit
npenceaarens TUK, Ha makerax mpu OTHpaBKe JOKYMEHTOB, NMPU OPOPMIEHUU
JIOKYMEHTOB Ha IIPUEM TOBAapPHO-MaTE€PUAIbHBIX LIEHHOCTEN IIPOCTABIIAETCS I1€YaTh
TUK.

9.5. Ileyatu W mTaMIBl TOJJIEKAT PETUCTPALMU B OTACIBHOM >XypHaje
ydyera Iedared W mraMmnoB. Ileyatm W mrTammbl BBIJAIOTCA MOJ TOIIKCH B
JKypHaJIe y4yeTa Iedareu u mramnoB. Ha sxypHane npocrtaBisieTcs noMerka «Jlis
CIIy’K€OHOTO  TOJIb30BaHUS», €ro JMCThl HYMEPYIOTCS, MpOIIMBAIOTCA H
OIIEYaTBIBAIOTCS.

9.6. Ileyatm u wTamnbl AODKHBI XPaHUTbCS B HAJEKHO 3aKPhIBAEMBIX
U Olle4yaThIBaeMbIX B Hepabouee BpeMs celi(hax Wi METAUIMUECKUX IIKadax.

9.7. Ilpencemarenr TUK ocymiecTBisieT KOHTPOJb 3a MPaBHIBHOCTHIO
XpaHEHUs U UCTOJIb30BAHUS MIEYaTEN U IITAMIIOB.

CBepka HaJIM4YMS T€YATEH W IITAMIIOB OCYIIECTBISIETCA MPEACEIATEIIEM
THUK onuH pa3 B rof.

9.8. Ilpumenmme B HErOJHOCTb MEYaTH U MITaMIbl Hanpasisitores B LIUK
Pb nmns yHMUYTOXEHHs, O YeM COCTaBJAETCS akT. B sKypHaie ydera Iedareu u
LITAMIIOB JI€JIA€TCs COOTBETCTBYIOIAs OTMETKA.

10. ®opmupoBaHue JeJ1 U Nepeiavya ux B apxXuB

10.1. CocraBieHue 1 yTBEpKI€HUE HOMEHKIIATYPHI JelI.

Homenknatypa aen mnpenHazHadeHa Uit (OpMHpPOBAHUS HCIOIHEHHBIX
JOKyMEHTOB B Ji€Jla, CHUCTEMATH3aluyd M yyeTa JeJ, ONPEIEICHUs CPOKOB HX
XpPaHEHUSI M SIBISETCS OCHOBOM JUJII COCTABJICHMSI OIHCEW €] MOCTOSHHOTO M
BpeMeHHoTo (10 siet u GoJiee) XpaHeHUsI.

B HoMmeHKnaTypy [ea BKJIIOYAIOTCS 3aroJIOBKM JI€J, OTpa)karollue BCe
JTOKyMEHTHpYyeMbie ydacTku padoTel TUK.

3aroyioBOK jefnia JOJDKEH YETKO OTPa)kaTb OCHOBHOE COJIEPKAHUE U COCTaB
nokymeHToB. He pomyckaercs ynotpeOiieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.



[Ipn cocraBieHMM HOMEHKJIATYpbl €1 CIEAYET PYKOBOACTBOBATHCS
pernamentoM THK, [lepeuHeM THIOBBIX yIPaBIEHYECKUX apXUBHBIX JOKYMEHTOB,
oOpa3yloluxcsi B Mpolecce JAeATeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJIECHUs W OPTaHU3alMMi, C YKA3aHHEM CpPOKOB XPaHECHMS,
(manee — IlepeyeHn), mopsiAKAMHU XpaHEHUSI U TMEpeladyd B apXUBbI JTOKYMEHTOB,
CBSI3AHHBIX C MOATOTOBKOW M TMPOBEIEHHUEM BBIOOPOB, yTBepxaAcHHbIMU [[UK
Poccum m LMK Pb, HOMEHknaTtypamMu €51 TEPPUTOPHUAIBHOW KOMHUCCHUHU 3a
MPEAIUIECTBYIOIINE TOBI.

[Ipu moAroToBKE HOMEHKJIATYPHI JIeT HEOOXOAMMO YUYHUTHIBATH XapakTep
BBIOOPOB, MPOBOJAUMBIX B IIPEJICTOSIIIEM TOY.

Howmenxnatypa nen TUK Ha npencrosmunii KaJIEHIAPHBINA T'OJ COCTABIISETCS
B MOCIIEHEM KBapTalie TEKyLIEro roja, yreepxuaaercsa mnpenacenarenem TUK u
BBOJUTCS B JeiicTBue ¢ 1 stHBaps ciemyroniero roaa (mpuioxenue Ne 11 «Dopma
HOMeHKIATyphl e TUKy).

Howmenxknatypa nen TUK He pexke 0JTHOro pasa B MSTh JET COTNIACOBBIBAETCS
C apXWMBHBIM OTJIEJIOM aJMHUHHUCTPAIMA MYHHUIIMMAIBHOTO paiioHa (TOpPOJICKOTO
OKpyTa).

B ciryyae BO3HUKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIIOJHHUTEIBHO
BHOCATCA B YTBEPKJICHHYIO HOMEHKJIATYpy e o yka3anuto npeaceaarens TUK.

I[lo OKOHYaHMM KAJEHJAPHOIO TOJa B KOHLE HOMEHKIATYPBI €Il
COCTABJISIETCSI UTOTOBAsl 3aMKMCh O KOJMYECTBE 3aBEJICHHBIX el (TOMOB, YacTen),
OTZAEJIBHO ITIOCTOSHHOTO U BPEMEHHOI'O XPaHEHUS.

Cpok XxpaHeHHsI JOKYMEHTOB YKa3bIBAa€TCSI B HOMEHKJIATYPE JIE] CO CChUIKOM
Ha ctaTblo Ilepeuns. Cpok XpaHEHHsS JOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
MepeyUHe, ycTaHaBiIuBaeTcs no corinacoanuio ¢ [{UK Pb.

Ncuncnenne CPOKOB XpaHEHUs JIOKYMEHTOB, 3aKOHUYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO Iroa.

10.2. OdopmieHne TOKYMEHTOB, 3aKOHYEHHBIX JIEIOMPOU3BOJICTBOM,
dbopmupoBaHue u Tekymiee xpanenue aen B TUK.

3aKOHYEHHBIE JEJIOITPOU3BOACTBOM JOKYMEHTHI oopMIISIOTCS
B COOTBETCTBUU C TpeOoBaHusamu MucTpykuuu. Ilpu sTOM B HIKHEH uacTu
JIMIIEBOM CTOPOHBI MEPBOr0 JUCTA JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCS OTMETKA O €ro UCIOJIHEHUH, PacCIIu(PpPOBBIBAECTCS MOAMUCH PEIceaTENs
THK, yka3biBaeTcsi HOMep Jeia no HomeHkiarype. [Ipu HeoOXoIUMOCTH OTMETKa
00 MCHOJIHEHHH MOXET OBbITh clejlaHa Ha OOOPOTHON CTOpPOHE IMEPBOrO JIUCTa
JIOKYMEHTA.

HcnonHeHHbIE JOKYMEHTHI (OPMHPYIOTCS B Jiela B COOTBETCTBHH C
YTBEPKICHHON HOMEHKJIATyPOU JIEII.



Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTA BKIIIOUEHHS B HEro IEPBOrO
UCIIOJIHEHHOTO JIOKYMEHTA.

[Ipu dopMupoBaHuM jena NTPOBEPSETCS MPABUIBHOCTh  OTHECEHUS
JOKYMEHTOB B JIlaHHOE JeJI0, KadeCcTBO OQGOpPMIICHUS ¥ KOMIUICKTHOCTD
JIOKYMEHTOB, HAJIMYKE TOJIUCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK HIIN
OTMETOK 00 WCIIOJIHEHWW, CIHCAaHWW B JEJI0 W Jpyrux. HempaBuibHO
oopMIICHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIICHBI, a 3aTeM TOMEIICHBI B
b1 () (0

He nomyckaercs moMmeneHre B €10 TOKYMEHTOB, COJEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

[Tpu popmupoBanuu aen cOOIIOIAIOTCS CIEAYIONTIEe TPEOOBAHMS:

JOKYMEHTBI TOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (HOPMHUPYIOTCS B Jeia
pa3leNbHO;

B JICJI0 BKIIOYAIOTCS TOJBKO HCIIOJHEHHBIC, TPABMIHBHO OQOPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKaMHU JieJl B HOMEHKJIIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSIIUECS K PEHICHUIO OJHOTO BOIpoca, POpMUPYIOTCS
B OJIHO JIEJIO;

B cllydae, €CJIM MOoJ00pKa JOKYMEHTOB IO OJHOMY BOIPOCY HACUUTHIBACT
6oxee 100 arcTOB, OHA MOKET OBITH BBIJICJIEHA B CAMOCTOSITEIILHOE JI€JIO;

JOKYMEHTBI, TIO/IJISKAIINE BO3BPATY, B IO HE TTIOMEIIIAIOTCS;

B JICJIO TOMEMIAETCS TOJIBKO OJWH JK3EMIUIIP JOKYMEHTA, YCPHOBUKH H
BapUAHTHI IPOEKTOB JOKYMEHTOB B JI€JIO HE MOJIIMBAIOTCS (32 UCKIIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCSl BH3bI, YKa3aHMs MO HUCIOJHEHUIO JOKYMEHTOB U JpYyrue
OTMETKH, JIOTIOJIHSIOIINE TIEPBBINA IK3EMIUISP);

B JICJIO BKJTIOYAIOTCS, KaK MPaBWIO, JOKYMEHTBI OJTHOTO KaJCHIApHOTO roaa
(MCKJIFOUEHHUE COCTABIISIIOT MEPEXOIAIINE JIeT1a);

Ka)X/10€ JIeJI0 HEe JOKHO MpeBbImaTh 250 AUCTOB, IpU OOJbIIEM 00BEME
JIOKYMEHTOB B Jieie ((OpMUPYETCsE HECKOJIBKO TOMOB (4acTei).

B neno Bkito4aroTCs BCE TOKYMEHTHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MPUIOKCHUSIMH, YKa3aHHBIMU B TEKCTE JJOKYMEHTA, MPU OTCYTCTBUH MPUIIOKECHUM,
YKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENb OO0s3aH CHelaTh 3aluch Ha
JIOKYMEHTE 00 UX MECTOHAXOK/ICHUU.

JIOKyMEHTBI BHYTPH Jejla pAacIojaraloTcs B XPOHOJOTHYECKOW WIIH
BOIIPOCHO-JIOTHYECKOM MOCICTI0BATEILHOCTH, WA X COYCTAHHH.

HopmaTtuBHBIE W OpraHU3alMOHHO-PACTIOPSIUTEIbHBIC  JIOKYMCHTHI
C OTHOCSIIMMHCS K HHM TPUIOKEHUSIMH TPYIIUPYIOTCS B Jiefla MO BUIAM
JIOKyMEHTOB | 110 XPOHOJIOTHH.



[IpoTOKOIBI 3aceqaHnil TEPPUTOPUATIBHON KOMUCCUU PACIIONAraloTCs B AEIe
10 XpPOHOJIOTMH B MOPSIAKE BO3pacTaHusi HOMEpPOB. JlokymeHThI K 3acenanuio TUK
MTOMEIIAIOTCS MOCJE COOTBETCTBYIOIIETO TPOTOKOJIA.

[TomoxeHnus, WHCTPYKIUH, YTBEPKICHHBIE pacnopsAuTEeIbHBIMU
JOKYMEHTAMH, SBJISIOTCA NPWIOKEHUAMU K HHAM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMMU.

[limanoBast © OTYETHAS] TOKYMEHTAIMsI HE3aBUCUMO OT JAThl €€ COCTABIICHUSA
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxoasimuii (OTBETHBIM) JTOKYMEHT TMOMEIIAETCs
nocsie Bxoduiero. IIpy Bo300OHOBIECHUH MEPENUCKH O BOMPOCY, HavyaBIICHCS B
MPEIBIAYIIEM IOy, JOKYMEHTHI BKJIIOUAIOTCA B JEJI0 TEKYIIErOo Troja Hu
YKa3bIBACTCSI MHJIEKC TOTO Jeja MO HOMEHKJIAType AEd MPEAbIAYLIETO roja, B
KOTOPOM HaXOJSITCS MPEAIIECTBYIOIIME IOKYMEHTBI [0 3TOMY BOIIPOCY.

OOGpamieHuss rpaxaaH U JOKYMEHTHI MO UX PACCMOTPEHHUIO (POPMHUPYIOTCS
B oTHlenbHBIC Jena. Kaxkmoe oOpaiiieHrne U Bce JOKYMEHTHI M0 €r0 PaCCMOTPEHUIO
COCTaBJISIFOT B JIEJIE CAMOCTOSITEIbHYIO TPYIIIY U PacrojiaratoTcs B aliaBUTHOM
MOPSIJIKE 10 TIepBhIM OykBam daMUIuii aBTOPOB 0OpaIieHu .

B nenax, Haxomsimmxcs B JAEJNONPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO roAa
pacrmoJiararoTcsi Mo XpPOHOJIOTMH CHU3Y, BBEpX MO Mepe mnocryruieHus. [lpu
MOJATOTOBKE K CJay€ B apXWB JIeJIa ¢ JOKYMEHTaMH MOCTOSIHHOTO U BPEMEHHOIO
(10 ner u Ooisiee) XpaHeHUs MepedOPMUPOBLIBAIOTCA B OOPATHOM MOPSIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJICHIAPHOM TOAY IMOCJIEIHUM, TOJDKEH OBITh BHU3Y
JieJia, a IEPBBII JOKYMEHT KAJIEHIAPHOIO roAa — BBEPXY, IEPBBIM.

10.3. Tekymiee xpaHeHue €.

Jlena ¢ MOMEHTa MX 3aBEJICHUS U J0 NIEPEIauy B apXUB WM YHUUTOKECHUS B
CBSI3U C MCTEYCHUEM CPOKOB XPAaHEHUSI HAXOJATCA Yy Mpejcenarenis (cexperaps)
THUK.

[Iporokonsl 3acemanuyi, pewmenus THK, cnuckum npurnameHHsbIX,
IpUjlaraémMple K  MPOTOKOJy  IOJJIWHHBIE  BK3EMIUIAPBl  PELIEHUH  C
COOTBETCTBYIOIIUMH MPUIOKEHUAMHU, ITPOTOKOJBHBIE IOPYYEHHUs, ITOKYMEHTHI,
MIOCITY’KUBIIIME OCHOBAHUEM JUIsl PAcCMOTpeHus Bompoca Ha 3acemanun TUK,
pacmdpoBaHHas ayAHO3aNUCh 3acedanus (MIPU €€ HAJIWYUU), CIUCKH PACCHUIKU
MOCTAHOBJICHUM 10 TMepelaud B apXWUB HAXOIATCS y Tpejcenarens (cexkperaps)
THUK.

3a COXpPaHHOCTh JOKYMEHTOB M JIeJI OTBETCTBEHHOCTh HECET MPECEnaTeNb
THUK.

Jlena mOIDKHBI HAXOAWTHCS B paldodeil KOMHATE WU B CHEIUAIBHO
OTBEJICHHOM ISl 3TOM 11€JTM TIOMEIIEHUN U XPAHUTHCS B 3aMMUPAIOMIUXCs IKadax,
MPEIOXPAHAIOIINX JOKYMEHTHI OT IIbUIH U BO3AEHCTBUS COJIHEUHOTO CBETA.



B umensx oOecneyeHuss ONEpaTUBHOIO TOMCKa JOKYMEHTOB Jejia
pacronaratorcsi B COOTBETCTBHM C HOMEHKIATYpOW Jen, KOIUsS KOTOPOM
MOMEIIAETCS] HA BHYTPEHHEH CTOPOHE JIBEpIIbl MKada.

Ha Topuax oOioxek JAena  yKa3blBAIOTCA  MHAEKCHI  Jed1 IO
HOMEHKJIAType Aell.

Jlema, HaxonsduiMecs Ha TEKyLIEM XpaHEHWW, Moiiexar ydety. llepen
nepefgadyed  JOKYMEHTOB B apXWB  [POBOJWUTCA  IPOBEpKAa  HAMYMUS
U COCTOSTHUSI IOKYMEHTOB M JIeJl B LIENSIX YCTAHOBJICHUS (DAKTUUECKOTO HATUYMS
JIeJI U COOTBETCTBHSI UX KOJIMYECTBY, YACIIAIIEMYCSI IO HOMEHKIIATypE JIEIL.

[IpoBepka Hanuuusi U COCTOSAHUS JOKYMEHTOB W J€J1 IPOBOAMUTCS IMpHU
MEpEMENICHNH JI€], BO3BpaTe Jei, cMeHe npeacenarens THUK.

[IpoBepka mNpPOBOAMTCS IyTEM CBEPKM CTAaTed HOMEHKJIATYphl el
C OMKCAHUEM JIe]l Ha 00JIOKKE, a (PU3NYECKOE COCTOSIHHUE JIeJT ONPEEIAETCS MyTEM
WX BH3yaJIbHOrO MpocMoTpa. Bce oOHapyXeHHbIE HEAOCTATKH (PUKCHUPYIOTCS
B aKTE€ MIPOBEPKU HAIUYHUS U COCTOSIHUS JEIL.

B ciydae yrparbl TOKyMEHTOB U €l IPOBOJUTCS CIyKeOHAsi IPOBEPKa, 110
pe3yibTaTaM KOTOPOW JIMIIO, BUHOBHOE B YTpaTre, HECET OTBETCTBEHHOCTH B
YCTaHOBJICHHOM MOPSIJIKE.

Ecnu otnenbHble JTOKYMEHTBI, YK€ BKJIIOYEHHBbIE B JI€J0, BPEMEHHO
TpeOyloTCs AJis pabOThl, OHM MOTYT OBITH BBIJAHBI U3 JieJla, @ Ha HUX MECTO
BKJIQJIbIBAETCS JINCT-3AMECTUTENb C YKa3aHUEM, KOIJla, KOMy M Ha KakOll CpOK
BBIJIaH JJOKYMEHT.

10.4. DkcnepTusa EHHOCTH JOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB IPOBOJWTCS JUI  YCTAHOBJICHHS
HAay4HOM, HCTOPUYECKOM M  MPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
oOpazoBaBmuxcsa B mpouecce aestenbHoctd TUK, ¢ uenpto otbopa ux s
JaTbHENIIEro XpaHeHUsl UM YHUUYTOKEHHUS.

OKcnepTh3a UEHHOCTH JIOKYMEHTOB MPOBOJAUTCS TMPU  COCTaBIICHUU
HOMEHKJIaTypbl JieJ, B mpouecce (OpMUPOBAHUA [€1, NMPU MOATOTOBKE JEN K
nepeaye B apXuB.

JUIsl pacCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOJIUUYECKUX JOKYMEHTOB 10
BOIIPOCAaM JIEJIONPOM3BOJICTBA U APXUBHOTO JENa, ONUCEH JeN MOCTOSSHHOTO M
BpeMeHHoro (10 ner u Oonee) XpaHEHUs, aKTOB HAa YHUYTOXEHUE €1 U
JIOKYMEHTOB, HE€ HMMEIOUIMX HAyYHOM ILEHHOCTH M MPAKTUYECKOro 3HAYEHUs,
pemenuem THUK unu pacnopsixennem npenceaarens TUK co3zmaercs skcnepTHas
komuccus (nanee — IK).

B ee ¢dynkmum BXOauT paccMOTpeHHE W OA0OpPEHHE HOMEHKIATYPHI e
THUK.



B cocraB OK Bkimouatorcs uinensl TUK, mo corjacoBanuio — pabOTHUKH
apXMBHOIO OT/eNla aJMUHUCTPAlMM MYHHUILMIIAIBHOTO pailoHa (ropoacKoro
OKpyTa).

[Ipn npoBeneHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYILECTBIISIETCS
oTOOp /€N MOCTOSIHHOTO U BpeMeHHoro (10 meT u Gomnee) xpaHeHus, 0TOOp €T C
BPEMEHHBIMU CPOKaMHU XpPaHEHHs, MOICKAIIUX XPAHEHUIO, BBIICICHUE K
YHUUTOXEHUIO JIeJl 3a MPEeAbIAYIINE TOAbl, CPOKA XPAHEHUS KOTOPBIX HCTEKIIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIFOTCS KAYECTBO U MOJHOTA HOMEHKJIATYPBI AEN,
MPAaBWJIBHOCTbH OINPEEICHUS CPOKOB XPAHEHHUS JIEIL.

DKclepTr3a LEHHOCTH TOKYMEHTOB OCYIIECTBIISIETCS ITyTEM IOJIUCTHOTO
npocMmotpa gen. He ngomyckaercs OTOOp MOKYMEHTOB [UISl XpaHEHUS WM K
YHUUYTOXEHUIO TOJIBKO HA OCHOBAHUH 3ar0JIOBKOB JEJL.

JIOKyMEHTBI, YTPATHBIIME NPAKTUYECKOE 3HAYEHHE M HE HMEIOIIHE
MCTOPUYECKON WJIM HAYYHOM LEHHOCTH, MO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPaHEHUS MOJIEKAT YHUUTOXKEHHUIO 110 AKTY.

AKTBI O BBIJICJIEHUU K YHUUYTOKECHUIO J€] U JTJOKYMEHTOB pacCcMaTpUBAIOTCS
Ha 3acepaHusx OK OJHOBpPEMEHHO C ONMCAMHU Jel. YHHUYTOXKEHUE Jel1 U
JIOKYMEHTOB JI0 YTBEPKJEHUS aKTOB 3alpeliaeTcs. BelaelieHHbIe K YHUYTOXEHUIO
Jena W JTOKYMEHThl YHUYTOXKAIOTCS NYTEM H3MEIbYCHHS, Mepepad0TKU WU
JPYTUMHU YCTAHOBJIEHHBIMU CIIOCOOaMU.

[lo pe3ynbraram 3KCIEPTU3bl LEHHOCTH JAOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOJICTBA €KETOTHO COCTABIISIOTCS OIHCH JI€] MOCTOSIHHOTO U
BpeMeHHoro (10 5et u 6onee) xpanenus (npunoxenus Ne 12, 13), a Takke akThl O
BBIJICJICHUH K YHUUTOXXEHUIO JEJ, HE TOyIeKaIuX XpaHeHuto (mpuiokenue Ne 14
«®Dopma aKTa O BBIACICHUN K YHUUYTOKEHHUIO JOKYMEHTOBY).

Onucu nen mocrosiHHoro u BpemeHHoro (10 yer u OGonee) XpaHeHus, a
TaK)K€ aKThl O BBIJEICHUM K YHHUTOXXEHHIO 3THX e paccMarpuBarorcs Ha DK
U YTBEPKIAIOTCS MPEACEAATENIEM TEPPUTOPUATIEHON KOMUCCHUH.

Onucy e MOCTOSIHHOTO XPaHEHHsI MOJJIEXKAT YTBEPKICHUIO DKCIIEPTHO-
IPOBEPOYHON KOMMCCHUEW YTpaBJEHHUs IO Jeiam apxuBoB Pb uepe3 apXuBHbIN
OTJIe] AIMMHHUCTPALN TOPOJICKOTO OKpyTa.

[Tpu YHUYTOKEHUH JOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBaHus HamoOHOCTW», «1 rom», «3 roma», «5 JeT» COCTaBIAETCS axT,
KOTOpPBIA MOJIHUCHIBAETCS HE MeHee deMm aAByms wieHamu THUK wm yTBepxnmaercs
npencenarenem THUK nocne paccmorpenus Ha OK.

Cpox xpaHenus: «Jlo MuHOBaHUS HaJOOHOCTH» HE MOXET ObITh MeHee |
roja.

UepHOBUKM W  PYKONHCH MOJATOTABIMBAEMBIX JTOKYMEHTOB, KOMHH
WHOOPMAIIMOHHBIX H  JPYTUX MaTepHalioB, HE TMOJJICkKAINX BKIIOYEHUIO



B HOMEHKJIATypy €], 0 MUHOBAHUM B HUX HAJOOHOCTH MOTYT YHUUTOXXAThCs 0€3
COCTaBJICHUS aKTa.

BpourtopoBka Aen Mpou3BOAMUTCS TOJIBKO TOCIE MPOBEIECHUS IKCIIEPTU3BI
LEHHOCTH JJOKYMEHTOB.

10.5. Odopmiienue nemn.

Jlena, momyiexaiyde Tmepeiadye Ha XpPaHEHWE B apXWB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30OM.

Odopmiienne nena BKJIIOYaeT B ce0s  MPOBEPKY CHCTEMaTH3allUu
JIOKYMEHTOB BHYTpPH [I€Jla, HYMEpALHIO JIMCTOB, COCTABICHUE BHYTPEHHEN OMUCHU
TOKyMeHTOB Jena (mpusiokenne Ne 15), mucra-3aBeputens aena (MpUIIOKEHUE
Ne 16), opopmiieHre peKBU3UTOB O0I0KKH, MOAIINUBKY (NIEpETJICTCHHUE) AeTa.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WM YACTUYHOE
odopMIIEHUE JIEII.

Jlena mOCTOSSHHOTO XpaHEHMs NojjiexaT mojHomy odopmieHuto. IlomHoe
oopmiieHue Jena NpeaycMaTpUBAET IPOBEPKY CUCTEMATH3aLUH JOKYMEHTOB
BHYTpH JieNia, MPABWIBHOCTU UX O(QOpMIICHUS (HATMYME HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTpallMM U UCHOJHEHUH, IPUIIOKEHUH ), HyMEpAIUIO JHCTOB,
COCTABJICHHME BHYTPEHHEH OINKUCH JOKYMEHTOB [€Ja, COCTaBJIEHUE JIMCTa-
3aBepuTens jaena, 0hopMICHUE PEKBU3UTOB 00JIOKKH, MOAIIUBKY (TIEpEIIeTEHNE)
Jena.

Hena BpemenHoro (o 10 jeT BKJIIOYMTENIBHO) XpaHEHUA MOJJIeXAT
YaCTUYHOMY O(OPMIIEHHUIO: JIOYCKAaeTCs HE NPOBOAUTH CUCTEMAaTH3ALUIO
JIOKyMEHTOB B JI€JIe, JINCTHI Ji€Jla HE HYMEpOBaTbh, 3aBEPUTEIIbHBIC HAANUCU HE
COCTAaBJIAT.

O6noxka nena odopmitsieTcs 1o YCTaHOBJICHHOM dbopme
(npunoxxenne Ne 17). CBeneHust Ha 00JI0OKKY MEPEHOCATCA U3 HOMEHKIIATYPHI J1E]
C YTOYHEHHUSAMH, OTPAXAIOIMMU (PAKTHUECKHI COCTaB TMOMEIIECHHBIX B JIEJO
JIOKYMEHTOB.

OO0noxkka Jaena HAAMMCHIBAETCS YEPHBIMU CBETOCTOMKHMH UYEpHHIIAMHU,
pazbopurBo, 6€3 COKpaIICHUM.

Ha o6mokke mena ykas3pIBarOTCS Cienyronue pekBu3uThl: HasBanue TUK,
JIeJIONPOU3BOACTBEHHBIN HOMEP (MHIEKC) Jela, 3arojioBOK Jiena, faTta Aena (ToMa,
YacTH ), KOJIMYECTBO JIUCTOB B JIEJI€, CPOK XPAHEHUS JieNa, apXUBHBIN mudp aena.

PexBU3UTHI, TpOCTaBIsiEMbIE Ha 00JIOKKE Aesia, OPOPMIISIOTCS CAEAYIOIIUM
obOpazom:

HazBanue THUK ykaspiBaerca B coorBercTBUM C perigameHtomM THUK. Ilpu
n3MeHeHnn HasaHus THK B TedueHue mnepuona, 0XBaTbIBAEMOrO JOKYMEHTaMH
7ena, Ha 00JI0KKE K CTapoOMy Ha3BaHHUIO MPHUIKCHIBAETCS HOBOE;



JIEJIONPOU3BOACTBEHHBIN HOMEp (MHAEKC) Jiefia — MpocTaBisieTcs: HudpoBoe
o0o3HavyeHue (MHIEKC) JIeia 0 HOMEHKIIAType /e,

3aroJioBOK (HaMMEHOBAHHUE) Jieja MEPEHOCUTCS U3 HOMEHKIATyphbl Jien (B
HEOOXOJMMBIX CITy4dasiX B 3aT0JIOBOK BHOCSITCSI yTOUHEHUS);

nata fgena — Ha OOJOKKE Jiena YKa3bIBalOTCS JBE JIaThl, KOTOpPBIE
Ha3bIBAIOTCS KPAaHUMU JJaTaMH U COOTBETCTBYIOT JIHIO, MECSILY, Oy 3aBEICHUS U
OKOHYaHHUs Jiena JUIsl €] MOCTOSIHHOro xpaHeHusi. HawanbHas nata — 3T1o nara
CcaMOr0 paHHEro, a KOHeYHas JaTa — Jara caMOro MO3JHEro JIOKyMEHTa B Jielie.
[Ipu 3TOM YYUTBIBAIOTCS JIaThl BXOJSAIIUX U UCXOISAIINX TOKYMEHTOB (B cllydyae Ux
OTCYTCTBUS — JaThl PETUCTpAIlMU JIOKYMEHTOB), W HE YYHUTHIBAIOTCS JAThI
CIUCAHUsl JOKYMEHTOB B JI€JI0, YKa3aHUI MO MCIOJHEHUIO TOKYMEHTOB, OTMETOK
UCITOJIHUTENS (32 UCKIIOYEHHEM CJIy4yaeB, KOI/la Ha JOKYMEHTaX HE HMEETCs
JIPYTUX AaT, KpOME NEePEYUCICHHBIX).

[Ipy HamucaHuM KpallHUX JaT Ha O0JIOKKaxX Jed MOCTOSHHOIO XpaHEHUS
YHCJIO U TOJ MPOCTABISAIOTCS apaOCckumu IudpamMu, a Ha3BaHUE MECSIA MUIIETCS
npornuchio 6e3 cokpamieHus. Ha oOjokkax Jed  BpPEeMEHHOTO XpaHEHUs
YKa3bIBAa€TCs TOJBKO TOJ.

Ha oO6Onoxkkax Jnen, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acrtei),
MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).

KonuyecTBO MpOHYMEpPOBAaHHBIX B [I€J]€ JIMCTOB IPOCTABISAECTCA C JHCTa-
3aBEpUTENIA Jea.

Cpox XpaHeHHUsI IEPEHOCUTCSI Ha O0JIOKKY JieJla U3 HOMEHKJIATyphl aen. Ha
JieJ1aX MOCTOSHHOrO XpaHneHus nuiercs: «IlocTosHHO».

ApxuBHBIA muU@p AeIa COCTOUT U3 HoMepa (oHIa, HOMEpa ONUCH, HOMepa
Jiena 1o onKucH, B MyHULIMITAIbHOM apXMBE MPOCTaBsieTcs: Homep (oHza.

Ha Topue nena yka3pIBaloTCS 3arojoBOK J€fla, MHAEKC Jella Io
HOMEHKJIAType, AaTa JIeja U CPOK XpPAHECHHUS.

B wmemsax oOecneyeHHMsT COXpPAaHHOCTM M 3aKpeIUIEHUS  MOpSIKa
pPaCIOJNIOKEHUST JOKYMEHTOB, BKJIIOYEHHBIX B JI€JIO0 YUCTHIE JIUCTHI M3 JieJia
u3bIMalOTCs (0€3 TOBPEXKIEHUS IEJIOCTHOCTH Jena). Bce nmMcThl, KpoMe JHcTa-
3aBepUTENs Jeja U JIMCTOB BHYTPEHHEN OMKMCU HYMEPYIOTCS B PA3BEPHYTOM BUJE
apaOckumMu 1udpamMu BaJoBOM HyMmepaiuend. JIMCTBI HYMEpYyITCS MPOCTHIM
KapaHJalloOM CBEpPXy BHHU3 B BO3pACTalOIIEM MOPSAKE HOMEPOB HayMHas C
nepBoro. Ludpsl npocTaBisitoTcss B MpaBOM BepXHeM yray jaucrta. Hymepanus
[BETHBIMH KapaHJalllaMH, YepHUJIAMUA U HyMepaTopaMu HE JIOMyCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepalued JIMCTOB, B TOM YHCJIE TEeYaTHBIC
W3JIaHUS, HYMEPYIOTCS B OOIIEM TOPSAKE WM COXPAHSIOT COOCTBEHHYIO
HyMEpallnio, €CJIM OHa COOTBETCTBYET MOPSIKOBOMY pPAaCIOJOXEHUIO JIMCTOB
B JIEJIE.



Cnoxennpii  juct Oousbioro dopmata (A2, A3) pa3BopauuBaercs
U HyMEpyeTcs B MPaBOW 4YacTU BepxHero mnousis jucra. [Ipu 3ToM nuct mroboro
dbopmara, TOAIIMTHIM 3a OJUH Kpail, HymMepyeTcs Kak OJWH JIUCT, a JIUCT,
CJIOKCHHBIN U TOJIIMTHIN 3a CepeliHy, MOANEKHUT NEPEUINBKE U HyMEPYeTCs Kak
OJIUH JIUCT.

Eciu B nene ecTh KOHBEPT C BIOXKEHUSIMH, TO CHadalla HyMepyeTcs
KOHBEPT, a 3aTe€M O4YepeIHBIM HOMEPOM KaXKJI0€ BIIOKEHUE.

®dotorpaduu U Jpyrue WUIIOCTPATUBHBIE MaTepHalibl HYMEpPYIOTCS Ha
000OpOTHOI CTOPOHE B JIEBOM BEPXHEM YIITY.

JIMCT ¢ HAarayxo HaKJIEEHHBIMU IOKYMEHTaMU (BbIpe3kamu, (pororpadusimu)
HyMepyeTcsl Kak OJUH JHUCT. ECM K JOKyMEHTY MOAKICCHBI OTHUM KpaeM JApyTue
JTIOKYMEHTHI (BCTaBKH TE€KCTa, IEPEBObI), TO KAXK/IbIM TUCT HyMEPYETCS OTACIBHO.

[IpunoxkeHne K Jedy, COCTaBISIONIEe OTACIbHBIM TOM, HyMepyercs
OTJIEIBHO.

[Ipy HanuuuM OTHAEIBHBIX OIMIMOOK B HYMEpalUHM JHCTOB B Jelax MpH
NOJrOTOBKE MX K CJaue B apxXuB JOIMYCKaeTCs I0 COIJacOBAHHUIO C HUM
ynoTpeOaeHne TUTEPHBIX (C OYKBEHHBIMHU JOIOJHEHUSIMU ) HOMEPOB JIUCTOB.

B 1emax mMOCTOSHHOTO XpaHEHUs Mg y4deTa M TIOWCKa JOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHss onmuch (mpuiioxenne Ne 15).

JIucThl BHYTpEHHEN ONTMCH HYMEPYIOTCS OTZIEIIBHO.

Kaxmoe nmeno 3akaHUMBAEeTCS JHCTOM-3aBEPUTETIEM yCTAaHOBICHHOW (OPMBI
(mpuoxxerne Ne 16).

B nucre-3aBepurene nena unudpaMu U IpONUCHIO yKa3bIBAeTCs (PaKTUUECKOE
KOJIMYECTBO JINCTOB B JJAHHOM JIeJie, a TAK)KE HAJIMUME JTUTEPHBIX U MPOMYIIEHHBIX
HOMEpOB JIUCTOB, KOJWYECTBO JIMCTOB BHYTPEHHEH OMHWCH W HAIWYUE CPEIu
JIOKYMEHTOB Ta3eT, KHUT, Opoliop, uyeprexei, gororpaduii, pucCyHKOB U T.1.,
CTaBUTCS JlaTa M MOAMHCH pabOTHUKA, COPMUPOBABIIETO AENO, U yKa3bIBAETCS
€ro JIOJDKHOCTb, MHHUIMANBI W ¢amuinsa. Eciu KOIWYecTBO JHCTOB B Jeje
U3MEHSETCS, 3aBEPUTEbHAS HAAMKUCh COCTABIISIETCS] BHOBbD.

[Tpu moaroroBke /e K NOAIMIMBKE (NIEPETIETY) MPOBEPSAETCS MPABUIBHOCTh
ux (opmupoBaHus, oQOpMIICHUS, METAJUINYECKUE CKPEIUIEHUS U3 JOKYMEHTOB
yIaJISIOTCS.

JIOKyMEHTBI IOJIIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOAHO
NPOYUTATh TEKCT KaKIOTO JOKYMEHTa, BH3bl W YKa3aHHUS 10 HUCHOJHEHHUIO
JTIOKYMEHTA.

10.6. Ilepemaua men B apXuB.

[lepenaya [fea MOCTOSIHHOTO XpaHEHUS B apXUB  OCYULIECTBIIACTCSA
MNOEIMHUYHO 10 yTBEpkKACHHBIM DK onucsaM Jen moCTOSHHOTO XpaHEHHsI.



IIpriemM TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE 0(QOPMIISIETCS] AKTOM ITpHeMa-
nepeaayu J0KyMeHToB (rpuioxkeHue Nelg).

IIpu nepenade nen Ha BCEX 3K3EMIULSIpaX OMMCH JI€N IMPOTUB KaxKIOrO
BKJIIOUEHHOTO B Hee nena B rpade «lIpuMeyanuey» cTaBUTCS OTMETKA O HATUYUU
nena. B KOHIE KaXJ0ro OHK3eMIUIApa OMUCH el YKa3bIBalOTCS IUdpaMu
U TPONUCHI0 KOJIMYECTBO (PAKTHUECKH MPHUHATHIX (MIEpEelaHHBIX) B apXuB e,
WUHUIHAIBI 1 (PaMUIIAN JIUI], OCYIIECTBIISIONINX MPHeM-TIepeaady /e, CTaBsITCs X
HOJIITUCH U JaTa.

IIpu npueme nen B apXuBe NPOBEPSIETCS MPABUIBHOCTH UX O(DOPMIICHUS.
Jena, odopmileHHBIE C HapyLIEHHEM IpaBWJ, YCTAHOBJIEHHBIX MHCTpyKuMew,
Bo3Bpamarorcs B TUK ¢ ykazaHueM HETOCTAaTKOB JUIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UIMEET MPUOPUTETHOE MPABO HA MCIOJIb30BaHUE
JIOKYMEHTOB, TIEpPEIJaHHBIX €10 Ha TOCY/apCTBEHHOE XpaHEHHE, B TOM YHCIIE Ha MX
NEePBYIO MyOJUKALIHIO.

11. OTBEeTCTBEHHOCTH

11.1. Ynewst THUK HecyT NEpCOHANBHYIO OTBETCTBEHHOCTh 32
cobmonenue TpeboBaHUM WMHCTPYKIMM, COXPAaHHOCTh HAXOJAIIMXCS Yy HHUX
JIOKYMEHTOB.

11.2. OtBeTcTBEHHOCTh 3a oOpraHuzauuio aenonpousBoactsa B THUK,
BHEJ[PEHHE aBTOMATHU3MPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJIOTUNA MOJITOTOBKUA H
00pabOTKH TOKYMEHTOB, 00€CIeueHne COXPAaHHOCTH TOKYMEHTOB U Mepeaady ux B
apXuB, KOHTPOJIb 3a coOmtofeHueM TpeOoBaHuid WMHCTPYKUMH OCYLIECTBISET
npeacenarens TUK.



[Tpunoxenune Ne 1
K UHCTPYKIIUHU TI0 JISIOMPOU3BOJCTBY
B TEPPUTOPUATLHON U30HpATEIbHONH KOMUCCHH

Pecny6mku bamkoprocran

(I)OpMa PETrHCTPAINMOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

JlaTa noctrynjieHus KoppecnonieHT, 1aTa U perncTpalMoOHHbII HOMep Kpartkoe Pe3omonust nim komy OtmeTka 00
U PerucTPalOHHBIN HOMep NMOCTYNHUBIIEr0 JOKYMEHTa cojiepaKaHue HaNpaBJeH J0KYMEHT HCIOJTHEHHH

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAINUX JOKYMECHTOB

Jaram

. KoppecnonaeHt Kpartkoe conep:xkanue OtMeTKa 00 UCTIOJIHEHUH
PErUCTPANHOHHBIN HOMEP




1
2
3.
4
5
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[Tpunoxenne Ne 2
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAIILHON U30MPATETHLHONH KOMUCCHH

Pecny6nuku bamkoprocran

HEPEYEHDb
JAOKYMEHTOB, He IOJJIeKAlMX PerucTpauu

CooO01ieHus 0 3aceTaHMAX, COBCIIAHUAX U ITOBECTKAX JIHS.

Y4eOHbIe TPOTPaMMBbI, TITAHBI.

PexnamMHbIe u3BeleHus, MIaKaThl (32 UCKIFOYECHUEM aruTallMOHHBIX ).
[To3npaBuTenbHbBIE MUCHMA U TE€JIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ'I€TI>I, IIPpUTTIAICHUA Ha PA3JIMIHBIC MCPOIIPUATHA, HC

COoACPKAMMC HAMJICKAIUX PCKBU3UTOB ITMCbMa.

6.
7.
8.

byxranrepckne TOKyMEHTBI.
IleyaTHble U31aHUS.

OnepatuBHass uH@oOpMalus, moOcCTynaromas o kaHanaMm cBsizu ['AC

«BBIOOPHY.



[Tpunoxenne Ne 3
K UHCTPYKIIUHU TI0 JISIOMIPOU3BOJCTBY
B TEPPUTOPUATLHON U30MpATEITbHON KOMUCCHH

Pecny6immku bamkoprocran

AKT
MBI, HUKEO MU CABIIINECS
1
COCTaBWJIM AKT O TOM, 4YTO « » 20  r. mipu
BCKPBITUM TIAKETa B HEM HE

OKa3aJ0Chb

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPaXx.

IHoamucu:




ITpunoxxenune Ne 4
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAILHON U30MPATETHLHONH KOMUCCHH

Pecny6onmuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUusl TEPPUTOPHATBHOM M30MPaTEJbHON KOMUCCHU

Pecny0uuku bamkoprocran

« » 20 rojuaa
Hauauo: 4acoB MUHYT
Mecto nipoBeeHuUs:

IIpeacenatenncrBoBan (O.M.0.) — npencenarenb  TepPUTOPUATHLHOM
n30UpaTeIbHOM KOMUCCHH.

IIpucyrcTrBOBaIM: 3aMECTUTENL MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMUCCUHU , WIEHbl KOMHUCCUHM C IPABOM PEIIAOLIETO
roJjioca ; WICHBl KOMHCCHHM C IIPAaBOM COBEIIATENBHOTO TIOJI0Ca
; TIPU PACCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .

B XO/IE 3ACEJAHMS

1 O... (HanMeHOBaHHE BOIIPOCAa NOBECTKU JIH)
(hamunuu u UHUYUATLL BLICMYNUBUIUX NPU 0OCYHCOEHUU 80NPOCA)
TeppuropuansHas n3bupareabHass KOMUACCHS PEIIHIA;

1.
2.

["'onocoBanue Mo NEpBOMY BONPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2.0 ............

[Ipencenarens
TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUU

(MHULMATBL, aMHIINs)

Cexperapb
TEPPUTOPUATHLHON U30UPaATETHLHON KOMUCCUU

(MHULUATEL, aMHIINs)



[Tpunoxenune Ne 5
K UHCTPYKIIUHU TI0 JISIOMIPOU3BOJCTBY
B TEPPUTOPHATLHON U30MPATEIbHON KOMUCCHH

Pecny6immku bamkoprocran

TEPPATOPHUAJILHASI I3BUPATEJILHAST o)
KOMUCCHSI MYHHLIMIIAJIBHOT O PATIOHA
TA®YPUIICKHI1 PATIOH 7
PECHYBJIHMKHU BAIIKOPTOCTAH

BAIKOPTOCTAH PECITYBJIUKAhBI
FA®YPU PANOHBI MYHUIIUIIAJIbPAOHBIHBIH
TEPPUTOPHAJIb hAMJIAY KOMUACCHShbI

PEIMEHMUE

2 cents0ps 2020 roga Ne 25/3-5

c.Kpacnoyconbckuit

0]

(HaMEeHOBaHHE PELIICHH)

Ha ocHOBaHuM cratbu ®enepasibHOTO 3aKk0Ha «O0 OCHOBHBIX TapaHTHUSAX
n30MpaTeNbHbIX MPaB U MpaBa Ha yyactue B pedepenayme rpaxaan Poccuiickoi
denepauun» U CTATbU Kopekca PecnyOnuku Bamkoptoctan o BbliOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS Pecny6iuku

bamkoprocran pemmuna:
1.
2.

IIpencenarens
TEPPUTOPHATHHON M30MpaTEILHON
KOMUCCHU (MHALIHAITBI, PaMUITHS)

Cekpetapb
TEPPUTOPUATHHOU U30UpaATEIHLHOMN
KOMMCCHUU (MHMLMAITBI, PaMUITHS)




[Tpunoxenne Ne 6
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAILHON U30MPATETHLHONH KOMUCCHH

Pecny6onmuku bamkoprocran

TEPPUTOPUAJIbHAS U3BUPATEJIBHAS

KOMUCCHS MYHUIIUTTAJTBHOT O PAHOHA BALIKOPTOCTAH PECITVBIMKAhBI

FA®YPU PANOHBI MYHUIIUIIAJIbPAMOHBIHBIH

TA®YPUIICKUI PAUOH s
PECITYEJIMKY BAIIKOPTOCTAH TEPPUTOPHUAJIb hAWIAY KOMUCCHUSThbI
yi. Oxts6psekast, 1. 2, c. KpacHoyconbcxkuii, OkTs10pb ypamsl, 2, KpacHOycomaysuIsl,
Tadypuiickuii paiion, Pb, 453050 Fabypu paitonsr, BP, 453050
Teun. (34740) 2-13-07, daxc (34740) 2-13-07 Ten. (34740)2-13-07, dakc (34740)2-13-07
e-mail: tikgafyru@mail.ru e-mail: tikgafyru@mail.ru

Ne OT « » 20 r.
Ha Neo OT « » 20 T.

®omuueny I1.1.
Beepnas yi., nom 15, xB. 10,
c. bakansi, Pecniybnuka
bamkoprocran, 450057

VBaxaewmsiii [lerp BanoBuu!

Hamnpagisato 3arpaluBaeMble Bamu CBEJICHUSA 0

[IpunoxeHnue: NUCBMO TEPPUTOPUATBHOW U30MpATENbHOW KOMHUCCUU
MyHUIIMNANBHOTO paiioHa balimakckuii pailon PecnyOnuku bamkoproctan ot
15.12.2020 NeO1-21/4 n npuiioxeHue K Hemy, Bcero Ha 15 1. B 1 3k3.

C yBaxkeHHEM
[Ipencenarens (MHUTMAITB, (haMUITHS)




[Tpunoxenune Ne 7
K UHCTPYKIIUHU TI0 JISIOMIPOU3BOJCTBY
B TEPPUTOPUATLHON U30MpATEITbHON KOMUCCHH

Pecny6immku bamkoprocran

TpeOoBaHus K JOKYMEHTAM, U3TOTOBJISAEMbIM € IOMOIIbIO
NMeYararwiumx YCTPOHCTB, U K (pailiiaM TEKCTOBBIX IOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OyaHkax ¢dopmara A4 medararoTcs yepes
1,5 MeXCTpOUHBIX HMHTEpBaNa, Ha OjaHkax ¢opmata AS — dyepe3 1 MEKCTpOUYHBII
UHTEpBaI.

TexcThl MOKYMEHTOB, TOJTOTABIMBAEMBIX K THUIOTPa(CKOMY HW3IaHHMIO,
NevaTarTCs Yepe3 JBa MEKCTPOUHBIX HHTEpBaa.

2. Ha3Banwme Buma TOKyMEHTA TIEYATACTCS MPOTMUCHBIME OyKBaMHU.

3. Ecmm 3aronmoBok Kk Tekcty mpeBbimaeT 150 3HakoB (5 CTpOK),
JIOTYCKAeTCsl MPOJUIeBaTh €ro 0 TpaHUIBl mpaBoro mojis. Touka B KOHIIE
3aroJIoBKa HE CTABUTCH.

4. Pacmmm¢ppoBka mnoamucu B pekBuszute «lloamuce» mneuaTtaercs
Ha YpPOBHE TIOCIEIHEH CTPOKM HAaMMEHOBAaHUS JIOJDKHOCTH C MCHOJIb30BAHHEM
komOuHanuu kiaasui Shift — Ctrl — IIpoden mexay nnuimanamMu u haMuIHeH.

5. Coznmanue, ¢dopmaTHpoBaHUE€ W BBIBOJ Ha I€4aTh JOKYMEHTOB
MPOU3BOJUTCS HA KOMIIbIOTEpPaX C HCIHOJb30BAaHUEM TEKCTOBOTO IpOIleccopa
MS Word. Bxexnpenwe »dIIEKTpPOHHBIX TaOJHI, CO3MaHHBIX B TaOJIMYHBIX
nporeccopax, B gokymeHTsl MS Word ne momyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, CcO3/JaHue, (opMaTUpoBaHWE W BBIBOJ Ha Te4aTh TaOJUI
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

6. Ilpm QopmaTupoBaHNMM TOKYMEHTOB 00s3aTeIbHO paboTaTh C
BKJIFOYEHHOW KHOMKOM Y[, YTOOBI BUAETHh HA SKPaHE BCE CIY>KEOHbIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIHOJIBb3YETCA CTHIIb,
KOTOPBIN UMEET CJICTYIOITHE TTapaMeTPhI:

o Illpudr TimesNewRomanCyr

e Pasmep 14 myHKTOB

e Orcryn cieBa 0 cm cnpaBa  OcMm

e UHrepBan nepen 0 mynkTtoB mocie 0 MyHKTOB

e MeXCTpOUHBIN UHTEPBAI IOy TOPHBIN

e [lepBas cTpoka oTcTyn Ha 1,25 cm

e BripaBHUBaHUE 10 IIUPUHE

8. llpu dpopmatupoBaHuM TAOIUI HEOOXOIUMO COOMIOAATH CIIETYIOIINE

TpeOOBaHMUS:

TabnMila Bcerga JOJDKHA HMETh Ha3BaHHWE, KOTOPOE BBIPABHHMBAECTCS
10 IIPAaBOMY IOJIIO JOKYMEHTA;

Ta0JIMIIa BRIPABHUBAETCSI 110 IIEHTPY JIUCTA;

3aroJIOBKU CTOJIOLIOB U CTPOK BBIPABHUBAIOTCS IO LICHTPY SYCHKH;



JTAaHHBIC B sIMEMKaX TaOJIUITHI BHIPABHUBAIOTCS CBEPXY IO JICBOMY Kparlo;

NPOJOKEHNE TaOIHIIBI HA HOBOM JIMCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cToyiOIoB (WM HOMEpPOB rpad B ciaydae, eciid rpadbl TaONHMIBI HA TIEPBOM
JIMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJIUIIBI IIEPEHOCATCS HAa HOBBIM JIUCT JOKYMEHTA UCKITFOYUTEIHLHO

OCIINKOM,

IMUpHUHA MW BBICOTA Ta6J'II/IHLI HC OOJIDKHBI IIPCBBIIIATH PA3SMCPLI oJjieu

JTIOKYMEHTA.

9. Pa3meps! moneii JOKyMeHTa TOJKHBI UMETh CIIEAYIOIINE TapaMeTphl:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 cm
paBoe 1,5cMm
OT Kpas 40 KOJIOHTHUTYA:
BEPXHETO 1,25 cMm
HIDKHETO 1,25 cm

10. HpI/I IMOATOTOBKC NOKYMCHTOB HCIIOJB3YIOT CIICAYIOINUC PCKBU3HUTHI:

® HaNMCHOBAHWE OPTAHHU3AINN;
HAaMCHOBAHHE BHJIa TOKYMEHTA,;

CCBhUIKA Ha PErUCTPAIlMOHHBIN HOMED H 1aTy JOKYMEHTA,
MECTO COCTABJICHHS WJIM U3/IaHUsI IOKYMEHTA;
aapecar;

rpud yTBepKACHUSI JOKYMEHTA,

3aroJI0BOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKa O HAJIWINH MPUIIOKCHHUS,

ITOJIIHC;

rpud coriiacoBaHus JOKYMEHTA,

e OTMETKa 00 HCIIOJIHUTEIIE.

11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIUE
U3 HECKOJIBKMX CTPOK, MEYaTal0T CO CIEAYIOIMMHU MapaMeTpamu:

Mpudt TimesNewRomanCyr
Pazmep 14 myHKTOB
Otctyn cieBa 0 cMm crpasa 0 cM
HNurtepBan nepen 0 myHKTOB nocie 0 MmyHKTOB
MeXCTpOUHbI UHTEPBAII OJVMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BrlpaBHUBaHME 10 LIEHTPY

12. PexBu3utT «Ampecar» meyaTarT CO CICAYIOIUMH apaMeTpaMu:
Mpudt TimesNewRomanCyr
Pasmep 14 nyHKTOB

OrcTyn cieBa [ cM cunpaBa 0Ocm



e lHrepBan nepen 0 myHKTOB TOCIIE 0 myHKTOB
e MexXCTpOUYHBIA HHTEPBAI OJMHAPHBIN

e OTcTyn epBOM CTPOKH HET

e BrIlpaBHUBaHME I10 LIEHTPY

Ecnu coctaBHbIE YacTH PEKBM3MTOB «Ajpecar», «I'pud yTBepKICHUSA
nokymeHta», «I'pu¢ cormacoBaHusi JOoKyMeHTa», «OTMeTka O HaJIUYUU
HPUIOKEHHSD» HE YMEINAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MeCTe MPOM3BOIAMTCS C IMOMOIIBI0 CHUMBONA «PaspbiB CTpokm» (KOMOHMHAIMS
knasuin Shift — Enter), Hanpumep:

COI''TACOBAHO
HavanpHuk apxuBHOrO OTAENa
aAMUHUCTPALIMHU TOPOJCKOI0 OKpyra
ropoa Ctepautamax
M.B. AnexkceeBa

13. Ilpu odopmieHHH AOKYMEHTOB Ha JIBYX M OoJiee€ CTpaHMIIAX BTOpPAS
U TIOCJIEYIONIME CTPAHUIIbl JODKHBI OBITh MpOHYyMepoBaHbl. Homepa cTpaHuIl
MPOCTABISIIOT MOCEPEAUHE BEPXHETO MMOJS IOKYMEHTA Ha PACCTOSIHUM HE MEHEe
10 MM OT BepXHEro Kpas Jucta apabckumu 1udpamu 6€3 3HaKOB MPEIUHAHUS.

JlommyckaeTcsi co3/laHue JOKYMEHTOB Ha JIMIIEBOM U OOOPOTHOM CTOpOHAX
mucta. IIpy OBYCTOpOHHEM CO3JaHMU AOKYMEHTOB IIMPHHA JIEBOTO IMOJS Ha
JIMIIEBON CTOPOHE JINCTA W MPABOTO IMOJIsI HA 00OPOTHOM CTOPOHE JINCTA JOJKHBI
OBITH PaBHBI.

Ecnu pgoxkyMeHT wuMeeT NpPUIOKEHHE, TO OHO IIe4aTaeTcs C HOBOMU
CTpaHUIIbI.

14. ]lns BeISBICHUS M UCIIPABIICHUSI BOBMOKHBIX OIMOOK B MPAaBOMKUCAHUU
B chopMUpOBaHHBIX (paillax PEKOMEHIYETCS OCYHIECTBIISITH MPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Yysl CUCTEMbI TPOBEPKU MPABOTTUCAHUS.

15. Kaxnpiii JOKYMEHT CO BCEMH NPUIOKEHHUSMU K HEMY IOMEIIAI0T
B OTICIbHBIN (haiflsl (€Ciau MPUIOKEHHS CO3JIaHbl OJIHMM IpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ0€ MPUJI0KEHNE TTOMENIAIOT B OT/ICTbHBIC Pa3/IeIbl.

16. Bce pekBu3HTHI JOKYMEHTa OTHEISIOT APYT OT JApyra OJHOW IyCTOH
CTpOKOH, oOpasyemMoil cuMmBojioMm ab63amna (f-xmaBuma Enter). B Tekcre
HE JIOJKHO BCTpevaThesi OoJiee ABYX CUMBOJIOB a03aria moapsij.

17. He pomyckaercss mucath CJoBa C Pa3psiIKOM, BCTaBIAS MPOOEIbI
Mexay OykBamu B ciioBax. He pomyckaercs HCHONb30BaHHWE MPOOETIOB s
oOpa3zoBaHus ab3aIHOTO OTCTYIA (KpaCHOM CTPOKH) MJIM MYCThIX CTPOK. B TekcTe
HE JIOJDKHO BCTpedaTbesl MoApsia Oojiee 0JHOro cumBoisia npobena. Pazgenenue
WHUIINAJIOB
u pamuauu. CumBona Ne v yucia, MOpsiAKOBOIO HOMEpPA CTaThH, YacTH, ITYHKTA
WJIU TIOJIIMYHKTa MIPaBOBOTO aKTa, YMCJia Mecsila M Ha3BaHUs MecsIla, Yuciia rojia
U CJIOBA «TOM», JIFOOBIX YUCJIOBBIX 3HAYCHUN M €JUHUI] U3MEHEHUS JEeNaeTcs C
UCIIOIb30BaHUEM HepasaenuMoro mpobena (coueranue kimasuin Shift — Ctrl —
[TpoGen).



18. He nmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTA pa3IelUTEIbHBIC
JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — M IpyTHE).

19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJIOBAaX CXOMHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCIOJAb30BAaHWE CHUMBOJNA TaOymsiuuu (—) [
oOpa3oBaHmsi ab3amHOTO OTCTyma (KpacHOW CTPOKM) WM IYCTBIX CTpOK.
AO3alHBIi OTCTYN yCTaHaBIMBAIOT B MeHIO Dopmar/AO3am WM ¢ TMOMOIIBIO
BEPXHETO JBMXKA HA TOPU3OHTAIHHON JTMHEHKE.

21. He pnomyckaeTcs WCIOJIL30BAHUE CHMBOJIA «-» JIJIT 00O3HAYCHHUS
nepeHoca. BMecTto HeEro cieayer HMCHoJb30BaTh CHMBOJI MSTKOTO TIEpeHOCa
(komOuHarus kiasuir Ctrl — «-»).

22. Jlng HamucaHUs PUMCKHX HHUQP TOIKHBI HCIOIb30BATHCS 3arjiaBHBIC
oykBel matuHCKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanne ajis 3TOH
IIEJIA PYCCKUX OYKB U apaOCKuX IUQP HE AOMyCKACTCS.

23. Bmecto OykBHI «E» fnomkHa ynotpebnathes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HanmeHoBaHWe BuJa JOKYMEHTOB» JOJKHBI OBIThH
BBIPOBHEHBI IO IIEHTPY U KKIBIM M3 HUX JIOJDKEH MPEJCTaBiIsATh cOOOM OIUH
ab3all, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBU3UTA HE JIOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucmosib3oBaHME CHUMBOJa ab3ana Juisi MpepbhIBaHUs
CTPOKH B TIPOM3BOJIBHOM MECTE, IJII JTOTO CJIEAYeT HCIOIh30BaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

Cnucok pacchblJIKH HCXOAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHosHbIi MOYTOBBII anpec
n/n (opranusanuun)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.




[Tpunoxenne Ne 9
K HHCTPYKIIMH 110 IEJOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETHLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO
[Ipencenarens (3aMecTUTENb MPEICEAATENS,
CEKpeTaph) TEPPUTOPUATHLHON N30UpATETHHON

KOMHUCCHU
Pecny6nuku bamkoprocran
WHUIHATBI, paMuus

IIOAIMHUCH

« » 20 T.

CIIUCOK
AOJIKHOCTHBIX JIMI (OPraHU3anmii), KOTOPbIM HANIPABJIAETCSH
pellieHUue TePPUTOPHATILHON H30MPATEIbHOI KOMHCCUN

OT « » 20 roma Ne
(YxazaTh 3arojoBOK)
Ne
i HanmMenoBanue oprana (opraHu3aiym) Kon-Bo 3k3. | [lpumeuanue
Hcnonaurens

«

»

20 rona
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[Tpunoxenne Ne 10
K HHCTPYKIIMH 110 JIEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETHLHON KOMUCCHH

PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHble KOHCTUTYIMOHHBIE 3aKOHBI, (eAepalibHbIe 3aKOHBI
Poccutickon ®@enepanuy — cOriacHO yKa3aHHOMY B HUX CPOKY.

2. VYxa3nl [Ipesunenta Poccuiickoit @enepanuu, [Ipesuaenra PecyOnuku
bamkoprocTan — CcOriacHo yKa3aHHOMY B HUX CPOKY.

3. Pacnopsikenust  Ilpesumenta  Poccwuiickoit  ®denepanmm,  ['naBb
Pecny6iuku bankopTocTan — coriacHO yKa3aHHOMY B HUX CPOKY.

4. TloctraHoBneHus, pacnopsHKEHUs [IpaBurenbcTBa Poccutickon
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnuku bamkopTocTaH — COTJIaCHO YKa3aHHOMY B HHX
CPOKY.

6. Iloctanomnenus, pemenus [ocymapctBennoro CoOpanus — Kypynras
PecnyOinku bamkopTocTan — COrinacHO yKa3aHHOMY B HUX CPOKY.

7. Tlocranosnenus IIpaButensctBa Pecny0inuku bamkopTrocTan — corjiacHO
YKa3aHHOMY B HUX CPOKY.

8. Pacnopsoxenust ['nmaBer Pecnybnmukm  bamkoproctan —  coriacHo
YKa3aHHOMY B HUX CPOKY.

9. IMapnamentckue 3amnpockl CoBera ®enepannu denepanbroro Codpanus
Poccuiickoit ®enepanuu, ['ocymapctBenHoit Jlymbr deaepanpHoro CobpaHus
Poccuiickoit @enepannn — HE MO3/IHEE YeM depe3 15 KalleHIapHbIX AHEH cO JHS
MOJy4eHUs  MapJIaMEHTCKOr0  3ampoca WJIM B WHOM  YCTAHOBJICHHBIU
cooTBeTcTBYIOIIEH manatoi denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10.3ampocer  unenoB Cosera @enepammu  DenepanbHoro Cobpanus
Poccuiickonn ®@enepanunu, nenytatoB [ocymapctBenHoit Jymbl DenepaibHOTO
CoOpanust Poccuiickoii denepanuun — He mo3gHee yem yepe3 30 KajleHJapHbBIX
JTHEU CO JTHS €T0 MOJYyYEHHUs WM B UHOM COTJIACOBAHHBIN C MHUIIMATOPOM 3aIpoca
CPOK.

11.06pamenust uneHoB Comera Denepanuu DenepanbHoro CobOpanus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpanust  Poccwmiickoit ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEebHOCThIO, — Oe30TiaraTebHO (2 TP  HEOOXOAMMOCTH TOJyUYEHUS
JIOTIOJIHUTENIBHBIX MaTepUalioB — HE Mo3aHee 4eM uepe3 30 KaleHAapHBIX HEH
CO JTHS TTOJTyYSHUST OOpAIICHMS).
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12.06pamenus nemyratoB ['ocymapctBenHoro CoOpanust - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM
PecnyOnuku bamkoprocraH.

13.Ilucekma u3 Anmunuctpauuu Ilpesunenta Poccuiickoit denepanmu,
IIpaButensctBa Poccuiickoit ®@enepannu, Koncruryimmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agmuauctpauuu ['naBel u [IpaButenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Ipoxypatypsl PecniyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYIIpaBIICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
MpecenaTeNss TEPPUTOPUATBHOM KOMHUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3Hee yeM uepes 30 KaJleHJapHbIX THEM.

14.TIpoTect npoKypopa — He To3/IHee ueM uepe3 10 kKaneH1apHbIX THEH.

15.1IpencraBinenue mpokypopa — He mo3jaHee uyeMm uepe3 30 KaleHAapHBIX
JTHEH.

16.[1ucbma u3buparenbHbIx Komuccuit - 30 nHeW, B mepuo] MOJrOTOBKH U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HAa ydyacTHEe B pedepeHiymMe TpaxaaH
Pocculickon ®enepanuu

17.00pamenusi rpaxkaaH IO BOIpocaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHIapHbIX JIHEH, a TOCTYNMUBIIKE B NIEPUO]T U30UPATENHLHON KaMIIaHUU —
B cootBercTBUU C DenepaibHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTUSIX
n30MpaTeNbHBIX NIPaB U IpaBa Ha ydactue B pedepeHayme rpaxaan Poccuiickoil
denepanum».

18.Ilepechiika oOpamieHuid TpakdaH, COJCPXKAIMUX BOMPOCHI, pEIICHUE
KOTOPBIX HE€ OTHOCUTCA K KOMIIETEHIMH TEPPUTOPUATIBHOM KOMMCCHH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19.06pamennss  cpeACTB  MaccoBod  WH(popManuu 1O  BOMpOcam
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHBI B YKa3aHHBIN CPOK, TO JOIMYCKAETCS
OTCpOYKa B TMPEJOCTABJICHHUH 3alpaiivBaeMod WHOOpPMAIMU C BpyYCHUEM B
TPEXTHEBHBIA CPOK CO JHS TMOJY4YeHHUs MHUCHBMEHHOTO 3arpoca HH(opMaruu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JaTra, K KOTOpoil OyAeT mpemocTaBiieHa 3ampaiidBaemast
uHpopMalusi, MOTKHOCTHOE JIMIIO, YCTAaHOBHBIIEE OTCPOUKY, JaTa MPUHSITHUS
perieHust 00 OTCPOUKe.

20.3anmpoc rocyaapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBICHHS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISAIOTCA B TeueHWEe |5 [He#l, 3a HCKIIOYEHHEM JOKYMEHTOB H
MAaTEPHUAJIOB, B KOTOPBIX COAEPkKATCS CBEICHHUS, COCTABIISIIOIINE TOCYIAPCTBEHHYIO
WIM WHYIO OXpaHsemMyr (QenepaqbHbIM 3aKOHOM TalHy, M JUIsI KOTOPBIX
YCTaHOBJIEH 0COOBIN TOPSAIOK MPETOCTABICHUS.



N3buparenbHas KOMUCCHS
TEPPUTOPHATBHON H30UPATEIBHON KOMUCCHU

Pecniy6nuku bamkoproctan

HOMEHKIJIATYPA JIEJI

No
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ITpunoxxenne Ne 11
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXIAIO

[Ipencenarens
TEePPUTOPUATHHON N30MPATEIBHON KOMUCCUU

Pecny6nuku bamkoprocran

(MecTo cocTaBJICHHS) ITonmnuce Nuunmanel, pamunms
Jara
Ha roja
Hupexc Cpok xpaHeHHud aejia
A 3aroJ10BOK aejia Koua-Bo gen p p A Mpumeyanue
aeJsa U Ne cTaTbM 1O NEpPeYHI0
1 2 3 4 5
Hassanue pa3aciia
HaumeHnoBanue NOJDKHOCTH COCTABUTEIS [Toamucek Nuunmansl, pamunms
HOMEHKJIaTypbl
Mara
COT'JTJACOBAHO COI'mTACOBAHO
[Iporoxon DK IIpoTOKOII HKCIIEPTHO-TIPOBEPOUYHON KOMUCCHH
apXHUBHOTO OTJENA aIMUHUCTPALIUU
oT Ne oT Ne
HroroBast 3amuch 0 KaTeropusx U KOJMYECTBE /1T, 3aBEICHHBIX B Tozy B

TeppHTOpHaﬂbHOﬁ KOMUCCHH
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B ToM uucie

ITo cpokam XpaHeHus Bcero HePexOIIHX C OTMETKOM
p «OITK»

1 2 3 4
[TocrosaHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (0 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmeHnoBaHue JOIKHOCTH COCTABUTEILA Iloamuce Munnmanel,
HOMEHKJIATyphI bamunms

[ara
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[Tpunoxenne Ne 12
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
TFOpPOJICKOI0 OKpYIa ropoj
D®OHJI Ne [Ipencenarens
TEePPUTOPUATHHON N30MPATEITBHON KOMUCCHH

OIIUCDH Ne TOPOJICKOTO OKpYyTa ropo/i
JieJ1 IOCTOSIHHOTO XPaHEHHUs

3a roj [Toanuce WNunnmansl. paMunms

[Hara
Ne HNupexc Kpaiinue | Koi-Bo
3aroJI0BOK JeJia IIpumeyanue
n/n aejaa JaThbl JHUCTOB
1 2 3 4 5 6

B nausbIN pazaen onvucu BHECEHO

c Ne 1o Ne

JUTEPHBIC HOMEpA:

(undpaMu 1 IPOMUCHIO)

, B TOM 4HCJIC:

IIPOITYLIEHHBIE HOMEpA!

HanmeHoBaHNE JOIKHOCTH COCTAaBUTENS
OITMCHU

JlaTa
COI'JTACOBAHO
[Tporoxon DK

oT Ne

IToamuce

paiioHa

oT

Wuunmanel, pamunus

YTBEPXJEHO
IIpoTOKOJI HKCIIEPTHO-TIPOBEPOUHOMN
KOMUCCHM apXHUBHOI'O OTAENa
aIMHUHHUCTPALlMd MYHHUIUIIAIEHOTO

paroH

No
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[Tpunoxenne Ne 13
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHHULUIIAJIBHOTO paiioHa paloH
DOOH/J Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUN
nen BpemeHHoro (cBeiie 10 y1eT) xpaHeHus MYHHLIMIIAJIBHOTO paiioHa
paioH
3a rox TToamuce Nunnmanel. pamumus
Hara
Ne HNupexc Kpaiinue | Kou-Bo Cpok IMpumeyanu
3aroJ10BOK JeJia

n/n aena AaThI JUCTOB | XpaHeHUs e

1 2 3 4 5 6 7
B nanHbIi pa3aen onucu BHECEHO

(mdpamMu ¥ TPOIHCHIO)

¢ No o Ne , B TOM YHCJIE:
JUTEpPHBIE HOMEpa:!
MIPOITYIIIEHHBIE HOMEpA!
HaumenoBanmue 10KHOCTA COCTABUTETS [Toamuce Nuunmanel, pamumus

ONHUCH
Jara

COI''TACOBAHO
[Iporoxon DK
oT Ne




66

ITpunoxxenne Ne 14
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHHUIIMIIAJIBHOTO pailoHa paiioH
AKT IIpencenarens
TEPPUTOPHUATLHON H30UPATEITLHON
Ne KOMMCCUM MYHHUIIMIIAIBHOIO paioHa
paiioH
(MecTO COCTaBJIEHUS) o JIHCh I/IHI/IHI/I aubl,
bamunms

O BblJe/IeHUH K YHHYTOKEHHIO TOKYMeHTOB, He [lara
NO/IeKAIIMX XPAHEHHIO

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCe AEATENBHOCTH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS U OPraHU3alMi, C yKa3aHUEM CPOKOB XPAaHCHHS U
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCUH
MYHHUIIUOAIBHOTO paiioHa Y PUMCKHUIA pailoH OTOOpaHbl K YHHUYTOXKEHHUIO KAK HE
MMEIOIIME HAayYHO-UCTOPUYECKOM IIEHHOCTM U YTPATUBIIME MPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aro10BoK gej1a Hupexc nesa no
N N Cpoku xpaHeHust
Ne WIN TPyNnoBoi Kpaiinue HOMEHKJIaType KoJu-Bo . Ipume-
U HOMepa cTaTei
n/n 3aroJI0BOK AAThI WJIM HOMep JeJia el. Xp. YyaHHe
1O NepeYHIo
JOKYMEHTOB 10 ONHUCH
1 2 3 4 5 6 7
Hrtoro: en. Xp. 3a roabl
(umpamu ¥ IPOMHKCHIO)
Omnucu ACJI IOCTOSIHHOT'O XPAaHCHUS 3a roasl YTBECPIKIACHBI, I10 INYHOMY COCTABY
coriacoBanbl ¢ DK apXMBHOrO OT/I€1a aIMUHUCTPALIUU MYHUIIMIIAIIBHOTO pailoHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaHMeHOBaHHe JOJDKHOCTH JIMIIA, IIPOBOAUBIIETO SKCIIEPTU3Y IEHHOCTH I[OKyMeHTOB)
(Tonuck) (MHULIMAIBI, paMUIIHs)

JlaTa
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[Iponomxenne npunoxenus Ne 14

COI'JTACOBAHO
[Iporokon OK TeppuTopranbHoil U30UpaTebHON
KOMHUCCUH MYHUIIUIIAIIBHOTO paiioHa
paiioH

oT Ne

HOKYMeHTLI B KOJINYCCTBC A€, TOMOB
BCCOM KI" CAaHbI B

(HaMEHOBaHUE OPraHU3aL1N)

Ha nepepadoTKy MO MPUEMOCAATOUYHON HAKIIATHOU OT Ne
(nara)

HanmenoBanmne JOJDKHOCTH
Ipa’XaaHCKOro CiIyKauiero,
CAAaBUICTO NOKYMCHTbBI

ara [lonmuce Nuunmanel. pamunms
N3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE DOKHOCTH

rPaXkIaHCKOTO CIIY’KaILETo,

BHECILIETO U3MEHEHHUS B YUETHBIC

JIOKYMEHTBI

Mara [Tognuce Wunnmanst, paMunms
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ITpunoxxenne Ne 15

K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

BHYTPEHHSISA OIIUCH
AOKYMEHTOB a€Jia Ne
Ne HNupexc Jdara Homepa
3aro/10BoK 10KyMeHTa Ipumeuanne
n/n JOKYMEHTAa | JOKYMeHTa JINCTOB J1eJ1a
1 2 3 4 5 6
Uroro: JIOKYMEHTOB

KomnyecTBO 1HCTOB BHYTpeHHeﬁ OIINCHU

HanmeHnoBaHne J0IKHOCTH JIM1ia,
COCTaBUBIICTO BHYTPECHHIOIO OITUCH

JIOKYMEHTOB JIeNa

Mara

(1mudpaMu ¥ IPOITHCHIO)

(mudpamMu 1 TPOIUCHIO)

Tloamuce

Nuunmansel, pamunms
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[Tpunoxenne Ne 16
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIEHON U30MpATETHLHON KOMUCCHH

PecnyOnuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noamuTo u NpoHyMepOoBaHO JUCTOB(a),
(mdpamMu ¥ IPOITUCHIO)

B TOM YHCJIE:

JUTEPHBIE HOMEpPA JINCTOB
IIPOIYILIEHHBIE HOMEpPA JINCTOB
+ JIMCTOB BHYTPEHHEN OIUCH

Oco0eHHOCTH (PU3UYECKOTO COCTOSHHS 1 Homepa
dbopMupoBaHHsI J1ena JUCTOB
1 2
HaumeHnoBaHue TODKHOCTH [Moanuce Wuutmansl, GamMetus

Hara
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[Tpunoxenne Ne 17
K MHCTPYKIIHH TI0 JISTOMPOU3BOJICTBY
B TCPPUTOPUAITLHON U30HpATETLHON KOMUACCHH

Pecniy6nuku bamkoproctan

Donn No
Onuce No
Hemo Ne
HAUMEHOBAHUE APXUBHOT'O YUPEX/JEHUSA
TEPPUTOPUAJIBHASI UBBUPATEJBHASA KOMUCCUS
JAEJIO Ne Tom Ne
(3aros0BOK nena)
(xpaiiHue JaThl)
Ha JIACT

XpaHHUTb

Ono. Ne




YTBEPXKJIAIO
[Ipencenarens
TEPPUTOPHATBHON
n30MpaTenbHOM KOMUCCUHT
MYHHIIAIATBLHOTO paiioHa
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[Tpunoxenne Ne 18
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON U30MpATETLHON KOMUCCHH

PecnyOnuku bamkoprocran

YTBEPXKJIAIO
(HaMMEeHOBaHUE JTOHKHOCTH
PYKOBOJUTENSI OPraHU3al1K-
IIPUEMILIUKA)
HOJIHCH
WNunnmansl. Gamunus

parioH

IIOAIINCh
WNuutmanel, pamunus
JHara IIeuats Jara ITeuaTn

AKT Ne

npueMa-repesadu apXuBHBIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHUE TIepeaadn)
(mazBaHme niepenaBaeMoro (oHIA)
caal,
(HaMMEHOBaHUE OpraHU3alUU-CAATINKA)
IIPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/I3aHI/II/I-HpI/IeMIHI/IKa)

JAOKYMCHTBI Ha3BaHHOI'O CI)OHI[a 1 HAYYHO-CIIPAaBOYHOI'O aIlliapaTa K HUM:

KosmnuecTBo
Ne i/m HasBanue, Homep onucu IK3EMILIAPOB KO':;:“;;TBO Ilpumeyanue
OIUCH
1 2 3 4 5
Hroro npunsATO en.xp.
[Tepenauy nmpoussenu:
JIOJDKHOCTB IToamnuce Pacmm¢poBka  JlomkHOCTB ITognuce WNunnmannsl,
bamunms
Jara [ara
®onay npucBoeH Ne
M3MeHeHns B yUeTHBIE JOKYMEHTBI BHECEHBI
JIOJIDKHOCTB IToamuce Nunnmanel, pamumus

Jara
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[Tpunoxenue Ne 19
K MHCTPYKIIHH TI0 JISTOMPOU3BOJICTBY
B TCPPUTOPUAITLHON U30HpATETLHON KOMUACCHH

Pecniy6nuku bamkoproctan

IIpoekr
INOBECTKA JHSI
3acelaHUsl TEPPUTOPHUATBLHON U30UPATEIbHOI KOMUCCUM

« » 20 roga

Hauano: JacoB MHUHYT
l. O pe3ysbTarax JIOTIOJTHUTEIILHBIX BBEIOOPOB JenmyTara
10 OJHOMAaHAATHOMY H30UpaTEIHLHOMY

okpyry Ne 16
Hxnsesa C.M.
2.

(HaumeHnoganue 60npoca, 6KIOUEHHO20 8 npoekm nosecmxu OHsa 3aceoanus TUK)

(ucnoaHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, GKIAIOUEHHOMY 8 npoekm nogecmku Ous 3acedanuss TUK)

IIpencenarens

TEPPUTOPUATHLHON U30UPATEIHLHON KOMUCCUU (MHUIAAIBI, (aMUITHS)
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[Tpunoxenune Ne 20
K MHCTPYKIIHH TI0 JIETIOMPOU3BOJICTBY
B TCPPUTOPHUAIILHON U30HpATETLHON KOMUCCHH

Pecniy6nuku bamkoproctan

IMPOTOKO.I
3acefaHus padoveid rpynnbl TEPPUTOPHAILHON M30UPATETBLHON KOMHCCHI
10 MH(POPMALMOHHBIM CIIOPAM

« » 20 roga
Hauaio: 4JacoB MUHYT
MecTo npoBeaeHus:

IIpeacenarenbcrByrommii — Maunuansl, hamMunus
Cekpertapb — Maummansl, paMuamns
IIpucyrcrBoBanm: 10 yenoBek (CIMCOK MPUIIATAETCH).

HOBECTKA JHA

1.
2.

1.CIIYIIAJIN:
BBICTYITNJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTYIINJIN:
PEIINJIN:

[Ipencenarens (MHMLMAIIBI, (PaMUITHS)

Cexkpertapb (MHUTIAAIBI, (haMUITHS)




