TEPPUTOPUAJIbHASA U3BUPATEJIBHAS
KOMHUCCHUS KAJUHAHCKOT'O PAMOHA
IrOPOJACKOI'O OKPYT'A TOPO/J Y®A
PECITYBJIMKU BAHIKOPTOCTAH

'KAJIA OKPYTBbI KAJJMHAH PATOHBIHBIH
TEPPUTOPHAJIb hAMJIAY KOMUACCHUSThbI

PEIMEHUE

z

30 mrons 2021rona 2/2-5

r. Yia

OO0 yrBep:xnenun Ilos10:keHus1 00 ApxuBe TepPUTOPHAIBLHON H30UpPaTEeIbLHOM
komuccun KajmHnHCKOro paiiona ropoackoro okpyra ropoa Y ga Pecnyoauku

bamkoprocran

B cooTBeTcTBHM ¢ yacThio 9 cTaThu 26 denepanbHoro 3akoHa «O6 OCHOBHBIX
rapaHTUsIX M30UpaTesbHbIX IpaB M IpaBa Ha ydacTHe B pedepeHayMe rpaxaaH
Poccuiickoit deneparumny, yacteio 6 ctathi 25 Konekca Pecry6iuku bamkoproctan
0 BbIOOpax TeppuTOpUaidbHas H30MparenbHas Komuccusi KaamHUHCKOro paiioHa
ropojckoro okpyra ropoj Y da Pecnyonuku bamkopToctan pemmna:

1. VrBepauts [lonoxenue o6 ApxuBe TeppUTOPUATBLHOM W30MpaTEIHHOU
KoMuccun KanmHUHCKOro paiioHa ropoAcKoro okpyra ropon Yda PecnyOnuku
bamkoprocran Ha 2021 rog (mpusioxeHue).

2. KoHTpousb 32 UCIIOJIHEHHEM JTaHHOTO PEIICHMS BO3JIOKUTH HAa CEKpeTaps

TEppUTOpHAIBHON n30upaTenbHoi komuccun Jopodeey U.I'.

[Ipencenarens I''M.Crynuna

CexkpeTapb N.I".JlopodeeBa

BAI'KOPTOCTAH PECIIYBJIMKAhbI ©®6 KAJIAhbI



YTBEpKIAEHO pelIeHueEM
TEePPUTOPUATHHON N30MPATEIBHON KOMUCCUH
KanunuHckoro paiioHa ropoJcKoro oKkpyra
ropoxa Yda
Pecny6nmuku bamkoprocran
oT « 30 » mronsa 2021 r. Ne_2/2-5

HOJOXEHHUE Ob APXUBE
TEePPUTOPHAJIBLHON H30MPATETbHOM KOMUCCUM
KanuHuHCKOr0 paiioHa ropocKoro OKpyra
ropoxa Y¢a Pecnyoiiuku bamkoprocran

l. O01ue MoJI0KeHus

1.1.JlokyMeHTbI, oOOpa3zyromuecsi B  JACATEIBHOCTH  TEPPUTOPUATIHLHOM
m3buparenbHot komuccun (manee — Kommuccus), BKItouass HU30MpaTEIbHYIO,
YIPaBJIECHYECKYI0, TEXHHUYECKYIO, MAIIMHOYMTAEMYIO U JPYIyI0 JOKYMEHTAIUIO,
KOTOpPBIE HMMEIOT HMCTOPUYECKOE, HAyYHOE, COLHUAIBHO-DKOHOMHYECKOE U
MOJIMTUYECKOE 3HAuYeHHEe, BXONAT B cocTtaB ApxuBHOro ¢Goumga PecnyOnuku
BamkopTocTan, sSIBISIIOLIErOCsl COCTaBHOM 4yacThio ApxuBHOro (ponma Poccuiickoit
denepanyu, SBIAIOTCS COOCTBEHHOCTBIO TOCYJApCTBa U MOJIEKAT MOCTOSTHHOMY
XpaHEHHIO B apXMBHOM OTAele AJIMHHHUCTPALMA TOPOACKOTO OKpyra ropona ¥Yda
PecnyGnuku bamkopTocras.

1.2.Komuccusa obecrnieunBaeT COXPaHHOCTh, YYET, OTOOp, YIOPSAOYEHUE H
UCIIOJIb30BaHUE TIOKYMEHTOB, 00pa3yoIuxcs B npoiecce AestenbHocT Komuccun,
a TaKKe CBOEBPEMEHHYIO TIepelady 3THUX JOKYMEHTOB B apXMBHBIM OTIEN
AJIMUHUCTpAIUU TOPOJICKOTO OKpyra ropon Yda PecnyOmuku bamkoproctan Ha
XpaHEHHE B COOTBETCTBUHU C YCTAHOBJICHHBIMU ITPaBUIIaMHU.

1.3.C uenpto oOecrieueHUss COXPAHHOCTH JTOKyMEHTOB ApxuBHOro (oHma
PecnyOnuku bamkoproctan, oTOopa, yd4eTa, CHUCTEMAaTH3allMU JOKYMEHTOB,
dbopmupoBanus U opOpMIICHUS el U Mepenady X Ha MOCTOSHHOE XpaHEHHUE B
apXUBHBIA OTIEN AJMHHHUCTpPALlUU TOPOJACKOro okpyra ropoa Yda PecnyOnuku
bamkoproctan B Komuccunm cosmaercss apxuB Komwuccum, oOecrieueHue
NEATEIBHOCTH KOTOPOTO BO3yaraercs Ha cexkperapsa Komuccnn, OTBETCTBEHHOIO 3a
BEJICHUE JICJIONPOM3BOJICTBA M COXpPaHHOCTh apxuBa Komuccnn (maiee —
OTBETCTBEHHBII 3a JeNonpou3BOACTBO). KOHTpOIb 3a AEATENbHOCTHIO apXuBa
Komuccun, a Ttaxxke 3a coOmrogeHueM TpeboBaHuii HacTosmiero llomoskeHus
OCYILECTBIISIET IpeAceaaTens Komuccuu.



1.4 lesrensHocTh  apxuBa Komuccun — ocymiecTBisieTcss B HOPSAKE,
ycraHoBieHHOM @enepanbHbiM 3akoHOM «O0 apxuBHOM jene B Poccuiickoit
@enepauun», 3akoHoM PecnyOnmukun bamkoprocran «OO0 apXuBHOM Jiene B
PecnyOnuke  bamkoprocran», ¢ OpaBWiIaMd ~— OpraHU3allMd  XpaHEHUS,
KOMIUIEKTOBAaHHUS, Y4Ye€Ta W MHCIOJIb30BaHUS JOKYMEHTOB ApxUBHOro (oHzaa
Poccuniickonn ®denepaunn ¥ APYruX apXHWBHBIX JTOKYMEHTOB B TOCYAapCTBEHHBIX
opraHax, oOpraHax MECTHOTO CAMOYIpPaBJICHUS W OpPraHU3ALMIX, WHBIMHU
HOPMAaTHUBHO-METOIMYECKUMH JJOKYMEHTAMHU 110 apXUBHOMY aeiy, MHCTpyKIuen mno
nenonpousBoAcTBy B Komucenn, HacrosmuMm — [lonmokeHwem, a  Takke
IIOCTAHOBJICHWSIMM M JPYTMMU  HOPMATHBHBIMM  aktamu  lleHTpansHON
n3buparenbHoi komuccuu Poccuiickoit denepanuu, LlenTpanbHOM n30UpaTenbHON
komuccun  PecnyObnuku  bamkoprocTaH,  MOCTAHOBJIGHUSIMA M HUHBIMH
HOPMAaTHBHBIMH akTamu Komuccunn.

1.5.ITonoxenune 06 apxuse Komuccuu yreepxaaercs pemenneM Komuccnn.

Il.  Cocras nokymentroB apxusa Komuccun

Apxu Komuccnn XxpaHuT cineayronme JOKyMEHTHI:

2.1.JIOKyMEeHTbI, CBsSI3aHHbIE C TMOATOTOBKONM U MPOBEICHUEM BBIOOPOB
IIpesunenra Poccuiickont @Penepanmu, pgenyratoB [ocymapcrBeHHOW Jlymbl
®enepanbaoro Cobpanust Poccuiickoit @eaepariuu, aenyraroB ['ocynapcTBEHHOTO
CoOpanusi — Kypynras Pecnybnuku bamkoproctan, ['maBel PecnyOnuku
bamkoprocTan, MpeACTaBUTENIBHBIX OPraHOB MECTHOIO  CaMOYIIPABJICHHUS,
pedepenymMoB.

2.2.3aKOHUYEHHBIE JICJIONPOU3BOJICTBOM JI€Ja IOCTOSSHHOTO, BPEMEHHOTO
(cBpiie 10 neT) XxpaHeHus 10 nepeaadyd Ha MyHUIIUIAIbHOE XPAaHEHUE B apXUBHBIN
oTnen AIMUHUCTPAIIUU TOPOACKOTO OKpyra ropos Y pa Pecriybnuku bamkoprocTaHn.

2.3.BenomctBeHHble u3naHug LleHTpanbHOM M30MpAaTENbHON KOMHUCCUU
Poccuu, llentpansHoii u3buparensHoit komuccuu PecrmyOnmku bamkoprocran u
Komuccun.

2.4 D1eKTpOHHBIE TOKYMEHTHI (TUCKU U JTUCKETHI, 0a3bl TAHHBIX).

2.5.HayyHo — cmpaBOYHbIE MaTepuadbl K JIOKyMEHTaM apxuBa U
COOTBETCTBYIOIIUE YUYETHBIE TOKYMEHTBI.

I1l. OcHoBHble 3a1aun u pyHkunu apxuBa Komuccun

3.1. OcHOBHBIMHU 33JlauaMK apxuBa KoMuccuu sBISIOTCS:



3.1.1.KommiiekToBaHue apXrBa JOKYMEHTaMH, COCTAB KOTOPBIX MPEAYCMOTPEH
. 2.1 - 2.4 "acrosiero [lonoxenus.

3.1.2.0pranuzanust pabOThl C JOKyYMEHTaMH, XpaHSIIIMMHUCS B apXHBe
Komuccun.

3.1.3.Yuer, oOecrnieueHrne COXpaHHOCTH, HAYYHOE OINHUCAHUE JTOKYMEHTOB,
CO3JaHME W COBEPIICHCTBOBAHME HAYyYHO-CIPABOYHOI'O ammapara K HUM, OTOOp
JIOKYMEHTOB Ha MYHHUIIUIIAJILHOE XpaHEHUE.

3.1.4.IToaroToBKa U CBOEBpPEMEHHAs Mepeaada JTOKYMEHTOB, OTHOCSIIUXCS K
ApxuBHomy ¢onay PecnyOnuku bamkoproctan, B ['ocynapcTBeHHOE Ka3eHHOE
yupexaenue HammoHaneHblil apxuB PecnyOnuku bamkopTocTaH Ha HOCTOSIHHOE
XpaHEHHUE.

3.1.5.1ToaroToBKa NpOEKTOB HOPMATUBHBIX M METOJWYECKUX JTOKYMEHTOB I10
OpraHu3aliy JCJIONPOU3BOJICTBA B YAaCTH, KacaroIIeWcs IesTEeIbHOCTH apXuBa
Komuccun.

3.1.6.0cymiecTBiieHre KOHTpoIs 3a (popmMupoBaHueM U OPOpMIICHUEM JEN B
nenonpousBoacTee Komuccnu.

3.1.7.0ka3aHue METOAUYECKOW TIOMOIIM HIDKECTOSIIUM H30UpaTeIbHbIM
KOMHCCHUSM B JOKYMEHTAIIMOHHOM OOECIIEUEHUH UX JIEATCIIbHOCTH.

3.2.ApxuB Komuccuu B COOTBETCTBHHM C BO3JIOKECHHBIMM Ha HETO 3ajadaMu
OCYILIECTBIISIET CAEAYIONINE QYHKIUU:

3.2.1.Pa3pabarbIBaeT U COTJIACOBBIBAET C APXUBHBIM OT/AEIOM AJTMUHUCTPAIIUU
ropojckoro okpyra ropoz Y ¢a Pecniyonuku bamkoproctad rpaduku npeacTaBieHus
OMMCEN HAa PACCMOTPEHHE IJKCHEPTHO-TIPOBEPOYHOM MYHHUIIMNAIBHOW KOMHUCCUU U
nepenayn JOKyMEHTOB Ha rOCyJapCTBEHHOE XPaHEHHUE.

3.2.2.I'0TOBAT Ha XpaHEHUE AOKYMEHTHI, YHOPSJIOYEHHBIE B COOTBETCTBUU C
TpeboBaHusMu MHCTpykuuu 1o naenonpou3BojcTBy B Komuccuu, mo uUCTeUeHHU
OJIHOTO TOJ]a C MOMEHTA MX 3aBEJICHHUSI.

3.2.3.0cyiiecTBasieT MpPUEM HJIEKTPOHHBIX JOKYMEHTOB, OOECIEUYMBACT HX
COXPaHHOCTh, y4eT, OTOOp M ucnoiab3oBaHue. OCyIIEeCTBISIET CHCTEMAaTH3AIUIO
JIOKYMEHTOB apXHBa KOMHUCCHH U X HAYYHOE OTTMCAHUE.

3.2.4.0cymiecTBIsIeT CBOJAHBIN yUeT XpaHsmuxcs B apxuBe Komuccun GpoH0B,
Jel ¥ JOKYMEHTOB, HE peXe OAHOro pasa B 3 roja W Ipu mepenaye Aen Ha
MYHUITUTIAJTFHOE XPaHEHHE MPOBOINT MTPOBEPKY HATTUYUS U COCTOSHUSA JIEJ B apXHUBE
Komuccun.

3.2.5.CocraBisieT W TiepenaeT CBOJHBIE TOJOBBIE pa3Jeiabl OMUCEH e
MOCTOSSHHOTO XPAaHEHUS M Ha pACCMOTPEHHE MTOCTOAHHO ACHUCTBYIONIEH DKCIEPTHOM



KOMHUCCHUU TEPPUTOPUAIBHONM M30UpATEIbHOM KOMHCCHUM MO  ONpPEAeNIECHUI0
HMCTOPUYECKON, HAYYHOU U IPAKTUYECKON LIEHHOCTU JOKYMEHTOB.

3.2.6.Co3naer, MOMONHAET U COBEPIICHCTBYET HAYYHO-CIPABOYHBIN anmapar K
XPaHSIIAMCS B apXMBE JIeJIaM U JOKyMEHTaM, 00ECIIEYHBAET €0 MPEEMCTBEHHOCTb C
Hay4YHO-CIIPABOYHBIM allllIapaTOM apXHWBHOTO OTHENIa AJMUHHUCTPALMU TOPOJCKOTO
okpyra ropon ¥Yda Pecryommku bankopTtocras.

3.2.7.0pranu3yer ucloiab30BaHUE JOKYMEHTOB:

uHpopmupyer Komuccuio o coctaBe W coAepXKaHUHM JOKYMEHTOB apXuBa
Komuccun, roroBUT HHOOPMAIMOHHO-aHATUTUYECKUE 3aMMCKM W CIPABKUA IO
nokymeHTam apxuBa Komuccnu;

BBIJJAET B YCTAHOBJIEHHOM MOPSAJIKE JI€J1a, JOKYMEHTBI WA KOMTUA JOKYMEHTOB B
HEJSIX CIIY>KeOHOTO M HAyYHOTO HCIIOIb30BAHMS;

paccMaTpUBaET 3alpOCHl OPraHU3aLMi U 3asBJICHUS IPAXK/IaH, B yCTAHOBICHHOM
MOPSIIKE BBIJAET KOMUHM JOKYMEHTOB M apXWUBHBIE CIPAaBKHU, KOHCYJIbTHUPYET
OpraHu3allid M TPaXJaH [0 BOIPOCAM MECTOHAXOXKIAEHUS JIOKYMEHTOB,
HEO0OXOJAMMBIX JJI1 HABEJICHUS apXUBHBIX CIIPABOK;

BEJIET YUYET UCII0JIb30BaHUS JOKYMEHTOB, XpaHAIIUXCs B apxuse Komuccuu.

3.2.8.1ToaroraBnrMBaeT U MO UCTEYEHUN YCTAHOBJIEHHBIX CPOKOB XPAaHEHHUS B
apxuBe Komuccum mnepenaer B apXMBHBIM OTAEN AJIMHHHCTPAaMA TOPOJACKOTO
okpyra ropoa ¥Yda PecnyOonuku bamkopTtocTan Bce 3aBepilieHHbIE U 0(hOpPMIICHHBIE
JIeJ1a IIOCTOSIHHOTO CPOKA XPAHEHMS.

IV. IIpaBa apxuBa Komuccuu

ApxuBy Komuccuu ajisi BBITIOJIHEHHSI €T0 3a7a4 U (DYHKIIMI MpeaoCcTaBiIseTCs
MpaBo:

4.1.BHOCUTPH NpEnsiOKEHUs IO COBEPUICHCTBOBAHUIO OPTraHU3allUd XPaHECHUS,
y4eTa U UCIIOJIb30BaHUSI ApXUBHBIX TOKYMEHTOB.

4.2.]laBath pekomeHgauuu udieHam Komuccuu mo Bompocam, BXOASIIUM B
KOMITETeHIIMIO apxuBa Komuccum.

4.3.Y4acTBOBaTh B KOHTPOJIE 3a BBINOJHEHUEM YCTaHOBJIEHHBIX MHCTpyKIIME
0 JIeJIONPOU3BOICTBY B KoMuccuu mpaBuii paboThl ¢ JOKyMEHTaMHU.

4.4.BHOCUTH NIpEIOKEHHS pyKOBOICTBY Komuccun 0 co3aHnun onTUMalIbHBIX
yCJIOBUH 151 00€CTICUeHUsI COXPAaHHOCTH JIOKYMEHTOB apxuBa Komuccuu.

V.  OTBeTCTBEHHOCTH 32 /IeATeJILHOCTh apxuBa Komuccuu



5.1.0TBeTCTBEHHBIH 32 AEIONPOU3BOICTBO, OOECIIEUnBast A TENbHOCTh apXUBa
Komuccuu, HeceT yCTaHOBIEHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:

- HeCOOJTI0/ICHHE YCIOBHUI 00ecredeHusi COXpaHHOCTH IOKYMEHTOB;

- YTpaTy U HECAHKIHMOHUPOBAHHOE YHUYTOKEHUE IOKYMEHTOB;

- HeOOOCHOBAHHBIN OTKa3 B MpPUEME Ha XPaHEHHE JOKYMEHTOB MOCTOSIHHOTO
XPaHEHUS U IO JINYHOMY COCTaBY;

- HApyUIEHUE MTPAaBUJI UCTIOJIb30BaHUs IOKYMEHTOB U JIOCTYIIA MOJIb30BaTENEH K
JTOKYMEHTaM, YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM.

5.2.3a yTpaTy u nop4y J0KYMEHTOB T'OCyIapCTBEHHON YacTu ApXUBHOTO (hoHAA
PecnyOnuku baikoproctan goikHOCTHBIE Jniia Komuccun HeCyT OTBETCTBEHHOCTh
B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOJATEIHCTBOM.



