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r. Crepiauramak

00 apxuBe TepPUTOPHAIBLHOM N30MPATEILHON KOMHCCHH ITOPOJCKOT0 OKpPyra
ropoa Crepianramak Pecnyboiukn bamkoprocran

B cootrBerctBuu ¢ myHktoM 9 cratbu 26 ®enepanbHoro 3akoHa «0O0
OCHOBHBIX T'apaHTHUSAX M30MpaTeNbHBIX MpPaB W MpaBa HAa yyacTue B pedepeHayme
rpaxaan Poccuiickoit denepanuny», dacteio 6cratbu 25 Komekca PecnyOmmku
bamkoproctan o BbeIOOpax, PenepanbHbIM 3aKOHOM «OO0 apXWBHOM Ji€l€ B
Poccuiickoit ®enepanun», 3akoHoMm Pecryonuku bamkoproctan «O0 apXMBHOM
nene B Pecnybnuke bamkoproctan», pyKOBOJACTBYSCh IOCTaHOBJICHHEM
[lenTpanbHOl H30HMparenbHOl Komuccuun PecnyOmuku — bamkoproctan — oT
16.12.2020 romaN0165/11-6 «O IlpuMepHOM TIOJOXKEHHH 00 apXuBe
TEPPUTOPUANBHON H30MpaTEeNbHOM KOMHUCCHUM UM H30UpaTeIbHOM KOMHCCHH
MYHUIMOIATBHOTO 00pa3oBaHUs», TEppUTOpUaAbHAs W30MpaTeNbHAas KOMUCCHUS
ropojckoro okpyra ropog Crepnutamak Pecniy6nuku bamkoproctan p e 11 u 1 a:

1.YtBepauth [lonoxenue 00 apxuBe TEPPUTOPUATHLHON W30MpaTEIbHOU
KOMHUCCHUM TOpOACKOro okpyra ropona Crepiuramak PecnyOnuku bamkoprocran
(mpunaraercs).

2.KoHTponb 3a BBITIOJHEHHWEM pEIICHUS BO3JOXKUTH Ha  CEKpeTaps
TEPPUTOPUAIBHON ~ M30MpATENIbHOW KOMHUCCHU TOPOJICKOTO OKpyra ToOpoj

Cerpnuramak Pecryonuku bamkoptocran 3arymennukoy E.N.

IIpencenarens E. B. Cusos

Cexkpertapb E.N. 3arymeHHuKoBa



YTBEpKIEHO pelIeHUEM
TEPPUTOPUATHHON N30MPATEIILHON KOMHCCUU
TOPOACKOT0 OKpyra roposa CrepauraMak

PecnyOnuku bamkoprocran
ot 18 mast 2021 r. Ne2/3-5

HOJIOKEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJIbHONH KOMUCCUU
ropoackoro okpyra ropoa Crepauramak Pecnyosmnku bamkoprocran

I. O0Me moJI0KEeHUS

1.1./IokymeHTBl, 0Opa3yromuecss B  JIEATEIbHOCTH  TEPPUTOPUATIBLHOM
u3buparenbHo Komuccun (naisee — Kommuccus), Bkimouas H30HpaTeIbHYIO,
YIPaBICHYECKYI0, TEXHUYECKYIO0, MAIMHOYUTAEMYIO U JIPYTYI0 JTOKYMEHTALMIO,
KOTOpPBIE HMMEIOT HCTOPUYECKOE, HAYYHOE, COLMAIbHO-DKOHOMUYECKOE U
NOJINTUYECKOE 3HA4Y€HHE, BXOIAT B cocTaB ApxuBHOro (onga PecrmyOnnku
BbamkopTocTas, sSBJISIFONIETOCS COCTaBHOM yacThio ApxuBHOTO (oHaa Poccuiickoit
®enepanyu, ABIAIOTCS COOCTBEHHOCTHIO FOCYJApCTBa U MOJIEKAT MOCTOSTHHOMY
XpPaHEHUIO B apXMBHOM OTAEIE aJIMMHUCTpPALMd TOPOJACKOIO OKpyra ropon
.Crepnuramak Pecniyonuku bamkoprocras.

1.2.Komuccusi o0ecrieyuBaeT COXpPaHHOCTb, Y4ET, OTOOp, YMOPSIOYCHUE U
UCIIOJIb30BaHUE JOKYMEHTOB, OOpa3ylomMXcsi B IpoOLEcce JAESITeIbHOCTU
KoMucenn, a Takke CBOEBPEMEHHYIO Iepefady 3THUX JOKYMEHTOB B apXWBHBIN
OTIENl aJAMMHUCTpALlMM TOPOJACKOro okpyra ropoxa .Crepiutamak PecnyOnuku
bamkopTocTan Ha XpaHEHUE B COOTBETCTBUM C YCTAHOBJIICHHBIMU ITPABUIIAMM.

1.3.C uenpto obecrnieueHusi COXPaHHOCTH JOKYMEHTOB ApXHMBHOTO (oHIa
PecnyOnuku bamkoproctan, oTOopa, yuera, CHUCTeMaTU3allid JOKYMEHTOB,
dbopmupoBaHus U opopMIIEHUS AEN W Nepelady UX Ha MOCTOSHHOE XpaHEHHE B
apXMBHBIM OTHENA aIMMHUCTpPAlMU TOPOJACKOro Okpyra ropoxa .Crepiauramak
PecnyOnuku bamkoproctan B Komuccuu co3maercs apxuB  Komuccun,
o0ecrnieueHne AesITeIbHOCTH KOTOPOTO BO3JIaraeTcsl Ha mpezcenatens (cekperaps)
Komuccun, OTBETCTBEHHOTO 3a BEICHHUE JEJIONPOM3BOJACTBA U COXPAHHOCTH
apxuBa KoMuccuu (z1ajiee — OTBETCTBEHHBIN 3a JIEJIONPON3BOICTBO). KOHTpOIb 32
nesTeNbHOCThI0 apxuBa Komuccuu, a Takxke 3a coOitojeHueM TpeOoBaHMI
Hacrosero Ilonoxenns ocymectsiseT npeacenarens Komucenu.

1.4 lestensHocTh apxuBa Komuccum  ocymiecTBisieTcss B NOPSIKE,
yctaHoBieHHOM DenepanbHbiM 3akoHOM «O0 apxuBHOM Jnene B Poccuiickoii
®enepauun», 3akoHoM Pecnyonuku bamkoproctan «O06 apXuBHOM Jene B
Pecniybnuke  bamkoptoctan», ¢ MpaBWIaMH — OpraHu3alMd  XpaHEHus,
KOMILJIEKTOBAHUSI, y4e€Ta M HCIOJIb30BAHUS JIOKYMEHTOB ApXHUBHOrO (QoH/Ia
Poccuiickon denepauuu U APYrux apXMBHBIX JTOKYMEHTOB B I'OCYAApPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJIICHHSI M OpraHW3alusAx, HWHBIMU
HOPMAaTUBHO-METOJIMYECKUMH JTOKYMEHTAMHU IO apXUBHOMY Aeny, MHCTpykuuen
no penornpousBoAactBy B Komwuccnu, HacrosmmMm [lonoxenuwem, a Takxke



MIOCTAHOBJIICHUSIMA M JAPYTMMH  HOPMaTUBHbIMU  akTamu lleHTpanpHOU
U30UpaTeIbHOM KOMHUCCHUH Poccuiickon denepannu, LlenTpanbHOU
n30uparenbHOi komuccuu PecnyOnuku bamkoprocTaH, MOCTaHOBICHUSIMUA U
WHBIMHA HOPMAaTUBHBIMU akTamu Komuccuu.

1.5.ITonoxenue 06 apxuBe Komuccuu yrBepxkaaercs pemenrnem Komuccuu.

I1. CocTaB noxymentoB apxusa Komuccuu
Apxu Komuccnn XxpaHuT ciaeayronme JOKyMEHTHI:

2.1.JIokyMeHTBI, CBs3aHHBIE C IOATOTOBKONH H TMPOBEJCHUEM BBHIOOPOB
[Ipesunenra Poccuiickorn ®epepannu, npenyratoB [ocymapcrBeHHOW Jymbl

denepaibHOrO CobOpanus Poccuiickoi depnepanum, JEnyTaToOB
['ocynapctBennoro Cob6panusi — Kypynras Pecnyb6nuku bamkoproctan, ['nmaBsi
PeciyOnuku ~ bamkopTtocTtaH, — IpeACTaBUTENBHBIX ~ OPraHOB ~ MECTHOTO

caMoyIlpaBJeHUs, pePepeHIlyMOB.

2.2.3aKOHYEHHbIE JEJIONPOU3BOACTBOM Ji€Jla IOCTOSHHOTO, BPEMEHHOIO
(cBpimie 10 7eT) XpaHeHus [0 Mepedauyd Ha MYHUIUNAIbHOE XpaHEHUE B
apXUBHBIA OTAEN aJMUHHUCTPALIMM TOPOJCKOro okpyra ropoxa .Crepiuramax
Pecny6nuku bamkopTocTas.

2.3.BenomctBenHbie m3maHus lleHTpanbHONW M30MpaTeNnbHONM KOMHUCCHH
Poccun, LlentpansHoil n3buparenbHoil komuccun PecyOnuku bamkoproctan u
Komuccun.

2.4.DMeKTpOHHBIE TOKYMEHTHI (IMCKH U AUCKETHI, 0a3bl JaAHHBIX).

2.5.Hayuno — cmpaBouHble MaTepHalbl K JOKYMEHTaM apxuBa H
COOTBETCTBYIOIINE YUETHBIE JJOKYMEHTBHI.

I11.  OcHoBHbIe 3a1a4u ¥ pyHKkuuu apxusa Komuccun

3.1. OcHoBHBIMM 3aja4yaMu apxuBa Komuccun sBIsIOTCS:

3.1.1 KommiekToBaHue  apxuBa  JOKYMEHTaMH,  COCTaB  KOTOPBIX
npeaycMoTpeH mm 2.1 - 2.4 nacrosmero [lomoxenus.

3.1.2.0pranuzanus pabOThl C JTOKYMEHTaMH, XpaHSIIUMHUCS B apXHUBE
Komuccun.

3.1.3.YVuer, olecrnieueHrne COXPAHHOCTH, HAy4YHOE OIMCAHUE JTOKYMEHTOB,
CO3/IaHME U COBEPIIECHCTBOBAaHHE HAYYHO-CIIPABOYHOTO ammapata K HHM, OTOOp
JIOKYMEHTOB Ha MyHHUIIUIIAILHOE XPaHEHHUE.

3.1.4.TloaroToBKa U CBOEBPEMEHHAs Tepenaya JOKYMEHTOB, OTHOCSIINXCS K
ApxuBHomy ¢onay Pecnybmuku bamkoprocTtan, B ['ocyaapcTBeHHOE Ka3eHHOE
yupexzaeHue HamponanbHbiil apxuB PecnyOnuku bamikopTrocTtaH Ha MOCTOSIHHOE
XpaHCHHE.

3.1.5.IToaroToBKa MPOEKTOB HOPMATHUBHBIX U METOJAMYECKUX JOKYMEHTOB I10
OpraHu3alMy JeJONPOU3BOACTBA B YACTH, KacaroleHCsl NesATeNIbHOCTH apXuBa
Komuccum.

3.1.6.0cymecTBieHne KOHTPOJs 3a (OpMUPOBaHUEM U OPOPMIICHUEM el B
nenonpousBojicTBe Komuccun.



3.1.7.0ka3zanre METOAMYECKOM IMOMOIIM HIKECTOSIIUM H30UpaTeIbHBIM
KOMHUCCHUSIM B IOKYMEHTAIIMOHHOM O0O€CIIEYEHUH UX JEATEIbHOCTH.

3.2.ApxuB Komuccun B COOTBETCTBUM C BO3JIO’KEHHBIMU Ha HEro 3aJladyaMu
OCYUIIECTBJISIET clenytonue GyHKIUN:

3.2.1.Pa3pabaTbIBacT U COTJIACOBBIBAET C APXUBHBIM OTJIEJIOM aIMUHUCTPALIUU
ropojickoro okpyra ropona .Crepnauramak Pecnybnmuku bamkoproctan rpaduku
OpEICTaBICHUsT ~ OMUCE  Ha  pPacCMOTPEHHE DKCIEepPTHO-TIPOBEPOUHOM
MYHUIIMTIAIGHOM KOMHUCCHMM U TIepeJadyd JOKYMEHTOB Ha TOCYJapCTBEHHOE
XpaHEeHHE.

3.2.2.1'0TOBUT Ha XpaHEHUE AOKYMEHTHI, YIOPSIA0YCHHBIE B COOTBETCTBUU C
TpeOoBaHUSAMU VMHCTPYKIMH MO JIEA0MPOU3BOACTBY B KoMuccuu, mo mcredeHuu
OJTHOTO T0Jla C MOMEHTA MX 3aBEJICHUSI.

3.2.3.0cymiecTBis€T MpUEM 3JIEKTPOHHBIX TOKYMEHTOB, 00ECIEYMBAET HUX
COXpaHHOCTb, Y4€T, OTOOp M HcHojb30BaHHe. OCYIIECTBISET CUCTEMATU3ALMIO
JOKYMEHTOB apX1Ba KOMHCCHU U UX HAyYHOE OMUCAHUE.

3.2.4.0OcyuiecTBiseT CBOJAHBIM ydeT XpaHsamuxcsi B apxuBe Komwuccun
($oHI0B, J1e] U JOKYMEHTOB, HE PEKE OJIHOTO pa3a B 3 rojia U Npu nepegade ael Ha
MYHUIIMIIAJIbHOE XpPaHEHHE MPOBOJUT IMPOBEPKY HAJUYUS M COCTOSHUS Jel B
apxuse Komuccunu.

3.2.5.CocTaBiisieT W TEpenaeT CBOJIHBIC TOJOBBIC pa3lelbl OIMHUCEH eI
MOCTOSSHHOTO XPaHEHHWsS W Ha PACCMOTPEHHE IMOCTOSHHO JEHCTBYIOIIEH
OKCHEpPTHOM KOMHMCCHHM TEpPPUTOPUATILHON M30MpaTENbHOW KOMHUCCUU  I10
ONPEAECICHUIO HCTOPUUECKOW, HAYYHOU U MTPAKTUYECKON IEHHOCTH JJOKYMEHTOB.

3.2.6.Co3naeT, MOMOJIHAET U COBEPIICHCTBYET HAyYHO-CIIPABOYHBIA ammapat
K XpaHsUMCA B apxuBe JelaM M JIOKyMEHTaM, OO€CleuynBaeT ero
IPEEMCTBEHHOCTh C HAy4YHO-CIPABOYHBIM ammaparoM apXUBHOTO OTAelNa
aIMUHUCTpAllUd  ropojackoro okpyra ropon .Crepiauramak PecnyOnuku
bamkoprocras.

3.2.7.0pranu3yeT UCOJIb30BaHHUE TOKYMEHTOB:

uHpopmupyer Komuccuio o cocraBe U CoAepKaHUM JTIOKYMEHTOB apXHBa
Komuccun, roroBuT HH(POpMALMOHHO-aHAJIUTHUUYECKUE 3alUCKU U CIHPaBKH IO
nokymeHTam apxuBa Komuccuu;

BbIIa€T B YCTAaHOBIEHHOM TOpPSAKE JeNa, JJAOKYMEHThl WU KOMUHU
JIOKYMEHTOB B IIEJIX CITY>KEOHOTO U HAyYHOTO MCIIOIH30BAHMS,

paccMaTpuBaeT  3ampoChl OpraHM3alMii W 3asdBJICHHUS TpaXdaH, B
YCTaHOBJICHHOM TMOPSJIKE BBIIAET KOMWU JOKYMEHTOB W apXWBHBIC CIIPABKH,
KOHCYJBTHUPYET OpTraHM3alliii M TPaXJaH IO BOMPOCaM MECTOHAXOXKICHUS
JTOKYMEHTOB, HEOOXOIUMBIX IS HABEJICHUS ApXUBHBIX CIIPABOK;

BEJICT Y4€T UCIOJb30BaHUs JOKYMEHTOB, XpaHsaIuxcs B apxuse Komuccuu.

3.2.8.IlogroraBnuBaeT M MO UCTECYCHUHM YCTAHOBJIEHHBIX CPOKOB XPaHECHUS B
apxuBe Komuccuu mnepemaer B apXUMBHBIM OTIEN aJAMHHUCTPAIMM TOPOJICKOTO
okpyra ropon .Crepnutamak PecryOnuku bamkoproctan Bce 3aBeplleHHBIE U
o(opmIIeHHBIE JieN1a TOCTOSTHHOTO CPOKa XPAHEHUS.



IV. IlpaBa apxuBa Komuccuu

ApxuBy Komuccuu asis BBIIOJHEHUS €r0 33a4 U QYHKIUN IpeIoCTaBIIseTCs
IIpaBo:

4.1.BHOCUTD NPEAIIOKEHUS IO COBEPIIEHCTBOBAHUIO OpPraHU3alluu XpaHEHUs,
ydeTa U UCIIOJIb30BAaHUS apXUBHBIX JOKYMEHTOB.

4.2 JlaBaTth pexkomeHaanuu uwieHam Komuccuu mo BOIpocaM, BXOJAIIUM B
KOMITeTeHIIHIo apxuBa Komuccun.

4.3.YyacTBOBaTh B  KOHTPOJE 3a  BBINIOJHEHHEM  YCTAaHOBICHHBIX
Wuctpykuueit mo pgemompou3BoactBy B Komuccun mnpaBun  paboTel ¢
JIOKyMEHTaMHU.

4.4 BHOCUTh TpemIokKeHuss pykoBojacTBy Komuccnn o0 co3naHuun
ONTUMAJBbHBIX YCIOBUM [JIsI 0OECleYeHHs] COXPAHHOCTH JOKYMEHTOB apXHBa
Komuccun.

V. OTBEeTCTBEHHOCTH 32 JIeATeIbHOCTh apxuBa Komuccuu

5.1.0TBETCTBEHHBIN 3a JIE€JONPOU3BOJCTBO, oObOecreunBas JEsTEIbHOCTD
apxuBa Komuccum, HeceT yCTaHOBJIIEHHYIO 3aKOHOM OTBETCTBEHHOCTH 3a:

- HecOOJII0IeHHNE YCIIOBUI 00eCIeueHUsl COXPAHHOCTH JOKYMEHTOB;

- yTpaTy U HECAHKIIMOHUPOBAHHOE YHUUYTOKEHUE JOKYMEHTOB;

- HEOOOCHOBAHHBIN OTKa3 B MPHEME Ha XpaHEHUE JOKYMEHTOB I1OCTOSHHOTO
XPaHEHUs U 110 JUIYHOMY COCTAaBY;

- HapyILICHUE ITPABUJI UCIIOJIB30BAHNS JOKYMEHTOB M JOCTYIA ITOJIb30BaTENEH
K JIOKYMEHTaM, yCTaHOBJIEHHBIX 3aKOHOIATEIIbCTBOM.

5.2.3a yrpaTy W mopdy AOKYMEHTOB TOCYJapCTBEHHOW YacTh ApPXHBHOTO
¢donna Pecnybnmku bamkoproctan npomkHOcTHhle JsMna Komuccnn HecyT
OTBETCTBEHHOCTb B COOTBETCTBHUU C JCHCTBYIOIIUM 3aKOHOAATEILCTBOM.



