TEPPUTOPUAJIBHASA U3BUPATEJIBHAS BAII'KOPTOCTAH PECITYBJIMKAhbBI

KOMMCCHA MYHUIIUITAJIBHOT'O ACKBIH PAHOHBI
PAMMOHA ACKMHCKHM PAIOH MYHHMIIMIIAJB PATOH
PECIIYBJMKA BAIIKOPTOCTAH TEPPUTOPUAJIb hAMJIAY KOMUCCHUSThbI
PEINIEHHUE
14 mas 2021 roma Ne 2/1-5
c. ACKMHO

O nosioxeHnH 00 apXuBe TEPPUTOPHAIBLHOM M30MPATENIbHOI KOMUCCUH

B cootBerctBuM co cratheir 23 denepanbHoro 3akoHa «OO0 OCHOBHBIX
rapaHTHsIX HU30HMpaTeIbHBIX MpPaB U IpaBa Ha ydyacTue B pedepeHayMe rpaxiaH
Poccuiickoit ®@enepanun», crateeit 20 Komekca PecnyOnuku bamkoproctan o
BBIOOpaxX, PYKOBOJCTBYsCh @DenepanbHbIM 3aKOHOM «O0 apXWBHOM [ejle B
Poccuiickoit ®deneparuny», 3akonom PecnyOnuku bamkoproctan «O0 apXUBHOM
nene B PecnybGnuke — bamkoproctan», IlocranoBnenuem — LleHTpanbHOiM
n30upatenbHoi kKomuccu PecnyOnuku bamkoproctan ot 16 nexadps 2020 rona
Nel65/11-6, TeppuTopuanbHas wu30UpaTeNbHAas KOMHUCCUS MYHHUIIUIAIBHOTO
paiiona AckuHCKH paiioH PecriyOnuku bamkoprocran pemmna:

1.YTBepauTh moJjIOKEHHE OO0 apXuBe TEPPUTOPUATILHON H30UpaTEeIbHON
KOMHCCHUU (TTpujiaraercs).

2.Pemenne TeppuTOpUANTBHON H30MpATENIbHON KOMHCCUM MYHHUIIUTAIHHOTO
paiiona AckuHckuit paiton PecniyOnuku bamkoprocran «O mosioxeHuu 06 apxuBe
TEPPUTOPUANBHON u30HMpaTenbHON Komuccum» oT 5 ¢despans 2016 roma Ne9
IIPU3HATh YTPATUBLIUM CHUITY.

3.KoHTponb 3a MCMOJHEHUWEM HACTOAIIET0 MOCTAHOBJICHUS BO3JIOXKHUTH HA
CeKpeTapsi TEpPUTOPUATIbLHON M30UpaATENbHON KOMUCCUU MYHUIIMNIATBHOTO paiioHa

AckuHckuii paiiod Pecniyonuku bamkoproctan AxmepoBy A.D.

[Ipencenarens N.K. HaGueB
Cexkperapb A.®. AxmepoBa



YTBEpKIAEHO pelIeHueEM
TEPPUTOPUATHHOU U30MPATETHLHON KOMUCCUHT
MYHHUIIMIIAJILHOTO pailoHa ACKHHCKHMM pailoH

Pecniy6nuku bamkoproctan
ot «14» mas 2021 r. Ne 2/1-5

HOJIOXKEHUE Ob APXUBE
TEPPUTOPHAIBbHON M30MPaTEJIbHONH KOMUCCUU
MYHHIIUNIAJIBHOTO PaiiloHA ACKHUHCKHMIA paiioH Pecny0aunku bamkoprocran

I. O0Me moJI0KEeHUS

1.1.JlokymeHTBI, o0Opa3ylomuecss B  JEATEIbHOCTH  TEPPUTOPUATHLHOM
n3buparenbHo komuccuu (manee — Komwuccwust), BKItodass H30HpaTeIbHYIO,
YIPaBIECHYECKYI0, TEXHUYECKYIO0, MAIIMHOYUTAEMYIO U JIPYTYIO0 JTOKYMEHTALMIO,
KOTOpPBIE HMMEIOT HCTOPUYECKOE, HAy4YHOE, COLHAIBHO-DKOHOMHUYECKOE U
NOJINTUYECKOE 3HAuYeHHe, BXOAAT B cocTtaB ApxuBHoro ¢onga PecrmyOmnmku
BbamkopTocTan, sSBJISIFOLIETOCS COCTaBHOM yacThio ApxuBHoro Gonaa Poccuiickoi
denepanuu, ABISIIOTCS COOCTBEHHOCTHIO TOCYIApCTBA M MOMAJIEKAT MOCTOSHHOMY
XPaHEHHUIO B apXUBHOM OTEJIE AIMUHUCTPALMA MYHHUIIMIIAJIBHOTO PaliOHa.

1.2.Komuccusi o0ecrieyuBaeT COXpPaHHOCTb, Y4ET, OTOOp, YIOPSIOYCHHUE U
UCIOJIb30BaHUE JIOKYMEHTOB, OOpa3yloIIUXCs B TpOIEcCce JAEATEeIbHOCTU
KomMucenn, a Takke CBOEBPEMEHHYIO Ilepefady 3THUX JOKYMEHTOB B apXWBHBIN
OTJIe] MyHULMIIAIBHOTO pailoHa HA XPAaHEHUE B COOTBETCTBUU C YCTAaHOBICHHBIMHU
MpaBUJIAMH.

1.3.C uenpto obecrnieueHusi COXPaHHOCTU JOKYMEHTOB ApPXHMBHOro (oHJIa
PecnyOnuku bBamkoprocran, oTOopa, ydera, CHCTEMATHU3allUU JIOKYMEHTOB,
dbopmupoBaHus U opopMIIEHUs AEN U Nepelady WX Ha MOCTOSHHOE XpaHEHHE B
apXMBHBIM OTIEJl MYyHULMNAIBHOTO panioHa B Komuccnu cos3gaercs apxuB
Komuccun, obecnieyeHue IesTEILHOCTH KOTOPOTO BO3JIAraeTcs Ha CeKperaps
Komuccun, OTBETCTBEHHOTO 3a BEACHUE JAEJIONPOU3BOJACTBA M COXPAHHOCTH
apxuBa Komuccun (majiee — OTBETCTBEHHBIN 3a AENONPOU3BOACTBO). KOHTpOb 32
nesTenbHoCThi0 apxuBa Komwuccun, a Takke 3a coONtOfeHHEM TpeOOBaHUM
Hacrosero Ilonoxenns ocymectsisger npencenarens Komucenu.

1.4 lestensHocTh  apxuBa Komuccum — ocymiecTBiseTcs B MOPSJIKE,
yctaHoBiieHHOM DenepaibHbiM 3akoHOM «O0 apxuBHOM Jene B Poccuiickoi
®enepanun», 3akoHoM PecnyOnuku bamkoproctan «OO0 apxuBHOM Jelie B
Pecniybnuke  bamkoptoctan», ¢ MOpaBWIaMH — OpraHM3allMd  XpaHEHUs,
KOMIUIEKTOBAHUS, Yy4yeTa M HCIOJb30BaHUS JOKYMEHTOB ApXHMBHOro (HhoHnaa
Poccuniickonn denepauyu U Ipyrux apXUBHBIX JTOKYMEHTOB B I'OCYIAPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJIICHHSI M OpraHu3alusix, WHBIMU
HOPMAaTUBHO-METOJIUYECKUMH JTOKYMEHTAMHU IO apXUBHOMY Aeny, MHCTpykuuen
no pgenonpous3BoaAcTBY B Komuccnn, nHactosuuMm [lomoxkenumem, a Ttakke
IIOCTAHOBJICHUSIMA WU JIPyTMMHU  HOPMAaTUBHbBIMM  aktamMu  LleHTpanbHOU
n30upaTebHOU KOMHUCCUH Poccuiickon Penepanuy, [lenTpanbHOU



n30buparenbHol KoMuccuu PecmyOmuku bamkoprocTtaH, MOCTaHOBIECHUSIMU U
VMHBIMHA HOPMAaTHBHBIMH akTamu Komuccum.
1.5.I1onoxenne o6 apxuse Komuccun yrBepxkaaercs pemenneM Komuccuu.

I1. CocTaB noxymentoB apxusa Komuccun
ApxuB KoMuccuu XpaHHT CISIyIOIIHE JOKYMEHTHI:

2.1.JIOKyMEeHTBI, CBsI3aHHBIE C TIOJATOTOBKOW M TMPOBEIECHUEM BBHIOOPOB
[Ipesunenta Poccuiickont denepanuu, npenyratoB [ocymapctBeHHOW JlyMbl

denepaibHOrO Cobpanus Poccuiickoi depnepanuu, JEnyTaToOB
I'ocynapctBennoro Cobpanns — Kypynras Pecnyb6nuku bamkoproctan, ['nmaBsi
Pecriybnuku ~ bamkopTtocTaH, — MpEeACTaBUTENBHBIX ~ OPraHOB  MECTHOTO

camMoyTipaBJeHUs, pePepeHTyMOB.

2.2.3aKOHYEHHbIE JEJIONPOU3BOJCTBOM Jejla TOCTOSHHOTO, BPEMEHHOTO
(cBeime 10 7jer) xpaHeHus A0 TNepedayd Ha MYHUIUNAIBHOE XpaHEHUE B
apXHUBHBII OT/IE]I MyYHULIMTIATBHOTO palioHa.

2.3.BenomctBennble u3manus lleHTpanbHONM W30MpaTeNbHOW KOMUCCUU
Poccun, llentpansHoil uzbuparenbHoit komuccun PecrnyOnuku bamikoptoctan u
Komuccunn.

2.4.9n1eKTpOHHBIC JJOKYMEHTBI (JIUCKU U JIUCKETHI, 0a3bl JAHHBIX ).

2.5.HayyHo — cnopaBouyHble MaTepualibl K JOKyMEHTaM apxuBa U
COOTBETCTBYIOIIUE YUETHBIC IOKYMEHTHI.

I11.  OcHoBHbIe 3a1a4u ¥ pyHKuMU apxuBa Komuccun

3.1. OcHoBHBIMM 3aayaMu apxuBa Komuccnu sSBIsAIOTCS:

3.1.1. KommuiekToBaHue  apxuBa  JOKYMEHTaMH,  COCTaB  KOTOPBIX
npexycmoTpen i 2.1 - 2.4 nactosimero [lomosxkenust.

3.1.2.0pranu3zanus pabOThl C JOKYMEHTaMH, XpaHSAIIUMHUCS B apXHUBE
Komuccum.

3.1.3.Vuer, obecrnieueHre COXPAaHHOCTH, HAyYHOE OINKCAHUE JIOKYMEHTOB,
CO3/IaHHE€ U COBEPILECHCTBOBAaHME HAYYHO-CIIPABOYHOTO ammapata K HUM, OTOOp
JIOKYMEHTOB Ha MyHUIIMIIAJIbHOE XpaHEHUE.

3.1.4.IToaroToBKa 1 CBOEBpEMEHHAs Tepeiadya JOKYMEHTOB, OTHOCSIIINXCS K
ApxuBHomy ¢onay Pecnybmuku bamkoprocTtan, B ['ocyaapcTBeHHOE Ka3eHHOE
yupexzaeHue HamuonaneHblil apxuB PecnyOnuku bamkoprocTan Ha MOCTOSHHOE
XpaHEHHE.

3.1.5.IloaroToBKa MPOEKTOB HOPMATHUBHBIX U METOJAMYECKUX TOKYMEHTOB 11O
OpraHu3aliy JAEJONPOU3BOACTBA B YAaCTH, KacaroUIEHCs NEATeIbHOCTH apXHhBa
Komuccun.

3.1.6.0cymiecTBiaeHue KOHTpoJIst 3a hopMupoBaHueM U ohopMIICHUEM /N B
nenonpousBojicTBe Komuccuu.

3.1.7.0xazanne METOIUYECKON TIOMOIIM HIIKECTOSIINM HU30HpaTeIbHBIM
KOMUCCHSIM B IOKYMEHTAIIMOHHOM 00€CIIeYeHUH UX JIeATEIbHOCTH.

3.2.ApxuB KomMuccuu B COOTBETCTBUHU C BO3JIOKEHHBIMU Ha HETO 3aJauaMu
OCYIIECTBJISIET Clenytonue HyHKIIUN:



3.2.1.Pa3pabatbiBaeT U COTJIACOBBIBACT C APXUBHBIM OTJEIOM aJIMUHUCTPAIIUH
MYHUIMOAIGHOTO palioHa TpapuKu MPEICTaBICHUS OMHCEH Ha PAcCMOTPEHHE
DKCHEePTHO-NPOBEPOUYHON MYHUIIUIATBLHOW KOMUCCUHU U TIEpelau IOKYMEHTOB Ha
roCyJ1IapCTBEHHOE XpaHEHHUE.

3.2.2.'0TOBUT Ha XpaHEHUE JOKYMEHTHI, YIOPAIOYEHHbIE B COOTBETCTBUHU C
TpeboBanusiMu MHCTpykimu mo aenonpousBoacTBy B Komuccuu, mo ucreueHuu
OJIHOTO TOJIa C MOMEHTA UX 3aBE/ICHMUS.

3.2.3.0cyliecTBISIET MPUEM DJIEKTPOHHBIX JTIOKYMEHTOB, OOECIEUYMBAET HX
COXpaHHOCTb, Y4€T, OTOOp M HcHojb30BaHHe. OCYIIECTBISET CUCTEMATU3ALMIO
JTOKYMEHTOB apX1Ba KOMHCCHUU U UX HAyYHOE OMHCAHHUE.

3.2.4.0OcyuiecTBiseT CBOAHBIN ydeT XpaHsaumxcs B apxuBe Komuccuu
¢$boHI0B, 1€ U JOKYMEHTOB, HE PEKE OJIHOTO pasa B 3 roja u Mpu nepeaade ael Ha
MYHUIIUIIAJIBHOE XpaHEHHWE MPOBOJUT MPOBEPKY HAIMUYUS U COCTOSIHHS el B
apxuse Komuccun.

3.2.5.CocTaBiisieT ¥ TMepenaeT CBOJHBIE TOJOBBIC pa3feibl OMHUCEH e
MOCTOSIHHOTO ~ XpaHEHUss M Ha pPacCMOTPEHUE TMOCTOSHHO JEHCTBYIOLIEH
OKCIIepTHOW KOMHUCCUM  TEPPUTOPUAIIBHOM  M30UpATENIbHOM KOMHCCHU IO
OIIpPEIETICHUI0 UCTOPUUECKOM, HAYYHOH M MPAKTUYECKOW LIEHHOCTU JOKYMEHTOB.

3.2.6.Co31aeT, MONOJIHSIET U COBEPUICHCTBYET HAYYHO-CHPABOYHBINA ammapar
K XpaHsllUMCS B apxuBe JenaM M JIOKyMEHTaM, OOECIIEUYMBaeT €ro
IPEEMCTBEHHOCTh C HAay4YHO-CIPAaBOYHBIM  alIaparoM apXUBHOTO OTAea
aJIMUHUCTPAIIMA MYyHHUIIUTIAJIBHOTO paifoHa.

3.2.7.0pranu3yeT UCMob30BaHNE JOKYMEHTOB:

uHpopmupyer Komuccuio o coctaBe W COAEpKaHMHU JTOKyMEHTOB apXHBa
Komuccun, roToBUT HMHPOPMAIMOHHO-aHATUTHYECKAE 3allMCKU W CHPaBKH IO
JIokyMeHTaM apxuBa Komwuccnu;

BbIIa€T B YCTAaHOBIEHHOM TOpPSAKE JeNa, JJAOKYMEHThl WM KOIHUH
JIOKYMEHTOB B IIEJISAX CIY>KEOHOTO M HAYYHOTO HCIOJIb30BAHNUS;

paccMaTpuBaeT  3ampochl OpraHM3alMii W 3asdBJICHUS TpaxKaaH, B
YCTaHOBJIEHHOM TMOPSIIKE BBbIIAE€T KOMWUU JIOKYMEHTOB U AapXHBHBIE CIIPaBKH,
KOHCYJbTHUPYET OpraHM3alM M TpaxJaH [0 BOIPOCaM MECTOHAXOXKJICHUS
JIOKYMEHTOB, HEOOXO/IMMBIX JJI1 HABEJCHHS apXUBHBIX CIIPABOK;

BEJIET YUET MCIOJIb30BaHUs JOKYMEHTOB, XpaHsaluxcs B apxuse Komuccuu.

3.2.8.IlogroraBnuBaeT M MO UCTCYCHUH YCTAHOBJIEHHBIX CPOKOB XPaHEHHUS B
apxuBe Komuccum  mepemaetr B apXHMBHBIA  OTAEN  aAMHUHHCTPAIUH
MYHHIIMTIAJIFHOTO paiioHa BCe 3aBepIEHHBIE W O(QOPMIICHHBIC JIeJia MOCTOSHHOTO
CpOKa XpaHeHHUsI.

IV. Ilpasa apxuBa Komuccumu

ApxuBy Komuccuu ajist BEIIOTHEHUS €T0 3a7a4 U (PYHKIIUNA MpeT0CTaBIISIETCS
MpaBo:

4.1.BHOCUTH MPEJIOKEHUS 110 COBEPIICHCTBOBAHUIO OpPTraHU3allMKi XPaHEHUS,
y4eTa U UCIIOJIb30BaHNS aPXUBHBIX JIOKYMEHTOB.

4.2.JlaBaTh pekoMeHanuu 4dieHaMm Komuccuu 1mo Bompocam, BXONSIIUM B
KOMITETeHIMIO apxuBa Komuccuu.



4.3.YuacTBOBaTh B  KOHTPOJE 3a  BBINOJHEHHEM  YCTaHOBJICHHBIX
WucTpykuued mno  Jgenonpou3BoAcTBY B Komuccnn mpaBuin  paboOThl
JOKyMEHTaMHU.

4.4 BHocuth  mpemioxkeHuss  pykoBoiactBy  Kommccun o coznaHuu
ONTUMAJbHBIX YCIOBUI JUIsI 0OOECIEYEeHMs] COXPAHHOCTH JOKYMEHTOB apXHBa
Komuccnn.

V. OTBEeTCTBEHHOCTH 32 JIeATeIbHOCTh apxuBa Komuccuu

5.1.0TBEeTCTBEHHBI 3a JIEJONPOU3BOJICTBO, ObOecreynBasi ACSITEIbHOCTD
apxuBa Komuccun, HeceT yCTaHOBICHHYIO 3aKOHOM OTBETCTBEHHOCTD 3a:

- HecoOI0ZIeHHE YCIIOBUI 00eCieueHusI COXPAHHOCTH JOKYMEHTOB;

- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUYTOKEHUE TOKYMEHTOB;

- HEOOOCHOBAHHBIN OTKa3 B MpHUEME Ha XpaHEHHE JOKYMEHTOB MOCTOSITHHOTO
XpaHEHUs U 10 JIUYHOMY COCTaBY;

- HapyILlIEHUE IIPABUJI UCIIOJIb30BAHUS JOKYMEHTOB U JOCTYyIa MOJIb30BaTENEH
K JOKYMEHTaM, YCTaHOBJIEHHBIX 3aKOHOJIaTEIbCTBOM.

5.2.3a yrpaTy M THOpYy JOKYMEHTOB TOCYJapCTBEHHOM YacTh ApXHBHOIO
¢onna Pecnybmuku bamkoproctan nomkHocTHble Juna Komuccum HecyT
OTBETCTBEHHOCTb B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOJATEILCTBOM.



