BAIII'kOPTOCTAH PECITYBJIMKAQBI
BANMA'X PAMOHBI

TEPPUTOPUAJIbBHASL U3BUPATEJIbHASA
KOMHUCCHUSA MYHUITUTTIAJIBHOT'O

PAMOHA BAUMAKCKHUI PATIOH MVYHUILIUTIAJI PAHOHBIHBIH,
PECIYBJINKH BAIIKOPTOCTAH TEPPUTOPUAJTH hAMJIAY KOMUCCHShbI
PEIHIEHMUE
22 suBaps 2021 roga Ne 2/5-5
r. baiimak

006 yrBep:knennu Ilosoxkennsi 00 apxuBe
TEePPUTOPHAIBHOM N30MpPaTeIbHOH KOMHCCHHA MYHUIIUNIAJIBLHOTO PaiiloHa
Baiimakckuii paiion Pecny0simku bamkoprocran

B cootBerctBun co cratheil 26 denepanpHoro 3akoHa «0OO0 OCHOBHBIX
rapaHTHsIX HU30MpaTeNbHBIX MpaB W IMpaBa Ha ydacTue B pedepeHayme rpaxaan
Poccuiickoit ®@enepanun», cratbeit 25 Konekca PecnyOnuku bamikoproctan o
BbIOOpax, pykoBoAcTBYsch DenepanbHbiM 3akoHOM «OO apXMBHOM Jiele B
Poccuiickoit deneparnuny», 3akoHom PecryOnuku bamkoproctan «O6 apxuBHOM
nene B PecriyOnuke bamikoprocran» TepputopuanbHas U30MpaTenbHas KOMUCCUS
MyHUIMOANBHOTO paiioHa bailiMakckuil paiion PecnyOnuku bBamkoproctan
pemmna:

1.YtBepaute IlonmoxkeHne 00 apxuBe TEPPUTOPUATBHOM U3OUpaATEIHHOU
KOMUCCUM  MYyHUIIMNIAIbHOTO paiioHa bailimakckuii  paifon PecnyOmnmku
bamkopTocTan (mpuiaraercs).

2.KOHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIErO PEIICHUS BO3JIOKUTh HAa CEKpETaps
TEPPUTOPUAIBHOM  M30MpATeIbHOM  KOMHUCCUM  MYHUIIMIAIBHOTO  pailoHa

baitmakckwuii paiion Pecriyonuku bamkoproctan Cup6aesoit H.111.

IIpencenarens [I.II1. MyTtaiutanos

Cexkpertaphb H.III. Cupb6aeBa



YTBEpKIEHO pelIeHUEM
TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUU
MYHUILIMTNIAIBLHOTO paiioHa baliMakckuii paiioH

PecnyOnuku bamkoprocran

otT «22» stuBaps 2021 r. Ne2/5-5

HOJIOKEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJIbHON KOMUCCUN MYHUIIMIIAJIBHOTO paiioHa
Bbaiimakckuii paiion Pecnny0siukn bamkoprocran

|. O0uMe MoJI0KEeHUA

1.1./lokymeHThl, o0Opa3yromuecss B  JEATEIbHOCTH  TEPPUTOPUATIBLHOM
nu3bupatenbHoii komuccuu (manee — Komwmccus), Bkiaroyas H30UpaTeNbHYIO,
YIPaBIEHYECKYI0, TEXHUUYECKYIO, MAIIMHOYUTAEMYIO U JIPYTYIO JTOKYMEHTAIHUIO,
KOTOpPbIE HMMEIOT HCTOPUYECKOE, HAy4YHOE, COLHAIbHO-DKOHOMUYECKOE U
MOJMTUYECKOE 3HAYEHHUE, BXOISAT B cocTaB ApxuBHOro (Gonma PecnyOnuku
bamkopTocTaH, sSBISIONIErOCs COCTaBHOM YacThio ApxuBHOTO (oHAa Poccuiickoi
denepaliuu, SBISIOTCS COOCTBEHHOCTBIO TOCYJAapCTBA M MOJICKAT MOCTOSTHHOMY
XpPaHEHUI0 B APXMBHOM OTAEJNE€ aJIMHHUCTpPAMd MYHULHIAIBHOTO paiioHa
baiimakckuii paiion PecniyOnuku bamkoprocTaH.

1.2. Komuccus obecrieurBaeT COXpPaHHOCThb, Y4eT, OTOOp, YMOPSAIOYCHUE H
UCIIOJIb30BAaHUE JIOKYMEHTOB, O00pa3ylolMxcsi B MpoLecce AEsTeNbHOCTH
Komuccun, a Takke CBOEBPEMEHHYIO Iepeayy ATHUX JTOKYMEHTOB B ApXUBHBIN
OTIIe] MyHMIIMNAIbHOrO paiioHa baitmakckuii paiion PecnyOnuku bamkoproctan
Ha XpaHEHUE B COOTBETCTBUU C YCTAHOBJIECHHBIMU MPABUIIAMHU.

1.3.C menpro oOecredeHus: COXpPaHHOCTH JTOKYMEHTOB ApXUBHOTO (oHAA
Pecniyonuku  bamkoproctan, orOopa, ydeTra, CHUCTEMAaTH3allid JTOKYMEHTOB,
dbopmupoBanusi 1 oOpMIICHUS JIe]T U Tiepefady UX Ha MOCTOSTHHOE XpPaHECHHUE B
apXWBHBIA OTJIE] MYHHUIIMIIATBLHOTO pakioHa balimakckuii paiton PecmyOnuku
bamkoprocran B Komuccum co3mgaercs apxuB Komuccuu, obGecnedeHue
JEATEIIbHOCTH KOTOPOT'0 BO3JaraeTcs Ha cekperapsa Komuccnu, OTBETCTBEHHOTO 3a
BEJICHUE JEJONPOU3BOACTBA M COXpaHHOCTh apxuBa Komuccunm (manee —
OTBETCTBEHHBII 3a J1eONpPOU3BOJACTBO). KOHTpOIb 3a AEATEIBbHOCTHIO apXHBa
Komuccun, a Taxke 3a coOmtojgeHueM TpeOoBaHuil Hacrtosiero IlomosxeHus
OCYILECTBISIET Ipeaceaarens Komuccuu.

1.4.]lesrenpHOoCTh apxuBa Komuccuu  ocCyllecTBiseTcsl B MOPSIIKE,
ycraHoBieHHOM @DenepanbHbiM 3akoHOM «0O0 apxuBHOM zene B Poccuiickoit
®enepauun», 3akoHoM PecnyOnuku bamkoproctan «OO0 apxuBHOM Jelie B
PeciyOmuke  bamkopToctan», ¢ MOpaBWIaMH — OpraHM3aIlMd  XpaHEHUS,



KOMIUIEKTOBAHHSA, y4y€Ta M HCIOJb30BaHUSA JOKYMEHTOB ApXuBHOro (HoHaa
Poccuiickoit denepauni U IpyruxX apXWUBHBIX JOKYMEHTOB B I'OCYIAPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJIICHHsI M OpraHu3alusix, HWHBIMU
HOPMAaTUBHO-METOJIMYECKUMH JTIOKYMEHTAMU IO apXUBHOMY aeny, MHCTpykuuen
nmo gnenornpousBoactBy B Komwuccnu, HacrosmmMm l[lonoxkenuwem, a Takxke
MIOCTAHOBJICHUSIMU W JPYTMMH  HOPMAaTHMBHBIMM  akTaMu  LleHTpanbHOU
n30upaTeIbHON KOMUCCHUU Poccniickon denepanum, [{enTpanbHOM
n30upaTenpbHOM Komuccuu PecmyOmuku bamkopTocTaH, MOCTaHOBJICHHSIMHU U
WHBIMHA HOPMAaTUBHBIMU akTamu Komuccun.

1.5.ITonoxxenue 06 apxuBe Komuccun yrBepxkaaercs pemenueM Komuccun.

1. CocTaB noxymentoB apxusa Komuccun

ApxuB Komuccuu XpaHuT CIEIyOMUE TOKYMEHTHI:

2.1.JIOKyMEeHTBI, CBSI3aHHBIE C TIOJTOTOBKOW M TMPOBEJICHUEM BBHIOOPOB
[Ipesunenra Poccuiickor ®epepannu, nenyratoB [ocymapcrBeHHOW JlyMmbl
denepanbHOro Cob6panus Poccuiickoii ®enepanuu, JEIyTaToOB
['ocynapctBennoro CoOpanusi — Kypynras PecnyOnuku bamkoproctan, I'naBbl
PecyOnuku ~ bamkoprocTtaH, — mpeacTaBUTENBHBIX ~ OPraHOB  MECTHOTO
caMOyIIpaByieHUs, pepepeHIyMOB.

2.2.3aKOHUYCHHBIE JIETIOTIPOU3BOJICTBOM Jiella TOCTOSSHHOTO, BPEMEHHOTO
(cBeime 10 7jer) xpaHeHus A0 Tepedayd Ha MYHUIUNAIBHOE XpaHEHUE B
aApXUBHBIA OTIIE]I MYHUIIMIIAJBLHOTO pailioHa baliMakckuii paiion PecmyOnmku
bamkoprocran.

2.3.BenoMmcTBeHHble u3maHuMsA LleHTpanpHON H30MpaTeIbHON KOMHCCHH
Poccun, LlentpansHoil n3buparenbHoil komuccun PecryOnuku bamkopToctan u
Komuccum.

2.4.951eKTpOHHBIEC IOKYMEHTHI (TMCKU U JUCKETHI, 0a3bl JAHHBIX ).

2.5.Hayyno — cmopaBouHble MaTepualibl K JOKyMEHTaM apxXxwBa U
COOTBETCTBYIOIIUE YUETHBIC IOKYMEHTHI.

I11. OcnoBHble 3a1aun U pyHkuun apxuBa Komuccuu

3.1. OcHoBHBIMM 3aauyaMu apxuBa Komuccun sBIsSIOTCS:

3.1.1. KommuiekToBaHWe  apXuBa  JOKYMEHTaMH,  COCTaB  KOTOPBIX
npexycmotpeH nn 2.1 - 2.4 nacrosimero [lonoxenus.

3.1.2.0pranmuzanusi pabOThl C JAOKYMEHTaMH, XpaHSIIIUMUCA B apXuBe
Komuccun.



3.1.3.Yuer, olecnieueHne COXPAHHOCTH, HAy4YHOE OIMCAHUE JIOKYMEHTOB,
CO3JlaHME W COBEPUICHCTBOBAHME HAYYHO-CIIPABOYHOTO amnmapara K HUM, OTOOp
JIOKYMEHTOB Ha MYHHULIMITAJIbHOE XpaHEHUE.

3.1.4.IToaroToBKa U CBOEBpEMEHHas Mepeiaya JOKYMEHTOB, OTHOCSIIHUXCS K
ApxuBHomy ¢onny Pecrybnuku bamkoproctan, B ['ocynapcTBeHHOE Ka3eHHOE
yupexzaeHue HamuonaneHblii apxuB PecnyOnuku bamkoprocTtan Ha MOCTOSIHHOE
XpaHEHHE.

3.1.5.IToaroToBKa MPOEKTOB HOPMATUBHBIX U METOJIMUYECKHUX JOKYMEHTOB IO
OpraHu3alliy JAeJIONPOU3BOJICTBA B YaCcTH, KacaroUeicsi NeATeTbHOCTH apXuBa
Komuccum.

3.1.6.0cymiecTBieHre KOHTPOJs 3a (OpMUPOBaHUEM U OPOpPMIICHUEM e B
nenornpousBoacTee Komuccun.

3.1.7.0ka3anne METOAMYCCKOM TIOMOIIM HIKECTOSIIUM H30UpaTeIbHBIM
KOMHUCCHSIM B IOKYMEHTALIMOHHOM O0O€CIIEYEHUU UX JEATEIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBUM C BO3JIOKEHHBIMU Ha HErO 3aJladyaMu
OCYILECTBIISIET CeAYIOMNE QYHKIUU:

3.2.1.Pa3pabaTbhIBacT M COTJIACOBBIBAET C APXUBHBIM OTJIEIIOM aIMUHUCTPAIIUN
MYHHUIMIAIBHOrO paiioHa bailimakckuii paiton Pecnyonmuku — bamkoprocran
rpadUKy TPEACTaBICHUS OMUCEH Ha pPacCMOTpPEHUE OKCIEPTHO-TPOBEPOUHON
MYHHUIMNAIBHOM KOMHCCHMM M MepeAadyd JOKYMEHTOB Ha TOCYIapCTBEHHOE
XpaHEeHue.

3.2.2.1'0TOBUT Ha XpaHEHWE AOKYMEHTHI, YIOPSIA0YCHHBIE B COOTBETCTBUU C
TpeboBanusiMu MHCTpykimu mo aenonpousBoacTBy B Komuccun, mo ucreueHun
OJIHOTO TOJ]a C MOMEHTA UX 3aBE/ICHHUS.

3.2.3.0cymIecTBISIET MPUEM DJIEKTPOHHBIX TOKYMEHTOB, OOECIEUMBAET HX
COXPaHHOCTb, Y4€T, OTOOp M HCHoJb30BaHHe. OCYUIECTBISET CUCTEMATU3ALMIO
JIOKyMEHTOB apX1WBa KOMUCCHUH U WX HAYYHOE OIHCAHUE.

3.2.4.0cymiecTBisieT CBOJAHBIM y4yeT XpaHdmuxcs B apxuBe Komuccum
¢$boHI0B, 1€ U JOKYMEHTOB, HE PEKe OJIHOTO pasa B 3 roja u Npu nepegade Jaeil Ha
MYHULIUIAIBHOE XpaHEHUE MPOBOAUT IMPOBEPKY HAIWYUS U COCTOSIHUS JIeJI B
apxuse Kommuccun.

3.2.5.CocTaBiisieT W TMEpeNacT CBOAHBIE TOJOBBIC pa3/eNibl OMUCEH MOEi
MIOCTOSSHHOTO XPaHEHHWs] W HAa PAacCCMOTPEHHE IIOCTOSIHHO JIEMCTBYIOLIEH
DKCHEPTHOM KOMHCCHUM TEPPUTOPUATILHOM  M30UpaTENbHOM KOMHUCCUHU IO
ONPEAETIECHUIO HCTOPUUECKOW, HAYYHOU U MPAKTUYECKON IEHHOCTU JJOKYMEHTOB.

3.2.6.Co311aeT, MOMOJHSIET U COBEPIICHCTBYET HAy4YHO-CIIPABOYHBIN anmapar
K XpaHslUMCA B apxuBe JelaM U JIOKyMEHTaM, OO€CleuyrMBaeT €ro
MPEEMCTBEHHOCTh C HAay4YHO-CIIPABOYHBIM  amnmaparoM apXWBHOTO  OTHela



aIMUHUCTPAllUd MYHHIMIIANbHOTO paiioHa baiimakckuii paiton PecnyOnuku
bamkoprocras.

3.2.7.0pranu3syeT UCroib30BaHUE JOKYMEHTOB:

uHpopmupyer KoMuccuio o cocraBe U COAEpKAHUU JTIOKYMEHTOB apXHBa
Komuccun, roTroBUT HH(POPMAIMOHHO-aHATUTHYECKHUE 3alMCKU U CIHPAaBKH IO
nokymeHTaM apxusa Komuccny;

BBIIAET B YCTAHOBJICHHOM TOpAJKE Jejla, JOKYMEHThl WIH KONUHU
JIOKYMEHTOB B II€JISX CIY>KEOHOTO U HAyYHOTO HCIOJIb30BAHUS;

paccMaTpuBaeT  3alpoChl OpPraHU3AalMi M 3asABICHUSA TpaXJaaH, B
YCTAaHOBJICHHOM TIOPSJKE BBLAAET KOIWU JOKYMEHTOB M apXHWBHBIE CIPABKH,
KOHCYJIbTUPYET OpraHu3alMd W TPpaXJaH II0 BOIPOCAM MECTOHAXOXKIACHUS
JIOKYMEHTOB, HEOOXOUMBIX ISl HABEJICHUS apXUBHBIX CIIPABOK;

BEJIET yUeT UCII0JIb30BAaHUs JOKYMEHTOB, XpaHsIIuxcs B apxuse Komuccun.

3.2.8.IloaroTaBiaMBacT U MO UCTEUECHUN YCTAHOBIICHHBIX CPOKOB XPaHEHUS B
apxupe Komuccnn  nmepemaer B apXMBHBIM  OTAEN  AMUHUCTPALMH
MyHUIMNANBHOTO paiioHa baiimakckuii pailon PecnyOnuku bamkoproctan Bce
3aBepUICHHbIE U 0OPMIICHHBIE JIeIa IIOCTOSTHHOTO CPOKa XPaHEHMUSL.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu 17151 BBITIOJIHEHUSI €T0 3a/1a4 U (PYHKITUN MPEoCTaBISIETCS
MpaBo:

4.1. BHOCUTD MPEIIOKEHUS TI0 COBEPIICHCTBOBAHUIO OPTaHU3AIMK XPaHEHUS,
y4eTa U UCIOJIb30BAHMS APXUBHBIX IOKYMEHTOB.

4.2.JlaBaTh pekoMeHjanuy udjieHaM Komuccuu 1o Bompocam, BXOJSIIUM B
KOMIIETeHIIMIO apxuBa Komuccuu.

4.3.Y4yacTBOBaTh B  KOHTPOJIE 3a  BBIMOJHEHHWEM  YCTAHOBJIEHHBIX
Nuctpykiuelt 1o  genonpous3BoAcTBY B Komuccuum mpaBuia  paboTel €
JIOKYMEHTAMMU.

4.4 BHocuTh  mpemsiokKeHus:  pykoBoiacTBY Komuccun o0 co3gaHum
ONTUMAJIBHBIX YCJIOBHM IS OOCCICYCHHS COXPAHHOCTH JOKYMEHTOB apXuBa
KomMuccun.

V. OTBeTCTBEHHOCTD 32 JIeiTeJIbHOCTH apxuBa Komuccun

5.1.0TBeTCTBEHHBI 3a JIETOMPOU3BOJICTBO, OOECIeUnBasi NEATEIbHOCTh
apxuBa Komuccun, HeceT yCTaHOBJIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 34!

- HecOOI0ZIeHHE YCIIOBUI 00eCieueHusl COXPAHHOCTH JOKYMEHTOB;

- YTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUYTOKEHUE TOKYMEHTOB;



- HEOOOCHOBAHHBIN OTKa3 B IPHEME HA XpPaHEHUE JOKYMEHTOB IOCTOSHHOI'O
XPAaHEHUS U 110 TUYHOMY COCTaBY;

- HapyLIEHUE MTPaBUJl UCIOJIb30BAHUS JOKYMEHTOB U JOCTYIIA MOJIb30BaTENEH
K JIOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHOIaTEIbCTBOM.

5.2.3a ytpaTy W mopdy AOKYMEHTOB TOCYJapCTBEHHONW YacTh ApPXHBHOTO
donna Pecnybnuku bamkoproctan nopkHOCTHRIE Jnuna Komuccun HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOIaTEIBCTBOM.



