TEPPUTOPUAJIbHASI U3BUPATEJ/IBHAS
KOMUCCHUA TOPOACKOI'O OKPYI'A TOPO/J
CTEPJIMTAMAK PECIIYBJIMKUA BAIIKOPTOCTAE

BAII'KOPTOCTAH PECIIYBJIMKAhbI
CTOPJIIETAMAK KAJIAhbI KAJIA OKPYI'bI

TEPPUTOPHUAJIb hAMJIAY KOMUCCHUSThBI

PEIMEHUE

1 mronsa 2023 rona Nel130/3-5
r.Crepautamax

00 yrBep:xknennn MHCTPYKIIUY 110 AEJIONPOU3BOACTBY B Y4aCTKOBBIX
H30UPpaTEJbHBIX KOMHCCHAX FOPOJICKOro oKpyra ropox Crepjuramak
Pecny0smmkun bamkoprocran

B cootBerctBHM ¢ myHKTOM 9 cTathm 26 ®enepambHOro 3akoHa «0O0
OCHOBHBIX T'apaHTHUSAX U30MpaTeNbHBIX MpaB U IpaBa HA ydacTue B pedepeHayme
rpaxaad Poccuiickoit ®@enepanuny», yacteio 6 cratbu 25 Kopgekca PecmyOnuku
bamkoproctan o BbIOOpax, PYKOBOJACTBYSCh IOCTaHOBIeHHEM LleHTpanpHON
u30upatenbHoi komuccun PecryOonuku bamkoprocran ot 16 despana 2023 rona
Nel8/3-7 «O0 yrBepxkaeHuu [IpuMepHO MHCTPYKLHMH MO AEIOMPOU3BOACTBY B
YY4acTKOBOM M30MpaTelnbHOM KOMHUCCHUW», TEppUTOpUaibHas H30MpaTeIbHas
KOMHUCCHS TOpOACKOTo okpyra ropoa Crepnuramak Pecyonuku bamkoprocras,
pemuna:

1. VrBepaute WHCTpyKIHMIO 1O JAEIONPOU3BOACTBY B  YYaCTKOBBIX
n30MpaTeNbHBIX KOMUCCHIX TOPOJICKOTO OKpyra ropoj Crepautamak PecryOnnku
bamkopToctan (pujioxeHue).

2.Hanpasutb MHCTpyKIMIO 1O  J€JIONPOU3BOACTBY B  Y4aCTKOBBIE
n30upaTenbHble KOMUCCUU TOPOACKOTro okpyra ropoa Crepauramak PecrmyOnnku
bamkoprocras.

3.PasmecTuts HacTosmee penieHrne Ha caite LleHnTpanbHOi n30upaTenbHOM

koMuccuu PecryOonuku bamkopTocras.

[Ipencenarens E. B. Cu3os

Cekpertaphb E.N. 3arymenHukoBa
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[Tpunoxenue
YTBEPXJEHA
pelieHueM TEPPUTOPHATBHON N30UpaTeIbHOM
KOMHCCHH F'OPOJICKOIO OKpyra
ropon Crepiuramak
Pecny6nuku bamkoprocran

ot 13 urons 2023 roga Ne 130/3-5

HPUMEPHASA UHCTPYKIUA ITO AEJOITPOU3BOACTBY
B YYACTKOBOH KOMHUCCHUHA

1. O01ue mMoJI0KEeHUs

1.1.MHcTpyKuMsi 1O JEJNONPOU3BOACTBY B YYacTKOBOW W30MpaTeIbHOU
KOMUCCHH (J1aniee — IHCTpyKIIMsI) yCTaHABIMBAET MOPSIIOK PabOTHI C TOKYMEHTaMH,
OCHOBHBIE TIPaBUJIa UX MOJTOTOBKU U O(OPMIICHHS B YYaCTKOBON M30MpaTeIbHON
komuccuu (nanee-YUK).

WucTpykius pazpaboTaHa Ha OCHOBaHUU (heJlepanbHOrO 3aKOHa OT 12 nroHsS
2002 1. Ne67-®3 «OO6 OCHOBHBIX rapaHTHSX W30MpaTENbHBIX MpaB M IpaBa Ha
ydactue B pedepenayme rpaxiaan Poccuiickoit denepannny», MOCTAHOBICHUN U
WHBIX HOPMATUBHBIX akTOB lleHTpanbHOM n3buparensHoil komuccuu Poccuiickoi
®enepanuu ¢ ucnosibzoBanuem 'OCTa P 7.0.97 - 2016 «HarnmoHanbHBIN CTaHAapT
Poccuiickoit deneparuu. Cuctema ctraHgapToB 10 MHGOPMAIMH, OUOIUNOTEYHOMY
U u3arenbckomy aerny. OpraHu3allMOHHO — PACHOPSANMTENbHAs JTOKYMEHTALUS.
TpeOGoBanus k opopMiIeHUIO JOKYMEHTOBY. [IpaBuina opopmieHuss TOKYMEHTOB U
NOPSIOK pabOThl C HUMH, MpeaycMOTpeHHble MHCTpykumei, o0s3aTenbHbl s
yneHoB Y K.

1.2.Unenst YUK nomkHbl OBITH O3HAKOMJICHBI MO TMOJIMUCH C TEKCTOM
NucTpyKIMu.

1.3.Ilpencenatens YUK ocymecTBiasieT METOIUYECKOE PYKOBOACTBO TIO
opraHuzanuu aenonpousBojictea B YUK, nokymMeHTalMOHHOMY OO0ECIEUEeHUIO
3acenanui YUK, ydeTy M mpoxX0okKIAEHUIO TOKYMEHTOB B YCTAHOBJICHHBIE CPOKHU.
OOecrnieunBaeT COXPaHHOCTh JOKYMEHTOB M MepeJady WX B BBIIIECTOSIIYIO
n30MpaTeNbHYI0 KOMUCCHIO.

[Ipencenarens YUK HenocpeacTBEHHO HECET OTBETCTBEHHOCTH 3a BEICHUE
JEJIONPOU3BOCTBA.

Cexperapp YUK ocymectBisger odopmieHHne TPUHSATBIX Ha 3aceaHuu
Y4aCTKOBOM M30MPATETHbHON KOMUCCUU PEILICHU, BEJIET TPOTOKOJIbI 3aCEIaHUN.

1.4.]1enonpou3BOJICTBO B  yYaCTKOBOM KOMMCCHU OCYILIECTBIISIETCS C
MCIIOJIb30BAaHUEM KYPHAJIOB PETUCTpAIIMU JTOKYMEHTOB. PaboTa OCHOBBIBAETCS Ha
MPUHIUIIE OJJHOKPATHOM PErrucTpaluu JOKyMEHTa.



1.5.IHCTpyKIMsST U W3MEHEHUs!, BHOCUMbIE B HE€, TPUHUMAIOTCS PEIICHUEM

THK.
2. Ilpuem, perucrpanusi ¥ NPOXo:KIeHUE MOCTYNAIIUX T0KYMEHTOB
2.1.IlpueM wu perucrTpamusi TOCTYMAIHUX JTOKYMEHTOB IPOU3BOISITCS
npeceaaTeaeM y4aCTKOBOM KOMHUCCHH JIMOO CEKpeTapeM YyJacTKOBOW KOMHCCHU C
MCITOJIb30BAaHUEM KypHasa PErUCTPALMH BXOAAIIUX JOKYMEHTOB
(npunosxxenue Nel).

2.2.1lpu BCKpBHITUM KOHBEPTOB MPOBEPSETCS MPABHIBHOCTH aJIpECOBaHUS,
KOMIUIEKTHOCTh M LIEJIOCTHOCTh JOKYMEHTOB, HAJIMYHME IMPUIOKEHUHN, CBEPSIETCS
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEpPTAaX.
HenpaBunbHO ajpecoBaHHblE W OMIMOOYHO  BIIOKEHHBIE JIOKYMEHTHI HE
PETHCTPUPYIOTCS, MEPEChUIAIOTCS [0  HA3HAYEHWI0 WM  BO3BpALIAOTCA
OTIIPABUTEIIIO.

2.3.Ecnu ipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBUE IOKYMEHTOB UJTU
UX OTIENbHBIX JIUCTOB, TNPWIOXKEHHUM, MOBPEXKICHUE JOKYMEHTOB WIH
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEPTE, B
Y4aCTKOBOM KOMHCCHUHM COCTAaBJISIETCS AaKT YCTAHOBJIEHHOW (OpMBI B JIBYX
sx3eMIuIsipax (npuioxkerue Ne2). OauH S3K3eMIUISIp aKTa MOChLIAETCS OTIPABUTEIIO,
JIPYroi mpuoOIaeTcs K MPUHSITHIM JIOKYMEHTaM.

Ha 00OpoTHOH CTOpOHE MOCIEAHErO JIUCTA MOBPEKICHHOIO JOKYMEHTA B
MIPAaBOM HWKHEM YIJIy JIeJIaeTCs OTMETKA «/JOKyMEHT MOJIy4eH B MOBPEKICHHOM
BUJIEY.

2.4 KoHBepThl OT MOCTYNUBIIUX JOKYMEHTOB HE YHHUYTOXAIOTCA B CIyyae,
€CJIM TOJBKO MO0 HUM MOYKHO YCTAHOBHUTH aJIpEC OTIIPABUTEIIS], ATy OTIPABKU U
MOJIYYEHUS TOKYMEHTOB, WM €CJIH OHU COAEPHKAT JOKYMEHTBI, KOTOPbIE MOCTYTIHIIN
n3-3a npenenoB teppuropun Poccuiickoit denepainuu, U3 CyIo0B, CIEACTBEHHBIX
OpraHoB, MO0 JOTOBOPHI, MPETEH3UH, HCKOBBIE 3asBJICHHUS.

2.5.1lpu perucrpaiuu MOCTYMHUBIIETO TOKYMEHTa B KypHaje PErucTpaiuu
BXOJISIIINX JOKYMEHTOB 00513aTEILHO IPOCTABIISIOTCS CIEAYIONINE PEKBU3UTHI: 1aTa
MOJIYYEHHUS JOKYMEHTA, €r0 PErUCTPAIMOHHBII HOMED, JaHHBIE O KOPPECITOHAEHTE
(ampecante) (dbamumusi, HUMs, OTUYECTBO (PU3UYECKOTO JIMIA WJIM Ha3BaHHUE
OpraHu3alliyd, MECTOHAXOXJACHHE OTIpaBUTENA), HCXOIAIIMA HOMEpP M JaTa
JIOKyMEHTa, KPaTKO€ COJEp>KaHHE TOKYMEHTA, PE30JIIOLMs, CPOK HCIOJIHEHHS,
OTMETKa 00 MCIOJIHEHUH IOKYMEHTA U CIIMCAaHUM €T0 B JIETO.

Bxoasmmii HoMep U JaTa NpOCTaBISIIOTCS, KaK MPAaBUIIO, B MIPAaBOM HUKHEM
yIJly JUUEBOM CTOPOHBI MEPBOIO JINCTA 3apETUCTPUPOBAHHOIO JoKymeHTa. [lpu
pETUCTpAIU BXOSIINX IOKYMEHTOB MOXKET OBITh UCTIOJIB30BaH PETUCTPAIMOHHBIN
HITaMII.

Ha npuiokeHun mpocTaBisieTcsl BXOASIIMNA HOMEp JTOKYMEHTa, K KOTOPOMY
OHO oTHocutcd. [lpm perucrtpanuum AOKYMEHTa, SBISIIOIIETOCS OTBETOM Ha



UCXOJSIIMN TOKYMEHT WJIM MPUCIAHHOTO B JIOMIOJHEHUE K paHee HAIpPaBICHHOMY
JIOKYMEHTY, B rpade «PerucrpaiinoHHbIi HOMEP) KypHaJla perUCTpaIiii BXOASIINX
JIOKYMEHTOB JIEJIA€TCSl COOTBETCTBYIOIIAS CChLIKA.

K mnoBTOpHBIM JOKYMEHTaM MpUKIAJbIBaeTCs UHMOpMaIMs O paHee
MOCTYNUBIIUX JOKYMEHTAX U PE3yIbTaTax UX UCIOJIHEHUSI.

Hymepauust BXOAsiuX  JOKYMEHTOB  OCYIIECTBISIETCSI B Ipejesiax
KaJIEHJApPHOIO ro/1a.

2.6.3aperucTpupoBaHHbIE JOKYMEHTBl paccMaTpHUBAIOTCA IpejceaaTesieM
Y4aCTKOBOM KOMUCCHUH, B XOJI€ UCIIOTHEHUS] JOKYMEHTA MPOU3BOJUTCS 3alHUCh 110
€r0 UCTIOJHEHUIO B )KypHAJIe pErUCTPALIUH.

2.7.VcrionHEeHHbIE JTOKYMEHTBhl CHHUCBHIBAIOTCS B JIEJI0 IMpeiacenareraemM
Y4aCTKOBOW KOMHUCCUU U MOMEIIAIOTCA B JIEJI0 B COOTBETCTBUM C HOMEHKJIATYpO
JIeJT y9aCTKOBOM KOMHCCHH.

3. OcHOBHBIE TpQﬁOBaHI/Iﬂ K IIOAT0OTOBKE " O(l)OpMJIeHI/IIO AOKYMEHTOB

3.1 lokymeHTsl odopmiIIIOTCS Ha OJlaHKaX yCTaHOBJICHHOW  (OpPMBI
(mputoxkenue Ne 3).

3.2 B y4acTKOBOW KOMHCCHMHM MOTYT WCIIOJIb30BAThCA CJCAYIOIINE BHIBI
OJIAHKOB:

OJaHK MIPOTOKOJIA 3aCEAaHUS YUaCTKOBOM KOMHUCCHUU;

OJIaHK pelIeHUs] y4aCTKOBOW KOMHCCHH;

OJIaHK MHChMa YYACTKOBON KOMHUCCHHU.

3.3 lokymeHTsl OGOPMIIIIOTCS B COOTBETCTBMM C TpeOoBaHUAMH K
JIOKyMEHTaM, U3TOTOBJISIEMBIM C IMMOMOIIIBIO TIEYATAIONIUX YCTPOUCTB, U K (ailinam
TEKCTOBBIX JIOKYMEHTOB (mpujoxkeHue Ned), mpu OTCYTCTBHM Te4aTaroUIUX
YCTPOMCTB — B PYKOIIMCHOM BH/IE.

3.4 Ilpu moaroroBke M O(GOPMIIEHUU JOKYMEHTOB JOJDKHBI COOIOAATHCS
npaBuiia opOpMIICHUST PEKBU3UTOB JOKYMEHTOB, N3JI0’KEHHBIC HUXKE.

3.4.1. Jlata nOKyMeHTAa.

JlaToif JOKyMeHTa SIBIISIeTCA JaTa €ro MOJMUCAHUs, YTBEPKIACHUS, IPUHSATHU.
JlaToif mpoToOKoOJIa SBISETCA JaTa 3aceaHus, a aKTa — J1aTa COOBITHSI.

Jaty noxymeHTa oQOpMIISIIOT apaOCKUMH IUdpamMu B MOCIEA0BATEIBHOCTH:
JIeHb Mecsiia, Mecsl, roia. JleHp mecsma u Mecsiy opopMIISIOTCS IBYMsI Mapamu
apaOckux 1udp, pa3aeIeHHBIMU TOYKOW, TOJ — YETBIPbMS apaOCKuMHU Iudpamu,
HanpuMep:

17.01.2011
JlomyckaeTcs ciioBecHO-TIUGPOBOIA crtocod ohopMIICHHUSI 1aThl, HAPUMED:
1 ssuBaps 2011 r.
17 suBaps 2011 rona



[Ipu odopmieHUH TPOTOKOJIOB U PEIICHUM Y4aCTKOBOM KOMHCCHH, aKTOB
Y4aCTKOBOM KOMHCCHUM HCIOJIB3YyeTCS TOJBKO CIOBECHO-IIM(PPOBON  crocod
HaICcaHus JaThl.

3.4.2. PeructpaninoHHBIN HOMEDP TOKYMEHTA.

Jnst BXOJAIIMX JOKYMEHTOB — 3TO MOPSIAKOBBIA HOMEp, IJIS HCXOJSIIHNX
JIOKYMEHTOB — MOPSIIKOBBIM HOMEP JOKYMEHTAa U MHJEKC Jieja 0 HOMEHKJIATYype,
4yepe3 KOCYIO UepTy.

3.4.3. Cchllika Ha UCXOJSIIMNA PETUCTPALMOHHBIA HOMED U JIaTy JOKYMEHTA.

Ccbllka Ha UCXOISAUIMI PETUCTPAUMOHHBIA HOMEp W J1aTy JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OnaHka muchMa. CchUlka Ha HCXOSAIIMNA
pPErUCTPAllMOHHBII HOMEp W JaTy JOKYMEHTa NPOCTABISETCA IMPU MOJITOTOBKE
MHUChbMa-OTBETA.

3.4.4. Anpecar.

PexBu3uT «Ampecary pacnoyiaractcs B IpaBOM BEPXHEM YIIy.

JIOKyMEHTBI aJIpeCyIOTCSi B BBIIIECTOAILYI0 HU30MPATEIbHYI0 KOMHCCHIO, B
OpraHu3alliid, WX CTPYKTYPHBIE TMOJAPA3ACICHUS, JOHKHOCTHBIM JIMLAM WIIU
rpakjaHaM TIpud OTBeTe Ha uX oOpamieHus. HanmeHoBaHME BBIIIECTOSIIEH
M30UpPATEIbHOM KOMHUCCHM, OpraHu3allid W CTPYKTYPHOTO MOJpa3/eieHuUs
YKa3bIBAIOTCSI B UMEHUTEIILHOM MaJieKe, HallpuMep:

AZMUHHCTpanyss MyHULIMTIIATIBHOTO paiioHa
Apxanrenbckuii paiton Pecriybnuku bamkoproctan
OpraHu3almoHHO-IIPAaBOBOM OT/IEI

Ecau nmokymeHT ajmpecyeTcs TpeiceaTeNo BBIMISCTOSIIEH N30upaTelbHON
KOMHUCCHH, PYKOBOJHUTEIIO OPraHU3alMU WA €r0 3aMECTUTEN0, HAUMECHOBAHUE
BBIIIECTOSIIEH HM30MpaTEIbHON KOMHMCCHM, OPTaHW3allMM JIOJDKHO BXOAWTH B
HaUMEHOBAHUE JIOJHKHOCTH ajipecara, U (paMujIus, MHULIMAJIBI JOJKHOCTHOTO JIUIIA,
Hanpumep:

IIpencenaremnto
TEPPUTOPUAIBHON M30MPaTEILHON KOMUCCUHU

MP XaiiOynnunckuii paiion Pb
I"apuniosoii JI.P.

Ecnu HJOKYMCHT aApeCyCTCs OpraHu3alnn, CHadaJla YKas3bIBACTCA CC
HAaMMCHOBAHHUC, 3aTEM IMOYTOBBIM aapec, HalIpuMmep:

N3bupatensHas komuccus KpacHogapckoro kpas
I'mmuazuueckas yiu., 1. 30, r. Kpacnonap, Kpacnonapckuii kpaii, 350000



JlomyckaeTcsi LEHTPUPOBATh KAXKAYKD CTPOKY PEKBU3UTA «Aapecar» o
OTHOILIEHUIO K CAMOM JIJIMHHOW CTPOKE.

JlonmyckaeTrcss  MCIOJL30BaTh  O(MUIIMAIBHO  TPUHATHIE  COKPAILCHHBIC
HAaNMEHOBAHUSI OpPraHOB TOCYJapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJIEHHUSI, OPTaHU3ALUH.

[TouToBBIM aapec yKa3blBa€TCS B IMOCIEIOBATEIBbHOCTH, YCTAHOBJICHHOU
[IpaBunamu oOka3aHus YCIYr MOYTOBOM CBSA3U, YTBEPKJICHHBIMU IPUKA30M
MuHuCTEpCTBA CBSI3M M MAaCCOBBIX KOMMYyHHUKalni Poccuiickoin @enepanuu ot 31
nronsg 2014 r. N 234.

[Ipu anpecoBaHuu JOKyMeHTa (DU3WYECKOMY JIMIy BHAyaje YKa3bIBAOTCS
(dbaMuIis U MHULKABI TTOJTy4YaTesis, 3aTeM MTOYTOBBIN ajipec, HalpuMep:

AreeBoi A.I.
Kocmonastos yi1., 1. 42, r. [lonbicaeBo, KemepoBckas 06acts, 652560

3.4.5. T'pud yrBepkaeHus JOKYMEHTA.

3.4.6. JIokyMeHT yTBepKAaeTcsi IOJDKHOCTHBIM JIMIIOM WJIM CHEIHAIbHO
M3aBAEMBIM JIOKYMEHTOM. [Ipu yTBEpkKIAECHUM TOKYMEHTA JIOJDKHOCTHBIM JIMIIOM
rpud yTBEepKIACHUS JODKEH cocTosATh 3 cioBa Y TBEPXKIIAKO 06e3 kaBbruek
MPOMUCHBIMA OYKBaMHU W Ha CIEAYIOIIEH CTPOKE — HAWMEHOBAHHWE JOJHKHOCTH,
MOJIMTUCh, UHULIMAJBI U (haMUIHS JIMIIA, YTBEPIUBIIETO JTOKYMEHT, JaTa YTBEPKICHUS,
HaIpuMep:

YTBEPXIAIO
[Ipencenarenb y4acCTKOBOM KOMUCCUU
u30upaTenbHOro yyactka Nel23

JUYHAs TTOAUCH, MHUIIHABI, (DaMUITHUS
Jlata

[Ipu yTBepkKIeHHH JOKYMEHTa MPOTOKOJIOM, PELIEHUEM Tpu( yTBEp:KIEHUS
cocrour u3 cinosa YTBEPX/EH (YTBEPXIEHA, YTBEPX/EHbI wnu
YTBEPXKXJIEHO) 0e3 kaBblu€K MPONHCHBIMA OyKBamMH, HaWMEHOBAHUS
YTBEPKJIAIOIIET0 JOKYMEHTAa B TBOPUTEIBHOM IIaJIEXKE, €ro JAaTbl M HOMEpa,
HaIpumep:

YTBEPXIEH
pELIEHNEM YYaCTKOBOM KOMHCCHN

n3buparenbHoro yyactka Ne 1054
ot 15 despamns 2013 1. Ne 28/35

['pud yTBep:kaeHMS pacronaraioT B IPaBOM BEPXHEM YTy TOKYMEHTA.



B rpude yrBepxaeHus I0IycKaeTcsi HEHTPUPOBATh JIEMEHThl OTHOCHTEIBHO
CaMOM JUIMHHOW CTPOKH.

3.4.7. Yka3zaHusl 110 UCTIOJTHEHUIO JOKYMEHTA (PE30TOLIHS).

VYKka3zaHusg MO MCIHOJHEHUIO JTOKYMEHTa MOTYT OBbITh HAIlMCaHbl OT PYKHU
npeceaaTeIeM y4acTKOBOM KOMUCCHH Ha MOJJIMHHHUKE JOKYMEHTa Ha CBOOOTHOM
OT TEKCTa MecTe WU OPOPMIICHBI Ha OTHeIbHOM JucTe dopmata A6 (105x147),
INPWIOKEHHOM K JOKYMEHTY. YKa3aHUs [0 UCHOJHEHUIO JTOKYMEHTa BKJIHOYAOT
dbaMuuu ¥ MHUIUANBl HUCIOJHUTENEH, NpU HEOOXOAUMOCTH — COJEpKaHue
MOPYYEHHUSI, CPOK UCIIOJHEHUS, MOANUCh MPEACENATENs] YYaCTKOBOM KOMUCCHH U
JaTy, HalpuMmep:

CuzoBy A.IO. I'puropseny B.C.

[Ipoury paccMoTpets 1 1ath oTBeT K 15.02.2013
JInynas nmoanuck npenacenaresis y4acTKoBou komuccnu Jlara

3.4.8. 3aromoBOK K TEKCTY JOKYMEHTa (HaMMEHOBaHHUE JOKYMEHTA).
3arojoBOK K TEKCTY JOKYMEHTa JOJKEH KPaTKO M TOYHO PACKPHIBATH €ro
coJiep>kKaHue U ObITh COTJIACOBAaH C HAMMEHOBAHUEM BHUJIA JJOKYMEHTA. 3arojIoBOK K
TekcTy dhopmynupyercs ¢ npeaigoroM "O" ("O6") u oTBeHaeT Ha BOIPOC «0 4eM (0
KOM)?», HarpuMep:
O co3ganuu Paboueit rpynmsl

3aroyoBOK, COCTOSIIIMI W3 JIByX M Oojiee CTpOK, Me4YaTaeTcs 4epe3 OAMH
MEXCTPOUYHBIM MHTEpBaJ, TOYKA B KOHIIE 3aroJiOBKa HE CTABUTCS. 3aroJIOBOK
pacrnoJiaraeTcsi Ha IEepBOM JIUCTE HAJ TEKCTOM JOKYMEHTa MO LEHTPY, a MpH
o opMIICHUHU MTUChMA — OT TPAHUIIBI JIEBOTO MOJIS.

3.4.9. TekcT noKyMeHTa.

Texcr mokymMeHTta OQOpPMISIOT B BHJAE CBSI3HOTO TEKCTa, TaOJMIBI WU
COEIMHEHUS ATUX CTPYKTYP.

TekcT  TOKyMEHTa JOJDKEH  Uu3JlaraTbCsi KpaTko W CHO,  OBbITh
apryMEHTUPOBAHHBIM, OOECIEYMBATh TOYHOE U OJHO3HAYHOE BOCHPHUSITHE
coJieprKallieiicsi B HeM nH(popmMariuu.

TekcT 1oKyMeHTa JOJKEH, KaK IIPaBUilo, COCTOSATh U3 ABYX dacTer. B nepBou
YaCTH YKa3bIBAIOTCS MNPUYMHBI, OCHOBAHUA, IE€IM COCTABJICHHS TOKYMEHTa, BO
BTOPOM — pElIeHUsI, BEIBOJIBI, MPOCKOBI, TPEITIOKECHHS, PEKOMEHIAINH.

TexkcT MOKyMEHTa MOXET COJIepkKaTh TOJBKO 3aKIIOUHUTENIbHYI0 4YacTh
(HanpuMmep, TUCbMO, 3asiBJIEHUE, IPOCHOY 0€3 MOSCHEHHUS ).

B TekcTe NOKyMEeHTa, MOJArOTOBJIEHHOIO HAa OCHOBAHMM 3aKOHOJATENbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3/IaHHBIX OpPraHaMU BJIACTU U YIIPaBJICHUS,
[MUK Poccun, m3zbuparenbHON Komwmccuen cyobekra Poccuiickoit Depepanuu,
n30UpaTeIbHOM  KOMHCCHEH MYHHUIIMIAIBHOTO OOpa30BaHUs, YKa3bIBACTCS



HAaVMEHOBAaHUE BUJA JOKYMEHTA, HAUMEHOBAHUE OpraHa, U3AaBLIErO JOKYMEHT,
JlaTa MPUHATUA WU YTBEPXKIAEHUs JOKYMEHTA, €ro pPEerucTpallMOHHBIA HOMED, a
TaKXKe 3aroJIOBOK JOKYMEHTA, 3aKJIIOUECHHBIN B KABBIYKU.

TexkcTpl TOKyMEHTOB OOJBIIOrO0 O0bEMa MOTYT JAEJIUThCA Ha pa3felbl,
1oJIpa3elibl U MyHKTHI, KOTOPbIE HyMepYIOTCs apabckumu nudpamu, Harpumep:

1. Paznen
1.1.ITonpaznen
1.1.1.ITyHKT

AO3a11bl BHYTPH ITYHKTOB HE HyMEPYIOTCSI.

B muceMax UCIONIB3YIOT Ciienyromme GopMbl U3TI0KEHUS:

ot 1-ro nura MEOkecTBeHHOTO uncia («[IpocuM HampaBUTh HHPOPMAITHIO. . . »
" 71p.);

OoT 3-TO JHIla €AMHCTBEHHOTO YHCIAa («yd4acTKOBas KOMHCCHS HE CUHUTACT
BO3MOXHBIM. .., «y4acTKOBas KOMUCCHS npeaaraet paccMOTpPETh
BO3MOHOCTb. ..»).

I'padbl u CTPOKM TaONWIBI JOJHKHBI HWMETh 3arojOBKH, BBIPAKCHHBIC
CYILIIECTBUTEILHBIM B HWMEHUTEIbHOM majexe. llomzaronoBku rpad u cTpok
JTOJDKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKAMH.

B  Tekcrax  MOKyMEHTOB  yHOTPEOJSIFOTCS  TOJIBKO  OOIICTIPUHSTHIC
ab0peBuaTypbl U rpaduuecKue COKpaIeHus.

[Tpu ymotpebiennn B TeKCTe (pamMIIMiA JIMIT WHAIIHAIBI YKA3bIBAIOTCS TIOCIIe
bamunuu.

3.4.10. OT™MeTKa O HAJTUYUH MPUITIOKECHU.

OTMeTKa 0 HAJIMYMH TMPUIIOKEHUH PaCIoyiaracTcss OT TPAHUIIBI JIEBOTO TTOJIS
MOCJI€ TEKCTa Mepe;] MOMUCHIO.

Ecnmu mokyMeHT mMeeT MpHUIIOKEHUs, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 WX
HaJIu4yuu opopmiiseTcs mo cienyroieit popme:

[Ipunoxenue: Ha 15 1. B 3 7K3.

Ecnu nOKyMEHT UMeeT NPUIIOKEHUS, HE HA3BAHHBIE B TEKCTE, UX HAUMEHOBAHUS
HEOOXO0/IMMO MEePEUnCIIUTh MOCe TeKCTa JOKYMEHTa Mepesl MOAMUCHIO ¢ YKa3aHHEeM
KOJIMYECTBA JINCTOB B KAYKJOM ITPUIIOKEHUH U KOJIMYECTBA SK3EMILISIPOB, PY HATTMUUH
HECKOJIBKUX MTPWIOKEHUI X HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. [Tonoxxenne 06 DkcrepTHOM Komuccuu Ha 15 1. B 1 9K3.
2. IlpumepHas HOMeHKIaTypa jien Ha 14 1. B 1 3k3.
Ecnu npunosxxenust cOpoIropoBaHbl, TO KOJTHMYECTBO JTUCTOB HE YKA3bIBACTCH.



Ecnmn k JOKyMeHTy Tmpuiaraercs ApYyrod JAOKYMEHT, TaKke HWMEIOUTUi
NPUJIOKEHHE, TO OTMETKa O HAIMYUU TPHUIOKEHUS OGOPMISIETCS CIEAYIOIUM
obOpazom:

[IpunoxeHue: MMCbMO Y4aCTKOBOM KOMUCCUM U30MpaTeabHOro yuacTtka No
ot 15.11.2012 Ne 01-21/450 u npunoxeHue kK Hemy, Bcero Ha 12 1.

Ecniu mnpunoxenuem sBiseTcsi 00OCOOJIGHHBIM 3JIEKTPOHHBIM HOCHUTENb
(KOMIaKT-IUCK, Usb-(ien-HakomuTe b 1 JIp.):

[Ipunoxenue: CD B 1 3k3.

[Tpu sToM Ha BKJIanblme (KOHBEPTE), B KOTOPHIA IMOMEIIAETCS HOCHUTEINb,
YKa3bIBAIOTCS HAaWMMEHOBAaHUS JOKYMEHTOB, 3allMCaHHBIX Ha HOCWUTEIh, HMEHA
(baiinos.

[Ipy Hamu4YMM HECKOJbKHX TPUJIOKCHUA OHH HYMEPYIOTCS, HampuMmep,
npwioxenue Ne 1, mpuniosxenune Ne 2 v Tak nanee.

3.4.11. Tloanuch NOHKHOCTHOTO JIUIIA.

B cocTaB nojamnucu BXOJAT: HAUMEHOBAHHUE JTOJDKHOCTH JIMIIA, MOJIMCABIIIETO
JIOKYMEHT, €r0 COOCTBEHHOpPYYHAsl MOJMUCH, KOTOpas OPOPMIISIETCS CUHUMHU WA
YEpHBIMU YEPHUIIAMU, paciii(poBKa MOAMUCH (MHUIHAIIBI, (haMUITus).

[Ipn moamucaHny JOKYMEHTa YKa3bIBAIOTCS HMCKIIOYUTEIBHO (haKTHIECKas
JOJDKHOCTH JIMIIA, TIOJIHCABIIIETO TOKYMEHT, n ero dammausa. He momyckaercs
MOJMKUCHIBATh TOKYMEHTHI C MPEIIOTOM «3a» WJIW MPOCTABICHHEM KOCOW UYepTHI
nepe HAMMEHOBAHKUEM JIOJKHOCTH.

Ecnu noxymeHnT opopmitsieTcst Ha OJaHKe y9acTKOBOM KOMHUCCHH, TO PEKBU3UT
BKJIFOYA€T HAMMEHOBAHUE JOJKHOCTH JIMIA, MOAMHUCHIBAIONIETO JOKYMEHT, €ro
COOCTBEHHOPYUYHYIO TOJIUCH, pacIM(DPOBKY MOAMUCH (MHUIMAIIBI U (HaMUITUIO),
HaIpuMep:

[Ipencenarens AuyHas MOANUCH HWHUIMAIBI, (haMUIIUS

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJEPKHUT MOJIHOE
HAaMMEHOBaHHE JOJKHOCTH JIMIIA, TOANKMCABIIETO JOKYMEHT, €r0 JUYHYIO ITOIIUCH,
pactmrpOBKY MOAMUCH (MHUITHATBI U (DaMUITUIO), HATIPUMED:

3amecTuTelb npeaceaaTens

Y4aCTKOBOW KOMHUCCUU

n30upartenbHOro yuactka N JIM4Hasi HOAMKUCH HHULIMAIBI, (DaMUITHS
OcoOEHHOCTH TOAINMCAHMUS PEIICHUH YYacTKOBOM KOMHUCCHM B Cllydae

OTCYTCTBHUS, HWCIOJHEHUSI o0s13aHHOCTEN npeaceaaTes, 3aMECTUTEA



npeacenarensi, CEeKperaps Y4YacTKOBOM KOMHUCCHM oOmpeaenaeHsl B 1. 5.2.4
NucTtpykunm.

3.4.12. OTTHUCK ITeYaTH.

[Teuats 3aBepsA€T NOJITMHHOCTD MOANUCH JOJHKHOCTHOIO JIMIla HA JOKYMEHTAX,
YAOCTOBEPSIOMIMX  MNPEAYCMOTPEHHBIE  MPABOBBIMU  AKTAMH  MOJHOMOYMS
JOJDKHOCTHBIX JIMIT WIW (UKCUPYIOMUX (aKThl, CBS3aHHBIE C (DUHAHCOBBHIMU
CpPEACTBaMH, a TaKXK€ Ha HHBIX JIOKYMEHTAaX, NPEAyCMaTPHUBAIOIIMX 3aBEPECHUE
MOJIJTMHHOM ITOJIITUCH.

[ledats craBUTCSA Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axXBaThIBas JTUIHOMN
MOJIMUCH JTIOJDKHOCTHOTO Jviia. IledaTs MoKeT 3axBaThbiBaTh YacTh HAUMEHOBAHMS
JIOJKHOCTH JIUIIA, TOAMUCABIIETO JOKYMEHT.

B nokymeHTax, TOATOTOBIEHHBIX HA OCHOBE YHH(PHUIIUPOBAHHBIX (POpM,
IIeYaTh CTABUTCI B MECTE, 0003HAUCHHOM OTMETKOM «MID».

3.4.13. OT™MeTKa O 3aBEPCHHUH KOITHH.

JIns1 3aBepeHust COOTBETCTBHS KOIUU JIOKYMEHTA MOJIMHHUKY HUKE PEKBU3HUTA
«IToanuck» MPOCTABISAETCS OTMETKA O 3aBEPEHUM KOMUHU — 3aBEPUTEIbHAS HAJINCh
«Kormmus BepHa» nim «BepHoy», JOHKHOCTD JIUIA, 3aBEPUBIIIETO KOO (TIpe/iceaTeb,
3aMECTUTENb MPECeaaTeNIsl, CEKpeTaph Y4aCTKOBOM KOMUCCHM ), €0 JIMYHAS MTOITUCH,
paci@poBKa MOJINKCH, J1aTa U BpeMs 3aBEpEHUs1, HallpUMeEp:

Bepno
[Ipeacenarens y4acTKOBOW KOMUCCUU U30MPATENBHOTO yyacTKa Ne
JUYHAas NOANMCh/MHULIMAIIBI, aMuiIns /aara, BpeMs

OTMmeTKa 0 3aBepEHUU KOIIMU MOKET OBbITh JIOMIOJTHEHA YKa3aHUEM KOJMYECTBA
JIMCTOB Komuu. Jlonmyckaercs 3aBepsTb OTMETKOW O 3aBEPEHUM KON KaXKAbIU JINCT
KOIIMH JTOKYMEHTA.

[Ipu nepechlIKe KOMUKU JOKYMEHTA B IPyTHe OpraHu3alliy WM BbIJaye €€ Ha
PYKH 3aBepUTEIbHAS HAJIUCh yYIOCTOBEPSIETCS NEYaThl0 y4aCTKOBOW KOMHCCHH.

3.4.14. OtMeTka 00 UCTIOTHUTEIIE.

OTtmeTka 00 WCHONHMUTENE BKIIOYAET B Ce0S MHUIMAIBI U (DamMuiImio
UCIIOJTHUTENISL JOKYMEHTa U HOMEp ero teiedoHa ¢ KoaoM paioHa. OTMETKy 00
WCITOJIHUTEJIE PACIIONaraloT Ha JIMIIEBOW WM, TIPU OTCYTCTBUU MECTa, Ha 00OPOTHOM
CTOpPOHE MOCIEAHETO JINCTA IOKYMEHTA B IEBOM HHUKHEM YTITy pazmepom mipudra 10
MyHKTOB, HAITPUMED:

B.JI. 3ybapeB

(499) 356-85-31

3.4.15. OTt™meTka 00 UCTIOJIHEHUH TIOKYMEHTA.

OtmeTka 00 HUCTIOTHEHUH JOKYMEHTa W HAIpPaBJIE€HUU €ro B JI€J0 BKIIOYAET

CIIENYIONTNE JaHHBIE: KpaTKWe CBEIEeHUs 00 WCIOJHEHUU JOKYMEHTa (TIpH



OTCYTCTBHH AJOKYMCHTA, CBHUACTCIILCTBYIOLICTO 00 I/ICHOHHCHI/II/I), JaTy U HOMCEpP
HMCIOIICTOCA JOKYMCHTA 00 HCIIOJIHCHUH, CJI0OBA «B ACJI0», HOMCP Ji€jia, B KOTOPOM
6y,Z[€T XPaHUTBCA JOKYMCHT, JaTa, IOAINCh NIPEACCAATCIIA y‘IaCTKOBOﬁ KOMUCCHH.

4. Opranuzanusi paboThl C UCXOIAIUMU (OTIPABIISIEMBIMU) IOKYMEHTaMU

4.1 Ucxomsaume AOKYMEHTBI O(GOpMIISIIOTCS Ha OJaHKaX YCTaHOBJIEHHOM
dbopmMbl B COOTBETCTBUH C TTosiokeHUs MU MHcTpykiuu. [Ipu opopmienuu nuceM u
TeJerpaMM UCIOJIHUTEh YKa3bIBAET MOJHBIM MOYTOBBIN (BKIIIOYAs MHIEKC) aapec
OpraHW3ally WIW FPAKIAHUHA.

42. Vicxonsaue TMHUCbMa HAMNPAaBIAIOTCS 32 MOAMNKUCHIO  Ipejacenarens
(3amecTuTeNs peAceaTeNs, CeKpeTapsi) y9acTKOBOM KOMUCCHH Ha OJIaHKE TTUChMA.

4.3. UcxomsammeMy JTOKYMEHTY TPHCBAaWBAE€TCS HOMEP, KOTOPBIA COCTOUT U3
MOPSIAKOBOIO HOMEpa JOKYMEHTa W HHJAEKcAa Jeja MO0 HOMEHKJIAaType e,
pa3deNeHHbIX KOCOM 4yepTou. Mcxonsimmii HoMep YKa3bIBAe€TCsl TAKKE HA KONMUU
JOKyMEHTa, ocratouieiics B jgene. Hymepamus HCXOOdIUX JOKYMEHTOB
OCYILECTBIISIETCSA B MpeJiesiax KaJIEHIapHOIO rojia.

44. Vcxopsiye JOKYMEHTBI PETUCTPUPYIOTCS B JKypHaJe perucTpanuu
UCXOJISIIIUX TOKyMEHTOB (Tipriiokenue No 5).

[Ipu peructpaniuu UCXOMSIIETO JTOKYMEHTa B JKypHalle MCXOJSAIINUX
JIOKYMEHTOB ~ 00sI3aTE€JIbHO  YKa3bIBAIOTCSl  CJIEAYIOIIUME PEKBU3UTHI:  JlaTa
OTHpABJICHUSI JOKYMEHTA, PErUCTPAIlMOHHBIM HOMEp, JaHHble 00 ajapecare
(pamunmsi, uMs, OTY4ECTBO (PU3UYECKOrO JIMIAa WM Ha3BaHWE OpraHU3aIluH,
MECTOHAXO0XJACHHUE MOTy4aTelsi), KpaTKOe CoJepKaHue JOKYMEHTa, a TAKKE KEM OH
VCIIOJTHEH Y MTOATHUCAH.

45. Ecnu  oTnpaBiisieMblii  JOKYMEHT SBJISIETCS OTBETOM Ha  BXOJSIIUN
JIOKYMEHT, HEOOXOIUMO MPUOOIIUThH MOJJUHHUK BXOJSIIETO JTOKYMEHTa K KOMHHU
OTHPABISIEMOT0 IOKYMEHTA, OCTAIOIICHCS B JIETie.

Komuu ucxoasumx AOKYMEHTOB MOMENIAIOTCS B IO B COOTBETCTBUU C
HOMEHKJIATYPOU JIeJl Y4aCTKOBOW KOMHUCCHHU.

46. JIokyMEeHTBI, aJpECOBAHHBIC TPAXIAAHWHY, MOTYT OBITH BPYYEHBI €My
JUYHO, O YEeM B IKypHaje perucrpanuu oOpalieHuil TpaxiaaH JesaeTcs
COOTBETCTBYIOIIAsl OTMETKa, COJEpXaias TMOJNUCh TpaxJaHWHa. B ciydae
HEBO3MOXHOCTH JIMYHOTO BPYUYEHHUS JOKYMEHTOB IpakJIaHUHY OHHM OTIIPABJISIOTCS
gyepes3 MOYTOBOE OTJICTICHUE CBSI3H 110 IOMAITHEMY afpecy.



5. IloaroroBka, opopmJiieHHE, BHIMYCK, Y4eT IOKYMEHTOB, PACCMATPHUBaeMbIX
HA 3aceJaHUsIX YYACTKOBOMH KOMHCCUM!

5.1 [loaroroBka JOKYMEHTOB IO BOIIPOCAM, BKIIOUYEHHBIM B MPOEKT MOBECTKU
JTHS 3aCeJlaHUs Y4aCTKOBOM KOMHCCHH.

511 JIokyMeHThl MO BOIIPOCAM, BKJIIOYEHHBIM B IPOEKT MOBECTKU JHS
3acejaHusl YJacTKOBOW KOMHCCHH, TOTOBATCA IIpejcenaTesieM, 3aMeCcTUTENIeM
npefceaarens, CEKpeTapeM YydYacTKOBOM KOMHCCHMM W WIEHAMH YYacTKOBOU
KOMHCCHU C TIPaBOM pEIIAOIIEro Trojioca, 3a KOTOPBIMU — 3aKpPEIICHBI
COOTBETCTBYIOIIIME HAMIPABICHUS IEATETLHOCTH.

512. TlpencraBisieMble K PAacCMOTPEHHMIO JOKYMEHTBHI JOJKHBI BKJIHOYAThH
O3arJiaBJICHHbI TMPOEKT pEHIeHUs] C NPHUOOIIEHHBIMM K HEMY MOJJIMHHUKAMU
JIOKYMEHTOB, TMOCIYXMBIIUX OCHOBaHHEM JJIsi PAcCMOTPEHMs BOIpOca Ha
3aceJaHNM YYacTKOBOM KOMHCCHHM, JHOO TIPOEKT TMHCHbMa, MOJJIEKAIIETO
COTJIACOBAHUIO HAa 3aCeJaHWM YYaCTKOBOM KOMHCCHM, TMPH HEOOXOIWMOCTH —
MOSICHUTETIFHYIO 3aIHCKY M0 pacCMaTPUBaEMOMY BOIIPOCY.

513. [IpoekThl JOKYMEHTOB (BKJItOUas MPUIIOKEHHUS), TPECTABIsIEMbIE IS
pacCMOTPEHMsI Ha 3acElaHWUd Y4YaCTKOBOM KOMHUCCHUM, BHU3ZHPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €T0 MOJITOTOBKY.

514. JIuo, OTBETCTBEHHOE 3a MOJTrOTOBKY MPOEKTA PEIICHUsI, 00ECTICUNBACT
KOMITJIEKTHOCTb BCEX TJOKYMEHTOB, 0003HAUYCHHBIX KaK B TIPOEKTE PEIICHMS, TaK U B
MIPIIOKEHUSIX K HEMY.

515 Ha 3acegaHuy y4acTKOBOM KOMHCCHUU BEIETCS TPOTOKOI M MOMKET
MPOM3BOIUTHLCS Ay MO3aKCh (BHICO3AINCH ).

52.BpIycK JOKYMEHTOB, PAaCCMOTPEHHBIX Ha 3aceJaHuu Y4aCTKOBOMU
KOMHCCHH.

521 JlokyMeHTBI, paCCMOTPEHHbIE HA 3aceaHUU YYacCTKOBOW KOMHCCHH, B
cllydae, €CJIH B XOJI€ 3aceJaH!s] BHOCHIIMCH U3MEHEHUS, TOJKHBI ObITh JJOpabOoTaHHbl,
a 3aTeM TMOAMKCAHBI, 3apETUCTPUPOBAHBI U, €CIIM HEOOXOIUMO, Pa30CIaHbl.

522 Tlpu nopaboTKe TOKYMEHTa B €r0 TEKCT BHOCSITCS COTJIACOBAHHBIE B XOJI€
3acelaHusl U3MEHEHUS. B ciydae IpUHATHSA YyYaCTKOBOM KOMHCCHUEW PEIIEHUs O
HEO0OXOMMOCTH KOHTPOJIS UCTIOTHEHUS PEIICHUS €r0 TEKCT JOTIOTHACTCS ITYHKTOM,
B KOTOPOM Ha3HAYarOTCs JIMIla, OTBETCTBEHHBIC 33 WCIIOJHEHHE, U OMpPEIeIseTCs
CPOK HCIIOTHEHUS.

523. Tekcr pemienus odopmiisiercss Ha OJaHKE YCTaHOBJIEHHOTO oOpasua
(mpumokerue Ne 3).

5.24. PelieHrie TOANUCKHIBAETCS TIpeAceaaTe]IeM U CEKpeTapeM Y4acTKOBOM
KOMUCCHH C YKa3aHUEM TIOJTHOTO HAUMEHOBAHUS JIOJHKHOCTEH.

! Nopsaok odopmaEHNA NPOTOKONA YHACTKOBOI KOMUCCUM 06 UTOFaX FON0COBAHNA YCTaHABAMBAETCA 3aKOHOAATENBCTBOM O BbIGOPAX 1
pedepeHaymax



Ecniu Ha 3acegaHMM  y4yacTKOBOM  KOMHCCHUM  MPECEAATeNIbCTBOBAI
3aMECTHUTeNIb TMpejceaaresis Y4YacTKOBOM KOMHUCCUHU, CEKpeTapb Y4aCTKOBOM
KOMUCCUM WJIM OJIMH M3 YJIEHOB YYaCTKOBOM KOMUCCHU C IPABOM pPEHIAIOIIETO
rojioca, a TakXKe eCJIM MOJTHOMOYHMS CEKpeTapsl y4aCTKOBOM KOMUCCHU OCYIIIECTBIISIT
OJIMH U3 WICHOB Y4aCTKOBOM KOMHCCHH C IPABOM PELIAIOLIETrO TOJ0Ca, TO MOAMUCH
B IIPOTOKOJIE, HAa PEIICHUHU O(DOPMIIAIOTCS CIAEAYIOIINM 00pa3oM:

«3aMecTuTeNb NpeAceaaTesNs yHaCTKOBOM KOMUCCUH N30UPATENbHOTO y4acTKa
Noy — B ciryyae BpeMEHHOTO OTCYTCTBUS MPEACENATeNsl y4aCTKOBOM KOMUCCHH;

«Ucnonusitomuid  00s3aHHOCTU ~ TpeJice/aTeNsl  y4aCTKOBOM — KOMHUCCUU
u30upaTenbHOro yyactka Noy — B ciiydae BpeMEHHOTO OTCYTCTBUSI MPEACeaaTeNs U
3aMECTHUTeld TMpeJceaaresis Y4YacTKOBOM KOMHUCCHU TMpU HAJIUYUUA PEIICHUS
Y4aCTKOBOM KOMHMCCHH O BO3JIOXKEHUHU HAa CEKpeTapsl y4aCTKOBONM KOMHUCCHUU JHOO
OJTHOTO M3 4YIEHOB YYacCTKOBOM KOMHCCHM C NPaBOM pEHIAIOLIEro roJjioca
MOJIHOMOYHI MpejcenaTesss y4aCTKOBOM KOMUCCHU;

«Ucnonustomuii  00SI3aHHOCTH ~ CEKpeTaps  Y4YacTKOBOM  KOMHCCUU
n30upaTebHOrO yyacTka Noy — B cllydae HaJu4usl perieHus] y4acTKOBOM KOMUCCHU
O BO3JIOXKEHUU HA OJTHOT'O U3 WICHOB YYaCTKOBON KOMHUCCHM C IPAaBOM PELIAIOLIErO
roJI0ca IMOJIHOMOYMM CEKpeTapsl y4aCTKOBOM KOMUCCHUMU.

525. Pemiennsi y49acTKOBOW KOMHCCHH HYMEPYIOTCSI B XPOHOJOTHYECKOMN
MOCJIEIOBATEIBHOCTH B IIPE/IeNIaX OJHOIO 3aCEIaHMs Y4aCTKOBOM KOMUCCHHU.

Homep pelieHust cOCTOUT U3 HOMEpa MPOTOKOJAa 3aCeIaHUsl U MOPSAKOBOTO
HOMEpA pElIeHUs, pa3IeIEHHbIX KOCOM 4epToil, Hanpumep: 1/8.

526. Ilocne nmoanucaHust perieHus: pErucTpUPYyOTCs B KypHAJE PerucTpaiuu
pelIeHn y4acTKOBOM KoMuUccUU (mpuiioxkeHue Neb).

52.7. Tlpencenatenb MO0 CEKpeTaph y4YaCTKOBOM KOMUCCHH —THUPKHUPYET
JIOKYMEHTBI B HE00X0IMMOM KosiuecTBe. Ha Kaykaoi Kormuu TOKyMEeHTa POCTaBIISETCS
reyarh, yJI0CTOBEPAIOLIAs NOANUCH MIPECcEeaaTeNsl y4aCTKOBOM KOMUCCHUU U CEKpeTaps
Y4aCTKOBOM Komuccuu (0€3 BOCTIPOU3BEACHHUSI TIOJIITUCEH ).

53. Komust pernienns yuacTKOBOM KOMUCCHH HAMPaBISETCs TPaKIaHUHY (B TOM
YuCJi€ TPEACTABUTENI0 [MApTUW, HAONIOAATEN0 U HWHBIM  YYaCTHHKaM
n30MpaTeNbHOTO TMpoIlecca) B CiIydae, €Clid ero oOpalleHHe B YYacCTKOBYIO
KOMHUCCHIO ITOCIYXHWJIO OCHOBAHHMEM [UIsl PACCMOTPEHHMsI BOIIPOCA HAa 3aceJaHuu
Y4aCTKOBOW KOMUCCHH.

54. OdopmieHre MPOTOKOJIa 3aCeIaHusl Y4aCTKOBOM KOMUCCHH.

541 TlpoTokon 3acenaHusi y4aCTKOBOM KOMHUCCHHM O(opmisieTcss Ha OyiaHke
yCTaHOBIICHHOH GopMmbI (mpuiioxkeHune Ne 3).

54.2. TekcT MpOTOKOJIA 3acelaHusl YYaCTKOBOW KOMHCCHH COCTOUT U3 JBYX
4acTel — BBOJHOW U OCHOBHOM.

543.B BBOAHOW dYacTH TPOTOKOJIA YKa3bIBAIOTCS (aMUIns W WHUIUAIIBI
npeacenarenas y4acTKOBOW KOMHUCCHM  (IIpeICeNaTelNbCTBYIOLIET0), a TaKKe



MPUCYTCTBYIOIIMX 3aMECTUTENS MPEJCENaTelNsi YYaCTKOBOM KOMUCCHH, CEKpETaps
YYaCTKOBOW KOMHCCHUU M YJIEHOB YYaCTKOBOM KOMHCCHH, B TOM YHUCJE C MPABOM
COBEIIATEIBHOTO I0JI0Ca, JIUII, PUTJIAIIICHHBIX Ha 3aceIaHKe?.

Jomyckaercss odopmiieHHE MNPUCYTCTBYIONIMX OTAEIBHBIM CIIHCKOM C
yKa3aHWEeM HWHUIUAIOB, damMuwinii u JomkHocTedl. CHHCOK mpuiaraeTcs K
IIPOTOKOJIY 3aCENaHUS.

544. TToBecTKa AHS BKIIFOYAETCS B BBOJIHYIO YaCTh MPOTOKOJIa. OHA COCTOUT U3
MEPEUUCIICHUs BOIMPOCOB, KOTOPbIE OOCYKJAIOTCSI HAa 3acelaHhM, W 3aKperisieT
MOCJIEIOBATEIBHOCTD UX O0CYXACHUS U PaMUINK TOKJIQAYUKOB (BBICTYIAIOIIHX).

Kaxx b1l BOIpoc MOBECTKHU HS 3aceIaHusl HyMepyeTcs apadckoi 1udpoi, ero
HaMMEHOBaHUE (HOPMYIUPYIOT, HauuHas ¢ peasioroB «O» uiamn «O6». [1o kaxaomy
IYHKTY YKa3bIBAETCS JOKJIATUHK.

54.5. OcHOBHasi 4acTh IMPOTOKOJA COJIEPKHUT CTOJIBKO Pa3JesioB, CKOJIBKO
IYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBUU € HEW pa3eiibl HyMEPYIOTCS.

Kax et pasaen coctout u3 tpex yacreit: «CJIIVIIAIIN, « BBICTYITUIIN»,
«PEIINJIN», koTOpbIE MEYaTarOTCA OT TIPAHULBI JIEBOTO II0JS IPOIUCHBIMU
OyKBaMHU.

B wactu «CJIYIIAJIN» KpaTko M3naraercsi TEKCT BBICTYIICHUS AOKIaI4HKa.
Wunupanel u GaMuiaus JOKJIAaJYMKa [€YaTaloTcsl C KpPAacHOM CTPOKH B
MMEHUTENBHOM TMaJeKe. 3amuch JOKJIaJa HW3Jaraercss OT TPEThEro JMua
€IMHCTBEHHOT'O YHCJIAa U OTAEISAETCS OT (PaMUIINK TUPE.

Ecnam TekcT nokiama mpuiiaraercs K MPOTOKONY, TO MCHOJIB3YETCS CChUIKA
«Texcr nokana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIINE W aBTOPbI
BOMNpocoB. MHuimansl u haMuiust BRICTYIAOIIETO TIEYaTar0TCsl C KPACHOM CTPOKH B
MMEHUTEIIbHOM mafexe. KpaTkas 3anuch  BBICTYIUIEHHS IO  CYLIECTBY
paccMaTpUBaEMOr0 BOIPOCA U3JIAraeTcsl OT TPETHETO JIMIA €AMHCTBEHHOTO YHCIIA.

Ecnu TekCT BBICTYIUIEHUS TPUIIATAETCS K IPOTOKOIY, TO UCIIOJIB3YETCS CChIIKA
«TekcT BBICTYIIIIEHHS TTPUJIAraeTCs».

B wactu «PEIIWJINA» oTpaxkaeTcs NPUHATOE pelieHue (pe3yabTaThbl
roJIOCOBaHMs) MO Ka)XJAOMY BOIPOCY TOBECTKU JHS 3aceqaHusl.

Ecnu Bo Bpemst 0OCykaeHHsS BOMPOCA YJieH YYaCTKOBOW KOMHCCHU C TIPaBOM
pEIIAIOIIEro roJioca 3asiBIsSET O HAJTMYUHU 0COO0TO MHEHHS, TO OHO O(POPMIISIETCS UM
Ha OTIEJIBbHOM JINCTE W MOMENIAETCSA IOCJE PELICHHUS, B CBSA3M C KOTOPBIM 3TO
MHEHHE u3J0keHo. MHbopmanus 0 Haauduu 0co00TO MHEHHUS JOJDKHA OBITh
OTpa)K€HA B TEKCTE MTPOTOKOJIA.

546. Ilpotokon 3acemanusi TOJMIMUCHIBACTCA TMPEACEAATSIIbCTBOBABIIINM Ha
3acejaHuM M CEKpeTapeM YYacTKOBOM KOMHCCHM (MJIM YJICHOM Y4YacTKOBOW

2 Npurnawenue Ha 3acegaHne MoXeT BbiTb NepedaHo no TenedoHy ¢ GUKCaLMel AaTbl U BPEMEHU 3BOHKA B MypHANE WAM KapTOuKe
npou3BoabHOM Gopmbl



KOMHUCCHUM, HCHOJIHSBIIMM OOS3aHHOCTU CEKpeTapsi y4acTKOBOM KOMHCCHM) C
YKa3aHHUEM MOJHOTO HAUMEHOBAHUS JTOJKHOCTEM.

54.7. ITpoToKOJIBI 3acelaHui HYMEPYIOTCS B XPOHOJIOTHYECKOMN
IIOCJIE0BATEILHOCTH B IIpEeIax CPOKA IOJHOMOYUH YYaCTKOBOM KOMUCCHUU.

6. OcobOeHHocTH PadoOTHI ¢ 00pPaLEHUIMH I'PAKIAH

OOpailieHus rpakJaH — HapaBlICHHbIE B TOCYJApCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIIPaBJIEHUS WM JIOJPKHOCTHOMY JIMIY B MMCbMEHHOM (popMe WU B
dbopmMe FNEKTPOHHOTO JTOKYMEHTa MPeJJIo’KEHNeE, 3asBIICHHUE WIH Kajlo0a, a TaKkxke
YCTHOE 00pallleHHe TpaKJaHrHA.

[ToctynuBmre B YUK oOpaiieHuss perucTpupyroTcssi OTAEIBHO OT APYrHX
BUJIOB JOKYMEHTOB B JIeHb WX HoOcCTyIuleHus. Kak mpaBwiio, sl perucrpauuu
UCIIOJIB3YETCs JKypHaA ydyeTa »kano0 (3asBieHui) Ha HapyIIEHUs U30UPaTeIbHOTO
3akoHomaTenbCTBa  (oOpaser;y Ne7). OOpaiieHuss TpakAaH MOTYT  OBITh
NUCHbMEHHBIMU JTUOO YCTHBIMHU.

[TuceMeHHOE 0OpalieHrne JOHKHO COAEPKaTh:

- HAaMMEHOBaHHUe U30UpaTeNIbHON KOMHCCUH, TH00 (PaMIIINIO, UMSI, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOIO JIMLA, JIMOO JOKHOCTh COOTBETCTBYIOIIETO
JU1a — ToJIydaTessi 0OpallleHus;

- (pammnuro, UMs, 0oTYECTBO (MPU HATUYKMK) IPAKIAHUHA, TOYTOBBIM ajpec,
110 KOTOPOMY JOJKEH OBITh HAlpaBJIEH OTBET;

- U3JI0’KEHUE CYLIECTBA MPEAJIOKEHNUS, 3asBICHUS WU KaoOBbI;

- IMYHYIO TIOJIUCH, 1aTy COCTABIIEHUS OOpaIllEHusI.

B oOpamenun, mnoctynuBmieM B ¢GOpMe BJIEKTPOHHOTO JOKYMEHTa,
rpaKJaHUH B 0053aTE€IbHOM MOPSAKE YKa3bIBAET CBOM (DaMUIIMIO, UMS, OTYECTBO
(Mpu HANMUYUK), aJPEC ANEKTPOHHOH MOYTHI, 10 KOTOPOMY JOJKEH OBITh HAIIPaBJICH
OTBET.

B cinyyae He0OX0IMMOCTH B MOATBEPKICHUE CBOMX JOBOJOB T'pakIaHUH
MOJKET IMPUJIOKUTH K MHCbMEHHOMY OOpaleHUIO JOKYMEHThI M MaTepUabl JIN00 UX
KOITHH.

[Ipu BCKpBITUM KOHBEPTOB MPOBEPSAETCS HATUYUE BCEX BIIOKEHUU. KOHBEpT
0053aTENBHO COXPAHSAETCA.

Ha oOpamienusix rpakJlaH Ha MEepBOM JIMCTE OOpaIllEHUs B MTPAaBOM HI>KHEM
YTy WIK Ha CBOOOJIHOM OT TEKCTa MECTE MPOCTABIISETCS PErUCTPALIMOHHBIN HOMED,
COCTOSIIIMK U3 MOPAIKOBOTO HOMepa, (GOpMHUPYEMOro B Ipejenax KaJleHIapHOTO
roJia, 1aTbl ¥ BPEMEHU MOCTYIUICHHS.

CpokM HUCHOJHEHUS BXOJIALIMX JOKYMEHTOB M oOOpallleHuil TrpakiaaH
YCTaHABJIMBAIOTCS UCXOMS U3 CPOKOB, YKA3aHHBIX B 3aKOHOJATEIBCTBE MM MHBIX
HOPMATHUBHBIX MPABOBBIX AKTaX, C YYETOM CPOKOB, MpeJjiaraéMbIX OpraHu3anuen



100 TpaXTAaHUHOM, HAITPABUBIIUMU TOKYMEHT. [1o 001ieMy npaBuily muCbMEHHOE
oOpamieHue paccmarpuBaercss B TedeHue 30 qHed co AHS ero perucrpauuu (3a
UCKIIIOUEHHEM OOpallleHHi, coAepKalux WHGOPMAIMI0 O HApYIIEHWU 3aKOHa,
noctynusiux B YUK B nepuosa nzduparensHoi KaMIIaHUH ).

Ecim B oOpamenun oOxaimyeTcss cyneOHOe pelieHue, oOpalieHue
BO3BpalaeTCs TPaKJaHUHY B TEUCHHE 7 IHEU CO JTHSA PETUCTPALINU C Pa3bICHEHUEM
nopsiika 00kanoBaHus JAHHOTO CYJIeOHOTO PEIICHUS.

[Ipu momydyeHum  oOOpallleHUs, COJIEPKAIEro  HEUEH3YpHbIe JIHOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 3JI0POBbI0 M HUMYIIECTBY
JOJDKHOCTHOTO JIMIAa, @ TakXke WieHOB ero cembu, YMK BopaBe ocTaBuTh
oOparieHue 6e3 0TBETa MO CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIHUTH
rpakJIaHUHY O HEJIOMYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM.

B caydae ecnim B NUCBMEHHOM OOpAIllEHUM COAEPKATCS CBEACHUS O
MOATOTaBJIMBAEMOM, COBEPIIIAEMOM HWJIA COBEPIIICHHOM MPOTHUBOIPABHOM JICTHUH, a
TaKke O JIMIle, €r0 MOJArOTaBJIMBAIOIIEM, COBEPIIAIOIIEM WU COBEPIIUBIIEM,
oOpalleHue Mo JIeKUT HAMPABIECHUIO B TOCYIApPCTBEHHBIN OpraH B COOTBETCTBUU C
ero komrmereHiuend. JlaHHble TpeOOBaHUSI OTHOCATCA TakkKe K aHOHUMHBIM
oOpalleHusIM.

OOpamieHusi rpaxaaH, COJACpPKAIIUE€ BOMPOCH, pPEIIEHHWE KOTOPHIX HE
oTHOcUTCS K kKomnereHimn YUK, nmepecbialoTcs B TEUEHUE CEMM KaJICHIApPHBIX
JTHEW CO JHSI PETUCTpAIUU M0 KOMIIETCHIUH.

OOparieHusi TpakJiaH CUUTAIOTCSA Pa3pEUICHHBIMU, €CIIM PACCMOTPEHBI BCE
MOCTaBJICHHBIC B HUX BOIIPOCHI, TPUHATHI HEOOXOUMBIE MEPHI, aBTOPaM JIaH OTBET
B MMCbMEHHOMW WUJIM YCTHOU (hopme.

[lucbMeHHBI OTBET HarpaBisieTcss aBTOpy Ha Omanke muchMa YUK 3a
MOAMUCHIO TIpeceaaTeNsi KOMUCCUU, 3aMECTUTENS TpeaceaaTess dubo cexperaps
KOMHCCHHU.

B cnyuae ecnu aBTOpYy JaH yCTHBIM OTBET, HA CAaMOM JIOKYMEHTE JeaeTcs
COOTBETCTBYIOIIIAsl OTMETKA.

YcTHbIe 00pallieHus TPUHUMAIOTCA B XOJI€ JIMYHOTO MpueMa rpaxaad. [lpu
JUYHOM TIPUEME TPaXJAHUH TMPEIBABISIET JOKYMEHT, YIOCTOBEPSIOIIMI €ro
auyHOCTh. Ha ycTHbie oOparieHus ¢ corjlacusi TrpakJaHWHAa MOXET OBITh J1aH
YCTHBI OTBET, B CJy4yae, €CJIM M3JI0KEHHbIE B HUX (PaKThl U OOCTOSITEIHCTBA
OYEBHUIHBI U HE TPEOYIOT JOMOJHUTEIBHOM MPOBEPKU. B oOCTambHBIX Cclydasx
JaeTCsl MUChbMEHHBIA OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpAIlIEHUH BOIIPOCOB.
[lucbmeHHoe oOpaleHue, MPUHATOEC B XOJI€ JMYHOTO MpHUeMa, TOJJICHKUT
pErucTpanuy U paCCMOTPEHHIO B TIOPSIIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€JIbCTBOM, B
yacTtHOCTH, DenepasibHbIM 3aKOHOM OT 2 Mast 2006 roma Ne 59-®@3 «O mnopsiake
paccMoTpeHus obparieHuil rpaxkaan Poccuiickoit denepammmy.



Taxoxe nsdbupatenu moryt odparutecsi B YUK ¢ ycTHbIME 3asBIeHUSAMU (B
TOM YHCJIE TI0 T€IEPOHY) O HEOOXOIMMOCTH COACUCTBUS B PeaIU3allMi aKTUBHOTO
nu3buparenbHoro npasa. [logoOHBIE OOpaleHus paccMaTpUBAKOTCS B HOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJIaTEIbCTBOM O BbIOOpax. Tak, BCE MOJAHHBIE 3asIBICHUSA
(ycTHBIE OOpalieHus) O NPEJOCTABICHUH BO3MOXKHOCTH TIPOTOJIOCOBATH BHE
MOMEIIECHHUS JJI TOJIOCOBAHUS PETUCTPUPYIOTCS B JIEHD UX MOJIAYU B CIIELIMAIIBHOM
peecTpe, KOTOpbId MO0 OKOHYAaHUU TOJOCOBAHMSI XPAHUTCA BMECTE CO CIHMCKOM
nzbupareneil. Ha OCHOBaHMM YCTHBIX M3BELICHUN KOMHUCCUM O HaMEpEHUU
n30uparenass BOCIHOJb30BAaThCS IOMOIIBIO JUIsl  3allOJHEHUA OMOJIJIETEHS B
COOTBETCTBYIOIIMX Tpadax cnucka u30HpaTeneld yKas3blBalOTCAd (QamMuins, UM,
OTYECTBO, CEpUS U HOMEp MACIIOPTa WK TIOKYyMEHTA, 3aMEHSIOILEr0 NaclopT, JIMLA,
OKa3bIBAOIIETO MOMOIIb U30UPATEITIO.

Pewmenne, npuanmaemoe YHK no pesynbTaTtam paccMOTpeHUs! OOpalleHus,
JIOJDKHO OBITh MOTHMBHPOBAaHHBIM M OodopmiisieTcss B nMUcbMEHHOM Buze. Komnus
pelIeHMs, 3aBEpEeHHas JOJDKHBIM 00pa3oM, BBIAETCS JIMIY, 4Ybs Kajno0a
(3as1BIIeHKE) OBLIIM PAaCCMOTPEHBI.

Ha oOpamenue, B KOTOpOM HE YyKa3aHbl (GaMuwiMs TIpaxIaHuHa,
HaIpaBUBILEro OOpallleHue WM MOYTOBBIM ajpec, 1Mo KOTOPOMY JOJKEH ObITh
HaIlpaBJ€H OTBET, OTBET HE Jaercs. Takoe oOpallleHHe CIHCBIBAETCA B JEIO
npejacenaresaeM (3aMecTUTENIEM MpeICeaTeNsl, CEKPETapeM) KOMUCCHUHU.

Ecnu Texer oOpatieHus He MoJAaeTcsl MPOYTEHUIO, OTBET HA 0OpallleHHEe He
JTAeTCsl, O YeM B TEUCHHUE CEMU KaJEHAAPHBIX JHEHN CO THSA perucTpaiuy oopameHus
cooOIIaeTcsl rpakJaHUHY, HalpaBUBIIEMYy oOpalleHue (ecau ero (pamuaus u
MOYTOBBIN a/IpeC MOAAIOTCS IPOUTEHHIO).

Ecnu B oOpailieHnu ykasaH aJipec 3JIeKTPOHHOM MOYTHI, TO OTBET IPAKIAHUHY
MOKET OBbITh HAINpaBJEH IO AJIEKTPOHHOM IMOYTE, B BUJIE 3JIEKTPOHHOrO oOpasza
nokyMeHTta B hopmarte .pdf.

OOpaieHus, B KOTOPBIX COJAEPKATCS HEUEH3YPHbIE JINOO OCKOPOUTENbHbBIE
BBIPAKEHHUS, yTPO3bI )KM3HU, 3J0POBBIO U UMYILIECTBY JOHKHOCTHOTO JIMLA, & TAKKE
YJIEHOB €r0 CEMbH, OCTalTCAd 0e3 OTBEeTa IO CYIIECTBY IOCTABJICHHBIX B HEM
BOIPOCOB, a 3asBUTENSIM COOOIIAETCs O HEIOIMYCTUMOCTH 3JI0YHOTpeOIeHUs
IIPaBOM.

Eciu B oOpameHun CcoAepX HUTCS BOMPOC, HA KOTOPBIM TIpakJaHUHY
HEOJHOKPATHO (ZIBa paza u 0oJiee) JaBaMCh MUCHbMEHHbBIC OTBETHI MO CYIIECTBY B
CBS3M C paHee HampaBJICHHBIMU OOpalIeHUsIMU, W MPU 3TOM B OOpalleHUH He
MPUBOJSITCS] HOBBIE JIOBOJIBI M OOCTOSITENIBCTBA, TO MEPENUCKA IO JAHHOMY BOIIPOCY
C IPaXkJIaHVMHOM IIPEKPALIAETCS, O YEM EMY HAIPABISIETCA YBEJOMIICHHE.

[Ipy KOJIEKTUBHOM OOpallleHUH MHCbMEHHBIN OTBET HANpPAaBIIAETCS JIUILY,
yKa3aHHOMY B OOpallleHHH B KadecTBe MOJy4yaTelis OTBETa WM MpeaCTaBUTENs
KOJUIEKTHBA TpakJaH, MOJMUCABUIMX oOpamieHue. Ecnu mosydarenb oTBeTa B



KOJUIGKTUBHOM OOpAIllEHUH HE OINpPEENieH, TO OTBET HAIMpaBIsAETCAd MEPBOMY
rpaKJaHUHY B CIIMCKE 00paTHUBIIKXCS (TIOJMUCABIINXCS), YKa3aBIIeMy CBOM ajipec,
C MPEJI0KEHUEM JIOBECTH €r0 COJAEPIKAHHME IO CBEICHMS OCTaJbHBIX aBTOpPOB. B
cilydae eclid poch0a 0 HapaBJICHUH OTBETA BhIPAKEHA BCEMU JIMOO HECKOJIbKUMU
rpakJaHaMy, MOJIMCABIIMMH KOJUIEKTUBHOE OOpallleHue, KOMUsl OTBETa
HaIpaBJIseTCs KaKIOMY M3 HUX IO YKa3aHHBIM UMU a/IpECaM.

Paccmompenue YUK obpawenuii (rcanod, 3aaenenuit) o HapyuwieHuu
3aKOHO0amenbcmed 0 6bl00pax 6 nepuood u3duUpamenbHol KAMNAHUU.

YUK o0s3ana B nmpefenax CBOed KOMIIETEHIIMM — PacCMaTpUBAThH
MOCTYIHUBIIKE K HEW B IEPUO]T U30MpaTETHHON KaMITaHUKM OOpaIeHHs O HapyIIEHUU
3aKOHa, NPOBOJUTH IMPOBEPKM IO OSTUM OOpalleHHsIM U JaBaTh JIUIaM,
HaMpaBUBIIMM OOpallleHUsl, TUCbMEHHBIE OTBETHl B MSTHUIHEBHBIM CPOK, HO HE
MO3/HEE JHS, TMPEAIIECTBYIONIET0 JHIO TOJIOCOBaHHSA, a MO OOpalleHUsM,
ITOCTYIUBILINM B I€Hb F'OJIOCOBAHUS WIH B ICHB, CICAYIOIINN 32 JHEM I'OJI0COBaHUSA,
- HeMmeieHHO. Ecimum  (QaxTel, conxepkamuecss B OOpallleHHsIX, TpeOyroT
JOTIOJTHUTENBHOW IIPOBEPKH, PEIICHHs IO HUM NPUHUMAIOTCS HE IMO3[HEE YEM B
JECATUIHEBHBIN CPOK.

OOpaiieHus TpaxaaH, B TOM YHUCJE KaloObl (3asBJICHUS) HA HApYILICHUS
3aKOHA, TOCTYNUBIINE 10 AHS TOJIOCOBAHHUSI, PETUCTPUPYIOTCS YIIEHOM KOMHUCCHUH C
[PaBOM peIIalomero rojioca B JeHb noctymieHus B YUK, Ilucemennoe
oOpamienue, npuHsatoe uieHoM YHMK Ha u30upaTenbHOM y4acTKe, BHOCHTCS B
XKypHan oOpamenuii rpaxaan YUK, oOpaieHust rpaxiaH perUCTPUPYIOTCS B
OTJIEJIbHOM JKypHAJIE.

XKanoObl (3asBlieHHs) Ha HapyIICHWE 3aKOHA, TOCTYIMBIINE B JICHb
rOJ0COBaHUS J0 OKOHYAHUS IMOJCYETa TOJIOCOB M30MpaTesiel, perucTpupyroTcs B
OTZEJILHOM peecTpe yuera noctynuBimmx B YUK xano0 (3asBieHui), KOTOpbIi
nproOLIaeTCs K MEpBOMY 3K3eMIUIsipy npotokoia YUK 06 urorax rosocoBaHusl.

N30uparenbHas KOMUCCHS HE BIIPABE OTKa3aTh B IPUHITHHU OOpallieHuii!

ITpu o6pamennu B YUK rpaxknanuna Poccuiickoit denepanuu ¢ 3aaBieHuEM
O BKJIFOYEHHH €r0 B CIUCOK H30uparenei, o JIroOoW OmmMOKe WM HETOYHOCTH B
CBEJICHHSIX O HEM, BHECEHHBIX B CITUCOK n3bupareneir, YUK B Teuenue 24 gacos, a
B JICHb F'0JIOCOBAHUS B TE€YEHHE JIBYX YACOB C MOMEHTA OOpaIlleHHs], HO HE MO3HEe
MOMEHTa OKOHYaHHS T0JIOCOBAHUSA, 00s3aHa MIPOBEPUTH COOOIIICHHBIE 3asBUTEIIEM
CBEJICHUSl U TPEICTaBICHHbIC JIOKYMEHTHI, 3aT€M JMOO YCTPAHUTH OLIMOKY WM
HETOYHOCTh, JIMOO MPUHATH pEHIeHHEe 00 OTKJIOHEHUHU 3adBJICHUS C yKa3aHUEM
OPUYUH TAaKOTO OTKJIIOHEHHUS, BPYYMB 3aBEPEHHYIO KOIHIO 3TOr0 pEUIeHUs
sasButeno. Pemenne YUK 00 OTKIOHEHUH 3asBIICHUS O BKIIOYCHUHU IpaXkaaHUHA
Poccuiickoit denepanuu B COHCOK u30HMpareneii MOXET ObITh 00’XKaJIOBaHO B
BBIIIECTOALLYI0O KOMHUCCHIO MIIM B cyn (1o mecty HaxoxaeHus YHUK), koropsie
00s13aHbI pACCMOTPETH Kano0y (3asBJICHNE) B TPEXIHEBHBII CPOK, a 32 TPU U MEHEE



JHS O JHS TOJIOCOBAaHUS U B JEHb I'OJOCOBaHUA - HEMEIJIEHHO. B ciyyae ecnu
MPUHATO PpEIIeHUE 00 YJIOBJICTBOPEHUM >KajJoObl (3asBJICHUS), HCIpaBICHUE B
cniicke uzbuparenei npousBoautcs Y UK nemennenHo.

Eciun oOpamienue ykasbplBaeT Ha HApyIIEHHE 3aKOHA KaHIUJATOM,
n30UpaTenbHBIM OOBETUHEHUEM, 3TOT KaHIUAAT, W30upaTenbHOe 00BETUHEHUE,
WU €ro YHOJHOMOYEHHBIC MPEACTaBUTENN JOKHBI ObITh HE3aMEIJIUTEILHO
OTIOBEIICHBI O IIOCTYMHBIIEM OOpAIICeHWH W BIpPaBe JaBaTh OOBSICHEHUS IIO
CYIIECTBY OOpaIlCHHUS.

YUK paccmarpuBaer B mpejesiax CBOMX MOJHOMOYHM KajaoObl (3asBICHU)
Ha HapylIeHHE 3aKOHOJATeNIbCTBa O BhIOOpaxX, MHBIX 3aKOHOB M MPUHUMAET IO
yKa3aHHBIM Kajo0aM (3asBJICHUSIM) MOTUBUPOBaHHbIE pereHus. [lopsaok u cpoku
PacCMOTPEHUSI YCTAHOBJICHBI 3aKOHOJATENILCTBOM Poccuiickonn Denepanuu o
BBIOOpAX.

Pemienust mo xanobam, MOCTYNHUBIIMM JIO0 JHSA TOJOCOBaHUS B TEPHUOJ
M30UpaTEIbHOM KaMIlaHUM, MPUHUMAIOTCSI B MSATUAHEBHBIA CPOK, HO HE MO3/HEE
JTHS, TPEAIIECTBYIONIETO JTHIO TOJIOCOBaHUs, a B JIEHb I'OJIOCOBAHUS WM B JE€Hb,
CJIEIYIONTUH 3a JHEM TOJI0OCOBaHMs, - HeMeieHHO. Eciu dakThl, comepskaiuecs B
*Kanobax, TpeOyIOT JAOMOIHUTEIBHON MPOBEPKHU, PEIICHUS] IO HUM MPUHUMAIOTCS
HE TM03/IHEE YeM B JICCSTUTHEBHBIN CPOK.

[Ipu paccMOTpeHMHM KOMHCCHEHN >KaloO (3asBJIEHHI), a TaKKe€ B HHBIX
CllyyasX, KOIJla KOMHCCHEW pacCMaTpUBAaeTCs BOMNPOC O  HaAPYIICHUH
M30UpaTENbHBIX TMpaB TpaxkJaH, HaA 3acelaHue KOMMCCUU IPUIJIAIIAIOTCS
3asIBUTENM, a TakKe JHIa, AeHCTBUs (0e3/eCTBUE) KOTOPBIX OO0XKAIyIOTCS WITU
ABJISIIOTCS] IPEAMETOM PACCMOTPEHMUSI.

N3buparenu BmpaBe oOpaTUThCS C JkamoO0aMu Ha pEIICHHs, EHCTBUS
(6e3nerictBue) YUK, cBsi3aHHBIE ¢ YCTAaHOBJIECHHWEM WUTOTOB TOJIOCOBAaHHUS HAa TOM
M30UpATEIbHOM Y4YacTKe, Ha KOTOPOM OHU MPUHUMAJIHN y4acTHE B BEIOOpAX.

YUK o0s3aHa paccCMOTpETh MOCTYMHBIIME B JIEHb TOJIOCOBAHUS 10
OKOHYAHHUS TIOJICUe€Ta TOJOCOB u30upaTenel xanoObl (3asBIICHHS) JIUII,
MPUCYTCTBOBABIIMX IMIPU IOJCYETE TOJOCOB, M MPHUHATH COOTBETCTBYIOIINE
pelieHus.

ITocne mpoBemeHus BceX HEOOXOAMMBIX JecTBUM M mojcueroB YUK B
00s3aTEILBHOM  TOPSIIKE MPOBOJUT MTOTOBOE  3acelaHue, Ha KOTOPOM
paccMaTpuBalOTCs KajnoObl (3asBJIICHUS]) O HApYUIEHUSX MPU TOJOCOBAaHUU U
MoJICYETE TOJIOCOB M30MpaTesei, mociae 4ero noanuckiBaercs nmporokos YUK o0
UTOrax roJIOCOBaHUSI.

Peectp yuera >xamo6 (3asBiCHHWI) Ha HapylieHUs W30UPATEIHHOTO
3aKOHOJIATENbCTBA, NocTynuBIIMX B YUK B geHb ronocoBaHus U 10 OKOHYAHUSA
MoJIcueTa roJIOCOB M30MpaTeliel, MPUHATHIC TI0 YKa3aHHBIM OOpaIeHUsIM PEIICHUS
BMecTe ¢ 0coObiMu MHeHuMsiMH wWwieHoB YUK ¢ mpaBom pematomiero rosoca



IMPUKIAABIBAIOTCA K IICPBOMY IJK3EMILIAPY IIPOTOKOJIA 00 MTOrax TOJIOCOBAHHUS H
HE3aMCAJIMTCIIbHO MEPEAAIOTCA B TCPPUTOPHUATIbHYTO I/I36I/IpaT€JIBHy10 KOMUCCHIO.

Konust peectpa BMecTe ¢ 3aBEPEHHBIMH KOIUSIMU OCOOBIX MHEHHIl 4JIEHOB
YUK ¢ mpaBom pemaromero rojaoca, 3aBepeHHbIMI KONUAMHA ocTynuBIux B Y UK
B JICHb TOJIOCOBAHMS U 10 OKOHYAHUS I0JICUETa r0JI0COB n3buparesneit oOpalieHui
Y 3aBEPEHHBIMM KOINMSIMH MPUHATHIX MO YKa3aHHBIM OOpaIIeHUSIM pelIeHUN
npruoOuaeTcss KO BTOPOMY SK3EMIUIIPY MPOTOKOJa 00 MTOrax TroJIOCOBaHUS U
XpaHUTCS B JIOKyMEHTax YYacTKOBOM HM30MpaTEeIbHOM KOMHCCHU 10 MCTEUYCHUS
CpOKa €€ IOJHOMOYMM, 3aTeM IMEPEeNaeTcs B BBIILIECTOALIYI0 H30HUpaATEIbHYIO
KOMUCCHIO.

7. KOHTpOJIb MCTIOJIHEHUS IOKYMEHTOB M MOPYYeHUi

7.1. KOHTpO:I10 UCTIOHEHNS O IJIEKAT:

MOpY4YeHHs, cOoJeprKaluecss B NMOCTAHOBJIEHUAX U JAPYIHMX AOKYMEHTaxX
MUK  Poccum, IlenTpanbHOoi  u30upaTesibHOW  KoMuccud  PecryOuuku
bamikopToctan, TEppUTOpPUATBLHON  KOMHUCCHUU, U30UpaTEIbHOM  KOMHCCUU
MYHHUIUTIATBHOTO 00pa30BaHusl, OKPYKHOU M30MpaTEeIbHON KOMUCCUU;

MTOPYYEHHUSI, COAEPKAIIUECS B PEIICHUSAX YYaCTKOBOM KOMUCCUH; TNCbMEHHBIE
IIOPYYEHHUs IPEICEeNATEs] YYaCTKOBOM KOMUCCHUM; BXOISAIIMNE JOKYMEHTHI;

IIMCbMa IPAXK/IaH;

UCXOJSIINE JOKYMEHTBI, TPeOYIOIINEe OTBETA;

IIOPYYEHHUsI, COJEpKALIUECS B IPOTOKOJIAX 3aCEIaHUM Y4aCTKOBON KOMUCCHUH.

7.2. KOHTpONIb HCIOJHEHHUS TOKYMEHTOB, YyKa3aHHBIX B mofpasnaeie 6.1
NHCTpyKIIMM, IO CyIIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYIIECTBISET
npeAceaaTeNb y4aCTKOBOM KOMUCCHH.

7.3. Cpoku UCTIOTHEHUS TOPYUEHUH, COJIEPIKAIINXCS B PEIICHUSIX YIaCTKOBOU
KOMMCCUM, IHMCBMEHHBIX IIOPYYEHHUU IIpelcenareis Yy4acTKOBOW KOMMCCHUM
ONPENEIIATCA dTUMU JOKYMEHTaMU.

7.4. JIokyMeHT MOAJICKUT UCTIONIHEHUIO B TeueHue 30 KaJeHAapHbIX JHEN cOo

JTHSI €r0 PETUCTPALIMH, 32 UCKIIOUEHUEM CITy4aeB, IPETyCMOTPEHHBIX MTOAPA3AeIoM 7.5
HACTOSAILETO pa3zena.

Ecnu nocneaHuii AeHb UCHOJIHEHUS MPUXOAUTCS Ha HEpaOOuMil I€Hb, TO OH
MOJJICKUT UCTIOJTHEHUIO B MPEAIIECTBYIOINIA eMy pabouuil JeHb.

JlokymeHnTsl ¢ noMmerkamu «Becbma cpouHO», «CpOYHO» HCHOJHSIOTCS B
TPEXTHEBHBIN CPOK, TOKYMEHTHI C TOMETKOM «OmnepaTtuBHO» — B 10-AHEBHBIN CPOK
CO JIHs YKa3aHUSA 10 UCIIOJIHEHUIO. ECin mocineHui 1eHb UCTIOJIHEHUS JOKYMEHTA,
COJIEpKAIlleT0 TMOMETKY O CPOYHOCTH HMCIOJIHEHHUS, MPUXOJUTCS Ha HepadouMii
JI€Hb, TO OH MOJIJICKUT UCTIOJTHEHUIO B CAEAYIOIINA 32 HUM pabOunii 1E€Hb.

7.5. CpokH HCHOJIHEHHS BXOJSAIIMX JOKYMEHTOB M OOpallleHUid TpaxaaH
YCTaHABJIMBAIOTCS MCXOJAS U3 CPOKOB, MpeajaraéMblx OpraHusauuend amdo



rpaKJaHUHOM, HAIPABUBIIUMU JOKYMEHT, UJIM CPOKOB, YKA3aHHBIX B MPUIIOKEHUN
No 8.

OTtBeTbl Ha OOpallleHHus O HapyUIEHUU HU30MPATETHLHOTO 3aKOHOJATENbCTBA,
MOCTYIHUBIINE B YYaCTKOBYIO KOMHCCHUIO B TMEpPHUOJ] H30MpPATENHbHON KaMIlaHUH,
KaMmaHu¥ pedepeHayMa, TOJDKHBI ObITh JaHBI B ISITUIHEBHBIA CPOK, HO HE TTO3THEE
JTHSL, TIPEIITIECTBYIOIIETO THIO rosiocoBaHusl. OTBETHI HA OOpAIICHMS], TOCTYITUBIIIHAE
B JICHb TOJIOCOBAHUSI UJIU B ICHB, CJICAYIOIIHI 32 THEM I'OJI0COBAHUS, JOJKHBI OBITh
JTaHbI HEME/IJICHHO.

Ecnu daktel, comepkaimuecs B 0OpalleHUsSX, TPeOyIOT IOMOJTHUTEIbHOU
MIPOBEPKH, PEIICHUS 10 HUM IPUHUMAIOTCS HE MTO3/THEE YEM B JCCATUAHEBHBIN CPOK.
Ecnu obpatieHne yka3piBaeT Ha HapylIeHUE 3aKOHA KaHAUAATOM, U30MpaTeIbHbIM
oObeMHEHNEM, WHUIMATUBHOW TPYMNIOW IO MPOBEACHUIO pedepeHayMa, 3TH
KaHUIaT, n30upaTebHOe 00bEIMHCHNE, MHUIIMATHBHAS TPYIIA TI0 MPOBEICHUIO
pedbepennyma uiu ero (ee) yHoJHOMOYEHHBIEC MPEACTABUTENMN JOJKHBI OBITh
HE3aMeJJIUTEILHO OMOBEHIEHbl O TMOCTYNHBIIEM OOpallleHUH W BIIPaBE J1aBaTh
O0O0BSICHEHHUS 110 CYIIIECTBY OOpaIeHHUS.

7.6. JIOKYMEHT CUMTAETCs MCIIOJTHEHHBIM U CHUMAETCSI C KOHTPOJIS MOCIIe
peleHus BCEeX IIOCTaBJIEHHBIX B HEM BOIIPOCOB, COOOIICHUS PE3YJIbTAaTOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

7.7. OCHOBaHMSMU JJISI CHSTHUSI IOKYMEHTA C KOHTPOJIS SIBIISIIOTCS: PELICHUE
Y4aCTKOBOW KOMUCCHH;

OTBET Ha BXOJSIIUN JOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpPbIE JTOKYMEHT OBbLI HampaBJIeH s
pPacCMOTPEHUS 1O CYUIECTBY MTOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HaIpaBJjeHUEe OOpallleHUs B JPYrUe OpraHu3alliy JJiS PACCMOTPEHHS T10
CYILIECTBY TOCTaBJICHHBIX B HEM BOIPOCOB U MOCIEAYIOUIEr0o MH()POPMUPOBAHUS
aBTOpa O pe3yJibTaTaX pacCMOTPEHUSI.

7.8. JIokyMeHT He CUMTAETCS MCIIOJTHEHHBIM H 0CTAETCsl HA KOHTPOJIe:

€CJIM OH HaIPaBJIICTCS B IPYTHE OpPTraHbl UM OpraHU3aluu JJIsl PACCMOTPEHUS
C LEJbI0 TOJYYEHUS Y4YacTKOBOM KOMHCCHEW WH(OpMamuu, HEOOXOAMMOM st
pacCMOTpEHHUS MO CYIIECTBY IOCTABJIEHHBIX B JOKYMEHTE BOIpPOCOB. B cmyuae
HEO0OXOMMOCTH y4acTKOBasi KOMUCCHsSI THHOPMHUPYET 00 ITOM aBTOpa IOKYMEHTA;

€CJIM OH HaIIpPaBIISIETCS B IPYTHE OpPraHbl WU OpraHu3aluu sl pACCMOTPEHUS
IO CYIIECTBY MMOCTABJICHHBIX B HEM BOMPOCOB M OTBETA 3asIBUTEIIO C IMOCIETYIOIUM
WH()OPMHUPOBAHUEM YUACTKOBON KOMHUCCHH O pe3yiIbTaTaX UCTIOJIHECHHUS.

8. I/I3FOTOB.]ICHI/IG, XpPaHCHHE M MCITOJb30BaHHUE II€YATH U IITAMITIOB

8.1. I[J'Iﬂ YAOCTOBCPCHUSA NOJJIMHHOCTU JOKYMCHTOB UJIM COOTBCTCTBUSA KOIUI
JAOKYMCHTOB ITIO/IJIMHHUKAaM HCITOJIb3YCTCS I1€YaATh yqaCTKOBOﬁ KOMUCCHH.



Jns mpocTaBiieHHsT OTMETOK O IOJYyYEHHH, PETHCTPALMH JOKYMEHTOB B
Y4aCTKOBOW KOMUCCHH MOTYT UCITOJIb30BATHCS IITAMIIBI.

8.2. W3roroBneHue Tme4aTMd M IITAMIIOB  YYaCTKOBBIX  KOMHUCCHUA
ocymectBisiercss  LlenTpanpHOM  m30uparenbHOM — komuccuer — PecnyOmmku
bamkoprocTan B COOTBETCTBHHM C 00Opa3loM U OMNHCAHUEM, YTBEPKICHHBIMU
noctanoBienuem LIUK Poccum.

8.3. [leyars yuacTKOBOI KOMHCCHU MIPOCTABISIETCS Ha MPOTOKOJIaX 00 UTOrax
rOJIOCOBAHMS, HAa KONUSAX PEIIEHUWH YYaCTKOBOM KOMHUCCHH, Ha IMAKETax IpHU
OTMPABKE JTOKYMEHTOB, MpU OQPOPMIIECHUU JIOKYMEHTOB Ha MpPHUEM TOBApHO-
MaTepUAJIbHBIX IEHHOCTEM.

8.4. Ilewarb y4yacTKOBOM KOMHCCHHU TIOCJI€ OKOHYaHUS H30UpATEIbHON
KaMITaHWH, KaMITaHUU pedepeHayMa JoJKHA XPAaHUTHCS B HAJCKHO 3aKPhIBAEMOM U
ore4yaThIBAEMOM ceipe MiTu METAITMUYECKOM IIKady B TEPPUTOPHATBHON KOMUCCHH.

8.5. Ilpencenarens y4acTKOBOM KOMUCCHU B TIEPHO/T POBEICHNUS BEIOOPOB U
() pedepeHyMa OCYIIECTBIISIET KOHTPOJIb 3a MPaBWIHHOCTBIO XpaHEHUS U
WCIIOJIb30BaHUs ME€YaTH, 3aT€M MEPENACT Ne4YaThb HA XPAHEHHE B BBIIIECTOSIIYIO
KOMHUCCHIO.
9. BeneHue HOMEHKJIATYPHI el U (POPMUPOBAHME J1€JT

9.1. CoctaBneHue u yTBep>KACHHE HOMEHKIATYPHI JEJI.

Homenknatypa nen mnpeaHazHadeHa i (OPMHUPOBAHUS HMCIOJHEHHBIX
JOKyMEHTOB B Ji€Jla, CHUCTEMATH3alMyd M ydyeTa JeJl, ONPEIEICHUS CPOKOB HX
XpaHEHHS.

B HOMeHKnaTypy Jen BKIIOYAKOTCS 3arojIOBKH JEJ, OTpPaKarollue BCE
JIOKYMEHTUPYEMbIE y4acTKU pabOThl y4aCTKOBOU KOMHUCCHHU.

3aroJ0BOK JIeJla JOJDKEH YETKO OTPakaTb OCHOBHOE COJIEPKAHHUE U COCTAB
nokymeHToB. He pomyckaercs ynotpeOlieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

[Ipu cocTaBieHNN HOMEHKJIATYPBI JEJI CIENYyET pyKOBOJCTBOBaThCA [lepeunem
TUIOBBIX YNPABICHUYECKUX apXUBHBIX JOKYMEHTOB, OOpa3yOIUXCS B Mpoliecce
JEATEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPaBJICHUS U
OpraHu3aldid, C YKa3aHWEM CPOKOB XpaHEHUs, YTBEPKICHHBIM IPUKA30M
MununcrepcTBa KynbTypbl Poccniickont @enepanuu ot 25 aBrycra 2010 roga Ne 558
(manee — Ilepedennb), mopsiAKAMU XpaHEHUs W TEpelayd B ApXUBbI IOKYMEHTOB,
CBS3aHHBIX C IMOJTOTOBKOW M MpPOBEIEHHEM BBIOOPOB, yTBepxkaeHHbIMU LMK
Poccun u IlemmpansHoit n3OupatenpHol komuccuenn PecryOnmku bamkoprocTas,
HOMEHKJIATypaMH JI€J1 Y4aCTKOBON KOMHUCCHH 32 IIPEAIIECTBYIOIINE TOBI.

HomenknaTtypa nen y4acTKOBOM KOMHUCCHHM YTBEPKIAECTCS TEPPUTOPUATIBHON
n30upaTenbHON KoMuccuen (rpunoxenue Ne §).



B ciyyae BO3HUKHOBEHHUS HOBBIX JIeJ1 OHM JOIOJHHUTEIIbHO BHOCATCS B
YTBEPKJICHHYIO HOMEHKJIATYpY el

[To OoKOHYaHMM KaXXKIOTO KaJIEHJIAPHOTO TojJla B KOHIIE HOMEHKJIATYphl el
COCTABJISIETCSI UTOrOBAsi 3allUCh O KOJIMYECTBE 3aBEJEHHBIX e (TOMOB, YacTei)
OTJICTILHO IMTOCTOSTHHOTO ¥ BPEMEHHOTO XPaHCHHUSI.

Cpox XpaHEHHUS JOKYMEHTOB YKa3bIBAE€TCS B HOMEHKJIATYPE JIEJI CO CCBHIIKOMN
Ha COOTBETCTBYIOIIYIO cCTaThio [lepeyHss WM HA TYHKT COOTBETCTBYIOIIETO
[Topsinka XxpaHeHus ¥ Mepejayl B ApXUB JJOKYMEHTOB, CBS3aHHBIX C MOJTOTOBKON U
MIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XpaHEeHHUSI JIOKYMEHTOB, 3aKOHYEHHBIX
JIEIOMIPOU3BOICTBOM B TEKYILIEM IOy, HAUMHAETCs ¢ 1 siHBaps CJeAyIOIIEero roja.

9.2.0dopmiieHHEe  JOKYMEHTOB,  3aKOHYCHHBIX  JICIIONPOU3BOJICTBOM,
dbopMupoBaHUE €N B Y4ACTKOBOW KOMHCCHH. 3aKOHYCHHBIC EIOMPON3BOICTBOM
JTIOKYMEHTBI O(QOPMIISIIOTCSI B COOTBETCTBHHM C TpeOoBaHusMU MHCTpyKImw,
CIIUCBIBAIOTCS MPEACEAaTeNIeM YIaCTKOBOM KOMUCCHH B JIETIO.

HcnonHeHHbIe JTOKYMEHTHI (OPMUPYIOTCS B Jiefla B COOTBETCTBUHM C
YTBEPKJICHHON HOMEHKJIATYpOil Jiedl.

He nmomyckaetcsi momenieHue B JIeJ0 JTOKYMEHTOB, COACp)KaHWE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY Jea.

[Tpu BKIIFOUCHHMH B €0 (DakcorpaMMBbl JIENAaeTCs €€ KCEPOKOIHsI, KOTopas
noamuBaetcs B eio. [TogmmHANK (hakcorpaMMbl YHUITOXKAETCS C TIPOCTABICHUEM
Ha KCEPOKOTMHU OTMETKH 00 YHHUTOKCHHH.

B neno BKkIIOYarOTCS BCE JIOKYMEHTBHI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPWIOKEHUSIMHU, YKa3aHHBIMU B TEKCTE IOKYMEHTA.

[Ipy oTCyTCTBUM TPUIIOKEHUN, YyKa3aHHBIX B TEKCT€ JIOKYMEHTA,
npeaceaarens 00 ceKpeTapb y4acTKOBOM KOMHCCHM 00s3aH CleiaTh 3aluch Ha
JOKyMEHTE 00 MX MECTOHAXOKICHUH.

[TpoTokosbl 3aceqaHWii y4acTKOBOW KOMHCCHU PACIONIaraloTCs B JCNE IO
XPOHOJIOTHM B TIOPSAIKE BO3pacTaHUs HOMEPOB. JIOKYMEHTHI K 3aceaHuIo
Y4aCTKOBOM KOMHUCCHU TIOMEIIAIOTCS MOCIIE COOTBETCTBYIOIIETO MTPOTOKOJIA.

B nene «llepenuckay ncxonsmuii (OTBETHBIN) TOKYMEHT MMOMEIIAETCS TIOCTIe
BXOJISIIIIETO.

OOpaieHus TpakJaaH U JOKYMEHTHI TI0 UX PACCMOTPEHHUIO (POPMHUPYIOTCS B
OTJENbHEIE JIeTIa.

Kaxxmoe oOparieHre u Bce TOKYMEHTHI IO €r0 PACCMOTPEHHUIO COCTABJISIOT B
JIeie CaMOCTOSATENIbHYIO TPYIIy M PaclojiaraloTcs B al(aBUTHOM IOPSIAKE IO
nepBbIM OyKBaM (pamMuIIHii aBTOPOB 0OpaIieHU .

3a COXpaHHOCTh JOKYMEHTOB W JEJ JI0 TepeAadyd MX B TEPPUTOPHAIBHYIO
KOMUCCHIO OTBETCTBEHHOCTh HECET Mpe/ceaaTeNb YIaCTKOBOM KOMUCCHUH.

10.0OTBeTCTBEHHOCTD



OTBETCTBEHHOCTh 3a OPraHU3alMIO0 JCIOMPOM3BOACTBA B YYaCTKOBOU
KOMHUCCHH, OOeclieueHue KOHTPOJISI HCIOTHEHHUsI JOKYMEHTOB, oOOecreueHne
COXPAaHHOCTH JIOKYMEHTOB W Tepeaady X B TEPPUTOPHAIBLHYI0 KOMHUCCHIO HECET
npejceaaTeab y4acTKOBOM KOMHCCHH, KOTOPBIM oOecrednBaeT TakkKe KOHTPOJIb
cobmoaenus TpedoBanuit UHCTpyKIny.

UsneHpl y4acTKOBON KOMHCCHHM HECYT MEPCOHAIBHYIO OTBETCTBEHHOCThH 3a
cobmoneHue TpeboBaHui WHCTPYKIIMHM, COXPAHHOCTh HAXOMMIIMXCS Yy HHUX
JTIOKYMEHTOB.



ITpunoxenue Ne 1
K [IpuMepHOI HHCTPYKIUH 110
JIEJIOTIPOU3BOICTBY B yUaCTKOBON KOMUCCUHU

PecnyOosimmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA UBBUPATEJIBHAS KOMUCCUSA U3BUPATEJ/IBHOI'O YHACTKA Ne

)KypHaJI Perucrpanum BXoAsIluX JOKYMECHTOB

Jara Homep/nara
Perucrpauuon KTo nmoamucana
NMOCTYIJICHUS . NOCTYNMBLIETO Ajapecar Kparkoe cogepxxanue 10KyMeHTa HUcnonnureinb Homep nesa
HbIi HOMeP JOKYMEHT
JOKYMeEHTa JOKYMEHTa

[Ipencenarens (noonucs) (uHuyuansl, hamunus)




[Ipunoxxenne Ne 2
K IIpuMepHO# HHCTPYKLUU IO
JIeIIONPOU3BO/ICTBY B YUaCTKOBOW KOMUCCHH

AKT

MBI, HIDKCIIO AN CAaBIINCCA , COCTaBHJIN

aKT O TOM, YTO «___ » 20 I. TIPY BCKPBITHH MaKeTa

(Yka3zaHue HaMMEHOBaHMs MaKkeTa (michMa, 0aHIepOJIU U T.JI.), OT KOO IMOJTYYeH)

B HEM HEC O0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucnu:




[punoxxenne Ne 3
K [IpuMepHON MHCTPYKIIMH 11O
JIETIOTIPOU3BOICTBY B YYaCTKOBOM KOMHCCHUU

®OPMbI BJIAHKOB,
UCIOJIB3YEMBIX B YYACTKOBOI KOMUCCHUU



Pecny0siuka bamkoprocran

(Haumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

IMPOTOKOJI Ne
3acelaHUsl YYaCTKOBOM H30UPaTeJIbHOH KOMUCCHH
U30MPaTEJBbHOI0 y4acTKa Ne

« » 20 rojaa
Hauano: 4acoB MUHYT
MecTo npoBEICHUS:

IIpeacenareascrBoBan (O.N.0.) — npencenarens y4acTKOBOM H30MpaTeNbHOU
KOMUCCHH.

IpucyrcrBoBaIM: 3aMECTUTENbL NpEACEAATENs] KOMHUCCUU ,
CEKpeTapb KOMHUCCHU , WIEHbl KOMHUCCUHM C IIPAaBOM PELIAOLIETO
roJjioca ; TIPH PAaCCMOTPEHHH BTOPOrO0 BOMPOCA IMOBECTKU IHA -

HOBECTKA JIHA

=

(HdoxnageiBaet: ®.1.0.)

I'omocoBanue 1o moBecTKe JHS: «3A» - ; «[TPOTHUB» — .

B XO/IE 3ACEJJAHMS

1 O... (HanMeHOBaHHWE BOIIPOCAa NOBECTKU JIH)

(pamunuu u uHUYUATBL BLICMYNUBUIUX NPU 0OCYICOEHUU BONPOCA)

VYyacTkoBas n3duparenbHas KOMUCCHS pELINIa;
1.
2.

["'onocoBanue Mo MEpBOMY BOINPOCY MOBECTKU IHS: «3A» - ; «ITPOTUB» — .

2.0 ............

IIpencenarens
y4acTKOBOI M30MpaTEeIbHON KOMUCCUU

(MHULHATBL, aMHITHs)

Cexkperapb
y4aCTKOBOM M30UpaTeIbHON KOMUCCUHU

(MHULHATBL, aMHITHs)



Pecny0siuka bamkoprocran

(Haumenosanue MyHUYUNATLHO2O 0OPA306AHUS)

YUYACTKOBAS UBBUPATEJIBHASA KOMUCCHUA
MN3BUPATEJIBHOI'O YYACTKA Ne _

PEIIEHUE

(mara)

(MeCcTO COCTaBIICHHS)

(HauMEHOBAHUE PELICHUS)

Ha ocHOBaHuu crathu CDeI[epaﬂLHor 0 3aKkoHa «O0 OCHOBHBIX rapaHTHusiax

n30upaTeNbHBIX TIPaB M IpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoi

denepanun» U CTATbU Konekca Pecnyonuku bamkoproctaH o BbIOOpax

y4acTKOBas u30upaTenbHasi KOMUCCHUS M30UpaTeabHOro yuactka Ne penma:
2.

[Ipencenarens (noonucy) (uHuyuansl, pamunus)

CekpeTapb (noonucvw) (unuyuansl, pamunus)



Pecny0siuka bamkoprocran

(HaumeHOB8aHUe MYHUYUNATLHO20 0OPA308AHU)

YYACTKOBAS U3BUPATEJIBHAS KOMHUCCHUSA

MN3BUPATEJIBHOI'O YYACTKA Ne
3axu Bammumu yi., 1. 46, bakaner ceno, 450008, tei.: (34742) 2-11-22 ®axc: 250-16-00

Ne

Ha Ne oT

®omuueny 11.1.
Beepnas yi., nom 15, 8. 10,
c. bakansi, Pecniybnuka
bamkoprocran, 450057

VYBaxaemsiii [lerp Banosuy!

Hanpasnsem 3anpalivBacMble Bamu CBEICHUSA 0

...........................................................................................

[IpunoxeHnue: MHUCBMO TEPPUTOPHAIBHONW W30UpATEIHbHOM KOMHUCCUU
MyHUITUTIATBHOTO paiioHa bailimakckuii paiion PecnyOnuku bamkoproctan ot
15.12.2018 NeO1-21/4 u mpuiioxeHue K HeMy, Bcero Ha 15 1. B 1 23k3.

[Ipencenarens  .............. (noonucw)... ... ... (uHuyuanel, hamunus)



[Tpunoxenune Ne 4
K [TpuMepHO HHCTPYKILIUHU 110
JIEJOMPOU3BOACTBY B YUaCTKOBOM KOMHCCHU

TpeOoBaHus K JOKYMEHTAM, U3TOTOBJIAEMbIM C IOMOIIbIO NEYATAKOINX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX IOKYMEHTOB

1. Tekctel nOKyMEeHTOB Ha Onankax ¢opmata A4 mewararoTcss uepe3d 1,5
MEXKCTPOUHBIX MHTEpBaja, Ha OmaHkax Qopmata AS — yepe3 1 MeKCTPOUHBIN
UHTEpBAJ.

2. Ha3Banue Bu1a JOKyMEHTa Me4aTaeTcs NPONUCHBIMU OyKBaMH.

3. Ecin 3aromoBok k TekcTy mpebimaer 150 3HakoB (5 ¢TpOK), AOMycKaeTcs
MPOJIJIEBATh €T0 JI0 TPAHUIIbI TPABOTO MoJiA. ToUka B KOHIIE 3arojIOBKa HE CTaBUTCSL.

4. PacumdpoBka monanucu B pekBusnute «lloamuce» medaraercs Ha ypOBHE
MOCTIEIHEW CTPOKH HAMMEHOBAHUS JOJHKHOCTH C HMCIOJIh30BaHWEM KOMOHMHAIINU
kiasui Shift — Ctrl — IIpo0en Mexny nHUIMATAME U (haMUITHEH.

5. Coznmanue, popMaTUPOBAHUE U BBHIBOJ Ha TE€YaTh JOKYMEHTOB MPOU3BOIUTCS,
KaK IpaBUiIO, Ha KOMIIBIOTEpaX C MCIIOJIb30BAaHUEM IPOrPAaMMHOIO MPOAYKTa
Microsoft Office Word (nanee — MS Word).

6. [Ipu popmaTHpOBaHUM JOKYMEHTOB PEKOMEHAYETCS pabOTaTh C BKIIOUEHHOM
kHomKoH 9 Ha manenu HacTpoiku MS Word, 4ToObI BUIETh Ha SKpaHe 0TOOpaKEHHE
3HAKOB a03alleB U APYTUX CKPBITHIX CUMBOJIOB ()OPMATHPOBAHUSI.

7. I[Ipu ¢dopMaTupoBaHUU TEKCTa TOKYMEHTOB HCIIONB3YETCS CTUIb, KOTOPBIA
UMEET CIEAYIONINE MapaMeTphI:

e Ilpudr TimesNewRoman

e Pasmep 14 myHKTOB

e Orctyn cneBa 0 cwm crpasa 0 cm

e Unrepsan nepen O myHkToB mocie ( MyHKTOB

e MeXCTpOUYHBINM UHTEPBAT  IOJYTOPHBIN
o [IlepBas ctpoka orcTyn Ha 1,25 cm
o BeIpaBHUBaHME 0 IIUPUHE

8. Ilpu ¢dopmatupoBanuu TabIUIl HEOOXOAMMO COOJIOAATH  CIEAYIOIIHE
TpeOOBaHMUS:
TabNInIIa BCET 1A TI0JKHA UMETh Ha3BaHUE, KOTOPOE BEIPABHUBAETCS O IPABOMY
TIOJTIO IOKYMEHTA; Ta0JIHIla BRIPABHUBACTCS TI0 IEHTPY JIUCTA;
3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS IO IIEHTPY SIYEUKH; JaHHBIC B
sueiKax TaOJIUIIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY KParo;



MIPOI0JDKEHNE TaOIUITbI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3aT0JIOBKOB €€
CTOJIOLIOB (MJIM HOMEPOB CTOJIOIOB);

CTPOKH TaOJHIIbl IEPEHOCATCS Ha HOBBIM JTUCT JOKYMEHTA MCKIIOUUTEIBHO
[EJIUKOM; IIMPUHA W BBICOTA TaOIMIIBI HE JOJDKHBI MPEBBINIATh pa3Mephl MOJei
JTIOKYMEHTA.

9. Pa3mepsl nosiel JOKyMEHTA JIOJDKHBI UMETh CJICTYIOITUE TTapaMeTPhI:
e BepxHee 2,0cm
e HmwkHee 2,0cMm
e JICBOC 3,0cMm
e TIPaBo 1,5cm
OT Kpast A0 KOJIOHTUTYA:
e BepxHero 1,25 cm
e HIDKHEro 1,25 cmMm

10. Ilpu moAroToBKE JOKYMEHTOB HCTIOIB3YIOT CIASAYIOIMINE PEKBU3HTHI:
e HaWMMEHOBAHHE OPraHU3AINY;
e HaWMMEHOBAaHME BUJIA JOKYMECHTA;
e  CCBHUJIKA Ha PETUCTPALIMOHHBIA HOMEP U JaTy JOKYMEHTA;
e MECTO COCTaBIJICHUS WU U3JIaHUS JOKYMCHTA,
e ajpecar;
e Tpud yTBEpKIACHUS TOKYMEHTA,;
e  3aroJIOBOK K TEKCTY;
e TEKCT JIOKYMCHTA;
e OTMETKAa O HAJIMYHMH IPUIIOKCHHS;
e IIOMIINCEH;
e rpud COrIacoBaHUs JOKYMCHTA;
e OTMETKa 00 UCIIOJIHUTEIE

11. PexBusutbl (KpoMe TEKCTa JTOKYMEHTa M ajpecaTa), COCTOAIIUE U3
HECKOJIBKUX CTPOK, II€YaTa0T CO CIEAYIOLIMMHU IIapaMeTpaMu:
e Illpupr TimesNewRoman
e Pasmep 14 myHKTOB
e Orctyn cneBa 0 cm copasa 0 cm
e UurepBan nepen 0 myHkToB nocie 0 myHKTOB
e MeXCTpOUHBIM UHTEPBAII OJMHAPHBIN
e OrcTyn nepBoi CTPOKHHET
e BeIpaBHMBaHHE 110 LEHTPY

12. PexBU3UT «AnpecaTy MeyaTaroT CO CICTYIONTUMU IapaMeTpamu:



e Illpupr TimesNewRoman

e Pasmep 14 nyHKTOB

e Orctyn cneBa 7cm cnpasa 0cMm

e MHurepBan nepen O myHkToB nocie 0 MyHKTOB
e MeXCTpOYHBIN UHTEPBA OJIMHAPHBIN

e OrcTyn nepBoi CTPOKHU HET

o BrIpaBHUBaHME TI0 LIEHTPY

Ecnu coctaBHble YacTu pekBU3UTOB «Agnpecat»y, «['pud yrBepxkaeHus
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
MPUIOKEHUS» HE YMEIIAIOTCS Ha OJTHOM CTPOKE, TO Pa3phiB CTPOKH B HY’KHOM MECTE
IIPOM3BOJIUTCSI C TIOMOIIBIO CUMBOJIA «Pa3peiB cTpokmy» (komOuHaIws kinaBum Shift
— Enter).

[Ipu odopmieHun MTOKYMEHTOB Ha JBYX W Ooliee CTpaHMIIAX BTOpas H
MOCTIEAYIONINE CTPaHUIIBl JODKHBI OBITh TMpOHyMepoBaHbl. Homepa cTpanui
MIPOCTABIIAIOT TTOCEPEIMHE BEPXHETO OIS JOKYMEHTA Ha paccTOsiHUU HEe MeHee 10
MM OT BEPXHET0 Kpas JucTta apabckumu 1udpamu 6€3 3HaKOB MPEIUHAHUS.

Ecnu nokyMeHT uMeeT MpUiioKeHHe, TO OHO TEeYaTaeTcs ¢ HOBOW CTpaHUIILI U
UMEET CAMOCTOATEIBHYIO HyMEPAaIIO CTPAHHIL.

13. JInst BBISABIICHHUS W WCTIPABJICHHUS] BO3MOXXHBIX OIMMOOK B TPABOIHMCAHWH B
copMUPOBAHHBIX (ailiax PEKOMEHIYETCs OCYIIECTBISTH MPOBEPKY TOKYMEHTOB,
UCTIOJNB3YS CUCTEMBI IIPOBEPKH MPABOIHCAHMS.

14. Kaxaplii JTOKYMEHT CO BCEMH TMPWIOKEHUSIMH K HEMY TIOMEIIAIOT B
OTIIEIBHBIN (pailn (ecau TPWIOKEHHS CO3JaHbl OJHUM TIpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJI0€ MPUJIOKEHHUE MTOMEIIAIOT B OTAETbHBIC Pa3eIibl.

15. Bce pekBU3HUTHI IOKYMEHTA OTACISIIOT IPYT OT JIPyTa OJTHOM MyCTON CTPOKOH,
oOpazyemoil cumBosiom a03ana (9§ — knaBuma Enter). B Tekcte He M0KHO
BCTpeuaThcs O0Jiee IBYX CUMBOJIOB ab3aria moApsi.

16. He momyckaeTcsi mmcaTh CJIOBa C pas3psAaKOi, BCTaBIsAsA MPOOEIBI MEXIY
OykBamu B ciioBax. He gormyckaercst HCHOIb30BaHUE MPOOENIOB jisi 00pa30BaHUs
a03aIiHOTO OTCTyMa (KPacCHOW CTPOKM) WIIM MYCTHIX CTPOK. B TekcTe He MOKHO
BCTpeUaThCsl MOJpsia Oojiee 0JHOTO cUMBOJa npodena. Pa3zaenenue MHUIMAIOB U
dbaMuuu AemaeTcss ¢ HUCIMOJIb30BAaHUEM HepaslesieMoro mpobena (codeTaHue
knasumi Shift — Ctrl — ITpo6Gen).

17. He pomyckaeTcsi BKJIIOYATh B TEKCT JOKYMEHTa pa3lelIUTeNIbHbIC JTUHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 11p.).

18. He nomyckaeTcst UCTIOIb30BAHNUE B PYCCKHUX CIIOBAX CXOJIHBIX 110 HAYEPTAHUIO
natuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P,p, 1, X, X, Y).

19. He nomyckaercs HCTIONB30BaHUE CUMBOIIA TaOysaiuu (—) 11t 00pa3oBaHus



a03alHOro OoTcTyna (KpacHOW CTPOKHM) WM IMYCThIX CTPOK. AO3alHbI OTCTyN
yCTaHaBIMBaOT B MeHI0 Dopmat/ A03all WM ¢ MOMOUIBI0 BEPXHEro JIBUXKKA Ha
TOPU30HTAIILHOM JIMHEHNKE.

20. He pomyckaeTcst UCIIOJIb30BaHUE CUMBOJIA «-» NIl 0003HAUYEHUS MEePEeHOCca.
Bmecto Hero cienyeT HMCHOJIb30BaTh CHUMBOJI MSTKOrO mepeHoca (KoMOuHaius
kiaBumt Ctrl —«-»).

21. Jlns HamucaHusl pUMCKHX IUQP JTOHKHBI UCIIOIh30BaThCS 3aryIaBHbIC OYKBBI
natunackoro andasuta (1, V, X, C, D, L, M). Mcrionb30BaHue 17151 3TOH 1ETH PYCCKUX
OyKB 1 apaOCKuX IUdp HE TOMyCKaeTCs.

22. Bmecto OykBel «E» nomkHa ynorpebnsatecs OykBa «E» (kpome HMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPKIAIOIINX TOKYMEHTOB).

23. PexBusutsl «HanMeHoBaHME BUa JOKYMEHTA) JTIOJKHBI OBITh BEIPOBHEHEI 110
IIEHTPY, ¥ KQXKIBIH U3 HUX JOJDKCH IIPEICTABIATh CO00# 0TMH ab3all, TO €CTh BHYTPH
TEKCTa KaXJ0T0 PEKBHU3UTA HE JOHKHO OBITh cMMBOJIa ab3ama. He momyckaercs
MCITOJIb30BAaHUE CHMBOJIA a03aria Jisl IPephIBaHUS CTPOKU B MPOU3BOJILHOM MECTE,

L OTOT0 CJICAYCT HMCIIOJIB30BAaTh CHMBOJI pa3pbiBa CTPOKH (KOM6I/IHaIJ;I/ISI KJIaBHUIII
Shift — Enter).



[Ipunoxenue Ne 5

K IIpuMepHO#l HHCTPYKIMU IO JEIOMPOU3BOICTBY

B yqaCTKOBOI\/'I KOMUCCHHU
PecnyOosimmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

)KypHaJI Perucrpanum MCXoasilmX JOKYMEHTOB

Tara Homep/nara
Ajxpecar JOKYMEHTAa, Ha
noanucanus/ | Perucrpaumo Kparkoe cogepxxanue Kro nognucan o
M (®.1.0., HaumMeHOBaHUE Hcnonnurenn KOTOPbIi
OTHpaBJeHHusl | HHBI HOMep JOKYMEHTa JAOKYMEHT
OpPraHu3alMH, MEeCTOHAXO0KICHHE) AaeTcs OTBET

JOKYMeHTa

Hupexc xenaa,
Ky/Ja MmoMeIeHa
KOIHUSI
HCXOASIIIEro
JIOKYMEHTa

[Ipencenarens (noonucs) (uHuyuanel, hamunus)




PecnyOosimmka bamkoprocran

[punosxenue Ne 6
K IIpuMepHO#l HHCTPYKIMU IO AEIOMPOU3BOICTBY
B Y4aCTKOBOM KOMHUCCHU

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

ZKypHaJ peructpaumu pemieHuil, MPUHATHIX HA 3aceIaHUM Y4aCTKOBO KOMUCCHH M30UPaTEIBLHOI0 y4acTKa Ne

I[aTa MIPOBCACHUA
3aCccIaHnsd KOMUCCHUHA

Howmep 3acenanus
KOMHUCCUU

Howmep pemienus,

MNPUHATOIO Ha 3aCCJaHNN

(peructparoHHbII No Haspanue pemenus Hcnonautens [Ipumeuanue
(maTa mpUHATHSL komuccud (NermpoTtokosra/
MIPOTOKOJIA 3aCeIaHMs
pereHus) Neperenus)
KOMMCCHH)
1 2 3 4 5 6
Cekpetapp (noonucy) (unuyuansl, pamuius)




[Ipunoxenue Ne 7
K IIpuMepHO#l HHCTPYKIMU IO AEIOMPOU3BOICTBY
B Y4aCTKOBOM KOMHUCCHU

PecnyOosmmka bamkoprocran

(HaumeHOBaHUe MYHUYUNATILHO20 00PA306AHUSL)

YYACTKOBASA N3BUPATEJIBHAS KOMUCCUSA U3BUPATEJIBHOI'O YYACTKA Ne

AKypHau yuera xaJyo0 (3asiBJIeHUil)
HA HAPYIIEHUsS N30MPATeJIBLHOT0 3aKOHOIATEILCTBA, MOCTYNMUBIINX B YYACTKOBYI0 H30MPATeJIbHYI0 KOMHUCCHIO

Jara u Bpemsi Hoanuch Copnep:xanue OtrMerka 00 ucnoJHeHUH/
Damuans, ums, Anpec mecta Jara/ Homep pelieHust
Ne n/m NOCTYIICHUSI NPUHSBLIETr0 2KAJT00BI HMHJIEKC e, Kyaa
0TYeCTBO 3asIBUTEJIsI KUTEJbCTBA KOMHCCHH
2KaJ100b1 (3aBJ1eHM) |Kas100y (3asiBJIeHHE) (3asiBJ1eHUS) TOMellleH JOKYMEeHT
1 2 3 4 5 6 7 8
1
IIpencenarens (noonucw) (uHuyuaLl, Pamuius)
ML.IL

Cekperapb (noonucyw) (unuyuansl, pamunus)



[Mpunoxenue Ne 8
K [IpuMepHOI HHCTPYKLUH 110
JIEeJI0NPOU3BOACTBY B y4aCTKOBOU KOMHUCCHH

MPUMEPHASI HOMEHKJIATYPA JEJI YYACTKOBOM KOMUCCHHU
YTBEPX/IEHA

peLICHHEM TEPPUTOPUAIIBHOM
n30MpaTeNbHON KOMHUCCHEH

« »

2023 roga Ne  /

YyacrkoBasi u30MpaTeibHAsA KOMUCCHSI M30MPaTEJIbHOT0 ydacTka Ne
HOMEHKJIATYPA JIEJI HA_TOJ

Cpox xpaHeHHs
HNupekce Koa-Bo .
3aros0BoK ae1a NeNe crareii no IIpumeuyanue
aeJjia e
nepeyHIo
1 2 3 4 5
1. Opranuszanuonnas padora’
IIpoTokons! 3acemannii, pemenus YUK u
01-01 | P P 6 ner*
JIOKYMEHTBI K HUM
01-02 Ilepenncka YUK no Bompocam ocHOBHOU 5 net OIIK
JIEATEIBbHOCTH cT. 33
B cnyuae
[lepenmucka YUK ¢ rpaxknmanamMu 10 5 ner HEOAHOXPATHOTO
01-03 5 . 1836 obparenus — 5 et
BOIPOCAM PacCMOTPEHUS X OOpaleHHH CT. , B HOCIE TOCIEAHEro
PaccMOTpEHHs
10. TlokymMeHTalITUOHHOE OOecTedeHre Y4aCTKOBOI U30MpaTebHOIl KOMUCCUM
WHCTpyKIMsT 1O  JEJIONPOU3BOACTBY B 6 et
10-01
YUK
6 net®
10-02 | Homenknarypa nen YUK
Kypnan perucTpauuu peuieHuit 5 ner
10-03
NpUHATHIX Ha 3aceganusx YUK cT. 258 r
10-04 Kypnan perucrtpanuu BXOJSIIIAX 5 nmer
JIOKYMEHTOB cT. 258 1
10-05 Kypnan  permcrtpammu  HCXOISIINAX 5 ner
JIOKYMEHTOB cT. 258 T
Kypnan ydera >xamo0 (3asiBIeHWH) Ha
10-06 | HaPyweHns HU30MpaTETHLHOTO 5 ner
3aKOHOJATENbCTBA,  MOCTYIHUBIIMX B cT. 258 1
Y4aCTKOBYIO M30MpaTenbHyI0 KOMUCCHIO
Cekperapb

Y4aCTKOBOH M30MPaTENbHON KOMUCCHH

I/I36I/IpaTeJ'II>HOF0 y4dacCTKa Ne

« »

2023 T.

(noonucs)

(unuyuanvl, hamunus)

3 pazgensl NeNe 02. — 09. HOMeHKNaTypPbl BHOCATCA NOCNE NPUHATUA COOTBETCTBYIOLLErO pelleHnsa OpraHm3yoLei
BbI6OPbI KOMUCCUEN.
4 CpoK XpaHeHUs - OMH rog, co AHA GOPMUPOBAHUA HOBOTO COCTaBa.

5 Toxe.
6 Tosxe.




Hrorosas 3amuch o KaTCropudax M KOJIMYCCTBC [CJI, 3aBCACHHBIX B

n30upaTeIbHOM KOMUCCUHU

roay B y4aCTKOBOM

B Tom uncie

(cBbimre 10 mer)

Ilo cpoxam xpaHeHHUs Bcero »
P P nepexoAsiiux ¢ ormerkoii «IIIK»
1 2 3 4
IlocTostHHOTO
Bpemennoro

Bpemennoro
(o 10 neT BKIIIOYUTEIIHHO)

UTOI'O:

CekpeTtapb y4aCTKOBOI
M30UpaTeTbHONH KOMUCCUU

(noonucs)

« » 20 T

(pacwughposrka noonucu)







