TEPPUTOPUAJILHAS BAII'KOPTOCTAH PECIIYBJIUKAQBI
MN3BUPATEJBHASI KOMUCCUSA BAJIAKATAM PAMOHBI
MYHUILMIIAJIBHOI'O PAMOHA MYHUIIUIIAJIb PATOHBIHBIH

BEJIOKATAMCKHUU PATOH TEPPUTOPUAJL hAMIAY
PECIIYBJIMKUA BAIIKOPTOCTAH KOMUCCUSIhbI
PEIIIEHMNUE
14 saBaps 2021 r. No2/4-5

c.HoBoOemokarai

HOJOXEHHUE
00 apxuBe TePPUTOPHATIBHON H30MPATEJIbHOM KOMUCCHM
MYHHMIUINAJIBHOIO paiioHa besrokaralicKkuil paiioH
Pecny0sinku bamkoprocran

B cootBercTBUM co crtathedt 26 denepanbHoro 3akoHa «OO0 OCHOBHBIX
rapaHTUsaX M30UpaTeNbHbIX TpaB M IpaBa Ha ydacTue B pedepeHayMe TpakKaaH
Poccuiickoit ®eneparnuny», cratheid 25 Kopexca Pecnybnuku bamkoproctan o
BbIOOpaxX, PYKOBOACTBYsCh PDenepanbHbIM 3aKkoHOM «OO apXMBHOM [iele B
Poccuiickoit denepanuun», 3akoHom Pecnyonuku bamkoprocran «O0 apXHBHOM
nene B Pecnybnuke bamkoproctan», TeppuTopuanbHas u3dupaTeabHas KOMHUCCHUS
MYHULIMNIANIBHOTO paiioHa benokaraiickuii paiion PecnyOnuku bamkoproctan
pelmnia:

1.Y1tBepaute Ilomoxkenne o0 apxuiBe TEPPUTOPUATBHON H30MpPATEILHOM
KOMUCCUH MyHHUITUTIATBHOTO paiioHa benokaraiickuii paiion PecrnyOnuku
bamkoptocran (nmpunaraercs).

2. [Ipu3Hath yTpaTUBIIMM CUJTy PEIICHHE TEPPUTOPHATILHON M30UpaTeIbHON
KOMUCCUHA MyHUIIMNIATBHOTO paiioHa benokaraiickuii paiioH PecnyOiuku
bamkoproctan ot 19 depans 2016 1. Ne® «O Tlonoxennn 00 apxuBe
TEPPUTOPUATIBHOM  W30MpaTeIbHOM  KOMHUCCHMU  MYHHIIMIIAJILHOIO  pailoHa
benokaratickuii paiion Pecriyonuku bamkoprocrany.

3. KoHTponp 3a HCHONHEHWEM HACTOSILETO PEMIEHUS BO3JIOKUTh HaA
CeKpeTapsi TEPPUTOPUATILHON M30UpaATETHbHOM KOMUCCUU MYHUIUIIAIBLHOTO paiioHa
benokaraiickuii paiion Pecnyonuku bamkoproctan [lonosy A.B.

[Ipencenarens T.B. JIeikoBa

Cexkpertapb A.B. ITonora



YTBEPXIEHO
pElIeHrEeM TEPPUTOPHUATBHON U30MPATEIHHON
KOMUCCHHM MYHULIUIIAJIBHOTO pailoHa
benokaraiickuii paiioH

Pecniy6nuku bamkoproctan
ot 14 suBaps 2021 r. Ne2/4-5

HOJIOKEHUE
00 apxuBe TeppUTOPHAIHLHON N30MPATEILHOH KOMHCCHHI
MYHUIMIIAJIBHOIO paiioHa bejiokaTalickuil paiioH
Pecny0suku bamkoprocran

l. OO0wmue mMoJI0KeHUS

1.1.JlokyMeHTBI, o0Opasyromuecss B JEATEIbHOCTH TEPPUTOPUATBHON
n3bupatenbHoii kKomuccuu (manmee — Kowmwccus), Bkimodass u30UpaTenbHYIO,
YIPaBIECHYECKYI0, TEXHUYECKYIO, MAIIMHOYUTAEMYIO U APYIyI0 JOKYMEHTAIMIO,
KOTOpPBIE MMEIOT HMCTOPUYECKOE, HAy4yHOE, COLUAIBHO-DKOHOMHYECKOE U
MOJINTUYECKOE 3HAYEHUE, BXOAIAT B cocTtaB ApxuBHOro ¢ounga PecnyOmuku
bamkopTocTaH, SBISIOMIErOcs COCTaBHOM 4acThio ApxuBHOTO (QoHnma Poccuiickoit
®denepauuu, ABISIIOTCS COOCTBEHHOCTBIO TOCYIAapCTBAa M MOJJIEKAT MOCTOSHHOMY
XPaHEHUIO B AapXWBHOM CEKTOPE AaJAMUHHUCTPALlMM MYHHIIMIAIBHOIO paloHa
benokaraiickuii paiion Pecriyonuku bamkoprocran.

1.2.Komuccus obecrieunBaeT COXpPaHHOCTb, y4e€T, OTOOp, YHOPSIOUYCHUE U
UCIIOJIb30BaHUE IOKYMEHTOB, 00pa3yroluxcs B mpolecce aestenbHocT Komucenn,
a TAaKKe CBOEBPEMEHHYIO Ilepefady OJTHUX JOKYMEHTOB B apXHMBHBIM CEKTOP
MyHHUITUTIATBHOTO paiioHa benokaraiickuii paiion PecnyOnuku bamkopTocrtan Ha
XpaHEHNE B COOTBETCTBUHU C YCTAHOBJICHHBIMU MPABUIIAMU.

1.3.C uensto obecrieueHUss COXPAHHOCTH JOKYMEHTOB ApXUBHOTO (oHIA
PecnyOonuku  bamkoprocrtaH, or0opa, y4era, CHUCTEMaTH3allUM JOKYMEHTOB,
dbopmupoBanus U ohOpMIICHUS €N U Tepeaady X Ha MOCTOSHHOE XpaHEHHE B
apXMBHBIM CEKTOp MYHUIIMMNAIBHOIO paiioHa benokataiickuii paiion PecnyOnuku
bamkoproctan B Komuccum co3maercs  apxuB  Komuccuu, obOecniedeHue
NEATEIbBHOCTH KOTOPOTro BO3JIaraeTcs Ha npeacenarens Komuccnu, OTBETCTBEHHOTO
32 BEJCHUE JEJIONPOMU3BOACTBA U COXPAaHHOCTh apxuBa Komwuccum (nmanee —
OTBETCTBEHHBIM 3a Jel0npou3BoACTBO). KOHTpOib 3a AESTEIBbHOCTBIO apXHUBa
Komuccun, a Ttaxxke 3a coOmopeHuem TpeOoBaHuii Hactosmero IlomoskeHus
OCYILIECTBIISIET IpeAceaarens Komuccun.

1.4.lestenbHocTh apxuBa Komuccuum OCyIIECTBISIETCST B HOPSJIKE,
yctaHoBlieHHOM ®enepanbHpiM 3akoHOM «0O0 apxuBHOM Jene B Poccuiickoi
®enepaunn», 3akoHoMm Pecnybnmuku bamkoprocran «O0 apXxuBHOM J1ieie B



PecnyOnuke  bamkoproctan», ¢  OpaBWJIaMd — OpPraHU3allUd  XpaHEHUs,
KOMIUIEKTOBAHUSA, Y4Ye€Ta U UCHOJIb30BaHUS JIOKYMEHTOB ApXUBHOrO (oHaa
Poccuniickonn ®enepannu U APYruX apXWBHBIX JTOKYMEHTOB B TOCYAapCTBEHHBIX
opraHax, OpraHax MECTHOIO CaMOYIIpaBJI€HUS M OpraHu3alusaX, HWHBIMU
HOPMAaTUBHO-METOJIUYECKUMH TOKYMEHTAMH 110 apXUBHOMY zeity, MHCTpyKIuen no
nenonpou3BoAcTBy B Komumeenn, HactosgmumM — IlomoxkeHuem, a  Takxke
IIOCTAHOBJICHUSIMM M JIPyTHMU  HOPMATHBHBIMH  aktamu  lleHTpanbHOMN
n3buparenbHoit komuccun Poccuiickoit deneparuu, LlenTpansHoit n30upaTeapHON
komuccun — PecnmyOnukm — bamikoprocTaH, — MMOCTAHOBJIEHUSIMM M UHBIMH
HOpMAaTUBHBIMU akTamu Komuccun.

1.5.ITonoxenue 06 apxuse Komuccuu yreepxaaercs pemenneM Komuccnn.

1. CocraB 1oxkymeHnToB apxuBa Komuccumn

ApxuB Komuccnun XxpaHuT cieayronme JOKyMEHTHI:

2.1.JIokyMeHTBI, CBSI3aHHbIE C MOJTOTOBKOM M MPOBEIEHUEM BBIOOPOB
IIpesunenta Poccuiickonr ®epepauuu, npenyraroB [ocymapctBeHHOW J{yMbl
®enepanbaoro Codbpanus Poccuiickoit @eaepainuu, 1enyTaToB ['ocy1apcTBEHHOTO
Cob6panuss — Kypynras Pecnybonuku bamkoprocran, I'nmaBel  PecmyOnuku
bamkoprocTaH, TNpPEeNCTaBUTENBHBIX OpPraHOB MECTHOTO  CaMOYIIPaBJIEHUS,
pedepeHymMOB.

2.2.3aKOHYEHHBIE JIEJIONPOU3BOJICTBOM J€jla MNOCTOSTHHOTO, BPEMEHHOTO
(cBeimre 10 jeT) XpaHeHus 10 nepeaayd Ha MyHHUITUTIATBLHOE XpaHEHNE B apXUBHBIN
CEKTOp AaJAMHUHHCTPAllMM MYHHLMNAIBHOTO pailoHa benokaraiickuii panioH
Pecny6nuku bamkopTocras.

2.3.BenomcTBeHHble u3nanus LleHTpanbHON u30UpaTEIbHON KOMUCCUU
Poccuu, llentpansHoil n3buparensHoit komuccun PecrnyOmuku bamkoprocran u
Komuccun.

2.4 DneKTpOHHBIEC TOKYMEHTHI (TUCKU U JUCKETHI, 0a3bl JAHHBIX).

2.5.HayyHo — cnopaBOYHBIE MATEpHAIBl K JIOKYMEHTaM apxuWBa U
COOTBETCTBYIOIME YUYETHBIE JOKYMEHTBI.

1. OcHoBHbIe 321244 ¥ GyHKIMU apxuBa Komuccun
3.1. OcHoBHBIMM 3aayaMu apxuBa Komuccnn sBASIOTCS:
3.1.1.KoMIuieKTOBaHHE  apXWBa  JOKYMEHTaMH, COCTaB  KOTOPBIX
npeaycMotped i 2.1 - 2.4 nacrosiero [lonoxenus.
3.1.2.0pranuzanusi paboThl C JOKYMEHTaMH, XPaHALIMMHCS B apXHUBe
Komuccun.



3.1.3.YVuer, obecnieueHne COXPaHHOCTH, HAYYHOE OMHCAHME JOKYMEHTOB,
CO37laHME U COBEPIICHCTBOBAHME HAYYHO-CIPABOYHOIO ammapara K HUM, OTOOp
JIOKYMEHTOB Ha MYHHUILIMITAJIbHOE XPaHEHUE.

3.1.4.1ToaroToBKa U CBOEBPEMEHHAS NIepeaadya JOKYMEHTOB, OTHOCAILIUXCA K
ApxuBHomy ¢ouny Pecnybnuku bamkxoproctran, B 'ocynapcTBeHHOE Ka3eHHOE
yupexaeHue HammonaneHblil apxuB PecnyOnuku bamkopTocTaH Ha MOCTOSIHHOE
XpaHEHHE.

3.1.5.1ToaroToBKa NPOEKTOB HOPMATUBHBIX U METOANYECKUX JOKYMEHTOB I10
OpraHW3alyy JEJIONPOU3BOACTBA B YACTH, KAaCAIOIIEUCHA NESATEIbHOCTH apXHBa
Komuccunn.

3.1.6.0cymiecTBiaeHue KOHTPOJIst 3a GOpMUPOBAHUEM U O(DOPMIICHUEM JEN B
nenornpousBoacTse Komuccenu.

3.1.7.0ka3aHre METOJUYECKOM MOMOIIM HIKECTOSIIUM HU30UpaTeIbHBIM
KOMHCCHSIM B IOKYMEHTALIUOHHOM 00€CIIEUEHUH UX JEATEIBHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBUU C BO3JIOKEHHBIMU HA HETrO 3aJadyamMu
OCYILECTBIISIET CAEAYIOLUE (PYHKIINH:

3.2.1.Pa3pabarbiBaeT M  COIJIACOBBIBAET C  APXUBHBIM  CEKTOPOM
aJIMUHHUCTpAIlMM MYHUIIMNAIBHOTO paiioHa benmokartaiickuii paiioH  rpaduxu
IIPEACTABJICHHS OITMCEN HA PACCMOTPEHUE DKCIIEPTHO-NIPOBEPOUYHON MYHULIMIAIIBHON
KOMUCCHUH U [IEPENAYM TOKYMEHTOB HA TOCYJaAPCTBEHHOE XPAHEHHUE.

3.2.2.1'0TOBUT Ha XpaHEHUE NOKYMEHTHI, YIOPSIOYEHHBIE B COOTBETCTBUU C
TpeOoBaHusIMU MHCTpyKIMM MO Jenonpou3BojcTBY B Komuccum, mo ucreueHuu
OJIHOTO IoJla C MOMEHTA UX 3aBEICHUS.

3.2.3.0cymiecTBIsIET MPUEM DJIECKTPOHHBIX JOKYMEHTOB, 00€CIIEUMBAET HMX
COXPaHHOCTb, Y4Y€T, OTOOp M HCHOJb30BaHHE. OCYIIECTBISIET CHCTEMaTH3aLHUIO
JIOKyMEHTOB apX1MBa KOMHUCCHH U UX HAYYHOE OIHCAHHUE.

3.2.4.0cyiiecTBisieT CBOJHBIA YYET XpaHsmmxcss B apxuBe Komwmccum
(GboHI0B, A€N U JOKYMEHTOB, HE pPeKe OJHOTO pa3a B 3 roja u Inpu rnepeaaye Jaeil Ha
MYHUIIMNIATBHOE XpAHEHHE MPOBOJUT MPOBEPKY HATTUYMS U COCTOSTHUSA €I B apXUBE
Komuccum.

3.2.5.CocTaBisieT W TepeAaeT CBOJHBIE TOJOBBIE pa3Jeiibl OMUCEH I
MOCTOSTHHOT'O XPAaHEHHUS U HAa PaCCMOTPEHUE MOCTOSIHHO JCMCTBYIOIIEH DKCIEpTHOM
KOMUCCUHM TEPPUTOPUANBHONM H30MpATEIbHOM KOMHCCHMM TIO  OMNpPEAENICHUIO
HMCTOPUYECKOW, HAYYHOU U IPAKTUYECKON IEHHOCTU JOKYMEHTOB.

3.2.6.Co311aeT, NOMOJHSAET U COBEPIICHCTBYET HAYYHO-CIPABOYHBIN anmnapar
K XpaHAIIMMCS B apXUBE JIeJaM U IOKyMEHTaM, 00ECIIeUnBaeT €ro MPeeMCTBEHHOCTb



C HAy4YHO-COPABOYHBIM  allllapaTOM apXHWBHOIO CEKTOpa  aJIMHUHHUCTPALUU
MYHULIMIAIBHOTO pailoHa benmokaraiickuii paiton Pecniyonuku bammkoprocrtas.

3.2.7.0pranu3yeT ucrojab30BaHuEe JOKYMEHTOB:

unpopmupyer Komuccuio o cocraBe U COAEpKaHUM JOKYMEHTOB apXuBa
Komuccun, rotoBUT WH(OPMAMOHHO-aHAIIMTUYECKUE 3alMCKU W CIPABKU 10
noKyMeHTam apxuBa Komuccuu;

BBIIAET B YCTAHOBJIEHHOM MOPSAKE [€Jla, JOKYMEHTHl WM KOMNUU
JIOKYMEHTOB B IIEJISIX CTY>KEOHOTO M HAYYHOTO MCIOJIb30BaHUS;

paccMaTtpuBaeT 3anpoChl OpraHW3alMid W 3asBIICHUA TPAXKIAH, B
YCTAHOBJIEHHOM IIOPSAJIKE BBIJAET KONUU JOKYMEHTOB M AapXWBHBIC CIIPaBKH,
KOHCYJIbTUPYET OpPTraHu3allMd H TPaxJaH [0 BOMNPOCAM MECTOHAXOXKICHUSA
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl HABEJACHUS apXUBHBIX CIIPABOK;

BEJET YYET UCIOJb30BAHUA IOKYMEHTOB, XpaHAIIUXCs B apxue Komuccuu.

3.2.8.1ToAroTaBIMBAET U IO UCTEYEHNH YCTAHOBJIIEHHBIX CPOKOB XPaHEHUS B
apxuBe KoMmuccuu nepenaer B apXUBHbBIA CEKTOP aAMUHUCTPALIMA MYHUIIUIIAIBHOTO
paiiona benokaraiickuii paiion PecnyOnuku bamkoprocTan Bce 3aBepIlieHHBIE U
o opMIIEHHBIE JIe]a MOCTOSTHHOTO CPOKA XPaHEHHUS.

V. IIpasa apxuBa Komuccun

ApxuBy KoMuccuu 1y1st BBIIOTHEHMS €r0 3a/1a4 U (PYHKIUHM IpeoCcTaBiIseTCs
paBo:

4.1.BHOCUTh TPEMJIOKEHUS IO COBEPIICHCTBOBAHUIO  OpraHU3allUU
XpaHEHMs], yUeTa U UCTIOJIb30BaHUS APXUBHBIX JOKYMEHTOB.

4.2 TaBaTh pexomeHmanuu wieHam Komuccuu 1o Bompocam, BXOISIIUM B
KOMIleTeHLIMIo0 apxuBa Komuccun.

4.3.YyacTBOBaTh B  KOHTPOJE 32  BBIIOJHEHHWEM  YCTAaHOBJICHHBIX
Huctpykiueit o aeiaonpon3BoAcTBY B Komuccuu npaBui paboThl ¢ JOKYMEHTAMH.

4.4 BHOCHUTh mpemioKeHuss pykoBoACcTBY Komuccunm o0 co3maHuu
ONTUMAJIBHBIX YCIOBHM JUIsi OOECHEYEeHHs] COXPAaHHOCTU JIOKYMEHTOB apXuBa

Komuccuu.

V. OTBeTCTBEHHOCTH 32 AeATeJbHOCTh apxuBa Komuccuu
5.1.0TBEeTCTBEHHBIM 3a JEJIONMPOU3BOJICTBO, OOECHEeUnBasl ESITEIHHOCTh
apxuBa Komrccuu, HeceT yCTaHOBIIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:
- HECOOJTIOICHUE YCIIOBHM 00€CIIeUeHHs] COXPAHHOCTU JIOKYMEHTOR,
- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUYTOKEHHUE JOKYMEHTOB;



- HC0OOOCHOBAHHBINA OTKA3 B MIPUEME HA XpaHEHUE JOKYMEHTOB MTOCTOSIHHOTO
XpaHEHHUS U 10 JIMYHOMY COCTaBY;

- HapyIIIEHUE MPABUJI UCIIOJIB30BaHUS JOKYMEHTOB U JOCTYMa MOJIb30BaTeNeH
K JOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHOJIaTEIbCTBOM.

5.2.3a yTpaTy W mop4y JAOKYMEHTOB TOCYAapCTBEHHOW YacTH APXHBHOTO
donna Pecnybnuku bamkoproctan gopKHOCTHBIE Juna Komuccuum HecyT
OTBETCTBEHHOCTh B COOTBETCTBUU C JACHCTBYIOIINM 3aKOHOAATEIHCTBOM.



