BAII'KOPTOCTAH PECITYBJIMKAhBI
ACKBIH PAUOHBI MYHUIIUITAJIb PAMOH

v %

TEPPUTOPUAJIbHASI U3BUPATEJIBHASI Gc Y <\

KOMHUCCHS MYHULIATIAJIBHOI'O PAHOHA >
—

ACKUHCKHWM PAVIOH TEPPUTOPHUAJID
PECIYBJIMKHU BAIIKOPTOCTAH hAMJIAY KOMUCCHUShbI
PEINIEHMNUE
13 suBaps 2021 roga Ne 1147
c. ACKUHO

OO0 yTBep:KIeHNH MHCTPYKIHUH 110 AeJI0ONPOU3BOACTBY
B TEPPUTOPHAIBbHOI M30MpPaTeIbHOH KOMUCCUHI

B coorBercTtBUM ¢ myHKTOM 9 cratbu 26 ®enepanbHoro 3akoHa «O0
OCHOBHBIX T'apaHTHSAX M30MpaTeNIbHBIX MpaB U IpaBa HAa ydacTue B pedepeHayme
rpaxaad Poccuiickoit @enepanuny», yacteio 6 ctatbu 25 Kopgekca PecmyOnuku
bamkoproctan 0 BbIOOpax, pyKOBOACTBYysCh DenepaibHbiM 3akoHOM «O0
apxuBHoM jene B Poccuiickoit  @Denpepauun», 3akoHoM  PecryOnuku
bamkoprocran «O0 apxuBHOM gene B PecnyOnuke Bbamkoproctan», a Takxke
noctaHoBienueM  lleHTpanbHolt  m30OupaTenbHOM  KomMuccuu — PecmyOmmku
bamkoproctan Ne 165/8-6 ot 16 ngexkabps 2020 roma TeppuTOpHaIbHAS
n30upaTenbHas KOMHUCCHS ~MYHHUIMOAIBHOIO  paiioHa ACKUHCKHA  paiioH
Pecny6nuku bamkopToctan p € 11 1 J a:

1.YTBepauTe MHCTPYKLIMIO TIO JENONPOU3BOACTBY B TEPPUTOPUATIBHOU
n30MpaTeNbHOM KOMHCCHM MYHULMIAJIBHOTO pailoHa ACKMHCKMH  pailoH
Pecny6nuku bamikopTroctan (mpuiaraercs).

2.1lpu3HaTh yTPATUBIIMM CUJTY PEIICHHE TEPPUTOPUATILHON H30HpaTEIbHOM
KOMUCCUM  MYHUIIMNIAIBHOTO  palioHa  ACKMHCKMM  pailon  PecmyOnuku
bamkoproctan ot 5 despains 2016 roma NelO.

5.KoHTpOonb 3a MCHONHEHWEM HACTOSILIIETO0 PEUIEHUS BO3JIOKUTH Ha
CeKpeTapsi TEpPUTOPUATEHON N30MPATEIHHON KOMUCCHH MYHHUITUTIAIBHOTO paioHa

AckuHckuii paiion Pecniyonuku bamkoproctan Hacubymnuny M.P.

IIpencenarens N.K. HabGues

CekpeTapb M.P. Hacubynnuna



YTBepkaeHa pereHueM
TEePPUTOPUATHHON N30MPATEIBHON KOMUCCHH
MYHHUIUIIAIBHOTO pailoHa ACKMHCKUN palioH

Pecny6nmuku bamkoprocran

ot 13 ssaBapst 2021 r. Nel1147

HNHcTpyKums mo a1ei0npou3BoACTBY
B TEPPUTOPHAJIBHOI N30MPaTeJIbHOH KOMHCCHM MYHHMIMIIAJBHOIO paioHa
AckuHckuii paiion Pecny0simkn bamkoprocran

1. O0mue MoJI0KEeHUS

1.1. HWHcTpykumss 10  JEJIONPOU3BOACTBY B  TEPPUTOPHAIBHOU
n30upaTenbHO KomHccuM (nanee — WHCTpyKuusa) ycTaHaBIMBAET MOPSAIOK
paboThl C JOKYMEHTaMH, OCHOBHBIE IMpaBUJa MX MOJATOTOBKH U O(OpPMIICHHS B
TEPPUTOPUATBHOM N30uparenbHoi komuccuu (nanee — THUK).

Wuctpykiust  pazpaboraHa Ha  OCHOBaHMM  (efiepalibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTeIbHBIX IMpaB W IMpaBa Ha YydyacTUe B
pedbepennyme rpaxaan Poccuiickoit ®Depeparuu», «O0 apXUBHOM Jeje B
Poccuiickoii ®epepaunn», «O MOpSIAKE paccMOTPEHUs OOpalleHHil TIpakIaH
Poccuiickonn ~ @epepaunn», nioctaHoBieHus IIpaBurtensctBa  Poccuiickoi
®enepanuu oT 3 HOs0pa 1994 roma Ne 1233 «OO6 yrBepknenun I[lonoxxkeHust o
nopsake — oOpameHuss co  chaykeOHoW — umHpopManuell  OrpaHMYEHHOTO
pacnpocTpaHeHuss B (emepaibHBIX OpraHax HCIOJHUTEIBHOW BJIACTH U
YIOJIHOMOYEHHOM OpraHe YIPAaBJICHUS KCIOJIb30BAHHEM AaTOMHOW JHEPTHHM U
YIOJHOMOYEHHOM OpraHeé M0 KOCMHUYECKOM JAESITeNbHOCTU» (B peAakuuu
nocranoBieHuil [IpaBurensctBa Poccuiickonn deaepauun ot 20.07.2012, Ne740,
ot 20.02.2016 Nel23, or 18.03.2016 Ne214, ot 06.08.2020 Nel186), 3akona
Pecny6nuku bamkoprocran «O6 apxuBHOM nene B Pecriybnuke bamkoproctany,
WHBIX 3akoHOB PecmyOmmku bamkoptocran, I[lpaBun nenonpou3BojcTBa B
roCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUS, YTBEPKICHHBIX
npukazoM @DenepalbHOrO apxuBHOro areHtctBa oT 22 wMas 2019r. Ne7l1,
MOCTAHOBJICHUM W HWHBIX HOPMATUBHBIX aKTOB lleHTpaibHON u30MpaTenbHON
komuccuu Poccuiickoit @enepanun  (nanee — [{UK Poccun), moctaHoBieHu U
JIpPYrUX HOpPMAaTHUBHBIX aKTOB lleHTpasibHOW  M30HMpaTEIbHON  KOMHCCUHU
Pecniyomuku bamkoprocran (manee — [IUK PB), pernmamenrta tepputropuaibHON
KoMHCCcHH, ¢ ucronbzoBanueM 'OCTa P 7.0.97 - 2016 «HanuonansHbBIN cTaHAAPT
Poccuiickoit deneparuu. Cuctema ctaHIapTOB 10 WHMOPMAIH, OUOINOTEYHOMY
U u3garenbckomy jaeny. OpraHu3alluOHHO — PAacHOpSAMTENbHAsT TOKYMEHTAIUS.
TpeboBanus k odopmiieHHIO JTOKYMEHTOB» (B penakuuu M3menenuss Nel,
yrBepkieHHoro [Ipukazom Poccrannapra ot 14.05.2018 Ne244-cr).
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1.2. IlpaBwia noAroToBKH, 0hOPMIIEHUS TOKYMEHTOB U TIOPSIIOK pabOTHI C

HUMH, [peAycMOTpeHHble  MHCTpykuuen,  o0si3aTelbHbl  JJIS  YJICHOB
TEPPUTOPUAIBHOM KOMHUCCHHM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIIyKaIIUX
TEPPUTOPHAIBHOM KOMHCCHM (Jajiee — TpakJIaHCKUE CIy)Kalulue) | JIHIl,
3aMENAIOMINX JTOJDKHOCTH, HE SIBISIOIIMECSH JOJLKHOCTSAMU TOCYAapCTBEHHOU
TPaXXTAHCKOU CIIY>KOBI, @ TaK)Ke JIULI, MPUBJICKAEMBIX MO TPa’kKJaHCKO-TIPABOBHIM
JIOTOBOPAM.

1.3. UneHsl KOMHCCHM, TpaXIaHCKUE CIyXallue, a TakkKe JuIa,
IpUBJIEKaeMble TI0  TPAKIAHCKO-TIPABOBBIM  JIOTOBOpaM,  JIOJDKHBI  OBITh
03HAKOMJIEHBI IOJ] TOANKUCH ¢ TEKCTOM MHCTpYKIIHH.

1.4. Benenue ae0onpou3BOICTBA, OTBETCTBEHHOCTD 34 €r0 OPraHU3alHUIo B
TEPPUTOPHAIIBHON KOMHUCCHH, 00ECTIEUEHHE COXPAHHOCTU JOKYMEHTOB U Iepeaady
UX B BBIIIECTOALLYI0 H30UPATEbHYI0 KOMHCCHIO, KOHTPOJIb 32 COOJIOJEHUEM
TpeOoBaHuii MHCTPYKIIMM  OCYIIECTBISIET NpeAceNaTelb TEePPUTOPHATBHON
KOMMCCHHU.

1.5. Ilpu paGore ¢  JOKyMEHTaMH, 3apETUCTPUPOBAHHBIMH B
YCTAHOBJICHHOM IIOpPs/IKE, HE pa3pellaeTcs BHOCUTh B HUX IIONPABKU U J€JIaTh
ITIOMETKH, KpOME IIPEAYCMOTPEHHBIX HCTpyKIIMEN.

1.6. Jlemompou3BOACTBO B TEPPUTOPHAIBLHON KOMHCCHU OCYIIECTBIISETCS
C UCITOJIb30BAHUEM KYPHAJIOB PETUCTPALUH TOKYMEHTOB.

1.7. B cmnydae yxodga B OTIYCK, Bble3la B KOMaHIMPOBKY, OOJI€3HH,
YBOJIBHEHHsSI ~ HCIIOJHUTENA  JOKYMEHTOB IIPEACENATellb  TEPPUTOPUAIBHOU
KOMHMCCUM J1aeT YKa3aHWE IIepelaTb HEHUCIOJHEHHBIE JOKYMEHTHI JpYyromy
VICIIOJIHUTEIIIO.

Pabota ¢ JOoKymMeHTaMu TEppPUTOPUATIBHON KOMHUCCUU OCHOBBIBAETCS Ha
IIPUHLINAIE OJHOKPATHOW PEruCTpalvy JOKYMEHTA.

1.8. MWucTpykuus ¥ W3MEHEHHS, BHOCHMBIE B HEe, MPHUHUMAIOTCS
PEILICHUEM TEPPUTOPUATBHON KoMUccHuU Tiociie cornacoBanusd ¢ [{UK Pb.

1.9. B HUHCcTpyKIUM HCTIONB3YIOTCS CIAEAYIOUINE TEPMUHBI U OTIPEACTICHUS:

OJlaHK JIOKyMEHTa — JIMCT OyMaru WIM OJJCKTPOHHBIH IIa0JOH ¢
PEKBU3UTAMU, UACHTUDUITUPYIOMIMMH aBTOpa 0UIINATEHOTO-I0KYMEHTA;

BHYTPEHHUW JOKYMEHT — JOKYMEHT, mnoarotosiieHHeii B THK, He
BBIXOJISAILINM 32 €€ PEAETbI;

BXOJAIINI JOKYMEHT — TOKyMEHT, noctynusiiui B TUK;

JEN0 — NTOKYMEHT WJIM COBOKYITHOCTh JOKYMEHTOB, OTHOCSIIIUXCSL K OJTHOMY
BOMPOCY U TIOMEILICHHBIX B OTAEIBHYIO 00JIOXKKY;

JeJIONPON3BOACTBO — JIEATEIBHOCTD, OOECIIeunBaroas JOKYMEHTUPOBaHNUE,
JOKYMEHTOOOO0pOT, OTIepaTUBHOE XpPaHEHUE U UCIIOJIb30BAHNE JOKYMEHTOB,

noknaaHas (cimykeOHas) 3alMCKa — BHYTPEHHUHN JOKYMEHT, aJIpECOBAHHBIN
BBILIECTOSIIEMY JOJDKHOCTHOMY JIMIY OT HMKECTOSAIIETO JTOJKHOCTHOTO JIMLA U
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CoJIepIKaIlliii OOCTOSITEIFHOE M3JI0KEHHE KaKOTO-TH0O0 BOMpOca C BBIBOJAMU U

IPEJIOKEHUSIMU COCTaBUTEIS;

JOKYMEHT — 3a(MKCUpOBaHHAs Ha HOCUTENe MH(OpMalMs C PEKBU3UTAMU,
MO3BOJIAIOIIMMU €€ UICHTU(DUITUPOBATE;

JOKYMEHTUpOBaHHE — (Qukcanuss HWHPOPMAIMM HA  MaTepHAbHBIX
HOCHUTEJISIX B YCTAHOBIIEHHOM IOPSIJIKE;

JOKYMEHTOOOOPOT — ABMKEHUE JOKYMEHTOB B M30MPATEIbHON KOMHUCCHUH C
MOMEHTa HUX CO3JaHMsS WIM IMOJYy4EHHUS JO0 3aBEPLUCHUS MWCIOJHEHUS WIN
OTIIPaBKU;

OyOnuKaT TOKyMEHTa — IOBTOPHBIN SK3EMILISAP MOJIMHHUKA JJOKYMEHTA,

3aBEpEeHHasl KOINHWA JOKYMEHTa — KONHUS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBHUM C YCTAHOBJICHHBIM TMOPSAKOM IPOCTaBICHBI HEOOXOAMMbBIC
PEKBU3UTHI, 00ECIICUNBAIOIIUE €€ IOPUANYECKYIO 3HAYUMOCTH;

HCXOASIINN JOKYMEHT — JOKYMEHT, oTnpasisemsid n3 TUK;

KOHTPOJb  MCHOJHEHUsS JOKYMEHTOB —  COBOKYIIHOCTb  JICHCTBHI,
00eCcreunBaOIINX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KOIUS JOKYMEHTA — 3K3EMIUIIP JOKYMEHTA, ITOJIHOCTBIO BOCIIPOU3BOIAIIMIMA
UH(OpMAIUIO MOJIMHHUKA TOKYMEHTA;

HOMEHKJIaTypa JIeJl — CUCTEMATU3UPOBAHHBIN MEpEYEHb 3arojIOBKOB JEI, C
YKa3aHUEM CPOKOB UX XPaHEHUS;

HOPMAaTUBHBIE JTOKYMEHTHl — COBOKYIMHOCTh MHCTPYKTHUBHBIX MaTepUasoB,
pacCUMTaHHBIX Ha IIOCTOSIHHOE WJIM MHOTOKPAaTHOE JCHCTBHE U COAEPIKALIUX
KaKue-1u00 HOPMBbI, IIPaBUiIa, IPEANUCAHUS;

HOCUTENb MHPOpPMAIMU — MaTepuaibHbIi OOBEKT, NMpEeAHAa3HAUCHHBIN NI
3aKpemieHus, XpaHeHus (M BOCHPOM3BEACHHS) pEUYEBOM, 3BYKOBOW WIIU
n300pa3uTenbHON HH(pOpMaLUK;

opuIManbHBIA JOKYMEHT — JOKYMEHT, CO3JaHHbIA OpPraHoM BIJIACTH,
OpraHu3alyen, AOJHKHOCTHBIM JIMIIOM WM TPaXIAaHUHOM, O(QOPMIICHHBIN B
YCTaHOBJICHHOM ITOPSIJIKE;

oopmileHHE NOKyMEHTa — IPOCTaBJIE€HHUE Ha JOKYMEHTE HEO0OXOIMMBIX
PEKBU3UTOB,;

NUChbMEHHOE oOpallleHue — HalpaBjIeHHOE B TOCY1apCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYMPABIICHUS WIH JTOXKHOCTHOMY JIMILY MUCbMEHHOE MPEJIOKEHUE,
3asBJICHHUE WIIH KaJ100a;

NUCHbMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX 10 COACPKAHUIO JOKYMEHTOB,
CITy>KallliX CPEICTBOM OOIICHUS MEXAY OPTaHU3alMsIMU, TPaXIaHaAMU;

NOJJIMHHUK JOKYMEHTAa — TIepBbIH WJIM €IUHCTBEHHBIA SK3EMIUILIP
o(pUIIMaTBFHOTO TOKYMEHTA,;

MOpyYEHUE — JOKYMEHT, MPEANUCHIBAIONINI BBIOJHEHHE TEX WM WHBIX
3aJaHul;
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perucTpanus JOKyMEHTa — MPUCBOCHHE JTOKYMEHTY PEruCcTpalliOHHOTO

HOMEPA U BHECEHHE CBEACHUI O JOKYMEHTE B PErUCTPAIIMOHHO-YUETHYIO (hopmy;
peructpanronHas gopma — cucrema perucrpainuu, ucnoisyemas B TUK
IIPU PETUCTPALIMH TOKYMEHTOB (>KypHaI);

PEKBU3HUT JOKYMEHTA — 3JIEeMEHT O(OPMIICHUS JOKYMEHTA;

CKaHMPOBAHUE JIOKYMEHTa — IMOJYY€HHE JIEKTPOHHOTO 00pas3a JOKYMEHTa
(3JIEKTPOHHOTO IOKYMEHTA);

CPOK MCIOJIHEHUS JIOKYMEHTa — CpOK, YCTAHOBJICHHBIH HOPMATHUBHBIM
MIPABOBBIM AKTOM, OPTraHU3alMOHHO-PACTIOPAIUTEIBHBIM TJOKYMEHTOM, YKa3aHUSIMU
M0 UCTIOJTHEHUIO JOKYMEHTA WA TOPYUYECHUEM;

yKa3aHus N0 UCIOJHEHUIO JOKYMEHTA — PEKBU3HUT, COCTOSIINNA U3 HAAIUCU
Ha JIOKYMEHTE WJIM Ha OTHEJIbHOM JIUCTE YCTAHOBJICHHOW (DOpPMBI, clieaHHON
JOJKHOCTHBIM JIULIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOJy4yeHUs JOKYMEHTOB 0Oe€3
IIPOCTABIICHUS HA HUX PETUCTPALMOHHBIX IITAMIIOB;

(opMupoBaHue Aena — TpyNIUPOBAHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYpOH [€l1 M CUCTEMAaTH3alMs NOKYMEHTOB BHYTPH
nena;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YYEHHE JTOKYMEHTOB HA OCHOBAHHH
KPUTEPUEB UX LIEHHOCTH B LIEJISIX ONpPENENECHUsS CPOKOB XpaHEHUS! JOKYMEHTOB U
oTOOpa UX JJIA BKJIIOYEHHS B cocTaB ApxuBHOro gonaa P®;

ANIEKTPOHHAsT KOMNMS JIOKYMEHTa — KONUs JOKYMEHTa, CO3/laHHas B
AIIEKTPOHHOU (opMme;

AJIEKTPOHHBIN JOKYMEHT — IOKyMEHT, HH(OpMalKs KOTOPOTo MpeCcTaBlIeHa
B JJIGKTPOHHOM (opme, HOCUTENSIMU HUH(GOpPMAIMU JII KOTOPOIrO SBIISIFOTCS
HOCHTEIIU, UCIIOJIb3yEMbI€ B 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKE;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa — OJJIEKTPOHHAs KONUS JOKYMEHTa,
M3rOTOBJICHHAS HA OyMa)>XHOM HOCHUTEE.

2. Ilpuem, perucTpanus v NpoOXo:KIeHUue MNOCTYNAIIUX JOKYMEHTOB

2.1. Jlokymentsl B TUK mocTtaBistoTcs yepe3 OTAENIEeHUE CBS3M (TIOYTOM,
tenerpadoM), (Qenbaberepckol WM  CHEHUATBLHON CBSI3bIO, HAPOUYHBIM WM
NepealoTcs MpenceaaTeno (3aMeCTUTENO0 MpeAceaTeNs, CeKpeTapro, 4YJIeHaMm)
THUK BO BpeMst IMYHOTO MPUEMA.

JlokymeHTsl MoryT noctynars B THK mo xananam cBsasu ['ocynapcTBeHHON
aBTOMaTU3UpOBaHHON cucrteMbl Poccuiickoit @enepauuu  «BpiOopbl», Ha
opuimansHeiid mouyToBbld sk TUK B cetm MHTepHeTr M mo QaxcuMuiibHON
CBS3U.

2.2. llpuem, mnepBuyHas o0OpabOTKa M pErucTpanus MNOCTYMAIOIINUX
JIOKYMEHTOB Npou3BoAsaTca npenacenarenem (cexkperapeM) TUK ¢ ucnons3oBanuem
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KypHaibHOH (mpriioxkeHre Nel) ¢hopmbl peructpaiyi JOKYMEHTOB €XEIHEBHO B

yacel paboTel TUK, kpome BBIXOAHBIX U HEPAOOUUX MPA3THUYHBIX THEH.

Bpemss nmnpuemMa JOKyMEHTOB B pabouyuil JieHb, MPEAIIECTBYIOMIUNA
HepaboueMy Mpa3JHUYHOMY JTHIO, COKpaIlaeTcs Ha OJIUH Yac.

[lopsimok TOJlydeHHsI W PErHCTpaldy JTOKYMEHTOB IIOCJIE€ OKOHYAHHUS
paboyero JHSA, B BBIXOJHbIE W HepaOoO4yMe Npa3gHUYHBIE IHU, B MEPHOJ
MOJTOTOBKM W TPOBEIEHUS H30MpaTeNbHBIX KaMIIaHUW  yCTaHABIUBAETCS
npeacenareneMm TUK nmubo onpenensiercs pemenuem THUK.

2.3. TloctynuBiiue NOKYMEHTHI MOAPA3EISAIOTCS Ha PETUCTPUPYEMbIE U
HE MOJJICKAIIME perucTpamnuu (nmpuioxenue Ne2).

2.4. Tlpu BCKpBITHM KOHBEPTOB, MOCTYHAIOMINX CHEIMATBEHON CBI3BIO WIIH
0 TI0YTe, MPOBEPSETCS MPABHIBHOCTh aJAPECOBAHUS, KOMIUIEKTHOCTh U
LEJIOCTHOCTh JOKYMEHTOB, HalMYME NPUIIOKEHHM, CBEPSETCS COOTBETCTBHE HX
HOMEPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HenpaBuibHO
aJIpeCOBAHHBIC U OIIMOOYHO BIIOKEHHBIE JOKYMEHThl HE PpErucTpUpPYIOTCH,
NIEPECHUIAIOTCA 110 HA3HAYEHUIO WIIM BO3BPAILAIOTCS OTIIPABUTEINIO.

2.5. Ecnu npu BCKPHITHUM KOHBEPTAa OOHAPYKEHO OTCYTCTBHE JIOKYMEHTOB
WIM WX OTHENbHBIX JIUCTOB, NPUIIOKEHHUM, MOBPEXKJICHUE JOKYMEHTOB WJIU
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpPAM, YyKa3aHHbIM Ha KOHBEpTE,
npencenarenem (cexperapem) THUK cocraBiisieTcst akT ycTaHOBIEHHON (OpMBI B
IByX ok3emiuisipax (mpuinokenne Ne3). OauH HK3eMIUIIp akTa MOCHUIAETCA
OTIIPABUTEIIO, IPYTOM MPUOOIIAETCS K MPUHATHIM JTOKYMEHTAM.

Ha 00opoTHOI CTOpOHE MOCIIETHETO JIUCTA MOBPEXKIAECHHOTO JTOKYMEHTA B
MPAaBOM HUKHEM YIJIy JIEJIaeTCsl OTMETKA «JIOKyMEHT MOJIydeH B MOBPEKICHHOM
BUJIEY.

2.6. KoHBepThl OT TOCTYNUBIINX JOKYMEHTOB HE YHHUYTOXKAIOTCS B
ClIy4yae, €CiId TOJIbKO IO HUM MOYKHO YCTAaHOBUTH aJpEC OTIPABUTENS, AATY
OTNPABKU W TOJIYYEHUS] TOKYMEHTOB, €CIId OHHM COAEPXk AT JOKYMEHTBI, KOTOpPbIE
NOCTYIIHIN M3-3a IpenenoB teppuropuu PO, u3 cynoB, CIEICTBEHHBIX OPraHOB,
a1u00 JOrOBOPHI, MPETEH3UH, HCKOBBIE 3asBJICHUS, JOKYMEHTHI, CBSI3aHHBIE C
OCYIIECTBJICHHUEM  3aKyloK TOBapoB, paboT, yciuyr g  oOecreyeHus
roCyJJapCTBEHHBIX HY .

2.7. KoHBepThl YYaCTHUKOB 3aKyIOK TOBapoOB, pabOT, yCIyr, NOCTYIUBIIHE
N0 TMOYTEe, MPUHUMAIOTCS OTBETCTBEHHBIM 3a BEIECHHME [EJIONPOU3BOJCTBA, HE
BCKPBIBAIOTCS, YYHMTBIBAIOTCA TI0 MAKETHOMY JKypHAIy M  TEpeAaroTcs
OTBETCTBEHHOMY OCYILECTBIIEHHUE 3aKYTOK O] TOAIHKCH.

KoHBepThl ¢ 3asBKaMH YYaCTHHKOB 3aKylOK TOBAapoOB, palOT, YCIYT,
MOCTYIUBIIIKE HAPOYHBIM, TPUHUMAIOTCS OTBETCTBEHHBIM 33 OPTraHU3ALMIO
TOProB, HE BCKPBIBAKOTCS M YUUTHIBAIOTCS B )KYpPHAJE€ B COOTBETCTBUU CO CTAaThEN
51 ®enepanbHoro 3akoHa oT S5 ampensa 2013 roma No 44-®3 «O KOHTpaKTHOU



7
cucteMe B cdepe 3aKynoK ToBapoB, paboT, ycayr s oOecredyeHHUs

roCyAapCTBEHHBIX U MYHUIIMITAIBHBIX HYXKI.

2.8.11akeTsl ¢ momMeTKkON «JIMYHOY» YUYUTHIBAIOTCS MO MAKETHOMY KypHaIy U
MepPeTAr0TCs aJpecaTtaM B 3aKPHITOM BUJIE TIOJT TTOATIHCH.

2.9. Tlpu peructpamuu MOCTYMHUBIIETO JTOKYMEHTAa B PETHUCTPAIIMOHHOMN
dbopme 00s3aTEIHPHO BBOAATCS CIACAYIOMNE PEKBU3HWTHI: BHUJ JOKYMEHTA, €T0
UCXOJSIIMI HOMEp M JaTa, JJaHHble O KoppecnoHaeHTe (aapecante) (pamumus,
UMs, OTYECTBO (PU3NYECKOTO JIMIIa WJIK Ha3BaHUE OpTraHU3allii, MECTOHAX0XK]ICHUE
OTMPABUTENS), @ TaKKe KpPaTKOe COJep’KaHHWE JIOKYMEHTa, KOJIMYECTBO JIUCTOB
OCHOBHOTI'O JOKYMEHTA U JINCTOB MPHIIOKEHUS, KOJIMYECTBO IK3EMILISIPOB.

PerucrpanoHHBI mTAMII ¢ YKa3aHUEM BXOJAINIECTO HOMEpA, OaThl H
BPEMEHU PETHCTPAIlMU TPOCTABISICTCS, KaK MPABWJIO, B MPABOM HIDKHEM YTIIY
JUIIEBON CTOPOHBI TEPBOTO JIHCTA 3apETUCTPUPOBAHHOTO JOKyMeHTa. [lpum
HEOOXOJMMOCTH YKa3bIBa€TCA BpeMs perucTpanuu (Yackl W MHUHYTHI). Ha
MPWIOKEHUN TPOCTABISETCA BXOASAIIMM HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHUTCHI.

Ha xomuu moxymeHTa BXOJISIIUNA HOMEP MPOCTABIISIETCS B IPABOM HIKHEM
YTIIy JIMIIEBOM CTOPOHBI MIEPBOTO JIUCTA.

[Ippy  mocTymieHHMH  JOKYMEHTa C  CONPOBOAWTEIBHBIM  IMHCHMOM
PETHCTPAITMOHHBIA MITAMIT TPOCTABIIICTCS Ha CONTPOBOIUTEIIHFHOM MHCHME.

Hymepamuss mocTynuBIIUX JOKYMEHTOB OCYIIECTBIISICTCS B TIpeaeiax
KaJIGHJJaPHOTO roj1a.

[Ipu peructpanuu JOKYMEHTa, SIBJISIOIIETOCS OTBETOM Ha MCXOMISIIHMA
JIOKYMEHT WJIM TPHUCIIAHHOTO B JOMOJHEHUE K paHee HAINpaBJICHHOMY JOKYMEHTY,
B )KypHaJe JieJlaeTCsa COOTBETCTBYIOIIAs CChLIKA.

K moBTOpHOMY MJOKYMEHTY TPHUKIAIbIBACTCS WHPOPMAIMSI O paHEe
MOCTYIMUBIIAX JTOKYMEHTaX W pe3yjbTaTaX WX HCIIOTHEHHS, KOTOpas MmepenaacTcs
OTBETCTBEHHOMY 3a MCTIOJHEHUE JOKYMEHTA.

2.10. 3apeructpupoBaHHbIE JTOKYMEHTHI PacCCMaTPHUBAIOTCA IpejcenaTeeM
THUK, 3areM mpOU3BOAUTHCSA 3aAMUCHh 110 HCIIOJHEHUIO JIOKYMEHTAa B JKypHaje
pErucTpaIvy U ePeIaroTCsl UCIIOJHUTEIISIM TIO/T TTOATHCH.

2.11. VcnonHeHHbIE TOKYMEHTHI CIMCBHIBAIOTCS B JIENIO IMpejceaaresieM
(cexperapem) THUK u momeniarotrcst B 1e710 B COOTBETCTBUU ¢ HOMEHKJIATYpOH el
TUK.

2.12. OOGpaiteHust rpaxkiaH perucCTpUPYIOTCS B OTIAEIBHOM KypHAJIe.

3. OcHoBHbIE TPeOOBaHUS K MOATOTOBKE U 0()OPMJIEHHIO JOKYMEHTOB

3.1. JlokyMeHThI, co31aBaeMble B M30UpaTEIbHOM KOMUCCHUU, ODOPMIISIOTCS
Ha OJIaHKaX, Ha CTaHJApTHBIX JHucTax Oymaru popmata A4 (210 x 297 mm) unu AS
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(148 x 210 Mm) nubG0 B BHUJE AJIEKTPOHHBIX JOKYMEHTOB M JIOJDKHBI HWMETh

YCTaHOBJICHHBINA COCTaB PEKBU3UTOB.

JoxkymeHnTsl  odopmIISIIOTCS Ha  OJaHKax  yCTAaHOBJIEHHOHM  (OpMBI,
U3TOTOBJICHHBIX TUIMOTPAPCKUM WM KOMIIBIOTEPHBIM CIIOCOOOM (MIPHIIOKEHHE
Ned).

3.2. B TUK moryT ObITh yCTaHOBJICHBI CJIEAYIOIINE BUbI OJIAHKOB:

Osank mpotokoina 3acenanus TUK;

omank pemenus THUK;

6nank nucema TUK.

JlokyMeHTbl  OOPMIIIIOTCS B  COOTBETCTBUU € TpeOOBaHMSIMHU K
JIOKYMEHTaM, M3TOTOBJIIEMBIM C IOMOIIBIO MEYATAIOIMIUX YCTPONCTB, U K (ailnam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 5).

[Ipu moaroroBke u opopmieHun AokyMeHToB wieHbl TUK u rpaxnaHckue
CIIy’Kalllhe, a TAKXKE JIMLA, IPUBJIEKAEMbIE 110 I'PaXIaHCKO-TIPABOBBIM JIOTOBOpaM,
JNOJDKHBI  coOiroAarh  mpaBuia  OQOPMIICHHS  PEKBU3UTOB  JIOKYMEHTOB,
U3JI0)KCHHBIC HUXKE.

CocTaB pEKBU3HTOB JIOKYMEHTa OIPEAEISECTCS €r0 BUIOM M Ha3HAYCHUEM.
PexkBu3nTamM 1OKYMEHTOB, CO3aBa€MbIX B U30MPATEIBbHON KOMUCCUU, SIBISIOTCA:

['ep6 PecnyOnuku baiikoprocras;

HAaMMEHOBAaHHUE KOMHUCCHH;

HAaMMEHOBAaHUE BHJIa JOKYMEHTA;

MECTO COCTAaBJICHUS WU U3JaHUS JOKYMEHTA,

JlaTa ¥ HOMEp JOKYMEHTA,

3aroJIOBOK K TEKCTY;

MOJIIHKCh;

rpuQ yTBEpKIACHUS.

3.3. Ha OmaHkax JOKyMEHTOB TIOMEIIAETCS OIHOIBETHOEC H300paKeHUE
['ocynapctBenHoro rep6a PecnyOnuku bamkopTocTaH B HOpsJIKE, OMPEIeICHHOM
3aKOHOJIATEILCTBOM M MHBIMM HOPMATHUBHBIMHU TIPABOBBIMH akTamMu PecmyOmnmku
bamkoprocras.

N3ob6paxxkenne repbda (3MOIeMBI) IMMOMEIIAETCS 110 CePeMHE BEPXHETO IMOJIs
OlaHKa JIOKyMEHTa HaJ PEKBU3UTAMU OpraHu3alu, Ha paccrosHud 10 MM OT
BEpPXHET0 Kpas JHCTAa.

3.3.1. HaumenoBanume THK, mnedararoT Ha TOCYAapCTBEHHBIX S3bIKAX
PecniyOnuku bamkoprocTaH, KOTOpbIE pacrojararoTcs CIAeAyIUM 00pa3oMm:
ClleBa - TEKCT HAa PYCCKOM S3bIKE, CIpaBa - TEKCT Ha OAIIKUPCKOM S3bIKE U
BBITNOJIHSIOTCS OJJUHAKOBBIMHU IO pa3Mepy OyKBaMu, HapuMep:




TEPPUTOPUAJIBHAS I/I3BI/IPATEJII>I-_!A$I KOMUCCUs EAIII'KOP:[OCTAH PECHYEJII/IKAhI:I
MYHULIUITAJIBHOI'O PAUOHA ACKbIH PAUOHbBI MYHULIUITIAJIb PAUOH
ACKHHCKHI PAVIOH TEPPUTOPUAJIb
PECIIYBJIUKU BAILIKOPTOCTAH hANJIAY KOMHUCCHUSIhbI
Coserckas yiu., 1. 21, c.Ackuno, 452880 Coger ypamsl, 21, AckbiH aybuibl, 452880
Ten.: (34771) 2-17-55 daxkc: 2-16-19 Ten.: (34771) 2-17-55 dakc: 2-16-19
e-mail: 02t005p@cikrb.ru e-mail: 02t005p@cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.

KoHTposb 3a mpaBUIBHBIM HCTIOIB30BAaHUEM OJAHKOB M MX COOTBETCTBHEM
YCTaHOBJICHHBIM 0Opa3iiaM OCYIIECTBISIETCS OTBETCTBEHHBIM 32 BEJCHHE
JIEIOTIPON3BOICTRA.

3.3.2. HauMeHOBaHMEe BHa M37]aBAa€MOT0 JOKYMEHTA (pEIIeHHE, TPOTOKOIM
3ace/laHus ) BKIIFOYAETCs B OJIAHK COOTBETCTBYIOIMIETO BUIA IOKYMEHTORB.

B nmceMax HamMeHOBaHHWE BHJA M PA3HOBUIHOCTH JIOKYMEHTa HE
yKa3bIBaeTCsl.

3.3.3. CnpaBouHble JaHHBbIE 00 M30MPATETHLHON KOMHCCHHM YKa3bIBalOTCSA B
OJIaHKaX MUCEM:

Coserckas yiu., 1. 21, c.Ackuno, 452880, tenedon (34771) 2-17-55 daxkc:

(34771) 2-16-19, e-mail: 02t005p@cikrb.ru

3.3.4. Jlata moKyMmeHTa.

JlaTol TOKyMEHTa SIBJSIETCS Jara €ro NOANMCAHWs, yTBEp:KAcHuA. Jlarton
IPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.

JlaToit JOKyMeHTa, U3JaHHOTO COBMECTHO JBYMs U 0OJiee OpraHu3alusMu,
SBJISIETCS 1aTa OoJjiee MOo3JHel MOANNCH.

Haty nokyMeHTa opOpMIIIIOT apaOCKUMU U pamMu B OCIEA0BATEIbHOCTH:
JeHb Mecsua, mecsl, rof. [JeHp Mecana u mecsan opopMIIIOTCS ABYMs IMapaMu
apaOckux 1udp, pa3faeJIeHHbIMA TOYKOM, TOJl — YEThIpbMs apaOCKuMu Iudpamu,
HaIpuMep:

07.01.2018

Jlonyckaetcst cioBecHO-IIMGPOBOH criocod oopMIIeHUsI 1aThl, HAPUMED:

7 auBaps 2018 T.

3.3.5. PerucrtpauvoHHBII HOMEp JOKYMEHTA.

JIist BXOIAIIMX JOKYMEHTOB — 9TO MOPSIKOBBIA HOMEp , JUIS MCXOJISIIHX
JIOKYMEHTOB — MOPSIKOBBIM HOMEP IOKYMEHTa U MHACKC Jejia 0 HOMEHKJIATYpeE,
yepes KOCYyIo UepTy.

Bxoasamuit HoMep MOXeT GOPMHPOBATHCS AaHAIOTHYHO HCXOASIIEMY.
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3.3.6. Ccbunka Ha HUCXONAIIMNA PErUCTPALIMOHHBI HOMEp U  JaTy

JIOKyMEHTa BKJIIOYAETCS B COCTaB pPEKBU3UTOB OjaHka nucbma. Cchlika
MPOCTABIIECTCS UCTIOJTHUTENEM MPU MOATOTOBKE MUChMa-0TBETA.

3.3.7. Mecro cocraBnenus (M31aHus) JOKyMEHTa

Mecto coctaBiieHus (M31aHMs) TOKYMEHTa yKa3bIBaeTCs Ha OOIIeM OJlaHKe
1 OJIaHKe KOHKPETHOTO BHJA JOKyMEHTa. B OimaHkax muceMm CBEJACHUS O MECTe
Co3maHusl JOKYMEHTa cojaepkarcs B pekBu3uTe «CrpaBodHbIE AaHHBIE 00
n30UpaTeNbHOU KOMUCCUM.

Mecto cocraBiacHus (M3IaHMsI) JIOKYMEHTa YKa3bIBa€TCA C YYETOM
MPUHATOTO aIMUHUCTPATUBHO-TEPPUTOPUATILHOTO JCICHHUS.

[Ipu mpoAOABLHOM PACIOIOKEHUN PEKBU3UTOB OJIAaHKA MECTO COCTABIICHUS
WM W3JIaHWUS JOKYMEHTa YKa3bIBA€TCS B CEPEAMHE CTPOKH MEXIYy TaTOu u
PETHCTPAIlMOHHBIM HOMEPOM JOKYMEHTa, a TMPH YIJIOBOM PAaCIOJIOKEHUN
PEKBU3UTOB — TIOJ JaTOH W PETUCTPAIMOHHBIM HOMEPOM TOKYMEHTa, OT Kpas
JIEBOTO TIOJIS.

3.3.8. I'pud orpannueHus 10CcTyma K JTOKYMEHTY.

OrmeTrka 0 KOH(MUIEHIIMATBLHOCTH HAa  JOKYMEHTaX, COJAEpIKaIlux
UH(OpPMAIMIO, OTHOCUMYIO K CIYyXeOHOW TaiiHe, uMmeer Buj «Jis ciry>xkeOHOro
oJIb30BaHus», «KoH(HUISHIINATBEHO» W TPOCTABIISETCS B BEPXHEM IPABOM YIITY
JIUIIEBOM CTOPOHBI IEPBOTO JINCTA JOKYMEHTA Ha TPaHUIIE BEPXHETO TOJIS.

3.3.9. Anpecar.

PexBU3UT «AnpecaTy pacnoiaracTcsi B IpaBOM BEPXHEM YTITy.

JIOKyMEHTBI aipecyIOTCS B OpraHU3alMK, UX CTPYKTYpPHBIE MOAPA3ACIICHUS,
JOJDKHOCTHBIM  JIMIIAaM WM TpaXKJaHaM TMpud OTBET€ HA UX OOpaleHus.
HanMeHOoBaHME OpraHu3alid M CTPYKTYPHOTO TIOAPA3ACIICHUS YKa3bIBAIOTCS
B IMCHHUTEILHOM TaJICKEe, HAIIPUMED:

AJIMUHUCTpaUs MyHHUIIMIIAJIBHOTO palioHa
AckuHckuii paiion Pecniy0nuku bamkoprocran
YrpasieHue KyJabTypbl

Ecmn nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAWMEHOBAaHUE
OpraHu3alliy YKa3bIBa€TCSl B UMEHUTEILHOM TAJIeKe, a JOIKHOCTh U (haMUJIUsl — B
natenbHOM. [Ipu 3TOM MHUIIMATIBI YKa3bIBAIOTCS MOCTE (haMUJINH, HAIIPUMeED:

bamxkupckuil rocy1apCTBEHHBIN YHUBEPCUTET
3aBenyroiiemy kadenpoit
[Terposy I1.I1.

Ecniu  nmoxkymeHT azapecyeTcss PpyKOBOAMTENIO OpraHM3aldd WIH  €ro
3aMECTUTEII0, HAUMEHOBAHWE OPTraHHU3alUu JOHKHO BXOJAWTh B HAMMEHOBAHUE
JOJKHOCTH aJipecaTa, HalpuMep:
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3aMEeCTUTEITIO TJ1aBbI
AJIMMUHUCTpaYy MyHULIMIIAJIBHOTO palioHa
AckuHCKui parion Pecny0nuku bamkoprocran
HUrpuesy N.B.

Ecnu nmoxkymeHT azipecyeTrcs OpraHu3alld, CHadaja YKa3bIBaeTcsl ee
HaVMEHOBAHHE, 3aTEM MTOYTOBBIN aapec, HaIpuMep:

VYnpasnenne OenepanbHon
PETUCTPALIMOHHON CITYKOBI IO
PecnyOnmke bamkoprocran
Hropymsl yi., 1. 13, Yda, 450008

JlommyckaeTcsi IEHTpUPOBATh KAXKIYI0 CTPOKY pEKBU3UTA «Ajpecar» IO
OTHOLIEHUIO K CAMOU JNIMHHOM CTPOKE.

JlommyckaeTcsi  MCHONb30BaTh  O(PUIIMANIBHO TMPUHSTHIE  COKpAIEHHBIC
HAaUMEHOBAHUSI OPraHOB TOCYJAPCTBEHHOM BJIACTH, MECTHOTO CaMOYIMpPAaBJICHUS,
OpraHu3aIUu.

[TouToBBINl anpec yka3bIBaeTCAd B TOCJIEIOBATEIBHOCTH, YCTAaHOBJICHHOMN
[IpaBunamMu okazaHusi YCIYT MOYTOBOM CBSA3H, YTBEPKICHHBIMU IMOCTAHOBJICHUEM
[IpaButensctBa P® ot 15 ampens 2005 r. No221 «OO6 yTBepKIeHUU MPaBUII
OKa3aHMsl YCIYT TTOUYTOBOM CBSI3H.

Ecnu 1okyMeHT oTnpaBisieTcsi B HECKOJIbKO OJHOPOJIHBIX TOCYIapCTBEHHBIX
OpraHoOB WJIM OPTaHU3ALMM, UX CIEIYET YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensiM y4acTKOBBIX KOMUCCUU

JIOKyMEHT He JOJDKEH cojaepkaTh Oonee uerbipex anapecaToB. CioBoO
«Konusy» nepen BTOPbIM, TPETbUM, YETBEPTHIM aJJPECATOM HE YKA3bIBAETCH.

[Ipu HanpaBieHHH TOKyMEHTa 0oJjiee 4eM B YEThIPE aJipeca COCTABIISAETCS
CIIMCOK PACChUIKM YCTaHOBJIIGHHOW ¢opmbl (mpwiiokenue Ne8), koTopsiid
noanuceiBaercs npeacenarenem THUK.

[Ipu anpecoBaHnu JOKYMEHTa (DPU3MUECKOMY JIMIly BHAdaje yKa3bIBalOTCS
(bamMuIMs ¥ MHULMAIIBI TI0JTy4aTessl, 3aTeM IMOYTOBBIN aapec, HapuMep:

CaxabytaunoBy B.T.
[ToGenw! ya., 1. 42, ¢. BuxOysk,
buxOynsakckuii paioH,
Pecny6nuka bamkoprocran, 452040

[Ipu oTnpaBke NUCbMa MO 3JIEKTPOHHOW mMouTe WM TO (HaKCUMUIBHOU
cBsi3u (0e3 JOCBUIKM MO T[OYTe) TMOYTOBBIM aapec He YykasbiBaeTcs. llpu
HEOOXOAMMOCTH  MOXKET OBITh  yKa3aH OJJIGKTPOHHBIM  azapec  (HOMep
tenedoHa/akca), HarpuUMep:
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Bceepoccuiickuii HaydHO-
UCCIIEN0BATENbCKUI HHCTUTYT
JIOKYMEHTOBEAECHUS U apXUBHOIO JIeJa
mail@vniidad.ru

3.3.10. T'pud yrBepkaeHHs TOKyMEHTA.

JIOKYyMEHT  YTBEPKZAECTCS JOJDKHOCTHBIM  JIMIIOM WM  CIIEHHAIBHO
W3/1aBAEMbIM JOKYMEHTOM.

[Ipu yTBEpKIEHUHU MOKYMEHTa TOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS
noikeH coctosdTh u3 cioBa Y TBEPXKJIAIO (6e3 kaBbIuek) MpONMCHBIME OyKBaMU
U Ha CIENYIOIIEH CTPOKE — HAWMEHOBAaHHUE OJKHOCTH, IMOANUCH, WHHIUAJBI
u  Gdamunus U@,  YTBEPAMBIIErOo  JOKYMEHT, JlaTa  yTBEPKICHUS,
HaIpuMep:

YTBEPX/JAIO
IIpencenarens TEppUTOPUATBHOM
n30MpaTeIbHOM KOMUCCUM MYHUIIUITAIEHOTO
palioHa ACKUHCKUU palioH
JUYHAs MOJMUCh WHUIUAIBI, (haMUITUs

JlaTa

IIpu yTBEp)KIEHUHU NOKYMEHTa MOCTAHOBJIEHUEM, IPOTOKOJIOM, PELICHUEM,
pacriopsikeHueM Tpud  yTBEepxkIeHus coctouT wu3 cioBa Y TBEPXJ/IEH
(YTBEPXXJIEHA, YTBEPXJ/JEHBI wmu VYTBEPXJIEHO) (6e3 kaBbIuck)
MPONUCHBIMKU ~ OyKBaMH, HAaWMEHOBAHHUS  YTBEPXKAAIOIIETO JOKyYMEHTa B
TBOPUTEIBHOM MaJEXKe, €ro JaThl U HOMEpPA, HAIPUMED:

YTBEPXJIEH
pELICHUEM TEPPUTOPHUATTBHON
M30MpaTeIbHON KOMHUCCHH
MYHULUNAIBHOTO pailoHa ACKUHCKUI

paiion Pecniy6nuku bamkoprocTan
ot 15 despana 2015 r. Ne28

I'pud yTBEepkIeHHS pacrojiaraloT B MPaBOM BEpPXHEM YIiy JOKYMEHTA.
B rpude yTBepxkaeHus AOMyCKaeTcs IEHTPUPOBATh DJEMEHTHl OTHOCUTEIHLHO
CaMOM JIJTMHHOW CTPOKH.

3.3.11. VYka3zaHus 1o UCTIOJHEHUIO TOKyMEHTA (PE30JTIOIIHS).

VYkazaHus MO HCIOTHEHUIO TOKYMEHTAa MOTYT OBITh HANUCaHbl OT PYKHU
npencenarenem THUK Ha otnensHoM snucte popmarta A6 (105x147), mpunoskeHHOM
K JOKYMEHTY. YKa3aHWsl 0 HUCIIOJHEHHUIO JOKYMEHTa BKJIOYAOT (aMWIUM U
WHUIMAJIBl UCTIOJIHUTENICH, MPU HEOOXOAUMOCTH — COJIEpKAaHHE MOPYUECHUs, CPOK
WCIIOJTHEHUS, TIOIMUCh PYKOBOJUTENS U JIaTy, HAIpUMeED:
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l'apunony P.3.
SxynoBy P.A.

[Iporry paccMOTpeTh U 1aTh OTBET
K 25.12.2015

JInmunag moanuce
[laTta

Vkazanus no MCHOJHECHUIO AOKYMCHTA, OCI)OpMJ'IeHHBIC Ha OTACJIIbHOM JIUCTC,
MNPUKPCIUIAIOTCA K HOKYMCHTY, K KOTOPOMY OHH OTHOCATCA, U BMCCTC C HHM
IIOAMINBAIOTCA B JCJIO.

3.3.12. 3aroyioBOK K TEKCTY TOKYMEHTA.

3arooBOK K TEKCTY MOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBHIBATH €T0
coJiep>KaHue M OBITh COTJIACOBAaH C HAUMEHOBAHMEM BHJIa JOKYMEHTA. 3aroJIOBOK
MO’KET OTBEUYATh Ha BOTIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

PEIIEHUE
O pacnpeaeneHnu 00sI3aHHOCTEH YJICHOB .....

«4ero (koro)?», HanpuMep:

JIOMKHOCTHOM perJaMeHT BeAyIIEero KoHcynbTanTa B.B. 3Be31oukuna
AKT — O6 yHUUYTOKEHUH TOKYMEHTOB C UCTEKIIIMMHU CPOKAMH XPaHEHUS

3aroyioBOK COCTaBIISAETCS JTULOM, TOTOBSIIUM MPOEKT JOKYMEHTA.

JlokymeHTbl, ogopMieHHble Ha OnaHkax Qopmata AS, ykazaHus IO
VCITOJIHEHHIO IOKYMEHTA, TeJIerpaMMbl HE 03arjaBiIuBalOTCS.

3aroyioBOK, COCTOSIIIMI W3 ABYX M 0oJjiee CTPOK, MEYaTaeTcs yepe3 OJuH
MEXCTPOYHBIM WHTEpBaj, TOYKAa B KOHIIE 3arojOBKa HE CTABUTCS. 3arojIOBOK
pacrnoJiaraeTcsi Ha IEpPBOM JIMCTE HaJ TEKCTOM JOKYMEHTa MO LIEHTPYy, a IpH
oopmileHnH MUcbMa — OT TpaHuUlbl JieBoro noss. [lucema, cocrosimue U3 0IHOTO
a03ara, cozmeprkalero He 6oJsiee 5 CTPOK, HE 03arIaBIUBAOTCS.

3.3.13 OTmeTKa 0 KOHTpOJIe

OTMeTKa 0 KOHTpOJIE MPOCTABISAETCS HA JOKYMEHTaX, MOCTaBJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM mmtamia «KoHTponb» (WM WHBIM CIOCOOOM) Ha
BEPXHEM I10JIE€ JOKYMEHTa CIpaBa, JUOO Ha OJIaHKE YKa3aHHs MO HCIOJHEHHIO
JIOKyMEHTA.

3.3.14. TekcTt qOKyMEHTA.
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Tekcrt AOKYMCHTA MOXCT OBITH O(I)OPMJIGH B BHJIC CBA3HOI'O TCEKCTA,

TaOJMIIBI WM COCUHEHUS ITUX CTPYKTYP.

Texct noKymMeHTa JOJDKEH  M3JaratbCd Kparko U SCHO, OBbITh
apryMEHTHUPOBAHHBIM, OOECIeYMBaTh TOYHOE U OJIHO3HAYHOE BOCIPUSITHE
coziepKaIieicst B HeM HHGOPMAIIHH.

TexkcT HOKyMEHTa [OJDKEH, Kak MpPaBUJIO, COCTOATh W3 JBYX YacTeu.
B mnepBoi dYacTu yKa3bpIBaIOTCS NPUYMHBI, OCHOBAHUS, LIEJIU COCTaBJICHUA
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEATIOKECHHUS,
PEKOMEHIAIUN.

TexkcT OOKyMEHTa MOXET COJAEpXk AaTh TOJIBKO 3aKIIOYUTEIBHYI) YacTh
(HampuMep, pactopsKEHHE — PACTIOPSIUTENBHYIO YacTh 0€3 KOHCTATHUPYIOIIEH,
MUCHMO, 3asIBJICHUE — MIPOCKOY 03 MOSCHEeHHUS ).

B Tekcre nokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWH 3aKOHOAATENBHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, MU3/IaHHBIX OpraHaMu BilacTH Poccuiickoii
®denepanuu, UHBIMA (elepaibHBIMU TOCYJAAPCTBEHHBIMU OpraHaMHU, OpTraHaAMH
rocyJapcTBeHHOM BiacTu cyOwbekToB Poccuiickoit ®enepanun, I[UK Poccun,
UK Pb, TeppuTopuanbHOl KOMHUCCHEHN, YKa3bIBA€TCS HAMMEHOBAaHUE BHUJA
JIOKYMEHTA, HAMMEHOBAHUE OpraHa, W3JABIIECTO JOKYMEHT, JaTa MNPUHATHS WIH
YTBEPKJICHUS JOKYMEHTa (CIOBECHO-IIM(POBBIM cIOCOOOM, Hanmpumep: | sHBaps
2018 T1.), €ro perucTpalMOHHBII HOMEpP, a TaKXe€ 3aroJiOBOK JOKYMEHTA,
3aKJTIOUCHHBIA B KaBBIUKH.

TexkcTbl  JTOKYMEHTOB OOJNBIIOTO 00BbEMa, Hampumep, HWHCTPYKIIHM,
METOOUYECKUX PEKOMEHJAIMN, MOTYT [JEIUTbCS Ha pa3lelibl, MOApa3Jeibl U
MYHKTHI, KOTOPbIE HYMEPYIOTCS apaOCKUMHK IUPpaMu, HaIlpuMep:

1. Pasnen
1.1. Ilonpaznen
[.1.1. ITyHkT

AO3a1pl BHyTPY MYHKTOB HE HYMEPYIOTCS.

B nucbmax ucnons3yroT ciaeayronme GopMbl U3I0KEHUS:

or l-ro numa wMHoxecTBeHHOro uyucna («IIpocum  HampaBuUTh
uHdopmaIuio...», «Hampasisem Ha 3aKIIIOUEHUE TTPOCKT...» U JIp.);

OT 3-r0 JuUa E€IWHCTBEHHOIO0 4HCia («TeppUTOpHAbHAS KOMHUCCHUS HE
CUMTAET BO3MOKHBIM...», «TE€PPUTOPUATIbHASI KOMUCCHUS TpejiaraeT pacCMOTPETh
BO3MOXXHOCTb...»);

Ha OJIaHKax JODKHOCTHBIX JIMI] — OT 1-TO JMIla €IMHCTBEHHOIO 4YHCJa
(«IIpomry Bac npencraBuTh JaHHBIE O...», «CUUTa0 BO3MOXKHBIM MPUHSThH y4acTHE
B...»).

B Tekcrax JOKyMEHTOB  yMOTPEOJSIFOTCS  TOJBKO  OOIIETIPUHSTHIC
ab0peBuaTypsl U rpadUuecKre COKpaIECHUSI.
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[Ipu ynorpebieHun B TeKcTe GaMuIMi JHL HMHULMAJIBI YKA3bIBAIOTCS MOCIE

bamunmm.

I'padpl W CcTpoKM TAONMIBI MOJKHBI HMETb 3arojIOBKH, BBIPAKCHHBIC
CYUIECTBUTEIFHBIM B HMEHHUTENbHOM manexe. [loazaronoBku rpad u CTpok
JIOJKHBI OBITh COTJIACOBaHBI C 3arosioBkamu. [IpomomkeHne TaOIUIbl HA HOBOM
JUCTE BCErJa HAYMHAETCA C 3aroJIOBKOB €€ CTOJOIOB (WM HOMEPOB Tpad B
ciiydae, ecii rpadbl TaOJIUIBI HA IEPBOM JIHCTE TPOHYMEPOBAHbI).

3.3.15. OrMeTKa 0 IPWIOKESHUH.

OTMeTKa 0 HATMYKMK MPUJIOKEHUHN pacroaracTcs OT TPaHUIIbI JIEBOTO MOJIs
MOCJIE TEKCTA Mepe]] MOAMUCHIO.

Ecnu nokymMeHT uMeeT NMpuiioKeHHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 uX
Hauuuu oopmiIsieTcs Mo cieayromen popme:

[Tpunoxenue: Ha 17 1. B 3 3K3.

Ecan JOKYMCHT HMMCECT IIPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHHUA HCO6XOI[I/IMO MNepCUYNCIUTL IIOCJIC TCEKCTAa OOKYMCHTA IICPCO
IMOAIMNCHIO C YKA3aHUCM KOJIMYCCTBA JIUCTOB B KAKIOM ITPHUJIIOKCHHUHN U KOJIMYCCTBA
9K3CMILIAPOB, IIPU HAJIMINH HCCKOJIBbKHX HpI/IJIO)KCHI/Iﬁ HUX HYMCPYIOT, HAIIPUMCP:

[Tpunoxenue: 1. Ilonoxenue o0 sxcnepTHOM Komuccuu Ha 10 1. B 1 3K3.
2. IlpumepHas HOMeHKIATypa Jiea Ha 25 1. B 1 2K3.

Ecniu  mpunoxeHuss  cOpoOILIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTCsl.

Ecnun npunoxeHue HampasisieTCsl HE BO BCE YKAa3aHHbIE B JIOKYMEHTE
azpeca, TO OTMETKa O HAJIMYUU NPUIIoKEHUs opopmiiseTcs 1o cienyromen popme:

[Tpunoxxenue: Ha 15 1. B 3 5K3. TOIBKO B IIEPBBIM aapec.

Ecmn k nokyMeHTy mnpuiaraercss Ipyroul IOKYMEHT, TAaKKe€ HMMEKOIIUN
NPWIOKEHUE, TO OTMETKAa O HAJIMYUU MPUIOKEHUS O(OPMIIAETCS CIEIYIOIIUM
oOpazom:

[Ipuioxxenue: MDUCBMO IlenTpanpHoM n30upaTebHON KOMUCCUH

Pecnyonmuku Bamkoprocran ot 05.11.2015 Ne745/01-08 u
NIPUWIOKEHUE K HEMY, BCEro Ha 12 .

Ecmu mpunoxenuem sBisieTcsi 000COOJICHHBIN AIEKTPOHHBIH HOCHUTENb
(KOMIaKT-TUCK, Usb-Quien-HakonuTeab 1 Jp.):
[Tpunoxenue: CD B 1 3k3.
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[Ipu sTOoM Ha BKJajbilie (KOHBEPTE), B KOTOPBIA MOMENIAETCS HOCUTEIND,

YKa3bIBAIOTCS HAaWMEHOBAHUS JOKYMEHTOB, 3allCAaHHBIX HAa HOCHUTENb, HWMEHa
(baiinos.

B mocTaHOBIEHUSIX W PACTIOPSHKEHUSX CBEICHUS O HAJMYUW TPUIIOKEHUHN
YKa3bIBAIOTCS B TEKCTE, HATIPUMED:

«Pa3paboTtath ¥ mNpeACTaBUTh MNPOEKT IUTaHa 1o (opme, yKa3zaHHOU
B NpUJIoKeHUU Nely.

Ecmn B gokymeHTe, K KOTOPOMY OTHOCUTCS IIPUIIOKEHUE, OHO
HE YTBEPKIAETCsl, @ MPOCTO COJAEPKUTCSA CChUIKA HA HETO, TO B IIPABOM BEPXHEM
YTIIy YKa3bIBACTCs, K KAKOMY PELICHUIO IPUII0KEHNUE OTHOCUTCS, HAIIPUMED:

[IpuiioxxeHue K pemeHuro
TEPPUTOPHAILHON U30MpaTEIbHON KOMUCCUU
MYHULIMNAIBHOTO pailoHa ACKHUHCKHI pailoH

PecnyOnuku bamkoprocran
ot 11 staBaps 2015 r. Ne15/3 - 4

[Ipy HamMYMM HECKOJbKUX NPHIOKEHU OHU HYMEpYIOTCS, HamlpuMep,

npwioxenue Nel, npunoxxenue Ne2 u Tak nainee.
3.3.16. Ilogmucs.

B cocraB moamucH  BXOIAT: HAaMMEHOBAaHHWE  JOJDKHOCTH  JIMIIA,
MOJANKCABIIET0 TOKYMEHT, €ro JIMYHasi MOJNUCh, KOTOpas O0pOpMIIIETCS CUHUMU
WM YEPHBIMH YEPHUIAMH, paclInpoBKa MOANUCH (MHULIUAIIBI, PaMUIIHs).

Ecnu nokymeHT oopmiisieTcs Ha OlaHKe TEPPUTOPUATBHOW KOMHUCCHUH, TO
PEKBU3UT BKJIIOYAET HAMMEHOBAaHUE [OJDKHOCTH JIMIA, MOAMUCHIBAIOLIETO
JOKYMEHT, €ro JMYHYI0 HOJINUCh, paclIuPpoBKY MOANUCH (MHULMAIBI U
dhaMuuio), HapUMep:

HpCI[CG,Z[aTeJ'IB JINYHas1 I1oAIIMCh HWHUIINAJIBI, (baMI/IJIHH

Ecnmu mOmKHOCTHOE NHUI0, TOMIMUCH KOTOPOTO 3aroTOBJIGHA Ha MPOEKTE
JIOKyMEHTa, OTCYTCTBYET, TO JOKYMEHT IOANHUCHIBACT €r0 3aMECTUTEIb I HHOE
JIUI0, WCTONHSOMeEe ero o0s3aHHOCTH. [Ipw 3TOM 00s3aTeNbHO YKa3bIBAIOTCS
dakTrdeckas JTODKHOCTh JIMIIA, TOJIMUCABIIETO JTOKYMEHT, €r0 WHHUIUAILI W
bamumus.

He nomyckaercs mnoAmuchBaTh AOKYMEHTBHI C TIPEMJIOTOM «32» WIH
MPOCTABJICHUEM KOCOM YEPTHI Mepe]l HANMEHOBAHUEM JIOJKHOCTH.
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Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT CONEPKUT MOJTHOE

HAaUMEHOBAaHMWE JOJDKHOCTH JIMIA, TIOJIMHUCABIIETO JOKYMEHT, €ro JIMYHYIO
MOAMNHUCH, paciu@POBKY MOAMUCH (MHUITUAIBI U (aMUITHIO), HAIIPUMED:

3amMecTUTENb MpeACcCeaaTeNs
TePPUTOPUATBHON U30MpaTEIBLHON
MYHULMIATBHOTO paiioHa ACKHUHCKUI
paiion PecnyOnuku bamkoproctan — JM4YHAs MOAIUCH UHUIMAIBI, (paMuTus

HpI/I MNOAIMHUCAHNH AOOKYMCHTA HCCKOJIBKMMHU JOJIDKHOCTHBIMU JIMIIAMH HX
IHoAIInMCH paciojararoTcs OJHa 1o g ,leerfI B IMOCJIICAOBATCIbHOCTH,
COOTBCTCTBYIOHICﬁ 3aHHMAaeMOH HOJDKHOCTHU, HAIIPUMCP:

[Ipencenarens JINYHAas NOJITNCH WHULMANBI, (haMUIHs
['maBHBIN OyxTanTep JINYHAas NOJITNCH WHULHABI, (DaMUITHS
I[Ipy mnoanucaHuM JOKYMEHTA HECKOJIBKMMH JIMIAMHM, 3aHUMAIOIIUMU
paBHbIC  JIOJDKHOCTM, MX TMOJMNHUCH  pacrlojiaraloT Ha  OJHOM  YpPOBHE.
Hanpumep:
3aBeAyIOUIM TPaBOBBIM OTAEIOM 3aBenyronuin
OpTraHu3allMOHHO-METOUYECKHUM
OTIEJIOM
JUYHAS MMOJANUCh WHUIMAIBL, paMuIus  JTUYHAS MOANUCh WHUIHAIIBI, (DaMIITHS
B noxymMeHTe, mOArOTOBIEHHOM KOMHUCCHEH, TOAMUCH PacToiaraloTcsl OJHa

noA aApyroi. IlepBeIM yKa3bIBaeTCs MpecenaTesib KOMUCCUH, a (aMUJIUKA YJICHOB
KOMHUCCHUHU PACcIoJiaratoTcs B ajnaBUTHOM MOPSIIKE, HATTPUMED:

ITpencenarens TUK JIM4YHAas NOAMNUCH WHUIUANBI, (haMITHS
Ynenst TUK JIMYHAas NOAMNUCH WHUIUANBI, (haMITHS
JINYHAasI NOJITNUCH WHHIHANIBI, (haMITHS

3.3.17. I'pud cornacoBanus.

I'pud cormacoBanusi cocrout u3 cioBa COI'JTACOBAHO (6e3 kaBbruek)
NPONKMCHBIMA ~ OYKBaMH, HAWMMEHOBAHUS JIOJDKHOCTH JIMIA, C KOTOPBIM
COTJIACOBBIBACTCS JIOKYMEHT (BKITIOYAss HAMMEHOBAHHE OPraHU3allMK), €ro JUYHOU
HOJIKCH, PACIIM(POBKU MOANMCH (MHUIHUAIBI, (aMIITUS) U IaThl COTIIACOBAHMS,
Hanpumep:
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COI'JTACOBAHO
npeacenaTenb TEPPUTOPUATIBEHON
n30upaTeIbHOM KOMUCCUH
MYHHUIUITATIBHOTO pailoHa ACKUHCKHUM pailoH
Pecny6nuku bamkoprocran
JUYHAS TIOJMUCh WHUITUABI, (haMUITUS
Jlata

Ecim cornacoBaHre OCYIIECTBIISCTCS MPOTOKOJOM, MTUCHMOM HJIH JIPYTHUM
JIOKYMEHTOM, TO COTJIaCOBaHME O(hOPMITSIETCS CIICIYIONTUM 00pa3oM:

COI'JTACOBAHO

MIPOTOKOJI 3aCE€NaHUs DKCIIEPTHON KOMUCCHH
TEPPUTOPUATBHON N30UpATETHHOU KOMUCCUH
MYHULIUNAIBHOTO pailoHa ACKMHCKHI pailoH

PecnyOinku bamkoprocran
ot 06 derpass 2015 1. Ne2

Huin:

COT'JIACOBAHO
nuceMo PocapxuBa
ot 10 mapta 2015 r. Ne 3-15/26

I'pu¢ cormacoBanus pacronaraetrcst noJ pekBusuToM «lloamnuce» B 1eBOM
HWKHEM I10JIE JOKYMEHTA.

3.3.18. Buga.

BHyTpeHHee coriiacoBaHuMe MNpOEKTa JOKyMEHTa O(OpMIISIETCs BH30.
Buza Bkirouaer moAnuCh BU3UPYIOLIET0, Paclin@poBKY MOANMUCH (MHUIUAIIBI,
bamunusi) W gary, Opu HEOOXOAMMOCTH MOXKET OBbITh yKa3aHa JOJKHOCTb
BHU3UPYIOLLEr0, HaIlpUMED:

PykoBoautens KoHTpobHO-PEBU3MOHHOMN CITYKOBI
JIMYHAS TTOAIINACH WHUIMAJBI, (haMuIns
JlaTta

[Ipy Hanmuuuu 3amMedaHuil K JIOKYMEHTY BHU3a OQOpPMIIETCS CIEAYIOIIUM
obOpazom:

3aMeuaHus IPUJIararoTCs
PykoBogutens KOHTpoIbHO-PEBU3MOHHOMN CITYXKOBbI
JMYHAas MOAIHUCH MHUIMAIbI, (paMuus
Jlarta
3amMeuaHHsl ~ M3JAraroTCAd  Ha  OTAENBHOM  JIUCTE, MOJAIUCHIBAIOTCS

Y MPWIATAKOTCS K IOKYMEHTY.
JlommyckaeTrcst TOJMCTHOE BUSUPOBAHUE JOKYMEHTOB U MPHUIIOKEHUN K HUM.
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Ecan MNOAJIMHHUK JOKYMCHTA OCTACTCA B TGppHTOpHaHLHOfI KOMHNCCHH, BU3bI

MPOCTABIIAIOTCS B HIDKHEM YacTh OOOpPOTHOW CTOPOHBI TMOCJIETHEro JIMCTa
MOJIMHHUKA IOKYMEHTA.

Ha noxymeHTte, mogmMHHUK KOTOpOro mnomiexkut otmnpaske u3 TUK, Bussl
IIPOCTABIISIIOTCA B HWKHEM YaCTH JIMLEBOM CTOPOHBI MOCJIEIHErO JINCTa KONUU
OTHPABIAEMOI0 TOKYMEHTA.

[Topsimok BU3UPOBAHHS TOCTAHOBICHUN W PACHOPSIKECHUMN TMpelcenaTens
n30UpaTebHOW  KOMHUCCHMU  YCTAaHOBJIEH B  COOTBETCTBYIOLIMX  pa3jenax
NucTtpykunm.

3.3.19. Ileuars.

Ileyatp 3aBepseT MOJIMHHOCTD NOANMCH JOJDKHOCTHOTO JMIA Ha
JOKYMEHTAaX, yAOCTOBEPSIOIIMX  NPEAYCMOTPEHHBIE IIPAaBOBBIMH  aKTaMU
MOJIHOMOYHS JOJDKHOCTHBIX JIML WM (PUKCHPYIOUIUMX (DAKTBI, CBSA3aHHBIE C
(bMHAaHCOBBIMU CPEACTBAMU, a TAKXKE HA MHBIX JTOKYMEHTax, IPe1yCcMaTPUBAIOIINX
3aBepeHue MOJIMHHOMN TOAIINCH.

[leyatb cTaBUTCS Ha CBOOOJHOM OT TE€KCTAa MECTE, HE 3aXBaTbIBas JMYHON
IIOANMCU JOJDKHOCTHOIO juua. Ileyats MoXeT 3axBaTbiBaTh 4aCTh HAUMEHOBAHUSA
JTOJKHOCTH JIMLA, TOAIMCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIIEHHBIX Ha OCHOBE YHU(MUUIHUPOBAHHBIX (HOpPM,
neyaTh CTaBUTCA B MeCTe, 0003Ha4UeHHOM oTMeTKoU «MID» ninu nHbIM 00pazoMm.

3.3.20. OrtmeTKa 0 3aBEPEHUU KOTHH.

Jlnst 3aBepeHMst COOTBETCTBUS KOIMM JOKYMEHTA IOJUIMHHUKY HUXKE
pekBusuta «lloammuce» IpOCTaBIAETCA OTMETKA O 3aBEPEHUM KONUU —
3aBepUTEIbHAs HAANUCh «BepHO», NOMKHOCTH JIMIA, 3aBEPUBIIETO KOIHUIO, €ro
JUYHAs MOJMUCH, paciin(poBKa NOJAMUCH U AaTa 3aBEPEHUs, HAaIPUMED:

Bepno

[Ipencenarens TeppUTOPUATIBHON U30UPATEIHLHON KOMUCCUT
MYHULANAIBHOTO pailoHa ACKUHCKUI palloH

Pecny6sinku bamkoprocran

JUYHAas TOJIUCH UHUIMAIBL, (paMUITUs

Jlata

[Ipy HEoOXOOUMOCTH NpPU 3aBEPEHUM KOIHU JOKYMEHTa MOXET ObITh
IPOCTAaBJICHO BpeMs 3aBepeHus (HampuMmep, Mpu 3aBepEeHUU KOMUIl IPOTOKOJIOB 00
UTOTax TOJ0COBAHUS, PE3YJIbTATaX BEIOOPOB).

[Ipu mepechuUike KONUU JOKYMEHTA B JIpyrMe OpraHu3alliy WM BblJade ee
Ha PYKH 3aBEpUTENIbHAs HAAMKUCH YOCTOBEPSETCA MEYaThIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUN MOTYT ObITh IPOHYMEPOBAHbI, OTMETKA O
3aBEpEHUH KOMUHU MOKET OBITH JIOMOJHEHA YKa3aHUEM KOJIMYECTBA JUCTOB KOIHU.
Jlomyckaercst 3aBepsATb OTMETKOM «BepHO» KaXIbld JUCT MHOTOCTPAHUYHOM
KOITMU JOKYMEHTA.
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Ecan xomnwus BbLAACTCA JI1 NOPCACTABJIICHUA B JOPYI'YIO OpraHu3alulio,

OTMETKa O 3aBEPEHUU KOIMUM JOMOJIHAETCS HAAMUCBI0 O MECTE XpaHCHUS
JOKYMEHTa, C KOTOpOro OblIa W3TrOTOBJIEHA Komus, Hampumep: «llommmHHUK
nokymeHnTa Haxoautces B TUK MP Ackunckwuit paiton Pecriybnuku bamkoptoctan
B ziesie Ne ... 3a ...roJ» U 3aBEpSIETCA NEYaThIO.

3.3.21. OTmeTKa 00 UCTIOTHUTEIIE.

OtmeTKka 00 HCHOJHMUTENE BKIIOYAET B ceOs (GamMmiInio, UMs U OTYECTBO
UCIIONTHUTEIIS, HOMEp ero TenedoHa ¢ KoJoMm pernoHa. OTMerka 00 HCIIOIHUTENE
MOJKET JOTMOJIHATHCA HAaWMEHOBAaHHEM JOJDKHOCTH U DJIEKTPOHHBIM aJIpecoM
ucnojgHuTensa. OTMETKy 00 HCHOJHUTENE pacrnojarairT Ha JHUIEBOW WU, NpU
OTCYTCTBUH M€CTa, Ha 000POTHOI CTOPOHE MOCIEAHErO JIMCTA JOKYMEHTA B JIEBOM
HIDKHEM YTy pazMepoM mipudra 10 myHKTOB, Hampumep:

IOcynoB Unbimat AiipaToBud, I71.CHEIHATIHACT OTAETa HHPOPMALIUT

(3473) 56-85-31Jusupov@gqgg.ru

3.3.22. OT™meTKa 00 UCTIOTHEHUU JTOKYMEHTA.

OtmeTka 00 WCIOJTHEHWH JIOKYMEHTa U HaNpaBJICHWH €ro B [0
BKJIIOYAET CJICAYIOUIME JIAaHHBIC: KpAaTKUE CBEJIEHUS 00 HMCIOJHEHUU TOKyMEHTa
(mpu  OTCYTCTBUU JOKYMEHTA, CBHUACTCIBCTBYIOIIETO 00 WCIIOJIHCHHUH), ATy
U HOMEp HMEIOIIErocs JIOKyMeHTa 00 wucnoiaHeHuu, ciioBa «B neno», nary,
MOJNKCH MPeCceAaTeNIs TEPPUTOPHUATHHON KOMHCCHH.

4. Opranuzanus padoThl ¢ OTHPABJISIEMbIMH
(ucxoasiuMMHu) JOKyMEHTAMM

4.1. PaboTa c oTnpaBisieMbIMH (MCXOASIIMMU) U3 U30MpaTEIbHON KOMUCCHH
JOKYMEHTaMU BKJIFOYAET X PETUCTPALIMIO, TPOBEPKY MPABUIBLHOCTH OPOPMIICHHUS,
B TOM YHCJIE HAJIAYUE MOJHOTO aapeca M €ro TOYHOCTb, HAJIMYME IOUIMHHON
NOANMKCH (U1 JIEKTPOHHOIO JIOKYMEHTa — IIPOBEPKa MOJJIMHHOCTH 3JEKTPOHHOU
NOJANKCH), BU3 KOOPAWHATOPA, WCIIOJHUTENS M COUCIIOJIHHUTENEH, JIpYyrux
HEO0OXOAMMBIX 3JIEMEHTOB O(OPMIICHUS, YKA3aHHBIX PUIIOKEHHM, U OTIPaBKY.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh YyKa3aHUs B MHUCbME (B TOM 4YHUCIE
CONMPOBOJAMUTENILHOM)  WJIM  CIMCKE  PACChUIKM  PEKBU3UTOB  MOJIyYaTels
KOPPECTIOHJEHIIMU, @ B HEOOXOJUMBIX CIIy4asX €ro MoyToBoro (TenerpadHoro)
azpeca HECeT UCIIOIHUTENb JOKYMEHTA.

4.2. Otnpaska gokymentoB u3 THUK ocymiectBisercs (enpaberepckoi
CBs3bIO, MOUTOM, Mo Tenerpady, kanamam cBsizu ['AC «Bwibopsl», cpeacTBaMu
AJIIEKTPOHHOM MOYTHl, KaHajlaM (aKCUMWIBHOM CBsi3u, ceth WHTepHeT win
HapOYHBIM.
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Pemenne o cmocobe JOCTaBKM JOKYMCHTA, a TaK¥KC O HCO6XO,III/IMOCTI/I

JOCBUIKMA aJipecary MOJIMHHHMKA JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE B Cllydae
OTNPABKHU JIOKYMEHTa CPEJICTBAMH 3JIEKTPOHHON TMOYTHI, IO (PaKCUMUIILHOMN CBSI3U
i cetu VHTEpHET NPUHMMAET HCHOJHUTEIb IO  COTVIACOBAHHUIO C
PYKOBOJUTENEM H30UMpaTEIbHON KOMHUCCHM, OTBEYAIOIIUM 3a UCIOJIHEHUE
JIOKYMEHTA.

4.3. Tlpu odopMiicHHUH OTIPABIIEMBIX (MCXOMSIINX) IMHCEM U TeJIErpaMM
UCIIOJIHUTENIb ~ YKa3bIBa€T TIOJHBIM MOYTOBBIA  (BKJIIOYAs HWHIEKC) ajpec
OpraHu3alvy WA I'PaKIaHUHA.

4.4. Vcxopsue NUChMa HAMpaBISIOTCS 3a TMOJIUCHIO TMpeaceaaTels
THUK, B ero oTrcyTcTBHE — 3a MOMAINHKCHIO 3aMECTHUTEIS MPEICENATeNsl UM UHOTO
ynena THUK, ucnonustoiero o043aHHOCTH NpeaceaTeNsl, Ha OJIaHKe MUChMa.

4.5. TloanmucanHble MUChbMa W TEJETPAMMbl PETUCTPUPYIOTCS B KypHaJe
MCXOJAIIECH KOPPECTIOHICHIINH.

Ecnu ortnpaBnsiemblii  (MCXOIAIINI) JOKYMEHT SBJISIETCS OTBETOM Ha
BXOJSIIUNA  JOKYMEHT, HEOOXOJUMO TMPUOOIIUTh TMOJJIMHHUK  BXOJSIIETO
JIOKYMEHTA K KOIIUHU OTIIPABJISIEMOr0 JOKYMEHTA, OCTAIOLLIEHCS B JIEIIE.

4.6. JloKyMeHTaM TpPHUCBAMBAETCS HUCXOJAIINI HOMEpP, KOTOPHI COCTOUT
M3 TOPSJKOBOTO HOMEpa JOKYMEHTAa M HMHJAEKCA JIeJla M0 HOMEHKJAType e,
pa3geNeHHbIX KOCOM 4epToil. McXomdmmii HOMEp YKa3bIBA€TCsl TAKKE Ha KOMHUU
JOKYMEHTA, OcCTawliencs B aene. Hymepamusa uUCXoasmux JTOKYMEHTOB
OCYILECTBIISIETCA B IIpeeiiax KaJeHAapHOIro roja.

[Ipu perucrtpanvu HCXOASIIETO JOKyMEHTa B KypHaje 00s3aTeIbHO
YKa3bIBAIOTCS CJCAYIONIUE PEKBU3UTHI: JaHHbIe 00 azapecare (dhamuiuus, uMs,
OT4E€CTBO (PMBUYECKOr0 JIMIA WM Ha3BAaHUE OpraHU3allui, MECTOHAXO0XXICHUE
nojyyartesisi), a TakKKe KpaTKoe COJIepKaHUe JIOKYMEHTa, KOJUYECTBO JIMCTOB
OCHOBHOIO JOKYMEHTA M JMCTOB NPUJIOXKEHUS, KOJIWYECTBO JK3EMIUISPOB,
WCMOJIHUTENb JOKYMEHTA, €ro COMUCIIOJHUTENIM, K€M OH IMOJNHUCaH, a TaKkKe
OTMETKa 00 MCIIOJIHEHUH JIOKYMEHTA.

4.7. Ornpaska ucxoasmux gokymeHtoB B I[UK Poccuu, UK PB mo
kaHainaMm cBsisu ['AC «BbpIOOpBEDY OCyIIeCTBIsSETCS MpeaceaaresieM (CeKpeTrapeM)
THK wnnu OTBETCTBEHHBIM 3a BEJACHUE JEIONPOU3BOICTBA.

JIOKyMEHTBI o BOIIPOCaM (dbopmHupoBaHUs YUK
U OCYIIECTBICHUA MX (PUHAHCUPOBAHUS, HATPAXKICHUS M TOOILIPEHHUS YJICHOB
YUK, cBeaeHuss O YHUCIEHHOCTHM HW30UpaTeseil, y4acTHUKOB pedepeHayma B
00s13aTEIPHOM TIOPSIIKE HAMPABIAIOTCS (PENbABETEPCKON CBS3bIO, TMOUYTON WITH
HapOYHO.

WHbie TOKyMEHTBI MOTYT OBITH OTIIpaBICHBI (ETbIBETEPCKON CBSA3BIO WIIH
IOYTOM 10 ykazanuto npeacenarens TUK.

4.8. Jlna mepenayu HCXOAAIIEro JOKyMeHTa 1o kKaHamam cBsizu ['AC
«BBIOOPBI» MM ANIEKTPOHHON MouTON ceTu MHTepHeT, OTHpaBIIIeMbld TOKYMEHT
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opopmisieTcss B COOTBETCTBUM ¢ TpeOoBaHusiMu WHCTpyKIMH TMOCE HUX

perucTpanum.

4.9. TIlpm otmpaBke TenerpaMmbl Oojee YeM B 4YEThIpe ajpeca
oopmiisieTcss TOMIMHHUK, KONMUS M JBa SK3EMIULSIpa MOJMHUCAHHOTO CIHCKa
PACCBUIKH C YKa3aHHEM IOJIHBIX MOYTOBBIX (BKJIFOYAsl IOYTOBBIN MHAEKC) apECOB.
Ha tenerpad mepenarorcsi MOAIMHHUK C OJHUM SK3EMIUIAPOM CIHCKA PACCBUIKU U
KOIKA TeJEerpaMMbl, KOTOpasi ¢ OTMETKOM O mepegaye TeaerpaMMbl BO3BPALIAETCs
B TUK u BMecTe cO BTOPBIM 3K3EMIUIIPOM CIUCKA PACCBUIKU MOJIIMBACTCA B
TEI10.

4.10. Ilpu ormpaBke mUchbMa 0oJiee YeM B YETBHIPE ajpeca COCTABIISIETCS
CIHCOK PACCBUIKM yCTaHOBJICHHOW (opmbl (mpunoxeHue Ne 8), KoTopsii
NOJNKCHIBAETCS MPEICENATENEM, B €I0 OTCYTCTBUE — 3aMECTUTENIEM MPEACENATENS
iy uabM wieHoM TUK, ucnonnstommm obsizannoctu npeacenarens TUK. Tlocne
pEerucTpald IMHCbMO  THPAXUPYETCd B  HEOOXOJMMOM  KOJMYECTBE U
OTIIPABIISETCS.

Ecniu nucbMoO unm TenerpaMma HampapisieTcss He 0Oojiee 4yeM B 4YEThIpe
azpeca, TO MOAMUCHIBACTCS KaX bl IK3EMIUIAP.

4.11. OrnpaBka JOKYMEHTOB NMPOU3BOJUTCS €KEIHEBHO B 4achl pabOThI
TUK, kpoMe BBIXOJHBIX U HEPAOOUMX MPA3THUYHBIX JHEM.

[Topsimok OTIpaBKU MCXOIAIIMX AOKYMEHTOB IOCJI€ OKOHYaHUsl pabodero
JHSI, B BBIXOJHBbIE M Hepabouyue Mpa3JHUYHBbIE JHHW, B MEPUOJ MOATOTOBKU U
IPOBEJCHUS M30MpaTeNIbHbIX KaMIlaHUM ycTaHaBiuBaeTcs mnpexacenartenem THUK
6o onpenensiercs pemenuem TUK.

4.12.  JIoKyMEHTBI C OTMETKON O CPOYHOCTH JOCTaBKU «BecbMa CpOuHO»
1 «CpouHo» 0popMIISIOTCS HE3aMEIUTENBHO, OTIPABIIAIOTCS MO KaHallaM CBSI3U
['AC «Bbi0opb1», kaHanam (paKCUMUIBHOUN CBSI3U, ceTu VIHTepHEeT, HapOUHbIM WIIN
nepearnTcs B 0TAeN (eabAberepckoi CBA3M sl JOCTABKHU.

4.13.  JlokymeHTHI 0e3 OTMETOK O(OPMIIAIOTCS MO Mepe MOCTYIUICHUS U
otnpasisitoTess o kaHanam cBsizu [AC «BwiOopel» unm mnepenarorcs B OTAET
JOCTaBKH (heIbAbErepCKO CBsI3M, /1€ OTIPABKA OCYIIECTBIISIETCS B COOTBETCTBUU
C rpa(KOM BBITIOJIHEHUS! MapLIPYTOB B ONTUMAaJIbHBIE CPOKH.

4.14.  JloKyMeHTHI, HampaBisieMble T'paKJaHaAM IO JOMAIIHEMY aJapecy,
OTMPABISIIOTCSL  4Y€pe3 MOYTOBOE OTACJIEHHUE CBA3M MPOCTHIMH MOYTOBBIMHU
OTIMPABJICHUSAMHU UM 3aKa3HBIMU MTUChMAMH.

4.15. JlokyMeHTBI, TiepeiaBaeMble MO KaHaiaMm (PaKCUMHIIBHON CBS3H,
PETUCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM ISl HCXOASIIMX JOKYMEHTOB.

4.16. OtnpasisieMble  (MCXOMSIINE) JTOKYMEHTBI, O(GOPMIICHHBIC C
HapylieHueM TpeboBanuii WHCTpyKuuH, K OTHOpaBKE HE NPUHUMAIOTCA U
BO3BpAIIAIOTCS] UCHOTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HeciyXeOHOTo
XapakTepa, B TOM YKCIIe TUYHAS] KOPPECTOHICHIIMS, K OTIIPABKE HE MPUHUMAETCS.
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4.17. Bu3oBbIE KONUU HCXOASANIMX TOKYMEHTOB TOMENIAIOTCS B JICJIO B

COOTBECTCTBHHU C HOMGHKHaTypOﬁ pi(SA)| TCppHTOpHaHBHOﬁ KOMHCCHH.

5. OcoGenHocTH padoThI ¢ 0OpaAlIEeHUAMH TPANKIAH.
Opranuzanus JHIHOTO MpHeMa”

5.1. Opranuzanus paboTbl ¢ OOpalIEHUSIMU TPaKIaH OCYIIECTBISETCS
B COOTBETCTBUU C pazjieiaoM 2 MHCTpYKIMU ¢ y4eTOM OCOOCHHOCTEHN, YKa3aHHBIX B
JTAHHOM pasJielie.

5.2. IlucemenHwsie oOpameHus TrpaxnaH (maiee —  oOpareHus),
noctynusmmne B TUK, peructpupyrorcs ¢ HCIOIb30BaHUEM KypHAJIA OTAEIBHO OT
JIpYruX BUIOB JOKYMEHTOB HE MO3JHEE TPEX IHEW C MOMEHTa NOCTYIUICHUS.
OOpaiiieHus, KacawIuecs: HapyleHU U30upaTeNbHbIX MpaB rpaxaaH B MEPHOJT
MOJTOTOBKU U TMPOBEACHUS BHIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B JE€Hb
noctyruieHus: B TUK.

5.3. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSETCS HAJIUYHE BCEX BIIOXKCHHIA.
KoHBepT 00s3aTEIBHO COXPAaHIETCS.

OOGpamieHusi, cojaep)kalMe B aJAPECHOW 4YacTh TMOMETKY «JIuaHO»,
paccMaTpUBaIOTCS B 00IIIEM MOPSIIKE B COOTBETCTBUU ¢ MHCTpyKITHEH.

[Ipu  perucrparuu  MHOBTOPHBIX  OOpalleHUd UM  IPUCBAUBACTCS
O4YEpEeTHOM PETHCTPALIMOHHBIN HOMED, B )KypHaje Aenaercs oTMeTka «I[oBTopHOY.

Ecnu oOpamienue mnocTynmwio OT KOJUIGKTUBA 3asBUTENECH, TO MpHU
pErucTpaIy B perucTpaimoHHon Gpopme ctaBuTcs oTMeTka «KOomIeKTUBHOEY.

5.4. PeructpallMOHHBIA IITaMI, COCTOSIIIUN U3 TMOPSJIKOBOTO HOMEpa
oOpalieHusi U J1aThl PErucTpaluu, CTABUTCS, KaK MPaBUIO, HA TIEPBOM JIHCTE
oOpalieHusi B IpaBOM HUKHEM YTJIy HJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepamusi mocTynuBmmx oOpalieHudl OCYIIECTBISIETCS B Mpenenax
KQJICHIApHOIO rofa.

5.5.  3apeructpupoBaHHbIC 00pallleHUs PACCMATPUBAIOTCS MpeceaaTesieM
THUK, 3areM nocne nepeHeceHus yKa3aHus 10 UCIIOJHEHUIO IOKYMEHTA B KypHa
NEPEIAIOTCS UCTIOJHUTEIISIM.

5.6. Oo0pamenus, agpecoBannsie wieHam THUK, peructpupyroTcs B
YCTaHOBJICHHOM TMOpsiIKe, AoKJIansiBatorcsa mnpeacenarento THUK, 3arem mnocne

* PaGora ¢ oOpalleHUsIMH W OpPraHU3alMs JIMYHOIO NPUEMA IPaXIaH MOTYT PErjJaMeHTHPOBATHCS
OTJIENTBHBIM JOKYMEHTOM (MHCTPYKIMEH, MOJOXEeHHeM, MOpAaKoM H T.1.). He sBusercs obpamenneM
TEKCT, He MMEIOIUi cMblcna (OeccolepKarenbHblii), THO0 HANPaBISEMbIH JUIS O3HAKOMJICHUS, JINOO
coJepKalluid Mo3ApaBieHue, cOOONIC3HOBAaHUE WJIM OLCHKY [IESITEIbHOCTH M HE COOTBETCTBYIOIIMN
TpeOOBaHUIM, TPEABIBIIEMBbIM (elnepanbHbIMUA 3aKoHaMH «OO0 OCHOBHBIX TapaHTUSX W30HpaTeIbHBIX
mpaB W mpaBa Ha ydacTue B pedepenmyme rpaxknan Poccuiickoit @enepanumn», «O mopsake
paccMoTpeHusi oOpamieHudt rpaxaan Pocculickoit @enepanum», «0O0 obecnedyeHWH 1oCTyma K
MHQOPMALMK O JESTEIbHOCTH T'OCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYNpPaBIICHHUS» K
3arpocaM HH(GOpPMaIIHH.
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NEPEHCCCHUA YKa3aHusl II0 HCIOJHCHHIO JOKYMCHTA B JXYpPHal ICPCAarOTCA

VCIIOJIHUTEISIM.

OOpaiieHnss paccMaTpuBaIOTCSt B COOTBETCTBUM C YKa3aHUAMH IO
UCIIONHEHNIO JoKyMeHTa mnpexacenarenss THWK B mnopsnake, ycTaHOBIEHHOM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

5.7. OOpamieHusi, coaepKalllue BOIMPOChl, PEUICHUE KOTOPBIX HE
otHocutcs K komnerenunn TUK, noknansiBatores npeacenaremo TUK u mo ero
NOPYYCHUI0O B TEUEHHWE CEMH KaJIeHJApHBIX JIHEH CO JHS perucTpanuu
HaIpaBJIsIOTCd C  COMPOBOJUTENBHBIM TMHUCHMOM 32 €ro TMOAMNHCHIO B
COOTBETCTBYIOIIUA OpraH WIM COOTBETCTBYIOLIEMY TOJDKHOCTHOMY JIMILY, K
KOMIIETEHLIMM KOTOPBIX OTHOCUTCS pELIEHWE IIOCTaBJIEHHBIX B OOpalIeHUU
BOIIPOCOB, C YBEIOMJICHHMEM 3asBHUTENII O Iepeajpecanuu oOpameHuid. B
COMPOBOJAUTEILHOM MMHCHbME OrOBAPUBAETCS MOPSIIOK HAIIPABJIEHUSI OTBETA aBTOPY
oOpartieHusi, a Mpu He0OXOIUMOCTH — U B HU30MPATEIbHYI0 KOMHUCCHIO.

Eciu pemnieHne mNOCTaBIEHHBIX B OOpAlllEHUM BONPOCOB OTHOCHUTCS K
KOMIETEHIIMM HECKOJIbKMX TIOCYJapCTBEHHBIX OpraHoB, OpPraHOB MECTHOTO
CaMOYMPaBJIEHUS WIA COOTBETCTBYIOUINX JOJKHOCTHBIX JIMII, KOMKs OOpaIlieHus B
TEYEHUE CEMU KaJCHJAPHBIX JHEW CO [JHSA PpErucTpalld HanpaBisieTcsl B
COOTBETCTBYIOIINE OPraHbl MJIA COOTBETCTBYIOIIMM JIOKHOCTHBIM JIULIAM.

5.8. 3ampemmaercss ~ HampaBiATh  OOpamieHWe  Ha  PAcCMOTPCHHE
B FOCYJapCTBEHHBIN OpPraH, OpraH MECTHOT'O CaMOYTPABIICHUS WU JOJKHOCTHOMY
JUIly, pelieHue wuin JedctBue (0e37eiCTBHE) KOTOPBIX OOXaldyercs, 3a
UCKJIIOYEHHEM CIIyyaeB, yKa3aHHbIX B 1.6 cT.75 ®enepanpHoro 3akoHa «OO0
OCHOBHBIX T'apaHTHUSIX M30MpaTeNbHBIX MpaB U IpaBa Ha ydyacTue B pedepeHayme
rpaxaad POy.

5.9. Ecam B COOTBETCTBHM C 3alpeToM, YKa3aHHBIM B Tojapazjaene 5.8
WHCTpyKIMM, HEBO3MOXKHO  HANpaBUTh  OOpalmieHWE Ha  PacCMOTpPEHHUE
B FOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABJICHUSI WIIA JJOJKHOCTHOMY
JMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pPELICHHE MOCTaBJIEHHBIX B OOpallieHUu
BOIPOCOB, OOpallleHWe BO3BpAIAETCs 3asgBUTENIO0 C Pa3bsICHEHHWEM €ro IMpasa
00aJloBaTh COOTBETCTBYIOILIEE pEIICHWE WM JACWCTBUE B YCTAHOBJICHHOM
NOPSIZIKE B CYJIE.

5.10. Oo6pamenus, nocrynusmme B TUK, paccmaTpuBaroTcsi B CpOKH,
YCTaHOBJIEHHBbIE nofpa3aenamMu 8.5 u 8.6 MHCcTpykuuu.

B nepuoa moAroToBKM M NpPOBENEHUS BBHIOOPOB U pedepeHlyMOB CPOKH
UCIIOJTHEHUS OOpAILEHUI YCTaHABIMBAIOTCS B COOTBETCTBUU C 3aKOHO/1aTEIHCTBOM
P®, Pb o BeIOOpax u pedeperaymax.

Ecim  HeoOXogumo  WPOIJMTH  CPOK  PAacCMOTpPEHHUs  oOpalieHws,
VICITOJIHUTEJIb HE MTO3JHEE YEM 32 TPU JHS JO UCTEUEHUS CPOKA MOATOTOBKU OTBETA
npexacrasiger Ha ums npeaceaarens THUK noknanHyro 3amucky ¢ OOBbSICHEHUEM,
N0 Kakol TMpUYMHE HEBO3MOXHO JlaTh OTBET B YCTAHOBJEHHBIM CpOK.
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MakcumanbHOE TPOJUIEHHE CpOKa paccMoTpeHusi oOpamieHus cocrasiser 30

KaJICHIAPHBIX JHEM.

3asBUTEIIO HANPABISAETCA YBEAOMIIEHUE O IPOJJIEHUH CPOKA PACCMOTPEHHUS
€ro ooparieHusl.

OO0parenus, Ha KOTOPbIE TAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.11. B mnepuox wu3bupaTenbHOM KamMmaHWM, KaMIlaHuU pedepenmayma
MMCbMEHHbBIE OTBETHI HA OOpAIEHUsI O HAPYILICHUH 3aKOHA JA0TCS B MSATUIHEBHbBIN
CPOK, HO HE TIIO3[IHEE MHS, MPEIIIECTBYIOMIETO [JHI0 TOJOCOBaHUSA, a IIo
oOpalieHusiM, TOCTYIUBIIUM B JIEHb T'OJIOCOBAaHUSI WM B JICHb, CIEIYIOUIUN 3a
JTHEM T'OJIOCOBAHMSI, - HEMEJJICHHO.

Ecmu ¢axtel, comepkamuecss B OoOpalieHHsIX, TPEOYIOT TOTOJHUTEIHHOM
IPOBEPKH, PELICHUS [0 HUM MPUHUMAIOTCS HE MO3JHEE YEeM B JCCATUIHEBHBIN
CPOK.

Eciu oOpamieHre yka3blBae€T Ha HapylIEHHWE 3aKOHA KaHIUIATOM,
n30UpaTeabHbIM  OOBEIUHEHHEM, WHULMATUBHOM TpPYIION MO MPOBEICHUIO
pedepenayma, STH KaHAWAAT, H30MpaTenbHOE OOBEAUHEHUE, HWHHUIIMATHBHASA
rpynma Mo TpPOBEICHUIO pedepeHaymMa Wik ero (ee) yHOJIHOMOYEHHbIE
MPEACTABUTENN JIOJDKHBI OBITh HE3aMEJIUTEIBLHO OIOBEIIEHBI O IMOCTYNUBUIEM
oOpalleH’H U BIPABE J1aBaTh OOBICHEHHUS 10 CYIIECTBY OOpaIeHHUS.

THUK BnopaBe, B TOM 4YHUCJIE€ B CBA3M C MOCTYNUBIIMMHU OOpalICHUSMU,
oOpalaThCsl C MPEICTaBICHUSIMH O MPOBEAECHUU COOTBETCTBYIOLIUX MPOBEPOK U
IIPECEUCHUHM HApYIIECHUH 3aKOHA B IPABOOXPAHMUTENIBHBIE OPIaHbl, OPTaHbI
UCIIOJIHUTENILHON BIACTH. YKa3aHHbIE OpraHbl O0s3aHbI B MATHIHEBHBIA CPOK,
€CJIM MPEJCTaBICHUE MOJYYEHO 3a MATh U MEHee JHEH J0 JAHS TOJOCOBAHMS, - HE
MO3JHEE JIHS, MPEALIECTBYIOIIErO JHIO FOJOCOBaHMS, a €CIU B JIEHb FOJIOCOBAHUS
WIN B JIEHb, CIEIYIOUIUI 3a THEM T'OJIOCOBAHMS, - HEMEJIEHHO IPHUHITH MEPHI 110
MPECEUCHUIO ATUX HAPYIIEHUH M HE3aMeMJIMTEIbHO MTPOUH(DOPMUPOBATH O
pe3ynpTaTax oOpaTuBIIytocs Komuccuio. Eciau  ¢daxTbl, coaepkamuecs B
OpEJCTaBICHUH, TPeOYIOT JOMOJIHUTEIbHOW MPOBEPKH, YKa3aHHbIE MeEpbI
IIPUHUMAIOTCS HE MTO3JHEE YEM B JIECSITUIHEBHBIN CPOK.

5.12.  O6pamenus, nocrynupimue B TUK BHe n30uparensHON KaMITaHUH,
paccMaTpHUBAalOTCSI B CpPOKH, YCTaHOBJIEHHble DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUsi OOpallleHuid TpaxaaH
Poccuiickon @enepauum.

Ecim  HeoOXogumo  TPOIJIUTH  CPOK  PAacCMOTpPEHHUs  oOpalieHwus,
VCITOJIHUTEJIb HE MO3/IHEE YEM 32 TPHU JHS JO UCTEUEHUs CPOKA MOATOTOBKH OTBETA
npencranisier Ha uMms npeacenarenss TUK noknaanyio 3amucky ¢ oObsSCHEHUEM,
0 Kakod MpUYMHE HEBO3MOXHO J1aThb OTBET B YCTAHOBJEHHBIA CpPOK.
MakcuManbHOE TMPOMJICHHE CpOKa paccMoTpeHus oOparneHus cocrasisier 30
KaJICHIAPHBIX THEM.
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3asiBUTEIIO HampaBJIKICTCA YBCIOMIICHHUEC O IIPOAJICHUHN CPpOKa paCCMOTPCHUA

€ro ooparieHusl.

OOpailieHrs, Ha KOTOPbIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCSI.

5.13. B cmyuae mocrymiennst B TUK B ycTaHOBIEHHOM MOPSAKE 3ampoca
TOCyIapCTBEHHOTO  OpraHa, OpraHa  MECTHOTO  CaMOYIpPABJICHUS WU
JOJKHOCTHOTO JIMIA, pPAaCCMATPUBAIOIINX OOpalleHue, TOKYMEHThl U MaTepualbl,
HEOOXOAUMBIE JUIsI pacCMOTPEHHUs] OOpalleHus, MPEACTaBIsAIOTCS B TedeHHe 15
KaJICHAPHBIX JTHEH.

5.14. OrtBer Ha oOpalleHue, B KOTOPOM HE YKa3aHbl (paMUIIUs 3asiBUTEIIS
WIA €ro TOYTOBBIA anpec (aapec AJIEKTPOHHOW IOYTHI), MO KOTOPOMY OJIKCH
ObITh HaIlpaBJEH OTBET, HE Jaercsa. Takoe oOpalleHHe CHHUCBIBAETCS B JEJO
npeacenatenem THUK. B ciyuae ecnu B oOpallleHHMM COAEPIKATCS CBEACHUSA O
MOJITOTaBIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIICHHOM MPECTYIUICHUH, a TaKKe O
JMIIE, €ro MOArOTaBIMBAIOIIEM, COBEPLIAIOIIEM WM COBEPLIMBLIEM, OOpalleHue
no  ykazanuto  npenceparens — THUK — moanmexuT — HampaBiIeHUIO B
IPaBOOXPAHUTEIIbHBIE OPTaHBI.

Ecnu texcT oOpatieHust He MOAIaeTcsl MPOUYTEHUIO, OTBET Ha oOpalleHnue He
JaeTcs, W OHO HE  TMOMJISKHT  HAMpaBICHUIO Ha  PaCCMOTPEHHE
B TOCYIapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYIPABICHUS WIH JOIKHOCTHOMY
JMIy B COOTBETCTBUU C UX KOMIIETEHIIMEH, O YeM B TEUEHHE CEMH KaJIeHIapHBIX
JHEN co JHSA perucTpauuu oOpallleHusi COOOIIAeTCsl 3asgBUTENI0, HANPABUBLIEMY
oOpareHue (eciau ero (paMuiIus ¥ MOYTOBBIN apec MOIAI0TCs MPOUYTEHUIO).

Ecnu B oOparteHnn ykas3aH ajipec 3J€KTPOHHOM MOYTHI, TO OTBET 3asiBUTEIIO
MOKET OBbITh HAINpaBJEH IO AJIEKTPOHHOM IMOYTE, B BUJE 3JIEKTPOHHOro oOpasza
nokymeHnra B ¢popmare .pdf.

B ciygae, ecnii TekCT MUCHbMEHHOTO OOpaIeHusl HE MO3BOJISIET OMPEACIIUTh
CYTh MPEJIOKEHUS, 3asIBICHNS WM KAI0Obl, OTBET Ha oOpalleHue He MaeTcs, U
OHO HE MOJUJIEKUT HAIPABJICHUIO HA PAacCCMOTPEHHE B I'OCYJAapCTBEHHBIH Opra,
OpraH MECTHOTO CaMOYIPABJICHUS WU JOHKHOCTHOMY JIMILY B COOTBETCTBUH C UX
KOMIIETEHIIMEW, O YeM B TEUYEHHE CEMHU JHEH CO JIHSA perucrpanuu oOpaieHus
COO0IIaeTCs TpakIaHUHY, HAIIPaBUBIIIEMY OOpalleHue.

5.15. OOpameHusi, B KOTOPBIX COAEpPXKATCS HELEH3ypHblE JUOO
OCKOpPOWTETbHBIE BBIPAKEHHUS, YIPO3bl JKU3HU, 3IOPOBBI0O M HUMYIIECTBY
JOJHKHOCTHOTO JIMIIA, a TaKKe YICHOB €r0 CEeMbH, OCTaloTCsi 0e3 OTBeTa IO
CYUIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB, a 3asBUTEIIM COOOIIAETCA O
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

5.16. OoOparenue, B KOTOPOM 0OXKaIIyeTCsi CyiIe0HOE pEIlIeHre, B TEUCHHE
CeMH KaJCHIApHbIX JHEM €O JIHA pPETUCTpalliyd BO3BpAIIAECTCAd 3asiBUTEIIIO,
HanpaBHUBIIEMYy oOpallieHre, ¢ pa3bsICHEHHEM TMOpsAIKa 00KajJOBaHUS JTaHHOTO
Cy1e0HOTO peIlIeHHUS.
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5.17. Ecnu B oOpalieHuu COJEPKUTCS BOMPOC, HA KOTOPBIA 3asIBUTEIIO

HEOJHOKPATHO (71Ba pa3a U 0oJiee) 1aBaliiCh MUCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBS3M C paHee HaNpaBJICHHBIMU OOpaIeHUSIMU, M MPU ITOM B OOpalIeHUU HE
IPUBOJSTCS HOBBIE JOBOJABI M OOCTOATENBCTBA, TO TMEPENMUCKa IO JaHHOMY
BOIIPOCY C 3asABUTEJIEM MPEKPAIIAETCA, O YEM €MY HaIpaBJsETCs YBEIOMIICHHUE.
[Tpu sToM B PK oOpamenust nenaercst 3anuch (OTMETKA) O TOM, YTO IEPENUCKA C
yYKa3aHHBIM 3asBUTEJIEM CUUTAETCS 3aBEPLICHHOM.

Ecnu oT 3asBUTENS, ¢ KOTOPHIM IMEpenucka Obljia MpeKpalieHa, MmocTymnaer
ouepeiHOe OOpalleHHe MO0 TOMY K€ BOINPOCY, TO MHUCHMEHHBI OTBET Ha HETro
MO>KET HE JJaBaThCsl, a CaMO OOpallleHUe HaMpaBIsieTcs B JEO.

5.18. OO6pamenus, noctynupmue Ha opunuanbubii cailt TUK B cetn
WHuTepHeT, pEerucTpupyroTCcsi C HCMOJB30BAHUEM PErHCTPAIlMOHHBIX (QopM U
paccMaTpHUBAIOTCSI B YCTAaHOBJIEHHOM TMopsiike. OTBEThl Ha TakHe OOpalleHus
HANpPaBISIOTCA MO TOYTOBBIM WJIM JJCKTPOHHBIM aJpecaM, YKa3aHHBIM B
oOpaleHusXx.

®dopma npenocTaBieHUs WH(GOPMALMU OIpENeNseTcsl aBTOpoM 3arpoca. B
cllyuae €ciii IMpelocTaBleHHe HHpoOpManuu B 3amnpammBaeMod  Qopme
HEBO3MOXKHO, OHa MpeaocTaBisieTcsi B ToW (opme, B Kakod HMeeTcs B
n30MpaTeIbHOM KOMHCCHH.

B cinywae ecnu 3anpammBaemas uHdopMaius omyOJMKOBaHA B CPECTBaX
MaccoBoil uH@opmaruu 00 pasmenieHa B ceTd VHTepHeT, u30upaTenbHas
KOMUCCHS B OTBETE Ha 3allpOC MOKET OIPAaHUYMUTHCA YKa3aHHEM Ha3BaHUs, JaTbl
BBIXO/Ia U HOMEpa CpeAcTBa MacCOBOW MH(OpMalKU, B KOTOPOM OITyOJMKOBaHA
3ampaniuBaeMasi iHpopMarius.

5.19. Opranu3aiust TMYHOTO MIPUEMA.

5.19.1. Jluynmendi TpWeM BemeTcsa  IpeacemareraeM  (3aMeCTHTEIEM
npeacenareis, CEeKpeTapeM, 4iIE€HaMH) TEeppPUTOPUATIBHOM  KOMHMCCHHM IO
NpeaBapuTeNbHON 3amucu 1o TrpaduKy, YTBEpPKIAEMOMY IMpejceaareseM
TEPPUTOPUAIIBHON KOMUCCHH.

3anuch Ha MPUEM MOKET OCYIIECTBIISATHCS MO TeNle()OHY U 110 TUCbMEHHOMY
3asBJICHUIO, IOJJAHHOMY B YCTAHOBJICHHOM IOPSIJIKE.

[TIo Hambonee CIIOKHBIM BOIpOCaM, MOJJICKAIIUM PACCMOTPEHHUIO B XOJ€
JUYHOTO TpHUEMa, MOTYT TMpEABAPUTEIBHO TNPUHUMATHCS TOSCHEHUS Kak B
MUCHhMEHHOM, TaK U B 3JICKTPOHHOM BH/IC.

Nudopmanms o mnopsnke mpuema pa3Meliaercss Ha  caidTe  WiH
nHpopmanmornHom cterae TUK.

5.19.2. Ilpm nuyHOM mTpUeMe 3asgBUTEIb NPEIBIBISIET JOKYMEHT,
YAOCTOBEPSIIOIINMI €r0 JINYHOCTb.

Benenue nu4yHOro mnpuemMa MOXKET CONPOBOXKAATHCS ayaAuo- U (WJIH)
BU/JIC03AIKCHIO, O YEM 3aBUTENb YBEOMIISIETCS 10 HavYalla pruema.
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5.19.3. B xoxe mpuemMa BeaeTCs JKypHald ydeTa, B KOTOPBI BHOCSTCS

JaHHBIE O 3asBHUTEJE, KpaTKOEe COJAep)KaHWe OOpaleHus, pe3yJbTaT ero
PacCMOTpPEHHsI, & TAKXKE TOMKHOCTh U (haMIUTHS JIUIA, TTPOBOJISIIIIETO TIPHEM.

Ecnim  w3nokeHHble B yCTHOM  oOpamieHnd (akTel HE  TpeOyroT
JOTIOJTHUTEIFHOW TIPOBEPKH, OTBET HA OOpAIeHHE C COTJIACHS 3asBUTEIISI MOXKET
OBITh JTaH YCTHO B XOJI€ JIMYHOTO TMPHEMa, O YeM JeNIaeTCs 3aluCh B KypHase
yueta. [lo mpocrsbe 3asBUTENs, U3T0KEHHON B XOJ€ MpUEMa, JAHHBIN €My OTBET
MOKET OBITh HANpaBJICH 3asBUTEII0 B NHUCHMEHHOH (opMme C CcoONrogaeHneM
CPOKOB, YCTaHOBICHHBIX WHCTpyKIMed. Eciu n310KeHHBIe B YCTHOM OOpaIieHUH
dakThl TpPeOYIOT MOMOJHUTEIHHOW TIPOBEPKH, 3asBHTEIh B XOJAC MpUEMa
uHPOPMHUpPYETCS O TOM, YTO MUCHBMEHHBIH OTBET Ha oOOpaiieHue OyAeT emy
HaIlpaBJICH B YCTAHOBJICHHOM TIOPSJIKE.

Ecnmm B ycTHOM oOpalieHun coaepikaTrcst BOMPOCHI, PEIIeHHE KOTOPBIX HE
BXOJIUT B KOMICTCHIIMIO W30UpATEIhbHOW KOMHCCHH, 3asSBUTEIIO JACTCS
Pa3bICHEHHE O TOM, KyJla U B KAKOM MOPSIKE MY CIIeTyeT OOpaTUThCS.

B xone nu4HOrO npuemMa 3asiBUTEII0 MOKET OBITh OTKa3aHO B JalbHEHIIEM
paccMOTpeHHH OOpallleHusl, €CJIM €My paHee ObUT JaH OTBET IO CYIIECTBY
MIOCTABJICHHBIX B 0OpAIICHNH BOTIPOCOB.

B ciyuae rpy0oro, arpecCUBHOTO MOBEACHUS 3asBUTENS IPUEM MOXKET ObITh
npekpainieH. [Ipu HeoOXOAMMOCTH MOXKET OBITh BBI3BaH COTPYIHUK OXPaHBI WA
MIPaBOOXPAHUTEIBHBIX ~ OpraHoB. MWH(opManus o0 TOBEACHHH  3asBHTEIS
OTpa)XkaeTcs B KypHaJe ydyeTa.

5.19.4. TlepenanHbie HA NMPUEME 3aIBUTEIIIMU OOPAIICHUS PETUCTPUPYIOTCS
C HCMOJB30BAHMEM PETHCTPAIMOHHBIX (OPM M pacCMaTPUBAIOTCS B TMOPSIIKE,
YCTaHOBJICHHOM HACTOSIIUM Pa3/IeJIOM.

6. IloaroroBka, ogopmiieHue, BHITYCK, Y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aCeJaHUSAX TEPPUTOPHATbHOH KOMHCCUH

6.1. ®dopmmpoBaHue MpoekTa MoBecTKU AHS 3aceqanus TUK.

6.1.1. IIpoext moBectku gHsS 3acemanus TUK  dopmupyercs
npencenarenem (cexkperapem) (mpuioxkenne Ne 19 «OOpazerr odopmiaeHuUs
npoeKkTa noBecTku JHA 3acenanusi TUK») tepputopranibHON KOMHCCUU B CPOKH,
yctaHoBiieHHbIe periaameHToM TUK, Ha ocHOBaHMM TJIaHOB pabOTHI U pPEIICHUN
THUK, nopydenun npencenarens TUK, nocTynuBmmx 10KyMEHTOB.

6.1.2. UYnensr TUK BmpaBe mpenioKUTh BHECTH B MPOCKT MOBECTKH JTHS
3ace/laHrs BONPOCHI, HE MPEAYyCMOTpPEHHbIE TuIaHaMu paboTel U pemeHusimu THUK,
IIPU YCJIOBUM HAJIUYMS NOATOTOBJIEHHBIX MO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOMPOCHI BKJIIOYANOTCS B MPOEKT MOBECTKHM JHS 3acemanusi TUK
npu TUChMEHHOM oOparenun wieHa TUK, mo wHUIMATHBE KOTOPOTO BOMPOC
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BBIHOCHUTCs Ha 34aCCAaHMC, Ha HMA IPCACCOATCIIA TI/IK, B KOTOPOM YKa3bIBACTCA

Ha3BaHHWE BOIPOCA, JOKJIAJAUMK M JaTa MEPENadyd COIVIACOBAHHOTO MPOEKTa
pELICHUS U MAaTEPUAJIOB K HEMY CEKPETApI0 TEPPUTOPUAIIBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN C MpejcenaTeieM TePPUTOPUATHLHON KOMUCCHU U
noanucanubld - cekperapem TUK npoexkr mnoBectkm pHs 3aceganus THUK
THpaXUpyeTcs 11 pacchuiku wieHam THUK.

6.14. UYnenam TUK c mpaBom pemaromero rosoca, uieHam THUK c
MIPAaBOM COBEHIATEIBHOIO TOJOCAa W NPEACTABUTENAM IOJUTUYECKUX MapTUl
poeKT noBecTku aHA 3acenaanus TUK mMoxer ObITh pa3ociiaH Ha yKa3aHHbIE UMHU
AIIEKTPOHHBIE TIOYTOBBIE aJipeca B ceTH IHTepHET.

[Ipoexkr moBectku naHA 3acemanuss TUK wmoxker ObITh pa3MemnieH Ha
odurmansHoM caiite TUK.

6.2. [loaroToBKa JOKYMEHTOB IO BONPOCaM, BKJIIOUEHHBIM B MPOEKT
noBecTku AHA 3acenanusa TUK.

6.2.1. JIOKyMEHTHI MO BOIIPOCAM, BKJIIOYEHHBIM B MPOEKT MOBECTKU IHS
3aceganusi TUK, roroBsarcs uneHamun THUK, 3a KOTOphIMH 3aKpEIICHBI
COOTBETCTBYIOIIIME HAIPABJIICHUS JIEITEIBHOCTH,

6.2.2. IlpencraBnsgeMble K PaCCMOTPEHUIO TOKYMEHTHI JOJDKHBI BKIIOYAThH
O3arjIaBJCHHBIA MPOEKT PEIICHUS C NPUOOIICHHBIMU K HEMY MOJJIMHHUKAMHU
JOKYMEHTOB, ITOCIYKMBIIMX OCHOBAaHHEM JUIsl PAaCCMOTPEHHsI BOIIpOca Ha
3aceqanun  THUK, nu00 mNpoekT mnucbMa, MOJJIEXKAIIETO COTJIACOBAHUIO Ha
3acejaHuu TUK, npu HEO0OXOIMMOCTH — MOSACHUTEILHYIO 3aUCKY 110
paccMaTpuBaeMOMY BOIIPOCY.

6.2.3. IIpoekThl TOKYMEHTOB (BKJIIOYAs MPHJIOKEHUS) JUIsl BU3HUPOBAHUS
JIOJDKHBI TIPEJICTABISATECS B CPOKH, YCTaHOBIEHHBIE npeacenarenem THUK. Busbl
MPOCTABJISIOTCS B KOHIIE TEKCTa MPOEKTa peIlIeHUs] JTUOO0 Ha OOOPOTHOM CTOPOHE
MOCJIEAHETO JIUCTA MPOEKTA IOKYMEHTA (BKJIFOUAsi TPUIIOKEHHUS).

6.2.4. MHcnomnutenp obecrieunBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaYEHHBIX KaK B MIPOEKTE PEIICHHUS, TaK U B MPUIIOKEHUAX K HEMY.

6.2.5. TIlanmku ¢ JOKyMEHTaMH, TOJJICKANIUMH PACCMOTPEHHUIO Ha
3acelaHNH, KOMIUIEKTYIOTCSI B COOTBETCTBUH C IIPOEKTOM ITOBECTKH JIHS 3aCeAaHUs
THUK u pazpatorca unienam THUK B cpok, yctaHoBieHHbIN pernamenToM THK.

Ecnu  uneH TeppuTOpHAIBHOM KOMHCCHUM  HAaXOAUTCA B OTIYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET IO 00JIE3HU, MpeIHA3HAUYCHHAS JJI HErO Marka C
JOKYMEHTAMHU OCTAaeTCA 10 €ro BO3BPAIICHHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3acenaHusl.

Unenam THUK ¢ mpaBom COBELIATENBHOTO TOJIOCA, MPEICTABUTEISIM
MOJUTUYECKUX TAapTUW MaTepuaabl MOTYT IEpelaBaThCs Ha YyKa3aHHbIE UMU
AJIEKTPOHHBIE TIOUTOBBIE ajpeca B ceTu MHTEepHET U mepes HaualloM 3ace/aHusl, a
JULaM, MPUTJIAlIEHHBIM Ha 3acelaHue, MaTepualbl MO BONPOCY, HA KOTOPBIA OHU
MIPUTJIALIECHBI, TEPEJAIOTCS NEPE] HAYAIOM 3aCEAaHNUs.
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6.2.6. Ilepen HauvanoMm 3acefaHusi OCYILIECTBISIETCA  PErUCTpaLIUs

NPUIJIALICHHBIX HA 3acelaHve JIMI, CIUCOK KOTOPBIX MPEICTaBIISAETCS
MIPEACENATEIIO U CEKPETAPIO0 TEPPUTOPUAIBHON KOMUCCHH.

6.2.7. Ha 3acenanuu TeppuTOpUAIbHON KOMHCCHUU BEIETCS MPOTOKOJ M
MOKET MPOU3BOJUTHCA ayAHO3anuch (BUAeo3anuch). B cioydae mpous3BoAcCTBa
aynuo- winn (Buzaeo) 3anucu wieHsl TUK u nmpuriameHHble yBEJOMISIOTCS 00
3TOM JI0 OOBSIBJICHUS TOBECTKH JTHS 3aCEIaHMUS.

Aynuosanuce (BHII€03aNKCh), ocyliecTBisieTcss cekperapem TUK 6o
omanM u3 uineHoB THUK ¢ mnpaBoM pelarpmero rojioca, IPUBICYEHHBIM
crienmanuctoM no pemenuto TUK, ykazanuto npeacenarens THUK.

[Ipu neoOxomumoctn mo pemenuto TUK, ykazanuio mpencematens THUK
MIPOU3BOAMTCS paciudpoBKa ayaro3anucy (Buaeosanuch) 3aceaanns TUK

Aynuo3zanuck (Buaeo3anuch) 3acenannii TUK U uHBIX MeponpusaTuil mocie
opopmieHuss paciiPpoOBKH 3alUCH HA OYMa)KHOM HOCHUTENE XpaHATCA IO
MUHOBaHHM HaJJOOHOCTH, JINOO HE paHee YeM Yepe3 TPUALATH JHEH, CTUPAIOTCSL.

6.3. Brinmyck 1oKymMeHTOB, pacCMOTpeHHBIX Ha 3aceganuu THUK.

6.3.1. oxymeHTsl, paccMoTpeHHbIe Ha 3acenanun TUK, B ciyuae, ecnu B
XO0Jle 3acelaHusi BHOCWIMCh HM3MEHEHHUS, NOJDKHBI OBbITh JOpalbOTaHbl, a 3aTeM
MOJMKCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

6.3.2. Cpokx 10pabOTKH MJOKYMEHTOB HE JOJDKEH TNPEBBIINIATh TpeX
pabouux JAHEW 1Tociie IHA 3ace]aHus, €CIM HHOM CpPOK HE OIpeaesieH
(denepanbHbBIM 3aKOHOM U (WiK) 3akoHOM Pb, pernamentom TUK unu He oroBopen
Ha 3aCEJIaHuN.

6.3.3. Ilpu npopaGoTke JOKyMEHTa MCIHOJHUTEIh BHOCUT B TEKCT
CorjacoBaHHbIE B XOJ€ 3acelaHus M3MEHEeHHs. B cioydae mnpuHATHA
TEPPUTOPUAIBHOM KOMHUCCHUEH peleHus] O HeoOXOJAMMOCTH KOHTpOJIS 32
BBINIOJIHEHUEM DEIIEHHUS €ro TEeKCT JIONOJHAETCS MYHKTOM, B KOTOPOM
HA3HAYalOTCs JIMIA, OTBETCTBEHHbIC 32 WCIOJHEHUE, U OINPEHCISIeTCs CpPOK
VICITOJIHEHHS.

6.3.4. Ilpu HeoOXoauMoOCTH, B clyyae BHECEHUS B JIOKYMEHT
COIVIACOBAaHHBIX HA 3aCEJaHUM WU3MEHEHWHM, OH Bu3upyercs y wieHoB THUK,
BHECILIMX B XOJI€ 3aCE€JaHUsI COOTBETCTBYIOIIME MPEIOKEHUS.

Busbl mnpocTaBistoTcs  Ha  OOOpPOTHOM CTOpPOHE TOCIEOHEro JIMCTa
JIOKYMEHTa (pelIeHusl, MPUI0KEHUS).

6.3.5. Eciu Bompochl, coxaepxamuecss B pemenun TUK, kacarotcs
JEATEIbHOCTH OJHOW WM HECKOJIbKMX CTOPOHHUX OpraHM3alui, K JOKYMEHTY
NPWIAraeTcss JIMUCT COTJIACOBAaHMUSA, B KOTOPOM YKAa3bIBAa€TCS HAMMEHOBAHUE
OpraHu3allid, JTOJDKHOCTh, HWHHUIMANBI W (QamMuwius AOHKHOCTHOTO JIUIA, C
KOTOPBIM 3TOT JOKYMEHT COIJIACOBAH, U CTABUTCA €ro JIMYHAs MOIHUCh.

CornacoBanue MoxeT 0hopMIISIThCS Ha TocsieiHeM Jiucte pemenus TUK.
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6.3.6. K odopmiaeHHOMy I TOJNUCAHHUS PEHICHUIO HUCIIOJIHUTEh

MPWIAraeT CHUCOK JOJKHOCTHBIX JIMIl (OpraHu3aluii), KOTOPbIM HaNpaBlseTCs
pemenne TUK (mpunosxkenue Ne 9).

B cnmcok BkitouaroTes auila, KOTopble OyayT 3aJ€iCTBOBAHbI B peaanu3aluu
NPUHATOTO JOKyMEHTa WM JOJDKHBI OBITh TPOMH(DOPMHUPOBAHBI O €T0
COJIEP>KaHUH ¥ KOTOPBIM 3TOT TOKYMEHT JAOJKEH OBITh pa30CiiaH.

CnHMcoK pacChbUIKM JIOKYMEHTOB MOJINHCHIBAETCS  HUCIIOJIHUTENIEM U
yTBepxkaaercs npeacenarenem TUK.

6.3.7.  Pemenue noanuceiBaeTcs npenacenareiaem u cekperapem THUK.

Ecnu na 3aceganun THUK npeaceaaTenbCTBOBAN 3aMECTUTEND MPECEATENS
THUK, cekperaps TUK nnm onun u3 unenos TUK ¢ nmpaBom pemaromero rosoca, a
Takxke ecnau nosHomounsi cexkperaps TUK ocymecrBisn oaqun m3 unenoB THUK ¢
IIPAaBOM PEMIAOLIEr0 TojJoca, TO NOANMCHA B IIPOTOKOJIE, HA PEUICHUU
0(OPMIISIFOTCSI CJIETYIOIIUM 00pa3oMm:

«3amectutens npeaceaarens THUK» — B ciyyae BpeMEHHOTO OTCYTCTBUS
npencenarens TUK;

«Ucnonmustronmii o6s3anHOCTH npencenarens TUK» — B ciiydae BpeMeHHOTO
orcyrcrBus 3amecturens npeaceaarens THUK mpum mammumu pemenns THUK o
Bo3siokeHun Ha cekperaps THUK mubo omnoro u3 uwienoB THUK ¢ mpaBom
penaroniero rojioca noimaomounit npeacenarens TUK;

«Mcnonusrommii  o6s13aHHOCTH cekpetapss THUK» — B ciayyae Hanuuus
pacnopsbkenust  npenceaarens THUK  wim  ucnonsstomero  o0s3aHHOCTH
npeacenatenss THUK o Bo3noxkennn Ha ogHoro w3 wieHoB THUK ¢ mpaBom
pemaroriero rosoca nogHomounit cexkperapst TUK nubo npu Hanmuuuu pemieHus
THUK o Bo3noxenun Ha omHoro u3 wieHoB THK ¢ mpaBom pemraromiero rosnoca
noinHomounii cexperaps TUK.

6.3.8. Ilocme moamucaHuWsl peUICHHs] PETHCTPUPYIOTCS MpeaceaareiaeM
(cexperapem) THUK. Ha nokyMeHTax M CHOUCKAaX pPAacChUIKA MPOCTABISIETCS
PETUCTPALMOHHBIA HOMED.

6.3.9.  Pemenuss HyMepyrTCS B XpOHOJIOTHYECKOM MOCIEI0BATEIIHHOCTH
B IIpeJieslax CpOKa MOJHOMOYMH TEPPUTOPHAIBHOM KoMuccuu. Homep pemeHus
COCTOUT M3 HOMEpA IPOTOKOJIA 3aCeNaHus U IOPSAKOBOIO HOMEpa pEILICHMUS,
pa3lieleHHbIX KOCOM 4epTO M OTAENEHHOM OT HUX JAepucoM HUPBHI,
o0o3Hayarome TMOPSIKOBBI HOMEpP CocCTaBa H30UpATEIbHOM  KOMHCCHUU
(marmpumep: 1/8-5)

6.3.10. Vka3zaHHble BBINIE PEKBU3UTHI BHOCATCA B PETHCTPAMOHHYIO
dbopmy.

6.3.11. PaspemieHue Ha TUPAKUPOBAHUE JTOKYMEHTOB B HEOOXOIMMOM
konmyectBe — paer  npexcemarens  THK.  JIOKyMeHTBI  THUPaXUPYIOTCS
OTBETCTBEHHBIM 34 MOJATOTOBKY 3aC€JaHusl B COOTBETCTBUH CO CIIMCKOM PACCBUIKH,
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Ha K&)K,Z[Ofl KOIIMKU OOKYMCHTA IIPOCTABJIACTCA I€YaThb, YAOCTOBCPAIOIIAA IMOAIINCH

npeacenatens TUK u cexkperaps TUK (6e3 Bocipon3BeeHUsl MOMUCEH ).

6.3.12. Komnusa pemenus TUK HanpapiseTcs rpaxaaHuHy B ciiydae, €ciiv
ero obOpamenue B TUK mocmyXuno ocHOBaHUEM Ui paCCMOTPEHUSI BOIpOca Ha
3acenanun TUK.

6.4. Odopmuenue nporokosa 3acemannst THUK.

6.4.1. IIporokon 3acemanusi TUK odopmnsercs Ha Oianke (MpUIOKEHUE
Ne 4) B cpok, ycTaHoBineHHbIl periiameHTom THUK.

6.4.2. Tlporokon 3acemaHusi MOKET OPOPMIIATHCS B MOTHOW MIIM KPAaTKOMH
dbopwme.

6.4.3. Tekcr mportokona 3acemanus THK coctouT u3 nByx wyactei —
BBOJHOM Y OCHOBHOM.

6.4.4. B BBOIHOI YacTH MPOTOKOJIA YKA3BIBAIOTCS (DaMUITUS U MHUIHAIIBI
npeacenatens TUK (mpeacenaTenbCTBYIONMIETO), a TakKe MPUCYTCTBYIOIIMX
3amecturens npeacenarens TUK, cexperaps TUK u unenos TUK, B ToM uncine ¢
MIPaBOM COBEIIATEIIBHOTO T0JIOCa W JIMI], TPUTJAlNIEHHbIX Ha 3aceiaHue, B
a(aBUTHOM TOPSIKE.

Homyckaercss odopmIIeHHE TPUCYTCTBYIOIIUX OTHEJIbHBIM CIUCKOM C
yKa3aHUEM HWHUIHMAIOB, daMmwiiii W JomkHocTe. CHucoK mpuiaraercs K
MPOTOKOJY 3aCEIaHHs.

6.4.5. TloBecTka mHS BKJIIOYACTCS B BBOAHYIO 4YacTh mpoTokosia. OHa
COCTOMT M3 TMEPEUUCICHUS BOIPOCOB, KOTOPbIE OOCYXJAIOTCS Ha 3aceJaHuU
U 3aKpeIIIeT IMOCJIEeN0BATEIbHOCTh UX OOCYXKJIEHUS U (pamMmiuu JTOKIATIUKOB
(BBICTYMAOIINX).

Kaxxnp1il Bompoc MOBECTKU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoii,
ero HamMeHoBaHue QopmynupyroT ¢ npemiora «O» umu «O6». Tlo kaxmomy
NYHKTY YKa3bIBae€TCA MOKJIAJAYMK M (opMa MpeAcTaBiIeHUs Bompoca (AOKIa,
oT4eT, CO00IIeHUE, HH(OpMALIUS).

6.4.6. OcHoBHasi 4YacThb TMPOTOKOJA 3aCENAaHUS COACPKUT CTOJBKO
pa3leiioB, CKOJbKO MYHKTOB BKJIFOUEHO B MOBECTKY JHsS. B coOTBeTCTBUM C HEM
pa3zeiibl HyMEpYOTCS.

Kaxnpiii  paszmen  coctout w3 Tpex  yacteu:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE MEYATAOTCS OT TPAHUIIBI JIEBOTO TOJIsS
MPOMUCHBIMU OyKBaMH.

B wactm «CJIYIIAJIM» kparko wW3naraercsi TEKCT BBICTYIUICHUS
nokiaaurka. Maummansl 1 GpamMunms TOKIaT9iKa MMeYaTaloTcs ¢ KpaCHOM CTPOKHU
B HMMCHUTEIBHOM TNajeXe. 3alKcCh JOKIaJa H3Jaraercsi OT TPEThEro Jula
EAMHCTBEHHOTO YHCIIA U OTIEISETCS OT (pamMminu Tupe.

Ecnu texer noknanga mpuiiaraetcsi K MpOTOKOIY, TO MCHOJIb3YEeTCSl CChLIKA
«TekcT nokana nmpuiaraeTcs.
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B uactu «BBICTYIIMJIM» nepeducnsroTcs BBICTYNAONIME W aBTOPBI

BOINPOCOB. MHMIManb! 1 (aMuiius BHICTYIAIONIETO NMEYaTatOTCs C KPACHOM CTPOKHU
B HMEHUTEIbHOM majexe. KparTkas 3anuch BBICTYIUIEHHS 1O CYLIECTBY
paccMaTpUBaEMOro BOmpoca (MO PELICHHUIO MPeaCceaaTeIbCTBYIOIIEr0) U31araeTcs
OT TPETHETO JULIA EAUHCTBEHHOTO YUCJIA.

Ecnu TexkcT BBICTYIUICHHSI NPUIIAraeTcs K IMPOTOKOIY, TO MCHOJIb3YETCS
cchuUIKa «TEeKCT BBICTYILICHHS IPUIIATACTCS.

B yactu «PEIINJIN» oTpaxaeTcs MPUHATOE PEIICHHE MO 00CYKIaeMOMY
BOIIPOCY.

Conepxanue 0coOOTO MHEHHUS, BBICKa3aHHOTO BO BpeMsl OOCYXKIEHUS,
3aIIMCBIBAECTCS. B TEKCTE ITPOTOKOJIA IIOCJIE COOTBETCTBYIOLIETO PELICHUS HWIIN
oopmiiieTcss Ha OTACIBHOM JIMCTE M TMOMENIAETCS MOCIE COOTBETCTBYIOIIETO
peleHus.

6.4.7. Ilporokon 3acemaHus MOMANKUCHIBACTCS MpPEICEAATEILCTBOBABIINM
Ha 3acenannu u cekperapeM TUK (umum wienom THUK, uconHSBIIMM 00SI3aHHOCTH
cekperapst TUK).

6.4.8. Tlocne MOAITACAHUS IIPOTOKOJIBI PErUCTPUPYIOTCS c
UCITIOJIb30BAaHUEM PErHCTPAlMOHHBIX (popM. [IpoTOKOIBI 3aceqaHuil HyMEPYIOTCS B
XPOHOJIOTHYECKOM MOCIIEN0BATEIBHOCTH B Ipeenax cpoka nmoaHomouni TUK.

6.4.9. IIporokonsr 3acemanuit TUK, npuoOiieHHBIE K HUM pEUICHHS
BMECTE C MaTepuagamMu, MOCIyKUBIIMMH OCHOBAHUEM JIJISl UX MPUHATHS, 0COOBIMU
MHeHusMH wieHoB TUK xpansTcsa y npencenarens (CeKpeTaps WM FPaXXIaHCKOTO
CIIy’>Kalllero, OTBETCTBEHHOro 3a BeaeHue aenonpousBoactBa) THUK, a 3arem,
oopMJICHHBIE B COOTBETCTBUM C TpeOoBaHusiMu MHCTpykumu, mepenaroTcs B
apXWB.

7. OdopmiieHHre POTOKOJIOB 3acefanuii padounx rpynn TUK

7.1. IlpoTokounsl 3aceqanuii padounx rpynn TUK odopmisitores cekperapeM
paboueii rpynmel (mpunoxkenue Ne 20 «OOpazenm odopMiaeHHS MTPOTOKOIA
3acefaHusl paboueil rpymimbh))

7.2. IIpoTokoun 3acenanusi paboyeit TpyIbl MOANUCHIBACTCS NIPeAceaaTeNieM U
CEKpeTapeM 3ace/IaHusl.

7.3. Ilporokosnbl  3acemaHuii  pabodeil  rpynmbl  HyMEpylOTCS B
XPOHOJIOTHYECKON TOCIEA0BATEIbHOCTH B IpeAesiaX KaJeHJapHOTo roja, Jmbo
CpoKa JesTeIbHOCTH pabouelt rpynnsl (Hampumep, npotokon Ne5 ot 21 Hos0ps
2018 rona).

7.4. TIporokonbl 3acefaHuil M pelieHus padodeil Tpymmbl BKIOYAIOTCA B
HOMEHKJIATYpY J1e7 N30UpaTenbHOU KOMUCCHH.
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7.5. B cmywyae paccmorpenus Bompoca Ha 3acegaHuun THUK mnomnunHHbIE

HK3EMIUISIPHl  MPOTOKOJIOB M pelieHud pabodeil rpynmnbl MNpUOOIIAIOTCS K
JIOKyMEHTaM 3acellaHusi, a B Jeia pabouyed TpyIIbl MOMEIIAIOTCS KOIMUU
YKa3aHHbBIX JOKYMEHTOB.

8. KoHTpoJ/Ib MCIIOIHEHUS TOKYMEHTOB U MOPYy4YeHuil

8.1. KoHTpouo UCTIOIHEHUs IO/JIeKaT:

IIOPYYEHHUsI, COAECPKAIINECS B IIOCTAHOBICHUX U Apyrux nokyMmenrax [{UK
Poccun, IUK PBb, B pemiennsix TUK;

Iopy4eHus, conepxamuecs B pemenusax THUK;

NUCBbMEHHBIE TOpYYEHUs mpeacenaTens (3aMecTUTeNsi Mpeiceaarens,
cexpetapsi) TUK;

BXOJIAIIIME JOKYMEHTHI, B TOM YHCJI€ MHUCHbMEHHbIC OOpaIleHHs TpaklaH,
yKasaHHbIE B [lepeune nmoamexamux KOHTPOIIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnotHeHus! (mpuiokenne Ne 10), B COOTBETCTBHHM ¢ YKa3aHUSIMH TI0 HUCTIOJTHEHUIO
JIOKyMEHTa mpejcenarens (3amecturelis npeacenarens, cekperaps) TUK;

UCXOJIAIIME JOKYMEHTBI, TPEOYIOIIUE OTBETA;

NOpYYEHHUs, coaepkammecs B nporokonax 3acenanuid TUK u pemeHunsx
pabouux rpymii;

IJIaHBI MEPOTIPUSITHI.

8.2. KoHTposib HCHONIHEHUS NOKYMEHTOB, YKa3aHHBIX B mojapaszaerne 8.1
WHcTpykiuu (32 MCKIIIOYEHHEM MCXOASIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBIISET npescenarens (cekperapb) THUK.

8.3. KoHTponb HCHIONHEHWS HCXOIANIMX JOKYMEHTOB, B TOM YHCIE 3a
CBOCBPEMEHHOCTBIO TMOJIydeHHs OTBETOB Ha 3ampocbl THUK, ocymecTBistor
pabOTHUKH, OTBETCTBEHHBIE 32 MOJATOTOBKY JAHHBIX JOKYMEHTOB.

8.4. Cpoku HCHOTHEHUs MOpy4deHUH, conepxkamuxcsi B pemenusx TUK,
pacnopspkeHusix npexacenarens THUK, nmucbMeHHBIX NOpy4YEeHHMM NpeacenarTests
(3amectutenss  mpencenarens, cekperaps) THUK  onpenensitorcs  3TUMU
JOKYMEHTAMM.

8.5. JlokyMeHT MOJJIC)KUT UCTIOJTHCHHIO B TeueHue 30 KaJeHIapHBIX JTHEH
CO JHS €ro perucTpanyy, 3a HCKIIOUYECHHEM CJIydaeB, IPEAYCMOTPEHHBIX
noApas3aeiaoM 8.6 HACTOSIIEro pa3jea.

Ecnu mocnennuii eHb WCTIONMHEHHS TOKYMEHTA MPUXOIUTCS Ha HEpaOOuMid
JI€Hb, TO OH MOJICKUT UCIIOIHEHUIO B MPEANIECTBYIOMINNA eMy paOouuil 1eHb.

JoxyMeHntsl ¢ mnomeTrkamu «HeszamemmmrensHo», «BeceMa cpodHO»,
«CpOYHO» UCIOJHAKOTCA B TPEXIHEBHBIM CPOK, JOKYMEHTBl C IOMETKOMN
«OnepaTuBHO» — B JECATUIHEBHBIM CpOK. CpOK HCIOJIHEHUsS HMCUHCISIETCS B
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KaJICHAAPHBIX AHAX OT JAaThbl IMOAINMCAHHA YKa3aHHs 110 HCIIOJHCHHUIO JOKYMCHTA

A100 perucTpanuu 10KyMEHTA.

Ecnu nmocnenHuii NeHb MCHOJHEHUS JOKYMEHTA, COJEp KAIlero IMOMETKY O
CPOYHOCTH HCIOJHEHUS, NPUXOAUTCS Ha HepaOo4yuil JeHb, TO OH MOIJIEKHUT
UCTIOJTHEHUIO MPE/IIECTBYIOMINM eMy paOoyuil 1eHb.

8.6. CpoKH HCIOJHEHHS BXOJSAUIMX JOKYMEHTOB M OOpAallleHUH TpaKaaH
YCTaHABIMBAIOTCS MCXOAS M3 CpPOKOB, NpejlaraéMblX OpraHu3alnuer Jamdo
IrPOKJAHUHOM, HANpPABUBIIMMHU JOKYMEHT, WJIM CpPOKOB, YKAa3aHHbIX B
npuioxeHu Ne 10.

OOpamienust Mo BompocaM BBIOOPOB M pePEepeHAYyMOB, MOCTYIMBIIUE B
NEepUOJ H30MPATEIBbHON KaMIaHWHW, HCIOJHSIOTCA B CPOKH, YCTAaHOBIJICHHBIE
denepanbHbIM 3aKOHOM «O0 OCHOBHBIX FapaHTHUAX M30MpaTENbHBIX MPaB U MpaBa
Ha yyacTue B pedepeHayMe rpaxxaas POy.

8.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U TIOJIHOE BHECCHHE B
PErucTpallMOHHYI0 (OpPMYy CPOKOB HCIIOJHEHUS JOKYMEHTOB M HH(pOpManuud o
COCTOSIHUY MCIIOJIHEHUS JOKYMEHTOB, KOHTPOJIb CPOKOB HCIIOJHEHUs JOKYMEHTOB
BO3JIAral0TCs Ha OTBETCTBEHHOIO 34 BEICHUE ACJIONPOU3BOICTBA.

8.8. B mmamax MepomnpusaTHi, yTBepXkIaeHHbIX pemeHusmu  TUK,
pacniopspkeHusiMu nipeaceaarens TUK, koHTponro noayiexxaT CpOKH UCIIOTHECHUS
OTJEJIBHBIX €0 ITYHKTOB.

8.9. [Ipn HEOOXOOUMOCTH MPOIJIEHUS CPOKA HUCIOJHEHHS JOKyMEHTa
OTBETCTBEHHBIN 3a UCIIOJIHEHUE, HE MO3HEE YEM 3a TPU JHA 10 UCTEUYECHUSA CPOKa
WCIIOJIHEHMsI JOKYMEHTa mIpenacrasisieT Ha uMmsa npencenarenss THUK noknannyro
3aMKUCKy ¢ MOTUBUPOBAHHOM MPOCKOOM O €ro MPOICHHH.

8.10. JIokyMeHT cuuTaeTcs HWCIOJHEHHBIM M CHHUMAETCS C KOHTPOJI
MIOCJI€ PEIICHMs] BCEX MOCTABJIEHHBIX B HEM BONPOCOB, COOOIICHUS PE3yJbTaTOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

8.11.  OcHoBaHUSIMHU JIJIsl CHATUS JOKYMEHTA C KOHTPOJIS SIBIISIOTCS:

JIOKJIaJ{Has 3allMCKa O CHATHM JOKYMEHTa (MM OTAENBHBIX €ro MyHKTOB) C
KOHTpOJIS WM 00 WCIOJHEHUH JOKymMeHTa Ha wums npencenarens TUK,
NOJIFOTOBJICHHAs: OTBETCTBEHHBIM 3a UCMOJIHEHHE ¢  oTMeTkoi  («Cornaceny,
«Paccmotpen», «IIpunaro») npeacenarens TUK o npuHATUM UCTIONTHEHUS;

pemenne THUK, pacnopssxkenne npencenarenss THUK no pesynpratam
VCTIOJIHEHHUSI TOKYMEHTA;

OTBET HA BXOJAIINN JOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIe JOKYMEHT ObUI HallpaBJIeH IS
PacCMOTPEHNS 110 CYLIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HampaBlieHUE OOpallleHUs] B JAPYTUe OpTraHu3alllU Uil PAacCMOTPEHHUS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB W MOCIEAYIOLIEro MH(OOPMHUPOBAHHUS
aBTOpa O pe3yJbTaTaX PacCMOTPEHUS.

8.12. JIoOKyMEHT HE CUMTAETCs] UICIIOJTHEHHBIM M OCTAETCsl Ha KOHTPOJIE:
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€CJIM OH HaNpabBJIACTCA B JApYruc€ Opraibl HWJIM OpraHu3anud i

paccMOTpEHHsI C IEJIbIO MOJIyUYeHUs] TePPUTOPUATIbHON KoMHCcHel nHpopManuy,
HEOOXOIMMOW JIi PAacCMOTPEHHUsI 1O CYIIECTBY IIOCTAaBICHHBIX B JOKYMEHTE
BOMNpOCOB. B ciyuae HE0OXOIUMOCTH TEppUTOpPHANIbHAS KOMUCCUSI HH(OPMUPYET
00 3TOM aBTOpa TOKYMECHTA;

€CIi OH HalpaBisieTcs B JpyrHue OpraHbl WM OpraHu3aliy s
pPaccMOTPEHHUS IO CYUIECTBY MOCTABJICHHBIX B HEM BOMPOCOB M OTBETA 3asIBUTEIIO
¢ nociaenyomuM uHpopmupoBanueM THK o pe3ynbTatax HCIONHEHUS; €CIU Ha
HeM He cTouT oTMeTka npezacenatens TUK o npuHsITHN HCTIOTHEHUS.

9. MU3roroBJjieHNE U MCIOJIHL30BAHNE NMEYATEH U IITAMIIOB

9.1. Jns ynoctoBepeHus MOJIMHHOCTH JOKYMEHTOB WM COOTBETCTBUS
KOIIMM JIOKYMEHTOB IIOJUIMHHUKAM, IIPOCTABICHUA OTMETOK O IIOJyYEHUH,
peructpauun aokymeHToB B THK wncnonb3yrorcs mnedars TEppUTOPUATBHOU
KOMMCCHUU Y IITaMIIBI.

9.2. MU3roromieHHE MEYATH OCYIIECTBISICTCS B COOTBETCTBUU C 00Opas3IioM
U ONMCaHuEeM, yTBepxkAcHHbIMU noctaHoBieHueM LMK Poccnm mo pemenuro
UK PB, nzroroBnenue mramios — 1o pemenuto THK.

9.3. Ilewars THUK mnpocraBisgercs Ha (PUHAHCOBBIX JIOKYMEHTaX,
TapaHTUMHBIX I[MHCbMAxX, IOrOBOPAX, TOCYAAPCTBEHHBIX KOHTPAKTaX U B JPYIUX
IIPEAYCMOTPEHHBIX 3AKOHOAATEIBCTBOM CIIy4YasiX.

9.4. Ha paccemaembix kommsix pemenuit  TUK, pacnopsokenuit
npencenarens TUK, Ha makerax mnpu OTHpaBKE TOKYMEHTOB, IIPU OPOPMIICHUU
JOKYMEHTOB Ha IPUEM TOBAapPHO-MAaTEPUATIBHBIX LIEHHOCTEN MPOCTABIIAECTCS 1€YaTh
THUK.

9.5. Ileyatu u mTammbl NOJJIEKAT PETUCTPALUU B OTACIBHOM >XKypHaje
ydyera Iedared W mraMmnoB. Ileyatm v mrTamibl BBIJAIOTCA MOJ IOIIKCH B
JKypHaJle y4yera rnedyared u mramioB. Ha sxypHane npocrasisiercs nomerka « /s
CIIy’K€OHOTO  TOJIb30BaHUS», €ro JUCThl HYMEpPYIOTCS, MPOIIMBAIOTCA MU
ONEYaTHIBAIOTCS.

9.6. Ilewatm m mTamnbl AODKHBI XPAaHUTHCA B HAIEKHO 3aKPHIBAEMBIX
U OTleYaThIBAEMbIX B Hepabouee BpeMs ceripax nim MeTaTHIecKuX mKadax.

9.7. Ilpencemarens TUK ocymecTBisieT KOHTPOJb 3a MPAaBUILHOCTHIO
XpaHEeHUs U UCIOJIb30BAaHMS IIeYaTeN U IITaMIIOB.

CBepka Hanmuuus Ie4yaTed M IUTAMIIOB OCYIIECTBIISIETCA IpeAceaaTesieM
THUK onuH pa3 B rof.

9.8. Ilpumenire B HEroJHOCTh MeYaTH U IITamMIbl Hanpasistorcs B [[UK
Pb mig yHMUYTOXEHUS, O YE€M COCTaBIAECTCA aKT. B KypHayie ydyera medareu u
LITAMIIOB JI€JIA€TCs COOTBETCTBYIOIAs OTMETKA.
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10. ®opmupoBaHue e/ M NlepeJada X B apXUB

10.1. CocraBieHnue 1 yTBEpKI€HNE HOMEHKIIATYPHI JelI.

Homenknatypa pgen mnpenHazHadeHa Uisi (OPMHUpPOBAHUS HCTHOIHEHHBIX
JOKYMEHTOB B J€la, CHCTEMAaTU3alMd W ydeTa JeJl, ONPEACIECHUs CPOKOB HX
XpaHEHUsT U SBISIETCST OCHOBOM JUISl COCTAaBJIEHHs OIMCEN JEN MHOCTOSHHOTO M
BpeMmeHHOTo (10 jeT u 6oJee) XpaHeHUS.

B HOMEHKIaTypy JAen BKJIIOYAKOTCA 3aroJOBKH JEJ, OTpakalollUe BCE
JOKyMEeHTUpyeMble yuacTku padotsl TUK.

3aroJioBOK Jiefia JOJKEH YETKO OTPakaTb OCHOBHOE COZAEpPKaHWE M COCTaB
nokyMeHTOB. He momyckaercss ynorpebiieHHE HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

IIpn cocraBaeHMM HOMEHKJIATYpBI J€N CIEAYET PYKOBOACTBOBATHCS
pernamentoM THUK, [lepeuHeM TUMOBBIX yIPaBIECHYECKUX apXUBHBIX JOKYMEHTOB,
00pa3yoIuXcsl B MPOLEcce AEATENIbHOCTH TOCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYIpPaBJEHUS W OPTraHU3allMil, C YKAa3aHHMEM CPOKOB XpaHEHWUS,
(manee — Ilepedenn), MopsAKaMU XpaHEHUs U MEpeadyd B apXUBbI IOKYMEHTOB,
CBA3aHHBIX C IOATOTOBKOW M MpPOBEAEHUEM BbIOOPOB, yTBepxkaAeHHbIMH LUK
Poccun u LMK Pb, HOMEHknarypamMu 1€l TEPPUTOPHUAIBHOW KOMHUCCHUU 3a
MIPEIIECTBYIOIINE TOBI.

[Ipu moOATrOTOBKE HOMEHKJIATYPHI JIeT HEOOXOAMMO YYHUTHIBATH XapakTep
BbIOOPOB, IPOBOAUMBIX B MIPEJICTOSIILIEM TOAY.

Howmenknarypa nen TUK Ha npeacrosmmii KajaeHIapHbI TOJ COCTaBIIAETCS
B IIOCJIEIHEM KBapTajie TEKyLero roja, yreepxuaercs mnpencemarenem TUK u
BBOJUTCS B JeiicTBUe ¢ 1 stHBaps ciemyromniero roaa (mpuioxenue Ne 11 «Dopma
HOMeHKJaTyphl nen TUKy).

Howmenknatypa nen TUK He pexe 0qHOro pa3a B ISITh JIET COTJIACOBBIBACTCS
C apXWMBHBIM OTJIIEJIOM aJMHUHHUCTPAIMA MYHHIIMMAIBHOTO paiioHa (TOPOJCKOTO
OKpyTa).

B cnydae BO3HMKHOBEHUS B TEYEHHE I'0JIa HOBBIX JI€JI, OHHU JOIOJIHUTEIBHO
BHOCATCS B YTBEPKICHHYI0 HOMEHKJIATYpy JIeJ 0 yKkas3aHuto npexncenarens TUK.

[Io OKOHYaHMM KAJIEHJZAPHOIO TOJa B KOHLE HOMEHKIATYpbl M€l
COCTAaBJISIETCSI UTOTOBAsl 3aMKHCh O KOJMYECTBE 3aBEJICHHBIX el (TOMOB, YacTei),
OTJEJIBHO MMOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHS.

Cpok XpaHEeHHsI JOKYMEHTOB YKa3bIBAETCS B HOMEHKJIATYPE JEJ CO CChUIKOMN
Ha ctaThlo Ilepeuns. Cpok XpaHEHUsS TOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
IIEpEUHe, yCTaHaBIuBaeTcs 1o cornacoanuio ¢ LK Pb.

Hcuncnenne CPOKOB XpaHEHUS JIOKYMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.
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10.2. OdopmneHue AOKYMEHTOB, 3aKOHUECHHBIX JIEJIIOMPOU3BOJICTBOM,

dbopmupoBanue u Texyuiee xpanenue aen B TUK.

3aKOHYEHHBIE JEIONPOU3BOACTBOM JOKYMEHTBI oopMIISIIOTCS
B COOTBETCTBUM C TpeOoBaHusAMH HMuHcTpykumu. Ilpm 3TOM B HMXXHEH YacTu
JMIIEBOW CTOPOHBI MEPBOTO JHCTAa JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCSI OTMETKA O €r0 MCIOJHEHUH, paciinu(poBbIBaeTCS MOAMUCH MTpeIceaaTens
THK, yka3biBaeTcsi HoMep Jeia no HomeHkiarype. [Ipu HeoOXoauMOCTH OTMETKa
00 HWCHOJIHEHUH MOXKET OBbITh cjellaHa Ha OOOPOTHON CTOPOHE IMEPBOrO JIUCTA
JOKYMEHTA.

WcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUM C
YTBEPKACHHON HOMEHKJIATypOU JEN.

Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTA BKIIIOUEHUS B HEro IEPBOIO
UCIIOJIHEHHOT'O IOKYMEHTA.

[Ipyu ¢opMupoBaHMM Jefa OPOBEPSAETCS MPABUIBHOCTH  OTHECEHHUS
JIOKyMEHTOB B JIJaHHOE JIeJI0, KauyecTBO O(GOpPMIICHUS U KOMIUIEKTHOCTb
JIOKYMEHTOB, HAJIMYWE MOJIUCEN, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIIPABOK WU
OTMETOK 00 WCIIOJIHEHUH, CIHCAaHWKM B JeJN0 W Jpyrux. HenpaBuibHO
o(opMIIEHHBIE JOKYMEHTBI JOJDKHBI OBITH JOO(OPMIIEHBI, a 3aTEM IOMEIIEHbI B
JEN0.

He nonyckaercs noMmenieHue B €10 JOKYMEHTOB, COAEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY JIEJIA.

[Tpu popmupoBanuu e cOOIIOJAIOTCS CIEAYIOUIE TPEOOBAHMS:

JIOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOT0 XpaHeHusi (OopMHUpYIOTCS B Jelia
pa3zenabHo;

B JIEJI0 BKJIIOYAIOTCS TOJBKO HCIOJIHEHHBIE, MPaBUIBHO OQPOPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUU C 3aroJIOBKaMH JieJl B HOMEHKJIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSIIUECS K PELIEHUIO0 OJTHOTO BOIpoca, (OpMUPYIOTCS
B OJIHO JIEJIO;

B Cily4ae, €clid MoJA0OpKa JOKYMEHTOB IO OJHOMY BOIPOCY HACUHUTHIBAET
oonee 100 aucTOB, OHA MOKET OBITH BBIZICIICHA B CAMOCTOSITENILHOE JIEJIO;

JOKYMEHTBI, TOJIEKAIE BO3BPATY, B €0 HE MOMEIIAKOTCS;

B JIEJI0 TIOMENIAETCA TOJBKO OJIMH 3K3EMIUISIP JOKYMEHTa, YEPHOBUKHU U
BAapUAHThI IPOEKTOB JJOKYMEHTOB B JIEJ0 HE MOJAIIMBAIOTCS (32 UCKIIOUYEHUEM TEX,
Ha KOTOPBIX HMMEIOTCSI BH3bI, YKa3aHUs IO HUCIOJHEHHIO JOKYMEHTOB M JPYTrue
OTMETKH, JIOTOJIHSIONINE MEePBbINA IK3EMIUISP);

B JIEJI0 BKJIIOYAKOTCS, KaK MPAaBUIIO, JOKYMEHTHI OJHOTO KaJIEHJIapHOTO Tojia
(MCKJIFOUEHHUE COCTABIISIIOT MEPEXOIAIINE J1ETA);

KaXJI0€ JIeJI0 HE JOJDKHO TpeBbimaTh 250 nucTOB, Ipu OoJsbllieM 00beMe
JIOKYMEHTOB B jiesie (GOPMUPYETCsi HECKOJIBKO TOMOB (4acTeit).

B neno BkIOUarOTCs BCe JOKYMEHTBI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, MPU OTCYTCTBUM MPHUIIOKEHUM,
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YKa3aHHbIX B TCKCTC JOKYMCHTA, HCIIOJHHUTCIIb 00s13aH caciiatb 3aIlluChb Ha

JOKYMEHTE 00 UX MECTOHAXOK/ICHUU.

JIOKyMEHTbl BHYTPU J€jia PACIOJIAraloTCsi B XPOHOJOTHMYECKON HWIU
BOITPOCHO-JIOTUYECKOU IOCIEA0BATENBHOCTH, WJIA UX COYCTAHHH.

HopMmatuBHbieE ¥ OpraHM3allMOHHO-PACHOPSIAUTENBHBIE  JOKYMEHTHI
C OTHOCAIIMMHUCA K HHUM MPWIOKEHUSIMHU TPYHIUPYIOTCS B Jiella MO BUIAM
JIOKYMEHTOB U IO XPOHOJIOTUHU.

[IpoTOKOIIBI 3aceqaHuil TEPPUTOPUATBHON KOMUCCUU PACTIONATAIOTCS B JENE
10 XPOHOJIOTHH B MOPSIAKE BO3pacTaHusi HOMEPOB. JlokymeHTHI K 3acenanuio THUK
MTOMEIIAIOTCS MTOCJE COOTBETCTBYIOIIETO TPOTOKOJIA.

[Tonoxenus, WHCTPYKIINH, YTBEPKIACHHBIE pacropsiAuTeIbHBIMU
JIOKYMEHTaMU, SIBIIIIOTCA MPUIIOKEHUSAMH K HHUM W TPYNIUPYIOTCI BMECTE
C YKa3aHHBIMU JIOKYMEHTAMU.

[InaHoBas u oT4YETHAS JOKYMEHTALHSI HE3AaBUCUMO OT JAThl €€ COCTABJIECHUS
BKJIFOUAETCS B JEJI0 TOTO roja, K KOTOpOMY OHa OTHOCUTCS.

B nene «llepenucka» wucxonsumii (OTBETHBIN) JOKYMEHT IOMEIIAETCS
nocyie Bxojgiiero. [Ipu Bo300HOBIEHUU MEPENUCKU 1O BOMPOCY, HAuaBIICHCS B
NpEABIIYIIEM TOAY, JOKYMEHTBI BKJIIOYAIOTCA B JEJIO TEKYLEero roja u
YKa3bIBa€TCsl MHAEKC TOTO JeNa MO HOMEHKJIAType JAeNl NMPEAbIAYIIEro roja, B
KOTOPOM HaXOJATCS MPEALIECTBYOIINE JOKYMEHTBI 110 ’TOMY BOIIPOCY.

OOpaieHns rpaxJaad U JOKYMEHTBI MO MX PACCMOTPEHUIO (POPMHUPYIOTCS
B OTAesbHbIe fena. Kaxnoe obpalieHne U Bce JOKYMEHTHI 110 €r0 pacCMOTPEHUIO
COCTaBJISIIOT B JI€JI€ CAMOCTOSITEIbHYIO TPYIIIY U PacrojiaratoTcs B ai(aBUTHOM
MOPSIJIKE 10 TIepBhIM OykBam daMUuii aBTOpPOB 0OpaIieHu .

B nemax, Haxomdmmxcs B IEJIONPOU3BOJCTBE, TOKYMEHTBHI TEKYLIETO rojaa
pacronararorcss Mo XpOHOJOTMM CHU3Y, BBEpX MO Mepe mnocryrmuieHus. l[lpu
MIOATOTOBKE K CHA4€ B apXWB JeNa ¢ JOKYMEHTAMH MOCTOSHHOTO M BPEMEHHOTO
(10 ner u Ooisiee) XpaHeHUs TMepedOPMUPOBLIBAIOTCA B OOPATHOM MOPSIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJCHIAPHOM TOMY MOCIEAHUM, JOKEH ObITh BHU3Y
JieJia, a IEPBBII JOKYMEHT KAJICHIAPHOIO roa — BBEPXY, IEPBBIM.

10.3. Tekymiee xpaHeHue €.

Jlena ¢ MOMEHTA UX 3aBEJICHUS U JI0 NIepelayu B apXHUB WM YHUUTOKEHUS B
CBSI3U C MCTEYCHUEM CPOKOB XPAaHCHHS HAXOIITCS y Tpencenarens (Cexperaps)
THUK.

[IpoTokonsl 3acemanuii, pewmenus THK, cnuckun npurnameHHbIX,
npujaraéMble K  MPOTOKONY  MOJJMHHBIE  BK3EMIUIpbl  pPEUIEHUHA ¢
COOTBETCTBYIOIIMMU TMPWIOKEHUSIMHU, MNPOTOKOJIbHBIE MOPYYEHUS, JOKYMEHTHI,
MOCITY’KUBIIIME OCHOBAHUEM JUIsl PAacCMOTpeHus Bompoca Ha 3acemanun TUK,
pacmmdpoBaHHas ayAHO3aNUCh 3aceAanus (MIPU €€ HAJIWYUH), CIUCKH PACCHUIKA
MOCTAHOBJICHUW /10 MepeJayd B apXWMB HAXOIATCA y Tpenacenarens (cekperaps)
THUK.
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3a COXpPaHHOCTb AJOKYMCHTOB M €] OTBECTCTBCHHOCTb HECCT IPCACCAATCIIb

THK.

Jlena JOJDKHBI HAaXOAWThCS B pabouyeil KOMHAT€ WM B CIEHUAIBHO
OTBEJCHHOM ISl TOW II€JT TIOMEIICHUN M XPAaHUTHCS B 3alUPAIONINXCS IMKadax,
MPEAOXPAHIIONIUX TOKYMEHTHI OT MbUIH U BO3/IEUCTBUSL COJTHEYHOTO CBETA.

B mensx oOecrnedeHuss ONEpaTUBHOIO TOWUCKA JOKYMEHTOB  JieJia
pacronararorcs B COOTBETCTBHUM C HOMEHKJIATypOW JI€JI, KOIUsS KOTOPOU
MOMEIIAETCS] HA BHYTPEHHEH CTOPOHE JIBEpIIbl MmKada.

Ha Topuax oOnoxexk Jena  yKa3blBAIOTCS  MHAEKCHI  Jed IO
HOMEHKJIAType Jed.

Jlena, HaxopjsuiuMecs Ha TEKYIeM XpaHEHUH, moiyiexar ydety. Ilepen
nepegayeil  JOKYMEHTOB B apXWB  MOPOBOJUTCS  NPOBEPKA  HAIWYUsA
U COCTOSIHUSI JIOKYMEHTOB M JIeJ B 1LIENAX YCTAaHOBJICHHUS! (PaKTUUECKOTO HaTU4us
JIeJT U COOTBETCTBUSI MX KOJIMUECTBY, YUCIAIIEMYCSI IO HOMEHKJIAType JIeJI.

[IpoBepka Hanuuusi U COCTOSHHUS JOKYMEHTOB W J€J1 IHPOBOAUTCS IMpHU
NepEMEILICHNH JIe]1, BO3BpaTe Aei, cMeHe npeaceaarens THUK.

[IpoBepka MpPOBOAUTCS IyTEM CBEPKM CTaT€d HOMEHKIATYPhl el
C OMMCAHHUEM JIe]l Ha 00JIOKKE, a (PU3NYECKOE COCTOSHUE JIET ONPEAEISIETCS IyTEM
UX BHU3YaJIbHOrO MpocMoTpa. Bce oOHapyKeHHbIE HEIOCTATKH (PUKCUPYIOTCS
B aKTE€ MPOBEPKU HAIUYUS U COCTOSIHUS JICII.

B cnydae yTpaThl JOKYMEHTOB U Jie] MPOBOJUTCA CIy>KeOHasi MpoBepKa, 1o
pe3yJbTartaMm KOTOpPOM JIMIIO, BUHOBHOE B YTpare, HECET OTBETCTBEHHOCTh B
YCTaHOBJICHHOM TOPSIJIKE.

Ecnu  ornenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHBIE B JI€JI0, BPEMEHHO
TpeOyrOTCs AJisi pabOThl, OHM MOTYT OBITh BBIJAHBI U3 JieJla, @ Ha WX MECTO
BKJIQJIBIBACTCS JIUCT-3aMECTUTENIb C YKa3aHHUEM, KOTJla, KOMYy U Ha KaKoWl CpOK
BBIJIaH JJOKYMEHT.

10.4. DkcmepTusa IEHHOCTH JTOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB MPOBOAUTCS ISl  YCTAHOBJIEHUS
HAyYHOW, HCTOPUYECKOW W  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
obOpa3zoBaBmuxcs B mporecce aestenbHoctd TUK, ¢ mensto orbopa ux s
JAJTbHEUIIIETO XPaHEHUS UM YHUYTOKEHHUS.

DKcIepTr3a IEHHOCTU JIOKYMEHTOB TMPOBOAMUTCS TMPU  COCTABJICHUU
HOMEHKJIATyphl JIeJ, B mpoliecce (GOopMHUpOBaHUS JieJl, NMPU MOATOTOBKE €T K
nepeaaye B apxuB.

JInst paccMOTpEeHUs] TPOEKTOB HOPMATUBHO-METOJIMYECKUX JTOKYMEHTOB MO
BOIIPOCaM JIEJIONPOU3BOJICTBA U APXUBHOIO JI€JIa, ONUCEN el MOCTOSHHOTO U
BpemMenHoro (10 mer u Oonee) XpaHEHUs, aKTOB Ha YHHYTOXEHUE eI H
JIOKYMEHTOB, HE€ HMEIOIIUX HAYYHOM IIEHHOCTM M TMPAKTUYECKOTO 3HAYECHUS,
pemenueMm THUK unu pacnopsixennem npenceaarens TUK cozmaercs skcnepTHas
komuccus (ganee — JK).
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B ee dyHkIMM BXOIUT paccMOTpeHHE W OAOOpPEHHME HOMEHKIATYPhlI JEl

THK.

B cocraB OK Brimouatotrcs wiensl TUK, mo corjacoBaHuio — pabOTHUKH
apXMBHOTO OTAeNa aJMUHUCTPALlMM MYHUIUMIAIBHOrO paiioHa (TOpPOACKOro
OKpyTa).

[Ipu mnpoBeneHHM HKCNIEPTU3BI IIEHHOCTU JOKYMEHTOB OCYIIECTBIISIETCS
oTOOp /€N MOCTOSIHHOTO U BpeMeHHoro (10 meT u Gomnee) xpaHeHus, 0TOOp A€M C
BPEMEHHBIMU CPOKAaMHM XpAHEHUS, MOJUICKAIINX XPAHCHHUIO, BBIJCICHUE K
YHUYTOXKEHUIO JEN 3a MPEAbIAYLIME TOJbl, CPOKM XPAHEHHSI KOTOPBIX MCTEKIIH.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIIOTCS KAYECTBO M MOJHOTAa HOMEHKJIATYPHI JIEII,
NPaBUIBHOCTD ONPEACIICHNS CPOKOB XpPaHEHHUS JE.

DKcnepTh3a LEHHOCTH JTOKYMEHTOB OCYILIECTBIIIETCS IYTEM MOJIMCTHOTO
npocmotpa Aen. He nomyckaeTcss OoTOOp OOKYMEHTOB [IJIsl XpaHEHUS WM K
YHUUYTOXEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIETI.

JIOKyMEHTBI, YTpaTUBIIME MPAKTUYECKOE 3HAYEHHE W HE HMEIOLIUE
MCTOPUYECKONW WJIM HAyYHOM LIEHHOCTH, [0 HCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB
XPaHEHUS MOJJIEKAT YHUUTONKEHHUIO 110 AKTY.

AKTBI O BBIJICJICHUU K YHUUYTOXXCHUIO JIe] U JOKYMEHTOB paccMaTpUBAIOTCS
Ha 3acemaHusix OK OIHOBPEMEHHO C ONUCSAMH [€JI. YHHUYTOXKECHUE AN U
JIOKYMEHTOB JI0 YTBEPKJEHHUS aKTOB 3ampeniacTcs. BoleaeHHbIe K YHUUTOXEHUIO
Jela W JOKYMEHTbl YHUYTOXAIOTCS TYTEM U3MENIbYCHUs, MepepadOTKU WU
JPYTUMHU YCTAHOBIIEHHBIMU CIIOCOOaMHU.

[To pe3ynpraram SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIONPOU3BOACTBA €XKErOJTHO COCTABIISIIOTCS OMUCHU JIeNl MOCTOSHHOTO U
BpeMeHHoTO (10 et u 6onee) xpanenus (mpunoxkenus Ne 12, 13), a Takke aKThI O
BBIJICJICHUH K YHUUYTOXKCHUIO JIeJI, HE MOUIekKAIUMX XpaHeHuto (mpuioxeHue Ne 14
«Dopma aKkTa O BBIJICTICHUU K YHUUYTOXKEHHUIO TOKYMEHTOB).

Onucu nen mocrossHHoro u BpemeHHoro (10 yer u OGonee) XpaHeHus, a
TaKKe aKThl O BBIICIICHUM K YHUYTOXXEHHUIO 3TUX Jed paccmaTpuBaroTcs Ha DK
U YTBEPKAAIOTCS MPEICENAATENEM TEPPUTOPUATBHON KOMUCCHH.

Onucu fen MOCTOSSHHOTO XPAaHEHUs MOMJIEkKAT YTBEPKICHUIO IKCIEPTHO-
IPOBEPOYHON KOMMCCHUEW YTpaBJEHHUs MO jeinam apxuBoB Pb uepe3 apXuBHbIN
OTJIe] AIMMHHUCTPALIUU TOPOJICKOTO OKpyTa.

[Tpu YHUYTOXKCHUH JIOKYMEHTOB co CPOKOM XpaHeHus
«/lo MuHOBaHus HamoOHOCTW», «1 Tom», «3 TOmay, «5 JEeT» COCTaBIAETCS AaKT,
KOTOPBIM TOJNKCHIBACTCS HE MeHee dyem AByMms wieHamu TUK u yTtBepxknaercs
npeacenarenem THK nocne paccmorpenus Ha DK.

Cpox xpaHeHus: «Jlo MUHOBaHUS HAaJIOOHOCTH» HE MOXET ObITh MeHee |
roja.

UepHOBUKM W  PYKONHCH  TMOJTOTABIMBAEMBIX  JIOKYMEHTOB, KOIUH
WHQOPMALIMOHHBIX W JPYTHMX MaTepUaioB, HE MOJUICKAININX BKIIOUYCHUIO
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B HOMCHKJIATYpYy ACJ1, 10 MUHOBAHUH B HUX Ha,Z[O6HOCTI/I MOT'YyT YHUUYTOXATbCA oe3

COCTAaBJICHUS aKTa.

BpomtopoBka e MpOU3BOAUTCS TOJIBKO TMOCJE MPOBEACHUS IKCIEPTHU3BI
LEHHOCTH JJOKYMEHTOB.

10.5. Odopmiienue nemn.

Jlena, momyiexaiyde Tmepeiadye Ha XpPaHEHWE B apXWB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30OM.

Odopmiienne nena BKJIIOYaeT B ce0s  MPOBEPKY CHCTEMaTH3allUu
JIOKYMEHTOB BHYTpH JieJla, HyMEPAIUIO JTUCTOB, COCTABJICHUE BHYTPEHHEU OIMKCH
JOKYMEHTOB Jena (mpuiokeHue Ne 15), mucra-3aBeputens jaena (IPHIIOKESHHE
Ne 16), opopmiieHre peKBU3UTOB O0I0KKH, MOAIMINUBKY (NIEpETICTCHHUE) AeTa.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOJUTCS MOJHOE WM YACTUYHOE
odopMIIEHUE JIEII.

Jlena MOCTOSSHHOTO XpaHEHHs MOJJIekaT MOJHOMY odopmieHuto. IlomHoe
oopmiieHue Jena NpeaycMaTpUBAET IPOBEPKY CUCTEMATH3aLUH JOKYMEHTOB
BHYTpH JieNia, MPABWIBHOCTU UX O(QOpMIICHUS (HATMYME HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTPAIMK U WUCIIOTHEHUH, MPUIIOKEHUN), HyMEpaIlrIO JIMCTOB,
COCTABJIICHHE BHYTPEHHEH OINWUCH JOKYMEHTOB Ji€la, COCTaBJICHUE JIMCTa-
3aBepuTens jaena, 0hopMICHUE PEKBU3UTOB 00JIOKKH, MOAIIUBKY (TIEpEIIeTEHNE)
nena.

Hena BpemenHoro (o 10 jeT BKIIOYUTENBHO) XpaHEHHUS MOAJIEKAT
YaCTUYHOMY O(OPMIIEHHUIO: JIOYCKAaeTCs HE NPOBOAUTH CUCTEMAaTH3ALUIO
JIOKYMEHTOB B JI€JIE, JIUCTHI JieJla HE HYMEpPOBaTh, 3aBEPUTEIIbHBIE HAJIMCH HE
COCTAaBJIAT.

O6noxka nena odopmitsieTcs 1o YCTaHOBJICHHOM dbopme
(npunoxxenne Ne 17). CBeneHust Ha 00JI0KKY MEPEHOCATCA U3 HOMEHKIIATYPBI J1e]
C YTOYHEHHUSAMH, OTpPAXAIIMMU (PAKTHUECKUII COCTaB MOMEIIEHHBIX B JIEJIO
JIOKYMEHTOB.

OO0noxKka nena HaIMUCHIBAETCS YEPHBIMU CBETOCTOMKHUMHU YEPHHIIAMH,
pazbopurBo, 6€3 COKpaIICHUM.

Ha o6moxkke mena ykas3pIBarOTCsl Cienyronue pekBu3uThl: HasBanue TUK,
JIeJIONPOU3BOACTBEHHBIN HOMEP (MHIEKC) Jela, 3arojioBOK Jiena, faTta Aena (ToMa,
YacTH ), KOJIMYECTBO JIUCTOB B JIEJI€, CPOK XPAaHEHUS JeNa, apXUBHBINA mudp aena.

PexBU3UTHI, TpOCTaBIsiEMbIE Ha 00JIOKKE Aesia, OPOPMIISIOTCS CAEAYIOIIUM
obOpazom:

Ha3zBanue THUK ykaspiBaerca B coorBeTcTBUM C perigamenTom TUK. Ilpu
n3MeHeHnn Ha3aHus THK B TedueHue nepuona, 0XBAaTbIBAEMOrO JOKYMEHTaMH
Jiena, Ha 00JI0KKE K CTapOMy Ha3BaHUIO MPUTTHUCHIBAETCS HOBOE,

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) JieJa — MpocTaBisieTcs: nudposoe
o0o3HaueHue (MHIEKC) Jieia 0 HOMEHKIIAType /e,
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3aroJIoBOK (HaMMEHOBAHHUE) Jieda MEePEHOCUTCS W3 HOMEHKIATyphl Jien (B

HEOOXOJMMBIX CIIy4asiX B 3ar0JIOBOK BHOCSITCSI yTOUHEHUS);

nata jgena — Ha OOJOXKKE Jiena YKa3bIBalOTCS JBE JIaThl, KOTOpBIE
Ha3bIBAIOTCS KPAaWHUMHU JaTaMU U COOTBETCTBYIOT JIHIO, MECSLY, TOAY 3aBEACHUS U
OKOHYaHHUs Jena JUIsl €] MOCTOSIHHOro xpaHeHusi. HawanbHas nata — 3T1o nara
CaMOr0 paHHEro, a KOHEYHas JaTa — Jara caMOro MO3JHEro JTIOKyMEHTa B JIEJe.
[Ipu 3TOM YyYUTBIBAIOTCA 1aThl BXOIAIIMX U UCXOJAIUX JTOKYMEHTOB (B Cllydae UX
OTCYTCTBUS — JaThl PETUCTpAIlMU JOKYMEHTOB), W HE YYHUTHIBAIOTCS JaThI
CIIMCAaHMS JOKYMEHTOB B JIEJ0, YKa3aHUM MO UCIOIHEHUIO JOKYMEHTOB, OTMETOK
UCIIOJIHUTENS (32 HUCKIIOYEHHWEM CJIy4yaeB, KOIJla Ha JOKYMEHTaX HE HMEETCs
JIpYruX J1aT, KpOME MEePEUUCICHHBIX ).

[Ipu HanumcaHuu KpaWHUX AAaT HAa OOJOXKKaxX JeNl MOCTOSHHOTO XpaHCHHS
YUCJIO U TOJI MPOCTABIIAIOTCS apabCKuMU Lu(]paMu, a Ha3BaHUE MECALA MMUILETCS
npornuchio 0e3 cokpamieHus. Ha o0noxkkax Jen  BpEMEHHOrOo XpaHEHUs
YKa3bIBAE€TCS TOJIBKO T'OI.

Ha o0Onoxkax pen, COCTOSIIMX M3 HECKOJbKUX TOMOB (4acTei),
IPOCTABJISIIOTCS KpaliHUE JaThl KaX10ro ToMa (4acTu).

KonuyecTBO MpOHYMEpPOBAaHHBIX B JI€]€ JIMCTOB IPOCTABISAECTCA C JHCTa-
3aBEpUTENIA Jena.

Cpox XpaHEHHUs MEPEHOCHUTCSI Ha OOJIOKKY Jieja U3 HOMEHKIaTypsl Aen. Ha
Jienax MOCTOSTHHOro XpaHeHus nuietcs: «[locTossHHOY.

ApxuBHbI mu@p Jena cocTOUT U3 HoMepa (oHzIa, HOMEpa OIUCH, HOMepa
JieJ1a 10 OIMCH, B MyHHUIIMIIAIbHOM apXKBE MIPOCTaBIsETCsI HOMED (poHAa.

Ha Topue nena ykasplBaroTCA 3arojoBOK JI€Nla, MHAEKC Jejia 1o
HOMEHKJIAType, AaTa JIeja U CPOK XpPAHEHHUS.

B wmemsax  oOecneyeHHMs COXpPAaHHOCTM M 3aKpeIUIEHUS  MOpSIKa
pPacnoJIOKEHUs] JOKYMEHTOB, BKJIFOUEHHBIX B JI€J0 YHUCThIE JIMCTHI W3 Jela
u3bIMaloOTCs (0€3 MOBPEXKIEHUS LIEJIOCTHOCTU Jena). Bce JucThl, Kpome JucTa-
3aBEpUTENIS J€JIa U JIUCTOB BHYTPEHHEN ONMCH HYMEPYIOTCS B PAa3BEPHYTOM BUJE
apaOckumMu 1HUdpamMu BaJIoBOM HyMepaiuend. JIMCTBI HYMEpyHTCS MPOCTHIM
KapaHJallOM CBEPXYy BHHU3 B BO3pAacCTalIlEeM MOPSAKE HOMEPOB HadyMHas C
nepsoro. Lludpsl npocraBnsioTcs B MpaBoM BepxHeM yriay Jucra. Hymepanus
LBETHBIMU KapaHJallaMH, YEPHUIAMH U HyMEpaTOpaMu He JOMyCKAETCs.

JIOKyMeHTBI ¢ COOCTBEHHOM HyMepalued JHCTOB, B TOM YHCIJIE TMEeYaTHbIE
U3JIaHUS, HYMEPYIOTCS B OOLIEM TMOPSAAKE WM COXPAaHSIOT COOCTBEHHYIO
HYMEPALIMIO, €CJIM OHAa COOTBETCTBYET IMOPSJAKOBOMY PACHOJOXKEHHUIO JIMCTOB
B JIEJIE.

Cnoxennplii nuct Oombmioro ¢opmara (A2, A3) pasBopaymBaeTcs
U HyMepyeTrcs B MpaBOM yacTH BepxHero mojs jgucrta. [lpu stom nuct moboro
dbopmara, TOALIMTHIA 3a OOUH Kpail, HymepyeTcs Kak OJWH JIUCT, a JIUCT,
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CJIOKEHHBIM U MOAIIUTHIN 32 cepeuHy, MOMJIEKUT MEPEUIMBKE U HyMEPYETCsl KaK

OJIMH JIUCT.

Eciu B nene ectb KOHBEPT C BIOXKEHUSAMH, TO CHayajga HyMepyeTcs
KOHBEPT, a 3aT€M OY€pPEAHBIM HOMEPOM KaK/10€ BIIOKEHHUE.

dortorpapun U Apyrue WIUIIOCTPATUBHBIE MaTepHalbl HYMEPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIuct ¢ Harmyxo HaKJIEEHHBIMH JOKYMEHTaMu (BbIpe3kamiu, ¢poTorpadusiMn)
HYMEpYeTCsl KaK OJIMH JIUCT. EClii K IOKYMEHTY MOJAKJICEHbI OJJHUM KpaeMm JIpyrue
JIOKYMEHTBI (BCTaBKU TEKCTA, MIEPEBO/IbI), TO KaXKIbI JTUCT HyMEPYETCS OTIIEIBHO.

[Ipunoxenue K ey, COCTaBIAIONIEE OTIEIbHBI TOM, HyMepyeTcs
OTJIEIBHO.

[Ipy HamMYuM OTHENBHBIX OMIMOOK B HYMEpAlMH JUCTOB B JENax MpHU
NOATOTOBKE HMX K CJlay€ B apXHWB JOMYCKAeTCs 10 COIVIACOBAHHMIO C HUM
ynoTpeOJieHHEe JIUTEPHBIX (C OYKBEHHBIMU JTOMIOJIHEHUSIMHA ) HOMEPOB JIUCTOB.

B nemax mNOCTOSHHOTO XpaHEHWs il y4yeTa U IOMCKa JOKYMEHTOB
B HayaJie jejia MOXKET TIOMEIIAThCS BHYTPEHHs onuch (mpuiioxenue Ne 15).

JINCTBI BHYTPEHHEN ONMCH HYMEPYIOTCS OTJIEIBHO.

Kaxxnoe neno 3akaHYMBAETCsl JTMCTOM-3aBEPUTENIEM YCTaHOBJICHHOU (hOPMBI
(mputoskenue Ne 16).

B nucre-3aBepurene aena uu@pamMu U MPONUCHIO0 YKa3bIBAETCS (PaKTHUYECKOE
KOJIMYECTBO JINCTOB B JJAHHOM JIEJI€, & TAK)KE HAIMYUE JTUTEPHBIX U MPOIMYIICHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHMCH M HAJIMYUE CPEAU
JOKYMEHTOB Ta3eT, KHUT, OpouIop, dyeprexei, ¢ortorpaduii, pucyHKOB U T.n.,
CTaBUTCS JaTa M TOJIMUCH paOOTHHUKA, CPOPMUPOBABIIETO JIEI0, U yKA3bIBACTCS
€ro JOJDKHOCTb, WMHULMANbl U (amuiua. Eciu KoIWyecTBO JIMCTOB B Jele
U3MEHSETCS, 3aBepUTEIbHAs HAAMUCh COCTABIISIETCS] BHOBb.

[Ipu nmoaroToBke A€ K MOAUIMBKE (TIEPEIIETY) IPOBEPAETCS MPaBUIBHOCTD
ux (GopMHUpOBaHUsA, OPOPMIICHUSA, METAJUIMYECKUE CKPEIUICHUS U3 JTOKYMEHTOB
yAAISIOTCS.

JIOKyMEHTBI TIOJIIITUBAIOTCS TAKUM 00pa3oM, 4TOObI MOXKHO ObLIO CBOOOTHO
MPOYUTATh TEKCT KaXIAOro JTOKYMEHTa, BU3bl W YKAa3aHHUS [0 HCHOJHEHUIO
JIOKyMEHTA.

10.6. Ilepemaua men B apXuB.

[lepegaua 1en1  TOCTOSHHOTO XpaHEHUSI B apXUB  OCYILECTBISAETCS
MOEIMHUYHO MO yTBEPKIeHHbIM DK onucsam J1es1 NoCTOSHHOTO XpaHEHUS.

[Ipriem TOKyMEHTOB Ha MOCTOSIHHOE XpaHeHHe 0(OPMIISIETCS] aKTOM ITpHeMa-
nepeaayu JoOKyMeHTOB (mpuitoskenue Nel8).

IIpn mepenade Aen Ha BCEX JK3EMIULIPAX OMUCU JI€JT IPOTUB KaKIOro
BKJIFOUEHHOTO B Hee Jiena B rpade «IIpuMeuanue» cCTaBUTCA OTMETKA O HATUYUHU
nena. B KOHIE KaXIOro »SK3eMIUIsipa ONHMCH JIeJ YyKa3blBalOTCs Uudpamu
U TIPOINHCHIO KOJMYECTBO (PAKTUYECKU MPUHATHIX (MIEpEAaHHBIX) B apXuB e,
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HMHHUIHUAJIbl 1 (paMI/IJ'II/II/I JUL, OCYIECCTBIIAIOIIUX IMTPUEM-TICPCAAUyY ACII, CTaBATCS UX

IIOAIKCH U J1aTa.
IIpu npueme nen B apXuBe NPOBEPSIETCS MPABUIBHOCTh UX O(DOPMIICHUS.
Hena, odopmiileHHBIE C HapyIICHHEM IMpaBW, YCTaHOBJICHHBIX WHCTpyKuMei,
Bo3Bpamarorcs B TUK ¢ ykazaHueM HETOCTaTKOB JUIsl UX YCTPAHEHHS.
N30uparenpHas KOMUCCUSI UMEET NMPUOPUTETHOE MPABO HAa MCIOJB30BaHUE
JIOKYMEHTOB, IEPEJaHHbIX €0 Ha T'OCYyIapCTBEHHOE XPAaHEHHE, B TOM YHCIIE HA UX
NEPBYIO MyOJIUKALIUIO.

11. OTBEeTCTBEHHOCTH

11.1. UYnewmst THK HecyT mepCcOHaIbHYIO OTBETCTBEHHOCTb 34
cobmonenue TpeboBaHUM WMHCTPYKIIMM, COXPAHHOCTb HAXOJAIIMXCS Yy HUX
JIOKYMEHTOB.

11.2. OTBeTCTBEHHOCTh 3a oOpraHuzanuio aeiomnpousBoactsa B TUK,
BHEJ[PEHHE aBTOMATHU3MPOBAHHBIX (KOMIBIOTEPHBIX) TEXHOJOTUNA MOJITOTOBKUA M
00pabOTKH TOKYMEHTOB, 00€CIIeUeHnEe COXPAHHOCTH TIOKYMEHTOB U Mepeaady ux B
apXuB, KOHTPOJIb 3a coOmrofeHueM TpeOoBaHuid WMHCTPYyKIMU OCYHIECTBISET
npeacenarens TUK.



[Tpunoxenune Ne 1
K UHCTPYKLIUHU IO IEIOIPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTeNbHOI KOMUCCUU
MYHHMIMIIAJIBHOTO pailoHa ACKUHCKHUN pailoH
Pecny6mku bamkoprocran

(I)OpMa PETrUHCTPANMOHHOIO KYPHaAJa BXOAAIIUX JOKYMEHTOB

JlaTa noctrynjieHus KoppecnonieHT, 1aTa U perncTpalMoOHHbII HOMep Kpartkoe Pe3osmonust niam komy OtmeTka 00
U PerucTPalOHHBIN HOMep NMOCTYNHUBIIEr0 JOKYMEHTa cojiepaKaHue HaNpaBJeH J0KYMEHT HCIOJTHEHHH

(I)opMa PEruCTPAMOHHOIO KYPHAJA UCXOAAIIUX JOKYMCHTOB

Jaram

. KoppecnonaeHt Kpartkoe conep:xkanue OtMeTKa 00 UCTIOJIHEHUH
PErUCTPANHOHHBIN HOMEP




1
2
3.
4
5
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[Tpunoxenne Ne 2
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAIILHON U30MPATETHLHONH KOMUCCHH
MYHUILIMTAIBHOTO paiiloHa ACKMHCKHUI pailoH
Pecny6nuku bamkoprocran

HNEPEYEHD
JAOKYMEHTOB, He IOJJIeKAlMX PerucTpauu

CooO1meHus 0 3aceJaHusAX, COBEIIAHUAX U TIOBECTKAX JTHS.

VYyebHble MPOrpamMMBbl, MJIAHBI.

PexiiamHble U3BEIICHMS], TUIAKATHI (32 UCKIIFOUEHUEM aruTallMOHHBIX ).
[To3npaBuTenbHbIE MUCHMA U TE€JIETPAMMBI.

HpI/IF JIACHUTCJIBHBIC 6I/IJ'I€TI>I, IMPpUTTIAIICHUA Ha PA3JIMIHBIC MCPOIIPUATHA, HE

COACPKAMMC HAMJICKAIIUX PCKBU3UTOB ITMCbMaA.

6.
7.
8.

byxranrepckne TOKyMEHTBI.
IleuaTHble U31aHUS.

OnepatuBHass uH@oOpMalMs, ToOcCTynaromas o kaHagam cBssu ['AC

«BBIOOPBIY.
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[Tpunoxenne Ne 3
K UHCTPYKLIUHU IO IEI0IPOU3BOJCTBY
B TEPPUTOPHUANBHON U30HPATEIbHON KOMUCCUU
MYHHMIMIIAJIBHOTO pailoHa ACKUHCKHUN pailoH
Pecny6immku bamkoprocran

AKT
MBI, HHKETOAMCaBIINECS
]
COCTaBWJIM aKT O TOM, 4YTO « » 20 1. npm
BCKPBITUM TIAKETa B HEM HE

0Ka3ajJ10Chb

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAAPaAX.

[Hommuicu:
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ITpunoxxenune Ne 4
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAIBHON U30MpPaTEIbHON KOMUCCUU
MYHUILIMTAIBHOTO paiiloHa ACKMHCKHUI pailoH
Pecny6onmuku bamkoprocran

IHPOTOKOJI Ne
3aceJaHUusl TEPPUTOPHATBHOM M30MPaTEJbHON KOMUCCHU
MYHHIMIIAJIBHOI0 PAaiOHA ACKMHCKHMI paiioH Pecny0inkn bamkoprocran

« » 20 roaa
Hauano: 4acoB MUHYT
Mecto nipoBeeHuUs:

IIpeacenateancrBoBan (O.M.0.) — npencenarenb  TePPUTOPUATIHLHOM
n30UpaTeIbHOM KOMUCCHH.

IpucyrcTrBoBaIM: 3aMECTUTENL MPEACENATENS] KOMUCCHUU ,
CEKpeTapb KOMUCCUHU , WIEHbl KOMHUCCUHU C IIPABOM PEIIAIOLIETO
roJjioca ; WIEHbl KOMHMCCUM C IIPAaBOM COBEILIATEIIbHOIO T0JIOCa
; TIPU PAaCCMOTPEHUHN BTOPOTO BOMPOCA MOBECTKH JHS -

HOBECTKA JIHA

=

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTHUB» — .

B XOJIE 3ACEJAHMS

1 O... (HauMeHOBaHHE BOIIPOCA MOBECTKU JIHSI)
(hamunuu u UHUYUATLL BEICMYNUBUIUX NPU 0OCYHCOEHUU 80NPOCA)
TeppuropuansHas n3dupareabHas KOMACCHS peluia;

1.
2.

['onocoBanue o NepBOMY BONPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2-0 ............

[Ipencenarens
TEPPUTOPHAITHPHON H30MpaTEILHON KOMUCCUHT

(MHULHATEL, aMHIIHs)

Cekperapb
TEPPUTOPUATHLHON U30UPaATETHLHON KOMUCCUU

(MHULMATEL, GamMHIINs)
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ITpunoxxenne Ne 5
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAILHON U30MPATETHLHONH KOMUCCHH
MYHUILIMTAIBHOTO paiiloHa ACKMHCKHUI pailoH
Pecny6nuku bamkoprocran

TEPPUTOPUAJIBHASI U3BUPATEJIbHASLI KOMUCCHSL
MYHHUIIMIIAJIBHOI'O PAUOHA

BAI'KOPTOCTAH PECITYBJIMKAhBI
ACKBIH PAUOHBI MYHHUIIUMIIAJIb PAMOH

ACKHHCKHUI PAIOH TEPPUTOPUAJIb
PECIIYBJUKHA BAIIKOPTOCTAH hAMJIAY KOMHUCCHUSIhBI
PEIMEHMUE
2 centsiops 2020 1. Ne 25/3-5
c. AcknHO
(0)
(HaMEeHOBaHHE PELIICHH)
Ha ocHOBanuu cratbun (DeﬂepaﬂLHOFO 3dKOHa «06 OCHOBHBIX I'apaHTHAX

n30MpaTeNbHbIX MPaB U MIpaBa Ha ydacTue B pedepenayMe rpaxaad Poccuiickoi
denepauun» U CTATbU Konekca Pecny6nuku bamkoproctan o BbIOOpax

TeppUTOpHANIbHAS N30UpaTeIbHAsT KOMUCCHS PecnyOnuku

bamkoprocran pemmnna:
1.
2.

[Ipencenarens
TEPPUTOPUATBHOU M30UpPaTEIHLHOMN
KOMHCCHUU (MHUIMANBI, (haMUITHS)

Cekpetapb
TEPPUTOPUATBHON U30UpaATEIBHOMN
KOMMCCHUU (MHULMANBI, (aMUITIS)
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[Tpunoxenne Ne 6
K MHCTPYKIIUU 10 I€TOIPOU3BOJICTBY
B TEPPUTOPUAILHON U30MPATETHLHONH KOMUCCHH
MYHUILIMTAIBHOTO paiiloHa ACKMHCKHUI pailoH
Pecny6onmuku bamkoprocran

TEPPUTOPHAJIbHASL U3SBUPATEJIbHAA KOMUCCHA
MYHUILIUITAJIBHOI'O PAHOHA

BAIIKOPTOCTAH PECITYBJIUKAhBI
ACKBIH PAUOHBI MYHUIIUIIAJIb PAHOH

ACKWHCKMIA PAMIOH _TEPPUTOPHAJIb
PECIIYBJIMUKU BAHIKOPTOCTAH hAWJIAY KOMUCCUSIhbI
Coaerckas yi., 21, c.AckuHo, 452880 Coser ypamsl, 21, AckbIH aybLibl, 452880
Ten.: (34771) 2-17-55 daxkc: 2-16-19 Temn.: (34771) 2-17-55 daxkc: 2-16-19
e-mail: 02t005p@cikrb.ru e-mail: 02t005p@cikrb.ru
Ne OT « » 20 T.
Ha Ne OT « » 20 T.
®omunueny I1.1.

Beepnas yi., nom 15, xB. 10,
c. bakanei, Pecniybnuka
bamkoprocran, 450057

YBaxkaembiit [letp MBanoBuy!

HanpaBJm}o 3allpalinBaCMBbIC Bamu CBCIACHUA 0

[IpunoxeHue: NUCBMO TEPPUTOPUATBHOW HW30UpATENbHOW KOMHUCCUU
MyHUIMNANBHOTO paiioHa balimakckuii pailon PecnyOnumku bamkoproctan ot
15.12.2020 Ne01-21/4 n npunoxxeHue K Hemy, Bcero Ha 15 1. B 1 2k3.

C yBaxkeHHEM
IIpencenarens (vHUIMAIB, (haMUITHS)
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ITpunoxxenne Ne 7
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TEPPUTOPUAILHON U30MPATETHLHONH KOMUCCHH
MYHUILIMTAIBHOTO paiiloHa ACKMHCKHUI pailoH
Pecny6onmuku bamkoprocran

TpeﬁoBaHnﬂ K JOKYMECHTaM, U3roToBJsIEMbIM C IOMOIIIbIO
nevdyaTarniux YCTpOﬁCTB, HK (l)aﬁﬂaM TEKCTOBLIX TOKYMEHTOB

1. TekcTsl AOKYMEHTOB Ha OnaHkax ¢Gopmara A4 medararoTcs depes
1,5 MexXCTpOUHBIX UHTEpBaJa, HA OiaHkax popmara A5 — yepe3 1 MEKCTPOUHBIH
UHTEpBAJ.

TexcTbl JTOKYMEHTOB, MOJTOTABIUBAEMBIX K THUIOTpapCKOMY H3IaHMIO,
neyaTaroTcs Yepe3 JiBa MEKCTPOUYHBIX HHTEpBaJIa.

2. HaszBanue Buaa TOKyMEHTA MI€YaTa€TCs MPOMUCHBIMHU OyKBaMHu.

3. Ecmu 3aronmoBok k Tekcty mnpebimaeT 150 3HakoB (5 cTpoK),
JIOTyCKaeTCsl MpOJJIeBaTh €ro J0 TpaHUIlbl TpaBoro moiid. Toyka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. PacmmudppoBka mnoamucu B pekBuszute «lloamuce» meuyaTaeTcs
Ha YpPOBHE IOCIEAHEH CTPOKM HAaMMEHOBAaHHS JOJKHOCTH C HMCHOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoden mexny nHUIMATaMy U (haMUITHEH.

5. Co3ganue, (opMarthupoBaHWEe U BBIBOJI Ha TMe4aTh JOKYMEHTOB
MPOU3BOAMUTCS HA KOMIIBIOTEpPaX C HMCHOJB30BAaHUEM TEKCTOBOTO MPOLECCOpa
MS Word. BrenpeHwe »dIIGKTpPOHHBIX TaOJHI], CO3JaHHBIX B TaOJIMYHBIX
nporeccopax, B mokymeHTol MS Word we nomyckaercs. Jlomyckaercsi, mpu
HEOOXOIMMOCTH, co3JaHue, (opMaTUPOBAHWE U BBHIBOJ Ha TMe4yaTh TaOJIHIL
nocpeacTBoM TabdauuHoro mporeccopa MS Excel.

6. Ilpu QopmaTupoBaHuM HOKYMEHTOB 00si3aTeIbHO paboTath ¢
BKJIFOUEHHOW KHOTKOM Y[, 4TOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢opmatupoBaHuM TEKCTa JOKYMEHTOB HCIOJb3YeTCS CTHIIb,
KOTOPBIN UMEET CIEAYIOLUE MapaMeTphl:

o Illpudr TimesNewRomanCyr

e Pazmep 14 myHKTOB

e Orcryn cieBa 0cm cipasa 0 cm

e UurepBan nepen O mynktoB mocie O myHKTOB

e  MeKCTpOUYHBIN HHTEPBA IOy TOPHBIN

e [lepBas cTpoka orcTymn Ha 1,25 cm

e BripaBHuBaHME 10 IIUPUHE

8. Ilpu dopmatupoBanuu TaOIUI] HEOOXOIUMO COONIOAATH CIICAYIOIIHE

TpeOOBaHMUS:

TaOJMIIa BCETrJa JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHHBACTCS
IO IMPAaBOMY TIOJTIO IOKYMEHTA;

TaOJIMIIA BRIPABHUBACTCSI 110 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBEIPABHUBAIOTCS 110 IICHTPY SUYCHKH;

JAaHHBIC B SIMEHKaX TaOJIUIBI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;
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MPOJIOJDKEHNE TabJIUITEI HA HOBOM JIMCTE BCETIa HAYMHAETCS C 3ar0JIOBKOB
ee cTosiO1oB (WM HOMEpPOB rpad B ciaydae, eciv rpadbl TaONMIBI HA TIEPBOM
JMCTE IPOHYMEPOBaHbI);

CTPOKH TaOJIUIIBI IEPEHOCATCS Ha HOBBIN JTUCT JTOKYMEHTA HCKITIOUNUTEITHLHO
IIETUKOM;

MIMpUHA W BBICOTA TAOJIMIBI HE JIOJDKHBI TPEBBIIIATH Pa3MEphl IMOJIeH
JTIOKYMEHTA.

9. Pasmepsl moseit TOKyMEHTa JOJKHBI UMETh CIIEAYIOIINE TapaMeTPhI:

® BEpxHEe 2,0 c™m
® HIDKHEE 2,0 c™m
e JIEBOE 3,0cm
® 1paBoe 1,5cm
OT Kpast 40 KOJIOHTHUTYA:
® BEpPXHETO 1,25 cm
e  HIDKHEIO 1,25 cm

10. IIpu moAroToBKE TOKYMEHTOB UCHOJIB3YIOT CIEIYIONINE PEKBU3HUTHIL:
HaMEHOBAaHUE OPTaHU3ALINY;
HaUMEHOBAHUE BUA JTOKYMEHTA;
CCBhUIKA Ha PErUCTPAIMOHHBIN HOMED U 1aTy JOKYMEHTA,
MECTO COCTABJICHUS WM U3JIaHUS JOKYMEHTA;
ajpecar;
rpud yTBEpKIACHUS TOKYMEHTA;
3aroJIOBOK K TEKCTY;
TEKCT JOKYMEHTA;
OTMETKA O HAJIMYUU MPUIIOKECHHUS;
MOAIHUCH;
rpud coriacoBaHus TIOKYMEHTA;
OTMETKa 00 UCIIOJIHUTETIE.
11. PexBusuthl (KpomMe TEKCTa JOKYMEHTa U ajpecara), COCTOSIIUE
U3 HECKOJBKUX CTPOK, M€UaTAIOT CO CJICAYIOIMIUMU TapaMeTpaMu:

o Illpudr TimesNewRomanCyr
e Pazmep 14 myHKTOB
e Orcryn cieBa 0cMm cipaBa 0 cm
e UurepBan nepen 0 myHKTOB ocye
0 myHKTOB
e  MeXCTpOYHbIN HHTEPBAII OJVMHAPHBIN
e OrtcTyn nepBoil CTPOKU HET
e BrlpaBHUBaHME 0 LIEHTPY
12. PexBusut «Ampecar» neyaTaroT CO CISAYIOMUMH MapaMeTpaMu:
o [lpudr TimesNewRomanCyr
e Pasmep 14 nyHKTOB

e OrcTyn cieBa [ cM cnpaa Ocwm
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e Uurepsan nepen 0 myHKTOB nocie 0 myHKTOB
e MEXCTPOUYHBIN UHTEPBAI OJMHAPHBIN

e OtcTyn nepBo CTPOKU HET

e BripaBHuBanue I10 LIEHTPY

Ecnu cocraBHBIE YacTH PEKBH3MTOB «Ajpecar», «I'pud yTBepKICHUSA
nokymeHta», «I'pu¢ cormacoBaHusi JOoKyMeHTa», «OTMeTka O HaJIUYUU
HPUIOKEHHSD» HE YMEINAIOTCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MeCTe MPOM3BOIAMTCSA C IMOMOIINBI0 CHMBONA «Pa3pbiB CTpOKM» (KOMOWHAIHS
knasuin Shift — Enter), Hanpumep:

COI''TACOBAHO
HavanpHuk apxuBHOrO OTAENa
aIMUHHCTPALMHU TOPOACKOIO OKpyra
ropoa Ctepautamax
M.B. AnexkceeBa

13. Ilpu odopmieHHH AOKYMEHTOB Ha JIBYX M OoJiee€ CTpaHMIIAX BTOpPAS
U TOCIEAYIOUIME CTPAaHUIBl JOJKHBI OBITH MpoHyMepoBaHbl. HoMepa crpanun
IIPOCTABIIAIOT NTOCEPEINHE BEPXHETO IMOJS JOKYMEHTA HAa PACCTOSIHUM HE MEHEE
10 MM OT BepxHEro Kpast JIucTa apabCKkumMu u@paMu 6€3 3HaKOB IPEIUHAHUS.

JlommyckaeTcsi co3aHue JOKYMEHTOB Ha JIMIIEBOM U OOOPOTHOM CTOpOHaxX
mucta. IIpy IBYCTOpPOHHEM CO3/JaHMM JOKYMEHTOB IIMpPHHA JIEBOIO IOJIA Ha
JMILEBOW CTOPOHE JIUCTA U MPABOT0 OISl HA 0OOPOTHOM CTOPOHE JIMCTA JTOJIKHBI
OBITH PaBHBI.

Ecnu [1OKyMEHT uMeeT NpWIOKEHHE, TO OHO IIe4aTraercs C HOBOU
CTPAHMIIBI.

14. JIns BbISBIEHUS U UCIPABJICHUS BO3ZMOXHBIX OIIMOOK B MPABOMUCAHUN
B cQopMUpOBaHHBIX (ailllax PEKOMEHIYETCS OCYLIECTBISATh IPOBEPKY
JIOKYMEHTOB, HUCIIOJIb3Ysl CUCTEMBI POBEPKH NMPABOMUCAHUS.

15. Kaxnaplii HOKYMEHT CO BCEMH NPWJIOKEHUSMU K HEMY IOMENIAoT
B OT/ICJIbHBIN (haiii (ecnu MPHIIOKEHUS! CO3JaHbl OJHUM Mpolieccopom). Buyrpu
¢aiina caM JOKYMEHT U KaXKJ0€ MPUJIOKEHNE TOMEILIAIOT B OTJENIbHbIE pa3/Iebl.

16. Bce pekBu3HTHI JOKYMEHTa OTHEISIOT APYT OT JApyra OJHOW IyCTOH
CTpOKOH, oOpasyemMoil cuMmBojioMm ab63amna (f-xmaBuma Enter). B Tekcre
HE JIOJKHO BCTpevaThesi OoJiee ABYX CUMBOJIOB a03aria moapsij.

17. He pomyckaercss mucath CJOBa C Pa3psiIKOM, BCTABISISL MPOOEIHI
Mexay OykBamu B ciioBax. He pomyckaercs HCHONb30BaHHWE MPOOETIOB s
oOpa3zoBaHus ab3aIHOTO OTCTYIA (KpaCHOM CTPOKH) MJIM MYCThIX CTPOK. B TekcTe
HE JIOJDKHO BCTpedaTbesl MoApsia Oojiee 0JHOro cumBoisia npobena. Pazgenenue
uHunmanoB u ¢amunuu. CumBona Ne v 4yucna, MOpPSAIKOBOIO HOMEpa CTaThH,
YacTH, NMYyHKTAa WJIA TOJAMNYHKTa NpPaBOBOrO aKTa, YHUCJIa Mecslla M Ha3BaHUA
Mecdlla, Yucia roia U CJI0Ba «rojy», JIIOOBIX YHMCIOBBIX 3HAYEHHM U €IUHUIL

W3MEHEHHUS [eJaeTCs C HCIOJb30BaHMEM HEpa3aeMMOro mnpobena (codyeTaHue
knasuin Shift — Ctrl — IIpo6en).
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18. He nmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTA pa3ieluTeIbHBIC
JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — M IpyTHE).

19. He nomyckaercsi MCHOJB30BAaHHUE B PYCCKUX CJIOBAaX CXOMHBIX IIO
HauepTaHuio JaTuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pnomyckaeTcs HCIOJAb30BAaHWE CHUMBOJNA TaOymsiuuu (—) [
oOpa3oBaHmsi ab3amHOTO OTCTyma (KpacHOW CTPOKM) WM IYCTBIX CTpOK.
AO3alHBIi OTCTYN yCTaHaBIMBAIOT B MeHIO Dopmar/AG3am WM ¢ TMOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

21. He nomyckaeTcs WCIOIL30BAHUE CHMBOJIA «-» JJIT 00O3HAYCHUS
nepeHoca. BMecTo Hero cieyeT HUCHoJb30BaTh CHMBOJ MSTKOTO TepeHoca
(komOuHarus kiasuir Ctrl — «-»).

22. Jlng HamucaHUs PUMCKHX HHUQP TOIKHBI HCIOIb30BATHCS 3arjiaBHBIC
oykBel matuaCcKOTO andasuta (I, V, X, C, D, L, M). Ucnons3oBanne mjis 3TOH
IIEJIA PYCCKUX OYKB U apaOCKuX IUQP HE AOMyCKACTCS.

23. Bmecto OykBHI «E» fnomkHa ynotpebnathes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPIKAAIOIINX JOKYMEHTOB).

24. PexBusuthl «HaumeHoBaHWe BHUJa JOKYMEHTOB» JOJKHBI OBIThH
BBIPOBHEHBI MO IEHTPY U KAKIBIM M3 HUX JIOJDKEH MPEACTaBIsATh coOO0N OJMH
ab3all, TO €CTb BHYTPH TEKCTa KaXKJOTO PEKBU3UTA HE JIOHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaeTcss ucmosib3oBaHME CHUMBOJa ab3ana Juisi MpepbhIBaHUs
CTPOKH B TIPOW3BOJIBHOM MECTE, IS JTOTO CJIEAyeT HCIONIh30BAaTh CHMBOJI
pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).
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[Tpunoxenne Ne 8
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAIBHOTO pailoHa ACKMHCKUI paiioH
PecnyOnuku bamkoprocran

Cnucok pacchblJIKH HCXOAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
IHosHbIi MOYTOBBII anpec
n/n (opranusanuun)
[Ipencenarens

TEPPUTOPUATBHON KOMUCCHHI

Hcnomaurenp

« » 20 1.
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[Tpunoxenne Ne 9
K HHCTPYKIIMH 110 IEJOIPOU3BOJICTBY
B TEPPUTOPHAIIBHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa ACKMHCKUI paiioH
PecnyOnuku bamkoprocran

YTBEPXJIAIO
[Ipencenarens (3aMecTUTENb MpeaCEaATENS,
CEKpeTaph) TEPPUTOPUATTLHON N30UPaATEIHHOM
KOMHUCCUM MYHUIIUIIAIIBHOTO pailoHa ACKUHCKUN
paiion Pecriy6nuku bamkoprocran
WHULAAIIBI, paMuus

IIOAIMHUCH

« » 20 T.

CIIMCOK
MOJIKHOCTHBIX JIMI (OPraHu3anmii), KOTOPbIM HANIPABJIAETCSA
pellieHUue TePPUTOPHUATILHON H30MPATEIbHOI KOMHCCUH
OT « » 20 roma Ne

(YxazaTh 3arojoBOK)

n/

HanmMenoBanue oprana (opraHu3aiym) Kon-Bo 3k3. | [lpumeuanue

Ucnoaaurenn

«

»

20 rona




58

[Tpunoxenne Ne 10
K MHCTPYKIIMH IO IEIOIPOU3BOIACTBY
B TEPPUTOPHAIIEHON N30MpATETHLHON KOMUCCHH
MYHULIMIIAJIBHOTO pailoHa ACKMHCKUI pailoH
PecnyOnuku bamkoprocran

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. ®enepanbHblE KOHCTUTYIMOHHBIC 3aKOHBI, (heaepaibHbIe 3aKOHBI
Poccutickon ®@enepanuy — cOriacHO yKa3aHHOMY B HUX CPOKY.

2. VYxkasel Ilpesumenta  Poccumiickoit ~ ®eneparuu, Ilpesumenta
Pecny6inku bankopTocTan — corinacHO yKa3aHHOMY B HUX CPOKY.

3. Pacnopsoxkenust  Ilpesumenta Poccuiickoit  ®enepanuu, I'naBbl
Pecny6iuku bankopToctan — COriacHO yKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenusi  I[IpaBurensctBa  Poccuiickoit
denepanuu — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl PecnyOmuku bamkopTocTaH — COMIAaCHO yKa3aHHOMY B HUX
CPOKY.

6. IlocranoBnenwus, pemenus ['ocymapctBennoro Cobpanust — Kypynras
PecnyOinku balmmkopTocTan — corinacHoO yKa3aHHOMY B HUX CPOKY.

7. TlocranoBnenusi IlpaBurenbctBa PecnyOmuku bamkoproctan —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

8.  Pacnopsxenust ['maBel PecmyOmukm bamkoproctan — corjacHo
YKa3aHHOMY B HUX CPOKY.

9. [Ilapnamentckue 3ampockl CoBera @enepanuu DeaeparbHOTO
CoOpanust Poccuiickoit ®enepannu, ['ocymapcrBennonn Jlymbr denepanbHOro
CoOpanust Poccuiickoit denepanuu — He To3aHEe 4eM uepe3 15 KaleHTapHbBIX
JIHEW CO JHS MOJIyYEHMS NMapJaMEHTCKOTO 3alpoca WM B MHOW YCTAHOBJICHHBIN
cooTBeTcTBYIOMIEH manatoi deaepanvHoro CoOpanus Poccuiickoit denepariu
CPOK.

10. 3ampocer uneHoB Copera Deneparuu DenepanpHoro CoOpaHus
Poccuiickont ®@enepaunu, nenyratoB [ocymapctBenHoit Jymbl DenepaibHOTO
CoOpanust Poccuiickoii denepanuun — He mo3gHee yem yepe3 30 KajleHJapHbBIX
JTHEU CO JIHS €r0 MOJy4YEHHUs WM B HHOM COTJIACOBAHHBIM C MHUIIMATOPOM 3ampoca
CPOK.

11. Oo6pamenus uieHoB CoBera ®Denepanmu DenepansHoro CoOpaHus
Poccuiickon @enepaunu, aenyraroB l['ocymapcrBenHou J[lymbel dDenepanbHOro
CoOpanust  Poccwmiickoit ®@enepanmu 1O  BOMpoOcaM, CBA3aHHBIM C  UX
NeATEeTbHOCThIO, — Oe30TiaraTebHO (2 TMpU  HEOOXOAMMOCTH TOJyYEHUS
JIOTIOJIHUTENIBHBIX MaTepUaloB — HE Mo3aHee 4eM uepe3 30 KaleHAapHbIX THEH
CO JTHS TTOJTyYSHUST OOpAIICHMS).
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12. O6pamenus nemyratoB ['ocymapctBenHoro CoOpanus - Kypynras
PecnyOnuku bamkoproctaH — B CpPOK, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM
PecnyOnuku bamikoprocraH.

13. Tlucema u3z Aamunuctpanuu Ilpesmaenta Poccuiickoii deneparnum,
IIpaButennscTBa Poccuiickoit @enepaunu, Koncrurymmonnoro Cyaa Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoii @enepanuu, [ 'eHepaabHOU
npokypatypsl Poccuiickon @enepannu, agnMuaucTpauuu [ masel u [IpaButenscTBa
Pecniyonuku bamkoptoctan, BepxoBnoro Cyaa Pecnybmuku bamikopTocraH,
[Ipoxypatypsl PecniyOnuku bamkoprocTan, OpraHoB MECTHOTO CaMOYTPAaBIICHUS,
PallOHHOTO CyJa — B COOTBETCTBMU C YKA3aHUSIMHU MO HCIOJHEHUIO JTOKYMEHTA
MpecenaTeNss TEPPUTOPUATBHOM KOMHUCCHH, €CIIM B HUX HE yKa3aH CpPOK, — HE
no3Hee yeM uepes 30 KaJleHJapHbIX THEM.

14. TIlporect npokypopa — He mo3aHee yem uepe3 10 KaleHaapHbIX THEH.

15. TIlpexncraBneHue mpoKypopa — He no3aHee yeM yepe3 30 KaJleHIapHbIX
JTHEH.

16. Ilucbma u3buparenbHbIX KOMUCCHH - 30 AHEH, B IEpHO]] TOATOTOBKU U
MIPOBEICHUS BEIOOPOB - B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 OCHOBHBIX
rapaHTUgax M30UpaTEeNbHBIX MPAaB M MpaBa HAa ydyacTHEe B pedepeHiymMe TpaxaaH
Poccuiickon ®@enepanuu

17. OOpamenuss TpaxaaH IO BOMpPoOcaM BBIOOPOB U pedepeHIyMOB —
10 30 KaJeHaapHbIX JIHEW, a OCTYIUBIINE B MEPUO N30UPATEIbHON KaMITaHUU —
B coorBeTcTBUM ¢ DenepaibHbiM  3aKOHOM «OO OCHOBHBIX TapaHTHUSAX
n30MpaTeNbHBIX NIPaB U IpaBa Ha ydactue B pedepeHayme rpaxaan Poccuiickoil
denepanum».

18. TIlepechbuika oOpamieHuid Tpa)<aaH, COJAEPKAIMX BOMPOCHI, PEIICHHE
KOTOPBIX HE€ OTHOCUTCA K KOMIIETEHIIMM TEPPUTOPUATIBHON KOMMCCHH,
OCYILIECTBIISIETCA B TCUEHUE CEMH KAJIICHAAPHBIX THEH.

19. OOpamenust CpeACTB MaccoBOW HMH(pOpMAaNUM IO  BOMpPOCaM
npenocTaBiieHus: MHOpMAIMU — CceMb KajeHAapHbIX nHed. Ecimu tpebyemblie
CBEJICHUSI HE MOTYT OBITh MPENOCTaBIEHbI B YKa3aHHBIA CPOK, TO JOMYCKAETCs
OTCpOYKa B TMPEJOCTABJICHHUM 3alpaiivBaeMoi WHOOpPMAIMU C BpPYYCHHEM B
TPEXTHEBHBIA CPOK CO JHS TMOJY4YeHHUs MHUCHBMEHHOTO 3arpoca HH(opMaruu
yBEJOMJICHHSI 00 OTCpOYKE MPEICTABUTENI0 PEAAKIIMU, B KOTOPOM YKa3bIBAIOTCS
MpUYMHA OTCPOYKH, JaTa, K KOTOpPOM OyJeT MpeaocTaBlieHa 3ampalirBacMas
uHpopMalus, MOTKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOYKY, JaTra MPUHSITHUS
perieHust 00 OTCPOUKe.

20. 3ampoc rocymapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYITPaBICHUS
WU JIOJDKHOCTHOTO JIMIA, pacCMaTpUBAIONIETO OOpalleHue TrpaxkjaaHuHaA, —
JOKYMEHTBl U MaTepuajbl, HEOOXOIUMBIC [JII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABISAIOTCA B TeUeHHWE 15 [HeW, 3a HCKIIYEHUEM JOKYMEHTOB U
MAaTEPHUAJIOB, B KOTOPBIX COAEPKATCS CBEACHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO
WIM WHYIO OXpaHsemMyr (QenepaqbHbIM 3aKOHOM TalWHy, M JUIsl KOTOPBIX
YCTaHOBJIEH 0COOBIN TOPSAIOK MPETOCTABICHUS.



N30uparenpHas KOMHUCCUS
TEPPUTOPUATBHON U30UPATETHHON KOMUCCUU
MYHHUIMIIAJIBHOTO pailoHa ACKMHCKUHN palioH
PecnyOnuku bamkoprocran

HOMEHKIJIATYPA JIEJI

No
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ITpunoxxenne Ne 11
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAIBHOTO pailoHa ACKMHCKUI paiioH
PecnyOnuku bamkoprocran

YTBEPXJIAIO
[Ipencenarens
TEePPUTOPUATHHON N30MPATEITHHON KOMUCCHH
MYHUILIMIAIBHOTO pailoHa ACKMHCKHUI pailoH
Pecny6onuku bamkoprocran

(MecTo coCTaBJICHHS) ITonnmce Nuunmanel, pamunms
Jara
Ha roj
Hupexc Cpok xpaHeHHd aejia
A 3aroJ10BOK JeJia Kou-Bo gen p p A Mpumeyanue
aeJsa U Ne cTaTbM 1O NMepevYHIo
1 2 3 4 5
HazBanue paznena
HaumeHnoBanue NOJDKHOCTH COCTABUTEIIS [Toamucek Wuutmanel, pamumus
HOMEHKJIATyphI
Mara
COT'JTIACOBAHO COI'mTACOBAHO
[Iporoxon DK IIpoTOKOJI SKCTIEPTHO-IPOBEPOYHON KOMUCCHH
ApPXUBHOTO OTJeNa aIMUHUCTPAIINH
oT Ne oT Ne
HtoroBast 3amuch 0 KaTeropusx U KOJMYECTBE /1T, 3aBEICHHBIX B Tozy B

TeppHTOpHaHLHOﬁ KOMHUCCHUHU
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B ToM uucie

ITo cpokam XpaHeHus Bcero HePexOIIHX C OTMETKOM
p «OITK»

1 2 3 4
[TocrosaHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (0 10 et BKIFOYUTEIBHO)

HUTOIO:

HanmeHnoBaHue JOIKHOCTH COCTABUTEILA Iloamuce MNuunmanel,
HOMEHKJIATyphI bamunus

[ara
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[Tpunoxenne Ne 12
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAIBHOTO pailoHa ACKMHCKUI paiioH
PecnyOnuku bamkoprocran

TeppuropuanbHas n30uparebHass KOMUCCHUS YTBEPXIAIO
MYHUILIMIIAJILHOTO pailoHa ACKHHCKHMM pailoH
PecnyOonuku bamkoprocran

DOH/J Ne IIpencenarens
TEPPUTOPHUATLHON H30MPATETLHON KOMHUCCHUU
OITUCDH Ne MYHUIMIIAIBHOTO pailoHa ACKUHCKHUI paiioH
JIeJ TIOCTOSTHHOTO XPaHECHUSI PecnyOoinkun bamkoprocran
3a rox TToamuce Nunnmanel. pamumus
[ara
Ne HHaekc Kpaiinue | Koja-Bo
3aroJi0BOK JeJia IIpumeuanue

n/n aeaa JAaThbl JIUCTOB

1 2 3 4 5 6

B nanHbIi pa3naen onucu BHECEHO

(umudpaMu 1 IPOMUCHIO)

c No mo Ne , B TOM YHCIIC:

JIUTCPHBIC HOMECpPA:

MMPOMYyHICHHBIC HOMCPA:

HanmenoBanue 10IKHOCTH COCTaBUTENS [Toanuce WNuunmanel, pamunus
OINCH
Jara
COI'JTACOBAHO YTBEPXIEHO
[Tporoxon K [IpoTOKOII HKCTIEPTHO-TIPOBEPOYHOM

KOMHUCCHH apXUBHOT'O OTI€ea
aIMUHUCTPALMU MYHUIIUIIATBHOTO
palioHa panon
oT Ne oT Ne
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TeppuropuanbHas U30upaTesibHasi KOMUCCHS
MYHUIIMIIAJIBHOTO pailoHa ACKUHCKHUN pailoH

®OHJI Ne
OINCH Ne

[Tpunoxenne Ne 13

K UHCTPYKLHH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIBHON N30MpATETbHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa ACKMHCKUI paiioH

PecnyOnuku bamkoprocran

YTBEPXIAIO

[Ipencenarens

TEPPUTOPUATBHON H30MPATEIILHON KOMHCCUN
MYHULUIIAJIBHOTO paiioHa

nen BpeMeHHoro (cBbiiie 10 jet) xpaneHus

ACKUHCKH paiioH

3a rox TToamuce Nunnmanel. pamumus
[ara
Ne HNupexc Kpaiinne | Kou-Bo Cpok IMpumeyanu
3aroJ10BOK JeJia

n/n aejia JaThI JHCTOB XpaHeHus e

1 2 3 4 5 6 7
B nannbIN pazaen onvucu BHECEHO

(mdpamMu ¥ TPOITHCHIO)

¢ No o Ne , B TOM YHCJIE:
JTUTEPHBIC HOMEPA:
MIPOITYIIIEHHBIE HOMEpA!
HanMmenoBanue T0OIKHOCTH COCTABUTEIS IToamuce Nuunmanel, pamumus

ONHUCH
Jara

COI''TACOBAHO
[Iporoxon DK
oT Ne
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ITpunoxxenne Ne 14
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAIBHOTO pailoHa ACKMHCKUI paiioH
PecnyOnuku bamkoprocran

TeppuropuanbHas n30upaTeIbHass KOMUCCHUS YTBEPXIAIO
MYHHUIUIIAJILHOTO pailoHa ACKMHCKUN paiioH
AKT IIpencenarens
TEPPUTOPHUATLHON H30UPATEITLHON
Ne KOMMCCUM MYHHUIIMIIAIBHOIO paioHa

ACKHUHCKHI pailoH

(MecTO coCTaBJIEHHMS) TIo ITHACH I/IHI/IL[I/IEL]'IBI
2

bamunus
O BbljIeJIEHUH K YHHYTOKEHUI0 IOKYyMeHTOB, He JlaTa
NOJIEKAIIMX XPAHEHU IO

Ha ocHoBanum IlepeyHss TUIOBBIX yIPaBICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yoIUXCs B MPOLECCE ACATENBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHUS U OPraHU3alMi, C yKa3aHUEM CPOKOB XPAaHCHHS U
HOMEHKJIaTypbl Jen TEPPUTOPHUATBHOU n30upaTenbHOU KOMHCCUH
MYHUIMNIATBHOTO pailoHa ACKHMHCKUN paiiloH OTOOpaHbl K YHHUUYTOXKEHHUIO KaK HE
MMEIOIIME HAayYHO-UCTOPUYECKOM IIEHHOCTH W YTPATUBIIAE IPAKTUYECKOE
3HAYEHUE JOKYMEHTHI.

3aro10BoK gej1a Hupexc nesa no
N N Cpoku xpaHeHust
Ne WIN TPyNnoBoi Kpaiinue HOMEHKJIaType KoJu-Bo . Ipume-
U HOMepa cTaTei
n/n 3aroJI0BOK AAThI WJIM HOMep JeJia el. Xp. YyaHHe
1O NepeYHIo
JOKYMEHTOB 10 ONHUCH
1 2 3 4 5 6 7
Hrtoro: en. Xp. 3a roabl
(uudpamu U IPOIMKCHIO)
Omnucu ACJI IOCTOSIHHOT'O XPAaHCHUS 3a roasl YTBECPIKIACHBI, I10 INYHOMY COCTABY
coriacoBanbl ¢ DK apXMBHOrO OT/I€1a aAMUHUCTPALIUU MYHUIIMIIAIIBHOTO pailoHa
paifoH (IIPOTOKOI OT « » r. Ne )
(HaHMeHOBaHHe JOJDKHOCTH JIMIIA, IIPOBOAUBIICIO SKCIIEPTU3Y HEHHOCTH Z[OKyMeHTOB)
(Tonuck) (MHULIMAIBL, paMUIIHs)

JlaTa
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[Iponomxenne npunoxenus Ne 14

COI'JTACOBAHO
[Iporokon OK TeppuTopranbHoil U30UpaTebHON
KOMHUCCUH MYHUIIUIIAIIBHOTO paiioHa
ACKUHCKHI paiioH

oT No
JIOKyMEHTBI B KOJINUECTBE 1ieJ1, TOMOB
BECOM KT C/IaHbI B
(HaMEHOBaHUE OPraHU3aL1N)
Ha nepepadoTKy MO MPUEMOCAATOYHON HAKIAIHOU OT Ne

(nara)

HanmenoBanmne JOJDKHOCTH
Ipa’XaaHCKOro CiIyKauiero,
CAAaBUICTO NOKYMCHTbBI

ara [lonmuce Nuunmanel. pamunms
N3meHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HaumMmeHoBaHUE DOKHOCTH

rPaXkIaHCKOTO CIIY’KaILETo,

BHECILIETO U3MEHEHHUS B YUETHBIC

JIOKYMEHTBI

Mara [Tognuce Wunnmanst, paMunms
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ITpunoxxenne Ne 15

K MHCTPYKLIMH I10 JAEJIONPOU3BOACTBY
B TEPPUTOPHAIIEHON N30MpATETLHON KOMUCCHH
MYHUILIMIIAIBHOTO pailoHa ACKMHCKUI paiioH
PecnyOnuku bamkoprocran

BHYTPEHHSISA OIIUCH
AOKYMEHTOB a€Jia Ne
Ne HNupexc Jdara Homepa
3aro/10BoK 10KyMeHTa Ipumeuanne
n/n JOKYMEHTAa | JOKYMEHTa JINCTOB J1eJ1a
1 2 3 4 5 6
Uroro: JOKYMEHTOB

KomnyecTBO 1HCTOB BHYTpeHHeﬁ OIINCHU

HanmeHnoBaune J0IKHOCTH JIM1ia,
COCTaBUBIICTO BHYTPECHHIOIO OITUCH

JIOKYMEHTOB JIeNa

Mara

(1mudpaMu ¥ IPOITHCHIO)

(uudpaMu U NPONKCHIO)

Tloamuce

Nuunmansel, pamunms
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[Tpunoxenne Ne 16
K NHCTPYKLUU 110 JEJIONIPOU3BOICTBY
B TEPPUTOPHAIIBHON N30MpATETbHON KOMUCCHH
MYHUILIMIIAJIBHOTO pailoHa ACKMHCKUI paiioH
Pecny6nuku bamkoprocran

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noammro 1 npoHyMepoBaHO IucTOoB(a),
(mdpamMu ¥ IPOITUCHIO)

B TOM YHCIIE:
JUTEpHBIE HOMEpa JIMCTOB
IPOMYIEHHbIE HOMEPA JINCTOB
+ JINCTOB BHYTPEHHEN OIHUCH

OcoOenHocTH (PU3HUECKOTO COCTOSIHUS U Howmepa

dbopMupoBaHHsI J1ena JUCTOB
1 2

HaumeHnoBanue 1OmKHOCTH [Toamnuck Wuunmanel, pamunus

Hara
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[Tpunoxenne Ne 17
K UHCTPYKIIMH 110 JI€J0IPOU3BOJCTBY
B TEPPUTOPUAIBHON U30UpaATEIbHON KOMHCCUU
MYHUIIMIIAJILHOTO pailoHa ACKMHCKHM pailoH
Pecniy6nuku bamkoproctan

=

Donn

[=)

Onuce No

Z |z

[=)

Hemo Ne

HAMMEHOBAHHWE APXMBHOI'O YUPEXJIEHU S
TEPPUTOPUAJIBHA S U3BUPATEJIbHASI KOMUCCH I
MYHULMITAJIBHOI'O PAMOHA ACKUHCKUM PAVIOH
PECITYBJIMKU BAILIKOPTOCTAH

JAEJIO Ne Tom Ne

(3aros0BOK aerna)

(xpaiiHue JaThl)

Ha JIUCT
XpaHUThb




YTBEPXKJAIO
[Ipencenarens
TEeppUTOpUATHHON
n30MpaTenbHOM KOMUCCUHT
MYHHIIMIIAILHOTO pailoHa
ACKHMHCKUI palioH
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[punoxenne Ne 18
K MHCTPYKIIMH IO IEIOIPOU3BOJICTBY
B TEPPUTOPHUAIBHON U30MpPaTEIbHON KOMUCCUU
MYHUILIMIIAIBHOTO pailoHa ACKMHCKUI paiioH
PecnyOnuku bamkoprocran

YTBEPXKIAIO
(HauMeHOBaHUE JOJIKHOCTH
PYKOBOJUTEISI OPraHU3aI1K-
IIPUEMILIKA)
HOJIIHCh
WNunnmanst. paMunms

IIOAIINCh
WNuutmanel, pamunus
JHara IIeuats [ara ITeuaTn

AKT Ne

npueMa-repesadu apXuBHBIX
JAOKYMCHTOB Ha XpaHCHUC
(ocHOBaHUE TIepeaadn)
(mazBaHme niepenaBaeMoro (oHIA)
caal,
(HaMMEHOBaHUE OpraHU3alUU-CAATINKA)
IIPUHAI

(HaI/IMeHOBaHI/Ie OpFaHI/I3aHI/II/I-HpI/IeMIHI/IKa)

JAOKYMCHTBI Ha3BaHHOI'O CI)OHI[a 1 HAYYHO-CIIPAaBOYHOI'O aIlliapaTta K HUM:

KosmuectBo
Ne i/m HasBanue, Homep onucu IK3EMILIAPOB KO':;:“;;TBO Ilpumeyanue
OIUCH
1 2 3 4 5
Hroro npunsATO en.xp.
[Tepenauy nmpoussenu:
JIOJDKHOCTB IToamnuce Pacmm¢poBka  JlomkHOCTB [Toanuce WNunnmannsl,
bamunms
Jara [ara
®onay npucBoeH Ne
M3MeHeHns B yUeTHbIE JOKYMEHThI BHECEHBI
JIOJIDKHOCTB IToamuce Nunnmanel, pamumus

Jara
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[Tpunoxxenue Ne 19
K UHCTPYKIIMH 110 JI€JO0IPOU3BOJCTBY
B TEPPUTOPHUANBHON U30HPATEIbHON KOMUCCUU
MYHULIMIIAJIBHOTO pailoHa ACKMHCKHM pailoH
Pecniy6nuku bamkoproctan

[Ipoekr
INOBECTKA JIHA
3acelaHusl TEPPUTOPHUATBLHON U30UPATEIbHOI KOMUCCUM

« » 20 roga

Hauaino: YacoB MUHYT
l. O pe3ysbTarax JTOTIOJIHUTEILHBIX BLIOOPOB JernmyTaTa
10 OJIHOMAaHJaTHOMY H30HpaTeIbHOMY

okpyry Ne 16
Hxnsesa C.M.
2.

(Haumenoganue 60nPoca, GKIIOUEHHO20 6 npoekm nosecmku OHs 3aceoanus THK)

(ucnoHumens npoexma OOKyMeHmd, OOKIAOHUUK NO GONPOCY, BKIAIOUEHHOMY 8 npoekm nogecmku Ous 3acedarusi TUK)

[Ipencenarens

TEPPUTOPUATHLHON U30UPaATETLHON KOMUCCUHU (MHUTIAAIBI, (haMUITHS)
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[Tpunoxxenue Ne 20
K UHCTPYKILIMH I10 JIEJO0IPOU3BOJCTBY
B TEPPUTOPHAIIbHOI M30UpaTebHOI KOMUCCUU
MYHUIIMIIAJILHOTO pailoHa ACKHHCKHMM pailoH
Pecniy6nuku bamkoproctan

HHPOTOKO.I
3aceJaHus padoueil rpyninbl TEPPUTOPHATLHON H30UPATEIbHON KOMUCCUH
MYHULIHMIIAJIBHOIO paiioHa AcKuHCKHMi paiioH Pecny0simkn bamkoprocran
110 UHGOPMALMOHHBIM CIIOPaAM

« » 20 roja
Hauarno: 4acoB MUHYT
MecTo npoBeaeHus:

IIpeacenarenbcrByrommii — Muaunmansi, hamumims
Cekperapp — Maunmansl, paMuims
IIpucyrcrBoBanm: 10 yenoBek (CIMCOK MpUIIAraeTcs).

HOBECTKA JIHA

1.
2.

1.CIIYIIAJIN:
BBICTVYITNJIN:
PEIINJIN:

2.CIIYHIAJIN:
BBICTVYITNJIN:
PEIINJIN:

[Ipencenarens (uHUIMANB, (haMUITIS)

Cexkperapb (MHUIMAIBI, (aMUITHS)




