TEPPUTOPUAJIBHAS (o BAIHIKOPTOCTAH PECIIYBJIUKARBI
N3BUPATEJIBHAS KOMH?CHH R BEJIOPET PAMOHBI
MYHHHHHAJII)HQF (0] l:AI/IOHA N MYHHUIAIIAJIb PAFIS)H])I

BEJIOPEIIKNU PAUOH (m TEPPUTOPUAJIb hAWIAY
PECITIYBJIUKUA BAIIIKOPTOCTAH e KOMUCCUShDBI
PEHHIEHUE
07 urous 2023 roma No 85/1-5
r.benopenx

006 yrBep:xnennu [IpumepHOi HHCTPYKIMH MO 1€JI0NPOU3BOICTBY
B YYACTKOBOM M30HUpaTeIbHOM KOMUCCHHU

B coorBerctBUM ¢ myHkToM 9 cratbu 26 @DenepalbHOTO 3aKOHA
«OO0 OCHOBHBIX TapaHTUSAX M30UpATENbHBIX IMpaB W IpaBa HAa Yy4YacTHE B
pedepenayme rpaxnan Poccuiickoit denepaunn», yacteio 6 crarbu 25 Kogekca
PecnyOsinku bamikoproctan o BeIOOpax, pyKOBOACTBYACh DeepaibHbIM 3aKOHOM
«O0 apxuBHOM Jnene B Poccuiickoit @enpepanun», 3akoHoM PecrnyOnumku
bamkoprocran ~ «O0 apxuBHoM  nene B PecnyOmmke — bamkoprocrany,
noctaHoBieHueM  LleHTpanbHONl — m30upaTenbHOW  KomHUccuM  PecrmyOnmku
bamkoproctan ot 16 wmapra 2023 roma Ne 18/3-7, TteppuTopuanbHas
u30uparenbHas KOMMCCHS MYHULMIAIBHOTO paiioHa benopeukwii  paiion
Pecny6iiuku bamkopTroctan pemmna:

1. VrtBepauts IlpuMepHyr0 HMHCTPYKLUMIO 110 JIE€JIONPOU3BOJCTBY B
y4aCTKOBOM M30UpaTeIbHON KOMUCCUU (TIpUIIaraeTcs).

2. HampaBuTh HacTosilllee peHIEHWE B YYacTKOBble M30MpaTelIbHbIC
KOMUCCHUHU.

3. KoHTposb 32 CMIOTHEHUEM HACTOSIIETO MOCTAHOBICHUS BO3JIOXKHUTH Ha
CeKpeTaps TEPPUTOPHATHLHON N30MPATEIHPHOM KOMUCCHH MYHHUIIMITAIBHOTO paiioHa

benopeuxuii paiton Pecnnyonnku bamkoprocran Aunpeeny 1.B.

IIpencenarens 9.®. KonsrToBa

Cexkpertaphb N.B. Annpeena



[Ipunoxenue

YTBEPXIEHA
pelIeHrEeM TEPPUTOPHATBHON H30MpPaTEIIBHON
KOMHUCCHH MYHMITUMIIAIBHOTO pailoHa bemopenkuit
paiion Pecrry6nuku banikoprocran

ot 07 urons 2023 roga Ne 85/1-5

IMPUMEPHASA NHCTPYKIUSA 11O AEJIOITPOU3BOJACTBY
B YYACTKOBOM KOMUCCHUH

1. OOmme noJioKeHUs1

1.1. MHcTpyKuus 10 AETONPOU3BOICTBY B yUACTKOBOM M30UpaTEeNIbHON KOMHUCCHH (fjaliee —
WHCTpyKIMS) yCTaHABIMBACT TMOPSAIOK pabOThl € JOKYMEHTaMH, OCHOBHBIE NIPaBHIIA HUX
MOJTOTOBKU ¥ 0O(hOpPMIICHHS B y4aCTKOBOM M30MpareapHoi komuccuu (manee-YHK).

Wuctpykuus pa3padboTana Ha OCHOBaHUU (enepanbHoro 3akoHa oT 12 urons 2002 1. Ne67-
®3 «O0 OCHOBHBIX TrapaHTUAX H30MpATENbHBIX IMpaB M MpaBa Ha y4yacTHe B pedepeHayme
rpaxnaan Poccuiickoit denepannny, NOCTAHOBICHHUI U MHBIX HOPMATUBHBIX akTOB LIeHTpaibHOM
n3buparenpbHoi kKoMuccuu Poccutickoit denepanun ¢ ucnoiaszoBanrem 'OCTa P 7.0.97 - 2016
«Hanmonaneneiii ctanmapt Poccmiickoit denepanuu. Cucrema CTaHIapTOB MO WHGOpPMAINH,
OMOMMOTeYHOMY U HW3JAaTelnbckoMy  jeny. OpraHu3zallMOHHO —  pacHopsauTeNbHas
nokymeHnTanus. TpeboBanus Kk odpopMiIeHHI0 JOKyMeHTOBY. [IpaBuia opopmiieHus 10KyMEHTOB
U TIOPSZ0K paboThl ¢ HUMM, ITpeycMOoTpeHHble MHCTpyKIe, o0s3arenbHbl s wieHoB Y UK.

1.2. Unenst YUK 10mKHBI OBITH 03HAKOMIIEHBI TIOJ] TOAMKCH ¢ TEKCTOM MHCTpyKIUU.

1.3. Ilpeacenarens YUK ocymiecTBisieT METOAMYECKOE PYKOBOJICTBO IO OpPTaHU3AIHMU
nenonpousBoactBa B YUK, noxymentannonnomy obecreyenuto 3acenanuii YUK, ydery u
MIPOXOKICHUIO TOKYMEHTOB B YCTaHOBJICHHBIE CpOKU. OOecrnieunBaeT COXpaHHOCTh IOKYMEHTOB
U TIepe/iady UX B BBIIIECTOSIIYIO H30MPaTEIbHYI0 KOMUCCHIO.

IIpencenarens YHWK  HemocpeacTBEHHO  HECET  OTBETCTBEHHOCTh 33  BEACHUE
JIeJI0NPOU3BO/ICTBA.

Cekperapp YUK ocymecTtBiasier odopmieHue NPUHATHIX Ha 3aceJaHUU y4aCTKOBOM
n30upaTeIbHON KOMUCCUH PEIICHUM, BEAET MPOTOKOIIBI 3acCeJaHU M.

1.4. JIenonpou3BOACTBO B Y4YaCTKOBOW KOMHCCHHM OCYIIECTBISIETCS C HCIOJIb30BaHUEM
JKYPHAJIOB PETUCTPAllMUd JOKYMEHTOB. Pa0oTa OCHOBBIBaeTCS Ha MPHUHIMIE OIHOKPATHON
pEerucTpalyy T0KyMEHTA.

1.5. MHCTpyKIIMS ¥ M3BMEHEHUs, BHOCUMBIE B Hee, TPUHUMaIOTCs pemienueM Y UK.

2. Tlpuem, perucTpanus ¥ NPOXo:KAeHUE MOCTYNAKIMX TOKYMEHTOB

2.1.TlpueM u perucTpamys MOCTYHAKOMIMX JOKYMEHTOB MPOM3BOIATCSA MpEAcCEaaTeeM
Y4acCTKOBOH KOMHCCUM JHOO CEKpeTapeM y4acTKOBOH KOMHMCCHUM C HMCIIOJIb30BaHHEM >KypHasa
perucTpanmy BXOAAIMX JOKYMEHTOB (puinoxenue Nel).

2.2.TIpu BCKPBITUM KOHBEPTOB MPOBEPAETCS MPABUILHOCTh alPECOBaHMs, KOMILIEKTHOCTh
U 1IEJOCTHOCTh JOKYMEHTOB, HaJIMYME MNPUIIOKEHUM, CBEPSIETCS COOTBETCTBHUE WX HOMEPOB
YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HempaBuibHO ajpecoBaHHBIE M OHIMOOYHO
BJIO’KEHHBIE JIOKYMEHTbl HE PpEerucTpUpPYIOTCS, TEpPEechUIAlOTCS [0 HAa3HAUYEHUIO WIIU
BO3BPAIAIOTCS] OTIPABUTEIIIO.

2.3.Ecii TIpU  BCKPBITUHM KOHBEPTAa OOHApPY/KEHO OTCYTCTBHE JOKYMEHTOB HIIM HX
OTJIE/IbHBIX JIMCTOB, MPUJIOKEHUM, MOBPEXKIECHNE TOKYMEHTOB WM HECOOTBETCTBHE HOMEDPOB
JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTE, B YYaCTKOBOH KOMMCCHUU COCTaBISIETCS aKT
YCTQHOBJICHHOH (OopMBbI B JBYX 3K3eMIuisipax (mpuiokeHue Ne2). OnuH 3K3eMIUIIp aKTa
MOCBUTAETCS OTIIPABUTEIIO, IPYTO MPUOOIIAETCS K MPUHSATHIM JOKYMEHTaM.
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Ha o0opoTHOI cTOpOHE MOCIIEIHET0 JINCTA MOBPEKICHHOTO JOKYMEHTA B IIPAaBOM HUKHEM
Y1y JeNaeTcsi OTMETKa «J{OKyMEHT ITOJIy4€H B IOBPEXACHHOM BUACY.

2.4.KoHBepThbl OT HOCTYNMBIINX JOKYMEHTOB HE YHUUYTOXKAIOTCS B CIydae, €CJIU TOIbKO 110
HUM MOXHO YCTaHOBHUTH aJIpeC OTIPABUTENSA, JATy OTIPABKU M MOJYyYEHHUS JOKYMEHTOB, WIIU
€CJIM OHU CcOoZepkaT JOKYMEHTBHI, KOTOpbIE MOCTYIIIN H3-3a MpeaesoB TeppuTopun Poccuiickoit
Oenepaniv, W3 CYAOB, CIEICTBEHHBIX OPraHOB, JHOO JIOTOBOPHI, TMPETCH3WH, WCKOBBIC
3asBJICHUS.

2.5.TIpu perucrpanuy IOCTYNMBIIETO JOKYMEHTAa B KypHAlle PErMCTPAllUH BXOJSLIMX
JOKYMEHTOB ~ 00s3aT€JIbHO TPOCTABISIIOTCA  CIEAYIOIIME PEKBH3UTHI: JaTa MOJYYECHUs
JIOKYMEHTa, ero perucTpalMoHHbII HOMEp, JaHHbIe 0 KoppecnoHAeHTe (aapecante) (bamunms,
UM, OTYECTBO (DM3MYECKOrO JIMIIAa WM Ha3BaHWE OpPraHM3allid, MECTOHAXOXKICHUE
OTIPABUTEJNSI), UCXOIAIIMA HOMEp M Jara JOKYMEHTa, KpaTKoe CoAepKaHHE [OKYMEHTa,
PE30JIOIHS, CPOK MCTIOHEHHSI, OTMETKA 00 MCIOTHEHUH TIOKYMEHTA U CIIMCAHUU €T0 B JIEIIO.

Bxonsaumii Homep U 1ata mpoCTaBIsIOTCS, Kak MPaBUJIO, B IPABOM HMKHEM YTy JUIEBOM
CTOPOHBI IIEPBOrO JIUCTA 3aPETHCTPUPOBAHHOrO JOoKyMeHTa. llpu perucrpauuu BXOISAIMIUX
JIOKYMEHTOB MOET ObITh MCIIOJIb30BAH PETUCTPALIMOHHBIN ITAMII.

Ha mnpunoxenun mnpocTaBisieTcsi BXOIAIIMHA HOMEp JOKYMEHTa, K KOTOPOMY OHO
otHocuTcs. [Ipu peructpanuu JOKyMEHTa, SBISIONIEIOCsS OTBETOM Ha UCXOSAIIUNA JOKYMEHT WU
NPUCIIAHHOTO B JIOTIOJIHEHUE K paHee HalpaBJICHHOMY JIOKYMEHTY, B rpade «PerucrpannoHHbINH
HOMEp» KypHaJIa PETUCTPALIMH BXOSAIINX JOKYMEHTOB JIEaeTCsl COOTBETCTBYIOIIAs CChIIKA.

K mnoBTOpHBIM JOKyYMEHTaM IpHUKJIaJbIBacTCs HHQPOpMALUs O pPaHEE IOCTYIUBIINX
JIOKYMEHTaX U pe3yJbTaTaxX WX UCIOJHEHUS.

Hywmeparus BXoag1mmx JOKYMEHTOB OCYILECTBIISIETCS B IIpeieaxX KaJleHAapHOro roja.

2.6.3aperucTpupoBaHHble JIOKYMEHTHl PacCMAaTPUBAIOTCA MpPEICENAaTeNeM YYacTKOBOI
KOMHCCHH, B X0JI€ UCIIOJTHEHUS JOKYMEHTA ITPOU3BOIUTCS 3aIUCh 10 €r0 UCIIOJIHEHUIO B )KypHaJIe
pErucTpalui.

2.7.VicrionHEeHHBIE JIOKYMEHTBI CIIHCHIBAIOTCS B JIEJIO MpeACceaTeNeM ydacTKOBOI
KOMHCCHH Y TIOMEIIAKTCA B JIEJIO B COOTBETCTBUH C HOMEHKJIATYPOU A€ Y4aCTKOBON KOMUCCHH.

3. OcHoBHbIe TPeOOBAHMSA K NMOATOTOBKE M 0(hOPMIIEHHUIO IOKYMEHTOB
3.1 JloxymeHTsI 0opMISIOTCS Ha OIAHKAX YCTAHOBIEHHOH (Gopmbl (mpunoxerne Ne 3).
3.2 B y4acTKOBOH KOMHMCCHH MOTYT MCIOJIb30BaThCS CIIEAYIONINE BHIbI OJaHKOB:
OJIaHK MPOTOKOJIA 3aCeJaHNs y4aCTKOBOM KOMHCCHUH;
OJIaHK pelIeHns] y4aCTKOBOW KOMHUCCHUH;
OJlaHK NMMChMa YYaCTKOBOW KOMHUCCHH.

3.3 JlokymeHTHl O(QOPMIIAIOTCS B COOTBETCTBUM ¢ TpeOOBaHUAMU K JOKYMEHTAM,
U3TOTOBJISIEMBIM C MOMOILBIO MEYATAIOUINX YCTPOHCTB, M K (paiiiiaM TEKCTOBBIX JTIOKYMEHTOB
(mpunoxenue Ne4), mpu OTCYTCTBUHU NEYATAIOLIUX YCTPOUCTB — B PYKOIIHCHOM BH/IE.

3.4 Tlpu noarotoBke ¥ o(GOPMJIEHHUHM [OKYMEHTOB MOJKHBI COONIONATHCA IIPaBUIa
0o OopMIICHUS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHBIE HUXKE.

3.4.1. Jara noxymenra.

JlaToii mOKyMeHTa SIBISI€TCS JaTa ero MOANHMCAHUSA, YTBEpXKIEHUs, MpuHATUs. [laToi
MIPOTOKOJIA SBJISETCS JaTa 3aCeaHus, a akTa — JaTa COOBITHSI.

Jary noxymeHTa opopmisitoT apabckumu 1udpamMu B MOCIEI0BATEILHOCTH: JIEHb MECSIIa,
Mecsi, Ton. JleHp wMecsama u  Mecsi] oQopMISIOTCS  ABYMs TapamMu  apabckux mudp,
pa3JieNieHHBIMHA TOYKOM, TOJ] — YETBIPHMS apaOCKUMU U paMu, HalpuMep:

17.01.2011
JlomyckaeTcs cmoBecHO-1u(ppoBoii criocod odopMIIeHUS JaThl, HAIPUMED:
1 ssaBaps 2011 r.
17 auBaps 2011 roga



[Tpu odopMiIeHHH TPOTOKOJIOB M PEUICHWH YYaCTKOBOW KOMHCCHH, AaKTOB yYacCTKOBOM
KOMUCCHU UCIIOJIB3YETCS TOJIBKO CJIOBECHO-IIU(PPOBON CIIOCOO HANMCAHUS JAAThl.

3.4.2. PerucrpalldOHHBINA HOMED JOKYMEHTA.
JIns BXOASAIIMX JOKYMEHTOB — 3TO MOPSAAKOBBIA HOMEP, JUISl UCXOIANIUX JTOKYMEHTOB —
TIOPAIKOBBINA HOMEp JOKYMEHTa M MHJIEKC JieJIa [0 HOMEHKIAType, 4epe3 KOCYIO 4epTy.

3.4.3. Cchulka Ha UCXOIAIIMIA PETMCTPALMOHHBINA HOMEp H JIaTy JOKYMEHTA.

Ccblika Ha UCXOIAIIMNA PETUCTPALMOHHBIN HOMEp U JaTy IOKYMEHTA BKJIIOYAETCsl B COCTaB
peKkBU3UTOB Onanka muchMa. CChUIKA Ha HMCXOMSIIUN PErHCTPAIIMOHHBIA HOMEp M Jary
JIOKYMEHTa IIPOCTABIIAETCS MPU MOATOTOBKE TMCbMa-OTBETA.

3.4.4. Anpecar.
PexBusnt «Anpecar» pacnosiaraercsi B IpaBOM BEPXHEM YTIIy.
JIOKYMEHTBI aApecyroTCsl B BBIIIECTOSIIYI0 M30MpaTEIbHYI0O KOMUCCHUIO, B OpraHU3alluy,
UX CTPYKTYpHBIE IOJIpA3[elICHUs, NOJDKHOCTHBIM JIMLAM WJIM IpaXKIaHaM IPU OTBETE Ha HX
oOpamienus. HauMeHoBaHWE BBIIECTOANICH HM30MPATEIbHOM KOMHCCHM, OpraHH3alud |
CTPYKTYPHOTO IIOIpa3eJICHUs yKa3bIBalOTCSl B MUMEHUTEILHOM IaJ€Ke, HAaIIPUMEp:

AIMUHHUCTpAIUS MyHUIIUTIATBHOTO paiioHa
Apxanrenbckuii paiion PecniyOnuku banikoprocran
OpraHu3alMOHHO-TIPABOBOM OT/1eN

Ecniu nmoxkyMeHT anpecyeTcsl MpeicenaTeNio BBIIIECTOANIEH W30MUpaTeabHOH KOMHUCCHUH,
PYKOBOIUTEN  OpraHM3alMyd WM €ro  3aMECTUTENI0, HAaWMEHOBAaHHME  BBIIIECTOSALICH
n30upaTeIbHOW KOMHCCHM, OPTaHU3allUd JIOJDKHO BXOAWTh B HAMMEHOBAHUE JIOJDKHOCTU
aapecata, U (aMuIKs, THULIKAAJIbI JOJPKHOCTHOTO JIMIIA, HAIIPUMED:

[Ipencenarento
TEPPUTOPUATHLHON U30MPATETHLHON KOMUCCUU
MP XaiibynnuHckuit paiion Pb
I'apuniosoii JI.P.

Ecmu JOKYMCEHT aApECYCTCA OpraHu3alu, CHadalJla YKa3blBa€TCd €€ HAMMCHOBAHHUEC, 3aTEM
MMOYTOBBII aaApecC, HalIpuMep:

N30uparenpHas komuccus KpacHonapckoro kpas
I'mmuasuueckas yiu., a. 30, r. Kpacuogap, Kpacnogapckuii kpaii, 350000

JlommyckaeTcsi LEHTPUPOBaTh KAXKIYIO CTPOKY PEKBHM3UTA «Anpecar» IO OTHOLIEHUIO K
CaMOW JITTMHHOW CTPOKE.

JlomyckaeTcsi MCHOJB30BaTh O(UIMAIBHO MPUHATHIE COKpAllleHHbIE HAaUMEHOBaHMS
OpraHoOB rOCY/1IapCTBEHHON BJIACTH, OPraHOB MECTHOTO CaMOYITPaBJICHUS, OpraHU3alHil.

[TouToBBIli aapec yKa3bplBacTCsd B IOCIENOBATEIbHOCTH, YCTAaHOBIEHHOHN IIpaBunamu
OKa3aHUs yCIIyT IOYTOBOMU CBSI3H, YTBEPKIECHHBIMH NMPUKa30M MUHUCTEPCTBA CBSA3H U MacCOBBIX
koMMmyHuKauil Poccuiickoit @enepannn ot 31 urons 2014 r. N 234.

[Ipu anpecoBaHuu AOKyMEHTa (U3WYECKOMY JIMIly BHauyaje YKa3bIBalOTCS (pamuiusg u
WHUIMAJIBI [10JTy4aTes, 3aTEM ITOYTOBBIN apec, HalpuMep:

Areesoii A.H.
KocmonaBtoB yi., 1. 42, r. [loneicaeBo, Kemeposckas o6acTs, 652560

3.4.5. I'pud yreepxkeHUs TOKyMEHTA.
3.4.6. JIokyMeHT yTBepKIaeTcsl JOIKHOCTHBIM JIMIIOM HJIM CHENUAIbHO H31aBaEMbIM
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nokyMeHTOM. [Ipu yTBepXIeHUM JOKYMEHTa JOJDKHOCTHBIM JIMIIOM IpU(] yTBEp)KIEHUS IOIDKEH
cocrosTh u3 cnoBa Y TBEPXKJIAIO Ge3 kaBbruek mponucHbIME OyKBaMH U Ha CIIETYIOIIEH CTPOKE —
HAMMEHOBAHUE JOJDKHOCTH, MOAINKMCh, MHULIMAIB! U (haMUIIUS JIMLQA, YTBEPIUBLIEIO JOKYMEHT, Jara
YTBEpPXKJIEHUS, HAllpUMep:
YTBEPXIAIO
IIpencenarens y4acTKOBOW KOMUCCUU
n3buparenpbHoro ydactka Nel23

JUYHAS TIOIIACh, MHULIAAJIBI, (pamMyHst
[ara

[Tpu yTBep)KACHUH TOKYMEHTA MPOTOKOJIOM, pEIICHHEeM Tpu( YTBEPKICHUS COCTOUT W3
ciosa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJIEHbBI wiun YTBEPXJIEHO) 6e3 kaBbrduex
MPOMUCHBIMUA OyKBaMU, HAUMEHOBAHUS YTBEPKIAIOMIETO JOKYMEHTa B TBOPUTEIBHOM MAJCKe,
€ro JaThl ©HOMepa, HapUMep:

YTBEPX/IEH
pelIeHrneM y4acTKOBOM KOMHUCCHH
n3bupatenpHoro yyactka Ne 1054

ot 15 despans 2013 1. Ne 28/35

['pud yrBepkaeHus pacmnonaraioT B IpaBOM BEPXHEM YTy JOKYMEHTA.

B rpude yrBepikaeHus 10MyCcKaeTcsi HEHTPUPOBATH AIEMEHThI OTHOCUTEIBHO CaMOW JUIMHHOU
CTPOKH.

3.4.7. VkazaHus 1o UCHOIHEHUIO JOKYMEHTA (PE30IIIOLHs).

VYKkazaHus 1O HCIOJIHEHUIO TIOKYMEHTa MOTYT OBITh HANHMCAaHBI OT PYKH MIpeaceaarereM
Y4aCTKOBOII KOMHCCHM Ha IMOJJMHHUKE JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTEe WU
opopmieHbl Ha otaenbHOM Jucte (opmara A6 (105x147), npuiaokKeHHOM K JOKYMEHTY.
VYka3zaHusi 0 MCMOJHEHUIO TOKYMEHTA BKIIIOYAOT (PaMHUJIMHM M MHUIHAIBl UCIOTHUTEICH, IPU
HEOOXOJUMOCTH — COJEp)KaHUE TOPYYEHUS, CPOK HCIIOJHEHUs, MOJANUCH MpelceaaTens
Yy4aCTKOBOI KOMHMCCHH U JIaTy, HallpUMep:

Cusosy A.1O. I'puropresy B.C.
[Ipoury pacecmoTpers U aath oTBeT K 15.02.2013
JlndHas moAnmuck mpeaceaaTens ydacTkoBoi komuccun [ata

3.4.8. 3aronoBok k TeKCTy NOKyMeHTa (HaMMEHOBAHUE JOKYMEHTA).
3arojoBOK K TEKCTY JIOKYMEHTa JOJIKE€H KPaTKO M TOYHO PacKphIBaTh €ro COAEp:KaHUE U
OBITH COTJIACOBAH C HAMMEHOBAHWEM BHJIa JJOKYMEHTA. 3arojioBOK K TEKCTY (OpMyIupyeTcs ¢
npemiorom "O" ("O6") 1 oTBeuaeT Ha BOMPOC «O 4eM (0 KOM)?», HapuMep:
O coznanuun Paboueil rpynmsl

3aroj0BOK, COCTOSIIIUI M3 ABYX M 0Ojee CTPOK, MEeUaTaeTcsl 4epe3 OJUH MEXKCTPOUHBIN
MHTEPBAJI, TOYKA B KOHIIE 3ar0JIOBKA HE CTAaBUTCS. 3arojOBOK pacIojiaraeTcsi Ha MEPBOM JIMCTE
HaJl TEKCTOM JJOKYMEHTA IO LEHTPY, a MpU 0POPMIIEHUH TUChMa — OT IPAHUIIBI JIEBOTO IOJIS.

3.4.9. Texkcr noxymenra.

Tekct nokymeHTa oOPMIISIIOT B BUJE CBSI3HOTO TEKCTa, TAOJIHWIIBI WJIM COCTUHEHUS ITHX
CTPYKTYP.

TekcT mokymMeHTa JOJKEH U3JIaraThCsi KpParko W SICHO, OBITh apryMEHTHPOBAHHBIM,
obecrneunBaTh TOYHOE M OJJHO3HAYHOE BOCIIPUATHE COJEpIKaIleiicss B HeM HHPOpMAIUH.

TekcT nOKyMEHTa NOJKEH, Kak IMPaBWIO, COCTOSATh M3 JBYX vactel. B mepBoil wactu
YKa3bIBalOTCA MPUYMHBI, OCHOBAHMS, LIEJTM COCTaBJICHUS JOKYMEHTa, BO BTOPOM — pEIICHMUS,
BBIBOJIBI, TPOCHOBI, TPE/ITIOKEHUSI, PEKOMEHAITIH.
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TekcT ToKyMeHTa MOXKET COJEPAKATh TOJIBKO 3aKIHOUYUTENbHYIO YacTh (HalpUMep, MUCbMO,
3asBIICHHE, TPOCHOY O€3 MOSICHEHUS).

B Tekcre 1MOKyMEHTa, IOArOTOBIEHHOIO HAa OCHOBAaHMU 3aKOHOJATENBbHBIX, WHBIX
HOPMATHBHBIX IIPAaBOBBIX AaKTOB, M3JIaHHBIX OpraHamu Biactu u ynpasieHus, [[UK Poccun,
n3buparenbHOM KoMuccuel cyOobekTa Poccmiickoit denepanuu, nM30UpaTeIbHOW KOMUCCHUEH
MYHUIIUTIATBLHOTO 00pa30BaHus, YKa3bIBAeTCs HaMMEHOBAaHME BHJA JOKYMEHTA, HAUMEHOBaHHE
OpraHa, W3JaBIIErO0 JOKYMEHT, JaTa [pPUHATUS WIM  YTBEPXKACHHS JOKYMEHTa, €ro
pPErUCTPALIMOHHBIA HOMED, a TAKXKE 3ar0JI0BOK JJOKYMEHTA, 3aKJI0YEHHbIN B KABBIYKHU.

TekcTbl TOKyMEHTOB OOJibLIOr0 00bEMa MOTYT AEIUTbCS Ha pasfelibl, HNOJpa3lesbl U
MYHKTBI, KOTOPbIEe HyMEPYIOTCSl apabCKUMU U paMH, HAIpUMep:

1. Paznen
1.1.ITogpaznen
1.1.1.ITyHkT
AO3a11pl BHYTPH ITYHKTOB HE HYMEPYIOTCSI.

B nmuceMax ucnonb3yroT cienyromue (GOpMbl H3IT0KESHHUS:

ot 1-ro muma MHOXecTBeHHOTO drcia («I[Ipocum HampaBuTh MHGOPMAITUIO. ..» H IP.);

0T 3-TO JIUIa EMHCTBEHHOTO Yncia («y4acTKOBash KOMUCCHS HE CYMTAET BO3MOXKHBIM. ..,
«y4acTKOBasi KOMHUCCHS TIPEJIaraeT pacCMOTPETh BOBMOXKHOCTb. .. )»).

['padbl u cTpoku TaOIHUIIBI TOMKHBI HIMETh 3ar0JIOBKH, BBIPAKEHHBIE CYIIECTBUTEIHHBIM B
UMEeHHUTENbHOM Tmaaexe. [lom3aronoBku rpad W CTPOK JOJDKHBI OBITH COTJIACOBAHBI C
3aroJIOBKaMHu.

B Tekcrax [OKYMEHTOB YHOTPEeOISFOTCS TOJBKO OOUIEpUHATBIE ab0peBUATYphl H
rpaduueckue CokpamieHus.

[Ipu ynorpednennn B TekcTe (haMHUIU JIMI MHUIHAIB! YKa3bIBAIOTCA Mocie (paMuinu.

3.4.10. Ormerka 0 HAMMYUK TPUIIOKEHHUIA.

OTMeTKa 0 HaTMYUM MPUIOKEHUH PacIioiaraeTcsi OT TPAHMIIBI JIEBOTO MOJIS MOCTIEe TEKCTa
nepe]| OMHUCHIO.

Ecnu 1OKyMEHT MMeeT NpHIIOKEHHs, Ha3BaHHBIE B TEKCTE, OTMETKa 00 WX HaIHYUH
odopmisiercs no cieayrouen popme:

[Ipunoxxenune: Ha 15 1. B 3 3K3.

Ecnu 1oKyMeHT uMeeT NpuiloKeHusl, He Ha3BaHHBIE B TEKCTE, MX HAMMEHOBaHHS HEOOXOIMMO
HEPEUUCIIUT II0CIIE TEKCTA JOKYMEHTA Iepe]] HOAMKUCHIO C YKa3aHUEM KOJINYECTBA JINCTOB B KAKIAOM
NPWIOKEHNHU U KOJIMYECTBA HK3EMILISPOB, MIPU HAJIMUMK HECKOJIBKUX MPHUIIOKEHUH UX HYMEPYIOT,
HarpuMmep:

[Ipunoxenue: 1. [lonoxenne 06 DxcnepTHOM Komuccuu Ha 15 1. B 1 3K3.
2. IlpumepHas HoOMeHKIIaTypa aen Ha 14 1. B 1 3k3.

Ecnu npunosxeHust cOpoIOpoBaHbl, TO KOJIUYECTBO JUCTOB HE YKa3bIBACTCH.
Ecnu x mokyMeHTy mpuiaraercs Apyrod JOKYMEHT, TakKe MMEIOLIUMN IPUIOKEHUE, TO
OTMETKA O HAJTMYUH MPUIIOKEHUS 0POPMIIETCs CICAYIONIMM 00pa3oM:
[IpunoxxeHue: MICHMO YIaCTKOBOM KOMHUCCHU M30UpaTenpbHOrOydacTka Ne  oT
15.11.2012 Ne 01-21/450 u npunoxeHue K Hemy, Bcero Ha 12 1.

Eciau mpumoxeHneMm SBISETCS 000COOTEHHBIN JICKTPOHHBIA HOCHTENb (KOMITAKT-IUCK,
usb-durenr-HaKOMUTENb U Ip.):

[Tpunoxenune: CD B | 3K3.
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[Ipm sToM Ha BkIansiie (KOHBEPTE), B KOTOPBIH MOMENIAECTCS HOCHUTENb, YKa3bIBAIOTCS
HaNMMCHOBAHUA JOKYMCHTOB, 3alIMCAHHBIX HA HOCUTCJIb, UMCHA q)aﬁHOB.

[Ipn HamMUMKM HECKOJIBKUX MPHIIOKEHUH OHM HYMEpYIOTCS, Hanpumep, npuioxenue Ne 1,
npuiioskenue Ne 2 1 Tak ganee.

3.4.11. Tloamnucek MOMKHOCTHOTO JIUIIA.

B cocTaB MOANUCH BXOJAT: HAUMEHOBAHUE J0JKHOCTH JIUIA, TOAIHUCABLIETO JOKYMEHT, €ro
COOCTBEHHOPYYHAsi MOJAINMCH, KOTOpas O(QOpPMISETCSs CHHMMM MJIM YepHHIMHM YepHHJIAMH,
pacmr@poBKa MOANUCH (MHUIMAIBI, (PaMUIIHS).

IIpy NOANMCAHMM JOKYMEHTAa YKa3bIBAIOTCS HCKIIOUMTENHLHO (aKTHUecKas OJKHOCTh
JIULA, HOIUCABILIEro JOKyMEHT, U ero (gamuius. He 1omyckaercs MOANMCHIBATE JOKYMEHTHI C
TPEIOrOM «3a» MJIM IPOCTABJIEHUEM KOCOMH YepThl epel HAMMEHOBAHUEM JOJKHOCTH.

Ecnu nokymeHT opopMilsieTcs Ha OaHKe Y4acTKOBON KOMUCCHH, TO PEKBH3UT BKIIIOYAET
HAaMMEHOBAHME JOJDKHOCTU JIMIA, IIOJMMCHIBAIONIEr0 JOKYMEHT, €ro COOCTBEHHOPYUHYIO
NOJMKCh, PACIIM(POBKY MOANUCH (MHUIMATLI U (PAMUIIHIO), HATIPUMED:

HpCIlCGI[aTeJH) JIM4YHas IoAIINCh WHUIIKAJIbI, (baMI/IJH/Iﬂ

Ecnmu nmoxymeHT odopmisieTcs He Ha OlaHKe, TO PEKBU3UT COJACPKUT IIOJHOE
HAaUMEHOBAHME JIOJDKHOCTH JIMLA, [OANMCABIIETO JOKYMEHT, €ro JIMYHYI0 IOJIHUCH,
pacmugpoBKy MOAMUCH (MHUIHUAIBI ¥ (DaMUIINIO), HAIPUMED:

3amecTuTenb NpeaceaaTens
Y4aCTKOBOH KOMHUCCHH
n30uparenpbHOro ygactka No  JiMyHas MOANMUCH HHUIIHAIBI, (DaMUITHS

OcoOeHHOCTH TOANMUCAHUS PEIIeHUH YYaCTKOBOM KOMHMCCHU B CIy4ae OTCYTCTBHS,
UCTIOJTHEHUS O0S3aHHOCTEH TpeJceaTelsl, 3aMECTHTENS MIPeIceaarelisi, CEKpeTapsi y9acTKOBOM
KOMKCCHUH OIpe/IeNieHbI B 11. 5.2.4 HCTpYKIIUH.

3.4.12. Orruck neyaru.

[ledyaTh 3aBepsieT TOUIMHHOCTh MOINKMCH JODKHOCTHOTO JIMIIA HA JIOKYMCHTAX,
YIOCTOBEPSIONIUX MPEAYCMOTPEHHBIE MPABOBBIMU aKTaMH MOJIHOMOYUS TOMKHOCTHBIX JIUI] WM
dukcupyromux (HakTel, CBI3aHHBIC ¢ (UHAHCOBBIMU CPEJICTBAMH, a TAK)KE HA MHBIX JIOKYMECHTAX,
MpelyCMaTPUBAIOLINX 3aBePEHUE TIOUTMHHOM MOIMTUCH.

[Teuats cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axXBaTbiBas JIMYHOW MOIIMHCH
JOJDKHOCTHOTO Jymina. IledaTh MOKeT 3aXBaThIBaTh YacTh HAWMMCHOBAaHMS HOJDKHOCTH JIMIIA,
MIOJIMMCABIIIETO IOKYMEHT.

B noxymMmeHTax, MOATOTOBICHHBIX HA OCHOBE YHH(PHUIIMPOBAHHBIX (OpPM, IIeUaTh CTABUTCS B
MecTe, 0003HaYeHHOM OTMETKON «MIT».

3.4.13. Otmerka 0 3aBepeHMH KOIHH.

Jlnist 3aBepeHnst COOTBETCTBUS KOMHMU JOKYMEHTa TOUTMHHUKY HIDKe pekBu3nuTa «lloammcey
IPOCTABIISETCS] OTMETKAa O 3aBEPEHMM KOIUM — 3aBepuTesbHas Haamuch «Komus BepHa» wiu
«BepHO», NOKHOCTH JIMIA, 3aBEPHBIIETO KOMHUIO (Ipe/cearelib, 3aMECTUTENb IpeIceIaTelns,
CeKpeTapb Y4acTKOBOM KOMHCCHH), €rO JIMYHAs TMOJIKCh, pacu(poBKa MOIMNUCH, 1aTa U BpeMs
3aBEpEeHNs1, HAITPUMED:

BepHo
[Ipencenarens y4acTKOBOM KOMUCCUU U30MpaTENbHOIO yyacTka Ne_
JTUYHAS TTOANUCH/MHUIUANBI, PaMUIIUs /1aTa, Bpemst

OTmeTKa o 3aBCPCHUUN KOIHNU MOKCT OBITh AOIIOJIHCHA YKa3aHUEM KOJMYCCTBA JIMCTOB
KOITNU. )IonycxaeTcsl 3aBEPATH OTMETKOM O 3aBCPCHUHN KOIINHU Ka)KJII)II\/II JIMCT KOIMMK JOKYMCHTA.

HpI/I MEPCChUIKEC KOIMMHU JOKYMCHTA B APYIruc€ OpraHu3aniv HJINW BbLAAYC €€ Ha PYKHU
3aBCPUTCIIbHAA HAAIINCh YAOCTOBEPACTCA MMEYATHIO y‘IaCTKOBOI\/'I KOMUCCHH.



3.4.14. Otmerka 06 ucnonHUTEE.

OtmeTka 00 HCTHOTHUTENE BKIOYAET B ceOs WHUIMAIB ¥ (DAMUIHIO HCIOIHUTEINS
JIOKyMEHTa U HOMep ero TejieoHa ¢ KojoM paiioHa. OTMETKY 00 UCIIOJIHHUTENIE PacoaraloT Ha
JUICBOM WJIU, TIPU OTCYTCTBHHM MECTa, Ha OOOPOTHON CTOPOHE MOCIIEIHEro JINCTA JTOKYMEHTA B
JICBOM HIDKHEM YIiTy pa3MepoM mpudra 10 myHKTOB, HAIIpUMeED:

B.JI. 3ybaper

(499) 356-85-31

3.4.15. Ormerka 06 MCIIOTHEHHH JOKYMEHTA.

OrmeTka 00 MCIONHEHHH JOKYMEHTa M HAIPaBIECHHH €ro B JIENO BKIIOYAET CJeNyIONINe
JaHHBIE: KpaTKHe CBeleHHs 00 WCIOJHEHUM JOKYMEeHTa (IpU OTCYTCTBUM JOKYMEHTa,
CBUJIETEILCTBYIONIEr0 00 HCHONHEHUM), JaTy M HOMEp MMEIOLerocs JOKyMeHTa 00
HCIIONIHEHUH, cjloBa «B ze10», HOMep 1ena, B KOTOPOM OyleT XpaHUThCS JOKYMEHT, Jara,
NOJINKUCH peJiceaTeNsl y4acTKOBOM KOMHCCHH.

4. Opranuzanus padoTbl ¢ HCXOAAIMMH (OTHPABJIsIEMbIMH) JOKYMEHTAMH
4.1. Vicxonsime JOKyMEeHTBI OQOPMISIOTCS Ha OJIaHKaX YCTaHOBJIEHHOH (OpMBI B
COOTBETCTBUM ¢ monoxkeHusmu WMuctpykiuu. Ilpu odopmiennn nucemM U Telerpamm
UCIIOJIHUTENIb YKa3bIBAE€T IOJHBIA IOYTOBBIM (BKJIIOYAash WHIEKC) aJpec OpraHu3aluy Win
rpakJIaHUHA.
4.2. Vicxopsimye MKMChbMa HAMPABISIOTCS 33 IOANMCHIO Tpesacenares (3aMecTUTeNs
npejicenarens, CeKpeTaps) y4acCTKOBOM KOMUCCHH Ha OJIaHKE MHUChMA.

43 I/ICXO,I[HH_[eMy JAOKYMCHTY IIPUCBAUBACTCA HOMCD, KOTOpBIﬁ COCTOUT U3 ITOPAAKOBOI'O
HOMCpa AJOKYMCHTAa W HHJACKCA ACjia 110 HOMCHKJIATypEC JACJI, Ppa3ACICHHBIX KOCOM I-IepTOI\/JI.
I/ICXO,I[HH_[I/Iﬁ HOMCDP YKa3bIBACTCA TAKIKC HA KOIIMU JOKYMCHTA, OCTammeﬁCH B ACJIC. HYMepaLII/IH
HCXOAIHNX JOKYMCHTOB OCYIICCTBIIACTCA B IIPEACIIAX KAJICHAAPHOI'O IroJia.

44, Vicxonsume JOKyMEHTBl DPETHCTPUPYIOTCS B JKypHAIE DPErHCTPallMi  MCXOJISIINX
JTOKyMeHTOB (nputoskerne Ne 5).

[Ipu peructpauuu HUCXOISAIIET0 JOKYMEHTa B JKypHale HCXOISAUIMX JOKYMEHTOB
00s3aTeJIbHO  YKa3bIBAIOTCSl  CIEAYIOIIME PEKBU3UTHI: JlaTa OTHpABJIECHUS JOKYMEHTa,
perucTpalnoHHbIi HOMep, JAaHHble 00 aapecate (pamuiivs, UMs, OTYECTBO (PU3MUECKOTO JHIA
WIN Ha3BaHUE OpraHu3allii, MECTOHAXO0X/IEHUE MOJIydaTelis), KpaTKoe CoJlepyKaHue JOKYMEHTa,
a TaK)Ke KEM OH HMCIIOJIHEH U MOJIUCaH.

45, Ecnu  oTmpaBisieMblii  TOKyMEHT SBISETCS OTBETOM HAa BXOJAIIMH JOKYMEHT,
HEOOXOMMO NPUOOIINTh NOJUIMHHUK BXOJAIIEr0 JOKYMEHTa K KONMHU OTIPaBISIEMOIO
JIOKYMEHTA, OCTAOLIEHCs B JIEIE.

Konuu ucxoasmmx TOKyMEHTOB OMEUIAIOTCS B JEJ0 B COOTBETCTBUM C HOMEHKJIATypO
JIEJT y4aCTKOBOM KOMHUCCHUHU.

4.6. JlokyMeHTBI, aJjpecoBaHHble MPAKIAHUHY, MOTYT OBITH BPYYeHbI €My JUYHO, O YeM B
JKypHaJIle perucTpauuy oOpallleHMd TpakJaH JeNaeTcsl COOTBETCTBYIOLIAs OTMETKa,
coJiep Kaliiasi oJNUCh TpakAaHuHa. B ciydae HEBO3MOXHOCTH JINYHOTO BPYUEHHUSI TOKYMEHTOB
rpaXKAaHUHY OHU OTIPABJISIOTCS Y€PE3 OUYTOBOE OTJEIIEHUE CBS3H I10 IOMAIlIHEMY aJIpecy.

5. IloaroroBka, opopmiieHHe, BBIILYCK, Y4eT JOKYMEHTOB, PACCMATPUBAEMBbIX Ha
3acelaHUSAX YYACTKOBOI KOMUCCHH

51 IToaroroBka AOKYMCHTOB TIIO BOIIpOCaM, BKJIFOUCHHBIM B TIIPOCKT IIOBCCTKU IOHA
3acCaaHus yqaCTKOBOﬁ KOMUCCHH.

511 JloxymeHTsl 1O BOMpOCaM, BKIIOYEHHBIM B IPOEKT IOBECTKU [HS 3aCENaHHs

IMopsnok odopMIIEHNS TPOTOKOJIA YIaCTKOBOI KOMHCCHH 00 UTOTaX TOJIOCOBaHHS YCTaHABIMBACTCS 3aKOHOJATEIbCTBOM O BBIOOpAX
u pedepenaymax
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y4acTKOBOI KOMHCCHH, TOTOBSITCSI MpEJCcenaTeNeM, 3aMECTUTENEeM IpeacenaTelis, ceKpeTapeM
YY4aCTKOBOM KOMHCCHU M YJIEHAMHM Y4YaCTKOBOM KOMHMCCHU C TPABOM PEIIAIONIETr0 rojioca, 3a
KOTOPBIMH 3aKPEIUICHBI COOTBETCTBYIOLINE HAMIPABICHUS AEITEILHOCTH.

512. Tlpencrapnsemble K pacCCMOTPEHUIO JOKYMEHTBI JOKHBI BKIIOUATH 03arIaBIEHHBIH
MPOEKT pEIICHUs C NPUOOUICHHBIMU K HEMY MOAJUHHUKAMU JOKYMEHTOB, MOCTYXHBIIMX
OCHOBaHUEM /Il pacCMOTPEHUSI BOIPOCA HA 3aCENaHUU yYAaCTKOBOW KOMHUCCHUH, JUOO MPOEKT
MUChbMa, IMOAJICKAILETO COIVIACOBAaHUIO HAa 3aceaHUU  YYaCTKOBOM KOMHCCHUU, THpHU
HEO0OXOIMMOCTH — MOSICHUTENIbHYIO 3aIIUCKY 110 pacCMaTpUBAEMOMY BOIIPOCY.

513 IlpoekTsl  JOKYMEHTOB  (BKJIIOYas  HPMJIOKEHMs), HPEACTABISEMBbIE LIS
paccMOTpeHHs Ha 3aCeaHMM Y4aCTKOBOM KOMHCCHUH, BU3UPYIOTCS JIULIOM, OTBETCTBEHHBIM 3a
€ro MOJrOTOBKY.

514. Jlumo, oOTBeTCTBEHHOE 3a IOATOTOBKY IPOEKTa PEIICHHS, O0OECIEYUBAET
KOMIUIEKTHOCTh BCEX JOKYMEHTOB, OOO3HAYCHHBIX KaK B TPOCKTE PEIICHUS, TaK W B
MPUIOKEHUAX KHEMY.

5.15. Ha 3acenanum y4acTKOBOH KOMHCCHHM BENETCS IIPOTOKOI M MOYKET MPOU3BOAUTHCS
ayJIM03aMKCh (BUIC03AIHNCH).

52 BLIHYCK JAOKYMCHTOB, PACCMOTPCHHBIX HA 3aCCAaHUU yqaCTKOBOﬁ KOMHCCHH.

5.2.1. JloxyMeHTBI, pacCMOTPEHHBIE HA 3aCeaHMH YYaCTKOBOM KOMMCCHH, B CIydae, eClii B
XOZIE 3acellaHusi BHOCWJIMCb W3MEHEHHUs, JOJDKHBI ObITh J0paboTaHbl, a 3aTEM IOJAINUCAHBI,
3aperuCTPUPOBAHBI U, €CIIM HEOOXOIMMO, Pa30CIaHbl.

5.2.2. TIpu 10paboTKe JOKYMEHTA B €r0 TEKCT BHOCATCS COTTIACOBAHHBIE B XOJIE 3aCeIaHus
U3MeHeHus. B ciiydae npuHATUS y4aCTKOBOM KOMUCCHEH pelieHus: 0 He0OX0IMMOCTH KOHTPOJIIS
WCIIOJTHEHHSI PEIICHUsI €ro TEKCT IOMOJHSAETCS IYHKTOM, B KOTOPOM HAa3HAYaroTCs JIMIIA,
OTBETCTBEHHBIE 32 UCIIOJIHEHUE, U OMPEIENIAETCS CPOK UCTIOTHEHHUSI.

5.2.3. Tekcr pemenus odopmiisieTcs Ha 6JaHKe YCTAHOBJIEHHOTo obpasua (mpunosxkenue No
3).

524. Penienyie moAnMCHIBAaETCS IMpECENATENEM M CEKPETapeM YYacTKOBOM KOMMCCHHU C
yYKa3aHHWEM IOJIHOTO HAUMEHOBAHUS JOJIKHOCTEH.

Ecin Ha 3acemaHuu ydacTKOBOM KOMHCCHUHM TIPEACENATENIbCTBOBAJ  3aMECTUTEINb
npejceaarens y4acTKOBOM KOMHUCCUH, CEKPETaph Y4aCTKOBOM KOMHUCCUU WM OJIMH M3 YJICHOB
Y4acTKOBOM KOMMCCUU C IIPaBOM PEIIAIOLIEr0 Iojoca, a TaKXKE €CIU IOJTHOMOYHS CEKpeTaps
Y4aCTKOBOM KOMHCCHUHU OCYIIECTBISUI OJMH M3 YJIEHOB Y4YaCTKOBOM KOMHUCCHH C IIPaBOM
pelIaroIero rojioca, TO MOJAMMCH B MPOTOKOJE, HA pemIeHUH OGOpPMIISIOTCS CIEAYIOIIUM
obOpazoM:

«3amecTuTenp IpeacenaTens y4acTKOBOM KOMHMCCHUU H30MpaTenbHOro ydacTka Ne» — B
Clly4ae BpEMEHHOT'0 OTCYTCTBUS IPECEIaTENs y4aCTKOBOM KOMHUCCHH;

«Mcnonusromuit  003aHHOCTH TpeAceaaTeNst y4acTKOBOM KOMHUCCHU H30MpaTEeNbHOTO
yuactka No» — B cilydae BPEMEHHOI'O OTCYTCTBUS NpeAcenaTeliss U 3aMEeCcTUTeNs MpejacenaTens
Y4aCcTKOBOM KOMHMCCHM TP HAJIWYUHM PELICHHMS Y4acTKOBOM KOMHCCHHM O BO3JIO)KEHHUU Ha
CEKpeTapsi y4aCTKOBOM KOMHCCHM JIMOO OJHOTO M3 UWIEHOB Y4aCTKOBON KOMHCCHM C IPaBOM
PEIIAOIIETO TOJI0Ca TOJTHOMOYMHN ITpeiceaaTess y4acCTKOBOW KOMUCCHUU;

«Vcnomusronuii 00s13aHHOCTH CEKpeTapsl y4acTKOBOM KOMHCCHU W30UPaATEIHHOTO ydacTKa
Ney — B cimyuae HanmuuMsl pelIeHHs y4acTKOBOM KOMHCCHU O BO3JI0KEHUM Ha OJHOTO M3 YJIEHOB
YY4aCTKOBOM KOMMCCHM C NPABOM PELIAIOIIETO T0JIOCA TOJHOMOYMN CEKpeTapsl y4acTKOBOM
KOMUCCHH.

5.25. Pemienust  y4acTKOBOW ~ KOMHCCMM —~ HYMEPYIOTCS B XPOHOJOTHYECKOMH
MOCIIEI0BATEIBHOCTH B IIpeJieax OJHOI0 3aceJaHus yUaCTKOBOM KOMUCCHH.

Homep pemenus cocTouT M3 HOMEpa NPOTOKONA 3acelaHHs MU TOPSAKOBOIO HOMeEpa
pelIeHus, pa3IeIeHHBIX KOCOU 4epToi, Harpumep: 1/8.

5.26. Tlocine nmoamucanus pelieHusl PETMCTPUPYIOTCS B JKypHalle PETHCTPALMU PENIeHHI
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YY9aCTKOBOU KOMHUCCHH (TIpritoskeHuEe Neb).

5.2.7. Tlpencenarens b0 CeKpeTapb Y4acTKOBOM KOMHCCHM THPaKHDPYeT JIOKYMEHTHI B
HEoO0X0IMMOM KosndecTBe. Ha ka0l Komuu JOKyMEeHTa MpOCTaBIsieTCs e4aTh, YO0CTOBEPSIOIIAst
NOJANMCH TIPE/CEeNaTeNsl Y4YacTKOBOM KOMHCCMM M CEKpeTaps YdYacTKOBOW Komuccud (6e3
BOCITPOM3BEICHUS MTOJIITHCEN ).

53. Konus pelieHust y4acTKOBOM KOMHMCCHM HAIIPaBiIseTcs IpakIaHHHY (B TOM HHCIIE
NPEJCTaBUTEINIO0 TMAPTUH, HAOMIOAATENI0 M WHBIM YYaCTHHKAM H30MpaTENbHOrO Ipolecca) B
cillyyae, €cid ero oOpalleHHe B YYaCTKOBYIO KOMHCCHIO TIOCIYKWJIO OCHOBAaHUEM JJis
PacCMOTPEHMs BOIIPOCA HA 3aCEJaHUN Y4aCTKOBOW KOMHCCHH.

54. Odopmitenne IPOTOKONA 3aCEIaHHs yIACTKOBONH KOMHCCHH.

54.1. Tlporokon 3acenaHus  Y4acTKOBOM KOMHCCHHM — OOpMIIsieTcss Ha  OJaHKe
ycTaHOBIIEHHO# (opmbl (mprioskerue Ne 3).

54.2. Texcr MpOTOKONA 3acelaHds Y4acTKOBOM KOMHCCHM COCTOMT M3 JIBYX 4acTed —
BBOJIHOM U OCHOBHOM.

54.3. B BBOAHOI1 YacTH MPOTOKOJA YKA3BIBAIOTCA (DaMMJIMA M MHMIUANBI [PEACENATeNIs
YY4aCTKOBOM KOMHCCHH (TIPEIICENATENbCTBYIONIET0), @ TaKXKe MPUCYTCTBYIOIIMX 3aMECTUTEIs
npenceaarens y4acTKOBOM KOMHUCCUU, CEKpeTapsl y4aCTKOBOM KOMHCCHU U YJIEHOB Y4acTKOBOM
KOMHCCHH, B TOM YHKCJIE C TIPABOM COBEIIATEIHHOTO TOJI0CA, JHII, MPUTTAIICHHBIX Ha3acelaHue”.

JlormyckaeTcss OQOpMIICHHE TMPUCYTCTBYIONINX OTACIBHBIM CIIHCKOM C yKa3aHUEM
MHUIHAIIOB, paMIIUK U 1oJpKHOCTeH. CIMCOK MpUjlaraeTcs K MpOTOKOY 3aceqaHusl.

544. TloBecTka 1HS BKIIOYAETCA B BBOAHYIO YacTh MNPOTOKoia. OHA COCTOUT M3
IEPEUYUCIICHNUsT  BOIPOCOB, KOTOpble OOCYXKJAIOTCS Ha  3acellaHud, M  3aKperisier
MIOCJIEIOBATEIBHOCTD UX 00CYX/IeHUS B (DaMUIIAN TOKITaJIUKOB (BBICTYIAIOIIHX ).

Kaxnplii Bompoc TMOBECTKM JHsS 3acelaHus HymepyeTrcs apabckoil nudpoi, ero
HauMEHOBaHHE (HOPMYIIUPYIOT, HauuHas ¢ mpemioroB «O» wm «O6». Tlo kaxmaomMy MyHKTY
yKa3bIBAETCS JOKJIATUHK.

545. OcHoBHAss YacTh NPOTOKOJNA COJIEPKHUT CTOJBKO pasleNoB, CKOJNBKO ITYHKTOB
BKJIFOYEHO B MOBECTKY JIHs. B cCOOTBETCTBUM C HEW pa3ieibl HyMEPYIOTCS.

Kaxnerit  pasmen coctoutr wu3 Ttpex uacrend: «CIIYIIAJINy», «BbBICTYIINUIIN»,
«PEIINJIN», KOTOpbIE MEYaTAIOTCs OT TPAHULIBI JIEBOTO IMOJIsI IPOMUCHBIMU OYKBaMH.

B yvactu «CJIIYIHAJIN» kpaTko m3naraercsi TEKCT BBICTYIUICHUs JOKIaquuKa. MHumansl
U (daMuiIMs JTOKJIaJ4MKa IeYaTaloTcsi C KPACHOM CTPOKM B MMEHHMTEIbHOM IMaJexe. 3aluch
JIOKJIa/1a U3JIaraeTcst OT TPEThEro JIMIA €JMHCTBEHHOI'O YHCIIA U OTAETSeTCs OT (haMHUIIUH THUDE.

Ecnu Teker noknana npuiaraeTcs K MpoTOKOIy, TO HCIOIb3YyeTcs cebulka «TekeT nqoknana
IIPUJIAraeTCs.

B wactu «BBICTVYIIMJIN» nepeuncistoTcsi BBICTYNAIOIMIME M aBTOPHI  BOIIPOCOB.
WMunnumans! ¥ paMuins BHICTYIAIONIETO MeYaTatTCsl C KPACHOM CTPOKH B UMEHUTEIILHOM IafIekKe.
Kparkas 3ammch BBICTYIUIEHHMS 10 CYLIECTBY pPacCMaTpUBAEMOIO BOIpOCA M3Jaraercs OT
TPETHErO JIULA €AMHCTBEHHOIO YHCIIA.

Ecnu TekcT BBICTYIUIEHMS NPUIIAraeTcsl K IPOTOKOIY, TO HCIOJIB3YeTCs cChbulka «TekcT
BBICTYIUICHHUS ITPUJIAracTCs.

B uactu «PEIIWJINY» otpaxaeTrcsi mpuHSATOE perieHue (pe3yiabTaThl T'OJIOCOBAHUS) IO
Ka)KJIOMY BOIIPOCY ITOBECTKU JHS 3aCeJaHusl.

Ecnu Bo Bpemsi 00CyXk/1eHHs BOMpoOca WIEH Y4acTKOBOW KOMUCCHM C MPaBOM PEIIAIOLIETO
rojoca 3asBisieT 0 HAIMYUU 0cO00r0 MHEHHUS, TO OHO O0(OPMIIIETCSI UM Ha OTAEIHHOM JIUCTE U
MOMEIAETCsl TOCJe PEIICHUs, B CBA3M C KOTOPHIM 3TO MHEHHE M3JIoKeHO. MHpopmanus o
HAJIMYUK 0cO00Tr0 MHEHHUS JOJKHA OBITh OTPaXKeHa B TEKCTE IMIPOTOKOJIA.

[purnanieHne Ha 3acegaHue MOXKET OBITh HepenaHo 1o TeneoHy ¢ (puKcanueil 1aThl ¥ BpEMEHH 3BOHKA B JKypHAJe MM KapTOYKe
TIPOM3BOJILHOM (HOPMBL
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546 HpOTOKOJ'[ 3aCCaHuA MOAIMUCBIBACTCS NPEACCHAATCIIBCTBOBABIIMM Ha 34CCAAHHUU U
CEeKpeTapeM YYacTKOBOM KOMHCCUM (MJIM YJIEHOM YYaCTKOBOM KOMMCCHH, HWCIIOJTHSIBIIUM
00sI3aHHOCTH CEKpeTapsl yYacTKOBOM KOMHCCHHM) C YKa3aHHEM TIOJHOTO HauMEHOBaHUS
JOJKHOCTEH.

54.7. TIpoTokonsl 3acefaHuii HyMepyIOTCS B XPOHOJIOTMYECKOH MOC/Ie[0BaTENLHOCTH B
npeesax Cpoka MOJTHOMOYHH y9acTKOBOW KOMUCCHH.

6. OcobenHocTH padoThI ¢ 00palIEeHUSIMH T'PAKIAH
OOparienust rpakaaH — HalpaBieHHBbIE B TOCYAAapPCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYTIpaBJICHHS WIH JOJDKHOCTHOMY JIMITy B MMUCbMEHHOH (hopMe uian B popMe 3IEKTPOHHOTO
JOKYMEHTa IPeIUI0KEHHE, 3asiBICHHE HIIH kKajl00a, a TAKKe YCTHOE OOpaleHne rpaIaHuHa.

[ToctymuBmme B YUK oOpareHuss perucTpupyrTCs OTACIBHO OT IPYTHX BHIOB
JOKYMEHTOB B JICHb MX MOCTYIUIeHHs. Kak NpaBwiio, JJisi PETHCTPAIH HCIIOIb3YETCs JKYpHAI
ydera xano0 (3asBicHUI) Ha HapyIICHUS W30MpaTeNbHOTO 3aKOHOJATENbCTBA (oOpaserr No7).
OO0partenust rpaKaaH MOTYT OBITh TUCBMEHHBIMU JTHOO YCTHBIMH.

[TuceMeHHOE OOpallieHHe TOJHKHO COJCPIKATh:

- HaMMCHOBAHUC I/IS6I/IpaTeHLHOﬁ KOMHCCHU, 100 (1)aMI/IJ'II/II-O, M, OTYECTBO
COOTBECTCTBYIOIICTO AOJDKHOCTHOI'O JIMIIA, R19% (800} AOJDKHOCTL COOTBETCTBYIOIICTO JiMOA —
noJjryqyareiisa 06paH_ICHI/I${;

- ammInIo, UMsl, OTYECTBO (IIPU HATTMYMUU) TPaXKTaHUHA, TOUYTOBBIN aJIpec, MO0 KOTOPOMY
JIOJKCH OBITh HAIIPABJICH OTBET;

- U3JIOKCHUC CYHICCTBA MMPCAJIOXKCHUA, 3asdBJICHUA TN )KaJIO6I)I;
- JIMYHYIO IMOAIINCH, 1aTy COCTABJICHUA O6paH_IeHI/IH.

B oOpamenun, noctynuBmieM B (GoOpMe SJIEKTPOHHOTO JIOKYMEHTa, TpakJIaHWH B
00s13aTeTLHOM TIOPSIJIKE YKa3bIBaeT CBOM (DaMUJIHIO, MMsI, OTYECTBO (TIpH HAIMYHUU), aapec
AIIEKTPOHHON MOYTHI, IO KOTOPOMY JIOJKEH OBITh HApaBlIeH OTBET.

B ciry4dac HCO6XOI[I/IMOCTI/I B IIOATBECPKACHUC CBOUX JHOBOAOB TpaXKIAaHUH MOXKCET
IMMPUTOKUTH K IMCbMCHHOMY o6pa1ueHm0 JOKYMCEHTBI U MaTCpUabl 00 MX KOITHH.

[Tpu BCKpPBITUM KOHBEPTOB MPOBEPSETCS HAIMYKE BCeX BloKeHH. KOHBEpT 00s13aTeIbHO
COXpaHSETCH.

Ha obpamienusix rpakJjaH Ha IepBOM JIMCTE OOpaleHHs B IPaBOM HUKHEM YIJIy WU Ha
CBOOOJTHOM OT TEKCTa MEeCTe IPOCTABISAETCS pPErHMCTPALlMOHHBIM HOMEp, COCTOSIIMN U3
MOPSAKOBOTO HOMepa, (hopMmupyeMoro B IMpeneiax KaJleHAApHOrO roja, JaThl U BpPEMEHU
MOCTYIUICHUS.

CpoKu HCIIONIHEHUSI BXOISIIUX TOKYMEHTOB M OOpalleHUi TpaxkJlaH YCTaHaBJIMBAIOTCS
MCXOJs U3 CPOKOB, YKa3aHHBIX B 3aKOHOJIATENIbCTBE NJIM MHBIX HOPMATUBHBIX IIPABOBBIX AKTAX, C
YU4ETOM CPOKOB, MpeJUlaraeMblX OpraHuzanuen 1ubo rpakJaHuHOM, HalpaBUBIIUMU JIOKYMEHT.
[To obmemy nmpaBuiTy MUCbMEHHOE OOpalleHue paccmarpuBaercsi B Teuenue 30 qHel co JHS ero
perucTpanu (3a UCKIYCHUEM O0paIIeHU, COIep KX HHPOPMAIIUIO O HAPYIICHUH 3aKOHA,
noctynuBmmx B YUK B nepuo n3dbupareabHOi KaMITaHUN ).

Ecnmu B oOpamennn oGxanyercs cyneOHOe pelieHne, oOpallieHHe BO3BpAIlaeTCs
rpaXXAaHUHY B TeUYE€HUE 7 JHEW CO JIHS PErucTpaliy C pa3bsICHEHUEM IOpsiiKa 00XKaJloBaHUS
JAHHOTO Cy/Ie0HOTO PEIICHUSI.
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[Ipu mnomydeHun oOpalieHus, COJEP)KAIIEr0 HEIEH3ypHbIE JHUOO OCKOPOUTEIIbHBIC
BBIPpAXKXCHUA, YI'PO3bI )KU3HU, 3JOPOBBIO U UMYILICCTBY JOJDKHOCTHOTO JIMIIA, 4 TAKKC YJICHOB €TI0
cembr, YUK BmpaBe ocraBuTh OOpamieHne Oe3 OTBETa MO CYHIECTBY ITOCTABICHHBIX B HEM
BOIIPOCOB M COOOIIUTH MPAXKJAaHHHY O HEJIOMYCTUMOCTH 3JI0yNOTPEOICHUS TIPABOM.

B cj1ydac €CJid B IMCbMCHHOM 06paH_[eHI/II/I COACPIKATCA CBCACHHUA O IMOATOTABIIMBACMOM,
COBCpHIA€MOM HMJIM COBCPHICHHOM IIPOTHBOIIPABHOM OCIHHHM, a TaKXE O JMOe, €ro
noAroTaBJIvBarOMICM, COBCPIIAOIICM UJIM COBCPIIMBIICM, 06pameHHe MOJIC)KUT HAITPABJICHUIO
B FOCYI[apCTBeHHHﬁ oprad B COOTBETCTBHH C €TI0 KOMHGTGHHH@ﬁ. HaHHI)Ie TpC6OBaHI/I${
OTHOCATCA TAKXKXC K aHOHHMMHBIM 06paH_[eHI/ISIM.

OOpamienusi TpaxkJIaH, COJEpPKAIIHe BOIMPOCHI, PEHICHHE KOTOPBHIX HE OTHOCHUTCS K
komneteHnu YUK, nepecpuiatoTcsi B TeUeHHE CEMH KaJCHIAPHBIX JHEW CO JHS perucTpanuu
10 KOMIIETEHIIUH.

OOpamienust rpakJaH CYMTAIOTCS  pa3pelIeHHBIMH, €CIM  PAacCMOTPEHBI  BCE
MOCTaBJICHHBIC B HUX BOMPOCHI, MPHUHITHl HEOOXOIMMBIC MEphI, aBTOpaM JaH OTBET B
MUCHbMEHHOU WJIM YCTHOH (opMe.

IIuceMeHHBIH OTBET HAIlpaBJISICTCA aBTOPY Ha O0n1anke mucbMa YHK 3a noAInuChIO
npeaceaaTreyii KOMUCCUHU, 3aMCCTUTCIIA IMPEACCAATEIIA 1100 CCKpETapsa KOMUCCHHU.

B cjIydac €CJIn aBTOpPYy JdaH YCTHBIﬁ OTBCT, Ha CaMOM JOKYMCHTC JCJIacTCAd
COOTBCTCTBYIOIIAss OTMETKA.

YcTHBIE OOpamieHusi MPUHUMAIOTCS B XOJAE JIMYHOTO mMpueMa rpaxnad. [Ipu nmyaom
IIpUEME TPaKJaHUH IPENBABIAET NOKYMEHT, YIOCTOBEPSAIOIIMNA €ro Ju4HocTs. Ha ycTHbIE
oOpailleHusi C corjlacusi TpakJaHMHA MOXET OBITb JaH YCTHBIM OTBET, B Cllyyae, €Ciu
U3JI0KEHHbIE B HHUX (DaKThl M OOCTOSTENbCTBA OYEBHUJHBI U HE TPEOYIOT IONOJHUTEIbHON
IpPOBEPKU. B ocTanpHBIX Cllyyasx /JaeTcss NUCbMEHHBIH OTBET IO CYIIECTBY MOCTaBICHHBIX B
oOpamieHnn BonpocoB. IInceMeHHoe oOpalieHne, IPUHATOE B X0€ JIMUYHOTO MPUEMa, MOJICKUT
perucTpanyu U pacCMOTPEHHUIO B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM, B YaCTHOCTH,
®denepanbHbIM 3ak0HOM OT 2 Mast 2006 rona Ne 59-03 «O nopsake paccMOTpeHUs! oOpaleHui
rpaxaad Poccutickon @enepanumy.

Taxxe nzdbuparenu moryt ooOparutbesa B YUK ¢ ycTHbIMM 3as1BIeHUSIMH (B TOM YHUCIIE 110
Tesnie(poHy) O HEOOXOAMMOCTU COJICHCTBHS B peaM3allid aKTUBHOIO HM30MpPATENbHOTO IpaBa.
[TonoGHbIEe OOpalieHuss paccMaTpUBAOTCS B MOPSIKE, YCTAaHOBICHHOM 3aKOHOAATEIBCTBOM O
BblOOpax. Tak, Bce TmonaHHBIE 3asBieHUS (yCTHbIE OOpalieHus) O MpPeloCTaBICHUN
BO3MOKHOCTH NPOT0JI0OCOBATh BHE IOMELIEHUS JUIsl TOJIOCOBAHUS PETUCTPUPYIOTCS B JIEHb HX
[IOIAYM B CIELUAIBHOM PEECTpPEe, KOTOPBIM 110 OKOHYAaHUU T'OJIOCOBAHMS XPAHUTCA BMECTE CO
cnucKkoM u3bupareneil. Ha ocHOBaHMM YCTHBIX M3BEUICHUM KOMHCCUU O HAMEPEHUU n30uparens
BOCIIOJIb30BaThCs TIOMOIIBIO JIJIsl 3alIOJHEHUS OIOJUIETEHS] B COOTBETCTBYIONIMX rpadax CIUCKa
n30uparesneil yka3plBaloTcsl pamMuiins, UMs, OTYECTBO, CEPUSI U HOMEP MacIopTa WM JOKYMEHTA,
3aMEHSIOIIEr0 NaclopT, JUIA, OKa3bIBAIOILIET0 MOMOIIb H30HpaTEITIo.

Pemenne, npunumaemoe YUK mno pesynbraram paccMoTpeHHs OOpallleHHs, TOJIKHO
ObITh MOTHUBHPOBAHHBIM U odopmisieTcsi B nmUcbMeHHOM Buje. Komus perienusi, 3aBepeHHas
JOJKHBIM 00pa30M, BbIIAETCS JINILY, Ybs skanio0a (3asBiIeHNe) ObLIIM paCCMOTPEHBI.

Ha oOpamenue, B KOTOpOM He YyKa3aHbl (amMmiusg TpaXxJAaHUHA, HaNpaBUBILErO
oOpaleHre WM MOYTOBBIA agpec, MO KOTOPOMY JOJDKEH OBITh HAalpaBleH OTBET, OTBET HeE
naetcst. Takoe oOpallleHHe CIUChIBaeTCs B JI€JI0 IpeaceaareneM (3aMecTUTeNeM Ipeceaaress,
CEKpeTapeM) KOMHUCCHUHU.
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Ecnu tekcT oOpamieHus He MOJaeTcsi MPOYTEHUIO, OTBET Ha OOpalleHHe HE JaeTcs, O
YeM B TEYCHHE CEMHM KAJICHAAPHBIX [HEH CO JHS PpEerucTpanuu oOpalieHus cooduiaercs
rpaXAaHUHY, HAllpaBUBIIEMY oOpamieHue (eciu ero (GamMuaus U MOYTOBBIM aJpec MOJIAITCS
IIPOYTEHHUIO).

Ecnu B oOpamieHnn ykasaH aJpec 3JIEKTPOHHOW IOYTHI, TO OTBET I'PAKTAHHHY MOXKET
OBITH HAIPAaBJICH MO AJIEKTPOHHON MOYTE, B BHUJE AJIEKTPOHHOrO o0pa3a AOKyMeHTa B opmare

.pdf.

OOpareHnst, B KOTOPbIX COAEPIKATCsl HELEH3ypHBIE JINOO OCKOPOUTEbHBIE BBIPAXKEHUS,
yIpo3bl KU3HM, 30POBBI0 U HMMYIIECTBY JOJKHOCTHOTO JIMIA, a TAK)KE YIEHOB €ro CeMbH,
ocTaroTcsi 63 OTBETa IO CYIIECTBY ITOCTaBJIEHHBIX B HEM BOIIPOCOB, a 3asBUTEJISIM COOOIIaeTCs
0 HEIOIYCTUMOCTH 3JI0YIIOTPEOIICHUS IPABOM.

Ecnu B oOpalieHun coep>KuTcst BONPOC, Ha KOTOPBINA TpakJaHUHY HEOJHOKpPATHO (/1Ba
pa3a u OoJiee) AaBaJMCh MUCbMEHHBIE OTBETHI MO CYILECTBY B CBSI3U C paHee HamnpaBlICHHBIMU
oOpalleHusMU, U TIPYA 3TOM B OOpaIllEeHUU HE MPUBOASTCS HOBBIE JIOBOJBI U OOCTOSITEIBCTBA, TO
nepenucka Mo JaHHOMY BOIPOCY € TPKIAHHMHOM IPEKpallaeTcs, 0 YeM €My HalpaBiseTcs
YBEIOMJICHHE.

[Ipu KomIeKTHBHOM 00palleHUH MUCbMEHHBIN OTBET HANpPaBISAETCS JIMILY, YKa3aHHOMY B
oOpallleHnd B KadecTBE TMOJy4aTellss OTBETa WJIM NPEACTaBUTENs KOJJICKTUBA TpakIaH,
MOJAMUCaBIIMX oOpamieHne. Ecnmu monydarens OTBeTa B KOJUIGKTHBHOM OOpalleHUH He
ompefieNieH, TO OTBET HAaNpaBlseTCs NEPBOMY TpaXIaHUHY B CHUCKE OOpaTHBIIUXCS
(moAMUCaBIINXCS), YKa3aBIIEMYy CBOM ajpec, ¢ MPEIJOKEHHEM JTOBECTH €ro COJCpXKaHue 10
CBEJICHMSI OCTAJIbHBIX aBTOPOB. B citydae eciu mpoch0a 0 HanpaBIeHUH OTBETA BBIPAXKEHA BCEMU
JIN0O0 HECKOIBLKUMH rpaxxaaHamMu, IOAIMCABIIMMU KOJIJICKTUBHOC 06pameHHe, KOIIUA OTBETa
HAIPAaBIIAETCS KaXJA0MY U3 HUX M0 YKa3aHHBIM MU aJpecam.

Paccmompenue YHK  obpawenuii  (canod, 3asnenenuil) o0  HapyuieHuu
3aKOHO0AmenbCmea 0 6b100pax 6 Nepuood U3ouUpameIbHolu KAMRaHuU.

YUK o0s3aHa B mpezaenax CBOe KOMIIETEHIIMU paccMaTpuBaTh MOCTYNMUBIIME K HEH B
nepuoj n30upaTenpHON KaMIaHuy oOpallleHusl O HapyIIeHUU 3aKOHA, IPOBOJUTH NMPOBEPKU 10
3TUM OOpallleHUsIM M JlaBaTh JIMLAM, HAlpaBUBIIUM OOpAIIEHUs, MUCbMEHHBIE OTBETHI B
IATHHEBHBIA CpPOK, HO HE TMO3JHEE JHs, NPEIIECTBYIOLIErO JHI TOJIOCOBAaHUA, a IO
oOpalleHusM, MOCTYNUBLUIMM B J€Hb TIOJIOCOBaHMS WM B JIeHb, CIEAYIOIIMN 3a JHEM
rojocoBanusi, - HememieHHo. Ecmm ¢aktel, copepxamuecs B 0OpallleHUsX, TpeOyrOT
JIOTIOJTHUTEIbHON ITPOBEPKHU, PELIEHUS TI0 HUM IPUHUMAIOTCS HE NIO3HEE YEM B I€CATUIHEBHBIN
CPOK.

OOpamenust rpakaad, B TOM 4YHCIE KajJoObl (3asBJIE€HMs) Ha HApyLIEHHUs 3aKOHa,
MIOCTYIHBILKE 10 JHS T'OJIOCOBAHHUSI, PETUCTPUPYIOTCS YWICHOM KOMHCCHH C IIPAaBOM PEIIAFOLIETO
rojoca B AeHb nocrymieHuss B YUK. IlucemenHoe oOpamienue, npunstoe wieHoM YHK Ha
n30upaTeIbHOM y4yacTKe, BHOCUTCS B JKypHan oOpaieHuit rpaxaan YUK, oOpamienus rpaxian
PETUCTPUPYIOTCS B OTACIBHOM JKypHAJIE.

XKanoObl (3asBIeHUs]) Ha HapyLIEeHHWE 3aKOHA, MOCTYNHUBIIME B JEHb T'OJIOCOBAHHS 0
OKOHYAHUS MOJICYETa TOJIOCOB M30MpaTeseld, PerucTpUpyroTcs B OTIEIbHOM peecTpe yuyeTa
noctynuBimmx B YUK xano6 (3asBieHuil), KOTOphlii MpUOOIIAETCS K MEPBOMY 3K3EMILISPY
nporokona YUK 006 urorax romocoBaHusl.

N30uparesibHasi KOMHCCHSI He BIIpaBe 0TKA3aTh B IPUHATHH 00paleHunii!

IIpu ob6pamenun B YUK rpaxnanuna Poccuiickoit denepauuu ¢ 3asBIeHUEM O
BKJIIOYEHUH €r0 B CIIMCOK M30uparenei, o 1000 omnOKe UM HETOYHOCTH B CBEJICHUAX O HEM,
BHECEHHBIX B criCcOK m3bupareneii, YUK B Teuenue 24 gacos, a B IeHb TOJIOCOBAHHUS B TEUCHUE
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JIByX 4acOB C MOMEHTa oOpallleHus, HO He MO3JHEE MOMEHTa OKOHYaHHUs rOJIOCOBAaHHUSA, 00s13aHa
MPOBEPUTH COOOIICHHBIC 3asBUTEIEM CBEACHHUS U TPEICTABICHHBIE JOKYMEHTHI, 3aTeM JIHOO
YCTPaHUTh OIIMOKY WM HETOYHOCTb, JINOO MPUHATH pelieHre 00 OTKIOHEHUHU 3asBICHUS C
yKa3aHUEM TMPUYMH TaKOTO OTKJIOHEHHUs, BPYYUB 3aBEPEHHYIO KOIHIO JTOTO pEHICHUS
3agsutento. Pemenne YUK 00 oTkIOHEHHHU 3asBIEHUS O BKIIOYEHUH IpaxaaHuHa Poccuiickoit
ODenepanyivl B CIHUCOK U30MpaTeneii MOKET OBITh 00KATIOBAHO B BBIIIECTOSIIYIO KOMUCCHIO WU
B cyn (mo mecty HaxoxaeHus YUK), koropele 00s3aHBI paccMOTpPETh kajnoOy (3asBlIeHUE) B
TPEXIHEBHBIM CPOK, a 3a TPU M MEHEE JHS A0 JHS TOJIOCOBAaHUS M B JIEHb T'OJIOCOBaHUS -
HeMeaNieHHo. B ciywae eciau mpuHsATO pemieHue o0 YIOBIETBOPEHUHU KaloObl (3asiBICHUSA),
UCIpaBJIeHUE B criMcke u3dbupareneit npoussoaurcs Y UK nemeuienso.

Ecmu oOpamenne yka3plBaeT Ha HapylmIEHHE 3aKOHAa KaHIUAATOM, W30MpaTeTbHBIM
o0beAMHEHHEM, ATOT KaHIUAAT, W30upareinbHoe OOBEAMHEHHE, WIM €ro YHOJHOMOYEHHbIE
IPEJCTaBUTENN JIOJDKHBI OBITh HE3aMEUIMTEIBHO OMOBEIICHBI O MOCTYNHBIIEM OOpallCHHH U
BIIPaBE J1aBaTh OOBACHEHUS T10 CYLIECTBY OOpaIIeHHUs.

YUK paccmatpuBaeT B Ipeneiax CBOMX TIIOJHOMOYUH KaloObl (3asBICHUS) Ha
HapylIeHWe 3aKOHOJATEeNbCTBA O BHIOOPAX, HMHBIX 3aKOHOB W TPUHUMAET IO YKa3aHHBIM
xamo0aM (3asBJICHUSM) MOTHUBUPOBAaHHBIE pemeHus. [lopsgoK M CPOKHM pacCMOTPEHHS
YCTaHOBJIEHBI 3aKOHOAaTeNbCTBOM Poccuiickoii Denepaliiu 0 BEIOOpax.

Pemenus no »xano0am, MOCTYNUBUIMM A0 JIHS TOJIOCOBaHMs B MEpHUO] W30UpaTeIbHON
KaMITaHWH, [TPUHHUMAIOTCA B H?ITI/II[HCBHI)If/'I CPOK, HO HC MO3JHEC OHA, NPCAIICCTBYIOIICTO JHIO
rojOCOBaHUS, a B JEHb TOJOCOBAHUS WM B JIE€Hb, CIEIYIOIIUI 3a JAHEM TOJIOCOBaHMI,
HemeuieHHo. Ecim daxTsel, comepkamuecs: B jkanodax, TpeOylOT JOMOTHUTEIBHON MPOBEPKH,
peLIeHHs [0 HUM NPUHUMAIOTCS HE TI03/IHEE YeM B JIECATUHEBHBIN CPOK.

[Ipu paccmoTpeHnHr KOMHUCCHEH >kano0 (3asBiIEHUIT), a TaKKe B MHBIX CIy4asx, Korjaa
KOMHCCHEH paccMaTpuBaeTcsi BOMPOC O HAPYIICHHHM W30MpATEeNbHBIX IpaB TpakIaH, Ha
3acellaHle KOMHCCHM TMPUTIIAIIAIOTCS 3asBUTENH, a TakkKe Julla, JIedcTBus (Oe3aelicTBue)
KOTOPBIX 00KATYIOTCS HITH SIBIISTFOTCS TIPEIMETOM PaCCMOTPEHHUSI.

N36upatenu BrnpaBe oOpaTUThCS ¢ KajobamMM Ha peleHus, aeicTBus (Oe3neiicTBue)
YUK, cBsizaHHBIE C YCTAaHOBJICHWEM HTOTOB T'OJOCOBAaHHUS Ha TOM W30HMpaTENbHOM YYacTKe, Ha
KOTOPOM OHH IIPUHUMAJIN y4acTue B BHIOOpAX.

YUK o06s13aHa paccCMOTPETh MOCTYMHUBIIKNE B JI€Hh TOJOCOBAHUS IO OKOHYAHHS MOJICYETa
TOJIOCOB M30Upartesiel kano0bl (3asBICHUS ) JIUII, TPUCYTCTBOBABIIINX MPH MOJCYETE TOJIOCOB, U
MPUHSITH COOTBETCTBYIOIINE PEIICHUSI.

[Tocne mpoBeneHus Bcex HEOOXOMUMBIX neicTBUil U moacueroB YUK B oOs3arensHOM
MOPSIIKE MMPOBOJUT UTOTOBOE 3ace/laHne, Ha KOTOPOM PacCMaTpPUBAIOTCS JKallOObI (3asBJICHUS) O
HApYIICHUSX MPU TOJIOCOBAHUU U MOJACUYETE TOJI0COB M30MpaTeneid, mociae Yero MoAMIChIBAETCS
npotokon YUK 06 urorax rosocoBaHusl.

Peectp yduera xano0 (3asBieHMi) Ha HapylIeHUs U30MPATEIHLHOIO 3aKOHOAATENbCTBA,
noctynuBmux B YUK B 1eHb roiocoBaHus M A0 OKOHYAHHUS IOJCUETa roj0CcOoB HM3bupaTenei,
IPUHATHIE M0 YKAa3aHHBIM OOpaIlleHUsIM PEelIeHus1 BMecTe ¢ 0coObiMU MHeHUsIMH uiieHoB YUK c
IIPaBOM DPELIAIOIIET0 rojioca MPHUKIAIBIBAIOTCS K INEPBOMY SK3EMIUIIPY MPOTOKOJIA 00 MUTOrax
rOJOCOBaHUS M HE3aMEUIUTENIbHO TIepelaloTCsi B TEPPUTOPHAIBHYIO H30MpaTeiabHYIO
KOMHCCHIO.

Komust peectpa BMecTe C 3aBEepeHHBIMH KOMUSIMH OCOObIX MHeHui wieHoB YUK c¢
MpaBOM pEIIAIOIIEro ToJIoca, 3aBEpEeHHbIMU Komusmu mnoctynuBmux B YUK B 1eHs
rOJIOCOBAaHUSI U JI0 OKOHYAHHUs IOJCYeTa TroJ0COB M30MpaTenell oOpalleHuid M 3aBepeHHBIMU
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KONMUSIMU TPUHATBIX IO YyKa3aHHbIM OOpallleHUsIM pEeLIeHU MpHoOIIaeTcssi KO BTOPOMY
HK3EMIUIAPY MPOTOKOIAa 00 HMTOraXx TroOJIOCOBAaHMA M XPAHUTCS B JOKYMEHTaX Y4aCTKOBOU
n30upareabHOM KOMHCCHM [0 MCTEUEHHS CpoKa ee IOJHOMOYMMA, 3aTeM IepelaeTcs B
BBILIECTOSIIYIO H30UPATENbHYI0 KOMUCCHIO.

7. KoHTpOoJb MCIOJHeHHUs JOKYMEHTOB U NOpy4YeHui

7.1. KoHTpOJII0 MCTIOHEHHUS OUIEKAT:

[IOPYYEHUs, COJEpKAIUECs] B IOCTAaHOBIEHUAX U Apyrux nokymeHrtax LUK Poccun,
LlentpansHoii u30uparenpHO KoMuccuu PecnyOnuku bamkoprocraH, TeppuTOpHAIBHON
KOMHMCCUHM,  W30UpaTelIbHOM  KOMHCCUM  MYHHUIMIAIBHOTO  OOpa3oBaHUs,  OKPYXHOH
n30UpaTeIbHOM KOMUCCHUH;

IIOPYYEHUS, COEPIKALIUECS B PEIICHUAX Y4aCTKOBOM KOMHUCCUU; IMCbMEHHBIE IIOPYYCHUS
npejacenaress y4aCTKOBOM KOMUCCUH; BXOASAIINE JOKYMEHTHI;

IIMChbMa IPaKJaH;

UCXOJAIINE JOKYMEHTBI, TPEOYIOIINE OTBETA;

NOPYYEHUS, COACPKAIINUECS B IPOTOKOJIAX 3aCENaHNN y4aCTKOBOW KOMUCCHUH.

7.2. KOHTpOJIb UCTIOJHEHHs JOKYMEHTOB, yKa3aHHBIX B Mojpasaene 6.1 MHCTpyKuuu, 1o
CYILECTBY 3aTPOHYTHIX B HUX BOIIPOCOB OCYILECTBIISAET NPEACENATEND YUaCTKOBON KOMUCCHUH.

7.3.Cpoky MCIIONHEHHUS IOPYYEHHUH, COIEPKAIIUXCsA B PENIEHUAX y4aCTKOBOH KOMHCCHH,
IIICBMEHHBIX IIOPYYEHUN TIpeacelaTeNsi y4acTKOBOM KOMHMCCHUU  OIPENEISIOTCS  OTHUMH
JIOKyMEHTaMHU.

7.4, JoKxyMeHT NOUIEKUT HMCIOJHEHUIO B TedeHne 30 KaleHIapHBIX IHEH CO JHS €ro
perucTpanyy, 3a HUCKIYEHHUEM CIy4yaeB, MPEeIyCMOTPEHHBIX MOAPAa3IeaoM /7.5 HACTOSIIEro
paszena.

Ecnu nocneaHuii neHb MCIOMHEHUS NPUXOAMTCS HA HEpaOO4YMH JEHb, TO OH IMOAJIEKUT
WCIIOJTHEHUIO B TIPEIIICCTBYIONINI eMy paOoUuuil IeHb.

JlokymeHnTel ¢ nomerkamu «BecbMa cpoyHO», «CpoUHO» HMCHOIHAIOTCSA B TPEXIHEBHBIN
CPOK, JOKYMEHThl ¢ HoMeTkod «OmeparuBHO» — B 10-AHEBHBIH CpPOK CO JHS YyKa3aHHUS IO
ucnojgHeHuto. Ecau nocnenHui AEHb HUCIHOJHEHMsI JOKYMEHTA, COJIEpXKAllero IIOMETKY O
CPOYHOCTH HCIIOJIHEHUS, MIPUXOJUTCS Ha HEepaboO4Mil JEeHb, TO OH MOJJIEKUT HCIIOJHEHHUIO B
CJIEAYIOUIMH 32 HUM paOouuii 1eHb.

7.5. Cpoku HCHIONHEHHS BXOASIIMX JOKYMEHTOB U OOpAIEeHUH TpaXkIaH yCTaHABIUBAKOTCS
UCXO/l U3 CPOKOB, IMpeAJaraéMbIX OpraHu3anueid JIud0 TIpa)<TaHUHOM, HalpaBUBIIUMU
JOKYMEHT, UJIM CPOKOB, YKa3aHHBIX B puiiokeHnu Ne 8.

OTBeThl Ha 0OpalIeHNs 0 HApYIIEHUU U30UPATENIbHOTO 3aKOHOAaTENIbCTBA, TOCTYIHBIINE B
YYaCTKOBYIO KOMUCCHIO B MIEpUOJ N30MpaTebHON KaMIIaHUM, KaMITaHUK pedepeHiyma, JOIKHBI
OBITH aHBl B MSITUIHEBHBIM CPOK, HO HE MO3JHEE JIHA, MPEAIIECTBYIOIIErO THIO IOJIOCOBAHUS.
OtBetbl Ha oOpalleHHs, TOCTYNHUBIINE B JCHb I'OJOCOBAHUS WM B JIEHb, CIEIYIOIUI 3a JHEM
rOJIOCOBaHUS, IOJKHBI OBITh JaHbI HEMEJIJIEHHO.

Ecnu ¢aktel, conepkamuecs B 0OpallleHUsX, TPeOYyIOT JIOMOJHUTEIBLHOW IPOBEPKH,
pelleHns M0 HUM INPUHUMAIOTCS HE MO3JHEee YeM B JEeCSITHIHEBHbIN cpok. Ecimu oOpaiieHue
yKa3bIBA€T Ha HapYyIIEHHE 3aKOHA KaHI1/1aTOM, U30UpaTeIbHbIM 00bEeJUHEHUEM, MHUIIUATHBHOM
rpynmnoi 1o TpoBeAeHHIO pedepeHayMa, 3TH KaHIuaaT, Hu30upaTesnbHOe O0beIuHEHHeE,
UHHUIMATUBHAs TpyINIa IO NpPOBEAEHUIO pedepeHaymMa WM ero (ee) yIOoJIHOMOYEHHBIE
MPEJICTAaBUTENN JOJDKHBI ObITh HE3aMEJUIMTEIbHO OMOBELIEHBl O MOCTYNMBIIEM OOpaIleHUU U
BIIPaBE JaBaTh OOBSICHEHUS 110 CYIIECTBY OOpaIleHusl.

7.6. JIokyMeHT cuuTaeTcs MCIOJHEHHBIM W CHUMAETCS C KOHTPOIS TOCIE PEHIEHHs BCEX
MOCTaBJIEHHBIX B  HEM  BOIPOCOB, COOONIEHHUS  PE3yJAbTATOB  PACCMOTPEHHUS  BCEM
3aMHTEPECOBAHHBIM JIMIIAM.

7.7. OcHOBaHUAMY IS CHATHS JOKYMEHTA C KOHTPOJIS SBJISFOTCS: PELIEHUE Y4aCTKOBOM
KOMHCCHH;
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OTBET Ha BXOJAIINN JOKYMEHT;

OTBETHl OT OpraHU3alMii, B KOTOpbIE JOKYMEHT ObLI HAaIlpaBlieH A PACCMOTPEHUS MO
CYILIECTBY ITOCTaBJICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HampaBjieHue oOpalleHus B JPyrue OpraHu3alud Uil PAaCCMOTPEHHS IO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIIPOCOB U TOCIEAYIOUIEr0 MH(MOPMHUPOBAHUS aBTOpa O pe3yibTaTax
paccMOTpEHMUS.

7.8. JIoKkyMeHT He CUMTAETCS UCTIOJIHEHHBIM U OCTAETCA Ha KOHTPOJIE:

€CJIM OH HallpaBJIIETCS B JPYrue OpraHbl UM OPraHMU3alMM JJIs PACCMOTPEHHUS C LIEJIBIO
MOJIyUYEHUSI y4YaCTKOBOM KOMHCCHEH HH(OpMalMKM, HEOOXOAUMOW MJisi PacCMOTPEHUs IO
CYIIECTBY IIOCTAaBJICHHBIX B JIOKYMEHTE BONPOCOB. B ciyyae HEOOXOAMMOCTH y4acCTKOBas
Komuccust uHpopmupyeT 00 ITOM aBTOpa IOKYMEHTA;

€CJIM OH HalpaBJseTCsl B JApPyrue OpraHbl WIM OpraHu3aluu s PAcCMOTPEHHUs 110
CYLIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB U OTBETa 3afBUTEII0 C MOCIEIYIOIIUM
UH(POPMHUPOBAHNEM YYACTKOBOM KOMHUCCHHU O PE3yJIbTaTaX MCIIOIHEHHS.

8. I/I3FOTOBHeHHe, XPaHCHHUEC U UCIIOJB30BAHUEC NCYATH U IITAMIIOB
81 I[JI?I YAOCTOBCPCHUA NTOAJIUMHHOCTH JOKYMCHTOB MJIM COOTBCTCTBUA KOIIUH
JOKYMCHTOB ITOJJIMHHUKAM HCIIOJIb3YCTCs IICUATh y‘IElCTKOBOfI KOMUCCHH.
I[J'ISI MMPpOCTAaBJICHUSA OTMCECTOK O IMOJYYCHUHU, PErucrpaniuu AJOKYMCHTOB B yqaCTKOBOﬁ
KOMHCCHUH MOT'YT HMCII0JIb30BATbCA IITAMIIbI.

8.2. UsroToBnenne Te4aTH W IITAMIIOB YYacTKOBBIX KOMMCCHH OCYIIECTBISETCS
[lenTpanbHoil m30uparenbHOl Komuccuedl PecnyOnmuku bamkoprocraH B COOTBETCTBUU €
00pa3loM U onucaHueM, yTBepxkaeHHbIMU niocTaHoBienueM LUK Poccun.

8.3. Ileuatr y4acTKOBOH KOMHCCMM HpOCTaBIs€TCs Ha MPOTOKOJaXx 00 HTOrax
roJI0OCOBAHMS, Ha KONMAX PpEIICHMH Yy4acTKOBOW KOMHCCHM, HA IIaKeTax IIpH OTIPaBKe
JIOKYMEHTOB, PU 0(OPMIICHUH JIOKYMEHTOB Ha IIPUEM TOBAPHO-MAaTEPHAJIbHBIX LIEHHOCTEA.

84. Ileyath y4acTKOBOI KOMMCCHMM TIOCJIE€ OKOHYAHMS M30MpATENbHOH KaMIIaHHH,
KaMIaHuM pedepeHyma 10JKHA XPaHUThCS B HAJIS)KHO 3aKPbIBAEMOM M OIleyaThIBaeMOM celide
WM METAJUTMYECKOM IIKa(dy B TEPPUTOPUATBHON KOMHUCCHH.

8.5. Ipencenarens y4acTKOBOW KOMHMCCHM B TEPHOJ TIPOBEJICHHS BHIOOPOB M (WJIN)
pedepeniyMa OCyIIeCTBISIET KOHTPOJIb 32 MIPABUIBHOCTHIO XPAHEHHUS U UCIIOJIb30BAaHUS TeYaTH,
3aTeM IepeslaeT neyaTh Ha XpaHEHHE B BBIIIECTOSIIIYI0 KOMUCCHIO.

9. BeaeHue HOMeHKJIATYPHI Aes U GOpMHUPOBaHMeE /eI

9.1. CocraBnenue u yTBEpXK/ICHHE HOMEHKIIATYPBI €.

Howmenknarypa naen mpenHa3HaueHa Ais (OPMHUPOBAHUS HCIIOJHEHHBIX JOKYMEHTOB B
JieNia, CUCTEMaTH3alluy U y4yeTa JIell, ONPEeeNIEHUs] CPOKOB UX XPAHEHUS.

B HOMEHKIaTypy Z1€1 BKIKOYAOTCS 3arOJIOBKH JI€]I, OTPAXKAIOIINE BCE TOKYMEHTUPYEMBIE
y4acTKU paboThl y4aCTKOBOM KOMUCCHH.

3aroJIoBOK Jiejla JOJDKEH YETKO OTPaKaTh OCHOBHOE COJIEP)KaHUE U COCTaB JOKYMEHTOB.
He pomyckaercst ynorpebiieHne HEKOPPEKTHBIX (OPMYJIHUPOBOK, BBOJHBIX CIIOB M CIIOKHBIX
000pOTOB.

[Ipu coctaBieHUHM HOMEHKJATYphl A€l CIeAyeT PYKOBOJCTBOBaThcs llepedHeM THUIOBBIX
YIPaBJIEHYECKUX ApPXUBHBIX JIOKYMEHTOB, 00pa3ylolmuxcs B Ipolecce AeATelIbHOCTH
rOCy/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS W OpraHHU3aliil, ¢ yKa3aHueM
CPOKOB XpaHEHHUs, YTBEPXKIEHHBIM Ipuka3oM MuHucTepcTBa KyJIbTypbl Poccuiickoit
O®enepanun ot 25 asrycta 2010 roma Ne 558 (nanee — Ilepedenp), mopsakaMu XpaHEHUs U
nepeaay B apXMBBI JIOKYMEHTOB, CBSI3aHHBIX C IIOJTOTOBKOM M TPOBEIEHHUEM BBIOOPOB,
yrBepxkaeHHbIMU  [IMK Poccum u llemmpansHoii m3OupartenbHOl komuccueil  PecmyOmmku
bamkoprocran, HOMEHKJIaTypaMHt J€J1 y4aCTKOBOM KOMUCCHH 3a MTPEAIIECTBYIOIINE TOJIBL.
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Homenknatypa gen  y4acTKOBOM  KOMHUCCHM — YTBEPXKAAETCA  TEPPUTOPUATBLHOM
u30MpaTenbHON KoMuccuen (mpunoxxkenue Ne §).

B ciayyae BO3HMKHOBEHHUS HOBBIX JI€J OHHU JOIMOJHHUTEIBHO BHOCSTCS B YTBEP)KICHHYIO
HOMEHKJIATypy Jel.

[To oxoHYaHUM KaXKIOTO KaJeHIApHOIO rojia B KOHIIE HOMEHKJIATYpHI JeJl COCTaBIISIeTCS
UTOrOBasi 3allUCh O KOJMYECTBE 3aBEJCHHBIX i€l (TOMOB, YacTeil) OTIAEIBHO IMOCTOSHHOTO U
BPEMEHHOI'O XpaHEHUSI.

Cpoxk XxpaHeHHs JOKYMEHTOB YKa3bIBa€TCsi B HOMEHKJIAType Jel CO CChUIKOW Ha
COOTBETCTBYIOIYIO cTaThio [lepeuns wnu Ha MyHKT cooTBeTcTByrowero Ilopsinka xpaHeHus u
nepejaud B apXuB JOKYMEHTOB, CBA3aHHBIX C IIOJIOTOBKOM M IIPOBEJEHUEM KOHKPETHBIX
BBIOOPOB.

Hcuncnenune cpokoB XpaHEHUs IOKYMEHTOB, 3aKOHUEHHBIX JIEJIONPOU3BOCTBOM B TEKYILIEM
rojly, HauMHaeTcs ¢ 1 THBapsl CleAyIOIIEero roja.

9.2.0¢opmiieHue TOKYMEHTOB, 3aKOHUYCHHBIX JEJIONPOU3BOICTBOM, (POPMHUPOBAHNUE JIE]T B
Y4aCTKOBOW KOMHCCHM. 3aKOHYEHHBIE JIeJIONPOU3BOJICTBOM JOKYMEHTHl OGOPMIISIOTCS B
COOTBETCTBUHM C TpeboBaHMsIMH MHCTPYKIIMK, CHHUCHIBAIOTCS MpeAcenaTeNieM Y4acTKOBOM
KOMHCCHH B JIEIIO.

HcnonHeHHbIe AOKYMEHTHI (DOPMHUPYIOTCS B Jiela B COOTBETCTBUU C YTBEPKICHHOU
HOMEHKJIATypOil J1e.

He nonyckaercst nomerieHue B J1€J10 IOKYMEHTOB, COJEpKaHUE KOTOPBIX HE COOTBETCTBYET
3aroJIOBKY Jiela.

[Tpu BKIIFOYEHHH B J1EJI0 (PaKCOTPaMMBI JAENAeTCsl €€ KCEPOKOIHs, KOTOpas TOIINBACTCS B
neno. [loanuuuuk dakcorpaMmbl YHUUYTOXKAETCS C TMPOCTABICHUEM HAa KCEPOKOIHUU OTMETKU 00
YHUUYTOKEHUU.

B neno BkitouaroTcs Bce JOKYMEHTHI 0 KOHKPETHOMY BOIIPOCY BMECTE C MPUIIOKEHUSIMH,
YKa3aHHBIMH B TEKCTE JJOKYMEHTA.

[Ipu oTcyTcTBUM NPUIOKEHHM, YKa3aHHBIX B TEKCTE MOKYMEHTa, Mpelacerarensb JIudo
CeKpeTaph y4YaCTKOBOW KOMHCCHUM 0053aH clejarh 3aluch Ha JOKYMEHTE 00 HuX
MECTOHAXOKICHHH.

[TpoTOoKOIBI 3aceqaHnii yYaCTKOBOM KOMMCCHH PAaCIIOaratoTcsl B JI€JI€ 10 XPOHOJIOTHH B
NOPSIIKE BO3pacTaHUsI HOMEPOB. JIOKYMEHTBI K 3aCEIaHUI0 YYaCTKOBOW KOMHMCCUHU NTOMEIIAIOTCS
MOCJI€ COOTBETCTBYIOLIETO MPOTOKOJIA.

B nene «Ilepenucka» ucxoaamuii (OTBETHBIN) TOKYMEHT ITOMELIAETCS TOCIIE BXOASIIETO.

OOparenust rpakaaH U JOKYMEHTBI IO UX PACCMOTPEHMIO (POPMHUPYIOTCS B OTIEJIbHbBIE
Jena.

Kaxxnoe oOpaiieHne M Bce JOKYMEHTBHI 10 €r0 PAacCMOTPEHHUIO COCTABIIAIOT B JIEJe
CaMOCTOSITENIbHYIO TPYMIY M pacrojaratoTcss B aq(aBUTHOM IOpSAJKE IO MEPBBIM OyKBam
(dbaMuuii aBTOPOB OOpAIICHUN.

3a COXpaHHOCTb JOKYMEHTOB M JI€J O IEepeladd UX B TEPPUTOPUAIBHYIO KOMHCCHUIO
OTBETCTBEHHOCTb HECET IPEJCEIATENb YH1aCTKOBON KOMUCCHH.

10. OTBeTCTBEHHOCTH
OTBETCTBEHHOCTh 3a OPraHU3alUI0 JACJIONPOM3BOJACTBA B YYAaCTKOBOM KOMMCCHH,
oOecrieueHre KOHTPOJIS UCIOJIHEHHs TOKYMEHTOB, 00ecredeHHe COXPaHHOCTH JOKYMEHTOB M
nepefayy HMX B TEPPUTOPUAIBHYIO KOMMCCHUIO HECET IpeAcenaTellb Y4acTKOBOW KOMMCCHH,
KOTOPBI o0ecreunBaeT TakKe KOHTPOJIb coOtoieHus TpedboBanuii MHCTpyKIuu.

UneHs! y4acTKOBOW KOMHCCHH HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTh 3@ COOJIIOJICHHE
TpeboBaHuit HCTPYKIMH, COXPAaHHOCTh HAXOASAIMINXCS Y HUX TOKYMEHTOB.
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[punoxxenue Ne 1
K [IpuMepHOU HHCTPYKIUU 110
JIEJIONIPOU3BO/ICTBY B yUACTKOBON KOMUCCUU

Pecny0siuka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA U3BUPATEJIBHAS KOMUCCUSA U3BUPATEJ/IBHOI'O YHACTKA Ne

)KypHaJI Perucrpanum BXoAsIlnX JOKYMECHTOB

Jara Homep/nara
Perucrpauuon KTo nmoamucan
NOCTYIICHUSI . NOCTYNHMBIIET0 Anpecar Kparkoe cogepxxanue 10KyMeHTa HUcnonnurenb Homep neaa
HbIi HOMeP JOKYMEHT
JOKYMEHTAa JOKYMEHTa

[Ipencenarens (noonucs) (uHuyuanel, hamunus)




19

IIpunoxenue Ne 2

K IIpuMepHO# HHCTPYKLMU IO
JIEIIONPOU3BO/ICTBY B YIaCTKOBOW KOMHUCCHH

AKT

MBI, HMOKCIIOAIIN CABIINCCA , COCTaBHJIN

aKT O TOM, YTO «___ » 20 I. IIpA BCKPBITUH ITaKeTa

(YKa3zaHue HaMMEHOBaHMsI MMakeTa (MmruchMa, 0aHIEePOIIU U T.1I.), OT KOTO MOJIY4EH)

B HCM HC 0Ka3aJIOCh

HacTosiuii akT cOCTaBIEH B ABYX IK3EMIUISIPaXx.

[Hommuicnu:
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[punoxenne Ne 3

K IIpuMepHON MHCTPYKLUU 110
JIETIONPOU3BOJCTBY B Y4aCTKOBOU KOMHUCCHHU

®OPMbI BJIAHKOB,
UCHOJIb3YEMBIX B YYACTKOBOI KOMUCCHUU
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Pecny0siuka bamkoprocran

(HdlUWEHOBLIHue MYHUYUNATOHO20 oﬁpasoeayu}z)

IPOTOKQOJI Ne
3acelaHUsl YYaCTKOBOM H30UPpaTeJIbHOH KOMUCCHH
U30MPAaTEJbHOI0 Yy4acTKa Ne

« » 20 rojaa
Hauano: 4acoB MUHYT
Mecto npoBeneHus:

IIpeacenareascrBoBai (O.1N.0.) — npencenarens y4acTKOBOM H30MpaTebHOU
KOMUCCHH.
IpucyrcrBoBaIM: 3aMECTUTENb NPEACEAATENs] KOMHUCCUU ,

CEKpeTapb KOMHUCCUU , WICHbl KOMUCCHUM C TIPaBOM PEIIAIOIIETO
rojoca ; IPM PacCMOTPEHUH BTOPOrO0 BOIPOCA IMOBECTKU JHS -
IMOBECTKA J1HA
1. (HoxmagsiBaet: ©.1.0.)

2.
I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTUB» — .
B XOJIE 3ACEJAHUSA
1 O... (HanMeHOBaHHWE BOIIPOCAa NOBECTKU JIH)

(pamunuu u uHUYUATBL BBICMYNUBUUX NPU 0OCYIHCOESHUU 80NPOCA)

VYuyacTkoBas I/I36I/IpaTCJ'IBHaSI KOMUCCHA pCIInIa:

["'onocoBanue No NepBOMY BONPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

20 e

IIpencenarens
y4acTKOBOI M30MpaTeIbHON KOMUCCUU

(MHULUATEL, GamMHITHs)

Cexperapb
y4acTKOBOI M30MpaTEeIbHON KOMUCCUU

(MHULUATEL, GaMHITHs)
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Pecny0siuka bamkoprocran

(HaumeHo8aHUe MYHUYUNATILHO20 00PA306aHUSL)

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
N3BUPATEJIBHOI'O YYHACTKA Ne _
PEIIEHUE

(mata)

(MeCTO COCTaBJICHHUS)

(HauMEHOBAHUE PELICHUS)

Ha ocHOBanmm cratbn ®depepanibHOoro  3akoHa «O0

OCHOBHBIX

rapaHTusax M30UpaTENbHBIX NPAaB M MpaBa Ha ydacTue B pedepeHayMe rpaxiaH

Poccuiickont denepanum» U CTaThbu Konexca Pecniybnuku bamikoproctan o

BBIOOpaxX Yy4yacTKOBas u30upaTenbHas KOMHUCCHS HM30MpPATEeIbHOIO yYacTKa

No peumna:
1.
2.
[Ipencenarens (noonucy) (uHuyuansl, hamunus)

CexkpeTapb (noonucy) (uHuyuanel, pamunus)
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PecnyOimka bamkoprocran

(HauMeHOB8aHUe MYHUYUNATLHO20 0OPA308AHUSL)

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YHACTKA Ne

3aku Banumu yi., 1. 46, bakaner ceno, 450008, tein.: (34742) 2-11-22 daxc: 250-16-00

Ha Ne oT

®omunueny I1.1.
Beepnas yi., nom 15, 8. 10,
c. bakanei, PeciyOmmka

bamkoprocran, 450057

VYBaxaewmsii [lerp MBanosuy!

Hamnpasisiem 3arpaluBaeMble Bamu CBEICHUA 0

[IpunoxeHnue: MUCBMO TEPPUTOPUAIBHONW H30UpATEIbHOM KOMHUCCUU
MyHUITUTIATBHOTO paiioHa bailimakckuii paiion PecnyOnuku bamkoproctan ot
15.12.2018 NeO1-21/4 u npuiioxeHue Kk Hemy, Bcero Ha 15 1. B 1 3k3.

[Ipencenatens  .............. (noonuco)...... ... (uHuyuanel, hamunus)
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[Tpunoxenune Ne 4

K [IprMepHOI HHCTPYKIUU O
JIEJIOTIPON3BOJICTBY B YUACTKOBOW KOMHUCCHU

TpebOoBaHus K JTOKYMEHTaM, M3r0OTOBJISIEMbIM C IOMOIIbIO MEYATAIOIIMX YCTPOMCTB, U K
(aiisiam TeKCTOBBIX JOKYMEHTOB

1. Tekcrel mokymenToB Ha OnaHkax (opmara A4 medatarorcs depes 1,5 MeEKCTPOUHBIX
MHTEpBaJia, Ha OJaHkax ¢popmara AS —depe3 1 MEXCTPOUHBIN HHTEPBAJL.

2. HazpaHue BM/Ia JOKYMEHTA [1€4aTAeTCs IIPOINUCHBIMU OYKBAMM.

3. Ecnau 3aronoBok k Tekcty npesbimaeT 150 3HakoB (5 cTpok), 10MycKaeTcs NpouleBaTh €ro
JI0 TPaHMIIBI IPABOTO MO, Touka B KOHIIE 3ar0JI0BKa HE CTABUTCSI.

4. PacumgpoBka moanucu B pekBusuTe «IloAmMCh» IleyaTaeTcs Ha YpPOBHE MHOCHEIHEH
CTPOKM HAaMMCHOBAHMS JIOJDKHOCTH C HCIOJb30BaHHWeM KomOuHaruu kiaum Shift — Ctrl —
[TpoGen Mexny MHULIMAIaMH U (paMusuei.

5. Cosnanme, (GopMaTMpoBaHHWE M BbIBOJ HA II€4aTh JOKYMEHTOB IIPOU3BOIMTCH, KAk
NPaBUJIO, HA KOMITBIOTEpAX ¢ MCIOJIb30BaHUEM IporpamMmHuoro mnpoaykra Microsoft Office Word
(maree — MS Word).

6. Ipu GopmMaTUpPOBaHHK TOKYMEHTOB PEKOMEHYETCs paboTaTh ¢ BKIIOYEHHOH KHOMKOH 9
Ha maHenu Hactpoiiku MS Word, 4yToObl BHAETh Ha SKpaHe OTOOpakeHHE 3HAKOB a03alleB W
JIPYTUX CKPBITBIX CUMBOJIOB ()OPMATHPOBAHUSI.

7. lIpu (popMaTUPOBAaHMM TEKCTA JOKYMEHTOB HCIIOIB3yETCS CTHIIb, KOTOPBIA HMMEET
CIIEyIOIINE MapaMeTPhl:

o lpudr TimesNewRoman

e Pasmep 14 nynkToB

e Orcryn ciea 0 cwm cnpasa 0 cm

e UurepBanr mepen O myHkTOB rociie () MyHKTOB

e  MeXCTpOUHBIN UHTEPBAI IOJIYTOPHBIN
e [lepBas cTpoka orctyn Ha 1,25 cm
e BripaBHUBaHUE 10 HIMPHHE
8. Ilpu popmaTMpoBaHUM TabIMII HEOOXOIUMO COOIIOIATH CIIEAYIONIME TPEOOBAHNS:
TabiauIa BCerja JODKHA MMETh Ha3BaHME, KOTOPOE BBIPABHUBAETCS IO MPABOMY IOJIO
JIOKYMEHTa; Ta0JI1Ia BBIPABHUBACTCSI 110 LIEHTPY JIMCTA;

3aroJIOBKM CTOJIOLOB M CTPOK BBIPABHUBAIOTCA MO LIEHTPY S4YEHKU; JaHHbIE B sueikax
Ta0JIMLbI BHIPAaBHUBAIOTCS CBEPXY 110 JIEBOMY Kpalo;

IPOJ0JDKEHHE TaOJIMIIBI Ha HOBOM JIMCTE BCET/ia HAYMHACTCSI C 3aroJIOBKOB €€ CTOJIOIIOB
(M7 HOMEPOB CTOJIOIOB);

CTPOKHU TaGJ’II/II_ILI NEPCHOCATCA Ha HOBBIM JIUCT JOKYMCHTA HCKIIFOYUTCIBHO ICIUKOM;
HpHUHA U BBICOTA Ta6HI/IHI)I HC JOJKHBI ITPEBBINIATE pa3MEPbl moJiei JOKYMCHTA.

9. Pasmepsl noseii JOKyMeHTa TOJHKHBI HMETh CIIEIYFOIIME APAMETPBHL:
® BEpxHee 2,0 cm
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® HIDKHEC 2,0 cMm
e JIeBOC 3,0cm
® [IpaBo 1,5 cm

Ot Kkpast 10 KOJIOHTUTYJIA:

e BepxHero 1,25 cm
®  HIDKHETO 1,25 cm
10. IIpu noaroToBKe HOKYMEHTOB MCHOIB3YIOT CIIEAYIONIUE PEKBUSUTHL:
e  HAaUMEHOBAaHUE OPTraHU3ALNY;
e  HauMMEHOBAaHME BUJA JTOKYMEHTA;
®  CChUIKA HAa PETUCTPALIMOHHBIA HOMEpP U J1aTy JOKYMEHTA;
®  MECTO COCTaBJICHMS WM U3AAHUS JOKYMEHTA;
e ajpecar;
e rpud yTBEpKAECHUS TOKYMEHTA;
®  3ar0JIOBOK K TEKCTY;
®  TEKCT JOKYMEHTa;
®  OTMETKa O HAJIMYUU [IPUIIOKEHUS;
®  [OAIMNCSH;
e rpud coriacoBaHUs JOKyMEHTA;
e  OTMETKa 00 UCIOJIHUTEIIE
11. PexBusuthl (kpoMe TekcTa JOKYMEHTa U aJpecara), COCTOSILNE U3 HECKOJIBKUX CTPOK,
[eyaTaroT CO CIECAYIOUMMH apaMeTpaMHu:

e [lpudr TimesNewRoman
e Pasmep 14 myHkTOB
e Orcryn ciesa 0 cm cripaBa 0 cm
e UurepBan mnepen 0 myHkToB nocie 0 MyHKTOB
e  MeXCTpOUHBIN UHTEPBaAI  OAWHAPHBIN
e  OrcTymn NepBOM CTPOKH  HET
e BripaBHuBaHue 0 LIEHTPY
12.  PexBuU3UT «AapecaTy MeyaTaroT CO CIEAYIOUIMMHU TapaMeTpaMu:
o Ipudr TimesNewRoman
e Pasmep 14 nynkToB
e Orcryn cieBa 7/cm  cmopasa 0cm
e Uurepan mepen O mynkToB mocie ( MyHKTOB
e  MexXCTpOYHBI HHTEPBAIl  OAWHAPHBIN
e OrcTyn NepBoil CTPOKM ~ HET
e BripaBHUBaHUE 0 LIEHTPY
Ecnu cocraBHble 4acTu pekBU3UTOB «Ajpecary», «I'pud yTBepkaeHus TokyMeHTa», «I['pud
COIIacoBaHusl JAOKyMeHTa», «OTMETKa O HAJW4YMM INPUWIOKEHUS» HE YMEIIAIOTCS Ha OJIHOMN
CTPOKE, TO pa3pblB CTPOKM B HYKHOM MECTE INPOMU3BOAUTCSA C IMOMOIIBIO cuMBosa «Pa3pbiB
cTpoku» (komOuHarus kinasuin Shift — Enter).

[Ipu odopmieHnH TOKYMEHTOB Ha JIByX M Oojiee cTpaHHIaX BTOpas W MOCIEAYIOLINE
CTpaHMIIBI JOJDKHBI OBITH IMpOHYMepoBaHbl. Homepa cTpaHMIl NPOCTaBISIOT IOCEpEeInHE
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BEPXHEro MOJIs JOKYMEHTa Ha pacCcTOSHUM He MeHee 10 MM OT BepXHEro Kpast JIicTa apaObCKUMU
udpamu 0e3 3HAKOB MPETTMHAHUSL.

Eciu JOKYMCHT HMCCT MNPUIIOKCHUEC, TO OHO IICYATACTCA C HOBOM CTpaHUlbl U HMECT
CaMOCTOATCIIbBHYO HYMCpAallUO CTPpAaHUII.

13. [lns BbIABIEGHUS W HUCIPABICHUS BO3MOXHBIX OIIMOOK B IPaBONHUCAHUU B
c(hOpMHUPOBAHHBIX (aillax PEeKOMEHIYeTCS OCYIIECTBIATH MPOBEPKY TOKYMEHTOB, UCHOJIb3YS
CUCTEMBbI IIPOBEPKU MPaBOMUCAHMUSL.

14. Kax1plii JOKYMEHT CO BCEMHU NPHIOKEHUSMH K HEMY TOMEINAIOT B OTAEIbHBIN (haiin
(ecnu TPUIIOKEHUST CO3JaHbl OJHUM IpoleccopoMm). BHyTpu ¢aitia cam JOKYMEHT M KaXaoe
NPUJIOKEHUE TIOMEIIAIOT B OT/IEJIbHBIC Pa3/ieibl.

15. Bce pexBu3uTBl JOKyMEHTa OTIENAIOT JAPYr OT JApyra OJHOM IIyCTOW CTPOKOH,
obpaszyeMoii cuMmBoJiom aO3amna (f — kiaumra Enter). B Tekcre He momkHO BeTpedarbes Oosiee
JIBYX CHMBOJIOB a03a1ia moapsi.

16. He momyckaeTcst mucaTh ClIOBa C Pa3psIKON, BCTaBIsAsA MPOOENbl MEXIy OyKkBaMu B
cnoBax. He pomyckaercss ucmonb3oBaHUe MpoOenoB s 00pazoBaHus a03aIl[HOTO OTCTyMa
(KpacHOHM CTPOKH) WJIM IYCTBIX CTPOK. B TeKcTe He MOKHO BCTPEYaThCs MOIpPs 0ojiee OJHOTO
cuMBOJia mpoOema. Pa3nmenenne wWHUIMAIOB ¥ (aMIJIMU JIENAETCS C HCIOJIb30BAaHHEM
HepasjienseMoro npobena (coueranue kinasuin Shift — Ctrl — TIpo6en).

17. He nmomyckaercs BKIIOYATh B TEKCT AOKYMEHTA Pa3[eIUTEIIbHBIC JTMHUN, COCTABIICHHbIC
U3 [eTOYeK CUMBOJIOB (¥, =, -, — 1 1Ip.).

18. He nmomyckaeTcst HCIIONB30BaHUE B PYCCKHUX CJIOBAX CXOAHBIX MO HAUEPTAHUIO JIATUHCKUX
oyks (A,a,B,C,c,E,e,H, K, M, 0,0, P,p,r, X X,Y).

19. He pomyckaeTcst HCMONb30BaHUE CUMBOJA TaOymsiiuu (—) uisi 00pa3oBaHus ab3alHOTO
orcryna (KpacHOM CTPOKHM) WJIM IYCThIX CTPOK. AO3alHBIM OTCTYN YCTaHABJIMBAIOT B MEHIO
®opmat/ Ab3all WM ¢ ITOMOIIBIO BEPXHET0 JIBUKKA Ha TOPU30HTAIBHOM JIMHEHKeE.

20. He momyckaeTcst MCIIOIb30BaHUE CUMBOJIA «-» JIJIsi 0003HaueHMsI IepeHoca. Bmecto Hero
CJIeZIyeT UCIOb30BaTh CUMBOJI MATKOTO MepeHoca (komouHarus kiaBuir Ctrl —«-»).

21. Jlns HamucaHUs PUMCKHUX LU AOJKHBI HCIOJIB30BATHCS 3arjiaBHbIE OYKBbI JATHHCKOTO
andasura (1, V, X, C, D, L, M). Hcnonb3oBanue A 3TOU 1M pyccKuX OyKB B apabckux mudp
HE JIONyCKaeTcsl.

22. Bmecto OykBbl «E» nomkHa ynotpe6msaThes 6ykpa «E» (kpoMe MMeH COOCTBEHHBIX MpHU
HAJIMYUU TOJATBEPKIAIOIINX IOKYMEHTOB).

23. PexBu3uthl «HanmeHOBaHUME BUa JOKYMEHTA» JOJDKHBI OBITH BBIPOBHEHHI 110 LIEHTPY, U
KaXIbIi U3 HUX JOJDKEH TPEICTABIATH COOOW OJMH ad3all, TO €CTh BHYTPH TEKCTa KaKIOTO
PEKBU3HTA HE JIOJDKHO OBITH CUMBOJIA ab3ara. He momyckaercs ucmoib30BaHHe CHMBOJIA ab3ara
JUTS TIPEPBIBAaHUSI CTPOKH B NPOU3BOJIBHOM MECTE, JUIS JTOTO CIEIAYeT HCIIONIB30BaTh CHUMBOII
pa3psiBa cTpoku (komOuHaus knasum Shift — Enter).
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[Ipunoxenue Ne 5

K IIpuMepHO#l HHCTPYKIMU IO JEIOMPOU3BOICTBY

B yqaCTKOBOﬁ KOMHUCCHH

Pecny0siuka bamkoprocran

(HaumeHo8aHUe MYHUYUNATILHO20 00PA306aHUSL)

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUSA U3BUPATEJIBHOI'O YHACTKA Ne

KypHaJj perucrtpanum UCXOASIIAX JOKYMEHTOB

Homep/nara
Aara Anpecar JAOKYMEHTAa, Ha
noanucanus/ | Perucrpaumo Kparkoe cogepxxanue Kro nmoanucan .
OTHpaBJIeHHs] | HHBIH HOMep (©.1.0., HaumeHoBaHHe JI0OKyMeHTa JIOKYMEHT Henoamurens KOTOpBIH
JOKYMeHTa OpraHM3anuM, MeCTOHAXO0KIeHNE) AaeTes OTBET

Hupexc nena,
Ky/Ja oMelleHa
KOIHSs
HCXOSIIIEro
JIOKYMEHTa

IIpencenarens (noonucs) (uHuyuaLl, Hamuius)
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Pecny0siuka bamkoprocran

[punoxenue Ne 6

K IIpuMepHO#l HHCTPYKIMU IO JEIOMPOU3BOICTBY

B yqaCTKOBOﬁ KOMHCCHH

(HaumenosaHue MYHUYUNATbHO2O 0OPA306AHLS)

YYACTKOBASA N3BUPATEJIBHASA KOMUCCHUSA U3BUPATEJIBHOI'O YHACTKA Ne

ZKypHaJ peructpaumu pemieHuil, MPUHATHIX HA 3aceIaHUM Y4aCTKOBO KOMUCCHH M30UPaTEIBLHOI0 y4acTKa Ne

[ara nnposenenus
3ace/laHusl KOMUCCUH

HOMep 3aCcaHus
KOMHCCHH

Howmep peenus,
MIPUHATOTO Ha 3aCeAaHUU

(peructpanoHHBIN Ne HasBanue pemenus Hcnonuurens IIpumeuanue
(mara npuHATHS komuccuu (Nerrporoxosa/
MIPOTOKOJIA 3aCeAaHMs
pereHus) Nepemrenust)
KOMMCCHH)
1 2 3 4 5 6
Cekpetapb (noonucs) (unuyuanel, pamunus)
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[Ipunoxenune Ne 7
K IIpuMepHO#l HHCTPYKIMU IO JEIOMPOU3BOICTBY

B yqaCTKOBOﬁ KOMHUCCHH

Pecny0siuka bamkoprocran

(HaumenosaHue MYHUYUNATbHO2O 0OPA306AHLS)

YUYACTKOBAS U3BUPATEJIBHASI KOMUCCUSA U3BUPATEJIBHOI'O YHACTKA Ne
Kypnay yuera xan00 (3asBJieHH)

HA HAPYIIEeHUs N30MPaTeJIbHOT0 3aKOHOIATEIbLCTBA, MOCTYNUBIINX B YYACTKOBYI0 H30MpPaTeJIbHYH) KOMHUCCHIO

Jara u Bpems Ioanucek Coaep:xanue OTMeTKa 00 MCIIOJTHEHHH/
damuans, ums, Anpec mecta Jara/ Homep pemieHust
Ne n/mm NOCTYIVICHUS NPHUHSABIIETO KaJI00bI HHJIEKC JeJ1a, Kyaa
0TYeCTBO 3asIBUTEJIsI JKUTEJbCTBA KOMUCCHH
JKaJ100b1 (3aBJIeHUs) [KaJ100y (3asiBJIeHHE) (3asiBJIeHMS) noMelieH JOKYMEeHT
1 2 3 4 5 6 7 8
1
IIpencenarens (noonucs) (uHuyual, Gamuius)
M.IL

CekpeTtapb (noonucs) (unuyuansl, hamunus)



[Mpunoxenue Ne 8

K [IprMepHOU HHCTPYKIUU 110
JIEJIONPOU3BOACTBY B YHACTKOBOW KOMHCCHU

IMPUMEPHASI HOMEHKJIATYPA JIEJI YYACTKOBOM KOMUCCHH

YTBEPXJIEHA
pemeHreM y9acTKOBOU
n30upaTenbHON KoMUCCHei
« » 2023 roma Ne /

YuacTkoBasi u30MpaTeJbHasi KOMUCCHS M30MPaTeJIbHOr0 yyacTka Ne

HOMEHKJATYPA IEJTHA __ TOJ

Cpok xpaHeHust
HNupexc Koa-Bo .
3aros0Bok gena NeNe crareii o IIpumeuanue
aelia aed1
nepevHIo
1 2 3 4 5
1. OpranuzanuoHHas paﬁoTa3
IIpoTokonnl 3aceqanuii, pemenus YUK u
o101 | P AAHHH, P 6 ner
JIOKYMEHTBI K HUM
01-02 ITepenucka YUK nmo Bompocam OCHOBHOM 5 zier JIIK
JEeATEIbHOCTH cr. 33
B ciyuae
Mepermcka YUK ¢ Tpaxkgaamm 1o 5 stet HEOLHORPATHOTO
01-03 5 . oOparnieHus — 5 et
BOIIPOCaM pacCMOTPEHUS UX OOpalleHH cr. 1836, B I —
PaccMOTpEHHsI
10. JokyMeHTaIMOHHOE 00ecTieyeHne YYACTKOBOI N30MpaTe/ibHOI KOMUCCUH
WNHcTpykuusi 1mo  enonpou3BOACTBY B 6 et
10-01
YUK
5
10-02 | Homenknarypa nen YUK 6 niet
10-03 Kypuan perucTpauuu peuieHuit 5 stet
MIPUHATHIX Ha 3acenaHusx YUK or. 258 1
10-04 Kypuan perucTpauuu BXOJISIILIAX 5 stet
JTOKYMCHTOB cr. 258 1

3 Paspensr NeNe 02. — 09. HOMEHKJIaTypbl BHOCSITCS MOCJIE€ MPUHSATUS COOTBETCTBYIOIIETO
pelIeHusT OpTaHU3YIOIIEH BEIOOPHI KOMHCCHEH.

Cpok XpaHEHHs - OJIUH IO CO AHs (OPMUPOBAHUSA HOBOT'O COCTaBA.
% Toxe.
® Toxe.
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10-05 J)KypHan — perucTpalMd  MCXOJSIINX 5 net
JIOKYMEHTOB or. 258 T
XKypnan ydera sxanob (3asBIeHUiIl) Ha
10-06 | Hapymenus U30HMpaTeIHLHOTO 5 net
3aKOHOJATENIbCTBA,  IOCTYNHBIINX B oT. 258 T
Y4aCTKOBYIO U30MpPATEIbHYI0 KOMUCCHIO
CekpeTapb
y4acTKOBO# M30UpaTeIbHON KOMHCCHU
M30UpPATENBHOTO yyacTka Ne (noonucs) (unuyuanvl, hamunus)
«_» 2023 r.
HroroBas 3anuch o KaTCropusax M KOJIMYCCTBC ACJI, 3aBCACHHLIX B roay B

y4aCTKOBOM M30MpaTEIHLHON KOMUCCUU

B Tom unciie

ITo cpoxkam xpaHeHus Bcero ”
P p nepexoAsmux ¢ orMeTkoii «IITK»

1 2 3 4

ITocTossHHOTO

Bpemennoro
(cBbrme 10 neT)

Bpemennoro
(mo 10 et BKIIOYUTETHHO)

HUTOI'O:

Cekperapb y4acTKOBOH

H36HpaT6HBHOﬁ KOMHUCCHH

(noonucs) (pacwughposka noonucu)

« » 20 r.




