TEPPHTOPHATBHAS II3BITPATE. TbHAA
KOMIICCIIA MYHIIIIATBHOTO PAITIOHA

BAIII'KOPTOCTAH PECIIVETHKARBI
DI PAITOHBI

AJBINEEBCKII PAITOH MYHHIUIIIATH PAITOH
PECHYEIHKHI BAIIKOPTOCTAH TEPPHTOPHAL hAILTAY KOMICCHARLI
PEIMEHWUE
02 mrons 2023 ronma Ne 42/73-5

c. Paesckum

OO0 yTBep:KIeHNMH HHCTPYKIHUH 110 1eJIONPOU3BOIACTBY
B Y4aCTKOBO# M30MpaTeIbLHON KOMUCCHU

B cootrBerctBuM ¢ myHkToM 9 cratbu 26 @DepepanbHoro 3akoHa «O0
OCHOBHBIX TapaHTHUSX W30MpaTeNbHBIX MPAB U MpaBa Ha ydyacTue B pedepeHayme
rpaxkaad Poccuiickoit denepanuny», yacteio 5 ctatbu 25 Koaekca PecnyOnmku
bamkopTroctan 0 BBIOOpax, PYKOBOJCTBYSCh MOCTaHOBIeHUEM lleHTpanbHOI
n3oupaTenpHol komuccun Pecniyonmku bamkoproctan Nel8/3-7 ot 16 mapra 2023
roga «O0 yrBepxkaeHun [IpuMepHOM HMHCTPYKLHMH IO JE€IONPOU3BOACTBY B
Y4aCTKOBOM HM30MpATEbHOM KOMHCCHUU» TEppUTOpUalibHAsS U30MpaTenbHas
KOMHUCCUSI MYHUIIMIIAJIBLHOTO paiioHa AJbIleeBCKUil paiioH PecnyOnuku pemmna:

1. VYrBepautsh WHCTPYKLMIO IO JEJIONPOU3BOACTBY B  Y4acCTKOBOH
M30UpATEIbHON KOMUCCHUH (TTPUIIATaeTCs).

2. HampaButh HacTosilee pEIIeHHEe B YYAacCTKOBBIE H30MpaTenbHBIC
KOMUCCHUHU.

3. KonTponp 3a WCHOMHEHWEM HACTOSINIETO PEMICHUS BO3JIOXKHUTH Ha
CeKpeTaps TEPPUTOPHATBLHON N30MPATEIFHON KOMUCCHH MYHUIIMITAIIBHOTO palioHa
AnwieeBckuil paiion Pecriy6nuku bamkoproctan Myxamer3siHoBy 3.A.

[Ipencenarens P.T. laduxosa

CexkpeTtapb 3.A. MyxamMmeT3siHOBa



[Tpunoxenue

YTBEPXIEHA
pelIeHreM TePPUTOPHATLHON H30HpaTEIbHOM
KOMMCCHHM MYHUIIMTIAIIBHOTO paiioHa
Anb1ieeBckHil paiioH

Pecniy6nuku bamkoproctan
ot 02 urons 2023 roma Ne 42/73-5

HHCTPYKIUSA 11O JEJIOIPOU3BOJICTBY
B YYUACTKOBOU KOMUCCHUHU

1. O01muMe mMoJI0KeHUus

1.1.HCcTpyKMs 1O JACJIONPOU3BOJACTBY B YYaCTKOBOM HM30MpATENHHOM
KOMUCCHH (Z1anee — IHCTpyKLMsI) yCTaHABIMBAET MOPSIIOK PaObOTHI C TOKYMEHTaMHU,
OCHOBHBIE TIPAaBUJIa UX MOJATOTOBKU M O(OPMIIEHHS B YYAaCTKOBOM M30MpaTebHON
komuccu (ganee-YUK).

Wuctpykiust pazpaboTaHa Ha OCHOBaHUU (PeiepajbHOTO 3aKOHA OT 12 uioHA
2002 1. No67-d3 «OO0 OCHOBHBIX TapaHTHSIX W30MpaTeNIbHBIX TpaB U MpaBa Ha
ydqactue B pedepeHayme rpaxaan Poccuiickoit denepaiiuny, MOCTAaHOBICHUN U
MHBIX HOPMAaTUBHBIX akTOB LleHTpanbHON n30MparensHoil komuccun Poccuiickoi
®enepanuu ¢ ucnionbzoBanueM ['OCTa P 7.0.97 - 2016 «HannonanbHbIl cTaHIapT
Poccuiickoit ®enepanuu. Cuctema cTraHgapToB 10 MH(MOpMAIMU, OMOJINOTEYHOMY
U u3garenbckomy aerny. OpraHu3allMOHHO — PAaCcHOpSAUTENbHAsT TOKYMEHTAIUS.
TpebGoBanus k opopMieHUt0 JOKyMeHTOB». [IpaBuna opopmieHUs: TOKYMEHTOB U
MOPSJIOK pabOThl C HUMH, MpeaycMOTpeHHble MHCTpykimei, oOs3aTenbHbl s
yieHoB Y UK.

1.2.Yneust YUK nomkHBI OBITH O3HAKOMJIEHBI IO MOIAMWUCH C TEKCTOM
HNHcTpykium.

1.3.Ilpencenatens YUK ocymecTBIsIET METOIUYECKOE PYKOBOACTBO IIO
opranuzanuu nenonpousBojctBa B YUK, moxymeHTarmoHHOMY 00€CIEUEHHUIO
3acenannit YUK, yuery u NMpOXO0XKIEHUIO JTOKYMEHTOB B YCTAHOBJIEHHBIE CPOKH.
ObecrnieunBaeT COXPaHHOCTh JOKYMEHTOB M TMepefadyy WX B BBIIIECTOSIIYIO
n30UpaTebHYI0 KOMUCCHIO.

[Ipencenarens YUK HenocpeACTBEHHO HECET OTBETCTBEHHOCTH 3a BEICHUE
JEJONPOU3BOJCTBA.

Cekperapr YUK ocymectisier odopMieHHe NPUHATHIX Ha 3aceIaHUU
Y4aCTKOBOM M30MPATETLHON KOMUCCUU PEIICHUIA, BEIET TPOTOKOJIBI 3aCEIaHUN.

1.4.J1enonpou3BOACTBO B  Y4YaCTKOBOM KOMHUCCHHM OCYLIECTBIISIETCS C
WCITOJIb30BAaHUEM YKYPHAJIOB PETUCTpAIlMU TOKYMEHTOB. PaboTa OCHOBBIBaeTCS Ha
MPUHIINIE OJJHOKPATHOW PErUCTpalliy JOKYMEHTA.

1.5.lHCTpyKIIMST M U3MEHEHHUs, BHOCUMbBIE B HEE, MPUHUMAIOTCS PEIICHUEM



YUK.
2. Ilpuem, perucTpanusi ¥ NPOXo:KIeHUE MOCTYNAIIIUX JOKYMEHTOB

2.1.IlpueM wu perucrTpamusi TOCTYMAIHUX JTOKYMEHTOB IPOU3BOISITCS
npejceiaTeseM y4acTKOBOM KOMUCCUH JTUOO CEKpeTapeM y4yaCTKOBOW KOMHUCCHUH C
UCIIOJIb30BAaHUEM JKypHaJIa PETUCTPAIMU BXOJALIUX JTOKYMEHTOB (IPUIIOKEHUE
Nel).

2.2.1lpu BCKpBITUM KOHBEPTOB MPOBEPSETCS MPABWIBHOCTH aJIpECOBaHUS,
KOMILJIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIMYME MPUIIOKEHHM, CBEPSIETCS
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEpPTAaX.
HenpaBunbHO ajpecoBaHHblE W OMIMOOYHO  BIIOKEHHBIE JIOKYMEHTHI HE
PETHCTPUPYIOTCS, IEPEChUIAOTCS 0  HA3HAYEHWI0 WM  BO3BpaLIAOTCA
OTHPABUTEIIO.

2.3.Ecnu ipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBUE IOKYMEHTOB UJTU
UX OTIENbHBIX JIUCTOB, TNPWIOXKEHUIM, MOBPEXKICHUE JOKYMEHTOB WIH
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, YyKa3aHHbIM Ha KOHBEPTE, B
Y4aCTKOBOM KOMHCCHUM COCTAaBJSIETCS aKT YCTAHOBJIEHHOHM (QOpMBI B JIBYX
sx3eMIuIsipax (npuioxkerue Ne2). OauH S3K3eMIUISIp aKTa MOChLIAETCS OTIPABUTEIIO,
JIPYroi mpuoOIaeTcs K MPUHSITHIM JIOKYMEHTaM.

Ha 00opoTHOI CTOpOHE MOCJIEIHEro JIMCTAa MOBPEXKIECHHOTO JTOKYMEHTa B
MIPAaBOM HWKHEM YTy JIEJIA€TCS OTMETKA «JIOKYMEHT MOJIy4eH B MOBPEKICHHOM
BUJIEY.

2.4.KoHBEpTHI OT MOCTYMUBIINX JOKYMEHTOB HE YHHUYTOXXAIOTCS B CiIydae,
€CJIM TOJIbKO [0 HUM MOKHO YCTAaHOBHUTH aJpeCc OTIPaBUTENS, AATy OTHPABKU U
MOJIYYEHUS TOKYMEHTOB, WM €CJIH OHU COAEPHKAT JOKYMEHTBI, KOTOPbIE MOCTYTIHIIN
n3-3a npenenoB teppuropun Poccuiickoit denepainuu, U3 CyIo0B, CIEACTBEHHBIX
OpraHoB, JINOO JOTOBOPHI, MPETEH3UHU, UICKOBBIE 3asIBICHUSI.

2.5.1lpu perucrpaiuu MOCTYMUBIIETO TOKYMEHTa B KypHaje PEerucTpaiuu
BXOJISIIINX JOKYMEHTOB 00s13aTEIbHO IPOCTABIISIOTCS CIISAYIONINE PEKBU3UTHI: 1aTa
MOJIYYEHHUS JOKYMEHTA, €r0 PErUCTPAIMOHHBII HOMED, JaHHBIE O KOPPECITOHAEHTE
(anpecante) (dbamwmnusi, uMs, OTYECTBO (DPU3UYECKOTO JIMIAa WM Ha3BaHUE
OpraHu3alliyd, MECTOHAXOXJACHHE OTIpaBUTENA), HCXOIAIIMA HOMEpP M JaTa
JIOKyMEHTa, KPAaTKO€ COJEp>KaHHE TOKYMEHTA, PEe30JIIOLMs, CPOK HUCIOJHEHHUS,
OTMETKa 00 MCIOJHEHUH TOKYMEHTA U CIIMCAHHUHU €T0 B JIETIO.

Bxopnsmuii HoMep U JaTa IPOCTaBISIOTCS, KaK MPaBUIO, B IPAaBOM HHKHEM
yIJly JUUEBOM CTOPOHBI MEPBOIO JINCTA 3apETUCTPUPOBAHHOIO JoKymeHTa. [lpu
pETUCTpAIIU BXOSIINX IOKYMEHTOB MOXKET OBITh UCTIOJIb30BaH PETUCTPAIMOHHBIN
IITaMII.

Ha npuiokeHun mpocTaBisieTcsl BXOASIIMNA HOMEp JTOKYMEHTa, K KOTOPOMY
OHO oTHocutcd. [lpm perucrtpanuum AOKYMEHTa, SBISIIOIIETOCS OTBETOM Ha



UCXOJSIIMN TOKYMEHT WJIM MPUCIAHHOTO B JIOMIOJHEHUE K paHee HAIpPaBICHHOMY
JIOKYMEHTY, B rpade «PerucrpaiinoHHbIi HOMEP) KypHaJla pEeTUCTPaIi BXOASIIUX
JIOKYMEHTOB JIEJIA€TCSl COOTBETCTBYIOIIAS CChLIKA.

K mnoBTOpHBIM JOKYMEHTaM MpUKIAJbIBaeTCs UHMOpMaIMs O paHee
MOCTYNUBIIUX JOKYMEHTAX U PE3yIbTaTax UX UCIOJIHEHUSI.

Hymepauust BXOAsSIUX  JOKYMEHTOB  OCYIIECTBISICTCS B Ipejeiiax
KaJIEHJApPHOIO ro/1a.

2.6.3aperucTprupoBaHHbIE JOKYMEHTBl paccMaTpHUBAIOTCA IMpejceaaTesieM
Y4aCTKOBOM KOMUCCHUH, B XOJI€ UCIIOTHEHUS] JOKYMEHTA MPOU3BOJUTCS 3alHUCh 110
€r0 UCTIOJHEHUIO B )KypHAJIe pErUCTPALIIH.

2.7.VcrionHeHHbIE JTIOKYMEHTBhl CHHUCBIBAIOTCS B J€JO MpejceaareieM
Y4aCTKOBOM KOMHUCCUU U TMOMEIIAIOTCA B JIeJI0 B COOTBETCTBUU C HOMEHKJIATYPOil
JIeJT y9aCTKOBOM KOMHCCHH.

3. OcHOBHBIE TpQﬁOBaHI/Iﬂ K IIOAT0OTOBKE " O(l)OpMJIeHI/IIO AOKYMEHTOB

3.1 lokymeHTsl odopMIISIIOTCS Ha OJlaHKaX YCTAHOBJICHHOW  (OpPMBbI
(mputoxkenue Ne 3).

3.2 B y4acTKOBOW KOMHCCHMHM MOTYT WCIIOJIb30BAThCA CJCAYIOIINE BHIBI
OJIAHKOB:

OJaHK MIPOTOKOJIA 3aCEAaHUS YUaCTKOBOM KOMHUCCHUU;

OJIaHK pelIeHUs] y4aCTKOBOW KOMHCCHH;

0JIaHK MHChMa YYACTKOBON KOMHUCCHHU.

3.3 lokymMeHTbl OGOPMIIAIOTCS B COOTBETCTBMM C TpeOoBaHUAMH K
JIOKyMEHTaM, U3TOTOBJISIEMBIM C IMOMOIIIBIO TIEYATAIONIUX YCTPOUCTB, U K (ailinam
TEKCTOBBIX JIOKYMEHTOB (mpujoxkeHue Ned), mpu OTCYTCTBHM N€4aTarOUIUX
YCTPOMCTB — B PYKOIIMCHOM BH/IE.

3.4 Ilpu moaroroBke M O(GOPMIIEHUH JOKYMEHTOB JOJDKHBI COOIOAATHCS
npasuiia opOpPMIICHHUST PEKBU3UTOB JOKYMEHTOB, N3JI0’KEHHBIC HUXKE.

3.4.1. Jlata nOKyMeHTAa.

JlaToif JOKyMeHTa SIBIISIeTCA JaTa €ro MOJMUCAHUs, YTBEPKIACHUS, IPUHSATHU.
JlaTolt mpoTOKOJIa SBISIETCS J1aTa 3aceaHus, a aKTa — J1aTa COOBITHSI.

Jaty noxymeHTa oQOpMIISIIOT apaOCKUMH IUdpamMu B MOCIEA0BATEIBHOCTH:
JIeHb Mecsiia, Mecsl, roia. JleHp mecsma u Mecsiy opopMIISIOTCS IBYMsI Mapamu
apaOckux 1udp, pa3aeaeHHBIMU TOYKOW, TOJ — YETBIPbMS apaOCKuMHU Iudpamu,
HanpuMep:

17.01.2011
Jlomyckaetcst ciioBecHO-TUGPOBOI crtoco0 0hopMIIeHUS JaThl, HATPUMED:
1 ssuBaps 2011 r.
17 suBaps 2011 rona



[Ipu odopmieHUN TPOTOKOJIOB U PEIICHUH Y4aCTKOBOM KOMHCCHH, aKTOB
Y4aCTKOBOM KOMHCCHUHM HCIOJIB3YyeTCS TOJBKO CIOBECHO-IIM(PPOBON  crocod
HaICcaHus JaThl.

3.4.2. PeructpalioHHbII HOMEpP JOKYMEHTA.

Jlnst BXOIAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIM HOMEp, JUISl UCXOISALIUX
JIOKYMEHTOB — MOPSAIKOBBIA HOMEP TOKYMEHTa M MHJEKC Jiejla IO HOMEHKIIAType,
4yepe3 KOCYIO UepTy.

3.4.3. Ccpllika Ha UCXOJSIIMNA PETUCTPALMOHHBIA HOMED U JIaTy JOKYMEHTa.

Ccbllka Ha UCXOISMIIMI pPETUCTPAUMOHHBIA HOMEp W J1aTy JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OnaHka muchMa. CchUlka Ha HCXOSAIIMNA
PErHCTPAllMOHHBI HOMEP M JaTy JOKYMEHTa MPOCTABIISIETCS MPU MOATOTOBKE
NMChMa-OTBETA.

3.4.4. Anpecar.

PexBu3uT «Anpecary pacnoyiaractcs B IpaBOM BEPXHEM YIIy.

JIOKYMEHTBI aJIpecylOTCs B BBILIECTOALLYI0 H30UpPATEIbHYI0 KOMMCCHUIO, B
OpraHu3alliyd, WX CTPYKTYpPHBIE IIOAPA3JEICHUs, JIOJDKHOCTHBIM JIMIAM WA
rpakJ1aHaM Ipu OTBeTe Ha uX oOpamieHus. HaumeHoBaHWE BbIIIECTOSIIEN
n30MpaTeNbHOM KOMHCCHM, OpPraHu3allid M CTPYKTYPHOIO MOJApa3/eieHus
YKa3bIBAIOTCSl B UMEHHUTEIILHOM NaJIeKe, HApUMED:

AZIMUHHCTpanysl MyHULIMIIAIIBHOTO palioHa
AnprieeBckuii paiton PecniyOnuku bamkoproctan
OpraHu3aimoHHO-IIPABOBOM OT/IEI

Ecau nmokymeHT ajmpecyeTcs TpeiceaTeNo BBIMISCTOSIIEH N30upaTelbHON
KOMHUCCHH, PYKOBOJHUTEIIO OPraHU3alMU WA €r0 3aMECTUTEN0, HAUMECHOBAHUE
BBIIIECTOSIIEH HM30MpaTEIbHON KOMHMCCHM, OPTaHW3allMM JIOJDKHO BXOAWTH B
HaUMEHOBAHUE JIOJHKHOCTH ajjpecaTa, U (paMuiIus, MHULIMAIIBI JOJIKHOCTHOTO JIUIIA,
Hanpumep:

IIpencenaremnto
TePPUTOPUAIIBHON M30UPaATEILHON KOMUCCUU

MP XaiiOynnunckuii paiion Pb
I"apuniosoii JI.P.

Ecnu HOKYMCHT aApeCyCTCsl OpraHu3alnn, CHa4daJla YKas3bIBACTCA CC
HAaMMCHOBAHHUC, 3aTEM IMOYTOBBIM aapec, HaIIpuMcep:

N3bupatensHas komuccus KpacHogapckoro kpas
I'mmuazuueckas yiu., 1. 30, r. Kpacnonap, Kpacnonapckuii kpaii, 350000



JlomyckaeTrcsi LEHTPUPOBATh KAXKAYKD CTPOKY PEKBU3UTA «Aapecar» Io
OTHOILIEHUIO K CAMOM JIJIMHHOW CTPOKE.

JlonyckaeTrcsi  UCIOJb30BaTh  O(MUIIMATBHO  TPHUHSATHIE  COKpAIlCHHbBIC
HAaNMEHOBAHUSI OpPraHOB TOCYJapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJIEHHUSI, OPTaHU3ALUH.

[TouTOBBIM aapec YKa3pIlBAETCS B IOCIEIOBATEIBHOCTH, YCTAHOBJICHHOMN
[IpaBunamu oOka3aHus YCIYr MOYTOBOM CBSA3U, YTBEPKJICHHBIMU IPUKA30M
MuHuCTEpCTBA CBSI3M M MAaCCOBBIX KOMMYyHHUKalui Poccuiickoin @enepanuu ot 31
nronsg 2014 r. N 234.

[Ipu anpecoBaHuu JOKyMeHTa (DU3WYECKOMY JIMIy BHAyaje YKa3bIBAOTCS
(dbaMuIis 1 MHALTKAIBI TTOJTy4aTesis, 3aTeM IMTOYTOBBIN ajipec, HalpuMep:

AreeBoi A.I.
Kocmonastos yi1., 1. 42, r. [lonbicaeBo, KemepoBckast 06s1acts, 652560

3.4.5. T'pud yrBepkaeHus JOKYMEHTA.

3.4.6. JIokyMeHT yTBepKAaeTcsi IOJDKHOCTHBIM JIMIIOM WJIM CHEIHAIbHO
M3aBAEMBIM JIOKYMEHTOM. [Ipu yTBEpkKIAECHUM TOKYMEHTA JIOJDKHOCTHBIM JIMIIOM
rpud yTBEepKIACHUS JODKEH cocTosiTh M3 ciioBa Y TBEPXKJIAKO 06e3 kaBbruek
MPOMUCHBIMA OYKBaMHU W Ha CIEAYIOIIEH CTPOKE — HAWMEHOBAHHWE JOJHKHOCTH,
MOJITUCh, UHULIMAJBI U (haMUJIUS JIMIA, YTBEPIUBIIETO JTOKYMEHT, JaTa YTBEPKICHHUS,
HaIpuMep:

YTBEPXIAIO
IIpencenarens y4acTKOBOW KOMUCCUU
u30upaTenbHOro yyactka Nel23

JUYHAs TTOANUCH, MHUIHANBI, (DaMUITHUS
Jlata

[Ipu yTBepkKIeHHH JOKYMEHTa MPOTOKOJIOM, PELIEHUEM Tpu( yTBEp:KIEHUS
cocrour u3 cinosa YTBEPX/EH (YTBEPXIEHA, YTBEPX/EHbI wnu
YTBEPXKXJIEHO) ©0e3 kaBblu€K MPONHCHBIMA OyKBamMH, HaWMEHOBAHUS
YTBEPKJIAIOIIET0 JOKYMEHTa B TBOPUTEIBHOM IIaJIEXKE, €ro JaTbl U HOMEpa,
HaIpumep:

YTBEPXIEH
pELIEHNEM YYaCTKOBOM KOMHCCHN

n3buparenbHoro yyactka Ne 1054
ot 15 despamns 2013 1. Ne 28/35

['pud yTBepkaeHMs pacronaraioT B MPaBOM BEpXHEM YTy JOKYMEHTA.



B rpude yrBepxaeHus n0IycKaeTcsi HEHTPUPOBATh 3JIEMEHTbl OTHOCHTEIBHO
CaMOM JUIMHHOW CTPOKH.

3.4.7. Yka3zaHusl 110 UCTIOJTHEHUIO JOKYMEHTA (PE30TOLIHS).

VYKka3zaHusg MO MCIHOJHEHUIO JTOKYMEHTa MOTYT OBbITh HAIlMCaHbl OT PYKHU
mpecenaTeyeM y9acTKOBOW KOMUCCHUN Ha TIOJIMHHUKE JOKYMEHTA Ha CBOOOTHOM
OT TEKCTa MeCTe WM OQOPMIICHBI Ha OTIEIbHOM JucTe opmata A6 (105x147),
MPWIOKEHHOM K JOKYMEHTY. YKa3aHHWs IO WCIOJHEHUIO JTOKYMEHTa BKJIIOYAIOT
dbaMuuu ¥ MHUIUANBl HUCIOJHUTENEH, NpU HEOOXOAUMOCTH — COJEpKaHue
MOPYYEHUS, CPOK MCIIOJHEHUS, MOJIUCH MpeceaaTeNiss y4acTKOBOM KOMUCCUU U
JaTy, HallpuMep:

CuzoBy A.IO. I'puropsey B.C.

[Ipoury paccMoTpets 1 1ath oTBeT K 15.02.2013
JInynas nmoanuck npenacenaresis y4acTKoBou komuccnu Jlara

3.4.8. 3aromoBOK K TEKCTY JOKYMEHTa (HaMMEHOBaHHUE JOKYMEHTA).
3arojoBOK K TEKCTY JOKYMEHTa JOJKEH KPaTKO M TOYHO PACKPHIBATH €ro
coJiep kKaHue U OBITh COTJIACOBAH C HAMMEHOBAHUEM BHJIa IOKYMEHTA. 3aroJioBOK K
TekcTy dhopmynupyercs ¢ npeaigoroM "O" ("O6") u oTBeHaeT Ha BOIPOC «0 4eM (0
KOM)?», HarpuMep:
O co3ganuu Paboueit rpynimsl

3aroioBOK, COCTOSIUIMI W3 JIByX M Oojiee CTpOK, Ie4YaTaeTcs 4epe3 OAMH
MEXCTPOUYHBIM MHTEpBaJ, TOYKA B KOHIIE 3aroJiOBKa HE CTABUTCS. 3aroJIOBOK
pacrnoJiaraeTcsi Ha IEepPBOM JIUCTE HAJ TEKCTOM JOKYMEHTa MO ULEHTPY, a MpH
oOopMIICHUU TUChMA — OT TPAHUIIBI JIEBOTO MOJISI.

3.4.9. TekcT noKyMeHTa.

Texcr mokymMeHTta OQOpPMISIOT B BHJAE CBSI3HOTO TEKCTa, TaOJMIBI WU
COEIMHEHUS ATUX CTPYKTYP.

TekcT TOKyMEHTa JOJDKEH  Uu3JlaraTbCsi KpaTko W CHO,  OBbITh
apryMEHTUPOBAHHBIM, OOECIEYMBATh TOYHOE U OJHO3HAYHOE BOCHPHUSITHE
coJieprKallieiicsi B HeM nH(popmMariuu.

Tekcr 1oKyMeHTa JOJKEH, KaK IPaBUilo, COCTOSATh U3 ABYX dacTer. B nepBon
YaCTH YKa3bIBAIOTCS MNPUYHMHBI, OCHOBAHHUS, LEIU COCTABJICHUS JIOKYMEHTA, BO
BTOPOM — pElIeHUsI, BEIBOJIBI, MPOCKOBI, TPEITIOKECHHS, PEKOMEHIAINH.

TekcT MOKyMEHTa MOXET COJIepkKaTh TOJBKO 3aKIIOUHUTENIbHYI0 YacThb
(HanpuMmep, TUCbMO, 3asiBJIEHUE, IPOCHOY 0€3 MOSCHEHHUS ).

B TekcTe NOKyMeHTa, MOJArOTOBJIEHHOIO HAa OCHOBAHMM 3aKOHOJATENbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3/IaHHBIX OpPraHaMU BJIACTU U YIIPaBJICHUS,
[MUK Poccun, m3zbuparenbHON Komwmccuen cyobekra Poccuiickoit Depepanuu,
n30UpaTeIbHOM  KOMHCCHEH MYHHUIIMIAIBHOTO OOpa30BaHUs, YKa3bIBACTCS



HAaVMEHOBAaHUE BUJA JOKYMEHTA, HAUMEHOBAHUE OpraHa, U3AaBLIErO JOKYMEHT,
JlaTa MPUHATUA WU YTBEPXKIAEHUs JOKYMEHTA, €ro pPEerucTpallMOHHBIA HOMED, a
TaKXKe 3aroJIOBOK JOKYMEHTA, 3aKJIOUCHHBIM B KABBIYKHU.

TexkcTpl TOKyMEHTOB OOJBIIOrO0 O0bEMa MOTYT JAEJIUThCA Ha pa3felbl,
MoJIpa3elibl U MyHKTHI, KOTOPbIe HyMepYIOTCs apabckumu nudpamu, Harpumep:

1. Paznen
1.1.1Toapazaen
1.1.1.ITyHkT

AG3a11bl BHYTpH ITYHKTOB HE HYMEPYIOTCSI.

B muceMax UCIONIB3YIOT Cieayronme popMbl U3TOKEHUS:

ot 1-ro nura MEOkecTBeHHOTO uncia («[IpocuM HampaBUTh HHPOPMAITHIO. . . »
" 71p.);

OoT 3-TO JHIla €AMHCTBEHHOTO YHCIAa («yd4acTKOBas KOMHCCHS HE CUHUTACT
BO3MOXHBIM. .., «y4acTKOBas KOMUCCHS npeaaraet paccMOTpPETh
BO3MOHOCTb. ..»).

I'padbl m cCTpOKM TaOIWIBI JODKHBI HMMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEILHBIM B HWMEHUTEIbHOM majiexke. llom3aronoBku rpad U CTpOK
JTOJDKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKAMH.

B  Tekcrax  MOKyMEHTOB  yHOTPEOJSIFOTCS  TOJIBKO  OOIICTIPUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIeHus.

[Tpu ymotpebnennn B TeKcTe (HaMIIIAN JTUI] WHUIIAABI YKa3bIBAIOTCS MOCTIE
bamunuu.

3.4.10. OT™eTKa O HATMYUU TPUITOKEHUH.

OTMeTKa 0 HAJIMYMH TPUIIOKCHUH PacIojiaracTcs OT TPAHUIIBI JIEBOTO ITOJIS
MOCJI€ TEKCTa Mepe;] MOMUCHIO.

Ecnmu mokyMeHT mMeeT MpUIIOKEHUs, Ha3BaHHBIE B TEKCTE, OTMETKA 00 WX
HaJIuuuu opopmiisseTcs mo cienyroiieit popme:

[Ipunoxxenue: Ha 15 1. B 3 3K3.

Ecnu nOKyMEHT UMeeT NPUIIOKEHUS, HE HA3BAHHBIE B TEKCTE, UX HAUMEHOBAHUS
HEOOXO0/IMMO MEePEUnCIIUTh MOCe TeKCTa JOKYMEHTa Mepesl MOAMUCHIO ¢ YKa3aHHEeM
KOJIMYECTBA JINCTOB B KAYKAOM ITPUIIOKEHUH U KOJIMYECTBA SK3EMILISIPOB, IPY HATTMYUH
HECKOJIBKUX MTPWIOKEHUI X HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. [Tonoxxenne 06 DxcriepTHOM KoMuccuy Ha 15 1. B 1 9K3.
2. [Ipumepnas HomeHKIaTypa fei Ha 14 1. B 1 9k3.
Ecnu npumnosxenust cOpoItopoBaHbl, TO KOJIMYECTBO JTUCTOB HE YKa3bIBACTCSI.

Ecnmn K HOKyMEHTy mnpuwiaraercs JIpyrol JIOKYMEHT, TAaKXKe€ HMEOLIUN



NPUIOKEHHE, TO OTMETKAa O HAIMYUU TPHUIIOKEHUS OGOPMISIETCS CIEAYIOIUM
obOpazom:

[TpunokeHne: TUCbMO y4aCTKOBOM KOMUCCHM M30uparenbHoroydactka Ne
o1 15.11.2012 Ne 01-21/450 u npumnoxxeHue K Hemy, Bcero Ha 12 1.

Ecniu mnpunoxenuem sBiseTcss 0OOCOOJIGHHBIM 3JIEKTPOHHBIM HOCHUTENb
(KOMIIaKT-IUCK, Usb-Quien-HaKkomuTe b 1 JIp.):

[Tpunoxenune: CD B 1 3k3.

[Tpu sToM Ha BKJIamblme (KOHBEpTE), B KOTOPHIA IMOMEMIAETCS HOCHUTEINb,
YKa3bIBAIOTCS HAaWMEHOBAHHS JIOKYMEHTOB, 3allMCAaHHBIX HAa HOCHUTENb, HWMCHA
(baiinos.

[Ipy Hamu4MM HECKOJbKHX TMPUJIOKCHUA OHH HYMEPYIOTCS, Hampumep,
npuioxenue Ne 1, mpunosxenne Ne 2 v Tak nanee.

3.4.11. Tlognuch JOMKHOCTHOTO JIMIIA.

B cocTaB noamnucu BXOJAT: HAUMEHOBAHHUE JTOJDKHOCTH JIMIIA, TOIMCABIIIETO
JIOKYMEHT, €r0 COOCTBEHHOPYYHAsl MOJMUCH, KOTOpas OPOPMIISIETCS CUHUMHU HIIA
YEpHBIMU YEPHUIIAMH, paciii(poBKa MOJMUCH (MHUIHAIIBI, (haMUITus).

[Ipn moamucanuy JOKYMEHTa YKA3bIBAIOTCS HCKIIOYUTENBHO (aKTHuecKas
JOJKHOCTh JIMIA, TOAMMCABIIErO JOKyMEHT, U ero ¢amunus. He momyckaercs
MOJMKUCHIBATh TOKYMEHTHI C MPEIIOTOM «3a» WJIW MPOCTABICHHEM KOCOW YepThI
nepe HANMEHOBAHKUEM JIOJDKHOCTH.

Ecnmu moxymeHT opopmitsieTcst Ha OJaHKe y9acTKOBOM KOMHUCCHH, TO PEKBU3UT
BKJIFOYA€T HAMMEHOBAHUE JOJKHOCTH JIMIA, MOAMHUCHIBAIOIIETO JOKYMEHT, €ro
COOCTBEHHOPYUYHYIO MOJIMUCH, paciu@pPOBKY MOANUCH (MHUIHAIBI U (HaMUIIHUIO),
HaIpuMep:

[Ipencenarens MM4Has MOANUCH HWHUIUAAIBI, (PaMUITUS

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJEPKHUT MOJIHOE
HAaMMEHOBaHUE JOJKHOCTH JIMIIA, TOAMKUCABIIETO TOKYMEHT, €r0 JTUYHYIO MOIHUCH,
pactppoBKY MOATUCH (MHUITUATBI U (DaMUIIUIO), HATTPUMED:

3amecTuTelb npeacenaTens

Y4aCTKOBOW KOMUCCHH

u30uparenabHoro yuactka N nuyHas HOJNUCh MHULIMAIBL, (haMUIHS
OcoOEeHHOCTH TOJANUCAHMS PEIIEHUH Y4YaCTKOBOW KOMMCCHM B Cllydae

OTCYTCTBUS,  HUCIIOJIHEHHUsSI ~ OOSI3aHHOCTEM  TpelcenaTens,  3aMEeCTUTEINs

npeacenaTens, CeKperaps YYacTKOBOM KOMHCCHM OMNpelneneHsl B Im. 5.2.4



NucTpykunm.

3.4.12. OTTHUCK ITeYaTH.

[Teuats 3aBepseT NOJTMHHOCTD MOANUCH JOJHXKHOCTHOIO JIMIlAa HA TJOKYMEHTAX,
YIAOCTOBEPSIIOMIMX  MPEAYCMOTPEHHbIE  IMPABOBBIMHU  aKTaMH  MOJHOMOYMS
JOJDKHOCTHBIX JIMIT WX (UKCUPYIOMUX (HaKThl, CBA3aHHBIC C (DUHAHCOBBHIMU
CpEeICTBaMM, a TaK)K€ Ha HWHBIX JOKYMEHTax, MpeAyCMaTPUBAIOIIMX 3aBEpEHUE
M1OIJIMHHOM TIOJIIKCH.

[ledats craBHUTCSA Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3axXBaThIBas JTUIHOMN
MOJIMUCH JIOJDKHOCTHOTO Jviia. IledaTs MoKeT 3axBaThbiBaTh YaCTh HAUMEHOBAHMS
JIOJKHOCTH JIUIIA, TOANUCABIIETO JOKYMEHT.

B noxkymeHTax, MOJATOTOBIICHHBIX Ha OCHOBE YHH(PUIIMPOBAHHBIX (HOpPM,
IIeYaTh CTABUTCI B MECTE, 0003HAUCHHOM OTMETKOM «MID».

3.4.13. OTMeTKa 0 3aBEpEHHUH KOITHH.

J{nst 3aBepeHus] COOTBETCTBUSI KOMUH JIOKYMEHTA MOJJTUHHUKY HUKE PEKBU3UTA
«IToamuce» MpoCTaBIsETCS OTMETKA O 3aBEPEHUU KOMHUM — 3aBEPUTEIIbHAS HAJIUCh
«Kormus BepHa» nim «BepHo», TOHKHOCTD JIUIA, 3aBEPUBIIIETO KOMHIO (TIpe/ice1aTeb,
3aMECTUTENb MPECeaaTeNIsl, CEKpeTaph Y4aCTKOBOM KOMUCCHM ), €0 JIMYHAS MOITUCH,
pacm$poBKa MOAMKCH, 1aTa U BpeMs 3aBEPEHUS, HaIIPUMeED:

Bepno
[Ipencenarens y4acTKOBOM KOMUCCUU M30MPATENBHOTO ydacTka Ne
JUYHAs MOANUCh/UHULIMAIIBI, pamMuiIns /nara, Bpems

OTMmeTKa 0 3aBEpEHUH KOIMU MOKET OBITh JIOMOJIHEHA YKa3aHUEM KOJMYECTBA
JMCTOB Komuu. Jlonmyckaercs 3aBepsTb OTMETKOW O 3aBEPEHUM KON KaXKAbIU JINCT
KOIMH JTOKYMEHTA.

[Ipu nepechliKe KOMUKU JOKYMEHTA B IPyTHE OpraHu3alliy WM BbIJaye €€ Ha
PYKU 3aBEpUTEIIbHAS HAJAIUCh YAOCTOBEPSETCA M€YAThIO0 YYaCTKOBOM KOMUCCHH.

3.4.14. OtMeTka 00 UCTIOTTHUTETIE.

OtmeTka 00 WCHONHMUTENE BKIIOYAET B Ce0S MHUIMAIBI U (DamMuiInio
WCIIOJTHUTENSL JJOKYMEHTa U HOMEp ero teiedoHa ¢ koaoM paiioHa. OTMeTKy o0
WCITOJIHUTEJIE PACIIONaraloT Ha JIMIIEBOW WM, TIPU OTCYTCTBUU MECTa, Ha 00OPOTHOM
CTOpPOHE MOCIIEAHETO JINCTA IOKYMEHTA B JIEBOM HIUKHEM YTITy pazmepom mipudra 10
MyHKTOB, HAITPUMED:

B.JI. 3ybapeB

(499) 356-85-31

3.4.15. OTt™meTka 00 UCTIOJIHEHUH TIOKYMEHTA.

OTtMeTKa 00 MCHOJHEHUH JOKYMEHTAa W HANpaBJICHUU €0 B JEJI0 BKIHOYAET
CIEAYIOIINE JlaHHbIC: KpaTKHE CBelIeHUs] 00 WCMIOJHEHUH JOoKymeHTa (Tpu
OTCYTCTBUHU JIOKYMEHTA, CBHJECTEIIbCTBYIOMIETO 00 WCIOJHEHUH), JaTy U HOMEpP



HMCIOIICTOCA JOKYMCHTA 00 HCIIOJIHEHUH, CJIOBA «B ACJI0», HOMCP Ji€Jia, B KOTOPOM
6y,Z[€T XPAaHUTBCA JOKYMCHT, JaTa, IOAINCE NIPEACCAATCIIA yqaCTKOBOﬁ KOMUCCHH.

4. Opranuzanus padoThl ¢ UCXOAAIIUMHU (OTHPABJISIEMbIMH) JOKYMEHTAMH

4.1 Ucxomsaume AOKYMEHTBI O(GOpMIISIIOTCS Ha OJaHKax YCTaHOBJIEHHOM
(dbopMBI B COOTBETCTBHH C TToyIokeHus MU MHCTpykiuu. [Ipu opopmienun nuceM u
TeJerpaMM UCIOJIHUTEh YKAa3bIBAET MOJHBIM MOYTOBBIN (BKIIIOYAsi MHIEKC) aapec
OpraHW3allly WIN FPAKIAHUHA.

42. Vicxonsaue TMHUCbMa HAMNPAaBIAIOTCS 32 MOAMNKUCHIO  IpeAcenarens
(3aMecTuTeNs peceiaTeis, CeKpeTapsi) y4acTKOBOM KOMUCCUU HA OJIaHKE MUChMA.

4.3. UcxomsmmeMy JTOKYMEHTY TPHCBAaWBAE€TCS HOMEP, KOTOPBIA COCTOUT U3
MOPSIAKOBOIO HOMEpa JOKYMEHTa W HHJAEKca Jeia IO HOMEHKIAType Jell,
pa3geeHHbIX KOCOM 4epTou. Mcxondimmii HoMep yKa3bIBA€TCsl TAKKE HA KOMUU
JIOKyMEHTa, ocTtatouieiicss B jgene. Hymepamus HCXOAAUX —JOKYMEHTOB
OCYILECTBIISIETCSA B MpeJiesiax KaJIEHIapHOIO rojia.

44. Vcxopsiue JIOKYMEHTBI PETUCTPUPYIOTCS B JKypHalle pErucTpanuu
UCXOISIIIUX TOKyMEHTOB (Tipriioxenue Ne 5).

[Ipu peructpaniuu UCXOMSIIETO JTOKYMEHTa B JKypHalle MCXOJSAIINUX
JIOKYMEHTOB ~ 00sI3aTE€JIbHO  YKa3bIBAIOTCSl  CJIEAYIOIIUME PEKBU3UTHI:  JlaTa
OTHpABJICHUS JOKYMEHTa, PErUCTpallMOHHBI HOMEp, JlaHHbIe 00 ajpecare
(bamuiusi, uMs, OT4eCTBO (DU3UYECKOrO JHMIA WM Ha3BaHWE OpraHu3alluy,
MECTOHAXO0XJACHHUE MOTydaTes ), KpaTKOe COJIepsKaHue JOKYMEHTa, a TAKKE KEM OH
VCIIOJTHEH Y MTOAMHUCAH.

45. Ecn  oTmpaBisieMblii  JOKYMEHT SIBJISIETCS OTBETOM Ha  BXOJSIIUN
JIOKYMEHT, HEOOXOJIMMO MPUOOIIUThH MOJJIUHHUK BXOJSIIETO JTOKYMEHTa K KOMHU
OTIPABIISIEMOrO JOKYMEHTA, OCTAIOIIEHCS B JETIE.

Komuu ucxoasumx AOKYMEHTOB MOMENIAIOTCS B JEI0 B COOTBETCTBUHU C
HOMEHKJIaTypOH JEN y4aCTKOBOW KOMHUCCHH.

46. JIoKkyMEeHTBI, aJpECOBAHHBIC TPAXIAAHWHY, MOTYT OBITH BPYYEHBI €My
JUYHO, O YEeM B IKypHaje perucrpanuu oOpalieHuil TpaxaaH JelaeTcs
COOTBETCTBYIOIIAsl OTMETKa, COJAEpXaias TMOJNUCh TpaxJaHWHa. B ciydae
HEBO3MOHOCTH JINYHOTO BPYUYEHUS JOKYMEHTOB IPaXJIaHUHY OHH OTIIPABIISIOTCS
Yyepes NOUYTOBOE OTACJICHUE CBA3U 0 JOMAIIIHEMY aIpeCy.

5. IloaroroBka, opopmJiieHuE, BBIILYCK, Y4eT IOKYMEHTOB, PACCMAaTPHUBaeMbIX
HA 3aCeJaHUAX YYACTKOBOM KOMHCCHH'

! Tlopsinox odopmiteHnst TPOTOKOIIA y4aCTKOBOI KOMHUCCHH 00 UTOTax TOJIOCOBAHHS YCTaHABIIMBAETCS 3aKOHO/IATENBCTBOM O BEIOOpax 1
pedepennymax



5.1 [loaroroBka TOKyMEHTOB IO BOIIPOCAM, BKIIOUEHHBIM B MPOEKT MOBECTKU
JTHS 3aCeJlaHUs Y4aCTKOBOW KOMHCCHH.

511 JIokyMeHThl MO BOIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU JHS
3acellaHds Y4YacCTKOBOM KOMHCCHM, TOTOBSITCS TIpe/celaTeseM, 3aMeCTUTENIeM
npejacenarens, CEKpeTapeM YYacTKOBOM KOMHUCCHM W YIEHaMH Y4YaCTKOBOW
KOMUCCHUM € MPaBOM PEMIAIONIEr0 T0JI0Ca, 33 KOTOPBIMH  3aKpEIUICHBI
COOTBETCTBYIOILIME HAIIPABJICHUS I€ATEIbHOCTH.

512. TlpencraBisieMble K PacCMOTPEHHMIO JOKYMEHTBHI JOJKHBI BKJIHOYAThH
03arJIaBJICHHbI TMPOEKT pEHIeHUs C MPUOOIIEHHBIMM K HEMY MOJJIMHHUKAMU
JIOKYMEHTOB, TOCTY>KUBIIUX OCHOBAHMEM JUIsl PAcCMOTpPEHHUs BOMpoca Ha
3acelaHid Y4YacCTKOBOM KOMHMCCHM, JIMOO TIPOEKT TMHChbMA, IOJUIEKAIIErO
COrJJaCOBAaHHUIO Ha 3aCeJaHMM YYacTKOBOM KOMHCCHUH, MPU HEOOXOAMMOCTU —
MOSICHUTENBHYIO 3aIIMCKY 10 pACCMAaTPUBAEMOMY BOITPOCY.

513. IIpoeKkThl AOKYMEHTOB (BKJIIOYAsl MPUIIOKEHUS), MPEACTABIACMBIEC IS
pacCMOTpPEHHUsSI Ha 3acCeJaHUU YYaCTKOBOW KOMHUCCHUH, BHU3HPYIOTCS JIUIOM,
OTBETCTBEHHBIM 32 €r0 MOJATOTOBKY.

514. JIuuo, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTa pEIIeHUs, 00eCIeUrBacT
KOMIUIEKTHOCTB BCEX JIOKYMEHTOB, 0003HAUEHHBIX KaK B IPOEKTE PEIICHNUs, TAK U B
IPUIIOKEHUAX K HEMY.

515 Ha 3acegaHuu y4acTKOBOM KOMHCCHUHU BEIETCS TPOTOKOI M MOMKET
IPOU3BOIMTHCS aAyAMO3aIUChH (BUIEO3AIUCH).

52.BpIllyCK  TOKYMEHTOB, PACCMOTPEHHBIX Ha 3acCEAaHUUd yYaCTKOBOM
KOMUCCHH.

521 JlokyMeHTBI, paCCMOTPEHHbIE HA 3aCeaHWU YYacCTKOBOW KOMHCCHH, B
cllydae, eCJIM B X0JI€ 3aCeJaHUs] BHOCHJIMCH U3MEHEHUS, TOJIKHBI ObITh JJOpabOTaHBbl,
a 3aTeM MOANKCAHbI, 3aPETUCTPUPOBAHBI U, €CIIM HEOOXOJIMMO, Pa30CIaHbI.

522 Tlpu nopaboTKe TOKYMEHTa B €r0 TEKCT BHOCSITCS COTJIACOBAHHBIE B XOJI€
3acenaHusl U3MEHEHUsA. B ciyyae NpUHATHS y4aCTKOBOM KOMMCCUEH PELIEHUs O
HEOOXOMMOCTH KOHTPOJISI UCTIOJIHEHUS PEIICHUS €T0 TEKCT AOMOTHSACTCS TyHKTOM,
B KOTOPOM Ha3HAUaloTCs JIMLA, OTBETCTBEHHbIE 3a WUCIIOJIHEHUE, U ONPEIesIeTcs
CPOK HCIIOTHEHHUS.

523 Tekcr pemenuss odopmisgercss Ha OJaHKE YCTaHOBIEHHOTO oOpasia
(mpunoxerue Ne 3).

5.24. PelieHrie TOAMUCKHIBACTCS TpeAceaaTe]IeM U CEKpeTapeM Y4acTKOBOM
KOMHUCCHH C YKa3aHHEM MOJHOTO HAMMEHOBAHUS 10JXKHOCTEH.

Ecniu Ha 3acegaHMM  y4yacTKOBOM KOMHCCHUM  MPECEAATENbCTBOBAI
3aMECTUTENb TMpe/aceaaTeNis y4acTKOBOM KOMMCCHUH, CEKpeTaph Y4YacTKOBOMU
KOMHUCCHHM WJIM OAMH M3 YWICHOB YYaCTKOBOM KOMHCCHUHU C MPABOM pEIIAIOLIETO
rojoca, a TakKe €CJIv MOJTHOMOYUS CEKpeTaps y4aCTKOBON KOMUCCUU OCYILECTBIISI
OJIMH U3 YICHOB yYaCTKOBOM KOMUCCHH C TIPABOM PEIIAIOIIETO rojioca, TO MOIMUCH



B [IPOTOKOJIE, HA pEeHIeHUH O(POPMIISIOTCS CAEAYIOIUM 00pa3oMm:

«3amMecTuTeNb MpeceaaTesis y4acTKOBOM KOMUCCUH M30UpaTEIbHOTO y4yacTKa
Noy) — B ciryyae BpeMEHHOTO OTCYTCTBUS MPEACENATENsI YUaCTKOBOM KOMHUCCHH;

«Ucnonusitomuid  00s3aHHOCTU  TpeJceaaTeNsl  y4aCTKOBOM — KOMHUCCUU
n30upareabHOro yyactka No» — B ciIydae BpeMEHHOTO OTCYTCTBUS MPEACEIATENs U
3aMECTUTEN MpEJCcenaresiss y4yacTKOBOM KOMHUCCHUU MPHU HAJIUYUHM PEIICHUs
Y4aCTKOBOM KOMHMCCHUHM O BO3JIOKEHUHU HAa CEKpeTapsl y4aCTKOBOW KOMHCCHH JIMOO
OJIHOTO U3 4YICHOB YYacCTKOBOM KOMHCCHMM C TIPaBOM pEHIAIOIIEro roJjioca
MOJIHOMOYMHM TMpejiceaTesNss y4acTKOBOM KOMHUCCHH;

«Ucnonusitomuid ~ 00SI3aHHOCTU ~ CEKpeTapsl  Y4acTKOBOM  KOMHCCUU
n30upaTebHOro yyacTka Noy — B cilydae HaJu4us pelieHus] y4acTKOBOM KOMUCCHUU
O BO3JIOXKEHUU Ha OJIHOTO U3 WICHOB YYaCTKOBON KOMHUCCHH C MPABOM pPEUIAIOLIErO
roJioca MoJIHOMOYHUI CeKpeTaps y4aCTKOBOW KOMUCCHHU.

525. Pemieansi y9acTKOBOW KOMHCCHH HYMEPYIOTCSI B XPOHOJOTHYECKOMN
MOCJIEIOBATEIBHOCTH B IIPE/IeNiaX OJHOIO 3aCEIaHMs y4aCTKOBOM KOMUCCHHU.

HomMmep pelieHnsi cOCTOMT U3 HOMEPA MPOTOKOJIA 3aCENAHUS U MOPSAKOBOTO
HOMEpA pelIeHUs, pa3IeNIeHHbIX KOCON YepToil, Hanpumep: 1/8.

526. Ilocne nmoanucaHust penieHUs: pEruCTPUPYIOTCS B )KypHAJE PerucTpaluu
peIIeHHIA y9aCTKOBOM KoMUCCcHU (TTpuiioxkeHne Neb).

52.7. Tlpencenatens OO CEKpPETaph yYaCTKOBOW KOMHCCHH THPKHUPYET
JIOKYMEHTBI B HEOOXOJUMOM KosindecTBe. Ha Ka 1011 Koruu JOKyMEHTa ITPOCTABIIETCS
neyarh, yJI0CTOBEpSAOLIas NOAMKCH MpeaceaaTessl y4aCTKOBOM KOMUCCHHU M CEKpeTaps
Y4aCTKOBOM Komuccuu (0€3 BOCIIPOU3BEICHHS TTOINUCEH ).

53. Konust pernieHus: y4acTKOBOM KOMUCCHU HAIIPaBJISETCs TPaXAaHUHY (B TOM
YuCJI€ TPEACTABUTENI0O IMApTUW, HAONIOAATENI0 U  HWHBIM  YYaCTHHKaM
M30UpATENIbHOTO TIpollecca) B cliydae, €CIM ero oOpalleHHe B YYaCTKOBYIO
KOMHUCCHIO TMOCITYXHUJIO OCHOBAHHMEM [UIsl PACCMOTPEHHMsI BOIPOCA HAa 3aceJaHuu
Y4aCTKOBOW KOMHCCHH.

54. OdopmieHre MPOTOKOJIa 3aCeaHNsl Y4aCTKOBOM KOMUCCUH.

541 Tlpotokon 3acemanusi y4aCTKOBOW KOMHUCCHHM O(opmiIsieTcss Ha OJiaHKe
yCTaHOBIICHHOH (opmbl (rpuiioxkeHune Ne 3).

54.2. TekcT mpOTOKOJIA 3aCeTaHMsl YYaCTKOBOM KOMMCCHUU COCTOMT U3 JIBYX
4acTeu — BBOJTHOW U OCHOBHOM.

543.B BBOAHOI 4YacTH NPOTOKOJIA YKa3bIBalOTCs (aMWInMsg U WHULUAIbI
npejacenareias y4acTKOBOW KOMHUCCHM  (TIpeliceaTelbCTBYIOIIET0), a TaKke
MPUCYTCTBYIOIIMUX 3aMECTUTEINS Tpe/iceaTeNsl y4acTKOBOM KOMUCCUU, CEKpeTaps
Y4aCTKOBOW KOMHUCCHUU M YJIEHOB YYaCTKOBOW KOMHUCCHH, B TOM YHUCJIE C MPABOM
COBEILATEIBHOTO T0JI0CA, JIUL, IPHUITIAIICHHBIX HA 3aCEIaHne?,

2 IIpurnanienne Ha 3aceJaHue MOXKET OBITH ITepeaHo Mo TeneoHy ¢ GUKcanyeil 1aTel ¥ BpeMEHH 3BOHKA B XKypHaJIe WM KapTOUKe IPOU3BOJIBHOM
(hopmbt



Jomyckaercss odopmiieHHE MPUCYTCTBYIOIIMX OTAEIBHBIM CIIMCKOM C
yKa3aHUEM HWHULKAJIOB, ¢GaMuiuid u goipkHocTer. CHUCOK mpuiaraercs K
MIPOTOKOJIY 3aCEIaHUSI.

544. TloBecTka IHS BKJIIOYAETCS B BBOJIHYIO YaCTh MPOTOKOJIa. OHA COCTOUT U3
NIEPEYUCIICHUS BOMPOCOB, KOTOpPbIEe OOCYXKTAIOTCS Ha 3aceJaHUH, U 3aKperuisieT
MOCIIEI0BATEIBHOCT UX 00CYKICHUS U (PaMHIIINU TOKIATYUKOB (BBICTYIAIONINX).

Kasx b1l BOIIpoc MOBECTKH JTHS 3aCeaHus HyMepyeTcs apabckoit udpoii, ero
HaMMEHOBaHUE (HOPMYIUPYIOT, HauuHas ¢ peasioroB «O» uiam «O6». [To kaxaomy
MYHKTY YKa3bIBAETCS TOKJIATUHUK.

545. OcHOBHasi 4YacTh MPOTOKOJIA COJEPKUT CTOJIBKO pa3lieNioB, CKOJBKO
IIYHKTOB BKJIFOYEHO B TIOBECTKY JIHS. B COOTBETCTBUM C HEM pa3Jeiabl HyMEPYIOTC.

Kaxapiii pazaen cocrout u3 tpex yacteit: «CIIYIIAJINY, « BBICTYITNJIN,
«PEHINJIN», xoTOphle IE4YaTaroTCs OT TPaHULBl JIEBOTO IOJSA NPONHMCHBIMHU
OyKBaMU.

B vactu «CJIYIIAJIM» KpaTko U3Iaraercsi TEKCT BBICTYIUICHUS JOKJIATUMKA.
Wunnuanet u  daMuiaus JOKIAQTYMKa TI€4aTaloTcsl C KpPAacHOM CTPOKU B
MMEHUTEIBHOM TMaJeke. 3amuch JOKJIaJa HW3Jaraercs OT TPEThEro Juia
CJMHCTBEHHOTO YHCIIA U OTIEISAETCS OT (paMuInu TUpe.

Ecnm TekcT nokiama mpuiiaraercs K MPOTOKONY, TO HMCHOJIB3YETCS CChUIKA
«TekcT noknaaa npusiaraeTcs.

B wactm «BbBICTYIIWMJ/IM» mnepeyucnsarorcss BBICTYNAKOIIAE W ABTOPHI
BOIpocoB. MHumansl u (haMuius BBICTYNAOIIETO EYaTArTCS C KPACHOM CTPOKH B
MMEHUTEIbHOM Tmajexe. KpaTkas 3anmuch BBICTYIUIEHHS 1O  CYLIECTBY
paccMaTpUBaEMOI0 BOMPOCA U3JIAraeTcsi OT TPETHEro JIUIA €AUHCTBEHHOTO YUCIIa.

Ecnu TekcT BBICTYIUIEHUS TPUJIAraeTcsl K MPOTOKOIY, TO UCIOJIb3YETCS CChIIKA
«TeKCT BBICTYIIIIEHUS IPUITATAETCS.

B uwactu «PEHIWJIN» oTpaxkaercs MNpUHIATOE peleHue (pe3ysbTaThl
rOJIOCOBAHMS) MO KaXKJOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHMUS.

Ecnu Bo BpeMmsi 00CykA€HHUsI BOMPOCA YJI€H YYACTKOBOM KOMHCCHU C MPABOM
pelaroIero rojoca 3asBiseT 0 HAIMYUH 0COO0r0 MHEHUS, TO OHO O(OPMIISIETCS UM
Ha OTIEJIBHOM JINCTE M TOMEUIAETCS IIOCIE PELICHHUs, B CBA3M C KOTOPBIM 3TO
MHEHHE u3JI0keHO. MHpopmaius o Haauduu 0co00T0 MHEHHUS JIOJDKHA OBITh
OTpa)k€Ha B TEKCTE MPOTOKOJIA.

546. [Iporokon 3acenaHusi TOAMUCHIBACTCS TMPEACeaTeILCTBOBABIINM Ha
3acelaHuM M CEKpeTapeM YYacTKOBOM KOMHUCCHM (WJIM YJICHOM Y4YacTKOBOMU
KOMHUCCHUM, HUCHOJIHABIIMM OOS3aHHOCTU CEKpeTapsl y4acTKOBOM KOMHCCHH) C
YKa3aHHUEM MOJHOTO HAUMEHOBAHUS JTOJKHOCTEH.

54.7. ITpoTOKOIBI 3acelaHumn HYMEPYIOTCSA B XPOHOJIOTUYECKOU
MOCJIEOBATEIBHOCTH B MPEJENIAaX CPOKA MOJTHOMOYMI YHaCTKOBO KOMHCCHH.



6. OcobeHHOCTH PadOTHI ¢ 00pPallleHUAMM I'PAKIAH

OOpailieHus rpakJjaH — HamnpaBlICHHbIE B TOCYAApCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIIPABJICHUS U JIOJXKHOCTHOMY JIMIY B MUCbMEHHOMN (hopMe UK B
dbopme FNEKTPOHHOTO JTOKYMEHTa MPeJJIoKEHNE, 3asBIICHHE WIH Kajlo0a, a TaKkxKe
YCTHOE 0OpallleHne IrpakJaHuHa.

[ToctynuBmre B YUK oOpaiieHus perucTpupyroTcsi OTAEIBHO OT APYrHX
BUJIOB JOKYMEHTOB B JI€Hb WX HocCTyIuleHus. Kak mpaBwiio, sl perucrpauuu
UCIIOJIb3YETCSl KypHAJ yuyeTa kajio0 (3asBlIeHUI) HA HAPYIICHHS] U30MPATEIHLHOTO
3akoHOJaTenbcTBa  (0Opaser; Ne7). OOpamieHus TpaxaaH MOTyT  ObITh
MUCbMEHHBIMU 00 YCTHBIMU.

[TucbmenHoe oOpaleHue J0HKHO COACPKATh:

- HAUMEHOBaHUE M30UPATEIIBHOM KOMUCCHH, TUOO (DAMUIIUIO, UMSI, OTYECTBO
COOTBETCTBYIOILIETO JOJKHOCTHOTO JIMIA, JIMOO JIOJKHOCTH COOTBETCTBYIOIIETO
JUIa — ToJIydyaTessi 0OpallleHus;

- (hamumuio, UMs, OTYECTBO (MPU HAJIWYMM) IpaXkAaHWHA, TIOYTOBBIN ajpec,
110 KOTOPOMY JOJKEH OBITh HAlpaBJIEH OTBET;

- U3JI0’KEHUE CYLIECTBA MPEAJIOKEHNS, 3asBICHUS WU KaJ0OBbI;

- IMYHYIO TOJIUCH, 1aTy COCTABIICHUS OOpallleHusI.

B oOpamenun, noctynuBmeM B (GOpME 3JIEKTPOHHOIO JOKYMEHTa,
TPpaKJAHUH B 00s3aTEIbBHOM IMOPSAKE YKa3bIBAET CBOM (DAMHIIMIO, UMS, OTYECTBO
(mpu HANMUYUK), aJPeC AIMEKTPOHHOM MOYTHI, 10 KOTOPOMY JOJKEH OBbITh HAIIPaBJICH
OTBET.

B cinyyae HeoOXoIMMOCTH B MOATBEP)KICHUE CBOMX JOBOJOB T'pakIaHUH
MOJKET MPUJIOKUTH K MUCbMEHHOMY OOpaIleHUIO JOKYMEHTbI U MaTepHaJIbl JINOO MX
KOITHH.

[Ipn BCKpBITHHM KOHBEPTOB MPOBEPSAETCS HAIMUKE BCeX BIOKeHUN. KoHBepT
0053aTENBHO COXPAHSAETCA.

Ha o0patenusix rpaxaaH Ha IEpBOM JIMCTE OOpalleHusl B MPABOM HUKHEM
YTy WIK Ha CBOOOJHOM OT TEKCTa MECTE MPOCTABIISETCS PErUCTPALIMOHHBIN HOMED,
COCTOSIIIMK U3 MOPSIKOBOTO HOMEpa, (POPMHUPYEMOTo B MIpeesiax KaJleHIapHOTO
roJa, 1aTbl 1 BPEMEHU MOCTYIUICHHS.

CpoKkM HUCHOJHEHUS BXOJALIUMX JOKYMEHTOB U OOpalleHUid rpakaaH
YCTaHaBJIMBAIOTCS UCXOJSl U3 CPOKOB, YKA3aHHBIX B 3aKOHOJIATEIbCTBE MU MHBIX
HOPMATHUBHBIX MPABOBBIX AKTaX, C YYETOM CPOKOB, MpEJIaraéMbIX OpraHu3aiuei
100 TpaXTaHUHOM, HAIPABUBIIMMU TOKYMEHT. [1o 0011eMy npaBuily mucbMeHHOE
oOpaiiieHue paccmarpuBaetrcss B TedeHue 30 gHEH cO JHSA €ro perucrpanuu (3a
UCKJIIOYCHHEM OOpalleHHi, coaepKalux HHPOpMAIMI O HAapyIIEHWH 3aKOHa,
noctynusimmx B YUK B mepuosa n3dbuparensHOi KaMITaHUN ).



Ecnu B oOpamenun oOxkanyercss cyaeOHOe pelieHue, oOpalieHue
BO3BPAILAETCA TPAXKIAAHUHY B T€UEHUE 7 IHEW CO JIHS PETUCTPALUU C Pa3bsICHEHUEM
nopsiJika 00KaJoBaHUsI IAHHOTO Cy1€0HOTO PEIIeHHUS.

[Ipu momydeHuum  oOOpallleHUs, COJIEpPKAIEro  HEIEH3ypHble  JMOO
OCKOPOUTENbHBIC BBIPAKEHUS, YrPO3bl JKU3HHU, 3J0POBBI0O M HUMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKXke WICHOB ero cembu, YHK Bmpase ocraBuUTh
oOpaiiieHue 6e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB U COOOITUTH
rpakKJaHUHY O HEJOMYCTUMOCTH 3710yNOTPEOICHUS TIPABOM.

B ciydae ecnu B TNHUCbMEHHOM OOpAIllEHUU COAEPKATCA CBEACHUS O
MOATOTaBINBAEMOM, COBEPIIIAEMOM WJIM COBEPILIEHHOM IMPOTUBOIPABHOM JIESTHUH, A
TaKXKe€ O JIMIE, €ro MOATOTaBIMBAIOIIEM, COBEPINAIOIIEM WM COBEPIIMBILIEM,
oOparlieHue Mo JIeKUT HAMPABICHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBHUU C
ero KommereHuueu. [laHHble TpeOOBaHUSI OTHOCATCS TakKe K AHOHUMHBIM
oOpalleHusIM.

OOpaieHns rpaxiaH, COAEpKallie BONPOCHI, PEUIEHUE KOTOPHIX HE
oTHocHuTcsl K KoMmrereHiuu YUK, nepecbuiatoTcsi B TEUEHHE CEMM KaJleHAapHBIX
JTHEW CO JHS PETUCTPalU 10 KOMIIETEHIUU.

OOpailieHus TpaKJaH CUUTAIOTCS pPa3pelICHHBIMH, €CIU PacCMOTPEHBI BCE
MOCTABJICHHBIE B HUX BOIPOCHI, MPUHSITHI HEOOXOAUMBIE MEPHI, aBTOpPaM J]aH OTBET
B MMCHbMEHHOMW UJI YCTHOU opme.

[lucbMeHHBI OTBET HarpaBisieTcs aBTopy Ha Onanke muceMa YUK 3a
NOJANKCHIO MIpeceaTeNsl KOMUCCUHY, 3aMECTUTENIS MIpeAcenarens JMbo cekperaps
KOMHCCHHU.

B cnyuyae ecnu aBTOpYy JaH yCTHBIN OTBET, HA CAMOM JIOKYMEHTE JI€NaeTCs
COOTBETCTBYIOIIIAs] OTMETKA.

YcTHbIe 00pallieHsl MPUHUMAKOTCSL B X0JI€ JJUYHOTO IpueMa rpaxaad. [Ipu
JUYHOM TIpUEME TPaXJaHWH MPEIBIABISET TOKYMEHT, YIOCTOBEPSIOIIMI €ro
auyHOCTh. Ha ycTHbIe oOpaleHus C corjiacusi TpakJIaHWMHA MOXET ObITh JaH
YCTHBI OTBET, B Ciy4yae, €CIU H3JI0KCHHBbIE B HUX (DAKThI U OOCTOSITEIHCTBA
OUYEBHUJIHBI U HE TPEOYIOT JOMOJHUTEIBHONW MPOBEpPKU. B oCTambHBIX Ciydasx
JTAETCSl MTUCHMEHHBIN OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOPAIlIEHUH BOMIPOCOB.
[lucbmenHoe oOpalleHre, TPUHATOE B XOAE€ JUYHOTO TPUEMA, MOIJICKUT
pEruCTpaluy U pACCMOTPEHHIO B IOPSIIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€JIbCTBOM, B
yacTHOCTH, DeaepanbHbiM 3akoHOM OT 2 masa 2006 romga Ne 59-@3 «O nmopsiake
paccMmoTpenus oOpaleHuit rpaxaad Poccutickoit deneparm.

Taxoxe nzduparenu moryt ooparutbess B YUK ¢ ycTHbIMU 3asBiaeHusiMu (B
TOM YHCJIE IO TeNe(hOHY) O HEOOXOIUMOCTH COJICHCTBUS B PEATH3aIlN aKTHBHOTO
n3buparenpHoro mpasa. [logoOHbIE OOpaleHuss paccMaTpUBAIOTCS B TMOPSKE,
YCTaHOBJICHHOM 3aKOHOJIaTEIhCTBOM O BbIOOpax. Tak, Bce MOJaHHBIE 3asBIICHUS
(ycTHBIE OOparmieHus) O TPEIOCTaBIEHUU BO3MOXKHOCTH IMPOTOJIOCOBATH BHE



MIOMEIIEHUS JJIs1 TOJIOCOBAHUS PETUCTPUPYIOTCS B JICHb UX TOJA41 B CIICIIUATHLHOM
peecTpe, KOTOPhI MO OKOHYaHWH TOJIOCOBAHUS XPAHUTCS BMECTE CO CIIHCKOM
uzbupareneii. Ha OCHOBaHWMM YCTHBIX M3BEUICHHUH KOMHUCCHH O HaMEepeHUH
u30uparenss BOCIOJB30BAThCS TIMOMOIIBIO ISl 3arllOJHEHHsI OIOJUIETCHS B
COOTBETCTBYIOIIMX Tpadax crmucka u30HpaTenel yKa3blBalOTCA (PaMuIvs, UM,
OTYECTBO, CEpHUsl K HOMEP MaclopTa WK JOKYMEHTa, 3aMEHSIOIIEr0 MaciopT, JIUIA,
OKa3bIBAIOIIETO MTOMOIIb U30UpPATEIIO.

Pemenwne, npuanmaemoe YUK mo pesyiabTatam paccCMOTpEHHs 0OpaIieHus,
JOJDKHO OBITh MOTHBUPOBAaHHBIM W O(opmiseTcss B MUCbMeHHOM Buje. Komws
pelIeHus, 3aBepeHHas JODKHBIM 00pa3oM, BBIJAcTCS JHUIYy, Ybs jkKaloba
(3asBjIeHUE) OBLIM PACCMOTPEHBI.

Ha oOpamenne, B KOTOpOM He YyKa3aHbl (GaMWwins TpaxaaHUHa,
HaAIPaBHUBILIETO OOpAalleHHWEe WM TMOYTOBBIM agpec, MO KOTOPOMY TOJIKEH OBITh
HaIpaBlieH OTBET, OTBET HE JaeTcs. Takoe oOpalleHHe CIHCHIBACTCS B JEJO
npeceaareneM (3aMeCTUTENIeM MpeiceaTeNsl, CeKpeTapeM) KOMUCCHH.

Ecnu tekct oOpallieHus: He MoA1aeTcsl IPOYTEHHIO, OTBET Ha OOpallleHue He
JIAeTCsl, 0 YEM B TEUEHHUE CEMU KaJICHJAPHBIX JHEN CO JIHS perucTpanuy oopamieHus
cooOIIaeTcsl rpakJaHUHY, HalpaBUBIIEMY oOpalleHue (ecau ero (pamuiaus u
MOYTOBBIN aAPEC TOIAIOTCS MPOUTEHHIO).

Ecnu B oOpatniennu ykaszaH ajipec 3JeKTPOHHOM MOYTHI, TO OTBET IPAKIAHUHY
MOJKET OBITh HaIpaBlIEH IO JJIEKTPOHHON MOYTE, B BUJE DJIEKTPOHHOTO oOpasza
nokyMeHTta B hopmare .pdf.

OOparieHus, B KOTOPBIX COJEPKATCsl HELEH3ypHBIE JIMOO OCKOPOUTENIbHBIE
BBIPAXXEHUS, yTPO3bI ’KU3HU, 3I0POBbIO U UMYILECTBY JOKHOCTHOIO JIMIA, @ TAKKE
YJIEHOB €r0 CEMbU, OCTalTCAd 0e3 OTBETa IO CYIIECTBY IOCTaBJICHHBIX B HEM
BOTIPOCOB, a 3asBUTENSIM COOOIIAeTCs O HEIOMYCTUMOCTH 3JI0YHNOTpEOIeHUS
IPABOM.

Eciu B oOpamieHnn COAEPKHUTCS BOMPOC, HA KOTOPBIA TpaKIaHUHY
HEOJHOKPATHO (ZIBa paza u 0oJiee) JaBaIMCh MUCHbMEHHbBIC OTBETHI MO CYIIIECTBY B
CBSI3M C paHee HAIMpaBJICHHBIMH OOpALICHUSIMH, U NPU 3TOM B OOpalleHUU HE
IPUBOJATCS] HOBBIE JJOBOJBI M 0OCTOSITENILCTBA, TO MEPEMHUCKA 110 JAHHOMY BOIIPOCY
C TpakJaHMHOM MPEKPALIAETCs], O YEM EMY HaAIPABIIAETCS YBEIOMIICHHUE.

[Ipu KOJUIEKTUBHOM OOpaIlleHUU MUCHMEHHBIH OTBET HAIpPaBJISETCS JIUILY,
yKa3aHHOMY B OOpallleHHH B Ka4yeCTBE MOJydyaTelis OTBETa WM MPEICTaBUTEIs
KOJUIEKTMBA Tpak[aH, MOJMUCABIINX oOpamieHue. Ecnu moiydarens OoTBeTa B
KOJUIEKTUBHOM OOpallleHnd HEe OTMpEeJeNieH, TO OTBET HAIpPaBIIACTCS MEPBOMY
rpaXKJaHUHY B CIIMCKE 00paTUBIIMXCS (TIOJMUCABIINXCS), YKa3aBIIeMy CBOH ajpec,
C TPEIOKEHUEM JIOBECTH €r0 COJIEp:KaHuE JI0 CBEICHHUS OCTAJIbHBIX aBTOpOB. B
cllydae eclii Mpock0a O HampaBJIeHUH OTBETa BhIpaK€HA BCEMU JINOO HECKOIbKUMU



rpakjgaHaMu, TMOANUCAaBIIUMU KOJUIEKTMBHOE OOpalleHue, KOmHs OTBeTa
HaIIPaBJISIETCS KAKIOMY U3 HUX 10 YKa3aHHBIM UMH aJIpecam.

Paccmompenue YUK ooOpawenuit (scanod, 3aaenenuii) o HapyuieHuu
3AKOHO0amenbCcmed 0 6b100pax 6 nepuood u3dupamenbHolu KAMNAHUU .

YUK o0s3aHa B nmpenenax CBOEW KOMIIETEHIIMM  pPacCMAaTpPUBATH
MOCTYIIUBIIINAE K HEW B IEPHO]T U30MPATEITHLHON KaMITaHUK OOpaIeHHs 0 HapyIIICHU!
3aKOHA, TPOBOIUTH TMPOBEPKHM IO OSTUM OOpalleHWsSM W JaBaTh JIUIAM,
HaIlpaBUBIIUM OOpalieHusi, MUCbMEHHBIE OTBETHI B IMATHAHEBHBIM CPOK, HO HE
MO3JHEE JIHA, MPEAIISCTBYIOErO0 JHIO TOJOCOBaHMS, a MO OOpalieHusM,
MOCTYIUBILNAM B IEHb 'OJIOCOBAHUS WIH B JICHB, CJIECIYIOLINN 32 JHEM T'OJI0COBaHUA,
- HememieHHo. Ecmu  daxTel, conepkamuecss B oOpallleHHsIX, TpeOYyrOT
JIOTIOJIHUTENILHON MPOBEPKH, PEUICHUS MO HUM MPUHUMAIOTCS HE MO3JHEE YeM B
JNECATUIHEBHBIN CPOK.

OOGpamieHust TpakJaH, B TOM 4YHCJE *KajdoObl (3asBJICHUS) HAa HapyIICHUS
3aKOHA, MOCTYMHUBIIUE /10 AHS T'OJIOCOBAHUSA, PETUCTPUPYIOTCS YIEHOM KOMUCCUU C
MpaBOM peEIIAloIEero rojoca B JeHb noctymieHuss B YUK, IlucbmeHHoe
oOpamienue, npuHsitoe uieHoM YMK Ha u30uparenbHOM ydacTKe, BHOCUTCS B
XKypHan oOpamenuid rpaxaan YUK, oOpamienusi rpaxkaaH perucTpupyrorcs B
OTZEJIBHOM JKypHAJIe€.

XKanoObl (3asBlieHHsA) Ha HapyUIEHHE 3aKOHA, IOCTYIMBIIWE B JICHb
roJIOCOBaHMUS O OKOHYAHUS MOJCYETA TOJ0COB M30MpaTeneil, perucTpupyoTcs B
OTHEJIbHOM peecTpe yderta noctynuBimux B YUK jxano0 (3asBneHuit), KOTopbIit
pUOOIIAETCS K TepBOMY IK3eMIUIsIipy mpoTokosia YUK 06 urorax romocoBanus.

N30upaTenbHass KoMHCCHS He BIpaBe OTKa3aTb B MNPUHATHHU
oOpamenuii!

ITpu obpamenuu B YUK rpaxnanuna Poccutickoit denepanuu ¢ 3asBieHUEM
O BKJIIOUCHHH €r0 B CIHUCOK u30upareneid, o J000i ommOKe WM HETOUHOCTU B
CBEJICHUSX O HEM, BHECEHHBIX B CIUCOK u3bupareneit, YUK B Teuenue 24 yacos, a
B JIEHb I'OJIOCOBAHMS B TEYEHHUE JBYX YaCOB C MOMEHTA OOpAIllEHUs, HO HE TIO3HEE
MOMEHTA OKOHYAHHUS TOJIOCOBAaHMs, 00513aHa MTPOBEPUTH COOOIICHHBIEC 3asBUTEIIEM
CBEJICHUSI U TPEJCTABICHHBIC JIOKYMEHTHI, 3aT€M JHOO YCTPAHHUTH OIIMOKY WIIH
HETOYHOCTh, JINOO TMPUHATH PEIHICHHE 00 OTKIOHEHUHW 3asiBJICHUSI C yKa3aHUEM
MPUYUH TaKOr0 OTKIOHEHHUS, BPYYHMB 3aBEPEHHYIO KOIHUIO 3TOr0 PEHICHUs
3asBuTento. Pemenne YUK 00 OTKIIOHEHUH 3asIBJICHUS O BKIIOYEHUU IPAKIAHUHA
Poccuiickoit deneparuu B CIUCOK HU30UpaTesel MOXKET ObITh 00XKaloOBaHO B
BBIIIECTOSIIYI0O KOMUCCHIO WM B cyn (mo mecty HaxoxiaeHus YUK), xkoropsie
00s13aHBI PACCMOTPETH KAI00Y (3asBJICHNE) B TPEXTHEBHBIN CPOK, a 32 TPU U MEHEE
JIHA 710 JHS TOJIOCOBAHHUS W B JIEHb FOJOCOBaHUA - HEMEJIEHHO. B ciiydae eciu
NPUHATO pelieHne 00 YIOBICTBOPEHUM >KAJIOOBI (3asBIICHUS), HCIPABICHUE B
cniucke n3bupareneit mpousBogutcs YUK nemennenno.



Eciu oOpamieHue ykaspiBaeT Ha HApyIlIeHHE 3aKOHA KaHIUJATOM,
M30UpaTeNIbHBIM O0BEAUHEHUEM, ATOT KaHIMUJAT, W30HpaTelIbHOE O0BEeAUMHEHUE,
WIM €ro YHNOJHOMOYEHHbIE MPEACTaBUTENN JOJKHBI OBITh HE3aMEIJIUTEIHHO
OTOBEIIIEHbI O TMOCTYNHUBIIEM OOpAaIlllEHUd W BIpPaBe JaBaTh OOBSCHEHUS IIO
CYIIIECTBY OOpAaICHHSI.

YUK paccMarpuBaeT B mpejesiax CBOUX MOJHOMOYUN #KajaoObl (3asiBJICHUSA)
Ha HaApyUIEHHWE 3aKOHOJATEJbCTBA O BbIOOpAX, MHBIX 3aKOHOB W MPUHUMAET MO
yKa3aHHBIM Kajo0aM (3asBJICHUSIM) MOTUBUPOBaHHbIE pereHus. [lopsaok u cpoku
pacCMOTpPEHMsI YCTAHOBJIEHBI 3aKOHOJATENhCTBOM Poccuiickoit ®Depepanuu o
BBIOOpAX.

Pemenus mo xanobam, MOCTYNUBIIMM 1O JHS TOJIOCOBAaHUS B MEPUOJ
n30MpaTeIbHOM KaMITaHUH, TPUHUMAIOTCS B TISITUIHEBHBIN CPOK, HO HE TMO3HEE
JTHS, TIPEAIIECTBYIONIETO JIHIO TOJI0COBaHUS, a B JIEHb I'OJIOCOBAHUS WJIH B JI€Hb,
CJICAYIONINI 3a THEM T'OJI0OCOBaHUs, - HeMeaJieHHo. Ecnu gakTsl, coaepxaniuecs B
*anobax, TpeOyIOT AOMOIHUTEIBHON MPOBEPKHU, PEIICHUS IO HUM HNPUHUMAKOTCS
HE T03/IHEE YEM B JIECSATUIHEBHBIN CPOK.

[Ipu paccmoTpeHnr KoMHCCHEH ayio0 (3asBlICHUI), a TaKKe B HHBIX
ClIyyasX, KOIJJa KOMHCCHUEHW pacCMaTpUBAETCS BONPOC O  HApYIICHUHU
M30UpATENbHBIX TMpaB TpaxJaH, Ha 3acelaHre KOMUCCHUHM TPUTJIAIIAOTCS
3asiBUTENM, a TaKXKe JUIa, AeHCcTBUA (0e31elCTBUE) KOTOPBIX OOXKAIYIOTCA WU
SBJISIIOTCS] IPEAMETOM PACCMOTPEHHUSI.

N36upatenu BrpaBe oOpaTUThCS C JKajlobaMW Ha peUIeHUs, JIeUCTBUS
(6e3nmeiictBue) YUK, cBsizaHHbIE C YCTAaHOBJICHUEM WTOTOB T'OJOCOBAHUSI HA TOM
n30MpaTeIbHOM y4acTKe, HA KOTOPOM OHHU MTPUHUMAJIHM Y4acTHE B BHIOOpax.

YUK o0s3aHa paccMOTPETh TMOCTYIHBIINE B JICHh T'OJIOCOBAHHS JI0
OKOHYAHHUS TIOJICUe€Ta TOJOCOB u30upaTenel xanoObl (3asBIICHHS) JIUII,
MPUCYTCTBOBABIIUX TPU TMOJICYETE TOJOCOB, U TMPHUHITH COOTBETCTBYIOILINE
pelieHus.

ITocne mpoBeneHus Bcex HEOOXOAMMBIX necTBui u mojacuetoB YUK B
00s3aTEILBHOM  TOPSIIKE MPOBOJUT HWTOTOBOE  3acelaHue, Ha KOTOPOM
paccMaTpHUBAIOTCS KaJIOOBI (3asBIICHUS) O HAPYIICHUSX IPU TOJOCOBAaHUHU U
MoZICYETE TOJIOCOB M30MpaTeseH, 1mocie Yyero noamnuchiBaeTcs nporokoi YUK o6
UTOrax roJ0COBaHUsI.

Peectp yuera xamo0 (3asBieHMi]) Ha HapylleHUs HW30UPATEIBLHOTO
3aKOHOAATEeNbCTBA, ocTynuBIIMX B YUK B JIeHh rosocoBaHusi U 10 OKOHYAHUS
MojicyeTa roJIoCOB U30UpaTeseil, MPUHSATHIE 110 YKa3aHHBIM OOpaIlleHUSIM PEIICHUs
BMecTe ¢ 0ocoObiMu MHeHusiMu wieHoB YUK ¢ mpaBom pematomero rosoca
MPUKIIAABIBAIOTCS K MEPBOMY 3K3EMIUIAPY MPOTOKOJA 00 WTOTaxX TOJIOCOBAHUSA U
HE3aMeIJTUTEIHHO MEePEAAIOTCS B TEPPUTOPHATBHYIO H30UPATEIbHYI0 KOMUCCHIO.



Komnust peectpa BMecTe ¢ 3aBEpEHHBIMHU KOIMUAMH OCOOBIX MHEHHI YJIEHOB
YUK ¢ npaBoM pemaroniero rojoca, 3aBEpeHHbIMU KONMUAMHU noctynuBimnx B Y UK
B JIEHb I'OJIOCOBAHUS U JI0 OKOHYAHHUSI MOJICYETA TOJI0COB U30UparTenel oopameHuit
U 3aBEPEHHBIMH KOIMUSIMHU TMPHUHATHIX IO YKa3aHHBIM OOpaIIeHUSIM peuIeHui
NpUOOIIAETCS KO BTOPOMY SK3EMIUISIPY MPOTOKOJIa 00 HTOrax TOJOCOBAHHS M
XpaHUTCS B JOKYMEHTaX YYacTKOBOW H30MpaTeIbHOM KOMHCCHUHU JI0 MCTEUCHUS
CpOKa €€ IOJHOMOYMMU, 3aTeéM IMEPENaeTcs B BBIILIECTOSALIYI0 H30HUpaATEIbHYIO
KOMMCCHIO.

7. KOHTpOJIb MCTIOJIHEHHUS TOKYMEHTOB 1 MOPY4YeHUI

7.1. KoHTpOJItO HCIOJTHEHUS IOIIEXKAT:

IIOPYYEHMS, COJEpKAIINECs B ITOCTAHOBIICHUAX U Apyrux nokyMeHrax [[UK
Poccun, IlentpansHolt u30upaTenpbHOM Komuccuu PecnyOnuku bamikoprocras,
TEPPUTOPUAIBHON KOMHUCCUHM, HW30UpPATEIbHOW KOMMCCHUHM MYHUIUIAIBHOIO
o0Opa3oBaHUsl, OKPYKHOU N30UpPATETHbHON KOMUCCHH;

MIOPYYEHHUSI, COAEPKAIIMECS B PEIICHUSAX YYaCTKOBOW KOMUCCHUU; ITNCbMEHHBIE
MOPYYEHHUSI IPEICENATEINS] YHACTKOBOM KOMUCCHUH; BXOJSIINE JOKYMEHTHI;

NAChMa TPAXK/IaH;

UCXOJSIINE JOKYMEHTBI, TPeOYIOIINEe OTBETA;

IIOPYYEHHUsI, COJEpKALIUECH B IPOTOKOJIAX 3aCEIaHUM Y4aCTKOBON KOMUCCHUH.

7.2 KOHTpOJIb HUCHOJHEHHs] JOKYMEHTOB, YKa3aHHbIX B mojapaszzaene 6.1
WNHCTpyKIIMK, II0 CYIIECTBY 3aTPOHYTBIX B HUX BOIPOCOB OCYIIECTBISAET
npeaceaaTeNnb y4aCTKOBOM KOMUCCHH.

7.3.Cpoku UCTIOTHEHUS TIOPYUYEHUH, COMIEPIKAIINXCS B PEIICHUAX yIaCTKOBOM
KOMHMCCUHY, TNHCBMEHHBIX IIOPYYEHHUW TMpEacenaresss YyYacTKOBOW KOMMCCHH
ONPENEIIATCA dTUMHU JOKYMEHTaMU.

7.4, JIOKyMEHT MOAJICKUT UCIIONHEHNIO B TeueHue 30 KaJlleHJapHbIX THEH co
JIHSL €10 PETUCTPALIMY, 3a UCKIIIOUEHUEM CIIYy4aeB, IPEAYyCMOTPEHHBIX ITOAPA3AECIOM
7.5 HacTosIero pasaena.

Ecnu nocneaHuii AeHb UCNIOJIHEHUS MPUXOAUTCS Ha HEpaOOuMil 1€Hb, TO OH
MOJJICKUT UCTIOJTHEHUIO B MPEAIIECTBYIOINIA eMy pabouuil JeHb.

JloxymenTsl ¢ nmomerkamu «Becbma cpouHo», «CpOUHO» HMCHOJHSIOTCS B
TPEXAHEBHBIN CPOK, JOKYMEHTHI ¢ MIOMETKON «OnepaTuBHO» — B 10-IHEBHBIN CPOK
CO JIHs YKa3aHUA 10 UCIIOJIHEHUIO. Ecin mocineHui 1eHb UCTIOJIHEHUS JOKYMEHTA,
COJIEPIKAIIEer0 MOMETKY O CPOYHOCTH HCIOJHEHHS, MPUXOAUTCS Ha Hepabouuit
JI€Hb, TO OH MOJICKUT UCIIOIHEHUIO B CIEAYIOUIUI 32 HUM pab04Hil 1EHb.

7.5.CpoKM HCHOJHEHUs BXOIALIMX JOKYMEHTOB M OOpallleHUd TIpakaaH
YCTaHABJIMBAIOTCS MCXOJAS U3 CPOKOB, MpeajaraéMblx OpraHusaunued amdo
IpaKIaHUHOM, HAITPaBUBIIMMU JTIOKYMEHT, WJIM CPOKOB, YKa3aHHBIX B MPUJIOKEHUN

Ne 8.



OTtBeTbl Ha OOpallleHHus O HApyUIEHUU HU30MPATETHLHOTO 3aKOHOJATENhCTBA,
MOCTYIHUBIINE B YYaCTKOBYIO KOMHCCHUIO B MEpHUOJ] HM30MpPATENHbHON KaMIIaHUH,
KaMmnaHuu pedepeHayMa, T0JKHbBI ObITh JaHbl B MSITUAHEBHBIN CPOK, HO HE MO3/THEE
JTHS1, TIPEIIIECTBYIOIIETO IHIO rosiocoBanusi. OTBEThI HA OOpaIlleHUs], TOCTYIHUBIINE
B JICHb T'OJIOCOBAHUSI UJIM B JICHb, CJICAYIOIIHI 32 THEM I'OJI0COBaHUs, JOJIKHBI ObITh
JTaHbI HEMEJJICHHO.

Ecmu daxtel, comepkamuecs B 0OpameHusx, TPeOYIOT IOMOTHUTEIHHOU
MIPOBEPKH, PEIICHHUS 10 HUM IPUHUMAIOTCS HE MO3/THEE YEM B JCCATUAHEBHBIN CPOK.
Ecnu oOpaiieHne yka3piBaeT Ha HapylIeHUE 3aKOHA KaHAUAATOM, U30UpaTeIbHbIM
OoObeMHEHUEM, WHHUIMATUBHOW TPYNNOW MO MpPOBEJAEHUI0 pedepeHayMa, 3TU
KaH/UIaT, U30uparebHoe 00beIMHEHNEe, UHUIIMATUBHAS TPYIINA MO MPOBEICHUIO
pebepenayma unu ero (ee) YIMOJTHOMOYCHHBIC MPEIACTABUTENHN JODKHBI OBITH
HE3aMEeJIUTEILHO OMOBEIICHBI O TOCTYMHUBIIEM OOpaIieHWH W BIIpaBe JaBaTh
OOBSCHEHHUS T10 CYIIECTBY OOpaIeHHUS.

7.6. JIokyMeHT cuMTaeTCs WMCIOJHEHHBIM W CHHMAETCS C KOHTPOJISI TOCIIe
pelieHus BCEeX IIOCTaBJIEHHBIX B HEM BOIIPOCOB, COOOIICHUS PE3YJIbTAaTOB
paccMOTpPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

7.7. OCHOBaHMSIMHU JIJIsi CHSITUS JOKYMEHTa C KOHTPOJIS SBJSIIOTCS: pElICHUE
Y4aCTKOBOW KOMUCCHH;

OTBET Ha BXOJSIIUN JOKYMEHT;

OTBETHl OT OpraHu3aluid, B KOTOpbIE JOKYMEHT ObUI HampaBieH [Jisi
PacCMOTPEHUSI 1O CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HaIpaBjeHUEe OOpallleHus B JpYyrue OpraHu3aluud JUisi PacCMOTPEHHUS IO
CYIIIECTBY TOCTaBJICHHBIX B HEM BOIPOCOB U MOCIEAYIOMIET0 MHMOOPMHUPOBAHUS
aBTOpa O pe3yJbTaTaxX pacCMOTPEHUS.

7.8. JIOKyMEHT HE CUUTACTCS UCIIOTHCHHBIM U OCTAeTCs Ha KOHTPOJIE:

€CJIM OH HaIIpaBJIICTCS B IPYTHE OpPTraHbl MM OpraHU3aluu JJIsl PACCMOTPEHUS
C LEJbI0 TOJIYYEHHUsI Yy4acTKOBOM KOMHUCCHEW WH(OpMaluu, HEOOXOAUMOW st
pPacCMOTpPEHHUs MO CYIIECTBY IMOCTaBJIEHHBIX B JOKYMEHTE BOIpPOCOB. B ciyuae
HEO0OXOMMOCTH y4acTKOBasi KOMUCCHsSI THGOPMHUPYET 00 ITOM aBTOpa JIOKYMEHTA;

€CJIM OH HaIIPaBIIIETCS B IPYTHE OPraHbl MM OpraHU3aluu J1JIs PACCMOTPEHUS
0 CYILECTBY IMOCTABJIEHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIO C MOCIETYIOIUM
MH()OPMUPOBAHUEM YIACTKOBOM KOMUCCHU O PE3yIbTaTax MCIIOJHECHHUS.

8. I/I3FOTOB.]ICHI/IG, XpaHCHHE M MCIIOJb30BaHME II€YATH U IITAMITIOB

8.1 Jns ynoctoBepeHHs] MOJJIMHHOCTH JIOKYMEHTOB WJIM COOTBETCTBHUS
KOIMI JJOKYMEHTOB ITOJJIMHHUKAM HCIIOJIb3YETCS NIEYaTh yYaCTKOBOM KOMUCCHMU.

Jns mpocTaBiieHUsT OTMETOK O IIOJYyYEHUH, PETMCTPalUU JOKYMEHTOB B
Y4aCTKOBOW KOMHUCCUU MOTYT HUCHOJIb30BAThCS IIITAMIIBI.



8.2. UsroToBienre me4yartd M IITAMIOB  YYAaCTKOBBIX  KOMHUCCHUA
ocymectisiercss  LlenTpanpHOM  m30uparenbHOM — komuccuer — PecnyOmmku
bamkoproctan B COOTBETCTBUM C OOpa3lioM M ONHMCAHUEM, YTBEPKIECHHBIMU
noctanosienuem LUK Poccun.

8.3. IleuaTp y4yaCTKOBOM KOMHCCHU MPOCTABISIETCS HA MPOTOKOJIAX 00 UTOrax
rOJIOCOBAHMS, HA KOIMAX PEUICHUWH YYaCTKOBOM KOMMCCHM, Ha IIAKETaX IpPH
OTIIpaBKE JOKYMEHTOB, MpH O(MOPMIECHUH JOKYMEHTOB Ha NpPHUEM TOBapHO-
MaTepUAJIbHBIX IEHHOCTEM.

84. [leyaTb y4acTKOBOM KOMMCCHUM TIOCJI€ OKOHYAHMS HM30UpATEIbHON
KaMIaHU¥, KaMIaHuu pedeperryma o KHa XPaHUTBCS B HAJIEAKHO 3aKpbIBAEMOM U
oreyaTbIBaeMOM cele UiTu MeTaNInyeCcKOM KAy B TEpPUTOPUATIEHON KOMUCCHUU.

8.5. [Ipencenatens y4acTKOBOM KOMHUCCHUHM B TIEPUOJ MPOBEACHUS BHIOOPOB U
(unmu) pedepeHayMa OCYIIECTBISIET KOHTPOJIb 32 MPaBUIBHOCTHIO XPAHEHUS U
WCIIOJIb30BaHUs I€YATH, 3aT€M IMEPENAET NEYaTh HA XPAHECHHE B BBIIIECTOSLLYIO
KOMMCCHIO.

9. BeaeHune HOMEHKJIATYPHI e U popMHUpoOBaHMe A1

9.1. CocraBiieHHE U YTBEP/KIACHUE HOMEHKIIATYPBI AL

Homenknatypa nen mnpeaHasHadeHa il (OPMHUPOBAHUS HCIIOTHEHHBIX
JIOKyMEHTOB B JieJla, CHUCTEMATH3aluyd M y4yeTa JeJl, ONPEIEICHUS CPOKOB HX
XpaHEHHUS.

B HOMeHKIaTypy Jen BKIIOYAKOTCS 3arojIOBKM JEJ, OTPaKaroUIUe BCE
JIOKYMEHTUPYEMbIE y4acTKU pabOThl y4aCTKOBOW KOMUCCHHU.

3aroyioBOK Jieja JOJDKEH YETKO OTPakaTb OCHOBHOE COAEPKAHWE U COCTaB
nokymeHToB. He pomyckaercs ynotpeOiieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

[Ipu cocTaBneHnn HOMEHKJIATYpPHI JEJ CIeAyeT pyKOBOJICTBOBaThes [lepeunem
TUIIOBBIX YNPABIEHYECKUX APXUBHBIX JOKYMEHTOB, 0Opa3yroUIuxcs B Ipolecce
JEATEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS U
OpraHu3alyid, C YKa3aHWEM CPOKOB XpaHEHUS, YTBEPKICHHBIM IPUKA30M
MununctepcTBa KylbTypbl Poccuiickoii @eaepanuu ot 25 aBrycrta 2010 roga Ne 558
(manee — Ilepedennb), mopsAKaMU XpaHEHUs U MEpeNayd B apXUBbI JTOKYMEHTOB,
CBSA3aHHBIX C IMOJrOTOBKOW M MPOBEIEHHEM BBIOOPOB, yTBepkaeHHbIMU LMK
Poccun u enmpamsHoii nzOupatenbHoi komuccuen PecnyOnmku bamkoprocTas,
HOMEHKJIATypaMH JIeJ1 Y4aCTKOBON KOMHCCHH 32 TIPEIILIECTBYIOLIUE TO/IbI.

HomenknaTtypa nen y4acTKOBOM KOMHUCCHM YTBEPKIAETCA TEPPUTOPHUATBHOM
u30upaTenpHON KomMuccuei (mpuioxenne Ne 8).

B ciiyyae BO3HMKHOBEHHMS HOBBIX JI€Jl OHM JOINOJHUTEIBHO BHOCITCS B
YTBEPKJICHHYIO HOMEHKJIATYpPY AEIL.



[Io OKOHYaHMM KaKIOTO KAJIECHJAPHOTO TOJa B KOHLE HOMEHKJIATYpPBI JIEJ
COCTABJISIETCSI UTOTOBasl 3alMCh O KOJMYECTBE 3aBEJICHHBIX /€1 (TOMOB, 4acTei)
OTJIEJIBHO ITIOCTOSIHHOTO U BPEMEHHOI'O XPaHECHMUS.

Cpok XpaHEHHsI JOKYMEHTOB YKa3bIBA€TCsS B HOMEHKIIATYpE JEJI CO CCBUIKON
Ha COOTBETCTBYIOILYIO CTaTbl0 IlepeyHs wiMm Ha IyYHKT COOTBETCTBYIOLIETO
[lopsinka XpaHeHUs U Iepelayd B apXUB JOKYMEHTOB, CBSI3aHHBIX C IIOATOTOBKOU U
POBEJICHIUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XPaHEHHUS JIOKYMEHTOB, 3aKOHYECHHBIX
JIEJIONIPOU3BOCTBOM B TEKYILIEM I'OJly, HAUMHAETCS C 1 SHBaps CIEAYIOIIEro roja.

9.2.0¢gopmiieHne  JOKyMEHTOB,  3aKOHYEHHBIX  JIEJIONPOU3BOJICTBOM,
(opMUpOBaHUE JI€] B yYACTKOBOM KOMHMCCHU. 3aKOHUEHHBIE JEJIONPOU3BOICTBOM
JIOKYMEHThI O(QOpPMIIIIOTCSI B COOTBETCTBUM C TpeboBaHusMu WHCTpyKImH,
CIIMCBIBAIOTCS MPEACENATENIEM YYaCTKOBOW KOMUCCHUHM B JIEJIO.

HcnonHeHHblE JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUHU C
YTBEPKIAECHHON HOMEHKIATypOH AEN.

He nomyckaercs nmomerieHue B A0 JOKYMEHTOB, COAEpKaHUE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY JeJIa.

[Tpu BKJIOYEHHH B J1€70 (PaKCOrpaMMbl JENAeTCsl €€ KCEPOKOMuUs, KOTopas
noammuBaercs B 1e0. [TogmHHNK (hakcorpaMmbl YHUUTOXKAETCS C IPOCTABIEHUEM
Ha KCEPOKOIMUHU OTMETKH 00 YHHUUTOKEHUH.

B neno BKIIIOYAOTCS BCE JNOKYMEHTBHI IO KOHKPETHOMY BOIIPOCY BMECTE C
IIPUJIOKEHUSMH, YKA3aHHBIMH B TEKCTE JTOKYMEHTA.

[Ipy OTCYTCTBHM NpPUIOKEHUN, YKa3aHHBIX B TEKCT€ JIOKYMEHTa,
npejceaarenas 0o cekpeTapb y4acTKOBOM KOMHCCHM 00s3aH clieiaTh 3aluch Ha
JOKYMEHTE 00 MX MECTOHaXOXKACHUH.

[IpoTOKONBI 3aceNaHnil y4aCTKOBOM KOMMCCHHM DPACIIONAraroTcs B JEJe I10
XPOHOJIOTMM B TIOPSIAKE BO3pPACTaHHMs HOMEpPOB. JIOKYMEHTBI K 3aCEIaHUIO
Y4aCTKOBOW KOMHMCCHH IMOMEIIAKTCA IMOCIE COOTBETCTBYIOIIETO IPOTOKOIA.

B nene «llepenucka» ncxonsmuii (OTBETHBIN) TOKYMEHT MOMELIAETCS MOCIe
BXOJALIETO.

OOparieHus rpaxkJaH U JOKYMEHTBHI IO UX PAaCCMOTPEHUIO (POPMHUPYIOTCS B
OTJEJIbHBIE JeIa.

Kaxnoe obpaiieHue u Bce TOKyMEHTBI 0 €r0 PacCCMOTPEHHUIO COCTAaBJISIOT B
Jiefie CaMOCTOATENbHYIO0 TPYIIy M pacrojiaralorcs B an@aBUTHOM MOPSAKE IO
nepBbIM OyKBaM (haMUJIii aBTOPOB OOpaIieHUH.

3a COXpAaHHOCTh JOKYMEHTOB U JI€JI 10 INEpPENadyd UX B TEPPUTOPUATBHYIO
KOMHUCCHIO OTBETCTBEHHOCTB HECET IPEJCENaTeNb Y4aCTKOBOW KOMUCCHH.

10. OTBETCTBEHHOCTH



OTBETCTBEHHOCTh 3a OPraHU3alMIO0 JCIOMPOM3BOACTBA B YYaCTKOBOU
KOMHUCCHH, OOeclieueHue KOHTPOJISI MCIOJHEHHUsSI JOKYMEHTOB, oOOecTieueHne
COXPAaHHOCTH JIOKYMEHTOB M Tepeaady X B TEPPUTOPHAIBLHYI0 KOMHUCCHIO HECET
npeceaaTeNb y9acTKOBOM KOMHCCHHU, KOTOPBI OOecrednBaeT Takke KOHTPOJIb
cobmoaenus TpedoBanuiit UHCTpyKIny.

UneHpl y4acTKOBOM KOMHCCHHM HECYT MEPCOHANBHYIO OTBETCTBEHHOCTH 3a
cobmoneHue TpeboBaHui WHCTPYKIIMHM, COXPAHHOCTh HAXONMIIUXCS Yy HHUX
JIOKYMEHTOB.



[Ipunoxenue Ne 1
K IIpuMepHOI HHCTPYKIMH 110
JIEJIONPOU3BOJICTBY B yHYaCTKOBOM KOMHCCUU

PecnyOosimmka bamkoprocran

(naumenosanue MyHUYUNATLHO20 0OPA30BAHLS)

YYACTKOBASA UBBUPATEJIBHAS KOMUCCUSA U3BUPATEJ/IBHOI'O YHACTKA Ne

)I(ypHaJI pPerucrpanum BXoasilmux JOKYMECHTOB

Jara Homep/nara
Perucrpauuon KTo nmoamucana
NMOCTYIJICHUS . NOCTYNMBLIETO Ajapecar Kparkoe cogepxxanue 10KyMeHTa HUcnonnureinb Homep nesa
HbIi HOMeP JOKYMEHT
JOKYMeEHTa JOKYMEHTa

Hpe/:[ce/:[aTenL (noonucw) (uHuyuansl, pamunus)




IIpunoxenue Ne 2
K HHCTPYKITUH TI0 IETIONTPOU3BOICTBY B
Y4aCTKOBOM KOMHCCHU

AKT

MBI, HIDKCIIO AN CAaBIINCCA , COCTaBHJIN

aKT O TOM, YTO «___ » 20 I. IIpA BCKPBITUH ITaKeTa

(YKa3zaHue HaMMEHOBaHMsI MakeTa (MmruchMa, 0aHEePOIIU U T.1I.), OT KOTO MOJIY4EH)

B HEM HEC O0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucnu:




[punosxenne Ne 3
K MHCTPYKITUH TI0 JICJIONPOU3BOJICTBY B
YYaCTKOBOW KOMHCCHH

®OPMbI BJIAHKOB,
UCIHOJIB3YEMBIX B YYACTKOBOM KOMUCCHUU



Pecny0siuka bamkoprocran
AJlblIIeeBCKUM paiioH

IMPOTOKOJI Ne
3acelaHUsl YYaCTKOBOM H30UPpaTeJIbHOH KOMUCCHH
U30MPAaTEJBbHOI0 Yy4acTKa Ne

« » 20 roaa
Hauaino: JacoB MUHYT
Mecto nipoBeeHuUs:

IIpeacenareascrBoBan (O.1N.0.) — npencenarens y4acTKOBOM H30MpaTeNbHOU
KOMHCCHHU.
IlpucyrcrBoBa/IM: 3aMECTUTENb IPEACENATENST KOMHCCUHU ,

CEeKpeTapb KOMHUCCUU , WICHbl KOMHUCCHUM C TIPaBOM PEIIAIOIIETO
roioca ; IPU PacCCMOTPEHUU BTOPOTO BOIPOCAa MOBECTKU JHS -
IMOBECTKA J1HA
1. (doxnageiBaet: ©.1.0.)

2
I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .
B XOJE 3ACEJAHUSA
1 O... (HanMeHOBaHHE BOIIPOCA NOBECTKHU JIH)

(pamunuu u uHUYUATBL BLICIYNUBUIUX NPU 0OCYICOEHUU BONPOCA)

VYyacTkoBas n3duparenbHas KOMUCCHS pEIINIa;
1.
2.

["'onocoBanue o NepBOMY BONPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2.0 ............

[Ipencenarens
y4aCTKOBOM M30UpaTeIbHON KOMUCCUHU

(MHULUATEL, GaMHIINs)

Cekperapb
y4aCTKOBOM M30UpaTeIbHON KOMUCCUU

(MHULUATEL, GamMHITHs)



Pecny0siuka bamkoprocran
AJlblIIeeBCKUM paiioH

YUYACTKOBAS UBBUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYHACTKA Ne _

PEIIEHUE

(mara)

(MeCcTO COCTaBIICHHS)

(HauMEHOBAHUE PELICHUs)

Ha ocHOBaHuu crathu q)eﬂepaHBHOF 0 3akoHa «O0 OCHOBHBIX rapaHTHusiax

n30upaTeNnbHbIX NIPaB U IpaBa Ha ydacTue B pedepeHayme rpaxaan Poccuiickoi

denepanum» U CTATbU Konekca Pecnyonuku bamkoproctan o BbIOOpax
y4acTKOBasi u30upaTenbHas KOMUCCHUS N30MpaTeabHOro yyacTka Ne pemma:
1.
2.
[Ipencenarens (noonucy) (uHuyuansl, pamunus)

CekpeTapb (noonucvw) (unuyuansl, pamunus)



Pecny0siuka bamkoprocran
AJIbIIEeBCKUH paiioH

YYACTKOBASA U3BUPATEJBHAS KOMUCCUA

MN3BUPATEJIBHOI'O YHACTKA Ne
3axu Banwumu yo., 1. 46, bakansr ceno, 450008, tem.: (34742) 2-11-22 ®axc: 250-16-00

No

Ha Ne oT

®omuueny [1.1.
Beepnas yi., nom 15, k8. 10,
c. bakasbl, PecniyOnmka
bamkoptocran, 450057

VYBaxaemsiii [lerp Banosuy!

HaHpaBH}ICM 3allpalllnBaCMBIC Bamu CBCACHU

(0)

[IpunoxeHnue: MUCBMO TEPPUTOPHAIBHONW W30UpATENbHOM KOMHUCCUU
MyHUIMNAIBHOTO paiioHa bailiMakckuii paiion PecnyOnuku bamkoproctan ot

15.12.2018 NeO1-21/4 n npuiioxeHue Kk HeMy, Bcero Ha 15 1. B 1 3k3.

HpeI[CGI[aTeHB .............. (noonuco)... ... (unuyuans, amunis)



[Tpunoxenune Ne 4
K HHCTPYKIIUH IO JICJIONTPOU3BO/ICTBY B
Y4aCTKOBOW KOMUCCHH

TpeOoBaHusA K JOKYMEHTAM, U3TOTOBJIAEMbIM C IOMOIIbIO NMEYATAKLIMNX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX IOKYMEHTOB

1. Tekctel nOKyMEeHTOB Ha Onankax ¢opmata A4 meyararoTcss uepe3d 1,5
MEXKCTPOUHBIX MHTEpBaja, Ha OmaHkax Qopmata AS — yepe3 1 MeKCTPOUHBIN
UHTEpBAJ.

2. Ha3Banue Bu1a JOKyMEHTa Me4aTaeTcs NPONUCHBIMU OyKBaMH.

3. Ecin 3aromoBok k TekcTy mpebimaer 150 3HakoB (5 ¢TpOK), AOMycKaeTcs
MPOJIJIEBATh €T0 JI0 TPAHUIIbI TPABOTO MoJiA. ToUka B KOHIIE 3arojIOBKa HE CTaBUTCSL.

4. PacumdpoBka monanucu B pekBusnute «lloamuce» medaraercs Ha ypOBHE
MOCITIEIHEW CTPOKH HAMMEHOBAHUS JOJDKHOCTH C HCIOJIh30BAaHHEM KOMOWHAIIUU
kiasui Shift — Ctrl — IIpo0en Mexny nHUIIMATIAME U (haMUITHEH.

5. Coznmanue, popMaTUPOBAHUE U BBHIBOJ Ha TE€YaTh JOKYMEHTOB MPOU3BOIUTCS,
KaK IpaBUiIO, Ha KOMIIBIOTEpaX C MCIIOJIb30BAaHUEM IPOrPAaMMHOIO MPOAYKTa
Microsoft Office Word (nanee — MS Word).

6. [Ipu popmaTHpOBaHUM JOKYMEHTOB PEKOMEHAYETCS pabOTaTh C BKIIOUEHHOM
KkHoMKoH 9 Ha manenu HacTpoitku MS Word, 4ToOb! BUETh Ha KpaHe 0TOOpaKCHHE
3HAKOB a03alleB U APYTUX CKPBITHIX CUMBOJIOB ()OPMATHPOBAHUSI.

7. I[Ipu ¢dopMaTupoBaHUU TEKCTa TOKYMEHTOB HCIIONB3YETCS CTUIb, KOTOPBIA
UMEET CIIEAYIOUINE TTapaMeTphI:

e Ilpudpr TimesNewRoman

e Pasmep 14 myHKTOB

e Orctyn cneBa 0 cwm crpasa 0 cm

e Unrepsan nepen O myHkToB mocie () MyHKTOB

e MeXCTpOUYHBINM UHTEPBAT  IOJYTOPHBIN
o [IlepBas ctpoka orcTyn Ha 1,25 cm
o BeIpaBHUBaHME 0 [IAPUHE

8. Ilpu ¢dopmatupoBannu TabIUIl HEOOXOAUMO COOJIOAATH CIEAYIOIIHE
TpeOOBaHMUS:
TabNInIIa BCET 1A TI0JKHA UMETh Ha3BaHUE, KOTOPOE BEIPABHUBAETCS O IPABOMY
TIOJTIO IOKYMEHTA; Ta0JIHIla BRIPABHUBACTCS TI0 IEHTPY JIUCTA;
3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS IO IIEHTPY SIMEUKH; TaHHBIC B
sueiKax TaOJIUIIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;



MPOJIOJKEHUE TAaOJIHIIbl HA HOBOM JIMCTE BCETJ]a HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOLIOB (MJIM HOMEPOB CTOJIOIOB);

CTPOKH TaOJHIIbl IEPEHOCATCS HAa HOBBIM JIUCT JOKYMEHTA MCKIIOUUTEIBHO
[EJIUKOM; IIMPUHA W BBICOTA TaOIMIIBI HE JOJDKHBI MPEBBINIATh pa3Mephl MOJei
JTIOKYMEHTA.

9. Pa3mepsl nosiel JOKyMEHTA JIOJDKHBI UMETh CJICTYIOITUE TTapaMeTPhI:
e BepxHee 2,0cm
e HmwkHee 2,0cMm
e JICBOC 3,0cMm
e TIPaBo 1,5cm
OT Kpast A0 KOJIOHTUTYA:
e BepxHero 1,25 cm
e HIDKHEro 1,25 cmMm

10. Ilpu moAroToBKE JOKYMEHTOB HCTIOIB3YIOT CIASAYIOIMINE PEKBU3HTHI:
e HaWMMEHOBAHHE OPraHU3AINY;
e HaWMMEHOBAaHME BUJIA JOKYMECHTA;
e  CCBHUJIKA Ha PETUCTPALIMOHHBIA HOMEP U JaTy JOKYMEHTA;
e MECTO COCTaBIJICHUS WU U3JIaHUS JOKYMCHTA,
e ajpecar;
e Tpud yTBEpKIACHUS TOKYMEHTA,;
e  3aroJIOBOK K TEKCTY;
e TEKCT JIOKYMCHTA;
e OTMETKAa O HAJIMYHMH IPUIIOKCHHS;
e IIOMIINCEH;
e rpud COrIacoBaHUs JOKYMCHTA;
e OTMETKa 00 UCIIOJIHUTEIE

11. PexBusutbl (KpoMe TEKCTa JTOKYMEHTa M ajpecaTa), COCTOAIIUE U3
HECKOJIBKUX CTPOK, II€YaTa0T CO CIEAYIOLIMMHU IIapaMeTpaMu:
e Illpupr TimesNewRoman
e Pasmep 14 myHKTOB
e Orctyn cneBa 0 cm copasa 0 cm
e UurepBan nepen 0 myHkToB nocie 0 myHKTOB
e MeXCTpOUHBIM UHTEPBAII OJMHAPHBIN
e OrcTyn nepBoi CTPOKHHET
e BeIpaBHMBaHHE 110 LEHTPY

12. PexBU3UT «AnpecaTy MeyaTaroT CO CICTYIONTUMU IapaMeTpamu:



e Illpupr TimesNewRoman

e Pasmep 14 nyHKTOB

e Orctyn cneBa 7cm cnpasa 0cMm

e MHurepBan nepen O myHkToB mocie 0 MyHKTOB
e MeXCTpOYHBIN UHTEPBA OJIMHAPHBIN

e OrcTyn nepBoi CTPOKHU HET

o BrIpaBHUBaHME TI0 LIEHTPY

Ecnu coctaBHble YacTu pekBU3UTOB «Agnpecat»y, «['pud yrBepxkaeHus
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
MPUIOKEHUS» HE YMEIIAIOTCS Ha OJTHOM CTPOKE, TO Pa3phiB CTPOKH B HY’KHOM MECTE
IIPOM3BOJIUTCSI C TIOMOIIBIO CUMBOJIA «Pa3peiB cTpokmy» (komOuHaIws kinaBum Shift
— Enter).

[Ipu odopmieHun MTOKYMEHTOB Ha JBYX W Ooliee CTpaHMIIAX BTOpas H
MOCTIEAYIONINE CTPaHUIIBl JODKHBI OBITh TMpOHyMepoBaHbl. Homepa cTpanui
MIPOCTABIIAIOT TIOCEPEIMHE BEPXHETO OIS JOKYMEHTA Ha paccTOsiHUU He MeHee 10
MM OT BEPXHET0 Kpas JucTta apabckumu 1udpamu 6€3 3HaKOB MPEIUHAHUS.

Ecnu nokyMeHT uMeeT MpUiioKeHHe, TO OHO TEeYaTaeTcs ¢ HOBOW CTpaHUIILI U
UMEET CAMOCTOATEIBHYIO HyMEPAaIIO CTPAHHIL.

13. JInst BBISABIICHHUS W WCTIPABJICHHUS] BO3MOXXHBIX OIMMOOK B TPABOIHMCAHWH B
copMUPOBAHHBIX (ailiax PEKOMEHIYETCs OCYIIECTBISTH MPOBEPKY TOKYMEHTOB,
UCTIOJNB3YS CUCTEMBI IIPOBEPKH MPABOIHCAHMS.

14. Kaxaplii JTOKYMEHT CO BCEMH TMPWIOKEHUSIMH K HEMY TIOMEIIAIOT B
OTIIEIBHBIN (pailn (ecau TPWIOKEHHS CO3JaHbl OJHUM TIpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJI0€ MPUJIOKEHHUE MTOMEIIAIOT B OTAETbHBIC Pa3eIibl.

15. Bce pekBU3HUTHI IOKYMEHTA OTACISIIOT IPYT OT JIPyTa OJTHOM MyCTON CTPOKOH,
oOpazyemoil cumBosiom a03ana (9§ — knaBuma Enter). B Tekcte He M0KHO
BCTpeUaThcs 00Jiee IBYX CUMBOJIOB ab3aria moApsi.

16. He momyckaeTcsi mmcaTh CJIOBa C pas3psAaKOi, BCTaBIsAsA MPOOEIBI MEXIY
OykBamu B ciioBax. He gormyckaercst HCHOIb30BaHUE MPOOENIOB jisi 00pa30BaHUs
a03aIiHOTO OTCTyMa (KPacCHOW CTPOKM) WIIM MYCTHIX CTPOK. B TekcTe He MOKHO
BCTpeUaThCsl MOJpsia Oojiee 0JHOTO cUMBOJa npodena. Pa3zaenenue MHUIMAIOB U
dbaMuuu AemaeTcss ¢ HUCIOJIb30BAaHWEM HepasJesieMoro mpobena (codeTaHue
knasumi Shift — Ctrl — ITpoGen).

17. He pomyckaeTcsi BKJIIOYATh B TEKCT JOKYMEHTa pa3lelIUTeNIbHbIC JTUHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 11p.).

18. He nomyckaeTcst UCTIOIB30BAHHUE B PYCCKHUX CIIOBAX CXOJIHBIX 110 HAUEPTAHUIO
natuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P,p, 1, X, X, Y).

19. He nomyckaercs HCTIONB30BaHUE CUMBOIIA TaOysaiuu (—) 11t 00pa3oBaHus



a03alHOro OoTcTyna (KpacHOW CTPOKHM) WM IMYCThIX CTPOK. AO3alHbI OTCTyN
yCTaHaBIMBaOT B MeHI0 Dopmat/ A03all Wik ¢ MOMOUIBI0 BEPXHEro JIBU)KKAa Ha
TOPU30HTAIILHOM JIMHEHNKE.

20. He pomyckaeTcst UCIIOJIb30BaHUE CUMBOJIA «-» NIl 0003HAUYEHUS MEePEeHOCca.
Bmecto Hero cienyeT HMCHOJIb30BaTh CHUMBOJI MSTKOrO mepeHoca (KoMOuHaius
kiaBumt Ctrl —«-»).

21. Jlns HamucaHusl pUMCKHX IUQP JTOHKHBI UCIIOIh30BaThCS 3aryIaBHbIC OYKBBI
natunackoro andasuta (1, V, X, C, D, L, M). Mcrionb30BaHue 17151 3TOH 1IETH PYCCKUX
OyKB 1 apaOCKuX IUdp HE TOMyCKaeTCs.

22. Bmecto OykBel «E» nomkHa ynorpebnsatecs OykBa «E» (kpome HMeH
COOCTBEHHBIX MPU HATUYHUH MOTBEPHKIAIOIINX TJOKYMEHTOB).

23. PexBusutsl «HanMeHoBaHME BUa JOKYMEHTA) JTIOJKHBI OBITh BEIPOBHEHEI 110
IIEHTPY, ¥ KQXKIBIH U3 HUX JOJDKCH IIPEICTAaBIATE CO00# 0TMH ab3all, TO €CTh BHYTPH
TEKCTa KaXJ0T0 PEKBHU3UTA HE JOHKHO OBITh cMMBOJIa ab3ama. He momyckaercs
MCITOJIb30BAaHUE CHMBOJIA a03aria Jisl IPephIBaHUS CTPOKU B MPOU3BOJILHOM MECTE,

L OTOT0 CJICAYCT HMCIIOJIB30BAaTh CHMBOJI pa3pbiBa CTPOKH (KOM6I/IHaIJ;I/ISI KJIaBHUIII
Shift — Enter).



[Tpunoxenue Ne 5

K HHCTPYKIIUH TIO JIETIOIIPOU3BOICTBY B

yqaCTKOBOfI KOMHUCCHHN
PecnyOosimmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

)I(ypHaJl Perucrpanum HCXoasilmmx JOKYMEHTOB

Tara Homep/nara
Ajxpecar JOKYMEHTAa, Ha
noanucanus/ | Perucrpaumo Kparkoe cogepxxanue Kro nognucan o
M (®.1.0., HaumMeHOBaHUE Hcnonnurenn KOTOPbIi
OTHpaBJeHHusl | HHBI HOMep JOKYMEHTa JAOKYMEHT
OpPraHu3alMH, MEeCTOHAXO0KICHHE) AaeTcs OTBET

JOKYMeHTa

Hupexc xenaa,
Ky/Ja MmoMeIeHa
KOIHUSI
HCXOASIIIEro
JIOKYMEHTa

Hpe/:[ce/:[aTenL (noonucw) (uHuyuansl, pamunus)




PecnyOosimmka bamkoprocran

[punosxenue Ne 6
K HHCTPYKIIUH TI0 JICJIONTPOU3BOJICTBY B
Y4aCTKOBOW KOMHUCCHH

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

/KypHaJ perucTtpaumu pemieHui, MPUHATHIX HA 3acelaHUM Y4aCTKOBO KOMUCCHH M30UPaTEIBLHOI0 y4acTKa Ne

I[aTa MIPOBCACHUA
3aCccIaHnsd KOMUCCHUHA

Howmep 3acenanus
KOMHUCCUU

Howmep pemienus,

MNPUHATOIO Ha 3aCCJaHNN

(peructparoHHbII No Haspanue pemenus Hcnonautens [Ipumeuanue
(maTa mpUHATHSL komuccud (NermpoTtokosra/
MIPOTOKOJIA 3aCeIaHMs
pereHus) Neperenus)
KOMMCCHH)
1 2 3 4 5 6
CereTapL (noonucw) (uHuyuansl, pamunus)




[Tpunoxenue Ne 7
K MHCTPYKIUH MO JCTONPOU3BOCTBY
B YY4aCTKOBOW KOMHCCHU

PecnyOosimmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

Kypuai yuyera xan00 (3asBJIeHH)
HA HAPYLICHUA U30MPATEJIbHOI0 3aKOHOAATEIbCTBA, MOCTYNMUBIINX B YYACTKOBYIO H30MPATEJIbHYI0 KOMUCCHIO

Jara u Bpemsi Hoanuch Copnep:xanue OtrMerka 00 ucnoJHeHUH/
Damuans, ums, Anpec mecta Jara/ Homep pelieHust
Ne n/m NOCTYIICHUSI NPUHSBLIETr0 2KAJT00BI HMHJIEKC e, Kyaa
0TYeCTBO 3asiBUTeEIS JKMTeJIbCTBA KOMHCCUM
2KaJ100b1 (3aBJ1eHM) |Kas100y (3asiBJIeHHE) (3asiBJ1eHUS) TOMellleH JOKYMEeHT
1 2 3 4 5 6 7 8
1
Hpeﬂcez[aTenL (noonucw) (unuyuanst, hamunus)
M.IL

CereTapL (noonucs) (uHuyuanbvl, pamunus)



[Mpunoxenue Ne 8
K UHCTPYKIUH TIO JETOMPOU3BOICTBY B
Y4aCTKOBOW KOMHUCCHH

IPUMEPHASI HOMEHKJIATYPA JEJI YYACTKOBOM KOMUCCHHU

YTBEPX/IEHA
peLIeHHEM TEPPUTOPUAIIBHON
n30upaTenbHON KoMUCCHei
« » 2023 roma Ne /

YuacTkoBasi u30MpaTeJbHasi KOMUCCHS M30MPaTeJIbHOr0 yyacTka Ne
HOMEHKJUIATYPA JIEJI HA_ TOJ]

Cpox xpaHeHHs
Hupexc Kou-Bo "
3aros0BokK aena NeNe crareii no Ipumeuyanue
aeJja e
nepeyHIo
1 2 3 4 5
1. Opranuszaunonnas padora’
IIpoToxonsl 3acemanmnii, pemenus YUK u
01-01 | P P 6 ner*
JOKYMEHTBI K HUIM
01-02 Ilepenncka YUK no Bompocam ocHOBHOU 5 net OIIK
JIEATEIBbHOCTH cT. 33
B cnyuae
Ilepenucka YUK ¢ rpaxknmanamMu 10 5 ner HEOAHOKPATHOTO
01-03 . obpamienus — 5 et
BOIPOCAM PacCMOTPEHUS UX O0OpalieHui cT. 1836, B
T0CIIe TTOCIEIHEr0
paccMOTpEHHsI
10. JokyMeHTanIMOHHOE 00ecTeyeHne Y4ACTKOBOI N30MpaTe/ibHOI KOMUCCUH
WHCTpyKIIMsT 1O  JIEJIONPOU3BOACTBY B 6 et
10-01
YUK
6 net®
10-02 | Homenkmartypa nen YUK
Kypnan perucTpauuu peuieHuit 5 ner
10-03
MpUHATHIX Ha 3aceganusx YUK cT. 258 r
10-04 Kypnan perucrtpanuu BXOJSIIIAX 5 nmer
JIOKYMEHTOB cT. 258 1
10-05 Kypnan  permcrtpanmmu — HCXOSIINAX 5 ner
JIOKYMEHTOB cT. 258 T
Kypnan ydera >xamo0 (3asBIeHWH) Ha
10-06 | HAPYLeHNS HU30MpaTETHLHOTO 5 ner
3aKOHOJATENbCTBA,  MOCTYIHUBIIMX B cT. 258 1
Y4aCTKOBYIO H30MpaTenbHyI0 KOMUCCHIO
Cekpetapb

Y4acTKOBOM M30MpaTeIbHON KOMUCCHH

I/I36I/IpaTeJ'H:H01"O ydacCTKa Ne

W« »

(noonucw)

2023 T.

(uHuyuansl, pamunus)

3 Paznensl NeNe 02, — 09. HOMEHKJIATYPhI BHOCATCS 110CJIE IIPUHSATHS COOTBETCTBYIONIETO PEIICHUs OPraHU3YHOIIEil
BBIOOPBI KOMHUCCHEH.
4 Cpok XpaHeHHs! - OJIMH roJ| ¢o JHs (POPMHUPOBAHHS HOBOTO COCTABA.

5 Toxe.
6 Toxe.




HUtorosas 3ammch o KaTCropusiax " KOJIMYCCTBC

M30UpaTeIbHON KOMUCCHHU

ACJI, 3aBCACHHBIX B

roay B Y4YaCTKOBOH

ITo CpoOKaM XpaHEeHUA

Bcero

B ToM uucie

nepexoasinux ¢ ormeTtkoii «IMK»

1

3

4

ITocTostHHOTO

BpemenHoro
(cBeime 10 meT)

BpemenHoro
(o 10 neT BKIIOYUTEIHHO)

NTOI'O:

Cekperapb Y4acTKOBOH
n30UpaTenbHONH KOMHCCUU

« » 20 r.

(noonucw)

(pacwugposka noonucu)



