BAIIKOPTOCTAH PECIIVEJIHKARBI
MIAPAH PAHOHBI
MYHHITHIIA Th PAHOHBIHBIH
TEPPHTOPHAIE RAHIAY KOMHCCHARBI

TEPPHTOPHAIBHAS H3IEHPATEIRHAA
KOMHCCHA MYHHITHIIAThHOT'O PAHOHA
IMAPAHCKHH PAHOH
PECOVYEJIHKH BAIMIKOPTOCTAH

PEIMIEHHUE

12 ssuBapst 2021 roga Ne 2/2-5

c.lllapan

00 yrBep:xaenun MHCTPpYKIMH 110 A€JIONPOU3BOACTBY B TEPPUTOPHAIBHOM
n30MpaTeJbHOM KOMHMCCHM M H30MPAaTeIbHOH KOMUCCHM MYHMIMIIAJIBHOTO
paiiona llapanckuii paiion Pecnny0simkn bamkoprocran

B coorBerctBuu ¢ mnyHkroM 10 crateum 23 ®enepaibHOro 3aKoHa
«O0 OCHOBHBIX TapaHTHSIX U30MpaTelIbHBIX IMpaB M IMpaBa Ha Y4yacTHE B
pedepennayme rpaxkaan Poccuiickoit denepanumny, yacteio 9 cratbu 20 Komekca
Pecriy6nuku bamkopTroctan o BeIOOpax, pyKoBoJACTBYsICh DefepaabHbIM 3aKOHOM
«O0 apxuBHoMm gene B Poccuiickoit Penepanun», 3akoHoMm Pecrny6nuku
bamkoprocran  «O6 apxuBHoM gene B Pecnybmuke — bamkoptoctany,
TEppUTOpUANbHAs  H30HMpaTelbHAss  KOMHCCHS ~ MYHUILMIAIBHOIO  paioHa
[Tapanckuii paiion Pecniy6nuku bammkopToctan pemuna:

1.Y1tBepaute WMHCTpyKIHMIO IO JEJIONPOU3BOACTBY B TEPPUTOPUAIBHOU
n30UpaTeTbHOM KOMUCCUM U M30MPATEIbHON KOMUCCUU MYHHIIMIIAIBHOTO pailoHa
[Mapanckwii paiion Pecriyonuku bamkoprocran (mpusiaraercsi).

2.Ilpu3HaTh yTpAaTUBIIUM CUJy PELIEHHE TEPPUTOPHAIBHON H30UpaTebHOM
KOMUCCUM  MyHUIMNalbHOro  paioHa Illapanckuii paiion  PecnyOnuku
bamkoprocran ot 14 siuBapsa 2016 roga NelO «O6 ytBepxknennn MHCTpyKIuu no
NEJONPONU3BOIACTBY B TEPPUTOPUAIBHOU u30upareabHON KOMMCCUU
MyHUIUNanbHOro paiona [lapanckuii paiton PecniyOnuku bamkoproctan».

3.KoHTpoJ1b 32 UCIIOJIHEHHEM HACTOSILIErO PELICHUS BO3JIOKUTh HAa CEKpeTaps
TEPPUTOPUAIBHOM  M30MpATeIbHOW  KOMHUCCHU  MYHHMIIMMIAIBHOTO  paiioHa

[Mapanckwii paiton Pecniyonuku bamkoprocrtan JlateimoBy P.A.

[Ipencenarens P.V. 3akupos

Cexkperapb P.A. JlaTeimoBa



YTBEpKIEH pelIeHueM
TePPUTOPUATHFHON N30UPATETHHON KOMUCCUH
MYHHUIMTIIATBHOTO paiioHa [llapaHckuii paiioH

Pecny6ninku bamkoprocran
oT «12» ssuBaps 2021r. Ne2/2-5

HNHCcTpyKIuUs M0 1eJ10NPOU3BOACTBY
B TEPPUTOPHAIBbHOI U30MpPaTeJIbHON KOMUCCUU
MYHMIUNAJbHOTO paiioHa LHlapanckui paiion Pecny0auku bamkoprocran

1. O0mue mo0KeHU

1.1. MHWHcTpykimuss 1O  JCJIONPOM3BOJCTBY B TEPPUTOPHATBLHOMN
n3buparenbHo Komuccuu (manee — WHCTpYKIMS) yCTaHABIMBAET MOPSIOK
paboThl C TIOKYMEHTaMU, OCHOBHBIE TMpaBUjia UX TMOJATOTOBKH U O(OPMIICHHS B
TEpPUTOPUATBHOMN n30uparenbHoi komuccuu (naiee — TUK).

WNucTpykiust paspaborana Ha OCHOBaHMHM (denepanbHbIX 3akoHOB «O0
OCHOBHBIX TapaHTUSX U30MPATEITHHBIX MPaB M MpaBa Ha ydacTue B pedepeHayme
rpaxaan Poccuiickoii ®eneparun», «006 apxuBHoM Jene B Poccuiickoii
Oenepanun», «O TOpSIKE pacCMOTpeHHs oOpaiieHuil rpaxkiaaH Poccuiickoi
Oenepanynn», nocranoBieHust I[IpaButensctBa Poccuiickoir ®depepaunu oT 3
HOs10pst 1994 roma Ne 1233 «O6 yTBepxknenuu [lonoxxenust o mopsiike oOparieHus
CO CiIy»eO0HOW MH(pOpMaLMEe OrpaHUYEHHOrO PACTIPOCTPAHEHUs B (perepaabHbIX
OpraHax WCIOJHUTEILHOW BJACTH M YIOJIHOMOYEHHOM OpraHe yIpaBJeHUS
WCIIOJIb30BaHUEM aTOMHOW PHEPTUHU U YIIOJTHOMOYEHHOM OpraHe Mo KOCMUYECKOU
nearenbHOoCTH» (B penakiuuu noctaHoBieHui [IpaButensctBa Poccuiickoit
®enepanun ot 20.07.2012 Ne740, ot 20.02.2016 Nel23, ot 18.03.2016 Ne214, ot
06.08.2020 Ne1186), 3akona Pecnybnuku barkoproctan «O0 apXMBHOM Jeiie B
Pecny6nuke bamkoproctan», mHbIX 3akoHOB PecnyOnuku bamkoproctan, [Ipasun
JEJONPOU3BOACTBA B TOCYJAApCTBEHHBIX  OpraHax, oOpraHax MECTHOIO
CaMOYIIpaBJICHHUsI, YTBEPKACHHBIX TpuKka3zoM DeiepaabHOro0 apXUBHOTO areHTCTBA
or 22 wmasg 2019 r. Ne7l, moCTaHOBJIEHWA M HWHBIX HOPMATHUBHBIX AaKTOB
enTpanbHoit u3bupaTenbHOil kKoMmuccuu Poccuiickoit deneparuu (ganee — LUK
Poccun), mnocraHoBIEHMI M JApPYrMX HOPMAaTHBHBIX akToOB LleHTpanbHOU
n3bupaTtenpbHO Kommccuu PecnyOmukm bamkoproctan (manee — [UK PB),
periiaMeHTa TeppUTOPUAIBHOM KOoMHCCHH, ¢ ucnoias3oBanuem ['OCTa P 7.0.97 -
2016 «HamumonanwHbiii ctangapT Poccuiickoit @enepanun. CuctemMa CTaHIapTOB
no uHbopMaluu, OUOIMOTEUHOMY M H3aTeNbcKOMy neny. OpraHu3aluoHHO —
pacnopsauTeabHas JoKyMeHTarus. TpeboBanus K opopMIICHUIO JOKYMEHTOBY (B
penakuun M3menenuss Nel, yrtBepxknenHoro Ilpukxazom Poccrangapra ot
14.05.2018 No244-cr).

1.2. IlpaBwia moaAroToBKH, 0hOPMIICHHUS TIOKYMEHTOB U TIOPSIIOK pabOTHI C
HUMH, [peaycMoTpeHHble  MHCTpykumed,  oOs3aTenbHbl Uil YJICHOB
TEPPUTOPUAIIBHOM KOMHUCCHHM UM TOCYHApPCTBEHHBIX TIPAXKIAHCKUX CITyKaIIUX
TEPPUTOPUAIBHOM KOMHUCCUHM (Jajiee — TpakIaHCKUE CIy)Kallue) | JIuil,
3aMEMIAIINX JIOJDKHOCTH, HE SBIMIOIIMECS JOJDKHOCTSMH TOCYIapCTBEHHOM
rpakIaHCKOW CIYKOBI, a TaKXe JIMII, MPUBJIEKAEMbBIX MO TPakJIaHCKO-TIPABOBBIM
JIOTOBOPaM.
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1.3. YneHsl KOMHUCCHHM, TpaXKJaHCKUE CIyXallue, a TaKkKe JuIa,
IpUBJIEKAEMbIE 10  TPAKIAHCKO-IIPABOBBIM  JOTOBOpaM, JOJDKHBI  OBITH
03HAaKOMJIEHBI O] OJMUCH € TEKCTOM VHCTpyKIUH.

1.4. BepneHue nenonpon3BOICTBA, OTBETCTBEHHOCTD 3a €r0 OPraHU3aluio B
TEPPUTOPUATBHON KOMHUCCHH, 00€CIIEYeHHE COXPAHHOCTH JOKYMEHTOB U Iepeaavy
UX B BBIIIECTOSALIYI0O H30UpPATEIbHYIO KOMHCCHIO, KOHTPOJb 3a COOJIOICHHEM
TpeOoBaHU MHCTPYKIIMM OCYILIECTBISIET MpEICenarelib TEePPUTOPUATHHOM
KOMMCCHHU.

1.5. Ilpu pabore C  JAOKyMEHTaMH, 3aperUCTPUPOBAHHBIMU B
YCTAaHOBJICHHOM MOPSJKE, HE pa3pellaeTcs BHOCUTh B HUX TOMPABKU U JeNaTh
IIOMETKH, KpOME NPEeNYyCMOTPEHHBIX NHCTpYKIIMEN.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIHLHON KOMHUCCHUHU OCYIIECTBISIETCS
C MCIOJIb30BAaHUEM >KYPHAJIOB PETUCTPALIMU JTOKYMEHTOB.

1.7. B cinydae yxoga B OTIYCK, Bble3la B KOMaHAMPOBKY, OOJE3HH,
YBOJIBHEHHMSI ~ UCIIOJIHUTENS  JOKYMEHTOB IIPEACENaTelb  TEPPUTOPUAIBHON
KOMHCCHH JIa€T YKa3aHWe IepelaTb HEUCHOJHEHHBIE JIOKYMEHTBHI JPYyroMmy
UCIIOJIHUTEIIIO.

Pabota c noKymMeHTaMu TEppPUTOPHAIIbLHON KOMHCCHU OCHOBBIBA€TCS Ha
IPUHIUIE OJHOKPATHOW PErMCTPALMK JOKYMEHTA.

1.8. MWucTpykuus ¥W UW3MEHEHHS, BHOCHMBIE B Hee, MPUHUMAIOTCS
pelIeHuEM TEPPUTOPHUATBLHON KOMUCCHUU TTocie cornacoBanus ¢ [IUK Pb.

1.9. B HMHCTpYKIIUHN HCTIONB3YIOTCS CIAEAYIONINE TEPMUHBI U OTIPEICTICHUS:

OJlaHK JIOKyMEHTa — JUCT OyMard WIH O3JEKTPOHHbIM IIA0JOH C
PEKBU3UTAMHU, UAECHTU(OULHUPYIOUMMHU aBTOPA O(DULIHATIBHOTO-OKYMEHTA;
BHYTPEHHUM JOKYMEHT — JOKYMEHT, mnoarotoBieHHeii B THUK, He

BBIXO/IAIINM 32 €€ TPEETbI;

BXOJIAIIMN JOKYMEHT — JOKYMEHT, noctynuBmuid B TUK;

JeJI0 — JOKYMEHT WJIM COBOKYITHOCTH JJOKYMEHTOB, OTHOCSIIIUXCS K OJTHOMY
BOIIPOCY ¥ TIOMEIIICHHBIX B OTJACIBHYIO O0JO0KKY;

JIETIONIPOU3BOICTBO — JEATEIHLHOCTh, 0OECIIeUnBaroIias T0KyMEHTUPOBaHUE,
JIOKyMEHTOOOOPOT, ONIEPATUBHOE XPaHEHUE U MCTIOJIB30BAHHE IOKYMEHTOB,;

noknanHas (cimy>keOHasi) 3alTMCKa — BHYTPEHHUHN JOKYMEHT, aJIp€COBAHHBIM
BBIIIECTOSIIIEMY JOJLKHOCTHOMY JIMILY OT HHMKECTOAIIETO JOJLKHOCTHOIO JIMIA U
COJIEpIKaIllUi OOCTOSITEILHOE HM3JI0KEHUE KAKOro-Iu0O0 BOMpOca C BBIBOJAMH U
MPEIIOKEHUSIMH COCTABUTEIS;

JOKYMEHT — 3a()MKCHPOBAaHHAs HAa HOcuTeae UHGOpMAIUs ¢ PEKBU3UTAMH,
MO3BOJISIIOITMMHU €€ UICHTU(UIIMPOBATH;

JOKYMEHTHpOBaHuE — (Qukcamus wuHGOpMAUM HA  MaTepHUaIbHBIX
HOCHUTEJSIX B YCTAHOBJICHHOM TOPSKE;

JTOKYMEHTOOOOPOT — JIBHKEHHE JOKYMEHTOB B M30MpAaTEIbHOM KOMHUCCHHU C
MOMEHTa WX CO3JaHHWSl WJIM T[IOJY4CHHUs JO0 3aBEPIICHUS WCIOJIHCHUS WU

OTHPaBKH,
nyOnIuKaT JOKyMEHTa — MMOBTOPHBIN IK3EMIUISIP MOJIMHHUAKA TOKYMEHTA,;
3aBEpPEHHAsl KOIMHS JOKyYMEHTa — KOMNHUSl JIOKYMEHTa, Ha KOTOpPOW B

COOTBETCTBUM C YCTAHOBJEHHBIM IOPSIAKOM IPOCTaBJIEHbl HEOOXOIUMBIE
PEKBU3UTHI, 00ECIIEYMBAIOIINE €€ FOPUIUUYECKYIO 3HAUUMOCTb;
MCXOMSAIIMI JOKYMEHT — JOKYMEHT, otnpasisieMbii n3 TUK;



KOHTPOJIb ~ UCIHOJHEHHS  JOKYMEHTOB —  COBOKYIHOCTb JCHCTBHIA,
o0ecreynBaroIMX CBOEBPEMEHHOE UCIIOJIHEHNE TOKYMEHTOB;

KOMUS TOKyMEHTa — SK3EMIUIAP TOKYMEHTA, IOJTHOCTHIO BOCIPOU3BO I
uHGOPMAIMIO MOATUHHUKA TOKYMEHTA,

HOMEHKJIATypa JIeJl — CHUCTEMaTU3MPOBAHHBIN MEpeueHb 3arojoBKOB e, C
yKa3aHUEM CPOKOB UX XPaHCHUS;

HOPMAaTUBHBIE JTOKYMEHTHl — COBOKYMHOCTh MHCTPYKTHBHBIX MaTepUajoOB,
pacCUMTaHHBIX Ha TOCTOSTHHOE WJIM MHOTOKpPaTHOE ACHCTBHE W COMAEpIKAIIUX
KaKue-Tub0 HOPMBI, TIPaBUJIa, MPEATHCAHNS;

HOCHUTENh WH(OPMALMU — MaTepUalbHBIA OOBEKT, MpeJHA3HAYCHHBIN I
3aKpeIyICHUs, XpaHeHus (M BOCIPOU3BEACHUS) pPEUEBOM, 3BYKOBOW WM
n300pa3uTenbHON HHpOpMaLUK;

opUIMANBHBIA JTOKYMEHT — JOKYMEHT, CO3JaHHBIH OpraHOM BIIACTH,
OpraHu3aluer, JOJDKHOCTHBIM JIUIOM WA TPaKIAaHUHOM, O(OPMIICHHBIA B
YCTaHOBJICHHOM TOPSKE;

oopmileHHE OKyMEHTa — IPOCTaBJIE€HUE Ha JOKYMEHTE HEO0OXOIMMBIX
PEKBU3UTOB;

NUMCbMEHHOE 00pallleHle — HalpaBJI€HHOE B rOCYAapCTBEHHBIN OpraH, Opran
MECTHOI'O CaMOYTIPaBJICHMSI WIN JOJKHOCTHOMY JIMIYy MUCbMEHHOE NPEUI0KEHHE,
3asBJICHHUE WM Ka100a;

MMCbMO — 0000IIEHHOE Ha3BAHKUE PA3IMYHBIX MO COAEPKAHUIO JOKYMEHTOB,
CITyKallliX CPEACTBOM OOIICHHS MEXKIY OpTaHU3aIUsIMU, TPAKIaHAMH,

NOJJIMHHUK JOKYMEHTAa — TIepBBIA WM €IWHCTBEHHBIA OSK3EMIUISIP
0pUITHATHFHOTO TOKYMEHTA;

NopyYeHue — JOKYMEHT, MPEANUCHIBAIONINIA BBITIOJHEHHE TEX WM WHBIX
3aJIaHUi;

perucTpanusi JOKYMEHTa — IPUCBOCHHE JIOKYMEHTY PETUCTPAIMOHHOTO
HOMEpa ¥ BHECCHUE CBEJCHHI O JIOKYMEHTE B PETHCTPAIIMOHHO-YIETHYIO GOpMY;

peructpanuoHHas ¢GopMa — CHCTeMa perucrpanuu, ucnoibzyemas B THUK
NP PETUCTPALINU JOKYMEHTOB (JKypHa);

PEKBU3HUT JOKYMEHTa — 3JIEMEHT O(OPMIICHUS JJOKYMEHTA,;

CKaHUPOBaHWE JIOKyMEHTa — IMOJIy4eHHE JIEKTPOHHOTO 00pa3a JOKYMEHTa
(37IEKTPOHHOTO IOKYMEHTA);

CPOK HCIIOJIHEHUSI JOKYMEHTa — CpOK, YCTAaHOBJIGHHBI HOPMATHBHBIM
MIPABOBBIM aKTOM, OPraHHU3aLMOHHO-PACTIOPATUTEILHBIM JTOKYMEHTOM, YKa3aHUSIMH
M0 UCIIOJIHEHUIO JJOKYMEHTA WM IOPyUYEHUEM;

yKa3aHUA M0 UCIOJHEHUIO JOKYMEHTa — PEKBU3UT, COCTOSIINIA U3 HAAMHUCU
Ha JIOKYMEHTE WM Ha OTIEIHHOM JIMCTE YCTAHOBJICHHON (DOPMBI, CAeTaHHOU
JOJDKHOCTHBIM JIUIIOM;

y4eT JOKYMEHTOB — (ukcanus ¢dakTa TOJTydeHUs] JOKYMEHTOB 0e3
MPOCTABJICHHS HA HUX PETUCTPAIIMOHHBIX IIITAMIIOB,;

dbopMupoBaHue Jena — TPYNIUPOBAHUE UCTIOTHEHHBIX JOKYMEHTOB B JENIO B
COOTBETCTBUM C HOMEHKJIATYpOW JeNl M CHCTeMAaTH3alus JIOKYMEHTOB BHYTpPHU
aena;

SKCIIePTH3a [IEHHOCTH JOKYMEHTOB — M3Y4YeHHE JOKYMEHTOB Ha OCHOBAHHUU
KPUTEPUEB MX LIEHHOCTU B IIEJIAX ONpEAENICHUsI CPOKOB XPAHEHUS TOKYMEHTOB U
otOOpa UxX JJI BKIIOYEHUS B cocTaB ApxuBHoro ¢onna Pd;



AIIEKTPOHHASI KOMHUSA JOKYMEHTa — KONHUS JIOKyMEHTa, CO3/JaHHas B
3IIEKTPOHHOM (opMe;

AIIEKTPOHHBIN JOKYMEHT — TOKyMEHT, HH(OpMalKs KOTOPOTO IpeICTaBIeHa
B DJIGKTPOHHOM (opMe, HOCUTEISIMA HHGPOpPMAIUU JJIsI KOTOPOTO SIBISIOTCS
HOCUTEJIH, UCIIOJIb3YEMBIE B AIEKTPOHHO-BBIUHUCIUTENbHON TEXHUKE;

AIIEKTPOHHBIA 00pa3 JOKYMEHTa — JJEKTPOHHAs KOMUA JIOKyMEHTa,
M3rOTOBJICHHAA HAa OyMa)KHOM HOCHUTEIIE.

2. Ilpuem, perucTpanus ¥ NPOXoKJAeHHE MOCTYNAKIIUX TOKYMEHTOB

2.1. Hoxymentsl B TUK moctaBnsiroTcst 4epes OTAeleHUE CBA3M (TOYTOH,
tenerpadoM), (Qenpaberepcko WM  CIEIUaIbHON CBSI3bIO, HAPOUYHBIM WM
nepeanTcsl MpeAceaTeNto (3aMECTUTENI0 TpeacenaTens, CeKpeTapro, YJICHaM)
THK BO BpeMs INYHOTO NpHUEMA.

JoxymenTsl MoryT noctynatbk B THMK no kanamam cBsa3u ['ocynapcTBeHHOM
aBTOMATU3UPOBAaHHON cuctembl Poccuiickoit ®Denepammu  «Bbeibopsl», Ha
odpurmanbueiii moutoBel sk TUK B cetm MuTepHer u mo dakcuMMIbHON
CBSI3H.

2.2. llpuem, mnepBuuHas o00paOOTKa U pErucTpanus MOCTYyHAIOUIUX
JIOKyMEHTOB MPOU3BoJsATCA npesceaareneM (cekperapem) THUK ¢ ucnonbzoBanuem
KypHanbHOHU (mpmitoskeHue Nel) hopMbl perucTpanyy JOKYMEHTOB €XEIHEBHO B
yacel padoTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3AHUYHBIX JTHEH.

Bpems nmnpuemMa JOKYMEHTOB B paboOyuil J€Hb, MPEAIIECTBYIOMIMIMA
HepaboyemMy Mpa3IHUYHOMY JTHIO, COKpAlIaeTCsl Ha OJIMH Yac.

[lopsnoK mNOJlydeHUsT M PErucTpauuy JOKYMEHTOB TMOCJIE€ OKOHYaHUS
pabouero [HsA, B BBIXOJAHBbIE W HepabOuyue Mpa3JHUYHbIE [HU, B IEPUOA
NOATOTOBKM W TPOBEIEHUA M30MpaTelbHbIX KaMIaHWil  yCTaHaBIMBAETCSA
npeacenarenem THUK mibo onpenensiercs pemenuem THK.

2.3. TloctrymnuBiive DOKYMEHTBHI MOJPA3ACISIIOTCS Ha PETUCTPUPYEMbIE U
HE MOJIJICKAIINE perucTpanuu (npruioxeHue Ne2).

2.4. Tlpu BCKpPBITUM KOHBEPTOB, MOCTYMAIOIIUX CHEIUATBHON CBSI3bIO WIIH
[0 TI0YT€, TMPOBEPSAETCS NPABUIBHOCTh aJIPECOBAHUS, KOMIUIEKTHOCTh U
LEJOCTHOCTh JOKYMEHTOB, HAJIMYHUE MPHIOKEHUU, CBEPSAETCS COOTBETCTBHUE HX
HOMEpPOB YYETHBIM HOMEpaM, YyKa3aHHBIM Ha KOHBepTax. HenpaBuibHO
aJipeCOBaHHbIE W OIIMOOYHO BJIOXKEHHBIE JOKYMEHTHI HE PETUCTPUPYIOTCH,
NIEPECHUIAIOTCS M0 HA3HAYEHUIO WM BO3BPALLIAKOTCS OTIPABUTEIIO.

2.5. Ecnu mpu BCKpHITUM KOHBEpTa OOHAPY>KEHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTIENbHBIX JIUCTOB, NPHJIOXKEHUH, IOBPEXACHUE JTOKYMEHTOB WIIN
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEPTE,
npenceaarenem (cekperapem) TUK cocraBnsieTcss akT ycTaHOBIEHHOH (QOpMBbI B
IByX oaK3emiuisipax (mpuioxkeHue Ne3). OnMH 3K3eMIUISIp akKTa MOChUIAETCA
OTMPABUTEIIIO, IPYTOM MPUOOIAETCSA K MPUHATHIM JOKYMEHTAM.

Ha 060poTHOl CcTOpOHE MOCHENHEro JINCTa MOBPEXKACHHOTO JTOKYMEHTa B
IIPAaBOM HWKHEM YIJIy JENAETCS OTMETKA «/JOKyMEHT moJiydyeH B MOBPEKICHHOM
BUJIEY.

2.6. KouBepThl OT MOCTYNUBIIMX JOKYMEHTOB HE YHHUYTOXAIOTCS B
Clly4ae, €CJId TOJIbKO M0 HUM MOKHO YCTAaHOBHUTH aJpEC OTIPABUTENSA, AATy
OTIPABKU M MOJYYEHUSI JOKYMEHTOB, €CIIM OHU COAEP’KAT JOKYMEHTBI, KOTOPbIE



MOCTYNUJIM HU3-3a MpeaenaoB Tepputopun PO, u3 cyaoB, CIEICTBEHHBIX OPraHoOB,
a1M00 JTOTOBOPBI, TPETECH3WH, WCKOBBIC 3asBIICHUS, JOKYMEHTHI, CBS3aHHBIE C
OCYIIECTBJICHUEM  3aKyllOK TOBapoB, paboT, yciyr sl oOecredeHust
rOCYJ1IapCTBEHHBIX HYX]I.

2.7. KoHBepThl Y4aCTHUKOB 3aKyIMOK TOBapOB, pa0OT, yCIIyT, MOCTYTHBIITNE
M0 TOYTe, NPUHUMAIOTCS OTBETCTBEHHBIM 3a BEJICHHE JAEJIONPOU3BOJACTBA, HE
BCKPBIBAIOTCS, YUYWUTHIBAIOTCS [0 TAKETHOMY JKYpHaly M  MepeaaroTcs
OTBETCTBEHHOMY OCYILIECTBIICHUE 3aKyIIOK O] MOAMMKCH.

KonBepThl ¢ 3asiBKaMM YYaCTHHUKOB 3aKyloOK TOBapoB, palOT, YCIyT,
MOCTYNUBIIIME HAPOYHBIM, MPUHUMAIOTCS OTBETCTBEHHBIM 3a OpraHU3aIUIO
TOPTOB, HE BCKPBIBAIOTCS U YUUTHIBAIOTCA B JKypHaJ€ B COOTBETCTBUM CO CTaThbEH
51 ®enepanbHoro 3akoHa or S5 ampena 2013 roma No 44-®3 «O KOHTpAKTHOMU
cucteMe B cepe 3aKymok TOBapoB, paboT, yciayr Uil oOecredeHus
rOCYJIapCTBEHHBIX U MYHHIIUTIATbHBIX HYXK].

2.8.I1akeTl ¢ momMeTKON «JIMYHO» YUUTHIBAIOTCS IO TAKETHOMY KypHAITy U
nepearTcs aapecaTtaM B 3aKPbITOM BU/JIE MO TIOATHKCH.

2.9. Tlpu peructpanuu MOCTYNUBIIETO JOKYMEHTAa B PETHUCTPAIIMOHHOMN
dbopme 00s3aTENBHO BBOASTCS CJCAYIOIIUE PEKBU3HUTHI: BHUJ JOKYMEHTa, €ro
UCXOJIAIMNA HOMEp W JlaTa, JaHHbIE O KoppecnoHaeHTe (aapecante) (dhammius,
UMs, OTYECTBO (PU3NYECKOTO JIUIA WIK Ha3BAHUE OpraHu3allii, MECTOHAX0XKJICHUE
OTIPABUTENIA), a TAKXKE KPAaTKOE COJEpKaHHE JOKYMEHTA, KOJUYECTBO JIMCTOB
OCHOBHOTO JIOKYMEHTA U JIUCTOB MPUJIOKEHHUS, KOJTUUECTBO IK3EMILISIPOB.

PeructpallmoOHHBIM ITAMII C YKa3aHUEM BXOJAIIEIO0 HOMEpa, HaThl U
BPEMEHU PETMCTpAllMU MPOCTABISIETCS, KaK MPAaBUIIO, B MPABOM HIKHEM YTy
JMIEBOM CTOPOHBI TEPBOrO JIMCTa 3apErUCTPUPOBAHHOTO JOKyMeHTa. llpu
HEOOXOJIMMOCTH YyKa3bIBae€TCs BpeMs peructpauuu (4ackl W MUHYTHI). Ha
MPUJIOKEHUU TPOCTABISAETCS BXOASANIMI HOMEpP JOKYMEHTAa, K KOTOPOMY OHO
OTHOCHUTCH.

Ha xonuu noxyMeHTa BXOJAIINI HOMEpP MPOCTABISIETCS B MPABOM HUXKHEM
YIIIy JTUIEBOW CTOPOHBI IEPBOTO JIKCTA.

[Ipy nDoCTymieHMHM  JIOKyMEHTa C  CONpPOBOAUTEIBHBIM  MHCHMOM
PETUCTPALMOHHBIN IITaMII IPOCTABIISETCS HA COMPOBOIUTEIIBHOM MUCHME.

Hymepamusi mocTynuBIIMX JOKYMEHTOB OCYIIECTBISETCS B Ipejaesiax
KaJICHJAPHOTO To/1a.

[Ipu peructpanuu TOKyYMEHTa, SBISIOIIETOCS OTBETOM Ha HCXOISAIIUN
JIOKYMEHT WJIM MPUCIAHHOTO B JIONOJHEHHE K paHee HANpaBICHHOMY JOKYMEHTY,
B )KypHaJie JIeJlaeTCs COOTBETCTBYIOIIAS CChLIIKA.

K mnoBTOopHOMY [OKYMEHTY TpHUKIaJabIBaeTcs wuHPOpMAIMsa O paHee
MOCTYNUBIINUX JOKYMEHTaX M pe3yJibTaTax UX HCIOJHEHMs, KOTopas IepeaaeTcs
OTBETCTBEHHOMY 3a HUCIIOJHEHUE IOKYMEHTA.

2.10. 3apeructpupoBaHHbIE IOKYMEHTHI PACCMaTpPUBAIOTCS TMpejceaaTesieM
THUK, 3areM mNpOU3BOAUTHCSA 3aMUCh II0 HCIIOJHEHUIO JIOKYMEHTA B JKypHAaje
pErUCTpaluy U NMEePEJa0TCs UCTIOTHUTEISM M1O]] TOATHUCH.

2.11. VcnoysHeHHbIE JTOKYMEHTBHI CIIMCHIBAIOTCS B JIEJO MpeceaTesieM
(cexpetapem) TUK u momerniaroTcs B 1€710 B COOTBETCTBUM C HOMEHKJIATYPOM JIelT
THUK.

2.12. ObparieHus rpaxxaaH PETUCTPUPYIOTCS B OTACIBHOM JKypHaJe.



3. OcHoBHbIEe TPeOOBaHUSI K MOATOTOBKe U 0OPMJIEHUIO JOKYMEHTOB

3.1. JlokyMeHTBI, CO3/1aBaeMble B H30MPATEIbHON KOMUCCHH, O(OPMIISIFOTCS
Ha OJlaHKaxX, Ha CTaHAAapPTHHIX JucTax Oymaru ¢popmarta A4 (210 x 297 mm) unu AS
(148 x 210 MM) nub0 B BHAE DJIEKTPOHHBIX JOKYMEHTOB U JOJDKHBI HMMETh
YCTaHOBJICHHBIN COCTaB PEKBU3UTOB.

JlokymeHTbl  OoOpMIISIFOTCS Ha  OJaHKax  yCTAaHOBJICHHOW  (HOpMBI,
U3TOTOBJICHHBIX THUMNOTPACKUM WM KOMIBIOTEPHBIM CHOCOOOM (TPUIIOKEHUE
Ned).

3.2. B THUK MoryT OBITh YCTaHOBJICHBI CJICAYIONINE BUJIBI OJTAHKOB:

Ostank npoTtokosa 3acenanust TUK;

onank pemenus TUK;

osank nucema THUK.

JIokyMeHTbl ~ OGOpPMIISIIOTCSI B COOTBETCTBHM C TpeOoBaHUSIMHU K
JIOKYMEHTaM, M3rOTOBJIIEMBIM C MOMOIIBIO MEeYaTAIOMIUX YCTPOUCTB, U K (aiinam
TEKCTOBBIX JOKYMEHTOB (mpuiioxkeHue Ne 5).

[Ipu moaroroBke u odopmiennu AokymeHToB wieHsl TUK u rpaxnanckue
ClIy>Kalllue, a TaKXKe JIMIA, IPUBJIEKaeMble M0 IPa)KAaHCKO-TIPABOBBIM JI0TOBOpaM,
JNOJDKHBI  coONrofaTh  mpaBuia  O(GOpPMIIEHUST  PEKBU3UTOB  JOKYMEHTOB,
U3JI0’)KEHHBIEC HUXKE.

CocTaB pEeKBU3UTOB JOKYMEHTa OMPEACNIECTCS €ro BHIOM W Ha3HAYCHHEM.
PekBu3uTamu 10KyMEHTOB, CO3/1aBa€MbIX B M30UpaTEIbHON KOMUCCHH, SIBIISIFOTCSI:

['ep0 Pecnybnuku bamikoprocras;

HAaUMEHOBAaHNE KOMHUCCHH;

HAaUMEHOBAHHE BUJIA TOKYMEHTA;

MECTO COCTABIICHUS WIIN U3JIaHUS TOKYMEHTA,

JaTa U HOMep JOKYMEHTAa;

3aroJIOBOK K TEKCTY;

HOJIITUCH;

rpu¢ yTBEpKIACHMUSL.

3.3. Ha Omankax JOKyMEHTOB TIOMEIIACTCS OHOIIBETHOE H300paKeHUE
['ocynapcrBenHoro rep6a Pecriybnuku bamkoprocran B nopsiake, onpeneacHHOM
3aKOHO/ATEIbCTBOM UM MHBIMM HOPMAaTHUBHBIMHM NPABOBBIMM akTamu PecryOiuku
bamkoprocran.

N3o6paxenue repda (3MOIeMbI) MOMEIIAETCS MO0 CEPeHEe BEPXHETO MOJIs
OnaHKa JOKyMEHTa HaJ PEKBU3UTAMM OpraHM3aliy, Ha pacctosHuu 10 MM ot
BEPXHET0 Kpasi JIMCTA.

3.3.1. HaumenoBanme THK mneuaraoT Ha TOCYyAapCTBEHHBIX A3BIKAX
PecnyOnuku bBamkopTocTtaH, KOTOpbIE pAacloiaraloTcs CICAYIOIUM 00pa3oM:
ClieBa - TEKCT Ha PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAalIKUPCKOM S3bIKE U
BBITOJIHSIOTCS OJMHAKOBBIMH 110 pa3Mepy OyKBaMu, HaIpUMED:

TEPPUTOPUAJIbHAS U3BUPATEJIBHASI KOMUCCHUS
OKTSBPBCKOI'O PAMOHA IT'OPOJCKOI'O OKPYTA
TroPOJ Y®A PECITYBJIMKHN BAIIKOPTOCTAH

AII'KOPTOCTAH PECITYBJ/IMKAhbI ©®06 KAJIAhbI
'KAJIA OKPYI'bl OKTSIGPb PAMOHBIHBIH
TEPPUTOPHAJIb hAMJIAY KOMUCCHSThbI

3aku Bamuu yi., n. 46, Ya, 450008
Ten.: (347) 218-11-22 daxc: 250-16-00
e-mail: cikrb.ru

3oku Bonmuau ypawmsl, 46, Ode xanahsr, 450008
Ten.: (347) 218-11-22 dakc: 250-16-00
e-mail: cikrb.ru

Ne OT « » 20 T.
Ha Ne OT « » 20 T.




KoHTposb 32 MpaBWIBHBIM HCIIOJIB30BAHUEM OJIAHKOB M MX COOTBETCTBHUEM
YCTAaHOBJICHHBIM  00pa3liaM OCYIIECTBISICTCS OTBETCTBEHHBIM 32 BEJICHHE
JIEIOTIPOU3BOICTRA.

3.3.2. HauMeHoBaHUEe BUJa M37]aBa€MOT0 JOKYMEHTa (pelieHue, POTOKOI
3aceIaHusi) BKIIOYAETCs B OJIAaHK COOTBETCTBYIOIIETO BUIA IOKYMEHTOB.

B mnmceMax HamMeHOBaHHWE BHJAa W PA3HOBUIHOCTH JIOKYMEHTa HE
yKa3bIBACTCS.

3.3.3. CnpaBouHbie AaHHbIe 00 M30MpaTENIbHOW KOMUCCUHU YKa3bIBAaIOTCS B
OJIaHKax MTUCEM:

JlyroBas yin., 1.72, ropon Cubaii, 629008, Tenedon (34700) 4-77-96, 4-51-
75, daxc (34700) 4-09-99, e-mail: iksrf89@mail.ru

3.3.4. Jlara nokymeHTa.

JlaTon NOKyMEHTa SIBIIAETCS aTa €ro MOANUCAHWS, YTBEpKAcHUsA. JlaTou
MIPOTOKOJIA SIBJISICTCS IaTa 3acCeAaHms, a aKTa — JjaTa COOBITHS.

JlaToii TOKyMEeHTa, W3IaHHOTO COBMECTHO JIByMsI M 0OJiee OpraHU3aIHsIMHU,
SIBJISIETCS 1aTa 00Jiee MO3THEN TTOAIHCH.

HaTty nokymeHTa ohopMIISIFOT apabCcKuMu upaMu B MOCIIEI0BATEILHOCTH:
JIeHb Mecsia, Mecsll, Toa. Jlenp Mecsia u Mecsir oGOPMIISIOTCS ABYMS MapaMu
apa0Ockux 1udp, pa3aeIeHHBIMA TOYKOW, TOJl — YEThIPhbMS apaOCKuMu Iudpamu,
HaIpuMep:

07.01.2018
Jlomyckaetcst ciioBecHO-IIUGPOBOI crtocod opopMiieHHs 1aThl, HAPUMED:
7 suBaps 2018 1.

3.3.5. PeructpanuoHHBIN HOMEp JOKYMEHTA.

JIng BXOAAIIMX JOKYMEHTOB — JTO MOPSAKOBBIM HOMED , A MCXOIAIIHMX
JIOKyMEHTOB — TIOPSIIKOBBIA HOMEP TOKYMEHTa U MHACKC JeJia 0 HOMEHKIIATYPE,
gyepe3 KOCyIo 4epTy.

3.3.6. Ccpuika Ha HCXONAIIUN PErHUCTPALlMOHHBI HOMEp U JaTy
JIOKyMEHTa BKJIIOYAETCS B COCTaB pPEKBU3UTOB OiaHka muchma. Cchlika
MPOCTABIIICTCS UCTIOJTHUTENIEM MPU MOATOTOBKE MMChMa-0TBETA.

3.3.7. Mecro cocraBnenus (M31aHus) JOKyMEHTa

Mecto cocraBiieHus (M3/1aHKs) JOKYMEHTa yKa3bIBaeTCs Ha 00IIeM OJIaHKe
u OJaHKe KOHKPETHOTO BHAa JOKyMeHTa. B OjaHkax muceM CBEJIEHUSI O MECTe
co3maHus JOKyMEHTa cojepkarcs B pekBusnte «CrpaBodyHbIC TaHHBIE 00
N30UpaTeIbHON KOMUCCHI.

Mecto cocraBiaeHus (M31aHUsA) JOKYMEHTAa YKa3bIBacTCS C YYETOM
MPUHATOTO aIMHHUCTPATHBHO-TEPPUTOPHUATILHOTO JCICHHSI.

[Ipy mpoAOIBLHOM PaACIOIOKEHUH PEKBU3UTOB OJIAHKA MECTO COCTABIICHHUS
WIM U3JIaHUA JIOKYMEHTA YKa3bIBaeTCid B CEpPEAMHE CTPOKH MEXKIAY JaTod u
PETHCTPAllUOHHBIM HOMEPOM JIOKyMEHTa, a TMpPU YIJIOBOM PACIOJOKCHHUH
PEKBU3UTOB — TOJl JAATOW W PETUCTPAIMOHHBIM HOMEPOM JIOKYMEHTa, OT Kpas
JIEBOTO TIOJIS.

3.3.8. I'pud orpannuenus qocTymna K JOKyMEHTY.

* Bxoasmuii HOMep MOXeET (POPMHUPOBATHCS AHAIOTHYHO UCXOJIAIEMY.


mailto:iksrf89@mail.ru

OTmeTka O KOH(PHUACHUMAIHLHOCTH Ha JOKYMEHTaX, COJEpKallux
uHpOpMaIMIO0, OTHOCUMYIO K CiIy’keOHOH TaitHe, umeeT BUI «Jljig ciy>keOHOro
noJib30BaHus», «KoHPUICHIINATbHO» U MPOCTABIAETCA B BEPXHEM IPABOM YTy
JMLIEBOW CTOPOHBI MIEPBOTO JIUCTA JOKYMEHTA Ha TPaHUIE BEPXHETO MOJI.

3.3.9. Anpecar.

PekBu3uT «Anpecar» pacnojiaraetcs B IpaBOM BEPXHEM YTIIy.

JIOKYMEHTBI aJpeCyrOTCsl B OpTaHU3aIiH, UX CTPYKTYpPHBIE MMOAPa3ICICHNUS,
JOJKHOCTHBIM JIMIIAM WJIM TpakJaHaM TIIpH OTBET€ HAa HX OOpalieHwus.
HammeHoBaHMe OpraHu3aldd M CTPYKTYPHOTO TIOApPA3ACICHUS YKa3bIBAIOTCS
B UMEHUTEIILHOM MaJIeXkKe, HallpuMep:

AJIMUHUCTpanys MyHHLIMIIAJIBHOTO paioHa
Aypra3zunckuii paiton Peciyonuku bamkoprocran
VYnpasieHue KyJbTypbl

Ecin  nmokymeHT anpecyercss JOJDKHOCTHOMY  JIMIY, HaWMEHOBAaHUE
OpraHU3aINK YKa3bIBAETCS B UMEHUTEIILHOM IaJIeXKe, a JIOJDKHOCTh U (pamuuius — B
natenbHOM. [Ipu 3TOM MHUIIMAIBI YKa3bIBAIOTCS MOCie haMUIUU, HAPUMeEp:

bamkupckuil Tocy1apCTBEHHBIM YHUBEPCUTET
3aBenyroiemy kadenpoit
[Terposy ILII.

Ecnn  pgoxkyMeHT anpecyercs pyKOBOOMTENIO OpraHu3alid WM €ro
3aMECTUTEN0, HAMMEHOBAHUE OPraHU3alMu JOJLKHO BXOAUTH B HANMEHOBAHHUE
JOJKHOCTH a/Ipecara, HalpuMep:

3aMEeCTUTEITIO TJ1aBbl
AJIMMUHUCTpaly MyHULIMTIATBHOTO palioHa
VY dumckuit paiton Pecny6onrku bamkoprocran
NBanosry 1.N.

Ecnmu nmokyMeHT ajpecyeTcs OpraHu3alliM, CHadalla YKa3bIBacTCs ee
HaVMEHOBAHHE, 3aTEM MTOYTOBBIH ajpec, HalpuMep:
Ynpasnenne OenepanbHON
PETUCTPAIIIOHHOMN CITY>KOBI IO
Pecny0Onuke bamkoprocran
Hropymet yi., 1. 13, Yda, 450008

JlomyckaeTcsi IEHTPUPOBATh KaXAyl CTPOKY pPEKBU3UTa «Ajpecar» Mo
OTHOILIEHUIO K CAMOM JIJIMHHOW CTPOKE.

JlommyckaeTcsi  KCHONb30BaTh  O(PUIIMANBHO MPUHSTHIE  COKpAIEHHBIE
HAaMEHOBAaHUSI OpPraHOB TOCYJIAPCTBEHHOM BJACTH, MECTHOTO CaMOYIIPaBJICHUS,
OpraHu3aI1u.

[TouToBBINl anpec ykas3bIBaeTCSd B IOCJIEIOBATEIBHOCTH, YCTAaHOBJICHHOMU
[IpaBriamu okazaHus yCIyT MOYTOBOM CBSI3M, YTBEPKJICHHBIMU MOCTAaHOBJIECHHUEM
[IpaButensctBa PD ot 15 ampemst 2005 r. No221 «O06 yTBepkIeHWM TMPaBHII
OKa3aHUs yCIyT MOYTOBOM CBSI3W.



Ecnu 10KyMEHT OTIpaBisieTCsl B HECKOJIbKO OJHOPOJIHBIX T'OCY1apCTBEHHBIX
OpraHOB WJIM OpraHu3aluil, uX ciaeayeT YKa3blBaTh 0000IEHHO, HAIPUMED:

[IpencenarensiM y4aCTKOBBIX KOMUCCUN

JIOKyMEeHT He JO0JDKEH cojepkaTh Oosee derbipex anapecaToB. CioBo
«Komnus» niepes; BTOPbIM, TPETHUM, YETBEPTHIM aJpecaToM HE YKa3bIBaCTCH.

[Ipu HampaBieHUU JOKyMEHTa OoJiee 4eM B YeThIpe ajJpeca COCTABISETCS
CIHCOK PpACCBUIKM YCTaHOBJCHHOW (opMbl (npuioxkenue Ne8), KOTOpBIii
noanuceiBaercs npeacenarenem TUK.

[Ipu anpecoBaHuu JOKyMeHTa (DU3UUECKOMY JIMILy BHauajleé YKa3bIBArOTCA
dbaMmKsa ¥ THULHAJIBI TTOJTy4aTess, 3aTeM ITOYTOBBIN ajipec, HalpuMep:

CaxabytnunoBy B.T.
[ToGenw! yi., 1. 42, ¢. BuxOyIsK,
brxOynsikckuii paiioH,
Pecny6nmka bamkoprocran, 452040

[Ipu oTmpaBke NUCHbMa MO JJIEKTPOHHOM MOYTEe WIM MO (HAKCUMHUIBLHOM
cBs3u (0€e3 JOCBHUIKM MO TMOYTe) MOYTOBBIM aapec He ykasbiBaercsa. [lpum
HEOOXOJIMMOCTH  MOXET ObITh  yKa3aH DJJIGKTPOHHBIM  aapec  (HOMep
tenedona/dakca), HapuMep:

Bcepoccuiicknit Hay4HO-
HCCIIEIOBATEILCKAA HHCTUTYT
JIOKYMEHTOBEICHHS U ApXUBHOTO JeJia
mail@vniidad.ru

3.3.10. T'pud yTBepKaeHUS JOKYMEHTA.

JIOKYyMEHT  YTBEPKIAE€TCS JOJDKHOCTHBIM JIUIIOM WJIM  CHEHHAIBHO
M3/1aBA€MbIM JOKYMEHTOM.

[Ipu yTBepKIleHUU JTOKYMEHTa TOJKHOCTHBIM JIMIIOM TpUd YTBEPKIACHUS
noikeH coctosTh u3 cinoBa Y TBEPXK/IAIO (0e3 kaBbIuek) MPOMUCHBIMHA OyKBaMH
M Ha CIENYIOUEH CTPOKE — HAMMEHOBAHUE JOJLKHOCTH, MOAIWCH, WHUILIUAJIBI
U (haMUITUS JUIa, YTBEPAUBIIETO JOKYMEHT, JaTa YTBEPKICHUS, HATPUMED:

YTBEPXIAIO
[Ipencenarens TEppUTOPUATBHOU
n30MpaTeIbHON KOMUCCHHA MYHUITATIATEHOTO
paiiona [llapanckuii paiioH
JUYHAs MOJMUCh WHUIUAIbI, (haMUITUs

Jlara

IIpn yTBEep)KAECHUM NOKYMEHTA MOCTAHOBIICHUEM, MIPOTOKOJIOM, PEIICHUEM,
pacniopsbkenreM  rpud  yTBepkaeHuss cocroutr u3 cioBa Y TBEPXJIEH
(YTBEPXXJEHA, VYTBEPXJEHBI wmu VYTBEPXJEHO) (0e3 kaBbluek)
OPONMUCHBIMA ~ OyKBaMH, HAWMEHOBAHWS  YTBEPXKIAIOIIETO JOKyMEHTa B
TBOPUTEJILHOM IAJI€Ke, €ro 1aThl U HOMEpPA, HAIIpUMeEp:



YTBEPXJIEH
pEIICHHEeM TEePPUTOPUATHHOU NM30UpaTETHLHOM
KOMMCCUY MyHHULIMIIAIBHOTO panioHa
Hlapanckwuii paiton Pecrry6nuku

bamkoprocran
ot 15 ¢epamst 2015 1. Ne28

I'pud yTBepkIeHUS pacmojararoT B IMPABOM BEPXHEM YIIIy TOKYMEHTA.
B rpude yTBepxkaeHHs AOMyCKAaeTCs IEHTPUPOBATH SJIEMEHThI OTHOCUTEIHHO
CaMOM JUIMHHOW CTPOKH.

3.3.11. VkazaHus Mo UCTIOJHEHHIO JOKYMEHTa (PE30JIIOIHs).

VYKazaHus MO MCIOJIHEHUIO JIOKYMEHTa MOTYT OBITh HAIlMCaHbl OT PYKH
npeacenateneM TUK Ha otnensHoM nucte popmata A6 (105x147), npriioxkeHHOM
K JOKYMEHTY. YKa3aHus IO HCIOJHEHHUIO JOKYMEHTAa BKJIIOYAIOT (paMUIUH U
WHUIIAABI UCTIOTHUTENCH, MPU HEOOXOIUMOCTH — COJIEPKaHHE MOPYUCHHUSI, CPOK
WCITOJTHCHHUSI, TIOJITUCH PYKOBOJUTENS U 1aTy, HAIIPUMED:

I"apunony P.3.
SAxynosy P.A.

IIpomry paccMOTpETh M 1aTh OTBET
K 25.12.2015

JInynas moanuch
JlaTa

VYka3aHus 110 UCTIOJIHEHUIO TOKYMEHTa, 0(OpMJIICHHBIE Ha OTIASIHPHOM JIUCTE,
MPUKPEIUIIOTCA K JOKYMEHTY, K KOTOPOMY OHHM OTHOCSITCS, U BMECT€ C HUM
MOJIIIMBAIOTCS B JIEJO.

3.3.12. 3aroyioBOK K TEKCTYy IOKYMEHTA.

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPAaTKO M TOYHO PaCKpPbIBATH €0
coJiepKaHue U OBITh COTJIaCOBaH C HAMMEHOBAHMEM BHUJA JOKYMEHTA. 3arojioBOK
MO>KET OTBEYaTh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PEIIEHUE
O pacnipeneneHun 00s13aHHOCTEHN YJICHOB . ....

«4ero (kKoro)?», HanpuMep:

JIOJDKHOCTHOM peryiaMeHT Belyliero koucyJjbranTta B.B. 3Be3noukuna

AKT — O6 yHUUYTOKEHUH TOKYMEHTOB C UCTEKITUMHU CPOKAMH XPaHEHUS

3aroyioBOK COCTaBIISI€TCS JTUIOM, TOTOBSIIIUM MPOEKT JOKYMEHTA.

JlokymeHTsl, odopmieHHble Ha Onankax ¢opmata AS, ykazaHus 1O
UCIIOJIHEHHIO IOKYMEHTA, TeJIerpaMMbl HE 03arjaBiuBalOTCs.

3arojoBOK, COCTOSIIMI M3 JBYX M 0ojee CTPOK, MedaraeTcs yepe3 OJUH
MEXCTPOYHBIM WHTEpBaj, TOYKAa B KOHIE 3arojOBKa HE CTaBUTCA. 3aroJIOBOK



pacrnoJiaraeTcsi Ha IMEpBOM JIMCTE HaJ TEKCTOM JOKYMEHTa MO LIEHTPYy, a MpH
oopMIIeHHH THCbMa — OT FPaHULIbI JieBoro noJjs. [lucema, cocrosimume U3 0AHOTO
ab3aria, coziepkaiero He 0oyiee 5 CTpOK, HE 03arJIaBIUBAIOTCA.

3.3.13 OT™eTKa 0 KOHTpOJIe

OTMeTKa 0 KOHTpPOJIE MPOCTABISIETCS HAa JOKYMEHTaX, MOCTaBJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM InTamma «KoHTpoiby» (WM WHBIM CriocoOoM) Ha
BEpXHEM II0JIE€ JOKYMEHTa CIpaBa, JUMO0 Ha OJIaHKe yKa3aHUsl MO HCIOJHEHUIO
JIOKYMEHTA.

3.3.14. Tekct JOKyMEHTA.

Texkcr nokyMeHTa MOXET OBbITh OQOpPMIIEH B BHUJIE CBSI3HOIO TEKCTa,
TaOJIUIBI WM COCTMHEHUS dTUX CTPYKTYP.

Texkct nOoKymMeHTa JOJDKEH  M3JararbCcsi KpaTko M SICHO,  OBITh
apryMEHTHUPOBAHHBIM, OOecleuyrnBaTh TOYHOE M OJHO3HAYHOE BOCHPUSITHE
coziepkarieiicss B HeM HHGOpMAIIHH.

TekcT HOKyMeHTa [OJDKEH, KaK MPaBWIIO, COCTOSTh M3 JBYX 4YacTEH.
B nmnepBoil uacTH yKa3blBaIOTCA MPUYUHBI, OCHOBAHUSA, UEIU COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEIITOKECHHUS,
PEKOMEHJAIUN.

TekcT OOKyMEHTa MOXKET COJEp’KaTh TOJIBKO 3aKIOYUTEIbHYIO YacTb
(HanpuMep, pacHopsKEHHE — PacHopsAIUTENbHYI0 4acTh 0€3 KOHCTaTHPYIOLIEH,
MKMCHhMO, 3asBJICHUE — NPOCHOY O€3 MOSICHEHUS).

B Tekcrte nokymeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHWU 3aKOHOJATENbHBIX,
WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, M3/IaHHBIX OpraHamu Biactu Poccuiickoi
®denepanuu, WHBIMH (enepaTbHBIMA TOCYAApPCTBEHHBIMH OpraHaMH, OpraHaMHu
rocyapcTBeHHoil Biactu cyOnekToB Poccuiickoit ®@enepauun, [[UK Poccun,
UK Pb, tepputopnanbHOM KOMHCCHEHM, YKa3bIBAETCA HAWMEHOBAaHHWE BHIA
JOKYMEHTa, HAUMEHOBAaHHUE OpPraHa, WU3JABUIErO JOKYMEHT, JaTa MPUHITUS WIH
YTBEPXKJICHUS JOKYMEHTa (CIIOBECHO-IIM(POBBIM crIocOOOM, Hampumep: 1 siHBaps
2018 r.), ero perucTpalMiOHHBIA HOMEp, a TaKXKe 3arojioBOK JOKYMEHTA,
3aKJIFOUECHHBIN B KABBIUKHU.

TexkcThl JTOKYMEHTOB OONBIIOTO 00bEMa, HANpuUMep, HHCTPYKIIMA,
METOOUYECKUX PEKOMEHIAIMN, MOTYT JEJIUTbCS Ha pasleiibl, MOApa3leibl U
MyHKTBI, KOTOPBIC HyMEPYIOTCS apaOCKuMu nudpamu, HampuMep:

1. Paznen

1.1. ITogpaznen

1.1.1. IlyHkT

A03ar1pl BHYTpH MYHKTOB HE HYMEPYIOTCSI.

B muchmax uCmonb3yioT ciaeayomue GopMbl U3IT0KEHUS:

or 1l-ro mmma MHOXecTBeHHOTo umcna («IIpocum  HampaBUTH
uHpopMaIuio...», «Hampasisiem Ha 3aKTIOU€HHE TIPOEKT...» U JIp.);

oT 3-ro IWIla €AMHCTBEHHOTO 4HCla («TEppUTOpPHATbHAS KOMHUCCHS HE
CUMTACT BO3MOXHBIM...», «TCPPUTOpUATILHAS KOMHUCCHUS TIpejiaraeT pacCMOTPETh
BO3MOXKHOCTb...»);

Ha OJlaHKaX JO/DKHOCTHBIX JIMII — OT 1-TO JIMIIa €AMHCTBEHHOTO 4YHCia
(«IIpomry Bac nmpeactaBuTh qaHHBIE 0...», «CIUTaI0 BO3MOXKHBIM MPUHSITH Y4aCTHE
B...»).



B Tekcrax JOKYMEHTOB  YNOTPEONSIIOTCS  TOJBKO  OOIIETIPUHSTHIC
ab0peBUaTypbl U TpadUueCKre COKpaIECHUSI.

[Ipu ynotpe6ienun B TeKcTe (pamMHUIUi JUI MHUIMAIBI YKA3bIBAIOTCS M1OCIE
bamunuu.

I'padbl u cTpokH TaOGIMIBl AOHKHBI HMETh 3arojIOBKH, BBIPAKEHHBIC
CYILLIECTBUTEIbHBIM B HMEHUTENbHOM manexe. [loazaronoBku rpad u CTpoK
JIOJKHBI OBITH COTJIACOBaHBI C 3arojioBkamu. [IpomomkeHune TaOIUIlbI HA HOBOM
JUCTE BCErJja HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (MM HOMEPOB rpad B
cirydae, eci rpadbl TaOIHIIBI Ha TIEPBOM JIUCTE MPOHYMEPOBAHBI).

3.3.15. OtmeTka 0 IpUTIOKEHUH.

OTMmeTKa 0 HATMYUU TIPUIIOKEHUN pacrojiaraeTcsi OT TPaHUIIbI JIEBOTO TMOJIA
MoCJie TEKCTAa Mepe/1 MOAMUCHIO.

Ecnu moxkymMeHT mMeeT MpuiIoKeHHs, Ha3BaHHbBIE B TEKCTE, OTMETKa 00 MX
HaJTu4Iuu 0hOpMIISETCS T10 CeAyroIeh hopme:

[Tpunoxxenue: Ha 17 1. B 3 7K3.

Ecnu  ngOKyMEHT uMMeEeT MNpWIOXKEHHs, HE Ha3BaHHBIE B TEKCTE, HX
HAaUMEHOBAHUS HEOOXOJMMO TEPEUYHUCIUTh IOCHe TEKCTa JOKyMEHTa Iepes
NOANMUCHIO C YKa3aHUEM KOJIMYECTBA JIUCTOB B KAXKIOM INPUIOKEHUH U KOJIUYECTBA
JK3EMIUISIPOB, NP HATNYNNA HECKOIBKHUX MPUIIOKEHUN X HyMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. Ilonoxenue o0 skcnepTHOM KoMuccuu Ha 10 1. B 1 3K3.
2. llpumepHas HOMEHKIATypa jaen Ha 25 1. B 1 3K3.

Ecin npunoxenuss cOpoLIOpOBaHbl, TO KOJUYECTBO JIMCTOB  HE
yKa3bIBaeTCsl.

Ecnu nmpuiiokeHue HalpaBisieTCss HE BO BCE YKa3aHHbIE B JOKYMEHTE
azpeca, TO OTMETKa O HAJIMYUU MPUIIOKEHUS ohopmiiseTcs o cienyromuiei gpopme:

[Tpunoxxenue: Ha 15 1. B 3 9K3. TOJIBKO B MEPBBIM ajgpec.

Ecimn k nokyMeHTy mnpuiaraetcs Ipyroul IOKYMEHT, TAaKKe€ HMMEIOLUN
NPWIOKEHUE, TO OTMETKA O HAJIMYMMU TMPUJIOKEHUS O(QOpMIISIETCS CIEeIyIOUM
obOpazom:

[Ipunoxenue: NHUCBMO LlenTpanbsHOM M30UpaTeIbHOM KOMHUCCHH

PecnyOnuku Bamkoproctan ot 05.11.2015 Ne745/01-08 wu
MPUJIOKEHHUE K HEMY, BCero Ha 12 1.

Ecnu mnpunoxenuem sBisieTcss 00OCOOJEHHBIA 3JIEKTPOHHBIA HOCUTEIND
(KOMITaKT-TUCK, Usb-(ren-HakonuTens 1 Jp.):

[Tpunoxenue: CD B 1 3k3.

IIpun sTOM Ha BKJIAJbIIIE (KOHBEPTE), B KOTOPHIA MOMEIIAETCS HOCHUTEID,
YKa3bIBalOTCS HAUMEHOBAHUS JTOKYMEHTOB, 3allMCAHHBIX Ha HOCUTEIb, WMEHA
¢aitnos.

B mocraHoBiIeHUSX M pacoOpsHKEHUSX CBEACHHUS O HATMYUM MPUIIOKEHHM
YKa3bIBalOTCS B TEKCTE, HAIIPUMED:



«Pa3paboTtath M mMpeACTaBUTh MNPOEKT IUTaHa 1O (opme, YyKa3aHHOH
B npuiiokeHuu Nel».

Ecim B J0OKymMeHTE, K KOTOpPOMY OTHOCHUTCS IPHJIOXKEHUE, OHO
HE yTBEPXKJIAeTCs, a MPOCTO COAEPKUTCSA CChUIKA HAa HETO, TO B MPAaBOM BEPXHEM
YIIIy YKa3bIBa€TCs, K KAKOMY PELIEHUIO MPUIIOKEHNE OTHOCHUTCS, HAIlpUMED:

[IpuiioxxeHue K peeHuro
TEPPUTOPUAIBHON U30UPATETHLHON KOMUCCUHT

PecnyOnuku bamkoprocran
ot 11 staBapst 2015 r. Ne15/3 - 4

[Ipy HamMYMM HECKOJBKUX NPWIOKEHUH OHU HYMEpYIOTCS, HalpUMep,

npwiioxenue Nel, npunoxxenne Ne2 u Tak jasee.
3.3.16. Iloamucs.

B cocraB nonamucu  BXOHIAT: HAaWMMEHOBAHHME  JOJDKHOCTH  JIMIIA,
MOJANMKUCABIIET0 JIOKYMEHT, €ro JIMYHasi MOJMNUCh, KOTOopas O0(OpMIIIETCS CUHUMU
WJIM YEPHBIMH YEPHUIAMHU, paclIMppoBKa NOANKUCH (MHULAAIBI, (pamMuius).

Ecnu nokymeHT odopmisieTcs Ha OJIaHKE TEPPUTOPUAIBHOW KOMHUCCHUH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHWE JIOJDKHOCTU JIMLA, MOJMUCHIBAIOIIETO
JOKYMEHT, €ro JIMYHYI0 HOJIUCh, pacIMPpPOBKY MOANUCH (MHULMAIBI U
dbaMuIuio), HaIpuUMep:

Hpez[cez[aTenb JIM4YHasi IOAIINCH HWHHUIIHWAJIbI, (baMI/IJ'II/Iﬂ

Ecnu 1OJKHOCTHOE JMI0, MOANMKUCH KOTOPOrO 3aroTOBJIIEHA HAa IPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO JOKYMEHT IOANUCHIBAET €r0 3aMECTUTEIb UM HHOE
JMLO, UCHOJHSAoLEE ero oOsa3aHHOCTU. IIpu 3TOM 00s3aTenbHO YKa3bIBAIOTCS
(akTHyeckas OJDKHOCTb JIMLA, IOANMCABIIErO JOKYMEHT, €r0 WHULHUAIbl U
bamums.

He nomyckaercs noAnMChHIBaTH AOKYMEHTBI C MPEMJIOTOM  «3a» WIH
MPOCTABJIEHUEM KOCOW YepThI Mepe]l HAMMEHOBAHUEM JIOJIKHOCTH.

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COECPKUT MOJTHOE
HAaUMEHOBAaHHE JIOJDKHOCTM JIMIA, MOJIMHCABILIET0 JOKYMEHT, €ro JIMYHYIO
HOJIUCH, PAaCHIU(PPOBKY NOANUCH (MHULUAIBI U (aMUIINIO), HAIPUMED:

3amMecTUTENb MpeaceaaTels
TEPPUTOPUATHHOU U30MpPATETHLHOM

Pecny6nuku bamkoprocran JUYHAas MOJIUCH WHUTIAAIBI, (pamMims
[Ipy moanucaHum OOKYMEHTa HECKOJIBKMMH JOJDKHOCTHBIMHU JIMIIAMHU HX
NOANMCHA  PACHoJIAraloTCi OJHA MOJX APYrol B MOCIEIOBATEIBHOCTH,

COOTBETCTBYIOIIIEH 3aHUMAEMOU JI0JKHOCTH, HAIIPUMED:

[Ipencenarens JIMYHAs NOJITNCH WHULHANBI, (haMUITHS



['maBHBIN OyxTantep JIMYHAS] TOAUCH WHUTIAATBI, (pamMutms

IIpy noanucaHuM JOKYMEHTAa HECKOJBKMMM JIMIAMU, 3aHUMAIOIIUMU
paBHbIE  JOJDKHOCTM, MX IHOAIMCH  pPAacloJlaraldT Ha  OJHOM  ypOBHE.
Hanpumep:

3aBeyIOMIUM MPABOBBIM OTIEJIOM 3aBeyIomuii
OpraHU3alMOHHO-METOUYECKUM
OTAEIIOM

JN4YHasig IoAIMNCh HWHHIHUAJIBI, q)aMI/IJII/ISI JN4dHasig IoAIMNCh HWHHIUAJIbI, (i)aMI/IJII/ISI
B AOKYMCHTC, IIOATrOTOBJICHHOM KOMHCCHCﬁ, IMOAIINCH pacIiojararoTcia OJHa

non Apyroil. IlepBbiM yka3piBaeTcs ImpeacenaTesib KOMUCCUH, a (DaMUITUN YJICHOB
KOMUCCHH pacnojiaratorcs B ajaaBUTHOM IOPSIJIKE, HAIPUMED:

[Ipencenarens TUK JIMYHAs OAIUCH UHUIMAIIbI, (paMuIus
Ynenst TUK JIMYHAas NOAMNUCH WHHIHANIBI, (DaMITHS
JIMYHAas MOAIUCH UHUIMAIbI, (paMuIus

3.3.17. T'pud cormacoBanus.

I'pud cornacoBanusi cocrout u3 ciosa COI'JTACOBAHO (6e3 kaBbruek)
NPONMMUCHBIMA ~ OyKBaMH, HAWMCHOBAaHUS JIOJDKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBACTCS JOKYMEHT (BKIIIOUasi HAMMEHOBAHWE OPTaHU3alliu), €ro JTUIHON
MOAMUCH, paciiuPpPOBKU MOANKUCU (MHUIMAIBI, (haMUIIUSI) U JIaThl COTJIaCOBaHUSI,
HanpuMep:

COI'NTACOBAHO

npejcenaresab TepPUTOPUATLHON
N30MpaTEeIIbHON KOMHUCCHH

Pecny6muku bamkoptocran

JUYHAS TMOJMUCh WHUIUAIBI, (haMUITUs
JlaTa

Ecnu cornacoBanue OCymIeCTBIS€TCS MPOTOKOJOM, MHUCHbMOM WM APYTrUM
JIOKYMEHTOM, TO coTrJiacoBaHue 0opMIISIETCS CIETYIONIUM 00pa3oM:
COI''TACOBAHO
MPOTOKOJ 3aceqaHusi DKCIEPTHON KOMHUCCHH
TEPPUTOPUATHHOU U30MPaATETHLHON KOMUCCUU

ot 06 despasis 2015 r. Ne2
1701078

COTI'JTACOBAHO
nrceMo PocapxuBa
ot 10 mapta 2015 1. Ne 3-15/26



I'pud cormacomanus pacronaraercs nona pekBusuToMm «lloamuce» B 1eBOM
HUKHEM TI0JIe IOKYMEHTA.

3.3.18. Buga.

BrayTpennee coriacoBaHue TpOEKTa JOKYMEHTa O(OpMIISETCS BHU30M.
Buza BritO4aeT moAmMch BHU3UPYIOMIETO, PACIIM(PPOBKY MOANMUCH (MHUIIHAIIBI,
dbamMunusi) ¥ nmary, Tpu HEOOXOAMMOCTH MOXET OBITh YyKa3aHa JOJDKHOCTH
BHU3UPYIOIIET0, HaIlpUMeEp:

PykoBogutens KoHTpoIbHO-pEBU3MOHHOM CITYKOBI
JUYHAs NOJAMUCh  WHULUAIBL, (pamMuus
Jlata

[Ipn HamMuuMM 3aMedaHuil K JIOKYMEHTY BHU3a OQOPMIIAETCS CIEAYIOIINM
obpazom:
3amMeuaHus MPUIIararTCs
PykoBoautens KoHTpoIbHO-pEBU3MOHHOMN CITYKOBI
JUYHAas MOJIUCH WHUIIAAIBI, (pamMuius
Jlara

3aMeuaHUsI  W3JIAralTCs Ha  OTJAEIBHOM  JIUCTE,  IOANUCHIBAIOTCS
Y IIPUJIATArOTCA K JOKYMEHTY.

JlonyckaeTrcst HOJIMCTHOE BUBUPOBAHUE JOKYMEHTOB U MPUJIOKEHUN K HUM.

Ecnu noasiMHHUK JOKYMEHTA OCTAETCSl B TEPPUTOPUATLHON KOMUCCUU, BU3bI
IPOCTABIIAIOTCS B HIKHEM YacTh OOOpPOTHOW CTOPOHBI IOCJIEIHEr0 JIUCTa
NOJJIMHHUKA JIOKYMEHTA.

Ha nokxymeHTe, mogmMHHUK KOTOpOro nomiexkut ormnpaske u3 TUK, Bussl
IIPOCTABIISAIOTCA B HWKHEM YaCTH JIMLIEBOM CTOPOHBI MOCIJIEIHETO JINCTa KONUHU
OTHPABJISEMOr0 IOKYMEHTA.

[Topsinox BU3MPOBAHMUS IOCTAHOBICHHN M PacCHOpsKEHUN MpeacenaTens
n30MpaTeIbHOW  KOMHUCCHUM  YCTAaHOBJIEH B  COOTBETCTBYIOLIMX  pa3jenax
Nuctpykumm.

3.3.19. Ileuyars.

[leyarp 3aBepseT MNOJIMHHOCTH MOANUCHA JOJDKHOCTHOIO JIMIA Ha
JOKYMEHTAX,  YJIOCTOBEPSIIOIIMX  MNPEAYCMOTPEHHBIE  NPAaBOBBIMU  AKTaMH
MOJITHOMOYHSI JTOJDKHOCTHBIX JIMIT WM (UKCUPYIOMUX (PaKThl, CBSI3aHHBIE C
(bMHAHCOBBIMU CPEACTBAMU, & TAKKE HA MHBIX JOKYMEHTAX, MPEIyCMaTPUBAFOIIINX
3aBEPEHUE MO JIMHHOMN MTOIIHCH.

[leyatp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaTblBas JIMYHOU
MOAIUCHU JOJDKHOCTHOTO Juia. [leyaTe MOXKET 3aXBaThIBaTh 4aCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, MTOAIACABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBJIEHHBIX HAa OCHOBE YHUDUIIMPOBAHHBIX (opM,
neyaTh CTaBUTCA B MecTe, 0003HaUYeHHOM 0TMeTKOoM « MID» niiv nHBIM 00pa3oM.

3.3.20. OTtmMmeTKa 0 3aBEpEHUM KOIUH.

Jnsi 3aBepeHMsT COOTBETCTBHUSl KONHMM JIOKYMEHTa TOJJIMHHUKY HUXKE
pekBusuta <«lloamuce» mMpocCTaBISIETCS OTMETKA O 3aBEPEHUM KOIMHUH —
3aBEpUTENbHAS HAANKUCh «BepHO», HOKHOCTH JMIA, 3aBEPUBIIETO KOIUIO, €r0
JMYHAs TIOJIMUCh, pacin@poBKa MOIMMCH U AaTa 3aBEPEHUs, HAIPUMED:



Bepno

[Ipencenarens TeppUTOpPUATIEHON N30MPATEIIBHON KOMUCCHH
PecnyOnuku bamkoprocran

JIMYHAS TOAUCH WHULIAAIBI, (pamMuimst

JlaTta

[Ipy HEOOXOIUMOCTH MNpPHU 3aBEPEHUM KOMUU JOKYMEHTa MOXKET OBbITh
MPOCTAaBJIEHO BpeMs 3aBepeHuUsl (HarpuMep, Mpy 3aBEPEHUH KOIMHM MTPOTOKOJIOB 00
UTOTax TOJI0COBAaHUS, PE3YIbTaTaX BEHIOOPOB).

[Ipu mepechuike KOMUM JOKYMEHTA B JIPyrU€ OpraHU3alliyd WIK BbIJadye ee
Ha PYKHU 3aBepUTENIbHAS HAAIUCh YIOCTOBEPSAETCS MEYAThIO.

JIMCcThl MHOTOCTPAHUYHBIX KOMHUM MOTYT OBITh IPOHYMEPOBAaHBI, OTMETKA O
3aBEPEHUU KOIMUU MOKET OBITh JIONMOJHEHA YKa3aHUEM KOJIMUECTBA JIUCTOB KOIUH.
Jlommyckaercst 3aBepsATh OTMETKOM «BeEpHO» KaXIplil JMUCT MHOIOCTPAHUYHOMN
KOIMH JIOKYMEHTA.

Ecnu xomusa Bblgaercd Uil MPENCTABICHUS B JAPYLYK OpraHU3aluio,
OTMETKA O 3aBEPEHHUM KOINWHU [OMNOJHIETCS HAJAMNHCBI0 O MECTe XpaHECHUS
JIOKyMEHTa, C KOTOpPOro Oblla M3rOTOBJIEHA Komusg, Hampumep: «IlogmuHHUK
nokymenta Haxomutcsi B THUK MP  bBaiimakckuii paiton PecnyOnuku
bamkoprocran B nene No ... 3a ...ro» U 3aBEpAETCSA MEYATHIO.

3.3.21. OtmeTka 00 UCTIOTTHUTEIIE.

OtMeTka 00 MCHOJIHUTENE BKJIKOYAET B ceOsl (pamMmiivio, UM U OTYECTBO
UCTIONTHUTEIIS, HOMEp ero TenedoHa ¢ KoJoM pernoHa. OTMeTka 00 HCIIOIHUTENE
MOXET JOMOJHATHCS HAaWMEHOBAHMEM JOJDKHOCTH M 3JIEKTPOHHBIM aJpecoM
ucnonuuTensa. OTMETKy 00 HCIOJHHUTENE pacrlojaraloT Ha JUIEBOW WM, TpU
OTCYTCTBHM MECTa, Ha 00OPOTHOM CTOPOHE MOCIEIHETO JIUCTA JOKYMEHTA B JIEBOM
HIDKHEM yTi1y pazMepoM mipudra 10 myHKTOB, HanmpuMmep:

IOcymor Unpmat AipaToBud, TJ1.CIIEIHAATUCT OTaeIa HHPOpMAaIH

(3473) 56-85-31Jusupov@qggg.ru

3.3.22. OtMmeTKa 00 UCTIOJTHEHUU TOKYMEHTA.

OTMeTrka 00 WCMOTHEHWUW JOKYMEHTa W HampaBJICHUH €ro B JIEJO
BKJIFOYAET CJICAYIONIME JTaHHBIC: KPAaTKUE CBEICHHsS 00 MCIOJHEHWU JTOKYMEHTa
(mpu OTCYTCTBUM JIOKYMEHTA, CBHUJCTEIBCTBYIOIIETO OO0 WCIOIHCHUH), aaTy
U HOMEP HMEIOIIErocs JOKYMEHTa 00 UCHOJIHeHHH, ciioBa «B nmemo», marty,
MOJMKCH MPEACceaaTeNIss TEPPUTOPUATHHON KOMHUCCHH.

4. Opranuzanus padoTsl ¢ OTHPABJISEMbIMU
(ucxoasimMMHu) TOKyMEHTAMU

4.1. PaboTa c oTnpaBiasieMbIMHU (UCXOASAIIMMU) U3 U30UpaATENbHOU KOMUCCHU
JIOKYMEHTaMH BKJIIOYAET UX PETHCTPALMIO, IPOBEPKY MPABUIBHOCTU O0(OPMIICHUS,
B TOM YHCJE HAJIWYUE MOJHOTO aJpeca U €ro TOYHOCThb, HATMYUE MOJIMHHOU
NOANKUCH (JJIs1 DIIEKTPOHHOTO JOKYMEHTA — MPOBEPKA MOJIMHHOCTU 3JEKTPOHHOM


mailto:Jusupov@ggg.ru

NOAMNUCH), BU3 KOOPJIMHATOPA, UCIOIHUTEASI U COUCHOJHUTENEH, JOpyrux
HEOOXOMMBIX IJIEMEHTOB 0()OPMIICHHUS, YKa3aHHBIX MIPIIIOKEHUHN, 1 OTIIPABKY.

OTBETCTBEHHOCTh 3a MPABUIBHOCTh YyKa3aHWUs B MHUCbME (B TOM YHCIIE
CONPOBOJIUTENIBHOM)  WJIM  CHUCKE  PACCBUIKM  PEKBU3UTOB  MOJIy4yaTess
KOPPECTIOHJICHITNN, a B HEOOXOJIMMBIX CIy4asx €ro MmodToBOro (TenerpadHoro)
aZpeca HECET UCIIOTHUTENb JOKYMEHTA.

4.2. Otnpaska nokymeHtoB u3 TUK ocymiectBisieTcs (enbaberepckoit
CBA3bIO, TIOUTOM, Mo Tenerpady, kananam cBsizu ['AC «Bpibopsl», cpeacTtBaMu
AJIEKTPOHHOM TIOYTHI, KaHaidaM (aKCUMUIBHOW CBS3M, ceTh VHTepHET wiH
HapOYHBIM.

Pemienne o crocobe 10CTaBKU JOKYMEHTa, a TakkKe O He0OXOIUMOCTHU
JOCBUIKH ajapecaTy MOJJIMHHUKA JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE B cCilydae
OTHPaBKHU JIOKYMEHTA CPEACTBAMHU DJIEKTPOHHOM MOYTHI, IO (PaKCUMUILHON CBSI3U
uim cetd VHTepHET MNPUHUMAET UCIOJHUTENIb [0 COTJIACOBAHUIO C
PYKOBOAMTENIEM H30MPATEIbHONM KOMUCCHM, OTBEUAIONIMM 32 HCIIOJTHEHHE
JIOKYMEHTA.

4.3. Tlpu odbopmiieHHH OTIPABISEMbIX (MCXOMAIINX) IMHUCEM U TeJIerpamMm
UCIIOJIHUTENIb ~ YKa3bIBaeT TIOJNHBIM TMOYTOBBIA (BKIJIIOYAss HWHIEKC) ajapec
OpraHu3aliy WIN rpakJIaHUHA.

4.4, Hcxopsume mnuchMa HAMpPaBISIOTCS 3a MOIINUCHIO MpeaceaaTens
THUK, B ero oTcyTCcTBHME — 3a MOANHUCHIO 3aMECTUTEIISI MPEACEAATENS] UM UHOTO
yiena THUK, ucnonsstoiero o0s13aHHOCTH MIpeceaTens, Ha OJIaHKe MUChMa.

4.5. TloanmucanHbie THMChbMa U TEJETPAMMbl PETUCTPUPYIOTCS B KypHAJe
HCXOJAIIECH KOPPECTIOHICHIINH.

Ecnu  ornpaBnsiemblid  (MCXOAAUIMI) JOKYMEHT SIBJISIETCS. OTBETOM Ha
BXOASIIUMNA  JOKYMEHT, HEOOXOJAMMO MPUOOUIUTh TMOJJIUHHUK  BXOMASIIETO
JOKYMEHTA K KOIHU OTIPABIISIEMOTO TOKYMEHTA, OCTAIOIIEHCA B JIETIE.

4.6. JlokyMeHTaM TNPUCBAMBAETCS HCXOIAIIUNA HOMEpP, KOTOPBIM COCTOUT
U3 TMOPSAKOBOIO HOMEpa JOKYMEHTa M HHJEKCa Jiejla M0 HOMEHKJAType e,
pa3AeleHHbIX KOcOW uepToil. Mcxonasmmii HoMep yKa3bIBa€TCSl TAKKE Ha KOIHUH
JOKyMEHTa, ocTrarouieiics B gene. Hymepanusa HCXOOAIIUX JOKYMEHTOB
OCYILIECTBIISIETCA B MpPE/IeNiax KAJIEHIAPHOIO rojia.

[Ipu peructpanyii UCXOISAMIETO JOKYMEHTA B KypHaJe 00s3aTeIbHO
YKa3bIBAIOTCS CJCAYIOIMNE PEKBU3UTHI: NaHHbIE 00 anpecare (dhamuuivs, wMs,
OTYECTBO (DU3UYECKOTO JHIAa WA Ha3BaHWE OpPraHU3aIlMH, MECTOHAXOXKIICHUE
nojyyaresnisi), a TaKKe KpaTKoe COJIEpKAHUE JIOKYMEHTAa, KOJUYECTBO JIMCTOB
OCHOBHOTO JIOKYMEHTa U JHCTOB TMPHUJIOXKEHUS, KOJUYECTBO SK3EMILISIPOB,
WCIOJIHUTENb JOKYMEHTA, €r0 COMUCIIOJHHUTENIM, KEM OH MOJAMNUCAH, a TaKkKe
OTMETKa 00 UCTIOJHEHUH IOKYMEHTA.

4.7. Ornpaeka ucxonsmux aokymeHToB B [[UK Poccun, [IUK Pb mo
kaHasnaMm cBsizu ['AC «BwiOopb» ocyliecTBisieTcsl mpeceaaTesnieM (cekperapeM)
THUK mnm OTBETCTBEHHBIM 32 BEACHUE JAEIONPOU3BOICTBA.

JIOKyMEHTBI o BOIIPOCaM dhopmMupoBaHUs YUK
U OCYUIECTBJICHUS MX (PUHAHCUPOBAHMS, HATPAXKICHUSI U TMOOIIPEHUS YJICHOB
YUK, cBeneHuss 0 YHCICHHOCTH U30MpaTtesiei, y4acTHUKOB pedepeHayMa B
00s13aTEIPHOM TIOPSIKE HANPABISIIOTCS (ETbIBETePCKON CBS3BIO, MOYTON WIIA
HapPOYHO.



WHpie JOKYMEHTBI MOTYT OBITh OTHpaBiieHbl (eTbIBErepCKOil CBSI3BI0 WIN
o4TOU 1o ykasanuro npeacenarens TUK.

4.8. Jlna mepenayd HMCXOAAIIEro JOKyMeHTa mo kaHamam cBsizu ['AC
«BBI6OpEY MM 37EKTPOHHON MOYTON ceTu MHTEepHeT, OoTmnpaBisieMblii JOKYMEHT
opopmisieTcs B COOTBETCTBHMM C TpeOoBaHUSMU MHCTPYKIIMM TOClie HX
perucTpanum.

4.9. Ilpm ortnpaBke TenerpaMMbl Oojiee 4YeM B YeThIpe ajapeca
opopmiisieTcs TMOMJIMHHUK, KOMMS M JIBa SK3EMIUISIpa IMOJIUCAHHOTO CIHUCKa
PACCBUIKM C YKa3aHUEM IOJHBIX MOYTOBBIX (BKJIIOYAsl MOYTOBBIA MHJIEKC) aIpECOB.
Ha tenerpad nepenaroTcst MOJUIMHHUK C OJTHUM 3K3EMIUISIPOM CIHCKA PACCHUIKU U
KOIKA TeJerpaMMbl, KOTOpasi ¢ OTMETKOM O Mepeiaye TeJerpaMMbl BO3BPAILAETCs
B TUK u BMecTe CO BTOPBIM 3K3EMIUISIPOM CHHUCKa PACCHUIKMA MOJIIMBAETCS B
JEeN0.

4.10. Ilpu ornpaBke mucbMa 0ojiee 4eM B YETHIpE aJpeca COCTABIISAETCS
CIIUCOK PACCBUIKM YCTaHOBIEHHOW QopMmbl (mipuioxenue Ne 8), KOTOpbId
NOJINMKCBIBAETCS IPEICENATENEM, B €T0 OTCYTCTBHE — 3aMECTUTEIIEM MPEACENATEIS
nau uabM wieHoM TUK, ucnonastommm obsi3annoctr npencenarens TUK. Tloce
perucTpalMi MHUCbMO THPAXHUPYETCS B  HEOOXOAMMOM  KOJMYECTBE U
OTHPABIIAETCS.

Ecnu nucbMo WM TellerpamMma HampasisieTcs He 0oJjiee 4eM B 4EeThIpe
ajzpeca, TO MOAMUCHIBACTCS KaX bl AK3EMILISP.

4.11. OrnpaBka JOKyMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4achl pabOThI
THUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPA3THUYHBIX JHEM.

[Topsmok OTHpaBKM HCXOAAIIUMX JOKYMEHTOB TOCJIE€ OKOHYAaHHs pabouero
JHSI, B BBIXOJHBIE M HepaOOuyue Mpa3IHUYHbIE AHU, B MEPUOJ MOATOTOBKU U
NpOBEJCHUST M30MpaTeNbHBIX KaMIlaHWW ycTaHaBiuBaeTcs npexacenatenem TUK
au6o0 onpenensercs pemennem TUK,

4.12.  JIoKyMEHTBI C OTMETKON O CPOYHOCTH JOCTaBKU «BecbMma CpouHO»
U «CpouyHo» opopMIIIOTCS HE3aMENIUTENBHO, OTIPABIISIOTCS 110 KaHajaM CBS3U
I'AC «Bb10opb1», kKaHamaM (akCUMUIBHOMN CBsI3U, ceTu MIHTepHET, HApOYHBIM WU
nepeaarTcs B oTaeN Geababerepckoi CBA3M s JOCTABKHU.

4.13.  JlokyMeHTHI 6€3 OTMETOK O(hOPMIISIOTCS MO Mepe IMOCTYIUICHUS U
oTnpaBisitoTcss 1o kaHainaMm cBsizu ['AC «BwiOope» wniv mepenaroTrcs B OTAEIH
J0CTaBKH (heIbABErepCKO CBsI3H, T/I€ OTIPABKA OCYIIECTBISIETCS B COOTBETCTBUU
¢ rpaduKOM BBITIOJIHEHUS MapIIPYTOB B ONITUMAJIbHBIE CPOKH.

4.14.  JToKyMEHTBI, HampaBJsi€eMble IpakJaHaM IO JOMAIIHEMY aJpecy,
OTHPABIIAIOTCS 4Y€pPEe3 IOYTOBOE OTAEJIICHHE CBSI3M MPOCTHIMH IMOYTOBBIMU
OTHPABJICHUSMH WM 3aKa3HBIMU TUCbMAMH.

4.15. JIOKyMEeHTBI, TiepeaBaeMble N0 KaHajaM (PaKCUMWIBHOM CBsI3H,
PETUCTPUPYIOTCA B MOPAJIKE, YCTAHOBIEHHOM ISl HCXOIAIINX JOKYMEHTOB.

4.16. OrnpaBasieMble  (MCXOJAIIKME) JOKYMCHTBI, O(GOPMJICHHBIC C
HapylieHueM TpeOoBanuii WMHCTpyKuMH, K OTHOpaBKE HE NPUHUMAIOTCA U
BO3BPAILIAIOTCS UCIIOJHUTENSAM Ha aopaboTky. KoppecnonaeHuus HecayKeOHOTO
XapakTepa, B TOM YHCIIe JUYHAsT KOPPECTOHACHIIMS, K OTIPAaBKE HE MPUHUMAETCS.

4.17. Bu3oBBIE KONMUU HCXOASANIMX JTOKYMEHTOB MOMEIIAIOTCS B JEJIO B
COOTBETCTBUM C HOMEHKJIATYPOU JI€JI TEPPUTOPUAIIBHON KOMUCCHH.



5. Oco0ennocTn padoThI ¢ OOpaIEeHUAMH TPAKIAAH.
OpraHu3anus JUYHOTO Mpuema*

5.1. Opranuzamnus paboThl ¢ OOpalIeHUsIMU TpakJaH OCYIIECTBISICTCS
B COOTBETCTBUU C pazfeiaoM 2 MHCTpYKIUU ¢ y4eTOM OCOOCHHOCTEHN, yKa3aHHBIX B
JTAHHOM pa3Jeie.

5.2. IlucebmeHHble oOOpaimieHusi rpaxaaH (gajlee —  oOparmieHus),
noctynusime B TUK, peructpupyrorcs ¢ Conb30BaHUEM KypHaia OTJIEIbHO OT
JpPYruX BUIOB JOKYMEHTOB HE IO3[HEE TPEX AHEM C MOMEHTa IMOCTYIUICHUS.
OOpaiiieHns, KacawmIuecs: HapylmieHn N30UpaTeNbHBIX MPaB TPaxKaaH B MEPHOT
NOJIFOTOBKUA M MPOBEIEHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JI€Hb
nocrymuienus B TUK.

5.3. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSETCA HAJTUYHE BCEX BIIOKCHHI.
KonBepT 00s13aTe/IbHO COXpaHsAETCs.

OOpameHus, cojepkalue B aJPECHOM dYacTh TOMETKY «JIugHO»,
paccMaTpHUBalOTCs B O0IIEM MOPSAIKE B COOTBETCTBUU ¢ MHCTpyKIMEH.

[Ipu  perucrpanuu  MHOBTOPHBIX  OOpallleHMd UM  [PUCBAUBAETCS
OuYepeHON PEruCTPallMOHHBIN HOMED, B JKypHaue aenaercs orMeTka «[loBTopHO».

Ecnu oOpamieHue MOCTYNMWJIO OT KOJUIEKTMBA 3asgBUTENEH, TO TIpH
pErucTpalry B pErUCTPALMOHHON opMe cTaBUTCS OTMETKA «KOJIeKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIUNA W3 TMOPSAJIKOBOTO HOMEpa
oOpamieHusi ¥ JaThl PETHCTpalldd, CTABUTCS, KAaK MPABUIIO, HA TEPBOM JIUCTE
oOpallieHus! B IPaBOM HM>KHEM YTy WM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepanuss noctynuBmmx oOpallleHui OCYHIECTBISIETCS B Ipenesax
KQJICHJAPHOTO rojia.

5.5. 3aperucTpupoBaHHBIE OOpAIEHUsI pacCMaTPUBAIOTCS TMpeaceaaTesIeM
THK, 3aTeM nocie nepeHeceHusl yKka3aHusl 10 UCTIOJHEHUIO JOKYMEHTa B KypHAI
MEPEAAIOTCS UCTIOJTHUTEIISIM.

5.6. OoOpamenus, anpecoBannsie wieHam TUK, peructpupyrorcs B
YCTaHOBJICHHOM MNOpsAJKe, AoknaasiBatorcs npexaceparento THUK, 3arem mocne
MEPEHECEHUsI YKAa3aHHWs MO HCIOJHEHUI0 JOKYMEHTa B JKypHaJl IepeaaroTcs
VCIIOJTHUTEIISIM.

OOparmienust paccMaTpUBAIOTCSI B COOTBETCTBUM C YKa3aHUSAMH IO
WCIIOJHEHNIO JOKyMeHTa npeaceparens THUK B mnopsake, yCTaHOBIEHHOM
3aKOHOJATENLCTBOM Poccutickon denepanuu.

5.7. OOpamieHusi, COJEp)Kalllde€ BOMPOCHI, pEIIEHHWE KOTOPbIX HE
otHocuTcs K komnereHunn TUK, noknansiBatores npeaceaarento TUK u no ero
MOPYYECHUID B TEYEHUE CEMU KAJICHAAPHBIX JHEM C€O JHS pPErucTpaluuu

* Pabora ¢ oOpalleHWSMH W OpraHHW3alus JHYHOTO MpHUeMa TPaXKAaH MOTYT PEeriJaMeHTHPOBATHCS
OTJICNBHBIM JOKYMEHTOM (MHCTPYKIHCH, TOJOXEHUEM, MOPSIKOM M T.1.). He sBnsercs oOparierneM
TEKCT, HE MMEIONINI CMbIcia (OeccoiepKaTeabHbIN), TUOO HAMPABISEMBIA ISl O3HAKOMIICHUS, JIHOO
COJiep KalMi TIO3/[paBiicHe, COOOJIE3HOBAHUE WIIM OIICHKY JICSATEIBbHOCTH M HE COOTBETCTBYIOIIWHN
TpeOOBaHUSM, MPEIbIBISIEMBIM (QenepalbHbIMU 3aKOHAMH «(O0 OCHOBHBIX TapaHTHSIX WU30MpPaTEIBbHBIX
mpaB W TpaBa Ha ydacthue B pedepenayme rpaxnaH Poccuiickoit ®Denepanmm», «O mopsake
paccMoTpeHuss oOpameHnit TpaxmaaH Poccmiickoit ®Pepepammm», «0O0 obecnedeHnn A0CTynma K
I/IH(i)OpMaHI/H/I 0 ACATCIBHOCTU TOCYAAPCTBCHHBLIX OPraHOB W OPraHOB MCCTHOI'O CaMOYIIPaBJICHUA» K
3anpocaM HH(POPMaIIUH.



HAIpaBJISIOTCS C  COMPOBOAMWTENBHBIM TMHCHbMOM 33 €r0 TOJNUCHI0 B
COOTBETCTBYIOIIMM OpraH WA COOTBETCTBYIOIIEMY JODKHOCTHOMY JIHILY, K
KOMITETCHIIUM KOTOPBIX OTHOCUTCS pEIICHUE TIIOCTaBIEHHBIX B OOpalleHun
BOIPOCOB, C YBEAOMJICHHEM 3asBUTENI O Iepeajpecauuu oOpameHuil. B
COTIPOBOAMTEIILHOM MHUChME OTOBAPUBACTCS MOPSAOK HAMPABIECHUS OTBETA aBTOPY
oOpareHusi, a mpyu HeOOXOAMMOCTH — M B U30MPATEIIbHYIO KOMHUCCHIO.

Ecnu pemieHne MOCTaBICHHBIX B OOpalleHWH BOMPOCOB OTHOCHUTCS K
KOMITETCHIINM HECKOJBKHX TOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOYTPABIICHUS WJIM COOTBETCTBYIONIUX JOHKHOCTHBIX JIUII, KOTHS OOpaIicHus B
TEUCHUE CEMU KaJCHJApHBIX JHEW CO [HSA PErUCTpallM¥ HaNpaBisIeTCS B
COOTBETCTBYIOIIME OPTAHbI UM COOTBETCTBYIOITUM JOHKHOCTHBIM JIMITAM.

5.8. 3ampemraercss ~ HampaBiATh — OOpalIleHWEe  HAa  PAcCCMOTPCHHE
B TOCYIapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYIIPABIICHUS WIH JOIKHOCTHOMY
Uy, pemieHne wuian JedctBue (Oe37eiCTBHE) KOTOPBIX OOXaldyercs, 3a
UCKIIIOUCHHEM CJIy4yaeB, yKa3aHHbIXx B 1.6 c1.75 ®enepanpHoro 3akoHa «O0
OCHOBHBIX TapaHTUSIX U30MPATETHHBIX MPaB U MpaBa Ha ydacTue B pedepeHmayme
rpaxaan POy.

5.9. Ecnam B COOTBETCTBUU C 3alpeTOM, YKa3aHHBIM B Mojpazzaeie 5.8
NHcTpykiy, HEBO3MOXXHO  HANpaBUTh  OOpallleHWe Ha  PacCMOTpPEHHUE
B TOCY/IapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYIIPABICHUS WIH JOIKHOCTHOMY
JMITY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHHWE MOCTABJICHHBIX B OOpAIICHUN
BOIIPOCOB, OOpalieHUe BO3BPALIACTCS 3asABUTENI0 C Pa3bsICHEHUEM €ro IpaBa
00’kajoBaTh COOTBETCTBYIOIIEE PEIICHHE WIH JACHCTBUE B YCTAHOBJICHHOM
HOPSIJIKE B CY/IE.

5.10. O6pamenus, nocrynusmue B THUK, paccmaTpuBaroTcsi B CpOKH,
yCTaHOBJICHHbIE NToApazaenamu 8.5 u 8.6 Mucrpykunu.

B mnepuon moAroToBKM M TPOBENEHUS BBHIOOPOB U pePEpEeHIyMOB CPOKH
UCIIOJIHEHUSI OOpallleHUi YCTaHABIMBAIOTCS B COOTBETCTBUHU C 3aKOHOIATEIbCTBOM
P®, Pb o BeIOOpax u pedepeHaymax.

Ecin  HeoOXoaumMo  MpOIJUTH  CPOK  paccMOTpeHus  oOparieHwus,
UCIIOJIHUTENb HE MO3/IHEE YEM 3a TPH JHS 0 UCTEUEHUS CPOKa MOATOTOBKU OTBETA
npenacrasiger Ha ums npeaceaarens TUK goxmanHyro 3anmucky ¢ oObsSICHEHUEM,
M0 KaKoW TMPUYMHE HEBO3MOXKHO JaTh OTBET B YCTAHOBJIEHHBIH CpOK.
MaxkcruManbHOE TPOAJICHHE CpoKa paccMOTpeHusi oOparmieHus cocrtasiser 30
KaJICHAAPHBIX JHEU.

3asBUTENIO HAPABIISIETCS YBEAOMIIEHHE O IPOJJIEHUH CPOKA PACCMOTPEHHUS
ero oOpareHus.

OOparenus, Ha KOTOPbBIE TAFOTCS MTPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCSI.

5.11. B mnepuon wu3OupaTeNbHOM KaMmMIaHWU, KaMITaHWM pedepeHayma
NUMCbMEHHBIE OTBETHI Ha OOpAIEHUSI O HAPYIICHUH 3aKOHA JAOTCS B MATHIHEBHBIN
CPOK, HO HE TO3JHEe [HS, MPEAIIECTBYIOIIET0 JHIO TOJIOCOBAaHUSA, a 10
oOpaImieHusM, MOCTYNHMBIIMNM B JICHb TOJOCOBAaHUS WJIH B JIeHb, CIACAYIOIIMHA 3a
JTHEM TOJIOCOBAHMSI, - HEMEJJICHHO.

Ecnu daxtel, comepikaiuecss B 0OpalleHUsX, TpeOyIOT JOMOJHUTEIbHON
IPOBEPKH, PEIICHUs 10 HUM MPUHUMAIOTCS HE TMO3[HEE YeM B JIECATHUIHCBHBIN
CPOK.



Ecnu oOpamienne yka3plBaeéT Ha HapylIeHHE 3aKOHAa KaHAUJATOM,
n30upaTeabHbIM  OObEIUHEHHEM, WHULMATUBHOM TPYIION MO MPOBEICHUIO
pedepeHayma, STH KaHAMIAT, H30HpaTenbHOE OOBEAMHEHUE, WHHUIIMATHBHAS
rpynmna 1o TnpoBeAeHHIO pedepeHayma wuid ero (ee) YIOJTHOMOYEHHBIE
NPEJICTABUTENN JOJDKHBI OBITh HE3aMEUIUTEIbHO OMOBELIEHBI O MOCTYMHBILEM
oOpallleHUH U BIpaBe AaBaTh OOBSICHEHHUS MO CYIIECTBY OOpalleHUs.

TUK BnpaBe, B TOM 4YHUCJE€ B CBA3M C MOCTYNHUBIIUMH OOpAIICHUAMH,
oOpamiarbcsi ¢ MPEACTaBICHUSIMUA O MPOBEJEHUU COOTBETCTBYIOIIUX MPOBEPOK U
IPECEYCHUH HApYIICHU 3aKOHAa B MPAaBOOXPAHUTENbHbIE OpraHbl, OpraHbl
WCIIOJIHUTEJIbHOM BJIACTU. YKa3aHHBIE OpraHbl O0s3aHbl B MSTHUAHEBHBIM CpOK,
€CJIM TPEACTABJIEHUE MOJYYEHO 3a IATh U MEHEE JHEW 0 JHS TOJIOCOBAHUS, - HE
MIO3/THEE JTHS, MPEAMECTBYIOMIETO JHIO FOJIOCOBAHUSA, @ €CJIU B IEHb TOJOCOBAHUSA
WIN B JIEHb, CJIEIYIOUIMH 32 JHEM TOJIOCOBaHUS, - HEMEJICHHO PUHATH MEPHI 110
IPECEUEHUI0 STUX HapyIIEHUH U He3aMeIJUTENIbHO MNpOMH(OPMUPOBATH O
pe3ynbraTax oOpaTuBIIylocs Komuccuio. Ecam QaxTel, coaepxkamuecs B
IpEJCTaBICHUH, TpPeOYyIOT JIOMOJHUTENBbHOM MPOBEPKH, YKa3aHHbIE MeEphI
IIPUHUMAIOTCS HE MTO3/IHEE YEM B JECATUAHEBHBIN CPOK.

5.12.  Ob6pamenus, noctynupimue B TUK BHe n30uparensHON KaMITaHWH,
paccMaTpUBAKOTCSI B CPOKH, YCTaHOBJIEHHble DenepanbHbIM 3aKOHOM  OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHUs OOpalleHuil TrpaxkIaH
Poccuiickon @eneparum.

Ecniu  HeoOXoauMO  OPOJJIMTH  CPOK  PAacCMOTpeHuss  oOpallieHws,
WCIIOJIHUTEJIb HE MO3/IHEE YEM 3a TPU JHS JO UCTEUEHHUS CPOKA MOATOTOBKH OTBETA
npeacrasisger Ha ums npeaceaarens THUK goknanHyro 3amucky ¢ oObsSCHEHHUEM,
N0 Kakod TMpUYMHE HEBO3MOXHO JaTb OTBET B YCTAHOBJEHHBIM CpOK.
MakcuManbHOE MPOJJICHUE CpOKa paccMOTpeHusi oOpaieHust coctasisier 30
KAJICHIAPHBIX JTHEH.

3asBUTEIIO HANPABIIETCS YBEAOMIICHHE O IIPOUIEHUH CPOKA PACCMOTPEHHUS
ero ooparicHusl.

OOpartienusi, Ha KOTOpbIE AAIOTCSI IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCH.

5.13. B cuyuae nocrymienusa B TUK B ycTaHOBIEHHOM MOpSAJKE 3ampoca
rOCyJJapCTBEHHOTO  OpraHa, OpraHa  MECTHOIO  CAaMOYIPABJIECHUSA WU
JAOJHKHOCTHOTO JIMIA, paCCMATPUBAIOIIUX oOpalieHue, JOKYMEHTBl U MaTepHaIbl,
HEOOXOUMBIC I PACCMOTPEHHsI OOpaIlleHHs], MPEeACTaBISAIOTCS B TedeHue 15
KQJICHIAPHBIX JTHEH.

5.14. OtBer Ha oOpalieHre, B KOTOPOM HE yKa3aHbl (paMuiIus 3asiBUTENS
WIA €ro TIOYTOBBIA anpec (aapec AMEKTPOHHOW TOYTHI), IO KOTOPOMY JIOJDKEH
ObITh HampaBJeH OTBET, HE JaeTcs. Takoe oOpalleHHe CIUCHIBAeTCS B JIEJI0
npeacenateiem THUK. B ciyuae ecnu B oOpallleHUMM COAEP)KATCS CBEACHUSA O
IIOATOTaBIMBAEMOM, COBEPIIAEMOM MJIM COBEPIIEHHOM IPECTYIUICHUH, a TAKKE O
JMIE, €ro MOArOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPILMBLIEM, OOpalleHHE
no YKa3aHUIO npeacenaress THUK HOUICKUT HAIIPABJIICHUIO B
MPaBOOXPAHUTENIbHbIE OPTaHBI.

Ecnu Tekct oOpallieHust He MojaeTcsl MPOYTEHUI0, OTBET Ha 0OpallleHre He
JaeTcs, W  OHO HE  TMOMJIEKUT  HANpaBICHUIO HA  PacCMOTPEHHUE
B FOCYJJapCTBEHHBII OpPraH, OPraH MECTHOI'O CAMOYIIPABJICHHS WIIH TOJPKHOCTHOMY



JMIy B COOTBETCTBUU C UX KOMIIETEHIIUEH, O YEM B TEUEHUE CEMH KaJCHIApHbIX
JHEN co JHA perucTpauuud oOpallleHus COOOIIaeTCsl 3asBUTENI0, HANPABUBIIEMY
obparrenue (ecnu ero haMuiIvs U MOYTOBBIN aJpec MOAIA0TCS MPOYTCHHIO).

Ecnu B oOpaliieHnn ykasaH ajipec 3JIEKTPOHHOM MOYTHI, TO OTBET 3asIBUTEIIO
MOJKET OBITh HaIlpaBJIEH IO 3JIEKTPOHHOM MOYTE, B BUJE AJIEKTPOHHOIO 00pasa
nokymeHTta B ¢opmare .pdf.

B cnydae, ecinu TeKCT MMCbMEHHOTO OOpallleHHsI HE MO3BOJISIET ONPEAETUTh
CYTh MPEMJIOKEHUS, 3asIBJICHUSI UM KajoObl, OTBET Ha OOpalleHre He JaeTcs, U
OHO HE MOJJICKHUT HAIMpPaBICHUIO HAa PACCMOTPEHUE B TOCYAAPCTBEHHBIA OpraH,
OpraH MECTHOI'O CaMOYIpPaBJI€HUS WU JTOJPKHOCTHOMY JIMIY B COOTBETCTBUM € MX
KOMIIETCHIIMEH, 0 YeM B TEYCHHE CEMM JIHEH CO JHS pPEeTHUCTpanuu oOpalieHus
cooOuraeTcs rpakJaHuHy, HallpaBUBILIEMY OOpalleHHE.

5.15. OOpameHusi, B KOTOPBIX COJAEpKaTCs  HEUEH3ypHbIE JHOO
OCKOpPOMTENbHBIE BBIPAKEHUS, YIPO3bl KU3HU, 3J0POBBI0 U HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKe WIEHOB €ro CeMbM, OCTaloTci 0e3 OTBeTa IIo
CYLIECTBY IIOCTaBJICHHbIX B HEM BOIIPOCOB, a 3asiBUTEISIM COOOLIaeTcsl O
HEJO0MYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

5.16. OOpaieHue, B KOTOPOM 00KallyeTcs CyieOHOe pellieHre, B TeUSHNE
CEMHU KaJCHJApHbIX JHEH CO JHS perucTpaluy BO3BpaLIaeTCs 3asBUTEIIIO,
HaIlpaBUBILIEMY OOpallleHHe, C Pa3bsCHEHHWEM NOpsAJiKa 00KajJoBaHUS TAHHOTO
Cy/ICOHOTO pEIICHUSI.

5.17. Ecinu B 00OpallleHUH COAEPKUTCS BOIPOC, HA KOTOPBIM 3asIBUTEIIO
HEOJHOKPATHO (1Ba pa3a v 0oJiee) NaBaIMCh MMCbMEHHBIE OTBETHI IO CYIIECTBY B
CBS3M C paHee HampaBJICHHBIMU OOpAIIEHUSIMU, U TPU ITOM B OOpAaIEHUH HE
NPUBOJSTCS HOBBIE JOBOJABI W OOCTOATEIBCTBA, TO IMEPENHCKA IO JaHHOMY
BOIIPOCY C 3asABUTENIEM MPEKPAIIAETCA, O YEM €My HaIpaBiIseTCs yBEAOMIICHUE.
[Ipu sTom B PK oOpaiienus nenaercs 3anuch (OTMETKA) O TOM, YTO MEPENUcKa ¢
yKa3aHHBIM 3asBUTEJIEM CUUTACTCS 3aBEPUICHHOM.

Ecnau ot 3asBUTENS, ¢ KOTOPHIM IEpenucka Oblla MpPEeKpaileHa, MmocTymnaeT
ouepeiHOe OOpalleHHe MO TOMY >K€ BOIPOCY, TO MUCHBMEHHBIA OTBET Ha HETO
MOKET HE JJaBaThCsl, a CaMO OOpaIlleHHe HAMPABIIAETCS B JIETIO.

5.18. OOpamenus, noctynuBiime Ha oduimansubii cait TUK B cern
WHuTepHeT, perucTpupyroTcsi € HCIOJb30BAHUEM PETHCTPAIlMOHHBIX (GOpM U
paccMaTpUBaIOTCSl B yCTAHOBIEHHOM mopsiike. OTBETbl Ha Takue OOpalleHUs
HANpPAaBIAIOTCA MO TOYTOBBIM WM 3JCKTPOHHBIM ajpecaM, YKa3aHHbIM B
oOparieHusX.

dopma npenocTaBieHus WH(GOPMALMU OINpEAeNseTcsl aBTOpoM 3ampoca. B
cllydae €clid TMpeAoCTaBiIeHHEe HHPOpMAIMK B  3alpamimBaeMoil  dopme
HEBO3MOXXHO, OHa IMpeNoCTaBisieTca B TOW ¢opMe, B Kakod HUMeeTcs B
n30UpaTeIbHOM KOMHCCHH.

B cnydae ecnu 3ampammBaeMas uH@opMaius onyOJMKOBaHA B CPEICTBAX
MaccoBoi uH@opmMaruu JUO0 pa3MmenieHa B ceTd MHTepHeT, u3OupaTenbHas
KOMUCCHSI B OTBETE Ha 3allpOC MOXET OTPaHUYUTHCS yKa3aHWUEM HA3BaHUS, JTAThI
BBIXOJIJa M1 HOMEpa CpeicTBa MaccoBOW HMH(OpMaLMU, B KOTOPOM OMYyOJMKOBaHA
3anpamuBaeMasi HHpopMarliusi.

5.19. Opranu3zanust TMYHOTO MPUEMA.



5.19.1. Jluynbli mpHeM BeAeTCS  NpeaceaareieM  (3aMecTHTeNeM
npeacenarens, CEKpeTapeM, WICHaMH) TEPPUTOPUAIIBHOM  KOMHUCCHUU IO
OpeIBapUTeNbHON 3amucu 1o TpaduKy, YTBEpKAAeMOMY IpejacenaTesieM
TEPPUTOPUAIBHON KOMUCCHH.

3anuch Ha MPUEM MOKET OCYLIECTBIATHCA MO TeNe(POHY U MO MUCEMEHHOMY
3asIBJICHUIO, IOJJAHHOMY B YCTaHOBJIEHHOM TOPSIJIKE.

[lo Haubosee CIOXKHBIM BOIPOCAM, TMOJJIEKAIIUM PACCMOTPEHHUIO B XOE
JUYHOTO TpUEMa, MOTYT MPEABAPUTEIBHO TPUHUMATHCS TMOSCHEHUS Kak B
MMCbMEHHOM, TaK U B AJIEKTPOHHOM BH/IE.

Nudopmanms o mnopsiake npuema pa3MeniaeTcss Ha o caiWTe  WiH
uHpopmanmonHom crensie TUK.

5.19.2. Ilpm nuyHOM TIpUEeMEe 3asgBUTEIb TPEIBSIBISICT JOKYMEHT,
YIOCTOBEPSIIOIINI €ro JUMYHOCTb.

Bengenue nuyHOTrO mnpuemMa MOXKET CONPOBOXKAATHCS ayauo- H  (WIIH)
BH/JICO3AITACHIO, O YEM 3asBUTENIb YBEJOMIISIETCS 10 HaYajla IpUeMa.

5.19.3. B xozme mpuema BeAeTcs KypHalT yuyeTa, B KOTOPBIA BHOCSATCS
JaHHBIE O 3asBUTENE, KpaTKOe CoOJep)KaHHWe OOpalleHHs,, pe3yJbTaT €ro
PacCMOTPEHHSI, a TAKXKE JOJDKHOCTh M (paMUJIHS JIUIIA, TTPOBOJISAIIETO TTPUEM.

Ecnu  wu3noxenHele B ycTHOM oOpamieHud (pakTel He  TpeOyroT
JOTIOJTHUTENBHOM MPOBEPKHU, OTBET HA OOpalEHUE C COrjacusi 3asBUTEINISI MOXKET
ObITh JTaH YCTHO B XOJI€ JIMYHOTO IpUEMA, O YEM JENAETCs 3alHCh B KypHaJe
yuera. [lo npockbe 3asBUTENS, U3JI0KEHHOW B XO/I€ MpPHUEMa, TAHHBIA €My OTBET
MOXET OBITh HAIpaBJiEH 3asBUTENI0 B MUCbMEHHOW ¢dopme ¢ CcoONMoAeHuEM
CPOKOB, ycTaHOBJIEHHBIX HcTpykinel. Eciiu n3noxeHHble B yCTHOM OOpaiieHuu
¢dakThl TpeOyIOT JOMONHUTEIHHOW TMPOBEPKH, 3asgBUTENh B XOJE TMpHeMa
uHpOpMHUpYETCSs O TOM, YTO MHCHMEHHBIM OTBET Ha oOpaimieHue OyIeT emy
HaIlpaBJIeH B YCTAHOBJIEHHOM TOPSIIKE.

Ecnu B ycTHOM oOpallieHun copepaTcsi BOIPOCHI, pellieHne KOTOPhIX He
BXOJIUT B KOMIETCHIMIO HW30MpATEIbHOM KOMHCCHM, 3asBHUTEIIO JIaeTCA
pPa3bICHEHHUE O TOM, KyJia U B KAKOM TOPSJIKE My CJe1yeT 0OpaTUThCS.

B xozie nuyHOro npuemMa 3asiBUTEII0 MOXKET OBbITh OTKa3aHO B JajbHEHIIEM
pacCMOTpEHHH OOpallleHusl, €CIM €My paHee OblUl JaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B OOpaIIEHUH BOIPOCOB.

B ciygae rpy6oro, arpecCHBHOTO TTOBEACHUS 3asIBUTENS IPUEM MOXKET OBITh
npekpaieH. [Ipy HeoOX0qUMOCTH MOXET OBITh BBI3BAH COTPYAHUK OXpaHbl WU
PaBOOXPAHUTENbHBIX OpraHoB. HMHdopmamuss o TNOBEACHUH  3asBUTEIs
OTpa)XKaeTcs B )KypHaJe yyeTa.

5.19.4. TlepenanHpie Ha MpUEME 3aIBUTEIISIMUA OOPAIICHUS PETUCTPUPYIOTCS
C HCIIOJIb30BAHUEM PETUCTPALMOHHBIX (OPM U PpaccMaTpUBAIOTCS B MOPSIKE,
YCTaHOBJICHHOM HACTOSIIIUM Pa3/iesioM.

6. [loaroroBka, opopmiieHue, BLIMYCK, Y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUSIX TEPPUTOPHUATBHON KOMUCCHU

6.1. dopmupoBaHue IPOeKTa MOBEeCTKU aHA 3acenanus THK.
6.1.1. TIlpoext moBectkn nHsS 3acemanus THUK  dopmupyercs
npeacenareiaeM (cekperapeM) (mpuiaoxkenue Ne 19 «O6pazernr odopmieHUs



npoekTa nmoBecTku AHs 3acenanus TUK») teppuropralbHOM KOMHCCHUH B CPOKH,
ycraHoBieHHble persiaMveHToM THUK, Ha ocHOBaHMM MiaaHOB paOOThl U pEILICHUI
THUK, nopyuenuni npencenarens TUK, nocTynuBmmx 10KyMEHTOB.

6.1.2. Unenst TUK BnpaBe npeasiokuTh BHECTU B MPOEKT MOBECTKU JIHS
3aceaHus BOIIPOCHI, HE MPEyCMOTPEHHbIEe Tu1aHaMu paboTel U pemenusimu TUK,
IIPU yCJIOBUM HAJIW4Ms OATOTOBJIEHHBIX 10 3TOMY BOIIPOCY TOKYMEHTOB.

JlaHHBIE BOMPOCHI BKJIIOYAIOTCSI B MPOEKT MOBECTKM MHS 3acemanusa TUK
npy NUcbMeHHOM oOpameHun wieHa THUK, mo wmHuULMaTHBE KOTOPOTO BOIMPOC
BBIHOCUTCS Ha 3acefqaHue, Ha ums npenacenarenss THK, B KoTopom yka3bIBaeTcs
Ha3BaHHWE BOIPOCA, JOKJIANUMK M JaTa MEpPeAadyd COIVIACOBAHHOIO ITPOEKTa
pELIECHUs U MAaTEPUAJIOB K HEMY CEKPETApIO0 TEPPUTOPUAIIBHON KOMUCCHH.

6.1.3. CornacoBaHHBIH C TpeaceaaTeIeM TEPPUTOPUATHLHOM KOMHUCCHUU U
noanucanubld  cekperapem TUK mnpoexkt mnoBectkm paHs 3aceganus TUK
TUpAXKUPYETCA 115 paccbuiky wieHaMm THUK.

6.1.4. UYnemam THUK c¢ mpaBom pemaromiero rosoca, uwieHam THUK ¢
IPaBOM COBEUIATEJIBHOIO TOJ0Ca M MPEACTABUTENSIM IOJUTHYECKUX MapTHN
poeKT moBecTku aHs 3acenaanus TUK moxer ObITh pa3ociaH Ha yKa3aHHbIE UMU
JJIEKTPOHHBIE TIOYTOBBIE aJipeca B ceTu MHTepHeT.

IIpoexkr moBectkum paHs 3aceganus THUK wmoxker ObITH pa3melieH Ha
opunmanbHoMm caiite THUK.

6.2. IloaroroBka AOKYMEHTOB IIO BOINPOCAaM, BKJIKOYEHHBIM B IIPOEKT
noBecTku qHA 3acenanus THUK.

6.2.1. JIoKyMeHTHI 1O BOMpPOCaM, BKIIOYCHHBIM B MPOEKT MOBECTKH JHS
3aceganua TUK, roroBarca wirenamum THK, 3a KOTOpBIMH 3aKpENJIEHBI
COOTBETCTBYIOIIME HAIIPABIICHUS ACATEIBHOCTH,

6.2.2. IlpencraBiseMble K PacCCMOTPEHUIO TOKYMEHTHI JOJDKHBI BKITIOYAThH
03arJIaBJICHHBIA MPOEKT PEIICHHs C MPUOOUIEHHBIMH K HEMY MOJIMHHUKAMU
JOKYMEHTOB, TMOCIYKMBIIMX OCHOBAaHMEM [JIi PAacCCMOTPEHHs] BOIpOCa Ha
3acenanun  THUK, n1mb0 mnpoekT mnucbMa, NOMJEKAIIETO COIJIACOBAHUIO Ha
3acejaHuu THUK, npu HEO0OXOIMMOCTH — MOSCHUTENBHYIO 3aMHUCKY 10
paccMaTprBaEMOMY BOIIPOCY.

6.2.3. IIpoekThl JOKyMEHTOB (BKJIOYAs IMPHUIOKECHHUS) 1T BU3UPOBAHUS
JOJDKHBI TIPEJCTABIATLCA B CPOKH, ycTaHOBieHHbIe npeacenarenem THUK. Busel
MIPOCTABIITFOTCSI B KOHIIE TEKCTa MPOEKTa PEIIeHus] MO0 Ha 0OOPOTHON CTOPOHE
MOCJIEAHErO JUCTA MPOEKTA TIOKYMEHTA (BKJIFOUAsk TPUIIOKEHHUS).

6.2.4. MHcnonnurenp oOecreurnBaeT KOMILJIEKTHOCTh BCEX JOKYMEHTOB,
0003HAaYEHHBIX KaK B MPOEKTE PELICHHs], TAaK U B IPUIIOKEHUSIX K HEMY.

6.2.5. Tlankm ¢ [JOKyMEHTaMH, TOJJICKAINIMMH PACCMOTPEHUIO Ha
3aceJaHuU, KOMIUIEKTYIOTCSI B COOTBETCTBUHU C IPOEKTOM NOBECTKH JHS 3aCEHaHNUs
THUK u paznatorca unenam THUK B cpok, yctaHoBieHHbIN pernmamenToM THK.

Ecnu  uneH TeppUTOpPHAIIBHOM KOMHCCHUM HAaXOAUTCA B  OTIYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET 1O OO0JIE3HU, TPEIHA3HAYSHHAs /ISl HETO IarnkKa ¢
JOKYMEHTaMHU OCTAaeTCA 10 €ro BO3BPAILICHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3aceqaHus.

Unenam THUK ¢ mnpaBoM COBEWIATENBHOIO T0JIOCA, MPEACTABUTEISM
NOJINTUYECKUX NapTUM MaTepualbl MOTYT IEpPEAaBaThCS Ha YKa3aHHbIE HMHU
AJIEKTPOHHBIE MOYTOBBIE afpeca B ceTu VIHTepHET U nepen HadaloM 3acelaHusd, a



JUIaM, MPUTJAIEHHBIM Ha 3aceJaHue, MaTepHUalbl M0 BOMPOCY, Ha KOTOPBIA OHU
IPUTJIALIEHbI, IEPEAAOTCS NIEPE]T HAYaJIOM 3aCEIAHMS.

6.2.6. Ilepen HavamoM 3acelaHUsl OCYIIECTBISETCS  pErucTpalus
OpUITTAIIEHHBIX HA 3aceJaHhe JIMI, CIHUCOK KOTOPBIX MPEeACTaBIsIeTCs
IpeJICeIaTeli0 U CEKPETAPIO TEPPUTOPHATIBHON KOMUCCHH.

6.2.7. Ha 3acemanuu TeppUTOPHAIBHONW KOMHUCCHUHU BEACTCS MPOTOKON U
MOXXET TMPOU3BOJIUTHCA ayJAuo3anmuch (BUIeo3anuch). B ciydae mpousBojcTBa
aynuo- win (Buzaeo) 3anucu wieHsl TUK u mpuriamieHHbie yBEIOMISIIOTCS 00
3TOM J10 OOBSIBJIEHUS [TOBECTKH JIHS 3aCEAaHMUS.

Ayauo3zanuch (BHAEO3amKCh), ocyulecTBisieTrcss cekperapeM TUK numbo
onauM u3 uneHoB THUK ¢ mnpaBoMm pemaromero rojoca, MPUBICYEHHBIM
criennanctoM 1o pemennto TUK, ykazanuto npencenarens TUK.

[Ipu neobxomumoctu mo pemenuto TUK, ykazanuto mnpeacemarens TUK
IIPOU3BOIUTCS pacu(ppoBKa ayauo3anucy (Buaeosamnucu) 3aceaanus TUK

Aynuozanuck (Bumaeosanuck) 3acenannii TUK v UHBIX MeponpHsITUN TOCHE
opopmieHuss pacmuPpoBKH 3amucd Ha OyMaKHOM HOCHUTENE XPaHSTCS IO
MUHOBaHHMM HaJ0OOHOCTH, JINOO HE paHee YeM Yepe3 TPUALATH JHEH, CTUPAIOTCS.

6.3. Brimyck 1oKyMeHTOB, paccMOTpeHHBIX Ha 3acenanuu THUK.

6.3.1. JloxymeHTsl, paccMoTpeHHbIe Ha 3acenanuu TUK, B cnydae, ecnu B
XO0Jle 3acelaHusi BHOCHJIMCh HM3MEHEHHUsS, NOJDKHBbI OBITh JOpabOTaHbl, a 3aTeM
NOJNKCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpok m0paOOTKHM JOKYMEHTOB HE JIOJDKEH TMPEBBIIIATh Tpex
pabounx JAHEH TmoOcie [OHS 3acelaHus, €CJIM HHOW CPOK HE ONpeelieH
denepanbHbIM 3aK0HOM U (WK ) 3akoHOM Pb, permamentom TUK wim He oroBopeH
Ha 3aCeJlaHuu.

6.3.3. Ilpm pmopaboTke ITOKyMEHTa WCIOJHHUTEIh BHOCUT B TEKCT
COorjacoBaHHbIE B XOJle 3acefaHusi u3MeHeHus. B ciydae npuHsaTHS
TEPPUTOPUAIBHON KOMHUCCHUEH pEHIeHHs O HeOoOXOJAMMOCTH KOHTpOJIS 32
BBITIOJIHEHUEM DEIICHUS €ro TEeKCT JIOMOJIHAETCS IyHKTOM, B KOTOPOM
HA3HAYaIOTCs JIUIA, OTBETCTBEHHbIC 3a WCIIOJHEHUE, U OIPEIEIsIeTCS CpPOK
UCIIOJIHEHHUS.

6.3.4. Ilpmu HeoOXOAMMOCTH, B Cllyda€ BHECEHHMS B JIOKYMEHT
COTJIACOBAHHBIX HA 3acelJaHWM HW3MEHEHMM, OH Busupyercsa y wwieHoB THK,
BHECILIMX B XOJ€ 3aC€JaHUsl COOTBETCTBYIOIIHNE MPEIIOKEHUS.

Busbsl mpocTaBnsioTcsi Ha OOOPOTHOM CTOPOHE TOCIEAHErO JIMCTa
JOKYMEHTa (PEeLICHUs, TPUIIOKEHUSA ).

6.3.5. Ecam Bompocel, coaepxamnmecs B pemenuun THUK, kacarores
JESTEIIbHOCTH OJHON WM HECKOJbKUX CTOPOHHUX OpraHM3alfii, K JOKYMEHTY
IpUIaraeTcs JIMCT COIJIACOBaHMs, B KOTOPOM YKa3blBaeTCs HAMMEHOBAHUE
OpraHu3alliM, JOJDKHOCTh, WHULMANBI W (GaMuiIus JOJDKHOCTHOTO JIMILA, C
KOTOPBIM 3TOT JOKYMEHT COIJIACOBAH, U CTABUTCS €T0 JINYHAS MTOJTHKCH.

CornacoBanne MOXeT opopMiIsThCS Ha TocneaHeM aucte pemeHus THUK.

6.3.6. K odopmiaeHHOMy I TOJANUCAHUS PEHICHUIO UCIIOJIHUTEh
IpUaraeT CIUCOK JIOJDKHOCTHBIX JIMIl (OpraHHW3alfii), KOTOPHIM HaIpaBiIsSeTCs
pemenre TUK (mpunosxenue Ne 9).



B cnucok BkirouaroTes auia, KOTopble OyAyT 3aeiiCTBOBAHbI B pealn3aluu
OPUHATOTO JOKYMEHTa WM JOJDKHBI OBITh NPOMH(DPOPMHUPOBAHBI O €rO
COJIEP>KaHUU U KOTOPBIM 3TOT JOKYMEHT JOJDKEH OBITh pa3ociaH.

CnucoKk pacChbUIKM JIOKYMEHTOB  IOJANMCHIBAETCS  HCIOJHUTENEM H
yTBepxkaaercs npencenarenem THUK.

6.3.7.  Pemenue noamnuckiBaeTcs npeacenarenemM u cekperapem THUK.

Ecnu na 3aceganun THUK npeacenarensCcTBOBaI 3aMECTUTENb MIPEICeAATENS
THK, cexperaps TUK nnm oaun u3 unenoB TUK ¢ nmpaBom pemaromero rosoca, a
Takxke eciau nosHomouusi cexkperaps TUK ocymectBisin onqun u3 unenoB TUK ¢
IIPAaBOM pEIIAIOUIET0 TrojJoca, TO NOANMCHA B IPOTOKOJIE, HA PEUICHUU
0hOPMIISIIOTCS CIIEYIOIMM 00pa3oMm:

«3amecturens npeacenarens THUK» — B ciydae BpeMEHHOTO OTCYTCTBUS
npeacenarens TUK;

«Ucnonssronuii o0si3anHOCTH Tipeacenarens TUK» — B ciiyyae BpeMEHHOTO
orcyrcTBusl 3amecturens mnpencenarens TUK npu nammumm pemenuss THUK o
Bo3nokeHnn Ha cekperaps THUK mub6o omnoro u3 unenoB THUK c mpaBom
pemaroniero rojoca rnojHoMmounit npeacenarens THUK;

«Mcnonusiromuii  o6s:3anHOCTH cekperaps TUK» — B cioydae Hammuwms
pacriopsbkenust  mnpencenarens THMK  wiam ucnonHsomero  00s3aHHOCTH
npencenarenss TUK o Bo3noxkenun Ha opHoro w3 uineHoB THUK ¢ mpaBom
pemiatoniero rojioca nojsHomounii cekperaps TUK nmubo npu Haivuuum penieHus
TUK o Bo3noxenun Ha omHoro w3 wieHoB THK ¢ mpaBom pemraromiero rosuoca
norHomounii cexperaps TUK.

6.3.8. Ilocme monamucaHusi pemICHUS PETHUCTPUPYIOTCSA MpenceraaTenem
(cexperapem) THUK. Ha pokymMeHTax W CHUCKax pacChbUIKM MPOCTaBISETCA
PErUCTPAllMOHHBIN HOMED.

6.3.9.  Pemenuss HyMepyrOTCs B XpPOHOJIOTHYECKOM MOCIIEI0BATEILHOCTH
B Mpelesiax CpoKa MOJHOMOYUN TeppUTOpUaiIbHON Komuccuu. Homep pemeHus
COCTOUT HM3 HOMEpA MPOTOKOJA 3aCEJaHUs] U MOPSIKOBOTO HOMEpA PEUIEHUS,
pa3lieJIeHHBIX KOCOM 4epToil M OTHeNeHHOW OT Hux aeducoMm nudpsl,
o0O3HayaroIe TMOPSAKOBBIA HOMEpP cocTaBa M30MpPATENbHONM KOMHCCUU
(Hampumep: 1/8-5)

6.3.10. VYka3aHHble BbIlI€ PEKBU3UTHI BHOCSATCS B PETHCTPAIMOHHYIO
bopmy.

6.3.11. Paspemienne Ha TUPaXUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
komnuectBe  paer  npexncemarenb  THMK.  JIOKyMEHTBI  THUPaXUPYHOTCA
OTBETCTBEHHBIM 3a IOATOTOBKY 3aCEIaHMs B COOTBETCTBUHU CO CIIMCKOM PACCHIIKH,
Ha Ka)KJOW KOIHUH JOKYMEHTA MPOCTABISETCS MeYaTh, yIOCTOBEPSIOMIAS MOINNUCH
npencenarens TUK u cekperapst TUK (6e3 Bocipon3BeIcHUS TOATHCEH).

6.3.12. Komnus pemenuss TUK HanpapisieTcs rpakaaHuHy B ciydae, €ciiv
ero oopamenue B TUK mociyxuno ocHOBaHHEM AJi pacCMOTPEHUSI BOIpoca Ha
3acemannn TUK.

6.4. Odopmnenue nporokona 3acenanus TUK.

6.4.1. TIIporokon 3acenanus TUK odopmisercs Ha OnaHke (MpUIIOKEHUE
Ne 4) B cpok, ycranoBieHHbIi persiameHToM THUK.

6.4.2. Ilporokon 3aceqaHusi MOKET O0(OPMIIATHCA B TTOJTHOW WJIM KPATKOM

dhopme.



6.4.3. Tekctr mporokona 3acemanus THUK cocrout u3 naByx uacteil —
BBOJHOM U OCHOBHOM.

6.4.4. B BBOAHOM 4acTH MPOTOKOJIA YKA3BIBAIOTCS (DaMIIAs M WHUITAATIBI
npencenarens THUK (mpencenarenbCTBYIOLIEr0), a TaKXKE MPUCYTCTBYIOIIMX
3amecturens npeacenarens TUK, cexkperaps TUK n unenos THUK, B Tom uncne ¢
MPAaBOM COBEIIATEIBHOTO T0JIOCA W JMI, NPUIJAlIEHHBIX Ha 3acelJaHue, B
an(aBUTHOM MOPSIKE.

Homyckaetcss odopmiileHHEe TPUCYTCTBYIOIIUX OTIEIbHBIM CIUCKOM C
yKa3aHUEM HWHULUATIOB, GaMuiuii U JoipkHocTedl. CHnucok mnpuiaraercss K
IIPOTOKOJIY 3aCEHaHus.

6.4.5. TloBecTka mHS BKJIIOYACTCS B BBOJHYIO YacTh MpoTokoyia. OHa
COCTOMT M3 MEpPEUYUCIEHUS BOIMPOCOB, KOTOpPHIE OOCYXXIAIOTCS Ha 3aceqaHuu
M 3aKpeIUIAeT MOCIEI0BATEIIbHOCTh UX OOCYXIeHUS W (aMWINM JOKIaJYMKOB
(BBICTYHAIOIINX ).

Kaxxnprit Bompoc MOBECTKU JHS 3aceaHusl HyMepyeTcs apaOckod mudpow,
ero HauMmeHoBaHue GopmynupyroT ¢ mpemiora «O» umu «O6». Ilo kaxgomy
MYyHKTY YKa3bIBaeTCAd MOKIAAYUK M (opma MpeacTaBIeHUs BoIpoca (IOKJIa,
oT4YeT, COOOIIeHNE, HHGOPMAIIUS ).

6.4.6. OcHoBHasi 4YacThb TMPOTOKOJA 3aCENaHUS COACPKUT CTOJBKO
pa3lesioB, CKOJBKO MyHKTOB BKJIFOYEHO B IOBECTKY AHSA. B COOTBETCTBHM C HEW
pasneibl HyMepyTCs.

Kaxnerii  pasgen  cocrout w3 T1pex  vacred:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpbIE I€YaTAOTCS OT TPAHULIBI JIEBOTO TMOJIA
MPOMUCHBIMU OyKBaMHU.

B wactu «CJIIVIOAJIM» kpaTko wH31araercd TEKCT BBICTYIUICHUS
noxnamunka. Maummansl u pamMunus JOKIaq9uKa MedaTaloTcsl ¢ KPaCHOW CTPOKH
B HMCHUTEIBHOM TNaJeXe. 3amuch JOKIA[a HW3JIaraercs OT TPEThEro Juia
€MHCTBEHHOTO YMCIIA U OTIEISETCS OT (paMuiIuu TUpe.

Ecnu Texcr nokiaga mpuiiaraetcsi K IpOTOKOJY, TO MCIOJIb3YETCS CChLIKA
«Teker nokiana mpuiaraeTcs.

B uactu «BBICTYIIMJIM» mnepeyucnsroTcs BBICTYINAIONIME W aBTOPbI
BOIPOCOB. MHUIMAaNB! ¥ (haMUIIKs BBICTYIAIOMIETO MEeYaTal0TCI C KPACHOU CTPOKU
B HMMCEHMUTEIBbHOM majexe. Kparkag 3anuch BBICTYIUIEHHS IO CYLIECTBY
paccMaTprUBaEMOro Bompoca (Mo PELICHUIO MPeICceaTENbCTBYONIEr0) U3IaraeTcs
OT TPETHETO JULA EAUHCTBEHHOTO YUCJIA.

Ecny TexkCcT BBICTYIUIEHHMS NPWIATraeTcs K NPOTOKOIY, TO MCIOJb3YETCA
cchuika « TeKCT BBICTYIUICHHS IPUIIAraeTCs».

B gactu «PEIIWJINY» oTpaxkaeTcss MpUHATOE pEHICHUE MO O0CYKIaeMOMY
BOIIPOCY.

Conepxxanue 0co0Oro MHEHHsS, BBICKAQ3aHHOTO BO BpeMsi 0OCYXKICHHS,
3aIMCHIBAETCS B TEKCTE IPOTOKOJIA ITOCJIE COOTBETCTBYIOLIETO PEIICHUS WIIH
oopMisieTcss Ha OTACIBHOM JIUCT€ M IMOMEHIAETCS IMOCJE COOTBETCTBYIOLIETO
peleHus.

6.4.7. Tlporokos 3acedgaHusi TMOIIMUCHIBACTCS MpPEACENaTeILCTBOBABIIUM
Ha 3acefannu u cekperapeM TUK (uwnm uienom TUK, uCHOTHSABIIMM 00S3aHHOCTH
cekperaps TUK).



6.4.8. Ilocne NOANKUCAHUS MIPOTOKOJIBI PETHCTPUPYIOTCS C
UCIIOJIb30BaHUEM PETUCTPalMOHHBIX (opM. [IpoTokosbl 3acenanuit HyMepyIoTcs B
XPOHOJIOTUYECKOM NTOCJIEN0BATENBHOCTH B IIpefienax cpoka noaomouni TUK.

6.4.9. IIporokonsr 3acemanuii TUK, npuoOiieHHbIE K HUM pELICHUS
BMECTE C MaTepraiaMi, OCTY>KUBIIMMH OCHOBAaHUEM JIJIsl UX IPUHATHSA, 0OCOOBIMU
MHueHusiMu wieHoB TUK xpansitcsa y npeacenarens (Cekperaps WM FPaXkIaHCKOTO
CIIy>Kallero, OTBETCTBEHHOTO 3a BeaeHue aenonpousBoiactBa) TUK, a 3arem,
oQopMJIEHHBIE B COOTBETCTBHM C TpeOoBaHUsIMU WHCTpyKIMHU, NepeAaroTcs B
apXHB.

7. OdopmiieHHe POTOKOJI0B 3aceqanuii padounx rpynn TUK

7.1. IlpoTokounsl 3aceqanuii padounx rpynn TUK opopmitsitoTes: cexkpetapem
paboueit rpynmbel (mpunokeHue Ne 20 «OOpasenr odopmiieHHS HOPOTOKOJA
3ace/iaHus pabouel TpymIbD»)

7.2. IlpoTokoi 3acenanusi paboyeii rpyIibl MOAMMUCHIBAETCA MIPEeAcenaTeNieM U
CEKpeTapeM 3aceaHusl.

7.3. Ilportokonsl  3acemaHuii  pabouedl  TpYNIBl  HYMEPYHOTCS B
XPOHOJIOTHYECKOM IMOCJIEeI0BATEILHOCTH B TpelesiaX KaJeHIapHOTO Toja, 0o
CpoKa JAESITeILHOCTH pabouel rpymnmbl (Hampumep, mpotokos NeS ot 21 HosAOps
2018 ropna).

7.4. IlpoTokonbl 3acefaHWil M pelIeHHs padodeil Tpynmbl BKIOYAIOTCS B
HOMEHKJIATYpy /el n30upaTebHO KOMHCCHH.

7.5. B cinyuyae paccmotpenus Bompoca Ha 3acenanun THUK mnogmmHHbIE
SK3EMIUISIPbl MPOTOKOJOB M pEIICHWA padoyed TIpynmnbl MNPUOOIIAOTCS K
JOKYMEHTaM 3acelaHusi, a B Jeja paboyeil Tpymmbl MOMENIAIOTCS KOMHU
yKa3aHHBIX JOKYMEHTOB.

8. KoHTpoJIb MCIIOIHEHUS TOKYMEHTOB U NOPY4eHuil

8.1. KoHTposo UCTIOIHEHUS MOJIeKAT:

MIOPYYECHHUS], COAEPKAIIMECS B IOCTAHOBIICHUSX U IpyTrux AokymeHTax [{1K
Poccun, HUK PBb, B pemiennsix TUK;

Iopy4eHus, conepxamuecs B pemenusax TUK;

MMCbMEHHBIE TMOPYYEHHs Hpeacenarens (3aMecTUTeNsl Ipeacenares,
cekperaps) THUK;

BXOJISIIIIAE JIOKYMEHTBI, B TOM YHWCJIE MHChbMEHHBIC OOpAIECHUS TPaKIaH,
yKa3aHHbIE B [lepeyne nomiexamux KOHTPOJIIO TOKYMEHTOB C YKA3aHHEM CPOKOB
ucnoyiaenust (npusoxkenne Ne 10), B COOTBETCTBUM € YKa3aHUSIMH 110 UCTIOJTHEHUIO
JIOKyMEHTA mpejicenarens (3amectuTens npeaceaarensd, cekperaps) THUK;

UCXOJIAIIME JOKYMEHTBI, TPeOYIOIUE OTBETA;

MOpYyYEHHUs], ColepKalmecss B MpoTokosax 3acenanuii TUK u pemeHusax
pabouux rpymnr,

IIJIAaHbl MEPOIIPUATUM.

8.2. KoHTponb HCMONHEHHs] JOKYMEHTOB, YKa3aHHBIX B mojapasueine 8.1
NHcTpykimu (32 UCKIIIOYEHUEM HCXOJAIIMX JOKYMEHTOB), MO CYILIECTBY
3aTPOHYTHIX B HUX BOIIPOCOB OCYILIECTBIIAET Mpejicenareis (cekperaps) THUK.



8.3. KoHTponb HCMNONHEHUS HCXOIAUIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TOJNy4eHHs OTBeTOB Ha 3ampockl TUK, ocymectBisior
paOOTHUKH, OTBETCTBEHHBIE 33 MOJATOTOBKY JaHHBIX JOKYMEHTOB.

8.4. Cpoku HCNONHEHUS MOpYy4YeHHUH, comepxkammxcs B pemenusx TUK,
pacniopsikeHusax mnpencenarens THK, nmuceMeHHBIX IOpydYeHMM Ipencenaress
(3amectuTenss  mpeaceparens, cekperapsa) THUK  onpepenstorcss  3TUMU
JOKYMEHTaMHU.

8.5. JIoKyMEeHT MOJJIeKUT UCTIOJHEHHIO B TeueHue 30 KajleHAapHbIX JHEH
CO JHS €ro perucTpanyy, 3a HCKIIOUYECHHEM CJIy4aeB, IPEAYCMOTPEHHBIX
oapasaesiom 8.6 HACTOSILIETO pa3ieia.

Ecnu nocneanuii 1eHb UCTIONHEHUS! JOKYMEHTA MPUXOIUTCA HA Hepabounit
JI€Hb, TO OH MOJIJICKUT UCTIOJHEHUIO B MPEAIIECTBYIONINI eMy pabouuil JeHb.

Jlokymentsl ¢ mnomeTkamu «HesamemnmurensHo», «Becbma cpodHOY,
«CpOoYHO» HCIONHSKOTCA B TPEXJHEBHBIM CpPOK, JOKYMEHTBI C ITOMETKOMN
«OnepatnBHO» — B JECATUIAHEBHBIN CpOK. CpOK HMCIOJIHEHHSI HCUUCISAETCS B
KQJICHAAPHBIX THAX OT JaThl MOANUCAHUS YKa3aHHs IO HCIOJIHEHUIO JTOKYMEHTa
aM00 perucTpanuu J0KyMeHTa.

Ecnu nocnenHuil 1eHb UCHOJHEHUSA JOKYMEHTA, CONEPIKAILEro IOMETKY O
CPOYHOCTH MCIIOJHEHUS, NPUXOJUTCS Ha HEpabOuyuil JE€Hb, TO OH MOJJIEKUT
VCITOJIHEHHIO TIPEIIIECTBYIOLIUN eMy pabounii JeHb.

8.6. CpoKkH HCIOJIHEHUS BXOIAIIUX JTOKYMEHTOB M OOpAallleHUH TIpakaaH
YCTAaHABIMBAIOTCSI MCXOAS M3 CpPOKOB, MpeJjlaraéMbIX OpraHu3alnue amdo
rpaXIaHUHOM, HANPABUBIIMMH JOKYMEHT, WM CpPOKOB, YyKAa3aHHBIX B
npunoxkennu Ne 10.

OOparmennst Mo BOMpocaM BBIOOPOB M pePepeHIyMOB, MOCTYNHUBIIUE B
NepuoJl HM30MPATENbHON KaMIAHWUM, HWCIOJHSIOTCA B CPOKH, YCTAaHOBJICHHbBIE
®enepaibHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSX MU30MpATENIbHBIX IPaB U MpaBa
Ha y4yacTue B pepepenayme rpaxaad PDy.

8.7. OTBeTCTBEHHOCTh 3a CBOEBPEMEHHOE U IIOJIHOE BHECEHUE B
pPEruCTpalMOHHYI0 (OPMY CPOKOB HCIIOJIHEHUS JOKYMEHTOB M HMH(pOpManuu o
COCTOSIHUH MCIIOJIHEHHSI JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJIHEHUS TOKYMEHTOB
BO3JIaraloTCs Ha OTBETCTBEHHOI'O 3a BEJACHUE JIEJIONPOU3BOJICTBA.

8.8. B nmmamax wMepompusiTuii, yTBepKIeHHBIX pemeHusiMu TUK,
pacnopspkeHusiMu nipeacenarens TUK, koHTponro momsiexxar CpoKH HCIIOTHEHUS
OTJEJIbHBIX €0 ITYHKTOB.

8.9. [Ipy HEOOXOOUMOCTH MPOMJIEHUS CPOKA HCIIOJHEHHS JOKyMEHTa
OTBETCTBEHHBIN 3a UCIIOJHEHUE, HE MO3HEE YEM 3a TPU JIHS 10 UCTECYEHUS CPOKa
WCIIOJIHEHNsI JOKyMEHTa npeacTasisier Ha ums npencenarens THUK noxmanHyro
3alliCKYy ¢ MOTUBHUPOBAHHOM MPOCHOOil O €ro MpoAJICHUH.

8.10. JIOKyMEHT CuUMTaeTCsl HCIOJIHEHHBIM U CHHUMAETCd C KOHTPOJIA
IIOCJIE PEUIEHMs] BCEX MOCTABJIEHHBIX B HEM BONPOCOB, COOOILEHUS PE3YJIbTaTOB
PacCMOTPEHMS BCEM 3aMHTEPECOBAHHBIM JIMIIAM.

8.11. OcHoBaHUSIMU ISl CHATHUS IOKYMEHTA C KOHTPOJIS SIBJISTFOTCS

JOKJIa/IHAsl 3alKMCKa O CHATUM JOKYMEHTA (UM OTAENbHBIX €r0 MyHKTOB) C
KOHTpOJIE Wi 00 UCIOJHEHUH JoKymMeHTa Ha uMmsa npexacenarens TUK,
MOJTOTOBJICHHAs] OTBETCTBEHHBIM 3a UCMIOJHEHUE C  oTMeTkor («Cornacen»,
«Paccmotpen», «I[Ipunsro») npeaceaarens TUK o npuHsTUM UCTIONHEHNUS,



pemenne THK, pacnopsokenne npencenarens THUK no pesynpraram
VICTIOJIHEHHUSI TOKYMEHTA;

OTBET HA BXOJAIIUN JTOKYMEHT;

OTBETHl OT OpraHu3aluil, B KOTOpbIe JOKYMEHT ObLI HampaBleH s
PacCMOTPEHHUS MO CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO;

HampaBlieHuE OOpallleHus] B JAPYTUe OpraHu3alvu JJIsl pacCMOTPEHHS IO
CYILIECTBY IOCTaBJIEHHbIX B HEM BOINPOCOB U MOCJIEAYIOIEr0 MHPOPMUPOBAHUSA
aBTOpa O pe3yJbTaTaXx paCCMOTPEHHS.

8.12. JIOKyMEHT He CUYMTAeTCs UCIIOJIHEHHBIM U OCTAeTCsl HAa KOHTPOJIE:

€CIIM OH HalpaBISIETCS B JAPYrM€ OpraHbl WJIM OPraHu3aluu  JUls
PAacCMOTPEHHUSI C LIEJIbIO MOIYUYEHUSI TEPPUTOPUATBHON KOMHUcCCcHed MHPOpMAaLIHH,
HEOOXOAUMOW [IJII PACCMOTPEHHUs MO CYIIECTBY IOCTaBJIEHHBIX B JIOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOMMOCTH TEppUTOpUATIbHAS KOMHUCCHUS UH(DOPMUpPYET
00 3TOM aBTOpa JOKYMEHTA,

€CIM OH HalpaBlseTCs B JpYyrue OpraHbl WIA OpPraHu3alMH IS
PacCMOTPEHHUS T10 CYILIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO
¢ nocaeaywomum uHbpopmupoBanrnem THUK o pesynbpTaTax MCHoNHEHHUS; €CIU Ha
HEM He crouT oTMmeTka npeacenarens TUK o npuHsaTHY HCTIONHEHUS.

9. U3roToBJjIeHHE U UCNOJIH30BAHUE MeYaTed M ITAMIIOB

9.1. JI1st y1oCTOBEpEHHUS MOJUIMHHOCTA JTOKYMEHTOB WJIM COOTBETCTBHUS
KONUNA JOKYMEHTOB MOJUIMHHUKAaM, IPOCTABICHUS OTMETOK O MOJYyYEHUH,
peructpaumn AokymeHToB B THK wncnonb3yrorcs mnedars TeppUTOPHATBHOU
KOMHUCCHH U IITAMIIBI.

9.2. UsroroBieHue meyaTH OCYIIECTBISIETCS B COOTBETCTBUH C 00pa3ioM
U OIIMCaHWEM, YTBepKIAeHHbIMHU mocTaHoBieHrueM LMK Poccun mno penieHuro
MK PBb, uzrorosyienue mrammnoB — 1o pemenuto TUK.

9.3. Ilewarp TUK mnpocraBisercs Ha (PUHAHCOBBIX JIOKYMEHTaX,
rapaHTUMHBIX [MHCbMAaxX, JOrOBOpax, FOCYAApPCTBEHHBIX KOHTPAKTaX M B APYIHX
IPELYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX.

9.4. Ha pacceaempix konusix pemenuid  TUK, pacnopspkenuii
npencenarens THUK, Ha nmakerax mpu OTOpaBKE JTOKYMEHTOB, IpU O(OPMIICHUU
JOKYMEHTOB Ha ITPUEM TOBApPHO-MAaTEPHAIBbHBIX HEHHOCTEN MPOCTABISAETCA I1€YaTh
TUK.

9.5. Tlewatu W mTammbl MOAJEKAT PETUCTPALMU B OTACIBHOM >KypHale
ydyera medared M I1ramnoB. Iledatm u 1mrammsl BBIJAKOTCA MOJ MOANUCH B
KypHaJle y4yera Iedared u mramnoB. Ha sxypHane npocrasisercs noMmerka «lis
CIIy’KeOHOTO  TOJIb30BAaHUS», €ro JIUCTHI HYMEpYIOTCS, MPOIIUBAIOTCA U
OII€YATHIBAIOTCS.

9.6. Ilewatm m mTaMIbl JOJKHBI XPAHUTBCS B HAJEKHO 3aKPHIBAEMBIX
U oTieyaThIBa€MbIX B Hepabouee BpeMs ceidax WM METaUIMUECKUX IIKadax.

9.7. [Ilpencenarens TUK ocyuiecTBiasieT KOHTPOJIb 3a MPAaBHIBHOCTHIO
XpaHEHMs ¥ UCTIOJIb30BAHMS TTeYaTel U ITAMIIOB.

CBepka HaiMuusl mHe4YaTed M IITAMIIOB OCYLIECTBIIETCS IpEeAcenaTeIeM
THUK onun pa3 B roj.



9.8. Ilpumexamue B HETOAHOCTh NEYATH U IITAMIIbI HanpasisitoTces B LIMK
Pb nima yHWYTOXKEHMS, O 4e€M COCTaBIIAIETCS aKT. B KypHanme ydyera medyared u
LITAMIIOB JI€JIA€TCs COOTBETCTBYIOIIAsE OTMETKA.

10. ®opmupoBaHue AeJ1 M NepeJaya X B apXuB

10.1. CocraBneHue 1 yTBEPKJICHHE HOMEHKJIATYPhI JIE]I.

Homenknatypa nen mnpeaHasHadeHa it (POPMHUpPOBAHUS HCIOJTHEHHBIX
JOKYMEHTOB B J€Ja, CHCTEMAaTU3allud U yd4eTa JeJl, ONPENEIEHUs CPOKOB HX
XpPAHEHUSI W SIBJISIETCSI OCHOBOM JJIsl COCTaBJIEHUSI OIMCEH JE€J TMOCTOSIHHOTO M
BpeMeHHoro (10 et u 6osiee) XpaHEeHUs.

B HOMEHKIaTypy Jen BKJIIOYAKOTCA 3arojOBKH €], OTPAXaroIIHe BCE
JTOKyMEHTHpyeMble yyacTku padotel THK.

3aroJo0BOK Jielia JIOJKEH YETKO OTPaKaTh OCHOBHOE COJIEpPKAaHUE M COCTaB
nokymMeHToB. He pomyckaercs ynoTrpeOsieHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIO)KHBIX OOOPOTOB.

IIpu cocraBiaeHHUM HOMEHKIATYpbl JEJI CJIEAyeT PYKOBOIACTBOBATHCS
pernamenToM THK, Ilepeunem TUIIOBBIX yIIpaBIEHUYECKUX apXUBHBIX JOKYMEHTOB,
00pa3yromuxcsi B MpoLecce NEITeIbHOCTH TOCYAapCTBEHHBIX OPraHoOB, OPraHOB
MECTHOT'O CaMOYIPABJICHHUS W OpraHU3aldii, ¢ YKa3aHHEM CPOKOB XpAaHEHHS,
(manee — Ilepedens), mopsiAKaMU XpaHEHUsI U TMEpe/laud B apXUBbI JOKYMEHTOB,
CBA3aHHBIX C TMOJTOTOBKOM M NPOBEIECHHUEM BBIOOPOB, yTBepkAeHHbIMU LMK
Poccun n LUK Pb, HOMeHkmatypamu naen TEPPUTOPHUAIBHOW KOMHUCCHUHU 3a
MPEIIECTBYOIINE TOJIBI.

[Ipu mOATOTOBKE HOMEHKIATYPHI NIe7T HEOOXOAMMO YUYHUTHIBATH XapakTep
BBIOOPOB, MMPOBOJMMBIX B MIPEACTOSIIEM TOTY.

Howmenknatypa nen TUK Ha npeacTosmmil KajaeHIapHbIM roj COCTaBIAETCS
B IOCJEAHEM KBapTajle TEKYIIEero roja, yreepxkuaaercs mnpexacenarenem THUK u
BBOJIUTCS B JeiicTBue ¢ 1 stHBaps cienytomiero roga (npuioxenue Ne 11 «Popma
HOMEHKIaTyphl aein TUK»).

Howmenxknatypa nen TUK He pexke 0JTHOro pasza B MTh JET COMNIACOBBIBAETCS
C apXMBHBIM OTJEIOM AJMUHUCTpAIIMM MYHUIUIIAJILHOTO pailoHa (TOPOJCKOro
OKpyTa).

B cnydae BO3HMKHOBEHUS B TEUEHHE T'0JIa HOBBIX JEJ, OHU JOMOIHUTEIBHO
BHOCATCA B YTBEPKICHHYI0 HOMEHKJIATYPy €l 0 yKa3anuto npencenarens THUK.

[Io oOxkOHYaHMM KaJCHIAPHOTO TOJa B KOHLE HOMEHKJIATYpBl el
COCTaBJIIETCSl UTOTOBas 3allMCh O KOJIMYECTBE 3aBEJACHHBIX Jea (TOMOB, 4acTeil),
OTAEIBHO MMOCTOSIHHOI'O U BPEMEHHOT'O XPAHEHUS.

Cpok XxpaHeHUs] TOKYMEHTOB YKa3bIBA€TCA B HOMEHKJIATYPE JI€JI CO CCHLIKOU
Ha cTtaTelo Ilepeuns. Cpok XpaHEHHs JOKYMEHTOB, HE€ YKa3aHHBIX B JaHHOM
MepeyHe, ycTaHaBiauBaeTcsa no cornacopanuio ¢ 1K Pb.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYLIEM I'O/ly, HAUMHAETCS C | SHBaps CIEAYOLIEro roja.

10.2. OdopmieHne JOKYMEHTOB, 3aKOHUYEHHBIX JI€JOMPOU3BOJICTBOM,
dbopmupoBaHue u Tekyiiee xpanenue aen B THK.

3aKOHUYEHHbIE JEJTOITPOU3BOIACTBOM JIOKYMEHTBI o(pOpMIISTIOTCS
B COOTBETCTBUU C TpeOoBaHusamu WMHcTpykmmu. [Ipw sToM B HIDKHEH YacTu



JIMIIEBON CTOPOHBI TIEPBOTO JUCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCS OTMETKA O €r0 UCIIOJIHCHHUH, PacIIN(POBBIBACTCS MOMUCH MTPEACEeaaTeNs
THUK, yka3piBaeTcss HOMEp Jiena 1o HoMeHknatype. [Ipu HeobxoaumocT oTMETKa
00 HUCHOJHEHUH MOXKET OBITh cjejlaHa Ha OOOPOTHOW CTOPOHE MEPBOrO JIHCTa
JIOKYMEHTA.

WcnonHeHHbIE JOKYMEHTHI (OPMHPYIOTCS B Jiela B COOTBETCTBHUH C
YTBEPKICHHON HOMEHKJIaTypOU JIell.

Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOUEHHMS B HErO IEPBOIO
WCIIOJTHEHHOTO JJOKYMEHTA.

I[Ipu QopmupoBanun jena MPOBEPSAETCS MNPABUILHOCTH  OTHECEHUS
JJOKYMEHTOB B JIaHHO€ JIeJ0, KauyecTBO OQOpMJICHUS W KOMIUIEKTHOCTh
JIOKYMEHTOB, HAJIMUWE MOJIUCEH, BU3, PETUCTPALIUOHHBIX HOMEPOB, CIIPABOK WM
OTMETOK 00 WCHOJHEHUM, CIOUCAHUM B JeJ0 U JApyrux. HenpaBuibHO
o(OpMIICHHBIC JOKYMEHTHI JOJDKHBI OBITH JTOO(MOPMIICHBI, a 3aTE€M ITOMCIICHBI B
JENO0.

He nomyckaercs nmoMenieHue B 1€JI0 TOKYMEHTOB, COJEpKaHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY JIeja.

[Tpu popmMupoBaHuM J1€7 COOITIOAAIOTCS CIIEAYIOINE TPEOOBAHUS:

JIOKYMEHTBI MOCTOSTHHOTO M BPEMEHHOTO XpaHeHUs (POpMHUPYIOTCS B Jeja
pa3zienabHo;

B JICJIO BKJIIOYAIOTCS TOJIbKO MCIIOJIHEHHBIE, MPABUIBLHO O(OpPMIICHHbBIC
JIOKYMEHTBI B COOTBETCTBUU C 3arojIOBKaMu JieJ B HOMEHKJIAType;

BCE JJOKYMEHTBI, OTHOCAIIUECS K PEIICHUIO OJHOTO BOMpoca, GOpMUPYIOTCS
B OJIHO JIEJIO;

B Clydae, €Clid MoJ00pKa JOKYMEHTOB IO OJHOMY BOINPOCY HACUUTHIBAET
0omee 100 11cTOB, OHA MOXKET OBITH BEIJIEJIEHA B CAMOCTOSITEILHOE JIEIO;

JIOKYMEHTBI, TIO/IJIeXkKAII1e BO3BPATY, B JIEJI0 HE TOMEIIAIOTCS;

B JIEJIO TMOMENIAETCS TOJBKO OJWH JK3EMIUISIp JOKYMEHTA, YEPHOBUKH H
BapUAHTHI TPOEKTOB JOKYMEHTOB B JI€JIO HE MOAIMIUBAIOTCS (32 UCKIIIOUEHHUEM TEX,
Ha KOTOPBIX MMEIOTCSI BU3bI, YKA3aHHS IO HCIOJIHEHHUIO JIOKYMEHTOB U JApPYTHE
OTMETKH, JIOTIOJIHSIIOIINE MEPBBIA IK3EMIUIAD);

B JIEJIO BKJIIOYAIOTCA, KaK MPABUIIO, JOKYMEHTBI OJJHOTO KaJIeHAApHOTO rojaa
(MCKJIIOYEHUE COCTABIIAIOT NEPEXOASIINE JENa);

KaX0€ Jeli0 HEe JODKHO MIpeBblmarh 250 JIMCTOB, MpH OOJBIIEM 00bEME
JIOKYMEHTOB B Jiefie (JOPMUPYETCS] HECKOJIBKO TOMOB (4acTeil).

B neno BKIIOYAIOTCA BCE JIOKYMEHTHI MO KOHKPETHOMY BOIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE IOKYMEHTA, IPU OTCYTCTBUU MPHUIIOKEHUIA,
yYKa3aHHBIX B TEKCTE JOKYMEHTA, WCIOJHUTENb OO0s3aH CHAeNaTh 3amuch Ha
JTOKYMEHTE 00 UX MECTOHAXOXK/ICHUU.

JIOKyMEeHTBl BHYTPH [€la pacrojaraloTcsi B XPOHOJOTUYECKON WIU
BOIIPOCHO-JIOTUYECKOHN MOCIEI0BATETLHOCTH, WM UX COYETAHUH.

HopmaTtuBHble W OpraHu3allMOHHO-PACHOPSIUTENbHBIE  JIOKYMEHTHI
C OTHOCSIIMMHUCA K HHUM MPWIOKEHUSIMHU TPYNIUPYIOTCS B Jiejla 1O BHUIAM
JIOKYMEHTOB U 10 XPOHOJIOTHH.

[IpoToKomBI 3aceqaHuil TEPPUTOPUATIBHON KOMHUCCHH PACIIOaraloTcs B Jelie
10 XPOHOJIOTUU B MOPSIAKE BO3pacTaHusi HOMEpoB. [lokymeHnTsl K 3acegannto THUK
MMOMEILAI0TCS MTOCJIE COOTBETCTBYIOMIETO MPOTOKOJIA.



[Tonoxenus, WHCTPYKIINH, YTBEPKICHHbBIC pacrnopsiAuTeIbHBIMU
JOKYMEHTaMH, SIBIISIIOTCA MPUIOKEHUSIMU K HHUM M TPYIIIUPYIOTCS BMECTE
C YKa3aHHBIMHU JIOKYMEHTAMMU.

[limanoBast © OTYETHAS NTOKYMEHTALHsI HE3ABUCUMO OT JaThl €€ COCTABIICHUS
BKJIFOUAETCS B JEJI0 TOTO roja, K KOTOpOMY OHa OTHOCHUTCS.

B nene «llepenucka» wucxonsimuil (OTBETHBIM) JTOKYMEHT MOMENIAETCS
nocie Bxojsimero. [Ipu Bo30OHOBICHUU MEPENUCKU MO BOIMPOCY, HAYaBIICHCS B
NPEAbIAYyIIEM IOy, AOKYMEHTHI BKJIOYAIOTCS B JEJI0 TEKYIIEro roja u
YKa3bIBA€TCSI MHJEKC TOrO Jena MO HOMEHKIATYpE AEN MNPEAbIAylIero roja, B
KOTOPOM HaxXOJSITCA MPEAIIECTBYIOIINE TOKYMEHTBI IO 3TOMY BOIIPOCY.

OOpamieHus rpaxiaaH ¥ JOKYMEHTHI MO UX PAaCCMOTPEHHUI0 (POPMHUPYIOTCS
B oTzenbHbIe fena. Kaxnoe oOpailieHre U Bce TOKYMEHTHI 10 €ro pacCMOTPEHUIO
COCTaBJISIIOT B JI€JIE CAMOCTOSITEIbHYIO TPYMIY U PacIoyiaralorcs B ajipaBUTHOM
MOPSIJIKE 10 TIepBhIM OykBaM (haMUIIUi aBTOPOB OOpAIlIEHUH.

B nenax, Haxomsmuxcsa B AEIONPOU3BOJACTBE, TOKYMEHTBI TEKYLIEro roja
pacnosiararorcsi Mo XpOHOJIOTHMM CHHU3Y, BBEpPX IO Mepe mnoctyiuieHus. llpu
IIOArOTOBKE K CJaye B apXuB JieJIa ¢ JOKYMEHTAMH IOCTOSIHHOTO M BPEMEHHOIO
(10 mer u Oonee) xpaHeHUsT NepePOPMUPOBBHIBAIOTCA B OOpPaTHOM MOPSIIKE:
JIOKYMEHT, TOCTYNUBIIUN B KaJCHAAPHOM TOJYy MOCIEAHUM, JODKEH ObITh BHU3Y
JieNia, a MepBbId JOKYMEHT KaJI€HIApHOTO T0/1a — BBEPXY, NIEPBBIM.

10.3. Texymiee xpaHeHHUE JICII.

Jlena ¢ MOMEHTa UX 3aBEJICHUS U JI0 MEPEIAvY B ApPXUB UJIM YHUUTOKCHUS B
CBS3M C MCTCYCHHEM CPOKOB XPaHCHHS HAXOJIATCSA y Mpezcenatens (cekperaps)
THUK.

[Iporokonbl  3acemanuii, pemenuss THUK, cnucku mpuUriameHHbIX,
MpujlaraéMbple K  TMPOTOKOJY  TMOJJIAHHBIE  BK3EMIUIAPBl  PEIICHUH  C
COOTBETCTBYIOIIUMHU MPUIOKEHUSAMH, MPOTOKOJIbHBIE IMOPYYEHUS, TOKYMEHTHI,
MOCIYKMBIIME OCHOBAaHHWEM [JI1 pacCMOTpeHusi Bompoca Ha 3acenannu THUK,
pacudpoBaHHasi ayJauo3anuch 3aceqaHus (Mpu €€ HaJIM4YKU), CIIUCKU PACCHUIKH
MOCTAHOBJICHUN 0 Tepellayd B apXWB HAXOHATCS y Mpeiacenarens (cexperaps)
THUK.

3a COXpPaHHOCTh TOKYMEHTOB MU JEJ OTBETCTBEHHOCTb HECET IPECENaTEINb
THUK.

Jlema mOIDKHBI HAXOAWTHCS B pabodeil KOMHATE WM B CIENHUAIBHO
OTBEACHHOM JIJIsl 9TOM eI TTOMEIICHUH U XPAHUTHCS B 3alUPAIOIINXCS MTKadax,
MPEIOXPAHAIOIINX JOKYMEHTHI OT IBIJIX U BO3JACUCTBUS COJTHEYHOIO CBETA.

B menmsx oOecnedeHuss ONEpaTUBHOTO TIOWCKAa JOKYMEHTOB Jiejia
pacronararorcss B COOTBETCTBHM C HOMEHKJIATypOW Jel, KON KOTOPOU
MIOMEIIAETCS Ha BHYTPEHHEH CTOPOHE JBEPIIb MKada.

Ha Topuax oOnoxexk Jdena  yKa3blBAIOTCS  MHAEKCHI  Jed IO
HOMEHKJIaType Jedl.

[ena, Haxonsdmpecss Ha TEKyLIEM XpaHEHWM, Nojiexar ydery. llepen
nepenadyel  JOKYMEHTOB B apXWB  MPOBOJUTCS  MPOBEPKA  HAJIWAYUS
U COCTOSIHUSI JIOKYMEHTOB M JIeJ B IIENAX YCTaHOBJICHUSI (PaKTUYECKOTO HaTU4us
JIeJT 1 COOTBETCTBUS UX KOJIMYECTBY, YUACISIIIEMYCSI IO HOMEHKJIAType Jedl.

[IpoBepka HanM4Msi U COCTOSHUS JOKYMEHTOB W JI€J MPOBOAUTCS MpHU
IepeMEIIEHUH JeJ1, BO3Bpare e, cMeHe npeacenarens TUK.



[IpoBepka mNpPOBOAMTCS IyTEM CBEPKM CTATEd HOMEHKJIATYpbl el
C OMHCaHUEM JIell Ha 00JI0KKE, a (PU3UUECKOe COCTOSTHUE JIeT ONPEAEIAeTCS MyTeM
UX BU3YyaJIbHOrO MpocMoTpa. Bce oOHapyKeHHblE HEAOCTaTKU (PUKCUPYIOTCS
B aKT€ NMPOBEPKU HAJIMYMSI U COCTOSTHUSA JEIL.

B ciyuae yrpaThl JOKYMEHTOB U JI€JI IPOBOAMUTCS CIy>KeOHasi TpoBepKa, 1o
pe3yibTaTaM KOTOpOM JIMIIO, BUHOBHOE B YyTpaTe, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM IOPSI/IKE.

Ecnu  ornenbHble JOKYMEHTBI, YK€ BKJIIOUECHHBIE B JI€JI0, BPEMEHHO
TpeOyroTca Ajis pabOTbl, OHM MOTYT OBITh BBIIAaHbI W3 JI€Ja, a Ha UX MECTO
BKJIQ/IBIBAECTCS JIMCT-3aMECTUTENIb C YKa3aHHEM, KOI/la, KOMy U Ha KaKOW CpOK
BBIJIaH JJOKYMEHT.

10.4.  Dxkcneprtu3a IIEHHOCTH JOKYMEHTOB.

OKCnepTu3a LEHHOCTH JOKYMEHTOB THPOBOJAUTCS JUIsl  YCTAHOBJICHUS
HAy4YHOM, MCTOPUYECKOM M  MPAKTUYECKOW  3HAYMMOCTH  JOKYMEHTOB,
obOpasoBaBmmmxcsa B mporecce naesrenbHocTd TUK, ¢ mempro orbopa ux s
JAJbHEUIIIETO XPAaHEHUS UM YHUYTOKECHHUS.

DKcnepTu3a UEHHOCTH JIOKYMEHTOB IIPOBOJUTCA IPU  COCTABJICHHUU
HOMEHKJIaTypbl Jel, B mpouecce (HOpMUPOBAHMS i€, MPU MOATOTOBKE Jed K
nepeaaye B apxus.

JlJist paccMOTpeHHUsI TPOEKTOB HOPMATUBHO-METOIUYECKUX JOKYMEHTOB 10
BOIIPOCAaM JIEJIONPOU3BOJICTBA M APXUBHOIO J€da, OMUCEW el MOCTOSHHOIO U
BpeMeHHoro (10 ner u Oojee) XpaHEHHUs, AKTOB Ha YHUYTOXKEHHE Jell U
JOKYMEHTOB, HE HMMEIOIIUMX HAy4YHOW IIEHHOCTH W MPAKTHYECKOrO0 3HA4YEHHS,
pemenuem THUK wunu pacnopsixenneMm npenceaarens TUK co3zmaercs skcnepTHas
xkomuccus (nanee — IK).

B ee (yHKIMM BXOOUT paccMOTpEeHUE W OJOOpEHUE HOMEHKIATYphl el
THUK.

B cocraB OK Bxmouatorcs unensl TUK, mo corimacoBanuio — pabOTHUKH
ApXMUBHOTO OTJAENAa aJMUHUCTPAIMM MYHHUIIMNAIBHOTO paiioHa (TOPOJCKOTO
OKpyTa).

[Ipn npoBeneHWH SKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIIECTBIIAETCS
oTOOp J1e7 MOCTOSIHHOTO M BpeMeHHoro (10 et u Goisiee) XpaHeHus, 0OTOOp el ¢
BPEMEHHBIMU CPOKaMHU XpPaHEHHUsI, TMOJICKAIIUX XPAHEHUIO, BBIJIEICHUE K
YHUUTOXEHUIO JIeNl 32 MPEAbIAyIIHE TOAbl, CPOKA XPAHEHUS KOTOPBIX HCTEKIH.
[Ipu 3TOM OJHOBPEMEHHO MPOBEPSAIOTCS KAYECTBO M MOJHOTA HOMEHKJIATYPHI 1€,
IPaBUIBHOCTH ONPEAEICHUS CPOKOB XpPaHEHUS JE.

DKcnepTh3a LEHHOCTH JIOKYMEHTOB OCYIIECTBIISIETCS IyTEM IOJIMCTHOTO
npocMmoTpa Aen. He nomyckaercss oTOOp MOKYMEHTOB JUISl XpaHEHUS WM K
YHUUTOXEHUIO TOJIBKO HA OCHOBAHUHU 3ar0JIOBKOB JIEJI.

JIOKyMEHTBI, YTpPaTUBIIME MPAKTUYECKOE 3HAYEHHE W HE HMEIOIINE
UCTOPUYECKOM WJIM HAYyYHOM LIEHHOCTH, IO MCTEYEHUU YCTAHOBJIEHHBIX CPOKOB
XPaHEHUs MOJJIEKAT YHUUYTOKECHHUIO 10 aKTy.

AKTBI O BBIJICJIEHUN K YHUUYTOKEHUIO JI€]l U IOKYMEHTOB PAaCCMaTPUBAOTCS
Ha 3acenaHusx OK OJHOBPEMEHHO C ONUCAMM J€J. YHHUYTOXKEHHUE OEe1 U
JOKYMEHTOB JI0 YTBEPKIACHHUS aKTOB 3alpeniacTcs. BeIeneHHbIE K YHUUTOXKEHUIO
Jena W JOKYMEHTBbl YHHUYTOXAIOTCS IIyTeM H3MeJbUeHHUs, NepepaboTKu WiIn
JIPYTMMH yCTaHOBJICHHBIMHU CIIOCOOAMHU.



[To pesynbraTam SKCHEPTU3bl IIEHHOCTU JOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOJICTBA €KETOJHO COCTABISAIOTCS OMMCH JAENI MOCTOSSHHOTO U
BpeMeHHoTo (10 et u 60mee) xpanenus (mpunoxkenust Ne 12, 13), a Takke aKThI O
BBIJICJICHUH K YHUUYTOKECHHIO JIeJI, HE MOJUIekKalUX XpaHeHuto (mpuioxeHue Ne 14
«Dopma akTa 0 BBIJICJICHUU K YHUUTOKEHHUIO IOKYMEHTOBY ).

Onucu gen moctostHHOro u BpemeHHoro (10 mer m Oonee) XxpaHeHws, a
TaKKe aKThl O BBIJICIICHUM K YHUUYTOXXEHHUIO 3THX JIeJ paccMaTpuBaroTcs Ha DK
U YTBEPKIAIOTCS MPEACEAATENIEM TEPPUTOPUATIEHON KOMUCCHH.

Onucu Jea MOCTOSSHHOTO XPaHEHUs TOJIeKAT YTBEPHKIACHUIO IKCIEPTHO-
IIPOBEPOYHON KOMMCCHUEN YTIpaBjeHHUs M0 JenaM apxuBoB Pb uyepe3 apXuBHbIH
OTJIe] aIMUHHUCTPALIUUA TOPOJACKOTO OKpYTa.

[Tpu YHUYTOKCHHUH JIOKYMEHTOB co CPOKOM XpaHEHUs
«/lo MuHOBaHus HamoOHOcTW», «1 TOA», «3 TOma», «S5 JIeT» COCTABISETCA aKT,
KOTOPBIM TOJINKCHIBACTCS HEe MeHee ueM aByMms uieHamu TUK u yTBepxknaercs
npeacenarenem THUK nocne paccmorpenus Ha OK.

Cpox xpaHeHus: «Jlo MUHOBaHUS HAIOOHOCTW» HE MOXET OBITh MeHee |
roja.

UepHOBUKM W  PYKONHCH MOJIOTABIMBAEMBIX JIOKYMEHTOB, KOIHH
WHOOPMAIIMOHHBIX H JAPYTUX MAaTEepPUAIOB, HE TMOJUICKANINX BKIIOUYCHUIO
B HOMEHKJIATypy JI€J1, 10 MUHOBAaHUH B HUX HaJJOOHOCTH MOTYT YHUUTOXAThCs 0€3
COCTAaBJICHUS aKTa.

BbpomutopoBka nen MpoOU3BOIUTCA TOJIBKO TMOCJHE MPOBEACHUS IKCIEPTHU3BI
LHEHHOCTH JJOKYMEHTOB.

10.5. Odopmiienue nen.

Hena, mnojuexaniye mnepenaye Ha XpaHEHUE B apXUB, JOJDKHBI OBITh
0(OpMIIEHBI COOTBETCTBYIOIIUM O00pa30oM.

Odopmiienne nenma BKJIIOYaeT B ce0s  MPOBEPKY CHUCTEMATU3AIMH
JIOKYMEHTOB BHYTpPH JIeJla, HyMEpAIUIO JINCTOB, COCTABJIECHNUE BHYTPEHHEN OIMUCH
TOKyMeHTOB Jena (mpuniokerue Ne 15), mucra-3aBeputens aena (MpUIOKEHUE
Ne 16), ohopmiierre peKBU3UTOB 00JIOKKHU, TIOAIIUBKY (TIEPEIICTCHHE) Jea.

B 3aBUCHUMOCTH OT CPOKOB XpaHEHMS IMPOBOJUTCS MOJHOE WJIM YaCTUYHOE
odopMIICHHE Je.

Jlena mOCTOSSHHOTO XpaHEHWs MOAJIekaT MoJHOMY odopmieHuto. [lomHoe
opopMiieHHE JleNla MPEAyCMAaTPUBAET MPOBEPKY CHCTEMATH3alUU JIOKYMEHTOB
BHYTpPH JI€J1a, IPABUIBHOCTU UX OPOpMIIEHUS (HAIMYUE HEOOXOIUMBIX MOJIUCEH,
BU3, OTMETOK O PETUCTPALMU U UCIIOTHEHUH, TIPUIIOKEHUH), HyMEpPaIUIO JINCTOB,
COCTaBJICHUE BHYTPEHHEH ONHCH JOKYMEHTOB Ji€Jla, COCTaBJIE€HUE JIMCTa-
3aBepuTens jaena, 0hopMICHUE PEKBU3UTOB O0JIOKKH, MOJIIUBKY (IIEpEIIETEHHE)
nena.

Hemna BpemeHHoro (o 10 5eT BKIIOYUTENBHO) XpaHEHHS MOMJIEKAT
YaCTUYHOMY O(OPMIICHUIO: JOIMYCKAEeTCS HE MPOBOJUTH CHUCTEMATHU3AIUIO
JOKYMEHTOB B JI€JI€, JIUCTHI JIeJIa HE HYMEPOBAaTh, 3aBEPUTEIIbHBIE HAMMKCH HE
COCTAaBJISITh.

O6noxKa nena odopmIsieTcs o YCTaHOBJICHHOM dhopme
(mpunosxxenne Ne 17). CBefieHust Ha 00JIOKKY MEPEHOCATCS U3 HOMEHKIIATYPbI JIelT
C YTOYHCHHSIMH, OTPAKAIOMMMH (DAKTUISCKUN COCTaB IOMEIMICHHBIX B JEJI0
JIOKYMEHTOB.



OOnoxka nena HaIMCHIBAETCS YEPHBIMH CBETOCTOMKMMHU YEpPHUJIAMM,
pa30opurBO, 6€3 COKpaIleHuH.

Ha o6noxke nena ykaspIBaroTCs clieayrolue pekBu3uThl: HazBanue TUK,
JEJONPOU3BOACTBEHHBIN HOMEDP (MHAEKC) Jea, 3aroJIoBOK Jiela, ata jieaa (Toma,
YaCcTH), KOJIMYECTBO JINCTOB B JIEJIE€, CPOK XPaHEHUS Jieia, apXUBHBIN mudp aena.

PekBu3uTHI, pocTaBisgeMble Ha 00JI0KKE Aea, 0QOPMIISIOTCS CIEAYIOIUM
obpazom:

Ha3BaHnne THUK ykaseiBaeTcs B coorBeTcTBUM ¢ perinameHtoM TUK. Ilpum
n3MeHeHun Ha3Banusg THUK B TedeHuwe nepuoja, OXBaThIBAEMOTO JTOKYMEHTaMHU
Jiena, Ha 00JI0KKE K CTapOMY Ha3BaHUIO MIPUITUCHIBAETCS HOBOE;

JIEJIONPOU3BOACTBEHHBIM HOMEP (MHJIIEKC) Jea — MpoCcTaBsieTcs udpoBoe
0003HayeHue (MHJIEKC) Jieia M0 HOMEHKIaType Jed;

3aroj0OBOK (HAaMMEHOBaHUE) Jiejla TIEPEHOCUTCS W3 HOMEHKJIATyphbl e (B
HEOOXOMMBIX CIIy4asiX B 3aTOJIOBOK BHOCSITCSI yTOUHEHUS );

maTa Jena — Ha OOJOXKKE Jea YKa3bIBalOTCS JBE JIaThl, KOTOPHIC
Ha3bIBAIOTCS KpalHUMU JJaTaMH U COOTBETCTBYIOT JHIO, MECSILY, TOAy 3aBEICHUS U
OKOHYaHUS JIeNla JJis JIe]l MOCTOSIHHOTrO XpaHeHusi. HauvanbHasi gata — 3TO Jara
CaMOr0 paHHEro, a KOHEYHas Jara — JaTa CaMOro HO3JHEr0 JOKyMEHTa B JEIIE.
[Ipu 5TOM YyUUTBHIBAIOTCS AAaThl BXOMASIINUX U UCXOJAIINX JOKYMEHTOB (B CiIy4ae ux
OTCYTCTBUS — JaThl PETUCTPALMU JIOKYMEHTOB), M HE YYMUTBHIBAIOTCS JaThl
CIIUCAHUS JOKYMEHTOB B JIEJIO, YKA3aHUU 10 MCIOJHEHUIO TOKYMEHTOB, OTMETOK
UCIIOJIHUTENSA (32 UCKIIOUYEHHWEM CIydaeB, KOrjJa Ha JOKyMEHTaX HE HUMeeTrcs
JIPYTUX J1aT, KpOME MEePEUUCICHHBIX ).

[Ipn Hanwcanuu KpaHUX AaT Ha OOJOXKax JeNl MOCTOSHHOTO XpaHEHUs
YHCIIO W TOJl MPOCTABIISIIOTCS apaOCKUMu IuppamMu, a Ha3BaHUE MECALA MUIIETCS
nponucelo 0e3 cokpamienus. Ha o00moxkax €1 BpPEMEHHOTO XpaHEHUs
YKa3bIBA€TCS TOJBKO TOJ.

Ha oOnoxkax Jen, COCTOAIIMX M3 HECKOJBKUX TOMOB (4acrtei),
MPOCTABIIAIOTCS KpaltHUE AaThl KAKIOTO TOMA (4acTH).

KonnuecTBO mpoHyMEpOBaHHBIX B JIEJI€ JIMCTOB IMPOCTABISETCS C JIMCTa-
3aBEpUTENS Jea.

Cpox XpaHeHHUsI TEPEHOCUTCSI Ha 00JIOKKY Jiesla U3 HOMEHKJIaTyphl fei. Ha
Jienax MOCTOSHHOro XxpaHeHus numercs: «[locTossHHOY.

ApxuBHbIN mudp Aena cocTout U3 Homepa (PpoHaa, HOMepa OMKCH, HOMEepa
JieN1a o OMKCH, B MyHHUIIMITAIbHOM apXKBE MPOCTaBIseTCsl HOMEP (poHAa.

Ha Topue nena ykasplBalOTCA 3arojoBOK JI€Jla, HMHIEKC Jena 1o
HOMEHKJIAType, JaTa JAea U CPOK XPaHECHHUS.

B  memix obecrneueHUss COXPAaHHOCTM M 3aKpEIUICHUA  TOpsIKa
pPaCIIOJIOKEHUSI JIOKYMEHTOB, BKJIIOUYEHHBIX B JI€J0 YHCThIE JHCTHI U3 Jeja
u3bIMaloTCs (0€3 MOBpPEXIEHUS EIOCTHOCTH Jena). Bece nucTel, KpoMme aucTa-
3aBEpUTENS JeNa U JINCTOB BHYTPEHHEN OMUCU HYMEPYIOTCA B Pa3BEPHYTOM BHJIE
apabckumu 1udpaMu BaJOBOM HyMmepanueil. JIMCTBI HYMEpyITCs MNPOCTHIM
KapaHJalllOM CBEpPXYy BHH3 B BO3pPACTAIOUIEM MOPAJKE HOMEpPOB HauMHas C
nepBoro. Ludpsl npocTaBisitoTcss B MpaBOM BepxXHeM yriy aucta. Hymepanus
LBETHBIMU KapaHJallaMH, YepHUIAMHU U HyMepaTOpaMU HE Oy CKaeTCsl.

JIOKyMeHTBI ¢ COOCTBEHHOW HyMepaluel JIMCTOB, B TOM YHCJIE€ TEeYaTHBIC
U3JIaHUs, HYMEPYIOTCS B OOIIEM TMOpAAKE WIM COXPAHSIIOT COOCTBEHHYIO



HYMEpaIuio, €CId OHa COOTBETCTBYET MOPAIKOBOMY pACIOJIOKEHHIO JHCTOB
B JIeTIC.

Cnoxennplii muct Oonbimoro ¢opmata (A2, A3) pa3BopauuBaeTcs
U HyMepyeTcs B MpaBOil yacTu BepxHero moiss jucta. [Ipu stom mmcr aro60ro
dopmaTta, MOAIIMTHIA 3a OAMH Kpail, HyMmMepyeTcs KaK OJMH JHCT, a JIHCT,
CJIOKEHHBIN U MOJUIUTHIN 32 CEPEANHY, MMOJICKHUT MEPEIIUBKE U HyMEPYEeTCsl Kak
OJIUH JIUCT.

Ecniu B nene ecTb KOHBEPT C BJIOKEHUSMH, TO CHayalga HyMepyercs
KOHBEPT, a 3aTEM OYEPETHBIM HOMEPOM KaXKJ10€ BIIOKEHHUE.

dororpapun U Apyrue WUIIOCTPaTUBHBIE MaTepualbl HYMEpYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIIy.

JIMCT ¢ HAarmyXo HaKJIEEHHBIMU JIOKYMEHTaMHU (BbIpe3KaMu, Gororpadusimmn)
HyMepyeTcs Kak OJWH JUCT. Ecu K JOKYMEHTY MOJKIIEEHBI OJHUM KpaeM JIpyrHe
JIOKYMEHTHI (BCTaBKH TEKCTa, IEPEBObI), TO KAXKIbIH JTUCT HyMEPYETCsl OTACIBHO.

[IpunoxxeHue K ey, COCTaBISIOLIEE OTHCNIbHBI TOM, HyMepyercs
OTJEJNBHO.

[Ipn Hanuuuu OTAETBHBIX OHMIMOOK B HyMEpaluu JUMCTOB B Jeiax Npu
NOJIFOTOBKE MX K CJau€ B apXuB JIOMYCKAETCS IO COIJIaCOBAaHMIO C HUM
ynotpeOieHne TUTEPHbIX (C OyKBEHHBIMH JJOTIOJIHEHUSMU) HOMEPOB JIUCTOB.

B gemax mMOCTOSHHOTO XpaHEHHsS Ui ydeTa M TOHCKa JTOKyMEHTOB
B HauaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHs onuch (mpuiioxenne Ne 15).

JIucThI BHYTPEHHEH OMUCH HYMEPYIOTCS OTJEIBHO.

Kaxnoe nmeno 3akaHUMBaeTCS JHCTOM-3aBEPUTETIEM yCTAHOBIECHHON (OPMBI
(mpunoxxerue Ne 16).

B nucte-3aBepurene nena mudpaMu U IPONUCHIO YKA3bIBAETCS (PaKTUIECKOE
KOJIMYECTBO JINCTOB B JAHHOM JIeJIe, a TAK)Ke HaJIM4Ke TUTEPHBIX U MPOIYIICHHBIX
HOMEpOB JIUCTOB, KOJIMYECTBO JIMCTOB BHYTPEHHEH ONHMCH U HaJU4UE Cpenu
JIOKYMEHTOB Ta3eT, KHHUT, OpoIIop, deprexei, ¢ortorpaduii, puCyHKOB U T.1.,
CTaBUTCS JlaTa M MOANHNCH paOOTHUKA, CHOPMUPOBABILETO €0, U YKa3bIBAETCS
€ro JOJDKHOCTb, MHHIMaNbl W ¢amuwiusd. Eciu konuuecTBo JMCTOB B jele
U3MEHAETCS, 3aBEPUTEIbHASL HAAMKUCh COCTABIISIETCS BHOBb.

IIpu moAroToBKe €N K MOALIMBKE (MIEPEIUIETY) NPOBEPSIETCS MPAaBUIBHOCTD
ux (opmupoBanus, opopmieHUsI, METAUIMUECKUE CKPEIUICHUS W3 JOKyMEHTOB
YAATSIOTCAL.

JIOKYMEHTBI TIOJIIIMBAIOTCSI TAKUM 00pa3oM, YTOOBI MOKHO OBLIIO CBOOOIHO
OPOYUTATh TEKCT KaXIOTO JOKYMEHTa, BH3bl M YKa3aHHS 1O HCIIOJHEHUIO
JTIOKYMEHTA.

10.6. Ilepemaua nmen B apXuB.

[lepenaya [fen MOCTOSIHHOTO XpaHEHUS B apXUB  OCYIIECTBIIACTCS
HNOEIMHUYHO 110 YTBEPkKACHHBIM DK OmUCsM J1e71 MOCTOSIHHOTO XPaHEHMUS.

[IpriemM TOKyMEHTOB Ha MOCTOSIHHOE XpaHEHUE 0(hOPMIISETCS aKTOM IpUeMa-
nepegayr JOKyMeHTOB (mpuioxeHue Nel8).

IIpu nepenave nen Ha BCEX JK3EMIUIIpAaX OMNMCH JAEN IMPOTHUB Ka)XA0Iro
BKJIFOUEHHOTI'0 B Hee jena B rpade «lIpumeuanue» craBUTCS OTMETKA O HAJTMYUU
nena. B KOHILE KaxAoro HK3eMIUIsipa OIMCU Jel YKa3blBaloTCs LUppamu
U TPONUCHI0 KOJIMYECTBO (PAKTUUECKH NPUHATHIX (TMEPEAaHHBIX) B apXuB Je,



WUHUIMAIBI 1 (aMUIIUK JIUL], OCYIIECTBISIONINX MPUEM-TIEpEaauy e, CTaBsITCS X
NOJINKCH U J1aTa.

[Ipu mpueme aen B apXuBe HPOBEPSIETCS MPABUIBLHOCTh UX O(POPMIICHUS.
Hena, odopmiileHHbIE € HapylIEHHEM MpaBujl, YCTaHOBIEHHBIX WHCTpykiueil,
Bo3Bpamarorcs B TUK ¢ ykazanueM HETOCTaTKOB JJIsl UX YCTPAHEHHS.

N30uparenpHas KOMUCCUSI UMEET MPUOPUTETHOE MPABO HA HUCIIOJIB30BAHUE
JIOKYMEHTOB, MEPEAaHHbIX €10 Ha TOCYAapCTBEHHOE XPaHEHHE, B TOM UYUCJIE HA UX
NEepBYIO MyOJIUKAIHIO.

11. OTBeTCTBEHHOCTH

11.1. Ynewst THUK HecyT NEpCOHANbHYIO OTBETCTBEHHOCTh 32
cobmoaeHne TpeOoBaHUi WHCTPYKIIMU, COXPAHHOCTh HAXOMSAIIUXCS Y HHUX
JIOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a OpraHuzanuio aenomnpousBojctsa B THUK,
BHEJ[PEHUE aBTOMATU3MPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTMM MOATOTOBKH U
00paboTKH JOKYMEHTOB, 0OecreueHue COXPaHHOCTH JJOKYMEHTOB U Mepeady ux B
apXxuB, KOHTpOJIb 3a coOmrofeHueM TpeOoBaHU WMHCTPYKIMM OCYIIECTBIISET
npencenarens TUK.



[Ipunoxenne Ne 1
K NHCTPYKIIHAH IO IEIOIPOU3BOICTBY
B TEPPUTOPHATIEHON U30UpaTEIbHONH KOMUCCHH
MYyHHUIMIIATBHOTO paiioHa [llapaHckuii pailoH
Pecny6ninku bamkoprocran

dopMa perucTpaAMOHHOI0 KYPHAJIA BXOASIIUX JOKYMEHTOB

Jara nocrynienus KoppecnonaenT, 1aTa 1 perucTpaHOHHbLIN HOMep Kpartkoe Pe3osmonus nian komy OtmMmeTka 00
H PerucTPAlHOHHbIN HOMep NMOCTYNHUBIIEr0 AOKYMEHTA coiep:kaHue HANIPABJICH JOKYMEHT HCMOJTHEHUH

(I)opMa PErUCTPAIMOHHOIO JKYPHaAJIa HCXOAAIIUX TOKYMEHTOB

Jlata n

N KoppecnonaeHr Kparkoe coaep:kanue OTMeTKa 00 HCTIOJTHEHUH
perucTpauuoOHHbIH HOMep
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[Tpunoxxenue Ne 2
K UHCTPYKIIMH 110 JI€JI0IPOU3BOJICTBY
B TEPPUTOPUATHLHON H30MPATEIbHON KOMUCCUH
MYyHULMIIAIBHOTO paiioHa [llapanckuit pailon
Pecny6nuku bamkoproctan

INHEPEYEHDb
JOKYMEHTOB, He MOAJIeKAlMX PerucTpanuu

Coo01ieHus 0 3aceIaHMsX, COBEIIAHUAX U TTOBECTKAX JIHS.

YueOHbIe TporpaMmbl, TIJIAHBI.

PexnaMHble W3BEILIEHHUS], MIAKATHI (32 UCKIIOYEHUEM aruTallMOHHBIX).
[To3gpaBuTenbHBIEC MUCHMA U TEJIETPAMMBI.

[IpurnacurenbHbie OUIIETHI, TPUTTANICHUS HA PAa3IMYHbIE MEPONPUATHS, HE
coAepKallre HaJUIEkKAIIUX PEKBU3UTOB IMCHhMA.

6. bByxranarepckue TOKyMEHTHI.

7. IleuyaTHble U3TAHUA.

8. OmeparuBHas wuHpOpMamus, MocTynaromas mo kaHamam cBssu ['AC
«BBI00OpEI».

ARl A



[punoxenne Ne 3
K HHCTPYKIIHMH IO IE€JIOIPOU3BOJICTBY
B TEPPUTOPHAILHON U30MpATETHbHON KOMUCCHH
MYyHHUIMTNIATBHOTO paiioHa [lapaHckuii paiioH
Pecny6uinku bamkoprocran

AKT
M5, HIKENOANUCaBIINECS
]
COCTAaBUJIIM AKT O TOM, YTO « » 20__r. npu
BCKPBITUM IAaKeTa B HEM HeE

OKa3aJIOCh

Hacrosimuit akT cocTaBiieH B IBYX SK3EMILISPAX.

[Hoanucn:




[Tpunoxenue Ne 4
K UHCTPYKIIMH 110 JI€JO0NPOU3BOJICTBY
B TEPPUTOPHATBLHON H30MPATEITbHON KOMUCCUH
MYyHULUIIAIBHOTO paiioHa [llapanckuil pailoH
Pecny6nuku bamkoproctan

IHPOTOKOJI Ne
3acelaHMsl TEPPUTOPUATBLHOM N30UPATEILHOH KOMUCCHH
MYHULMNAJBbHOTO paiioHa lllapanckuii paiioH
Pecny0imku bamkoprocran

« » 20 roaa
Hauauo: 4acoB MHHYT
Mecto npoBeneHus:

IpencenarenncrtBoBan (®.N.0.) — mpenacenatens  TEPPUTOPHATBHOU
n30MpaTeTbHOM KOMHUCCHH.

IIpucyrcTBOBANIM: 3aMECTUTENb IPEAcenarenss KOMUCCUU ,
CEeKpeTapb KOMHUCCUU , WIEHbl KOMHCCHUM C MPaBOM PEHIAIOLIErO
rojoca ; WIEHbl KOMHCCHUU C IPABOM COBEIATEIbHOIO roJjioca
; TIPU PACCMOTPEHUU BTOPOTO BOIPOCA MOBECTKU JHS -

HOBECTKA JIHA

=

I'omocoBanue 1Mo moBecTKe JHS: «3A) - ; «[TPOTUB» — :

B XOJIE 3ACEJJAHMS

1 O... (HaumMeHOBaHHWE BOIPOCA MOBECTKH JIHS)
(pamunuu u uHUYUATILL BLICIYNUBUUUX NPU 0OCYHCOEHUU BONPOCA)
TepputopuanbHas n3dupareabHasi KOMUCCUS PEIIna;

1.
2.

["onocoBanue o nepsoMy BOIpocy nmoBecTku AHS: «3A» - ; «[IPOTUB» — __.

20

[Ipencenarens
TEPPUTOPHATBHON N30UpaATEIHHOM KOMUCCHU

(MHULIMANEL, haMuUIHs)

Cexkperapb
TEPPUTOPHATBHON N30UpATEIBHON KOMUCCHU

(MHUIMANEL, haMuUIKs)



TEPPHTOPHAIBHAA HIBHPATE TbHAA BAIIKOPTOCTAH PECITYB/IHKAQBI

KOMHCCH:A MYHHITHIA ThHOT'O PATIOHA INAPAH PAFOHEI
IMAPAHCKHI PAHOH MYHHITHIIATh PAHOHBIHBIH
PECOYEJIHKH BAIIKOPTOCTAH - TEPPHTOPHA.Tb hAHTAY KOMHCCHAhBI
PEIMEHUE
2 centsiops 2020 roga Ne 25/3-5
c.lllapan
0
(HaMEHOBaHME PEIICHHU)

Ha ocnoBanuu crarteu denepanbHOTO 3aKk0HA «O0 OCHOBHBIX TapaHTHSX
n30upaTeabHBIX MPaB U MpaBa Ha ydyacTue B pedepenayme rpaxaan Poccuiickoit
denepanum» U CTAaTbU Kogekca Pecny6muku bamkoproctan o BbIOOpax

TEeppUTOpUANbHAas  K30UpaTeNbHas KOMHUCCHS ~ MYHUIMIAIBHOTO  paiioHa
[Mapanckwuii paiton Pecniybnuku bamkoproctan permna:

1.

2.

[Ipencenarens
TEPPUTOPUATBHOU U30UpaATETBLHOMN
KOMHCCHUU (MHUTHAITBI, (haMILITHS)

Cekpetapb
TEPPUTOPUATBHOU H30UpaTEIHLHOM
KOMHCCHUU (vHUIMANBI, (haMUITHS)




[Tpunoxenue Ne 6
K UHCTPYKIIMH 110 JI€JO0NPOU3BOJICTBY
B TEPPUTOPHATBLHON H30MPATEITbHON KOMUCCUH
MYyHULMIIAIBHOTO paiioHa [llapanckuil pailoH
Pecny6nuku bamkoproctan

A2
' BUKOPTOC TN »’ BALIKOPTOCTAH PECITYBJIMKAhBI 600 KAJIAhbI
N 'KAJA OKPYT'bl OKTSIBPb PAMOHBIHBIH,

TEPPUTOPUAJIBHAA U3BUPATEJIBHASI KOMUCCHUSL
OKTSABPHCKOI'O PAIOHA TOPOJICKOI'O OKPYT' A

TOPOJ Y®A PECIIYBJIMKU BAIIKOPTOCTAH TEPPUTOPUAJIb hAJIAY KOMUCCHUShbI
3aku Banumum yo., 1. 46, Ya, 450008 3oku Bonmuau ypawmsl, 46, ©de kanahsr, 450008
Ten.: (347) 218-11-22 dakc: 250-16-00 Ten.: (347) 218-11-22 dakc: 250-16-00
e-mail: cikrb.ru e-mail: cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.
®omuueny I1.1.

Beepnas ym., nom 15, xB. 10,
c. bakanel, Pecniybnuka
bamkoptocrtan, 450057

VYBaxaemsiit [lerp BanoBuu!
Hamnpasisito 3arpaliuBaeMble Bamu CBEICHUA 0

[Ipunoxenue: NTUCBMO TEPPUTOPUATBLHOM W30MpATETHLHONM KOMHCCHH
MyHUIUNanpHoro pariona Ilapanckuii paiion PecnyOmuku bamkoproctan ot
15.12.2020 Ne01-21/4 w npunoxeHue K Hemy, Bcero Ha 15 1. B 1 2k3.

C yBaxxeHHEM
[Ipencenarens (MHUIMAIBI, (PaMUITHIS)




[Tpunoxxenue Ne 7
K UHCTPYKIIMH I10 JI€JO0IPOU3BOJICTBY
B TEPPUTOPHATBLHON H30MPATEITbHON KOMUCCUH
MYyHULUIIAIBHOTO paiioHa [llapanckuil pailon
Pecny6nuku bamkoproctan

TpeOdoBaHus K JOKYMEHTAM, U3TOTOBJISEMbIM C IOMOIIbIO
neYaTawiuux YCTPOUCTB, U K (pailjiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctel gOoKyMEHTOB Ha OjaHkax (opmara A4 rmeuyararoTcs 4Yepes
1,5 MexcTpouHBIX UHTEpBAsa, Ha OaHkax Gopmara AS — yepe3 1 MeKCTPOUHBIN
UHTEpBaI.

TekcThl MOKYMEHTOB, TOJTOTABIMBAEMBIX K THUIOTPa()CKOMY H3IaHHMIO,
NeYaTaroTCs Yepe3 IBa MEKCTPOUHBIX HHTEpBAIA.

2. HaszBanwme Buaa TOKyMEHTA NIEYaTACTCs MPONMUCHBIMHU OyKBaMHU.

3. Ecmm 3aronmoBok k Tekcty mpesbimaeT 150 3HakoB (5 cTpoK),
JOMyCKaeTCsl TMPOJJIEBaTh €ro J0 TPaHUIlbl MpaBoro moss. Touka B KOHIIE
3aroJ0BKa HE CTaBUTCH.

4. PacmmdpoBka moamucu B pekBuszute «lloammchy meuaTtaeTcs
Ha YpOBHE TOCIEIHEW CTPOKM HAMMEHOBAHWS JOJDKHOCTH C HCIOJIh30BAaHUEM
komOuHanmu kiaasum Shift — Ctrl — TIpoden mexay nHumanamMu u haMuIHCH.

5. Co3panue, (QopMatupoBaHMe U BBIBOJI Ha TMedaTh JOKYMEHTOB
MPOM3BOJAUTCS Ha KOMIIBIOTEPAX C HUCHOJIB30BaHHMEM TEKCTOBOTO TpoIleccopa
MS Word. BhenpeHue 3JIEKTPOHHBIX TaOJUIl, CO3AAHHBIX B TaOJIMYHBIX
nporeccopax, B mokymeHtsl MS Word we nomyckaercs. Jlomyckaercsi, Tpu
HEOOXOAMMOCTH, co37aHue, (HopMaTUPOBaHME M BBIBOJI Ha I€YaTh TaOJIHII
nocpeacTBoOM TabarmuHoro mpoiieccopa MS Excel.

6. Ilpu QopmaTtupoBaHUM JOKYMEHTOB 00s3aTelbHO paldoTaTh C
BKJIFOUEHHOW KHOIKOM Y, 4TOOBI BUAECTHh HAa SKPaHE BCE CIYKEOHBIE CUMBOJIBI.

7. llpu dopmaTHpoOBaHUU TEKCTAa JTOKYMEHTOB WCIIONB3YETCS CTHUIIb,
KOTOPBIN UMEET CIIeTyIONUE TapaMeTphI:

o [llpudr TimesNewRomanCyr

e Pazmep 14 nyHkTOB

e Orctyn cieBa 0cMm cnpasa 0 cm

e UurepBan nepen O myakTtoB mocie O mMyHKTOB

e  MeKCTpOYHBIN UHTEPBAJ ITOJTYy TOPHBIN

e [lepBas ctpoka orcTyn Ha 1,25 cm

e BripaBHuBaHMe 1O LIUPUHE

8. Ilpu dpopmatupoBaHuu TabIUI HEOOXOIMMO COOIIOJATH CIIETYIOUTUE

TpeOOBaHMUS:

TabnMIla BCEraa MOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
10 MPAaBOMY TIOJTIO TOKYMEHTA,;

TaOJIMIIa BEIPABHUBACTCS TIO IIEHTPY JIUCTA,;

3aroJIOBKHU CTOJIOIIOB Ml CTPOK BBEIPABHUBAIOTCS TI0 IIEHTPY SIYCHUKH;

JAaHHBIC B STMEHKaX TaOJIUIHI BRIPABHUBAIOTCS CBEPXY I10 JICBOMY Kparo;



NPOJOKEHNE TaOIHIIBI HA HOBOM JIMCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee CTonOIoB (MM HOMEpPOB rpad B ciaydae, ecinu rpadbl TaOIUIBI HA TIEPBOM
JIMCTE MPOHYMEPOBAHBI);

CTPOKH TaOJUIIBI IEPEHOCSITCS HA HOBBIH JIMCT TOKYMEHTA UCKITIOYUTEITHHO

IETUKOM;

IIUPUHA W BBICOTA TAOJMIBI HE JOJDKHBI TMPEBBINIATh pa3Mepbl MOJeH
JIOKyMEHTA.

9. Pasmepsl noJiel JOKYMEHTA JIOJDKHBI IMETh CJICTYIONINE TTapaMeTpHhI:

® BEpxHeEe 2,0 cm

® HIDKHEE 2,0 cm

e JIEBOE 3,0 cm

® [IpaBoE 15cm

OT Kpast 10 KOJIOHTUTYNA:

® BEpPXHErO 1,25 cm

®  HWXHETO 1,25 cm

10. TIpu moArOTOBKE TOKYMEHTOB UCIOJIB3YIOT CICTYIONTNE PEKBU3HTHI:

HAaWMEHOBAaHHUE OpraHU3allNH;
HAaWMEHOBAaHHE BHJIa JOKYMEHTA,;

CCBIJIKA HAa PETUCTPAIMOHHBIN HOMEP U 1aTy JOKYMEHTA,
MECTO COCTABIJICHUS WU U3JIaHUS JTOKYMEHTA;

ajpecar;

rpud yTBEpKIACHUS JOKYMEHTA,

3aroJIOBOK K TEKCTY;

TEKCT IOKYMEHTA;

OTMETKa O HAJTWIMH MPUIIOKCHHUS,

MOJIIINCH;

rpud coriacoBaHus TOKYMEHTA;

OTMETKA 00 UCIIOJITHUTEIIE.

11. PekBusutbl (KpoMe TEKCTa JIOKyYMEHTa M ajpecara), COCTOSIIUE
U3 HECKOJIBKUX CTPOK, II€YATAIOT CO CIAEAYIOLUIMMU IMapaMeTpaMu:

o Illpudr TimesNewRomanCyr
e Pasmep 14 nyHKTOB
e Ortctyn cleBa 0cMm cnpasa 0 cm
e UurepBan nepea 0 myHKTOB nocilie
0 myHKTOB
e  MexXCTpOUYHbI HHTEPBAI OJMHAPHBIN
e OTCTyn NEepBOil CTPOKHU HET
e BrIpaBHUBaHUE 10 LICHTPY
12. PexBu3uT «AmpecaT» e4aTarT CO CASAYIOUMMH MapaMeTpaMu:
o Illpudr TimesNewRomanCyr
e Pasmep 14 nyHkTOB

OTtctyn cieBa 7/ cM cnpaa 0Ocwm



e Uurepsan nepen 0 myHKTOB nocie 0 myHKTOB
e MEXCTPOUYHBIN UHTEPBAII OJMHAPHBIN

e OrcTyn nepBoOil CTPOKHU HET

e BripaBHuBanue I10 LIEHTPY

Ecimu cocraBHble 4YacTH pPeKBU3UTOB «Ajpecar», «I'pud yTBepKacHHS
nokymeHta», «I'pud cormacoBanusi gOoKyMeHTa», «OTMeTKa O HaJIUYHUU
NPUIOKEHUSD HE YMEIIAITCS Ha OJHOW CTPOKE, TO Pa3phiB CTPOKU B HYKHOM
MECTe TMPOM3BOIUTCS C IMOMOIIBIO CHUMBOJA «Pa3pbiB CTpOKW» (KOMOMHAIINS
knasuin Shift — Enter), nanpumep:

COI'JTACOBAHO
HauanbHuk apXxuBHOTO OTAENA
aIMUHHCTPALIMU MyHULIUIIAIIBHOTO
paiona [llapanckuil palioH
M.B. AnekceeBa

13. Ilpu odopmieHUH TOKYMEHTOB Ha JBYX W 0oJjiee CTpaHHUIIaX BTOpas
U TIOCJIENYIONIME CTPAHUIILI JOJDKHBI OBITh MpOHyMepoBaHbl. Homepa cTpanwmi
IPOCTABJISIIOT TIOCEPEANHE BEPXHEro MOJs JOKYMEHTa Ha PacCTOSHUM HE MEHee
10 MM OT BepXHEro Kpast IucTa apabCckumu 1udpamMu 6€3 3HaKOB MPETTMHAHMSI.

JlommyckaeTcsi co3fjaHie JOKYMEHTOB Ha JIMIIEBOW M 00OPOTHOW CTOpOHAaX
mucta. [lpym nByCTOpOHHEM CO3/aHUM JOKYMEHTOB IIMPUHA JIEBOTO TOJIS Ha
JIMIIEBOM CTOPOHE JIMCTA U TPABOTO IMOJIsI HA 000POTHON CTOPOHE JIMCTA JOJDKHBI
OBITH PaBHBI.

Ecnu pokyMeHT wMeeT NpHIIOKEHHE, TO OHO TeYaTaeTcsi C HOBOWM
CTPaHMIIBI.

14. ]lns BeISBICHUS M UCIIPABIICHUSI BOBMOKHBIX OIIMOOK B MPaBONMKUCAHUU
B chopMHUpOBaHHBIX (aillax PpPEeKOMEHAYeTCS OCYIIECTBISATH IPOBEPKY
JIOKyMEHTOB, HCIIOJIB3YsI CHCTEMBI TIPOBEPKH MPABOITUCAHUS.

15. Kaxaplii MOKYMEHT CO BCEMH MPHJIOXKEHUSIMH K HEMY ITOMEIIAI0T
B OT/ICJIbHBIN (haiiy (eciii MPHIIOKEHUSI CO3J]aHbl OJHUM TIpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ0€ MPUIIOKEHUE TTOMEIIAIOT B OT/ACTBHBIE pa3Ieibl.

16. Bce pexkBU3HUTHI JOKYMEHTa OTACIAIOT JIPYr OT JApyra OJHOM IMyCTOM
CTpPOKOM, oOpa3yemoii cumBosioM abO3ama (f-kmaBuma Enter). B Tekcre
HE JIOJHKHO BCTpeyaThCsi OoJiee ABYX CUMBOJIOB a03aria moapsi.

17. He pomyckaeTrcsi mucath CJOBa C Pa3psiiKOM, BCTaBISIsE MPOOEIBI
Mexay OykBamu B cioBax. He jgomyckaercs HMCIOJIb30BaHHE MPOOETOB IS
00pa3oBaHus a03aIIHOTO OTCTyMNa (KpaCHOM CTPOKM) WJIM MYCThIX CTPOK. B Tekcte
HE JOJDKHO BCTpEUaThCs MOApAN Ooyiee OJHOTO CHMBoOa mpobena. PasmeneHue
WHUIIAATIOB
u damuiuu. CuMBosia Ne ¥ gucia, MOPSAKOBOTO HOMEpa CTaThH, YaCcTH, ITyHKTA
VI TIOJIITYHKTA MPABOBOTO aKTa, YMCJa MECAIla ¥ Ha3BaHMs MECsIa, YMCiIa Toa
U CJIOBA «TO/», JIFOOBIX YUCIIOBBIX 3HAYCHUN M €JUHUI] U3MEHEHUS JenaeTcs C
UCIIOJIb30BaHUEM HepasaemMoro mpobena (couetanue knmasuin Shift — Ctrl —
[IpoGemn).



18. He momyckaercs BKIIOYaTh B TEKCT JOKYMEHTA pa3eUTEIbHBIC
JIMHUY, COCTABIICHHBIE U3 IIEMTOYEK CUMBOJIOB (¥, =, -, — 1 Ipyrue).

19. He pomyckaercss WCHOIB30BAaHHE B PYCCKUX CIOBaX CXOMHBIX TIO
HavepTaHuio JlaTuHCKuX OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

20. He pomyckaeTcsi WCHONB30BaHHWE CHUMBOJIA TaOymsiuu (—) s
oOpa3oBaHMsi ab3allHOrO OTCTyma (KpacHOW CTPOKH) WM MYCTBIX CTPOK.
AG3zanHblii OTCTYn ycTaHaBiauBaioT B MeH0 dopmar/Ad3an uian ¢ MOMOUIbIO
BEPXHETO JBM)KKA HAa TOPU3OHTAIBHOU JTUHEHKE.

21. He nomyckaercs WCIIOIb30BAaHUE CHMBOJIA «-» JIJII 00O3HAYCHHUS
nepeHoca. BMecTto Hero ciieayeT HWCHoJb30BaTh CHMBOJI MSTKOTO TIEpeHOCca
(komOuHarus kiaasuin Ctrl — «-»).

22. Jlns HamvcaHUs PUMCKHUX IUGP TOJDKHBI HCIIOIh30BaThCS 3arjaBHBIC
oykBel natuHCKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanue ais 3Toi
IIEJIN PYCCKUX OYKB U apaOCKuX 1udp HE AOMyCKaeTCs.

23. Bmecto OykBbI «E» n0omKHa ynotpebnsaTees 6yksa «E» (kpoMe MMeH
COOCTBEHHBIX MIPU HATMYUH TOITBEPKIAONTUX TOKYMEHTOB).

24. PexBu3uthl «HanMmeHoBaHMe BHJA JOKYMEHTOB» JIOJDKHBI OBITH
BBIPOBHEHBI IO IEHTPY U KaXKIBIM M3 HUX JIOJDKEH MPEJCTaBiIsATh COOOW OIUH
ab3aIl, TO €CTb BHYTPH TEKCTa KaXXJIOTO PEKBH3UTA HE JOJKHO OBITH CHMBOJIA
ab3ana. He momyckaeTrcsi uCIONb30BaHME CHMBOJIA ab3alia Il MpEepbIBaHUS
CTPOKH B TPOHM3BOJIBLHOM MECTE, I 3TOTO CIEAYeT HCIOIb30BaTh CHUMBOI
pa3pbiBa cTpoku (komOuHanus kiuasum Shift — Enter).



50

[Tpunoxxenue Ne 8
K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHUATHHON M30MPATETLHON KOMUCCHUU
MYyHULUINIAIBHOTO paiioHa Ilapanckuil paiion
Pecnty6nuku bamkoproctan

Cnucokx PACCBLIIKH HCXOIAINHUX JOKYMCHTOB

Ne HauMeHoBaHue oprana N N
IHoaHbIi MOYTOBBIN aapec
n/n (opranusanuun)
[Ipencenarens

TEPPUTOPHUATBHOU KOMUCCUU

HcnoaHuTen

«

20 T.




[Tpunoxxenue Ne 9
K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHATHHON M30MPATEITLHON KOMUCCHUU
MyHULUINAIBHOTO paiioHa [lapanckuil paiion
Pecnty6nmuku bamkoproctan

YTBEPXIAIO
IIpencenarens (3aMeCTUTEND MPEACENATENS,
CeKpeTaph) TEPPUTOPUATLHON N30MpaTEIbHON
KOMMCCHM MYHMIMIIAIBHOTO parioHa [llapaHnckuii
pation PecriyOnnku bamkopTocran
WHUIUANBI, paMuus

IOAIINCH

« » 20 T.

CIINCOK
AOJIKHOCTHBIX JIML (OPraHu3anmii), KOTOPbIM HANIPABJIACTCH
pellieHre TEPPUTOPUATBLHOM N30UPATEILHOM KOMUCCHHA
OT « » 20 roma Ne

(Yka3zaTh 3aroJ0BOK)

n/u

HammenoBanue oprana (opranu3aiun) Kon-Bo ok3. | Ilpumeuanue

Hcnomaunrens

«

»

20 rona
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[Tpunoxenue Ne 10
K UHCTPYKLIHMHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUU
MyHULUINAIBHOTO paiioHa [lapanckuil paiion
Pecnty6nuku bamkoproctan

IHEPEYEHD
MOAJIeKAIMX KOHTPOJII0 JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJTHEHUS

1. ®epepanbHble KOHCTUTYLHOHHBIE 3aKOHBI, (heaepaibHble 3aKOHBI
Poccuiickon ®denepanuu — COrIaCHO YKa3aHHOMY B HUX CPOKY.

2.  YKasbel [Ipesunenra  Poccuiickou denepanunu, [Ipe3unenta
Pecny6nuku bamkopTocTan — corjacHO yka3aHHOMY B HUX CPOKY.

3. Pacnopsoxenmst  Ilpesummenta Poccuiickoirt  ®enepanum, [maBbl
Pecny6nuku bamkopTocTan — corjacHO yka3aHHOMY B HUX CPOKY.

4. TlocranoBnenusi, pacnopsbkenust  I[IpaButensctBa  Poccuiickoit
denepanuy — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonsl PecrnyOmuku bamkopTocTaH — COMIACHO yKa3aHHOMY B HHUX
CPOKYy.

6. IlocranoBnenwus, pemenus ['ocygapctBennoro Cobpanus — Kypynras
Pecny6nuku bamkopTocTan — corjaacHO yKa3aHHOMY B HUX CPOKY.

/. TlocranoBnenusi IlpaButenbctBa PecnyOmuku bamkoproctan —
COTJIACHO YKa3aHHOMY B HUX CPOKY.

8.  Pacnopsoxenust ['maBer PecnyOmukm  bamkoproctan — cormacHo
YKa3aHHOMY B HUX CPOKY.

9. [TIlapnamentckue 3ampocbkl CoBera @epepanun DenepaibHOTO
Cob6panust Poccuiickoit ®eneparuu, ['ocynapctBenHoit [dymbr DepepanbHOTO
Cob6panust Poccuiickoit denepanu — HE MO3JHEE YeM uepe3 15 KaleHmapHBIX
JHEU CO JHS MOJIyYEHMS IapJaMEHTCKOTO 3aIlpoca WM B MHOW YCTaHOBJICHHBIN
cootBeTcTByIONIEH manatot denepanbHoro Cobpanusi Poccuiickoit deneparuu
CPOK.

10. 3ampocer unenoB Cosera @enepammu DenepanbHoro CoOpanus
Poccuiickonn ®@enepauuu, nenyrtatoB ['ocymapctBennon Jlymer depepanbHOro
Cob6panus Poccuiickoit @enepaunu — He no3aHee yeM uepe3 30 KaleHIapHBIX
JTHEUW CO JTHS €r0 MOJYYEHHUS WA B UHOM COTJIACOBAHHBIM C MHUIIMATOPOM 3ampoca
CPOK.

11. OGpamenust uneHoB Copeta Deneparmu Denepanbroro CoOpaHus
Poccuiickonn @enepanuu, nenyrtatoB ['ocymapctBennou Jlymer denepanbHOro
CoOpanus Poccuiickoit  ®denepanmi 1Mo BompocaMm, CBS3aHHBIM C  HX
NesATEIbHOCThIO, — Oe3oTjaraTesibHO (a2 TMpU  HEOOXOAUMOCTH MOJyUYEHHUS
JOTIOJIHUTENBHBIX MaTEPUANIOB — HE MO3aHee 4eM yepe3 30 KaleHAapHbIX THEW
CO JIHS TIOJTyYeHUsI OOpaIieHus).
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12. Oo6pamenuss nemytaroB ['ocymapcrBeHHoro CoOpanusi - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTaHOBJICHHBIM 3aKOHOAATEIbCTBOM
Pecny6nuku bamkoprocras.

13. Tlucema u3 Aamunuctpanun Ilpesunenta Poccuiickoit ®eneparum,
[TpaBurenscTBa Poccuiickoit @enepanmu, Koncturynmonnoro Cyna Poccuiickoi
@®epnepanuu, BepxoBHoro Cyna Poccuiickoit ®@enepanuu, ['eHepanbHOU
npokyparypsl Poccuiickon @enepanuu, anmuanctpaunu ['nasel u [IpaBurenscTsa
Pecriy6mmmuku  bamkoptocran, BepxoBnoro Cyna PecnyOmuku bamkoprocrtas,
[Ipoxypatypsl PeciyOnuku bamkoprocTaH, opraHOB MECTHOTO CaMOYTIPaBIICHUS,
pallOHHOTO Cy/la — B COOTBETCTBUU C YKA3aHUSMU IO HMCIOJHEHHUIO JOKYMEHTa
npejacenaresns TEPPUTOPUATBHON KOMHUCCUH, €CIM B HMX HE YKa3aH CpOK, — HE
no3aHee yeM uepe3 30 kaJleHAapHbIX THEH.

14. Tlpotect npokypopa — He o3Hee yeM uepe3 10 kajeH1apHbIX JHEH.

15. IlpeacraBnenue npokypopa — He mo3aHee yeM depes 30 KaleHIapHbIX
JTHEH.

16. IIucbma m3buparenbHBIX KOMHCCHH - 30 THEH, B Iepro OATOTOBKH 1
IPOBEJCHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM «O0 OCHOBHBIX
rapaHTusX U30MpaTeIbHBIX MpaB W MpaBa Ha ydactue B pedepeHayMe rpakiaH
Poccuiickon ®eneparuu

17. OGOpamenust TpaxaaH IO BOMpocaM BBIOOPOB U pedepeHAyMOB —
10 30 KajeHIapHBIX THEH, a MOCTYNUBIIKNE B MEPUO N30UPATEIbHON KaMITAHUH —
B coorBeTcTBUU C DenepaibHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTHUSIX
n30MpaTeNnbHBIX MIPaB U MpaBa Ha ydacThe B pedepeHayMme rpaxaan Poccuiickoi
denepanyn.

18. Tlepechbuika oOpamieHuii Tpa)kaaH, COJEPKAIINX BOMPOCHI, PELICHHE
KOTOPbIX HE OTHOCHUTCA K KOMIIETEHIIMM TEPPUTOPHUAIBHOW KOMHUCCHH,
OCYILECTBIISIETCS B TEUEHUE CEMU KaJICHIAPHBIX JTHEH.

19. OOpamenust CcpeACTB MaccoBOM HMH(pOpMANUA IO  BOMPOCAM
npenocTapiieHuss MHpopManuu — cemb KajeHAapHbIX nHel. Eciau tpebyembie
CBEJICHUS HE MOTYT OBbITh NPEIOCTABICHbl B yKa3aHHBIA CPOK, TO JOIMyCKaeTcs
OTCpOYKa B TPEIOCTaBICHUU 3alpaliMBacMoOil HMHPOpMalUU C BPYUYEHUEM B
TPEXJTHEBHBIA CPOK CO JHS TMOJY4Y€HHUsT MUCBMEHHOIO 3ampoca HH(pOpMaluu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTAaBUTENI0 PEAAKIMU, B KOTOPOM YKa3bIBalOTCS
IpUYMHA OTCPOYKH, JaTa, K KOTOpPOM OyJeT MNpefocTaBlieHa 3arpaliriBaeMas
uHbOpMaIus, TOKHOCTHOE JIMIO, YCTaHOBUBIIEE OTCPOUYKY, JaTa MPUHATHSA
perieHust 00 0OTCPOUKe.

20. 3ampoc rocyaapCcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIpaBICHHS
WIA JIOJDKHOCTHOTO JIMIA, pPAacCMaTpHUBAIONIEr0 oOOpalleHue TpaxkIaHuHA, —
JOKYMEHThl W MaTepuajbl, HEOOXOAMMBIE [JII PAaCCMOTPEHHUS OOpalieHuUs,
MPEIOCTABISAIOTCA B TeYeHHe 15 [HeHW, 3a HCKIIYEHHEM JOKYMEHTOB W
MaTepHalioB, B KOTOPBIX COAEPIKATCS CBEIECHHUSI, COCTABIISIOIINE IOCY1apCTBEHHYIO
WIM HUHYIO OXpaHsieMylo QeAepalbHbIM 3aKOHOM TalHy, W JJs KOTOPBIX
YCTaHOBJIEH 0COOBIN OPAIOK MPEAOCTABICHUS.
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[Tpunoxxenue Ne 11
K NHCTPYKLIHMHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUU
MyHULUIIAIBHOTO paiioHa Ilapanckuil paiion
Pecnty6nuku bamkoproctan

YTBEPX/AIO
N3buparensHass KOMHCCHS [Ipencenarens
TEePPUTOPUATBHOMN N30UpaTENEHON KOMUCCUU TEPPUTOPUATBHOMN N30UpaTENbHON KOMUCCUU
MYHHIMIIATBbHOTO paiioHa [Ilapanckuii paiioH MYHHIMIIATBbHOTO paiiona [llapanckuii paiioH
Pecny6nnku bamkoprocran Pecny6uinku bamkoprocran
HOMEHKIJIATYPA JEJI
No
(MecTo cocTaBieHUS) IToanuce WNuunmanel, pamunus
JlaTa
Ha rox
HNuaexc Cpoxk xpaHeHus J1es1a
A 3aroJioBOK aeJa KoJa-Bo gen P p 1 IIpumeuanue
aeJa U Ne cTaThbH IO NepPeYHI0
1 2 3 4 5
Ha3zBanue paznena

HauMmeHoBaHUE NOKHOCTU COCTAaBUTEIIS Ioamuce WNuunmanel, pamunus
HOMEHKJIATyPbl
Hara

COI''TACOBAHO COI'JTACOBAHO

IIporoxon DK IIpOTOKOJI HKCIIEPTHO-IIPOBEPOUHON KOMUCCHU
apXMWBHOTO OTJENA aIMUHUCTPALUN

oT Ne oT Ne
Hrorosas 3anuch 0 KaTeropusix U KOJUYECTBE /1], 3aBEICHHBIX B roay B

TEPPUTOPUATIBHOU KOMUCCHH
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B ToMm yucie

ITo cpokam xpaneHus Bcero HePeXOIIHX C OTMETKOM
p «OIIK»

1 2 3 4
ITocTostHHOTO
Bpemennoro (cBoimie 10 ser)
Bpemennoro (0 10 yieT BKIIOYUTENBHO)

HUTOI'O:

HauMeHoBaHMEe NOKHOCTH COCTaBUTEIA Iloamuce Wuanmanel,
HOMEHKJIaTyPbl bamunms

Hara
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[Tpunoxxenue Ne 12
K UHCTPYKIIUHU TIO JIEIOMPOU3BOJICTBY

B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUU

TepputopuanbHas n3oupareabHasi KOMHCCHS
MYHHUIMIIATBHOTO paiioHa [llapaHckuii paiioH
DOH/ Ne

MyHULUIIAIBHOTO paiioHa Ilapanckuil paiion
Pecnty6nuku bamkoproctan

YTBEPXJIAIO

[Ipencenarens
TEPPUTOPUATEHON H30MPATETbHON KOMUCCUH

OIIUCDH Ne MyHULUINIAIBHOTO paiioHa [lapanckuil paiion
JIeJ TIOCTOSTHHOTO XPaHEHUSI

3a rox Iloamuce Nannmanel. pamumus

Jara
Ne HNuaexc Kpaiinue | KoJa-Bo
3aroJ10BOK JeJia IIpumeyanue

n/n aesaa JaThbl JHUCTOB

1 2 3 4 5 6
B nanHb1l pa3znenn onucu BHECEHO

(zudpaMu 1 IPONHUCHIO)

c Ne mo Ne , B TOM YHCIIE:
JIMTEPHBIC HOMEpA:
MPONyIIEHHbIE HOMEpA:
HaunMeHnoBanne JODKHOCTH COCTaBUTEIA Ioamuce WNuunmanel, pamunus

OITMCHU

JlaTa
COI''TACOBAHO
[Iporokon OK
oT Ne

YTBEPXKXJAEHO
IIpoTOKOII HKCIIEPTHO-IIPOBEPOUHOM
KOMHUCCHH apXUBHOTO OTZENa
aMUHHCTpALMM MyHUIUIIAIIBHOTO palioHa
[Tapanckuii paiton

oT Ne
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TeppuropuanbHas U30uparesbHasi KOMUCCHUS
MyHULMIIAIBHOTO paiioHa [llapanckuil pailoH

®OHJI Ne
OITNCH No

[Tpunoxenue Ne 13

K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY

B TEPPUTOPHUATHHON M30MPATETLHON KOMUCCHUU
MYyHULUINIAIBHOTO paiioHa Ilapanckuil paiion

Pecnty6nuku bamkoproctan

YTBEPXKXJAIO

[Ipencenarens

TePPUTOPUATHFHON N30UPATETHHON KOMUCCUH
MYHHUIIMTIATIBHOTO paiioHa

nen BpeMeHHoro (cBeimie 10 jiet) XxpaHeHust

[[TapaHckuit paiioH

3a rox Iloamuce Nuannmanel. pamumus
Jara
Ne HNupexc Kpaiinue | Koa-Bo Cpox IIpumeyanu
3aroJioBoK Jejia

n/n bi () 1 AThI JHCTOB XpaHeHus! e

1 2 3 4 5 6 7
B nanHb1l pa3znenn onucu BHECEHO

(mrdpamMu ¥ IPOTHCHIO)

¢ Ne mo Ne , B TOM YHCJE:
JIMTEPHBIC HOMEpA:
MPOIYyLIEHHbIE HOMEpa!
HaunmeHnoBanne qJODKHOCTH COCTaBUTEIA Ioamuce WNuutmanel, pamunus

OIUCHU
JlaTa
COI'ZTACOBAHO
IIporoxon DK
oT Ne
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[Tpunoxenue Ne 14
K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHATHHON M30MPATETLHON KOMUCCHUU
MYyHULUINIAIBHOTO paiioHa Ilapanckuil paiion
Pecnty6nuku bamkoproctan

TeppuropuanbHas n30uparenrbHass KOMUCCHUS YTBEPXIAIO
MYyHULUINIAIBHOTO paiioHa Ilapanckuil paiion
AKT [Ipencenarens
TEePPUTOPUATHHON N30MpATETHHON
No KOMHUCCHUHM MYHUIIUNTAJIBHOTO pailoHa

[[TapaHckuit paiioH

(MecTO COCTaBICHHS) IIo TITTHCD I/IHI/II_[I/IaJ'IBI,
bamuus
(0] BBIICJICHUN K YHHUTOKCHUIO TOKYMEHTOB, HE I[aTa
MoAJICAKAIIUX XPAHCHUTIO

Ha ocnoBanuu IlepeuHss TMIIOBBIX yIIPaBICHYECKUX APXUBHBIX JIOKYMEHTOB,
oOpa3yIoluxcsi B Mpolecce NeATeIbHOCTH T'OCYyAapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYNpPAaBJIEHUS M OpraHu3alui, ¢ yKa3aHWEM CPOKOB XpAaHEHUS U
HOMEHKJIaTypPbl nen TEPPUTOPHUAITBHOU n30upaTeNbHON KOMHCCHUH
MYHULIMIAIBHOTO paiioHa Y HUMCKUNA palioH OTOOpaHbl K YHHYTOKEHHUIO KaK HE
MMEIOIINE HAYYHO-UCTOPUUECKOM IIEHHOCTM U YTPATUBIIME MPAKTHYECKOE
3HAYEHHUE JTOKYMEHTBHI.

3arosioBok jaesa Hnpekc aeaa no
N N Cpoxn xpaHeHuUs!
Ne HMJIM TPYNIIOBOM Kpaiinue HOMEHKJIAType Koua-Bo . ITpume-
H HOMeEpa cTaTeif
n/n 3aroJjioBoOK JaThI HWJIM HOMep JieJia el Xp. JyaHue
1O MePeYHIo
JTOKYMEHTOB 10 ONMUCH
1 2 3 4 5 6 7
Urtoro: el. Xp. 3a roabl
(undpamu 1 IPOMHUCHIO)
Onucu e MOCTOSIHHOTO XPaHEeHHUs 32 rogsl yIBEp>KACHBI, 110 JUYHOMY COCTaBY
coryiacoBanbl ¢ DK apXWBHOro OT/IeN1a aAMUHUCTPAMA MYHHUITUMITAJIBHOTO pailoHa
paiioH (IIPOTOKOJI OT « » r. Ne )
(HaI/IMCHOBaHI/Ie JOJDKHOCTH JIMLa, IPOBOAUBIIETO SKCIIEPTU3Y LICHHOCTH ZlOKyMeHTOB)
(moanuce) (MHULMAITBI, (haMUITIS)

JlaTa
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[Iponomkenne nmpunoxxennst Ne 14

COI''TACOBAHO
[Tporokon DK TeppuTopranbHOi N30MpaTEIHHON
KOMHCCHM MYHULIMIIAIIBHOIO palioHa
[[Tapanckuii paiion

oT Ne
JIOKyMEHTBI B KOJIMYECTBE JieJ1, TOMOB
BECOM KI' CIaHBbI B
(HaMEHOBaHHE OPTraHU3ALIMH)
Ha repepaboTKy Mo MPUEMOCIATOYHOM HAKIIaHOW OT Ne

(mara)

HaunMeHoBaHue NOKHOCTHU
IPAKJAHCKOTO CITY>KaIllero,
CHABIIETO JOKYMEHTBI

Hara IToamuce Nuunmanel. pamunms
N3meHenus B ydeTHbIE TOKYMEHTHI BHECEHBI

HauMeHoBaHue NOKHOCTHU

IPAKJAHCKOTO CITY>KaIllero,

BHECIIIETO U3MEHEHHUS B YUETHBIC

JIOKYMEHTBI

Hara IToamuce WNuutmanel, pamunus
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[Tpunoxenue Ne 15

K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHUATHHON M30MPATETLHON KOMUCCHUU
MYyHULUINIAIBHOTO paiioHa Ilapanckuil paiion
Pecnty6nuku bamkoproctan

BHYTPEHHSA OIIUCH
JOKYMEHTOB jeJjia Ne
Ne HNupexc Hdara Homepa
3aro10BOK 10KyMeHTa IIpumeuanne
n/n JOKYMEHTa | JOKYMeHTa JINCTOB feJa
1 2 3 4 B 6
Hroro: JIOKYMEHTOB

KonunuecTBo 11MCTOB BHYTPEHHEN ONICH

HaumenoBanue nOKHOCTH JINIIA,
COCTABHUBIIETO BHYTPEHHIOIO OIHCH

JIOKYMEHTOB JIeJia

Hara

(undpamu U MPOIKCHIO)

(mdpamMu ¥ TPOITHUCHIO)

Iloamuce

Nuunmanel, pamunms
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[Tpunoxenue Ne 16
K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHUATHHON M30MPATETLHON KOMUCCHUU
MYyHULUINIAIBHOTO paiioHa Ilapanckuil paiion
Pecnty6nuku bamkoproctan

JIMCT-3ABEPUTEJIb JTEJIA Ne

B neno moammTo v mMpoHyMEpOBaHO JUCTOB(),
(dpaMu ¥ TPOTHCHIO)

B TOM YHCJIE:
JUTEpHbIE HOMEpa JIUCTOB
MPOITYLIEHHbIE HOMEpPA JINLCTOB
+ JMCTOB BHYTPEHHEH ONUCH

OcobeHHocTH (PU3NUECKOTO COCTOSIHUS U Homepa

(dbopMupoBanus 1ena JUCTOB
1 2

HaunmeHnoBanue qJoKHOCTH IToamuce WNuunnmanel, pamunus

Hara
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[Tpunoxxenue Ne 17
K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHUATHHON M30MPATETLHON KOMUCCHUU
MYyHULUINIAIBHOTO paiioHa Ilapanckuil paiion
Pecnty6nuku bamkoproctan

donpg No
Onuce Ne
Hemo No
HAUMEHOBAHUE APXUBHOI'O YYPEXIAEHUSA
TEPPUTOPHUAJIIBHASN UBBUPATEJIBHAS KOMUCCUSA
MYHUIIMTIIAJIBHOI'O PAMOHA NIAPAHCKHWI PAMOH
PECITYBJIMKU BAIIKOPTOCTAH
JAEJIO Ne Tom Ne
(3arosioBOK Jena)
(kpaiiHue JaThl)
Ha JIUCT

XpaHUThb

On. Ne




YTBEPXJAIO
[Ipencenarens
TEPPUTOPUATILHOMN
n30MpaTeILHON KOMUCCHT
MYHULUIIAJILHOTO pailoHa
[[Tapanckuii paiion
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[Tpunoxxenue Ne 18
K UHCTPYKLIHHU IO JEIONPOU3BOJCTBY
B TEPPUTOPHATBLHON H30MPATEIbHON KOMUCCUH
MyHULUIIAIBHOTO paiioHa [llapanckuit pailoH
Pecnty6nuku bamkoproctan

YTBEPXKJIAIO
(HaMMEHOBaHUE JIOJDKHOCTH
PYKOBOJUTEISI OpraHU3aI[H-
MIPUEMIITIKA)
MIOITUCH
Nuannmanel. pamumus

IIOAIINCH
Nunnwmanel, pamumus
Hara [Teuats Jara [Teuats

AKT Ne

npueMa-Tiepeiadyu apXuBHBIX
JOKYMCHTOB Ha XpaHCHUC
(ocHOBaHHE TIEpesadn)
(na3BaHUe nepenaBaeMoro GoHma)
caal,
(HaMMEHOBaHHE OpraHNU3aLMU-CIATYNKA)
IIPHUHATT

(HaMMEHOBAaHUE OPraHU3ALUU-TIPUEMILUKA)

JAOKYMCHTBI Ha3BaHHOI'O (I)OH,Z[& N HAYYHO-CIIPABOYHOI'O allllapaTa K HUM:

KonunuyectBo
KonuyectBo
Ne i/ Ha3sBanue, HoMep onucH IK3EMILISAPOB e Xp. IIpumeyanue
ONHCH
1 2 3 4 5
Hroro npunaro en.Xp.
[Tepenauy nmpoussenu:
JIOJIKHOCTB ITognuce PactmppoBka  J{0mKHOCTD ITonnuce WNunnmainsl,
bamumus
Jara Jara
®onay npucBoeH No
W3meHeHus B yueTHbIE JOKYMEHTBI BHECEHBI
JIOMmKHOCTH IMoamuce Nunnmanel, pamumus

Jara
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[Tpunoxxenue Ne 19
K UHCTPYKLIMHU IO JEIONPOU3BOJCTBY
B TEPPUTOPUATLHON H30MPATEIbHON KOMUCCUH
MYyHULMIIAIBHOTO paiioHa [llapanckuil pailoH
Pecnty6nuku bamkoproctan

[Ipoekt
INOBECTKA JAHS

3acelaHMsl TEPPUTOPHATBLHOM N30UPATEILHOM KOMUCCHH
MYHMIUNAJbHOTO paiioHa lHlapanckui paiion Pecny0auku bamkoprocran

« » 20 roaa
Hauauo: 4acoB MHUHYT
1. O pe3ynbTarax JOTOJHUTEIBHBIX BBIOOPOB Jenyrara

[0 OJIHOMAaHJATHOMY H30UpPATEIHLHOMY

okpyry Ne 16
Hlxnsesa C.M.

(HaumeHoB8aHUe BONPOCA, 8KIIOUEHHO20 8 Npoekm nogecmku Ous 3acedanus TUK)

(ucnornumens npoexma OOKYMeHma, OOKIAOUUK NO GONPOCY, GKIIOUEHHOMY 8 npoekm nosecmku Ous 3acedanusi TUK)

[Ipencenarens
TEPPUTOPUATHLHOU U30MpaATEILHON KOMUCCUHU (MHUIAAIBI, (haMUITHS)
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[Tpunoxxenue Ne 20
K UHCTPYKLIMHU IO JEIONPOU3BOJCTBY
B TEPPUTOPUATLHON H30MPATEIbHON KOMUCCUH
MYyHULMIIAIBHOTO paiioHa [llapanckuil pailoH
Pecnty6nuku bamkoproctan

MHNPOTOKOJI
3aceaHusi padoyvell rPyNnnbl TEPPUTOPUAIBbHON M30MPaATEIbHOH KOMUCCHHI
MYHULMNAJBbHOTO paiioHa lllapanckuii paiioH 1o HHPOPMALMOHHBIM CIIOPaAM

« » 20 roga
Hauamno: 4acoB MHUHYT
Mecto npoBeneHus:

IpencenarenbcrByromuii — Maunuanet, pamMumms
Cexpertappb — Maurmansl, hamMunus
IpucyrcrBoBanm: 10 yenoBek (CIUCOK MpUIAraeTcs).

HOBECTKA JIHA

1.
2.

1.CIIYIIAJIA:
BBICTVYIINJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTYIINJIN:
PEIINJIN:

[Ipencenarens (MHATIAITB, (haMUTTHS)

CexkpeTapb (vHUIIANTB, (haMUTTH)
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