





TpeboBanust K OQOPMIICHUIO NOKYMEHTOB» (B penakumu W3menenmst Nel,
yTBepkacHHOrO [ [prka3zom Poccranmapra ot 14.05.2018 No244-cr).

1.2. TlpaBuna noaroroBku, 0(popMIeHHS JOKYMEHTOB U MOPSIAOK paboOThI €
HUMU, TPEyCMOTPEHHbIE MHCTpYKIMENR, 0043aTENbHBI AJIs1 YICHOB TEPPUTOPUATIbHOM
KOMUCCUM W TOCYJAPCTBEHHBIX TPAXKIAHCKUAX CHOYXKAIMX TEPPUTOPHATIBHON
KOMUCCHH (JaJiee — rPaKIAHCKUE CITY>KAIIUE) U JINILL, 3aMEIIAMIMX JOJKHOCTH, HE
SIBJISIFOLIUECS] JOJKHOCTSIMM TOCYJAPCTBEHHOM MPakIaHCKOM Cy>KOBI, a TaKKe JIUII,
MPUBJICKACMBIX 0 IPAKIAHCKO-IPABOBBIM JOTOBOPAM.

1.3. UneHsl KOMHCCUM, TPOKIAHCKHAE CIyXKalue, a TakKe JIMIA,
MPUBJICKACMBIE IO TPAYKIAHCKO-TIPABOBBIM JOTOBOPAM, JOKHBI OBITh O3HAKOMJICHBI
MO/ NOJAMKUCH C TEKCTOM MHCTpyKIWK.

1.4. BeneHue Aenonpou3BOACTBA, OTBETCTBEHHOCTh 34 €r0 OPraHU3alMio B
TEPPUTOPHATBHON KOMUCCHH, 00ECTIEYEHHE COXPAHHOCTH JOKYMEHTOB U MEPeIavy X
B BBILIECTOSALIYIO M30MpPATEIbHY0O KOMMCCHIO, KOHTPOJIb 3a COOIIOACHHEM
TpeOoBaHMit MHCTPYKIMK OCYIIECTBIISIET MPEACEAATEND TEPPUTOPHATIBHOM KOMUCCHH.

1.5. Tlpm pabotre ¢ TOKyMEHTaMU, 3aPErMCTPUPOBAHHBIMUA B YCTAHOBJICHHOM
NOPSAJKE, HE Pa3peliacTCs BHOCUTH B HUX MOMPABKM M JIENATh MOMETKH, KPOME
PeyCMOTPEHHBIX MHCTpYKIMEH.

1.6. J1emonpou3BOACTBO B TEPPUTOPUATBHOW KOMHUCCUHM OCYIIECTBIISIETCS C
WCIOJIb30BAHUEM >KYPHAJIOB PETMCTPALIMHA JOKYMEHTOB.

1.7. B cnydyae yxona B OTHYCK, Bbi€3Ja B KOMaHIUMPOBKY, OO0JIE3HH,
YBOJIBHEHUSI UCIIOJIHUTEINS JOKYMEHTOB MPEACENATENb TEPPUTOPHATIBHON KOMUCCHH
JacT YKa3aHUE NEPEAATh HEUCIIOIHEHHBIE JOKYMEHTBI IPYTOMY HCIIOJIHATENIO.

Pabora ¢ [OOKyMEHTaMH TEPPUTOPHATIBHOM KOMHCCHM OCHOBBIBACTCS HA
NPUHLATIE OTHOKPATHOMN pEerucTpany JOKyMEHTA.

1.8. HHCTpyKUMs W M3MEHEHHUS, BHOCUMBIE B HEE, TPUHUMAKOTCS PELICHUEM
TEPPUTOPHAIBHON KOMUCCHH mociie cornacosanus ¢ LIUK Pb.

1.9. B HMHCTpyKIHH MCIONB3YIOTCS CIECAYIOIINAE TEPMUHBI M ONPEICIICHHUS:

OJlaHK JOKYMEHTA — JICT OyMaru WM 3JIEKTPOHHBIN IIA0JIOH C PEKBU3UTAMH,
UACHTA(PUIMPYIOMKUMHA aBTOPA OPHUIIMATIBHOTO-TOKYMEHTA,

BHYTPEHHUI JOKYMEHT — JOKYMEHT, NOAroTOBJICHHbIH B TUK, HE BhIXOaAIIANA
3a €€ MPEIEbl;

BXOJISALINI TOKYMEHT — TOKYMEHT, nocTtynuBiuuii B TUK;

JEJI0 — JOKYMEHT WJIA COBOKYIHOCTh JTOKYMEHTOB, OTHOCSIIMXCS K OJHOMY
BOMPOCY U MOMEIIEHHBIX B OTACIBHYIO OOJIOXKKY;

JEJIONPOU3BOACTBO — JEATENBHOCTh, OOECIEUMBAKOIIAS JTOKYMEHTHPOBAHHUE,
JOKYMEHTOOOOPOT, ONEPATUBHOE XPAHEHUE U UCTIOJIBb30BAHUE TOKYMEHTOB;

JoknaaHas (ciaykeOHasl) 3amucka — BHYTPCHHHMA JTOKYMEHT, aApEeCOBAHHBIN
BBILIECCTOSIIIEMY JTOJDKHOCTHOMY JIMIY OT HWKECTOSLIETO JOJDKHOCTHOIO JIMIA W
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CoJEpKalMii OOCTOATENBHOE WM3JIOKEHUE KAKOro-IMOO BOMPOCA € BBIBOJAMH W
NPEIOKEHUSIMHU COCTABUTEIS,

JOKYMEHT — 3a()MKCMPOBAHHAs HA HOCUTENE HMH(POpPMALMS C PEKBU3UTAMH,
NO3BOJIAIOIIAMU €€ HACHTU(ULMPOBATE;

JOKYMEHTUPOBaHUE — (puKcanus HHPOPMALIMK HA MATEPUATBHBIX HOCUTEISX B
YCTAHOBJICHHOM TOPSAKE;

JOKYMEHTOOOOPOT — NBHXKEHUE JOKYMEHTOB B M30MpPATEIBHOW KOMHCCHUHU C
MOMEHTA UX CO3JaHMsI MU MOJYUYEHUS 10 3aBEPIICHUS UCTIOHEHMSI T OTIPABKH;

QyOIrKaT TOKyMEHTA — MOBTOPHBIN SK3EMIUISP MOJIMHHAKA TOKYMEHTA,

3aBEPEHHAs KOTHS JOKYMEHTA — KOMUS TOKYMEHTA, HA KOTOPO# B COOTBETCTBUH
C  YCTAQHOBJICHHBIM  MOPSAKOM  MPOCTABIEHBI  HEOOXOAWMBIE  PEKBU3WTHL,
00ECTIIEUNBAOIINE €€ FOPHIANYECCKYHO 3HAYUMOCT;

UCXOIAIINI JOKYMEHT — JOKYMEHT, oTnpasiseMsblid n3 THUK;

KOHTPOJIb ~ MCHOJIHEHUS  JOKYMEHTOB  —  COBOKYIHOCTh  JCHCTBHIA,
00ECTIEUNBAIINX CBOEBPEMEHHOE UCTIOJTHEHUE TOKYMEHTOB,;

KOMUSL TOKYMEHTA — 3K3EMILUIAP JOKYMEHTA, MOJHOCTHEO BOCHPOW3BOISIINANA
WH(OPMALMIO TOAJTMHHUKA TOKYMEHTA,

HOMEHKJIATypa JEJI — CHUCTEMATHU3UPOBAHHBIA MEPEYCHb 3aroJIOBKOB NIEN, C
YKa3aHHUEM CPOKOB UX XPAHCHUS,

HOPMATUBHBIE JOKYMEHTBI — COBOKYIHOCTh WHCTPYKTMBHBIX MAaTEpUANIOB,
PACCUMTAHHBIX HA TIOCTOSIHHOE WJIM MHOTOKPATHOE NEHCTBUE W COJACPIKALINX KaKHE-
1100 HOPMBI, PABHIA, TPEANMACAHNUS,

HOCHUTEIb WH(POPMAMM — MaTepUAIbHBI OOBEKT, MPECAHA3HAYECHHBINA JUIs
3aKpEIJICHHUS, XPaHEHUss (M BOCHPOM3BEICHHS) PEUYCBOH, 3BYKOBOW WM
n300pa3uTEIbHON HHPOPMALWH;

O(pULMAATIBHBIA  TOKYMEHT — JOKYMEHT, CO3JaHHbIii OpraHoM BJAcTH,
OpraHM3alMel, MOJDKHOCTHBIM JIMIIOM WM TPaXKIAHUHOM, O(OPMIICHHBIA B
YCTAHOBJICHHOM TOPSIKE;

oOpMIICHUE NTOKYMEHTAa — NPOCTABICHHE Ha JOKYMEHTE HEOOXOIMMBIX
PEKBU3HTOB,

NUCBMEHHOE OOpAILEHUE — HAMPABICHHOE B FOCYAAPCTBEHHBIA OpPraH, OpraH
MECTHOTO CaMOYIPABJICHHs WM JOHKHOCTHOMY JIMIY MHCBMEHHOE MPEIIONKCHHE,
3agBJICHUC WITH >KaJ100a;

NUCBMO — OOOOLIEHHOE HA3BAHWE PA3IMYHBIX MO COAECPKAHUIO JOKYMEHTOB,
CITy>KaluX CPEACTBOM OOLICHHS MEXAY OPraHU3aLMsIMK, TPAKIAHAMU,

NOJJIMHHUK ~ JOKYMEHTAa — TICPBbIii WM  €JAMHCTBEHHBIH  SK3EMIUISAD
Oo(pHULIHATEHOTO JOKYMEHTA,

NOPYYEHUE — JOKYMEHT, MPEANUCHIBAIOIIMANA BBIMOJHEHUE TEX WA HHBIX
3aaHUM;



perucTpanus AJ0OKYMEHTA — MPUCBOCHUE TOKYMEHTY PErMCTPALMOHHOTO HOMEPa
Y BHECEHHE CBEJICHUI O JOKYMEHTE B PETHCTPALMOHHO-YUYETHYIO (hOpMY;

perucTpanmonHas opMa — CUCTeMa perucrpanuu, ucnojszyemas B TUK npu
perucTpanuu J0KyMEHTOB (KypHaJ);

PEKBU3HUT JOKYMEHTA — JJIEMEHT O(OPMIICHUS JOKYMEHTA,

CKaHWPOBAHUE NTOKYMEHTA — MOJYYEHHWE BJIEKTPOHHOro oOpa3a JOKYMEHTa
(3JIEKTPOHHOTO JOKYMEHTA),

CPOK MWCIOJIHEHUS JOKYMEHTA — CPOK, YCTAHOBJIICHHBIH HOPMATHBHBIM
ITPaBOBBIM aKTOM, OPraHU3aLMOHHO-PACTIOPAAUTENILHBIM JOKYMEHTOM, YKA3aHUSMH 10
MCITOJIHEHHUIO JOKYMEHTA WUJIU MIOPYYECHUEM,

YKa3aHUs 10 UCTIOJTHEHUIO JTOKYMEHTA — PEKBU3UT, COCTOSALIMI U3 HAAIUCH Ha
JOKYMEHTE WJIM Ha OTJCIBHOM JIUCTE YCTAHOBJIICHHOH (JOPMBI, CIACTAHHON
JOJDKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcamms ¢dakta MOJYyYCHUsS JTOKYMEHTOB 0e€3
MIPOCTABJICHUS HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

(opMHUpOBAHKE JI€Na — IPYNNAPOBAHUE MCTIOJHEHHBIX JOKYMEHTOB B JIETIO B
COOTBETCTBUM C HOMEHKJIATY PO JEJI M CUCTEMATU3ALMS JOKYMEHTOB BHYTPH JIENA,;

3KCHEPTU3a LEHHOCTH NOKYMEHTOB — M3YyYECHHME NOKYMEHTOB HAa OCHOBAaHWU
KPUTEPUEB MX LICHHOCTH B LENAX OMNPEACICHHUs CPOKOB XPAHECHUS JOKYMEHTOB U
oT0OO0pa uX [T BKIIFOUEHUS B COCTaB ApXHUBHOTO (hoHma PO,

BIEKTPOHHAS KOIHUs JOKYMEHTA — KOIHSI JOKYMEHTA, CO3aHHAs B SJIEKTPOHHOM
hopme;

ANEKTPOHHBIA TOKYMEHT — JOKYMEHT, HH(POPMALUsl KOTOPOTrO MPEACTABIICHA B
ANEKTPOHHON (OPME, HOCUTENSAMU MH(POPMALIMA A1 KOTOPOTO SIBIISIFOTCSI HOCHTEH,
UCITOJIB3YEMBIE B BJIEKTPOHHO-BBIYMCIIATEIBHON TEXHUKE,

ANEKTPOHHBIA 00pa3 JOKYMEHTa — DJJEKTPOHHAs KONMS JOKYMEHTA,
W3rOTOBJICHHAS HA OyMayKHOM HOCHTEE.

2. Ilpuem, perucrpanusi ¥ NpPoOXoxKAeHHE MOCTYNAKINUX JOKYMEHTOB

2.1. Hoxymentsl B TUK nmocTaBisiroTcsl 4epe3 OTACIICHUE CBSA3H (IIOYTOM,
tenerpadom), (EabABErepCKOd WM CHEUUAIBHOM CBSA3bKO, HAPOYHBIM WM
NEPEAArOTCS MPEACEAATENO (3AMECTUTENIO TPEACenaTeNs, cekpeTapro, wieHam) TUK
BO BPEMS JIMYHOTO TPUEMA.

JlokymeHntsl Moryt nocrynare B THUK no xaHamam cBa3u ['ocynapcTBEHHOM
aBTOMATU3UPOBAHHOW  cHucTeMbl  Poccuiickoii  ®enepaumn  «BwiOope», Ha
opurmanerbiid noutoBsli sk TUK B cetn MHTEPHET M MO (PaKCUMUIBHOMN CBS3H.

2.2. llpmem, nepBuuHass o0O0pabOoTKa MW  pPErUCTpalUsl NOCTYMAKOIIKAX
JOKYMEHTOB MPOU3BOAATCA mpeacenareneM (cekperapeMm) THUK ¢ ucnonb3oBaHHEM
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JKYpHaJIBHOHU (mpuioskeHrne Nel) (opmbel peructpanu JOKYMEHTOB €)KCITHEBHO B
yacel paboTel TUK, kpome BBIXOIHBIX U HEPAOOUYHMX MPa3IHUYHBIX THEH.

Bpems npruema 1OKyMEHTOB B pabouMii 1€Hb, NPEAIIECTBYOIUN HEPaboueMy
NPA3AHAYHOMY JIHIO, COKPAIAETCs HA OMH Yac.

[Topsimok MONMy4YeHHsI M PETUCTPALKAN TOKYMEHTOB MMOCJE OKOHYaHMs paboydero
JHS, B BBIXOJHBIC M HEpaOO4YMe Npa3AHUYHBIC JHW, B TEPHOA TMOATOTOBKH W
NPOBEACHNS M30MPATENIbHBIX KAMITAHWH ycTaHaBnuBaeTcs npeaceaarenem TUK 6o
onpenensaercs pewenrnem THUK.

2.3. TlocrynuBumiME NOKYMEHTHI MOAPAACISIOTCS HA PETUCTPUPYEMBIE U HE
MOJJIEXKAIINE PETMCTpAlUU (MTPUIIOKEHUE Ne2),

2.4. llpwm BCKPBITHH KOHBEPTOB, MOCTYMAOIINAX CHENUATBHON CBA3BIO WIIH 110
NOYTE, MPOBEPSACTCS MPABUIBHOCTh QAPECOBAHUS, KOMIUIEKTHOCTb M LEIOCTHOCTH
JOKYMEHTOB, HATMYME TIPUJIOKEHU, CBEPSIETCS COOTBETCTBUE MX HOMEPOB YUETHBIM
HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HenmpaBWIIBHO aApEeCOBAHHBIE M OIIMOOYHO
BJIO’KEHHBIE JOKYMEHTBI HE PETHMCTPUPYIOTCS, MEPECHIIAIOTCS MO HA3HAYEHUIO WJTU
BO3BPALIAIOTCS OTHPABUTENIO.

2.5. Ecnu npu BCKpBITAM KOHBEPTA 0OHAPYKEHO OTCYTCTBHE JOKYMEHTOB WA
WX OTAEIIbHBIX JIMCTOB, MPUJIOKCHHN, TOBPEKICHUE JOKYMEHTOB I HECOOTBETCTBUE
HOMEPOB JIOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEPTE, MPEACenaTeyieM
(cexperapem) THUK cocTaBnsieTcss akT yCTaHOBJIEHHOW (OPMBI B ABYX 3K3EMILISPAX
(mpunoxenne Ne3). OAMH 3K3EMIUISIP aKTa MOCBUIAETCS OTHPABUTENIO, IPYroi
nPUOOIIAETCS K MPAHATHIM TOKYMEHTAM.

Ha 00OpoTHOH CTOpPOHE MOCIECAHEr0 JUCTA MOBPEKIACHHOTO NTOKYMEHTA B
PABOM HIDKHEM YIUIy JIENACTCS OTMETKA «/IOKYMEHT MOJYYEH B TMOBPEKICHHOM
BUJICY.

2.6. KoHBepTHl OT MOCTYMHBIIMX AOKYMEHTOB HE YHHUTOXKAKOTCS B CIIyYae,
€CJIA TOJBKO MO HMM MOKHO YCTAaHOBHTH QJAPEC OTHPABHUTENS, NATy OTIPABKH W
NOJTyYEHUST JOKYMEHTOB, €CJIM OHU COJIEPKAT JOKYMEHTBI, KOTOPBIE MOCTYIWIIN U3-3a
npenenoB teppuropun PO, U3 CyI0B, CIEACTBEHHBIX OPraHoOB, JUOO TOTOBOPHI,
NPETEH3UH, HCKOBBIE 3asIBIICHHUS, JOKYMEHTBI, CBSI3AHHBIE C OCYIIECTBIICHUEM 3aKYTIOK
TOBApOB, paboT, YCAYT A5l 00ECTIEUEHUsI TOCY TAPCTBEHHBIX HY K.

2.7. KOHBEPTHI YYaCTHUKOB 3aKyIOK TOBApOB, PadOT, YCIYT, NOCTYMHUBILKE 110
NoYTe, MPUHUMAKOTCS OTBETCTBEHHBIM 34 BEICHUE JEIOMPOM3BOJCTBA, HE
BCKPBIBAIOTCS, YUUTHIBAKOTCS MO TAKETHOMY YKYPHAILY U MEPEAAOTCS] OTBETCTBEHHOMY
OCYILECTBIEHUE 3aKYTOK MO MOAIHUCH.

KoHBepTHl ¢ 3asBKaMM y4YaCTHUKOB 3aKYMOK TOBApoB, PaldOT, YCIYT,
NOCTYNUBLIAE HAPOYHBIM, IPUHUMAKOTCS OTBETCTBEHHBIM 34 OPraHU3ALMIO TOPrOB, HE
BCKPBIBAIOTCS M YUYUTHIBAKOTCS B JKYPHAJE B COOTBETCTBMM €O cTarbed 51
OenepasibHOTO 3aKkoHa OT 5 anpens 2013 roga Ne 44-@3 «O KOHTPAKTHON CHCTEME B
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cepe 3aKynmok TOBApOB, padOT, yCAyr A OOECHEUeHUsl TOCYJApCTBCHHBIX W
MYHHLIAMATIBHBIX HY D).

2.8. Tlakersl ¢ TOMETKON «JIMYHOY» YUHATHIBAKOTCS MO MAKETHOMY KYPHAILY U
NEPEAAOTCS aApecaraM B 3aKPBITOM BUJIE TIOJ MOAMCH.

2.9. llpwm peructpanmu MOCTYMUBIIErO JOKYMEHTA B PETUCTPALMOHHOH (hopmMe
00s13aTE€bHO BBOAATCS CICAYIOIIAE PEKBU3WUTHL: BHJI JOKYMEHTA, €r0 WCXOIAIINANA
HOMEP M JlaTa, JAHHBIC O KOPPECMOHACHTE (aapecaHTte) ((paMuus, uMms, OTYECTBO
(PM3NYECKOrO JINIA WM HA3BAHUE OPraHU3alii, MECTOHAXOXACHUE OTIPABUTENS), &
TaK)Ke KPATKOE COJAEPKaHUE JOKYMEHTA, KOJIMYECTBO JIMCTOB OCHOBHOTO IOKYMEHTA U
JIMCTOB MPUJIOKEHHS, KOJIMYECTBO 3K3EMILISPOB.

PerucrpaimoHHbIil ITaMII ¢ YKQ3aHUEM BXOJSIIETO HOMEPA, JAThl U BPEMEHHU
pPETUCTpalK TPOCTABIISIETCS, KaK MPABWJIO, B NPABOM HIDKHEM YIUIY JIMLEBOM
CTOPOHBI MEPBOTO JIMCTA 3aPETMCTPUPOBAHHOIO JOKyMeHTA. [Ipu HeoOxoammocTu
YKa3bIBACTCsl BPEMsI PETUCTPaLMK (Yachkl 1 MUHYTHI). Ha Mpuito>keHUH MPOCTaBISIETCS
BXOJAILMNA HOMEDP TOKYMEHTA, K KOTOPOMY OHO OTHOCHUTCSI.

Ha xonuu 1oKyMeHTa BXOAAIIMA HOMEDP MPOCTABISAETCS B TPABOM HMXKHEM YIITY
JMUEBON CTOPOHBI IEPBOTO JIACTA.

[Ipy  mOCTYyIUIECHMM  JOKyMEHTA C  CONPOBOJMTENBHBIM  MHUCHMOM
PETUCTPALMOHHBIN ITAMI ITPOCTABIIAECTCS HA COTPOBOAUTEIILHOM MTHACHME.

Hymepamuss nDOCTYNMUMBIIMX —JOKYMEHTOB  OCYIUECTBISIETCA B MpPEAENax
KQJIEHJAPHOTO roAa.

[Ipm perucTtpaumu [OOKYMEHTA, SBISIOLIETOCS OTBETOM HA MCXOIALMET
JOKYMEHT WJIM MPUCIAHHOTO B JAOIMOJIHEHUE K PAHEE HANPABICHHOMY JOKYMEHTY, B
JKyPHAJIE AEJIaeTC COOTBETCTBYIOIIAS CCBIIKA.

K mnoBTOpHOMY [OKYMEHTY NpPHUKIAAbIBacTCd WH(OpManMs O paHee
MOCTYIMBIIKAX JOKYMEHTAX M PE3YJbTaTax MX MCIOJHEHUs, KOTOPas MEpenacTes
OTBETCTBEHHOMY 34 MCIOJHEHUE JOKYMEHTA.

2.10. 3aperucTpupOBaHHBIE JOKYMEHTHI PACCMATPHUBAKOTCI NPEACEHATENEM
THUK, 3areM DPOU3BOAUTHCS 3alKACh MO MCIOJHEHUIO JOKYMEHTA B J>KypHAJE
PETUCTPALMK U NIEPEIAOTCS UCTIOTHUTENSIM O TOATIHCH.

2.11. HcnonHEHHBIE MOKYMEHTHI CHUCBHIBAKOTCS B JEI0 MPEACEHATENEM
(cekperapem) THK u moMemarorcss B J€JI0 B COOTBETCTBUU ¢ HOMEHKJIATYPOH Aen
THK.

2.12. ObpauieHusl TpaKaaH PErMCTPUPYIOTCS B OTIACIIBHOM >KyPHAJIE.

3. OcHoBHbIE TPeOOBaHUSI K MOATOTOBKE H 0(POPMJICHHIO TOKYMEHTOB

3.1. JIoOKyMEHTBI, CO31aBacMbIC B M30MpPATENbHOM KOMUCCHH, OPOPMITIOTCS HA
OnmaHkax, Ha cTaHAApTHBIX Juctax Oymaru ¢popmara A4 (210 x 297 mm) mum AS (148
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TEPPHTOPHAJIBHAS N3BUPATEJIBHASI KOMHCCHSL BAITKOPTOCTAH PECIIYB/INKAhBI OO KAJIAhBI

OKTSIBPLCKOI'O PAMIOHA TOPOJICKOI'O OKPYTA 'KAJIA OKPYI'BI OKTSIGPh PAMOHBIHBIH,
T'OPOJI Y®A PECIIYBINKH BAIIIKOPTOCTAH TEPPUTOPHUAJIb hAWIAY KOMUCCHSIhbI
3aku Bamnm yoi., 1. 46, Ya, 450008 3oku Bonmwmm ypambl, 46, Ode kamahsi, 450008
Temn.: (347) 218-11-22 Makc: 250-16-00 Ten.: (347) 218-11-22 Makc: 250-16-00
¢-mail: cikrb.ru ¢-mail: cikrb.ru

KoHTpone 3a mpaBHIbHBIM MCHONB30BAHUEM OJIAHKOB M WX COOTBETCTBUEM
YCTAHOBJICHHBIM  00pa3naM  OCYIIECTBIISIETCS ~ OTBETCTBEHHBIM 34  BEACHHE
JEJIONPON3BOACTBA.

3.3.2. HaumeHoBaHWE BUJA W3AABAEMOr0 JOKyMEHTA (PEIICHHE, MPOTOKOJ
3acelaHusl) BKIFOYAETCS B OJIAaHK COOTBETCTBYIOIIECTO BHIA JOKYMEHTOB.

B nuceMax HanMeHOBaHKE BHIA U PA3HOBUIHOCTH JOKYMEHTA HE YKA3bIBAETCSI.

3.3.3. CnpaBouHble naHHBIE 00 HM30MPATEIBHONH KOMHCCHM YKA3bIBAIOTCS B
OJTaHKax MUCEM:

ten. (34750) 2-11-36, E-mail: 02t011p@cikrb.ru, http://belokatai.ru

3.3.4. Jlara noOKyMmeHTa.

Jlatoili JOKyMmMeHTa SIBJISIETCS JAara €ro MNoJanucaHusi, yTBepskaeHus. Jlaroit
IPOTOKOJIA SABJISIETCS laTa 3aCeNaHus, a aKTa — AaTra COOBITHSI.

Jlaroilt JOKyMEHTa, W3IAHHOTO COBMECTHO JBYMsl M 00Jiee OpraHU3allUsiIMH,
ABJIIETCS Aara Oosee MO3AHEHN MOANMHCH.

Jlaty nokymeHTa oQopMIISIIOT apaOCckumu 1udpamu B MOCAEA0OBATEIBHOCTH:
JeHb Mecsa, Mecdl, roia. JeHb Mecsna u Mmecsi oQOpMIISIOTCS ABYMs Mapamu
apaOckux mu(dp, pa3acCeHHbBIMU TOYKOW, FOJ — YETHIPbMs apaOCKumMu HupaMu,
Hanpumep:

07.01.2021

Jlommyckaercs ClIoBeCHO-IIMPPOBOI ¢moco0 0(OpMIIEHUS JAThl, HATPUMED:

7 suBaps 2021 .

3.3.5. PerucrpanuOHHBII HOMEP JOKYMEHTA.

JIns BXOAAMIUX JOKYMEHTOB — 3TO MOPSAKOBBIA HOMED , IS HUCXOMSAIIHAX
JOKYMEHTOB — TOPSAKOBBIA HOMEP JOKYMEHTA M WHACKC JENa MO HOMEHKIATYPE,
4yepe3 KOCYH uepry.

3.3.6. Ccplnka Ha UCXOAIIME PETUCTPALMOHHBIA HOMEDP U ATy JOKYMEHTA
BKIJIFOUAETCS B COCTaB PEKBU3MTOB OnaHka mucbMa. (CCbUTKa MPOCTABISAETCS
WCITOJIHATEIIEM TIPU MOArOTOBKE MUChbMA-OTBETA.

3.3.7. Mecto coctapiicHus (M31aHus) JOKyMEHTA

* Bxoaawmii Homep MokeT popMUPOBaTbCA aHa/IOMMUHO UCXOJALLLEMY.
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Mecto cocTaBieHUs (M31aHus) JOKYMEHTA YKa3bIBACTCS HA OOUIEM ONaHKe W
OJlaHKE KOHKPETHOTO BUJIA IOKYMEHTA. B OnaHkax mucem CBeIEHUs O MECTE CO3IaHUs
JOKYMEHTa cojaepkarcs B pekBu3utTe «CrpaBOuYHbIC JaHHBIE 00 WM30MpaTEIbHON
KOMUCCHWY.

MecTo cocTaBiieHus (M3AaHUS) TOKYMEHTA YKA3bIBAETCS C YYETOM MPUHATOTO
aJIMAHUCTPATHUBHO-TEPPUTOPHAIIBHOTO ICTICHMSI.

[Tpu npoAOABHOM PACIONIOKEHUH PEKBU3UTOB OJIaHKA MECTO COCTABIICHUS WA
U3JIaHUS JTOKYMEHTAa YKa3blBAaETCS B CEPEAMHE CTPOKM MEXKIAY Jaroil u
PETrUCTPAlMOHHBIM HOMEPOM JOKYMEHTA, & MPH YIIIOBOM PACIOIOKEHUN PEKBU3ATOB
— MOJ 1aTOW W PETUCTPALMOHHBIM HOMEPOM JTIOKYMEHTA, OT Kpasi JIEBOTO TOJISI.

3.3.8. I'puip orpannyeHus 10CTyNa K JOKYMEHTY.

OTMeTKa 0 KOH (DM ICHIIMATEHOCTH Ha JOKYMEHTAX, COACPKAIIUX HH(OPMALUIO,
OTHOCHMYIO K CHY>K€OHOH TaiiHe, mmeeT BUI « s ciaykeOHOro MOJb30BaHUM,
«KoH(puaeHnmaibH0» W TPOCTABISETCS B BEPXHEM MPABOM YTy JIMIIEBOW CTOPOHBI
NEPBOrO JIMCTA JOKYMEHTA HAa TPAHULIE BEPXHETO MOJIS.

3.3.9. Anpecar.

PexBu3nT «Anpecar» pacnoiaractcs B MpaBOM BEPXHEM YTIIy.

JIOKYMEHTBI aJApPECYIOTCS B OPraHW3alliv, UX CTPYKTYPHBIE MOAPA3JICICHHUS,
JOJ>KHOCTHBIM JIMLAM WJTM TPaKIaHaM MMpY OTBETE Ha MX oOpaticHus. HaumeHnoBanue
OpraHu3alnn " CTPYKTYPHOTO NOAPA3JACIICHUS YKa3bIBAKOTCS
B UMEHUTEIIBHOM MAJIEXKE, HATPUMED:

AJIMAHHCTpALMs MyHULIUNAIBHOTO paiioHa
Benoxkaraiickuii paiion PecyObnuku bamkoprocran
YTpaBiIeHHE KYJIbTYPbI

Ecnmu  mokymMeHT — azapecyercss  JODKHOCTHOMY — JIMIY, HAMMEHOBaHHE
OpraHu3alii yKa3bIBaeTCs B UMEHUTEIBHOM MAJekKe, a JOJDKHOCTh U (paMuIus — B
narenbHOM. [1pu ATOM MHULIMAIIBI YKA3bIBAKOTCS MOCTE (PaMUIIMU, HATPUMEP:

bamkupckuii rocy 1apCTBEHHBIN YHUBEPCUTET
3asenyroniemMy kadeapoi
[Terposy ILIL

Ecmu  MOKYyMEHT ajpecyeTcs pPYKOBOAWTENIO OpTaHW3alud Wi  €r0
3aMECTHTEII0, HAMMECHOBAHHME OPraHu3alliM JOJDKHO BXOJWTH B HAWMCHOBAHHE
JOJDKHOCTH afipecara, Hanpumep:

3aMECTUTEIIO ITIABbI
AJIMUHUCTPALMU MYHULUIAIBHOTO paiioHa
Y umcknii paiion Pecnybnmku bamkoprocran
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HBanosy U.H.

Ecniu  nOKyMEHT anpecyercs OpraHu3allud, CHauajlla YKa3bIBaeTcs €€
HAVMEHOBAHME, 3aTEM MTOYTOBBIN aapec, HapUMED:

VYpasiieaue OeaepanbHON
PETUCTPAIIMOHHOM CITYKObI 10
Pecnybnuke bamkoprocran
ropynel yi., a. 13, Ya, 450008

JIOIyCKaeTcsl LEHTPUPOBATh KAOKIAYKD CTPOKY PEKBU3UTA «Anpecar» 1o
OTHOILLIEHUIO K CAMOM JJIMHHOM CTPOKE.

JlomyckaeTcss  MCHONb30BaTh  OPUIMAIIBHO  MPUHATBIE  COKPAICHHBIC
HAVMEHOBAHUs OPraHoB TOCYAAPCTBEHHOW BJIACTH, MECTHOIO CaMOYIPAaBIICHHUS,
OpraHu3amui.

[TouroBbIi agpec yKa3blBACTCA B IOCIEAOBATENBHOCTH, YCTAHOBJICHHOMN
IIpaBunamu okasaHus YCAyr IMOYTOBOM CBSI3U, YTBEPKACHHBIMU ITOCTAHOBIIEHUEM
[TpaButenbcrBa PO ot 15 anpens 2005 r. No221 «O06 yTBEP)KACHUH MTPABUI OKa3aHHsI
YCIIYT TI0YTOBOM CBA3NY.

Ecimi TOKYMEHT OTHPaBIsAETCS B HECKOJIBKO OAHOPOIHBIX TOCYAAPCTBEHHBIX
OPraHoOB WJIM OPraHU3alvii, UX CIEAYET YKA3bIBaTh 000OIIEHHO, HATPAMED:

[Ipeacenarensam y4aCTKOBBIX KOMUCCUIA

JIOKYMEHT HE JTOJDKEH COACpKaTh OoJiee yeThipex aapecaroB. CinoBo «Konms»
nepel BTOPBIM, TPETBUM, YETBEPTHIM aPECATOM HE YKA3bIBAECTCS.

[Ipn HampaeneHUM AOKyMEHTa 0OOJee 4eM B YETHIPE aapeca COCTABISIETCS
CIMCOK PACCBUIKM  YCTAHOBJIICHHOW  Qopmbl  (mpuioxkeHue No8), KOTOphId
noanuceiBaetcs npeacenarenem TUK.

[Ipn axpecoBaHMM JOKYMEHTa (PM3MUYECKOMY JIMIy BHAYalle YKa3bIBAKOTCS
(amMuIIAs ¥ MTHULMAJIBL [TOJTyYaTeNsl, 3aTeM MOYTOBBINA aApec, HAPUMED:

CaxaOytaunoBy B.T.
Coserckas yi., 1. 42, c.
Hosobenokaraii,
benokaraiickuii paiioH,
Pecnybnmuka bamkoprocran, 452580

[Tpu oTmpaBke MUCbMa MO 3JCKTPOHHOM MOYTE WM MO (PAKCUMMIIBHOM CBSI3U
(0e3 MOCHUIKM TIO TOYTE) MOUTOBBIA ajpec HE ykaswpiBaeTcs. [Ipu HEOOXOaMMOCTH
MOKET OBITh YKa3aH AJICKTPOHHBIN aapec (HoMep Tenedona/pakca), Hampumep:
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Bceepoccuiickuii Hay4HO-
HCCIIEIOBATEIILCKUI UHCTUTYT
JOKYMEHTOBEACHUS U apXUBHOIO €A
mail@vniidad.ru

3.3.10. T'pud yTBEpKACHHUS TOKYMEHTA.

JIOKYMEHT YTBEP:KAAETCS JOHKHOCTHBIM JIMLIOM WK CHENUAIBHO U31aBACMbIM
JOKYMEHTOM.

[Ipn yTBEp)KIECHUM AOKYMEHTA MOJDKHOCTHBIM JIMLOM TPU( YTBEPKIACHHUS
JomkeH coctosTh U3 cioBa YTBEPXKIIAIO (6e3 kaBblueK) NPONMCHBIMU OyKBaMU U
HA CICAYIOWEH CTPOKE — HAWMMECHOBAHUE JOJDKHOCTH, NOJMUCh, WHHUIAAJIBI
v (Qamunus  MOa,  YTBEPAMBLIETO  JOKYMEHT,  Jara  yTBEPXKACHHS,
HapUMeEp:

YTBEPXIAIO
[Ipencenarens TEPpUTOPUATIBHON N30MpATENBHON
KOMHUCCUH MYHHIUITAIGHOTO paiOHA
benokaraiickuii paiioH
JMYHAs TONUCh WHUIMANBL, (paMuis
Jlara

IIpn yTBEp)KACHUM OOKYMEHTA IOCTAHOBIIEHUEM, MPOTOKOJIOM, PEIICHUEM,
pacniopsbkeHueM  rpud  yTBepkaeHus coctout w3 ciaoBa YTBEPXJIEH
(YTBEPXKXJIEHA, VYTBEPXIEHBlI wmu VYTBEPXJIEHO) (0e3 kaBbIueK)
NPONUCHBIMUA OYKBAaMH, HAMMEHOBAHUS YTBEP)KIAIOIIETO JOKYMEHTA B TBOPUTEILHOM
[aJIEeKe, €ro 1arbl 1 HOMEPA, HAITPUMED:

YTBEPXIEH
PELICHUEM TEPPUTOPUAATBHOMN
n30UpaTENbHOU KOMUCCHH
MYHHIUMTATBHOTO paiOHa
benokaraiickuii paiioH

PecnyOnukn bamkoprocran
ot 15 ¢eBpans 2015 r. No28

I'pud yTBEpKACHMS pacnonararoT B IMPABOM BEPXHEM YIUIy JOKYMEHTA.
B rpude yTBepKIcHNS A0NYCKACTCS HEHTPUPOBATH 3JIEMEHTHI OTHOCUTEIIBHO CaMOi
JUIMHHOW CTPOKH.

3.3.11. VYkazaHus 1o UCHOJHEHUIO JOKYMEHTA (PE30JIIOIHS ).

VYKazaHuss N0 MCHOOJHEHWID JOKYMEHTA MOTYT OBITh HAlMCaHbl OT PYyKH
npencenarenem TUK Ha otaenbHoM ere popmara A6 (105x147), NpUIOKEHHOM K
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JOKYMEHTY. YKa3aHUsl O UCIOJIHEHUIO TOKYMEHTA BKJIHOYAIOT (haMUJTUKM U UHUITUAITBI
UCTIOJIHUTENIEH, MPU HEOOXOIMMOCTH — COAEP)KAHUE MOPYUEHUS, CPOK MCIOJHEHMS,
NOJNKUCh PYKOBOIUTENS U JaTy, HATPUMED:

I"apumnosy P.3.
Skynosy P.A.

IIpomy paccMOTpETh U 1aTh OTBET
K 25.12.2020

JInunas moanuce
Jlara

VYKazaHHs 0 UCMOJHEHHIO JOKYMEHTA, O()OPMIICHHBIE HA OTACIBHOM JIMCTE,
OPUKPEIUISIOTCS K JOKYMEHTY, K KOTOPOMY OHH OTHOCATCS, W BMECTE C HUM
NOIUINBAOTCS B ACTIO.

3.3.12. 3aroJioBOK K TEKCTY IOKYMEHTA.

3aroloBOK K TEKCTY JOKYMEHTA JOJDKEH KPAaTKO M TOYHO PACKPBIBATH E€r0
COJEP)KaHUE W OBITh COTJIACOBAaH C HAMMEHOBAHMEM BHJA JOKYMEHTA. 3aroJioBOK
MO>KET OTBEYATh HA BOMPOCHI:

«0 4eM (0 KOM)?», HanpuMep:

PEIIIEHHUE
O pacmpeneneHny 00SI3aHHOCTEH YICHOB ... ..

«4ero (Koro)?», HampuMep:

JIOJDKHOCTHOM PETVIAMEHT BEAYLIETO KOHCYJIbTaHTa B.B. 3Be3nouknna
AKT — O0 yHHUYTOKEHUM TOKYMEHTOB C UCTEKITUMU CPOKAMHU XPAHCHUS

3arol0BOK COCTABISAETCS JIMIOM, TOTOBSILIAM MPOEKT JOKYMEHTA.

JlokyMeHThl, o(dopMmieHHble Ha OnaHkax (opmara AS, ykaszaHus 10
VCTIOJTHEHUIO IOKYMEHTA, TEJIETPAMMBI HE 03arJIABJIMBAKOTCS.

3aroyloBOK, COCTOSALIMI K3 ABYX M 0OJee CTPOK, MEYaTacTcsl 4epe3 OJWH
MEXCTPOUHBI WMHTEPBAJ, TOYKA B KOHLE 3arojlOBKa HE CTABUTCS. 3aroJioBOK
pacroyiaracTcs Ha MEPBOM JIMCTE HAJ TEKCTOM JOKYMEHTA IO LEHTPY, a OPH
o opMIIEHMM MHCHbMa — OT TPaHMIBI JEBOro moiis. [lucbma, cocrosiimme U3 OJHOTO
a03ana, copeprkamiero He 0oJiee 5 CTPOK, HE 03aryIaBIUBAIOTCS.

3.3.13 OTmeTKa 0 KOHTPOJIE

OTMETKa O KOHTPOJIE MPOCTABISACTCS HA JOKYMEHTAX, MOCTABICHHBIX Ha
KOHTPOJIb, C HCIONb30BaHWEM mTamna «KoHTposib» (WA HMHBIM CHOCOOOM) Ha
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BEPXHEM TMOJE€ JOKYMEHTa CIpaBa, JuO0 Ha ONAHKE YKa3aHUs IO HKCIOJHECHUIO
JIOKYMEHTA.

3.3.14. TekCcT NOKyMEHTA.

TekcT moKyMeHTa MOKET ObITh O(OPMJIEH B BUJE CBI3HOIO TEKCTA, TAOJIUILIBI
WJIU COECIMHEHUS 3TUX CTPYKTYDP.

TexcT  OOKYMEHTa  JOJDKEH  M3JaratbCs  Kparko H  SICHO,  OBITh
apryMECHTHPOBAHHBIM, 00O€CNeYMBaTh TOYHOE M OJHO3HAYHOE  BOCHPHUATHE
coJiepKallleics B HeM HH(POPMAILIHH.

TeKCT MDOKYMEHTa [OJDKEH, KaK IMpaBWiIO, COCTOATH W3 JBYX YacTei.
B niepBoii 4acTy yKa3pIBarOTCs PUYMHBL, OCHOBAHUS, LIEJIA COCTABICHUS JOKYMEHTA,
BO BTOPOW — PELICHUS, BBIBOBL, TPOCHOBI, MPEITOKEHHS], PEKOMEH AU,

TexkeT MOKYMEHTa MOKET COAEP)KATH TOJBKO 3aKIIFOUMTEINBHYHK) 4YacThb
(HampuMep, pachopsHKEHHE — PacHoOPSIUTENIbHYK) 4acTh 0€3 KOHCTATHPYOLICH,
MUCHMO, 3asBJICHUE — TPOCHOY O€3 MOSCHEHHUS ).

B Tekcre NOKyMEHTAa, NMOATOTOBJIEHHOTO HA OCHOBAHMM 3aKOHOAATEIIBHBIX,
WHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB, M3JAHHBIX OpraHaMu BiacTtd Poccuiickoit
denepaumu, WHBIMEA (EeAepalbHBIMA TOCYNAPCTBEHHBIMU OpraHaMu, OpraHaMu
rocyJapcTBEHHON BilacTu cyOnekToB Poccuiickoii deaepannu, WK Poccuu, 1K
PB, TeppUTOpUANBHON KOMHUCCUEHN, YKA3bIBACTCS HAMMEHOBAHME BUAA JOKYMEHTA,
HAMMEHOBAHME OPraHa, M3JABIUErO JOKYMEHT, NAaTa NPUHATHS WM YTBEP)KACHUS
JOKYMEHTa (CIOBECHO-UM(POBBIM criocoOom, Hampumep: 1 suBaps 2018 r.), ero
PETUCTPALMOHHBIA HOMED, & TAKXKE 3ar0JIOBOK JIOKYMEHTA, 3aKJIFOYCHHBIN B KABBIYKH.

TexkcTel  TOKYMEHTOB — OONBIIOr0  00OBEMA, HANPUMEP, HMHCTPYKLMIA,
METOAMYECKUX PEKOMEHIANNA, MOTYT JEIUTHCS HA Pa3Eibl, MOAPA3ACIIbI U ITyHKTHI,
KOTOPBIE HYMEPYIOTCS apaOCKUMU LU paMu, HATPUMED:

1. Paznen
1.1. TITompaznen
1.1.1. ITyHkT

AO3allbl BHYTPH MYHKTOB HE HYMEPYIOTCSI.

B nuckmax HCMOB3YIOT CAEAYIOMUE POPMBI H3ITOKEHUS:

oT 1-ro nuia MHOKEeCTBEHHOTO yKcia («[Ipocum HampaBUTh HHPOPMALIHIO. ..,
«Harmpagisiem Ha 3aKIIFOUEHUE TIPOEKT...» U IP.);

OT 3-T0 Jula €AMHCTBEHHOTO YUCIIA («TEPPUTOPHATIBHAS KOMUCCHUSI HE CUUTAET
BO3MOKHBIM...»,  «TEPPUTOPUAJIbHAS  KOMHCCHS  MPEUIaracT  pacCMOTPETh
BO3MO>KHOCTb...»);

Ha OJlaHKaX JOJKHOCTHBIX JIUIL — OT 1-T0 Jinia €AMHCTBEHHOTO uncia («IIporry
Bac npencraButh JaHHBIE 0...», « CUUTAK0 BOBMOXKHBIM MPUHSATH YYACTHE B...»).
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B TekcTax JOKyMEHTOB yHOTPEOIISIFOTCS TOJIBKO OOMIENPUHSTHIC aO0pEBUATY PbI
U Tpadu4eCcKre COKPAIICHHUS.

[Tpu ynotpebnenun B TekcTe (paMuivii JHl, MHALMAIBI YKA3bIBAKOTCS IMOCIHE
(damuinn.

I'padpr u cTpOKM TaONMLBI JODKHBI WMETH 3arojOBKHM, BBIPAKCHHBIC
CYLICCTBUTENLHBIM B HMEHHUTEIBHOM mazexke. [loazaronoBku rpad) u CTpOK JOTKHBI
OBITH COTTIACOBAHBI € 3aroyioBKamMu. [IpoaomkeHne Tabnuibl HA HOBOM JIMCTE BCEra
HAYMHAETCS C 3arojOBKOB €€ CTOJOIOB (MM HOMEPOB Ipad B ciayyae, eciau rpadbl
TaOJIMIBI HA IEPBOM JIACTE TPOHYMEPOBAHB! ).

3.3.15. OrMeTKa 0 TPUIIOKCHHUH.

OTMeTKa O HATMYMKM TPUIIOKCHUH pacmojiaracTcsl OT TPaHHUIIBI JICBOTO TOJIS
NoCye TEKCTA MEPE]T MOAMUCHIO.

Ecnu A0KyMEHT MMeEET MPHIIOKCHMS, HAa3BaHHBIE B TEKCTE, OTMETKa 00 WX
HAJIM4UM 0POPMIISIETCS TO Cleayroei Gpopme:

[Tpunosxenue: Ha 17 1. B 3 3K3.

Ecnm 1OKyMEHT UMEET NMPUIIOKEHNUS, HE HA3BAHHBIC B TEKCTE, UX HAMMEHOBAHHUS
HEOOXOIMMO MEPEUUCTUTD MOCIIE TEKCTA JOKYMEHTA Mepel NOANHUCHI0 ¢ YKA3aHUEM
KOJIMYECTBA JIMCTOB B KOKIAOM MPWIOKEHUH K KOJIMYECTBA JK3EMIULIPOB, IPU
HAJIMYXAXA HECKOJIbKUX MPUIIOKEHUH X HYMEPYIOT, HAIPUMED:

[Tpunoxenne: 1. TlomoskeHue 00 3xcnepTHOM KoMuccnu Ha 10 1. B 1 3K3.
2. IlpumepHas HOMEHKIATypa Aei Ha 25 1. B 1 3K3.

Ecnu npunoskenust cOpOIIFOPOBaHBL, TO KOJTMYECTBO JTUCTOB HE YKA3bIBACTCH.
Ecnu mpumnosxeHue HarmpaBisieTcs HE BO BCE YKa3aHHBIC B IOKYMEHTE aapeca, TO
OTMETKA O HAJIMYMK NPUJIOKECHUS 0(POPMITSIETCS 1O CAEAYIOLICH popme:

[Tpunoxxenue: Ha 15 1. B 3 5K3. TOJIBKO B NIEPBBIA aapec.

Ecnu Kk JOKyMEHTY mpwiaractcss APYrOod JOKYMEHT, TaKkKe HMEHOIIMNA
NPUJIO)KEHUE, TO OTMETKA O HAJIMYMU TNPWIOKECHHS OQOPMIISIETCS CIIETYFOIIAM
oOpazom:

[IpunoxkeHue: MTHUCHEMO LlenTpasibHOM n30MparenbHON KOMHUCCHH

Pecniybnmukn bamkoprocrtan ot 05.11.2015 No745/01-08 u
MPUIOKEHUE K HEMY, BCEro Ha 12 1.
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Ecnu npunokeHuem sBIsSeTCs 000COONEHHBIA 3JICKTPOHHBIA HOCHTEID
(KOMITAKT-TUCK, usb-(aem-Hakonurens 1 ap. ):

[Tpunosxxenue: CD B 1 3k3.

[Ipu sToM Ha BKIaAblle (KOHBEPTE), B KOTOPBIA MOMEMIACTCS HOCHTEIb,
YKa3bIBAKOTCS HAMMEHOBAHUS IOKYMEHTOB, 3alIMCAHHBIX HA HOCUTENb, UMEHA (haiiioB.

B NOCTaHOBIECHHSIX W PACHOPSHKEHUSX CBEACHHS O HAIMYMU TMPUIOKCHHN
YKa3bIBAKOTCA B TEKCTE, HAPUMED:

«Pazpaborarb W TpeacTaBUTh MPOEKT IaHa Mo (opMe, YKa3aHHOU
B MPUIIOKEHUU Nely.

Ecnu B 1OKyMEHTE, K KOTOPOMY OTHOCHUTCS TNPHJIOKEHUE, OHO
HE YTBEP)KIIAETCs, & MPOCTO COAEPIKUTCS CChUIKA HA HETO, TO B TPABOM BEPXHEM YTy
YKa3bIBACTCS, K KAKOMY PELICHUIO MPUIIOKEHUE OTHOCUTCS, HATPUMED:

[Ipunoxxenue K peleHnto
TEPPUTOPUATBHON N30UPATENBHOU KOMUCCHH

PecnyOnukn bamkoprocran
ot 11 suBaps 2015 1. Nel15/3 - 4

[Ipy HaIMUMK HECKOJBKMX MPWIOKCHAA OHU HYMEPYIOTCS, HApUuMeED,
npuiokenue Nel, mpunosxenue Ne2 u Tak npajee.

3.3.16. Tlognuce.

B cocraB moanucu BXOAST: HAMMEHOBAHUE NOJDKHOCTH JIMLA, MOJNUCABIIETO
JOKYMEHT, €ro JIM4YHas MOJIMUCh, KOTopas O(OPMISETCS CUHUMH WIH YEPHBIMU
YepHWIAMH, paciun(ppoBKa MOANMUCH (MHULMAIIBL, (haMuIvs).

Ecnu mokyMmeHT odopmiisieTcss Ha OaHKE TEPPUTOPHUAIBHON KOMHMCCHH, TO
PEKBU3HT BKJIOYACT HAMMEHOBAHUE JOJKHOCTH JIULA, TTOJNMCHIBAFOIIETO JOKYMEHT,
€r0 JINYHYIO MOAMHKCH, PACIIU(POBKY NOANUCH (MHALUAIBI U (aMIITUIO ), HAIPUMED:

HpeI[CGI[aTCHB JJUYHasd IO AIHNCh HWHHUIIHUAIIBIL, (1)aMI/IJ'II/I$I

Ecmm  poJmKHOCTHOE JUIO, IIOAIIMCh KOTOPOIoO 3aroToB/ICHA Ha IIPOCKTC
AOKYMCHTA, OTCYTCTBYCT, TO AOKYMCHT IOAIMNCHIBACT €TI0 3aMCCTHUTCIIb HJIM HMHOC
JUIO, HCIIOJHAOMCS CIro 0053aHHOCTH. HpI/I STOM 0043aTeIBHO YKa3bIBarOTCA
(I)aKTI/ILIeCKaH AOJDKHOCTD JIMIA, TOAIHUCABIICTO JOKYMCHT, CTO MHALIMAJIBI 1 q)aMI/IJ'II/IH.

He AOIMYyCKAaCTCd MOAIMNCHIBATL HOKYMCHTBI € IMIPCAJIOrOM  «3a» MWK
IIPpOCTABJICHUCM KOCOH YCPTHI IICPCA HAMMCHOBAHUCM JOJDKHOCTH.
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Ecnu noxymeHnT odopmisieTcss He Ha ONaHKe, TO PEKBU3UT COAEPKUT MOJHOE
HAaUMEHOBAHUE JTOJDKHOCTH JIMIA, MOAMKACABIIETO JOKYMEHT, €ro JUYHYIO MOAIMHKCH,
pacm(ppoBKY NOANMUCH (MHULAAIBI U (PaMUIIHIO ), HAIIPUMED:

3aMEeCTUTEIb NMPEICEAATENS
TEPPUTOPUATIBHONU N30UpATETHHOM

PecnyOnuku bamkoproctan JIMYHAS TOIITUCH WHULIHAAJIBL, (paMuius

IIpy nopmucaHum JTOKYMEHTA HECKOJIBKUMM JOJDKHOCTHBIMU JIMLAMH WX
MOANKMCH  pAcIojararoTCs OQHAa  [OA  APYrod B IOCHENOBATEILHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMON TOJDKHOCTH, HAIIPUMED:

IIpencenarens JIMYHast MOANKACH WHULMAIIBI, paMuATIs

['maBHbIA Oyxranrep JIMYHAS TOJITUACH WHULHAAJIBL, (pamMuius

HpI/I NNoANMCaHNM OOKYMCHTA HCCKOJIBKMMH JIMIAMH, 3aHUMAarOliMHU PaBHBIC

JNOJDKHOCTH, 170:4 IO ATTUCH pacroJjiarator Ha OJTHOM YPOBHE.
Hanpumep:
3aBenyIOIUI MPABOBBIM OTAEIIOM 3aBeayOLIAA
OpraHu3alMOHHO-METO M YECKUM
OTIEIIOM

JJUWYHad IoANnnucCh HWHHUIHAIIBL, q)aMI/IJ'II/IH JUYHad 1noanucb HWHHUIHAJIBL, q)aMI/IJ'II/IH

B nokymeHTte, MOArOTOBICHHOM KOMUCCHUEN, MOAMUCHA PACIONIArarTCs OAHA
noa aApyroi. IlepBbiM yKa3bIBaeTCs MPEACEAaTeslb KOMUCCUU, a (paMUJINKM YJICHOB
KOMHUCCHHU pacnojiaratoTcs B aji()aBUTHOM MOPSIKE, HAPUMED:

IIpencenarens TUK JINYHAS TTOANUCH WHULMANbI, paMHIIAs
Unensl THUK JINYHAS TTOANUCH WHULMANbI, paMHITAs
JMYHas MOANUCH WHULMAIIbL, (paMuAIus

3.3.17. I'pud cornacoBanus.

I'pud cornacoBanmsi cocroutr m3 ciaoa COI'JIACOBAHO (6e3 kaBbIYEK)
OPONUCHBIMA ~ OYKBaMHM, HAWMCHOBAHHMS  JOJDKHOCTM  JIMLA, C  KOTOPBIM
COIIACOBBIBACTCS JAOKYMEHT (BKJIIOYas HAMMEHOBAHWE OPraHM3ALMH), €r0 JIMYHON
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NOJMUCH, PaciiiPpPOBKA MOANMUCH (MHALMANBI, (amMWIMsi) U JaThl COTJIaCOBAaHMS,
HapUMeEp:

COI'’NTACOBAHO

npeaceaareiab TEPPUTOPAATILHON

30U paTebHOW KOMUCCHH

PecnyOnukun bamkoprocran

JIMYHAs NOAMUCh WHULMANBL, (haMUTust

Jlara

Ecnu cornmacoBaHue OCYIIECTBISETCS MPOTOKOJIOM, MHCHbMOM WM JPYTUM
JIOKYMEHTOM, TO COTJIACOBaHHE O(POPMIISIETCS CIICTYIOIIUM 00pa3oMm:

COI'JTJACOBAHO
ITPOTOKOJ 3aCEAaHUsT DKCIIEPTHON KOMUCCUHU
TEPPUTOPUAIBHON N30UPATENBHOU KOMUCCHH

ot 06 (eBpaiis 2015 1. No2
WIIH:

COI''TACOBAHO
nuceMo Pocapxusa
ot 10 mapra 2015 r. Ne 3-15/26

I'pud cornacoBanusi pacnojiaraetcsi noja pexkpusutom «lloamucek» B J€BOM
HUKHEM TOJIE JOKYMEHTA.

3.3.18. Busa.

BHyTpeHHEe corylacoBaHME MPOEKTa JOKYMEHTa O(QOpPMIIIETCS BHU30i.
Buza BKIOYaeT MOANMWCH BU3UPYIOWIETO, paciu(poBKY MOANUCH (MHULMAIIBI,
damunusi) W Jary, Npd  HEOOXOJMMOCTH MOKET OBbITh yKa3aHa JOJKHOCTH
BU3UPYIOIIETO, HAMPUMED:

PykoBoautens KOHTPOIBHO-PEBU3MOHHON CITY>KOBI
JVYHASA MOANUCh  WHHULKAAJBL, (haMuIHs
Jlara

[Ipn Hanmuumu 3aMeyaHuii K JOKYMEHTY BH3a OQOPMISIETCS CIIEIYFOLIAM
oOpazom:
3ameyaHus MPUIIararoTCs
PykoBoautens KOHTPOIBHO-PEBU3MOHHON CITY>KOBI
JIMYHAs TIOITUCH WHULMANbI, paMHITAst
Jlara
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3amMeyaHusT ~ M3JIAralTCs  Ha  OTACJIBHOM  JIMCTE,  NOANHKCHIBAKOTCS
Y NIPUJIAraroTes K JOKYMEHTY.

Jlonyckaercs NOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Ecimy noMHHUK AOKYMEHTA OCTACTCA B TEPPUTOPHATIBHON KOMHMCCHU, BU3BI
POCTABJISIFOTCS B HWKHEHN 4acT 000POTHOM CTOPOHBI MOCJICTHETO JIUCTA MOAJTMHHUKA
JOKYMEHTA.

Ha nokymeHTe, MOMNIMHHUK KOTOPOro nomiexxut ormnpaske u3 THK, BuU3bI
IPOCTABIIAFOTCA B HWDKHEW YacTH JMIEBOW CTOPOHBI IOCIEAHErO JIACTA KOIHH
OTIPABIAEMOI0 JTOKYMEHTA.

[Topssnok BHU3MPOBAHUS TIOCTAHOBJIICHUA H PACIOPSHKEHUNA Tpeacenaress
30U PaTENbHON KOMUCCHH YCTAHOBIIEH B COOTBETCTBYIOIIMX pasaeiiax MHCTpyKium.

3.3.19. lleuars.

[leyars 3aBepseT MOUTMHHOCTD IMOAMUCH JOJKHOCTHOTO JIMIA HA JOKYMEHTAX,
VAOCTOBEPAIOIIMX  NPEAYCMOTPEHHBIE  MPABOBBIMM  aKTaMW  MOJHOMOYMS
JNOJDKHOCTHBIX  JIUL, WM (UKCUPYIOIIMX (PAKTBI, CBSI3aHHbIE € (PMHAHCOBBIMHU
CPEACTBAMM, a TaKKe HA HMHBIX JOKYMEHTAX, NPEAyCMaTPUBAIOMINX 3aBEPEHUE
MMOJUTMHHOM MOITHACH.

[lewars cTaBUTCS Ha CBOOOAHOM OT TEKCTA MECTE, HE 3aXBaTbiBas JIMYHOM
IIOANUCH TOJDKHOCTHOTO jmua. [leyats MOJKeT 3axBarblBaTh 4acTh HAMMEHOBAHMSA
JNOJDKHOCTH JIMLA, TTOANMCABIIETO JOKYMEHT.

B noxymeHTax, MOArOTOBIEHHBIX HA OCHOBE YHU(PHLIIMPOBAHHBIX (POPM, IEYATh
CTaBUTCS B MeCTE, 0003HAYEHHOM OTMETKOM «MI1» mnu uHbIM 00pazoM.

3.3.20. OrmeTKa 0 3aBEPEHUN KOIIHH.

JU1s 3aBepeHus COOTBETCTBUSA KOIMUK JTOKYMEHTA NOUIMHHUKY HIDKE PEKBU3HTA
«IToamucey mpocraBiseTcs OTMETKA O 3aBEPEHUM KONUU — 3aBEPUTENIbHAA HAIIUCH
«BepHO», [OJDKHOCTH JMLA, 3aBEPHUBIIETO KOMHIO, €ro JW4Has IOIINCH,
pacmm(ppoBKa NOANKMCH U JaTa 3aBEPEHUS, HAIIPAMEDP:

BepHo

[Ipencenarens TEPPUTOPHANIBHON N30UPATEIBHOW KOMUCCHH
MYHUIMNAIBHOTO paiiona benokaraiickuii paiion PecnyOnuku baiikoproctan
JIMYHAS TIOANUCH WHULHAAJIBL, (paMuius

Jlara

[Ipy HEOOXOAMMOCTH TMPH 3aBEPCHUU KOMHUU JOKYMEHTAa MOXKET ObITh
IPOCTABJICHO BPEMsl 3aBepeHUsl (HApUMeEp, MpU 3aBEPEHUM KOMU MPOTOKOJOB 00
UTOTaxX roJ0COBAHUS, PE3YJIBTATAX BHIOOPOB).

[Tpu nmepechiike KOMUU HOKYMEHTA B JPyrue OpraHu3alliy Wid BblJaue €€ Ha
PYKH 3aBE€pUTENIbHAS HAAMUCH YAOCTOBEPSETCS MEYATHIO.
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00s13aTEIbHOM TIOPSAKE HAMPABJISIOTCS  (PEIbABETEPCKON  CBSA3BIO, TOYTOW WU
HAPOYHO.

HHble TOKYMEHTB MOTYT OBITh OTHPABICHBI (ENBABETEPCKON CBA3BIO WK
OYTOM 1Mo ykazanuro npeacenarens THUK.

4.8. Jlng mepemadyd MCXOIAMIETO JOKyMEHTa no0 KaHamam cBssu ['AC
«BBIOOpBIY WM 3IEKTPOHHON MOYTOH ceTh MHTEpHET, OTHPABISEMBbIA JTOKYMEHT
o opMIIIETCS B COOTBETCTBUM C TPEOOBAHUAMU MHCTPYKIIMK MOCIE UX PETMCTPALIMH.

4.9. Tlpwm oTnpaBke Tenerpammbl 00Jiee YEM B YETHIPE aapeca 0PopMIIIETCs
MOJUTMHHUK, KOTIUS M J1BA SK3EMILIAPA MOANMCAHHOIO CIIACKA PACCHUIKHU C YKA3aHUEM
NOJTHBIX TIOYTOBBIX (BKJIFOYAs MOYTOBBIM MHIEKC) aapecoB. Ha tenerpad nepenarorcs
MOJUTMHHUK C OJTHAM SK3EMIUIIPOM CIMCKA PACCHUIKU M KONUS TEIETPAMMBI, KOTOpas
C OTMETKOW 0 mepemaye tenerpaMmsl Bo3Bparnaercs B TUK U BMecTe CO BTOPBIM
BK3EMIUISPOM CIIACKA PACCBUIKM TOAIIUBAETCA B JIETO.

4.10. Ilpm ormpaBke mucbMa OOJiIeE YEM B HYETHIPE aApeca COCTABIISCTCS
CIMCOK PACCBUIKH  YCTAHOBJICHHOW (Qopmbl (mpunoxkenue Ne 8), koTOpsIid
MOANKCHIBACTCS MPEACEAATENIEM, B €r0 OTCYTCTBUE — 3aMECTUTENIEM MNPEACEAATENS
uiu uHbiM wieHoM THK, ucnonusrommm odszanHoctu npeacenarens THUK. TTocne
PErUCTpalli MUCHbMO TUPAKUPYETCS B HEOOXOAMMOM KOJIMYECTBE M OTIIPABIISETCS.

Ecnu nucemMo wim Tenerpamma HampasisieTes He 0oJiee 4eM B YETBhIPE aJpeca,
TO MOJANUCHIBACTCS KAKIBIA SK3EMILIAP.

4.11. OrtnpaBka JOKYMEHTOB MPOM3BOAMTCS €KETHEBHO B 4Yachl PpadOTHI
THK, kpoMe BBIXOJHBIX U HEPAOOUMX MPA3AHUYHBIX JHCH.

[Topsimok OTHPABKM UCXOASIINX JOKYMEHTOB MOCIE OKOHYaHUsl paboyvero JHS,
B BBIXOJHBIE U HEpaOOUMEe MPa3AHUYHBIC JHU, B MEPUO MOATOTOBKH U MPOBEACHUS
n30MparenbHBIX ~ KAMIIAHWK  ycTaHaBimBacTtess  npeaceparenem THUK  nmbo
onpenensaercs pemwenrnem THUK.

4.12.  JIOKyMEHTBI C OTMETKOH O CPOYHOCTM NOCTABKK «Becbma CpOYHO» U
«Cpo4HO» OPOPMIIIOTCS HE3AMEUIMTENBHO, OTIPABIISOTCA MO KaHamaMm cBsizu ['AC
«BpIOOpElY, KaHamam (PAKCUMWIBHON CBs3M, CeTH WHTEPHET, HApPOYHBIM WA
NEPENAOTCSA B OTAEN (PETbABETEPCKON CBSA3H IS TOCTABKH.

4.13.  JlokyMeHTBl 0€3 OTMETOK O(GOPMIIAIOTCA MO MEpPE MOCTYIUICHUS W
OTIPaBJISOTCS 1O KaHastaMm cBsi3u ['AC «BbIOOpBI» WK MEPENAOTCS B OTAEN TOCTaBKA
(enbIBErePCKOM CBA3H, T OTIMPABKA OCYIIECTBISETCS B COOTBETCTBHH C TpaduKoOM
BBIIIOJIHEHUS MAPLIPYTOB B ONTUMAJIBHBIE CPOKH.

4.14.  JIOKyMEHTHI, HAMpaBIIEMbIC TPAKIAHAM IO JOMALIHEMY aJIPECY,
OTNPABISIIOTCS  4YEPE3 MMOYTOBOE OTHEICHUE CBSI3W MPOCTHIMU  MOYTOBBIMU
OTIPABJICHUSMH WJIM 3aKa3HBIMU ITUCBMAaMHU.

4.15. JIOKYMEHTBI, TE€peAaBacMble MO KaHajiaM (PaKCUMWJIBHOW CBSI3M,
PETUCTPUPYIOTCS B MOPSAJKE, YCTAHOBICHHOM JUTSl HCXOAAIIMX JOKYMEHTOB.
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4.16.  OrtnpaBnsiemble  (MCXOIAIIME)  JOKYMEHTHI, O(OPMIIEHHBIE C
HapyuieHueM TpeOoBaHmi UWHCTPyKIMH, K OTHpPaBKE HE NPUHUMAKOTCI U
BO3BPALLAKOTCS MCHONMHUATENSIM Ha aopaboTky. KoppecnonaeHmmst HecnykeOHOro
XapakTepa, B TOM YMCIIE JTMYHAS KOPPECTOHACHIMS, K OTITPABKE HE MPUHUMAETCSI.
4.17. BW30BbIC KONWM MCXOMSAIIMX JOKYMEHTOB IOMELIAIOTCA B [JEN0 B
COOTBETCTBUM C HOMECHKJIATYPOH €] TEPPUTOPHATIBHOW KOMUCCHM.

5. OcoGennocTu padoThl ¢ 00palIeHHSIMHU IPAKIAH.
Opranu3anus JAYHOTO npueMa’

5.1. Opranuzanus padoTel ¢ OOpalllCHUSIMH TPAKIAH OCYIIECCTBIISCTCS
B COOTBETCTBUM C pazfciioM 2 MHCTPYKIMH C YYETOM OCOOEHHOCTEH, YKa3aHHBIX B
JAQHHOM Pa3jcie.

5.2. lIucemeHHBIE OOpAIEHUS TPAKIaH (Jaee — 0OpalleHus ), MOCTYIUBIINE
B TUK, peructpupyrorcst ¢ MCMOJB30BAHUEM KyPHATIA OTACIBHO OT APYrMX BUAOB
JOKYMEHTOB HE TO3/JHEE TpexX HHEH ¢ MoMeHTa noctyiuieHus. OOpariieHus,
KaCaroIMECs HAPYIICHUH W30MPATEIbHBIX MpPaB FPAKAAH B MEPUOJA MOATOTOBKH W
OPOBEACHNS BBIOOPOB M Pe(hEPEHIYMOB, PETUCTPUPYIOTCS B JCHb MOCTYIJIEHUS B
THK.

5.3. 1lpu BCKpBHITMM KOHBEPTOB MPOBEPACTCS HATUYME BCEX BIIOKCHUH.
KoHBepT 00s13aTENBHO COXPAHSETCS.

OOpamiecHust, coAepXKallue B  AAPECHOW 4YacTW MNOMETKY  «JIM4HOY,
paccMaTpUBArOTCS B OOLIEM MOPSIIKE B COOTBETCTBUAM ¢ MIHCTPYKIMEIA.

[Ipu  perucrpauuu  MNOBTOPHbIX  OOpamieHWd WM TPUCBAMBACTCS
OUYEPEIHON PETUCTPALMOHHBIA HOMED, B )KyPHAJIE AeIaeTCs OTMETKA «I IOBTOPHOY.

Ecnu oOpanienne nocTynuio OT KOJUIEKTHBA 3assBUTENEH, TO TP PETUCTPALIAA
B PETUCTPALMOHHON (POpME CTAaBUTCS OTMETKA «KOJIEKTUBHOE .

5.4. PerucTtpanpOHHBIA IITAMI, COCTOAINMA W3 TMOPAJKOBOTO HOMEPA
oOpalieHuss W JaThl PETMCTPALAM, CTABHTCA, KAaK NPABWIO, HAa TNEPBOM JIMCTE
oOpaleHus B MPaBOM HIKHEM YTy WA HA CBOOOJHOM OT TEKCTa MECTE.

Hymepauus mnocTynuBmmMX OOpamIeHW  OCYIIECTBISETCS B Mpeaenax
KaJIEHJAAPHOTO TOJ1a.

* PaboTa ¢ oOpateHnsIMi | OPraHu3aLus THIHOTO MPUEMa IPaXKJaH MOTYT PErIIAMCHTHPOBATHCS OTACIBHBIM
JOKYMCHTOM (MHCTPYKLIUCH, MTONIOKEHHUEM, IOPIakoM U T.4.). He aBmsercsa obpaimeHneM TEKCT, He IMCIOIIHAN
cMbica (0eccoaAePKATENBHBIN), TUOO HAMPABISICMBIH /TS O3HAKOMJICHHS, JIN0OO COACPKAIINI MO3APABICHHUE,
cOOONC3HOBAHUE WM OLEHKY JACATCIBHOCTH W HE COOTBETCTBYIOLIMH TPeOOBAHMAM, NPEIbIBIICMBIM
denepanpapiMu  3akoHaMH «O0 OCHOBHBIX TapaHTHAX W30OHMPATENbHEIX NHpPaB W IpaBa HAa VYaCTHE B
pedepenayme rpaxaan Poccuiickoit ®encpanmuny, «O MOpsIke PacCMOTPEHHUS OOpAICHHUN TrpaskKiaH
Poccutickot deaepanym», «O6 obecneueHHN JOCTYIA K HHPOPMALHHN O ACATCIBHOCTH TOCYIAPCTBCHHBIX
OPraHOB U OPraHOB MECTHOTO CaMOYITPABICHHSD) K 3anpocaM HH(POpMaLHH.
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5.5. 3aperucTpupoBaHHBIC OOpALIEHUS PACCMATPUBAKOTCS MpeAceaaTesieM
THUK, 3areM Mociie NepeHeceHusl YKa3aHus M0 UCIOIHEHUIO JOKYMEHTA B KypHAI
MEPEAAKOTCS UCTIOJTHUTETISIM.

5.6. OOpamenus, aapecoBanHbie uieHam THUK, peructpupyrores B
YCTAQHOBJICHHOM TOPAJKE, HOKiaawiBaroTcss mnpenceparento THK, 3arem mnocne
NEPEHECEHUST YKA3aHUs 10 MCHOJHEHHIO JOKYMEHTAa B JKyPHAJ IEPEAAOTCA
WCITOJIHATETISIM.

OOparicHus pacCMaTpUBAKOTCS B COOTBETCTBUM € YKA3aHUSIMHU IO UCTIOTHEHUIO
nokymenra npeacenarens THK B mopsake, yCTAaHOBIEHHOM 3aKOHOAATENIBCTBOM
Poccuiickoii denepanuu.

5.7. OOpartieHus, CoAEPKAIIAE BOMPOCHI, PEIICHUE KOTOPHIX HE OTHOCUTCS K
komnereHumn THUK, noxnaneiBarorcs npexacenarento THUK v mo ero mopy4yeHuro B
TEYEHUE CEMU KaJICHAAPHBIX JHEW CO JHS PETUCTPalUu HANpPaBISAIOTCA  C
CONPOBOAMTENILHBIM MUCBMOM 34 €r0 MOANMCBID B COOTBETCTBYIOIIMNA OpPraH WU
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, K KOMIIETEHLIMM KOTOPBIX OTHOCHTCS
PELIECHUE TMOCTABJICHHBIX B OOPAIEHUM BOIMPOCOB, C YBEJAOMIICHHEM 3aIBHTENS O
nepeagpecanuu oopameHuii. B conpoBOAUTENBPHOM MUCHME OTOBAPUBACTCS MOPSIIOK
HampaBJICHUs OTBETa AaBTOPYy OOpallleHUs, a Mnpd HEOOXOJAUMOCTH — W B
30U PATENBHYI0 KOMUCCHIO.

Ecnu pemreHne TNOCTaBIEHHBIX B OOpalICeHWH BONPOCOB OTHOCHTCA K
KOMIIETEHLIMA  HECKOJIbKMX TOCYAAPCTBEHHBIX OPraHoB, OPraHOB  MECTHOIO
CaMOYNPABJIEHUS! WJIM COOTBETCTBYIOINUX JOJKHOCTHBIX JIML, KOMUs OOpallCHUs B
TEYECHUE CEMM KAJICHJAPHBIX [JHEH C€O [JHA PETUCTPALMU HANpPaBISAETCS B
COOTBETCTBYIOIKE OPraHbl WJIM COOTBETCTBYIOIIMAM JOJKHOCTHBIM JIMLIAM.

5.8.  3anpemaercs HAIPABJISATh oOpartieHue Ha PacCMOTPEHHUE
B TOCYJAPCTBEHHBI OpPraH, OpraH MECTHOTO CaMOYNPABICHUS WU JOJDKHOCTHOMY
JIVILLY, PELICHUE WK ICHCTBUE (O€3AEMCTBIE ) KOTOPBIX 00KAIYETCS, 32 UCKITHOUYCHHEM
CJIy4acB, YKa3aHHBIX B .6 CT.75 deaepanbHOrO 3aK0HA « OO0 OCHOBHBIX TApaHTHSIX
n30MpaTenbHBIX MPAB U MPaBa Ha y4acTHe B pedepeHayme rpakaan POy.

5.9. EciM B COOTBETCTBMH C 3alpeTOM, YKa3aHHbIM B TOApa3deie 5.8
WHCTpyKIMM,  HEBO3MOXKHO  HAampaBuUTh  OOpamieHWE  HA  PACCMOTPEHHE
B TOCYJAPCTBEHHBI OpPraH, OpraH MECTHOTO CaMOYNPABICHUS WU JOJDKHOCTHOMY
JWIy, B KOMIETEHIMK KOTOPBIX BXOOUT PEUICHHE IMOCTABJIICHHBIX B OOpallcHUH
BOMPOCOB, OOpallEHUE BO3BPALIACTCA 3aABUTEII0 C Pa3bICHEHUEM €ro Mpasa
00aJTOBaTh COOTBETCTBYIOLIEE PELICHUE WU ICHCTBUE B YCTAHOBICHHOM MOPSAKE B
Cyze.

5.10. OOpamenus, noctynuemme B THK, paccMmarpuBaroTcs B CpPOKH,
YCTaHOBJICHHBIE NIOApasaenamu 8.5 u 8.6 MHCTpyKumy.
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B nepuoa moArotoBKkM M MPOBEACHUS BBIOOPOB M PEePEPEHAYMOB CPOKH
WCIIOJTHEHHST OOPALIEHUI YCTAHABIIMBAKOTCS B COOTBETCTBHM € 3aKOHOAATEIBCTBOM
P®, Pb o BeiOOpax u pedepeHaymax.

Ecnu Heo0X0aMMO MPOATUTE CPOK PACCMOTPEHUS OOPALLEHH S, UCTIOJTHUTEIb HE
NO3/HEE YEM 3a TPH JIHS A0 UCTEUEHUS CPOKA MOJATOTOBKM OTBETA MPEIACTABIISIET HA
ums npeacenarens TUK OokmagHyro 3amucKy ¢ OOBSICHEHUEM, MO KaKOW MPUYMHE
HEBO3MOKHO J1aTh OTBET B YCTAHOBJICHHBIM CpOK. MaKCUMalIbHOE MPOJUICHHE CPOKa
paccMoTpeHus oOpanieHust coctapiset 30 KaleHIapHbIX JHEH.

3asBUTEITIO HAMPABISETCS YBEAOMIIEHHE O MPOJIEHUH CPOKA PACCMOTPEHUS €TI0
oOparicHusl.

OOparicHust, Ha KOTOPBIE AAKOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCSI.

5.11. B mnepuon wu30MparenbHONW KamMOaHWM, KaMmIaHuu pedepenayma
NUCHbMEHHBIE OTBETHI HA OOpAIEHUs] O HAPYIIEHUM 3aKOHA JAFOTCS B MSATHIHCBHBIN
CPOK, HO HE MO3IHEE JHS, MPEAICCTBYIOMIETO AHIO TOJIOCOBAHMS, a 1O OOPALICHUSM,
NOCTYNUBLIAM B IEHb FOJIOCOBAHUS WM B IEHB, CICAYIOIMHI 3a JHEM TOJIOCOBAHUS, -
HEMEJIEHHO.

Ecom Qakrtel, conepkainyecs B 0OpalleHUsX, TPeOYIOT JOMOJHHUTEIbHOR
POBEPKH, PELICHHS 10 HUM MPUHUMAIOTCS HE MO3HEE YEM B ACCATUIHEBHBINA CPOK.

Ecnu oOpamenne yka3plBaeT Ha HapyLWIEHWE 3aKOHA KaHIUAATOM,
u30MparenbHbIM  OOBCIUHEHUEM, WHUIMATABHON TPYNNOA MO MPOBEICHUIO
pedepenayma, 3T KaHAUJAT, U30UpareabHOoe 00bCIMHEHNE, NHULMATHBHAS TPYIIIa
Mo TPOBEACHUIO pedepeHayMa WM €ro (€€) yMOJHOMOYEHHBIE MPEACTaBUTENIN
JOJHKHBI OBITH HE3AMEUTUTEBRHO ONOBEIIEHBI O MOCTYMUBIIEM OOpAIlEHUU W BIIPABE
JaBaTh OOBSICHEHUS MO CYIIECTBY OOPAIIEHUSI.

TUK BnpaBe, B TOM 4YHCIE B CBSI3M C TNOCTYNHMBIIAMH OOpalICHUSIMH,
oOpamareCcsi ¢ MPEACTABICHUSMU O TPOBEACHUM COOTBETCTBYIOIIMX MPOBEPOK M
NPECCUEHUM HAPYLICHWHA 3aKOHA B MPABOOXPAHUTENIBHBIE OpPraHbl, OPTraHbl
VCTIOJTHUTENIbHOM BJIACTH. YKA3aHHBIC OpraHbl 00si3aHbl B MSATHAHEBHBIN CPOK, €CIIH
NPEICTABICHUE MOTYYEHO 3a MATh U MEHEE AHEH J0 THS FOJIOCOBAHUS, - HE MO3AHEE
JHS, PEALIECTBYIOMIETO JHIO TOJIOCOBAHHMS, & €CITM B JIEHb TOJIOCOBAHUS WM B JCHbD,
CJIICAYIOIIMA 32 THEM TOJIOCOBAHHUS, - HEMEMJIEHHO MPUHATH MEPBI MO MPECEUCHUIO
ATUX HAPYWIEHWH W HE3aMEIJIUTENBbHO NPOMHPOPMUPOBATE O PE3yJbTaTax
oOparuBLIyrOCs KOMUCcCHIO. Ecnu (pakThl, copepkammecs: B NPEeACTABICHUMN, TPEOYIOT
JOTOJIHUTENIBHON TPOBEPKH, YKA3aHHBIE MEPBl MPUHAMAKOTCS HE MO3AHEE YEM B
JNECATUHEBHBIN CPOK.

5.12.  OoOpamienus, nocrynupimme B TUK BHe w30upaTenbHOW KamMNaHWW,
PacCMaTpUBAIOTCS B CPOKH, YCTAHOBJICHHBIC DenepaibHbIM 3aK0HOM OT 02.05.2006 No
59-®3 «O nopsaake paccMoTpeHust oOpamenuil rpakaan Poccuiickoit denepanum.
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Ecnu Heo0X0aMMO MPOATUTE CPOK PACCMOTPEHUS OOPALLEHH S, UCTIOJTHUTEIb HE
NO3/JHEE YEM 3a TPH JIHS A0 UCTCUCHUSI CPOKA MOJArOTOBKM OTBETA MPEIACTABIISIET HA
ums npeacenarens TUK OoKmagHyro 3amucKy ¢ OOBSICHEHWEM, MO KaKOW MPUYMHE
HEBO3MOKHO J1aTh OTBET B YCTAHOBJICHHBIM CPOK. MaKCUMalTbHOE MPOJUICHHE CPOKa
paccMoTpeHus oOpanieHust coctapisieT 30 KajJeHAapHbBIX THEH.

3asBUTEITIO HAMPABISETCS YBEAOMIIEHHE O MPOJIEHUH CPOKA PACCMOTPEHUS €TI0
oOparnicHusl.

OOparicHus, HaA KOTOPBIE AAKOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAKOTCSI.

5.13. B cnyuae nmocrymiecauss B TUK B yCTaHOBIEHHOM MOPSJKE 3ampoca
rOCYJIapCTBEHHOIO OpPraHa, OpraHa MECTHOTO CaMOYIPABJICHUS WA JAOKHOCTHOIO
JIMIIA, PACCMATPUBAKOIIMX OOpAIEHUE, JTOKYMEHTBI B MAaTEPUAIIBI, HEOOXOAUMBIE JUIsI
paccMOTpeHus 00pallCHUsI, TPEACTABIISIFOTCS B TEUEHUE 15 KaJIEH JapHbIX JHEH.

5.14.  OtBeT Ha oOpalieHrE, B KOTOPOM HE YKa3aHbl (paMUIUs 3assBUTENS T
€ro MOYTOBBIA aapec (aApec AIEKTPOHHOW MOYTHI), MO KOTOPOMY JOJKEH OBITh
HAMPAaBJIEH OTBET, HE faeTcs. Takoe oOpallleHuE CIMCBHIBACTCS B ACIIO MPEACEAATEIIEM
TUK. B cayuae ecnum B OOpalllecHUH COAEP)KATCS CBEACHHS O MOJATOTABIMBACMOM,
COBEpIIACMOM WJIM COBEPUICHHOM MPECTYIUICHWM, a TakXke O JIMLE, €ro
NOJArOTABIMBAOLIEM, COBEPIIAIIEM WM COBEPLIMBIIEM, OOPAIICHUE MO YKA3aHUIO
npenceaarens TUK nouiesxut HanpaBaeHUIO B MPABOOXPAHUTEIBHBIE OPTaHBI.

Ecnu Texer oOpamienuss HE MOAAACTCS MPOYTEHUIO, OTBET HA OOpalllCHUE HE
Jaetcs, M OHO  HE  TMOMISKHWT  HANpPABJICHUKO  HA  PacCCMOTPEHHE
B T'OCYJAPCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WU TOJHKHOCTHOMY
JIMILY B COOTBETCTBHH C MX KOMIETCHIMEH, O YEM B TEUYCHHUE CEMH KAJICHAAPHBIX JHEH
CO JIHSI peTUCTpaly 00panieHus COOOIIAETCS 3assBUTEII0, HATPABUBLIEMY 0OpallcHHE
(ecnu ero paMuUsl ¥ MOYTOBBIHN aIpeC MOANAOTCS TPOUYTECHHUIO).

Ecnu B oOpalieHnn ykazaH aapec 3JIEKTPOHHOH MOYTHI, TO OTBET 3asIBUTEIIO
MOKET OBITh HANpaBlICH MO SJEKTPOHHON mNOYTE, B BUAC SJIEKTPOHHOrO oOpasza
JOKyMeHTa B popmare .pdf.

B ciyyae, ecnu TEKCT MMCBMEHHOTO 00paIEHUs HE MTO3BOJISIET OMPEACTUTH CYTh
MPEJTIOKCHHUSI, 3asIBIICHUS WM KaJIOOBI, OTBET Ha OOpallleHUE HE AETCs, U OHO HE
NOJUIC)KAT HAMPABICHUID Ha PAacCMOTPEHHME B TOCYNAPCTBEHHBIA OpraH, Opras
MECTHOTO CAMOYMPABIECHUS WIH JOHDKHOCTHOMY JIMIY B COOTBETCTBUM C MX
KOMIETEHIIMEH, O 4YeM B TEUEHUE CEMH JHEM CO JHA perucrpauuu oOpallcHUs
COOOIIAETCS TPAKIAHUHY, HAPABUBIIEMY OOpaIlCHHUE.

5.15. OOpamenuss, B KOTOPbIX COAEPXKATCS  HEUEH3YpHblE KOO
OCKOPOWTEIBHBIE  BBIPQKCHUS, YIrPO3bl JKA3HHW, 3J0POBBK0 W  HMMYLIECTBY
JOJHKHOCTHOTO JIMIA, & TAKXKE YIEHOB €0 CEMBH, OCTAOTCS 0€3 OTBETA MO CYLIECTBY
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NOCTaBJICHHBIX B HEM BOIPOCOB, a 3asABUTENSIM COOOIIAETCS O HEAOMYCTUMOCTH
3710yNOTPEOJICHUS TPABOM.

5.16.  OOpauieHue, B KOTOPOM OOXKaayeTcsl CyJAeOHOE PEIICHUE, B TCYCHHE
CEMM KAJCHAAPHBIX JHEH CO JHS PETMCTPALMK BO3BPALIACTCS  3ASBUTEIIO,
HANpaBUBIIEMY OOpallEHUE, C PA3BICHCHHUEM TMOPsAKa OOXKATIOBAaHUS JAaHHOTO
CyJI€OHOrO PEUICHUSI.

5.17. Ecmm B 00palicHHH COJEPXKUTCS BOIMPOC, HA KOTOPBIA 3asBHTEIHO
HEOJJHOKPATHO (/1Ba pa3a W 0Oojiee) JaBajuCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBS3M C PAHEE HANPABICHHBIMA OOpAILCHUSMH, M MPHU 3TOM B OOpAIICHUH HE
OPUBOJATCS HOBBIE JOBOABI M OOCTOATENBCTBA, TO MEPENUCKA MO JTAHHOMY BOMPOCY €
3a4BUTENIEM IMPEKPALLACTCS, O YEM €My HampasiseTcd yseaomieHue. [Ipu stom B PK
oOpameHust JenaeTcs 3anuch (OTMETKA) O TOM, 4YTO MEPENHUCKa € YKa3aHHBIM
3aSBUTENIEM CUMTACTCS 3aBEPIICHHOM.

Ecnu oT 3asBuTens, ¢ KOTOpPBIM NEpEnucKa Oblla MpEKpalieHa, NoCTynacT
O4YEPEIHOE OOpAEHUE IO TOMY K€ BOMPOCY, TO MUCbMEHHBIA OTBET HA HETO MOYKET
HE J1aBaThCsA, 4 CaMO OOPALLEHUE HAMPABIISIETCS B JIENO.

5.18.  OOpawmenus, noctynupimMe Ha oduumanbHbeid caiit THUK B cetn
HUHTEpHET, PETUCTPUPYIOTCS C UCHOJNb30BAHUEM PETUCTPALMOHHBIX (OpPM U
paccMaTpUBAIOTCS B YCTAHOBJICHHOM Topsake. OTBETbl Ha Takue OOpallcHHS
HAMPABJISFOTCS 110 MOYTOBBIM WM SJIEKTPOHHBIM aJpecaM, YKa3aHHbIM B O0PALIEHUSX.

dopma mpeAoCcTaBicHAs WHPOPMALMKM ONpPEIEIIeTCS aBTOPOM 3ampoca. B
Cllydae €Clii MPeAoCTaBIeHEe HH(OPMALMK B 3anpaiiBacMoi (hopMe HEBO3MOXKHO,
OHA MPEJOCTABIISIETCS B TOW (POpPME, B KAKOM UMEETCs B U30MPATEIbHONH KOMUCCHUU.

B cinyvae ecnm 3anpammBacmass mH(popManus OmyOJMKOBaHA B CPEACTBAX
MaccoBoi nHpopmanum nudo pazmenicHa B cetu MIHTepHET, n30upareiibHas KOMACCHUST
B OTBETE HA 3alpPOC MOKET OIPAHUYMTLCA YKA3aHUEM HA3BAHWS, NaThl BBIXOJA W
HOMEpAa CPEeACTBA MAaCCOBOM MH(POPMALIMK, B KOTOPOM OMYOJIMKOBAHA 3arpaliiBacMast
uH(pOopMaLus.

5.19. Opranusanus JMYHOTO MPUEMA.

5.19.1. JInunblid preM BEAETCS NPEACEAATENEM (3aMECTUTENIEM NTPEACEAATENS,
CEKPETAPEM, WICHAMH ) TEPPUTOPHATIBHOW KOMUCCHH IO MPEABAPUTEIBHOMN 3aMMUCH 110
rpaduKy, yTBEp)KIaeMOMY MPEICEAATENEM TEPPUTOPUATIBHON KOMUCCHH.

3anuch Ha TPUEM MOXKET OCYLIECTBIATHCA MO TEAEPOHY W MO MUCbMEHHOMY
3aSBJICHUIO, TOJJAHHOMY B YCTAHOBJICHHOM MOPSKE.

[To nanbosiee CHOXKHBIM BONPOCAM, TMOUICHKAIIAM PACCMOTPEHHUIO B XOJE
JUYHOTO MpHeMa, MOTYT NPEABAPUTENILHO TMPUHUMATHCS TOSACHEHHS Kak B
NUCBbMEHHOM, TaK U B 3JIEKTPOHHOM BHJIE.

HHudopmanms 0 mops ke npuemMa pa3mMeIacTcs Ha caifTe Wim nH(GOPMAHOHHOM
crenae THUK.
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5.19.2. Tlpy JMYHOM TIpUEME 3AABUTENL  NPEIBABIACT  JOKYMEHT,
YAOCTOBEPSIOINA €10 JINYHOCTD.

Benenne nMYHOrO mnpuemMa MOMKET CONPOBOXKAATBCS AayAHO- W (WJIH)
BUJICO3AMKCHIO, O YEM 3aIBUTEb YBEIOMIISCTCS JO HAYasa MpUueMa.

5.19.3. B xoxe npuema BeAETCs )KyPHAI yUYeTa, B KOTOPbIA BHOCATCS JAHHBIE O
3asBUTENIE, KPATKOE COACPXAHUE OOPALLEHUS, PE3YJIbTAT €r0 PACCMOTPEHUS, a TAKXKE
JOOJHKHOCTB M (PAMUTHS JTMLA, TPOBOAALIETO MPUEM.

Ecnu n3noskeHHbIe B yCTHOM 0oOpalleHnuu (akThl HE TPEOYIOT JOMOTHUTEIBHON
POBEPKH, OTBET HA OOPAILICHUE C COTTIACHS 3asBUTEISI MOKET OBITh JaH YCTHO B XOJE
JUYHOTO MPUEMA, O YEM JIENacTCs 3anuch B )KypHase yuera. [1o npocsOe 3asButTens,
W3JI0’)KEHHOM B XOJ€ MPUEMA, NAHHBII €My OTBET MOKET OBITh HATPABJIEH 3AsIBUTEITIO
B MMCBMEHHON QopMe ¢ COOITFOIEHUEM CPOKOB, YCTAaHOBJICHHBIX MHCTpyKImen. Ecim
W3JI0’)KEHHBIE B YCTHOM oOpaiieHud (akTbl TPEOYIOT AOMOJHUTEIBHON MPOBEPKH,
3asBUTENIb B XOJE€ MpHeMa WHPOPMUPYETCS O TOM, YTO NUCBMEHHBIA OTBET Ha
oOpanieHue OyA€T €My HanpaBjIeH B YCTAHOBJICHHOM TOPSIJIKE.

Ecnu B ycTHOM 00pallleHun COAEPKATCs BOMPOCHI, PEIIEHNE KOTOPHIX HE BXOIUT
B KOMIETCHIMIO U30MPATEIbHON KOMHUCCHM, 3aBUTENIO TACTCSl PA3bSICHEHUE O TOM,
KyJa U B KAKOM MOPSJKE EMY CIEAYET OOPaTUTHCS.

B xome nMYHOrO mprema 3asBUTEN0 MOXKET OBbITh OTKA3aHO B JAJbHEHIIEM
pacCMOTpeHun OOpallcHusl, €CIM €My paHee ObUI JaH OTBET MO CYIIECTBY
NOCTaBJIEHHBIX B OOPAIEHUH BOIIPOCOB.

B cnyvae rpy0Ooro, arpecCMBHOTO MOBEACHUS 3asBUTENS MPUEM MOXKET OBITh
npekpanieH. [Ipy HEOOXOAMMOCTH MOKET OBITh BBI3BAH COTPYJHUK OXPaHbl WM
PABOOXPAHUTENBHBIX OpraHoB. MH(popMarus 0 MOBEACHUH 3aBUTENS OTPAKAETCS B
JKypHaJIE yUeTa.

5.19.4. TlepenanHble Ha TpPUEME 3aBUTEISIMH OOPALLEHUS PETUCTPUPYIOTCS
C UCHOJb30BAHWUEM PETUCTPALMOHHBIX (OPM M PaCCMATPUBAKOTCS B MOPSJIKE,
YCTAHOBJICHHOM HAaCTOSILIMM Pa3JEIIOM.

6. IloaroroBka, opopmiieHue, BbIMYCK, Y4€T JOKYMEHTOB,
paccMaTpHBAEMbIX HA 3aCeJaHUSIX TEPPUTOPHAIbHONH KOMHUCCUH

6.1. ®opMupOBaHUE MPOCKTA MOBECTKU Hs 3acenanus THUK.

6.1.1. Ilpoekt moBectku nHa 3acenanus TUK dopmupyercs npencenarenem
(cexpetapeM) (mpuioskeHue Ne 19 «O0pazen opopMIIEHUs MPOCKTA MOBECTKUA JTHS
3acenanuss THUK») TeppurOpHanbHOW KOMHCCHMM B CPOKH, YCTAaHOBJICHHBIC
pernamenrom THK, Ha ocHoBaHuu miaHoB pabotel M pemiennii TUK, mopydennii
npeacenarens TUK, mocTynuBIMX JOKYMEHTOB.
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6.1.2. Unmenst TUK BnpaBe mpemio>KWTh BHECTH B IMPOEKT MOBECTKM IHS
3ace1aHusi BOMPOCHI, HE MPEAYCMOTPEHHBIE TITaHamMK padoTsl 1 pemieHusmMu TUK, npu
YCIIOBAX HAJIMYMS TIOATOTOBIIEHHBIX IO 3TOMY BOIIPOCY TOKYMEHTOB.

JIaHHBIE BOIIPOCHI BKJIFOYAKOTCS B IMPOEKT MOBECTKM IHA 3acenanus THUK npu
NUCbMEHHOM oOpameHnn wieHa THUK, Mo nHUIMaTUBE KOTOPOTO BONPOC BBIHOCUTCS
Ha 3acenanue, Ha uMsa npexaceparens THUK, B KOTOPOM yKa3blBACTCs HAa3BaHUE
BONIPOCA, MOKIAAYMK M Jara Mepeladyd COIMVIACOBAHHOIO TNPOEKTA PELICHUS H
MaTEpPUAIOB K HEMY CEKPETAPIO0 TEPPUTOPUAIBHON KOMUCCHH.

6.1.3. CoryacoBaHHblii € TPEACEAATENEM TEPPUTOPUATIBHON KOMHUCCHHM M
noanucanubiii - cekperapem  THUK  npoexkr mnosectku gHa 3acemanus THK
TUPKUPYETC U pacceliiku yieHam THUK.

6.1.4. Unenam TUK ¢ mpaBom pematomero rojoca, wicHam THUK ¢ nmpaBom
COBELIATENILHOTO I0J10CA U MPEACTABUTENAM MOJUTUYECKUAX NAPTHANA MMPOEKT NOBECTKU
nHs 3acemanus THUK Moxker ObITh pa3ocinaH Ha YKAa3aHHBIE MMM 3JIEKTPOHHBIC
MOYTOBBIE aIpeca B C€TU MHTEPHET.

[Tpoekt mnoBecTkn gHs 3acegaHuss THUK MoxeT ObITh pa3MenieH Ha
opunmansHoM caiite TUK.

6.2. [ToaroroBka AOKYMEHTOB IO BONPOCaM, BKJIKOYEHHBIM B MPOEKT
nmoBecTK aHA 3acenanus THUK.

6.2.1. JIOKyMEHTBI MO BONPOCaM, BKJIIOUYEHHBIM B TPOEKT NOBECTKUA IHS
dacemqanua  THK, roroarcs wumeHamu THK, 3a KOTOpBIMH  3aKpeIUICHBI
COOTBETCTBYIOILLKE HANTPABIICHUS ACATEIBHOCTH,

6.2.2. IlpencraBnsemMble K PAaCCMOTPEHUIO TOKYMEHTHI JOJDKHBI BKJIKOYATh
O3arjaBJCHHBI MPOEKT PEIICHUS C MNPUOOIICHHBIMM K HEMY MOJJMHHUKAMU
JOKYMEHTOB, TIOCITY>KMBIIMX OCHOBAHUEM ISl PACCMOTPEHHMS BONIPOCA HA 3aCENAHUH
THUK, nu00 mMpoeKT muchMa, MOJJIEXKAIIECTrO corjacoBaHuto Ha 3acemanuu THUK, npu
HEOOXOMMOCTH — MOSICHUTENBHYIO 3aUCKY [0 PACCMaTPUBAEMOMY BOITPOCY.

6.2.3. TIpoekThl MOKYMEHTOB (BKJIFOUAs MPUIIOXKEHHS) IS BH3UPOBAHUS
JOJKHBI MPEACTABIISITECS B CPOKM, yCTaHOBICHHBIE TpencenareneM THUK. Bussl
MPOCTABJIIFOTCS. B KOHIIE TEKCTa MPOEKTa peuieHus JMO0 Ha OOOPOTHOH CTOPOHE
MOCJICTHETO JIUCTA MPOEKTA JOKYMEHTA ( BKJIFOYAs TPUIIOKEHUS ).

6.2.4. HcnonHutenb O00ECNEUYMBACT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAYCHHBIX KAK B POCKTE PELICHHUS, TAK U B PUJIOKEHUSAX K HEMY.

6.2.5. Tlanku ¢ AOKYMEHTAMH, MMOUICKAIMMMHU PACCMOTPEHHUIO HA 3aCEIaHNH,
KOMIUJIEKTYIOTCS B COOTBETCTBHM C IPOEKTOM MOBECTKM AHsA 3acemanus THUK wu
paznarorcsa wieHam THUK B cpok, yctaHoBIeHHBIH periiamenTom THUK.

Ecnu 4iieH TeppuTOPUAIBHON KOMUCCUM HAXOJUTCS B OTIYCKE, KOMaHIUPOBKE
WIA OTCYTCTBYET MO OOJIE3HH, MPEAHA3HAUEHHAS A/ HETO Manka ¢ JOKyMEHTaMHU
OCTAETCs 10 €r0 BO3BPALEHUS Y OTBETCTBEHHOTO 34 MOAIOTOBKY 3aCEIAHMS.
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Uinenam THK ¢ mnpaBoM  CcOBEWIATENBHOIO TOJIOCA, IMPEACTABUTEIAM
NOJUTUYECCKUX MApTHA Marepualibl MOTYT TEPEIABaThCSd HA YKA3aHHbIC WMU
AJNIEKTPOHHBIE TOYTOBBIE apeca B ceT MHTEpHET M mepen HavajaoM 3aceqaHus, a
JVIAM, TPUTTIAMICHHBIM HA 3aCEJaHWE, MaTepuaiibl MO BOIMPOCY, HA KOTOPBIA OHHU
NPUMIALIIEHBL, TEPEIAIOTCS MEPE] HAYATIOM 3aCeIaHMsl.

6.2.6. llepen HavajgOM 3acelaHMs  OCYLICCTBIISIETCS  PETUCTpaLUs
NPUMNTAIIEHHBIX HA 3aCEAAHUE JIULL, CTUCOK KOTOPBIX MPEACTABIISICTCS TPEACEAATEIIO 1
CEKPETAPI0 TEPPUTOPHATIBEHON KOMUCCHUH.

6.2.7. Ha 3acenaHuv TEPPUTOPHAIBHON KOMUCCUU BEACTCS MPOTOKON M
MO>KET MPOU3BOIUTHCS ayAM03anKch (BUAC03aNuCh). B ciryyae mpon3BoacTBa ayauo-
win (Buaco) 3anuck wieHsl TUK u nmpurnameHHble yBEIOMISIIOTCS 00 3TOM 0
OOBSIBJICHHSI IOBECTKU JHS 3aCETAHUS.

Aynauno3zanuck (BUACO3aMKCh), ocyuiecTrisieTcs cekpetapem THUK nubo ogHum u3
ywieHoB THUK ¢ mpaBoMm peraromero roioca, MPUBIECYEHHBIM CIELMUAIACTOM I10
pewennto TUK, ykazanuro nipencenarens THUK.

[Ipn HeoOxomumoctn mo pemenntro THK, ykazanmro mnpeacemarens THK
NPOU3BOJUTCS paciinpoBKa ayimo3anucu (Buaeo3anucu) 3acenanus THUK

Aymnozanmuchk (Buaco3anuck) 3acenanuii TUK W MHBIX MepONpUsATHH mOCTE
odopmiieHus paciAPPOBKHU 3aNMCH HA OYMaKHOM HOCUTEIIE XPAHSITCS IO MUHOBAaHUHT
HaJOOHOCTH, TMOO HE PAHEE YEM YEPE3 TPUALIATH THEH, CTUPAOTCS.

6.3. BpINycK TOKYMEHTOB, PACCMOTPEHHBIX Ha 3acenanun TUK.

6.3.1. JlokyMmeHTBI, paccMOTpeHHbIe Ha 3acenanun THUK, B ciydae, ecnu B
XOJIE 3aCelaHvsl BHOCHIIMCh W3MEHEHMs, JOJDKHBI OBITh JOpadOTaHBl, a 3areM
NOMMCAHBI, 3APETUCTPAPOBAHBI U PA30CIIAHBI.

6.3.2.  Cpok n1opabOTKH JOKYMEHTOB HE JOJDKEH MPEBBIIATH TPEX paboumx
JHEH MOCIIe JHS 3aCeaHMmsl, ECIIM MHOM CPOK HE OMpeacieH (peAcpabHbIM 3aKOHOM U
(unmm) 3akoHOM Pb, pernmamentom THUK wim HE OrOBOpEH Ha 3aCEAaHHH.

6.3.3. Ilpm npopaboTke JOKYMEHTA WCHOJHUTEIb BHOCHT B  TEKCT
COIIACOBAHHBIC B XOJIC 3aCEAAHNS U3MECHEHUS. B ciyyae NpuHATHS TEPPUTOPHAATIBHON
KOMHUCCHEH pElIeHus 0 HEOOXOAMMOCTH KOHTPOJISl 32 BBIMIOJHEHHEM PEIICHUS €r0
TEKCT JOMOJIHACTCS MYHKTOM, B KOTOPOM HA3HAYAKOTCS JIMIA, OTBETCTBEHHBIC 32
WCTIOJTHEHHE, U OTIPEACIISETCS CPOK UCTIOJTHEHMSI.

6.3.4. Ilpu HEOOXOAMMOCTH, B Cy4ac BHECEHHS B TOKYMEHT COTJIACOBAHHBIX
HA 3aCeIlaHu M U3MEHEHWI, OH Bu3npyeTcs y wieHoB THUK, BHECIIMX B X0€ 3ace1aHus
COOTBETCTBYIOIINE NPEUTOKEHHSI.

Bu3bl npocTaBiisitoTcst Ha 00OPOTHOW CTOPOHE MOCIIECAHETO JUCTA JOKYMEHTA
(peuieHus, MPUITOKEHUS ).

6.3.5. Ecmm Bompocel, coxepxkammecs B pewmenun  THUK, kacarorcs
JEATEIbHOCTA OJHONW WM HECKOJIBKMX CTOPOHHMX OpraHu3auuii, K JOKYMEHTY
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NMPWIATAaeTCA JIACT COIJIACOBAHMS, B KOTOPOM YKa3bIBACTCI HAMMEHOBAaHUE
OpraHu3alld, JOJDKHOCTh, HMHULHAIBI U (paMWIns JOKHOCTHOTO JIMIA, C KOTOPBIM
3TOT NOKYMEHT COITIaCOBAH, M CTABUTCS €T0 JIMYHAS MMOAIUCH.

CormacoBanue MOXET O(POPMIIATHCS HA MocaeaHeM Jiucte pemeHus TUK.

6.3.6. K odopmieHHOMY 1715 OAMKACAHUS PELICHUIO HCITOJIHATEb TPHAJIAracT
CIMCOK JOJDKHOCTHBIX JIML (OpraHu3anuii), KOTOpeIM Hampasisercs pemenne THUK
(mpunoxenue Ne 9).

B cnucok BKIIOUarOTCA JIMNA, KOTOphie OyAYT 3aJACHCTBOBAHbI B PEAIM3aLMK
OPUHATOTO JOKYMEHTA WK JOJKHBI OBITH TPOMH(OPMUPOBAHEI O €0 COACPKAHUA U
KOTOPBIM 3TOT AOKYMEHT JOJKEH ObITh PA30CIIaH.

CHnHMCcOK  pacChUIKM  JOKYMEHTOB  TNOANHKCHIBACTCS ~ MCIOJIHUTEIEM M
yTBepKaaercd npencenarenem THUK.

6.3.7.  Pemenue noanuceiBacTCs npeacenarenem u cekperapem TUK.

Ecmn na 3acemanum THK npencenarensCTBOBAl 3aMECTUTEND IPEACEaATENS
THUK, cekperaps THUK wnm oamH u3 uneHoB THK ¢ mpaBoM peraromiero rojaoca, a
TaKke ecad nonHomouus cekperaps THUK ocymectisn oauH u3 wieHoB TUK ¢
IPABOM PEIIAOIIETO 0JIOCA, TO MOAMKUCHA B MTPOTOKOJIE, HA PEIIEHUHN O(DOPMIISIOTCS
CJIEAYIOMUM 00pa3oM:;

«3amecturene npeaceparens THK» — B ciyyae BpPEMEHHOrO OTCYTCTBHS
npencenarens TUK;

«HUcnonusrommii o0s3anHOcTH Tipeacenarens THUK» — B ciiydae BpeMEHHOTO
orcyrcTBus 3amecturens npeacenarens THUK npu sammumu pewenus THUK o
BO3J10)keHUH Ha cexkpeTaps TUK nubo ogHoro u3 wienoB TUK ¢ mpaBom pemaromiero
rojioca nmostHoMounii npencenarens THUK;

«Ucnonusronmii  o0s3aHHOCTH cekperaps THUK» — B ciayvae Hanuuums
pacniopsbkenus npeacenarens THUK nnm ucnomHsromero 00s13aHHOCTH MPpeaceaaTeNs
THUK o Bo3noxkeHun Ha omHoro u3 uwieHoB THK ¢ mpaBoM pemaroiero roJioca
nonaomounii cekperaps TUK mmubo npu vammunu pemienns TUK o BO3nokeHUM HA
oxnoro u3 wieHoB THUK ¢ mpasom pemaroriero roixoca noiHomouynii cekperaps THUK.

6.3.8. Ilocie mnoamucaHuss PEUICHUS PETUCTPUPYIOTCA MPEACEAATEIIEM
(cexkperapem) THK. Ha pmokymeHTax M CHOUCKAX PACCBUIKA MPOCTABIISETCS
PETUCTPALIMOHHBII HOMED.

6.3.9.  PemeHus HyMEpPYHOTCS B XPOHOJOTUYECKON MOCICI0BATECIILHOCTH B
Ipeeiax CpoKa NOJIHOMOYMIA TEPPUTOPUATIBHON KOMUCCHHA. HoMep perieHust COCTOUT
M3 HOMEpa MPOTOKOJIA 3aCEAAHMS U MOPSAKOBOIO HOMEPA PELICHUS, PA3ACIEHHBIX
KOCOW 4epTOH M OTACIIEHHOM 0T HUX AeducoM nu@psl, 0003HAYAOMICH TOPSAKOBBIN
HOMEP COCTaBa M30MparenbHOi koMmuccuu (Hanpumep: 1/8-5)

6.3.10. Yka3aHHbBIC BBILIE PEKBU3UTHI BHOCATCS B PETMCTPALIMOHHYIO (hOPMY.
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6.3.11. Pa3pemicHne Ha THPAKUPOBAHWE [TOKYMEHTOB B HEOOXOAMMOM
Konmuectse faet npeacenaresib TUK. JIOKyMeHTEI THPAKUPYIOTCA OTBETCTBEHHBIM 32
MOATOTOBKY 3aCEHaHMsl B COOTBETCTBUU CO CIMCKOM PACCBUIKM, HA KOKIOW KONUHU
JOKYMEHTA MPOCTABIAETCS NEYaTh, YA0CTOBEpsAromas noanucu npeacenarens TUK u
cexkpetaps THK (6e3 Bocpon3BeACHUS TOMUCEH).

6.3.12. Komus pemenns THUK HanpaBiaseTcs rpaKaaHuHy B CIy4ae, €CIU €10
oOpamwenne B THUK mociy:kMjio0 OCHOBAHMEM JJsi PACCMOTPEHHs BOIpPOca Ha
3acenanun THUK.

6.4. Odopmaenue nporokona 3aceqanus THUK.

6.4.1. Ilporokon 3aceqanust TUK odopmisercs Ha Onanke (mpuoskeHue No
4) B CpPOK, ycTaHOBJIECHHBIH permamenToM THUK.

6.4.2. Tlporokon 3acemaHus MOXKET OPOPMIIATHCS B TMOJHOH WM KPaTKOW
dopme.

6.4.3. Tekcr nporokona 3acenanus TUK cocTouT u3 1Byx yacreid — BBOAHOR
¥ OCHOBHO1.

6.44. B BBOOHOW 4aCTH MPOTOKOJA YKA3BIBAKOTCS (pPaMHUIUS M WHUALMAIIBI
npeacenarens THUK (mpencenaTenbCTBYIONIET0), a TaKXKE MPUCYTCTBYHOIINX
zamectutens npeaceparens TUK, cexperaps THUK u unenos THUK, B ToM umcne ¢
PABOM COBEUIATENILHOTO I'0JI0CA U JIMLL, MPUTTIALICHHBIX HA 3aceaHke, B al1()aBUTHOM
TOPSIIKE.

JlonyckaeTcss  o(OpMIICHHE MPUCYTCTBYIOIIMX OTACIBHBIM CIOUCKOM C
yKa3aHUEM WHULUAJIOB, (haMUIuii U JOJDKHOCTEeH. CUCOK Mpuiiaraetes K MpoTOKOIy
3aCeaHMsI.

6.4.5. TloBecTka AHS BKJIKOYAETCS B BBOJAHYIO 4aCTh MPOTOKOJIA. OHA COCTOUT
U3  TEPECUUCIICHUST  BOMPOCOB,  KOTOPBIE  OOCYXXAAKOTCS  HAa  3aCCAaHWU
W 3aKpeIUIAET TMOCIECA0BATENIbHOCTE UX OOCYXKIEHUS MW (PaMUIMH JOKIATYMKOB
(BBICTYTAOILIHNX ).

Kaxxapiii BOMpoc MOBECTKHU JTHS 3aCEAaHKsi HyMepyeTcs apa0Cckoit nudpoii, ero
HauMeHOBaHHUE (GOopMyIUpPYroT ¢ npemiora «O» mam «O0». 1o KakaoMy MYHKTY
YVKa3bIBAaCTCs JAOKJIAAuMK M (opMa MPeaCcTaBICHHUS BoOmpoca (IOKIAa, OTYET,
coo0uIeHne, UHPpopManus).

6.4.6. OcHOBHas 4acTh MPOTOKOJA 3aCEAAHUS COJCPMKHUT CTOJIBKO PA3JEIOB,
CKOJIBKO IYyHKTOB BKJIFOUEHO B TOBECTKY JHSA. B COOTBETCTBMM C HEH pasnensl
HYMEPYIOTCH.

Kaxnpiii pazaen cocrout u3 tpex vacre: «CJIIYIHAJINy, « BBICTYTIWMJINy,
«PELLINJIN», KOTOpBIE MEYaTAOTCS OT ITPAHULLBI JIEBOTO MOJISE MPONUCHBIMU OYKBAMH.

B vactu «CJIYIIAJIMY) KpaTKO M37aracrcsi TEKCT BBICTYIUIEHUS HOKJIAIUMKA.
Wanimmanmel w QamMunusg  JOKJIaquuMKka Te4araroTcs ¢ KPacHOW — CTPOKH
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B MMEHUTEIIbHOM Majeke. 3aluch JOKJIANa W3J1aracTcsi OT TPEThEro JIANa
€AMHCTBEHHOI'O YMCJIA U OTAENSIETCS OT (PAMHUIIUN THPE.

Ecnu Teker nokiama mpunaraeTcs K MPOTOKOJNY, TO MCIONB3YETCS CChUIKA
«Teker qoKIana npuiiaracTcsy.

B wactu «BBICTYIIMJIM» mnepeuncnstorcs BBICTYIMAKOIIMAE W aBTOPBI
BOMPOCOB. MHMIMaIbl 1 (haMuiKsl BEICTYNAMOIIETO MEYATAIOTCSA C KPACHOM CTPOKH B
UMEHUTENIbHOM — mazaexe. Kparkas 3anuce  BBICTYIUIGHHST 1O CYLIECTBY
paccMaTprBacMoOro BOIMpoca (M0 PEIEHUIO MPEACEAATENbCTBYOMIETO) U3JIAracTcsl OT
TPETHETO JINLA €AMHCTBEHHOIO YKCIIA.

Ecnu TeKCT BBICTYIUIEHHSI PUJIAraeTCs K MPOTOKOMY, TO UCIOJIb3YETCS CChITIKA
«TekcT BBICTYIUICHUS TPUIIAracTCsD.

B vactu «PEIIWJIM» oTpaxkaeTcss NPUHATOE PEUICHUE MO O0CYKAACMOMY
BOIIPOCY.

Copepxanne 0COOOrO0 MHEHMS, BBICKA3aHHOTO BO BpeMs OOCYXACHHS,
3aMHACHIBAETCS B TEKCT€ MNPOTOKONA TMOCJIE COOTBETCTBYIOIIECTO PEIICHUS WA
oopmIIIETCS HA OTIAECIBHOM JIMCTE W MOMEMIAETCS TOCIE COOTBETCTBYIOLIETO
peLIEHUS.

6.4.7. IIpoTOKON 3acenaHvs MOIIMCBHIBACTCS MPEACENATENLCTBOBABIIAM HA
3aceqanud u cexkperapem THUK (umm uwnenom THUK, ucnonHsBmviM 00sI3aHHOCTH
cekperaps THK).

6.4.8. Ilocne moanucanusi TPOTOKOJIBI PETUCTPUPYIOTCS ¢ MCIOJIB30BAHUEM
perucTpauMoHHbIX (opM. [IpOTOKOIEI 3acenaHnii HYMEPYIOTCS B XPOHOJOTHYECKOM
ITOCJIEA0BATENBHOCTH B IIpefenax cpoka nostHomouunii THK.

6.4.9. Ilporokounsl 3acenannii TUK, npnoOnIeHHBIE K HUIM PELIEHUS] BMECTE C
MaTepranamMmu, MOCIYKUBIIMMH OCHOBAHUEM IS UX MPUHATHS, 0COOBIMA MHEHUSIMHA
ynieHoB THUK xpansaTcsa y npencenarens (CEKpeTaps Wik IPaKIAHCKOTO CIYKAllEro,
OTBETCTBEHHOTO 3a BeAcHue aenonpoun3BoactBa) THUK, a 3arem, odopmicHHbIE B
COOTBETCTBUM C TPeOOBAaHUAMM MHCTPYKIIMK, NEPEIAIOTCS B APXUB.

7. Oopmiienue npoToxkoJ10B 3aceqanuii padouunx rpynn THK

7.1. Tlpotokonsl 3acenanuii padoumx rpynn TUK odopmnsitores cexperapem
pabGoueit rpynmel (mpuitoskerure Ne 20 «O0pazen oopMIIEHUs MPOTOKOJIA 3aCEIaHuUs
paboueii rpymmb)

7.2. TlpoTokos 3acenanus padoyeid rpynnbl MOAMKMCHIBACTCS MPEACENATENIEM U
CEKPETAPEM 3aCEAAHUS.
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7.3. IIpoTokoiibl 3acenanuii pabodei Tpynibl HyMEPYIOTCS B XPOHOJIOTHYECKOM
NOCTIEAOBATENBHOCTH B MPEIENIAaX KAJICHIAPHOTO roja, Jud0 Cpoka ACITEIbHOCTH
paboueii rpynmnsl (Hanmpumep, npoTokon NoS ot 21 Hos0ps 2018 roga).

7.4. TIpOTOKOJIBI 3acelaHWii W pelieHus padouell rpynmnbel BKIIOYAKOTCS B
HOMEHKJIATYPy J1€1 H30UpaTeIbHON KOMHCCHH.

7.5. B cmyyae paccmorpeHuss Bormpoca Ha 3acemanun THUK  moamaHHbIE
AK3EMILUISPHI MPOTOKOJIOB M pelICHHA pabodei rpynnbl TPHOOIIAOTCS K JOKYMEHTAM
3acenanus, a B aesa paboydeii rpynibl MOMEIAKTCS KOMAN YKA3aHHBIX JOKYMEHTOB.

8. KoHTpPOJ/Ib HCTIOJTHEHHUSI JOKYMEHTOB M NOPY4YeHHid

8.1.  KOHTpOJIFO HCTIOTHEHUS TTOTIEXKAT:

MOPYYECHUS, COAEPKAIIMECS B MOCTAHOBICHUAX M APYrux AoKyMeHrtax [[UK
Poccun, LIUK Pb, B peennsx THUK;

[Opy4Y€eHus, coaepkanecs B pemenusax THUK;

NUCBMEHHBIC  TMOPYYEHHUs MOpeacenarens  (3aMecTUTENs — MPEACEIaTels,
cexperaps) THUK;

BXOJSILME JOKYMEHTBI, B TOM YHCIIC TMHUCBMEHHbIE OOpAILECHUS TPaKAaH,
yKazaHHble B [lepeune momyiexammx KOHTPOJIKO JOKYMEHTOB € YKa3aHUEM CPOKOB
ucnoaHeHus (npunoskenue Ne 10), B COOTBETCTBUM C YKA3aHUSIMHU IO HCIOJHEHUIO
JOKyMEHTA mpeacenarens (3aMmectutens npeacenarens, cekperaps) TUK;

UCXOAIINAE JOKYMEHTBI, TPEOYIOIIKE OTBETA,

MOPYYEHUs, COJeprKalmrecs B MpoTokonax 3acemanuii THUK u peuienusax
padoumx rpymi,

IJTAHBI MEPOIIPUATHH.

8.2. KOHTpOJIb WMCHOJHEHUS NOKYMEHTOB, VKa3aHHbIX B mnogpasaene 8.1
HMHCcTpyKImK (32 MCKITFOUYEHUEM HCXOASIIUX JOKYMEHTOB), IO CYIIECTBY 3aTPOHYTHIX
B HUX BOTIPOCOB OCYUIECTBIISIET npeacenarens (cekperaps) THUK.

8.3. KOHTpOJIb MCIONHEHUS MCXOASIIMX JOKYMEHTOB, B TOM YHCIE 34
CBOCBPEMEHHOCTBIO TOJIYYEHUs OTBETOB Ha 3anpocel THK, ocCymecTBiastor
PabOTHHUKH, OTBETCTBEHHBIE 32 TIOJATOTOBKY JAHHBIX JOKYMEHTOB.

8.4. Cpoku HCHOJHECHWS TOPYUYEHHWH, coaepkammxcs B pemeHusx THUK,
pacniopsbkenusx npencenarens THK, nNHUCBMEHHBIX TOpPYYEHHMIA MpEaceaaresns
(3amectutens npeacenarens, cekperaps) TUK onpeaensrorcss STUMHU TOKyMEHTaMHU.

8.5. JIOKyMEHT NOMJIEKUT UCTIOJIHEHHIO B TeueHue 30 KaneHAapHbIX AHEH CO
JIHSL €r0 PETUCTPALMM, 32 UCKIOYEHUEM CIIyYaeB, MPEAYCMOTPEHHBIX NOAPA3AEIOM
8.6 HACTOAIIETO pazacia.
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Ecnu nocneaHuii neHb MCIOJHEHHS AOKYMEHTA MPHUXOIWTCS Ha HepabouMid
JI€Hb, TO OH MOJUICKUT UCIIOJIHEHUIO B MPEALIECTBYIOIIUI €My pabOounii JCHb.

JIokyMeHTHI ¢ moMeTKaMu «HezameumrenbHoy, «BeceMa cpounoy, « CpOUHO»
UCITIOJIHAKOTCA B TPEXIHEBHBIA CPOK, NOKYMEHTBHI C MOMETKONH «OIepaTuBHO» — B
JNECATUIHEBHBIN CPOK. CPOK UCIIOMHEHUS UCUUCIIAETCS B KAJICHAAPHBIX JTHAX OT JAThI
NOAMUCAHUS YKA3aHUS MO UCTIOJTHEHHUIO JOKYMEHTA MO0 PETUCTPallii JOKYMEHTA.

Ecmu mocnenHuii AeHb WCHOJIHEHUS JTOKYMEHTA, COACPIKAILEro IMOMETKY O
CPOYHOCTH WCHOJHEHHS, NPUXOJUTCS HA HepaOouwii JE€Hb, TO OH MOJUICKUT
WCIOJIHCHUIO TIPEIMIECTBYOIINI €My paOounii J1EHb.

8.6. CpoKH WCHONHEHMs BXOIAMIMX JOKYMECHTOB M OOpallcHHMA TpaXkIaH
YCTAHABIIMBAKOTCA MCXOAS M3 CPOKOB, MPEAIAracMbIX OpraHu3almei jmdo
IPOKIAHUHOM, HAITPABUBIIMMHU JOKYMEHT, WIH CPOKOB, YKA3aHHBIX B IPUII0KEHUN No
10.

OOparieHus Mo BONpocam BEIOOPOB M PePepEeHAYMOB, MOCTYNHUBILUE B TEPHOT
n30MPaTENbHOM KaMIIAHWUM, UCIIOJHSAKOTCS B CPOKH, YCTAHOBJIEHHBIE DenepaabHbIM
3aKOHOM «OO0 OCHOBHBIX TapaHTHSIX HM30MPATENIbHBIX MPAB W MpPaBa HA y4acTHE B
pedepenayme rpaxknan POy.

8.7. OTBETCTBEHHOCTH 34 CBOCBPEMEHHOE W TMOJHOC BHECCHHE B
PErUCTPalMOHHY0 (OPMY CPOKOB MCIOJHEHHS JOKYMEHTOB W WH(pOpManmud o
COCTOSIHUM MCIOJIHEHUS JAOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOMHEHUS TOKYMEHTOB
BO3JIArarOTCsA Ha OTBETCTBEHHOIO 34 BEICHUE AEJIONPOU3BOICTBA.

88. B nmnamax MeponmpusTHH, YTBEPKIEHHbIX pewmeHusmu  TUK,
pacniopspbkenusmMua  nipeacenarens THUK, KOHTPOMO MOANEKAT CPOKHA MCIOJHECHHUS
OTHEIBHBIX €r0 IMyHKTOB.

8.9. [Ipn HEOOXONMMOCTH NPOJUICHUST CPOKA WCHOJHEHHWS JTOKYMEHTa
OTBETCTBEHHBIN 34 MCIIOMHEHUE, HE TO3JHEE YEM 3a TPHU JIHS A0 MUCTEUYECHMS CpPOKa
UCIIOIHEHUS JTOKYMEHTa NpeacTaBiiieT Ha umsa npexncenarens THUK moxmaaHyro
3aMUCKY ¢ MOTUBHPOBAHHOH MPOCKOOH O €ro mMpoUICHUH.

8.10.  JIOKyMEHT CuMTaeTCs MCHOJHEHHBIM U CHUMAETCSA C KOHTPOJIS IMOCIHE
pPELICHUS BCEX [MIOCTABJIICHHBIX B HEM BOIMPOCOB, COOOWIEHUS PE3YIbTATOB
paccMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11.  OcHOBaHMAMU I CHATHS TOKYMEHTA C KOHTPOJIS SABIISIFOTCS

JOKJIaqHas 3alucKa O CHATHM JOKYMEHTa (MM OTIENBHBIX €r0 MYHKTOB) C
KOHTpOJIZ WM OO0 WCIONHEHWHM JOKYMEHTa Ha wuMs npeacenarens THUK,
NOJArOTOBJICHHAs OTBETCTBEHHBIM 32 UCIIOJTHEHME ¢ OTMETKOH  («Cormaceny,
«PaccmoTpeny, «[Ipunsato») npeacenarens TUK o NpuHATAN UCTIONHEHHUS,

pewenne THUK, pacnopsbkenune npencenarens THUK 1o  pesyapraram
WCITOJIHEHHUS! TOKYMEHTA,

OTBET Ha BXOJALIMHA TOKYMEHT;
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OTBETHl OT OpraHM3alMii, B KOTOpPbIE JOKYMEHT OBl HaMpaBJIeH s
pPaccMOTPEHUS 10 CYLIECTBY NOCTABIIEHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIIO,

HampaejicHUE oOpalicHWs B JAPYrME OpraHu3auuu Ui PAcCMOTPEHUs MO
CYLIECTBY TOCTaBJIEHHBIX B HEM BOMNPOCOB M TOCIEAYIOLIETO HHPOPMUPOBAHUS
aBTOpa O pe3yJibTaraX pacCMOTPEHHUS.

8.12. JIOKYMEHT HE CUATACTCS MCIIOJTHEHHBIM M OCTAETCS HA KOHTPOJIE:

€CJIM OH HaNpPAaBJISAETCA B APYTA€ OpraHbl WK OpraHu3auu Ui pacCMOTPEHUS
C LEJbIO MOJYYCHUS TEPPUTOPUATTBEHON KOMUCCUEN H(pOpMaIi, HEOOXOAMMOMN JIJist
paccCMOTPEHUs M0 CYIIECTBY ITOCTABJIEHHBIX B JOKYMEHTE BONPOCOB. B ciydae
HEOOXOJUMOCTH TEPpUTOpUAIbHAS KOMUCCUS WHPOPMHUPYET 00 HTOM aBTOpa
JOKYMEHTA,

€CJIM OH HANpPAaBJIAETCA B IPYIrUe OpraHbl Wi OpraHu3aii Ui pacCMOTPEHUS
10 CYLUECTBY MOCTABIIEHHBIX B HEM BOIIPOCOB M OTBETA 3aABUTENIO C IMOCIIEAYOLLAM
uH(popmupoBanueM THK o pedynpTarax UCIIONHEHHUS, €CJIM HA HEM HE CTOUT OTMETKA
npeacenarens TUK o mpuHATHN MCITOTHEHNS.

9. M3roToBJjieHHE U HCNOJIb30BAHNE NeYaTeii H TaMIoB

9.1. JUIs yAOCTOBEPEHUS MOJJIMHHOCTA AOKYMEHTOB WIIA COOTBETCTBHSA
KOMWM JTOKYMEHTOB IOMJIMHHUKAM, NPOCTABICHUS OTMETOK O IIOJYYEHUH,
peructpanuu 10kyMeHTOB B TUK nenons3yroTes neyars TEppUTOPHATIBHON KOMUCCUT
Y LITaMITbL.

9.2.  H3roroBieHHE MEYaTH OCYLICCTBISETCS B COOTBETCTBHM C 0OPa3LOM U
OmUCaHueM, yTBep KacHHBIMU ntocTaHoBeHreM [IUK Poccun o pemennro LMK Ph,
M3TOTOBJICHUE ITAMIIOB — MO pewenuro THUK.

9.3. Tlewars TUK npocTaBnsercs Ha PUHAHCOBBIX TOKYMEHTAX, TAPAHTAHHBIX
[MCHbMax, JOroBOpax, rOCYAAPCTBEHHBIX KOHTPAKTaX U B APYTUX NPEAYCMOTPEHHBIX
3aKOHOJATENBCTBOM CITyYasX.

9.4. Ha pacceuraemsix konusix pewennid TUK, pacniopsoxkeHuit npencenarens
THK, Ha makeTax mpu OTNPABKE NOKYMEHTOB, IPA O(POPMIIEHMH JOKYMEHTOB Ha
IIPUEM TOBAPHO-MATEPHAIIBHBIX LIEHHOCTEN MpocTasigeTcs neyars TUK.

9.5. Tleyary u WITaMIIBI MOJIEKAT PETUCTPALMHU B OTACIBHOM )KYPHAJIE y4YeTa
neyarei u mraMnos. [leyarn ¥ mramnbl BEIAAIOTCA MO MOANUCH B JKYpHAJIE ydera
nevyared w mramnoB. Ha >kypHane mnpocraBisercs noMmetrka «Jlis ciay»keOHOro
ITOJIB30BAHUS), €70 JJUCTHI HYMEPYIOTCS, IPOLIUBAIOTCS U ONEYaThIBAIOTC.

9.6. Ileyarm W WTamIbl JOJDKHBI XPAHUTBCS B HAACKHO 3aKPBIBAEMBIX
W OTEYaTHIBAEMBIX B HEpAOouee BpeMsl cei(pax Wim METATIIMYECKHX IIKadax.
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9.7. llpencenareny THUK OCYmECTBISIET KOHTPOJb 34 NPABUIILHOCTHEO
XPAHECHMS U UCTIOJIb30BAHMS ME€YATEH U IITAMIIOB.

Ceepka HanmuuMs Nevyareil U mTaMIoB OCylecTriseTes npeacenarenem THUK
OJIMH Pa3 B rOJ.

9.8. Ilpumemmme B HErOAHOCTD NIEYATH U TamIbl Hanpasistores B LIMK Pb
JUISl VHUYTOXKEHUS, O YEM COCTABIICTCA akT. B >KypHalie yuera nevyarei 1 mramroB
JIEJACTCS] COOTBETCTBY FOIAS OTMETKA.

10. ®opmupoBaHue aeJ1 U epeJada ux B apXuB

10.1.  CocraBiieHue 1 yTBEPKIAECHUE HOMEHKIIATYPBI €.

Homenknarypa pnen mnpeaHasHaueHa Uit (OPMUPOBAHUS MCHOJHEHHBIX
JOKYMEHTOB B JieJla, CUCTEMAaTH3aluK U y4eTa e, OIPENEIIEHUS CPOKOB UX XPaHEHUS
U SIBJISIETCS OCHOBOH JJIsi COCTABJIEHMsI ONMUCEHN J1€N MOCTOSHHOTO U BpeMeHHoro (10
JeT 1 00Jee) XpaHEHUSI.

B HOMEHKnarypy [Jen BKIIIOYAKOTCS 3aroJIOBKA JIENI, OTPAXKAFOIIME BCE
JOKyMEeHTUpYyeMbIe yyacTku padoTel TUK.

3arosioBOK Jiena JOJDKEH YE€TKO OTPAaKaTh OCHOBHOE COJIEPIKAHME M COCTaB
OOoKyMeHTOB. He ponyckaercss ymnoTpeOJeHHE HEKOPPEKTHBIX (OPMYJIUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX O0OPOTOB.

Ilpy cocraBieHMM HOMEHKJIATYpbl J€NI  CIEAYET PYKOBOACTBOBATHCS
permamenToM THUK, IlepeyHeM THUIOBBIX YIPABIEHYECKUX APXUBHBIX JTOKYMEHTOB,
00pa3yroIIMXCs B MPOLECCE ACATEIBHOCTH TOCYNAPCTBEHHBIX OPraHoB, OPraHOB
MECTHOTO CaMOYITPABJICHUS U OPraHU3al|id, C YKa3aHUEM CPOKOB XpaHEHMs, (Hanee —
[lepedeHsp), MOPSAKAMHA XPAHEHUS U MEPEAAYN B APXHUBBI JOKYMEHTOB, CBSI3aHHBIX C
NOJArOTOBKOM M MpoBeacHUEM BBIOOPOB, yTBEP)KAcHHBIMU [TUK Poccnn n 11K PB,
HOMEHKJIaTypaMH4 JIeJT TEPPUTOPUAIIBHON KOMHUCCHUH 3a MPEIIIECTBYFOIIMUE TObI.

[Ipy TOArOTOBKE HOMEHKIJIATYPHI JEI HEOOXOAMMO YUYMTHIBATh XapakTep
BbIOOPOB, TPOBOJAMUMBIX B TPEACTOSILEM TOY.

Homenknarypa aen THUK Ha npeacTosiuuii KaaeHIapHbIA 1ol COCTABISAETCS B
ITOCJIEAHEM KBapTajie TEKYILET0 rofa, yreepxxkaacred npeacenareiiem TUK u BBoaurcs
B AciicTBHE C 1 ssHBaps cneayromero roaa (npuioxkenue Ne 11 «@opma HOMEHKIIATYPbI
nen TUK»).

Howmenknarypa nen THUK He peske 0qHOTO pasa B IATH JIET COMIACOBBIBACTCA €
ApPXUBHBIM OTJIEIIOM aIMUHUCTPALMU MYHULIMIAIBHOTO paiiloHa (TOPOJACKOr0 OKpyra).

B ciyyac BO3HMKHOBEHHUS B TEUCHHE I'0JA HOBBIX JAEN, OHU JOIMOJHUTEIBLHO
BHOCATCS B YTBEPIKACHHYIO HOMEHKIATYPy Aei N0 yKkazanuro npeacenarens THUK.






39
KOTOPBIX UMEIOTCS BU3BI, YKA3aHUS MO UCTIOJTHEHHUIO JOKYMEHTOB U APYTUE OTMETKH,
JOMOJTHSFOIIME TIEPBbI 3K3EMIUISP);

B JIEJI0 BKJIFOYAKOTCS, KaK MPaBWIO, TOKYMEHTbl OJHOTO KaJIEHAAPHOrO rojaa
(MCKJTFOUEHHUE COCTABIISIOT MEPEXOSIINE JENA),

KOKI0€ JEJI0 HE JAOJDKHO MpeBblarh 250 JHMCTOB, Mpu OOJbIIEM 00BEME
JIOKYMEHTOB B JieJie (POPMUPYETCS HECKOJBKO TOMOB (4acTeil).

B neno BKIOYArOTCS BCE NOKYMEHTBHI MO KOHKPETHOMY BOIMPOCY BMECTE C
NPUJIOKEHUSMH, YKA3aHHBIMA B TEKCTE JOKYMEHTA, MPU OTCYTCTBUM MPUJIOKEHHIA,
YKa3aHHBIX B TEKCTE JOKYMEHTA, UCIIOJHUTENb 00S3aH CAENATh 3aMUCh HA JOKYMEHTE
00 UX MECTOHAXOKIICHUM.

JIOKyMEHTBI BHYTPH J€J1a PACOIAratoTCs B XPOHOJOTHYECKON WITM BOITPOCHO-
JIOTHYECKOH MOCIIEI0BATENbHOCTH, MJIH UX COUCTAHUM.

HopmarusHbie " OpPraHU3alMOHHO-PACTOPAAUTEIBHBIC JOKYMEHTBI
C OTHOCSILLIUMHUCS K HAUM MPUJIOKEHUSAMH TPYTIIAPYIOTCS B €A 1O BUAAM TOKYMEHTOB
Y TI0 XPOHOJIOTHH.

[TpoTokomBI 3aceaHnii TEPPUTOPHATEHOM KOMHUCCUH PACHIOIAraroTCs B ACIIE 1O
XPOHOJIOTMM B TMOPANKE BO3pacTaHus HOMEpPOB. JlokyMeHTHl K 3acenanuro THUK
NOMEIIAKOTCS OCTIE COOTBETCTBYIOLIETO TPOTOKOA.

[Tonoxenus, WHCTPYKLWH, YTBEP>KICHHBIE pacropsIAUTENBHBIMU
JOKYMEHTAMH, SIBJISIOTCS MNPWIOKCHUSIMH K HUM W TPYNIOUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMH.

[InaHoBass W OTUETHAs JAOKYMEHTALMs HE3ABHCHMO OT JaThbl €€ COCTABJICHUS
BKJIFOUAETCS B IO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenmcka» mexomsamuid (OTBETHBIA) JOKYMEHT MOMENIACTCS MOCTE
BXomamero. IIpy BO30OHOBNEHMM NEPEMHMCKU 10 BOMPOCY, HAYaBILCHCS B
OPEIBIAYIIEM FOAY, JOKYMEHTHI BKIIFOUAKOTCS B JEJI0 TEKYIETO TOJa U YKa3bIBACTCS
WHACKC TOrO JeNIa M0 HOMEHKIIATYPE AEI MPEABIAYLIETO r0/1a, B KOTOPOM HaXOAATCs
NPEIIECTBYOLUINE TOKYMEHTBI IO 3TOMY BOIPOCY.

OOpaticHust TpaXxaaH M AOKYMEHTBI MO HMX PacCMOTPEHUIO (POPMUPYIOTCS
B OTHeNbHBIE fena. Kaxnoe oOpameHue u BCe AOKYMEHTBI MO €ro pacCMOTPEHUIO
COCTaBJISIFOT B JIEJIE€ CAMOCTOSITENIbHYIO TPYMIy W PACHONIaratoTcss B al(paBUTHOM
NOPSAJKE 1O NEPBBIM OYKBaM (paMuIAid aBTOPOB OOpAILEHUH.

B nenax, Haxomdmmxcs B JETONPOM3BOACTBE, JHOKYMEHTBI TEKYIIETO roaa
pacIoararoTcs Mo XpOHOJIOTHHA CHA3Y, BBEPX IO Mepe MocTyIuieHus. [ Ipn moaroroBke
K CJa4e B apXMB JIENa C JOKYMEHTAMU MOCTOSTHHOTO U BpeMeHHOro (10 net u Gonee)
XpaHEHUs NePePOPMHUPOBBIBAKOTCS B OOPATHOM MOPSAKE: TOKYMEHT, MOCTYMUBLINIA B
KJICHAAPHOM TOAYy TOCIEAHWM, AOJDKEH OBITh BHU3Y [EJa, a MEPBbIA JTOKYMEHT
KaJIEHJAAPHOTO F0JIa — BBEPXY, MEPBBIM.

10.3. Tekyuiee XpaHEHUE Il
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Jlena ¢ MOMEHTA MX 3aBEIACHUS U 10 NIEPENAYM B APXUB WU YHUYTOXKEHUS B
CBSI3M C UCTCUCHUEM CPOKOB XPaHEHMsI HAXOATCs y penceaarens (cekperaps) TUK.

[TpoTokonel 3acenannii, pemenns THUK, Ciucku npurinameHHbIX, MPUIaracMbie
K TPOTOKOJNY TMOJJIMHHBIE JK3EMIUIAPbl  PEMIEHWHA ¢  COOTBETCTBYIOLIMMU
MPUWIOKEHUSAMU, IPOTOKOJIBHBIE TOPYYECHHU S, JOKYMEHTBI, MOCITYYKMBIINE OCHOBAHUEM
U paccMOTpeHus Bompoca Ha 3acenanun THUK, pacmm@poBaHHas ayauo3anuch
3acenanus (Ipy €€ HAJTMYKH ), CIMCKU PACCHIJIKK MMOCTAHOBIIEHHWA 10 MEpeiayn B ApXHB
HaxoaaTcs y npeacenarens (cekperaps) THUK.

3a COXPaHHOCTb JOKYMEHTOB M JAEJI OTBETCTBEHHOCTb HECET NPEACENATENb
TUK.

Jlena nOmKHBI HAXOIUTHCS B padoUeii KOMHATE WIH B CIENUAIIBHO OTBEAEHHOM
UIE  3TOM  1EenM TNOMEIIEHMM W XPAaHWThCS B 3anMparomuxcs mkadax,
MPEAOXPAHSIOUMX JOKYMEHTHI OT MBI U BO3ACHCTBUS COJIHEYHOTO CBETA.

B nensx obecneueHus oneparuBHONO NOMCKa JOKYMEHTOB J€J1a PACIOIararoTCs
B COOTBETCTBAM C HOMEHKJIATYPO# JIEJI, KOMKS KOTOPOW ITOMEIIACTCA Ha BHYTPEHHEN
CTOpPOHE ABEPIbI MKada.

Ha Topuax  oOmokek  fAena  YKa3blBaKOTCS  MHACKCH AN 1O
HOMEHKJIAType AL

Jlena, HaxomsIMecs HA TEKYLIEM XPaHEHHWH, nojiexar ydery. Ilepen
nepepadeii JIOKYMEHTOB B apPXUB  MPOBOAUTCS  TNPOBEPKA  HAIAYMSA
Y COCTOSIHHSL JOKYMEHTOB U JIEJ B LENSIX YCTAHOBICHUS (DAKTUUYECKOTO HATMYMS ACT U
COOTBETCTBUS UX KOJTMYECTBY, YUCIALIEMYCS 110 HOMEHKIIATYPE ACIL.

[IpoBepka HaMuMs W COCTOSIHMS JOKYMEHTOB W JEN NPOBOAMUTCI IPH
MEePEMELLECHUAN AEI, BO3Bpare e, cMeHe npencenarens THUK.

[IpoBepka mNPOBOAMTCS IYyTEM CBEPKM CTATed  HOMEHKJIATYphl A€M
C ONUCAHKMEM JENT HA OOJIOKKE, a (PU3HYECKOE COCTOSIHAE JCIT ONMPEACTISETCS MMYTEM HX
BU3YAIBHOIO mpocMoTpa. Bce oOHapy>KCHHbIE HEAOCTaTKH  (PUKCUPYIOTCS
B AKT€ NMPOBEPKU HATIMYMS U COCTOSTHUS JEIL.

B caywae yTparbl TOKYyMEHTOB W JI€N MPOBOJAUTCS CHy>KeOHas MPOBEpPKA, MO
pe3ysibTaraM KOTOPOW JIMI0, BHUHOBHOE B YTpPare, HECET OTBETCTBEHHOCTH B
YCTaQHOBJICHHOM TOPSIZIKE.

Ecnu oTaensHbIe TOKYMEHTBI, YKE BKIFOUCHHBIE B JIEN0, BPEMEHHO TPEOYIOTCS
Uit Pa0OTHI, OHM MOTYT OBITh BBIJAHBI U3 JIENIA, @ HA UX MECTO BKIIAIBIBACTCS JIUCT-
3aMECTHUTEIb C YKA3aHUEM, KOT 1A, KOMY M HA KAKOM CPOK BBIAAH JOKYMEHT.

10.4.  DOkcneprusa HEHHOCTH JOKYMEHTOB.

OKCHepTu3a UEHHOCTU JTOKYMEHTOB IPOBOAMTCS Ul YCTAHOBJICHHSI HAYYHOM,
UCTOPUYECKOH M NPAKTHYECKOH 3HAYUMOCTH JOKYMEHTOB, OOPa30BABIIMXCS B
npouecce aesarenbHocTi THK, ¢ 1ienpo otéopa ux a1 JaTbHEHIIEro XpaHEHUs WA
VHUYTOXKEHUS.
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OKclepTh3a UEHHOCTM  JOKYMEHTOB  TMPOBOJWTCS TPUA  COCTABIICHWUHU
HOMEHKJIATYPhbI JEIT, B Tpouecce (opMUpPOBaHHs ACHT, TPU NOATOTOBKE €T K IEpeaaue
B ApPXUB.

JUis pacCMOTPEHUsT MPOEKTOB HOPMATHUBHO-METOAMYECKUX TOKYMEHTOB IO
BOMpPOCaM JEJIONPOM3BOACTBA M ApPXWMBHOTO JIENA, OMUCEH JeNl TMOCTOSHHOTO W
BpeMeHHOTO (10 jieT u OoJiee) XpaHEHHUsI, AKTOB Ha YHUUTOKEHUE JIEN U JOKYMEHTOB,
HE MMCIOIIAX HAYYHON IIEHHOCTH M MPAKTUYECKOro 3HaueHus, pemenneM THK wim
pacnopsbkenueM npeacenarens TUK cozpaercs skcneptHas komuccus (nanee — OK).

B ee QpyHKIIMU BXOIUT pacCMOTPEHUE U 0100peHne HoMeHKaTypel aen THUK.

B cocras OK Bxmrouarorcss uneHel TUK, mo cornmacoBaHuio — paOOTHUKH
aApXUBHOTO OT/AETA aIMUHUCTPALNN MYHALMIIATBHOTO PaiioHa (TOPOICKOr0 OKPYyTa).

[Tpu npoBeACHUH SKCMIEPTHU3BI LEHHOCTU JOKYMEHTOB OCYLIECTBIIIETCS OTOOD
JIEN TOCTOSIHHOTO M BpeMeHHoro (10 ymer m Oosiee) XpaHeHus, oTOOp 1€ ¢
BPEMCHHBIMH ~ CPOKAMHU  XPaHEHHs, NOMJISKAIMX XPAHEHWIO, BBIACICHUE K
YHUUTOKECHUIO JET 32 MPEABIAYINUE TO/bl, CPOKH XPAHECHUs KOTOPBIX UCTEKIH. [1pu
3TOM OJHOBPEMEHHO TMPOBEPSIOTCS KAYECTBO M TOJHOTA HOMEHKIATYPBI JE,
NPABHJIBHOCTh OMPEIEIICHAS CPOKOB XPAHEHUS ACTT.

OKCIepTh3a LEHHOCTH JOKYMEHTOB OCYLIECTBIISIETCS MYTEM MOJIMCTHOIO
npocMotpa Jnen. He pomyckaercs oTOOp MOKYMEHTOB JJsi XPAaHCHUS WIM K
YHUYTO>KEHHUIO TOJIBKO HA OCHOBAHUH 3ar0JIOBKOB JIEIL.

JIOKYMEHTBI, yTPaTUBLIME MPAKTHYECKOEC 3HAYEHWE W HE MMCIOLIHE
WUCTOPUYECKOH WJIM HAyYHOH LIEHHOCTH, MO WMCTEUYEHUM YCTAHOBJIEHHBIX CPOKOB
XPaHEHUS TOJUICKAT YHUUTOKEHUIO TIO aKTY.

AKTBI O BBIICTIEHUM K YHUYTOKCHUIO €T U TOKYMEHTOB PACCMaTPUBAKOTCS HA
3acenanusx DK OTHOBPEMEHHO C OMUCAMU ACT. YHHUYTOKEHUE ACT U TOKYMEHTOB 10
YTBEPKACHHSI aKTOB 3aMPEINacTCs. BhIICTCHHBIE K YHUUTOXEHUIO A€ U TOKYMEHTHI
YHUUTOXKAKOTCA IMyTEM U3MEIbYCHHUS, MEPEPAOOTKH WM IPYTHMH YCTAHOBJIEHHBIMA
cnocobamu.

[To pe3ynbTaraM SKCIEPTU3bl LCHHOCTH JIOKYMEHTOB OTBETCTBEHHBIM 34
BEJICHUE JEJONPOU3BOJCTBA €KEIOJHO COCTABIISFOTCS OMUCH JEJT MOCTOSHHOTO W
BpemeHHOro (10 jet u Oosee) xpaHeHus (mpuiioskeHuss Ne 12, 13), a Takke akThl O
BBIJICTICHAN K YHWUTOKCHUIO JEJI, HE MOJUICKAIIMX XpaHEHHUIO (mpunoxkeHue Ne 14
«®opMa aKTa O BBIACTICHAN K YHUUTOKECHUIO JOKYMEHTOBY ).

OnucH en mOCTOSAHHOTO U BpeMeHHOro (10 jieT u Oomee) XpaHEHUs], a TaKKe
aKTbl O BBIACICHUM K YHMYTOXKECHUIO 3THX JeNn paccMmarpuBarorcs Ha OK
Y YTBEP)KIAKOTCA MTPEICEAATENEM TEPPATOPUATBHON KOMHCCHH.

Onuch JAen NOCTOSHHOTO XPaHCHHs MOJIEKAT YTBEPKACHUIO SKCIEPTHO-
IIPOBEPOYHON KOMUCCUEN YTIpaBJICHUS 10 JejiaM apXuBoB Pb uepe3 apxXuBHBINA OTAEN
aJIMAHUCTPALMA TOPOJCKOTO OKPYTa.
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[Tpu YHUUYTOKEHUH JOKYMEHTOB co CPOKOM XpaHEeHuUs
«Jlo MuHOBaHUs HAOOHOCTHY, « 1 TOA», «3 TOAA», «5 JIET» COCTABISIETCS AKT, KOTOPBIA
MOJNMUCHIBACTCS HE MEeHEE yeM IByMs wieHamu TUK u yTBepkaaercs npeaceaarenem
THUK nocne paccmorpenus Ha OK.

Cpok xpaHeHus «Jlo MUHOBaHUS HAOOHOCT» HE MOXET ObITh MeHee 1 rofa.

UepHOBUKM W PYKOMUCH  MOJATOTABIMBACMBIX  JIOKYMEHTOB,  KOMUHU
UHPOPMALMOHHBIX M JAPYIMX MATEpPUAIOB, HE TMOAJESKANIMX  BKIIFOUCHHUIO
B HOMEHKJIATypy J€j, M0 MUHOBAHWUM B HUX HAJOOHOCTH MOTYT YHHYTOXKaThCs O€3
COCTaBJICHHS aKTa.

BpountopoBka fen NpOU3BOAUTCS TOJNBKO TOCHE MPOBEACHUS HKCIEPTU3BI
LHEHHOCTHU IOKYMEHTOB.

10.5. Odopmnenue aen.

Jlena, moanexkaniye nepesadye Ha XpaHEHUe B apXUB, JOJLKHBI ObITh O(OPMIIEHBI
COOTBETCTBYIOLIMM 00pa3oM.

OdopmiieHre nena BKITIOYAET B ¢€0s MPOBEPKY CHCTEMATH3AMU JOKYMEHTOB
BHYTPH Ji€j1a, HyMEPALUIO JUCTOB, COCTABJICHUE BHYTPEHHEH OMUCU JTOKYMEHTOB JIENIa
(mpunoxkenue Ne 15), nucra-zaBeputens aena (npuioxkenue Ne 16), odopmiieHue
PEKBU3UTOB OOJIOKKH, MOAUIMBKY (MEPEMJIETEHUE) ETA.

B 3aBUCMMOCTH OT CPOKOB XpaHEHHUS MPOBOJIUTCS MOJIHOE WJIM YACTUUYHOE
o(OpMJICHHE JIET.

Jlena MOCTOSHHOTO XpaHEeHUs Mojyiexkar nojsHoMmy odopmienuto. [lomHoe
o(opmiieHHE eNa MpeycMaTpUBAET MPOBEPKY CUCTEMATHU3AllUU TOKYMEHTOB BHYTPU
JieNna, MPaBWJILHOCTH WX OQOPMIICHUS (HAJIMYUE HEOOXOJMMBIX MOAMUCEN, BHU3,
OTMETOK O PErucTpallid W HUCIOJHEHUW, MPUJIOKEHUI), HYMEPALUIO JIMCTOB,
COCTABJICHUE BHYTPEHHEW OMUCH JTOKYMEHTOB JIENia, COCTABJICHUE JIUCTA-3aBEPUTENIS
nena, 0pOPMIIEHAE PEKBU3UTOB O0OJI0KKH, MOAIIUBKY (TEPEIJIETEHUE) IETA.

Jlena BpeMeHHOro (210 10 IET BKIIFOUMTENBHO ) XPaHEHUS! TOIEKAT YACTHYHOMY
o(popMIICHHUIO: NOMYCKAETCS HE MPOBOAUTH CUCTEMATU3ALMIO JOKYMEHTOB B JIEJE,
JIMCTHI JieSia HE HYyMEPOBaTh, 3aBEPUTENbHBIE HAMUCH HE COCTABISTh.

OO6mokKa aena odopmiseTcs no YCTAaHOBJIEHHOM dopme
(npunoxkeHue Ne 17). CBegieHuss Ha 0OJOKKY MEPEHOCITCS U3 HOMEHKIIATYPhI JIEN €
YTOUHEHUSIMH, OTPOKAIIUMHU  (HaKTUUECKUI COCTaB TMOMEUICHHBIX B JEJO
JOKYMEHTOB.

OOnoxKa Jefna HAAMUCHIBACTCS YEPHBIMH CBETOCTOMKMMH YEpHUIIAMH,
pa3dopumnBo, 0€3 COKpalCHUH.

Ha o0nokke nena yka3blBarOTCS CICAYIOLIUME PEKBU3UTHI. HazBanue THK,
JIENIOMPOU3BOACTBEHHBIM HOMEP (MHJIEKC) JeNa, 3arojioBOK Jieaa, jaara jJena (Toma,
YacTH ), KOJIMYECTBO JIMCTOB B JIEJIe, CPOK XPAHEHUS JIeJ1a, apXUBHBIA mudp aena.
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PeKkBU3HTHI, TPOCTABIISIEMBIE HA OOJNOXKKE Jena, O(POPMIISIOTCS CIIETYFOLIAM
oOpazom:

Hasanne TUK ykaseiBaeTcs B coorBeTcTBUM € perniameHtomM THUK. Ilpu
u3MeHeHun Hazanus THK B TeueHue nepuoaa, OXBarblBAEMOro JOKYMEHTaMU Jea,
Ha 00JI0KKE K CTApOMY Ha3BAHUIO MTPUITMCHIBACTCS HOBOE;

JIENOMPOU3BOACTBEHHBIM HOMEP (MHIEKC) JIeia — MPOCTABISETCS UPPOBOE
0003HaueHUE (MHACKC) IeJ1a 0 HOMEHKJIATYPe e,

3aroJIOBOK (HAaMMEHOBAHWE) Jela MEPEHOCHTCS W3 HOMEHKIATypbl Oen (B
HEOOXOJUMBIX CITy4asX B 3aroJIOBOK BHOCSATCS] YTOYHEHUS ),

Jara aena — Ha 0OJIOKKE Jiea YKa3bIBAOTCS JBE JAaThl, KOTOPHIE HA3bIBAIOTCS
KpaifHUMU JaTaMu U COOTBETCTBYIOT JHIO, MECAILY, TOY 3aBEICHUS U OKOHYAHU S JIENa
IJIs J1e1 TIOCTOSIHHOTO XpaHeHusl. HauanbHas nata — 3TO Jata camMOro paHHero, a
KOHEYHas jara — JlaTa caMoro Mo3JHEero T0KyMeHTa B aeje. [Ipu 5 ToM yuuThIBatOTCS
JaThl BXOIAIIMX M UCXOAAIIMX JTOKYMEHTOB (B CJyda€ HMX OTCYTCTBHUS — JaThl
perucTpaiuu J0KyMEHTOB), U HE YUUTHIBAIOTCS AAThl CIMCAHUSI TOKYMEHTOB B JIEJIO,
yKa3aHWid MO0 MCMOJHEHUIO JOKYMEHTOB, OTMETOK MCIOJHUTENS (32 UCKIIOUEHUEM
CJIy4aeB, KOT/la Ha TOKYMEHTAX HE UMEETCs APYTUX AAT, KPOME MEPEUUCICHHBIX ).

[Tpu HanMCcaHWU KpalHUX JaT HA 00JI0JKKAX /1€ MOCTOSTHHOTO XPaHEHUS YUCIIO
¥ FOJ1 MPOCTABJISAIOTCS apaOCKUMU LU(paMu, a HA3BAHUE MECSILIA MUIIETCS TMPOMUCKHIO
0e3 cokpartenus. Ha 00510%Kax 1€ BpEMEHHOTO XPAHEHU S YKa3bIBACTCS TOJBKO TO/I.

Ha o6nosxkax Jei, COCTOSIINX U3 HECKOIBKMX TOMOB (YacTei ), MPOCTABIISIOTCS
KpaliHUE JaThl KAKI0TO TOMa (4acTH ).

KonuuectBo mpOHYMEpPOBAaHHBIX B JEJ€ JIMCTOB MPOCTABISETCS C JIMCTa-
3aBepuUTEs JeNa.

Cpok XpaHeHHs MEPEHOCUTCS Ha OOJIOXKKY Jejia U3 HOMEHKIATypel aen. Ha
JefiaX NOCTOSIHHOTO XpaHeHUsl nutiercs: « [ IocTosTHHOY.

ApXuBHBII QP /€12 COCTOUT U3 HoMepa (POHIa, HOMEPA OMUCH, HOMEpa Jefia
10 OTMKCH, B MyHULIMNAIbHOM apXUBE MPOCTABJISIETCS HOMED (OHA.

Ha Topiie nena yka3plBaroTCs 3arojioBOK Jeia, MHAEKC Aefia IO HOMEHKIIATy e,
Jara jeja u CpoK XpaHEHHUs!.

B nensx obecriedeHuss COXpaHHOCTU U 3aKPETJICHUS MOPSIKA PACIOIOKEHUS
JOKYMEHTOB, BKJIIOUEHHBIX B J€JI0 YMUCTbI€ JIMCTbI M3 Jena u3biMaroTcs (0e3
NOBPEXKJCHUS LEJIOCTHOCTH JeNia). Bce JMCThl, KpoMe JKMCTa-3aBepuTeNis Jena U
JIMCTOB BHYTPEHHEW OMUCH HYMEPYIOTCS B Pa3BEPHYTOM BUJE apaOCKuMu nudpamu
BAJIOBOM HyMmepauueil. JIMCThl HyMepyIoTCs MPOCThIM KapaHAIllOM CBEPXY BHHU3 B
BO3pACTAlOIeM MOPSAAKE HOMEPOB HauuHas ¢ nepsoro. Lludpel mpocraBnsiorcs B
IpaBOM BEpPXHEM YIJy Jincta. Hymepaiusi [BETHBIMU KapaHJalllaMi, YEPHUTIAMU U
HYMEpaTopamu He JOMYCKaeTCsl.
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JIOKYMEHTBI ¢ COOCTBEHHOW HyMepauMed JMCTOB, B TOM YHCJIE IEYaTHBIE
U3JIaHUS, HYMEPYIOTCS B OOLIEM MOPSIIKE UM COXPAHSIOT COOCTBEHHYIO HYMEPALUIO,
eCln OHa COOTBETCTBYET NOPSAAKOBOMY PacroI0KEHUIO JMCTOB
B JIEJIC.

Cnoxennplii  jmuct  Oonbwioro  ¢opmara (A2, A3) pasBopaumBacTcs
U HYMEpyeTcs B MPaBOMl 4YacTH BEPXHEro mnoJisg jucra. [lpw 3Tom JmcT Jr0O0ro
(dopMara, MOAIUTHIN 32 OJUH Kpali, HyMEPYETCsl KaK OJIMH JIUCT, & JIUCT, CJI0KCHHBIN
Y TIOJIATHINA 3a CEPEANHY, MTOMICKUT MEPEIINBKE U HYMEPYETCS KAK OJIMH JIUCT.

Ecnu B 1ene eCTh KOHBEPT € BIOKCHUSIMH, TO CHAYAIA HYMEPYETCS KOHBEPT, a
3aTe€M OUEPEIHBIM HOMEPOM KaXKA0E BIOXKEHUE.

dororpadpun W APYru€ WIUIFOCTPATUBHBIE MATEpUaIbl HYMEPYIOTCS Ha
000POTHO# CTOPOHE B JIEBOM BEPXHEM YIITY.

JIucT ¢ Harnmyxo HAKJICCHHbIMHM JOKYMEHTaMH (BbIpe3kaMu, (poTorpadusiMu)
HYMEpYETCs KaK OJWH JIUCT. ECIM K TOKYMEHTY MOAKJICCHbI OJHHUM KpacM APYTue
JOKYMEHTHI (BCTABKH TEKCTA, IEPEBO/IBI ), TO KK/ TUCT HyMEPYETCS OTACTBHO.

[TpunoskeHre K Oeiy, COCTABISIFOIICE OTAEIBHBINA TOM, HYMEPYETCS OTIAEIBHO.

[Ipn HanuuMu OTHAENBHBIX OIMMOOK B HYMEPALMW JIACTOB B J€Nax NpU
NOJArOTOBKE X K CAAYE B APXHUB JIOMYCKAETCS MO COMIACOBAHUIO C HUM YIIOTPEOJICHNE
JUTEPHBIX (C OYKBEHHBIMH JOMOJIHEHUSIMHA ) HOMEPOB JIMCTOB.

B nmenax mMOCTOSHHOTO XpaHEHHMs M y4YeTa M TOHWCKA JOKYMEHTOB
B HAYaJIE JIE]a MOXKET MOMEINATHCS BHYTPEHHSS OMUACH (priioxkeHue No 15).

JIMCTBI BHYTPEHHEH ONUCH HYyMEPYIOTCS OTIAEIBHO.

Kaxxnoe neno 3akaHYMBAcTCs JIMCTOM-3aBEPUTEIIEM YCTAHOBICHHOW (HOPMBI
(mpunoskenue Ne 16).

B mucre-3aBeputene aena nudpamu M NPOMUCHI0 YKA3bIBACTCS (PAKTHUECKOE
KOJIMYECTBO JINCTOB B TAHHOM JEJIE, & TAKXKE HAIWYUE JIMTCPHBIX U MPOMYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH OMHCH W HAIMYUE CPENU
JIOKYMEHTOB Ta3€T, KHWUI, OpOIIp, 4YepTexel, ¢ororpaduii, puUCyHKOB W T.1.,
CTaBUTCS JaTa M MOANUCH PabOTHUKA, C(HOPMHUPOBABILETO JIENO0, U YKA3BIBACTCS €r0
JOJKHOCTh, MHULMAIBI U (pamMunus. Eciu KOIMYECTBO JIMCTOB B JETIE M3MEHSETCA,
3aBEPUTENIBHASI HAJMUCh COCTABIISIETCS BHOBb.

[Tpu mOArOTOBKE ACH K NOAMMBKE (MEPEIUIETY ) MPOBEPSETCS MPABUIBHOCTD MX
(¢opmupoBaHus, O(GOPMIICHUS, METAJUIMYECKUE CKPEIJICHUS W3 JOKYMEHTOB
Y IAJSFOTCSL.

JIOKYMEHTBI MOJIIMBAKOTCS TaKUM 00pa3oM, 4ToObl MOKHO OBUIO CBOOOIHO
NPOYHUTATH TEKCT KAKAOTO JOKYMEHTA, BU3bl M YKA3aHHsI IO UCIIOJTHEHUIO TOKYMEHTA.

10.6. llepenaua men B apXuB.

[lepenava nen MOCTOSSHHOTO XPAHECHHUS B APXUB OCYIIECTBISETCS MOEAMHUYHO
10 YTBEPKACHHBIM DK ONUCSAM A€ MOCTOSIHHOTO XPAHEHMSI.
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[IpuemM JOKYMEHTOB Ha MOCTOSHHOE XPAHECHUE O(DOPMIISETCS aKTOM IMpUEMA-
nepenayn JOKyMeHTOB (nmpunoxeHue Nel§).

IIpn nepemade nem Ha BCEX OK3EMIUIIPAX ONMCH A€ MPOTHB KAKAOIO
BKJIFOUEHHOTO B Hee Aena B rpade «IIpuMeuanune» cTaBUTCs OTMETKA O HATTMYMH JIENA.
B koHHE KaXAOro OJK3eMIUIApa OMHUCH  JIeN  YKa3bIBaKOTCS  LudpamMu
U TPOMUCHIO KOJIMYECTBO (PAKTUUYECCKM MPHHATHIX (MEPEAAHHBIX) B apXUB JIEN,
WHULMAIIBI U (paMWINK JIML, OCYINECTBISIFOIINAX MPUEM-TIEPEAAYY ACI, CTABIATCS WX
NOJIMUCH U J1aTa.

[Tpu npueme aen B apxuBe MPOBEPSAETCS MPABUIBHOCTh UX OopmieHus. Jlena,
oQOpMIICHHBIE ¢  HApPYWICHWEM TMPaBWJ, YCTAHOBIEHHBIX  HHCTpyKUMEi,
Bo3BpaumaroTes B TUK ¢ ykazaHueM HEAOCTATKOB IJIsl KX YCTPAHEHMSL.

H30OuparenbHass KOMHUCCUST MMEET MPUOPUTETHOE NPABO HA HCIOJIB30BAHHE
JOKYMEHTOB, TIEPEIAHHBIX €K HA NOCYJAPCTBEHHOE XPAHEHWE, B TOM YHKCIE HA MX
NEPBYIO My OIMKALMIO.

11. OTBEeTCTBeHHOCTH

11.1.  Ynensr TUK HECYT mepCOHATBHYIO OTBETCTBEHHOCTh 32 COOJIFOJICHUE
TpeboBaHuit MHCTPYKIUK, COXPAHHOCTh HAXOISAIIMXCS Y HUX TOKYMEHTOB.

11.2. OrBeTrcTBEHHOCTH 3a OpraHusauuiro naenonpousoactea B THUK,
BHE/IPEHUE ABTOMATU3WPOBAHHBIX (KOMIMBIOTEPHBIX) TEXHOJOTMM MOATOTOBKM W
00pabOTKM JOKYMEHTOB, OOECHEYECHHUE COXPAHHOCTH TOKYMEHTOB M Mepeaady X B
apxXuB, KOHTPOJb 3a coOmoacHueM TpeOoBaHuii WMHCTpyKIMM OCYIIECTBIASET
npeacenarens TUK.



IIpunoxenne Ne 1
K UHCTPYKLIUHU MO JE€JONPOU3BOACTBY
B TEPPUTOPHAIbHON N30MPATEIbHON KOMUCCHH
MYHHULMNAJIBHOTO paiioHa benokaralickuii pailoH
Pecny6nuku bamkoprocran

@DopMa PerucTPaHOHHOIO KYPHAJIA BXOISIINX TOKYMECHTOB

Jara nocrynJienunst Koppecnonaenr, 1aTa u perucTpanumoHHbIiI HOMEp Kparkoe Pesoronmust niam KoMy Ormerka 00
H PEerucTpAIoHHbINi HOMEP MOCTYNHBIIET0 JOKYMEHTA coiepIRaHne HANPABJICH JOKYMEHT HCIOJTHEHHH

@DopMa PEerucTPaHOHHOTIO KYPHAJIA HCXOASIIIUX JOKYMEHTOB

Haram

N Koppecnonaent Kparkoe cogep:ranne Ormerka 00 HCHoTHEHHN
PErucTPANMOHHBIN HOMEP
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IIpunoxenne Ne 2
K UHCTPYKLIUHU O JE€JONPOU3BOACTBY
B TEPPUTOPHAIbHON N30MPATEIbHON KOMUCCHH
MYHULUINAIBHOTO paiioHa benokaralickuii
paiion PecnyOnuku bamkoprocran

HEPEYEHD
JOKYMEHTOB, He MOA/IEKAIIHX PErHCTPALHA

1. CooOmieHns 0 3aceJaHmsIX, COBCIIAHUAX W TTOBECTKAX JIHS.

2. YueOHble MPOrpaMMBbl, TUIAHBI.

3. Pexnamubie M3BEHICHUS, TJIAKATHI (32 UCKIFOYEHUEM arMTAllMOHHBIX ).

4. Tlo3npaBUTENIBHBIC MUCHMA U TEJICTPAMMBI.

5. IlpurnacurenbHble OUIETHI, MPUTTANICHUS HA PA3JIMYHBIC MEPOMNPHUSITHSI,
HE COACPrKAIINE HAJIC)KAMUX PEKBU3UTOB MUCHMA.

6. byxranTtepckue qOKyMEHTHI.

7. lleyaTHble U3TAHUA.

8. OneparuBHas wHdoOpManus, nocTymnaronias no kaHamam cBszu ['AC

«BBIGOpBDY.
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ITpunoxenne Ne 3
K UHCTPYKLIUHU IO JE€JONPOU3BOACTBY
B TEPPUTOPHAIbHON N30MPATEIbHON KOMUCCHH
MYHULUINAIBHOTO paiioHa benokaralickuii
paiton PecnyOnuku bamkoprocran

AKT
MBI, HUKETIO MU CABIIUECS
2
COCTAaBHJIM aKT O TOM, 4YTO « » 20 r. npm
BCKPBITUM TIAKETA B HEM HeE

OKa3aJloCh

Hacrosiuii akT coCcTaBICH B IByX AK3EMILIApax.

Iloamucu:




49

IIpunoxenne Ne 4
K UHCTPYKLIUHU IO JE€JONPOU3BOACTBY
B TEPPUTOPHAIbHON N30MPATEIbHON KOMUCCHH
MYHULUINAIBHOTO paiioHa benokaralickuii
paiion PecnyOnuku bamkoprocran

MHMPOTOKOJI Ne
3acelaHusl TEPPUTOPHAIBHOI H30UPATEIbHOI KOMHUCCHH

PecnyOinkn bamkoprocran

« » 20 roaa
Hauarno: 4acoB MHHYT
MecTo npoBeIEHHUS:

IpeacenatenncrBoBan (®.M.O.) — npeacenarenb  TEPPUTOPUATBLHOM
30U PATENbHON KOMUCCHH.

IIpucyrcTBOBa/NN: 3aMECTUTENb MpPEACENaTeNs] KOMUCCUU ,
CEKpeTapb KOMHCCUM , WICHbl KOMHCCUM C MPABOM PEILAIOIIETO
roJjioca ; WIEHbl KOMUCCHM C TIPaBOM COBEHIATENILHOTO T0Jioca
; IPU PACCMOTPEHUU BTOPOTO BOIMPOCA MOBECTKH JTHS -

HOBECTKA JTHA
)
['omocoBanue no moBectke aHsA: «3A» -  ; «[IPOTHUB» — .
B XOAE 3ACEJJAHUA

1 O... (HauMEHOBaHME BOMPOCA NOBECTKH JIHS)
(hamvunuu u uHUYUATE! BLICMYNUBULUX NPU OOCYIICOeHUU BONPOCA)
TepputopuaiibHas n30uparebHas KOMUCCHSI PELINANIA;

1.
2.

["'onocoBanue No NEPBOMY BOMPOCY MOBECTKM IHSA: «3A» - «[IPOTUB» — .

20

[Ipeacenarens
TEPPUTOPUAIBHON N30UPATENBHOM KOMUCCHH

(VMHVITTHAITBL, (paMDIHs )

Cekperapb
TEPPUTOPHAIBHON N30UPATENBHOM KOMUCCHH

(VMHVITTHAITBL, (paMYDIHs )
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IIpunoxenne Ne 7
K UHCTPYKLIUHU IO JE€JONPOU3BOACTBY
B TEPPUTOPHAIbHON N30MPATEIbHON KOMUCCHH
MYHULUINAIBHOTO paiioHa benokaralickuii
paiton PecnyOnuku bamkoprocran

TpeOGoBaHus K JOKYMEHTAM, H3rOTOBJISIEMBIM € IOMOLIBIO
NeYaTarIuxX YCTPOMCTB, H K (pailjiaM TeKCTOBBIX JOKYMEHTOB

1. Tekcrtel nokyMeHTOB Ha OmaHkax Qopmara A4 medararorcs 4epes
1,5 MEeXCTPOUYHBIX MHTEpBaAJa, Ha OnaHkax (opmara AS — dyepe3 1 MEKCTPOUHBIiA
WHTEPBAJL.

TekcThl JOKYMEHTOB, MOATOTABIMBACMBIX K THMOrPAQCKOMY H3AAHHMIO,
NEYATATCS YEPE3 JIBA MEKCTPOUHBIX MHTEPBAJA.

2. Haszpanue BMAa NOKYMEHTA MEYaTAETCs MPOMUCHBIMU OyKBAMH.

3. Ecmm 3aromoBok kK Tekcty mnpeBbimact 150 3HakoB (5 cTpoOK),
JOIMYCKAETCsl MPOAJIEBATh €ro 10 TPaHWLBl MPaBOro mojis. Touka B KOHIE
3arojIOBKa HE CTABUTCS.

4. PacumdppoBka mnoanuck B pekBuzute «lloamuchk» mewaraeTcs
HA YPOBHE TOCJIEAHCH CTPOKM HAMMEHOBAHUS JOJDKHOCTH C MCMOIB30BAHHEM
koMOuHanmu kinasuin Shift — Ctrl — [TpoOen mexxay naunmanamu u Gpamuiuei.

5. Cozpanue, QopMaTHpoBaHME W BBIBOJ Ha IMe4YaTb JOKYMEHTOB
OPOU3BOJUTCS HAa KOMIBIOTEPAX C MCHOJB30BAHMEM TEKCTOBOIO MPOLECCOPA
MS Word. BhHeapeHue 5>I€KTPOHHBIX TaOWIl, CO3JAAHHBIX B TaOJMYHBIX
npoueccopax, B AokymeHTl MS Word He ponyckaercs. Jlomyckaercs, mpu
HEOOXOJUMOCTH, co3JaHue, (opMaTUpOBAaHWE W BBIBOJ HaA IMeyaTh TaOJMIL
nocpeacTeoM TabamuHoro npoueccopa MS Excel.

6. Ilpm ¢opmaTupoBaHMM [TOKYMEHTOB 00s3arenbHO padoTarh ¢
BKJIFOUEHHOW KHOMKOM 9], 4TOOBI BUJIETh HA SKPAHE BCE CIY>KEOHBIE CUMBOJIBI.

7. llpm ¢QopMarupoBaHWHM TEKCTA TOKYMEHTOB HCIOJB3YETCS CTHIIb,
KOTOPBIA UMEET CIEAYOIIUE MAPAMETPHI:

o Ilpudr TimesNewRomanCyr

e Pasmep 14 myHKTOB

e Orcryn cneBa 0 cm cnpaa Ocwm

e UHrepBain nepen 0 nyHkToB  mocne O MyHKTOB
e MeXCTPOYHBIA HHTEPBAI 1,25

e [lepBas cTpoka orctyn Ha 1,25 cm

¢ BripaBHUBaHuE 10 IIAPUHE

8. Ilpu popmarupoBaHuu TaOIMI HEOOXOAUMO COOJIFOAATH CIICAYIOIIUE
TpeOOBaHUS:

Tabnaulla Bceraa JAO0JDKHA MMETh Ha3BaHUE, KOTOPOE BBIPABHUBACTCS
10 TPaBOMY TOJIO TOKYMEHTA,

TabJulla BEIPABHUBAECTCS MO LEHTPY JIUCTA,;

3aroJIOBKM CTOJIOLIOB M CTPOK BBIPABHUBAIOTCS MO LEHTPY SUYEHKH,

JaHHBIC B siYeliKax TaOJIUIbl BHIPABHUBAIOTCS CBEPXY MO JIEBOMY Kpalo;



53

NPOACJKEHHE TAOIUIbI HA HOBOM JIUCTE BCET/Ia HAYMHAETCS C 3ar0JIOBKOB
€€ cToJIONOB (M1 HOMEPOB rpad B citydae, eciiv rpadbl TAOIHIBI HA IEPBOM JIUCTE

NPOHYMEPOBAHHI );
CTPOKHM TaOJMIBbI TEPEHOCITCS HA HOBBIMA JTUCT JOKYMEHTA HCKITFOUUTEIBHO
LETTUKOM;
HIMPUHA W BbICOTA TaOJIMLBI HE NOJDKHBI MPEBBIIATH PA3MEPBI TMOJICH
JIOKYMEHTA.
9. PasMepsl onei JOKYMEHTA JOJDKHBI UMETh CIIEAYIOIIUE NapaMeTPhL:
® BEpxHee 2,0 c™m
® HIKHEE 2.0 cMm
® JICBOC 3,0 cMm
® [IpaBoe€ 1,5 cm
Ot Kpas 10 KOJOHTUTYJA!
® BEPXHErO 1,25 cm
® HIKHETO 1,25 cm

10. Ilpm noAroTOBKE JOKYMEHTOB MCIIOJIB3YIOT CIECAYIOIIUE PEKBU3UTHIL

HAVMEHOBAHUE OpraHU3alluM;

HAaMMEHOBAHUE BUJA TOKYMEHTA;

CChUJIKA HA PErMCTPALMOHHBIN HOMEP U JaTy TOKYMEHTA,
MECTO COCTABJICHUSI WM U3JIaHUsI TIOKYMEHTA;
ajpecar;

rpu yTBEPKACHUS JOKYMEHTA,

3aroJjiIoBOK K TEKCTY;

TEKCT TOKYMEHTA,

OTMETKA O HAJTMUMHU MPUIIOKEHUS;

MOJIMHUCH;

rpu@ cornacoBaHus JOKYMEHTA,

OTMETKA 00 MCIOJHUTEIIE.

11. PexBH3UTHI (KpOME TEKCTa JOKYMEHTA M aJpecara), COCTOSILIUE
13 HECKOJIBKMX CTPOK, MEYATAIOT CO CIECAYIOIMMU MTapaMETPAMM

o [lpudr TimesNewRomanCyr
e Pasmep 14 myHKTOB
e Orcryn cleBa 0 cm conpasa 0 cm
e UHrepBain rnepen 0 MyHKTOB nocse O MyHKTOB
e MeXCTPOYHBIA HHTEPBAI OIMHAPHBIN
e OrtCTyI NEPBOM CTPOKH HET
e BrpaBHuBaHuE 10 LICHTPY
12. PekBu3uT «Aapecar» MevararoT CO CICAYIOMMMHA TAPaMETPAMH
o [lpudr TimesNewRomanCyr
e Pasmep 14 myHKTOB
e Orcryn cieBa 7 ¢M cnpaBa 0Ocm
e UHrepBaiu nepen 0 myHKTOB  TOCIIE 0 MyHKTOB
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e MeXCTpOYHBIA HHTEPBAI OJUHAPHBIN

e OtCTyI NEPBOA CTPOKH HET

e BripaBHuBaHuE 1O LEHTPY

Ecnu cocraBHble 4acTh peKBU3HMTOB «Anpecar», «['pud yrBepkacHHs

noKymeHTay, «['pud cormacoBanums AOKymMeHTa», «OTMETKa O HATWYHAA
NPUJIOKEHUSD HE YMELIAKOTCS HA OJAHOH CTPOKE, TO Pa3pblB CTPOKH B HYXKHOM
MECTE MPOU3BOJUTCS C TOMOLIBIO cHMBONA «Pa3pblB CTpOoKW» (KOMOHMHALWs
knasu Shift — Enter), Hanpumep:

COI'NTACOBAHO
HavaiibHUK apXUBHOIO OTIEA
aJMHHHACTPALIMKA TOPOJCKOTO OKpyra
ropon CrepautaMmak
M.B. AnekceeBa

13. Ilpu odopmiicHUM TOKYMEHTOB Ha ABYX M Oo0Jiee CTpaHULAX BTOpas
U TOCJIEAYIOUIME CTPAHUIBI TO/HKHBI ObITh MPOHYMEpOBaHbl. Homepa cTpanuil
MPOCTABJISIIOT MOCEPEANHE BEPXHETO MOJIsl JOKYMEHTA Ha PACCTOSIHUM HE MeHee 10
MM OT BEPXHETO Kpas JincTa apadCckuMu nudpamMu 0€3 3HAKOB MPETTUHAHMSI.

JlonyckaeTcsi co3AaHue JOKYMEHTOB Ha JIMIIEBON U 0OOPOTHOM CTOpOHAX
nucta. [lpu OBYCTOpPOHHEM CO3/aHUM JOKYMEHTOB IIMPHUHA JICBOTO MOJIs HA
JIMLIEBOM CTOPOHE JIMCTA U MPABOro MOJsi HA 00OPOTHOM CTOPOHE JMCTA JOJKHBI
OBITH PABHBI.

Ecin 1oKyMEHT UMEET MPUIIOKEHKUE, TO OHO MEYATAETCS C HOBOM CTPAHMIIBI.

14. Jins BbISBICHUS U UCTIPABJICHUS BO3MOKHBIX OILIMOOK B MPABONMCAHUHU
B CcHOpPMHUPOBAHHBIX (aiilax PEKOMEHAYETCS OCYLIECTBISATh  MPOBEPKY
JOKYMEHTOB, UCIOJIb3Ysl CUCTEMbI POBEPKU MPABOTUCAHMSI.

15. Kaxapiii JOKYMEHT CO BCEMH MPUIOKEHHUSIMU K HEMY TMOMEIIAIOT
B OTIENBbHBIN (hailyn (€Clii MPUTIOKEHUS CO3/IaHbl OJHUM MpoLeccopom). BHyTpu
daiina caMm JOKYMEHT U KaKI0€ MPUJIOKEHUE MOMEIIAIOT B OTENIbHBIE Pa3Aebl.

16. Bce pekBU3UTHI JOKYMEHTA OTACISIOT IPYT OT JApyra OJHOW MyCTO#
CTpOKOH, oOpazyemoii cumBojoMm abO3ana (f-knaBuma Enter). B Tekcre
HE JIOJPKHO BCTPEUaThCsl O0JIEE ABYX CUMBOJIOB ad3aria moapsi.

17. He nomyckaeTcsi mucarth CJIOBa C pa3psAKOi, BCTaBIsAsS MPOOEIBl MEXKITY
OykBamHu B cioBax. He momyckaercs ucmosib30BaHue npoOenoB At 00pa3oBaHus
a03aIHOTO OTCTyMNA (KPAaCHOM CTPOKH) WM MYCThIX CTPOK. B TEKCTE HE JOKHO
BCTpEUaThes MoApsAa Oojiee 0JHOro CUMBOJa mpodena. Pazaenenue MHUIMAIOB
u pamumuu. CumBosna N ¥ yKciia, MOPSAKOBOIO HOMEPA CTAaThH, YaCTH, MyHKTa
WK MOJMYHKTA MPABOBOI0 aKTa, YMCIIa MECSILIA U Ha3BaHUS MECSIIIA, YMCIIa Toa 1
CJIOBA «TOM», JIIOOBIX YMCIIOBBIX 3HAUEHWH M €IUHULl U3MEHEHHUS JAEacTcs C
UCIOJIb30BAHUEM HEpazAeauMoro mnpoodena (coueranue knasum Shift — Ctrl —
[TpoGen).

18. He nomyckaercs BKJIIOYaTh B TEKCT JOKYMEHTA Pa3deIUTENbHBIC
JIMHUH, COCTABJIEHHBIC U3 LIENOYEK CUMBOJIOB (¥, =, -, — M IPYTHUE).
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19. He nomyckaeTcss WMCIONB30BAHUE B PYCCKMX CIIOBAX CXOIHBIX I10
Hauepranuto JatnHckux OykB (A, a, B, C,c,E, e, HL K, M, O, 0, P, p, 1, X, X, y).

20. He nomyckaeTcsi WCHOJB30BAaHUE CHUMBOJIA TaOyasiuuu (—) IS
oOpazoBanust a03allHOrO OTCTyna (KPacHOH CTPOKM) WM MYCTBIX CTPOK.
AO3auHblif OTCTYNn ycTaHaBIMBalOT B MeHKO Dopmar/Ad3an wiav ¢ MOMOUIBEO
BEPXHETO JBIKKA HA TOPU3OHTAIILHOMN JINHEHNKE.

21. He nomyckaercss WMCHOJB30BAHUE CUMBOJIA «-» JJII OOO3HAYCHUS
nepeHoca. BMecTo HEro cieayer MCnoJib30BaTh CHMBOJ MSITKOTO TEPEHOCA
(komOuHanus kaasum Ctrl — «-»).

22. Jlns HanucaHWs pUMCKUX TU(P AOHKHBI MCHOJB30BATHCS 3arJIaBHBIC
Oykebl latuHckoro andasuta (1, V, X, C, D, L, M). Mcnonb3oBanue /uist 3TOM 1en
pycckux OyKB M apaOCKuUX UQP HE AOMYCKACTCS.

23. Bmecto Oyksbl «E» momkHa ynorpednarees Oyksa «E» (KpoMme UMeH
COOCTBEHHBIX MPU HAJIMYUH MOATBEPKAAOIINAX JOKYMEHTOB).

24. PexkBuzuthbl «HauMeHoBaHME BHAA JOKYMEHTOB» JOJDKHBI OBITh
BBIPOBHEHBI MO LEHTPY M KXKABIA M3 HUX JOJDKEH MPEACTaBIATh COOOM OAMH
a03al, TO €CTh BHYTPU TEKCTA KAKAOTO PEKBU3WUTA HE NOJDKHO OBITH CMMBOJIA
abzama. He pomyckaercss Mcnoib30BaHWE CHMBOJA al3ama Ui NpepbIBaHUS
CTPOKM B MPOU3BOJBHOM MECTE, IJI 3TOr0 CIEAYET HMCMOJIB30BATH CHUMBOII
pa3pbiBa CTpoku (komOuHanus kinasuin Shift — Enter).
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IIpunoxenue Ne 8

K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

Cnucok PACCBLIKH HCXOIAIUX JOKYMECHTOB

Ne HaumeHnoBanue oprana ., .
IHoJHbIiI MOYTOBBIN aapec
n/n (opraHusanun)
[Ipeacenarens

TEPPUTOPHAITBEHON KOMUCCUU

Hcnonmantens

20 T
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IIpunoxenue Ne 9
K UHCTPYKLIHHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOnuku bamkoprocTtan

YTBEPXAIO
[Ipencenarens (3aMeCTUTENb IPECENATENS,
CeKpeTapb) TePPUTOPUATEHON N30UPaTEeTHHON
KOMHUCCUH MyHHULMIIANIBbHOTO palioHa
benokaraiickuii palioH
PecnyOmuku bamkoprocTtan
UHULHAJBL, HaMuus

IMOAITUCH
« » 20 T.
CIIMCOK

AOJIKHOCTHBIX JIHI (OPraHu3aluii), KOTOPbIM HANIPABJISIETCS
pellICHHE TePPUTOPHATBHOI H30HPATEIbHOI KOMUCCUH
0T « » 20 roma Ne

(YKazaTh 3arooBOK)

HaumeHoBanue oprana (OpraHu3ariym) Kon-Bo 3x3. | Ilpumeuanne

Hcnonmantens

«

»

20 roma
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ITpunoxenne Ne 10
K UHCTPYKLIUHU IO JIEJIONPOU3BOACTBY
B TEPPUTOPHALHON U30MPaTEIbHON KOMUCCHH
MYHULUINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

HEPEYEHD
MOAJIEKAIIHNX KOHTPOJII0 JOKYMEHTOB € YKA3aHHEM CPOKOB HCIIOJTHEHHUS

1. ®encpanbHbBle KOHCTUTYLMOHHBIE 3aKOHBI, (PEeACpaTbHBIE  3aKOHBI
Poccuniickoii denepanmy — COMIaCHO YKa3aHHOMY B HUX CPOKY.

2. VYkazwl [Ipesunenta Poccuiickoit @enepaunn, [Ipesunenta PecnyOnuku
baimkoprocTran — COrnacHO YKa3aHHOMY B HUX CPOKY.

3. Pacnopsokenuss  Ilpesmmenra  Poccuiickoit  ®denepanmu, ['naBer
PecnyOnukn bamkopTocTan — COMNIaCHO YKa3aHHOMY B HUX CPOKY.

4. TlocraHoBneHus, pacropsHKEHUS IIpaButenscTBa Poccwiickoit
denepanmy — COMIACHO YKA3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOnukm bBamkoprocTaH — COMNIACHO YKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenus, pemenus ['ocymapctBenHoro CoOpanms — Kypynras
PecnyOnukn bamkopTocTan — COrNIaCHO YKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenus [IpaBurenscTBa PecnyOnmku bamikoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

8. Pacnopsokenust ['nmaBel  PecnyOnukm  bBamkoprocraH —  COMIACHO
YKa3aHHOMY B HUX CPOKY.

9. IMapnamentckue 3anpockl CoBera deaepanuu dOeaepanpHoro CodOpaHus
Poccuiickoit ®enepanun, ['ocymapcrBenHol [Iymbl ®DenepanpsHoro CoOpanust
Poccuiickoin denepanun — HE NO3AHEE YeM 4depe3 15 KaneHaapHbIX AHEH CO IHSA
MOJIYYEHUA  MApPJaMEHTCKOrO  3ampoca Wi B WHOM  YCTAHOBJICHHBIN
cooTBeTCTBYIOLIEH manatoi denepanbHoro CoOpanust Poccuiickoit denepanyu
CPOK.

10.3anpocet  unenoB Coera ®enepauun DeaepansHoro CobOpanus
Poccuniickoii @eneparuu, nemnyraroB locynapctseHHO Jlymbel DelepanbHOro
CoOpanus Poccuiickoit deaepanum — He o3aHEE YeM uepe3 30 KaeHAapHBIX THER
CO JIHS €r0 IMOJIYYEHUS WIN B UHOM COTJIACOBAHHBIN ¢ MHULIMATOPOM 3aIpoca CpoK.

11.06pamenus unenoB Coseta Deaecpanun DeaepanbHoro ColOpaHus
Poccuniickoin deneparnuu, nemnyraroB locynapcrtseHHO Jlymbel DenepanbHOIo
CoOpanus Poccuiickoii denepaiy o BONpOcaM, CBI3aHHBIM € UX JEATENBHOCTHIO,
— Oe3oTnaratenbHO (2 NpU  HEOOXOAMMOCTH TOJYYEHUS JTOTOJHUTEIBHBIX
MarepyualioB — He mo3aHee uyeM  4yepe3 30  KaJleHAApHBIX  JHEH
CO JHS MOTYUYECHUS 0OpalieHus!).
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12.06pamenus  aenyrtatoB ['ocymapctBenHoro CoOpanust - Kypynras
PecnyOnukn bamikoproctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIBCTBOM
PecnyOnukn bamkoprocTas.

13.1lucema w3 Apmunucrpaumu IIpesmaenra Poccuiickoit ®enepaumu,
ITpaBurenbcTBa Poccniickoit denepanuu, Koncrurynuonnoro Cyna Poccuiickoi
Oenepamn, BepxopHoro Cyma Poccumiickoii  ®epepanmu, ['eHepanbHOMA
npokyparypsl Poccuiickoit @enepanuu, anMuHucTpanuu [ nassl v [IpaBuTenscTBa
PecnyObnukn  bamkoprocran, BepxoBHoro Cyna PecnyOnukm bamkoprocTas,
[Tpokyparypsl PecniyOnviku baikoprocTaH, OpraHoB MECTHOTO CaMOYIPABJICHUS,
PaiilOHHOTO CyJa — B COOTBETCTBMM C YKA3aHWSAMM M0 KCIIOJHEHHWIO TOKYMEHTA
npeacenarenss TEPPUTOPUAIBHON KOMUCCUH, €CJIM B HUX HE YKa3aH CpPOK, — HE
no3aHee yem yepe3 30 KaIeHIapHbIX AHEH.

14 ITporect npokypopa — He nmo3aHee yem yepe3 10 kanenaapHbIxX JHEH.

15 IIpencraBnenue mpokypopa — HE mo3aHee 4em depe3 30 KaneHIapHBIX
JTHEH.

16.Ilucbma n3duparTenbHbIx KOMUCCHA - 30 AHEH, B mEPUO MOATOTOBKU U
NPOBEACHHS BEIOOPOB - B COOTBETCTBUM ¢ DeaepaibHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTUsIX W30MpaTenbHBIX MPaB W MPaBa HA y4yacTHE B pedepeHayMe TpakaaH
Poccuniickoit denepanuun

17.006pamennss rpaxaaH TO BOMpocaM BBIOOPOB M pedepeHaymMoB —
10 30 KaneHIapHbIX JHEH, a MOCTYNUBIIME B MEPUO] U30UPATEIBHON KAMITAHUN —
B coorBeTcTBUM ¢ DenepanbHpiM  3aKOHOM «OO0 OCHOBHBIX TapaHTHSX
n30MpaTenbHBIX MPaB W IpaBa HA y4acTue B peQepeHayMe rpaxkaan Poccuiickoii
Oeneparumy.

18.Ilepecbuika oOpamieHuii rpaxaaH, COACPXKAUIMX BOIMPOCHL, PEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHLIMM TEPPUTOPHAIBHON  KOMUCCHM,
OCYLIECTBIISETCS B TCUEHUE CEMU KAJICHAAPHBIX THEH.

19.00pauieHust  cpeacTB  MaccoBoM — wMHGpOpPMAMM MO  BOOpocaMm
NPEIOCTABICHUS MHPOPMALMM — CEMb KaleHIapHbIX JHE. Ecnmm TpeOyembie
CBEACHHS HE MOTYT OBITh MPEIOCTABJICHBI B YKA3aHHBIA CPOK, TO JOIMYCKAETCs
OTCPOYKa B MPEAOCTABICHHUM 3alpalivBacMoOil WH(OPMALMM C BPYYEHUEM B
TPEXAHEBHBIA CPOK CO JHS TOJYYEHWS MHCBMEHHOrO 3amnpoca WH(popManuu
YBEAOMJICHHST 00 OTCPOYKE MPEACTABUTEIO PEIAKLIMU, B KOTOPOM YKa3bIBAKOTCS
OpPUYMHA OTCPOYKH, JaTa, K KOTOpoil OyAeT MpeAaocTaBicHA 3ampaluuBacMmasi
uH(popMalus, JOMKHOCTHOE JIMIO, YCTAHOBUBLICE OTCPOYKY, Jara TMPUHATHS
pewmeHust 00 OTCPOUKE.

20.3anpoc TOCYHapCTBEHHOTO OPraHa, OpraHa MECTHOTO CaMOYIPABICHUS
WIA JOJDKHOCTHOTO JIMIA, PACCMATPUBAKOLICTO OOpAIlEHUE TPaXKIAHWHA, —
JOKYMEHTBl W MaTepualibl, HEOOXOMUMBIE Ui PACCMOTPEHUs OOpalleHus,
NPEAOCTABISAIOTCS B TEYEHWE 15 1HEH, 3a MCKIIOYEHUEM JOKYMEHTOB U
MaTepUAIIOB, B KOTOPBIX COACPIKATCS CBEIEHUS, COCTABISAIOILME FOCY JAPCTBEHHYIO
WJIHA UHYIO OXPAHIAEMYIO e IepalIbHBbIM 3aKOHOM TalHY, U AJI1 KOTOPBIX YCTAHOBIICH
0COOBIH MOPSAOK MPETOCTABIICHUS.



IIpunoxenne Ne 11
K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

YTBEPXJIAIO
UzbuparenbHast KOMUACCHS IIpencenarens
TEPPUTOPUATIBHOIN N30MpPaTENbHON KOMHCCHU TEPPUTOPHATBHON M30UPATENbHON KOMICCHU
MYHUILUIIAIBHOTO paiioHa benokaTtalickuit MP benokaralickuii palioH
paiton Pecnybnuku bamkoprocran Pecniybnuku bamkoproctan
HOMEHKJIATYPA JIEJI
Ne
(MecTO cocTaBJICHHS) ITonmucek WNunnmanet, paMumst
arta
Ha rox
HNupexc Cpok xpaHeHus aeja
3aroJioBok nena Koa-Bo nen p p IIpumeuanue
aesaa U No CTATBH M0 NEePEeYHI0
1 2 3 4 5
Hazeaunwue paznena
HanmeHoBaHMe TOMKHOCTU COCTABUTEIS IToanuce Wnunnmanel, pamumus
HOMEHKJIATYPBI
Harta
COI'NTACOBAHO COI'NTACOBAHO
IIporokon DK IIpoTokOoN 53KCEPTHO-NPOBEPOUHON KOMUCCHH
ApXUBHOTIO OTAENa aIMUHUCTPaLUU
oT Ne oT Ne
Hrorosas 3anuck 0 KaTeropusix U KOJIUUECTBE /€], 3aBE€ACHHbIX B roay B

TEPPUTOPUATILHON KOMUCCHH
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B Tom uucine

ITo cpokam xpaneHus Bcero T — C OTMETKOI
PeXOIAI «QIK»

1 2 3 4
ITocrosinHOTO
Bpemennoro (cBbire 10 ser)
Bpemennoro (1o 10 neT BKIIOYUTETHHO)

UTOoro:

HanmeHnoBaHNE TOKHOCTH COCTaBHTEIIS IMonmuce WHunmainer,
HOMEHKJIATypPhI bamunus

Harta
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IIpunoxenne Ne 12
K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

TeppuropuanbHast U30upaTeNbHAS KOMUCCHS YTBEPXIAIO
MYHHULMNAIBHOTO paiioHa benokatalickuit
paiion PecnyOnuku bamkoprocran

D®OHJ Ne IIpencenarenn
TEPPUTOPHATBHON M30UPATENbHON KOMUCCHU

OIIUCDH Ne MYyHULIMNAJIBbHOTO paiioHa benokaraiickuil paiton
ZieJ1 TOCTOSIHHOTO X PaHeHHUs

3a rof IToanuce Wnunnmaner. pamumus

arta
Ne Nupexc Kpaiinune | Koa-Bo
3aroJioBok gena IIpumeuanue
n/n Aeja AATbI JINCTOB
1 2 3 4 S 6

B nannBIN pasznen onucu BHECEHO

(tmdpamMu U IPOTIHUCEHIO)

¢ Ne o Ne , B TOM YHCJIC:

JIMUTEPHBIE HOMEPA!

MPOMyLIEHHbIE HOMEpA!

HawnmenoBanue JOJIDKHOCTH COCTaBUTECIIA HOI[HI/ICB HHI/ILII/IaJ'IbI, (I)aMI/IJ'II/IH
OMHCH
Harta
COI'NTACOBAHO YTBEPXJIEHO
IIporokon K IIpoTokon 3KkCHEePTHO-NPOBEPOUHON

KOMHUCCHH apXUBHOI'O OT/eNa
aAMMHHMCTPALIMM MyHUIUIAJIBHOTO palioHa
benokaraiickuii palion
oT Ne oT Ne
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TeppuropuanpHast n30upaTeNbHAS KOMUCCHS
MYHULIMINIAJBHOTO paiioHa benokaraiickuil
paiion PecnyOnuku bamkoprocTtan

DOH/JI Ne

OIIUCH Ne

nen BpeMeHHoro (cBbime 10 jer) XxpaneHus

IIpunoxenne Ne 13
K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHUILUINAJIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

YTBEPXAIO

IIpencenarens
TePPUTOPUATIBHON N30UPATETBHON KOMUCCHH
MYHULUNAJIBHOTO paiioHa

benokaraiickuii palioH

3a rof IToanuce Wnunnmaner. pamumus
Harta
Ne HNupexc Kpaiinue | Kou-Bo Cpok IIpumeuanu
3aronoBok gena

n/n Aeja AATbI JHCTOB | XpaHeHusn e

1 2 3 4 5 6 7
B nannbBIN pasznen onucu BHECEHO

(mudpamMu 1 TPOMUCHIO)

¢ Ne mo Ne , B TOM YHCJIE:
JUTEpHbIE HOMEpA!
MPOMYILIEHHbIE HOMEpa!
HanmeHnoBaHue 1OMKHOCTU COCTaBUTENS IToanuce Wnunimaner, pamuus

OTTHCH
Harta

COI'JTACOBAHO
IIporokon DK

oT No
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IIpunoxenne Ne 14
K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

TeppurtopuanpHast n30upaTeNTbHast KOMUCCHS YTBEPXAIO
MYHUILUIIAJIBHOIO paiioHa benokatalickuii paiioH
AKT IIpencenarens
TePPUTOPHUATILHON U30UpaTETHHON
Ne KOMHCCHHM MYHULIMITAJIBHOIO paiioHa

benokaraiickuii palioH

(MECTO COCTABIICHHUST) TTo TTHCH HHI/ILII/Ia 7B,
bamuus
() BbBIACJICHHH K YHHYTOREHUIO JOKYMEHTOB, HE I[aTa
MOAJICRAINUX XPAHEHHUTO

Ha ocHoBanuu IlepeuHst TUMIOBBIX YIIPABIIEHUYECKUX apXUBHBIX JTOKYMEHTOB,
00pa3yroIMXCcsl B IPOLECCE ACITENBHOCTH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOVIIPaBJICHUS W OpPraHu3aliid, ¢ YKa3aHUEM CPOKOB XPAHCHUS H
HOMEHKJIATyPbI bi (N} TEPPUATOPHATIBHOMN n30MpaTenbHON KOMHUCCHH
MYHHLIAMAJIBLHOTO paiioHa YPUMCKHIl pailoH 0TOOpaHbl K YHUUYTOKEHUIO KaK HE
AMEIOIIUE HAYYHO-UCTOPUYECKOM I[IEHHOCTH W YTPATHUBIINE MPAKTUYECKOE
3HAYCHHUE JOKYMEHTEL.

3aros10BoOK geJ1a Hupexc xena no
. N Cpoxn xpaneHnust
Ne WJIH I'PYIIIOBOI1 Kpaiinue HOMECHKJIATYpE Koa-Bo . ITpume-
Hu HOMepA crareii
n/ 3aroJI0BOK JaThbl HJIA HOMED JeJia el Xp. qyaHue
10 NEePEeYHI0
JOKYMEHTOB Mo OMICH
1 2 3 4 5 6 7
Hroro: en. xp. 3a roabl
(mdpaMu B TPOIHUCHIO)
Ornucu nen moCTOSTHHOTO XPaHEeHUS 3a roAbl YTBEPKIAECHBL, IO JUYHOMY COCTaBY
cornacoBaHbl ¢ DK apXHWBHOro OTAeNa aAMUHUCTPALIMN MyHUILIUIAIBHOTO paiioHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaI/IMeHOBaHI/IC JIOJDKHOCTH JIHIIA, MPOBOJUBIHICTO SKCIEPTU3Y [IEHHOCTH I[OKyMeHTOB)
(moxmnucs) (MHUIATB, (haMIITHS)

Harta
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[Tponomxenne npunoxxenus Ne 14

COI'ZTACOBAHO
[Iporokon DK TeppuropuanbHoOil n30UpaTebHOMI
KOMHCCHH MyHHIIMIIAJIBHOTO paifoHa
benokaraiickuii palioH

oT Ne
I[OKYMGHTBI B KOJIMYECTBE AcJ1I, TOMOB
BECOM KI' C1aHbI B
(HaMMEHOBaHUE OpraHU3aIUN)
Ha nepepadoTKy MO MPUEMOCIATOYHONW HAKIIATHOH OT Ne

(naTa)

HaumenoBaHue nOMIKHOCTUA
TPaKIaHCKOTO CJIYXKALIEro,
CHABILIETO TOKYMEHTBI

Hata ITognuce WHunmanel. dpamumus
H3MeHeHNs1 B y4eTHBIE TOKYMEHThI BHECEHBI

HaumeHnoBanue nOMKHOCTH

IPaXKOAHCKOIO CITY>KaIEero,

BHECILIErO U3MEHEHUs B YYETHBIE

JOKYMEHTBI

Harta Ioanuce WNunnmael, pamums
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IIpunoxenune Ne 15
K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

BHYTPEHHAA OIIUCH
AOKYMEHTOB jeJjia Ne
Ne HNupexc Hara Homepa
3aronoBok AoKyMeHTA Ipumeuanue
n/n_ | DOKymMeHTa | JOKyMeHTa JIHCTOB AeJia
1 2 3 4 5 6
Hroro: JOKYMEHTOB

KonnuuecTso MMCTOB BHYTPEHHEH ONUCH

(undpamMu 1 IPOTMHUCHIO)

Hamvenoranne JOJDKHOCTH JIUIIA,

COCTaBUBUICTO BHYTPCHHIOIO OIMUCH

JOKYMEHTOB JieJia

Harta

(undpamMu 1 IPOMUCHIO)

Tlognuck

Wunnwmaner, paMuims
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IIpunoxenne Ne 16
K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno monmmrTo u mpoHyMepOBaHO JUCTOB(Q),
(unppamu 1 IPOTIHCHIO)

B TOM 4HCJIE:

JUTEPHBIE HOMEPA JIUCTOB
MIPOMYyLIEHHbIE HOMEPA JIUCTOB
+ JMCTOB BHYTpPEHHEN Onucu

OcobeHHOCTH (HPU3MUECKOTO COCTOSIHUSI U Howmepa
(dbopMupoBaHus nena JIUCTOB
1 2
HaumMeHnoBaHue nOKHOCTH IHonnuck WNunnwmaner, paMuims

Harta
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IIpunoxenne Ne 17
K UHCTPYKLIMHU IO J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHHUILMINAIBHOTO paiioHa benokaraiickuil pailon
PecnyOmuku bamkoprocTtan

Donn No
Onucek Ne
Heno Ne
HAUMEHOBAHHE APXUBHOI'O YUPEXJIEHUA
TEPPUTOPUAJIBHASA NU3BUPATEJBHASA KOMUCCHUA
JAEJIO Ne Tom Ne
(3arosIoBOK mena)
(xpatiHue maTsl)
Ha JIUCT

XpaHHUTb
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YTBEPXKIAIO
IIpencenarens
TEPPUTOPUAIILHON
n30upareaTbHON KOMUCCHH
MYHHULUNAJIBHOTO paiioHa
benokaraiickuii pailon

IIpunoxenne Ne 18
K UHCTPYKLIHHU O JIEJONPOU3BOACTBY
B TEPPUTOPHAIIBHON U30MPaTEIbHON KOMUCCHH
MYHUILUINAJIBHOTO paiioHa benokaraiickuil pailon
PecnyOnuku bamkopTocran

YTBEPX/JAIO
(HauMeHOBaHHUE JOJKHOCTH
PYKOBOIUTENS] OpraHU3aUU-
NPUEMIINKA)
MIOJTHCH
WNannmanel. pamums

MNOAMNUCH
WNunnmael, paMumst
Hata [leuats Jara ITeuats

AKT Ne

npueMa-rnepegavy apXuBHBIX
AOKYMECHTOB Ha XpaHCHUEC
(ocHOBaHHUE IIepeIayun )
(HazBaHue TiepeiaBaeMoro (GoHIa)
caai,
(HaMMEHOBAHME OPTaHM3aIMH-CIaTIIKA)
IIPHUHAIT

(HaI/IMCHOBaHI/IC opra}m3auI/M-anel\mu/H<a)

AOKYMCHTEI Ha3BAHHOI'O (1)OHI[a H HAYyYHO-CIIPAaBOYHOI'O allllapara K HUM:

Konaunuectso
Ne n/m Ha3Banmue, Homep onucu 3K3EeMILISIPOB Komectso IIpumeuanne
ONMHUCH 1. Xp-
1 2 3 4 5
Hroro npunsATo en.xp.
Ilepenauy npoussenu:
JlomxHOCTB IHonnuce Pacmugposka  JlomkHOCTD IMonnuck HWuunmansi,
bamuus
Hata Jara
®onay npucsoeH Ne
H3MeneHust B y4eTHBIE TOKYMEHThI BHECEHBI
JlomKkHOCTD Ioanuce WNunnmael, pamuims

Harta
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ITpunoxenne Ne 19
K UHCTPYKLIMHU O J€JONPOU3BOACTBY
B TEPPUTOPHAIILHON U30MPaTEIbHON KOMUCCHH
MYHUILMINAJIBHOTO paiioHa benokaraiickuil pailon
PecnyOnuku bamkoprocTtan

IIpoekT
HOBECTKA JHA
3acelaHusl TEPPUTOPHATIBHOI H30HPATEIbHOI KOMHUCCHH
20 r.
Hauarno: 4acoB MUHYT
1. O pe3ynbTarax JOTIOJTHUTENIBHBIX BbIOOPOB JenyTara

N0 OJAHOMAHAATHOMY W30MPATEIBHOMY

okpyry Ne 16
Llixnaesa C.M.

(HauMeHOBAHUE 8ONPOCA, BKIIVUEHHO20 68 npoekm nosecmku OHsa saceoanus THK)

(ucnonHumens npoexma OOKyMeHma, OOKIAOYUK HO BONPOCY, BKTIOHEHHOMY 68 npoekm nosecmiy Ous saceoanus THK)

[Ipeacenarens
TEPPUTOPUAIBHON N30UPATENBHOU KOMUCCHH (MHULMAJTBI, (haMUIIHs)
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ITpunoxenne Ne 20
K UHCTPYKLHHU O J€JONPOU3BOACTBY
B TEPPUTOPHAIIbHON U30MPaTEIbHON KOMUCCHH
MYHUILMINAJIBHOTO paiioHa benokaralickuil pailon
PecnyOnuku bamkoprocTtan

ITPOTOKO.I

3acenaHusi padoueii rpynnbl TEPPUTOPHATILHOIN H30MPATEIbHOI KOMUCCHH
10 HH(POPMAUUOHHBIM CIIOPaAM

« » 20 roaa
Hauarno: 4acoB MHHYT
MecTo npoBEIEHHUS:

IlpencenareabcTBYOmuii — Maummanel, hpamums
Cekperapb — Mnuimansl, pamunms
IpucyrcrBoBaim: 10 4yenoBeK (COUCOK MPUIAracTCs).

HOBECTKA JHA

1.
2.

1.CIIYIIAJIA:
BBICTVYIIHNJIN:
PENINJIN:

2.CIIYIIAJIA:
BBICTVYIIHNJIN:
PEIINJIN:

[Ipencenarens (MHALKATBL, (aMUITHs)

Cekperapb (MHUALMANBL, (PaMUITAS )




