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c.lllapan

O ITosio)keHun 00 apxXuBe TEPPUTOPHUAIBHON M30MPaATEIbHOH KOMUCCUU
MYHMIUNAJbHOTO paiiona lHlapanckui paiion Pecny0auku bamkoprocran

B cootBerctBUu co ctatheir 23 dDenepanbHoro 3akoHa «0OO0 OCHOBHBIX
rapaHTUsX U30HMpaTeIbHBIX MpaB M MpaBa Ha ydacTue B pedepeHayme rpaxaan
Poccutiickoit @enepamun», cratheir 20 Komekca Pecnybnmuku bamkoproctan o
BbIOOpax, pykoBoAcTBysAch DenepanbHbiM 3akoHOM «OO0 apXUBHOM Jene B
Poccuiickoii deneparuny», 3akoHoMm Pecnybnuku bamkoproctan «O06 apXuBHOM
nene B Pecriybnuke bamikoproctan», TeppuTopuaibHas u3ouparenbHas KOMUCCUS
MyHununagbHoro paiiona Illapanckuii paiion Pecnybnuku bamkoprocran
pemmna:

1.YtBepnuth I[lonoxxeHue o0 apxuBe TEPPUTOPUAIBHOM HW3OUpPATEIHHOM
KOMHUCCHMM  MyHUIunanbHoro paitona Ilapanckuit paiton Pecnybnuku
BamkopToctan (mpuiiaraercs).

2.Ilpu3HaTh yTpPaTHBIIMM CUJTy PEIICHHE TEPPUTOPHAIBHON M30MpaTebHON
KOMHCCUW  MyHHUIUNagpHoro paiiona Illapanckuit  pailion  PecnyOnuku
bamkoproctan ot 14 suBaps 2016 roma Nell «O Ilonoxennn o0 apxuBe
TEPPUTOPHAIBHOM ~ M30MpPATEIbHOM  KOMHUCCUM  MYHHUIMIAIBHOIO  paiioHa
[[Tapanckuii paiion Pecnybnuku bamkoprocran».

3.KoHTpOJIb 32 UCIIOTHEHNEM HACTOSIIIETO PEIICHUS BO3JIOKUTh HAa CEKpeTaps
TEPPUTOPUANBHON  M30MpaTeNbHOM  KOMHCCHM  MYHUILMIAIBHOTO  paioHa

apanckuii paiton Pecrry6nuku bamkoproctan Jlateimosy P.A.

[Ipencenarens P.V. 3akupos

Cekpetapb P.A.JlarbinioBa



Y TBepkACH peleHueM
TePPUTOPHATILHON M30MPATETLHON KOMUCCUN
MyHULMIIAIBHOTO paiioHa [llapanckuil pailoH

Pecnty6nuku bamkoproctan
oT «12» suBaps 2021r. Ne2/5-5

MOJIOKEHUE Ob APXUBE
TEPPUTOPUAJIBHOMN U3BUPATEJLHOU KOMUCCUU
MYHULMIAJBHOI'O PATOHA IIAPAHCKHH PAVIOH

PECIIYBJUKHU BAIIKOPTOCTAH

|. O0ue MoI0KeHNs

1.1.]lokymMeHTBI, O0Opa3yrolMecss B  JEATCIBHOCTH  TEPPUTOPUATLHOM
n3buparenbHo komuccuum (nmanee — Komwuccust), BKIouUass H30UpaTeIbHYIO,
YIIPaBJIEHYECKYI0, TEXHUYECKYI0, MAIIMHOYMUTAEMYIO U APYTYIO JTIOKYMEHTAIUIO,
KOTOpPBIE HMMEKT HCTOPUYECKOE, HAYYHOE, COLMAJIbHO-DKOHOMHUYECKOE U
MOJINTUYECKOE 3HA4YeHHE, BXOIAT B cocTtaB ApxuBHOro ¢onma PecmyOnmku
BbamkopTocTas, sSBJISIFOLIETOCS COCTaBHOM yacThio ApxuBHOTO (oHAa Poccuiickoi
denepanuu, SBISIIOTCS COOCTBEHHOCTHIO TOCYAApCTBA M MOJIEKAT MOCTOSTHHOMY
XPAHECHUIO B aPXUBHOM OTAEJE aIMUHUCTPALIMM MYHUIIUIIAILHOTO pailoHa.

1.2.Komuccusi oOecrieyuBaeT COXpPaHHOCTh, YYET, OTOOp, YIOPSIOYCHUE U
UCIIOJIb30BAaHUE JIOKYMEHTOB, O0pa3yrouuxcsi B Ipolecce AesTeIbHOCTU
Komuccun, a Takke CBOCBPEMEHHYIO IEpenady 3THUX JOKYMEHTOB B apXUBHBIN
OT/EJI MyHULIMIIAJILBHOTO pailOHa HAa XPAHEHHUE B COOTBETCTBUU C YCTAHOBJIEHHBIMU
MpaBUJIaMH.

1.3.C menpro oOecrieyeHuss COXPAaHHOCTH JTOKYMEHTOB ApXWBHOTO (oHIa
Peciy6nuku  bamkoptoctan, ot0Oopa, yuera, CHUCTEeMaTH3allUd JOKYMEHTOB,
dbopmupoBaHus U OpopMIIEHUS JEN W Nepeladyy UX Ha MOCTOSHHOE XpaHEHUE B
ApXMBHBIM OTAE]I MYHHUIMIIAIBHOTO paiioHa B Komwuccunm co3naercss apxuB
Komuccun, obecrieueHue AesITeIbHOCTH KOTOPOro BO3JIAraeTcs Ha Mpeaceaarenis
(cexperapsi) Kommccuu, OTBETCTBEHHOIO 3a BEJIEHUE JEJIONPOU3BOJICTBA U
COXpaHHOCTh apxuBa Komuccuu (J1ajnee — OTBETCTBEHHBIN 3a JEIOMPOU3BOACTBO).
Kontponb 3a nesrenbHOCTBIO apxuBa Kommccum, a Takke 3a cOOJIOICHUEM
TpeboBanuii Hactosero [lonoxenus ocyuecTsiseT npeacenarens Komuccuu.

1.4 JlestenpHocTh apxuBa Komuccuu  OCyIIECTBISIETCS B MHOPSJIKE,
ycTaHoBlieHHOM @enepalibHbiM 3akoHOM «O0 apxuBHOM Jeie B Poccuiickoit
denepanun», 3akoHoM PecnyOnuku bamkoproctan «O0 apxXxuBHOM Jene B
Pecnny6nuke  bamkoproctan», ¢ OpaBWIaMM  OpPraHU3allud  XpaHEHUs,
KOMITJISKTOBAHUSI, y4e€Ta M HCIOJIb30BaHUS JTIOKYMEHTOB ApXuUBHOTO (oHIIa
Poccniickoii denepanuu U Ipyrux apXWBHBIX JOKYMEHTOB B T'OCYJIAapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIPABJIEHUS W OpPraHu3alusX, HWHBIMU
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HOPMAaTUBHO-METOJUYECKUMH JTOKYMEHTAaMHU II0 apXUBHOMY naeny, MHCTpykuumen
no pxenonpousBoactsy B Komwuccum, HacrosmuMm IlonokeHueM, a Takxke
IIOCTAHOBJICHWSIMM WM JAPYTMMM  HOPMAaTHMBHBIMM  akTaMu  lleHTpanbHOU
nU30MpaTeIbHOM KOMHUCCHUHU Poccuiickon denepauuu, LlenTpanbHOM
u3buparenbHoli KoMuccuu PecnyOnmku bamkoprocTaH, NMOCTaHOBICHUSAMH U
VHBIMU HOPMAaTUBHBIMU akTamu Komuccuu.

1.5.ITonoxenne 06 apxuse Komuccun yreepkaaercs pemennem Komuccun.

I1. CoctaB noxymenToB apxuBa Komuccun

Apxu Komuccnn XxpaHuT ciaeayronme JOKyMEHTHI:

2.1.JIokyMeHTbI, CBA3aHHBIE C IMOATOTOBKON U TNPOBEJECHUEM BBHIOOPOB
[Ipesunenta Poccuiickonn dDenepaunu, aenyrtatoB [ocymapcTtBeHHOM JlyMbl
denepanbHOro Cobpanus Poccuiickon denepanuu, JEIyTaTOB
I'ocynapctBenHoro Cobpanusi — Kypynras PecnyGnuku bamkoproctan, I'maBbl
Pecnny6muku ~ bamkoprocTaH, — NMpeaCcTaBUTENBHBIX ~ OPraHOB ~ MECTHOIO
caMoyImpaBieHus, pedepeH1yMoB.

2.2.3aKOHYEHHbIE JEJIONPOU3BOJCTBOM JeJia TMOCTOSIHHOTO, BPEMEHHOTO
(cBpimie 10 7eT) XpaHeHUs [0 TMepeJayd Ha MYHUIUIAIbHOE XpaHEHHE B
apXMBHBIN OTZEJI MyHULIMIIAJIbHOTO PaloOHa.

2.3.BenoMmcTBeHHbIe u3MaHus lleHTpanbHON u30MpaTeNbHOM KOMHMCCUU
Poccun, LlentpanpHoit n3dbuparenbHoi komuccun PecnyOnuku bamkoprocran u
Komuccun.

2.4.21eKTpOHHbIE TOKYMEHTHI (IMCKU U AUCKETHI, 0a3bl JAHHBIX).

2.5.HayyHo — cnOpaBouyHble MaTepualibl K JOKyYMEHTaM apxuBa U
COOTBETCTBYIOLIUE YUYETHBIE JOKYMEHTBI.

I1l. OcHoBHble 3a7aun U pynkuuu apxusa Komuccun

3.1. OcHoBHBIMM 3a/lauaMu apxuBa KoMuccuu sBISIOTCS:

3.1.1. KommuiekToBaHME  apXWBa  JIOKYMEHTaMH,  COCTaB  KOTOPBIX
npeaycMoTpeH .. 2.1 - 2.4 nacrosmero [lonoxenus.

3.1.2.0pranuzanust paboOThl € JOKYMEHTaMH, XpaHAIIUMUCA B apXuBe
Komuccun.

3.1.3.Yuer, obecrieueHne COXpPaHHOCTH, HAYYHOE ONHCAHHE TOKYMEHTOB,
CO3/IaHHE M COBEPIICHCTBOBAHME HAYYHO-CIIPABOYHOTO ammapara K HUM, 0TOOp
JOKYMEHTOB Ha MYHUIIMITAIbHOE XpPaHEHHUE.

3.1.4.ITonroToBKa U CBOEBPEMEHHAs Iepeaaya JOKYMEHTOB, OTHOCSAILIUXCSA K
ApxuBHomy ¢Gonay PecnyOnuku bamkoproctan, B ['ocyaapcTBeHHOE Ka3eHHOE



yupexnenue Haunonanbnblii apxuB PecnyOnuku bamkoproctaH Ha MOCTOSHHOE
XpaHEHHUE.

3.1.5.IloaroroBKa NpOEKTOB HOPMATUBHBIX U METOJUYECKHUX JOKYMEHTOB IO
OpraHu3alMK JEeJONPOU3BOACTBA B YACTH, KacalollEehcs JAesTeIbHOCTH apXuBa
Komuccun.

3.1.6.0cymiecTBieHrue KOHTpoJis 3a ¢hopMupoBaHrueM U ohopMIICHHUEM JIe]T B
nenornpousBoacTee Komuccnn.

3.1.7.0kxa3aHre METOAUYECKON TMOMOIIM HHUKECTOSAIINM H30HpaTEIbHBIM
KOMHUCCHSIM B JIOKYMEHTAIIMOHHOM 00€CIEYEHUH UX JIeITebHOCTH.

3.2.ApxuB Komuccuu B COOTBETCTBUHU C BO3JIOKEHHBIMU Ha HETO 3a/adyaMH
OCYILECTBIISIET cienytouue GyHKINN:

3.2.1.Pa3pabatbiBaeT U COrJIaCOBBIBACT C APXUBHBIM OTJIEJIOM aJIMUHUCTPALIUH
MYHUIIMIIAILHOTO pailoHa TpaduKu MPEeACTaBICHUS OIMUCEH Ha PacCMOTPEHHE
OKCIEPTHO-TIPOBEPOYHON MYHUIIMIIAIHLHON KOMHCCUU M TEpelayd JOKYMEHTOB Ha
roCyIapCTBEHHOE XpaHEHHE.

3.2.2.1'0TOBUT Ha XpaHEHUE JOKYMEHTHI, YIOPSAIOUYECHHBIE B COOTBETCTBHHU C
TpeboBanusiMu MHCTpykimu no aenonpousBoacTBy B Komuccuu, mo vcredeHuu
OJIHOT'O T'0J1a C MOMEHTA UX 3aBEACHUS.

3.2.3.0cymiecTBasieT MpUEM DJIEKTPOHHBIX JOKYMEHTOB, OOECIEYMBAECT HX
COXPaHHOCTh, Y4eT, OTOOp M HCHoib3oBaHHe. OCYyIIECTBISET CHUCTEMATHU3ALUIO
JIOKYMEHTOB apX1MBa KOMUCCHUH U UX HAYYHOE OIKCAHUE.

3.2.4.0cy1ecTBisI€T CBOJAHBIN yd4eT XpaHsaumxcs B apxuBe Komuccuu
boHI0B, e U JOKYMEHTOB, HE peXe OJTHOTO pa3a B 3 roja U Mpu nepenaye ae Ha
MYHMIIMIIAJIbHOE XpPaHEHHE MPOBOJUT IMPOBEPKY HAIUYMSI U COCTOSHHUS JIed B
apxuse Komuccun.

3.2.5.CocraBiileT M TNepenaeT CBOJAHBIE TOJOBBIE pa3/eiibl ONMCEN Jel
IIOCTOSIHHOTO XpaHEHWsT M Ha PAaCCMOTPEHHUE IIOCTOSIHHO JIEMCTBYIOLIEH
DOKCHEpTHOH KOMHCCHHM TEPPUTOPHUATILHON  M30MpaTeIbHOM KOMHUCCHUU  TI0
OIPENICIIEHUIO UCTOPUYECKOM, HAYYHON U MPAKTUYECKOW NEHHOCTHU JOKYMEHTOB.

3.2.6.Co3naeT, MONOJIHSIET U COBEPLICHCTBYET HAyYHO-CIPABOYHBINA ammapar
K XpaHALIMMCS B apxuBe JejlaM M JOKyMEeHTaMm, O0OecleuyuBaeT €ro
IPEEeMCTBEHHOCTh C HAy4YHO-CIPAaBOYHBIM  ammaparoM apXUBHOTO  OTJeNa
aJIMIHUCTPAIIMA MyHHIIMITAIFHOTO paiioHa.

3.2.7.0pranu3syeT UCTOoJIb30BaHNE IOKYMEHTOB:

uHpopmupyer Kommuccuio o coctaBe U COAEPKAHMM JOKYMEHTOB apXuBa
Komuccun, roroBUT HMHQOPMAIMOHHO-aHAIUTUYECKHUE 3allMCKU W CIHPaBKH IO
JIoKyMeHTaM apxuBa Komuccuu;

BbIIa€T B YCTAaHOBJIEHHOM TMOpPSAKE JeNa, JAOKYMEHTbl WM KOIHUH
JIOKYMEHTOB B I[EJISIX CITY>KEOHOTO M HAYYHOTO MCIOJIb30BaHMUS;



paccMaTpuBaeT 3alpoChl OpraHM3alMii W 3asBIEHUS TpaxiaaH, B
YCTAHOBJICHHOM IOPSIAKE BBIJAET KOMHUHM JOKYMEHTOB W apXHMBHBIE CIPABKH,
KOHCYJIbTUPYET OpraHu3allud M TpaxiaH [0 BOINPOCAM MECTOHAXOXKIACHUS
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl HABEAECHUS! apXUBHBIX CIPABOK;

BEJIET YUYET UCIIOIb30BAHUS JOKYMEHTOB, XpaHsIluxcs B apxue Komuccuu.

3.2.8.IlogroraBnuBaer M Mo UCTEYEHUH YCTAHOBIEHHBIX CPOKOB XPAHEHUS B
apxuBe Komwuccum  mepemaeT B ApXMBHBIM  OT/AEN  aJIMUHUCTpallUU
MYHUITUTIAJTFHOTO PailoHa BCE 3aBEPIICHHBIE U O(OPMIICHHBIE JIeJla TTOCTOSTHHOTO
CpPOKa XpaHEHHUs.

IV. IIpaBa apxusa Komuccun

ApxuBy KoMuccuu ajis BBIIIOJIHEHUS €r0 33/1a4 U QYyHKIUI IpeoCTaBIsAeTCs
IIpaBo:

4.1.BHOCHUTD NPEAJIOKEHUS 110 COBEPIIEHCTBOBAHUIO OPraHU3allui XpaHEHUs,
y4eTa U UCIIOJIb30BAHUS APXUBHBIX JJOKYMEHTOB.

4.2 JlaBath pexkoMeHaauuu uwieHam Komuccuum mo Bompocam, BXOASIIUM B
KOMIIETEHIIHMIO apxuBa Komuccun.

4.3.YuacTBOBaTb B  KOHTPOJE 3a  BBIIOJHEHUEM  YCTaHOBJIECHHBIX
WUuctpykuueit mno pgemonpou3BoActBy B Komuccun mnpaBun  paboTel ¢
JOKyMEHTaMHU.

4.4 BHOcuTh  mpemiokeHuss  pykoBouctBy Kommcenn o0 cozmaHun
ONTUMAJBHBIX YCIOBUH JUIsI OOECIIEUEHMsS] COXPAaHHOCTU JIOKyYMEHTOB apXuBa
Komuccun.

V. OTBeTCTBEHHOCTH 32 [IeATeIbHOCTh apxuBa Komuccun

5.1.0TBeTCTBEHHBIN 3a JIETOMPOU3BOJICTBO, oOOecreunBas JeATeIbHOCTh
apxuBa Komuccum, HeceT yCTaHOBJICHHYIO 3aKOHOM OTBETCTBEHHOCTH 3a:

- HeCOOTI0ICHUE YCIIOBUI 00€CIIeUeHUsI COXPAaHHOCTH JIOKYMEHTOB;

- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUYTOKEHUE IOKyMEHTOB;

- HEOOOCHOBaHHBIM OTKa3 B MPHUEME Ha XpaHEHHUE TIOKyMEHTOB MOCTOSIHHOTO
XpaHEHHUs U 10 JIMYHOMY COCTaBY;

- HapyIlIeHHe MPaBWJI UCIIOJIb30BAHUS IOKYMEHTOB U JIOCTYIIA MOJIb30BaTeNeH
K JOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHOJIATEIbCTBOM.

5.2.3a yTpaTy M mHOp4y JOKYMEHTOB TOCYJapCTBEHHOW 4acTH ApPXUBHOTO
donna PecnyOnuku bamkoproctan npomkHocTHele Jnna Komuccnu HecyT
OTBETCTBEHHOCTh B COOTBETCTBHHM C JEHCTBYIOLIUM 3aKOHOIATEIBCTBOM.



